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1. Tun NPOU3BOCTBEHHOI NPAKTUKHU: TEXHOJOTH4ecKast (mpoexTHo-
TEXHOJIOTHYECKasl)

2. eab npou3BOACTBEHHOI NMPAKTUKH

[TpousBoicTBEHHAS MPAKTUKA SBISIETCS 4aCThI0OOOPa30BaTEIHHOIO TpoIieccan PopMuUpy-
€TKOMIIETEHIINU, HEOOXOAUMbIE s Oyayieil mpodeccuoHanbHON AeSITENbHOCTH.
OcHoBHasl 1eJib MPAKTHKH - 3aKPETUICHUE U YTIIyOJIeHHEe TEOPETHISCKOHN MOATOTOBKH 00ydaro-
HIMXCS M0 (POPMUPOBAHUIO CUCTEMBI YIIPABIICHUS MEPCOHATIOM OpPTaHHU3aIUU B IEJIOM, OT/IEIIb-
HBIX q)YHKI_[I/IOHaJILHLIX IIOACUCTEM U TEXHOJIOT U yYHpaBJICHUA IIECPCOHAIIOM.

Bune! (comepkanue), 00beMbl U CPOKU IMPOXOKICHUS MPOU3BOACTBEHHOUNIPAKTUKH OIpe-
JIEJICHBI 00pa30BaTeNBLHON MPOrpaMMON HAMpaBIICHUs, MMPETyCMaTPUBAIONIEH OCIeI0BATEb-
HOe (popMUpOBaHHE KOMIIETCHLIMH W BO3MOXXHOCTU NMPOGECCHOHAIBHON aJanTainuu o0yuaro-
IUXCS.

3. 3agaum npou3BOJACTBEHHON NMPAKTHKHU

JUIsE TOCTHIKEHUS TIEJIA TPOW3BOJICTBEHHON NPAKTHKH, OJDKHBI OBITH PEIICHBI CIICTYTO-
[IHE 32124H.

- OCBOCHHE Ha MPAKTUKE OCHOBHBIX TEXHOJOTHH, IPUMEHSIEMBIX NPU BBITOJIHEHUN OTJIEIIb-
HBIX (YHKIUH yNpaBlIEeHUS TEPCOHAIOM: NOMCKa, 0TOOpa MepcoHalia, ajanTaiuud U 00ydeHHs,
CITy’KeOHOTO MPOABIKEHUS U JIP.;

- IpuoOpeTeHNE MPAKTHUYECKUX HABBIKOB pa3pabOTKU M OPOPMIICHHS JTOKYMEHTOB HOpMa-
THUBHO-METOJANYECKOT0 00ECIICUeHHS CHCTEMBbI YIIPaBICHHS TIEPCOHATIOM OpraHU3aIHH.

- 3aKpeIJICHuEe HABBIKOB cO0Opa, 00pabOTKU M aHAIN3a JaHHBIX, MATEPUAJIOB JIJIsl TOJATOTOBKHU
Y HaIlMCaHMS OTYETA MO IPAKTHKE.

- COBEpIICHCTBOBAHWE HABHIKOB O(GOPMIICHHS OTYETHBIX IOKYMEHTOB IO MPOXOXKICHHUIO
IPOU3BOACTBEHHOW MPAKTHKH;

- 3aIIUTa OTYETa N0 PaKTUKE Ha Kadepe.

4. MecTO NPOM3BO/ICTBEHHOM NMPAKTUKH B CTPYKTYpe OCHOBHOII 00pa3oBaTe/ibHOM
NporpamMmsbl 0aKajnaBpuara

Hucuunnuna b2.B.02(IT)«Texnosornyeckasi (MpOeKTHO-TEXHOJIOTHYeCKAasi) MPAKTH-
ka» Bxomut B pazzuen «b2.Ilpaktuku» ®I'OC BOB COOTBETCTBUH C YTBEPKICHHBIM YYEOHBIM
rwiaHoM o HampasneHuo 38.03.03 «YnpasieHue nepcoHanomM»u mpoxoaut Ha 3 Kypcee (6 ce-
MECTp).

TpynoeMKkocTb — 4 3aueTHbIE €TUHHIIBI.

IIpakTrka GazupyeTcs Ha 3HAHUAX, YMEHMSAX, HaBbIKAX, MMOJYYEHHBIX B XOJ/I€ U3YUEHUS
BapHaTUBHBIX TUCUUIUIMH (00s3aTenbHBIX U 10 BeIOOPY) 1ukia OIIOII B1:

- OCHOBBI HayYHO-HCCIIEN0BATENBCKON JEATENBHOCTH,

- MeHeKMEHT,

- YIpaBieHHE NEPCOHAIIOM,

- YnpaBiieHHe KapbepoH,

- DOKOHOMHKA NPEANIPUATHI U OpraHu3aLuii,

- Oxpana Tpyna,

- KynpTypa xoMMyHUKanui,

- [Icuxomnorus counaabHOrO B3aUMOJICHCTBUS CAMOPa3BUTHUS U CAaMOOpraHU3aIiH,

- YIIpaBIIEHYECKUM YUYET U aHAIIN3,

- [lon6op u aganTarus nepcoHana,



- [IpaBOBOE€ peryinpoBaHue TPYAOBBIX OTHOIIECHUM,

- JlokyMeHTaIllMOHHOE O0EeCTICUeHUE YIIPABJICHUS TEPCOHAIIOM,
- Onata Tpyna,

- MapkeTusr nepcosnana,

- YpaBieHre MOTUBALIMEN U BOBJIEYEHHOCTHIO [IEPCOHAA,

- O0yueHue 1 pa3BUTHE NIEPCOHAIA,

- Hudpossie TexHONOrMH B yIPaBICHUH IEPCOHATIOM,

- O1ieHKa U aTTecTanus rnepcoHala.

Ilepeyenp mocnenyromux y4eOHBIX JUCLMIUIMH, A KOTOPHIX HEOOXOAMMBI 3HAHUA,
YMEHUS ¥ HaBbIKH, (POPMUPYEMBIE IPOXOKIECHUEM MTPOU3BOACTBEHHON MPAKTHKU:

-YpaBiieHYE€CKOE KOHCYJIbTUPOBAHUE,

- OCHOBBI KaIpOBOTO ay/INTa U KOHTPOJUIMHTA,

- OMOIMOHAJIbHBIN UHTEJUIEKT,

- DddeKkTUBHOE JIUIEPCTBO U YIIPABICHUE KOMAHIIOM,
- OCHOBBI aHaJIN3a CUCTEMBI YIIPABICHHS IEPCOHATIOM,
- YrpaBiieHH€e COIMaIbHBIM Pa3BUTUEM OpraHU3aIUH,
- [loctpoenne HR-Openma opranusanumu.

5. Cmnocod u popmbl PoBeIeHUsI TPOU3BOJICTBEHHON MPAKTUKH

Crnoco0bI TIPOBEACHMS TPOU3BOJICTBEHHON MPAKTUKH: BBIC3THOH (B YUPSKICHUSIX, OpTa-
HU3ALUAX, IPEANPUATUIX) U/UIH CTAallMOHAPHBIN (Ha Kadenpax u B noapazaencHusx UT'Y).

®opma npoBeeHUS: AUCKPETHAs (110 Mepruoay MPOBEACHUS IPAKTUKH).

6. MecTo 1 BpeMsl IpoBe/ileHNs IPOM3BOACTBEHHON NPAKTHKHU

[Ipon3BoicTBEHHAs IPAKTUKA MOXKET IIPOBOJUTHCS HA Oase:

— yHHUBepcuTeTa: Kadeaphl U MOJpa3/IeIeHUsl, B TOM UYHUCIIe CTYACHUYECKHE Mpearpus-
Tus QaxynpTeToB U MHCTUTYTOB W'Y, opranusanuii 1 npeanpusTiii, UMEIOLUX KaJpOBbIe MO/I-
paszienacHus.

TpeOGoBaHusi K MecTy NpoBeJAeHUs] NMPAKTUKU.ba3bl MPaKTUKU JAOJKHBI OTBEYATh Clie-
JYIOLIMM OCHOBHBIM TPEOOBaHHSIM:

—  COOTBETCTBOBAThH MPO(UIIIO MOATOTOBKU OaKaiaBpoOB,;

— pacnosiarath KBaJU(UIMPOBAHHBIMHU KaJpaMH JIJIsl pyKOBOJCTBA MPAKTUKOMN CTYAEH-
TOB,;

— TPENOCTaBIATh CTYACHTaMBO3MOXXHOCTH MCIIOJIB30BaHHUS KOMIIBIOTEPU3UPOBAHHBIX
pabounx mMecT, CHAOXKEHHBIX MMPOrPaMMHBIM 00€cTieyeHHEeM U BbIXOJ0M B MHTepHeT, B 00beMe,
HE00XOIMMOM JJIs1 BBIITOJTHEHUS 11eJIel U 3a]1a4 IPaKTUKU.

[Ipouiecc MpoxXoXKAeHUSI MPAKTUKUA OOYYaroIMXCs ¢ OIpPaHUYEHHBIMH BO3MOXHOCTSMU
3/I0pOBbsI OCYIIECTBIISIETCSI HA OCHOBE MPOTPaMMBbI MPAKTHKH, alalTUPOBAHHOM, TPU HEOOXOIU-
MOCTH, AJ1s1 00y4eHHUs yKa3aHHOM KaTeropun o0y4daromuxcsl.

MecTo npoX0KIeHUS MIPAKTHK ISl CTYJEHTOB-UHBAJINIOB U JIUL C OTPAaHUYEHHBIMH BO3-
MO>KHOCTSIMH 3/10POBbsSI OCYIIECTBIISIETCS C Y4€TOM TPEOOBAHUN UX JOCTYMHOCTH ISl TAaHHOU
KaTeropuu oOyuaromuxca. B cimyyae HEOOXOIMMOCTH YUMTBHIBAIOTCS PEKOMEHAALUU MEIUKO-
COLIMAJILHOM IKCIIEPTU3bl, OTPAKEHHbIE B MHIMBUYaJIbHON MTpOrpaMMe peaduIuTalnu.

IIpoxoaeHne NpakTUKU MHBAIUAOB U JIUIL] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3710pO-
Bbsl OCYLIECTBIIIETCS C YYETOM OCOOEHHOCTEH MCUXO(PU3NYECKOr0 Pa3BUTHUS, UHINBUIYaIbHbIX
BO3MOXHOCTEH M COCTOSIHMSI 370pOBbsi oOyuaromuxcs. [Iporecc mpoxoxkaeHust MpakTHKU 00y-
YaIOIMIMXCS ¢ OTPAaHMYEHHBIMU BO3MOXHOCTSIMHU 3/I0POBbS MOXKET OCYLIECTBIIATHCS 110 UHAMBH-
JyalbHBIM IIporpamMmam (1o He0OXOTUMOCTH).



KomrmiekcHoe — cOmpoBOXIEHHS Tpollecca MPOXOXKACHUS TMPAKTHKUA  CTYJAEHTOB-
UHBAJIUIOB U JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 37I0POBbS ONpEAEISeTCsS LEeNSIMHU, MO-
CTpOEHHEM, CoiepKaHueM MPaKTHUKU. COMPOBOXKIEHNE WHKIIIO3UBHOTO MPOXO0XK/ICHUS MPAKTUKU
00yYaromuXCI-HHBAIUIOB U JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 370POBBS MPEATOIIATaeT:
KOHTPOJIb TpauKka MPaKTUKA U BBIIOJHEHUE aTTECTAl[MOHHBIX MEpOINpPUSTUH, obecreueHue
y4eOHO-METOIMYECKUMHU MaTepHuaiaMu B JOCTYIHBIX (hOpMax, OPraHU3AIMIO WHIMBHYaJTbHBIX
KOHCYJbTallMil ISl CTYACHTOB-MHBAIMUIOB, [0 HEOOXOAUMOCTH, WHIUBUAyalbHbIE TpapuKu
IPOXOKJICHUS MPAKTUKU. [laHHBIE BOIPOCHI PEUIAIOTCA PYKOBOJUTEIEM HMPAKTUKUA COBMECTHO C
3aMECTUTENISIMU JIEKaHOB T0 BOCIUTATEIbHON U yueOHOH paboTe.

