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MMACIHHOPT ®OHJIA OIIEHOYHBIX CPEACTB
o yuebnoi qucnumivae b1.0.36 FOpuanyeckoe 1eJ10MPOU3BOACTBO

Hanpasienue noarotosku 40.03.01 «¥FOpucnpyaeHuus

HaIpaBiIeHHOCTH (Mpoduiib) CenuaJnucT Mo ONnepanusaM ¢ HeABUKUMOCTHIO;
HopMoTBoOpyYeckas, npaBonpUMeHUTEIbHASI U IKCIEPTHO-
KOHCYJIbTAIIMOHHAS 1eSITeJIbHOCTD B c(pepe Me:KIYHAPOAHOI0 MPpaBa u
CPABHHUTEJIBLHOTO NPABOBEEHUSA

1. KoMnereHuum (1ecKpUNTOpPbI KOMIETeHIMI1), (popMHUpyeMble B Npolecce U3ydeHHs

aucuumiInnel (kype | cemectp | ):

Wupexc n [Tpu3Haku NposBICHUS KOMITETCHITUN/
HaNMCHOBAHNC | neckpunropa (0B) B COOTBETCTBUU C YPOBHEM (DOPMUPOBAHUS
KOMIICTCHIIUHN

B IIPOLIECCE OCBOCHUSA AUCLIUIUINHBI
(B COOTBETCTBUU
¢ ®I'oC BO
(BITO)
1IK-2 ba3oBbIil ypOBEHB:
Cnocoben 3HaeT:

cOMmoeumbs * TpeOOBaHMS  OCHOBHBIX  IPABOBBIX HOPMATHBHBIX  aAKTOB,
crysrcednble perynupyromux — chepy  JTOKYMEHTAlMOHHOTO  oOecreueHwUs
O0OKyMeHmMbl YIIPaBICHHS;

* cojepaHHe OCHOBHBIX MOHSATUI 1 TEPMUHOB J€TOTPON3BOICTBA;
*  (GYHKIIUU U KIACCUPHUKALIUIO CITYKEOHBIX JOKYMEHTOB;
* NPUHIUIBI CUCTEMATU3AMH JOKYMEHTOB;
* TpeOOBaHHUA K COCTABJICHUIO U O(POPMIICHHIO OPraHU3allMOHHO-
pactopsaUTEeNbHON JOKYMEHTAIIUH.
YwMmeer:
® OpHUEHTHPOBATHCS B cdepe HOPMATUBHO-IIPABOBOTO U
METOINYECKOro oOecredeHus JeI0Npon3BOICTBRA;
* iaccuuuupoBaTh BUIbI JOKYMEHTOB IMOPa3HbIM OCHOBAHUSIM;
*  [PUHUMATbH PEIICHUS U COBEPIIATh IOPUIUUYECKHE  ACUCTBUS,
COCTaBISITh JOKYMEHTBI B TOYHOM COOTBETCTBUU C 3aKOHOM;
Bnaneer:
*HaBbIKAMM  pabOThl C  HOPMATUBHBIMU M  METOJUYECKUMU
JOKyMEHTaMU;
*HaBBIKAMH aHAJN3a PA3JIMYHBIX JIOKYMEHTOB W IPABOBBIX SIBICHUH,
IOPUANYECKUX (DAKTOB, TPABOBBIX HOPM M TMPABOBBIX OTHOIICHHH,
SIBJISTFOIIUXCST 00BEKTaMH PO ECCHOHATHHONUIEATENNbHOCTH;
* B COOTBETCTBUU C YCTAaHOBJICHHBIMU TPEOOBAHUSMHU COCTABISATH U
0hOpMIISITH pa3HbIE BU/IBI OpraHu3aIMOHHO-
pacmopsAUTEIbHBIX JOKYMEHTOB.

[ToBBILLIEHHBIN YPOBEHB:
3HaerT:
® BUbI IOpHI[H‘-IGCKOﬁ ACATCIIBHOCTH W CBA3AaHHBIC C HHMHU
0COOEHHOCTH ACIOMMPOU3BOACTBA;
*IIpaBujia O(I)OpMJ'IeHI/IH OpPraHu3alMOHHO- paCHOP}II[I/ITCJIBHOﬁ




JOKYMEHTALUK;
* BUJBl U NpaBuiia ohopMIICHUS KaAPOBOW JOKYMEHTAIIUH;

* mpaBumiIa odopMIICHHS JIOKyMEHTOBTPa’KIaHCKO-
MIPaBOBOTO XapaKTepa;
VYMmeer:

¢ AHAJIM3UPOBATH HOPUIUYCCKUC q)aKTBI N BO3HHUKAIOIIHMEC B CBA3H C
HUMU IPABOBBIC OTHOIICHMA,
¢ AHaJIM3UpoOBaThb, TOJKOBATHL H IPABUJIIBHO IMPUMCHATH IIPABOBBLIC

HOPMBI,
* BECTH JIEIOBYIO MEPEnuCKy, ACTONPOU3BOACTBO B
OpraHax nu OpFaHI/IBaHI/ISIX.
Bnaneer:
b COBpeMCHHBIMI/I TCXHOJIOTUSAMHU }IOKYMGHTaHI/IOHHOFO

obecrieueHus yrnpaBJaeHUs;
® HaBBIKaMH COCTaBJICHUSA U Oq)OpMJ'IeHI/ISI JOKYMCHTOB;
® HaBbIKaMM COCTABJICHUA OPraHU3alMOHHO- paCHOpﬂI[I/ITeJII)HOfI
JIOKYMEHTAIHH;
* HaBBIKAMU oopMIIeHHSI KaIpOBONWIOKyMEHTAIUH;
HaBBIKAMH COCTAaBJICHUS JJOKYMEHTOB I'PaXXIaHCKO-TIPABOBOTO XapaKTepa.

* Onucanue npusHaxos Komnemenyuu (0ecKpunmopos) 00JNCHO CO8NA0amMsd C ONUCAHUEM,
npeocmasieHHbIM 8 pabouell npoecpamme OUCYUNTIUHDL.

2. B pe3yabTrare OCBOEHHSI JAUCHHUIUVIMHBI OOYyYAIOIIUICHA JOJKEH™™

3HaTh:
e TpeOOBaHHSA OCHOBHBIX IPABOBBIX HOPMATHUBHBIX AaKTOB, peEryaupyooumx cdepy
JOKYMEHTAI[HOHHOTO 00eCIeYeHUs YIIPaBICHUS;
* cojep:KaHHE OCHOBHBIX MOHSATHI U TEPMHUHOB JETONPOU3BOICTBA;
*  (GYHKIIUU U KIACCU(PHUKAIIUIO CITY)KEOHBIX JOKYMEHTOB;
*  [PUHIUIBI CUCTEMATU3AlUH JOKYMEHTOB;

* TpeOOBaHMS K COCTABJICHHIO M O(OPMIICHUIO OpraHU3allMOHHO- pacnopsANTEIbHOM
JOKYMEHTAIUU.
YMeTh:
* OpHUCHTHUPOBATHCA B cepe HOPMATHBHO-TIPABOBOI'O W METOIUYECKOTO OOeCreueHus
JIETIOTIPOU3BOJICTBA;
* wiaccuuIUpPOBaTh BUbI JOKYMEHTOB IMOPa3HBIM OCHOBAHUSIM;
* IPUHUMATh PEIICHUS U COBEPIIATh IOPUINYECKUE  JEHCTBUS, COCTaBIISITh
JIOKYMEHTBI B TOYHOM COOTBETCTBHUH C 3aKOHOM;
Bnaners:

*  HaBbIKaMH pabOTHI C HOPMATUBHBIMU U METOJIUMYECKUMH JTOKYMEHTaMU;

* HaBBIKAMM aHajHM3a pa3jMYHBIX JOKYMEHTOB M TMPABOBBIX SBJICHHM, HOPUIUIECKUX
(bakToB, MPAaBOBBIX HOPM M TIPABOBBIX OTHOIIEHUH, SBISIOMIMXCS OOBEKTaMU
npodeccuoHaNbHON NesSTeNbHOCTH,

* B COOTBETCTBUHU C YCTAaHOBIEHHBIMU TPEOOBAHUSMHU COCTABIATH U O(OPMISATH pa3HbIC
BH/IBI OpraHU3aIllMOHHO-PACHOPAIUTEIbHBIX JOKYMEHTOB.



** B omoti wacmu ®OC onucei6aiomes pe3yibmamol 0C60€HUs. OUCYUNIUHbL, KOMOPble MOy
ObImb  BbIpAdICEHbl  MPAOUYUOHHO (3HAMb, YMemb, 61a0emy) UIU UCX00s U3 NPUSHAKOS
(Oeckpunmopos) ¢opmupyemou Komnemenyuu. Pesyrbmam o0c80eHUss OUCYUNTUHBL OOJIHCEH

OpUEHMUPOBAMbCsL  HA  OVOYWYIO  NPOQeCcCUOHATbHYI0 — 0esimeNbHOCIb, K KOMOPOU
ocywecmansaemcs N0020moeKa 00yyaroue2ocs.
Tema wnm pazaen dopmupye IToxa3arens Kpurepnit HanmenoBanue
JUCIUILIAMHBI MBIH OIICHUBAHMS 0C?
IIPU3HAK TK® A%
KOMIIETEHI]
1578
Tema 1. Ucropus | T1K-2 VMmeHnue Kpurtepun omeHku Bomnpocer | Dk3a
pasBUTHA OpPMEHTUPOBATHCA B | 3HAHUH CTYAGHTOB | 110 MeH
JICJIOTIPOU3BOICTBA chepe HOpPMATHBHO- | IPM  HPOBEICHUH | tepan.
Tema 2. HopmatuBHBIE [PaBOBOTO U | TeKyero doux
OCHOBBI METOIHIECKOTO KOHTPOJIA TECTOBBIX
JIeTIONPOU3BOICTBA C HCHOJIb30BaHHEM .
Tema3. obecneuenns TECTOBBIX 3aJaHUN: 3ajaHnn
CrangapTu3aius ACTIONPOU3BOACTBA, Ol1ieHKa «OTJIUYHO»
nporecca KIACCHPUUUPOBATE | pyierapnsercs,
JIOKYMEHTHPOBaHHSI BUABL  NOKYMEHTOB | eciu CTYJICHT
Tewma 4. mno Pa3IUYIHBIM | IPAaBUJIBHO PELIMII
Opraan3amoHHO- OCHOBAHUIM; or 80 mo 100 %
pacrnopsauTenbHas MPUHUMATH PEIICHHS | 3aJaHui;
JOKyMEHTAIIUSI: H coepmatp | OLCHKA «XOpOLIO)»
H((i)),ZIFOTOBKa FOPUIAMYECKHE BBICTaBIISIETCS,
ohopmiieHme o eciu CTYACHT
Tema 5. AACHCTBIT, pemn HpaBZHBHO
JlokyMeHTalmOHHOE COCTABIIATE or 60 oo 80 %
JIOKYMEHTBI B TOUHOM .
obecrieueHune 3a/IaHuUl;
Ka/pOBOi COOTBETCTBUH ¢ | Ouenxa
paGoTHI 3aKOHOM. «Y/IOBIIETBOPUTEND
Tema 6. Opranu3zanys HO» BBICTABIISICTCS,
paboTsI ¢ ecim CTYJEHT
JOKyMEHTaMHU pel  TPaBUIBLHO
Tema 7. CyObexTsl m 50 mo 60 %

JEeTONPOU3BOACTBA B
CyneOHBIX OpraHax
Tema 8. Opranuzauus u
cofiepyKaHue
JeTIONPOU3BOCTBA B
opraHax cyzaa

Tema 9. Odopmienue
OT/ENBHBIX
JOKYMEHTOB
IpaXkIaHCKO-IIPaBOBOTO
Xapakxrepa.

3aJJaHAM;
Ornenka
«HEYIOBJIETBOPUTE
JIBHOY
BBICTABJISIETCA,
eciiu CTYJEHT
OTBETHUI MeEHeE,
geM Ha 50 %
3aJIaHAM;

Kpurepun oueHku
3HaHUH CTYIEHTOB

Opd  TPOBEACHUH
TEKYLIEero u
MIPOMEXKYTOYHOT O
KOHTpOJIA

C HUCIOJIb30BAHUEM
BOIIPOCOB IS
9K3aMeEHa!

