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|. EJIA U 3ATAYH JUCHUATITAHBI (MOIYJIST)

Hemn: ChopmupoBaTh y 00ydaIOMIMXCS ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbBSI
KOMIUIEKC TEOPETUYECKUX 3HAHUWA W TMPAKTUYECKUX HABBIKOB, JOCTATOYHBIM Ui YIpaBJICHUS
MH(GOPMAIMOHHBIMHI CUCTEMAaMH OPTaHU3alluH, JOCTHXKEHHS €€ CTPATerHuecKuX Iesei, TpamMoT-
HOTO MPUMEHEHHS aBTOMATH3MPOBAHHBIX M HEABTOMATH3UPOBAHHBIX HH()OPMAITMOHHBIX TEXHO -
JIOTHiH, (POPMHUPOBAHUS CHCTEMBI HHPOPMALMOHHOTO 00ECTICYCHHS YITPABICHHS.

3apaun:

1. ymeTp WACHTH(PHUIUPOBATH PA3INYHBIC BHIBI HH(POPMAIIMOHHBIX CUCTEM U TEXHOJIO-
THi;

2. TIOHMMaTh OCHOBHBIE BO3MOXXHOCTH M TEHJCHIIMH Pa3BUTHS WHPOPMAIMOHHBIX TEX-
HOJIOTUH U CUCTEM.

3. yMeTh NMPUMEHSATH NOJYYECHHBIC 3HAHWS Ui PEIICHUS TUTOBBIX 3a/1a4 BHIOOpa U
pUMEHEHHsI MH(POPMAIMOHHBIX TEXHOJIOTUN M CUCTEM.

4. TOHMMATh OCHOBHBIC KOHIIEHIIMH YIpPaBJICHHUS WHPOPMAIMOHHBIMH CHUCTEMaMH U
TEXHOJIOTUSIMHU M YMETh MPUMEHATH X Ha MPAKTHKE.

5. UWMeTh HaBBIKM MPOEKTUPOBAaHUS 0a3bl JAHHBIX K KOHKPETHOH HH(OPMAIIMOHHOHN CH-
creme

II. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YueOHas mucturuinHa (MOAYIb) «AManTuBHbIE HHPOPMAMOHHBIE TEXHOJIOTHI» OT-
HOCUTCA K dacth, (OPMHPYEeMOW ydaCTHHKaAMHU 0Opa3oBaTeNbHBIX OTHOIIEHUW biok
1. Juctumimzel (MOIyIM) 110 BBIOOPY.

JluctunauHa npeaHazHaveHa JuIs MOJTydeHHs 3HAaHUN U YMEHUH y 00yJaromuxcsi ¢ orpa-
HUYEHHBIMU BO3MOKHOCTSIMH 370POBbsi B cdepe NMPOCKTHUPOBAHUS, pa3pabOTKU, BHEAPEHUS U
AKCIUTyaTallM UH(POPMAIIMOHHBIX CHUCTEM, YIPABJICHUS HUX JKU3HEHHBIM LIUKJIOM M OTpabOTKH
MPAKTUYECKUX HABBIKOB B 00J1aCTH MHPOPMAIIMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOIOTHA.

2.2. Jlna u3ydeHus: JaHHOW Y4eOHOW TUCIUTUIMHBI (MOIYJIS) HEOOXO UMbl 3HAHUS, yMe-
HUS U HaBBIKH, (GOpMUpYEMBbIE MPEAIIECTBYIOIUMHU JUCIUILUIMHAMU: HHPOPMATHKA.

2.3. Ilepedenp nocneayrOmMUX y4eOHBIX TUCHUIUIMH, ISl KOTOPBIX HEOOXOIMMBbI 3HAHUS,
YMEHUS U HaBBIKH, PopMUpyeMble JaHHOH yueOHoU nucturinHoi: BKP.

I11. TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHUS JUCIHHUITJIMHBI

[Iponecc ocBOCHMS MUCHMILIMHBI HANpaBjieH Ha (opMUpOBaHUE KOMITETCHIIUN (dJIEMEH -
TOB cieayromux kommnereHuit) B coorserctBuu ¢ ®I'OC BO u OIl BO no nanHoMy Hampasie-
HHIO IIOATOTOBKH:

Ilepeyenb MJIAHNPYEMBIX Pe3y/IbTATOB 00y4eHHs N0 JUCHHUILINHE (MOIYJII0), COOT-
HECEeHHBbIX ¢ MHANKATOPAMM JO0CTHKEHUs] KOMIIeTeHIN

Nuaukaropsl
KoMnerenuus . Pe3yabTaTsl 00yuenus
KOMIIeTeHI il
VYK-1 CriocobeH ocymiecTBIsATh OcymiecTBiseT NOUCK, KPUTUIECKHUM
IIOMCK, KpUTUYECKUI aHAIIN3 U VK-1.1 aHaJu3 ¥ CUHTe3 MH(opMaIuu, He-
CHHTE3 HH(pOpMALIUH, TPUMEHATh 00X0AMMOH [UIs peleHns IoCTaB-
CUCTEMHBIH MOAXO[ VIS PELICHUS JICHHBIX 3a/1a4
ITOCTABJIEHHBIX 3a7a4 [TpuMmeHsieT cucTeMHBIN OIXO U1
VK-1.2 pEILIEHNs TOCTABJIEHHBIX 3a7a4




IV. COAEP’ KAHUE U CTPYKTYPA JTUCIUIIJINHBI

TpymnoeMKOCTh JAUCHUIUTMHBI COCTABIISIET 2 3a4ETHBIX CIUHUIIBI, /2 9acOB, B TOM YHC-
7e 8 4acoB Ha KOHTPOJIb.

Popma NpOMEKYTOUHOM aTTECTAlUU: 3a4€T.

4.1 Conepma}me AUCHUIIJIMHBI, CTPYKTYPUPOBAHHOC 110 TEMaM, ¢ YKa3aHUEM BUA0B
y‘leﬁHbIX 3aHSATHII U OTBEJEHHOI0 HA HUX KOJMYECTBA aKaJleMHUYeCKHX YacoB

Ounas ¢popma 00yueHust

Bunbt yaeOHO paOOThI, BKITIOYas

CaMOCTOSITENIbHYIO PaboTy 00y-
YAFOIINXCS M TPYIOEMKOCTh
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3 g KonTakTHast pabora KOHTpOJISI yCIeBa-
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Tema 1. Vcropusi BOSHUKHOBE-
1 | vus v pasBuTus uHGOpMALH- 2 2 4 YCTHBIH Orpoc
OHHBIX TEXHOJIOTHH.
Tema 2. Ilporpammusie cpen-
CTBa IIEPCOHANBHBIX KOMIIBIO-
2 | TepoB mns  mosb3oBaTesel 2 2 4 YCTHBII OMpoc
OrpaHMYEHHBIMH  BO3MOXKHO-
CTSIMH 340POBBS.
Tema 3. [1pukiagHoe nmpo-
rpamMmHOeobecnieuenue. Tek- TECTbI, KOHTPOJIb-
3 | cToBBIE IPOLIECCOPHI IS MONb- 2 2 2 4 HBIEe pabOoTHI, IPaK-
30BaTesed corpaHMYeHHBIMH THYECKHE 3aHATUL
BO3MOKHOCTSIMH 3JI0POBBSL.
Tema 4. TaGnu4HBIE MpoOLIECCO-
HO1eH C OFPARITE TECTbI, KOHTPOJIb-
Bl JUTSITIOEH HUYEH-
4 | PBIAGITION P 2 2 4 HbI€e paboTHI, paK-
HBIMH BO3MOKHOCTSIMH 3J10pO-
THYECKHE 3aHATHSL
BBSL.
Tema 5. KoMIbroTepHBIE CETH.
WHrepHeT ans nonb3oBaTenei o
5 PHET L 2 2 2 4 YCTHBII Ompoc
C OrpaHUYEHHBIMH BO3MOXKHO-
CTSIMH 30POBbS.
Tema 6. MudopmarmonHas
0€30macHOCTh IJIS TIOJIb30Ba- o
6 o o 2 2 2 4 YCTHBII Ompoc
Tenel ¢ orpaHuYeHHBIMH BO3-
MOYKHOCTSIMH 37I0POBBS.
Tewma 7. I[IpodeccroHambHEBIH,
COIIMAJIBbHBINA U dTUYECKUN
KOHTEKCT UH(OPMAIMOHHBIX N
7 T dopmart ) 4 4 2 8 YCTHBIH Ompoc
TEXHOJIOTUH IS JIFO/IEH C
OrpaHHYCHHBIMHU
BO3MOXXHOCTSIMH 3/I0POBBSL.
[pomexyTouHas aTTecTanys
3a4€T
Hroro yacos 72 16 16 8 32




OuHo-3204Hast popma 00yueHuUs1

Bunbt yaeOHOM paOOThI, BKITIOYas
CaMOCTOATEIBHYI0 paboTy 00y-
YAIOIIUXCS M TPYIOEMKOCTb
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Tema 1. cropust BO3HUK-
HOBEHHUS ¥ PA3BUTHSI UH- o

1 P 2 2 4 YCTHBIH OTTpOC
(OpMaIMOHHBIX TEXHOJIO-

THH.

Tema 2. IlporpamMHbIe

CpelicTBa  IMEPCOHANBHBIX

KOMIIBIOTEPOB MJIs1 I10JIb- o

2 P 2 2 4 YCTHBIH OIpocC

30Bateyeil ¢ OrpaHHv4eH-

HbIMH BO3MOXXHOCTSIMHU

3/I0POBBSL.

Tewma 3. [Ipuxnannoe mpo-

rpaMMHOeo0eCIIeYeHHE. TeCTH, KOHTPOIb-
TeKCTOBBIE TIPOIIECCOPBI ’

3 poreccop 2 2 2 4 HbIE pabOTHI, PaK-
U TIOJIB30BATelIeH corpa- THUCCKHIE 3aHSTHSL
HUYEHHBIMU BO3MOXKHOCTSI-

MH 3Z0POBBSL.

Tema 4. TabnugnbIe mpomec- TeCTH, KOHTPOIb-
v 9

COpBI JUISITIOAEH ¢ OrpaHUYeH-

4 PBI L A p 2 2 4 HbIE pabOTHI, MPaK-
HBIMU BO3MOXKHOCTSAMH 3710~ THYCCKHIE SIS
POBBSL.

Tema 5. Komnbrotepasie
cetu. IHTEpHET Ans

5 | momb3oBateneii ¢ orpanu- 2 2 2 4 YCTHBIN OITPOC
YEHHBIMH BO3MOXKHOCTSI-

MH 3JI0POBBSL.
Tema 6. Mudopmarmonnas
0€30MacHOCTD IS TOJIh30Ba- o

6 y o 2 2 2 8 YCTHBIH OITpoc
Tenel ¢ OorpaHMYEeHHBIMH
BO3MOXHOCTSIMH 3JI0POBBSL.

Tema 7. TIpodeccuonans-
HBIH, COITMAJILHBINA U D THYE-
CKUI KOHTEKCT UH(popma- o

7 $op 2 2 2 8 YCTHBIHN OIpOC
LMOHHBIX TEXHOJIOTUH IS
JIIOJIEN C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBBSL.

IIpomesxyrounas arrecra-
st 3a4€T
Hroro 1yacon 72 14 14 8 36




3aounas ¢opma o0ydeHust

Paznen nucHUIUIMHBL/ TEMBI

Cemectp

Bcero vacor

U3 HUX IpaKkTHYecKas MOAr0TOBKa 00y4aro-

IMXCsA

Bunbt yaeOHOH paOOThI, BKITIOYas
CaMOCTOSTEIBHYI0 paboTy 00y-
YAIOIIUXCS U TPYIOEMKOCTb
(B wacax)

KonrakTHas pabota
nperoaBatens ¢ 00y-
YAKOIIMHCS

CamMocTosTenpHas
pabora

Jlexumn
CemuHapckue
(mpaxTuye-
CKHE 3aHSTHS)
Koncynbra-
1[UH, KOHTPOIIb

DOpMBI TEKYILIETO
KOHTpOJIS yCIeBa-
€MOCTH;
dopma IpoMexy-
TOYHOH aTTecTa-
Vs
(no cemecmpam)

Tema 1. Vcropust BO3HUK-
HOBEHUS U Pa3BUTHS UH-
(OopMaIMOHHBIX TEXHOJIO-
THIL.

YCTHBIH OITPOC

Tema 2. IlporpamMHbIe
CpelCTBa TMEPCOHANIBHBIX
KOMIIBIOTEPOB JIA I10JIb-
30BaTeNel € OrpaHUYEH-
HBIMH BO3MOXHOCTAMMU
3/I0pPOBbBSI.

10

YCTHBIH OITpOC

Tewma 3. [Ipuxmnannoe mpo-
rpaMMHOeo0ecIIeUeHHE.
TekcToBble IPOLECCOPHI
JUIs TI0JIB30BATENEN corpa-
HUYEHHBIMU BO3MOXKHOCTS-
MH 3/I0POBBSI.

10

YCTHBIN OIPOC

Tema 4. TabnuuHbIe npoLIEC-

COPBI JUSUIIOIEH C OTPaHUYEH-

HBIMH BO3MOKHOCTSIMH 3/10-
POBBSL.

10

YCTHBIN OIPOC

Tema 5. Komnbrotepasie
cetu. IHTEpHET Ans
TI0JIb30BATENEH C OTPaHU-
YEHHBIMU BO3MO)KHOCTSI-
MU 3/I0pPOBBSL.

10

YCTHBIN OIPOC

Tema 6. Mudopmarmonnas
0€30I1aCHOCTB IS IOJIL30Ba-
TEJEN ¢ OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 3JJOPOBBSL.

YCTHBIH OITpocC

Tema 7. TIpodeccronans-
HBIH, COITUAJILHBINA U D THYE-
CKHI KOHTEKCT HH(pOpMa-
LIMOHHBIX TEXHOJIOTUH IS
JIIOJIEN C OrpaHUYEHHBIMU
BO3MOYKHOCTSIMHU 3]IOPOBBSL.

YCTHBIH OITpoc

IIpomesxyrounas arrecra-
oy

3a4CT

HT1oro yacos

72




4.2 IInan BHeayJAHWTOPHOIl CaAMOCTOSITEJbHON PadoThHI O0yYAIIUXCA MO TUCIH-

INJINHE

Cemectp

CamocTosTensHas pa60Ta 06yqa101unxcs{

HazBanue pazzena,
TEMBI

Bun camocTosTenbHO#M
paboTbI

Cpoku BbI-
TIOJTHCHUS

3arpaTsl
BpPEMEHHU
(dac.)

OrneHouHoe
CPEeICTBO

Vuebuo-
METOIUUECKOE
obecrieucHre

CaMOCTOATENLHOM

paboThI

Tema 1. Uctopus
BO3HUKHOBEHHUS U
pasButHs uHGopMa-
LIMOHHBIX TEXHOJIO-

THUH.

