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I. HEJIA 11 3AJAYU JNCIUIIJIMHBI (MO AYJIA)

Hesn: copmupoBars 1eJOCTHOE TPODECCUOHATBHOE TOHUMAaHKE MPOLIECCOB U SIBJICHUH,
3aKOHOMEPHOCTEH M OCOOEHHOCTEN UCTOPUU OTEYECTBEHHOT'O apXMBHOTO JIE/a, €r0 COBPEMEHHON
OpraHu3allMy Kak 0coO0ro HampapJIeHUs1 TOCYJapCTBEHHOW M OOIIECTBEHHOM JIESITEIbHOCTH.

3axaun:

— cpopmupoBaTh YCTOMYMBBIE 3HAHUSI O HAYYHOW OpraHU3alUM TOCYJapCTBEHHBIX,
MYHULIMIIAJIBHBIX U BEJOMCTBEHHBIX apXMBOB B Poccuiickoil denepaiyu 1 3a pyoexom;

— copMHUpPOBATh CUCTEMHBIE MPEICTaBICHUs] 00 OCHOBHBIX BeXaX Pa3BUTHS apXUBHOTO
nena B Poccuiickor ®enepanuu;

— chopmMupoBaTh CUCTEeMHbIE MPEACTABICHUS O METOAMKE OpraHu3aluu padoThl C
JOKYMEHTaMH B TOCYJapCTBEHHBIX, MyHUIIMTIATBHBIX U BEJJOMCTBEHHBIX apXxuBax P®d;

— copMupoBaTh MPAKTUYECKUE HABBIKM 1O pabOTe ¢ JOKYMEHTAMH B TOCYAIapPCTBEHHBIX
apXvBax M apxXvBax MPEANpPHUATHIA, BKIOYas padoTy Mo 00eCreueHnI0 COXPAaHHOCTH TOKYMEHTOB,
uX yyere, paboTy ¢ CUCTEMON HAay4YHO-CIIPABOYHOIO arrapara.

II. MECTO JUCHUITIJIMHBI B CTPYKTYPE OIIOITI BO
2.1. YueOHas qucturuimHa (MoayJib) «['ocygapcTBeHHbIe MyHHUITUTIATbHBIE ¥ BEJOMCTBEHHbIC
apXUBbl» OTHOCUTCS K 4acTH, (POPMUPYEMOId yUyacTHUKAMK 00pa3oBaTeIbHbIX OTHOIIEHUN «DT]]».

JuciunianHa mpegHa3HayeHa A npuoOpereHus (yHAaMEHTaJbHBIX, MPUKIAJHBIX H
npodecCOHANTbHO-ONePallMOHHBIX 3HAHUW B OOJIACTM WCTOPUHU CO3JAHUs, OPraHU3aLUU
AESATeIbHOCTH, COCTaBa U COAEPKaHUsl JOKYMEHTOB ApXMBHBIX YUpekIEHUI pa3JM4yHON OpraHu-
3aLMOHHO-TIPABOBOM MPUHA/JIEKHOCTH, (POPMHUPOBAHUE NPEACTABICHUIN O crienupuKe apXUBHbBIX
JOKYMEHTOB, NpPUOOpETeHUE HABBHIKOB HCCIEJOBATENbCKOW pabOTHl C JaHHBIM THUIIOM
MH(OPMALIMOHHBIX PECYPCOB.

2.2. 1 u3y4eHus: JaHHON Y4eOHOHN TUCUMIUIMHBI (MOAYJIs1) HEOOXOAMMBI 3HAHH S, YMEHUS
Y HaBBIKY, (popMUpyeMble MPeIIIECTBYIOIIUMI JUCLUIUIMHAMU:

— CoBpeMeHHble UH(POPMAIIMOHHBIE TEXHOJIOTUH;
— YpagneHue nepcoHaIoM;
— udporoe npeanpusaTHe Kak OOBEKT YIIPaBJICHHS.

2.3. IlepedeHp mocieayoIUX y4eOHbIX AUCHUIUINH, 11 KOTOPBIX HEOOXOAUMBI 3HAHUS,
YMEHHUSI U HaBBIKH, (JOPMUpYEMbIe JaHHOW Y4eOHOW AMCIUTLTIHOW:

— OCHOBBI Ka/IpOBOTO ayJIuTa U KOHTPOJUIMHTA;
— OCHOBBI aHAJIM3a CUCTEMBI YTIIPABJICHUSI IEPCOHATIOM;
— OCHOBBI KOPIIOPATUBHOTO OJIArOMOTYYHSI.

ITII. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA JUCHUIT/INHBI

[Tpouiecc ocBOeHMS IUCUUIUIMHBI HApaBJieH Ha ()OPMUPOBAHKE KOMIIETEHIIUMI (JIEMEHTOB
cnenyonux komneteHuin) B coorserctBur ¢ PI'OC BO u OIT BO no naHHoMy HarpaplieHUIO
MOJITOTOBKU:

IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00yUEeHHS MO JUCIUAILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ MHNKATOPaMM J0CTHKEeHNsI KOMITeTe HI[UH



Komnerenmust

Nuaukaropsbl
KOMIIeTEeHI[HH

PesyabTarhl 00yueHust

[1K-6

BrinonHser agMUHUCTpUPOBaHKE MPOLIECCOB U
JOKYMEHTOO0OpOTa 110 BOIIpOcaM o0ecreyeHust
MEPCOHAJIOM, IIPOBEJICHUSI OLICHKU U aTTeCcTaluu
NIePCOHAA, 10 Pa3BUTHIO MPO(PECCUOHAIBHON Kapbepbl
00y4YeHHMIO, aJIANTAIMK U CTAKMPOBKE MepCoHaa,
OpraHu3aluy TPyAa U OIUIAThI [IEPCOHANIA, M0 BOIMPOCaM

KOPITIOPAaTUBHOM COIMAIbHON TIOJIMTUKHU

IV. COAEPZKAHME U CTPYKTYPA JUCHUIT/IMHbBI

TpynoeMKOCTh TUCHUMIUIMHBI COCTABIsIET 2 3a4€THBIX €JUHUIIbBI, 72 Yaca, B TOM 4ucjie 8§

YaCOB Ha KOHTPOJIb.

W3 Hux peanusyeTcs ¢ UCMONb30BAaHUEM JIEKTPOHHOTO OO0yUYEeHHUsI U AUCTAHIIMOHHBIX 00pa3o-
BaTEeJIbHBIX TEXHOJIOTHI 28 4acOB CaMOCTOSITENTbHON pabOTHI.

(I)opMa HpOMe)KYTO‘IHOﬁ aTTeCTauu: 3a4€T.

4.1 Copep:xanne JUCHHUILIMHBI, CTPYKTYPHPOBAHHOE 110 TEMAaM, ¢ YKa3aHNEM BH/I0OB

y‘leﬁHbIX 3aHATHI B CPC, OTBEACHHOI'0O HA HUX KOJHUYECTBA AKAACEMHUIECCKHUX YaCOB

Bujipl yueOHoM paboTHhI, BKIIOYAS DopMbI
CaMOCTOSITENIbHYIO padoTy TeKyIero
00yYaIoIIUXCS W TPYIOEMKOCTb KOHTpOIA
(B gacax) yerre-
e KonrakTHas paborta g BAEMOCTH;
/o Paszmen nucimnInHbl/ TeMBI § fiperiofaBaress \é Popma
2 ¢ 00yvaIUMUCs = npome-
© CeMu- % KYTOIHOUN
Hapeiie Koncyib- E o
Jlexuuu | (mpakt- e Taln
WYeCKHe) ramn é (mo
e —— S CEMECTPaM)
1 | Pazpen 1. CtpykTypa 7 |6 6 0 10
rOCYIapCTBEHHOW apXUBHOM
ciyx0b1 (TAC) Ha coOBpeMEeHHOM
srane.. CeTb (penepanbHbIX
apXMBOB, €€ (PyHKIUH.
2 | Pazmen 2. Opranuzanus 7 16 6 0 10
MYHUIUMATIBHBIX APXUBOB .
Cucremaruzanus 1 onepaTuBHOe
XpaHEHUEe JOKYMEHTOB MO
MIEPCOHAIY.
3 | Pazgen 3. Opranuzanus 7 |6 6 0 8
BEJJOMCTBEHHbIX apXUBOB.
Kanposeie cripaBoyHO-
YMH(pOpMaIMOHHbIE KAPTOTEKU U
padoTa 1Mo HUM




Hroro 3a 7 cemectp

18 18

28

3au (8)

