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1. OBLIAA XAPAKTEPUCTUKA PABOYEN IMPOI'PAMMBbI YYEBHOH
JUCIHUIIVIMHBI OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. MecTO JUCUMIJIMHBI B CTPYKTYP€e OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:
Vueonas paucuummHa OIL.06  «JlokyMeHTaIllMOHHOE OOeCleueHUEe YIpaBiICHUS» SBISCTCS

00s13aTeNIbHONM YacThio 00HIEPO(eCCHOHANBHOTO IMKJIa OCHOBHOM 00pa3oBaTeNbHOW NPOrpaMMbl B
cootBercTBUU ¢ PI'OC no cnenuansHocT 38.02.01 DxoHOMMKA M OyXTraJlTepCKuil y4eT (110 OTpacisim).

Ocoboe 3HaYeHne TUCHMILIMHA UMeeT npu ¢popmupoBanuu u pazsutuu OK 02., OK 03., OK 05.,
OK 09., OK 10.

1.2. He.]'lb U IINIAHUPYEMBIE PE3YJIbTATHI 0CBOCHUSA TUCHUIIIMHBI:
B PpaMKax MMporpamMmabl yqe6H0171 JUCHUITIIMHBI 06yLIaI-OI_HI/IMI/ICH OCBaMWBAIOTCAd YMCHUS U 3HAHUA

Kon VMenus 3Hanusg
IIK, OK, JIP
OK 02. OCYIIECTBIISTh MTOMCK, aHaau3 U | COAEpIKaHHe aKTyaJlbHOM
HCIIOJIb30BaHUE HOPMATHUBHO-IPABOBLIX | HOPMATHBHO-IIPABOBOU
OK 03 JIOKYMEHTOB B IIPUMEHEHUH K 3agadam JJOV; | AOKYMEHTALHH,
OCHOBHBIE HOHSTHS
COCTABIIATh U OOPMIIATH YIPABICHYECKYIO U
OK 05 JOKYMEHTAIlMOHHOTO0  oOecredeHus
npo¢eCCHOHATIBHYIO JOKYMEHTaLUIO B | ypapsenus;
COOTBETCTBUE C HOPMATUBHOM 0a30ii; KnaccnuKanys YIIPaBIEHYECKHIX
OK 09 WCIOJIb30BaTh  YHU(DUUIUPOBAHHBIE  (DOPMBI | JOKYMEHTOB;
JIOKYMEHTOB; IpaBUiIa COCTABIEHUS U O(POPMIICHUS
OK 10 OCYIICCTBIISATh  JIEJIOBYIO  mepenucky  u | YIPaBICHYCCKMX — NOKYMEHTOB M
TIO/IeP/KUBATH JIEKTPOHHbIE KOMMyHHuKaruy; | BCACHNA JCTOBOH TICPCITHCKH,
COCTaB JIOKYMEHTOB CHEIHaJIbHbIX
K 1.1 OPUMEHSTh  CpeACTBa  MH(POPMAIIMOHHBIX
. CUCTEM JOKYMEHTAaLlNN;
TEXHOJOTHI A7 co3gaHust U OQOpPMIIEHUS NPABIIA OPrAHW3AIMN BCEX HTAMOB
1K 2.7 AOKYMCHTOB, paboThI ¢ JOKYMEHTaMH;
pa3OupaTbcss B CHCTEME  BHYTPEHHETO | mpuiiokeHus mporpamMmer  Windows,
JIP 2 JIOKyMEHTO000pOTa OpraHu3aIuy; HUCIIOJIB3YEMBIC IUTA pealin3alnun 3a/1aq
OCYILIECTBIIATh XpaHeHue u nouck | HOY;
BPEMEHHBI MH(OPMAaLIMOHHBI
JP 3 JIOKYMEHTOB; COBPCMCHHDIC (hopmamo ¢
texaonoruu JJOY
UCIIOJIb30BAaTh  COBPEMEHHOE IMPOTrpaMMHOE
mpaBWjla M CPOKM  XpaHEHHS
JIP 13 o0ecnieueHue B DNEKTPOHHOM | 164y \MEeHTOB;
JIOKyMEHTO000POTE; (hopMbI IEPBUYHBIX OyXTraJlTepCKUX
JIP 14 MIPOBEPATH HAJTUYUE B IPOU3BOJIBHBIX JOKYMEHTOB, COJEPIKAIINX
HNEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTaxX 00513aTCIbHBIC PEKBU3HTHI
06S3aTeNbHBIX PEKBU3UTOB; MIEPBUYHOIO YYETHOI'O JOKYMEHTA;
MpoLeaypa COCTaBJIEHUS akTa I10
pa3buparbcsi B HOMEHKIIATYpe Jed;
pe3ysibTaTamMm VMHBEHTapH3aluH,
TaBJISATh aKThl U CIIPABKH II pTaTam
COCTABJIATD A clipa O PESYIRTATAM | 110k TOB TIPHKA30B 110 IIPOBEICHHIO
BHYTPEHHETO KOHTPOJIS; KOHTDOBHBIX TIPOIEYD
dbopMupoBaTh  MPOEKTHl  MPUKA30B IO
IIPOBEJECHUIO BHYTPEHHETO KOHTPOJIA




2. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI
2.1. O6beM TUCHUIINHBI H BHbI Y4e0HOH padoThl

i O0bem

Bua yueOHoii padoThl
4acoB

O0bem o0pa3zoBaTe/IbHOM MPOrpaMMbl y4eOHOM TUCHHUILIHHBI 72
U3 Hux:
peaiu3yeTcsi C UCIHOJb30BaHUEM JJIEKTPOHHOro oOydeHus U JTUCTAHIIMOHHBIX | -
00pa3zoBaTesIbHBIX TEXHOJIOTUHI
B TOM YHCIIE:
TEOPETUIECKOe O0yUeHUE (JISKIIUN) 32
npakTHYecKue (CeMHHAPCKUE) 3aHSITUS 32
camocTosTeNbHas padoTa 8

IIpomeskyTouHasi aTTecTanusi: 3 ceMecTp — 3a4eT




2.2. TemaTn4ecKkni IJIAH U COJePKaAHNE TUCUUILIMHBI «/JloKyMeHTauMoOHHOe o0ecnevyeHre ynpaBJjieHus»

HaumenoBanue Copepxxanue yuyeOHOro marepuasa u GopmMbl OPraHU3aANMUM J1esITeIbHOCTH Oo0bem, akan. Konsi
pa3/iesioB U TeM o0yyaromuxcst g/ KOMIIeTeHIIUI 1
B TOM YHMCJIe B | JIMYHOCTHBIX
popme pe3yabTaToB’,
NPAKTHYECKOH | (POPMHPOBAHHUIO
NOATO0TOBKH, KOTOPBIX
aKana. 4 CrocoocTByeT
3JIeMEeHT
NPOrpaMMblI
1 2 3
PA3JIEJI 1. IOKYMEHTUPOBAHME YIIPABJIEHUYECKOM JEATEJbHOCTH 46/22
Tema 1.1 Conep:xanue yueOHOro MaTepuaJia OK 02., OK 03.,
Beenenue. 1. 3HayeHnwe u cojepkaHuWE JAUCHUUIUIMHBI «JlOKyMEHTalMOHHOE obecrneueHne OK 10,
JoxymMeHT YIIPaBICHUS». ITonsatue TEPMHHOB: «IOKYMEHT», «TOKYMEHTHPOBAHUEY, JIP 3, JIP 14
cucremMa «IOKYMEHTALMOHHOE 00eCIeyeHNe yIpaBIeHUs. 4/0
AOKYMEHTAIlUH 2.IloHATHe cucteM MOKyMEHTalUuW. YHU(DUKALUSA W CTaHIAPTU3ALUs YIPaBIEHYECKUX
JOKYMEHTOB.
3. HopmartuBHO-paBOBass ©0a3a oOpraHu3aliy JOKYMEHTAIIMOHHOTO OOeCTeueHHs
yIpaBiIeHUs
Tema 1.2. Coaep:xanue yueOHOro MaTepuasa OK 03., OK 04.,