Bo Bpems nmpoBeneHHs TNPaKTHUKH B YHMBEPCHTETE, BO3MOXKHO  IPHUMEHE-
HUE 3BYKOYCUJIMBAIOUICH ammapaTrypbl, MyJIbTUMEAUUHBIX U JPYTHX CPEICTB AJIsS MOBBILICHUS
YPOBHSI BOCHIPHSATHS M NIepepadoTKu HH(opMaIuy 00yJaroluMUCs ¢ pa3IMyHbIMU HapyIICHHs-
MU.

WHbopMannoOHHO-TEXHOJIOTUYECKOE COIPOBOXKICHUE NMPAKTHKH CTYICHTOB-MHBAIH]IOB
U JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 370POBbsSI  IPEAyCMaTpUBAET UCIOJIb30BaHUE MaTe-
PpHATEHO-TEXHUYECKUX CPEICTB IS CTYACHTOB Pa3IMYHBIX HO30JIOTHIA.

J71s CTyIEHTOB C OTPaHUYCHHBIMU BO3MOXKHOCTSIMU 3/IOPOBBS IO CIYXY MpeaycMaTpuBa-
eTcs MPUMEHEHHE CypAOTEXHUYECKUXCPEACTB, TAKMX KaK, CUCTEMbI OECIPOBOJHON IMepenadn
3BYKa, TEXHUKH JUIS YCUJICHUSI 3BYKa UHIUBUIYATbHOTO U KOJJIEKTUBHOTO MOJIb30BAHUS, BUICO-
TEXHUKa, MyJIbTUMEANHHAS TEXHUKA U JPyTHUE CPeACTBa Iepeaadyd MHPOPMAlUU B JOCTYITHBIX
dbopMax ISt UL C HAPYIICHUSIMU CITyXa.

JUist CTYZIGHTOB € OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI IO 3PEHUIO MPEyCMaTpH-
BaeTCs MPUMEHEHUE TEeXHHUUYECKHUX CPEACTB YCHIICEHHS OCTaTOYHOTO 3PEHHUS U CPEACTB Mpeodpa-
30BaHUS BU3YAJIbHOW MH(DOPMAIIMN BU3YAIbHOW MH(POPMALIMU B ayJHO U TaKTHJIbHBIE CUTHAJIBI,
TaKUX KakK JIEKTPOHHBIE JIYIIbl, BUACOYBEIUYUTENH, IPOTPAMMbI HEBU3YaJIbHOTO JOCTYyMa K MH-
dopmanuu, IporpaMMbI-CHHTE3aTOPOB PEUYH U JPyTUE CPEACTBa INepeaadn WHPOopMaluu B J10-
CTYIMHBIX (hopMax sl JIUIL C HAPYIIEHUSMU 3pEHUSL.

JUisi CTyIGHTOB € HApyIICHUSMHU OIOPHO-IBUTATENLHOW (DYHKIIMH MPEIyCMaTpUBACTCS
MPUMEHEHHUE CIEeNUaIbHOW KOMIBIOTEPHON TEXHUKH C COOTBETCTBYIOIINM MPOrpaMMHBIM obec-
NeYeHNEeM, B TOM YHCIIE, CIEIHalbHbIE BO3MOXXHOCTH OIEPAIMOHHBIX CHUCTEM, TaKWX, Kak
9KpaHHas KJIaBUaTypa, U aJbTepHATUBHBIE yCTPOHCTBA BBO/Ia MHPOPMALIUH.

MeponpusTrst M0 COJIEHCTBUIO TPOXOXKACHUS NMPAKTUKU CTYJICHTOB-UHBAIUIOB JIHI C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBBSl OCYILECTBIISIIOTCS B YHHUBEPCUTETE BO B3aUMOJIEH-
CTBHH C TOCYJIapCTBEHHBIMHU IIEHTPAMH 3aHIATOCTH HACEICHUS, HEKOMMEPUYECKHMH OpTaHU3aIH-
SIMHU, OOIIIECTBEHHBIMU OPTraHU3ALMSIMU HHBAIUAOB, IPEANPUATUAMHI U OPraHU3aALUSIMH.

PaccmoTpenmne 0a3 mpakTUKK OCYIIECTBISICTCS HAa 3acelaHuH Kadeapbl mpenmpuHuMa-
TEJICTBA U YIPaBICHUS B chepe YCIyr U peKkiiaMbl, KOTOpbIE JOJKHBI ObITh COTJIACOBAHbBI C 3a-
BEYIOIIKUM KadeIpol u yTBep:KIeHbINpuKa3oM pektopa UI'Y.

IIpono/KuTeIbHOCTD PAKTUKU — 3 HEAETH.

Bpemsi nmpoBeieHHsi TIPOM3BOJCTBEHHOMIIPAKTHKNA — B COOTBETCTBUH C KaJICHIIAPHO-
yueOHbIM rpadukom (KYT) Tekymero yue6Horo roaa.

7. Ilnanumpyemble pe3y/ibTaThbl 00y4YeHHs] NPH NPOXOKIEHUH NMPOU3BOACTBEHHOI
NPAaKTHKH, COOTHECEHHbIE ¢ IVIAHNPYeMbIMH pe3yiabTaTamu ocBoeHusi OIOII:

B pesynbTate nmpoxokieHus TaHHOW MPAKTUKH y OO0y4arolerocsi JOJKHBI ObITH cop-
MHUPOBaHbICIEAYIOINE TPOo(ecCHOHANBHBIE KOMITETEHIIUN:

Kon n HaumenoBanue komre- Kon n HaumeHoBaHue MHINKA- Pesynbrar 00yuenus
TEHLIUU TOpa (MHIAMKATOPOB) JOCTHKE-
HUSI KOMIICTSHITHH




TIK-1 3naHue OCHOB KaJpOBOrO
TUTAaHUPOBAHWSA, OCHOB MapKe-
TUHTA MepcoHana, pa3paboTKu U
peanu3anuy CTpaTeruy MpUBJIC-
YeHHs] TepcoHalla, KPUTEPUEB
monbopa TeEpcoHala, OCHOB
HaiimMa, pa3paboTKu M BHeIpe-
HUSI TOpOrpaMM H  TMPOLEIyp
moabopa u 0Tdopa rmepconana

NKmk- 1.1
NAKmnk -1.2
NKnk - 1.3

3nams TEXHOJOTHH, METOIBI U
METOJIMKH TIPOBEJICHHUS aHAIH3a
U CHCTEMATH3allud JOKYMEHTOB
u nHopManuy,

Ymems npuUMeEHSTh TEXHOIOTHU
Y METOJWKHU TIOUCKA, MPHUBJICUe-
HUs, og0opa U OTOOpa KaH/IH-
JIATOB HA BaKaHTHBIC JOJKHO-
ctu (mpodeccun, CHeIUaIbHO-
CTH) B COOTBETCTBHE C HX CIIC-
nU(pUKOH;

Brademv HaBbIKaMu —aHaIHM3a
pBIHKA TpyJa U TEpCOHaNa op-
raHU3alIuH;

[IK-2 3nanue OCHOB mpoBefe-
HUSI OLIEHKU TepcoHaja, IeseH,
3a/lay ¥ BUJIOB aTTECTAIlH Iep-
coHaja

NKmk- 2.1
NOKmnk 2.2
NKnk - 23

3nams  OCHOBBI  IIPOBEICHUS
OLICHKH TNepCOHANa, IIeJH, 3aja-
Y ¥ BUIBl aTTECTAl[H IIEPCO-
Haja;

Ymemsb onpenensTs mapaMeTpol
U KPUTEPUH aTTECTALMH IEPCOo-
Hana. Onpenenser ¥ NpUMEHseT
CpPEICTBa M METO/IbI ATTECTALHH,
Braoemw HaBBIKAMU pa3pabOTKu
NPOCKTOB JAOKYMEHTOB, OIpeie-
JAIOINUX MOPAAOK aTTeCTallun
MIepCOHaJIa, C OLCHKOM 3aTpar,

I1K-3 3nanue ocHOB mpodeccu-
OHAJIBHOTO PAa3BHTHUS TEPCOHA-
Jla, YOpaBICHUS Kapbepod U
ciryxke0HO-TTpo(hecCHOHATBHBIM
MPOJIBUKECHUEM HepcoHana,
MpOIIeCCOB OOYYeHUs, ajamnTa-
UM ¥ CTaXUPOBKHU IEPCOHANA,
OpraHM3aiuu padoThl C KaJIpo-
BBIM PE3epPBOM

NOKmk- 3.1
MKk -3.2
UKk -33

3namv  CHCTEMBI, METOIBI WU
(hopMBI MaTepUAIBHOTO U HEMa-
TEPUATBHOTO CTUMYJIHPOBAHUS
Tpy/a mepcoHana,

Ymemwv ompenmenates  Kparko-
CpOYHBIE M JIONTOCPOYHBIE MO-
TPeOHOCTH Pa3BHUTHS MMEPCOHANA
U TOCTPOCHHS €ro Mnpodeccuo-
HaJIbHOU Kapbephl,

Ymemsv omnpenenat  Kparko-
CPOYHBIE M JOJITOCPOYHBIC MO-
TPeOHOCTH Pa3BUTHS MEPCOHANA
U MOCTPOEHHs ero mpodheccHo-
HAJILHOU Kapbephl;

[IK-4 3Hath MeTONBI yueTa |
aHaJIM3a ToKa3aTene mo Tpymry
U oriare Tpyaa. MeToasl onpe-
JICICHUs, OICHKH W CpPaBHEHUS
MIPOU3BOJICTBEHHOW HWHTCHCHB-
HOCTH U HaIPSHKEHHOCTH TPyJa

NIKrnk- 4.1
NKmk -4.2
NAKnk -43

3namb METOJIBI yUeTa U aHaIu3a
rokaszareJieid o Tpyay U orJiaTe
TpyZa. MeTonusl omnpeneneHus,
OLICHKH M CPaBHEHUS MPOU3BO/I-
CTBCHHOW HMHTEHCHBHOCTH U
HaNpsHDKEHHOCTH TPY1a

Ymemv ananuzupoBaTh 3Qdek-
TUBHOCTHh PabOThI CUCTEMBI Op-
raHu3aluy TpyJia MepcoHaNa |
HOPMHPOBaHUs Tpyda Ha pabo-
YHX MeCcTax

Braodemwv HaBbIKaMU ompejieIie-
Hus 3¢dextuBHOCTH PabOTHI
CHCTEMBl OpraHu3aliH Tpyla U
HOPMHPOBaHUS Tpyda Ha pado-
YUX MeCTaX, BHEJIPEHHUSI CHCTe-
MBI OIJIATHI TPY/Ia IepcoHasa




[IK-5 3nanue ocHOB pa3paboT- NIKrnk-51 3namev MeTOIBl aHaNHU3a BBIOJ-

KU KOPIOPATUBHOMN COITUATIBHOMN NKm 5.2 HEHUS KOPIOPATUBHBIX COLH-
MIOJINTUKH, BIAJICHUE HABBIKAMU UKk 5.3 AJIBHBIX MPOTPaAMM M OTpeaeiie-
peanu3anuu KOPIOPaTUBHOM HUS UX SKOHOMHYECKOU 3 dek-
COIMATIHFHON TOJTUTHKH TUBHOCTHU

Ymemsv TpoBOOUTE MeEpOTIPHS-
THS B COOTBETCTBUM C KOPIOpa-
TUBHON COIMAJIbHON IIOJIMTH-
koir.  Ompenemsier  IIeNIeBBIC
TPYIIBI HepcoHaNa sl co3Jia-
HUS CHEIUAIU3UPOBAHHBIX CO-
[IHAJTLHBIX MTPOTPaMM

Bradems HaBBIKaMU pa3pabOTKH
KOPIIOPATUBHBIX  COLUATBHBIX
nporpamMM. BrazeeT HaBBIKaMHU
BHEIPEHUS KOPIOPATHBHBIX
COIIMAJIBHBIX MPOTPaMM, B TOM
YHCAE€ II0 COIMAJIbHONH mMOAd-
JEpXKKE OTAETBHBIX TPYMI pa-

OOTHUKOB

ITK-6 AJIMUHUCTPUPOBAHUE N 1Krk-6.1 3name TOPANOK O(OPMIICHHMS,
MIPOIIECCOB U JTIOKYMEHTO000PO- N Kk -6.2 BEICHUS U XpaHEHUs JOKYMEH-
Ta TO BOMpocaM oOecreueHus WKk - 63 TalluH,

IIEPCOHAIIOM, NPOBEICHUS Ymemsv ohopMIATE TOKYMEHTHI
OIIGHKH M aTTeCTalliM IepCcoHa- 10 BOIpOcaM 0OecTieueHHusI mep-
7ma, TO pa3BUTHIO Mpodeccuo- COHAJIOM, TIPOBEACHUS OIIEHKH 1
HAJILHOH Kapbepbl 00YYEHHIO, aTTecTalluy MepcoHaja, Mo pas-
aJanTalyy U CTaXXHUPOBKE Tep- BUTHIO NPO(QECCHOHATBHON Ka-
COHaJla, OpPTaHM3aluu Tpyda U prepBl 00yUYEHUIO, aanTalud U
OIIATHl TIEPCOHANA, IO BOIPO- CTXXHUPOBKE TIEpPCOHANa, Opra-
caM KOpIOpPaTUBHOM COLUAlb- HHU3allUN TPyJa U OIUIAThI IIep-
HOW MTOJIUTUKH COHaja, TI0 BOIIPOCaM KOpIIopa-

THUBHOM COITMATLHOM TTOJIMTUKH
Bnademvy HaBBIKAMM —aHaIM3a
MPOIECCOB JIOKYMEHTO000pOTa,
JIOKAIILHBIX JIOKYMEHTOB

8. CtpykTypa u cofepkaHue MPONU3BOACTBEHHON MPAKTUKU

O6bem npousBojicTBeHHOI npakTuku b2.B.02(IT) u cpoku ee mpoBeAeHHs ONPEICIIOT-
csl y4eOHBIM TUIAHOM (MHIUBUAYAIbHBIM y4eOHBIM TUTAHOM) M cocTaBisier 3 Henmenu. OOmias
TPYAOEMKOCTh Y4eOHOU MPAaKTUKU COCTaBIsAET 4 3aueTHbIe equHMLIbI, 144 gaca.