Hroro yacos

18 18

28

4.2 TInan BHeayJUTOPHOI cCAMOCTOATEIbHON Pad0THI 00yUaIOIMXCs MO

OUCIHHUILINHE
CamocrosiTenbHast paboTa 00yJaloIHXCs
3ar-
aThI
p VyebHo-
Bpe-
METOI-
MEHHU
Ore- YecKoe
Jac.
Ce- c ’ HOYHO | olecrie-
OKH u3
mect | Haspanue pazaena, Tembl B 5 a6 P ( e YyeHHe
W] CAMOCTOSITCJIBHON pabOTHl | BBINOJ- | HUX C
P A p cpel- camo-
HEHWA | TIPH- | g CTOS-
H .
MeHe TeJIBHON
) padoTh
HHEM
HOT
7 Pa3ﬂen 1. CprKTypa ,IIJ[H OBJIAJICHUS BHAHUSAMM: YTCHUC B 10 TeCT, 9OC
o o 4eOHOM JINTEPATYPhI
rOCYJIapCTBEHHON apXHBHOM | paiyp teuenue | (10) | YO doprabe
ciyx6sl (CAC) Ha Jlaist 3aKpenuieHnst 1 CHCTeMaTH3anH CEMECTP , [1,2,3]
COBpeMeHHOM TAarle.. CCTL 3HAHMI: COCTAaBJIEHNE mIoccapusl, OTBETh HA | g
KOHTPOJIbHBIE BOHpOCbI
(penepabHBIX ApXUBOB, €€
yHkumN.
7 Pa3ueﬂ 2' OpFaHI/IBaI_[I/IH HJ'IH OBJIAI€HUSA 3HAHUAMM: YTCHUC B 10 TCCT, SOC
4eOHO# JIUTepaTyphl
MYHULIMTATIBHBIX apXUBOB . Y panyp teuenue | (10) |[YO doprnade
Cucremaruzanus u 151 3aKpenyieHns U CHCTeMATU3aluu CEMECTpP s [172’3]
onepaTHBHoe XpaHeHHe 3HAHMI: COCTABJIEHNE jioccapus, OTBETHI Ha a
KOHTPOJIbHBIE BOITPOCHI
JIOKYMEHTOB TI0 TIEpCOHAITY.
7 Pazpnen 3. Opranuzanus JList oBaIe NN SHAHUAME: YTEHHE B 8 (8) | Tect, |30C
y4eGHOl JTUTepaTyphl
BEJOMCTBEHHBIX ApPXUBOB. TEYEHUE YO doprnabe
KaIIPOBBIe CIIpaBOYHO- s 3aKpenyieHns U CHCTeMAaTH3aluu CEMECTP ,[1,2,3]
HHq)OpMaHI/IOHHLIe 3HAHMI: COCTABJIEHNE occapusl, OTBCTh HA | g
KOHTPOJIbHBIE BOIIPOCHI
KapTOTeKH U padoTa Mo HUM
Oo6mast Tpy10€MKOCTh CaMOCTOSITEJIbHOI PatoThI MO JUCHHILINHE (Jac) 28
N3 HEX 00bEM CAMOCTOATENLHOM PA0OTHI C HCIOJIb30BAHHEM 28
3JIEKTPOHHOTO 00yUYeHHsI 1 JUCTAHIIMOHHBIX 00pa30BaTeJIbHBIX
TEXHOJIOrHH (Jac)
BrogkeT BpeMeHH caMOCTOATEJIbHOI Pad0ThI, IPeIyCMOTP €HHBI 28
Y4eOHBIM IJIAHOM JIJIsI JAaHHOM JUCIUILINHBI (JaC)

4.3 Copep:xanue yueOHOro MaTepuaia

TpynoemMkocCTb
JTUCLUILIAHEL (3.€.)

2




HanmeHoBaHHE OCHOBHBIX
paszienoB (MoayJien)

Pazpen 1. CrpykTypa rocynapcTBEHHOM apxXMBHOU
ciyx0b1 ([TAC) Ha coBpemeHnHOM 3tarne.. CeTb
(enepabHBIX apXMBOB, €€ (PYHKLMH.
Paznen 2. Opranuzanusi MyHULIMIIAIBHBIX ApXUBOB .
Cucremaruzanys U olepaTUBHOE XpaHEeHHUe JOKyMEHTOB
110 TIEpCOHATY.
Paznen 3. Opranusanus BeJOMCTBEHHBIX apXUBOB.
Kagpogsle cripaBouHO-UH(pOpMAIIMOHHBIE KAPTOTEKU U
pabota 1o HUM

dopmbl TEKyI1LErO
KOHTPOJISI

TecT, ycTHbII o1poc

dopma npoMeKyTOIHOM

aTTeCTallun

3auer

4.3.1. IlepeyeHb ceMHHAPCKUX, IPAKTHYECKHX 3aHSTHII 1 1a00PaTOPHBIX padoT

Ne paznena u
TEMBI
JUCHUILINH
bl (MOJTYJ151)

HaumeHoBaHKe CEeMUHAPOB,
IMPAKTUYCCKUX U
J1abopaTopHBIX padoT

TpynoeMKoCTb,
yac. (U3 HUX
JIEKTPOHHBIE

4achl)

OLIEHOYHBI
€ cpeacTBa

Popmupyembl
e
KOMIIETEHLIVH

I |1

CooTHollIeHre IOHATUI

" IOKyMEHTaJIbHBIN" 1
"apXUBHBII" (DOH]] CTPAHBI.
[ITaTtHas YMCIEHHOCTh

APXUBOB 10 JINYHOMY COCTAaBY.

CoctaB OCHOBHBIM
HOPMAaTHUBHO-METOAUYECKUX
JIOKYMEHTOB,

periaMeHTU PYIOIIUX
OpraHu3aIuIo
rOCY/IapCTBEHHBIX,
MYHUIANATBHBIX 1
BEJIOMCTBEHHBIX apXUBOB.
[TpodeccrnonanbHas
MO/IFOTOBKA APXMBKCTOB.
JIOKHOCTHBIE OOS3aHHOCTH
ApXUBHUCTOB, UX (DYHKIIHU.
HarpaBnenust paboTsi
BHUNJA/L.

PaiioHHbIe 1 MyHULIMTIATIBHBIE
apXUBBI, UX BUJbI, COCTAB
JOKYMEHTOB. Jleno3urapHoe
XpaHeHue.

6 (0)

Tect, YO

ITK-6

Opranuzanus
MYHULIMTIAIBHBIX APXUBOB.

6 (0)

Tecr, YO

ITK-6




apxuBoB. Kagpossie
CIPaBOYHO-MH(OPMAIIMOHHBIE
KapTOTEeKH M padoTa 10 HUM.

Ne pazpena u TpynoeMkocTb,
HaumeHnoBaHue ceMruHapoB, dopmupyembl
Ne TEMBI yac. (m3 HuX | OLieHOYHBI
MPAKTUYECKUX U e
/11 | OUCHUTUINH JIEKTPOHHBIE | € CPelCTBa
JabopaTopHbIX padoT KOMITETeHIH
bl (MOLYJ151) 4yachl)
3 3 Opranuzanus BeAoMCcTBeHHBIX | 6 (0) Tect, YO I1IK-6

4.3.2. Ilepeuenn TeM (BONPOCOB), BLIHOCHMBIX HA CAMOCTOSITEJIbHOE N3y4YeHne

CaMOCTOSITEJIbHOI Pa0OTHI CTYJ€HTOB

(8]
111\;;1 Tema 3amanue fgﬁﬁ:ﬁfﬁ: UK
1 | Pazgen 1. CtpykTypa OcHoBuble Tarbl pazutus | [TK-6 ITK-6
rOCyJapCTBEHHON apXUBHOM CITy:KObl | FOCYJapCTBEHHbIX,
('AC) Ha coBpemeHHOM 3tarie.. CeTb | MyHUIIMNATIbHBIX U
(benepanbHBIX apXUBOB, €€ (DYHKIIMU. | BEJIOMCTBEHHBIX APXUBOB B
Poccumn
2 | Paspen 2. Opranusauus Opranuszanus I1K-6 [1K-6
MYHUIUMATIBHBIX APXUBOB . MYHUIUNATBHBIX APXUBOB.
CucremMaTu3anys 1 ornepaTUBHOE JOKyMEHTaIIMOHHOE
XpaHeHue TOKYMEHTOB IO o0ecrieueHne opraHu3aluu
MIEpPCOHATY. JeSITeIbHOCTU CITYKOBI
yIpaBJIEHUsI IEPCOHATIOM.
[Topsanok npoxoxaeHus,
WCTIONTHEeHU 1, PeTUCTpaIuy
Y MHJICKCAITUM KaIPOBBIX
JOKYMEHTOB
3 | Pazgen 3. Opranuzauus Opranuzanus [IK-6 [1K-6
BEJOMCTBEHHbIX apXuBOB. KajipoBbie | BEAOMCTBEHHbBIX ApXUBOB.
CHPaBOYHO-UH(POPMALIMOHHBIE Howmenknarypa nen,
KapTOTeKH U padoTa 1Mo HUM (popmupoBanue nen,
MOATrOTOBKA AeJ K
aApXMBHOMY XPaHEHHUIO,
cocTaBjieHue u ohopMiIeHUE
OITUCEN [EI.
4.4. MeToauuecKne YKa3aHUA M0 OPraHU3anuy caMOCTOSTEJIbHOH PadoThl
CTY/1€HTOB

