‘“uns’

MUHHCTEPCTBO HAYKH U BBICIIIET'O OBPA30OBAHU A
POCCHUICKON ®EJIEPAITIN
(penepanbHOe TocynapcTBEHHOE OOIKETHOE 00pa3oBaTeIbHOE YUpeKICHIE
BBICHIETO 06p2130BaHI/I$I
«APKYTCKHM rOCYIAPCTBEHHbBIN VHUBEPCUTET»
OI'BOY BO «UT'Y»

Kadyeapa npeanpuHuMaTeIbCTBA U yIPaBJeHus B cpepe YCIyr U peKJaMbl

YTBEPXJAIO
JlexaH pakynbTeTa OM3HeC-KOMMYHUKALIUT 1

,  UH(pOpPMATUKHU

S A B.K. KapnayxoBa

«15» mapra 2023 r
Pa6ouas nmporpamMma JUCIHUIINHBI (MO/LYJIsT)

HaumvenoBanue nucuuriimHel (MOIYIIs1) PT/1.B.02 'ocynapcTBeHHbIE

MYHNIMINIAJIbHBIC 1 BEAOMCTBCHHbBIC apPXHUBbI
(unoerc OUCUUNAUHBL RO YueOHOMY NAAHY, HAUMEHOBAHUE OUCUUNAUHDL
(mooyasi))

Hanpasnenne moarotoBku: 38.03.03 YnpaBjieHue nepcoHaJiomM
(K00, Haumero8aHUe HANPABAEHUS NOO2OMOBKIL)
Hanpagenennocts (mpouiib) NOArOTOBKU: YipasieHue nepcoHajaioM

KBampukanus BblTyCKHUKA: OaKanaBp

dopma 0OyueHUsI: OUHO-3a09HAS
(ounas, 3a0unasi (¢ UCNONBL30BAHUEM INEKMPOHHOZO 0OYHEHUS U OUCHIAHUUOHHBIX 0OPAZ08AMENBHBIX MEXHON0UIL) ¥, OuHO-3a0uHas (¢
UCNONB30BAHUEM INEKIMPOHHO20 0OYUEHUSL U OUCTNAHUUOHHBIX 00PA308AMENHBIX MEXHON02UIL *)

Cornacoano ¢ YMK cakynbrera OusHec- PexomennoBano kageapoi
KOMMYHUKAIUIA ¥ UHPOPMATHKU: NpeANpUHUMATENbCTBA U YIIpaBJIeHUs B cpepe
YCIIYT ¥ peKJIaMbl:
ITporokon Ne 7 ot «15» mapra 2023 r.
[Tpotokon Ne 8 ot «13» mapra 2023 .
/

/)

/'/?/ )
[Ipencenarens ’/ /\ B.K. KapnayxoBa 3aB. kadenpbl 77 E.A. Bosmoxosa

Upkytck — 2023



COJIEPKAHHME

cmp.
[. HEJIN N BAJAYU JUCHUIIIIMHBI (MOIVIIA) oo 3
II. MECTO JUCHUITJIMHBI B CTPYKTYPE OIIOII BO ....c.oooiiiiiiiiiiiiiieicicicececeee 3
1. TPEBOBAHU A K PE3VJIbTATAM OCBOEHUSA JUCLHHUIIJIMHDBI ........ccooiiiiiiiiinne 3
IV. COOEP)KAHUE U CTPYKTYPA JUCHUITIIMHDBI ......cccooiiiiiiiececee 4
4.1 ConepxaHue AUCHMIUIMHBI, CTPYKTYpPHPOBAHHOE IO TEMaM, C yKa3aHWEM BHJOB yUeOHBIX
3ansatiid 1 CPC, oTBeIeHHOro Ha HUX KOJIMYECTBA aKAJEMHUUECKHUX YACOB .................... 4
4.2 TInan BHeayIUTOPHOM CaMOCTOSITEIbHON padoThl 00YyYaIOIIUXCS [0 AUCHUTUIMHE ........... 5
4.3 CONEepKAHUE YUCOHOTO MATEPHIATIA ....veeuveeeenreeneenueenseenuenseenseensesseesseesesseensesnsesseessessseseens 6
4.3.1. IlepeyeHb CEMUHAPCKUX, TPAKTUUYECKUX 3aHATHIA U JAOOPATOPHBIX padoT .......... 6
4.3.2. Tlepeuenn TeM (BOMPOCOB), BIHOCUMBIX Ha CAMOCTOSITEJIbHOE U3yUeHUe
CaMOCTOSITEJIBHON PAOOTBI CTYACHTOB .....veuverererueeseestentesensensessessesseessessensensensensens 7
4.4. MetonuyecKkue yKa3aHHs 10 OpraHu3aly CaMOCTOSITENIBHOW PabOThl CTYIEHTOB .......... 8
4.5. TIpumepHasi TEeMaTUKA KYPCOBBIX PAOOT (IIPOCKTOB) ...veervveeuvrerereereessreeseenseesseessnessseens 11
V. YYEBHO-METOJANYECKOE 1 UTHOPOPMALIMOHHOE OBECITEYEHHME
JUCHUITIIMHDBI (MOIVIIA) ettt 11
Q) OCHOBHAST JTATEPATYPA +veeeeeuurreeeesurreeesniureeesssuseeesssassseessssseesssnssseesssssseesssnsseesssnssseessnsseeens 11
0) JTOTIOTHUTETBHAS TATEPATYPA  .veenvveenreenureeseerureeseesseeeseesseesseesssesseessseenseasseesnseesseesnseesses 11
B) MEPUOTUUECKAST JIATEPATYPA +eervvreeurreerureerrureeasseeeassseesssseesseeesseeesseesnseessseesssseesssseesssees 12
r) 6a3bl JAaHHBIX, TH(HOPMAITMOHHO-CITPABOYHBIE U TIOUCKOBBIE CHCTEMBI ......evvenveenreeeeneennes 12
VI. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHUME OUCHUITJIMHBI ........................ 12
6.1. Y4eOHO-Ta00PATOPHOE OOOPYHOBAHUE .....veeeveenreenureenreenereeseensseeseenssessseessessseessesnsens 12
6.2. TIPOTPAMMHOE OOCCIICUCHIIE ........veeuveeereenreensreeseessseeseenssessseesssessseesssessseesssessseesssesnseens 14
6.3. TEXHUYECKHE U JTEKTPOHHBIE CPEMCTBA ..ecuuvveeeurreenurreenreeenireeenieeeenueeesasreesasreessseeessseeenns 14
VII. OBPA3BOBATEJIBHBIE TEXHOJIOIMN .......coooiiiiiiiiiiiiiniieeeteee e 14
VIII. OLIEHOYHBIE MATEPUAJIBI IJI TEKYIIIEI'O KOHTPOJIS Y TPOMEXYTOYHON
ATTECTALL ...ttt sttt ettt ettt et 15
8.1. O11eHOUHBIE CPEACTBA TEKYIIETO KOHTPOIISL .eevvveeernrreeureeeureenireesireessseeesneesssseessseesnnnes 15
8.2. O1ieHOUHBIe CPEACTBA JJISI IPOMEKYTOUHOM ATTECTAIIMIH ...vvveeneveeenereeenereennreesnneesnnneens 18



I. HEJIA 11 3AJAYU JNCIUIIJIMHBI (MO AYJIA)

Heun: copmupoBars 1e0CTHOE TPODECCHOHATIFHOE TIOHUMaHKE TPOIIECCOB U SIBJICHHI,
3aKOHOMEPHOCTEN U OCOOEHHOCTEN UCTOPHM OTEYECTBEHHOTO apXMUBHOIO Jiejia, €ro COBPEeMEHHOM
OpraHM3alii Kak 0CoOOro HalpaBJIeH!sI TOCYIaPCTBEHHOMN 1 OOIIECTBEHHOM JICATEIbHOCTH.

3axaun:

— cdopMupoBaTh YCTONYMBBIE 3HAHUS O HAYYHOW OpraHU3aIMU TOCYAapPCTBEHHBIX,
MYHUIUMATIBHBIX U BEJOMCTBEHHBIX apXuMBOB B Poccuiickoil ®Penepaimu u 3a pyOexoM;

— copMHUpPOBATh CUCTEMHBIE MPEICTaBICHUs] 00 OCHOBHBIX BeXaX Pa3BUTHS apXUBHOTO
nena B Poccuiickor ®enepanuu;

— chopmMupoBaTh CUCTEeMHbIE MPEACTABICHUS O METOAMKE OpraHu3aluu padoThl C
JOKYMEHTaMH B TOCYJapCTBEHHBIX, MyHUIIMTIATBHBIX U BEJJOMCTBEHHBIX apXxuBax P®d;

— cdopMUpOBaTh MPAKTUYECKHE HABBIKK MO paboTe C JIOKYMEHTAMH B TOCYIapCTBEHHBIX

apXvBax M apxXvBax MPEANpPHUATHIA, BKIOYas padoTy Mo 00eCreueHnI0 COXPAaHHOCTH TOKYMEHTOB,
uX yyere, paboTy ¢ CUCTEMON HAay4YHO-CIIPABOYHOIO arrapara.

II. MECTO JUCHUITIJIMHBI B CTPYKTYPE OIIOITI BO
2.1. YueOHas qucturuimHa (MoayJib) «['ocygapcTBeHHbIe MyHHUITUTIATbHBIE ¥ BEJOMCTBEHHbIC
apXUBbl» OTHOCUTCS K 4acTH, (POPMUPYEMOId yUyacTHUKAMK 00pa3oBaTeIbHbIX OTHOIIEHUN «DT]]».