Onenka




«OTJIMYHOY:
O11eHKa «OTIHYHOY
CTaBUTCS
CTYNIEHTY,  OTBET
KOTOpOT 0O
COJICPKHT:
rIy0OKOe  3HaHHE
MPOrpaMMHOI0
Marepuana, a
TaKK€ OCHOBHOI'O
coliep KaHus U
HOBaIMi
JIEKIIHOHHOT'O
Kypca I1o
CpPaBHEHUIO c
yaeOHOI
JIUTEPATYpPOK;
3HAHUE
KOHIIETITyaJIbHO-
MMOHSATHIHHOI'O
armapara BCETO
Kypca;

3HAHHE
MOHOTrpahuIeCcKOn
JUTEPATYPHI o
Kypcy,

a TaKKe
CBHJICTEIIECTBYET O
CIIOCOOHOCTH:
CaMOCTOSITEJILHO
KPUTHYECKH
OIlEHUBATh
OCHOBHEIE
TIOJIOXKEHMSI Kypca;
YBSI3BIBATh TEOPUIO
C MPaKTUKOM.
O1eHKa «OTIIMYHO
HE CTaBUTCSI B
CITydasx
CHCTEMAaTUYECKUX
MIPOIYCKOB
CTYJIEHTOM
MPAKTHIECKUX |
JIEKIIMOHHBIX
3aHATHH T10
HEYBaKUTEIEHBIM
MIpUYUHAM,
OTCYTCTBHUSA
aKTUBHOTO Y4acCTHs
Ha TPaKTHYECKUX
3aHATHIX, a TaKXKe
HeMpPaBUIEHBIX
OTBETOB Ha
JIOIIOJIHUTCIIbHEIC
BOIPOCHI
MpenojaBaTens.
Onenka




«XOpOIION:
OlLieHKa «XOpOIIO0Y
CTaBUTCS
CTYJEHTY,  OTBET
KOTOpOT 0O
CBUJICTEIILCTBYET:
O IIOJHOM 3HAHWUH
Martepuaia 1 {0)
porpamme;

0 3HAaHUHU
PEKOMEH JOBAHHOM
JIUTEPaTYPHI,

a TaKkKe COACPKUT
B LIeJIOM
MpaBUILHOE, HO HE
BCErma TOYHOE M
apryMEHTUPOBAHHO
e H3JI0KEHHE
MaTrepuana.
OreHKa «XOpOIIoy»
HE CTaBUTCI B
CIIyJasx
MIPOIYCKOB
CTYJICHTOM
MPAKTHYECKUX |
JIEKIIMOHHBIX
3aHATHN 10
HEYBaXKUTEIIHbHBIM
MPUINHAM.
Orienka
«YIOBJICTBOPHUTEIH
HO»:

Orienka
«YAOBJIETBOPUTEND
HO» CTaBHUTCS
CTYIEHTYy,  OTBET
KOTOpOTO
COZICPKHT:
MTOBEPXHOCTHEIE
3HaHUSA
BaYKHEHIITIX
pa3nenoB
MIPOrpaMMBbl u
COJIepKaHUS
JIEKIIHOHHOT'O
Kypca;
3aTpyTHEHHUS c
HCII0JIb30BaHUEM
Hay4JHO-
MMOHATHHHOI'O
armapara u
TEPMUHOJIOTHU
Kypca;
CTpEeMJICHHE
JIOTHYECKU  YETKO
MOCTPOUTH OTBET, a
TaKKe




CBUJICTEIBCTBYET O
BO3MOXKHOCTH
MOCIEAYIOLIEr0
o0yueHwUs.

Ornenxka
«HEYJIOBJICTBOPUTE
JILHOY:

Ornenka
«HEYJIOBJICTBOPUTE
JILHOY CTaBSATCS
CTYJICHTY,
UMEIOIIIEMY
CYIIIECTBEHHBIC
mpoOenbl B 3HAHUU
OCHOBHOTO
MaTepuana o
mporpamMmme, a
TaKKe
JIONTYCTUBIIEMY
TPUHIUITHATBHBIE
OLIMOKHU npu
U3JI0KECHUH
MaTepuaa.

! Pasmen, Tema IMCHMIUIMHBI yKa3bIBAIOTCA B COOTBETCTBMH C pabouyell HporpamMmoii

JTUCITUTITAHBI (MOTYJIs1)

2 OC — OIIEHOYHOE CPEICTBO

3 TK — Texymuit KOHTPOJIb

4 ITA — mpoMexxyTouHas arTectTarus

OueHouHbIE cpeICTBA /ISl MPOBeAeHUS MPOMEKYTOUYHOMH aTTeCTALNU:

JK3aMeHAlMOHHbIEe MATEPHAJIBI:
Bomnpocs! nu1st 3x3aMena:
Hcropus pa3Butus aenonpounssojacTsa B Poccun.
Oco0eHHOCTH J1eJIOTIPOU3BO/ICTBA APEBHEPYCCKOTO M MPUKA3HOTO MEPHOIA.
Oco0eHHOCTH JIeIOTIPOU3BOICTBA KOJIISKCKOTO M MUHHCTEPCKOTO TIEPHO/Ia.
Pa3BuTHE 1EMONIPON3BOCTBA B COBETCKHI TIEPHOI.
[MonsTre ¥ BuABI HHQOPMALUH, €€ HOCUTENH, POJIb B CyACOHOM
JeTONPOM3BOICTBE UICTIONPOU3BO/ICTBE IPABOOXPAHUTEIBHBIX
OpraHoB.
6. IloHsTne, OCHOBHBIE TOJOXEHHS U 3aJaud JICJIOTNPOU3BOJCTBA
B cyaax UIPAaBOOXPAHUTEIBHBIX OPTraHax.
7. HopMaTHBHO — MpaBOBOE pPETYIUPOBAHHUE COBPEMEHHOTO
nenornpousBojacTBa BPoccun.
YHudUKanus 1 cTaHAapTU3aLus B JeT0NPOU3BOICTBE.
9. TlonsTHe M QYHKUUU TOKYMEHTA.
10. Knaccudukaryst JOKyMEHTOB.
11. Buapsl opraHu3aiiioHHO — PaCHOPSAAUTENbHBIX JOKYMEHTOB.
12. CripaBoyHO-MH(DOPMAITUOHHBIE TOKYMEHTHI.
13. JIOKyMEeHTBI 110 TMYHOMY COCTaBY.
14. PexBU3UTHI JOKYMEHTA, TpeOOBaHUS K MX 0(DOPMIICHHIO.
15. TlonsiTue Gnanka, pekBU3NTA, (opMyJIsipa TOKyMEHTA.
16. IlpaBuna ocdopmieHuss TenerpaMm Hu  TeledOHOTPaAMM.
[Ipuem wu nepeaavdaciyxke0Hoi nHpopMaluu 1o

glrwnE

©




17.
18.
19.
20.
21.
22.
23.
24.

25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

43.
44,

45.
46.

47.

48.
49.
50.

51.

52.
53.

54,
55.
56.
S57.
58.

KaHanaMm (aKCUMUIBHOU CBs3M (Tenedakcam).

[loanuHHBIA JOKYMEHT, OpUTrHHAII, OTTUCK. J[yOnuKaT 10KyMeHTa.
[TocTostHHBIE PEKBU3UTHI OJIaHKA MMHCHMA.

[Tpukas, ocHoOBHBIE TpeOOBaHNUs K 0(OPMIICHUIO, €0 Ha3HAUCHHE.
Pacnopsbxenune u ykasaHue.

[Moxmuces nOKyMeHTa, MpaBoO MOIMKICH. Pe30omromnst Ha JOKyMEHTe.
[levats. [lepeueHp TOKYMEHTOB, Ha KOTOPBIX CTaBUTCS repOOBast IIevars.
Axt. TpeboBanus K 0(hOPMIICHHUIO aKTa.

JloxnanHas 3anMcka, 0ObsICHUTEIbHAS 3allCKa, CIyXeOHas 3aIucka,
UX HAa3HAYCHUEH pas3IINyue.

[IpoToxou. IIpaBuna ero odpopmienus. CTeHOrpamma.

OdopmiieHue coraacoBaHus U YTBEPKICHUS TOKYMEHTA.

[IpaBuia coctaBieHuUs pe3rOMe.

JHenoas xoppecnonaeHIus. Crnenuduka AeI0BOro CTUIS MUChMa.
Opranu3zanusi JOKyMeHTO000pOTa, €r0 OCHOBHEIE ATAIIbI.
IOpunnueckas cuna 1OKyMeHTa.

Koudunenmnmansuas unpopmarus, rocy1apcTBeHHasi U KOMMepUecKas TaiHbl.

CrpykTypa U cozepkaHue KaapoBoil TOKyMEHTaIUH.
Opranu3alvoHHO KaJpoBble JOKYMEHTHI, UX XapaKTEePUCTHKA.
JlokyMEeHTUpOBaHUE TPYIOBBIX IPABOOTHOILIEHUH.

[IpaBunu BeieHUs TPYJOBBIX KHIKEK.

[TonsTHe 1 YTanbl JOKYMEHTOO0OpOTA.

[IpaBuna opopmiieHHs BXOIAIIMX U UCXOJAIINX TOKYMEHTOB.
[ToaroroBka TOKYMEHTOB K ITepeade Ha XpaHEHNE B APXMB.
TpebGoBaHus K pexXUMY XpaHEHUS! JOKYMEHTOB.

OdopmiieHue yupeIuTeNbHbIX JOKYMEHTOB IOPUINYECKUX JIULI.
[IpaBuna opopmiieHns Tpax1aHCKO-TIPABOBBIX 10TOBOPOB.
Peructpanus u yd4er COOOMIEHWI O MPECTYIUICHHSIX.
Odopminenue TamoHa-yBeIOMIIECHHUS.

[Topsinox ohopmieHUS U NTeYaTH FNEKTPOHHBIX JTOKYMEHTOB.
[Topsinox momaun B ¢enepanbHbie Cynbl OOLIEH OPUCAUKIIUU
JOKYMEHTOB BAJIEKTPOHHOM BHU/IE.

OpFaHI/I3aHI/I5{ ACIOIMPOU3BOACTBA B CYJI€ U ITPABOOXPAHUTECIIBHBIX OpraHax.

OOm1re MOJOXKEHHSI U PYKOBOJICTBO OPraHU3aIiel Cyae0HOT0o
JIETIOTIPOU3BO/ICTBA.

Opranuzanus Tpyaa pabOTHUKOB cdepbl cyaeOHOro
JIETIOTIPOU3BOICTBA (BUIBIIOJDKHOCTEH, MPO(ECcCHOHAIBHBIC
00513aHHOCTH).

[TomHOMOUMS cekpeTaps CyIeOHOTO 3acelaHusI [0 YTOJIOBHBIM JICTIaM.
[TomHOMOUMS cekpeTaps CyIeOHOTO 3acelaHMsI 10 TPAKIAHCKUAM JIeTIaM.
OcHOBHbBIEC HaNpaBIEHUS JAEATEIHHOCTU OTAeNa oOecredeHus
CYIOTIPOU3BOICTBA MOTPAKAAHCKUM JICTIaM.

OcHOBHbBIEC HamNpaBIEHUS AEATEIHHOCTH OTAeNa oOecredeHus
CYJIOTIPOM3BOICTBA MOYTOJIOBHBIM JIelaM

[Topsimok BeI30Ba JH1I B CYy/, TpaBuia 0(opMIICHHS Cy1eOHBIX MTOBECTOK.
ABTOMaTH3UPOBAHHBIE HH(POPMAIIMOHHBIE TEXHOJOTHH B
nenomnpousBoacTBe cynos(cucrema ['AC «lIpaBocynue).

[Ipuemnast palloHHOTO Cy/a, OpraHu3aIus padOTHI.

[Mopsimok mpuema Jien 1 KOPPECHOHISHITUH B PailOHHOM CY/Ie.

[Topsimok oTnpaBieHus Aed U KOPPECTIOHICHIIUU B PATOHHOM CY/Ie.
Peructpaiius u yder yroJoBHBIX A€l B palOHHOM Cy/Ie.

Peructparius u yueT rpakIaHCKUX JIe]l B pAalfOHHOM Cy/Ie.



59.

60.

61.

62.

63.

64.

65.

66.

67.

68.

69.

70.

71.

72.

73.
74.

75.
76.

77.

78.

79.
80.

Peructpanus n yuer nen o0 agAMUHHCTPATUBHBIX NPaBOHAPYIIEHUAX
B PallOHHOMCYJE.

Peructpanus, yuer u odopmiieHHEe MOCTYNUBIIUX B CYI

MaTepHaJIOB B OPSAKEA0CYICOHOTO MMPOU3BOJICTBA.

[TpousBoicTBO 10 MaTepuanaM Cy1eOHOTO KOHTPOJIS, MTOPSI0K
oOpalieHus KUCIIOJIHEHUIO BEIHECEHHBIX PEIICHU.

OdopmiieHue YroJoBHBIX eI Ha CTaIUU MPUHSTHS U Ha3HAYCHUS K
cy1e0HOMY3aceIaHuIO.

OdopmiieHue rpaXIaHCKUX, aIMHHUCTPATHBHBIX NI U JIN 00
aJIMHHHCTPATHBHBIXIIPABOHAPYIICHUSX Ha CTAUH MPUHATHUS U
Ha3HA4YCHHS K Cy/1IeOHOMY PaCCMOTPEHHUIO.

OdopmieHue yrooBHBIX MOCIIE UX PACCMOTPEHUSI.

Odopmienue rpak1aHCKUX U aIMUHUACTPATUBHBIX JIEN MOCTIE UX
paccMOTpeHHUsI.

[TonmHOMOUHMST cekpeTaps CyaeOHOTO 3acelaHusi TpPH TMOATOTOBKE
PacCMOTPEHHOTO YTOJIOBHOTO, TPaXIAAHCKOTO, aJIMUHHUCTPATHBHOTO
Jena Wiad jaena o0 aAMUHHCTPATUBHOM IPAaBOHAPYIICHUU K cAade B
OTJieN JIeO0NPOU3BO/ICTBA.