22/14




Cucrema 1. TOCTes1 Ha OP/I. TpeboBanus k 0()OpMIICHHUIO TOKYMEHTOB, TpeOOBaHHS K OJIaHKaM. OK 05., OK 09.,
OpraHM3amMoOHHO- | 2. OpranuzanuoHHbIE JIOKYMEHTBI: yCTaB, JOJKHOCTHAs MHCTPYKLUS. OK 10.
pacnopsanTeNbHON | PacnopsauTenbHble TOKYMEHTHI: IIPUKA3bl, PACIIOPSIKECHHUS. K 2.7.
AOKYMEHTAIuU 3. CropaBouHO-MH(OPMAITMOHHBIE JOKYMEHTHI: JIOKJIQTHAs 3alucKa, OOBSICHUTEIbHAS JIP 2, JIP 3,

3alucKa, akT, ClpaBKa, ciaykeOHoe mucbMmo. CoctaB M ocobeHHOCTH odopMiIeHUs JIP 14

JOKYMEHTOB I10 JINYHOMY COCTaBY

B ToM 4unciie MpaKTHYeCKUX U JJA00PATOPHBIX 3aHATHIA 14

1. Odopmiienue AOKYMEHTOB C MOMOIIbI0 TporpamMmel Microsoft Word. Coznanue »

mabJioHa JOKYMEHTA.

2. Cocrapnenue u 0pOpMIICHHE OTIEIBHBIX BUAOB PACHOPSIUTEIBHBIX M CIPABOYHO- 4

MH(POPMAIMOHHBIX JTOKYMEHTOB.

3. CocraBnenue u opopmiieHUE OTACIbHBIX BUOB OPraHU3alMOHHbBIX IOKYMEHTOB 4

4. IoKyMEeHTUPOBaHUE TPYAOBBIX TPABOOTHOIICHHIA. 4
Tema 1.3. Coaep:xanue yueOHOro MaTepuasa OK 02.,0K 03.,
JeHexnpie 1.0co6eHHOCTH cOCTaBieHHsT ¥ O(GOPMIEHUS NEHEKHBIX M (PUHAHCOBO-PACUETHBIX 8/4 OK 05., OK 09.,
¢punancoso- JIOKYMEHTOB. OK 10, IIK 1.1.
pacHueTHbIC B TOM uHciIe IPAKTHYeCKUX H JIA00PATOPHBIX 3aHATHI 4
AOKYMEHTRI 1. Oopmienue nuaTeXHbIX JOKYMEHTOB 4
Tema 14. Coaepixanue yueOHOIro MaTepuasa 8/4 OK 02., OK 04,
Alorosopo- 1.Ilonstne noroopa (koHTpakTa). Tumomas ¢opma moroBopa. OCHOBHBIE pa3eibl OK 05., OK 09,,
paBoBast norosopa. [IpaBuia opopmiieHUs IPETEH3UOHHBIX THCEM. 4 OK 10, IIK 2.7.
JAOKyMeHTalHA B ToM 4nciie npaKTHYECKHUX M J1A00PATOPHBIX 3aAHATHI 4 P 14

1 .CocraBnenne u 0hOpMIICHHE PETEH3MOHHBIX ITHCEM. 4

CamocrosiTesibHasi padoTa 1o pasjeiy 4
PA3JEJI 2 OPTAHU3AIIUA PABOTHBI C JOKYMEHTAMHA 26/10