CamocrosiTesibHasi paboTa CTyAEHTOB BceX (DOpM M BUIOB OOyUeHUs SBJISCTCS OJHUM U3
00s13aTeIbHBIX BUJOB 00Pa30BaTEIbHOM JIEATETILHOCTH, 00ECIIeUMBAIOIIEH pean3alvio TpeOOBaHHI
degepalbHBIX TOCYIAPCTBEHHBIX CTAHAAPTOB BBICIIErO MPO(ECCHOHATBHOTO 0Opa30BaHUS.
CoracHO TpeOOBaHMSAM HOPMATUBHBIX JOKYMEHTOB CAMOCTOSITEIbHASI Pa00OTa CTYIEHTOB SIBJISIETCSI
00s13aTeJIbHBIM KOMITOHEHTOM 00pa30BaTeIbHOrO Mpollecca, Tak Kak OHa oOecrnevyuBaer
3aerHJIeHI/IC HOHy‘IaeMbIX Ha JICKIIWMOHHBIX 3aHATHUAX 3HaHHI>i HYTGM HpI/IO6peT€HI/I}I HaBBIKOB
OCMBICJICHUSI M PACIIMPEHUS UX COJIEPKaHM s, HABBIKOB PEIICHUsI aKTyaJIbHBIX MPo0OieM (hopMup-
OBaHUs OOIIEKYJIbTYPHBIX M MPOdEeCCHOHATBHBIX KOMIETEeHIINH, HAyYHO-UCCIeI0BATEIbCKOU

7




JeATeIbHOCTH, MOATOTOBKM K CeMUHApaM, JaOOpaTOpHbIM padoTaM, ciaue 3a4e€TOB U 9K3aMEHOB.
CamocrosiTesibHast paboTa CTYJAEHTOB IPeACTaBJisieT COOON COBOKYITHOCTh ayJAMTOPHBIX M BHEay-
JOUTOPHBIX 3aHATHH U padoT. CamocTosiTebHasE paboTa B paMKax 00pa30BaTeIbHOTO Iporecca B
By3€ pelliaeT CJAeAyoIlue 3a1a4u:

— 3aKpervieHue W paclipeHre 3HAHWUW, YMEHHH, MOJyYeHHBIX CTYJIeHTaMH BO BpeMs
ayJIMTOPHBIX W BHEAYAMTOPHBIX 3aHATHUH, MpEBpallleHhe UX B CTEPEOTUIIHI YMCTBEHHOW W
(puzmyecko aesTeIbHOCTH;

— HpI/IO6peTCHI/IC JOITOJITHUTCJIbHBIX 3HAHUW ¥ HABBIKOB I10 JUCHUITTIMHAM yqe6H0r0 IJ1aHa;

— (I)OpMI/IpOBaHI/IC U pa3BUTHUC 3HAaHUU " HAaBBIKOB, CBA3aHHBIX C HAY4YHO-
HCCH@IIOBaTeHBCKOfI OE€ATCIBbHOCTDBIO;

— Ppa3BHUTHE OPHUEHTAIIMM M YCTAaHOBKM Ha KaueCTBEHHOE OCBOEHHE 0Opa30oBaTEIbHOM
HPOTPaMMBl;
— pa3BHUTHE HABBIKOB CAMOOPTaHU3ALHH;

— CI)OPMI/IpOBaHI/IC CaMOCTOATEJIBbHOCTU MBbIIIJIICHUA, CIIOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBCPHICHCTBOBAHWIO U CaMOPEAIN3allvuu;

— BHIpa0OTKa HABHIKOB 3((PeKTUBHOU CaMOCTOATENbHON MpodeccHoHaAIbHON
TEOPETUYECKOM, MPAKTUUECKON M yueOHO-UCCIIEe0BATEIbCKON JesITEIbHOCTH.

IloaroroBka Kk Jeknuu. KauectBo ocBoeHUs cofepkaHUsl KOHKPETHOW JAMCITUTIIAHBI
MPSIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYAEHT caM, Oe3 BHEIIHEero MpUHYKAeHUs hopMupyet y ceds
YCTAaHOBKY Ha TOJTyYeHHE Ha JIEKITUSAX HOBBIX 3HAHWMU, TOTIOJHSIONIUX YK€ UMEIOIIUECS 110 JAaHHON
JUCHUIUIMHE. BpeMs Ha MOArOTOBKY CTYAEHTOB K [IBYXYacCOBOM JIEKIIMM O HOPMAaTuBaM
cocTaBigeTr He MeHee 0,2 Jaca.

IloaroroBka Kk mpakTu4eckomy 3aHsTHIO. [IoAroToBKa K MPaKTUUYECKOMY 3aHSTHIO
BKJIIOYAET CJIEYIOIIME JIEMEHThl CAMOCTOSITESIbHON AESTEIbHOCTH: YETKOE MPe/ICTaBIeHNE 1IeJN U
3aJjay ero NpOBEJCHUS; BbIJCJICHUE HABBHIKOB YMCTBEHHOW, aHAJUTUYECKOW, Hay4YHOU
AeATEIbHOCTH, KOTOPbIE CTAaHYT Pe3yJIbTATOM MPeICTOsIIer padoThl. BripaOGoTKa HABBIKOB OCYIIEC-
TBJISICTCSI C TIOMOIIBIO TIOyYEHUsT HOBOW MH(pOpMAIUU 00 U3ydaeMbIX MPOoIeccax u ¢ OMOIIBIO
3HAHMS O TOM, B KaKOW CTETNeHU B JaHHOE BPeMsl CTYAEHT BJlaJileeT METOJAMU HCCIIeJOBATEIbCKON
AeSATeIbHOCTH, KOTOPHIMH OH CTaHET TOJIb30BAaThCs HA MPAKTUUYECKOM 3aHATHH. [IoaroroBka k
MPAaKTUUECKOMY 3aHSATHUIO Hepeako TpebyeT momdopa Marepualia, JaHHBIX U CIEIHATbHBIX
WCTOYHHUKOB, C KOTOPBIMU MPEACTOUT yueOHast padora. CTyIeHTHl JOJIKHBI I0Ma MOArOTOBUTH K
3aHATUI0 3—4 nipuMepa (GOPMYJIUPOBKHM TEMBI UCCIIEIOBAHUSI, MIPEACTABICHHOIO B MOHOTpausix,
HAYYHBIX CTaThsIX, OTUETaX. 3aTeM OHM CAMOCTOSITEJIbHO OCYIIECTBIISIOT MOUCK COOTBETCTBYIOIINX
HMCTOYHUKOB, OMPEIEISIOT aKTyaJTbHOCTh KOHKPETHOTO HCCIIEeOBAHUS MPOIECCOB U SBJICHUH,
BBIJICJISIIOT OCHOBHBIE CIIOCOOBI JIOKA3aTe/IbCTBA aBTOPAMH HAYYHBIX Pa0OT IEHHOCTH TOTO, YeM OHHU
3aHUMAIOTCA. B XolIe camMoro NmpakTUUYECKOTO 3aHATHS CTYIEHTH CHadaja MpeaCTaBIsIOT
HaliJIecHHbIE UMW BapHaHTBl (hOPMYJIMPOBKH aKTyaTbHOCTH UCCIIEIOBaHM S, OOCYK/IAI0T UX U 000CHO-
BBIBAIOT CBOE MHEHME O HAWJIy4IlleM BapriaHTe. BpeMs Ha MOArOTOBKY K MPAKTUUYECKOMY 3aHSATHIO
M0 HOpMAaTUBaM cocTaBisieT He MeHee 0,2 yaca.