JuciunianHa mpegHa3HayeHa A npuoOpereHus (yHAaMEHTaJbHBIX, MPUKIAJHBIX H
npodecCOHANTbHO-ONePallMOHHBIX 3HAHUW B OOJIACTM WCTOPUHU CO3JAHUs, OPraHU3aLUU
AESATeIbHOCTH, COCTaBa U COAEPKaHUsl JOKYMEHTOB ApXMBHBIX YUpekIEHUI pa3JM4yHON OpraHu-
3aLMOHHO-TIPABOBOM MPUHA/JIEKHOCTH, (POPMHUPOBAHUE NPEACTABICHUIN O crienupuKe apXUBHbBIX
JOKYMEHTOB, NpPUOOpETeHUE HABBHIKOB HCCIEJOBATENbCKOW pabOTHl C JaHHBIM THUIIOM
MH(OPMALIMOHHBIX PECYPCOB.

2.2. 1 u3y4eHus: JaHHON Y4eOHOHN TUCUMIUIMHBI (MOAYJIs1) HEOOXOAMMBI 3HAHH S, YMEHUS
Y HaBBIKY, (popMUpyeMble MPeIIIECTBYIOIIUMI JUCLUIUIMHAMU:

— OpFaHI/BaLII/IH 1 TEXHOJIOTUU JOKYMEHTAIUOHHOI'O obecreyeHus YIIpABJICHUS.

2.3. TlepeueHsb MoCeqyOMMX YUeOHBIX OUCIMIUINH, JJIsI KOTOPHIX HEOOXOAUMBI 3HAHUS,
yYMEHUS U HaBBIKU, (DOPMUpPYEMbIE TaHHOUN yUeOHOW AUCIUILIIMHOM:

— IMoaroroBka K mpouesype 3allUThl U 3alUTa BBITYCKHOW KBaTU(PUKAIIMOHHON paboTH;
— MHcTpymeHTs! aBTOMAaTHU3alMK POLIECCa YITPABJIEHUS IEPCOHAJIOM;
— OOyueHue 1 aTTecTanysl MepcoHaa.

ITII. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JUCIHUIT/INHBI

[Tpoiiecc ocBOeHMsT TUCHUTUIMHBI HAMpaBJieH Ha ()OPMUPOBAHNE KOMIETEHIIUN (3IeMEHTOB
cnenyouux komnereHui) B coorsercteur ¢ PI'OC BO u OIl BO no naHHOMy HarpaplieHUIO
MOATOTOBKH:

IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00yUeHHUsI M0 TUCIUILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPAMU J0CTHKEHUsI KOMITeTe HIIUI



Komnerenumsa

Nuaukaropsbl

Pe3ysbrarhsl 00yueHust

IIOJIMTUKHN

KOMIIETEeHI[HH

[1K-6 [1K-6.1 3HaeTt nopsAaoK opopMIIEHU S, BEICHUS
BHINONHSIET a IMUHUCTPUPOBAHUE Y XpaHEeHUs1 JOKYMEHTAIUH
MPOLIECCOB 1 JIOKYMEHTOO00pOTa | [TK-6.2 Vmeer 0hopMIIATh JOKYMEHTHI 10
1O BONPOCaM OOecTieyeH s BOIPOCaM 00eCTieYeHH s TIEPCOHATIOM,
IIEPCOHAJIOM, ITPOBEACHNA OLIEHKH MIPOBEJICHMST OIIEHKH U aTTeCTAIluN
1 aTTeCTaliy [EPCOHAA, 110 MepCoHANa, 1O PA3BHUTHIO
Pa3BUTHIO TPODECCHOHATILHOM 1po(heCCHOHAIBHON Kapbepbl
Kapbepel 00y YEHHIO, a/IanTaliu 1 00yYEeHHI0, AaNTAINKA U CTA)KUPOBKE
CTOXKMPOBKE MEPCOHAa, IIepCOHAJIA, OPraHU3aluy TPyJa 1
OpraHu3alliy Tpyna 1 OIUIaThI OIUIaThI IEPCOHATIA, TI0 BOITPOCAM
TIEPCOHAIIA, IO BOMPOCaM KOPIIOPATUBHOM COLUAILHOM TOMMTHKI
KOPIOPATUBHOU COLIMAJIbHOU

priop [1K-6.3 Bnazgeer HaBplkaMu aHAJIM3a TTPOLIECCOB

JOKYMEHTOO0O0POTA, JIOKATBHBIX
JIOKYMEHTOB

IV. COAEP?KAHME U CTPYKTYPA JUCHUIT/IMHbI

TpyaoeMKOCTh JUCIUIUIMHBI COCTABISAET 2 3a4€THBIX €IWHULIbI, 72 Yaca, B TOM 4ucie 8§

4aCOB Ha KOHTPOJIb.

W3 HuX peasnmzyercs ¢ UCMIOIb30BAHMEM JIEKTPOHHOTO OOYYeHH s M AUCTAHIIMOHHBIX 00pa3o-
BaTeJIbHBIX TEXHOJIOTHI 8§ 4YacOB KOHTAKTHOM paOOThI U 56 4acOB CaMOCTOSITEIbHON PaOOTHI.

dopma mpoMeKYTOUHOH aTTECTALIUH: 3a9eT.

4.1 Copep:xanne JUCUMIUIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM, ¢ YKa3aHHeM BH/I0B

yueonbix 3anaTuii 1 CPC, oTBejeHHOr0 Ha HUX KOJUYECTBA aKaJeMUY€ECKHX YaCcOB

Buibl yueOHO# paGoTHhI, BKJIIOYAs
CaMOCTOSITEJIBHYIO pa00Ty OOyYaIOIIUXCS U dopmbl
TPYIOEMKOCTb TeKyIIEro
(B acax) KOHTpOJIsI
KonraktHas paboTa npenogaBaresis ycrie-
o ¢ 00yyaoMUMUCH g BAaEMOCTH;
n/n| Pasmen qucuMIUIMHBL/ TEMBI é Cemu- % bopma
3 HapCcKue x| Hpome- }
Jlexkuun (13 (TIpakT- E KyTOTHOU
HUX nueckue) | Koncyib- E arrec-
JIEKTPOHHBIE | 3aHATHSA (U3 | TaIMu g Tanmn
Yachl) HUX g (o
JEKTPOHHbIE & | cemecrpam)
Yachl)
1 | Pazgen 1. Ctpykrypa 8 12(2) 2(2) 0 20
rOCyJapCTBEHHOU apXUBHOMN
ciyx0b (IAC) Ha
coBpeMeHHOM 3tarie.. CeTb
(benepasibHBIX apXUBOB, €€
(pynKLIHN.




2 | Pazgen 2. Opranuzauus 8 |1(1) 1(1) 0 18
MYHUIUTIAIBHBIX aPXUBOB .
Cucremarn3anys u
OTIEpaTUBHOE XpaHEHHE
JOKYMEHTOB IO TIEPCOHAITY.

3 | Pazpen 3. Opranuzauus 8 |1(1) 1(1) 0 18
BEJIOMCTBEHHBIX APXHUBOB.
Kanpossle cripaBo4HO-
“H(pOPMAIIMOHHBIE KAPTOTEKH
1 paboTa 1o HUM

Hroro 3a 8 cemecTp 44 44 0 56 | 3au (8)

Hroro yacos 4 4) 4 4) 0 56

4.2 Tlnan BHeayAMTOPHOIl CaMOCTOSAITEJLHOH Pad0Thl 00yUYaromuxcsi o

JUCIHHUILINHE
CamocrosiTenbHast paboTa 00yJaIoIMXCs
3ar-
aThI
p VyebHo-
Bpe-
METOIU-
MEHU
Ore- YecKoe
gac.
Ce- c ’ HOYHO | obecrie-
OKU u3
mect | Haspanue pasnena, Tembl B 5 0a6 p ( e YyeHHe
HJI CAMOCTOSATEJILHON paOOThl | BHINOJ- | HAX C
p A p cpel- camo-
HEHWA | TIPH- | g CTOS-
H .
MeHe TeJILHOI
) padoTHI
HHUEM
ooT
8 Pa3ueﬂ 1. CprKTypa IIJlﬂ OBJIAJICHUS SHAHUSAMM: YTCHUC B 20 TeCT, 9OC
o o 4eGHOM JINTEPATYPhI
TOCY/IApCTBEHHON apXMBHOI | paiyp teueHue | (20) | VO dopnade
CHy)K6I>I (TAC) na J1s1 3aKpenJieHnsI ¥ CHCTeMATH3AlIHI CEMECTP , [1,2,3]
COBpeMeHHOM TAarle.. CCTL 3HAHMI: COCTABJIEHNE roccapusl, OTBETh HA | 9
KOHTPOJIbHBIE BOITPOCHI
(penepanbHBIX ApXUBOB, €€
yHkuHN.
8 Pazpen 2. Opranuzanus Jist OB.Ia/IeHNS 3HAHMAMIL: YTCHUE B 18 Tect, |20C
yeOHOM JINTEPaTyPhl
MYHUIIUTATIBHBIX apXUBOB . Y paiyp teuenue | (18) [YO dopade
Cucremaruzanus 1 JIJ1s1 3aKpenJieHns1 ¥ CHCTEMATH3AIHHI CEMECTpP s [1’273]
OnepaTHBHoe XpaHeHHe 3HAHMI: COCTABJIEHUE rjioccapus, OTBETHI Ha a
KOHTPOJIbHBIE BOITPOCHI
JIOKYMEHTOB TI0 TIepCOHAITY.
8 Pazpen 3. Opranuzauus JLJist OBJIA/ICHUS 3HAHUAMI: YTCHUE B 18 Tect, |20C
4eGHOM JINTEPATYPhI
BEJIOMCTBEHHBIX apXUBOB. Y patyp teuenue |(18) | YO dopnabe
KHHPOBBIC CIIpaBOYHO- s 3aKpenyieHns U CHCTeMAaTH3aluu CEMECTP ,[1,2,3]
I/IH(i)OpMaL[I/IOHHLIe 3HAHMI: COCTABJIEHNE roccapusl, OTBEThI HA | 9
KOHTPOJIBHBIEC BOIIPOCHI
KapTOTeKH U padoTa 1Mo HUM P P
Oo0mast Tpy10€MKOCTh CaMOCTOSITEJIbHOI PatoThI M0 JUCHHILINHE (Jac) 56
N3 HuX 00bE€M CAMOCTOATENLHOM PA0OTHI € HCIOJIb30BAHHEM 56
3JIEKTPOHHOT0 00yUYeHHsI U JUCTAHIMOHHBIX 00pa30BaTeJIbHBIX
TEeXHOJIOrnH (Jac)




BroxeT BpeMeHH caMOCTOATEJIbHOI Pa6oThl, HPeayCMOTPEHHBIN

Y4eOHBIM IJIAHOM JIJIsI JAaHHOM JUCIUILINHLI (4ac)

56

4.3 Copep:xanue yaueOHOro MaTepuaia

TpynoemMkocCTb
TUACHUIIIAHEI (3.€.)