Jliia oOy4varomuxcst o4HOU (hopMbI OydeHHUs:

- KOHTaKTHas paboTa (KOHCyNIpTalMu ¢ PykoBoauTeneM NpakTUKU OT YHHUBEpPCHUTETA) —
83 yaca, BKJIIOUYas BpeMsi, OTBEICHHOE Ha cAavy 3a4eTa C OI[EHKOM;

- camocTosTenbHas pabota — 61 yac (mMox pyKOBOJCTBOM PYKOBOJAWTEINSI MPAKTUKU OT
[TpodunpHOI opraHu3aIym);

[IpakTrka 00yyaromMxcst MOCTPOEHa M0 CKBO3HOM MporpamMme W BKJIIOYAeT CIelyroIue
STanbl: MOJATOTOBUTENIbHBIN, OCHOBHOM (y4eOHO-IpaKTUYECKUI, Hay4dHO-HCCIEA0BaTEIbCKUN),
3aKJIFOYUTEIbHBIN.

[Tnan-rpaduk npou3BOACTBEHHON MPAKTUKU

HaumenoBaHue sTa- KomnuectBo | KonnuecTBo
Copep:xaHne MPaKTHKH N
T1a MPaKTUKU qacoB Heln




IMoaroroBuTeIbh-
HBIHA

Pemenne OPraHM3allMOHHBIX BOIIPOCOB
MPOXOKIACHUA IPAKTUKH:
- KOHCynLTaHHﬂ C PYKOBOAMTECIIEM MPAKTUKU OT

YHHUBEPCHTETA: 03HAKOMIICHHE C TEJIbIO0, 3aJ1aya-
MU, COACPKaHUEM MPOU3BOJICTBEHHON MPaKTU-
KH;

- OdopmiieHHEe JOKYMEHTOB JUISl TIPOXOXKICHUSI
MPOU3BOJCTBCHHON MPAaKTUKU (IJHCBHHUK IpaK-
THKH): pa3paboTka KaJleHIapHOro IUTaHa-
rpaduka  MPOXOXKACHUS  MPOU3BOJCTBCHHOM
MPAaKTUKA W OMNpeJelicHHe WHIUBUYaTbHOTO
3aJlaHusl, BBHIMOJIHIEMOTO B TMEPHOA MPOXOXK]Ie-
HUS PaKTHUKH.

- [IpoxoxkieHue HHCTPYKTaXKa [0 OXpaHe TPyIa,
TEXHUKE OE30TacHOCTH, TOXKapHOW Oe30macHo-
CTH, & TaKXXe NMPaBHJIAMU BHYTPEHHETO TPYIO0BO-
T'0 paclopsIKa OpraHu3allum;

OcHoBHOI

AHaaM3 [eATeJbHOCTH KaApOBOM CJIyxkK-
Obl OpraHM3anmu:

COop, cucremMaTH3alys U aHANIW3 JAHHBIX,
MatepuainoB. [IpoBenenune paboT u uccienoBa-
HUI B COOTBETCTBHM C MHIVBUAYaJIbHBIM 3a]a-
HUEM W KaJCHJApHBIM IUIAaHOM IPOXO0XKIEHUS
MIPaKTUKU:

- O3HAaKOMHUTBECS C JIEATENIBHOCTBIO OpraHu3a-
LMY, €€ OpPraHU3allMOHHOM CTPYKTYpOH, YHC-
JIEHHOCTBIO M KaTeropusMH IIepcOHajia, co
CTPYKTYpOH KaJpOBOH CIyXObI, €€ YUCICHHO-
CTBIO.

- ByunTh NesTenbHOCTh KaJIpOBO# CITY>KOBI U ee
B3aMMOJICUCTBUE C TOJpPA3JIENeHUsIMU OpraHu-
3a0uM (COCTaBUTh MAaTpuly ()YHKIHOHAIBHOTO
B3aMMOJCHCTBUSl KaJIpoOBOH CIyXObl OpraHu3a-
1IUN).

- U3yunts mpouenypy ABM)KEHHS KaJpOB Opra-
HU3AlMU: TIPHEMa, YBOJIBHEHUS, IepeBoia (Iie-
peMellleHrs)  NepCcoHaia,MPUOOPECTH  OMBIT
o opMIICHUST COIPOBOXKIAIOIICH KaJpOBOH JI0-
KyMEHTAalHH.

- W3yunts ¥ npoaHanM3MpOBaTh OPraHHU3ALHIO
BBITTOJTHEHUST (DYHKIIUH YIIPaBJICHHUS TIEPCOHAIOM
(pyHKIMM, yKa3aHbl B MHAMBHUIYAJIbHBIX 3a1a-
HHUSAX).

- W3yunTh mpuMeHseMble TEXHOJOTHH aBTOMa-
TH3anuu (IUQPPOBU3AINN) aIMUHUCTPHUPOBAHUS
KaJIpOBBIX IIPOLIECCOB OPraHU3aLlUH.

- CdopmynupoBaTh BBIBOABI IO pe3yjibTaTaM
MIPOU3BOICTBEHHOM MPAKTUKU (00 0COOEHHOCTSX
M3YYEHHBIX KaJpOBBIX IPOLECCOB M MX JOKY-
MEHTALMOHHOM 00ecIeueHHN).

104
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3aKII0YUTEIbLHBI

IloaroToBKa OTYETHBIX AOKYMEHTOB H
NMPOXO0KIeHNe MPOMEeKYTOUHOH aTTecTalluu:
- Hanucanue, oopmiieHre oTaeTa o0 Mpoxoxie-
HUM NPAKTHKH, caya Ha MPOBEPKY PYKOBOIHTE-
JIF0 IPAKTHKH OT YHUBEPCUTETA.
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- 3anoyiHeHHE JAHCBHUKA MPOXOKACHUA MPAKTH-
KH.

- HOI[I‘OTOBKa " YCTHad 3aluTa OTUYCTAa 110 Ipak-
THKC.

- PasMemmenre B 37eKTPOHHOM BHJI€ THCBHHKA U

OT4YEeTa MO MPOXOXKACHUIO MPOU3BOJCTBEHHOM
NpakTUKA Ha oOpa3oBaTenbHON matdopme
forlabs.

CTpyKTypa M coep:KaHue Y4eOHOH NPAKTUKH

Bua padoThl Ha NpaKTHKe, BKJIKOYasi CaM0-

®opMbI TEKYLIIETO

Ne| DTan NpakTHKH | CTOATEJIbHYIO padoTy M TPYA0€MKOCThH (B
KOHTPOJIs
qacax)
IoaroroBu- KoHcynbranus ¢ pyKOBOAMTENEM Npak- | 2 | - KOHCYJIbTAIHS;
TeJIbHbIH TUKUA OT YHHMBEPCHUTETA: 03HAKOMJICHHE - odopmileHHE pazfe-
C LEeNbl0, 3aJadaMH, COJEPKaHHEM Ja oT4eTa (BBEACHUE);
y4eOHOH NPaKTHKH.
OdopmieHre JOKYMEHTOB [UIsl Tpo- | 2 | - BU3HPOBAHHUE 3allH-
XOXKJEHUs] Y4eOHOW MpPaKTUKU (IHEB- ceil B JHEBHUKE IIpO-
HUK TIPaKTHKH): pa3paboTKa KaJeHmap- XOXKJICHUS TPAKTHKH;
HOro IulaHa-rpauka MPOXOXKIACHUS
1 y4eOHOH MPaKTHUKU U ONpe/eTICHUEe MH-
JUBHU1yaJlbHOTO 33/1aHUs, BBIIOJIHIEMO-
IO B MIEPHO TPOXOKICHHSI TPAKTUKH.
[TpoxoxaeHre MHCTPpYKTaxKka 1Mo oxpane | 4 |- Ompoc MO TEXHHKE
TPpyZAa, TEXHUKE OE30IaCHOCTH, MOXKap- 0€30I1aCHOCTH;
HOW 0€301MacHOCTH, a TAaKXKe MPaBUIAMHU - BEIOMOCThH 3ayera
BHYTPEHHEr0 TPYJOBOIO pacropsiaka 0 TeXHUKe Oe3omac-
OpraHu3aIug. HOCTH;
- peructpanus B xyp-
HaJIe.
OcHoBHOI1 O3HakoMIIEHHE C AEATEeNbHOCThIO opra- | 16 | - odopmiieHue pasne-
HU3AIMH, €€ OPraHW3alMOHHOW CTPYK- 7Ja oTtdeTa (OCHOBHOM
TYpOH, YUCIEHHOCTbIO M KaTE€ropUsIMHU paszen);
NepcoHaNa, CO CTPYKTYpOH KaapoBOU - BU3HpOBaHHUE 3allu-
CIIy>KO0BI, €€ YUCIEHHOCTBIO. ceil B JHEBHUKE IpoO-
XOXKJICHUSI MPAKTHKH,
Nzyuenne gesrenbHocTH  KajgpoBoi | 20 | - odopmiieHue pasne-
CIIykObl U €€ B3auMOJICHCTBUE C MOJ- Ja ordyera (OCHOBHOM
pas3ieleHusMU  OpraHM3aluu  (COCTaB- paszen);
JIeHHEeMaTPpHUIBl (PYHKIIMOHAILHOTO B3a-
2 UMOJICHCTBUS KaJApOBOM CIykObl opra-
HU3AIIH).
W3yuenune mpornenypsl ABwkeHHs Kaa- | 20 | - BU3MpOBaHUE 3aIlu-
pPOB OpraHHW3alMH: TpHEMa, YBOJbHE- ceil B JIHEBHUKE IIPO-
HUS, TepeBoja (MepeMelieHus) nepeco- XOXKJIEHUS IPaKTHKH;
Haya, mpuodpeTeHue ombiTa odopmIie-
HUS CONMPOBOXKJAIOIIEH KaJpOBOH J10-
KYMEHTAITUH.
W3yuenne u aHanu3 opranuzauuu Bel- | 20 | - odopmiieHue pasne-

nojHeHusT (pYHKIMA ynpaBieHUs Tep-
coHanoM ((yHKLUH, YKa3aHbl B WUHAM-
BUAYAJIBHBIX 33/IaHUSX).

Ja or4yera (OCHOBHOM
paszzen);




W3ydyenne npuMeHseMbIX TexHonoruii | 16 | - BuU3WpoBaHUWE 3amm-
aBToMatu3anuu (IudpoBU3aun) aj- cell B JHEBHUKE IPO-
MHUHUCTPUPOBAHUS KaJpPOBBIX IIPOLEC- XOXKIACHUS IIPAKTUKY;
COB OpraHU3aIINH.