Jl1s1 oBJIaieHNsI 3SHAHUSIMH
YTEHUE TEeKCTa YueOHOro Mmoco-
Oust, JOIOIHUTENBHOM JTUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
IO TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTA; BBIIUCKU U3 TEKCTa; HC-
0JIb30BAHUE ayJHO- ¥ BU/IE03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
u VHtepHera u ap.;

Jlns 3aKkpenJieHust ¥ cucTeMa-
TH3aIMHU 3HAHUI: paboTa ¢ KOH-
CIIEKTOM JIEKI[MH; COCTaBIICHUE
IUIaHa ¥ T€3HCOB OTBETA; COCTaB-
JieHue TabJuI U1 chcTeMaTu3a-
1M y4eOHOr 0 MaTepyana; OTBe-
ThI Ha KOHTPOJIBHBIE BOIIPOCHI;
MOArOTOBKA COOOILIEHUH K BbI-
CTYIUIEHHIO Ha CEMHHApE;

st popMupoBaHus yMe-
HHUH: peLLIeHl/lC Cl/lTyaLll/lOHHbIX
3a7a4; peQICKCUBHbINA aHAIIU3
npo(ecCHOHANIBHBIX YMEHUit ¢
HCITI0JIb30BAHHEM aylmo- U BHU-
JICOTEXHUKH U JIp.

IToaroroBka k 3a4ery

1-2
yueOHast
HEeems

YCTHBIN
orpoc

WHrepner,
9BC, DUOC

Tema 2. IIporpamm-
HBIE CPEJICTBA MEPCO-
HaJIbHbIX KOMIIbIOTE-
POB IS TIOJIB30BATE-
Jel C OrpaHu4YeH-
HBIMH  BO3MOXKHO-
CTSIMH 3/I0pPOBbSL.

Jl1s1 oBJ1ajieHHsI 3SHAHUSIMHU
YTEHUE TeKCTa y4eOHOro 1noco-
6ust, 10TIOTHUTENIBH O TUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBINUCKU U3 TEKCTa; HC-
HOJIb30BAaHUE ayJHO- U BUIE03a-
nuceil, KOMIbIOTEPHONH TEXHUKH
u UHTtepHera u 1p.;

JI1s1 3aKpenJieHusi M CHcTeMa-
TH3alHHU 3HAHUH: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABIICHHE
IJIAHA ¥ TE3HCOB OTBETA; COCTaB-
JIeHue TabJIuI IS CHCTeMaTH3a-
UM y4eOHOr 0 MaTepuaia; OTBe-
ThI Ha KOHTPOJIBHbIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIICHHIO Ha CEMUHAPE;

Jiast popMupoBaHus yme-
HHIi: pelIeHe CUTYa[HOHHBIX
3a1a4; pe(ICKCUBHbINA aHAIIN3
npodecCHOHaNbHBIX YMEHHH C
HCIONB30BaHHEM ayAHO- 1 BU-
JCOTEXHUKH U JP.

ITonroToBka k 3aueTy

3-4
yueOHast
HeJeIs

YCTHBIN
orpoc

Wurepuer,
3BC, DUOC




Cemectp

HazBanue pazzena,
TEMBI

CamocTosTensHas pa60Ta 06yqa101unxcs{

Bun camocTosTenbHO#M
paboTsI

Cpoku BbI-
TIOJTHCHUS

3arpaTsl
BpPEMEHHU
(dac.)

OrneHouHoe
CPEeICTBO

VuebHo-
METOIUYECKOE
obecrieucHre
CaMOCTOSATENLHOM
paboThI

Tewma 3. [Ipukinagaoe
porpaMmMHoeo0ec-
nedeHue. TekcToBbie
MPOLIECCOPBI TS
TI0JTb30BaTelel ¢
OrpaHUYCHHBIMHU
BO3MOXXHOCTSIMH
3JI0POBBSI.

Jl1s1 oBI1aieHNsI 3SHAHUSIMH
YTEHUE TEKCTa Yu4eOHOro Mmoco-
Oust, JOIOJIHUTENBLHOM JTUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
IO TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTA; BBIIUCKU U3 TEKCTa; HC-
H0JIb30BAaHUE ayJHO- U BU/IE03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
u VHtepHera u ap.;

JI1s1 3aKpenieHnst M CHCTeMa-
TH3alMH 3HAHUI: paboTa ¢ KOH-
CIIEKTOM JIEKLIUH; COCTABJICHHE
IUTaHA U TE3UCOB OTBETA; COCTAB-
JleHue TabJIUIL IS CHCTeMaTH3a-
1M y4eOHOr 0 MaTepuana; OTBe-
ThI Ha KOHTPOJIBHBIE BOIIPOCHI;
HOJTrOTOBKA COOOLIECHHMIT K BBI-
CTYIUICHHIO Ha CEMUHApE;

Jl1st popMupoBaHus yMe-
HUIi: pereHne CUTyal[MOHHBIX
3a7a4; pedICKCUBHbINA aHAIIN3
npo(hecCHOHAIBHBIX YMEHUIL ¢
HCITIOJIb30BAHHEM ayzmo- U BU-
JICOTEXHUKH U JIp.

IToaroroBka k 3a4ery

5-6
yueOHas
HEeems

TECThI, KOH-
TPOJIBHBIC
padoThI,
MPaKTHIECKUE
3aHSTHS

WHrepner,
9BbC, DUOC

Tema 4. TabnnuHbie
TPOLIECCOPBI TSITIO-
JIeil ¢ orpaHuYeH-
HBIMHM BO3MOYKHO-
CTSIMU 3JI0POBbSL.

J1J1s1 oBJIaIeHNsI 3BHAHUSIMU .
YTEHUE TeKCTa y4eOHOro 1noco-
6ust, 10TIOTHUTENBHOMU TUTEpaTy-
PBI: COCTaBJIGHHE CXEM M TaOJIHI
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBINUCKU U3 TEKCTa; HC-
HOJIb30BaHUE ayTHO- U BUIE03a-
nuceil, KOMNbIOTEPHONW TEXHUKH
u NnTtepHera u ap.;

JI1s1 3aKpenJieHust B cucTeMa-
TH3alHHU 3HAHUH: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABIICHHE
IJIaHA ¥ TE3HCOB OTBETA; COCTaB-
JIeHue TabJIuI IS CHCTeMaTH3a-
UM y4eOHOr 0 MaTepuaia; OTBe-
ThI Ha KOHTPOJIBHbIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIICHHIO Ha CEMUHAPE;

Jst popmupoBaHus yme-
HHIi: peleHne CUTyaIl[HOHHBIX
3a1a4; pe(ICKCUBHbINA aHAIIN3
npodeccCHOHaNbHBIX YMEHHH C
HCIONb30BaHHEM ayAHO- 1 BU-
JCOTEXHUKH H JP.

ITonroToBka k 3aueTy

7-8
yueOHas
HeeIs

TECTBI, KOH-
TPOJIBHBIC
paboThI,
[PaKTHYCCKHE
3aHATHS

Wurepuer,
3BC, DUOC




Cemectp

HazBanue pazzena,
TEMBI

CamocTosTensHas pa60Ta 06yqa101unxcs{

Bun camocTosTenbHO#M
paboTsI

Cpoku BbI-
TIOJTHCHUS

3arpaTsl
BpPEMEHHU
(dac.)

OrneHouHoe
CPEeICTBO

VuebHo-
METOIUYECKOE
obecrieucHre

CaMOCTOSATENLHOM

paboThI

Tema 5. Kommblo-
TepHblie cetu. UH-
TEPHET ISl TIOJIb30-
BaTenei ¢ orpaHu-
YEHHBIMHU BO3MOXKHO-
CTSIMU 3/I0POBBSI.

Jl1s1 oB/1aieHNsI 3SHAHUSIMH
YTEHUE TEKCTa Yu4eOHOro Mmoco-
Oust, JOIOJIHUTENBLHOM JTUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
IO TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTA; BBIIUCKU U3 TEKCTa; HC-
H0JIb30BAaHUE ayJHO- U BU/IE03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
u VHtepHera u ap.;

JI1s1 3aKpenieHnst M CHCTeMa-
TH3alMH 3HAHUI: paboTa ¢ KOH-
CIIEKTOM JIEKLIUH; COCTABJICHHE
IUTaHA U TE3UCOB OTBETA; COCTAB-
JleHue TabJIUIL IS CHCTeMaTH3a-
1M y4eOHOr 0 MaTepuana; OTBe-
ThI Ha KOHTPOJIBHBIE BOIIPOCHI;
HOJTrOTOBKA COOOLIECHHMIT K BBI-
CTYIUICHHIO Ha CEMUHApE;

Jl1st popMupoBaHus yMe-
HUIi: pereHne CUTyal[MOHHBIX
3a7a4; pedICKCUBHbINA aHAIIN3
npo(hecCHOHAIBHBIX YMEHUIL ¢
HCITIOJIb30BAHHEM ayzmo- U BU-
JICOTEXHUKH U JIp.

IToaroroBka k 3a4ery

9-12
yueOHas
HEeems

YCTHBIN
orpoc

WHrepner,
9BbC, DUOC

Tema 6. Uudopma-
MoHHas Oe3omnac-
HOCTB JIJI51 TTOJIb30Ba-
TeJEW ¢ OrpaHUYEH-
HBIMH BO3MOXKHO-
CTSIMU 3JI0POBbSL.

J1J1s1 oBJIaIeHNsI 3BHAHUSIMU .
YTEHUE TeKCTa y4eOHOro 1noco-
6ust, 10TIOTHUTENBHOMU TUTEpaTy-
PBI: COCTaBJIGHHE CXEM M TaOJIHI
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIMUCKU U3 TEKCTa; HC-
HOJIb30BaHUE ayTHO- U BUIE03a-
nuceil, KOMNbIOTEPHONW TEXHUKH
u NnTtepHera u ap.;

JI1s1 3aKpenJieHust B cucTeMa-
TH3alHHU 3HAHUH: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABIICHHE
IJIaHA ¥ TE3HCOB OTBETA; COCTaB-
JIeHue TabJIuI 11 CHCTeMaTH3a-
UM y4eOHOr 0 MaTepuaia; OTBe-
ThI Ha KOHTPOJIBHbIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIICHHIO Ha CEMUHAPE;

Jst popmupoBaHus yme-
HHIi: peleHne CUTyaIl[HOHHBIX
3a1a4; pe(ICKCUBHbINA aHAIIN3
npodeccCHOHaNbHBIX YMEHHH C
HCIONb30BaHHEM ayAHO- 1 BU-
JCOTEXHUKH H JP.

ITonroToBka k 3aueTy

13-16
yueOHas
HeeIs

YCTHBIN
orpoc

Wurepuer,
3BC, DUOC




CamocrosiTennbHas paboTa 00yJaronuXCs YuebHo-
METOANYECKOE
Hassanue pazgena, . 3atpatel| Ouenounoe
Cemectp Bun camocTosiTeTHOM Cpoku BbI- obecrieuenue
TEMBI BpEMEHH| CPEICTBO .
paboTh TOJTHEHUS (vac.) CaMOCTOATEIILHOU
' paboThI
Tema 7. Hpo(beccﬂo- Jl1s1i oBIIaieHNsl 3SHAHUSIMH
HAJTBHBIH, COIMaNp- | TTCHHE TeKeTa y4ebHOro 1moco-
. ’ . Oust, JOIOJIHUTENBLHOM JTUTEpaTy-
HBIM U STHICCKUU PbI: COCTAaBJICHUE CXEM U Ta6J'H/II_[
KOHTCKCT I/IH(l)OpMa- 10 TEKCTY, KOHCIIEKTUPOBAHUE
IIUOHHBIX TEXHOJIO- TCKCTa, BBIITUCKHU U3 TCKCTaA, UC-
er;I TUTSt JIIOIlefI C IIOJIb30BaHUE ayAHO- U BUA€03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
OrpaHU4ECHHBIMU 1 ViHTepHETA H 1p.;
BO3MOXHOCTSIMHU Jlns 3aKpenJieHus: ¥ cucTeMa-
3[[01:)03]);[. TH3AIUHA 3HAHUI: pa60Ta C KOH-
CIICKTOM JICKIIUH,; COCTABJICHHUEC
IJlTaHa U TE3UCOB OTBETA, COCTaB- 17- 18 (Y] I/I
6 JIeHU e TaOJIHIL ISl CUCTeMaTH3a- yqe6Ha;1 8 YCTHBIN HTEPHET,
1M y4eOHOr 0 MaTepuana; OTBe- O11poC 3BC, DU1OC
Thl HAa KOHTPOJIBHBIC BOIIPOCHI; Heﬂenﬂ
MOATOTOBKA COOOIICHHIA K BbI-
CTYIUICHUIO Ha CEMUHAapPE;
Jas popmupoBanus yme-
HUIi: pereHne CUTyal[MOHHBIX
3a7a4; pedICKCUBHbINA aHAIIN3
npo(hecCHOHAIBHBIX YMEHUIL ¢
HCITIOJIb30BAHHEM ayzmo- U BU-
JICOTEXHUKH U JIp.
IToaroroBka k 3a4ery
OO6mast TpyA0€MKOCTh CAaMOCTOSTEILHON pabOTHI IO JHC- 29
IUTUTAHE (Yac)
N3 HuX 00beM caMOCTOSTEIHLHOM padOTHI € MCMOJIb30Ba-
HHUEM JJIEKTPOHHOI0 00yYeHHsI M IMCTAHIIMOHHBIX 00pa- 72
30BaTEJbHBIX TEXHOJIOT UM (Yac)
BroxxeTr BpeMeHH caMOCTOATEILHOI padoThl, Mpeay-
CMOTPEHHbIH Y4eOHBIM IUVIAHOM JIJISl TAHHOH JMCHUIIN- 72
HbI (4ac)

4.3 Coaep:xkaHue y4eOHOI0 MaTepuaJia

TpynoemkocTb 2
JTUCITUTUINHEI (3.€.)
HaumenoBanue oc- | Tema 1. Mcropusi BOBHMKHOBEHHS] M Pa3BUTUS HHGOPMAIHMOHHBIX
HOBHBIX Pa3/IeJiOB | TeXHOJIOTHIA.
(Momyrneit) [Tonsitne "undopmarmonnsie TexHosoruu". Mctopusi pazButus undop-

MaIMOHHBIX TexHOoruid. CoBpeMeHHbIe BU/IbI HH(OPMAIIMOHHBIX TEXHO-
noruil. CocTaB M CyLUIHOCTh COBPEMEHHBIX HMH(OPMAILMOHHBIX TEXHOJO-
THil.

Tema 2. IIporpaMMHBIe CPeACTBA MEPCOHAIBHBIX KOMIIBIOTEPOB 115l
JIIOJIeH ¢ OrPaHNYCHHBIMH BO3MOKHOCTSIMU310POBbSI.