[IpoTokon cymeOHOTO 3acemaHusi, TMOPSJAOK O3HAKOMIJICHHS  C
MMPOTOKOJIOM CYJIEOHOTO 3aceIaHus.

Aynmno3zanuch  CylAeOHOTO  3acelaHus, TOPSAOK  TOJYYSHHS  KOTHH
ayIuO03aIucH.

[Topsimox pasmenieHus: enepcoHU(UIMPOBAHHOTO TEKCTa CYIAEOHOTO
aKTa Ha caiTe cyja.

Jlenonpou3BOACTBO MO MPHUEMY U PACCMOTPEHHUIO amneUISIIHOHHBIX,
YaCTHBIX Kan00, MpeICTaBICHU MPOKypopa Ha cyneOHbIe PEIIeHUs 110
IPaXXIAHCKUM M aIMUHUCTPATUBHBIM JIEJIaM.

Jlenonpou3BOACTBO MO HPHUEMY M PACCMOTPEHUIO ameUIALUOHHBIX,
YaCTHBIX XKal00, IPeICTaBICHUN MPOKypopa Ha cyAeOHbIe pelIeHHs 10
YTOJIOBHBIM JIeJIaM B CyJie IEPBOM MHCTAHIUU.

Perucrpanus u y4er mpenyiokKeHUH, 3asBICHUNA W Kano0 Ha

paboTy cyna, He HOJUIeKAIIMX PAaCCMOTPEHHUIO B MOPSIKE,
YCTaHOBJICHHOM MPOLECCyalbHbIM  3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu

KanpoBoe nenonpousBocTBo.

[Topsimok u cpoku BbIauu CyAeOHBIX e (MHBIX MaTepUaoOB) AJis
03HAKOMJICHHUSI.

[Topsinok BeIauM MOATMHHBIX JJOKYMEHTOB U3 CYA€OHBIX JICI.

[Topsimox  BbII@4M KONMWUU  peuieHus (IpUroBopa, peIIeHus,
OTIpeIeNICHH s, IOCTAaHOBIICHUS) Cy/ia.

[Ipuem, yueT u XpaHeHHE BEIECTBEHHBIX J0KA3aTEIbCTB U JTUYHBIX
JOKYMEHTOBOCYKJIEHHBIX.

Homenknatypa men, MeTOMKa €€ COCTaBJICHHS M IPUMEHEHUS B
NPaKTUYECKOU IEATEIbHOCTH.

dopmupoBanue, 0(hopMIEHHE U ONIEPaTUBHOE XPaHEHHE JIE.

[Topsinok BeIIauu CyeOHBIX 1T, HaXOASIIUXCS B apXUBE Cy/a.
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MHWHOBPHAYKH POCCHUUN

(enepanbHoe rocynapcTeeHHoe
010/1:KeTHOE 00pa3oBaTeIbHOE
yupexkIeHHe BbICIIEro
npodeccuoHATBLHOT0 00Pa3oBaHus
«HpKyTCcKuii rocy1apcTBeHHBbIH
YHUBEpCUTET»

(PI'BOY BIIO «UI'Y»)

@ akyIbTeT/HHCTUTYT

3K3AMEHAIIMOHHBINA BUJIET Ne 1
Mucnununa  HOpuanueckoe 1e10npon3BOACTBO

Hampasnenue noarotoBku 40.03.01. «OpucnpyneHuus
1. [TonsiTie u BUbI pekBU3UTOB JokymeHTa. (3HATD)*
2 [ToaroToBka TOKyMEHTOB K nepenade Ha XxpaHnenue B apxuB. (YMETb)*
3 CocraBuTh npukas 1o JuaHomy cocraBy. (BJIAJIETH)*
[Temarornueckuii pabOTHHUK M. A . MuTtrokoBa
(moamnucey)
3aBeyromuii Kadeapoit E.A.Taropckas
(moamnuce)
«_ » 2026 T.

Kpurepnu oneHku Ha IK3aMeHe:

BricTaBieHne OIIGHOK Ha 9SK3aMEHE OCYHIECTBIISIETCS Ha OCHOBE TMPUHIUIIOB
00BEKTUBHOCTH, CIIPABEIJIMBOCTH, BCECTOPOHHETO aHAIIM3a YPOBHS 3HAHUN CTYICHTOB.

[Ipu BrICTaBICHUH OIICHKU YK3aMEHATOP YUUTHIBAET:

3HaHue (AaKTHUUECKOTO0 MaTepuajia 1o IMporpaMme, B TOM YHCIIC;, 3HAHUE O0s3aTeIbHOU
JTUTEPaTyphl, COBPEMEHHBIX MyOIHMKAIIH 110 TpOrpaMMe Kypca, a TaKKe UCTOPUU HayKH;

CTENEHb aKTUBHOCTH CTY/ICHTA Ha MPAKTUYECKUX 3aHATUSIX;

JIOTUKY, CTPYKTYpPY, CTWUJIb OTBETa; KyIbTYpy peuYd, MaHepy OOIICHHs; TOTOBHOCTh K
JUCKYCCUHM, apryMEHTUPOBAHHOCTh OTBETA; YPOBEHb CaMOCTOSATENIHOTO MBIIUICHUS; YMEHUE
MPUJIOKUTH TEOPHIO K MTPAKTUKE, PEIUTh 33]1a4H;

HaJu4yue MPONYCKOB MPAKTUYECKUX M JIEKIMOHHBIX 3aHATUM MO HEYBAKUTEIbHBIM
MIpUYNHAM.

OneHka «OTJIHIHOY:

OueHKa «OTJIIMYHO» CTABUTCS CTYJEHTY, OTBET KOTOPOT'O COAEPKUT:

rIy0oOKOe 3HaHWE MPOTPAaMMHOIO MaTrepHana, a TakKe OCHOBHOTO COJICpXKaHUS H
HOBAIMH JIEKIIMOHHOTO Kypca M0 CPAaBHEHUIO C YUeOHOU TUTepaTypoii;

3HaHUE KOHLENTYaJbHO-MIOHATUWHOTO arapaTa BCero Kypca;



3HaHUE MOHOTpaUUECKOH TUTEpaTypsl O KypCy,

a TaKXKe CBUJICTEIBCTBYET O CIOCOOHOCTH:

CaMOCTOSITEJIBHO KPUTUUYECKHU OLIEHUBATH OCHOBHBIE I0JIOKEHUSI Kypca;

YBSI3BIBaTh TEOPHUIO C IPAKTUKOM.

OI_ICHKa «OTJIMYHO» HE CTAaBUTCA B ClIydasdX CHUCTCMATHUYCCKHUX IIPOITYCKOB CTYACHTOM
MPAKTUYCCKUX W JICKHMOHHBIX 3aHATHH 110 HCYBAKXUTCIbHBIM IIPpUYWHAM, OTCYTCTBUSA aKTHUBHOI'O
ydacTusa Ha IMPAKTUUYCCKUX 3aHATHAX, a4 TAKIKC HCIIPABUJIBHBIX OTBCTOB Ha AOIIOJIHUTCIIBHBLIC
BOIIPOCHI IIPETIOAABATEIIS.

Ounenka «xopomo»:

OneHka «XopoIll0» CTaBUTCS CTYAEHTY, OTBET KOTOPOI'O CBUETEIbCTBYET:

0 MIOJIHOM 3HAaHUM MaTepHalla o MPOrpaMMe;

0 3HaHUM PEKOMEHI0BAaHHOMW JIUTEpPaTYphI,

a TaKkKe COAEPKHUT B LIEJIOM IMPaBWIbHOE, HO HE BCErJa TOYHOE M apryMEHTHPOBAHHOE
U3JI0KEHHUE MaTepHaa.

OneHka «XOpOIIO» HE CTAaBUTCA B CIOydasX IMPOIYCKOB CTYIEHTOM HPAaKTUYECKUX H
JICKITMOHHBIX 3aHATHH 110 HCYBAXKXUTCIIbHBIM IIPUYHNHAM.

OneHka «y10BJIETBOPUTEIbHO»:

O1eHKa «yAOBIETBOPUTEIIBHOY» CTABUTCS CTYJEHTY, OTBET KOTOPOTO COAEPIKUT:

IIOBECPXHOCTHBIC 3HAHUSA BaXKHEHIINX pPasaciioB IporpaMMbl U COACPIKAaHUA JICKIIUOHHOTO
Kypca;

3aTPpyAHCHUA C MCIIOJIB30BAHHUEM H&y‘lHO-HOHSITHfIHOFO amnrmapara M TCPMHHOJOIUA
Kypca;

CTPEMIICHHUEC JIOTHYCCKM YCETKO TIIOCTPOUTH OTBET, a TaKKE CBUACTCILCTBYET O
BO3MO’KHOCTH MOCIIEAYIOIIEro 00y4eHus.

OneHka «Hey10BJIETBOPUTEIbHO»:

OneHka «HEYAOBIETBOPUTENIBHO» CTABATCA CTYAECHTY, MMEIOIIEMY CYILECTBEHHbIE
npoOensl B 3HAHMM OCHOBHOTO MaTrepuana [0 IporpaMMe, a TaKkKe JOMYCTHBIIEMY
IMPUHLIUINAIBHBIE OIIMOKHU NPHU U3JI0KEHUH MaTepHaa.

OueHoYHBIE CPeICTBA /1JIsl OLEHKH OCTATOYHbIX 3HAHUM CTYAeHTOB, H3y4YHBIIHNX
Kypc «HOpuanyeckoe 1eJ10NPOM3BOJACTBOY

IIpuMepHoe TecTOBOE 3aJaHNE HA NIPOBEPKY OCTATOYHBIX 3HAHUI 110
aucuunaune «<FOpuauveckoe 1e101poU3BOIACTBO»

1. B XV-XVII BB. paboTy 0TIeIpHOTO MpHUKa3a BO3TIABIISIT:
a) IPUKA3HOU CYyJbs

0) IbsIK

B) CTapIINil NObSIUUIL

') MJIAIIIANA TTOIbSIYUI

2. CKOJIBKO KOJUIETUU JEMCTBOBAJIO B «KOJUIEKCKOMN» CUCTEME
JETONMPOU3BOICTBA, co3aanHoi [letpom I:
a)6

6) 8



B) 12

r) 14

3. Kpome cexperaps B coctaB kanuensspun Kosuternit npu Ietpe I Bxonnnu:
a) HoTapuyc (BeJl MPOTOKOJIbI 3aCeIaHUI U PEECTp JIe);

0) peructpaTop (Bed perucTpallMOHHbIE KHUTH BXOSIIUX U UCXOSAIIUX
JOKYMEHTOB);

B) aKkTyapuyc (Bea OOIIMii )KypHaJl BXOASIINUX JOKYMEHTOB U OTBEYaJI 3a
COXPAHHOCTh OyMmar M KaHLEJISIPCKUE MPUHAJIC)KHOCTH);

I') KaHIEJIAPUCTHI (BbIAABAIH O] PACIHUCKY JOKYMEHThI U TOTOBUJIN J€Na K
JIOKITAJy);

1) DKCIIEPTHI (JlaBaJIk 3aKJIFOUEHUS T10 Jejiam)

€) KOJUIXKCKUH J1eJI0NPOU3BOIUTENb.

4, Ykaxute CTpYKTypHbIE TToApa3aencHus MunuctepcTba 19 Beka:

a) 1enapTaMeHT;

0) oTneneHus

B) IPUEMHBIE

T') CTOJIbI

5. MuHucTepcKoe AeT0NPOU3BOACTBO BO3HUKJIO:

a) B Havasie 19 Beka

0) B koHIIe 19 Beka

B) B Hauasie 20 Beka

r) B KoHIlE 18 Beka

6. Enunas rocynapcreennas cucrema aenonpouspojictea (EI'CJI) Obuta
onobpena Komurerom no Hayke u texauke CCCP:

a) B ceHTs10pe 1973 1.;

0) okTs10ph 1972 1.;

B) ceHTsA0ps 1974 1.;

) OKTS0ph 1973 T.

1. B xakom rogy MHCTUTYT TEXHUKH yIIpaBJIE€HUSI COBMECTHO C L{eHTpapxuBom
PCOCP noaroroBun «IIpaBuia mocTaHOBKM apXHUBHOM YacTH AEIOMPOU3BOJICTBA
B TOCYIapCTBEHHBIX, MPOGECCUOHAIBHBIX M KOOTIEPATUBHBIX YUPEIKICHUAX U
npeanpusatusix PCOCPy:

a) 1928 r.;

0) 1926 r.;

B) 1938 r;

r) 1936 r.

8. [TepBbie 'OCTbI Ha OpraHU3aLIMOHHO-PACTIOPSAIUTENBbHYIO TOKYMEHTAIIUIO
(OPJ1) 6pu1H BBEICHBI B JICHCTBUE:!

a)B 1928 r.;

0) B 1966 T.;

B)B 1978 r.;

r)B 1972 r.