CocraBaenne raoccapus lLlenp camocTosiTebHON paOOTHI: MOBBICUTH yPOBEHb
MH(OOPMAIIMIOHHBIA KYJIBTYPbI; TPUOOPECTH HOBbIE 3HAHMS; OTPAbOTaTh HEOOXOIUMBIC HABBIKU B
MpeaMeTHOI 001acTi yuyeOHoro Kypca. [ioccapuii — cioBaphb CrielaaIn3upoOBaHHBIX TEPMUHOB U
ux omnpenaenenuid. Ctatbs rioccapust — onpenenenue tepmuna. CoaepxaHue 3aiaHus: cOop u
CHCTeMaTH3alys MOHITUI WM TEPMUHOB, OObeAMHEHHBIX 00IIel crielnuuiecKkoi TeMaTuKOu, 1Mo
OAHOMY JTMOO HECKOJbKMM HCTOYHUKaM. BhInoiHeHuWe 3ajaHusa: 1) BHUMATEIbHO MPOYHMTATH
paboTy; 2) omnpenenuTh HanboJee YacTo BCTpedalolluecs TepMHUHBI; 3) COCTaBUTh CIHMCOK
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TePMUHOB, OObEIMHEHHBIX O0IIEeN TeMaTUKOW; 4) pPacHoOXUTh TEPMHUHBI B aJI(PaBUTHOM TIOPSIZIKE;
5) COCTaBUTH CTaThM IJIOCCAPUsL: — JIaTh TOYHYIO (DOPMYIMPOBKY TEPMUHA B MMEHHUTEJIHHOM
najeke; — 0ObEMHO PACKPBITh CMBIC] JAHHOTO TepMuHa [TnaHupyeMble pe3ysibTaThl CAMOCTOSI-
TEJILHOW PabOThl: CIOCOOHOCTh CTY/IEHTOB pelllaTh CTaHAApTHBIE 3aJa4u MPodecCUuOHaTbHON
JeSITeIbHOCTU Ha OCHOBEe MH(OPMAITMOHHOM U OMOIMOrpachuveckor KyJIbTyphl C IPUMEHEHHUEM
MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M C YYETOM OCHOBHBIX TpeOOBaHUU
MHMOPMAIIIOHHOW Oe301acHOCTH.

Nudopmanmonnsiii nouck Llens camocrosTebHOM padOTH: pa3BUTHE CIOCOOHOCTH K
MPOEKTUPOBAHMIO M TMPeoOpa30BaHMI0 YUeOHBIX ACHCTBUA HAa OCHOBE Pa3IUYHBIX BHUJOB
MH(POPMAIIMOHHOIO NoKcKa. H(pOpMalMOHHbIN MOUCK — MOMCK HECTPYKTYPUPOBAHHOW IOKYMEHT-
anpHON MH@opmanuu. CNHUCOK COBPEMEHHBIX 3ajJay MH(POPMALMOHHOIO ITOUCKA: pelIeHUE
BOIIPOCOB MOJIEJIMPOBAHUSA; KJacCU(pUKALMA JTOKYMEHTOB; (bUIbTpalus, KiaaccupUKalus
JOKYMEHTOB; IPOEKTUPOBAHKUE aPXUTEKTYP MOUCKOBBIX CUCTEM U IMOJIb30BaTEIbCKUX UHTEP(PENCOB;
u3BJieyeHrne WHpopMauuu (aHHOTHPOBaHME M pedepupoBaHUE TOKYMEHTOB); BBIOOP
MH(}OpPMAaIIMOHHO-TIOUCKOBOTO SI3bIKA 3allpoca B MOMCKOBBIX cucTeMax. CopepkaHue 3aJaHus 1o
BHU/IaM TIOMCKA: MOUCK OMOIMOrpadpmuecKuii — MOMCK HEOOXOAMMBIX CBEICHUH 00 MCTOYHMKE U
YCTAaHOBJIEHUE €ro HaJWuMsl B CUCTEME JAPYIMX MCTOUYHMKOB. Benmercs myrem pasbiCKaHUS
oudamorpaduyeckorn uHbopmanuu u OudIMOrpaduueckux mocodui (MHMOPMAITMOHHBIX
W3IaHWI); TIOUCK CaMHX MH(OPMALIMOHHBIX UCTOYHUKOB (JIOKYMEHTOB U M3/IaHUM ), B KOTOPBIX €CTh
WM MOXKET COAEpkKaThCsl HyKHasi UH(OpMaLs; — MOUCK (PaKTUYECKUX CBEJEHUI, CoIepKaluxcs
B JIUTEparype, KHUre (Hampumep, 00 McTopudeckux (hpakTax U COOBITHSAX, O OMorpapuIecKux
JAaHHbIX U3 XKU3HU U JEATEJbHOCTH MUCATENsl, YYEHOTO U T. 1.). BhilonHeHue 3ajanHus:

1) onpenenenue 0OIACTH 3HAHUIA,

2) BBIOOD THIA U KICTOYHUKOB JJAHHBIX

3) cOop MaTepraoB, HEOOXOAUMBIX JIJISl HATIOTHEHH ST MH(DOPMAIIMOHHOW MOJIEIH;

4) orbop Hanboee MoIe3HoN UH(pOpMAaLIUH;

5) BeIOOp MeToga 00paboTku MHMOpManuu (Kiaccudukaius, KiacTepusalus, perpecc-
WOHHBIA aHaJIu3 U T.1I.);

6) BBIOOp aropuUTMa MOUCKA 3aKOHOMEPHOCTEH;

7) MOUCK 3aKOHOMEPHOCTEH, (DOPMaIbHBIX TIPABWII U CTPYKTYPHBIX CBSI3ed B COOpaHHOM
uHpopmalmu;

8) TBOpUeCKasi MHTEePIpeTalys OJyYeHHBIX pe3yJIbTaToB.

[Tnanupyemble pe3yJabTaThl CAMOCTOSTENILHON padOThl: — CIIOCOOHOCTH CTYAEHTOB pelllaTh
CTaHJapTHbIE 3aJaud MPO(PEeCcCUOHANTBHON AESITENBHOCTH HAa OCHOBE MH(POPMAIMOHHOW U
Ooubnuorpapuueckoil KyJabTypel C TNpPUMEHEHHEM HWH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI U C YYeTOM OCHOBHBIX TpeOOBaHMI MH(OPMALMOHHON 0€30MaCHOCTH; TOTOBHOCTD

UCIIOJIb30BaTh 3HAHME COBPEMEHHBIX MPOOJIeM HayKd M 0Opa30BaHMS IPH pelieHnu oOpa3oBa-
TEJIbHBIX U IPO(PECCUOHAJIBHBIX 3aJau.

Pa3zpab6oTrka MyabTHMeauiiHOH mnpe3eHTamuu llenmm camocTosTeNbHOU pPadOTHI
(BapuaHThI): — OCBOEHHE (3aKperuieHre, 0000IIeHNE, CUCTEMaTH3allMsl) y4eOHOro Martepuaia; —
oOecrieyeHre KOHTPOJIS KauecTBa 3HAHUN; — (DOPMUPOBAHME CTIEIIMAIBHBIX KOMITETEHIINH, oOecre-
YUBAIOIIUX BO3MOXHOCTh pabOThI ¢ MH(GOPMAIIMOHHBIMY TEXHOJIOTUSIMU; — CTAHOBJIEHHE OOIIIEK-
yABTYPHBIX KOMIIETeHIIUNA. MynbTUMeANHAs Mpe3eHTalus — MpeACTaBIeHue COIepKaHus
yueOHOro marepuasia, y4eOHOHW 3a/laud C KCIOJb30BAaHUEM MYJIbTUMEUIHBIX TEXHOJIOTUH.

BrinonHeHnue 3aganus:

1. Dran mpoeKTUpOBaHUsI: — OIpeeIeHUe TeJiel UCTIONb30BAHUS TIPE3eHTaIun; — cOOp
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HEO0OXOJMMOro MaTepuasa (TeKCThl, PUCYHKH, CXeMBI U JIp.); — (OpPMHUpPOBAHUE CTPYKTYpPHI U
JIOTMKHU TIO/IaYM MaTepuaia; — CO3/IaHue MarKu, B KOTOPYIO MOMEIIeH COOpaHHbIA MaTepUall.

2. Dran KOHCTPyUpOBaHUs: — BBIOOpP mporpaMmel MS PowerPoint B MeHI0 KoMTblOTEpa; —
olpeJieieHre Jn3aiiHa CJIaliJJoB; — HATOJTHEHUE CJIAiIOB COOPAHHOW TEKCTOBOHM M HATJISTHON
uHpopMaiein; — BrIoueHue 3h(HEKTOB aHUMAIIUU U MY3BIKAJIbHOTO CONPOBOXACHUS (Mpu
HEOOXOIMMOCTH); — YCTaHOBKA peXUMa MOKa3a CJIaiA0B (TUTYIbHBIN Caiif, BKIIOUYAOIIUNA HauMe-
HOBaHUe Kadepsl, TJie BHINOIHEHa padoTa, Ha3BaHUE MPE3EHTAIUH, TOPOJ ¥ TOJT; COMlepXKaTeIbHbIN
— CNKCOK CJIAiJIOB MPE3eHTAIUHU, CTPYMIUPOBAHHBIX MO0 TEMaM COOOIICHUS; 3aKTI0YUTEIbHBIN
CJIAi/1 COAEPKUT BBIBOJIBI, TIOKEIAHUS, CIIMCOK JIUTEPATyphl U Tp.).