Odopmienue BEIBOIOB 1O pe3yibTatam | 12 | - odopmueHue pasme-

MIPOU3BOJICTBEHHON MpPaKTHKU (00 Oco- Ja or4yera (OCHOBHOM
OCHHOCTSIX M3YYEHHBIX KaJpOBBIX IPO- paszzen);
[IECCOB U MX JOKYMEHTAI[MOHHOM 00ec-
TICUYCHHH ).
3aKJII0unTeb- Harmucanmne, odopmiienne otdera o | 20 | - obopmiieHne oruera
HBIH NPOXOXKJICHUM TPAaKTUKH, CcJada Ha 10 TpPaKTUKE B COOT-
IIPOBEPKY PYKOBOJIUTEINIO MPAKTUKU OT BETCTBUU C YCTaHOB-
YHHUBEPCHUTETA. JICHHBIMU TpeOOBaHU-
MU,
3amonHeHNe JHEBHUKA TPOXOXKAeHus | 4 | - odopmiieHHE THEB-
MPAKTUKU. HUKa MPAKTUKU B CO-
3 OTBETCTBHHM C YyCTa-
HOBJIGHHBIMH  Tpebo-
BaHUSMU
[TonrotoBka M ycTHas 3amuTa OT4eTa | 6 | - 3a4eT C OILIEHKOM.
10 MTPAKTHUKE.
Pasmemienue B DIIEKTPOHHOM BHAE | 2 | - pa3MelICHHE OTYeTa
JHEBHHKA M OTYETa IO MPOXOKIACHUIO U JIHCBHHKA TPAKTUKH
MIPOM3BOJICTBEHHON MpaKTUKH Ha oOpa- B DJIGKTPOHHOM BU/JIE

3oBaTenbHON T1atdopme forlabs.

[lepron MPOXOKACHUST TEXHOIOTHYECKOWTIPAKTUKA JOJDKEH OBITh MCIOJIB30BaH 00ydYa-
IOLIMMCS pallOHAIBHO.

Pe3ynbpTaThl npakTUKM MOTYT OBITh MCIOJIb30BaHbl MPU HANMKMCAHUU KYPCOBBIX PaloT,
BBIITYCKHON KBAIM(UKALMOHHONW paboThl, a TaKKe B Kelcax, JIEKLIUAX, BBICTYIUICHUAX Ha Hayy-
HO-TIPAaKTUYECKUX KOH(PEPEHIINAX, B HAYUHbBIX UCCIIEIOBAHUSIX.

9. Odpa3oBareibHble, HAYYHO-HCCJIEI0BATE]bCKHE H HAYYHO-TIPOH3BOICTBEHHbIE
TEXHOJIOTHH, HCTI0JIb3yeMble Ha IPON3BOJACTBEHHOI MPaKTHKe

JInst BBITOTHEHUS 3a]a4d MPAaKTUKUA U O(QOPMIICHUS €€ Pe3yJIbTaTOB CTYICHTHI JOJDKHBI
yIEUTh 0c000€ BHUMAHHE CIICIYFONM TEXHOIOTUSIM:

—  HaONIOJEHUIO U OCBOCHUIO MPO(ECCHOHATIBHBIX TPUEMOB, METOI0B, TEXHOJIOTHIA pa-
0OTBI, UCTIOJIB3YEMBIX CIECIUATUCTAMHE 0 YITPABICHUIO Ha MECTaX MPAKTUKH;

— cOopy u 00pabOTKe TEOPETHUECKOr0 MaTepHaia, KOHCIEKTHPOBaHUIO, pedepupoBa-
HUIO, QHAIM3Y HAyYHBIX, METOJNYCCKUX U MPABOBBIX HCTOUHHKOB;

— cbopy u 00paboTKe MPaKTHYECKOTO MaTepHaia, aHAIN3y M MPEACTaBICHUIO UCXO-
HBIX U PE3YJIbTUPYIONINX JTAaHHBIX;

—  oopMIIEeHHIO MHOTOCTPaHUYHOTOTEKCTOrPahUueCKOr0IOKyMeHTa (0T4eTa Mo MpaK-
THKE).

10. YuyeOHO-MeTONMYECKOe oOOecneyeHHE CAMOCTOSTENbHOH pPadoThl CTYJAEHTOB
HANPaKTHKe

OOyuaronmmcest MpeoCTaBIsAETCS BO3MOXKHOCTD JJOCTYIA K HH(GOpMAIUY, pa3MeIeHHON
B OTKPBITBIX M 3aKPBITHIX CHELMATU3UPOBaHHbIX 0a3ax naHHbIX UI'Y. B 6ubnuoreke By3a cTy-

JIeHTaM 00ecreqnBaeTCs IOCTYI K CIPaBOYHOM, HAyYHOU U y4eOHOU JuTepaType, MOHOTpausiM
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N ICPUOANYCCKUM HAYUYHBIM U3JAaHUAM IO CIICHHUAJIBHOCTH.

Crucox H€O6XO,Z[I/IMBIX IMPpaBOBbIX, HAYYHBbIX, y‘-I€6HO-MeTOI[I/I‘-ICCKI/IX HNCTOYHUKOB, a
TaKXeE I/IHTepHeT-pecprOB, 0a3 JaHHBbIX, I/IH(bOpMaI_[I/IOHHO-CHpaBOLIHBIX 1 IIOMCKOBBIX CHCTEM
COCTaBJIACTCA O6y‘-IaIOH_II/IMCSI COBMCCTHO C PYKOBOAUTCIIAMUA MPAKTUKKU B COOTBETCTBUU C 3ajla-
HHUCM ITPAKTUKH.

11. ®dopmanpomeKyTOUYHOI ATTECTALMH MO HTOrAaMIIPOU3BOACTBEHHOM MPAKTHKH

[To oxoHUAaHUU TEXHOJOTHYECKON (ITPOEKTHO-TEXHOJIOTUYECKOM) MPaKTUKKU o0ydarolue-
Csl IPEIOCTABIIAIOT HA Kadeapy MpenpuHUMATEIbCTBA U YIIPABICHHS B cepe YCIyT U PEKIIaMbl
cienyromue GopMbl OTYETHOCTU:OTUET O MPAKTUKE U 3allOJIHEHHBIA THEBHUK MPAKTHKU. ATTe-
CTalus IO UTOTaM IPOBEICHUS MPAKTHKH MPOXOAUT B (JOPME YCTHOM 3alIUTHI OTYETA.

KoHTponb u omieHka pe3ynbTaToB OCBOEHUS MPOU3BOJICTBEHHON MPAKTHUKU OCYIIECTBIIS-
ercs pykoBoaurenem or ®I'BOY BO «MI'Y» B npouecce HaOoneHUs 3a MPAaKTUUECKON Aes-
TEIbHOCTHIO OOYYaIOIIMMCSI MPU BBIMOJIHEHUHM BUIOB JESTENBHOCTH, CBSI3aHHBIX C Oyayrien
npodeccueil, N3y4eHus: OTYETHBIX JTOKYMEHTOB, BKIIOUYAsi XapaKTEPUCTUKY PYKOBOJIUTEIS MPaK-
THUKH OT PO UIBHON OpraHu3aiuu (Mpy HATUIHH).

PesynbraTsl POM3BOICTBEHHOM MPAKTUKU OLIEHUBAIOTCS B BUAE AU PEepeHIIMPOBAHHOTO
3ayeTa Mo NATHOAUIBHON crucTeMe B IOCTEIHUN JeHb MPAKTUKH.

12. ®opMbI 0OTYETHOCTH MO HTOTaM NMPOU3BOICTBEHHON MPAKTHKHU

B cocraBe OTYETHBIX MTOKYMEHTOB: OTYET IO IMPOM3BOJCTBEHHOH (TEXHOJOTHUYECKOI)
IIPAKTHKE, THEBHUK NPOXOKICHUS MPAKTUKH.

OcHoBHbIe TpeOOBaHUs K 0POPMJICHUIO OTYETA.

OdopmieHue cieayeT BBITONHATh, OpueHTUpysich Ha TpedoBanus [[OCT 7.32 — 2001 u
['OCT 2.105, 6ubnuorpaduyeckoe onucaHue MCHOIb30BAHHBIX UCTOYHUKOB B COOTBETCTBUU C
I'OCT 7.82-2001, 'OCT 7.1-2003, I'OCT 7.80-2000, 'OCT 7.12-93, TOCT 7.11-2004, I'OCT P
7.0.5- 2008.

TexcT oTyera noKeH ObITh BBIIIOJIHEH HA KOMIIBIOTEPE B TEKCTOBOM penakTope Word Ha
OJIHOM cTOpoHe jucTa 6enoit Oymaru popmata A4. ITapameTpsl cTpaHUIlBl, Ha KOTOPOIl pacro-
JIO’KEH TEKCT paboThl, JOKHBI OBITH B Mpejenax: BepxHee — 15 MM, HIKHee — 15 MM, rpaBoe
— 10 mm, neBoe — 25 MM. OCHOBHOM TEKCT AMIUIOMHON paOOThI BBIMOJHSAETCA MIpU(TOM
TimesNewRoman. Pa3zmep mpudra — kernp 14. Hauepranue o6piuHOE. MEXCTpOUHBIN HHTEP-
BaJl — MOJyTOpHBIA 1,5 1T, opmatupoBanue — no mupuHe. byksa «&» mpu Habope He ymno-
Tpebnsercs. @yHkuus nepeHoca o0sg3aTenbHa U JOJKHA ObITh yCTaHOBJIEHA aBToMaThuecku. He
clleflyeT UCIOJIb30BaTh Py4HOM mepeHoc cioB. JleHTa (KapTpuaK) NpUHTEpa — TOJBKO YEPHOTO
nBera. Opaspl, HAUMHAIOLIUECS C HOBOW (KpacHOI) CTPOKH, MeyaTaroTcsl ¢ a03al[HbIM OTCTYIIOM
— OH JIOJDKEH OBbITh OIMHAKOBBIM IO BceMy TekcTy — 1,25 cM. Mcnonb30BaTh TOIBKO KaBBIYKH
«enmoukm» (« »). OHM HAOUPAIOTCS BILUIOTHYIO K CJIOBY, 06€3 mpoOenoB. CKOOKH CTaBSITCS TOUYHO
TakK ke, Kak ¥ KaBblYKkH. Eciii ckoOKa 3aBepliaeT npeasoKeHue, ToUKa CTaBUTCS Mocie Hee

Hymeparust crpanuil B otuere J0JKHA OBITh CKBO3HOM, HAYMHAS CO BTOPOW CTPAHUIIBI, a
uMeHHo, ¢ ConepxaHus (TUTYJIBHBINA JMCT BKIIIOYAIOT B OOIIYI0 HYMEpAaLUIO CTpaHUIl paboT, HO
Ha TUTYJBHOM JIMCT€ HOMEpP CTpaHuUllbl HE craBuUTCs). Homep cTpaHuIlbl mpocTaBisieTcs: apad-
CKUMH nHppamMu 0e3 OMONHUTENBHBIX 3HAKOB MO LEHTPY BHU3Y KaKJIOW CTpaHHIIBI paboThI
mpudtom TimesNewRoman kernem 12. He momyckaercs 2-x u Gosiee mpoOesoB 10 HOMeEpa
CTpaHULBI.

Coxkpaienus. Vcnonb3yemble B TEKCTE COKPAIIEHUsI PYCCKHX CJIOB U CJIIOBOCOYETAHUMN
nomkHel cootBeTcTBOBaTh ['OCT 7.12-93, equnuis! pusndeckux BenuunH — OCT 8.417-2002.