Q. Haubonee npaBUibHBIM ONPEACICHUEM MTOHATUS TOKYMEHT — SIBJISCTCSL:



a) TEPMUH «TOKYMEHT» MPOUCXOJUT OT JATUHCKOTO cioBa “‘documentum”—

J0Ka3aTeIbCTBO, CBUAETENBCTBO. DTUM CJIOBOM 0003HAYAIOT JIFOObIE TMCEMEHHbIE

MCTOYHUKH, COOTBETCTBYIOLIUM 00pa3oM 0(OPMIIEHHBIE U IO3TOMY UMEIOILINE

IOPUANYECKYIO CUILY;

0) TOKyMEHT — 3a()MKCHUpOBaHHAsl HA MaTEPUAIBHOM HOCUTENE HHpOpMaLus ¢

PEKBU3UTAMU;

B) JOKYMEHT - TUCbMEHHOE CBUETEIHCTBO O YeM-HUOYb;

') TOKyMEHT - TO, YTO O()UIMATIBHO yIOCTOBEPSET TUUHOCTD NMPEAbIBUTENS

(macnopT, crpaBka, yI0CTOBEPEHUE).

10. K o6mmM QyHKIUSAM JOKYMEHTA OTHOCSITCS:

a) uHpopMalMOHHas;

0) coruanabpHas;

B) KOMMYHHKaTHBHA;

I') KyJbTypHas;

1) yIpaBJIeHUECKas;

€) mpaBoBasi.

11.  JIokyMeHTOOOOpOT — IBMKEHUE JTOKYMEHTOB B OpraHU3aI[ii C MOMEHTA MX

CO3aHMs JI0:

a) mepeayu Ha UCTIOTHEHHE,

0) IOAIIMBKY B JIEIIO;

B) 3aBEpIICHUS UCTIOJHEHUS WM OTIIPABKHU JOKYMEHTA;

') OTYETa UCTIOJIHUTENSL 00 UCTIOTHEHUH JIOKYMEHTA.

12.  TlonsTtue «/leaonpousBoacTBO» — ATO:

a)cucTeMa XpaHeHHUs! JOKYMEHTOB; 0) COCTaBJIEHHE JOKYMEHTOB;

B) TIOKYMEHTHUPOBAHUE U OpraHu3aius paboThl ¢ TOKyMEHTaMU;

I') IeATEIHHOCTD M0 TOJITOTOBKE, COCTABICHUIO, XPAHEHHIO TOKYMEHTOB.

13. T'ocynmapcCTBEHHBIN CTaHIAPT ONMPEIEISIET TOKYMEHTUPOBAHUE KaK:

a) 3anuch HHGOPMAIINH Ha PA3IMYHBIX HOCUTEISX M0 YCTAHOBJICHHBIM MPAaBUIIAM;

0) TOKyMEHTHPOBAaHHUE — 3TO MPOIECC CO3aHUsI U OPOPMIICHUS JOKYMEHTA;

B)  pErlaMeHTUPOBAHHBIM TMPOIECC  3aIlUCU uH(bOpMaIIH Ha
pa3IMYHBIX HOCHUTENSAX C COOJIIOJIEHUEM OIPENEICHHBIX HOPM,

YCTaHOBJICHHBIX [TPABOBBIMU 1 HOPMATUBHBIMU aKTaMU;

I') AeSITEIHOCTD MO0 COCTABJICHUIO JOKYMEHTOB U OpraHu3aluu paboThl C HUMH.

14.B coneprkanue cyieOHOTO ACIONPOU3BOICTBA HE BXOIUT:

a) yueT M BeJIeHHe JOKyMEHTO000poTa CyAa;

0) coboieHne eMUHBIX TpeOOBaHU K O()OPMIICHHUIO TIPOIIECCYATBHBIX M HHBIX

JOKYMEHTOB;

B) oOecrnieueHue ONTUMAIBHOTO TOPSAKa epeaun U JBUKEHUS MPOLECCyaTbHBIX

U UHBIX TOKYMEHTOB B CTPYKTYypax Cyna;

I') HOPSAZOK TEKYIIETr0 XpaHEeHUs Cy1eOHBIX JIeT, TOKyMEHTAIlUU U MepeIavu uX B

apXuB;

1) IpUHSTUE CYyIeOHBIX PEIICHUM.



15. Kakue cocTapistonne 00ecrneurnBaT IPUANIECKYIO0 CHITY JOKyMEHTa?
a) O6yaHK (YrJIOBOM mITammn)

0) OTTHCK MeYaTH

B) J1aTa

') HOMEp WUJIU UHJIEKC

1) TOJMKCH

€) HANMCHOBAHHUE COCTaBUTEIS

16. UYto ycraHaBnuBaet popmysip-oOpaser?
a) KOHCTPYKIIMOHHYIO CETKY

0) popmat Oymaru

B) pacroyIOKEHUE PEKBU3UTOB

') BEJIMYMHY MOJIEH

17. T'ne mpocTtaBisieTCss HOMEp CTPAHUIIBI B JISTIOBBIX TOKYMEHTaX B
COOTBETCTBUH ¢ 'OCTamu:

a) B BEpXHEM IMPABOM YTIIY;

0) B HUOKHEM MPABOM YTIIY;

B) B BEpXHEM JICBOM YTIIY;

') B HIDKHEM JIEBOM YTIy.

18. B kakom ciydyae npaBHIbHO 0QOpMIIEH PeKBU3UT «OTMETKA O 3aBEPEHUU
KOITHUN»?

a) Bepno:

HNucniexrop otaena kaapos myHas  W.H.. [letposa
Ilongnuce

0) Bepno

HNucnexrop otnena kaapos muyHas  U. . Iletposa
IHongnuce

B) Bepno

NHcnekTop otnena kaapos JIYHASA N.N. IleTrposa
MOJITHUCH

16.03.2023

') BCE BapUAHTHI TPaBUJIbHBIEC.

19. B kakowm cirydae npaBmwibHO oopMIieH pekBU3HUT «[ pud yTBepx acHUS
JIOKYMEHTa»?

a) YTBEPXXIAIO

Pemenne Yuenoro cosera ot 12.08.2023 r. Ne 14

6) YTBEPXJIEH

Pemennem Yuenoro cosera ot 12.08.2023 Ne 14

B) YTBEPX/IEH

Pemenne Yuenoro coseta ot 12.08.2023 r. Ne 14

r) YTBEPXKJIEHO

Pemennie Yuenoro coeta ot 12.08.2023 r. Ne 14



20. IIponymepyiite (1-7) B COOTBETCTBUU C MOPSIIKOM COCTABICHUS U

o opMIICHUS TPUKA30B CIAEAYIONIUE ATAIbI UX Pa3paOOTKHU:

a) coop u aHanu3 uHbopmanuu-2 6) UHUIMUPOBAHUE pelleHns-1 B) MOAroToBKa
MpOoeKTa-3

I') BHECEHHE Ha pAaCCMOTPEHUE PYKOBOJICTBA-D J) COTJIACOBAaHUE MpoeKTa-4

€) moJInucaHue JOKyMeHTa-6

) IOBEJICHUE JOKYMEHTA JI0 UCIIOJIHUTEIICH -/

21. Boibepute OCHOBHBIE PEKBU3UTHI AKTOB:
a) HAMMCHOBAHKE JIOKYMEHTA

0) TeKCT

B) MECTO COCTaBJICHUS

I) 1aTa U HOMEp

1) 3ar0JIOBOK

€) MOJIMUCH

) IPUIOKEHNE

3) rpud yTBEepPKICHHS

1) OTMETKa 00 MCIIOJIHUTEIE

22.  Kakoil peKBU3UT HE BXOAUT B cocTaB popmMysipa-ooOpasiia nprkaza?
a) JaTa JOKYMEHTa;

0) anmpecar;

B) HAMMEHOBaHUE OPraHU3alUK;

I') HOAMUCK.

23. Ha xakom cimyxeO0HOM UCbMe MpocTaBisieTcs peKBU3UT «Cchliika Ha
PETHCTPAIMOHHBIA HOMED U JIaTy IOKYMEHTa»?

a) mpoch0ax;

0) CONPOBOAUTENLHBIX;

B) HH()OPMAIIMOHHBIX;

') OTBETaX.

24. Pabotonatenb 00513aH 0OPMHUTH ¢ pAOOTHUKOM TPYIOBOM JTOTOBOP B
MUCBMEHHOH (hopme mpu (HaKTUIECKOM JTOMyIIeHUH paboTHUKA K paboTe B
TEUYCHHE:

1. HEJIeNIN

2. JIBYX HEJICJb

3. 5 nHei

4, 3 nHewn

25. B KOMIUTIEKT TOKYMEHTOB TI0 0(hOPMIICHUIO KOMaHANPOBOK BXOJISIT:

1. npuKa3 (pacmopsKeHUE) O HAMPaBICHUHU OTIETLHOTO Pa0OTHUKA WITH
rpyImbl paOOTHUKOB B KOMaHIUPOBKY (popmbl Ne T-9 u No T-9a)

2. CiIy»>e0Hoe 3a/laHie C KPAaTKUM OTYETOM O ero BhinmojaHeHuu (popma Ne T-
10a)

3. KOMaHJMPOBOYHOE yIocToBepeHue padoTHuKa (popma Ne T-10)

4, BCE MEPEUYUCIICHHOE.



26.  Kakoit HOPMATUBHO-TIPABOBOM aKT MPEAyCMaTpPUBAET

o0s3aTeNbHOE BEJICHHE KapOBOW TOKYMEHTALUN?
1. Koncturyuus Poccuiickont @eneparuu
2. [TocranoBnenne CoBeta MunuctpoB Poccuiickoit @enepanuu «O
BEJICHUM  KaJAPOBOW JOKYMEHTAIUM B yUpexAcHUAX Poccuiickon
denepanun»
3. Tpynosoit Konekc Poccuiickoit @enepanuu
4. I'paxxnanckuii Konexe Poccniickoit @enepanun

27. IlepeBoa Ha Ipyryio pabOTy HECKOJIBKUX PAOOTHUKOB 0(hopMIIIeTCS
npuKa3zoM (pacrnopsikeHuem) 1no Gopme:

1. Noe T-4

2. Noe T-5

3. Ne T-2

4. Ne'T-5a

28. 3anmcu 1at B TPYJIOBOM KHUKKE MPOU3BOASTCS:

1.puMckuMH LIUPpaMH

2. apabckumu 1 pamu

3. MOKHO COBMEIIATh pUMCKHUE U apaOckue nu(pbl 4.He UMEET 3HAUCHUS
29. Ha xoro Bo3naraercsi OTBETCTBEHHOCTb 3a OPraHU3allnio paboThl 10 BEIEHUIO,
yUYETy, XPAaHEHUIO U BbJJau€ TPYAOBBIX KHUKEK?

1. Ha paboToaaTENs

2 Ha TJIAaBHOTO OyXrajaTrepa

3. Ha MUHUCTEPCTBO Tpy/a

4 Ha HadaJIbHUKA OT/eNa KaJpoB

29. HomeHknatypa aeia — 3To:

1. COBOKYITHOCTh BXOJAIINX JOKYMEHTOB

2. COBOKYITHOCTh UCXOJAIINX JOKYMEHTOB

3. CHCTEMATHU3UPOBAHHBIN MMEPEYEHB 3aT0JIOBKOB JI€JI, CO3/1aBAEMBIX B
OpraHu3alluy, C YKa3aHUEM CPOKOB UX XPaHEHHUS

4, COBOKYITHOCTh JJOKYMEHTOB, OTHOCSIIIUXCSI K OJHOMY BOIIPOCY WJIH YY4aCTKY

JESTENHHOCTH, TTIOMEIIICHHBIX B OTJAEIBHYIO 00JI0XKKY

30.I1o oTHOIIEHHIO K YIPABIEHUYECKOMY O0BEKTY JOKYMEHTOIIOTOK
MOApa3AesieTcs Ha:

VCXOASIINNA, BEPTUKAIbHBIA, BHYTPEHHUI

BEPTUKAJIBHBIN, TOPU3OHTAIbHBIN

TOPU3O0HTAIIBHBINA, UCXOASAIINMI, BXO TSN

UCXOASIIMN, BXOJISIINN, BHYTPEHHUM

PN

31. IlIratHOE pacmucaHWe — ATO:
1. JTOKYMEHT, ONIPEACTISIONIUNA CTPYKTYPY, YACICHHOCTD U JIOJKHOCTHOU
CcOCTaB paOOTHUKOB C ONMCAHUEM MX pabOUYNX MECT



2. JOKYMEHT, ONIPEACIISIIOIUN CTPYKTYPY, YACIEHHOCTh U JOJKHOCTHOM
COCTaB pa0OTHUKOB OPraHU3aLUU C YKA3aHUEM JOJHKHOCTHBIX OKJIaJ0B

3. CIIUCOK COTPYIHHUKOB, OTpaKaloIIUi TIO>KHOCTHOM COCTaB PaOOTHUKOB U UX
JUYHBIC TaHHBIC
4, JOKYMEHT, ONPEACIISIIONINNA TOJKHOCTHBIE 00s3aHHOCTH

32. IlucbMmeHHOE OOpalieHue TpaXxaaHlHa, OCTYNHUBIIEE B TOCY1aPCTBEHHBIH
oprat, OpraH MECTHOT'O CaMOYIIPaBJI€HUS WU JTOHXKHOCTHOMY JIUILY,
paccMaTpuBacTCs B TEUCHUE:!