3. DTan MOJCINPOBAHUA — IIPOBEPKA W KOPPEKIHUA MOATOTOBJIEHHOIO Martepualia,
OIpeACTICHUEC IMPOJOJIKUTEIIBHOCTU €ro JCMOHCTPpAlHH.

[Tnanupyemsble pe3yabTaThl CAMOCTOSITENIBHON paboThl: — TOBBIIIEHUE MH(POPMAIIMOHHON
KYJbTYpPbl CTYJIEHTOB M oOecrneuyeHHe UX TOTOBHOCTM K HMHTErpallid B COBPEMEHHOE
MH(POPMAITMOHHOE MPOCTPAHCTBO; — CIIOCOOHOCTh pelaTh CTaHAApPTHHIE 3a[a4d MPOodeccuoH-
aJIbHOH JesITebHOCTH Ha OCHOBE MH(POPMALMOHHON U OMOIMOrpaduueckor KyJbTypsl ¢ IIpUMe-
HEHUEM I/IH(l)OpMaHI/IOHHO-KOMMYHI/IKaHI/IOHHI)IX TEXHOJIOTUH U C YUYE€TOM OCHOBHBIX Tpe6OBaHI/I171
MH(POPMAIIMOHHOM O€30MaCHOCTH; — CIIOCOOHOCTh K KPUTUYECKOMY BOCIPHUSATHIO, 0O0OLIEHUIO,
aHaM3y podecCHOHATLHON MH(OPMAIIH, TIOCTAHOBKE TIEJTU ¥ BHIOOPY MyTEeH ee JOCTHKEHUS; —
CIIOCOOHOCTh MPUMEHATh COBPEMEHHbIE METOJUKM U TEXHOJIOTMM OpraHu3aluu U peaju3aluu
00pa30BaTeILHOTO IMpoIecca Ha pa3IMYHbIX 00pa30BaTEIbHBIX CTYMEHSX B Pa3IMYHBIX 00pa3oBa-
TEJIbHBIX YUPEXKAEHHUAX; — FOTOBHOCTh MCIOJIb30BATh MH/AMBUyaJIbHbIE KPEaTUBHBIE CIOCOOHOCTH
JU1s1 OPUTMHAJIBHOTO PELIeHUsI UCCIIeIOBATEIbCKUX 3a]au.

B ®BI'OY BO «UI'Y» opranu3zanus caMOCTOSATEIbHON paOOTHl CTYJAEHTOB periaMeHT-

upyercs [TooxkeHueM 0 caMOCTOSITeSIbHOM padoOTe CTYAEHTOB, MPUHATHIM Y4eHbiM coBeToM UT'Y
22 wions 2012 r.

4.5. [IpumepHasi TeMaTHKa KYpCOBBIX padoT (IPOEKTOB)

[To naHHO¥ TUCIUTUIMHE BHIMTOJHEHUE KYPCOBBIX MPOEKTOB (padoT) He TpeaycMaTpUBaeTCsl.

V. YYEBHO-METOINYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHUE
JAUCHUITI/IMHBI (MO VJIA)

a) OCHOBHAas JHUTepaTypa

1. Packun, Hasug Uocudosuu. APXVUBOBEJIEHUE [DnexkTponHblil pecypc] : yueOHUK /
Packun JI.1., CokonoB A.P. - DieKkTpoH. TeKCTOBbIe AaH. - M. : U3narensctBo FOpaiit, 2016. - 383

c. - (bakanaBp. Akagemunueckuun kKypc). - AbC "IOpautr". - Heorpauuu. pnocryn. - ISBN
978-5-9916-6477-6 : 3000.00 p.

2. XopxopauHa, TatbsiHa MlHHOKeHTheBHA. Poccuiickue apxuBbl. IcTOpHs 1 COBPEMEHHOCTD
[Tekcr] : yueObnuk ans crya. ByzoB / T. Y. Xopxopnuna, T. C. Bonkosa ; pea. B. B. Munaes ; Poc.
roc. rymManur. yH-T. - M. : I3g-Bo PITY, 2012. - 413 c. ; 22 cm. - bubauorp. B KOHIIE T71aB. -
bubmorp.: c. 378-412. - ISBN 978-5-7281-1191-7 : 330.91 p., 330.91 p.

3. ApacnanoBa, Bepa AnekceeBHa. ApXMB OpraHu3alyy: TeOopus U NpakTuka [Tekcr] :
yue0.-metof. nocodbue / B. A. Apacnanosa, B. A. Bacunenko ; pen.: E. U. 'onono6os, M. M.
[TnotaukoBa ; Upkytckuii roc. yH-T. - Upkytck : U3n-Bo UT'Y, 2013. - 87 c. ; 20 cMm + 1 351. omr.
auck (CD-ROM). - bubnuorp.: c. 85-87. - ISBN 978-5-9624-0985-6 : 264.00 p., 264.00 p.

4. I'eprunea, Anna MBanoBHa. ApxuBoBeneHue [Tekcr] : yue6. mocoOue 1Jisi CaMOCTOST.
noAroT. cryd. no Hanp. noarot. 034700.62 "JJokyMeHTOBEA. U apXUBOBE/." MO MPO(UIIIO HOATOT.
"IlokyMeHTOBe[l. U JOKYMEHT. odecrieu. ympaB." Bcex dopm o0yu. / A. U. I'eprunesa, A. C.
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Ky3bmenko ; Cu6. roc. TexHonl. yH-T. - KpacHosipck : M3a-Bo Cudl'TY, 2012. - 161 c. ; 20 cm. -
bubmmorp.: c. 144-146. - 110.00 p.

0) JoNMOJHUTEJIbHAS JUTEpPaTypa

1. Ky3nenoa, TatbsiHa AHaTonbeBHa. ApxuBoBeneHue [Tekcr] : yue6. mocooue / T. A.
Kysnenoa ; HoBocubupc. roc. nen. yu-T. - Hoocuoupcek : Mzn-so HI'TIY, 2013. - 99 c. ; 21 cm. -
ISBN 978-5-00023-175-3 : 330.00 p.

2. TenpuapoB, Anekcannp Jmurpuenu. ApxusoBesaenue [Tekcr] : yued. mocodue / A. 1.
Tenpuapos. - 2-e uza. - M. : Jlamkos u K', 2018. - 183 c. ; 21 cMm. - (YueOHble U3IaHUSA IS
6akanaBpoB). - bubnuorp.: c. 183. - ISBN 978-5-394-03033-8 : 229.90 p.

3. JoxymeHntoBenenue [Tekct] : yueb. misg cTya. By3oB, 0Oyd. MO HampasJl.
"IlokymeHTOoBeAeHue U apxuBoBenenue" / M. B. Jlapun [u gp.] ; pea. M. B. Jlapun. - M. :
Axanemus, 2016. - 319 c. ; 21 cm. - (Boiciiee o6pa3oBanue. bakanaBpuar). - bubauorp.: c.
306-307. - ISBN 978-5-7695-7990-5 : 517.55 p.

4. ApxumnoBa, Taresana I'puropbeBHa. OpraHuzanusi rocyJapcTBEHHBIX YUpeKICHUI B
Poccuu: 1917-2013 rr. [Tekcr] : yueO. mas cTyn. By3oB, oOyd. mo Hamp. 034700
"lTokymeHTOBeieHME U apxuBoBeaeHue" (creneHb OakanaBp) / T. I'. Apxunoga, E. I1. Manbiuesa ;
Poc. roc. rymanur. yu-T. - M. : U3a-Bo PITYVY, 2014. - 557 c. ; 21 cm. - Bubmumorp.: c. 543-546. -
ISBN 978-5-7281-1577-9 : 609.40 p.