13. ®oHA OLEHOYHBIX MATepPHAJIOB /sl MPOBeJAeHUs TeKylleil M MPOMeKyTOYHOM
arrecTanMu 00y4aroIMXcH M0 MPaAKTHKE
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WHpnexc nHanMeHOBaHNE KOMIIETEHIIUN
(8 cootBercTBUm ¢ PI'OC BO)

[Tpu3zHaku nposiBIEHUS
KOMIIETEHIMH/
JeCKpHNTopa (OB) B COOTBETCTBUH C YPOBHEM
(hopMHpoOBaHUs B IPOIIECCE OCBOSHHUSI TUCITUTLITH-
HBI

MK-1: 3nanre OCHOB KaJpOBOT0O TUIAHUPOBAHUS, OCHOB
MapKeTUHra TMepCOoHana, pa3padOTKH W peaTn3aluu
CTpaTerHy MPUBJICUCHHUS MMEPCOHANA, KPUTEPUEB MOI00-
pa mepcoHasna, OCHOB HailiMa, pa3padOTKU U BHEIPEHUS
MporpaMM | MPOLEAYp moadopa u 0T00pa mepcoHaia;

IIK-2: 3HaHue OCHOB IPOBEICHUS OLICHKH IICPCOHAA,
1ienel, 3a1a4 ¥ BUJIOB aTTECTAllMU IEpCOHANa;

IK-3: 3nanue OCHOB MPOQPECCHOHAIBHOTO Pa3BUTHS
HepCOHaNa, YNPaBICHUS Kapbepoll M  CirykeOHO-
npodeccHoHaNbHBIM TIPOJBIDKCHUEM IepCOHaa, Mpo-
neccoB oOyueHHs, afanTalud U CTRKUPOBKU TMEpCOHa-
J1a, OpraHu3aluK paboThI C KaJPOBBIM PE3EPBOM;

IIK-4: 3Hanne Hay4YHBIX OCHOB OpraHU3allid TPYIa,
BJIaJICHUE HAaBBIKAMU MPOBEICHMS aHann3a padoT U aHa-
nu3a pabouux MecT, OIUIaThl TPy/a, MOpsiKa MpUMeHe-
HUS AMCLHUTUIMHAPHBIX B3BICKAaHWMH, BIaJCHUS HaBBIKAMH
odopmMIIeHUs Pe3yIbTaTOB KOHTPOJIS 3a TPYIOBOIl U Hc-
MMOJTHUTEIHCKOM AUCITUILINHOM;

IK-5: 3nanue ocHOB pa3pabOTKH KOPIIOPATUBHOW CO-
[IUATBHOM TOJUTHKH, BIIAJICHHE HABBIKAMH pPeaTH3alnin
KOPIIOPaTUBHOM COIUAIBHON MOJTUTHKH;

MK-6: AAMUHUCTPUPOBAHKE MPOLECCOB M JOKYMEHTO-
00opoTa 1Mo BompocaM O0ECIICYCHHS IEPCOHATIOM, IPO-
BEJICHUS OLICHKU M aTTECTAl[MM MepcoHaja, Mo pa3Bu-
TUIO TIPOECCHOHANLHON Kapbepbl OOYYEHHWIO, ajamnTa-
UM M CTAXUPOBKE MEPCOHANlA, OpraHW3alud TpyJa M
OIJIaThl MEPCOHAa, MO BOMPOCAaM KOPIOPATHBHOW CO-
UAJTbHOMN MOJIUTHKHY;

ba3oBblii ypoBeHb

3HaTh:

- KOHLEIIMHY,IPUHIUIBl U METOIbl YIPABICHUS
MIEPCOHAIIOM;

- nenu, PYHKIMU U OPTaHU3aLUOHHYIO CTPYKTYPY
OpraHu3alli, B TOM YHCJIE€ CUCTEMbl YIPaBJICHUS
MIEPCOHAIIOM;

- HOPMAaTUBHO-3aKOHOJATENbHYIO 0a3y, perna-
MEHTHUPYIOIIYI0  BEOCHHE  OpraHM3alUOHHO-
yIpaBJIEHYECKOH AOKYMEHTALUH B YacTU paboThI
C TIEPCOHAJIOM;

Ymern:

- OCYHIECTBISITBCOOp U 00pabOTKY NaHHBIX, TIPE-
CTaBISIIOIIMX COCTaB M JIBM)KECHHUE MEPCOHANa Op-
raHU3aluu;

- IPOBOANTH aHAJH3 CYIIECTBYIOLINX TE€XHOIOTUI
pa6OTI)I C OOKyMCHTaMH, B TOM 4YHCJIC JOKYMCH-
TOB M0 YTIPABICHHIO MEPCOHAIIOM;

- COCTaBJISITb HOPMAaTUBHO-METOIUYECKUE JOKY-
MEHTBHI IS PELIeHUs TPOdeCCHOHANBHBIX 3a/1a4;
Baanern:

-METOJaMM aHajlu3a M OLICHKU OCHOBHBIX (DYHK-
1uii B cepe ynpaBiIeHuUs IEPCOHATIOM;

- METOJIaMH aHaJIW3a U HKCIEePTH3bI OJaHKOB JI0-
KYMCHTOB, JIOKaJIbHbIX HOPMATUBHbBIX aKTOB,

Jrtansl GopMHPOBAHHMA KOMIIETEHIMI B IIponecce NPOX0KIACHUS IPAKTHKH

Ne| Paspen (3ranm) npaktu- | HHpekce Kpurepun onenuBanns DopMbI KOHTPOJIA
KH KOMIIe-
TeHIHH
IoaroroBuTEBLHBIN [1K-4 [IpoitneHsl HHCTPYKTaXHU
JTam: I1K-6 (BBOJHBIM, IEPBUYHBINA Ha
— OpraHMU3alMOHHOE pabouem mecre).
coOpaHue:  O3HaKOMJIe- O3HaKOMJIEHHE C JIOKAJIb-
o 3adeT B BEJOMOCTH 10
HUE ¢ IPOrpaMMOi Ipak- HBIMM HOPMATHUBHBIMH aKTa-
. TEXHHMKE 0€30MMacHOCTH,
1 | THKH, WHCTpYKIMEH 1o MU IpeanpusIThs (opraHusa- JHEBHHUKE MPAKTHKE
3aI0JIHEHUIO THEBHUKOB; LIUH, YIPESKICHNUSA).
—  MHCTPYKTaX o
OXpaHe TpyJa U TEXHUKE
0€30ITaCHOCTH;
— O3HaKOMJIEHHE C JIO-
KaJIbHBIMH  HOpMAaTHB-
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HBIMU aKTaMH MpPeIIpu-
SITHS (opranuszanuu,
YUPEXKJIEHUS).
IK-1 [IpencraBnenue pe3ynbTaToB
IK-2 aHajM3a CIIyObl yIpaBie-
T1IK-3 HUS TIEpCOHANIa, €€ 3ajady u
.« TIK-4 HKIUY, HOPMATUBHBIX U
OcHoBHoI1 3Tam: by ’ p
TIK-5 METOJUYECKUX JTIOKYMEHTOB,
i [ouex mucopma- I1K-6 eryJIMpyIoIUX ee padoTy;
nuu B Hb UT'Y, cnipaBou- perympy p Y
[IpoBenenue wucciaenoBaHus
HO-TIPaBOBBIX CUCTEMAX, .
KaJpoBOM CTaTUCTUKHU:
cetu «uTepHET. CTPYKTYphl M INTAaTHOM 4HUC
- OO6paboTtka " PYKLYP
JICHHOCTH TI€pCOHAJIa, TUHa-
cucTeMaTH3alusi MaTepH-
MUKH KaJpOBOTO COCTaBa,
AJIOB HAYYHBIX, y4yeOHO-
ypOBHSI 00€CIIEYCHHOCTH Op-
METOJIMYECKUX, MEPHOIH- CobecenoBanue ¢ pyko-
TaHU3aIuI KaTeropusiMu
HECKMX W HOPMaTHUBHO- BOJUTEIISIMU TIPAKTUKH 110
2. NepcoHana;
[MPaBOBBIX  HCTOYHUKOB MOJIy4YE€HHBIM PE3yJbTa-
Odopmnenne BBIBOJOB O
[MPUMEHHUTEIILHO K 3aja- Tam
(YHKIIMOHHPOBAHUU CHCTE-
HaM MPaKTUKH.
MBI YIIPaBICHUS IEPCOHATIOM
- N3yuenue opra-
OpraHu3aIu.
HU3aIIOHHO-
HKIIMOHAJIBHOHN CTPYK-
by py CocrasiieHne u 0pOopMIICHHE
TYpbI IPEANPUATHUS.
JOKAJIbHBIX ~ HOPMAaTHUBHBIX
- JloxymeHnTupoBa-
aKTOB M JPYTHX KaJpOBBIX
HUE TPYIOBBIX IIPABOOT-
N JIOKYMEHTOB yOpaBIeHUS
HOIIICHUH.
MIEPCOHAJIOM B COOTBETCTBHH
C TpeOOBaHUSIMH 3aKOHOB,
MO/I3aKOHHBIX aKTOB U METO-
JUYECKUX JOKYMEHTOB.
3aKJII0YUTEIbLHBI TIK-1 ITonroroBaen oTder, 3aI10JI-
JTam: [K-2 HEH JHEBHUK B COOTBET-
- Iloaroroska oTtuera, I1K-3 CTBUU C TPEOOBAHUSIMHU.
COrJIacOBaHUE COCTAaBa U [1K-4 [Tybnuunas ycTHas 3ammura
CTPYKTYPHBI OTUETA C PY- [TK-5 OTYETA B COOTBETCTBUH C
KOBOAMTENEM OT Kade- [1K-6 yCTaHOBJICHHBIMU TpeOoBa-
pBIL. HUSIMH.
— 3anoJIHeHHUE THEBHHU-
3. Hudd. 3auer
Ka MPaKTHKH.
— 3ammMra oT4era 1o
MPaKTUKE Ha BBIMTYyCKa-
roleit kadeape, mpeao-
CTaBJICHUE JTHEBHUKA
MPAKTUKU C TIEYATSIMU U
TTOAMUCSMU PYKOBO/IH-
TeJIeH IPAKTUKHU.
Kpurtepun onenkn
Ounenka
Kpurepun
«OTJINYIHO» «xopouro» «YAOBJIETBOPHUTECIBHO» [«HCYAOBJECTBOPUTECJIBHO»
3HaHue ... - TEOPETHUYCCKUX OC-|- TCOPETUUCCKUX OCHOB|- TCOPETUUYCCKHUX OCHOB|- TCEOPETHUYCCKUX OCHOB
HOB JACATCIBHOCTH | ACATCIIBHOCTH CJ'Iy)K6 JACATCIIBHOCTH CJ'Iy)K6 JCATCIIBHOCTHU CJ'Iy)K6 110
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Kpurepuu

Onenka

«OTJIHYIHO»

«XOpOIIO0»

«YAOBJIETBOPHUTEIBHO»

«HEYAOBJIETBOPUTECIBHO»

ciyk0 1o ympasie-
HHUIO TIEPCOHAJIOM, HX
pOJH, MOTHOMOYHUH M
HarnpasJjeHuil paboThI
B COBPEMEHHBIX YCIIO-
BUSIX;

- HOPMAaTHBHBIX H
METOJMYECKHX JOKY-
MEHTOB, pETYIHPYIO-
WX  JeITeIbHOCTD
CITy’)KOBl  YTIpaBIICHHUS
[IEPCOHAJIOM;

- OpraHu3aluy U TeX-
HOJOTUIT paboThl ¢
JOKyMEHTaIed 1o
YIPaBICHUIO  TIEPCO-
HAaJoM;

0 YNPaBJICHHUIO MEepPCo-
HaJlOM, MX POJIH, IOJ-
HOMOYMH M Hampasie-
HUH paboTBl B COBpe-
MEHHBIX YCIOBHSX;

- HOPMATHBHBIX M Me-
TOAWYECKHX JOKYMEH-
TOB,  PETYIHPYIOLINX
JEeSITeIPHOCTD  CITY>KOBI
YOpaBJICHUS TIepCcOHa-
JI0M;

- OpraHm3allii W
TEXHOJIOTHH paboThI
C JIOKyMEHTaIMeH 1o
YIPaBIEHUIO TEPCo-
HaJIOM;
Honyckaercs
HETOYHOCTEH

25%

MO YNPAaBJICHUIO TIEPCo-
HaJloM, WX pOJIH, IOJ-
HOMOYMH ¥ HampaBJie-
HUHA paboOTBl B COBpe-
MEHHBIX YCIIOBHSIX;

- HOpPMaTUBHBIX U Me-
TOOMYECKNX JIOKyMEH-
TOB,  PEryJHUPYIOIINX
JIEATEIIBHOCTD  CITy>KOBI
YIpaBICHUS] TEPCOHA-
1oMm;

- OpTaHM3aIMN U TeX-
HOJIOTHI paboTel ¢
JIOKyMEHTaluen 1o
YIPaBICHUIO MEepco-
HaJIoM;
Honyckaercs
HETOUYHOCTEH

40%

YIPaBJICHUIO MIEPCOHAIIOM,
UX POJIM, IMOJHOMOYUH M
HanpasJeHUH paboThl B
COBPEMEHHBIX yCJIOBUSIX;

- HOPMAaTHBHBIX U METO-
JUYECKUX  JOKYMEHTOB,
PEryIUpYIONINX JesTelb-
HOCTh CITy’KOBI yTpaBie-
HUSA TIEPCOHAIIOM;

- OpraHM3alyH U TEXHOJIO-
THIA paboOTHI C TOKyMEHTa-
uMed 1[o  YIPABIICHUIO
MIEPCOHAJIOM;

Bonee 50% ommboK.