Knaccugukanuss nporpaMMHBIX CPEICTB MEPCOHAIBHBIX KOMIIBIOTEPOB:
CHCTEMHBIE€ NPOrPaMMbl, HHCTPYMEHTAJIbHbIE MPOTPAMMBI, MPHUKIAHbIE
nporpammel. Omnepanuionnsie cuctembl (OC). Tlonsarue, Qynkuuu. Oc-
HOBHBIE TUIIBI OTIEPALIIOHHBIX CUCTEM.

Tema 3. IlpuxkaagHoe mporpaMmMHoe o0ecnedenue. TekcToBbIe NMpoO-
neccopbl JJIsl NOJb30BaTe/eil ¢ OrPAHMYECHHBIMH BO3MOKHOCTSIMH
310POBb.

Wurepdeiic mporpamm MS Office u OpenOffice. Hacrpoiika napamerpos
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porpamMmel. YCTaHOBKa mapameTpoB crpanuipl. opmatupoBanue ad3a-
11a ¥ cuMBOJIOB.CrinckH, pasHOBUAHOCTH. Co3aHue U 0(OPMIICHHUE CITHC-
koB.Co3manue Tabnui B okymMeHTax. @opmaTupoBaHue JaHHBIX B TaOIH-
nax. CopTupoBKa JaHHBIX B TAaOIMIaX. BelymcieHns U MocTpoeHue aua-
TpaMM.

Ctwim ¥ UX UCIOJIb30BaHUE NpU 0(OPMIICHUU JTOKYMEHTOB. BcraBka u
BCTpauBaHHe OOBEKTOB. BcTaBka M pemakTHpOBAaHHE MaTEMaTHYECKHX
BEIpaKeHUi u popmyir. Penakropsr popmyn MS Equcation.

Tema 4. Tadiu4HbIe NpoLEcCOPbI JIA JIOel ¢ OrPAHUYEHHBIMH B0O3-
MO’KHOCTSIMH 310POBbSI.

Unrepdeiic nporpamm MS Office u Open Office. PaGouasi kuura, ee
cTpykTypa. [lonsaTus nuanaszona u tabmauusl (cnucka) ans MS Excel. Ax-
pecanus sueeKk U auarna3oHoB (OTHOcUTeNbHas U abcomtoTHas). [IpucBoe-
HUE UMEHHU sUelKe, Muarnasony, tadnuie. Tumsl JaHHBIX (YKCTIA, TEKCTHI,
JIOTUYECKHE JaHHble, GpopMmyibl). PopMaTupoBaHue JaHHBIX. UHCIOBBIE
dbopmatel. YcnoBHoe popmatupoBanue. Beoa popmynn. OyHKIIUM KakK OTie-
panabl popmyn. Knaccupukanus gynkuuit. Macrep ¢yHkumii. Broxen-
Hble GyHKIUU. J[eCTBUS HA COAEPKUMBIM sU€eK (PeIaKTUPOBAHUE, KO-
MUPOBaHUE, TIEPEMEIIICHHE, YIAICHHE).

Tema 5. Komnbrorepusie cetu. UHTEepHeT 10151 M0JIb30BaTeEJI€l € Orpa-
HUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbSI.

Ha3znauenmne xommerotepHbix cereid. Kiaccudukamus ceteit. JlokanpHbIe
CEeTH, pervuoHanbHble, TaolanbHble. [IpoTokoabl nmepenaun naHHBIX. Jlo-
KaJibHbIE ceTH. TOMOJIOTMU MOCTPOEHHUS JIOKaIbHBIX ceTed. OaHOpaHro-
Bble M HMepapXuyeckue JoKalbHble ceTu. OpraHuzanus U 0COOEHHOCTH
oaHopaHTOBBIX cerel. Kanambr cBsizu. Mepapxuueckue cetu. PabGouwme
CTaHIIMH, CEPBEPbI, KAaHAIIBI CBSA3H, CETEBOE 000pYyI0BaHME (CETEBbIC aaamn-
Tepbl, KOHIIEHTPATOPbI,KOMMYTATOPBbI, ILTIO3BI).

Tema 6. UndopmannonHasi 6e30acHOCTb JISl N0JIb30BaTeJIel ¢ orpa-
HUYEeHHbIMU BO3MOKHOCTSIMH 3/10POBbSI.

HNudopmanrionnas 6e30MacHOCTh U €€ COCTaBJIAIOLIME. YTPO3bl Oe3omac-
HOCTHU MH(popManMu U UX Kilaccudukanus. 3akoHoAaTeNbHbIE akThl Poc-
cuiickoit @enepanuu, peryaupyrolle MpaBOBbIE OTHOIICHUS B cdepe
uH(GOPMAIMOHHON 0€30MMaCHOCTH U 3aIIUTHI TOCYIapCTBEHHOW U KOMMED-
YecKoi TalHbl. AIMUHUCTPATUBHASL U YrOJOBHAs OTBETCTBEHHOCTh B MH-
dhopmarmonHoi chepe.

Tema 7. Ilpo¢eccuoHaIbHBINA, CONUANBHBIA M ITHYECKUI KOHTEKCT
HH(OPMAIMOHHBIX TEXHOJIOTHIl ISl JII0/leil ¢ OrpaHUYeHHBIMH BO3-
MOKHOCTSIMU 310POBbSI

Nudopmanus kak BakHEHIHNI pecypce pa3Butus oOuiectBa. Mudopmatu-
3anust obmectBa. HanmonaneHeie nHGOpMaImonusie pecypesl. MHpopma-
IIUOHHBIE MPOAYKTHl U yCAYrd. PHIHOK MH(OPMAIMOHHBIX MPOIYKTOB H
yenyr. UadopManinoHHbIe TEXHOIOTUU B 00pa3oBaHUU. J{MCTaHIIMOHHBIE
00pa3oBaTeNbHbIE TEXHOJIOTHH

DOopMBI TEKYILETO
KOHTPOJIS

YCTHBIﬁ OIIpOC, TECThI, KOHTPOJILHBIC pa60TBI,
IMMPAKTHUYICCKUC 3aHATUS

dopma npomexy-
TOYHOU aTTECTALUU

3a4CT
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4.3.1. IlepeyeHb CEMHHAPCKHUX, NPAKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

o4Has popMa 00ydyeHHs

T MKOCTh
P .| e
No nia u Te- HanmeHoBaHHe ceMHHAPOB, 5 T g 5 %
o MBI JIUC- | TPaKTHYECKHUX U JIAOOPATOPHBIX Cero U3 Hux e % &g
HHTITAHBL pabor Hacos [paKTUYECKas, g & 2 5
(Mozyrsn) MOJrOTOBKA C »5 g
Hcropust BOSHUKHOBEHHS U
1 1 pa3BuTHs HHYOPMAITUOHHBIX 2 YCTHBI ompoc VK-1
TEXHOJIOTHH.
[Iporpammuble  cpencTaa
MEPCOHAIBHBIX KOMIIbIOTE-
2 2 pOB ISl TONB30BaTeENeH C 2 YCTHBIH 0mpoc VK-1
OIrpaHUYCHHBIMU  BO3MOXK-
HOCTAMHU 310POBbA.
[IpuknanHoe mporpaMMHOE TECTHI, KOHTPOI-
obecrieyeHue. TeKCTOBbIC ’ 60ThI
3 3 TIPOLIECCOPHI IS IOTb30BA- 2 Ebfxgiqecm;e VK-1
TeJNed COrpaHMYEHHBIMU p SAHSTIS
BO3MOXXHOCTAMU 3JT0POBbSI.
TabaudHBIE POIIECCOPHI TS TECTBI, KOHTPOJIb-
4 4 JFOJIeH ¢ OrpaHUYCHHBIMH BO3- 2 HBIC PabOTHI, VK-1
MOXKHOCTSIMHU 3/I0POBBSI. TPaKTHIECKUEC
3aHSTHS
Komnsrorepusie cetu. Un-
5 5 TEpHET ISl II0JIb30BaTeNeH 2 YCTHRIH OMpOC VK-1
C OrpaHUYCHHBIMHU BO3-
MOXKHOCTSIMH 37I0POBBSL.
Wudopmanmonnas 6e3omnac-
6 6 HOCTB JIJISI MOJIb30BaTeJIel C 2 YCTHEIH OMpOC VK-1
OTpaHUIECHHBIMH BO3MOXKHO-
CTSIMH 3/IOPOBBSL.
[IpodeccronanbHbIit, comu-
aJIbHBIN U 3TUYECKUI KOH-
7 7 TEKCT WH(HOPMAIIMOHHBIX 4 yeTHbIii onpoc VK-1
TEXHOJIOTHI JITS JTFOMIEH C
OTpaHUICHHBIMHA
BO3MOKHOCTSIMH 3/I0POBBSL.
04HO-3204Hasi opMa 00yUeHHust
TpynoeMKocTh
Ne pazne- pyﬂ(qac_) e E 5
No J1a ¥ Te- HanmenoBanne ceMHHAPOB, = 5 %
o MBI TUC- | TIPAKTHYECKHX M JTa00PaTOPHBIX Beero W3 Hix e % &g
[UTITHHBI pabor Hacos TIpaKTHYeCKas = & 2 5
(Mozysst) HOATOTOBKA © 8 2
Hcropust BOBHUKHOBEHUS U
1 1 PasBUTHA HHOPMAITHOHHBIX 2 YCTHBII OMpoc VK-1
TEXHOJIOTHH.
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[IporpamMmmHBIe  cpencrBa
MEPCOHATIBHBIX KOMITBIOTE-
2 2 pOB 171 Honb30BaTeneil c 2 YCTHBIH 0npoc VK-1
OTPaHMYCHHBIMH BO3MOXK-
HOCTSIMH 37I0POBbSI.
[puknamHoe nporpaMMHOe
obecneuenue. TekcToBbIC TECTEL, KOHTPOTL:
HBIE pabOoTBHI,
3 3 HPOLIECCOPHI JUIs TI0JTh30Ba- 2 VK-1
. MPaKTHYECKUE
Tesell CorpaHMYeHHBIMU SAHSITHA
BO3MOXXHOCTSIMH 3/IOPOBBSL
Tabnu4HBIE MPOLIECCOPHI TS TECTbI, KOHTPOJIb-
4 4 JF0JIei ¢ OrpaHUYCHHBIMH BO3- 2 HbIe PabOTHI, VK-1
MOKHOCTSIMH 37I0POBbSI. MPaKTHIECKUE
3aHATHSL
Komnstorepasie cetu. Un-
5 5 TEpHET JUTS MONb30BaTeNei 2 yemBi ompoc VK-1
C OrpaHUYCHHBIMHU BO3-
MOXKHOCTSIMH 3/I0POBBSL.
WNudopmanmonnas 6e3onac-
6 6 HOCTb JIJISI TIOJIb30BATENEH C 2 yemBi ompoc VK-1
OrpaHU4YC€HHBIMH BO3MOKHO-
CTSAMU 3]I0POBbSI.
[TpotheccronanbHbIi, corm-
aJIbHBIN U 3TUYECKUI KOH-
7 7 TeKer HHq)(ipMauHOHHL“IX 2 YCTHBIH OMpoc VK-1
TEXHOJIOTHI JITISI JIFOIEH C
OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 3JJ0POBbS.
3a04Hasi popMa o0ydeHHsI
Ne pazne- TpynoeMkocTb g _ FRN
No J1a u Te- HanmenoBanue ceMuHapoB, (uac.) ; 2 2 E =
o MBI IUC- | TPAKTUYECKHUX K JaOOPaTOPHBIX Beero N3 Hmx e % % e %
[HTLTAHBI pabor 4acoB  |PAKTHYECKas = & eo Z =
(Mopyrst) HOArOTOBKA © =
Hcropust BO3HUKHOBEHUS U
1 1 pas3BUTHs HHHOPMAITMOHHBIX YCTHBIH ompoc VK-1
TEXHOIOTHH.
IIporpammuble  cpeacTBa
MIEPCOHATIBHBIX KOMIIBIOTE-
2 2 POB IJIsl TONB30BATENEH ¢ YCTHBI# OIpoc VK-1
OrPaHMYECHHBIMH BO3MOXK-
HOCTSIMH 3J0POBBS.
IIpuknaaHoe nporpaMMHOE
obecnieueHune. TekcToBbIE
3 3 HpOLECCOPBI IS II0Ib30Ba- YCTHBIH 0mpoc VK-1
TeJNel CorpaHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBBSL.
TabmraHbIe POIIECCOPHI IS
4 4 oIl ¢ OTPaHMYEHHBIMH BO3- YCTHBIA OIPOC VK-1
MOYKHOCTSIMH 3JI0pOBBSL.
Komnerorepnsie cetu. Mu-
5 5 TEpHET JJIs1 OJIb30BaTENEH YCTHEIH OMPOC VK-1
C OrpaHUYECHHBIMHU BO3-
MOYKHOCTSIMH 3JJOPOBbSL.
Wudopmanmonnas 6e3omac-
6 6 HOCTB ISl TTOJTE30BATEINEH C 2 yeHBii ompoc VK-1
OrpaHHYECHHBIMHU BO3MOXKHO-
CTSIMH 3J0POBbS.
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[IpodeccrnonanbHbIi, comu-
AJILHBIA U STHYECKUH KOH-
7 7 TEKCT I/IH(I)oUpMauHOHH},VIx
TEXHOJIOTHil IJIs JIFOJIEH ¢
OrpaHIMYCHHBIMHU
BO3MOKHOCTSIMH 3/I0POBBSL.

YCTHBIH OMpoc VYK-1

4.3.2. IlepeyeHb TeM (BONPOCOB), BLIHOCUMBIX HA CAMOCTOSITEIbHOE U3yYeHHe CaMo-
CTOSATEJIbHOI PadoThI CTYAeHTOB

[\]
HJ\/II'T Tema 3aganue fgﬁﬁgfg;r;: UK
1 [Ipodeccronanbhbli, co- WNudopmanonnsIit YK-1 YVK-1.1
IUAJIBHBIN U ATHYCCKUM MOHCK;
KOHTEKCT MH(pOpMaIMOH- pedreKcUBHBIN  aHaIM3
HBIX TEXHOJIOTUH TSl JItO- npodeccuoHanbHBIX yMe-
JIeN C OrpaHUYECHHBIMU HUM
BO3MOXHOCTSIMU 3710pO-
BbSI.