Tema 2.1 OK 02., OK 03.,
Conep:xkanue y4eOHOro MaTepuasa
Opranunszanus = OK 09.
1. CocraB u yder oObema IOKyMeHTOOOOpoTa opraHu3zauuii. OpraHusanus paOoThl C
AOKYMEHT0000poTA, o o JIP 14
JOKyMEHTalel, mocTynaooume B opranusanuio. llepenaya JOKYMEHTOB BHYTPH
perucrpanus
OpraHu3aluu 4/0
JAOKYMEHTOB,
2.Peructpanusi noxkymeHToB. KOHTpONb HCHONMHEHUS AOKyMeHTOB. OpraHuzaunusi |
HCTIOJTHEHHEe
TEXHUKAa KOHTPOJS HCIONHEHHS. THUIOBBIE W WHAWBUAYAJbHBIE CPOKU HCIOITHEHUS
JAOKYMEHTOB
JTOKYMEHTOB.
Tema 2.2. Conep:xanue yueOHOro MaTepuaJia 10/6 OK 04., OK 05.,
Ungopmaunonnble | 1 yicnonp308anne nporpaMMHOro 06ecriedeHHst U1s PeleHns TPO(eCCHOHATBHBIX 3aad OK 09., OK 10.
TEXHOT0THH B | B ToM unciie npaKTHUECKUX M J1a60PATOPHBIX 3AHATHI 6 JIP 13, JIP 14
ACTOHPOUSBOACTBE | | = OhopmieHEEe JOKYMEHTOB C MOMOLIBIO Iporpammsl Microsoft Word. Pabora c 5
3JIEKTPOHHBIMU JIOKyMeHTaMu. Pabota ¢ 3anpocamu.
2. OteuecTBeHHbIE pa3pabOTKy nporpamm apromaruzanuu J10OY u apxuBHOro aena. 4
Tema 2.3 Coaep:xanue yueOHOro MaTepuasa 8/4 OK 03., OK 05.,
Opranuzanus 1. CucremaTtu3anus J0KyMEHTOB U UX XpaHEHUE. OK 09.,
ONEePATHBHOIO u | 2.Homenknarypa nen. [IpumepHbie U THIIOBBIE HOMEHKIIATYPHI JI€71. 4 IK 1.1.
apXHUBHOI'O 3. TpeboBanus k oopmireHuto aei. [IoaroToBka u MOPSIIOK Tepeiavn Ae B apXUB. JIP 14
XpaHEHU B ToM 4mc/ie NPAKTHYECKHUX 3aHATHI U JIaG0PATOPHBIX padoT 4
AOKYMEHTOB 4
1. CocraBienue 1 opopmiIeHHE HOMEHKIIATYphI el
CamocrosiTesibHas padoTa mo pasgeny 4
IIpome:xkyTouHasi atTecTanusi: 3 cemecTp - 3a4eT
Bcero: 72




3. YCJIOBUSA PEAJIM3ALIUU TPOTPAMMBI JUCHUTIJIMHBI

3.1. s peanu3anuu NPOrpaMMbl JIMCHUIUVIMHBI J0JLKHBI ObITH NPeIyCMOTPEHbI
cIeyIolue crenuaabHble MOMEeIeHHs:

CreuunanbHble TMOMEIICHUS MPEICTaBISIIOT cO00M yueOHble ayauTOpuH, JabopaTopuu,
MacTepCKHe, OCHAIEHHBIE OOOPYJOBaHHEM, TEXHHYECKUMHU CPEICTBAMU OOYYCHHS JUIS
MPOBEJCHUS 3aHATUN BCEX BUJOB, B TOM 4YMCJIE [JIs MPOBEACHMS] TEKYIIET0 KOHTPOJIS,
MIPOMEXYTOYHOM M TOCYAAPCTBEHHOM HTOrOBOM AaTTECTAlMM, IMMOMEIICHHUS IJis OpraHu3aluu
CaMOCTOSITENIbHOM pabOThI.

KabuHeTt, ocHaIIeHHBII 000y I0BAaHHEM:

- I0CA/I0YHBIE MECTa M0 KOJUYECTBY 00YyUarOIINXCS;

- pabouee MeCTO IpernoaBaTes;

- y4eOHO-METOINYECKUIN KOMILIEKC MOIYJIS;

- DKpaH;

TEXHUYECKUMHU CPEJICTBAMU OOyUEHUSI:

- KOMITIBIOTEPBI;

- MYJIbTUMEIUATIPOEKTOP;

- JIMLEH3MOHHOE MpOorpaMMHOE oOecreyeHue, B TOM uuciae HUH(POPMalUOHHbIE
crpaBo4YHO-TIpaBoBbie cucTeMbl «KoHcynbTantllmtoc» u (unm) «apanty.

3.2. UnopmannonHoe odecnevyenne peajsusanum NporpamMmbl

Jlnia peanuzanuu nporpaMmbl Oubmuoteunsiii poun Hayunoit 6ubnuorexkun ®I'bOY BO
«UT'Y» wum. B.I''PacnyTHa uWMeeT TeYaTHBIE W/WIU D3JEKTPOHHBIC 00pa3oBaTelIbHBIC U
uH(OpPMaIIMOHHBIE PECYPCHI, I UCIOJIb30BaHUs B 00pa30BaTeIbHOM MpOIiecce.