YmMenwue ...

- cobuparb U CHCTe-
MaTHU3HPOBATh  JaH-
HbIE U SMIIUPUYECCKUE
MarepHansl, Heo0Xo-
JMMBIE IS BBIIOJTHE-
HUS  IIOCTaBJICHHBIX
3aj1ad4;

- aHaJIM3MpPOBAThH Jiesl-
TEJILHOCTB CITY>KOBI 110
YIPaBICHUIO  IIEPCO-
HAaJoM, JIOTUYHO

- (hopmypoBaTh
BBIBOJIBI, XapaKTepH-
3ylOlIMe  OCOOCHHO-
CTH, NMPEUMYLIECTBA U
HEJOCTaTKu  paboThI
NOIPA3/IeIICHHS;

- COCTaBISITH HOpMa-
TUBHO-METO/INUECKHE
JOKYMEHTBI,  TPOBO-
IWUTh AaHAIU3 Cylle-
CTBYIOIIUX TEXHOJIO-
Ui paboTBl C JOKY-
MEHTaMH 110 yIpaB-
JICHHIO TIEPCOHAIIOM.

- cobupath W cHCTeMa-
TU3UPOBATh JAHHBIE H
SMIIUPUYECKUE MaTEepH-
aJIbl, HEOOXOANMBIE ISt
BBIIIOJTHEHUST  TIOCTAB-
JICHHBIX 33/1a4;

- aHaNIM3UpOBaThH Jes-
TEJIBHOCTh CIYXOBI IO
YIPaBICHUIO MEPCOHA-
JIOM, JJOTUYHO

- (QopmynupoBath BBHI-
BOJBI, XapaKTepU3ylo-
mue 0COOEHHOCTH,
MIPEUMYIIECTBA U HEJ0-
CTaTKH paboTHI Mojpas-
JIeTICHUS;

- COCTaBIIATh HOpPMa-
THBHO-METOIUYECKHE
JIOKYMEHTBI, IIPOBO-
JWUTh aHAIU3 CyIIe-
CTBYIOIINX TEXHOJIO-
ruil paboTHI C JOKY-
MEHTaMH I10 yIpaB-
JICHUIO TIEPCOHAJIOM.

Homyckaercs 25%
HETOYHOCTEH

- cobupatb U cucreMa-
TH3HPOBATh JAHHBIE U
IMITUPHYECKHE MaTepH-
aJIbl, HEOOXOJUMBIE IS
BBIIIOJIHEHHS ~ TIOCTaB-
JICHHBIX 33/1a4;

- aHaIW3MpOBaTH Jiesi-
TENILHOCTh CITYXOBI TI0
YIPaBICHUIO II€PCOHA-
JIOM, JIOTUYHO

- (GopMyIHpOBaTh BbI-
BOJIBI, XapaKTepH3ylo-
mue 0COOEHHOCTH,
NpEUMYILECTBa U HEIo-
CTaTKH padoThl MOJIpas-
JICTICHHS;

- COCTaBIISITh HOPMa-
THBHO-METOIYECKUE
JIOKYMEHTBI, TIPOBO-
JUTH aHAJIU3 Cylle-
CTBYIOILIUX TE€XHOJIO-
Ui paboTHI C TOKY-
MEHTaMH I10 yIpaB-
JICHHIO TTEPCOHAIIOM.

JHomyckaercs 40%
HETOYHOCTEH

- cobupaTh M CHCTEMAaTH-
3UPOBaTh JAHHBIC H IMIIU-
pHYecKue MaTepHasl,
HEOOXOOUMBble Ui  BBI-
TIOJTHEHUS. TTOCTABJICHHBIX
3a1a4;

- aHAJIM3HPOBATh JICATEIb-
HOCTb CIIY>OBI IO yIpaB-
JICHUIO TEPCOHAJIOM, JIO-
THYHO

- (opMynupoBaTh BBIBO-
Ibl,  XapakTepH3yIOollue
0COOCHHOCTH, HpeuMylIe-
CTBa M HENOCTAaTKH pado-
THI IOAPA3CICHHUS;

- COCTaBIISITh HOPMa-
THBHO-METOIMYECKHUE
JOKYMEHTBI, TPOBOJTUTH
aHaJIM3 CYIIECTBYIOIIUX
TEXHOJIOTHI pabOTHI C
JIOKyMEHTaMH 10
YIPaBJICHUIO MIEPCOHA-
JOM.

Bonee 50% ommubox.

Bnanenue...

-METOJaMH aHAIN3a U
OLICHKU OCHOBHBIX
¢yHkuuit B cdepe
yIpaBJeHUs MePCOHA-
J0M;

- METOZaMH aHaJIN3a

u 9KCTIEPTU3BI

OJaHKOB JTOKyMEH-

TOB, JIOKAJIbHBIX

HOPMAaTHBHBIX  aK-

TOB, METOZI0B

yIpaBJIEHUs TIepPCo-

HaJloOM  OpraHusa-

uu,

- odopmIieHus,

MOJI'OTOBKUA W TPO-

-METOJIaMH aHalu3a |
OLICHKH OCHOBHBIX
¢yt B cdepe
yIpaBJeHUsl TepCOHa-
JIOM;

- MeTo/IaMH aHaJIn3a
M IKCHEePTH3Bl ONaH-
KOB JIOKYMEHTOB, JIO-
KaJbHBIX HOpPMATHUB-
HBIX aKTOB, METOJIOB
yIpaBIeHUsT Iepco-
HaJIOM OpraHU3alny;

- o opMIICHHS, TIOJI-
TOTOBKH M TIPOBEJIe-
HUS 3aITUTHl y4eOHO-
HCCIIe/I0BATEIIbCKUX

-METOIaMH aHallk3a W
OLICHKH OCHOBHBIX
¢yHknuit B cdepe
YIOpPaBJICHUS  IEPCOHA-
JoM;

- METOJlaMH aHajn3a
U OKCIIEepTU3Bl OnaH-
KOB JIOKyMEHTOB, JIO-
KaJbHBIX HOPMATHB-
HBIX aKTOB, METOJIOB
YVOpaBJICHUS  IIepPCo-
HAJIOM OpTaHU3AIIH;

- o(opMIICHHS, TIO-
TOTOBKH U TIPOBE/IC-
HUS 3alIUTHl y4eOHO-
MCCIIeI0BATEIbCKUX

-METOlaMH  aHaiuW3a |
OIICHKA OCHOBHBIX (DYHK-
muil B cepe ympaBieHUS
MIEPCOHANIOM;

- METOJaMH aHajIu3a H
SKCIEePTU3bl  OJIaHKOB
JOKyMEHTOB,  JIOKaJlb-
HBIX HOPMATHUBHBIX aK-
TOB, METOJIOB YIpaBlie-
HUSI TIEPCOHAIOM Opra-
HU3alny;

- oopMIIEHHS, TTOJITO-
TOBKH ¥ IPOBEJICHUS
3alIUTHl y4eOHO-
HCCIIeTI0OBATEIbCKIX pPa-
00T;
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Onenka
Kpurepuu
«OTJIHYHO» «XOpouIo» «YIOBJIETBOPHTEJIHHO» | «HEYAO0BJIETBOPUTEIHHOY»
BEJICHUA  3aIUUTHl | padorT; pabor; Bonee 50% ommboK.
y4eOHO- Homyckaercst 25% Homnyckaercs 40%
UCCIIEIOBATEIbCKUX | HETOYHOCTEH HETOYHOCTEH
pabor;

Jlyis Tekymie M mpoMeKyTOYHOW aTTeCTAMHOO0YUYAIONINXCS HCIIONIB3YOTCS OLEHOUHBIC
CpelcTBa B BUJEKOHTPOJIBHBIX BOIPOCOB.

IIprumep BONpoOCOB M 3aaHNH ISl 3AIIUTHI OTYETA:

. KakoBa nenp 1 3ajaun npou3BOJCTBEHHON (TEXHOIOTUYECKOM) TPAKTUKU?
. Kakue Buapl pabot B cdepe npodeccHoHaNbHON NESITEILHOCTH BBINOIHSIIUCH B MPOLECCE
POXOXKJCHUS TEXHOJIOTHUECKOUTTPAKTUKU?

3. JlaiiTe KpaTKyr0 XapakTepUCTUKY OpraHHU3aluH, CPephl ee NeTeIbHOCTH — MECTa MPOXOXKIe-
HUS IPAKTHKH.

4. Kakylo poib U MECTO B CTPYKTypE OpraHM3alluyd — MECTa IMPaKTUKU 3aHUMAET KaJpoBas
ciy»0a (ciryx0a yrnpaBJeHUs IEPCOHATIOM)?

5. Ha3zoBuTe OCHOBHBIC 3a/1a4i M (YHKLIUHU CITY>KOBI YIPABJICHUS MEPCOHATIOM OpTaHHU3alNN —
MecTa MPaKTUKU.

6. JlaiiTe XapaKTEepUCTUKY TOKYMEHTAllMOHHOI'O OOECIIE€UEHHUsI CHUCTEMbI yIpPaBJIEHHUS IEPCOHA-
JIOM OpraHu3ally — MECTa MIPAKTUKH.

7. JlaiiTe XapaKTepUCTUKY HOPMATUBHO-METOJUYECKOTO OOECIEUYECHHUS CHUCTEMbl YIIPaBICHUS
[EPCOHAIOM OpraHu3aluy — MECTa IPAKTUKH.

8. JlaiiTe XapaKTepUCTHKY MPABOBOTO 00ECTICUEHHsI CHCTEMBI YIIPABJICHUS TIEPCOHAIIOM OpPTaHU-
3aluM (3aKOHOB O TPYZE, MHBIX HOPMATHUBHO-IIPABOBBIX aKTOB COLIMAJIBHO-TPYJIOBOM COEpsI
JUIsL pEellIeHUs IPaBOBBIX BOIIPOCOB TPYIOBBIX OTHOIIEHHWN B OpraHMU3allMM) — MECTa IPAKTH-
KH.

9. MaiiTe XapaKTEepUCTHKY COCTaBy U CTPYKTYpE KaJpOBOW JOKYMEHTALlUU OpraHU3aluy — MecTa
NPaKTUKH.

10. OxapaxTepu3yiTe NPUHLIUIBI 1 METO/bI YIPABICHUS MIEPCOHATIOM — MECTA MTPAKTHKU.

11. Kak ocy1ecTBIIsIOTCS 1€70Basi epenucKa U JIEKTPOHHbIE KOMMYHHUKAIIUN B OpraHU3alyu.

12. OxapakTepu3yiTe opraHu3aluio JOKYMEHTAIlHOHHOTO 00ecTieueH sl yIIpaBIeHus epco-
HaJIOM (perucrpanus, CHCTeMaTU3alus JOKyMEHTOB, IOJArOTOBKA K apXUBHOMY XPaHEHUIO).

13. B xakux MHPOPMAITMOHHBIX CUCTEMAaX OPraHU3AIMK — MECTa IPAKTUKU Bbl paboTalIu.

14. JTaiiTe XxapakTepUCTUKY OOIIEH CTPYKTYpbl IEpPCOHANA, YUCICHHOCTHU 0 OTAEIbHBIM KaTero-
pHUSM OpraHHU3aIlK — MECTa IPAKTUKHU.

15. laiiTe XapakTepUCTHKY Ka4eCTBEHHOI'O U MPO(ECCHOHATBHOTO COCTaBa MepcoHaa OpraHu-
3alMM — MECTa IPAKTUKHU.

16. IlpencraBpTe NaHHBIE 10 AMHAMUKE YMCIEHHOCTH, TEKYUYECTH MEPCOHANA, €ro paclpeaesne-
HUIO 110 KaTeropusiM U Mpoy. 3a ocaeAHNE 3 rojia — MeCcTa IPaKTHKH.