2

HanmeHoBaHMe OCHOBHBIX

paszzaesnioB (MoIyJiei)

Paznen 1. CtpykTypa rocyaapcTBEHHON apxUBHOM
ciyx0bI (TAC) Ha coBpemenHoM 3tarne.. CeTb
(benepanbHBIX apXMBOB, €€ (PYHKLMH.
Pazpen 2. Opranu3anus MyHUIMNAIbHBIX APXUBOB .
Cucremaruzanys U olepaTUBHOE XpaHEeHHUe JOKyMEHTOB
IO IIEPCOHATY.
Pasnen 3. Opranusanys BEJOMCTBEHHBIX ApXHBOB.
Kagposble cipaBoYHO-MH(POPMALIMOHHBIE KAPTOTEKU U
paboTa 1o HUM

dopmsbl TEKy1LETO
KOHTpPOJISI

Tect, ycTHBII O1poc

dopma rnpoMeKyTOUHOM 3auer

aTTeCTaun

4.3.1. IlepeyeHb ceMHHAPCKUX, IPAKTHYECKUX 3aHSTHII 1 1a00PaTOPHBIX PadoT

Ne pazpena u
No TEMBI

/11 | AUCLUTUIMH
bl (MOJLYJ151)

HaumeHoBaHMe CEMUHAPOB,
NPaKTUYECKUX U
Ja0opaTopHBIX padoT

TpynoeMkocTsb,
yac. (U3 HUX
JIEKTPOHHbIE

4achl)

O11eHOYHBI
€ cpeacTBa

Popmupyembl
e
KOMIIETEHLIVH




Ne pazpena u
TEMBI
JUCHATUINH
bl (MOLYJ151)

HaumeHoBaHMe CeMUHAPOB,
NPaKTUYECKUX U
JabopaTopHBIX padoT

TpynoeMkocTb,
yac. (U3 HUX
JIEKTPOHHbBIE

4achl)

OLIEHOYHEI
€ cpeacTBa

PopMUpyeMBI
e
KOMITETEHLIUU

1

CooTHolleHre NOHATUN

" JOKyMEHTaJIbHBII" 1
"apXUBHBIN" (DOH]I CTPAHBI.
[lITaTHast YUCTEHHOCTh
apXMBOB T10 IMYHOMY COCTaBY.
CocraB OCHOBHBIM
HOPMAaTUBHO-METOJMYECKUX
JIOKYMEHTOB,
periaMeHTUPYIOITIX
OpraHu3aluio
rOCy/IapCTBEHHBIX,
MYHUIUNATbHBIX 1
BEJIOMCTBEHHBIX APXUBOB.
[Tpodeccronanbuas
MOJIrOTOBKA apXWBHUCTOB.
JOKHOCTHBIE 0OSI3aHHOCTH
ApXUBHUCTOB, UX (DYHKIIHU.
Harpasnenust paboTs
BHUNALL.

PaiioHHbIe 1 MyHUIMITATIHHbIE
apXUBBI, UX BUJIbI, COCTAB
JOKYMeHTOB. [leno3uTtapHoe
XpaHeHue.

2(2)

Tecr, YO

I1K-6.1,
I1K-6.2

Opranuzanus
MYHUIMIATBHBIX apXUBOB.

1(1)

Tect, VO

ITK-6.2

OpraHu3anys BeZIOMCTBEHHBIX
apxuBoB. KanpoBbie
CIIPaBOYHO-UH(POPMALIUOHHbIE
KapTOTEeKH 1 padoTa 1o HUM.

1(1)

Tect, YO

I1K-6.3

4.3.2. Ilepeuenn TeM (BONPOCOB), BLIHOCHMBIX HA CAMOCTOSITEJIbHOE N3y4YeHne

CaMOCTOSITEJIbHOI Pa0OTHI CTY/I€HTOB

0 D
No Tema 3agadue opMHupyeMast MK
n/n KOMITETEHLIU 1
1 | Paspen 1. Crpykrypa OcHoBHble 31ansl pazsutus | [IK-6 I1K-6.1

rOCyJapCTBEHHON apXUBHOM CITYKOBI
(I'AC) Ha coBpeMEHHOM 3Tare..
Cerb (penepaibHbIX apXHBOB, €€

(pyHKIIH.

rOCyJIapCTBEHHBIX,
MYHUIIUATIATbHBIX U
BEJJOMCTBEHHBIX apXUBOB B
Poccun




(8]
111\;;1 Tema 3amanue fgﬁﬁ:ﬁfﬁ; UK
2 | Pazgen 2. Opranuzauus Opranuzanus ITK-6 [TK-6.2
MYHUIUMATIBHBIX APXUBOB . MYHUIUTATBHBIX APXUBOB.
CucremMaTu3anys 1 ornepaTUBHOE JIOKyMEHTaIMOHHOE
XpaHeHue TOKYMEHTOB IO obecreyeHue opraHu3aiu
TIEpPCOHATTY. HeSITeIbHOCTU CITYKOBI
yIIpaBJIeHUsI IEPCOHATIOM.
[lopsanok npoxoxaeHus,
UCTIOJTHEHUS1, PETUCTpallun
Y UHJIEKCAITUM KaJPOBBIX
JOKYMEHTOB
3 | Pazgen 3. Opranuzauus Opranuzanus [IK-6 [1K-6.3
BEJOMCTBEHHbIX ApXUBOB. BE/IOMCTBEHHBIX ApXUBOB.
Kanpossie cipaBouHO- Howmenknarypa nen,
MH(POPMAIOHHbIE KAPTOTEKU U (popmupoBanue ner,
padota 1o HuUM MOATOTOBKA /I K
ApPXUBHOMY XPaHEHHUIO,
COCTaBJIEHUE U
odopmiieHre onucen aer.

4.4. MeToanuecKne YKa3aHUA M0 OPraHU3anuy caMOCTOSATEJIbHOH PadoThl
CTY/IEHTOB

CamocrosiTesibHasi paboTa CTyAEHTOB BceX (DOpM M BUIOB OOyUeHUs SBJISACTCS OJHUM U3
00s13aTeIbHBIX BUJOB 00Pa30BaTEIbHOM JIeATETBHOCTH, 00ECIIeUMBAIOIIEH pean3alvio TpeOOBaHHI
degepalbHBIX TOCYIAPCTBEHHBIX CTAHAAPTOB BBICIIErO MPO(ECCHOHATBHOTO 0Opa30BaHUS.
CoracHO TpeOOBaHMSAM HOPMATUBHBIX JTOKYMEHTOB CAMOCTOSITEIbHASI Pa00OTa CTYICHTOB SIBJISIETCSI
00s13aTeJIbHBIM KOMITOHEHTOM 00pa30BaTeIbHOrO Mpollecca, Tak Kak OHa oOecrnevyuBaeT
3aerHJIeHI/IC HOHy‘IaeMbIX Ha JJEKIIWMOHHBIX 3aHATHUAX 3HaHHI>i HYTGM HpI/IO6peTeHI/I}I HaBBIKOB
OCMBICJICHUSI M PACIIMPEHUS UX COJIEPKaHM s, HABBIKOB PEICHUsI aKTyaJIbHBIX MPoOieM (hopMup-
OBaHUs OOIIEKYJIbTYPHBIX M MPOdEeCCHOHATBHBIX KOMIETEeHIINI, HAyYHO-UCCIEI0BATETIhCKOU
IeATeIbHOCTH, MOArOTOBKM K CEMUHApaM, JaOOpaTOpHbIM padoTaM, c/iaue 3a4eTOB U 9K3aMEHOB.
CamocTrosTesibHast paboTa CTYJAEHTOB IPEACTaBIsieT COOON COBOKYITHOCTh ayJAMTOPHBIX M BHEay-
JMTOPHBIX 3aHATUI U paboT. CamocTosiTeNIbHAs paboTa B paMKax 0O0pa30BaTeIbHOIO Mporiecca B
By3€ pelliaeT CAeAyIue 3a1a4u:

— 3akKpervieHne W pacliupeHue 3HaHWH, YMEHUH, MOJy4YeHHBIX CTYJIeHTaMUu BO BpeMs
ayIUTOPHBIX W BHEAYAUTOPHBIX 3aHSATUMN, NpEBpallleHUEe UX B CTEPEOTUIBl YMCTBEHHOUN U
(puzmyeckoi aesITeIbHOCTH;

— HpI/IO6pCTeHI/IC JOINOJIHUTEIBbHBIX 3HAHWI 1 HaBBIKOB I1O JUCHUITTIMHAM yqe6H0r0 IJ1aHa;

— d¢opMUpOBaHUE M pa3BUTHE 3HAHUU M HABBIKOB, CBS3aHHBIX C HAY4YHO-
HCCJIeJOBATENbCKON JEATEIbHOCTHIO;

— pa3BUTHE OpPUEHTAllUM U YCTAHOBKM HA KAaYeCTBEHHOE OCBOEHHE 0Opa3oBaTeIbHON
[IPOrpaMMBbl;
— pa3BUTHE HABBHIKOB CAMOOPraHU3aINH;

— (dopMUpOBAHUE CAMOCTOSTEILHOCTH MBIIUIEHUS, CIIOCOOHOCTH K CaMOPa3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO U CaMOpeaIn3alii;



— BBIpaOOTKa HaBBHIKOB 3(h(EeKTUBHOU caMOCTOATENbHOW NpodeCcCHuOHaTbHON
TEOPETUYECKOM, MPAKTUUECKON U Yy4eOHO-MCCIIEN0BATENbCKON JesITeTbHOCTH.