4.4. MeToanyeckne yKa3aHusi 10 OPraHU3alMU CAMOCTOSITEbLHONH pPadoThl CTyleH-
TOB

CamocTrosTenpHas padoTa CTyJICHTOB BceX (opM M BUIOB OOyUYEHUS SIBISICTCS OJHUM W3
00s13aTeILHBIX BU0B 00pa30BaTEIbLHON NEATEILHOCTH, 00SCIIEYMBAIOIICH peaTn3aIuio Tpedo-
BaHni denepabHBIX TOCYAAPCTBEHHBIX CTAHIAPTOB BBICIIETO MPOQPECCHOHATBHOTO 00pa3oBa-
Hus. CorjacHo TpeOOBaHUSAM HOPMATHBHBIX JIOKYMEHTOB CaMOCTOSITCIIbBHAS padOTa CTYACHTOB
SIBJIIETCS 00s3aTeILHBIM KOMIIOHEHTOM 00pa30BaTEIIBHOTO MpoIlecca, TaKk Kak OHa oOecreunBa-
€T 3aKpeIUICHHUE TOJyYacMbIX Ha JICKITMOHHBIX 3aHATHSAX 3HAHUH MyTeM MPUOOPETCHHS HABBIKOB
OCMBICJICHHS U PACIIUPEHUS UX COJICP)KAHHUS, HABBIKOB PEHICHUS aKTyaJIbHBIX MPo0OieM (popMu-
poBaHMS OOIICKYIBTYPHBIX M MPO(ECCHOHATBHBIX KOMIICTCHIIMH, HAYYHO-HCCIIEI0BATEIbCKOM
JESITeILHOCTH, TOJIOTOBKM K CEMHHApaM, JJaOOpaTOpPHBIM paboTaM, clladye 3a4eTOB M DK3aMe-
HOB. CamocTosiTeNpHas padoTa CTYACHTOB MPEACTABISCT COOOH COBOKYITHOCTH QyJAMTOPHBIX U
BHEAYJIMTOPHBIX 3aHATHH B paboT. CaMocTosTeIbHAS padoTa B paMKax 00pa3oBaTeILHOTO IPO-
11ecca B By3€ pellaeT CICIyIOIINe 3a/IauH:

— 3aKpeIUICHHE W PACIIUPEHUE 3HAHWH, YMEHUH, MOJyYCHHBIX CTYICHTAMH BO BpEMS
ayJMTOPHBIX U BHEAYIUTOPHBIX 3aHATHUH, IPEBPAILICHUE UX B CTEPEOTUIIBI YMCTBEHHOW U (HU3H-
YECKOH JeATEILHOCTH,

— npuoOpeTeHne JONOTHUTEIBHBIX 3HAHWUN W HABBIKOB IO JUCHHUIUIMHAM Y4eOHOTO
1JI1aHa;

— (¢opMHpOBaHME H pa3BUTHEC 3HAHWUA W HAaBBIKOB, CBS3aHHBIX C HAy4HO-
HCCIEN0BATEILCKON IEITENHHOCTEIO;

— pa3BUTHE OPHEHTAIIMU M YCTAaHOBKH Ha KAa4eCTBEHHOE OCBOCHHME 00pa30BaTEIbHOM
MIPOrpaMMBbI;

— pa3BHUTHE HABBIKOB CAMOOPTaHHU3AIINH;

— (opmupoBaHUE CAMOCTOSATETFHOCTH MBIIIUICHHUS, CIIOCOOHOCTH K CaMOPa3BUTHIO, ca-
MOCOBEPIIIEHCTBOBAHHUIO U CaMOpeaTn3alliy;

— BBIpa0OTKa HABBIKOB A(PPEKTUBHOI CAMOCTOSITEIbHONU MPOQPECCHOHAITBHON TEOPETH-
YEeCKOM, MPaKTUIECKON U Y4eOHO-HCCIeT0BATEIBCKON IESATEIBHOCTH.

IMoaroroBka k jgexkuuu. KadectBO OcBOEHHS co/epKaHUS KOHKPETHOW AMCIUILTUHBI
MPsIMO 3aBUCHUT OT TOTO, HACKOJIBKO CTYICHT caM, 0e3 BHEIIHEro MpuHYXJAeHUs (GpopMHUpyeT y
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ce0s1 yCTaHOBKY Ha MOJIy4YCHHE Ha JICKIUSIX HOBBIX 3HAHHM, TOTIOJIHAIOMINX yXKE UMEIOIIUECS 110
TaHHOU JuCIMITINHE. BpeMs Ha MOAroTOBKY CTY/IEHTOB K ABYXYAaCOBOM JICKIIUH 110 HOPMAaTHBAM
cocTasigeT He MeHee 0,2 yaca.

IMoaroroBka K MPaKTH4YeCKOMY 3aHATHIO. [[0ATOTOBKA K MPAKTUYCCKOMY 3aHSITHIO
BKJIIOYAET CIICAYIOIINE AIIEMEHTBI CAMOCTOSITEIILHON JEATENHOCTH: YEeTKOE MPECTaBICHUE 1ie-
T ¥ 33/1a4 €ro MPOBEICHHs; BBIICIICHUE HABBIKOB YMCTBEHHOM, aHAIMTHYECKOW, HAYYHOU Jesi-
TEJBHOCTH, KOTOpBIE CTAaHYT Pe3yJIbTaTOM IMpENCTOsIIel paboThl. BbipaboTKa HaBBIKOB OCY-
IIECTBIISIETCS C TIOMOIIBIO MOJYYECHUs HOBOW MH(OpMAaIuK 00 M3ydaeMbIX MpoIeccax U ¢ IO0-
MOIIBIO 3HAHUS O TOM, B KAKOW CTENICHHW B JAHHOE BPEMs CTYIEHT BJaJIC€T METOAAMHU HUCCIIEIO-
BaTEIIbCKOM NIEATETLHOCTH, KOTOPBIMH OH CTaHET MOJb30BAaThCS Ha IMPAKTUYECKOM 3aHSITHH.
[TonroToBka K MpakTUYECKOMY 3aHATHIO HEPEIKO TpedyeT moadopa Marepuaia, JaHHBIX U CIie-
LUATbHBIX MCTOYHUKOB, C KOTOPBIMU MNpEACTOUT ydeOHast paboTa. CTyneHThHl JOJKHBI JloMa
MOJITOTOBUTH K 3aHATHIO 3—4 nipuMepa (GopMyITHpPOBKY TEMBI HCCIIEIOBAHUS, TIPEICTABIEHHOTO B
MOHOTpa(usIX, HAYYHBIX CTaThsIX, OTYETAX. 3aTEM OHHU CAMOCTOSTEIIHHO OCYIIECTBIISIFOT TTOMCK
COOTBETCTBYIOINX MCTOYHUKOB, OMPEACISIOT aKTYyaIbHOCTh KOHKPETHOTO HCCIICOBAHMS MpPO-
[IECCOB U SIBJICHUH, BBIJCISIOT OCHOBHBIE CIIOCOOBI JOKa3aTeNbCTBA aBTOPAMH HAYYHBIX padoT
[IEHHOCTH TOTO, Y€M OHH 3aHMMAlOTCs. B X07e caMoro mpakTH4ecKOTo 3aHSTHS CTYIEHTHI CHa-
Yaja TpeCTaBIISIIOT HAWICHHBIE UMH BapuUaHTHl (JOPMYITHPOBKH aKTyalbHOCTH HCCIIECIOBAHMS,
00CYXIaIOT X W 0OOCHOBBIBAIOT CBO€ MHEHHE O HAWIydllleM BapuaHTe. BpeMs Ha MOAroToBKY
K MPaKTUYECKOMY 3aHATHUIO [0 HOpMaTuBaM cocTabiisieT He MeHee 0,2 Jaca.

IMoaroroBka Kk ceMHHApPCKOMY 3aHATHIO. CaMOCTOSATENbHAS MMOATOTOBKA K CEMHHAPY
HarpaBJIcHa: Ha Pa3BUTHE CIIOCOOHOCTH K YTCHHIO HAYYHOW M MHOM JIMTEpaTyphl; HA TOUCK JIO-
MTOJTHUTEIPHON HH(pOPMAIINH, TIO3BOJISIIONIEH TITyO)ke pa3o0paThbcs B HEKOTOPBIX BOMpOCAX; Ha
BBIJICJICHUE TpU paboTe C pa3HBIMH UCTOYHHKAMU HE0OXoauMoi nHpopmaluu, Kotopas Tpedy-
eTcsl JUId TIOJIHOTO OTBETa Ha BOMPOCHI MJIaHA CEMUHAPCKOIO 3aHATHUS; Ha BBIPAOOTKY yMEHUSs
MIPaBUJIBHO BBIMMCHIBATh BBICKA3bIBAHUS aBTOPOB M3 MMEIOIIMXCS MCTOYHHUKOB HH(pOpMaluwy,
ohopMIIATh UX TI0 OHOIMOTpadUUecCKUM HOpMaM; Ha Pa3BUTHE YMEHHS OCYIIECTBIISATH aHAIHU3
BBIOPaHHBIX MCTOYHWUKOB HMH(OpMAIMK;, Ha TOATOTOBKY COOCTBEHHOTO BBICTYIUICHHS 1O 00-
CYyXJaeMbIM BOIIpOcaM; Ha (OpPMHUPOBAHHE HaBbIKAa ONEPATUBHOIO pearvpoBaHUs HA pa3HbIE
MHEHUS, KOTOPbIE MOT'YT BO3HHMKATh IPU 0O0CYKJIEHUU TE€X WM MHBIX Hay4HBIX pobiem. Bpems
Ha MOJITOTOBKY K CEMHUHApy 10 HOpMaTUBaM cocTaBiisieT He MmeHee (,2 Jaca.

IMoaroroBka Kk KOHTPOJIbHOH padore. KoHTposibHas paboTa Ha3HAYAETCs MOCIE U3yde-
HUS ONPENEIIEHHOTo paszjena (pa3/iesoB) NUMCUUILUIMHBI U IMPEJCTaBIseT cO00W COBOKYIHOCTh
pa3BepHYTHIX MUCbMEHHBIX OTBETOB CTYJCHTOB Ha BOIPOCHL, KOTOPHIE OHM 3apaHee MOJIy4aroT
oT npenoaasarensi. CaMOoCTOSTEeIbHAS MOATOTOBKA K KOHTPOJIbHOM paboTe BKItOYaeT B ceOs: —
M3Yy4YeHHE KOHCIEKTOB JICKIIUH, PACKPBIBAIOIINX MaTepuai, 3HaHHE KOTOPOrO MpOBEpsieTCs KOH-
TPOJILHOM paboToif; MOBTOpPEHHE y4EeOHOTO Marepuana, MOJIYy4eHHOIO MPH MOArOTOBKE K CeMU-
HApCKUM, MPAKTUYECKUM 3aHATHUSAM U BO BpeMsl UX MPOBEICHUS; H3YyueHUE AOIMOJIHUTEIHHON
JTUTEPATyphl, B KOTOPOH KOHKPETU3UPYETCS COAEpkKAHUE MPOBEPSEMBIX 3HAHUI; COCTABJICHUE B
MBICIIEHHOU (hopMe OTBETOB Ha MOCTABJICHHbIE B KOHTPOJBHON paboTe BOMPOCH; (HOpMUPOBA-
HUE TICUXOJIOTMYECKON YCTAaHOBKHM Ha YCIEIIHOE BBIMOJHEHUE BCeX 3aJaHuil. Bpems Ha moaro-
TOBKY K KOHTPOJIbHOHM paboTe Mo HOpMaTUBaM COCTaBIISET 2 Jaca.

IMoaroroBka k 3auery (B ToM yncie K nupdepeHIHpOBaHHOMY MPU OTCYTCTBUH HK3a-
MeHa 1o aucuurinae). CaMocTosTeNbHAs MOrOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B Te-
YyeHue Bcero cemectpa. [loAroToBka BKIIIOYAET CIENyIOLUE NeHCTBUS: MepeunTaTh BCe JEKINH,
a TaKke MaTepHalibl, KOTOPhIE TOTOBUJIMCH K CEMUHAPCKUM M MPAKTUYECKUM 3aHATHSIM B Teue-
HUE CEMECTpa, COOTHECTH ATy MHPOPMAIIMIO C BOMPOCAMH, KOTOPHIE JaHbI K 3a4eTy, €ClIH UH-
(dbopManuu HETOCTATOYHO, OTBETH HAXOMAT B MPEII0KEHHOW MpenoaaBareneM auTepatype. Pe-
KOMEHJIyeTCsl JieNlaTh KpaTKue 3amuc. Bpems Ha MOATOTOBKY K 3a4eTy [0 HOPMAaTHBaM COCTaB-
JIsieT He MeHee 4 JacoB.

®opMbI BHEAYTUTOPHOI CaMOCTOSITEIbHOI padoThl
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IoaroroBka nokiaaaa llens caMOCTOSTENBHON Pa0OTHI: pacIIMpPEeHHE HAYYHOTO KPYro-
30pa, OBJAJECHHE METOAAMU TEOPETUYECKOTO HCCIEAOBAHUS, PA3BUTHE CAMOCTOATEIBHOCTU
MBIIUIEHUS CTyJeHTa. Jlokiag — myOaudHOe COOOIIEHHE WM JIOKYMEHT, KOTOpPbIE COJepkKar
MHGOPMAILIMIO U OTPAXKAIOT CYTh BOIPOCA MIIM MCCIEIOBAHUS MPUMEHUTENBHO K JAHHOW CHTYya-
1mn. Bugsl moxnanos: 1. YCTHBIN OKIIA — YUTACTCS 110 UTOraM MPOJCIIaHHOW paObOThI U SIBJISI-
ercs 3¢ (GEeKTUBHBIM CPEJICTBOM Pa3bsICHEHHS €€ pe3yinbTaToB. 2. [IMcbMeHHBIN JOKIaa: — Kpat-
kuii (1o 20 cTpaHUI)) — pe3rOMHUpPYET Hambosee BaXHYIO MHPOPMAIUIO, MOJTYICHHYIO B XOJIe
HCCIeI0BaHus; — MOAPOOHBIN (10 60 cTpaHUI]) — BKJIIOYAET HE TOJIBKO TEKCTOBYIO CTPYKTYDPY
C 3aroJIOBKaMH, HO M JuarpaMMbl, TaOJHIbI, PUCYHKH, (oTorpaduu, MPHIIOKEHHs, CHOCKH,
CCBUIKH, THUIEPCCHUIKU. Bbimonnenune 3amanus: 1) yerko chopmynupoBats TeMy (Hampumep,
MUCHMEHHOTO JIOKJIaN); 2) U3y4HTh U MOA00paTh JIMTEPATypy, PEKOMEHAYEMYIO 110 TeMe, BhIje-
JIUB TPU UCTOYHHKA OmbOnuorpapuueckoil nHGopManuu: — MepBUYHBIE (CTATbU, JUCCEPTALHH,
MOHOrpauu U T. A.); — BTOpHUHBIe (OMOIMOrpadus, pedeparuBHble KypHaJIbl, CUTHAIbHAS
nH(popmalus, miaHel, rpad-cxeMbl, NMPeAMETHbIE yKa3aTelIu U T. 1.); — TpeTU4HbIe (0030pHI,
KOMITWJISITUBHBIE paOOThI, CIPaBOYHbIE KHUTM U T. A.); 20 3) HanucaTrh IJ1aH, KOTOPbIM MOJIHO-
CTBIO COTJIACYeTCsl C BBIOpAHHOW TEMOM M JIOTMYHO PacKphIBAeT ee; 4) Hamucath JAO0KIIa, COOIto-
nasi cienyromue TpeboBaHUs: K CTPYKType J10KjIa/a — OHa JI0JKHA BKIIIOYATh: KPAaTKOE BBEJIE-
HUe, 00OCHOBBIBAIONIEE AKTYAIBHOCTh MPOOJIEMBI; OCHOBHOW TEKCT; 3aKJIFOUEHHE C KPaTKUMU
BBIBOJIAMHU T10 MCCIIeAyeMOoil pobiemMe; CIUCOK HCIOIb30BaHHOM JIMTEPATYyphl; K COJAEPKAHUIO
JOKJIaja — OOLIUe MOJIOKEHUS HAA0 MOAKPENUTh U MOSICHUTh KOHKPETHBIMU MpPUMEpPaMU; He
nepecka3bplBaTh OT/AEIbHBIE IJ1aBbl Y4€OHUKA WIIM y4eOHOrO OCOOUs, a U3NI0KUTh COOCTBEHHbIE
COO00paKeHMs MO CYIIECTBY pacCMaTpUBAEMbIX BOIIPOCOB, BHECTU CBOU MPEAJIOKEHUs; 5) odop-
MUTh PabOTy B COOTBETCTBUHU C TpeOoBaHUsAMU. [lnaHupyemble pe3ynbTaThl CaMOCTOSTEIBHOMN
palboThI: CIOCOOHOCTH CTYJICHTOB aHAJIM3MPOBATh PE3YJIbTaThl HAyYHBIX UCCIIEAOBAaHUIN U MpU-
MEHATh UX MPHU PELICHUH KOHKPETHBIX 00pa30BaTeNIbHBIX U UCCIENI0BATEIbCKUX 3aJay; I'OTOB-
HOCTb UCIOJIb30BATh MHANBUYaIbHbIE KPEATUBHbIE CIIOCOOHOCTH Ul OPUTHMHAIBHOTO PEIICHUS
HCCIIEIOBATENIbCKUX 33/1a4; CIIOCOOHOCTh pellaTh CTaHJAPTHBIE 3a/a4i NPO(eCcCHOHANBHON Je-
STEIbHOCTH Ha OCHOBE WH(POPMAIMOHHOW W OMOIMOrpaduieckoil KyJIbTyphl C IPUMEHEHHUEM
MH(GOPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUI U C y4€TOM OCHOBHBIX TpeOOBaHMH UH(OP-
MAaIMOHHON 0€30I1aCHOCTH.