3.2.1. OcHoBHbIE NeYATHBIE U3AAHUSA

1. Kopueep, W.K. JlokyMeHTalMOHHOE OOECIEYEHUE YNPABICHHUA: Yy4EOHUK M
IOPaKTUKYM Ui cpegHero npogeccuonanbHoro obpazoBanus / U. K. Kopuees, A. B. ITmenko,
B. A. MamypueB. — 2-e u3a., nepepabd. u non. — Mocksa: M3narensctBo FOpaiit, 2022. —
384 c.— (IIpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-05022-6. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  miatgopma  FOpaiitr  [caiit]. —  URL:
https://urait.ru/bcode/492541 (nara obpamenus: 06.07.2022).

2. Ky3nenosa, 1. B. JlokymeHTanmonHoe obecrieueHne ynpaBieHus: ydeOHoe mocooune
s CIIO / U. B. Kysnenosa, I'. A. XauarpsiH. — 2-e uzn. — Caparos: [IpodoOpazoBanue, Aii
[Tu Op Menma, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr:
ANIEKTPOHHBIN //  DnekTpoHHbI pecypc 1MdpoBoit obpaszoBarenbHoi cpenbl  CIIO
PROFob6pasosanue: [caiit]. — URL: https://profspo.ru/books/80326.html

3.2.2. lonoJHUTEIbHbIE HCTOYHUKH
1. I'paxxnanckuii konexkc Poccuiickoit denepanun (4acTh NepBasi) ¢ K3BMEHEHHUSIMHU.

3.TpynoBoii koaekc Poccuiickoit denepanuu ¢ N3MEHEHUSIMU

4.DenepanpHbiii 3akoH  OoT 02.07.2006 Ne 149-®3 (pen. ot 23.04.2018) «OO6
uH(popManuu, HTHPOPMATH3AIUH U 3aIIUTE HHPOPMAIIHI.

5.®enepanbubiit  3akoH ot 06.12.2011 N 402-®3 (pen. or 26.07.2019) «O
OyXrajaTepckoM yyeTe»

6.OCT P 7.0.97-2016 "Cucrema cTaHmapToB M0 WHPOpPMALUHU, OHOIHOTECYHOMY U
usznarensckomy aeny. OPJI. TpeboBanus k opopmMiIeHHIO JOKYMEHTOB'".

7.TOCT P.7.08-2013 «CUBUJI. [denonpou3BOACTBO M apXWBHOE Jei0. TepMHUHBI U
OTIpeIeIeHUs».



8.IlpumepHass MHCTPYKIUHUS MO JEIOMPOU3BOJACTBY B TOCYIApCTBEHHBIX OPraHU3ALUIX

(yrBepkaena npukasoM Pocapxusa ot 11.04.2018 Ne44).

9. IlysamoBa H.H. J[lokymeHTanmoHHOE OOEClEYeHUE YIPABICHUS:

yU4eOHHK |

npaktuky™m / lllyBanosa H.H. - M.: M3narensctBo FOpaiit, 2019 [Dnexrponnslii pecypc; Pexum
nocryma https://biblio-online.ru/bcode/433679] .

10. DnekTpoHHO-OMOIMOTEYHAS

https//urait.ru/bcode/442436

11. CnpaBoyHO-TIpaBOBast

http://www.consultant.ru

CHUCTEMAa  HU3JaTCJIbCTBa

CHUCTCMa «KOHCYJ'IBTaHT

«OPAUTY —

ITmoc» —

URL:

URL:

12. CnpaBouno-mipaBoBas cucrema «I"apant» — URL: http://www.garant.ru
13. Dnextponnsii yueOnsiii Kype JJOY — URL: http://document-ved.ru
14. Jleno-Ben (DnekTpoHHBIH pecypc): Bce o nenompousBoiactse — URL: http://delo-

ved.ru

4. KOHTPOJIb M OIIEHKA PE3YJbTATOB OCBOEHHS YYEBHOH

TV CHUTIIMHBI

Pe3yabTaThl 00yueHus

Kpurepum ouenku

MeToanl OEHKH

IlepeueHb 3HaHUIA, OCBAaNBAEMBIX B
paMKax JUCLMIUIMHBI:

coJiepKaHue aKTyalbHON
HOPMAaTUBHO-IIPABOBOU
JIOKYMEHTaIIH;

OCHOBHBIE MOHSTUS
JOKYMEHTAIUOHHOTO 00ecreyeHMs
yIpaBJICHUS;