IMoaroroBka k Jekmuu. KauecTBo OCBOeHUs colepKaHUSI KOHKPETHOU TUCITUTITMHBI
MPSIMO 3aBHCHUT OT TOTO, HACKOJIBKO CTYJICHT caM, Oe3 BHEIIHEro MpUHYKAeHU (popMUpyer y cedst
yCTaHOBKy Ha HOHy‘ICHI/IC Ha JICKIIUAX HOBBIX 3HaHHﬁ, JOITOJTHAIOIINX y)K€ UMCEIOIIIUECA 10 I[aHHOfI
AUCIUIUIMHE. BpeMs Ha MOATOTOBKY CTYIEHTOB K JBYXUacOBOW JIEKIIMM MO HOPMAaTHBaM
cocrasisieT He MeHee 0,2 gaca.

IMoaroroBka K NMPaKkTHYeCKOMY 3aHATHIO. [IoNrOTOBKA K MPAKTUYECKOMY 3aHSITHIO
BKJIIOYAET CJIEYIOIIME JIEMEHThl CAMOCTOSITESIbHON AEATEIbHOCTH: YETKOE MpeJICTaBIeHNe e U
3ajJjay ero NpOBeJCHUS; BbIJCJIEHUEe HABBHIKOB YMCTBEHHOU, aHAJUTHUYECKOW, HAay4YHOU
AEATENIbHOCTH, KOTOpbIE CTAaHYT Pe3yJIbTaTOM MpeACTOsIer padoThl. BripaOoTKa HABBIKOB OCYILEC-
TBJISIETCSI C TIOMOIIBIO TIOTyYeHUsI HOBOW MH(pOpMAIUK 00 U3ydaeMbIX MPoIeccax ¥ ¢ TOMOIIBIO
3HAHMS O TOM, B KaKOH CTENEHU B JaHHOE BPeMsl CTYAEHT BJiajleeT METOJAMU KCCIIeJOBATEIbCKOM
AeSITeTIbHOCTH, KOTOPHIMH OH CTaHET TOJIb30BAThCs HA MPAKTUUYECKOM 3aHATHH. [1oaroroBka k
MPAaKTUUECKOMY 3aHSATUIO Hepeako TpebyeT moadopa mMarepualia, JaHHBIX U CIEIHATbHBIX
MCTOYHUKOB, C KOTOPBIMHU TPEACTOUT yueOHast padoTa. CTyleHTH JOKHBI JOMa IOATOTOBHUTh K
3aHATUI0 3—4 nipuMmepa pOPMYJIUPOBKHU TEMbI UCCIIEIOBAHUSI, MIPEACTABICHHOIO B MOHOTpausix,
HAyYHBIX CTaThsIX, OTUETAX. 3aTEM OHM CAMOCTOSITEIbHO OCYIIECTBIISIOT MOUCK COOTBETCTBYIOIINX
MCTOYHUKOB, OMpPEesAOT aKTyaJdbHOCTh KOHKPETHOTO HCCIEeIOBAHUS MPOIECCOB U SIBJICHUI,
BBIJISJISIIOT OCHOBHBIE CIIOCOOBI JIOKA3aTeNIbCTBA aBTOPAMH HAYYHBIX Pa0OT IEHHOCTH TOTO, YeM OHHU
3aHUMAOTCA. B XolIe camMoro npakTUYeCKOTO 3aHATHS CTYIEHTHl CHayaja MpPeaCTaBJsIOT
HaliJIeHHbIE UMW BapUAHTBI (DOPMYJIMPOBKH aKTyaTbHOCTH UCCIIEIOBAHM S, OOCYK/IAI0T UX M 0OOCHO-
BBIBAIOT CBOE MHEHME O HaWJTy4IlleM BapraHTe. BpeMs Ha MOArOTOBKY K MPAKTUUECKOMY 3aHSATHIO
10 HOpMaTUBaM COCTaBJisieT He MeHee 0,2 Jaca.

CocraBaenune ruaoccapus llenp camocTosTenbHOU padOTHI: MOBBICUTH YPOBEHbB
MHOOPMAIMOHHBIT KYJIBTYPHI; IIPUOOPECTH HOBBIE 3HAHUS, OTPAadOTaTh HEOOXOAMMbIC HABBIKHU B
MpeaIMeTHO 061acTi yyeOHoro Kypca. [ioccapuii — cioBaphb crieliMaaIn3upoOBaHHBIX TEPMUHOB U
ux onpenenennid. CTarhs rjoccapuss — onpeneneHue TepmuHa. ConepkaHue 3agaHust: cOop u
CHCTeMaTH3alys MOHSITUN UM TEPMUHOB, OObeAMHEHHBIX 001l crielinuiecKkoil TeMaTuKOu, 1Mo
OJHOMY JIMOO HECKOJIbKUM HCTOYHWKAM. BrImojHeHWe 3agaHus: 1) BHUMATEIbHO MPOUYUTATH
paboTy; 2) omnpenenuTh HanboJee YacTo BCTpedamolluecs TepMHUHBI; 3) COCTaBUTH CIHMCOK
TEPMUHOB, 00BETUHEHHBIX OOIIEel TeMAaTHUKOW; 4) pacIiojiOKUTh TEPMHUHBI B a7I(haBUTHOM TIOPSIJIKE;
5) cOCTaBUTh CTaThU IJIOCCApPUs: — JaTh TOYHYIO (DOPMYIMPOBKY TEPMUHA B UMEHUTEIbHOM
najie’xxe; — O0OBEMHO PACKPHITh CMBICIT JIAaHHOTO TepMuHa [L1aHUpyeMble pe3yIbTaThl CaMOCTOS-
TEJIbHON PabOTHI: CIOCOOHOCTh CTY/IGHTOB pelllaTh CTaHIApPTHBIE 3a/ayu MpodheCcCUOHATbHON
JeSATeILHOCTH Ha OCHOBe MH(OPMAITMOHHOW U OMOIHOrpaduiaeckor KyabTyphl ¢ IPUMEHEHUEM
MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C YYeTOM OCHOBHBIX TpeOOBaHUU
MH(POPMAIIMOHHON 0e30MacHOCTH.

Nudopmanmonnsiii nouck Llenxb caMmocTosTebHON paObOTHL: Pa3BUTHE CIOCOOHOCTH K
MPOEKTHUPOBAHUIO U TMPeoOpa30BAHUI0 yUEOHBIX NEWCTBUA HAa OCHOBE PA3JIMYHBIX BUJIOB
MH(pOPMAIIMOHHOIO NoucKa. MH(pOpMalMOHHbIN MOUCK — MOMCK HECTPYKTYPUPOBAHHOW IOKYMEHT-
anpHON MH@opmauuu. CnHMCOK COBPEMEHHBIX 3aJay MH(POPMALMOHHOIO IOUCKA: pelIeHUE
BOIIPOCOB MOJIEJIMPOBAHUSA; KJacCU(pUKALMA JTOKYMEHTOB; (bUIbTpalus, KiaaccupUKalus
AOKYMCHTOB; IPOCKTHUPOBAHUEC APXUTCKTYP MONCKOBBIX CUCTEM U IOJIb30BATCIILCKUX HHTﬁp(bﬁﬁCOB;
u3BJieyeHrne MHGpopMauuu (aHHOTHPOBaHME M pedepupoBaHUe TOKYMEHTOB); BBIOOP
MH(}OpMAaIIMOHHO-TIOUCKOBOTO SI3bIKA 3alpoca B MOUCKOBBIX cucTemax. CopepkaHue 3aJaHus 1o
BU/IaM TOMCKA: MOUCK OMOIMOrpadpmuecKnii — MOMCK HEOOXOAMMBIX CBEIEHUH 00 MCTOYHMKE U
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YCTaHOBJIEHHE €ro HAJWYUs B CHCTEME APYTMX MCTOYHUKOB. Benmercs myTteM pasbliCKaHUS
oubnauorpaduyeckoil uHpopmanuu U O6udAMOrpadgpuueckux nocoOui (MHMPOPMALMOHHBIX
W3JIaHUI ); TIOUCK caMUX MH(OPMAITMOHHBIX HICTOYHUKOB (JOKYMEHTOB M U3JJAHUI), B KOTOPBHIX €CTh
WJIM MOKET COAEpKaThCsl Hy:KHasi ”H(OpMaLs; — MOUCK (PaKTUYECKUX CBEJEHUI, COIepKalUXCs
B JIUTEpAType, KHUTe (Hampumep, 00 UCTOPUYECKUX (PAKTax U COOBITUAX, O OUOrpadpruIecKux
JAaHHBIX U3 XKU3HU U JEATEbHOCTH MUCATENs], YYEHOTO U T. 1.). BhiNonHeHue 3ajaHust:

1) onpenenenre 0OIACTH 3HAHWIA;,

2) BHIOOp THUIA M UICTOYHUKOB JIAHHBIX;

3) cOop MaTepraoB, HEOOXOAUMBIX JIJISl HATIOTHEHH I MH(DOPMAIIMOHHON MOJIEIH;
4) or6op HauboJee NoIe3HO HH(pOPMAITUH;

5) BeIOOp MeToga 00paboTKM MHMOpMaUu (KiaccupuKaIus, KiIacTepu3alus, perpecc-
WOHHBIN aHAJTU3 U T.[1.);

6) BBIOOp aIrOpUTMa IMOKUCKA 3aKOHOMEPHOCTEH;

7) TIOHUCK 3aKOHOMEPHOCTEH, (popMaIbHBIX MPABMII U CTPYKTYPHBIX CBsI3€H B COOpaHHOMN
uHpopmalmu;

8) TBOpUecKas MHTepIpeTalys OJIyYeHHbIX Pe3YJIbTaToB.