1. 33 mHe ¢ JaThl MOCTYIUIEHUS
2 30 nHe# co AHS perucTpainuu
3. 10 nHe# co qHs perucTpanuu
4 30 nHe# ¢ MOMEHTA MOCTYIICHUS

33. CormnacHo I0HKHOCTHOMY PErVIAaMEHTY B JOJDKHOCTHBIE 00513aHHOCTH
MOMOITHUKA CYJIbU HE BXOJIUT:

a) u3y4deHue xano0, 3asBICHUM, JIeJI, TOCTYMUBIINX K CYJbe, BHECCHUE
PEIOKEHUHN 110 IPUEMY UX K ITPOU3BOJICTBY (00 OTKa3e B premMe, BO3OYKIECHUU
nelia, HA3HAYeHUH U T.J1.);

0) ydacTue B MOJATOTOBKE JIeJ, HAXOSAIIUXCS B TIPOU3BOJICTBE CYAbH, K CYJeOHOMY
pa3oupaTenbCTRY;

B) 10100p 3aKOHOB, HOPMATHUBHBIX aKTOB, MATEPHAJIOB CYy/ICOHOMN MPaAKTHUKU
HEOOXOAUMBIX CYIIbE JIJISl PACCMOTPEHUS Jea.

') HOATOTOBKA 3aKJIFOYEHHUS 110 CIIOPHBIM BOIIPOCaM MPUMEHEHUS
3aKOHOJIaTEJILCTBA;

1) PACCMOTPEHHE TPAXKAAHCKUX U YTOJIOBHBIX JIEJI 11O CYIIECTRBY;

€) OJIrOTOBKA MPOEKTOB CYy/ICOHBIX MOCTAHOBJICHUH TIO JIeaM I10 TOPYICHHUIO

CYIBH;

34.  OTBETCTBEHHOIO 3a JEIOMPOU3BOJICTBO B CyJ/Ic HA3HAYACT:

a) mpejcenaTeNb Cyaa;

0) 3aMeCTHTEIIb MpeJIceIaTels Cya;

B) HAYQJIbHUK KaHIEIAPUH Cy/a.

35. CormacHo TOHKHOCTHOMY PETIAMEHTY B JOJDKHOCTHBIE 00S3aHHOCTH
ceKkpeTaps CyJAeOHOTo 3aceJaHus HE BXOJIUT:

a) Ha3HAYEHHE K PACCMOTPEHHUIO YTOJIOBHBIX, TPAXKIAHCKUX JIe]T U MaTEpHaJIOB;

0) mpoBepKa SBKH JIUI], KOTOPHIE BBEI3BIBAIMCH B CYAICOHOM 3ace/IaHue, 1 OTMETKA B
MOBECTKaX BPEMEHHU UX HAXOXKICHUS B CY/IE;

B) BeJICHHUE MPOTOKOJIOB CYJCOHBIX 3aceqaHNUM, 03HAKOMJICHUE C HUMHU YYaCTHUKOB
npoiIecca Mo uX X0JaTaCTBY, 3aABJICHHOMY JI0 BBIHECEHUS CYACOHOT0 PEIICHUS
1o Jeny;

r) opopMIICHHUE YTOJOBHBIX, TPAKIAHCKUX A€ MOCJIE UX PACCMOTPEHHS U cliada
WX B KaHIICISAPHUIO Cy/1a;

1) U3TOTOBJICHUE TEYATHBIX KOMUM CyI€OHBIX aKTOB.

36. T'OCT P 6.30-2003- 310?



a) YHuduupoBaHHas cuctemMa JOKyMEHTAIIUH.

0) TpeboBanus K 0POPMIEHHUIO JOKYMEHTOB.

B)  YHUPUIMpPOBAHHAS cuctemMa  JOKYMEHTAalMH. YHU(PUUUPOBaHHAs

CHUCTEMAa OpPraHU3aIMOHHO-PACTIOPSIUTEILHON JOKyMeHTaluu. TpeOoBanus K

0(OPMIICHUIO TOKYMEHTOB.

r) YHuduuurpoBaHHas cucTeMa OpraHu3alliOHHO-PacopsIUTENbHON

JOKYMEHTALIHH.

1) CTpouTenbHbIE HOPMbI U TIPABUIIA.

6. Kakas noncucrema He Bknroyaercs B 'AC «IIpaBocyaue»:

a) «CynebHoe 1e’10npou3BOACTBO U CTATUCTUKAY;

0) «IIpaBoy;

B) «CyneOHas dSKCriepTH3a;

r) «[TogroroBkax»

38.  Ecau npu BCKpBITUHU MAKETOB B cyzie OyAeT 0OHApyKEHO OTCYTCTBHE

KaKoro-1m0o IOKyMEHTa WIH MPUIIOKEHHUS K HEMY, 00 3TOM COCTaBIISETCS:

a) IPOTOKOJ; 0) aKT,

B) Cclly>kKeOHasl 3aMMCKa; I') JOKJIaHas 3aKcKa.

39. KonBepTbl OT MOCTYMUBIIUX IO MOYTE UCKOBBIX 3asIBICHUI,

Npe/ICTaBICHUH, aNleJUIIIIMOHHBIX WM YaCTHBIX XKaja00, UCIIOJHUTEIbHBIX

JOKYMEHTOB JIOJKHBI OBITh:

a) COXpaHEHHBI;

0) coxpaHeHUE He ABISETCS 00s13aTEIBHBIM.

40.  JlokymMeHTHI, IPUHATHIE paOOTHUKOM MPUEMHOM CyJla, OAIekKaT

peructpanuu B [IC I'AC "IIpaBocyaue" u nepenarorcs o Ha3HAYECHUIO MO/

POCTIMCH JIJISi PACCMOTPEHUS B MOPSJIKE, YCTAHOBICHHOM IpEJceIaTeNieM Cyia:

a) HE MO3/IHEe CIIEAYIOEro paboyero aHs;

0) B TeUCHHE 3 CYTOK;

B) B TeueHUE 48 4acos;

I') B TCUCHHUE 72 4acoB.

41. Jlena, maTepuanbl U KOPPECIOHICHITHA, HarpaBJsieMbIe
agpecaTtaM C KypbEepaMH, 3aIIUChIBAIOTCS:

a) B pPa3HOCHYIO KHUT'Y JJI1 KOPPECTIOHAEHIINN;

0) *KypHaJ yyeTa KOppeClOHIeHLIUY;

B) KHUTY y4e€Ta UCXOAAIIEN KOPPECTIOHICHIINY;

I') )KypHaJl y4eTa UCXOAAIIEH KOPPECTIOHICHIINH.

42. He momyexxat perucTpaiuy, a mepealoTcs ¢ OTMETKON O BpeMEHU

MOJIYYEHHSI UX CYIOM:

a) cyJeOHbIe TOBECTKH, BO3BPAILICHHBIE CY/Y;

0) pacCIIUCKH B MOYYEHUU CyIeOHBIX TTOBECTOK, ICKOBBIX 3asiBICHUH (3Ka100);

B) PEKJIAMHbIE U3BEILCHHUS;

I') MO3APaBUTEIbHbIE TUCHMA;

1) yTOJIOBHBIC JIETIa;

€) TpaKIaHCKHUE Jena.



43. Ecnu oOpalieHre He COJEPKUT BOMPOCOB, OTHOCSIIUXCS K KOMIIETCHIIUN
CyJia, OHO HAIPaBIISIETCSl OPraHaM WIIH JOJIKHOCTHBIM JIMIIaM, TPaBOMOYHBIM
pa3penuTh o0palieHue, ¢ COOOUEHUEM 00 ITOM 3aBUTEINIO:

a) HE MO3/IHEE CeMHU JHEH Mocie NOCTYIUIEHHS B CY/I;

0) He Mmo3IHee JAECIATH IHEH MOCIe MOCTYIUIEHUS B CY/;

B) HE MO3/IHEE TPEX JHEH Mocie NOCTYIICHHS B CY/I;

T') HE TI03/IHEee TATH JTHEH Tocye MOCTYIUICHHS B CYI;

44, B cOOTBETCTBUU C PE3OJIOLMEN IpeaceaaTess Cyia MOCTYMUBIIHMA
MMCbMEHHBIN JOKYMEHT, MPEACTABISAIOMINI co000i opopMiieHHYI0 Ha OyMa)KHOM
HocHTese NHPOPMALIMIO O BHEMPOLECCYAIbHOM OOpaIllEeHU U, PETUCTPUPYETCS:
a) B )KypHaJle yuyeTa BHENPOIECCYyaIbHbIX 00pallleHni;

0) B KHUT€ y4eTa BHEMPOLECCYalbHbIX 00pallleHn;

B) B peecTpe yueTa BHEINPOIleCCyaabHbIX 00palleHuH.

45.  Coo0brieHue o IpecTYIJIEHUH JT0HKHO OBITh 3apeTUCTPUPOBAHO:

a) B KYCII;

6) B KYCAIIL

B) B KYAII;

r) B KYAIIIL

45.  3asgBUTENIO O MPECTYIUICHUH TOCIIE PETUCTPALIMU COOOIICHHS BbI1a€TCSA:
a) TaJOH-YBEJIOMJICHHE;

0) TaIOH-KOPEIIIOK;

B) CIpaBKa-yBEJOMIICHUE;

T') aKT O IPUHITHHU COOOIIECHHUS.

3. (BcTaBbTE MPOMYILIEHHOE CJI0B0O) PaGOTHUK OT/IEa 1eTONpOU3BO/ICTBA CyIa
pOBEPSIET HATMYHUE TOKYMEHTOB, MPUJIOKEHHBIX K XOAaTaliCTBY, BHECEHHOMY B
Cy[l B TIOpSAJIKE CYJ€OHOT0 KOHTPOJIS, CTABUT IITAMII C YKa3aHUEM JIaThl U BPEMEHU
€ro MOCTYIUICHUS, CBOIO TIOJIIUCHh U He3amedumenbHo TepeiaeT X0aTaiiCTBO
CyZlbe, OCYIIECTRIISIONIEMY JIEKYPCTBO.

46. XoaaTalCTBO O 3aKJIIOYEHUU JIMIIA TIOJ] CTPAXKY MOMJICKUT PACCMOTPEHUIO
Cylbel B TOCYeOHOM MPOU3BOJICTRE:

a) B TCUEHHUE 8 YaCOB C MOMEHTA MOCTYIUICHUS MaTEPUAJIOB B CY/I;

0) B TeueHue 12 4acoB ¢ MOMEHTA MOCTYIUUICHUSI MAaTEPHAJIOB B CY/I;

B) B TeU€HHE 24 4acOB C MOMEHTA MMOCTYIUIEHUSI MATEPHUAJIOB B CYI;

') B TCUYEHHUE 3 YaCOB C MOMEHTA MOCTYIUICHUS MaTepPUAJIOB B CY/I.

47. XoaaTalCTBO O MPOU3BOJCTBE OOBICKA B KUJIHIIE MOJICKUT PACCMOTPEHHUIO
CyJbell B 1OCYJ€OHOM IPOU3BOJICTBE:

a) B TCUEHUE 8 YaCOB C MOMEHTA MOCTYIUICHUS MaTEPUAJIOB B CY/I;

0) B TeueHue 12 4acoB ¢ MOMEHTA MOCTYIJICHUSI MaTEPHAJIOB B CY/I;

B) B T€UCHHE 24 9acOB C MOMEHTA MIOCTYIUICHHS] MAaTEPUAJIOB B CY/I;

') B TCUYEHHUE 3 YaCOB C MOMEHTA MOCTYIUICHUS MaTEPUAJIOB B CY/I.

48. Tlo yroioBHOMY /€Ny Ha HECKOJIBKO MPUBIICUEHHBIX JIUI] KAPTOUKA (DOPMBI
N 5 p 3aBoguTcs:

a) OJIHa Ha YTOJIOBHOE JIEJI0;

0) 10 YKCITy MPUBIECKAEMBIX K YTOJIOBHOW OTBETCTBEHHOCTH JIHIL;



B) Ha Ka)k/10€ MPUBJIEKAEMOE JIUIIO 3aBOJAUTCS JBE KapTouku Gpopmbl N 5 p; B) Ha
KaXXJ10€ MPUBJIEKAEMOE JIMIIO 3aBOJUTCSA TpU KapTouku ¢hopmbl N 5 p.
49. Tlo pe3ynbTaTaM pacCMOTPEHHUS YTOJIOBHOTO Jieia GopMupyercs
CTAaTUCTUYECKAsl KapTOUYKa HA MOJICYAUMOTO:

a) Ha KaXXJI0€ MIPUBJICYCHHOE JIUIIO;

0) oJ1Ha Ha YrOJOBHOE JEJIO.

50.  Jlns perucTpaiivu yrojJoBHBIX JIeJl YCTAaHOBJICH UHJICKC:

a) «1»

0) «2»

B) «3»

) «4»

51. Jlns peructpainuu rpaxJ1aHCKUX Je] YCTaHOBIICH UHEKC:

a) «1»

0) «2»

B) «3»

) «4»

51. Cynps npuHUMAET TPaXKIaHCKOE JEJI0 K MTPOU3BOJICTBY:

a) B TEYCHUE CEMH JIHEH TOCIIe MOCTYIUICHUS B CY/I;

0) B TCUCHHE JCCATH JHEU MOCTe MOCTYIJICHHS B CY/I;

B) B TEUEHHUE TPEX JHEH MOCIE MOCTYIJICHUS B CY/I;

I') B TEYEHUE TISTH JHEH MOocie NOCTYIUICHHS B CY/I.