KJaccu(uKanus yrnpaBJI€HYECKUX
JIOKYMEHTOB;

IpaBuIIa COCTaBJICHUS U
oopmIiIeHUS yIpaBIECHUYECKUX

JOKYMEHTOB W BEJIEHUS JEJIOBOM
MIEPETHCKH;

COCTaB JJOKYMEHTOB CIEI[UATBHBIX
CUCTEM JIOKYMEHTAIUH;

NpaBUjia OpPraHU3aIMK BCEX ITAIOB
paboThI C JOKYMEHTaMU;
TPUIIOKCHUS POTPaMMBI
Windows, wucmons3yembie IS
peanuzanuu 3aga4 10V,
COBpEMEHHBIC  HH(OPMAIIMOHHBIC
texnonoruu JJOY

TIOHSATHUE TTEPBUYHON

OyXraiaTepckoi JOKyMEHTAIIHH;
(GhOpMBI TIEPBUYHBIX
OyXTaJITEPCKUX TOKYMEHTOB,
COJIepXKaIInX 00s3aTeTbHbBIE
PEKBH3HUTHI TICPBHYHOTO YUETHOTO
JIOKYMEHTA;

TectupoBanue.

«5» - 85-100% BepHBIX OTBETOB
«4» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% u menee

Ompoc.
OreHka «5» - «OTJIMYHOY» CTaBUTCH,
eciu obOyygaromuics

u3araeT marepuan (oTBeyaeT Ha

IIOJIHO

BOIIPOC), Jaet MIpaBUJIBHOE
ONpEACIICHUE OCHOBHBIX MOHATHIA;
oOHapy>KUBaeT [IOHUMaHHe
MaTtepuania.

OueHka «4» - «XOpoIlIo» CTaBUTCH,
eclii Oo0ydYaromuiics JaeT OTBET,

YIAOBJIETBOPSIOIIUNA TeEM xKe
TpeOOBAHUSAM, YTO W ISl OILEHKH
«OTJIMYHO», HO Jomyckaer 1-2
OIIINOKH.

Ornenka «3» -
«yIOBIETBOPUTEIBHO»  CTaBUTCH,

eclii 00ydJaronuiics oOHapyKHUBaeT
3HAHHE W ITIOHMMAaHHE OCHOBHBIX
MOJOKEHUH  JaHHOM

TEMBI, HO

u3jaract wMar€puajl HCEIOJIHO H

TectupoBanue.
YcTHbIM onpoc.
ITucbmeHHbIN
omnpoc.
Juddepenumnponan-
HBIM 3a4eT.



https://biblio-online.ru/bcode/413825

IpaBUJIa U CPOKHU XPaHEHHS
NEPBUYHON OyXTanaTepckon

JIOKYMEHTAIUU;
Mpoleypa COCTaBJICHUS aKTa IO
pe3ynbTaTam WHBEHTapU3aIliH,
MIPOCKTOB MIPUKA30B o
MIPOBEICHUIO KOHTPOJIbHBIX
poLeayp

HCIIOCJICA0BATCIbHO, AOITYCKACT

HETOYHOCTH u OLLIMOKH B

OIIpEIECIICHUN MOHSTUHI WJIn
(hOopMyYIHPOBKE MPaBHIL.

OneHka
«HEYIOBJICTBOPUTEIILHO» CTaBUTCH,
eci 00yJarIuiicss oOHApPYKHUBAET

OOoJIBLIEN

«» -

HE3HAaHUC qaCTu
COOTBCTCTBYIOILICTO

JOIyCKaeT

BOIIpOCA,
OLINOKH B
(opmMynHpOBKe
MPaBUJI, MCKAKAIOMIME UX CMBICT,

ONpPEACIECHUNA U
OecropsiIoYHO U3JaraeT MaTepuall.

JudbdepeHnrpoBaHHbIi 3a4eT

Onenka  «5» -  «OTJIMYHO»
BBICTaBJISIETCS oOyyaromemycs,
eciu JEMOHCTPUpYETCS

BCCCTOPOHHEC, CUCTCMATUYCCKOC U

riryookoe 3HaHUE y4eOHOTO

MIPOrpaMMHOI0 MaTepuaa,
CaMOCTOSITENIFHO BBITMIOJHEHBI BCE
MPEeIyCMOTPEHHbIE  MPOrpaMMOi

3aJaHus1, aKTHBHO pa60TaBmeMy Ha

MPAaKTUYECKUX 3aHATUSX,
MOKa3aBUIEMY  CUCTEMAaTUYECKUUI
XapakTep  3HAHMW, a  TaKxKe
CIIOCOOHOCTh K 170

CaMOCTOATCIbHOMY IOIIOJITHCHHIO.