[Tnanupyemble pe3ynbTaThl CAaMOCTOSITENILHON padOThl: — CIIOCOOHOCTh CTY/AEHTOB PellaTh
CTaHJApTHbIE 3aJauM NMPO(ECCUOHAIBHON AEATEIbHOCTH HAa OCHOBE MH(MOPMAIMOHHOW U
oubnnorpapuyeckoil KyJlbTyphl C MpUMEHEHHEM HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI U C YYeTOM OCHOBHBIX TpeOOBaHMI MH(OPMALMOHHOW 0€30MacCHOCTH; TOTOBHOCTD
UCIIOJIb30BaTh 3HAHWE COBPEMEHHBIX MPpoOIeM HayKHU M 0Opa30BaHUs NP pelIeHUur 0O0pa3oBa-
TEJIbHBIX U IPO(PECCUOHAJIBHBIX 3aau.

Pa3zpab6oTrka MyabTHMeauWHOH mpe3eHTamuu llesn camocTosTeNbHONW PadOTHI
(BapuaHThl): — OCBOEHHE (3aKperuieHrne, 0000IIeHne, CUcTeMaTu3alus) y9eOHOro Marepuana; —
oOecrieyeHre KOHTPOJIS KauecTBa 3HAHUN; — (DOPMUPOBaHUE CIIEIIMAIBHBIX KOMITETEHIINH, oOecre-
YHUBAIOUIMX BO3MOKHOCTb paOOThl ¢ MH(OPMAMOHHBIMU TEXHOJIOTMSIMH; — CTAHOBJICHUE OOIEK-
YABTYPHBIX KOMIIETEHIIMH. MynbTUMeauiiHasl npe3eHTanns — MpeAcTaBlIeHre COAepKaHus
yueOHOro martepuaia, y4eOHOW 3a/1aud C UCIIOJb30BAaHUEM MYJIbTHUMEAUNHBIX TEXHOJIOTUH.

BrinmonHenue 3aganus:

1. DTan NpoeKTUpOBaHUs: — OIpeeieHue 11eJIell UCTIONb30BaHusI PE3eHTAluU; — cOOp
HEoOXOAMMOro MaTrepuasa (TeKCThl, PUCYHKH, CXeMBI U JIp.); — (OPMHUPOBAHUE CTPYKTYPHl U
JIOTMKH TIO[a4M MaTepraa; — CO3JaHue MarkKy, B KOTOPYIO OMEIeH COOpaHHBI MaTepuall.

2. DTtan KOHCTPyHpOBaHusi: — BbIOOp mporpammbl MS PowerPoint B MeHI0o KoMIibioTepa; —
olpeje/ieHde JU3aiiHa CJIaiI0B; — HAIOJIHEHUE CIalI0OB COOpaHHOW TEKCTOBOM M HATJISIAHON
uHpopmanueil; — BkIoYeHUe 3G (PEeKTOB aHUMAIIUU U MY3bIKAJILHOTO COMPOBOXIEHUS (MpU
HEOOXOIMMOCTH); — YCTaHOBKA peKUMa IMoKa3a CIaiI0B (TUTYJIBHBIN CJIai, BKIIOYAOIINNA HauMe-
HOBaHUe Kadepsl, Tie BHIIONIHEHa padoTa, Ha3BaHUE MPE3EHTAIIUH, TOPO/ U TOJI; COfIepKaTeTbHBIN
— CITMCOK CJIAaf/IOB TIPe3eHTaIluH, CIPYIIMPOBAHHBIX 10 TeMaM COOOIIEHHUS; 3aKTI0YUTE TbHbINA
CJTAi]] CONEePKUT BBIBOJIBI, MMOKEJIAHUSI, CIIUCOK JTUTEPATYPHI U TIP.).

3. DTan MOAETMPOBAHUS — IMPOBEpPKa M KOPPEKIMs MOArOTOBJICHHOTO Marepuala,
OIpe/iesieHre MPOIOKUTEIBHOCTU €r0 JeMOHCTPAIIHH.

[Tnanupyemsble pe3yabTaThl CAMOCTOSITENIbHON pabOThl: — TOBBIIIEHUE UH(POPMALIMOHHON
KYJbTYpPbl CTYJIEHTOB W oOecredyeHHe WX TOTOBHOCTH K HMHTETrpallid B COBPEMEHHOE
MH(OPMAITMOHHOE TTPOCTPAHCTBO; — CHOCOOHOCTh peliaTh CTaHJAPTHHIE 3aJa4u MPOodheCcCHOoH-
QJILHOM JeSITeJIbHOCTH Ha OCHOBE MH(POPMAITMOHHON U OMOIHMOrpadpuecKor KyJIbTyphl C IIpUMe-
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HEHHEM MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUHN U C yUYETOM OCHOBHBIX TPeOOBaHUM
nHdOpMaAIIMOHHON 0€30MaCHOCTH; — CHOCOOHOCTh K KPUTHYECKOMY BOCHPUSITHIO, 000OIIEHUIO,
aHAMM3y MPOopecCUOHANBHON MH(MOPMAITUH, TIOCTAHOBKE I1EJIM ¥ BHIOOPY IMyTel ee JOCTUKEHUST; —
CHOCOOHOCTh MPUMEHSITh COBPEMEHHBIE METOAUKM W TEXHOJOTUU OPraHW3alliy U peanu3aliu
00pa30BaTEeNILHOTO TMpoIecca Ha pa3IMYHbIX 00pa30BaTEIbHBIX CTYIEHSIX B Pa3JIMYHBIX 00pa3oBa-
TEeJIbHBIX YUPEKJEHUSIX; — TOTOBHOCTh UCTIONBb30BaTh MHVBUYaIbHbIE KPeaTUBHbIE CIOCOOHOCTU
1J1s1 OPUTMHAJIBHOTO PEUIeHUsI UCCIIeOBATEIbCKUX 3aau.

B ®BI'OY BO «UI'Y» opranu3zanus caMOCTOSATEIBHON paOOTHl CTYJIEHTOB periaMeHT-
upyetcs [lonoxeHreM 0 caMOCTOSITEIbHON padoTe CTYIEHTOB, MPUHITHIM Y4eHbIM coBeToM UT'Y
22 wiona 2012 1.

4.5. IllpumepHas TeMaTHKA KypPCOBBIX Pa0oT (IPOEKTOB)

[To naHHO¥ TUCIUTUIMHE BHIMOJTHEHUE KYPCOBBIX MPOEKTOB (padoT) He TpeycMaTpUBaeTCs.

V. YYUEBHO-METOINYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHUE
JUCIHUILJIMHBI (MO VJIA)

a) OCHOBHAas JHUTeparypa

1. Packun, Hasun Uocudosuu. APXUBOBEJIEHUE [DnexkTponHslil pecypc] : yueOHUK /
Packun [I.1., CokonoB A.P. - DieKkTpoH. TeKCTOBbIe AaH. - M. : U3narensctBo FOpaiit, 2016. - 383
c. - (bakanaBp. Akagemunueckuun kypc). - AbC "IOpautr". - Heorpauuu. pnocryn. - ISBN
978-5-9916-6477-6 : 3000.00 p.

2. XopxopauHa, TatbssHa MIHHOKeHTheBHA. Poccuiickue apxuBbl. VicTopusi 1 COBPEMEHHOCTD
[Tekcr] : yueObnuk ans crya. By3oB / T. Y. Xopxopnuna, T. C. Bonkosa ; pea. B. B. Munaes ; Poc.
roc. rymaHur. yH-T. - M. : U3n-Bo PITY, 2012. - 413 c. ; 22 cM. - bubnuorp. B KOHIE I7IaB. -
bubmorp.: c. 378-412. - ISBN 978-5-7281-1191-7 : 330.91 p., 330.91 p.

3. ApacnanHoBa, Bepa AnekceeBHa. ApXUB OopraHu3alnuu: Teopus U npaktuka [Tekcr] :
yue0.-metof. nmocodue / B. A. ApacnanoBa, B. A. Bacuneunko ; pei.: E. U. T'onono6os, M. M.
[TnotaukoBa ; Upkytckuii roc. yH-T. - Upkytcek : U3n-Bo UT'Y, 2013. - 87 c. ; 20 cm + 1 351. omr.
auck (CD-ROM). - bubnuorp.: c. 85-87. - ISBN 978-5-9624-0985-6 : 264.00 p., 264.00 p.

4. I'epruneBa, Anna MBanoBHa. ApxuBoBeneHue [Tekcr] : yued. mocoOue 1Jjisi cCaMOCTOSIT.
noAroT. cryd. no Hamp. noarot. 034700.62 "JJokyMeHTOBEA. U apXUBOBE/." MO MPO(UIIIO HOATOT.
"IlokyMeHTOBe[l. U JOKYMEHT. odecried. ympaB." Bcex dopm oOyu. / A. U. I'eprunesa, A. C.
Ky3bmenko ; Cuo. roc. rexnoin. yH-T. - Kpacnosipck : U3a-so Cubl'TY, 2012. - 161 c. ; 20 cm. -
Bubmorp.: c. 144-146. - 110.00 p.