52. U3BemieHue y4aCTHUKOB IPAKJAHCKOTO CYJONPOU3BOICTBA HE
OCYIIECTBIISIETCS:

a) MOCPEICTBOM HaIIpaBJICHUS 3aKa3HbIX MMHCEM C YBEJJOMIICHUEM O BPYUYEHUU;
0) TenedoHOrpaMMOii UITU TEJIETPAMMON;

B) 110 (haKCUMUJILHOM CBSI3H;

r) 1160 ocpenacteom CMC-coobieHuii.

53.  OcyxJIeHHOMY KOMHS ITPUTOBOPA BpYyUYaeTCS:

a) B TEUEHUE CEMU JHEH Mocie MPOBO3IIAIICHHS TIPUTOBOPA;

0) B TeUCHUE JCCIATH JTHEH MOCIE MPOBO3TIIANICHUS IPUTOBOPA;

B) B TE€UEHHUE TPEX JHEH MOcIie MPOBO3IIALCHNS IPUTOBOPA;

') B TEUCHUE MSATU JHEW MOCJIE MPOBO3IJIAIEHUs IPUTOBOPA.

54.  OnauH TOM Jiefla HE MOKET MPEBBIIATh:

a) 100 nucToB

0) 200 nucToB

B) 250 nucToB

r) 300 1ucTOB

55. K geny He JOJKHBI OAIIMBATHCS

a) ornpeeneHus mo ey,

0) TOKyMEHTBI, TTO/ITICKAIINE BO3BPATY;

B) KOIUH JIOKYMEHTOB, YK€ UMEIOLIUXCSA B JIEIiE;

') YePHOBUKH;

1) HOCTAHOBJICHUS 110 JENY;

€) perieHue cya.



56.  (BcTaBbTE MpoImylieHHOe ¢oBO) [locie coBepiiieHns Bcex ASHCTBUIM MO
oopmienuto aena, Ho He no3aHee 10  1Hel mociie ero pacCMOTpPEHUs U
BBIHECEHUS PEILIECHUS B OKOHYATEIbHOU (popMe cekpeTapb CyAeOHOro 3ace aHus
nepenaeT Aej0 B OT/AeN AeIONPOU3BOICTRA.

57. B TeueHue KaKoro Cpoka co JTHS OKOHYaHHS CyAeOHOTO 3aceTaHus JOJIKECH
OBITh M3TOTOBJICH MPOTOKOJ CYA€OHOTO 3aCeIaHus,:

a) B TEUCHUE CEMHU JIHEH; 0) B TCUCHHE JICCATH JHEH; B) B TCUCHHE TPEX JHEH; I') B
TEUECHUE TIATU JHEM.

58. B TeueHue KaKoro cpoka ydyacTHHKaM IMpolecca Mo rpakIaHCKOMY JEITy C
MOMEHTA 3asBJICHUS IMH XOJaTaiiCTBa MPEAOCTaBISIETCS BOZMOXXHOCTh
O3HAKOMJIEHUS C TIPOTOKOJIOM CY/IeOHOTO 3acCe/laHus:

a) B TEYCHUE CEMH JIHEH; 0) B TCUCHHE JICCATH JHEH; B) B TCUCHHUE TPEX JHEH; T') B
TEUYCHHE ITSITH JTHCH.

OneHo4HbIe cpeacrea AJisi ONEHKH TeKleleﬁ YCneBaeMoOCTH CTYI€HTOB

1. Xapakrepucruka OC s o6ecniedeHHs1 TEKYLIEro KOHTPOJIsI 10 JMCHHILJIMHE

Tema/ Wnnexc n oC Coneprxkanue 3a1aHus
Paznen YPOBEHb
bopmupyemoit
KOMIETECHITUH
158105
JIECKPUTITOPA
Hcrtopus pa3BuTus [IK -2 nuceMm | 1. J1enonpou3BoICTBO B
JICIIONIPOU3BOJICTBA €HHbIE | JPEBHEPYCCKUI IIEPHOLI.
OTBETHI | 2- Oco0eHHOCTH NTPUKA3HOTO
Ha nenonpousBoacTBa XV-XVII Bs.
BOTIPOC 3. CucremMa KOJIEKCKOr0
ol JIETIONPON3BOJICTBA, €€
XapaKTEePUCTHKA.
4, CucreMa MHHHCTEPCKOTO

nenonpousBoacTBa XIX - Hayana XX
BB.

5. Ha3zoBute ocobeHHOCTH
YIIpaBIeHHSI U JAETIOMPOU3BO/ICTBA B
1917-1941 rr.

6. Ha3zoBute ocobeHHOCTH
YIIpaBIeHHSI U JAETOMPOU3BO/ICTBA B
1945-1990 rr.

7. JaiiTe XxapakTepucTuKy
WucTpyknmu mo cynedHOMY
JIEIIOTIPOU3BOJICTBY B pailOHHOM

cyJe.
HopmatuBHbIE OCHOBBI IIK - 2 nucem | L. Haiite onpeneneHus
ACIOIIPOU3BOACTBA €HHbIC JOKYMCHTA U TOKYMCHTUPOBAHHUA
OTBeTHI | 2- B uem 3HaueHune
Ha YHUDUKAIUHA TOKYMEHTOR?
BOTIPOC 3. [TpuBemuTe Knaccupukanus
JIOKYMEHTOB T10 Pa3IH9IHbIM
bl OCHOBaHHUSAM
4, HaiiTe onpeneneHue NOHITUS

«CUCTCMA NOKYMCHTAIN»




5. Kakwuie BUIBI JIOKYMEHTOB
BKIIFOYAET B ce0s cucTeMa
OpTaHU3aIMOHHO-PACTIOPSIUTEIBHOM
JIOKyMEHTAIIH?

6. HazoBute oOmue QyHKImH,
CBOMCTBEHHBIC BCEM JIOKyMEHTaM?

7. Kaxkue obmepoccuiickue
KJIacCU(UKATOPBI UCTIONB3YIOTCS TIPH
oopmIIeHUH OpraHu3aIOHHO-
PacopsANTEIBHBIX JOKYMEHTOR?

CrangapTu3zanus npouecca
JOKYMEHTHUPOBAHUSA

K -2

IINCbM
CHHBbBIC
OTBCTHI
Ha
BOIIPOC
bI

1. B uem nHaznauenue
CTaHJapTH3ALIMH IIpoliecca
JIOKYMEHTUPOBaHHUS?

2. Kakum HOpMaTHBHBIM aKTOM
YCTaHABJIMBAETCSI COCTaB PEKBU3UTOB
JIOKyMeHTa?

3. Kakue peKBU3UTHI SBIISIOTCS
00s13aTeNbHBIMU JIJIS1 BCEX BUIOB
JIOKyMEHTOB?

4. Kakum nmpaBoBbIM akTOM
YCTaHABIIMBAETCS TOPSJIOK
MCTIOJIH30BAHMS N300pakeHus
T'ocymapcrBennoro repba PO na
OyraHKax TOKyMEHTOB?

5. KakoB mopsiiox o opmieHus
azpecarta B CIIy)KEOHBIX TTUChMaX?

6. Kak oopmiisiercss peKBU3UT
«MecTo cocTaBiIeHHS TOKYMEHTay,
€CIIM OPTaHMU3AIHS — aBTOP
JIOKYMEHTa HaxoauTcs B MockBe
(Kpacnosipcke, Cankt-IlerepOypre,
HpxkyTtcke)?

7. B gem cocTosiT OCHOBHBIE
otimuaus 'OCT P 7.0.97 — 2016 or
T'OCT P 6.30-2003, neiicTBOBaBIIIErO
Jo 1 wrons 2018r?

OpraHu3anuoHHO-
pacropsauTenbHast
JOKYMEHTAIUS: TIOJrOTOBKA U
odopMIIeHHE

[1K-2

MUCHM
EHHbIE
OTBETHI
Ha
BOIIPOC
BI

1. Kakue moxymMeHTHI
COCTABJIIIOT  TPYyMNILy
OpTraHU3allMOHHO-

pacnopsaIuTeNbHON JOKYMEHTALMH ?

2. Kakue BuabI JOKyMEHTOB

M3AI0T KOJUIETHaJIbHBIE OpraHbl

BIIACTH?

3. Ha3zoBute oTamuus Takux

JOKYMEHTOB, KaK IPUKa3 1

pacropsbkeHue?

4, Kak cnenyer opopmisats

Ha3BaHMsI OpraHU3alMN B PEKBU3UTAX

JIOKyMEHTOB?

JIoKyMeHTaIlHOHHOE
o0ecrieyeHne KaapoBon
paboThI

[1K-2

MUCHM
CHHbIC
OTBETHI
Ha
BOIIPOC
BI

1. Kaxue BuIIbI JOKYMEHTOB
COCTaBIISIIOT TPYIITY
OpraHU3alMOHHON TOKYMEHTaIuu?
2. [ToueMy HOKYMEHTHI 11O
JIMYHOMY COCTaBY BBIICJICHBI B
OTJIENbHYIO TPYIIILY
OpraHU3alOHHO-PACIOPAIUTEINBHON
JIOKYMEHTALU?




3. Kakwue BUABI JOKyMEHTOB
BKJIIOYaeT B ce0s rpymia
JOKYMEHTALIUH 110 THIHOMY
coctaBy?

4, Kakwue BUABI JOKyMEHTOB
COCTaBJISIOT TPYII3Y JOKYMEHTOB I10
TPYIOYCTPOHCTBY, y4eTy U pabore ¢
Kajgpamu?

5. Ha3zoBuTe HOpMAaTUBHBIN aKT,
B KOTOPOM TIPENICTaBIICHBI (POpMBI
KaJJpOBBIX JJOKYMEHTOB H
COJIEPIKATCsl PEKOMEHIAIINH 110 HX
3aI0JIHEHUIO.

6. Kaxoit mpaBoBo#i akT
OIpeieNsieT MOPSIIOK BECHUS
TPYAOBBIX KHHUXEK?

Opranu3zanus paboTsl ¢
JOKYMEHTaMU

[1K-2

IINCbM
CHHBIC
OTBCTHI
Ha
BOIIPOC
bI

1. CooTHecuTe MEXTy co00i
MOHSTHE JICTIONPOU3BOCTBO U
JokymeHToo0opot 2.Kak
paccYUTHIBaETCS 00BEM
JIOKYMEHTO000pOTa B OpraHu3aIiun?
3. Kaxwne crioco0Os!
perucTtpaiivi A0OKyMEHTOB MOT'yT
OBITH UCIIOH30BAHBI B OPTaHU3AIIIH ?
4, B uem cocrout
TIpEeBAPUTEIBHOE PACCMOTPEHUE
BXOJISIIIMX TOKYMEHTOB U KaKOBa €ro
nenpb?

5. KaxkoBbl popma u
coJiepyKaHNuE HOMEHKIIATYPBI el
CITYKOBI KapoB?

6. Kaxum TpeGoBaHmsIM MOKEH
COOTBETCTBOBATH TOPSIIOK
(hopMHUpOBaHUS TOKYMEHTOB

B fena?

7. Kaxwue cymecTByoT BUIBI
apXUBHBIX (POHIIOB?

8. KakoBbl OCHOBHBIE
TpeOOBaHUS K PEKAMY XpaHEHUS
JIOKyMEHTOB?

CyOBeKTsI
JICIIONIPOM3BOJICTBA B
CyJIeOHBIX

oprasax

[1K-2

UCHM
CHHbIC
OTBETHI
Ha
BOIIPOC
BI

1. [IpodeccrnonanpHast
HO/ITOTOBKA CTICIIHAJINCTOB B
00JTacTy AENOMpOnu3BOACTBA
2. PykoBoacTBO oOpraHuzanuei
Cy1e0HOrO JIeTI0IpPON3BO/ICTBA
3. Opranuzamust  Tpyzaa
paboTHUKOB  cepbl
cynebHoro
JIeIIOTIPOM3BOICTBA
(BBl JIOJDKHOCTEH,
npodecCHOHANBHEIE 00S3aHHOCTH).
4, ABTOMaTH3MPOBaHHBIE
WHPOPMAIIMOHHBIE TEXHOJIOTMH B
J€T0NPOU3BOICTBE CyZl0B
(cuctema I'AC «IIpaBocynue»)




Opranuzanus u I1K-2 nuceMm | 1. [Tpuem u HepBUYHAs

JIETOTIPOU3BOJICTBA B OpraHax EHHbIE | PErMCTpanus BXOJISIICH
cyza OTBeTHI | KOPPECTIOHAEHIMU
Ha 2. Houp;mox OTIPaBKH
Bomnpoc | MCXOAILIEH KOPeCTIOH IeHIH
ol 3. Perucrpanus u yuer
YTOJIOBHBIX M TPAXKIAHCKUX JIEI
4, Perucrpanus u yuer
MaTepuasos, paspelraemMbIx B
MOPsIKE CyIeOHOr0 KOHTPOIS
5. Odopmienne

YTOJIOBHBIX €N Ha cTazuu
HOJATOTOBUTENBHLIX  JEHCTBUH K
cyneOHOMY 3aceIaHulo

6. Odopmienne
YJTOJNIOBHBIX W TPaKIAHCKUX el
mocjae WX PACCMOTPEHUS  CYNIOM
IIEPBOM MHCTAaHLIUU

7. OcoOenHOCTH
JIEJIOTIPOU3BO/ICTBA pu
pPacCMOTPEHUHM YTOIOBHBIX el C
Y4aCTHEM IPUCSIKHBIX 3acenaTesei

8. OcobeHHOCTH Tiepeauud U
XpaHCHUA BCIIIECTBCHHBIX
JIOKa3aTelbCTB.
OdopmieHue OTAETbHBIX [1K-2 nucem | 1. Odopmnenne
I'pa’kTaHCKO-IIPAaBOBOI'O €HHBbIC | YIPCAUTCIBbHBIX JAOKYMCHTOB
Ha 2. OdopmiieHHe TIpaxkIaHCKO-
Bompoc | MPABOBBIX

bI

Kputepuu oueHKH 3HAHUI CTYICHTOB NP NPOBEJeHNH TEKYIIEr0 KOHTPOJIS

BricTaBiieHME  OLIEHOK  OCYIIECTBIAETCA HAa  OCHOBE  IPUHLHUIIOB
O0OBEKTUBHOCTH, CIPABEJIMBOCTH, BCECTOPOHHETO aHajIN3a YpPOBHA 3HAHUU
CTYJICHTOB.