CocraBienue rioccapus Llenb camMocTosATeIbHON PabOTHL: MOBBICUTH YPOBEHb HH(OP-
MAaIMOHHBIN KyJIbTYpbl; IPUOOPECTH HOBBIE 3HAHUS; OTPAOOTaTh HEOOXOAUMbIE HABBIKU B MpEJ-
METHOM o6JsiacTu yuebHoro Kypca. ['moccapuii — cioBaph crienualn3upoBaHHbIX TEPMUHOB U UX
onpenenenuil. CraThs rioccapust — omnpenenenue tepMmuHa. CoaepikaHue 3aJjaHus: cOop U cu-
CTeMaTH3alysl MOHATUI WM TEPMUHOB, OOBEINHEHHbIX O0IEH criequpruecKol TEMaTHKOMH, 110
OJTHOMY JIM0OO HECKOJIbKUM HMCTOYHHMKaM. BpinonHenue 3aianus: 1) BHUMATEIbHO IPOYUTATh pa-
00Ty; 2) onpenenuTbh Haubosee YacTo BCTPEYAIOLINECs TEPMUHBI; 3) COCTaBUTh CIIUCOK TE€PMU-
HOB, O0OBEIMHEHHBIX 00LIEH TeMaTukoil; 4) pacroiaokKUTh TEPMUHBI B al(paBUTHOM TOPSIIKE; 5)
COCTaBUTh CTaThH IJOCCApUsil: — JaTh TOUHYIO (OPMYIHUPOBKY TEpMUHA B UMEHMTEIBHOM Ma-
Jie’Ke; — OOBEMHO PacKpbITh CMBICI JaHHOTO TepMuHa IlnaHupyemble pe3yiabTaTbl caMOCTOS-
TEJBbHOM paboThl: CIIOCOOHOCTh CTYAEHTOB pellaTh CTaHIApTHBIE 3a/aud MpOo(hecCHOHAIbHON
JeATeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OMOnIHorpapuueckoi KyabTypbl ¢ IPUMEHEHHEM
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTUH M C Y4eTOM OCHOBHBIX TpeOOBaHMH HH-
(dopmaIoHHOH 0€30MacHOCTH.

Nupopmannonnslii mouck Llens camocTosiTensHONW pabOThl: pa3BUTHE CIIOCOOHOCTH K
MIPOEKTUPOBAHUIO U TPE0Opa30BaHUIO YUeOHBIX AEWCTBUI HA OCHOBE Pa3IMYHBIX BUAOB HH(OP-
MAaIMOHHOTrO noucka. VHpopMalMOHHbBII MOUCK — TMOUCK HECTPYKTYPHUPOBAHHOM JOKyMEH-
TayibHOM MHpOopManuu. CIIUCOK COBPEMEHHBIX 3a/1ad MH(POPMAIMOHHOTO MOUCKA: PELICHHE BO-
IIPOCOB MOJIETUPOBAHMS;, KIacCU(PHUKAIMS JOKYMEHTOB; (MIbTpauus, Kiaccuukauus IOKy-
MEHTOB; MPOEKTUPOBAHUE APXUTEKTYP MOMCKOBBIX CUCTEM M MOJb30BATEIbCKUX HMHTEP(ENCOB;
u3BIeYeHUe UH(popMalMy (AHHOTUPOBaHKE U pedepupoBaHre TOKYMEHTOB); BBIOOP HH(pOpMa-
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LIMOHHO-TIOUCKOBOTO sI3bIKa 3allpoca B MOMCKOBBIX cuctemax. ConepikaHue 3aaHus 10 BUAAM
MOUCKA: TMOUCK OnOIMorpadguueckuii — MOMCK HEOOXOAMMBIX CBEJCHUI 00 MCTOYHUKE M yCTa-
HOBJICHHE €r0 HaJlU4Yus B CHCTEME APYrMX MCTOYHMKOB. Benercs myreMm pasbickanus OuOIHO-
rpapudeckoil mHpopmanuu u Oubmuorpaduveckux mocoduit (MHGOPMAIMOHHBIX H3aHUH);
MOUCK CaMHUX HH()OPMAIMOHHBIX MCTOYHUKOB (JIOKYMEHTOB M W3JIaHUH), B KOTOPBIX €CTh HIIU
MOJKET COAEPIKAThCS Hy)KHasi HHPOpPMANNS; — MOUCK (PAKTUYECKUX CBEICHHIA, COJIEPKAIIUXCS B
muTeparype, KHUre (Hampumep, o0 UCTOpHYeCKHX (aKTax M COOBITHUAX, O OWOrpaduIecKux
JAHHBIX U3 JKU3HU U JESITEIbHOCTU MHCATENs], YIEHOrO U T. I1.). Beinmonnenue 3ananus: 1) omnpe-
JieTIieHre 00JIacTy 3HaHU; 2) BRIOOP THIIA U UCTOYHHUKOB JAHHBIX; 3) cOOp MarepuasioB, HEOOXO-
JTMMBIX I HAOJHEHUS WHOOPMAIMOHHONW Mojenu; 4) oTObop Hambosee moje3Hoi mHdopma-
1uu; 5) BeIOOp MeToaa 00paboTku uHbopMaluu (Kiaccuuramms, KIacTepu3alus, perpecCroH-
HBIM aHanM3 U T.4.); 6) BBIOOp aJrOpuTMa MOMCKAa 3aKOHOMEPHOCTEN; 7) MOUCK 3aKOHOMEPHO-
CTeH, (OpMaNbHBIX MPABUJI U CTPYKTYPHBIX CBsi3ed B coOpaHHOW MHpOpManuu; §) TBOpUECKas
MHTEpIpEeTAIMs MOJyYEeHHBIX pe3ysbTaToB. [lmaHupyeMble pe3ynbTaThl CaMOCTOSATENbHON pado-
Thl: — CIOCOOHOCTb CTYJEHTOB pelllaTh CTaHAAPTHBIE 33Ja4d NMPO(PECCHOHAIBHOMN JesITeNbHO-
CTH Ha OCHOBE MH(OpMaIMOHHOW MOMOIMorpapuueckoi KyJIbTyphl C IPUMEHEHUEM HUHpOpMa-
LIHOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN U C y4€TOM OCHOBHBIX TpeOOBaHUN MH(OpMAIHOH-
HOM 0€30IMacCHOCTH; TOTOBHOCTH MCIOJIb30BaTh 3HAHUE COBPEMEHHBIX MPOOIeM HAyKH U 00pa3o-
BaHUS MPH pelIeHrnr 00pa30BaTeNbHbIX U MPOPECCHOHATBHBIX 3a/1a4.

HUcnoan3oBanue undorpapuku. llens camocToaTrenbHON pabOTHI: YCBOCHHE OTHOIIIE-
HUH MKy MOHSATHSIMH VI OTIACIBHBIME pa3jellaMi TeMbI ¢ oMotbio nHporpaduku. Nudo-
rpajpuka — «o0nacTh KOMMYHUKAaTHBHOTO [U3aiiHa, B OCHOBE KOTOPOM JIEKUT rpaduueckoe
npescTaBieHe UHpOpMalUK, CBSA3EH, YMCIOBBIX JaHHBIX U 3HaHui» (B. B. Jlanre). Bapuant
3aJlaHus: MPEACTaBUTh UHPOPMAIIHIO 0 33JJaHHON TeMe C MOMOIIBIO 3pUTEIbHBIX (hOpM — 3Ha-
KOB, Ipa)uuecKOTO Iu3aifHa, PUCYHKOB, WILTIOCTpaIinid. BeimoHeHue 3aganus: 1) BBIOOp TEMBI;
2) coop mHpopmanuu (HIOKYMEHTATbHOW W BU3YAIbHOW); 3) cHUCTeMaTH3alus COOpaHHOW WH-
dbopmaruu; 4) co3gaHue TIaHa Mpe3eHTalun: — Kiaccudukanus nHGOPMAIUH TI0 TUITY; — BBI-
0Op TeMaTWKH ACUCTBUS (MHCTPYKTUBHAs, HMCCIIENOBATENbCKas, MMHUTAIMOHHAs); — BBIOOD
KOMMYHUKATUBHOW TAaKTUKH (IUCKYCCHM M Je0aThl IJII TOYHOW Tepenadd HeH); — BBIOOD
TBOPUYECKON TAaKTUKU (CO3JaHHE HOBBIX (POPM U MOJXOJOB K M3YUEHHUIO U MPEICTABICHUIO MH-
dbopmarumn); — cucTemMaTu3anus WHPOPMAUKA MO0 KAKOMY-IHO00 MpUHIHMY (MO andaBUTy, IO
BPEMEHH, 10 KaTEeropusM, 10 Uepapxuu); 5) co3gaHue 3cku3a (i nedyatHor nHdorpadguku) u
packanpoBka (a1 uHTEepHET-uHpOoTpadukm); 6) MmIaHupoBaHue U padbota Hax rpaduxoit (co3aa-
HUE OCHOBHOTO U BTOPOCTENEHHBIX 00BEKTOB). IlnmaHupyembie pe3ynbTaThl CaMOCTOSTEIBHOMN
paboThl: — TOTOBHOCThH CTYJCHTOB MCIIOJIb30BAaTh UHIWBUyalbHbIE KpPEaTUBHBIE CIIOCOOHOCTU
JUI. OPUTHHAIBHOTO PELICHHS MCCIEI0BATENbCKUX 3a/]au; — YCBOCHHE OTHOILIECHHIH MEXIy IO-
HSATUSMU WIH OTEIbHBIMU Pa3/ieiaMi TEMBI.

Pa3paboTka myabTUMenniiHOi npe3enTanuu Llenu camocTosTensHOM paboThl (Bapu-
aHTBl): — OCBOCHHE (3aKperuieHue, 0000IIeHre, cucreMaTu3amnus) yueOHOro marepuana; —
obOecrieueHre KOHTPOJIA KayecTBa 3HaHW; — (OPMUPOBAHME CHEIHAIBHBIX KOMIIETEHIIUH,
obecreynBaroInX BO3MOKHOCTh pabOThl ¢ MH(POPMALMOHHBIMUA TEXHOJIOTUSIMU; — CTAHOBJIE-
HUE OOUIEKYIBTYPHBIX KOMIETEHIMH. MynsTUMEANiiHAS TpEe3eHTallusl — MPEJCTaBICHUE CO-
JepkaHus yueOHOro Marepuana, ydeOHO! 3a7auu ¢ UCTIOIB30BAHUEM MYIbTUMEIUIHBIX TEXHO-
noruii. Bemmonnenue 3aganus: 1. OTan NpOEKTUPOBAaHUA: — ONPEACICHUE LENeld HCII0Nb30Ba-
HUS Tpe3eHTalMu; — cOop HEoOXOaUMOro marepuana (TEKCThl, PUCYHKH, CXEMbI U Jp.); —
(dbopMHpOBaHHE CTPYKTYPHI U JIOTUKU MOJAYU MaTepuaina, — CO3JaHHe Marku, B KOTOPYIO IO-
MelleH coOpaHHBIH MaTepuan. 2. JTan KOHCTPYHMPOBaHUSA: — BBIOOp mporpamMMmel MS
PowerPoint B MEHIO KOMITbIOTEpA; — OTpE/EIICHNE AU3aifHa CIaliI0B; — HAIOJHEHUE CIaiI0B
coOpaHHON TEKCTOBOU M HArisiaqHOW WH(popMaluel; — BKIOYeHHE YPGEKTOB aHUMAIMHA U MY-
3BIKAQJIBHOTO COMPOBOXAEHUS (MPU HEOOXOIMMOCTH); — YCTAaHOBKA peXMMa I0Ka3za CIaijioB
(TUTYIBHBIN craii, BKIIOYAIONIMN HaMMEeHOBaHUe Kadeapsl, T/ BBITIOJTHEHA padoTa, Ha3BaHUE
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MPE3EHTAINH, TOPOJl U TOM;, COJEPKATENbHBI — CHHCOK CJAiI0B MPE3CHTAIMH, CTPYIIUPO-
BAaHHBIX [0 T€MaM COOOIICHUS; 3aKITFOUUTEIbHBINA CIIAl]] COMCPKUT BBIBOBI, TIOKEIAHUS, CITU-
COK JIUTEpaTyphl U Ip.). 3. DTan MOJEINPOBAHUSI — IMPOBEPKA U KOPPEKLHS IOATOTOBIEHHOTO
MaTepuana, OrpeieiIeHHe MPOIOIKUTEIILHOCTH €ro JIeMoHcTpaluy. [ImanupyeMeie pe3yinbTaThl
CaMOCTOSITEIIBHON PabOThI: — MOBHIIICHUE WH(DOPMAIMOHHOW KYIBTYPHI CTYJIEHTOB U obecrie-
YCHHE WX FOTOBHOCTH K MHTETPAIH B COBPEMEHHOE WH(OPMAIMOHHOE MPOCTPAHCTBO; — CIIO-
COOHOCTh pelaTh CTaHTAPTHBIC 337a4d NMPO(ECCHOHAILHON JESITEILHOCTH HAa OCHOBE WMH(OP-
MalMOHHOW U  Oubnuorpaguyeckol  KyiabTyphl C HPUMEHEHHEM HH(POPMAalMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHA W C YY4E€TOM OCHOBHBIX TpeOOBaHWU WH(POPMAIIMOHHOW 0e3-
OTIACHOCTH; — CIIOCOOHOCTh K KPUTHYECKOMY BOCHPHUSATHIO, 0000IIEHUIO, aHATN3Y MPOECCHO-
HaJIbHOW WH(OPMAIIMH, TIOCTAHOBKE IICJIM U BHIOOPY MyTEH ee JOCTHIKECHHUS, — CIIOCOOHOCTH
MIPUMEHSITh COBPEMECHHBIC METOJMKH M TEXHOJOTHH OPTaHW3aIluU U peali3aiuy 00pa3oBaTellb-
HOTO TpoIlecca Ha Pa3jMYHBIX 00pa30BaTEIBHBIX CTYIEHSX B PA3IMYHBIX 00pa30BaTEIIbHBIX
VAPEKJIEHUSAX; — TOTOBHOCTH HCIIOJIH30BaTh WHIUBHUIYAJIbHBIC KPEATUBHBIC CTIOCOOHOCTH JUIS
OPUTHHAIILHOTO PENICHUS UCCIICIOBATEIbCKHUX 3a/1a4.