B) lepuoAUYecKasi JuTeparypa

1. Boripocs! uctopuu [Tekcr]. - M., 1926 - . - ISSN 0042-8779. - BoIXoAuT ekeMeCcsTYHO

2. Bricuiee obpa3oBanue ceronHs [Tekcr] : Hayu.-men. xypH. - M., 1992 - . - ISSN
1726-667X. - BeIxoour exemMecsiayHO

r) 6a3bl JaHHBIX, TH()OPMAIIOHHO-CIIPABOYHbIE 1 MOUCKOBbIE CHCTEMbI

1. TocymapcTtBeHHass uHdopmanmoHHass cuctemMa «HauumoHanbHasi 3JIEKTPOHHAas
OoubMoTeka» [eKTpOHHBIA pecypc] : caiiT. — Pexum nocrymna: http://H36.pd. 6eccpounsiit

B cootetctBuu ¢ 1. 4.3.4. PI'OC BO, oOyyaoummMcsl B TeueHUE BCEro neproja o0yueHust
obecrieueH HEOTpaHWYEHHBI HOCTYN (yHaJeHHBId AOCTYMH) K 3JIEKTPOHHO-OMOIMOTEUHBIM
CHUCTEMaM:

— OrTKpbiTasg 27MeKTpoHHass 0a3a pecypcoB U HCCIENOBaHUN «YHHBEPCUTETCKas
nHpopmannonHas cucrema POCCUS» [DnekTponHsi pecypce] : cant. — Pexum gocryna:
http://uisrussia.msu.ru 6ecCpoOvHbIi

— T'ocynapcTtBenHas uH(popManuoHHas cucrema «HanumoHanpHas 37I€KTpOHHASA
OoubnMoTeka» [DNeKTpOHHBbI pecypc] : cailT. — Pexum pgocrymna: http://H30.pd. 6eccpounsiit

— Hayunas snexkrponnas 6udnmuoreka «ELIBRARY.RU» [DnekTpoHHbIi pecypc] : cauT. -
KonTpakt Ne 148 or 23.12.2020 r. Akt or 24.12.2020 r. Cpok neucteus no 31.12.2022 r. —
Pexxum pocryna: http://elibrary.ru/

— 3BbC «M3narensctBo Jlanb». Kontpakt Ne 04-E-0346 ot 12.11.2021 r. Ne 976 ot
14.11.2021 r. Cpok aeiictust o 13.11.2022 r. — Pexxum gocryna: https://www.e.lanbook.com

— 3BC 243 «bubmorex». ['ocynapctBenHbiii kKoHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnauorex». JluuensnonHoe cornameHue Kk ['ocynapctBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Cpok pneiictBust: OGeccpounbiii. — Pesxxum mocryna: https://isu.bibliotech.ru/

— 9BC «PykonTt» LUKB «buokom». Ne 04-E-0343 ot 12.11.2021 r. Akt Ne 6K-5195 ot
14.11.2021 r. Cpok aeiictust o 13.11.2022r. — Pexxum nocryna: http://rucont.ru

— DBC «Aibykc.py/ibooks.ru» OO0 «Andyke». Kontpakt Ne 04-E-0344 ot 12.11.2021
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r.; Akt ot 14.11.2021 1. Cpoxk aevictBus mo 13.11.2022 r. — Pexxum goctyna: http://ibooks.ru

— DJekTpoHHO-OubaMoTeyHass cucrema «IBC IOpait». OO0 «DiaekTpoHHOE
u3parenbctBo IOpaiiT». Kontpakt Ne 04-E-0258 ot 20.09.2021r. Kontpakt Ne 04-E-0258 or
20.09.2021 r. Cpok geucteud o 17.10. 2022 r. — Pexum pgocryna: https://urait.ru

— VB UBUC. Kourtpakt Ne 04-E-0347 ot 12.11.2021 r. Akt ot 15.11.2021 r. Cpok
aevictBus ¢ 01.01.2022 no 31.12.2022 r. — Pexxum noctyna: http://dlib.eastview.com

— DnekrponHas 6udnmroreka NI I'pedbennukoB. Kontpakt Ne 04-E-0348 ot 12.11.2021r.;
AKT Ne 348 ot 15.11.2021 r. Cpok nevictBus ¢ 01.01.2022 no 31.12.2022 — Pexum gocryna:

http://grebennikon.ru

VI. MATEPUAJIbHO-TEXHUYECKOE OBECIHIEYEHUE TUCIIMITJINHBI

6.1. YueO6HO-1a00paTOpHOE 000pPyI0BaHHE

HaumeHoBanue
CITEITMAJTLHBIX TTOMEICHNH 1
ITOMEIEHUI JJIsT
CaMOCTOSITEJIBHOW PaOOThI

OcHallleHHOCTb CHELUAIBHBIX
MOMEILEHNUI Y TOMEILEHUI 1715
CaMOCTOSITESIbHOW paOOThI

[NepeyeHb TUIIEH3UOHHOTO
MPOTPaMMHOTO OOECTICUEHHMSI.
PexBU3UTH TOATBEPKAAIOILETO
JOKyMEHTa
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CrieriaJibHbIE IOMEIIEHM S

VueOHast ayiuTopus JUIst
MIPOBEICHUSI 3aHATHIA
JIEKLIMOHHOTO U
CEMUHAPCKOro
THIA,TeKyIero KOHTPOIs,
MTPOMEKYTOUHON
aTTecTalyu.

Ayaurtopusi 06opynoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
MeOeIbio, TEXHUYeCKUMHU
cpeacTBaMy OOyYeHUsI, CITyKaIllIuMU
JUTs ipecTaBieHus1 MH(GOpMAaIK
OOMBIIION ayIUTOPHU:

HoyTt6yk(AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1
HITYKa) C HEOrPaHUYEHHBIM
JIOCTYIIOM K ceTH MIHTepHeT;
ITpoexTtop Vivitek, sxpan
ScreenVtdiaEcot- 3200*200MW
1:1, KOJIOHKH, HAOOPBI
JIEMOHCTPAIMOHHOTO 000PYIOBAHMS
¥ y4eOHO-HAIJISHBIX TOCOOMIA,
00ecIeunBaIIre TEMATUYCCKHE
WJUTIOCTPAIIMU, COOTBETCTBYIONINE
paboyeii mporpaMmme JUCIATLTAHBI
«APXUTEKTYPHBIN MOIXOM K
Pa3BUTHIO TIPEANPUSITAN U
MHMOPMAIIMOHHBIX CUCTEM> .

Vuebnas nadoparopusi:
KOMITBIOTEPBI [1s1 IPOBE/ICHUSI
MPaKTUIECKUX padoT (CUCTEMHBIN
610k AMDAthlon-64 X3 445 3100
MIu), Monutop LG F1742S (2
mtyk), Monutop ViewSonic
VA703b(24 mityku) ¢
BO3MOKHOCTBIO TTOAKTIOUEHHST K
cetu «MHTEpHET» M OOECTICYeHEM
JOCTYIA B EKTPOHHYIO
MH(POPMALMOHHO-00Pa30BaTEIbHYIO
Cpefy OpraHu3alvu; MPOeKTop Sony
XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200¥200MW
1:1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 muueH3min)

Kaspersky Endpoint Security
IsI0M3Heca- CTaHIaPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

BusinessStudio JIunensusa Ne
7464 (6eccpodHo)
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CrienasibHble IOMEIICHUS:
KOMITBIOTEPHBIN KJ1acc
(yueOHast ayquTopus) Uist
TPYIIIOBBIX U
VHIVBUIYaTbHBIX
KOHCYJIbTAIIUiA, KYpPCOBOTO
MPOEKTUPOBAHHUS
(BBITIOTHEHU ST KYPCOBBIX
padoT), OpraHu3aIuu
CaMOCTOSITENTbHOIN paOOTHI, B
TOM YHCIIe, HAyYHO-

Aynutopust o6opyaoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
Me0eblo, TEXHUYECKUMU
cpeacTBamu 0Oy4eHus:
KOMITBIOTEPBI (CUCTEMHBIH OJI0K
AMD Athlon 64 X2 DualCore
3600+ 1900 MI1 (15 mTyk),
Mounwutop LGFlatron L1742SE (14
mrtyk), Monurop ViewSonic
VG720) ¢ BO3MOXXHOCTBIO
HOJKJTIOUeHUsI K ceTH «VIHTepHeT» 1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmuueH3M

Kaspersky Endpoint Security

WCCIIeIOBATENLCKON 111 OM3HEca- CTaHIAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne

1B08-170221-054045-730-177

o0ecrieueHreM JI0CTyra B
JIEKTPOHHYIO UH(OPMALIMOHHO-
00pa30BaTENILHYIO CPELY
OpraHu3aLMH.

6.2. IIporpaMMHOe obecriedeHmne

HanmeHnoBaHue Hara Cpok aeiicTBus
Ne IIporpammuoro Koa-Bo Obocrosanue 113 BBIJAYH npasa
noJans3oBanusa 11O
NPOaAyKTAa JUIEH3HH M0JIb30BAHMS

1 | Microsoft Office 25 Howmep Jlutiensumn 01.12.2019 | YcmoBug

Professional Plus Microsoft 46211164 rpaBooOIagaTesns

2007 Russian I'oc.koHTpakT Ne

Academic OPEN No 03-162-09 ot

Level 01.12.2009

6.3. Texunueckue U JEeKTPOHHbIE CPeACTBA

MetonuyecKkoi CHCTEMOU MpernogaBaHus MPeayCMOTPEHO UCIOIb30BaHUE TEXHUYECKUX U
NIEKTPOHHBIX CPEJICTB OOYUYECHUsI U KOHTPOJISL 3HAHUIA CTYAEHTOB: MYJbTUMEIUIHbIE IPE3CHTAIINY,
(pparmenTs! priibMOB.