OueHka «OTIHYHO»:

OneHKa «OTIUYHO» CTABUTCA CTYJEHTY, OTBET KOTOPOr'O COJIEPHKUT:

riIyOOKOe 3HaHWE MaTepuala Mo TeMeE;

3HAHHUE KOHLENTYaJIbHO-TIOHITUMHOIO armapara 1o TeME;

a TAK)K€ CBUECTENBCTBYET O CHOCOOHOCTH:

CaMOCTOSITEIbHO KPUTUYECKH OLIEHUBATh OCHOBHBIE MTOJI0KEHUS TI0 TEME;

YBS3bIBATH TEOPHUIO C MPAKTUKOM.

Ounenka «xopouo»:

OweHka «XOpoIIo» CTABUTCS CTYAEHTY, OTBET KOTOPOTO CBUIETEIILCTBYET:

0 MOJIHOM 3HaHWH MaTepHualia 1o TeME;




0 3HAaHUU PEKOMEH/I0BAaHHOM JIUTEPATYPHI,

a TaKkKe COIEpPXKHUT B IEJIOM IMpPaBWIbHOE, HO HE BCErga TOYHOE H
apryMEHTUPOBAHHOE U3JI0KEHUE MaTepUaa.

OueHkKa «y10BJIeTBOPUTEIBHO»:

OueHka «yJOBJIETBOPUTENBHO» CTABUTCS CTYACHTY, OTBET KOTOPOTO
COJIEPIKHUT:

NOBEPXHOCTHBIE 3HAHUS IO TEME;

3aTpyIHEHHUS] C UCIHOJb30BAHMEM HAy4YHO-TIOHSATUHHOTO amnmapara |
TEPMHUHOJIOTUH IO TEME.

OneHka «HeyA0BJIEeTBOPUTEIbHO»:

OueHka  «HEYJIOBJIETBOPUTEIBHO»  CTaBATCA  CTYJIEHTY, HMEIOIIEMY
CYLIECTBEHHbIE MPOOENbl B 3HAHMM OCHOBHOTO Marepuaia IO TeMe, a TaKxKe
JOMYCTUBLIEMY MPUHIUIHUATIbHBIE OLIMOKHU MPU U3JI0KEHUN MaTepHaia.

OHGHO‘IHBI@ CpCACTBA TCKYIICI'O KOHTPOJIA:

B Buze tecron

1. [Iponymepyiite (1-7) B COOTBETCTBHHU € HOPSAIKOM COCTABJICHUS U O(POpMIIEHUS
MIPHUKA30B CIIEAYIONINE ATAIBI UX Pa3padOTKU:

a) coop u aHaM3 UHGOPMALMK 0) UHUITUUPOBAHUE PEIICHUS B) MMOATOTOBKA MTPOCKTA
') BHECEHHE HA paCCMOTPEHHE PYKOBOJICTBA /) COTJIACOBAHUE MPOEKTA

€) TIOJIMMMCAaHnEe TIOKyMEHTA

) JI0OBEICHHE JOKYMEHTA IO UCTIOJIHUTEIeH

2. BriOepute 0OCHOBHBIE PEKBU3UTHI aKTOB:
a) HaMMEHOBaHHUE JJOKyMEHTa 0) TeKCT

B) MECTO COCTAaBJICHHUS T) JIaTa U HOMEP

1) 3ar0JIOBOK €) MOJIITUCH

) TIPHIIOKEHUE

3) rpu¢ yTBepKACHUS

1) OTMETKa 00 HUCIIOTHHUTEIIC

3. Kakoii pekBH3HUT HE BXOJUT B COCTaB popMylisipa-oopasiia npukasa?
a) 1aTa JOKyMCHTAa;

0) axgpecar;

B) HAUMEHOBAHUE OPraHU3AIINH;

T') TOJITHUCh.

4. Ha xakom ciy>xeOHOM IHCbMe MPOCTaBiIsieTcsl peKBU3UT «CChlIKA Ha PETUCTPAIIMOHHBIN
HOMEp U JaTy JOKYMEHTa»?

a) mpocnbax;

0) COTIPOBOIMTENBHBIX; B) UHOOPMAIIMOHHBIX; T') OTBETAX.

Yro ycraHaBiuBaeT GpopmyIsip-oopaszer?

a) KOHCTPYKIIMOHHYIO CETKY

0) bopmar Oymaru



B) PacIioyoKeHUE PEKBU3UTOB

') BeJIMYUHY MOJIeH

o. I'ne nmpocraBnsieTcst HOMEP CTPAHULIBI B IEJIOBBIX JOKYMEHTaX B COOTBETCTBUU  C
I'OCTamu:

a) B BEpXHEM IPABOM YTy,

0) B HIDKHEM IIPaBOM YTILY;

B) B BEPXHEM JIEBOM YTIIY;

') B HIDKHEM JIEBOM YTITy.

6. B kaxom ciyyae npaBuibHO 0popMIiIeH peKBU3UT «OTMETKA O 3aBEPEHUH KOMIHUN»?
a) Bepno:

Nucnekrop otaena xagpos quuHas M.M.. Iletposa
Tloamuce

0) Bepro

Nucnekrop otnena kagpos smuHas M. W. Iletposa
Tloamuce

B) Bepno

NHcnekTop oTAena KapoB JIMYHAA N.N. IlerpoBa
MOATHUCH

16.03.2023

I') BCE BApUAHTHI IPABUIILHBIE.

7. B xakoMm ciyuae mpaBuiIbHO oopmiieH pekBU3HUT «I pud yTBEepKaeHUs JOKYMEHTa»?
a) YTBEPXJIAIO

Pemrenne Yuenoro cosera ot 12.08.2023 r. Ne 14

6) YTBEPXX/JIEH

Pemrennem Yuenoro cosera ot 12.08.2023 Ne 14

B) YTBEPXIEH

Pewrenne Yuenoro cosera ot 12.08.2023 r. Ne 14

r) YTBEPXJIEHO

Pemenne Yuenoro cosera ot 12.08.2023 r. Ne 14

- B BU/Ie CHTYallMOHHBIX 33/124:

Keticer:

1. PaGoTHuk nomeHsan damuinio nocie oopmieHus ero JugyHoro aena. Kak
KaJpoBasi CiIy*0a J0JDKHA OTPa3uTh 3TO M3MEHEHHE B MPOIecce BEACHUS
€ro JIMYHOTO siena’?

2. Tlocne 3aBefeHUs  TPYAOBOM  KHMXKKM  COTPYIHUK  OpraHU3allu
B.A.VBaHOBa BBIIIUIA 3aMYX U TIOMEHsUIA AEBUYbIO (PaMUIHIO HAa (haMUIIHIO
Myxa. Yepe3 Tpu roza oHa pasBeslaCh C MYXEM U pellnia BepHYTb cebe
JIeBUYBIO (haMIIIMIO, OJJTHAKO Yepe3 JBa rojia CHOBA BBINUIA 3aMyX. B3sB
¢damunuio BToporo Myxa. Kak M3MeHeHHs NMEepCOHAIbHBIX JAaHHBIX 3TOTO
COTPYZIHHUKA JIOJDKHBI OTPA3UTHCS B €€ TPYIOBON KHIKKE?

Keticsr:

1.B opranu3anuio NOCTYIHIJIO MTOBTOPHOE MUCbMEHHOE OOpalleHe



rpakJaHuHa, HECOJICPIKAIIlee HOBBIX JOBOJIOB MM OOCTOSTEIBCTB I10
BOIIPOCY, HA KOTOPBII eMy paHee yKeObUIH J1aHbl TUCbMEHHBIE OTBETHI IO
cymectBy. O0si3aHa JM OpraHu3anus 1aTh OTBET HA MOBTOPHOE 00OpaleHUE
O CYIIECTBY MOCTABJICHHOTO BOTpoca?

2. lokymMeHTO0000pOT oprann3anuu cocrapisier Mmeree 600 1oxyMmeHTOB
B roa. Kakytodopmy perucrpanum JOKyMEHTOB ClieIyeT BHIOpATh IS 3TOM
OopraHu3aruu?

-IloAroTOBUTH JOKYMEHTHI C HCI0JIb30BAHMEM BBIOPAHHOH (adyJibl:
- CocTaBuTh NpUKa3bl 0 IpUeMe Ha paboTy U 00 YBOJIbHEHUH;
-COCTAaBUTb IIPUKA3 O IEPEBOJIE HA APYT'YIO paboTy;

- 3aII0JIHUTH TPYJOBYIO KHUXKKY.

JlonoTHUTEe/IbHBIE MaTepPHAJIbl OIEHOYHBIX cpeAcTB mo aucuumianne «KOpuanueckoe
JAeJIONPOU3BOACTBO»  pa3MmeleHbl  Ha  OOpaszoBaTenpHOM — mopTane  Mpkyrckoro
rocyfgapctBeHHoro yHuBepcutera educa (https://educa.isu.ru). [lomydenue mocryma (maposist
JJIA )IOCTyrIa) K MarepuajlaM JUCHHUIIIMHBI «IOpnzmqeucoe ACJONMPOMU3BOACTBO>» Ha
OOpazoBarenpbHOM TOpTasie educa OCYIIECTBISIETCS BO B3aMMOJCHCTBHHM C TIperojaBaTeieM
IO Ur'y.

METOJAYECKHE MATEPUAJIBI, OIIPEJIEJISIFOIIUE ITPOLELYPbI
OLIEHUBAHWS 3HAHUM, YMEHHIA, HABBIKOB U (UJIH) OIIBITA
JESTEJIBHOCTH, XAPAKTEPU3YIOIIUX TAIIBI ®OPMUPOBAHUS
KOMIOETEHIIUI

[Iponieaypa onieHMBaHUS 3HAHUM, YMEHUH W HaBBIKOB BKJIIOUAET B ce0s JABa dTara.

Ha mepBom srtame cobupaercss m 0600maercs nHpopManus o pe3yibTarax TEKYIIEro
KOHTPOJISI YCIIEBAEMOCTH 00YJAFOIIMXCSI B XOJI€ OCBOCHHS AUCIUIUINHBL.

Ha BTOopoM »JTame OIEHWBAIOTCS 3HAHUSA, YMEHHS M HABBIKK OOYyYaroniuxcs,
JEMOHCTPUPYEMbIE€ HEMOCPEACTBEHHO HA MPOMEKYTOUYHOM aTTECTAIUU.

CdopMHUpOBaHHOCTh KOMIETEHIIMH (3HATh, YMETh, BIAJCTh) HA KaXKJIOM YPOBHE
MPOBEPSIETCS HA NPAKTHYECKUX 3aHATUSIX MPU BBINOJHEHUH KOHTPOJBHBIX MHUCBMEHHBIX M
JIpYrux 3aJaHuu.

[lepBblii ypOBEHb OCBOEHHS KOMIIETEHLUHH COOTBETCTBYET IMPOXOKICHUIO CTYIAEHTOM
BceX OpM TEKYIIero KOHTPOJIS MO TUCIUILINHE.

[Iponienypa olieHMBaHUs 3HAHUI, YMEHU.