Onenka «4y» - «XOPOLLIO»
BBICTaBIISIETCSA oOyuaroremycs,
eclu JIEMOHCTPUPYIOTCS
JIOCTATOYHO MOJTHOE 3HAHHE

y4eOHO-IIPOrpaMMHOI0 MaTepuaia,

CaMOCTOSITEJIBHO BBITIOJHEHBI BCE
MPEyCMOTPEHHBIE  MPOTPAMMOIL
3a7aHus, OJIHAKO  JOMYILEHBI

HETOYHOCTH TIPH UX BBINIOJIHEHUH,
Onenka «3» -
«YIOBIETBOPUTEILHOY

BBICTaBIISIETCS oOyJaroremycs,
€CJIM IEMOHCTPHUPYIOTCS TIPOOEIIBI B
3HAHUAX

OCHOBHOTO  y4eOHO-

MIPOrpPaMMHOT0 Mmarepuana,

CaMOCTOSATCIIbBHO BBITIOJTHEHBI




OCHOBHBIE IIPEyCMOTPEHHBIE
[IporpaMMoOM  3aJaHusi, OJHAKO
JOMYyLIeHbl  OMMOKKM TpH  HX
BBITIOJTHEHUH.

OneHka«2y» -
«HEYJIOBJIETBOPUTEIBHO»
BBICTaBJISIETCSA oOyuaromemycs,

eci OOHapYKUBAIOTCS MPOOEIHI B
3HAHUSX WIA OTCYTCTBHE 3HAHUI
10 3HAYUTEIHFHOU YaCTH OCHOBHOTO

y4eOHOTO marepuana, HE
BBIIIOJTHUBLIEMY  CaMOCTOSITENIbHO
MPEeIyCMOTPEHHbIE  MPOrpaMMoOii
3a/laHusl, JOMTYCTUBIIEMY
MIPUHIUITHATIEHBIEC OIINOKHY B
BBITIOTHEHUH  MPEAYCMOTPEHHBIX
MpOrpamMMon 3aIaHuH.
[lepeuenr ymenuii, oceauBaeMbix B | Ouenka  «5» -  «omimuHO» | OleHka
paMKax JAUCLUIUIMHBL BBICTABJIIECTCS, €CIIU O0y4aroUIUiics | pe3yibTaToB
OCYIIECTBIISITh TIOWUCK, AHAJIU3 U | IEMOHCTPUPYET TIIyOOKHE 3HAHUS | BBHIIOJHEHUS
UCIIOJIb30BaHUE HOPMATHUBHO- | TEOPETUYECKOTO M MPAKTHUYECKOTO | MPAKTHYECKON
MIPABOBBIX JIOKYMEHTOB B | MaTepuaia Mo TeMe MPaKTHYeCKOi | paboThl
npuMeHeHuu K 3agayam J10Y; paboThl, TOKa3bIBACT YCBOCHHUE | DKCIIEPTHOE
COCTaBJISITh U 0(pOpMIISTH | OCHOBHBIX HOHSTHM, | HaOJIt0IeHNE 3a
YIPaBIEHYECKYIO U | UCHOJIb3YEMBIX B pabote, | X010M BBITIOJHEHUS
poeCCHOHAIBHYIO 0€301MO0YHO U B TOJHOM 00BEME | TPAKTUUYECKON
JOKYMEHTAIlMI0O B COOTBETCTBUE C | BBINOJIHSET 3aJlaHUE. paboThI
HOPMAaTUBHOM 6a30ii; Onenka  «4» - «XOpOLIO»
UCIMOJIb30BaTh yHU(UIMpoBaHHbIe | O0yJaromuiics JEMOHCTPUPYET
(bOopMBI TOKYMEHTOB; 3HaHUS y4yeOHOro marepuaiga Io
OCYIIIECTBIISATh JICTIOBYIO | TEME€  TNPaKTUYeCKO  paboThl,
HepenucKky M TMOAJIEPKUBATh | JOMycKas HE3HAYUTEIIbHbIE
AIIEKTPOHHBIE KOMMYHUKAIIUH; HETOYHOCTH TpPU  BBIIOJHEHUU