0) T1OMOJIHITEIbLHASI JUTEePaTypa

1. Ky3nenoBa, Tatbsina AHaTonbeBHa. ApxuBoseneHue [Tekcr] : yue6. nmocodue / T. A.
KysnenioBa ; HoBocu6upc. roc. nen. yH-T. - HoBocubupck : Mzn-so HI'TIY, 2013. - 99 c. ; 21 cm. -
ISBN 978-5-00023-175-3 : 330.00 p.

2. TenvuapoB, Anekcannp JmurpueBuu. ApxusoBeaenue [Tekcr] : yued. mocodue / A. 1.
Tenbyapos. - 2-e u3g. - M. : [lamkos u K', 2018. - 183 c. ; 21 cm. - (YueOHble U3AaHUS IS
6akanaBpoB). - bubmorp.: ¢. 183. - ISBN 978-5-394-03033-8 : 229.90 p.

3. JJoxymeHntoBejaenue [Tekct] : yded. miIsg cTya. By3oB, 0oOyd. IO HaIpasJl.
"IlokymeHTOBeIeHue U apxuBoBeneHue" / M. B. Jlapun [u ap.] ; pea. M. B. Jlapun. - M. :
Axkagemus, 2016. - 319 c. ; 21 cm. - (Briciiee o6pa3oBanue. bakanaBpuar). - bubmauorp.: c.
306-307. - ISBN 978-5-7695-7990-5 : 517.55 p.

4. ApxunoBa, Tatbsina ['puropseBHa. OpraHuzanusi rocyJapCTBEHHbIX yUpEKACHUN B
Poccuu: 1917-2013 rr. [Tekcr] : yueO. nas cTyn. By3oB, oOyd. mo Hamp. 034700
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"JokyMeHTOBeIcHre U apxuBoBeneHue" (crereHb Oakanasp) / T. I'. Apxumnoga, E. I1. Manbiesa ;
Poc. roc. rymanur. yu-1. - M. : U3a-Bo PITY, 2014. - 557 c. ; 21 cm. - Bubmumorp.: c. 543-546. -
ISBN 978-5-7281-1577-9 : 609.40 p.

B) NepuogUYeCcKas JuTeparypa

1. Bonipocs! ucropuu [Tekcr]. - M., 1926 - . - ISSN 0042-8779. - BeIxonuT ekXeMecsI4YHO

2. Briciee o6paszoBanue cerogus [Tekct] : Hayd.-med. kypH. - M., 1992 - . - ISSN
1726-667X. - BEIXOOUT eXeMECSIIHO

r) 0a3bl JaHHBIX, HH(OPMAIIOHHO-CIIPABOYHbIE 1 IOMCKOBbIE CHCTEMbI

1. TocymapcTtBeHHass uHpopmanmoHHasg cucremMa «HanmoHanbHasg >JIEKTpOHHAsA
OoubnMoTeka» [DNeKTpOHHBI pecypc] : cailT. — Pexum pgocrymna: http://H30.pd. 6eccpounsiit

B cootsetctBuu ¢ 1. 4.3.4. PI'OC BO, oOyvaonmmMcsi B TeueHHE BCEro neproaa 00yueHust
o0OecrieyeH HEOorpaHMYEHHBI AOCTyN (ydaJeHHBId AOCTYH) K 3JIEKTPOHHO-OMOIMOTEUHBIM
cUCTEMAaM:

— OTKphITasi 3JeKTPOHHAs1 0a3a pecypcoB M HCCIEOBAHUN «YHHBEPCHUTETCKas
unpopmannonHas cucrema POCCUS» [DnekTponnsiii pecypc] : caitt. — Pexxum gocryna:
http://uisrussia.msu.ru 6ecCpOUHBI

— TocynapcrBenHas uHdopmauuoHHas cucrema «HanuoHanbHasi 3J€KTpOHHas
OouoIMoTeKa» [DIeKTPOHHBIN pecypc] : caiit. — Pexum mocryma: http://H30.pd. GeccpouHbiii

— Hayunas snektponnas 6uomoreka «ELIBRARY.RU» [DnekTpoHHbIid pecypc] : caiT. -
KonTpakt Ne 148 or 23.12.2020 r. Akt ot 24.12.2020 r. Cpok neiictus no 31.12.2022 r. —
Pexum nocryna: http://elibrary.ru/

— 9BbC «M3parensctBo Jlanb». Kontpakt Ne 04-E-0346 ot 12.11.2021 r. Ne 976 ot
14.11.2021 r. Cpok geiictBus mo 13.11.2022 r. — Pexum ngocryna: https://www.e.lanbook.com

— 3BC 243 «bubnuorex». ['ocynapctBennblii KOHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnmorex». JluneHsnonHoe coriamenue kK [ocynapcrBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Cpok peiictBus: 6eccpounblil. — Pexxum pocryna: https://isu.bibliotech.ru/

— 9BC «Pykont» LIKB «bubdkom». Ne 04-E-0343 or 12.11.2021 r. Akt Ne 6K-5195 ot
14.11.2021 r. Cpok peuctBus no 13.11.2022r. — Pexxum nocryna: http://rucont.ru

— DBC «Aibyke.py/ibooks.ru» OO0 «Aidyke». Kontpakt Ne 04-E-0344 ot 12.11.2021
r.; Akt ot 14.11.2021 1. Cpok aevictBus mo 13.11.2022 r. — Pexxum goctyna: http://ibooks.ru

— DJekTpoHHO-OubanoreyHnas cucrema «IBC IOpait». OO0 «DiaekTpoHHOE
u3gatesnbctBo FOpaiit». Kontpakt Ne 04-E-0258 ot 20.09.2021r. Kontpakt Ne 04-E-0258 ot
20.09.2021 r. Cpok geuicteud o 17.10. 2022 r. — Pexum gocryna: https://urait.ru

— VB UBUC. Koutpakr Ne 04-E-0347 ot 12.11.2021 r. Akt ot 15.11.2021 r. Cpok
nevictBus ¢ 01.01.2022 no 31.12.2022 r. — Pexxum noctyna: http://dlib.eastview.com

— DnekrponHas 6udmroreka NI I'pedennukoB. Konrpakt Ne 04-E-0348 ot 12.11.2021r.;
AKT Ne 348 ot 15.11.2021 r. Cpok neiictBus ¢ 01.01.2022 no 31.12.2022 — Pexum gocryna:
http://grebennikon.ru

VI. MATEPUAJIbHO-TEXHUYECKOE OBECIHIEYEHUE JTUCIIMITJINHbBI
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6.1. Yue6HO-1a00paTOpHOE 000pPyI0BaHHE

HaumeHoBaHue
CIleliiaIbHBLIX TIOMEIEHUI 1
TTOMEIEHUI JJIsT
CaMOCTOSITEJTBHOW PaOOTHI

OcHameHHOCTh CTIEIUATBHBIX
MOMENIEHUI U TIOMEILEHUI JJ1s1
CaMOCTOSITETIbHOM PabOThI

[NepeyeHb TUIIEH3UOHHOTO
MPOTPaMMHOTO OOECTIEUEHHMSI.
PexkBu3UTH OATBEPKAAIOLLETO
JOKyMEHTa

CrenyiaibHble TIOMEIeHUSI:
VueOnas ayauTopus s
MPOBEJCHUS 3aHATHI
JIEKIIMOHHOTO U
CEMUHAPCKOTOo

THIIA, TEKYLLEro KOHTPOJIA,
MIPOMEKYTOUHON
aTTecTaluu.

Aynuropusi 000pyIoBaHa
CIIeNMATN3UPOBAHHON yueOHOM
MeOeNbI0, TEXHUYECKUMU
CpeZicTBaMU OOyUYEHHMsI, CITYKAIIMU
IJIs1 IpeCTaB/IeH s MH(OPMAIIH
OOJIBILION ayTUTOPUH:

HoyTtoyk(AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1
IITyKa) C HEOTPAaHUYEHHBIM
JOCTYIIOM K ceTu VIHTepHeT;
ITpoexTtop Vivitek, sxpan
ScreenVtdiaEcot- 3200%200MW
1:1, koNOHKH, HAOOPBI
JEMOHCTPAIIMOHHOTO 000PYIOBaHUS
1 y4eOHO-HAIJISHBIX TIOCOOMIA,
o0ecTieunBaoIe TeMaTHIeCKIe
WLTIOCTPALIMKU, COOTBETCTBYIOIINE
paboueii mporpaMMe JUCIUATUTAHBI
«APpXUTEKTYPHBIN MOAXO K
Pa3BUTUIO NIPEANIPUATUN U
MH(pOPMALIMOHHBIX CUCTEM».