Ne | HanmenoBanue | Ilpencrasinenue Kpurepun oneHuBanus
OLIEHOYHOI'O OLIEHOYHOI'O CpEACTBa
CpelncTBa B (oHJ€.
Texymuili KOHTPOJIb
1. Tect Tect Cm. .3
2. IIncemenHbIE Bompocs! s otBeToB | Oyenka «omauuno» BbICTABIIAETCS, €CIIU
paboTHI. B MUCbMEHHOU (popMe | CTYJIEHT: MPEICTaBHI MUCbMEHHYIO paboTy

B YCTAHOBJICHHBIM CPOK M HAJJICHKAIIC
odopMuUI ee; UCTIOTB30BaT
PEKOMEHIOBAaHHYIO M JIOTIOJIHUTEIBLHYIO
Y4eOHYIO IUTEPATypPy; MPHU BHITOTHCHUN
yIpaKHEHHH MMOKa3aJl BICOKUH YPOBCHb



https://educa.isu.ru/

3HAHUS 10 33JaHHON TEeMaTUKE, TPOSIBUI
yYMEHHUE TITy00KO

aHAJM3UPOBATH NMPOOJIEMY H JeNaTh
0000111at01IT1e BBIBOJIBI; BBITIOJIHIII PA0OTY
IPaMOTHO € TOYKH 3PEHUS MOCTABICHHOM
3a1a4d, T.e. 0e3 OmMnO0K U HEJOYETOB HIN
JOITyCTHII He 00Jiee OJJHOTO HEJJ0YeTa;
Oyenka «xopouio» BBICTABIISIETCS, €CITH
CTY/ICHT: TIpEACTaBMI PaboTy B
YCTaHOBJICHHBIN CPOK U

o(hopMuII €e; UCII0IH30BAI
PEKOMEHJOBaHHYIO U JIOTIOJTHUTEIIEHYIO
JUTEPATYPY;

NIPY BBITIOJTHEHUH 33JJaHUS TTOKa3all
XOPOIINA YpOBEHB 3HAHHSI MaTepuaa 1o
3a/IaHHOM TEMATHKE NIPaKTUYECKH
NPaBUIHLHO CPOPMYITUPOBAT OTBETHI HA
MIOCTaBJICHHBIC BOIIPOCHI, IIPEICTABIIT
obmee 3HaHUE HHGOPMAITHH TI0 TTpodIeme;
BBINIOJTHIIT pabOoTy MOJTHOCTHIO, HO
JIOTIYCTHJI B HEl: a) He OoJiee 0THOU
HerpyOoil omOKu U 0THOTO HemoueTa 0)
WK He 0oJiee TBYX HEJ0YETOB;

Oyenka «y0081emeopumesbHo»
BBICTABIISIETCSA, €CJIN CTYACHT: MPEACTaBUI
paboTy B yCTaHOBJIEHHBIN CPOK, PU
odopmIIeHHH PaObOThI TOMYCTHI
HE3HAaYUTeNbHbIE OTKIOHEHHUS OT
W3JI0KEHHBIX TPEOOBAHMIA,

MO0Ka3aJjl JI0CTaTOYHbIC 3HAHUS 110
OCHOBHBIM TeMaM pabOThI; UCHOIB30BAJ
PEKOMEHI0BAHHYIO JIUTEPATYPY; BHIIOTHUI
HE MEHee MOJIOBUHBI paOOTHI WU JIOTYCTHII
B HEll a) He OoJiee IBYX rpyObIX omInoOoK, 0)
WM He 6osiee oIHOM rpy0oit omuOKH 1
OJIHOTO He/lo4YeTa, B) UK He 0oJiee IByX-
TpeX HerpyobIX OIIMOOK, T') UIH OJHON
Herpy0oii omMOKH U TpexX HeI0UETOB, 1)
WIH TIPU

OTCYTCTBHH OIIMOOK, HO IpH Hanu4uuu 4-5
HEI0YETOB;

Oyenxa «Hey0081em8opUmMenbHO »
BBICTABJISIETCS: @) KOTJIa YUCIIO OIIUO0K U
HE/I0YETOB MIPEBOCXOUT HOPMY, IIPU
KOTOPOM MOeET ObITh BBICTABJIEHA OLIEHKA
«yZIOBJIETBOPUTEJILHOY HIIU €CIH
MPABUJILHO BBITIOJIHEHO MEHEE MOJIOBUHBI
paboThl; 0) €ciM CTYACHT HE MpHUCTYyNal K
BBITOJTHEHUIO

paboThI WM MIPABUIIHHO BBITIOTHUI HE
6onee 10 nMpoieHTOB BCEX 3aaHUM.

CuryaunoHHas

Onucanue

YCIIOBHSI

Oyenka «omauunoy — o0yJaromuics sICHO




3azada

3aga4u.

U3JI0KHJT YCIIOBHE 3a/1a4H, PEIIeHUE
000CHOBAJI TOYHOM CCHUTKOH Ha (hopmyIty,
NPaBUJIO0, 3AKOHOMEPHOCTb, SBJICHHE;
Oyenka «xopouioy» — oOydarOIIHICs ICHO
U3JI0KHJT YCIIOBHE 3a/1a4H, HO B
000CHOBAHHHU PEIICHUSI UMEIOTCS COMHEHUS
B TOYHOCTH CCBUIKH Ha ()OPMYITy, IPABHIIO,
3aKOHOMEPHOCTb, SIBJICHHC;

Oyenka «y0081emeopumenbHo» —
00yJaromuics M3JI0KMUIT YCIOBHE 3a1auH,
HO peleHre 060CHOBaJ 00IIeH CChUIKON Ha
bopmyity, TpaBUII0, 3aKOHOMEPHOCTH,
SIBIICHUE;

Oyenka «Hey0081emE8OPUMETILHO» —
CTYJICHT HE VACHWI YCIIOBHE 3ajayH,
penieHrne He 000CHOBAJ CCHUIKOUN (hopmyITy,
NPaBUJIO0, 3AKOHOMEPHOCTB, SBIICHHE

CocraBiieHue
JIOKYMEHTOB

3aganue

1o

COCTaBJICHUIO
OpraHU3aIMOHHO-
pacropsAuTEIbHBIX
JTIOKYMEHTOB

Oyenka «omau4Ho» — OOYJAIOIIHICS SICHO
U3JIOKUTI COZiepKaHUe TIOKYMEHTA,
MpaBUIILHO 0(POPMIIEHBI BCE HEOOXOTUMBIE
PEKBU3HUTHI JOKYMEHTA, PEKBU3UTHI
JIOKYMEHTA TIPABUIILHO PACIIOJIOKEHBI.
Oyenka «xopouto» — 0OyJarOIIHICS SICHO
U3JIOKUII COAepKaHNe TOKYMEHTA,
MpaBUIILHO 0(POPMIICHBI BCE HEOOXOTUMBIE
PEKBU3UTHI JOKYMEHTA, PEKBU3UTHI
JIOKYMEHTa IIPAaBUJILHO PACIOJIOKEHBI C
OT/IEJIbHBIMU HET0YETAMH.

Oyenka «y0081emeopumesbHo» —
00y4aroLuiics SICHO U3JIOKUII COJICpIKAHHE
JOKYMEHTa, PEKBU3UTHI JOKYMEHTa
MPUBE/ICHBI HE BCE, PEKBU3UTHI JOKYMEHTA
PacIoJIOKEHbI ¢ HEI0YETAMHU.

OyeHnka «Hey0081emeopUmenbHo» —
CTYIEHT HE YSICHUJI YCIIOBHUE 3a/1aHUS U HE
COCTaBHJI OPraHU3AIIHOHHO-
pacopsAUTEIbHBIA JOKYMEHT

IIpomeskyTouyHast aTTecTan s

DK3aMeH

Bomnpocsl
3K3aMeHa

TSt

OneHKa «OTJIUYIHOY»:

OneHka «OTIUYHO» CTaBHUTCS
CTYJIEHTY, OTBET KOTOPOT'O COJIEPHKUT:

rIyboKoe 3HaHHEe MPOTPaMMHOTO
Marepuaia, a TaK¥kKe OCHOBHOTO
COACpKaHUS M HOBAUN JIEKIIMOHHOTO
Kypca 1O CpaBHEHHI0O ¢  yueOHOM
JIUTEPaTypoi;

3HaHUE KOHLIETITyaJIbHO-
MOHSATUIHOTO armapara BCero Kypca;
3HaHUE MOHOTpahuIecKoit

JIATCPATYPHI 110 KYpCY,
a TAKXC CBUICTCIILCTBYCT 0




CIIOCOOHOCTH:
CaMOCTOSITEIILHO KPUTUYECKH
OLICHUBAaTh OCHOBHBIE TOJIOKEHUS Kypca;
YBSI3BIBAaTh TEOPHIO C IIPAKTUKOM.
OneHka «OTIMYHO» HE CTABUTCS B
ClIydyasgX CHUCTEMaTHYECKUX  IPOIYCKOB
CTYACHTOM IMPAKTUYCCKUX MW JICKIHUOHHBIX
3aHATHH TIO HCYBAXUTCIIbHBIM IIPpUYWHAM,
OTCYTCTBUA AKTHUBHOI'O y4dacCTusi Ha
MMPAKTUYICCKUX 3aHATUAX, a TaK¥XKE
HCIIPAaBUJIbHBIX OTBCTOB Ha
JIOTIOTHUTEIbHBIE BOIPOCHI ITPENogaBaTes.
Ouenka «xopoio»:

Onenka «XOpOILIOY» CTaBUTCA
CTYJICHTY, OTBET KOTOPOTO
CBHJICTEIILCTBYET:

O TIOJIHOM 3HAHMM MaTepHuaja IIo
Iporpamme;

0 3HAHUHU PEKOMEHIOBaHHOM
JUTEPATYPBHI,

a TakKXkKeE COACPKUT B OeJIoOM
MMpaBHUJIBHOC, HO HC BCCTJa TOYHOC U

apryMEHTHPOBAHHOE U3JI0KEHNE
MaTepuara.

OneHka «XOpollo» He CTaBUTCS B
ciIydasx MPOITYCKOB CTYIEHTOM

MPAKTUYECKUX U JICKIMOHHBIX 3aHATHI 1O
HEYBAKUTEIbHBIM MIPUUMHAM.
OneHka «yA0BJIETBOPUTEIbHO»:

OHCHKa «KYHOOBJIECTBOPHUTCIBHO
CTaBUTCsA CTYIACHTY, OTBCT KOTOpOIo
COOCPKUT:

IOBEPXHOCTHBIC 3HAHUA BayKHEHIITNX
pa3aciion IMporpaMmbl n COACPIKAHUS
JICKOMOHHOI'O KypcCa;

3aTpyAHCHHA C  HUCIOJIb30BAHUEM
HaYQHO'HOHHTHﬁHOFO alrapara n
TEPMHUHOJIOTUH KYpCa;

CTPCMIICHUC JJOTHUYCCKH YCTKO
IMNOCTPOUTH OTBCT, a TAKIKC CBUACTCILCTBYCT
0 BO3MOKHOCTH ITOCJICAYOLICTO 06y‘leHI/IH.

Ounenka «HE€YAOBJECTBOPUTECJIBHO»:

OI_IGHKa «HCYHOBJICTBOPHUTCIIBHO»
CTaBATCA CTYACHTY, HMCIOIIEMY
CYIICCTBCHHBIC Hp06eHLI B 3HaHHUH
OCHOBHOI'0O MartcpHajia IO IIporpamMme, a
TAaKXKXC JONMYCTHBLIEMY MPUHIUIINAIBHBIC
OIINOKH IIPpU U3JIOKCHUU MaTCpurajia.




2. OueHoYHBbIE

cpeacTBa,

o0ecreynBaroIme
KOMIIETEHI[HIi, 3asIBJIEHHBIX B padoueii mporpaMmme JUCHUIIHHBI (MOTYJIs)

AUATHOCTUKRY

chopMHUPOBAHHOCTH

Pe3yasbTat IHoka3aTenu Kputepun CooTBeTcTBHE 3auer
IMATHOCTHKHU /
chopmupoBaHHO HECOOTBETCTB
CTH ue
KOMIIETEHIIM I
Komnereniuu Cnocoben Onpenenenne [Tonumanue
IIPOSIBJIEHBI OPUECHTHUPOBATHCS HCTOYHUKOB CHCTEMBI
OJIHOCTBIO B cepe HOPMATHBHO- HOPMAaTHBHO-
HOPMaTUBHO- MPaBOBOTO U MPaBOBOTO U
MPaBOBOTO U METOUYECKOTO METOUYECKOTO
METOIUYECKOTO obecrieueHus obecrieueHus
obecrieueHus JIeJIONIPOU3BOJCTBA | JICIIOTIPOM3BO/IC
JCJIONPOU3BOJICTBA | , TBa,
; B COOTBETCTBUHU C | CIIOCOOHOCTh K
YMmeer YCTAaHOBJICHHBIMH | COCTaBIICHUIO H
KjlaccupuIpoBar | TpeOOBaHUAMU 0(hOpMIICHUIO
b BHJIBI COCTaBJISITh u opraHu3
JIOKYMEHTOB T10 ohopMIIITh aIlMOHHO-
pa3HBIM pasHbIe BHJIBI | PACTIOPSAIUTEH
OCHOBAHUSIM; OpraHU3aIMOHHO- | HOM
MPUHUMATH pactopsAUTENbHBl | TOKYMEHTAIIUH.
peleHus U | X JOKYMEHTOB. / OtcyrcTBHE
COBEpIIATh CUCTCMHBIX
IOPUINYECKUE HABLIKOB
NeicTBYS, MOHUMAaHUs
COCTABIISAT HOPMAaTUBHO-
JIOKYMEHTHI B IPaBOBOIO u
TOYHOM METOIUYECKOTO
oOecrneueHus

COOTBETCTBHUH C
3aKOHOM.

HE CIoco0eH K
COCTaBJICHUIO U
0(hOpMIICHHIO
opraHu3
AlMOHHO-
pactopsiIuTeIb
HOM
JIOKYMEHTAIUU.
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