VII. OBPA3OBATEJIbHBIE TEXHOJIOT'NN

HpI/I peam3anu NporpaMmMabl ,HaHHOfI AUCHUTIIIIMHBL UCIIOJIb3YIOTCA pa3JIMYHbIC 06pa3OBa—
TCJIbHLIC TEXHOJIOTHU, B TOM YHUCJIC SJIEKTPOHHOE O6y‘leHI/I€ N JUCTaHIOMOHHBIC 06pa30BaTeJIbeIe
TEXHOJIOI'MH.

Cospnanue B y4eOHOM JIeSITeIbHOCTH TIPOOIEMHBIX
CUTYallMi ¥ OpraHu3alusl akTMBHOU
CaMOCTOSITEIIbHOM esATeIbHOCTH yUaIuXcs 10 MX
paspelieHuio, B pe3y/IbTaTe Yero MporucXoauT
TBOPYECKOE OBJIA/ICHUE 3HAHUSIMH, YMEHHUSAMH,
HaBBIKAMH, Pa3BUBAIOTCS MBICIIUTEIbHBIE
CIIOCOOHOCTH

[TpobieMHoe oOyueHue
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PasHoypoBHeBoe 00ydeHne

V npenofaBateist MOSBJISAETCS BOBMOXHOCTD
noMorarh c1aboMmy, ynenassTh BHUMaHHe CUIIbHOMY,
peam3yeTcsi KeJlaH|ue CUJIbHBIX YJaruxcsl ObicTpee
U DTyOXke MpoaBUraThcsi B 00pazoBaHu. CUIIbHbIE
yJaruecs: yTBepkKIaloTcsl B CBOUX CIIOCOOHOCTSIX,
cradple MOTyYaloT BO3MOXHOCTh UCTIHITHIBATH
y4eOHBI YCIIeX, OBBIINACTCS YPOBEHb MOTHBAIIUM
yUEeHbS.

[TpoekTHBIE METO/IBI OOyUYECHU ST

Pabora 1o JaHHOM METOAMKE JAET BO3MOXHOCTD
pa3BUBATh UHIMBU/IyaJIbHbIE TBOPUECKHUE
CITOCOOHOCTH y4aIuxcsi, 6ojee 0CO3HAHHO
MOIXOMUTH K MPOGECCHOHATIFHOMY U COLIMATTBHOMY
CaMOOTIpeIeIIEHHIO

HccnenoBare/ibCKue METOIbI B O0YYESHUH

JlaeT BOBMOKHOCTD yUaIMMCSI CAMOCTOSITEJTBHO
TIOTIOJIHSATh CBOY 3HAHM S, ITTYOOKO BHUKATh B
u3ydyaemylo mpo0ieMy U IpeanoaraTh MyTH ee
peleHusi, YTo BaXHO Npu (hOPMUPOBAHUN
MHUPOBO33PEHHUSL. DTO BAKHO IS ONPEACTICHHS
VHIUBUYaJIbHON TPACKTOPUM Pa3BUTHS KaXKIOTO
00yyJaromerocst

HCKHI/IOHHO-CCMHH&pCKO?:BHCTHEUI CUCTEMa

JlanHas cucrema JaeT BO3MOXHOCTb
CKOHIIEHTPUPOBATh MaTepuall B OJIOKH U
MIPENOTHOCHUTD €ro KaK eIUHOE 1IEJI0€, & KOHTPOJIh
MTPOBOJIUTS TIO MPEBAPUTEIHHON MTOATOTOBKE

00y JaIOITIXCS

I/IH(bOpMaI_[I/IOHHO-KOMMYHI/IKaI_II/IOHHLIe
TEXHOJIOTUH

V3meHeHre 1 HeorpaHMUeHHOe oOoramieHne
cofepxkaHusl 00pa30BaHMs, UCIIOJIb30BAHIE
VHTErpUpOBaHHbIX Kypcos, joctyn B UHTEPHET.

HaumeHoBaHNe TeM 3aHATHI C HCIOJb30BAaHHEM aKTHBHbBIX (DOPM 00yUYeHHsI:

Koi-Bo yacoB

apxuBoB. KapoBbie CripaBouHO-
UMH(POPMAITMIOHHbBIE KAPTOTEKU U
paboTa 1o HUM

®opma / Metoapt
Bup (13 HUX
Ne Tema 3ansTUS MHTEPAKTUBHOTO
3aHATUA NIEKTPOHHBIE
o0yJeHus
Yachl)
1 | Opranuzaiusi BeIOMCTBEHHBIX I13 Hoxmanpl, MeTox 4

AKTHMBHOI'O Juajiora

VIII. OHEHOYHBIE MATEPUAJIBI IJI TEKYIIEI'O KOHTPOJIA U

IMPOMEZKYTOYHOM ATTECTAIITNHA

8.1. OnenouHbie cpeacTBa TEKYIIET0 KOHTPOJIS

Kommnerenmmm,
No Bun
KonTponupyemblie TeMbl (pa3iesibl) KOMITOHEHTBI KOTOPBIX
m\ | KOHTPOJIs
KOHTPOJIMPYIOTCS
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1 Tecr Pazpen 1. Crpykrypa rocygapcrsenHon apxusHon | [IK-6
ciryx0b1 (TAC) Ha coBpemenHoM 3tarne.. CeTb
(penepasibHBIX aPXUBOB, €€ (PYHKILIMH. .

Pazpen 2. Opranuzaiyisi MyHULIATIATBHBIX aPXUBOB .
Cucremaru3zalys ¥ onepaTMBHOE XpaHeHUe
JOKYMEHTOB I10 TIEPCOHATY..

Paznen 3. Opranusanusi BeJOMCTBEHHBIX apXHUBOB.
Kanposbie cripaBoYHO-UH(MOPMAIIIOHHbIE
KapTOTEeKU U padoTa Mo HUM.

2 Yernbiit Pazpen 1. Crpykrypa rocygapcrsenHon apxusHon | [IK-6
ornpoc ciryx0b1 (TAC) Ha coBpemenHoM 3tane.. CeTb
(penepasibHBIX APXUBOB, €€ (PYHKIIUU. .

Paznen 2. Opranuzanyss MyHUIIUTIAIbHBIX APXUBOB .
Cucremaruzanys 1 ONepaTUBHOE XPAHEHNE
JOKYMEHTOB I10 TIEPCOHATY..

Paznen 3. Opranuzanus BEIOMCTBEHHBIX aPXUBOB.
Kanposbie cripaBoYHO-UH(OPMAIIIOHHbIE
KapTOTEeKU U padoTa MO HUM.

IIpuMephI OIEHOYHBIX CPEJICTB /IS TEKYIIEro KOHTPOJIS
JleMOHCTPaHOHHbBIN BAPHAHT TECTa
1. 3adanue ¢ edunuurvim 8b100poM. Bolbepume ooun npasunvhviii omeem.

Kak Ha3bIBaeTCs1 TOKYMEHT, KOTOPBI UMEET HEMPEXOASIIYI0 KyJIbTyPHO-UCTOPUYECKYIO U
Hay4HYIO [IEHHOCTb?

a. JIOKyMEHTHI 10 JIMYHOMY COCTaBY

b. apxXMBHBIN JOKYMEHT

¢. 1okyMeHT ApxuBHoro ¢ponaa Poccuiickoit ®epepanyu

d. 0co00 1IeHHbIN TOKYMEHT

€. YHUKQJIbHBIN TOKYMEHT

2. 3aoanue ¢ eOUHUUHBIM 8b100pOM. Buibepume 00uH npasunvhblli omeen.

Kak Ha3piBaeTcsi IOKYMEHT, HE MMeEIUi cede MOoJOOHBIX MO coaepkKalleicss B HeM
“H(pOPMALIMK WY €r0 BHEITHUM MTPU3HAKaM ?

4. YHUKQJIbHBIA JOKYMEHT

b. 0c000 1IeHHbIN TOKYMEHT

C. ApXUBHBII1 JOKYMEHT

d. JOKyMEHTBHI [0 JIMYHOMY COCTaBY

e. 1okyMeHT ApxuBHoro ¢ponaa Poccuiickoit ®epepaiiu

3. Baoanue ¢ edunuunbiM 8b100poM. Bvibepume 00ur npasunvhbslii omeen.

Kax Ha3blBaeTcsl JOKYMEHT, IPOLLIEIINI SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB, IIOCTaBJIEHHBIN
Ha rOCYJapCTBEHHBIN YY€T U MOAJIEKAIMI TOCTOSHHOMY XPaHEHUIO?

a. JOKYMEHTBHI 10 JINYHOMY COCTaBy
b. apXMBHBIA JOKYMEHT
C. 0c000 LIEHHBI JOKYMEHT

d. yHUKaJIbHBIN TOKYMEHT
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e. JokymeHT ApxuBHoro ¢onaa Poccuiickoit depeparmu
4. 3adanue ¢ mHodxcecmeeHHbIM 8bl00poM. Bvibepume 2 npagunvHulx omeema.