VYuebHas nadbopaTtopusi:
KOMITBIOTEPHI [1sI TPOBE/ICHU ST
npakTUYeckux padot (CucteMHbIi
6ok AMDAthlon-64 X3 445 3100
MI1), Monutop LG F1742S (2
mrtyku), Monutop ViewSonic
VA703b(24 mitykn) ¢
BO3MOKHOCTBIO TIOJKJTIOUEHUS K
cet «MIHTEpHET» U OOeCIieUeHuEeM
JOCTYTIA B JEKTPOHHYIO
MH(POPMAIMOHHO-00Pa30BaTEIbHYIO
Cpely OpraHu3alyy; MpoeKTop Sony
XGA VPLSXS535, skpan
ScreenVtdiaEcot- 3200¥200MW
1:1

OC Windows: DreamSpark
Premium, lorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 numieH3min)

Kaspersky Endpoint Security
AnsI0U3Heca- CTaHJAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

BusinessStudio JInmensus Ne
7464 (6eccpovHO)
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CrienasibHble IOMEIICHUS:
KOMITBIOTEPHBIN KJ1acc
(yueOHast ayquTopus) Uist
TPYIIIOBBIX U
VHIVBUIYaTbHBIX
KOHCYJIbTAIIUiA, KYpPCOBOTO
MPOEKTUPOBAHHUS
(BBITIOTHEHU ST KYPCOBBIX
padoT), OpraHu3aIuu
CaMOCTOSITENTbHOIN paOOTHI, B
TOM YHCIIe, HAyYHO-

Aynutopust o6opyaoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
Me0eblo, TEXHUYECKUMU
cpeacTBamu 0Oy4eHus:
KOMITBIOTEPBI (CUCTEMHBIH OJI0K
AMD Athlon 64 X2 DualCore
3600+ 1900 MI1 (15 mTyk),
Mounwutop LGFlatron L1742SE (14
mrtyk), Monurop ViewSonic
VG720) ¢ BO3MOXXHOCTBIO
HOJKJTIOUeHUsI K ceTH «VIHTepHeT» 1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmuueH3M

Kaspersky Endpoint Security

WCCIIeIOBATENLCKON 111 OM3HEca- CTaHIAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne

1B08-170221-054045-730-177

o0ecrieueHreM JI0CTyra B
JIEKTPOHHYIO UH(OPMALIMOHHO-
00pa30BaTENILHYIO CPELY
OpraHu3aLMH.

6.2. IIporpaMMHOe obecriedeHmne

HanmeHnoBaHue Hara Cpok aeiicTBus
Ne IIporpammuoro Koa-Bo Obocrosanue 113 BBIJAYH npasa
noJans3oBanusa 11O
NPOaAyKTAa JUIEH3HH M0JIb30BAHMS

1 | Microsoft Office 25 Howmep Jlutiensumn 01.12.2019 | YcmoBug

Professional Plus Microsoft 46211164 rpaBooOIagaTesns

2007 Russian I'oc.koHTpakT Ne

Academic OPEN No 03-162-09 ot

Level 01.12.2009

6.3. Texunueckue U JEeKTPOHHbIE CPeACTBA

MetonuyecKkoi CHCTEMOU MpernogaBaHus MPeayCMOTPEHO UCIOIb30BaHUE TEXHUYECKUX U
NIEKTPOHHBIX CPEJICTB OOYUYECHUsI U KOHTPOJISL 3HAHUIA CTYAEHTOB: MYJbTUMEIUIHbIE IPE3CHTAIINY,
(pparmenTs! priibMOB.

VII. OBPA3OBATEJIbHBIE TEXHOJIOT'NN

HpI/I peam3anu NporpaMmMabl ,HaHHOfI AUCHUTIIIIMHBL UCIIOJIb3YIOTCA pa3JIMYHbIC 06pa3OBa—
TCJIbHLIC TEXHOJIOTHU, B TOM YHUCJIC SJIEKTPOHHOE O6y‘leHI/I€ N JUCTaHIOMOHHBIC 06pa30BaTeJIbeIe
TEXHOJIOI'MH.

Cospnanue B y4eOHOM JIeSITeIbHOCTH TIPOOIEMHBIX
CUTYallMi ¥ OpraHu3alusl akTMBHOU
CaMOCTOSITEIIbHOM esATeIbHOCTH yUaIuXcs 10 MX
paspelieHuio, B pe3y/IbTaTe Yero MporucXoauT
TBOPYECKOE OBJIA/ICHUE 3HAHUSIMH, YMEHHUSAMH,
HaBBIKAMH, Pa3BUBAIOTCS MBICIIUTEIbHBIE
CIIOCOOHOCTH

[TpobieMHoe oOyueHue
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PasHoypoBHeBoe 00ydeHne

V npenofaBateist MOSBJISAETCS BOBMOXHOCTD
noMorarh c1aboMmy, ynenassTh BHUMaHHe CUIIbHOMY,
peam3yeTcsi KeJlaH|ue CUJIbHBIX YJaruxcsl ObicTpee
U DTyOXke MpoaBUraThcsi B 00pazoBaHu. CUIIbHbIE
yJaruecs: yTBepkKIaloTcsl B CBOUX CIIOCOOHOCTSIX,
cradple MOTyYaloT BO3MOXHOCTh UCTIHITHIBATH
y4eOHBI YCIIeX, OBBIINACTCS YPOBEHb MOTHBAIIUM
yUEeHbS.

[TpoekTHBIE METO/IBI OOyUYECHU ST

Pabora 1o JaHHOM METOAMKE JAET BO3MOXHOCTD
pa3BUBATh UHIMBU/IyaJIbHbIE TBOPUECKHUE
CITOCOOHOCTH y4aIuxcsi, 6ojee 0CO3HAHHO
MOIXOMUTH K MPOGECCHOHATIFHOMY U COLIMATTBHOMY
CaMOOTIpeIeIIEHHIO

HccnenoBare/ibCKue METOIbI B O0YYESHUH

JlaeT BOBMOKHOCTD yUaIMMCSI CAMOCTOSITEJTBHO
TIOTIOJIHSATh CBOY 3HAHM S, ITTYOOKO BHUKATh B
u3ydyaemylo mpo0ieMy U IpeanoaraTh MyTH ee
peleHusi, YTo BaXHO Npu (hOPMUPOBAHUN
MHUPOBO33PEHHUSL. DTO BAKHO IS ONPEACTICHHS
VHIUBUYaJIbHON TPACKTOPUM Pa3BUTHS KaXKIOTO
00yyJaromerocst

HCKHI/IOHHO-CCMHH&pCKO?:BHCTHEUI CUCTEMa

JlanHas cucrema JaeT BO3MOXHOCTb
CKOHIIEHTPUPOBATh MaTepuall B OJIOKH U
MIPENOTHOCHUTD €ro KaK eIUHOE 1IEJI0€, & KOHTPOJIh
MTPOBOJIUTS TIO MPEBAPUTEIHHON MTOATOTOBKE

00y JaIOITIXCS

I/IH(bOpMaI_[I/IOHHO-KOMMYHI/IKaI_II/IOHHLIe
TEXHOJIOTUH

V3meHeHre 1 HeorpaHMUeHHOe oOoramieHne
cofepxkaHusl 00pa30BaHMs, UCIIOJIb30BAHIE
VHTErpUpOBaHHbIX Kypcos, joctyn B UHTEPHET.

HaumeHoBaHNe TeM 3aHATHI C HCIOJb30BAaHHEM aKTHBHbBIX (DOPM 00yUYeHHsI:

Koi-Bo yacoB

apxuBoB. KapoBbie CripaBouHO-
UMH(POPMAITMIOHHbBIE KAPTOTEKU U
paboTa 1o HUM

®opma / Metoapt
Bup (13 HUX
Ne Tema 3ansTUS MHTEPAKTUBHOTO
3aHATUA NIEKTPOHHBIE
o0yJeHus
Yachl)
1 | Opranuzaiusi BeIOMCTBEHHBIX I13 Hoxmanpl, MeTox 4

AKTHMBHOI'O Juajiora

VIII. OHEHOYHBIE MATEPUAJIBI IJI TEKYIIEI'O KOHTPOJIA U

IMPOMEZKYTOYHOM ATTECTAIITNHA

8.1. OnenouHbie cpeacTBa TEKYIIET0 KOHTPOJIS

Komnerenmun,
Ne Bun
KonTponupyemblie Tembl (pa3ziessl) KOMITOHEHTBI KOTOPBIX
m\l | KOHTpPOJIst
KOHTPOJIMPYIOTCS
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1 Tecr Pazpen 1. Crpykrypa rocynapcreenson apxusHon | [1K-6.1, I1K-6.2,
ciryx0b1 (TAC) Ha coBpemenHoM 3tarne.. CeTb ITK-6.3
(penepasibHBIX APXUBOB, €€ (PYHKIIMU. .

Paznen 2. Opranuzaiyisi MyHUIIMTIATBHBIX aPXUBOB
. Cucremarusalys v onepaTMBHOE XpaHeHUe
JOKYMEHTOB T10 TIEPCOHATY..

Paznen 3. Opranusanusi BeJOMCTBEHHBIX apXHUBOB.
Kanposbie cripaBoYHO-MH(MOPMAIIIOHHbIE
KapTOTeKH U padoTa Mo HUM.

2 Vb Pazpen 1. Crpykrypa rocynapcreenson apxusHon | [1K-6.1, I1K-6.2,
onpoc ciyx0bl (CAC) Ha coBpemeHHOM 3Tane.. CeTb [1K-6.3
(penepasibHBIX APXUBOB, €€ (PYHKIIUU. .

Paznen 2. Opranuzanys MyHUIIMTIAIbHBIX APXUBOB
. Cucremaruzanus M onepaTuBHOE XpaHEHHUE
JOKYMEHTOB I10 TIEPCOHATY..

Paznen 3. Opranuzanus BEIOMCTBEHHBIX aPXUBOB.
Kaznposbie cripaBoYHO-UH(OPMAIIIOHHbIE
KapTOTEeKU U padoTa MO HUM.

IIpuMephI OIEHOYHBIX CPEJICTB /IS TEKYIIEro KOHTPOJIS
JleMOHCTPaHOHHbBIN BAPHAHT TECTa
1. 3adanue ¢ edunuurvim 8b100poM. Bolbepume ooun npasunvhviii omeem.

Kak Ha3bIBaeTCs1 TOKYMEHT, KOTOPBI UMEET HEMPEXOASIIYI0 KyJIbTyPHO-UCTOPUYECKYIO U
Hay4HYIO [IEHHOCTb?

a. YHUKQJIbHbIA JOKYMEHT

b. apxXMBHBIN JOKYMEHT

C. IOKYMEHTHI 10 JITYHOMY COCTaBy

d. nokymeHnT ApxusHoro ¢onnaa Poccuiickoit ®enepanuu

€. 0c000 IIEHHBIN JIOKYMEHT

2. 3aoanue ¢ eOUHUUHBIM 8b100pOM. Buibepume 00uH npasunvhblli omeen.