IMocTpoenue cBogHoii (o0o0marmeii) Tadauubl llens camocTosTensHON PabOTHI:
YCBOCHHE OTHOIIECHUN MEX]y MOHSATHSAMHU WIH OTACIHHBIMH Pa3/ieIaMH TEMBI C MTOMOIIBIO IT0-
ctpoenus Tadnuiel. CBoaHAs (000O0maromas) Tabauia — KOHIICHTPUPOBAHHOE MPEICTaBICHUE
OTHOIICHUIA MEXy N3y9aeMbIMUA ()eHOMEHAMHU, BRIPAKCHHBIMU B (hopMe TTepeMeHHbBIX. Bapnan-
THI 3aJaHUS: — MPEACTaBUTh (YYHKIIMOHAIHHBIC OTHOIICHHS MEXIY JICMCHTAMH KaKOU-JTH00
CUCTEMBI, BRIPOKEHHBIMU B TEKCTE B (JOpME TOHSITHIA WIIM KaTeTOPUii; — MPEICTABUTh MEXIHC-
LUUIUTMHAPHBIE CBSA3U M3y4aeMou Tembl (qucuumingel). [IpaBuna cocraBneHus Tabauuesl: 1) Tab-
JUIA JIOJDKHA OBITh BBIPA3WTEIHLHOW M KOMIIAKTHOM, JyYIIle JiejaTh HECKOJBKO HEOOJBIINX I10
00beMy, HO HArJISITHBIX TaOJHUIl, OTBEUAIOIINX 3a/1aue MCCICI0BAHUS, 2) Ha3BaHHUE TAOJIUIIBI, 3a-
rnaBus rpad u CTpoK cienyer GopMyaIupoBaTh TOYHO U JJAKOHUYHO; 3) B TaOuIe 00sS3aTeIIEHO
JOJIKHBI OBITh YKa3aHbl U3y4aeMblii OOBEKT M €AUHULIBI U3MepeHus; 4) Mpu OTCYTCTBUU KaKHX-
00 JaHHBIX B TAOJUIIE CTAaBIT MHOTOTOUME JMOO muIryT «HeT cBemeHuit», ecinu Kakoe-J1mbo
SIBJICHHE HE UMEJIO MECTa, TO CTaBAT TUPE; 5) 3HAYEHMSI OJJHUX U TEX )K€ MOoKa3aTeseil mpuBOIT-
csl B TaOJUIIE C OJIMHAKOBOM CTEMEHbI0 TOUHOCTH; 6) TalnHIla T0JDKHA UMETh UTOTH MO TPpyIIaM,
MOATPYIIaM U B LIEJIOM; 7) eclii CyMMHPOBaHUE JaHHBIX HEBO3MOKHO, TO B 3TOi rpade cTaBsT
3HaK YMHOXEHH; 8) B O0JbIIMX TaOIMIIAX MOCIE KaKIBIX MSATH CTPOK JeaeTcs MPOMEXYTOK
JUig ynoOcTBa yTeHus U aHanusa. [lmaHupyemble pe3ynbTaThl CaMOCTOSATENbHON pabOThl: — IO-
TOBHOCTb CTYJEHTOB HCIIOJIb30BaTh HHJAWBU]IyalbHbIE KpeaTUBHbIE CIOCOOHOCTHU IJIi OPHUIHU-
HAJIBHOTO PEIICHMs] MCCIEAO0BATENbCKUX 33/1ad; — YCBOEHHWE OTHOUICHUNM MEXIYy MOHSATUSMU
WM OTACTBHBIMU pa3fesiaMu TEMBI.

B ®BI'OY BO «MUI'Y» opranusainmsi caMoCTOSITEIbHON paboThl CTYACHTOB PErIaMEeHTH -
pyercs [lonoxkeHnemM ocaMOCTOSITENFHON paboTe CTYIEHTOB, MPUHATHIM YUeHbIM coBeToM MUY
22 wrons 2012 1.

4.5. IlpumMepHasi TeMAaTHKAa KYPCOBBIX padoT (IPOeKTOB)
[To nanHOW MUCIUIUIMHE BBIOJHEHNE KyPCOBBIX MPOEKTOB (padoT) HE MPEAYCMOTPEHO

V. YYEBHO-METOANYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHHUE
JUCIHUIIVIMHBI (MO1Y JIA)

a) OCHOBHAas1 JINTEPaTypa

WNHupopmalioHHbIE TEXHOJIOTUH B MEHEDKMEHTE (YIpPaBICHUH) : YUCOHUK U MPAKTHUKYM
s By3oB / FO. JI. Pomanosa [u np.] ; mon penakiueit 0. JI. PomanoBoit. — 2-e uzn., mepepao.
u gon. — Mocksa : U3natensctBo HOpaiit, 2019. — 411 c. — (Bsiciiee o6pazoBanue). — ISBN
978-5-534-11745-5. — Pexxum noctyma :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052
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http://www.biblio-online.ru/book/informacionnye-tehnologii-

[TnaxotHukoBa, M. A. MH(popManoHHbIE TEXHOJOTMH B MEHEIKMEHTE @ yYeOHHK U
NPaKTUKYM Ui IpukianHoro OakanaBpuara / M. A. IInaxornukoBa, fO. B. BeprakoBa. — 2-¢
u31., mepepad. u mom. — Mocksa : M3garensctBo FOpaiit, 2019. — 326 ¢. — (bakanasp. Ilpu-
kmagao  kypc). — ISBN  978-5-534-07333-1. — Pexum gocryma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

WNudpopmanioHHbIE TEXHOJIOTHH B SKOHOMUKE M YIPABICHUH : YYeOHUK JUIS aKajeMuye-
ckoro OakanaBpuara / B. B. Tpodumos [u np.] ; mon penakuueii B. B. Tpopumosa. — 2-e uzn.,
nepepad. u morn. — Mocksa : U3narenscrBo HOpaiit, 2018. — 482 ¢. — (bakamaBp. Axkagemmue-
ckuii  kypc). — ISBN  978-5-534-03785-2. — Pexum gocryna :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOTHUTEJILHAS JIUTepaTypa

Mopo3zoBa, O. A. HpopMallMOHHBIE TEXHOJIOTMH B TOCYAAPCTBEHHOM W MYHHIIMMNAJb-
HOM YIIpaBJIeHUU : yueOHOe mocobue i OakanaBpuara U maructpatypsl / O. A. Mopo3osa, B.
B. Jlocesa, JI. U. IBanoBa. — 2-¢ u3[., uctip. u gon. — Mocksa : U3natenscrBo FOpaiir, 2019.
— 142 ¢. — (bakanaBp u maructp. Akagemudeckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum noctyma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanosa, 0. JI. InpopmaioHHbIE TEXHOJIOTUN B YIPABIEHUN MTEPCOHATIOM : yIEOHUK
U MPaKTUKYM 75 cpeHero npodeccuonanbHoro oopazosanus / 10. JI. Pomanosa, T. A. BunTo-
Ba, [1. E. KoBans. — 3-e u3j., mepepad. u gorn. — Mocksa : M3aarensctBo FOpaiit, 2019. — 271
c. — (ITpodeccumonanmsHoe obOpazoranue). — ISBN 978-5-534-07586-1. — Pexum mocryma
‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) MepUoOaANYecKasi JJuTeparypa

r) 0a3bl JaHHBIX, HHPOPMAINHOHHO-CIIPABOYHbIE U MOUCKOBbIE CUCTEMbI

1. OrtkpebiTas 2JIeKTpOHHAs 0a3a PECypcoB M MCCIIENOBAHUNA «YHHUBEPCUTETCKAss UHQOP-
MarmonHass cucrema POCCHUS» [OnexkrpoHHbli pecypc] : cabr. — Pexum pgocry-
ma: http://uisrussia.msu.ru GeccpoUHbIi

2. TocynapcrBennass mHpopMannoHHas cuctema «HanumoHnanbHas >7IeKTpoHHass OuO-
JTUOTEKa» [ DIEKTPOHHBIN pecypc| : caiT. — Pexxum gocryna: http://H36.pd. 6eccpounbrit

3. Hayunas nsnexktponnas Oubmmorexka «ELIBRARY.RUy» [DnekrponHbIl pecypc] :
caiit. — Pexxum nocryma: http://elibrary.ru/defaultx.asp. - Koatpakr Ne 148 ot 23.12.2020 r. AT
o1 24.12.2020 1. cpok aeiictBus mo 31.12. 2021 r. moctym: http://elibrary.ru/

4. BObC «M3marensctBOo Jlanb». Kontpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 ot
14.11.2020 r.; Cpok aerictBust mo 13.11.2021 r. goctym: www.e.lanbook.com,  Konrtpakt Ne
100 ot 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpok gedictBus nmo 13.11.2021 r. no-
crym: Www.e.lanbook.com

5. ObC 243 «bubmuotex». ['ocymapcrBennbiii koHTpakT Ne 019 ot 22.02.2011 r.
OO0 «bubnuorex». JlunensnonHoe cornamenue kK I'ocyaapcrBenHomy KOoHTpakTy Ne 019 ot
22.02.2011. Anpec nocryna: https://isu.bibliotech.ru/ Cpox meficTBusi: 6ecCpOYHBIN.

6. OBbC «Pykont» Kontpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 r.
Cpok neiictBus o 13.11.2021r. moctym: http://rucont.ru/

7. OBC «AiOykc.py/ibooks.ru» Konrpakr Ne 99 ot 13.11.2020r.; Akt Ne 99A ot
13.11.2020 r. Cpoxk aevicteus o 13.11.2021 r. noctyna: http://ibooks.ru

8. OO0 «3nekrponHoe mznarenbctBo HOpait». Kontpakr Ne 60 ot 23.09.2020r. Akt
npuema-niepenaun No 3263 ot 18.10.2020; Cpox pmedictBus mo 17.10. 2021 r.
noctyn: https://urait.ru/

JIuuenznonueit kKoHTpakT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-niepeaayun Ne 5684
ot 18.10.2021; Cpoxk aevictBust no 17.10. 2022 r. goctym: https://urait.ru/
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http://www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481
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http://ibooks.ru/
https://urait.ru/
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9. 000 «MBUCy», kontpakt Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpox
nevictus ¢ 01.01.2021 mo 31.12.2021 r. moctyn: http://dlib.eastview.com

10. OO0 «1 [ «I'pebennukoBy, koHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok aeiictBus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://grebennikon.ru

V1. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI

6.1. YuedHo-1200paTOpHOE 000PY/A0OBaAHKE:

HaunmeHnoBanue cnemuaiab-
HBIXIIOMEIEHNI ¥ IOMeIeHu i
JJISl CAMOCTOSITEJILHOM paGoThI

OcHaNEeHHOCTH CNEeHAJTBLHBIX TIOMeIle-
HHIi ¥ IOMEIeHNH ISl CAaMOCTOSITE/Ib-
HOM padoThI

IlepeyeHb JTULIEH3MOHHOTO

NMPOrpaMMHOro obecneye-

Husl. PeKBH3UTHI moaTBEP-
JKAAIOLIEr0 TOKYMEHTA

CrenuanbHble TOMEUICHUS:
Y4eOHast aymuTOpHs IS IPOBEIe-
HUS 3aHITUN JEKIIMOHHOTO U Ce-
MHHAPCKOT0 TUTA, TEKYIIEr0 KOH-
TpOJIsl, IPOMEKYTOUHOHU aTTeCTa-
U,

AynuTopus 000py0BaHa CIICIHATH3UPO-
BaHHOHN y4eOHOI MeOeIbI0, TEXHUIECKUMU
CpeZICTBaMU O0YYCHUS, CIYKAIUMHU IS
npeCcTaBICHUs HH)OpMAaIUK OOIBIION
ayautopun: Hoyroyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mr)) (1 mtyka) ¢
HEOrPaHMYCHHBIM JTOCTYIIOM K ceTu MHTep-
HET, C HEOrPaHWYEHHBIM JIOCTYIIOM K CETH
Unurepuer; [Ipoektop Vivitek, sxkpan Screen
VtdiaEcot- 3200*200MW 1:1, Kon0HKH,
HAOOPBI IEMOHCTPALIMOHHOT0 000Py/10Ba-
HUS U y4eOHO-HATJIIHBIX Tocobuit, obec-
MEYUBAIOIINE TEMATHYECKUE HILUTIOCTPALIUH,
COOTBETCTBYIOIKE paboueii mporpamme
JUCIIMTUTUHBL.