PUMEHSITh cpeAcTBa
MH(OPMaLIMOHHBIX TEXHOJIOTUH
UIsL  co3laHus U ohOpMIICHUS
JIOKYMEHTOB;

pasbuparbcs B CHCTEME
BHYTPEHHEI0 JOKYMEHTO0000pOTa
OpraHu3aluy;

OCYILIECTBIISITh XPaHEHHE U TOUCK
JIOKYMEHTOB;
pa3duparbcs B HOMEHKIIAType Jell;

HCIIOJIBb30BaTh COBPEMCHHOC

3aJlaHus TIPH MPABUILHOM BBIOOpPE
QITOPUTMA PEIICHUS 3a/IaHUs.
Orenka 3» -
«YIOBIETBOPUTEILHOY
BBICTABIIACTCS, €CITU O0yUarOIIHiiCs
B I[EJIOM  OCBOWJ  MaTepuain
MPAKTUYECKONH pPabOTHI, JOMYCKAET
OIIHNOKHU

npu BBIIIOJTHEHUH

3a/1aHMS, BBIOOD anropuTMa

BBIITOJIHEHUS 33JIlaHUsT BO3MOXKEH
pu

HaBOJAIIINX BOIIpocCax




nporpaMMHOE  OOECIiCueHHE B
AIIEKTPOHHOM JOKYMEHTOOOOPOTE;
MPOBEPATH HAJIUUKE B
IMPOU3BOJIBHBIX IICPBUYHBIX
OyXraJTepCKUX JOKYMEHTaX
00s13aTeJIbHBIX PCKBU3UTOB,
COCTaBJISITh aKThl M CIIPABKH IO
pe3ysibTaram BHYTPEHHETO
KOHTPOJIS;

dbopMHpOBaTh MPOEKTHI MPUKA30B

U pacHopsbKEHUH 1O MPOBEIEHUIO

MpernoaBaTels.
Ouenka @» -
«HEY/IOBIICTBOPUTEIILHOY

BBICTaBJISICTCSA oOyyaroiemycs,
€CId OH UMEET CYIIEeCTBCHHBIC
npoOensl B 3HAHHUAX OCHOBHOTO
y4eOHOT0 Marepuaia
MPAKTUYECKOH paboThI, JAOMYCKaeT
OIINOKHU npu BBITIOJTHCHUH
3a/laHusl, HEMPaBUIHLHO BHIOMpAECT

AITOPUTM JICUCTBUM.

BHYTPEHHETO KOHTPOJIS;

JlokymeHT cocTaBiieH B cooTBeTcTBUHM C TpeboBanusmu ®I'OC CIIO mo crnenuaibHOCTH
38.02.01 DkxonomMuka M Oyxranarepckwid y4der (IO OTpacisiM), YTBEPKIACHHOTO IPHKA30M
MunucrepctBa oOpasoBanus u Hayku Poccuiickoit @enepanuu ot 5 deBpansa 2018 r. Ne 69.

P

ABTOp NpOrpamMMbl C.J0. Ilepectiok, 3amectutenpb aupekropa Komiemka UT'Y no

YMP

(D.U1.0., donxcrocmu)

CBeeHusi 0 nmepeyTBep:kaeHuH padoueil mporpammsl yyeoHoii aucuumiannsl OIIL.06
«/lokyMeHTalMOHHOE o0ecneYeHHe YNPABJCHUS» HA O4YepeaHOll Y4YeOHbIH rojg W
perucTpanuu U3MeHeHu i

YueOHbli Pemenne YMK BHeceHHbIe N3MEHEHUS Howmepa nucros
ron Konneka 3aMeHeH- HOBBIX aHHYJIHUPO-
(Ne mpotokora, naTta,
HBIX BaHHBIX

MOJIITUCH TIPEJICEATENsN)

Hacmoswas npocpamma, He modcem Ovbimb ocnpousgedeHa HU 6 Kakou ¢opme 6e3

npeosapumenbHo20 NUCbMEHHO20 paspeuteHus Kagheopvl-paspadbomyuxa npozpammol.