17. OxapakTepu3yiTe MEXaHIU3M B3aUMOJICHCTBHS CITY>KOBbI yIIpaBJIeHUs IEPCOHATIOM OpraHH3a-
IIUU — MECTa NMPAKTUKHU CO CTOPOHHUMH OpraHU3alUsIMU.

18. OxapakTepusyiiTe OCHOBHbIE MOAXObI K (POPMUPOBAHUIO TPYAOBOTO KOJJIEKTHBA (TPYIIIO-
BbIX U MEKJIMYHOCTHBIX B3aMMOOTHOIIEHUH, MOPAJIbHO-TICUXOJIOTUYECKOTO KIMMaTa) B opra-
HU3aLUU — MECTa MPAKTUKH.

19. Kakue npakTrueckue 3a1auu OblTM BaMU PEIICHBI B X0/1€ MTPAKTHKU.

20. Kakue 3HaHUs, yMEHUS M HaBBIKM OBLTH IPHOOPETEHBI B XO/€ MPAKTUKH.

[Ipouenypa Tekymiero KOHTPOJIsl ¥ MPOMEKYTOYHON aTTecTallui 00ydaroluXcsi HHBAIH-
noB u qui ¢ OB3 mo mpakTuke MpoOBOIUTCS C UCHOJIb30BaHUEM (DOHJIOB OLIEHOYHBIX CPEJICTB,
aJaNTUPOBAHHBIX K OTPAHUYEHUSIM UX 370POBbsI U BOCIIPUATHS MHPOpPMAIUH, B TOM YHCIIE C UC-
MI0JIb30BAHNEM CIELMAIBHBIX TEXHUYECKUX CPENICTB.

N —
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14. Y4eOHO-MeTOoaU4YecKoe M HH(OPMANMOHHOE olOecrevYeHHe NMPOU3BOACTBEHHOM
NPaKTHKHU

a) OCHOBHAasI JIMTepaTypa:

1. AcraxoBa, H. 1. MeHemxMeHT : y4eOHMK 1)1 TpUKIaqHoro Oakanaspuata / H. U.
Acraxosa, I'. 1. MockButuH ; moj obmeii penakmueid H. Y. Acraxosoii, . U. MockBuTHHA. —
Mocksa : U3narensctBo FOpaiit, 2019. — 422 ¢. — (bakanasp. [Ipuxnagnoii kypc). — ISBN
978-5-9916-3761-9. — Tekcrt : anexkrponnsiii // DBC HOpaiir [caiit]. — URL: https://biblio-
online.ru/bcode/425902

2. baitboponosa JI. B. MeTo0510THs ¥ METOIbI HAYYHOTO MCCIICIOBAHUS : YUeOHOE T0-
cobue mis By30B / JI. B. Baitboponosa, A. I1. UepHsiBckasi. — 2-¢ u3., UCTP. U 10T. — MOCKBA :
N3narensctBo IOpaiit, 2021. — 221 ¢. — URL: https://urait.ru/bcode/471112

3. boposckux U. B., Kapnayxosa B. K., Poxun A. B.MeHekMeHT B yCIOBHSIX HH(PO-
BOi Tpanchopmanuu. IIpakTukym : yue0.-metos. mocobdue (2-e usn., nepepad. u gom.))343
bubnmorex

4. bopo3auna, ['anuna BacunbeBna Ilcuxonorus u 3Tuka AenoBoro oomeHus [Dek-
TpOHHBIH pecypc] : YueOnuk u npaktukym / I'. B. bopoznuna, H. A. KopMHoBa. - DneKTpoH.
TEeKCTOBBIC JaH. - MockBa : M3narenscTBo FOpaiiT, 2019. - 463 c. - (bakanaBp. AkajgeMuuecKui
Kypc). - ObC "FOpaiit". - Heorpanuu. nocrym. - ISBN 978-5-534-01527-0

5. l'opnenko, O. A. YnpapineHue nepcoHanoM : y4eOHUK Ui By30B /DIEKTPOHHBIH pe-
cypc/ O. A. T'opnenko, /1. B. Epoxun, T. I1. MoxxaeBa. — 2-e u3f., uctp. u Aoi. — MocCKBa :
WznatenbctBo FOpaiit, 2022. — 249 ¢. — (Boiciee obpazoBanue). — ISBN 978-5-534-00547-
9.— URL

6. KanmeikoBa, C. B. Pabota ¢ Tabnunamu B MicrosoftExcel : yueGHO-MeTOAMYECKOE T10-
cobue ans By30B / C. B. KanmeikoBa, E. FO. Spomesckas, 1. A. BanoBa. — 2-e u3z., crep. —
Cankr-IlerepOypr : Jlanb, 2021. — 136 c. — ISBN 978-5-8114-7368-7. — Tekcr : 21eKTpoH-
HbI# // Jlanb : anekTpoHHO-OnbIoTeynas cuctema. — URL: https://e.lanbook.com/book/159478
(mara obpamenus: 22.11.2021). — PexuM goctyna: Jyisi aBTOpU3. MOJTb30BaTENEH.

7. JlaBpunenko, Bnagumup Hukonaesuu. JlenoBast 3TUKa M 3TUKET [ DIEKTPOHHBIN pe-
cypc] : YueOnuk u npaktukym ais By3os / B. H. JlaBpunenko, JI. Y. Yepnsimosa, B. B. Kad-
TaH. - JJIEKTPOH. TEKCTOBBIE JaH. - Mocksa :FOpaiit, 2021. - 118 c. - (Briciiee o6pa3oBanue). -
OBC "IOpaiit". - Heorpanud. qoctym. - ISBN 978-5-534-08210-4

8. Macnosa, B. M. YpaBneHue nepcoHanaoM : y4eOHUK U MTPAKTUKYM ISl BYy30B
/2nexTponnsiit pecypc/ B. M. Macnosa. — 4-e u3zn., nepepad. u non. — Mocksa : U3parens-
ctBO Opaiit, 2022. — 431 c. — (Bricmee oopazoBanne). — ISBN 978-5-534-09984-3

9. Mokuii M. C. MeTo10JI0THS HayYHBIX UCCIICIOBAHMH : yaeOHUK 11t By30B / M. C.
Moxwii, A. JI. Hukudopos, B. C. Moxkwii ; nox penakuueit M. C. Moxkwust. — 2-e uza. — Mocksa :
UznarensctBo FOpaiit, 2021. — 254 ¢. — URL: https://urait.ru/bcode/468947

10. Ilyraues, B. I1. YmpaBneHue nepcoHalloM OpraHU3alyu: TPAKTUKYM : y4eOHOe To-
cobue s By3os / B. I1. [lyraueB. — 2-e u3z., ucnp. u gon. — Mocksa : M3aarensctBo IOpaiir,
2022. — 280 c. — (Bricuiee obpazoBanue). — ISBN 978-5-534-08906-6. — Tekcr : 251eKTpoH-
HbI // OOpa3zoBatenbHas miaardopma FOpait [caiit]. — URL: https://urait.ru/bcode/493785 (na-
Ta obpatenus: 25.10.2022).

11. YopapneHue nepcoHanoM : y4eOHUK U MPAaKTUKYM Ui By30B /DIEKTPOHHBIN pecypc/
A. A. JlutBuHIOK [ Ap.] ; mox penakuuen A. A. JIutBuHroka. — 3-e u31., nepepad. u aomn. —
Mocksa : U3natensctBo FOpaiit, 2022. — 461 c. — (Bricuiee o6pa3oBanue). — ISBN 978-5-
534-14697-4.
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0) 10MOJTHUTEIbHAS JIUTEpaTypa:

1. bepesuna, H. M. Kaznposoe nenonpousBonactso / H. M. bepesuna, M. M. baxapesa.
- 2-e u3n. - CIIO. : ITutep, 2007. - 221 c. ; 21 cMm. - bubauorp.: c. 218-221. - ISBN 978-5-91180-
617-0

2. EmenbstHoBa M. H. OCHOBBI Hay4HOM JESITEIIBHOCTH CTYyIeHTa. Marucrepckas nauccep-
taus: ydeOnoe mocooue mist By3oB / . H. EmenssinoBa. — MockBa : M3ngarensctBo HOpaiiT,
2021. — 115 c. — URL.: https://urait.ru/bcode/474288

3. Ky3nenoBa, M. B.  JlokyMeHTOBeIeHHE U TOKYMEHTALMOHHOE 00eCIieYeHne yrpas-
nenus [Tekct]: yue6.-meton. mocodbue / M. B. Kysnenosa ; Upkyrckuii roc. yH-T, Dak. cepBuca
u pexnamsl. - Upkytck : Uzn-Bo UT'Y, 2007. - 109 c. ; 20 cMm. - bubmuorp.: c. 68-69. - ISBN 978-
5-9624-0177-5— 46

4. JlosueBa, M. B. Jlenonpou3BoacTBo B kaapoBoii cimyxk0oe [Tekcr] : yueb.-mpakT. moco-
Oue : yde0. mocodue s CTyA. By30B, o0y4. 1o crell. "YmpaieHue nepcoHaiom" u « MeHemk-
MeHT opranmzanumn» / M. B. JloBuea, E. H. 'ankuna, E. B. I'yposa ; mox pexa. A. 5. Kubanosa ;
I'oc. yu-T ynp. - M. : [Ipocnexkr, 2013. - 78 c. : Tabu. ; 20 cM. - (YnpaBiieHHEe TIEPCOHATIOM: TEO-
pHs M IPAaKTHKA). - ABT. yKa3aHbl Ha o0opore TuT. 1. - ISBN 978-5-392-10015-6

5. Mapnac, A. H. Teopust MeHeI»KMEHTa : yUeOHHK JUIS aKaJeMUYecKoro OakanaBpuata /
A. H. Mappnac, O. A. I'ynsieBa. — 2-¢ u3., ucnp. u gorn. — Mocksa : U3natensctBo KOpaiiT,
2019. — 307 c. — (bakanaBp. Akanemuueckuii kypc). — ISBN 978-5-534-07387-4. — Tekcr :
anextponHbiit / DBC Fpaiit [caitr]. — URL.: https://biblio-online.ru/bcode/438126

6. MatBeeBa, Jluaus BnagumuposHa [lcuxosnorus Benenust neperoBopoB [Teker : Dnek-
TPOHHBIHN pecypc] : yuebHoe mocobue s By30B / JI. B. MatseeBa, /1. M. Kprokosa, M. P. I'apa-
eBa. - 2-e u31., Iep. W JOI. - DJIEKTPOH. TeKCTOBbIe NMaH. - Mocksa :FOpaiit, 2022. - 121 c. -
(Beicmiee obpazoBanue). - ObC "IOpaiit". - Heorpanud. nocrtym. - ISBN 978-5-534-09865-5

7. ITonoxenne «O MOATOTOBKE W 3allUTE BBHIMYCKHBIX KBaNU(UKAIMOHHBIX PadOT B
OI'BOY BIIO «MI'Y»»: npuHATO Ha 3acefaHMM YUYEHOro coBeTa yHuBepcurera, 2015 r. — Up-
KyTcK : M3n-Bo UpkyT. roc. yn-ta, 2015. — 15 c.

8. Tpyxanosuy, JI. B. CrpaBoYHUK MO KaJApOBOMY IETOMpOou3BOACTBY [Tekct] : 06-
pa3ibl 1 GOpMBI TOKYMEHTOB ¢ KOMMeHTapusimu: Ha ocHoBe HOBOH penakuuu TpynoBoro ko-
nekca PO (c 6 okt. 2006 1.) / JI. B. Tpyxanosuuy, Jl. JI. lllyp. - 5-e u3x., nepepad. - M. : [leno u
Cepauc, 2007. - 603 c. ; 21 cm. - ISBN 978-5-8018-0330-2

9. DKOHOMHUKA TPEANPUATHS : y4el. Ui CTyA. By30B, 00yd. mo 5koH. cruemn. / Pen. B.
M.CemeHoB. - 4-¢ u3g. - M. ; CII6. : ITutep, 2007. - 383 c.