YyeGHast mabopaTopusi: KOMITBIOTEPHI IS
npoBeieHus npakTiuyeckux padot (Cu-
cremHblit 610k AMDAthlon-64 X3 445
3100 MTI'm), MonuTop LG F1742S (2 mry-
ku), Monutop ViewSonic VA703b(24
IITYKH) CBO3MOKHOCTBIO ITOAKIIOYEHHS K
cetn «VHTepHET» M 0OECTIEUEHHEM JIOCTYIIa
B 3JIEKTPOHHYIOMH(OPMaLIOHHO-
00pa3oBaTeNbHYI0 Cpely OpraHH3alHy;
npoekTtop Sony XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200*200MW 1:1

OC Windows: DreamSpark
Premium, JTorosop Ne 03-016-
14 or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 nuren3uii)

Kaspersky Endpoint Security
JUIIOU3HECa- CTaHAAPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

CrnenuanbHbIE TOMEIIEHUST:
KOMIBIOTEPHBIH Kiace (yaeOHast
ayANTOPUS) JUTA TPYIIIOBBIX U UH-
JVBHAYaJIbHBIX KOHCYJIBTAIHH,
KYpPCOBOI'O IIPOEKTUPOBAHUS (BBI-
MTOJTHEHUSKYPCOBBIX paboT), opra-
HU3AIUHA CAaMOCTOSTETFHON pabo-
TBI, B TOM YHCJIE, HAYIHO-
HUCCIIEN0BATEIHCKOM

Aymutopust 000pyIOBaHa CIICIHATH3UPO-
BaHHOU y4eOHOH MeOeIhI0, TEXHIIECKIMHU
CpeAcTBaMU O0YIEHUS: KOMITBIOTEPHI (CH-
creMHbIiT 6710k AMD Athlon 64 X2
DualCore 3600+ 1900 MTI'11 (15 mityk),
Mounutop LGFlatron L1742SE (14 myk),
MonuTtop ViewSonic VG720) ¢ Bo3MOKHO-
CTBIO MOAKIIOYEHHS K ceTH «HTepHeT» H
o0ecrieueHueM JI0CTYIA B AJICKTPOHHYIO
HH(POPMAIIMOHHO-00Pa30BATEIEHYIO CPEIy
OpraHH3alH.

OC Windows: DreamSpark
Premium, JTorosop Ne 03-016-
14 or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 suriensuit

Kaspersky Endpoint Security
JUIIOM3HECa- CTaHIAPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177
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6.2. IIporpamMHoe obecrieyeHue:

Cpox
HaunmenoBanue Jara JelCcTBUA
Ne Iporpammuoro Koa-Bo Obocrosanue 1s BbIa4N npasa
B nosab3oBanus 1O
MPOAYKTA JIMIEH3UHN IM0Jb30Ba-
HUA
1. | Microsoft Office Professional Plus 25 Homep JIunensun | 01.12.2009 | Geccpouno
2007 Russian Academic OPEN No Microsoft 46211164
Level I'oc.xoHTpakT
Ne  03-162-09  or
01.12.2009
2. | Microsoft Office Professional Plus 10 Homep Jnuemsun | 27.04.2007 | Geccpouno
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Homep Jluniensuu GeccpouHo
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Homep Jluensun 06eccpouHo
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Profession- 12 Homep Juuensun | 01.12.2009 | Geccpouno
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo I'oc.xoHTpakT
Ne  03-162-09  or
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | GeccpouHo
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 Ul 'Cubpon'
7. | OpenOffice 4.1.3 VYcnousi ipa- | YCIOBHsSL HCIONB30Ba- | YCIIOBHS | OECCPOYHO
BOOOJIaIaTeNst HUS o CCBUIKE: | mpaBoobIa-
https://www.openoffic Jaress
e.org/licenses/PDL.ht
ml

6.3. TexHnueckue u 3JIeKTPOHHbIE CPEICTBA:

Metoanyeckol KOHIICTIIUEH TpenoaBanus MPEeayCMOTPEHO HCIIOJIb30BaHUE TEXHUYE-
CKUX M DJICKTPOHHBIX CPEJICTB OOYYEHUS W KOHTPOJIS 3HAHUW CTYJICHTOB: MYJIbTHMEIHIHBIC
Mpe3eHTauM, PparMeHThl GUIHLMOB.

VIil. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

HpI/I pealin3alilii IMporpaMMbl HaHHOﬁ JAUCHUIUIMHBI UCIIOJIB3YIOTCA PA3JIMYHBIC 06p330-
BaTCJIBHBIC TCXHOJIOTHH.

PasHoypoBHeBoOE
oOyueHue

VY mpenonaBatens MOSIBISIETCS BO3MOXHOCTh IOMOTraTh cllabomy,
YIAEIATh BHMMAHHME CHIBHOMY, PEAM3YETCsl MKEIAHWUE CUIIbHBIX
yyamuxcs OblcTpee M TIIIyO)ke MNpoJBUTaThCsi B 0Opa3oBaHUU
CunbHble yyaluecs YTBEp)KJIarTcs B CBOMX CHOCOOHOCTSIX, clia-
Oble MOJIy4aroT BO3MOXHOCTb UCHBITHIBATh YUEOHBIN YCIEX, MOBbI
11a€TCs YPOBEHb MOTUBALIMN YUCHbSI.

oOyueHus

HpOGKTHLIe MCTOJBI

PaGoTa o 1aHHO¥M METOIMKE TaeT BOBMOKHOCTh Pa3BUBATh MH]U-
BUJyaJIbHBIC TBOPUECKUE CIIOCOOHOCTH ydaruxcsi, 0oJiee 0CO3HaH-
HO TIOJIXO/IUTH K MPO(eCCHOHATBHOMY U COIIMAIBHOMY CaMOOIIpe-
JICTIEHHIO
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HccnenoBarensckue
METO/Ibl B 00y4eHUN

JlaeT BO3MOKHOCTh YYaI[UMCSI CaMOCTOSITEJIbHO TOIOJHATh CBOH
3HaHUS, TJIyOOKO BHUKATh B U3y4aeMyIO MPOOJIEMY M HPEANoIaraTh
IyTH €€ PEUICHUS, YTO BXXHO MPU (POPMUPOBAHIUH MUPOBO33PECHHUS.
OTO Ba)KHO /7S ONPEEIICHUS NHIUBUAYAIbHON TPAEKTOPUH Pa3BUA
THUSL K&KJOT0 00ydJaromerocs

4. Jlex1inoHHO- JanHas cucreMa J1aeT BO3MOXKHOCTh CKOHIIEHTPHPOBATH MaTepral
CEMUHAPCKO- B OJIOKM U TIPETIOJTHOCUTH €T0 KaK €IUHOE IIeJI0€, a KOHTPOJIb Ipo-
3a4eTHas CUCTeMa BOJIUTH 10 TIPEIBAPUTEIHHOMN MOATOTOBKE O0YJAIOIINXCS

o NudopmanmonHo- | M3MeHeHHe U HEOrpaHWYCHHOE 00OTalleHUE COJIepKaHUsT 00paso-
KOMMYHUKAIIMOHHBIC| BaHUSI, MCIIOJIb30BaHUE MHTETPUPOBAHHBIX KypcoB, moctyn B MH-
TEXHOJIOTU U TEPHET.

6. Cucremy MHHOBa- ®dopmupoBaHUe MEPCOHUPUIIMPOBAHHOTO y4yeTa JOCTIKEHHN 00y
[IUOHHOM OLIEHKHU YaIOUIErocsi Kak MHCTPYMEHTa MeJaroru4ecKoi MOACpKKH COIH-
«mopThoINO» TBHOTO CaMOONPEETIECHNUs, ONIPEACIICHUS TPACKTOPUN HHIAUBUIY-

AJIbHOI'O Pa3sBUTHA JIMYHOCTH

HaumeHOBaHUe TeM 3aHATHH C MCIIOJIb30BAHUEM AKTUBHBIX (DOPM 00yUeHUs:

Bun 3ans- ®dopma / MeToapl HHTEPAK- Koa-Bo
Ne Tema 3agaTus
THA TUBHOTO O0yJYCHUS JacoB
[TpuknagHoe mporpaMmHoe
oOecrieueHue.
TekcToBbIE U TAOIMYHBIE IIPO-
1 po- I13 [TpakTrueckas padbora 8
1IECCOPBI ISl TOJIb30BaTeNen
COTPaHUYEHHBIMH BO3MOKHO-
CTSIMHU 3/I0POBBSL.
Hroro yacos 8

VIll. OHEHOYHBIE MATEPHAJIBI UIsSI TEKYHIEI'O KOHTPOJISI M ITPO-
MEXYTOYHOU ATTECTALIUA

8.1. OueHo4HbIe CpeaCTBA TEKYILEr0 KOHTPOJIS

KOMHeTeHI_II/II/I, KOM-

Ne
" Bun xoHTpOIs KonTponupyemsie Tembl (pa3ensbl) HOHEHTBI KOTOPbIX
KOHTPOJIUPYIOTCS
1. Tema 1. McTopusi BOSHUKHOBEHHS U pa3- VK-1
BUTHS HH(POPMAIMOHHBIX TEXHOJIOTUH.
2. N Tema 2. IIporpammHBI€ cpencTBa nepco-
YceTHBIN ompoc, porp peAl p
TecT HaJIbHBIX KOMIIBIOTEPOB JUIs TOJb30Ba-
’ TeJel ¢ OTrpaHWYEHHBIMH BO3MOKHO-
KOHTPOJIbHAs
CTSIMM 3/I0POBBSI.
pabora
3. Tema 3. IlpukinanHoe nmporpaMmHoeooec-

neyeHue. TeKCToBBIE mponeCcCoOphl I
MOJIb30BaTeNeH COT PAHNYCHHBIMHU BO3-
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MO>KHOCTSIMH 37J0POBBSI.
Tema 4. Tabnu9dHbBIC TPOIIECCOPHI AIISUTIOACH
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 370PO-
BbSI.

Tema 5. KomnbrotepHsie cetu. MuTtep-

HET JJIs1 10J1b30BaTelIel ¢ OrpaHUYEH-

HBIMH BO3MOYHOCTSIMU 3/I0POBbSI.

Tema 6. MadopmanmonHas 6€30MacHOCTb
JUIs I0JIb30BaTENEN C OTPaHUYEHHBIMU
BO3MOKHOCTSIMU 3710POBbSL.

Tema 7. [IpodeccnonanbHbIN, CONUANb-
HBIM U TUYECKUN KOHTEKCT UH(pOpMaIH-
OHHBIX TEXHOJIOTUH JIJIS1 JIIO/IeH C OrpaHu-
YEHHBIMU

BO3MOYHOCTSIMU 37J0POBBSI.

JleMOHCTPAIIMOHHBII BAPUAHT 32/IaHUI YCTHOTO ONPOCca

1. YcTHblii onpoc mo TeMam

Tema 1. UcTopusi BOSHUKHOBEHHS M Pa3BUTHSA HH(POPMAIIMOHHBIX TEXHOJIOT Ui

1.

[IpencraBnenne 06 nHpopmarrke U HHOOPMALMOHHBIX TEXHOJOTUAX, 00JIACTH MPU-

MeHenus UT B pasnuuHbIX OTpacisx.

2.
3.

CBsI31 TICUXOJIOTUU ¥ HH(OPMATHKH.
Ocob6enHocTH nmorcka HHGOpMauKu B HTHPOPMAIIMOHHO-TTOMCKOBBIX CHUCTEMax U 0a-

3ax NaHHbIX HTEpHETA.

4.

OcHoBBI 6€30MacHO opraHu3anuu padoThl ¢ KOMIBIOTEPHBIMU U TEXHUYECKUMU

cpencTBaMu 0OydeHHS.

5.

I'paduueckue daiinpl: pactpoBas rpaduka, BekTopHas rpaduka, GopmaTtsl rpadu-

yeckux (haisioB,nojaepkuBaeMble Opay3epamu.

6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.

Ta.

19.
20.

PaboTa ¢ TekcTaMu U JAaHHBIMH.

be3onacHocTh HHPOPMAIIMOHHBIX TEXHOJIOTHA.

Bnusane UKT Ha nemarorudeckue T€XHOJIOTHM.

DJIIEKTPOHHBIE CPEACTBA YUeOHOTO HAa3HAYCHHUSI.

[IporpamMHO-MeTOIMYECKOE OOECTICUCHHE.

ApXHBaTOPHI: HA3HAYCHUE, BH/IBI.

KommbroTepHbie BUPYCHI, UX Klaccu(UKaIus.

AHTUBUPYCHBIE TPOTPAMMBI, UX Pa3HOBHIHOCTH.

KomnbroTepHbie ceTr: Ha3HAUYCHHE, KiTaccupuKanus. TexXHOJIOTHS KIUEHT-CEpBep.
Bupl 10KaIbHBIX CETEH H MX OCOOEHHOCTH.

OCHOBHBIE KOMIIBIOTEPHBIE CETH: paboune CTaaun

OcHOBHBIE KOMITBIOTEPHBIE CETH: CETEBOE 000PYIOBaHUE

I'mo6anpHas koMmbeloTepHas ceth MHTEepHET. HpOpMamonnsie cepBuckl UHTepHe-

AJlpecariyisi KOMIIBIOTEPOB B ceTU. JlIOMEHHasi cucTeMa UMEH.
[Tonsitne nadopmarnmonHoit 6ezonacHoctu. Knaccudukanus yrpos.

Tema 2. IIporpaMmMHBbIe CpeaCcTBaNepPCOHAJBLHBIX KOMIIBIOTEPOB ISl N0JIb30BaTe el
¢ OrPAHMYEHHBIMHU BO3MOKHOCTSIMH 310POBbS

1.
2.

OnepanuonHas cucrema MS Windows.
[TpuHIMTBI rpaUIecKOTO B3aMMOACHCTBUS C TIOJIb30BaTEIICM.
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Hacrpoiika napameTpos.

4. Pabouwmii cron. O0bekTHI pabodero crona. KonrekctHoe MeHIO 00HeKTOB. bydep 00-
MeHa.

5. Cmoco0sl 3armycka mporpamm (IpUI0KEeHNH) Ha BBIOJIHEHHUE.

6. CranmaptHbie u caykeOHbIe mporpammbl MS Windows.

7. YcraHOBKa HOBBIX ITPOTPAMMHBIX CPEICTB U UX yJalieHHe. Y CTAHOBKA HOBBIX TEXHU-
YECKHUX CPEICTB.

8. ®aiuoBas cuctema MS Windows

9. OcHOBHBIE OlIEepauy ¢ KaTajJoramu U (ainamu.

10. Ilporpammel oOciy:kuBaHUs (PaidIOBOM CTPYKTYpbl M HOCHUTENEH HaHHBIX ((aiin-
MEHEDKEPHI).

11. TlakeTsl MPUKIATHBIX TPOTPAMM.

Tema 5. KomnbioTepubie ceTu. UHTepHeT 1JIsl MOJb30BaTelIell ¢ OrpaHHYeHHbIMHU
BO3MOKHOCTSIMH 3/10POBbS

1. IIporpammuoe oOecnieuenue. TexHomoruu paboThl ¢ JaHHBIMU B CETU

2. Qaiin-cepBep, KITMEHT-CEPBEP.

3. PernonaneHbie 1 rio0anbHbIe ceTH. CIIOCOOBI OpraHU3aIny.

4. Certn ¢ KOMMYTallMEeH KaHAIOB M KOMMYTaIlUEH MaKeTOB.

5. Kananel cBs3u: TenedoHHbIe TMHUN (KOMMYTHPYEMBIE U BBIJICJICHHBIE), KaOeIbHbIE
OTITOBOJIOKOHHBIE JIMHUHW;PAIMOKAHAIBI M CITYTHUKOBAS CBSI3b.