Kakue Bugpl orBecTBeHHOCTH npenycmatpuBaeT Kogekc Poccuiickoit denepanuu o6
aJMUHHCTPATUBHBIX IPABOHAPYIIEHUSIX ?

d. HAJIO)KECHUEC aIMUHUCTPATUBHOI'O H_ITpa(I)a Ha rpaxJiaH U JOJZKHOCTHBIX JIUI]

b. AIMUHUCTPAaTUBHLIC CAHKIUU 34 HAPYIICHUEC IIPaBUJI XpPAaHCHHW A, KOMIIJICKTOBAHHA, YUCTa
HCIIOJIb30BAHU AL APXHUBHBIX JOKYMEHTOB, YTO BJICUCT IMPEAYIIPEKICHNUC

C. yroJIOBHasi OTBETCTBEHHOCTh 3a HEMNpPaBOMEpPHbIE NEUCTBHUS C JOKYMEHTAMHU U
uHpopmarmen

5. 3aoanue c eouruunviM 8b100pOM. Buibepume 00uH npasunvibili omeen.

Kakue BuIbl OTBECTBEHHOCTH IpeaycMaTpuBaeT YToJIOBHBIA Kojekc Poccuiickoit
DPenepanun?

a. AIMUHUCTPATUBHBIE CAHKIIMM 32 HApYLIEHUE MPABWI XPAHEHUSI, KOMIUIEKTOBAHUSI, yueTa
UCTIONIb30BAHUSI APXUBHBIX JOKYMEHTOB, UTO BJICUET MPEIyIpPeKACHIE

b. HaJO)KeHUe aAMUHUCTPATUBHOIO Tpada Ha rpaxJaH U JIOKHOCTHBIX JIIL

C. YroJIOBHasi OTBETCTBEHHOCTh 3a HEMNpPaBOMEpPHbIE JNEUCTBUS C JOKYMEHTAMU U
uHdopmanmen

6. 3adarue ¢ eOuHUUHbIM 86b100pOM. Bolbepume ooun npasunvhwviii omeemn.

Kakoii apxuB sIBJISIeTCS1 CTPYKTYPHBIM OJPA3/IeJIEHUEM OpraHa MECTHOTO caMOyIIpaBjieHus?

a. MyHHLIMIIAJIBHBIA apXUB

b. HErocy1apCTBEHHbIN apXUB

C. TOCYJapCTBEHHbIN apXUB

d. BeTOMCTBEHHBIN apXUB

7. Badanue ¢ eOuHuuHbIM 8b100poM. Bvibepume 00uH npagunbHblii omeem.

Uto HEoOXOAMMO MCMONb30BaTh MPU MPOSKTUPOBAHUU OPraHU3AIUOHHBIX JOKYMEHTOB
apxuBa?

a. TOJLKHOCTHASI MHCTPYKIMS apXUBHOTO paOOTHUKA

b. TUNIOBBIE JOKYMEHTBI

C. ToJIoXKeHHe 00 apXuBe,

d. IOKyMeHTHI, Oopranusymoiiue padoTy BpeMeHHbIX Ipynn (LIEeHTPaJIbHOU IKCHEPTHON U
9KCIEPTHOM KOMHUCCHUI)

8. 3aoanue c eduHuunbiM 86100poM. Bolbepume ooun npasunvhwviii omeemn.

Kak Ha3zbIBaeTcs HAOKYMCHT, KOTOpLIfI OCOACPKUT MEPEUYCHDb IIOH)KHOCTCﬁ YUpPCKACHUA C
YKAa3aHHUEM KOJIMYCCTBA U pasMEPOB JOIKHOCTHBIX OKJIaIIOB?

a. [Nonoxenue 06 apxuBe

b. [onoxeHue 00 IKCIEPTHON KOMUCCHU

C. IITaTHOE PaCICaHKe

d. MOKHOCTHASI MHCTPYKIIMSI QpXUBHBIX COTPYITHUKOB

€. IOKYMEHTBI, OpraHu3yolue padoTy BpeMEeHHbBIX TPYIIT

9. Baodanue ¢ eOuHuuHbIM 8b100pOM. Bvibepume 00ur npasuavhbslii omeen.

Kak HasbIBaeTcs JOKyMEHT, KOTOPBIN OIpeensieT 0OsI3aHHOCTH, ITpaBa M OTBETCTBEHHOCTD
COTPY/IHUKOB apxuBa?
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a. IITaTHOE paclucaHue

b. [Tonoxenue 06 apxuse

C. JOJDKHOCTHASA UHCTPYKLMA apXUBHBIX COTPYIHUKOB

d. INonoxeHne 00 IKCEPTHOM KOMHCCHH

€. TOKyMEHTBI, OpraHu3yomiye paboTy BpeMEHHBIX TPYIIIT

8.2. OueHoYHbIE CpPeACTBA JIJIsI MPOMEKYTOUHOM aTTeCTallu
Bonpocs k 3auery:

1. CooTHONIEHUE MOHATUIN "NOKYMEHTaJbHBIA" M "apXuBHBIA" (poHI cTpaHbl. CTpyKTypa
I'AC Ha coBpeMEHHOM 3Tarie.

2. Cetb (penepaibHBIX apxHBOB, ee pyHKIMU. [TpodeccrnonanbHasi MOArOTOBKA apXUBUCTOB.

3. JomxkHOCTHBIE OOS3aHHOCTU ApXUBUCTOB, uUX (yHkuuu. HampaBneHus padoTbl
BHUNAL

4. Cuctema OpraHM3alliM yIpPaBJICHHWS apXUBHBIM JIeJIOM Ha ypOBHE CyOBeKTOB P®.
PaiioHHbIE ¥ MyHUIMIIAIbHBIE APXMBbI, X BU/Ibl, COCTAB JIOKYMEHTOB. [ler03UTapHOE XpaHEHNUE.

5. Cetrb ¥ (yHKUUM rocylapcTBEHHbIX apXuBOB. lllTaTHas 4KMCIEHHOCTh apXMBOB IO
JIMYHOMY COCTaBY

6. Opranu3anusi MyHUIMIAIbHBIX aPXUBOB.
7. CuctemMaTn3anys ¥ OlepaTHBHOE XpaHEHUE JOKYMEHTOB I10 TIEPCOHATY.

8. JIoKyMeHTallMOHHOEe OOecleYeHre OpPraHU3alluU JISSITeIbHOCTH CIYkKObl YIpaBJICHUs
MIEPCOHAJIOM.

9. Iopsagok NPOXOXKIAEHHsI, UCIOJHEHHUS, PErUCTpAllUM U HUHAEKCAlUU KaJpPOBBIX
JOKYMEHTOB

10. Opranusaiys OnepaTyuBHOIO XpaHEHUs TIOKYMEHTOB BEIOMCTBEHHBIX apXUBOB.

11. HomeHnknatypa nen, (popMupoBaHue Jiesl, MOArOTOBKA JeJl K apXUBHOMY XpaHEHHIO,
cocTaBJieHHe U 0pOpMIIEHUE ONUCe AeJl.

12. KagpoBsle cripaBovYHO-MH(POPMAIIMOHHbBIE KAPTOTEKU W padOTa 10 HUM
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Pazpa6oTunkm:

JIOLIEHT M.B. Ky3nenoa

(3aHuMaemast QONIHCHOCHb) (unuyuanel, pamunus)

[MIporpamma coctaBieHa B cooTBeTcTBUU ¢ TpedoBanusimu ®PI'OC BO u yuerom
pekomenaimii [IOOIT no nanpasienuto noaroropku 38.03.03 «YnpasieHre NepcoHATIOM».

[TporpamMma paccMoTpeHa Ha 3aceJaHuu KadeIpbl MpealpUHUMATeNIbCTBA U YIIPaBJIECHUS B
cepe ycIyr v peKambl
[Tpotokon Ne 8 ot «11» mapra 2026 r.

3aB. Kaeapbl / E.A. BonoxoBa

Hacmosiwas npozpamma, ne modxcem Ovblmb 80Cnpoussedena Hu 8 Kaxkoi opme 6e3
npeosapumenbHo20 NUCbMEHH020 PA3PEUEHUs: Kagheopbl-paspadomuuka npozpammol.
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