B) IporpamMMHoe odecnieyenne 1 MHTepHeT-pecypcebl:
- HR-mopTan [Jnekrponnslii pecypce]. caiit. — URL:http://www.hr-portal.ru.
- KubepJlennnka[ Dnexrponnslii pecypce]. caiit. —-URL:http://cyberleninka.ru.
- HR-menemkep [DnekTponnsiii pecypc]. caiit. — URL:http://www.hr.ru
- Kanposoe geno [Dnexrponnsiii pecype]. caitt. — URL:http://www.k-delo.ru
- Yrpasienue nepconanom [dnekrponnsiii pecypce]. — URL:http://www.top-personal.ru
- DnexkTpoHHas 6ubnuoreyHas cucrema «HOpait»|[DnexkTpoHHbIH pecypc]. cailT. —
- URL :http://www.biblio-online.ru
- Uadopmanmonno-cnpaBounas cucrema «Koncynprant [Lmroc»http://www.consultant.ru/
- Uadopmanmonno-cnpaBounas cucrema «[ apant https://www.garant.ru/

15. Onucanue MaTepHAJbHO-TEXHHMYECKOH0a3bl, HE00X0AMMOH /I MNpoBe/e-
HHUSATNPOU3BOACTBEHHON NPAKTHKHU

HaumenoBanue cnenu-
AITBHBIX TTOMEIIEHUH 1 OCHAIIIEHHOCTD CIEIHaIbHBIX TOMEIIEHHH 1 TToMe-
MOMEIIEHUH SIS caMo- IICHUH TSI CAaMOCTOSITENILHON PabOThI

CTOSITENTBHOM PabOoTHI

HepequL JIMOEH3UOHHOTO IIPO-
TpaMMHOTO obecneuenust. PEKBU3UTEI noa-
TBEPIKAAIOIIET0 JOKYMEHTA

17



http://www.hr-portal.ru/
http://cyberleninka.ru/
http://www.hr.ru/
http://www.k-delo.ru/
http://www.top-personal.ru/
http://www.biblio-online.ru/
http://www.consultant.ru/

CrenyanbHble TOMeEIIe-
HHUS:

Yuebnas ayoumopus ona
npo6eoeHUst 3aHAMULL
JIEKYUOHHO20 U CeMUHAp-
CKO20 muna, mexyujezo
KOHMPOIIS, NPOMEdAHCY-
MOYHOU ammecmayuu.

Tomewenust 015 xpare-
HUsL U npourakmuye-
CKO20 00CIYHCUBAHUSL
yuebH020 060pydosanus

Aynutopusi 060pyJOBaHa CIIELHMATN3UPOBAHHON
yueOHOH Mebenbio Ha 50 oca0YHbIX MECT, TEXHHU-
YECKUMH CPEJICTBAMM O0YUEHUS, CITyKAIUMH JUIS
npencraBieHns HHGopMayuy OOJIbIION ayAUTOPHU:
xomibtotep (Cucremusbiii 6ok Intelpentium 4 2.8
GHz) (1 mryka), Monutop LGL1453S (1 mryka);
npoekrop ViewSonicpjg 5134, sxpan ScreenVidi-
aEcot-3200*200MW 1:1, koJOHKH, HAOOPHI JEMOH-
CTPAIIMOHHOTO 000pPYyIOBaHUS U y4eOHO-HArJIAHBIX
mocoOmii, 00ecIeynBaroIIe TEMaTHICCKUE UILTIO-
CTpALMH, COOTBETCTBYOIIHNE Tporpamme «IIpakTnka
TI0 MOJTYyYEHHIO NePBUYHBIX MPO(ECCHOHANBHBIX
YMEHHI U HaBBIKOB»

CrenyanbHble TOMeIe-
HUS:

KOMNbIOMEPHDLIL KAACC
(yuebnasa ayoumopus)
0J18 2pYNNo8bIX U UHOU-
BUOYATILHBIX KOHCYIbMA-
Yuil, opeaHu3ayUU Camo-
CMOAMeNbHOU paboml, 6
MoMm yucne, Hay4HoO-
ucc1e008amenbeKot

AynuTopust 060pyIoBaHa CHENHATH3UPOBAHHON
y4eOHON Mebenbio Ha 25 TTOCA0YHBIX MECT, TEXHHU-
YEeCKUMHU cpeicTBaMH 00y4eHus: KoMnbloTepsl ((Cu-
cremusblii 6110k AMDAthlon-64 X3 445 3100 MI'n),
Mownurop LGF1742S (2 wtyku), Mouurop View-
SonicVA703b (24 miTyk#)) ¢ BO3MOKHOCTBIO MO~
KioueHus K cetu «MHTepHeT™ U 0becreueHreM
JOCTYTIa B SJIEKTPOHHYI0 MH()OPMAIMOHHO-
00pa3oBaTENbHYIO CPENy OpPraHM3aIlHH.

Aynmutopus U1 XpaHeHHsT 000pyIOBaHUS: CIICLH-
aIpHOE 000pyIOBaHHE AJISl PEMOHTA H 0OCITYKHBa-
HHS OPTTEXHHKH; CTEIUIAX JULS XPAaHECHUS KOMITBIO-
TEPHBIX JIUCKOB, OPITEXHHKH; COOPOYHBIH BepCTaKk

OC Windows: DreamSpark Premium, o-
rosop Ne 03-016-14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents ShrdSvr ALNG
subs VL NL I MthAcdmsStdnt w/Faculty
(15000 nuuenswuit)

Kaspersky Endpoint Security mis6usneca-
cranpapTHeii Russian Edition. 1500-2499
Node 1 yearEducationalLicense Ne 1B08-
170221054045730177

JloroBop 00 HH(MOPMAITOHHOH TOAEPKKE
or 01.09.2012 — CIIC KoHCynbTaHT ILIIOC
(aeorp.noctym), moroop ¢ UIY Ne
2473/2016

Horoop ¢ UI'Y Ne 7-99505/112 ot
01.02.2016 — CIIC T'apasT (Heorp.qocTyIn)

16. CpencTBa agantauum o6pa3oBaTeJbLHOIO Mpolecca MPU NPOXOKIEeHUH NPAKTH-
KH K MOTPe0HOCTAM 00y4aronmxcsi HHBAJIMI0OB H JIHI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH

3nopoBbs (OB3)

[Ipu HeoOxonuMOCTH B 00pa30BaTEIBLHOM IPOLIECCE MPUMEHSIOTCS CIIEAYIOIINE METObI
¥ TEXHOJIOTHH, O0JIerJarolye BocpusaTue nupopmannu o0yqarmuMucs HHBAIUIAMHI U JIHIIA-

mu ¢ OB3:

— CO3/1aHUE TEKCTOBOM BepCUU JIHOOOro HETEKCTOBOTO KOHTEHTA [yl €ro BO3MOYKHOIO
npeoOpa3oBaHus B albTepHATUBHBIE (POPMBI, YAOO0HBIE AJIs PA3IMUHBIX TOJIb30BaTEIIEH;

— CO3/1aHU€ KOHTEHTa, KOTOPBIH MOXKHO MPEACTABUTh B pa3IMUYHBIX BUAAX 0€3 MOTEpb
JTAHHBIX WU CTPYKTYP,

— MpPeoyCMOTPETh BO3MOXKHOCTh MaCIITAaOMPOBAHUS TEKCTa U M300pakeHui O6e3 morepu

KauyeCTBa;

— CO3/1aHH€ BO3MOXKHOCTHU JJIs1 00yYaroluXxcs BOCIPUHUMATh OJHY U Ty ke MHpopMa-
IIUIO0 U3 Pa3HbIX MCTOYHUKOB (VIS JIUIl C HapyIIEHUWEM CIyXa BU3yaJlbHOE MPEJCTABICHUE WUH-
dopmanuu, a 1Jis JIMI C HapyIIEHUEeM 3peHHsl — ayAuaibHOe NpeIcTaBlIeHe HH(POpMaINN);

— IMPUMEHEHHE MPOTPaMMHBIX CPEJCTB, 00ECHEUMBAIOIINX BO3MOXKHOCTH (hOpPMUpOBa-
HUS 3aBJICHHBIX KOMIIETEHLIUH, OCBOCHUS HABBIKOB U YMEHUH, (HOPMUPYEMBIX B XOJ€ MPOXOXK-
JIeHUs] y4eOHOH MpPaKTHUKH, 32 CYET albTEPHATUBHBIX CIIOCOOOB, B TOM UHCJIE BUPTYaJbHBIX JIa-
6opaTopuil U CUMYJISALIMOHHBIX TEXHOJIOTHUH;

— IMpPUMEHEHHE JAMCTAHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJOTHH Mg nepeaadu uHpop-

Maluu:

a) OpraHu3anys pa3IudHbIX (POPM UHTEPAKTUBHON KOHTAKTHON pabOThl 00y4YaroIero-
Csl ¢ MpenojaBaresieM, B TOM Yucie BeOMHApOB, KOTOPbIE MOTYT OBITh HCIIOJIb30BAHBI JUIS
MIPOBEJICHUS] BUPTYAJbHBIX JIEKIUNA C BO3MOXKHOCTHIO B3aUMOJIEHCTBUSL BCEX YYaCTHHUKOB
JUCTAHIIMOHHOTO O0YYEeHHMS,

0) mpoBeIeHUST CEMUHAPOB,

B) BBICTYIUIEHHUE C JOKJIAIaMH U 3aIlIUTOH BHIMOJIHEHHBIX paldoT,

T') IPOBEJIEHUE TPEHUHTOB,

1) OpraHu3aliy TPyNIoBoil paboThl;
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— MPUMEHEHHE NUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUI AJisl opraHu3anuu Gpopm
TEKYIETO KOHTPOJIS ¥ IPOMEXKYTOYHOH aTTeCTaIny;

— yBeJIMYEHUE MPOJOKUTEIHHOCTH MPOXOXKIECHUS 00y4daloIUMCsl MHBAIUIOM WJIU JIU-
oM ¢ OB3 npomexyTOuHOM aTTecTaly 110 OTHOLIEHUIO K YCTAaHOBJIEHHON IPOJOKUTEIbHO-
CTH: 3aueT u/unu nuddepeHIMPOBaHHbIA 3a4eT, TPOBOIUMBIA B TMCbBMEHHOU (hopme, He Ooiee
yeM Ha 90 MUH., IPOBOAMMEII B yCTHOH (hopMme — He Oosee ueM Ha 20 MUH.

Pazpaborunk PIIIl ycranaBnuBaeT KOHKpPETHOE COJEpXKaHHE MPOrpaMMbl IPOU3BO/I-
CTBEHHOMNPAKTHKH, YCIIOBHSI €€ OPraHU3allK U MPOBEICHUS JUIsl 0OYJaIOLINXCSl C OTPaHUYCH-
HBIMH BO3MO>KHOCTSIMH 37I0POBbs, MHBAIUIOB (TIpY HAJIM4MU (paKTa 3a4UCIICHUS TaKUX o0ydya-
IOIIMXCS C YYETOM KOHKPETHBIX HO30JIOTU).

JlokyMeHT cocTaBieH B cooTBeTcTBUU ¢ TpeboBanusmMu OI'OC BO mno HampaBieHuHio
38.03.03 VYmpaBneHue mnepcoHaioM, NMpopuib «YIpaBiIeHUE TMEPCOHATIOMY», YTBEPKIECHHOTO
nprka3oM MUHHCTEpCTBA HAYKU U BhIciiero oopasoBanus PO ot «12» asrycra 2020 r. Ne955 u
npodeccuonanbHoro cranaapra 07.003«Cnenuanvct 1o ympaBlICHUIO TEPCOHAIOMY», YTBEp-
KJIEHHOTO MpHKa3oM MUHHCTEpCTBA TpyIa U corranbHoi 3amuThl PO ot «06» oxTsi6ps 2015 r.
Ne 691-u (per. Ne 559).

ABTOp IIPOrpaMMBI:

A2, K.3.H., JIOUEHT B.H. Yunuzy6oBa

{ [(noonucw) (3aHUMaemas O0IICHOCMb) (unuyuansl, pamunus)
/

[Tporpamma paccMoTpeHa Ha 3aceiaHuu Kadeapsl MPEANPUHAMATEILCTBA U YIIPABJICHUS B
cthepe ycnyr u pexnamsbl. [Iporokon Ne§ ot 12.03.25 r.

3aB.kadenpoit SIS E.A. BonoxoBa
/
Hacrosimmas mporpaMMa He MOKeT ObITh BOCIIPOM3BE/AeHA HH B Kakoi (popme 0e3 mpensa-
PUMTEJIbHOI0 NUCbMEHHOI0 pa3peumieHust Kadgeapbi-pa3padoTUyuKa MPOrpaMmbl.
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