Kak Ha3piBaeTcsi IOKYMEHT, HE MMeEIUi cede MOoJOOHBIX MO coaepkKalleicss B HeM
“H(pOPMALIMK WY €r0 BHEITHUM MTPU3HAKaM ?

a. ApXUBHBIA JOKYMEHT

b. TOKYMEHTBHI 110 JINYHOMY COCTaBY

C. YHUKQJIbHBIA JOKYMEHT

d. 0co00 11eHHBbII IOKYMEHT

e. 1okyMeHT ApxuBHoro ¢ponaa Poccuiickoit ®epepaiiu

3. Baoanue ¢ edunuunbiM 8b100poM. Bvibepume 00ur npasunvhbslii omeen.

Kax Ha3blBaeTcsl JOKYMEHT, IPOLLIEIINI SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB, IIOCTaBJIEHHBIN
Ha rOCYJapCTBEHHBIN YY€T U MOAJIEKAIMI TOCTOSHHOMY XPaHEHUIO?

a. JOKYMEHTBHI 10 JINYHOMY COCTaBy
b. YHUKaJIbHBIA JOKYMEHT
C. ApXUBHBII JOKYMEHT

d. mokymenT ApxusHoro ¢onaa Poccuiickoit ®enepanuu
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€. 0c000 IIEHHBIN JIOKYMEHT
4. 3adanue ¢ mHodxcecmeeHHbIM 8bl00poM. Bvibepume 2 npagunvHulx omeema.

Kakue Bugpl orBecTBeHHOCTH npenycmatpuBaeT Kogekc Poccuiickoit denepanuu o6
aJMUHHCTPATUBHBIX IPABOHAPYIIEHUSIX ?

d. AIMUHUCTPATUBHBIC CAHKIINU 3a HAPYHICHUC ITPABUJI XPAHCHU S, KOMIUICKTOBAHUSA, YUYE€TA
HCIIOJIb30BAHW A apXUBHBIX JOKYMEHTOB, UTO BJICUCT MMPEAYIIPEKIACHUC

b. HaO)XeHUe aAMUHUCTPATUBHOIO Tpada Ha rpaXJaH U JIOKHOCTHBIX JII

C. yroJIOBHasi OTBETCTBEHHOCTh 3a HEMNpPaBOMEpPHbIE NEUCTBHUS C JOKYMEHTAMHU U
uHpopmarmen

5. 3aoanue c eouruunviM 8b100pOM. Buibepume 00uH npasunvibili omeen.

Kakue BuIbl OTBECTBEHHOCTH IpeaycMaTpuBaeT YToJIOBHBIA Kojekc Poccuiickoit
DPenepanun?

a. HAJIO)KEHUE aIMUHUCTPATUBHOIO 1ITpacda Ha IPaskAaH U JAOJKHOCTHBIX JIMLL

b. AIMUHUCTPAaTUBHLIC CAHKIIUN 34 HAPYIICHUEC ITPpaBUJI XPAaHCHU A, KOMIIJICKTOBAHHA, YUCTa
HCTIOJIb30BAHU A APXHUBHBIX JOKYMEHTOB, YTO BJICUCT IMPEAYIIPEKIACHNUC

C. YroJOBHasi OTBETCTBEHHOCTb 3a HENPABOMEPHbIE JEUCTBUSA C JOKYMEHTAaMHU U
uHdopmanmen

6. 3adarue ¢ eOuHUUHbIM 86b100pOM. Bolbepume ooun npasunvhwviii omeemn.

Kakoii apxuB sIBJISIeTCS1 CTPYKTYPHBIM OJPA3/IeJIEHUEM OpraHa MECTHOTO caMOyIIpaBjieHus?

a. TOCYJapCTBEHHBIN apXuB

b. MyHUIIMTIAJIbHBIN apXUB

C. BEIOMCTBEHHBII apXUB

d. HerocymapCcTBEHHBIN apXUB

7. Badanue ¢ eOuHuuHbIM 8b100poM. Bvibepume 00uH npagunbHblii omeem.

Yro HE0OXOOIUMO MCMHONb30BaTh NMPU NMPOEKTUPOBAHUM OPTaHU3AIMOHHBIX JOKYMEHTOB
apxuBa?

a. TOJLKHOCTHASI MHCTPYKIMS apXUBHOTO paOOTHUKA

b. TOKyMEHTHI, OpraHusyoliiye padoTy BPEMEHHBIX TPy (IIEHTPATbHOU SKCIIEPTHON U
9KCIEPTHOM KOMUCCHU)

C. MOJIOKEHHe 00 apxuBe,
d. TUNIOBBIE JOKYMEHTBI
8. 3aoanue c eduHuunbiM 86100poM. Bolbepume ooun npasunvhwviii omeemn.

Kak Ha3zbIBaeTcs HAOKYMCHT, KOTOpLIfI OCOACPKUT MEPEUYCHDb IIOH)KHOCTCﬁ YUpPCKACHUA C
YKAa3aHHUEM KOJIMYCCTBA U pasMEPOB JOIKHOCTHBIX OKJIaIIOB?

a. [NonoxeHne 06 IKCIIEPTHON KOMUCCHH

b. mTaTHOE pacnycaHue

c. [Tonoxenue 06 apxuBe

d. MOKHOCTHASI MHCTPYKIIMSI QpXUBHBIX COTPYITHUKOB

€. IOKYMEHTBI, OpraHu3yolue padoTy BpeMEeHHbBIX TPYIIT

9. Baodanue ¢ eOuHuuHbIM 8b100pOM. Bvibepume 00ur npasuavhbslii omeen.

Kak HasbIBaeTcs JOKyMEHT, KOTOPBIN OIpeensieT 0OsI3aHHOCTH, ITpaBa M OTBETCTBEHHOCTD
COTPY/IHUKOB apxuBa?
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a. [Tonoxenue 00 apxuBe

b. IOJKHOCTHASI MHCTPYKIIMSI QPXUBHBIX COTPYITHUKOB

C. ITATHOE pacIlucaHue

d. TOKyMeHTbI, OpraHu3yioIMe padoTy BpeMEHHBIX I'PYIIIT

e. [TonoxkeHne 00 IKCIIEPTHOM KOMUCCUH

8.2. OueHoYHbIE CpPeACTBA JIJIsI MPOMEKYTOUHOM aTTeCTallu
Bonpocs k 3auery:

1. CooTHONIEHUE MOHATUIN "NOKYMEHTaJbHBIA" M "apXuBHBIA" (poHI cTpaHbl. CTpyKTypa
I'AC Ha coBpeMEHHOM 3Tarie.

2. Cetb (penepaibHBIX apxHBOB, ee pyHKIMU. [TpodeccrnonanbHasi MOArOTOBKA apXUBUCTOB.

3. JomxkHOCTHBIE OOS3aHHOCTU ApXUBUCTOB, uUX (yHkuuu. HampaBneHus padoTbl
BHUNAL

4. Cuctema OpraHM3alliM yIpPaBJICHHWS apXUBHBIM JIeJIOM Ha ypOBHE CyOBeKTOB P®.
PaiioHHble 1 MyHULIMIIATIbHBIE APXUBBI, X BU[Ibl, COCTAB JOKYMEHTOB. [leno3urapHoe XxpaHeHue.

5. Cetrb ¥ (yHKUUM rocylapcTBEHHbIX apXuBOB. lllTaTHas 4KMCIEHHOCTh apXMBOB IO
JIMYHOMY COCTaBY

6. Opranu3anusi MyHUIMIAIbHBIX aPXUBOB.
7. CuctemMaTn3anys ¥ OlepaTHBHOE XpaHEHUE JOKYMEHTOB I10 TIEPCOHATY.

8. JIoKyMeHTallMOHHOEe OOecleYeHre OpPraHU3alluU JISSITeIbHOCTH CIYkKObl YIpaBJICHUs
MIEPCOHAJIOM.

9. Iopsagok NPOXOXKIAEHHsI, UCIOJHEHHUS, PErUCTpAllUM U HUHAEKCAlUU KaJpPOBBIX
JOKYMEHTOB

10. Opranusaiys OnepaTyuBHOIO XpaHEHUs TIOKYMEHTOB BEIOMCTBEHHBIX apXUBOB.

11. HomeHnknatypa nen, (popMupoBaHue Jiesl, MOArOTOBKA JeJl K apXUBHOMY XpaHEHHIO,
cocTaBJieHHe U 0pOpMIIEHUE ONUCe AeJl.

12. KagpoBsle cripaBovYHO-MH(POPMAIIMOHHbBIE KAPTOTEKU W padOTa 10 HUM

18



Pazpa6oTunkm:

JIOLIEHT M.B. Ky3nenoa

(3aHuMaemast QONIHCHOCHb) (unuyuanel, pamunus)

[MIporpamma coctaBieHa B cooTBeTcTBUU ¢ TpedoBanusimu ®PI'OC BO u yuerom
pekomenaimii [IOOIT no nanpasienuto noaroropku 38.03.03 «YnpasieHre NepcoHATIOM».

[TporpamMma paccMoTpeHa Ha 3aceJaHuu KadeIpbl MpealpUHUMATeNIbCTBA U YIIPaBJIECHUS B
cepe ycIyr v peKambl
[Tpotokon Ne 8 ot «13» mapra 2023 r.

3aB. Kaeapbl / E.A. BonoxoBa

Hacmosiwas npozpamma, ne modxcem Ovblmb 80Cnpoussedena Hu 8 Kaxkoi opme 6e3
npeosapumenbHo20 NUCbMEHH020 PA3PEUEHUs: Kagheopbl-paspadomuuka npozpammol.
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