6. Momaembl, UX Pa3HOBUIHOCTH.

7. KanampHO€ 000pyIOBaHUE.

8. MWurepnert: pa3Butue, obmactu nmpuMmeHeHus. Anpecanust B MaTepHeT. CIocoOBI
nojakioueHus: kK UHTepHer.

9. MHudopmanuonusie pecypcel MaTEpHET: NIepenaya ¢GaiaoB; AJIEKTPOHHAS [T0YTa; TE-
nexkoHdpepennnn; WorldWideWeb(WWW).

10. TIporpammsi-Opay3epsl. OOIICHHE B CETH.

11. Tlouck napopmanmu B MaTeprer. [lonckoBhie CUCTEMBI.

Tema 6. Undopmanuonnasi 0e30macHOCTS /I MOJIb30BaTe el ¢ OrpaHUuYeHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI.
1. OpranuzanuoHHbIE TPOIPAMMHBIE CPEJICTBA 3ALIUTH HHPOPMAIIMN OT HECAaHKIIMOHH-
POBAaHHOI'O BMELIATENbCTBA.
3amuTa “HQOPMAIINH B JOKAJIBHBIX U TJI00ATBHBIX CETAX.
Kpunrorpaduueckre METO bl 3alTUTHI.
3amuTa nH(GOPMalMK Ha JIOKaTbHOM KOMITBIOTEPE.
CpezcTBa 3alMThI AUCKOB U MATOK OTlepannoHHo#i cucrembl MS Windows.
KommbroTepHbie BUPYCHI.
AHTUBUPYCHBIEC IPOTPAMMBI, UX PA3HOBUIHOCTU U OCOOCHHOCTH.
3amuTa ceTeBOro KoMmboTepa (aposibHbIN TOCTYI B CUCTEMY, OTpaHUYECHUE MTPaB
JI0CTYTIa MOJIb30BaTeNIeH CeTH,3aluTa IpHU padoTe ¢ AEKTPOHHON MOYTOH, CeTeBbIE SKPaHbI?).
9. Tlonstue nHGopManMoOHHON 6€30aCHOCTH.
10. OcHoBHBIE ONpeNeNeHUs U KPUTEPUH KIaCCUPHUKAILIMH YTPO3.

PN GRWN

Tema 7. IIpo¢eccnoHaIBHBIN, CONHAJIBLHBIA H I THYECKHH KOHTEKCT HHpOpManu-
OHHBIX TEXHOJIOIMH /Il JIIOJeH C OrPAaHNYEeHHBIMU BO3MOKHOCTAMM 310POBbS

1. CouwnanbHas nHOpPMATHKA.

2. DOtuka B ”HPOPMALMOHHBIX TEXHOJIOTUSX.

3.  DKOHOMHYECKHE, OPraHU3aI[IOHHBIE U TPABOBbIE BONPOCHI CO3AaHUS M UCTIOIb30BaA-
HUS POrPaMMHOT0 HMH(POPMALIMOHHOTO 00ECTIEYeHHUS.
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[ToHsITHE UHTEIIEKTYaTbHONW COOCTBEHHOCTH.

bezOymaskubie MH(POPMAIIMOHHBIE TEXHOJIOTHH.

ONEeKTPOHHBIE TOCYIaPCTBEHHBIE YCIYTU. JJIEKTPOHHOE IIPAaBUTEIBCTBO.
CucremMpl aBTOMaTU3UPOBAHHOTO NIPOEKTUPOBAHUS B TEXHUKE.
Wudopmanus v 3nanus. Qopmanuzanust 3HaHUH.

[ToHsiTHE 00 SKCIIEPTHBIX CUCTEMAX.

10 HcKkyccTBEHHBIN HHTEIUIEKT.

©ooN oA

2. KOHTpOJILHbIe paﬁoTbI, NMPAKTHYCCKHUE 3aHATHUSA 110 TEMaM

Tema 3. IlpukiaagHoe mporpaMMHoe odecnedyeHue. TekcToBbIe MPoLECCOPHI ISt
N0JIb30BaTeJIeil COrpaHUYEHHBIMU BO3MOKHOCTSIMHU 3710POBbSI

1. HudopmannoHHbIE TEXHOJOTUM OPraHU3ALMOHHOIO YIpaBJieHHs (KOPHOpaTHUBHBIE
MH(OPMAaLMOHHBIE TEXHOJIOTUH).
NHupopmanrioHHbIE TEXHOJIOTUH B IPOMBIIUIEHHOCTH U SKOHOMHKE.
WNHdopmanioHHble TEXHOJIOTHH aBTOMATU3UPOBAHHOTO MPOEKTHPOBAHKUS.
[IporpamMmMHsbIe cpeacTBa HHGOPMAITMOHHBIX TEXHOJIOTHA.
Texuuueckue cpenctsa nHGopmannoHHbIX TexHOIOTHI.6.CASE - TexHomorum.
OcHOBHBIE CTaHIAPTHI MYJIBTUMEANA-TEXHOIOTHIA.
ATmaparHbie CpeICTBa MYJIbTUMEINA-TEXHOJIOTHI.
Kommnerorepusie cetn. OCHOBHBIE MOHATHS.
['mo6anpHbIe KOMITbIOTEPHBIE ceTHU. JIOKaTbHBIE KOMITBIOTEPHBIE CETH.

10 Texcrossiii pegakrop OpenOffice (uuTepdeiic mporpaMmel, HaCTpOIKa MPOrPaAMMBI
U T.J.).

Tema 4. TabauuHbIe MPoLECCOPHI AJIsl JIIOAeH ¢ OrPAHMYEHHBIMH BO3MOKHOCTSIMH
310POBbA

©CoNR~ LN

ABTO3aM0JIHEHHE CMEKHBIX TYEEK YMCIIOBLIMU M TEKCTOBLIMU JaAHHBIMH.

I'padmyeckoe mpecTaBICHUE YHCIOBBIX JAHHBIX: TOCTPOCHUE TPaUKOB U THArPAMM.
Pabota c Tabnumnamu (c 6a3aMu JaHHBIX).

Hcnonp3oBanue popm. CopTUpOBKA TaHHBIX (OJHOYPOBHEBAs, MHOTOYPOBHEBAs).
OunbTpanus (ABrodunsTp, Pactmpennsiit GuibTp).

O0001IEeHNE U aHAIM3 JAHHBIX C TOMOIILI0 CBOIHBIX TAOJIHII.

Co3znanue MPOMEKyTOYHBIX HTOTOB.

3amuTa JaHHBIX: 3allUTa JKCTA, 3alUTa KHUT OT HECAHKIIMOHUPOBAHHOTO JIOCTYyIa
IIPH JIOKAJTBHOM U CETEBOMHUCIIOIB30BaHUH.

9. 3amwuTa daina. [logroroBka rmeyatyd W nevarhb auana3oHoB (Tadmwmi). [IpeaBaputesnsb-
HBI TIPOCMOTp, pekuM Pa3zmerka ctpanull. Pa3OneHue HOKyMEHTa Ha CTPAHUIIbI, HyMEpallus
cTpaHuil, 0popMIICHHE KOJIOHTUTYIIOB.

10. Coxpanenuie TaONMYHBIX AJOKyMeHTOB. Co3/1aHue CUCTeM TaOJHIl, CBA3aHHBIX I10
naHHbIM. [lepenada JaHHBIX MEXIYIUCTAMU U KHUTAMH C TIOMOIIBIO JBYMEPHBIX M TPEXMEPHBIX
CCBLIOK.

11. AHanu3 (QYHKIMOHATBHBIX 3aBHUCHUMOCTEH: MOCTPOEHHE TaONMWIbl 3HAYEHUH U
rpaduka dynkuu. [loctpoenne nuuHuit Tpenaa. ['padudeckoe mpencraBieHne GyHKIHUNA ABYX
NepeMeHHbIX (IIOCTPOECHUE TOBEPXHOCTEMH).

12. IMepenaua maHHbIX MeKAY foKymeHTamu MS Excel u MS Word.

ONogarwNE

IIpuMepbl NPAKTHYECKUX 3aJaHUI:

3AAHME 1. CO3JAHUE HYMEPOBAHHOI'O CIIMCKA HA ITPUMEPE CIINC-
KA NCTIOJIbB3OBAHHbBIX NCTOUYHUKOB.
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CpencrBamu MS Word coznaiite HyMEepOBaHHBIH CIIHCOK CICTYIOIUX HUCTOYHUKOB C
ydeToM TpeboBaHuii Metoandeckux pexomenmanuii Hb UT'Y «bubnmorpaduueckoe odopmiie-
HHUC HAYYHBIX, JUITIJIOMHBIX U KYPCOBBIX pa60T>>.

— Y4eOHuK, yueOHOE TOCOOHE OTHOTO aBTOPA, IBYX aBTOPOB.

— CraThsl B IEPUOIUUCCKOM )KYpHAJIC OJTHOTO aBTOPA, JBYX aBTOPOB.

— Caiit UT-komnaHum.

Pe3ynomam 6vinonneHus 3a0aHus — TEKCTOBBIN JOKYMEHT, COJEPIKAIIUN CIMCOK HC-
II0JIb30BAHHBIX UCTOYHUKOB.

3AJAHME 2. CO3JIAHUE BJIAHKA ITPEAITPUATHUA

CpencrBamu MS Word co3naiire:

— bnank npennpusitus (Jito00ro) ¢ NPUMEHEHUEM TaKMX MHCTPYMEHTOB Kak: TaOJIMIIBI C
HEBUJIUMBIMU IPAaHULIAMHU, CKPBITHIM TEKCT, BCTaBKa PUCYHKa (aBTO (UIyphbl) B KaU€CTBE JIOTO-
tuna npeanpusatis. CoXpaHuTe JOKyMEHT ¢ pacumpenuem docX.

— CoxpaHuTe 3TOT e OJIaHK B BHUjE I1a0iioHa ¢ pacimpeHreM 0OtX B COOTBETCTBYIO-
mer manke Word.

— IlosicHuTe 0COOEHHOCTH MPUMEHEHHS 3TUX (HailyIoB.

Pe3ynomam evinonneHus 3a0aHus: TEKCTOBBIM TOKYMEHT — OJaHK MPEANpUSITHS, CO-
JiepKalinii OCHOBHBIE PEKBU3UTHI IPEANPUITHS U JIOTOTHUI, 1A0JI0H OJIaHKa MPEATPUSTHUSL.

3AJJAHME 3. CO3JJAHME TEXHOJIOITMYECKOM CXEMbI OBPABOTKH HH-
®OPMAIIMU C TTIOMOIIBIO ABTO ®UT'YP MS WORD.

— Haxomsce B okne MS Word, nepeiinute Ha BkiIaaky BeraBka. Beibepure mHCTpY-
MEHT PUrypsl.

— Brwibupas ¢urypsr u3 rpynnsl Biaok-cxema co3maiiTe TEXHOJIOTHUECKYIO CXeMy obOpa-
O0O0TKHM JOKyMEeHTa (IpHKa3a), BKIIOYAIONIYIO OTIEpaIiy (3Tarbl): BBOJ C KJIABUATYPhI COJACPHKH-
MOTO TpHKa3a, XpaHCHHE MpUKa3za B 0a3e JaHHBIX, MOWCK M BBIBOJ €ro Ha aucruieit (puc. 1).
(@ueypor epynnor Baok-cxema uncmpymenma @u2ypvl npubIudicenvt K mpebosanusim npasui
svinonnenusi cxem I'OCT 19.701-90 (UCO 5807-85).

— Odopmute popmat Gpuryp, TEKCT.

— Crpynnupyiite GUrypsl B €IMHbINH 0OBEKT.

HPHK23 BBoj Xpane- BoiBoja
NpuKasa HHUE HHouck npuKasa
npm-

Puc.1. Texnonoruueckas cxema o0pabOTKH JOKYMEHTa

Pesynvmam evinonnenus 3a0anusn — TEXHOJIOTUYECKAsA cxeMa 00paboTKH HHPOPMAIHH,
BBINIOJIHEHHASI C TOMOIIBI0 HHCTpyMeHTa durypst MS Word.

3AJAHUME 4. KOPPEKTHPOBKA CIIELIMAJIBHBIX CUMBOJIOB TEKCTOBOI'O
JOKYMEHTA B MS WORD 2007

Ha orarne koppekTHpoBaHHs MOXKHO MCIIPABUTh B TEKCTE HEOJHOKPATHO BCTpEYaroLiue-
cst omuOKu ¢ nomomnsio koManapl Haiitu (rpynnel PemakrupoBanue Brianaku [JIABHAS).
PaccMoTpuM 0COOEHHOCTH MTPUMEHEHMS 3TOW KOMaH]Ibl JIIsl KOPPEKTUPOBKH CIIEHUATBHBIX CUM-
BOJIOB JIOKYMEHTa, 00pa3ell KOTOPOTro HaXOUTCS B MAIKe MPeroiaBaTes.

= CkomMpyiTe 3TOT TOKYMEHT U3 NalKHU MPENOoIaBaTeNsl B CBOIO JIMUHYIO MAIIKY.
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*  JIBOIHBIM IIENYKOM MBIIIN OTKPOHTE TOKyMeHT. Bxmounte mucrtpyment N He-
neyaraemble 3Haku (rpynna Ao3an Bxiagku IJIABHAS). Omo nozeonum omobpasums Ha
9KpaHe ce 3HAKU OOKYMEHMA, Hanpumep makxue, KaK 3HAK npobena (mouxa medxcoy closamu),
3HaK ad3aua, 013 mo2o, Ymobvl NPoepuUms Kaiecmso Habopa mexkcma.

* B ckomupoBaHHOM (hailyie IpuBeAeHbl THIIMYHbIC OUTMOKA HAUYMHAOIIETO IMOJIb30Ba-
tens. HekoTopele 3 3THX OmMHUOOK, a TakkKe cnocoObl MX YCTpaHEHUsS OMHCaHbl B Tabnuie 1.
[TpumenuTe 3T CIOCOOBI, YCTAHOBUB MPEIBAPUTENHLHO TEKCTOBBIA Kypcop B €ro Havaso.

Tabnuna 1

Tun ommoKu AJITOpPUTM JelCTBHI

HcnipaBuTh 3Ty oIMOKY MOXKHO, ITOCJIEA0BATEIBHO 3aMEHsIs 1Ba poderna Ha
OJINH, JI0 TeX MOp, MOKa Takas CUTyallus He HCUe3HeT.

= Bocnons3yiitecb komanjod Haiitu. B ero auajaoroBoM OKHE, B OJHO-
UMEHHOHM BKJIAJKE BBEIUTE CMMBOJI HJIM COYECTAHHUE CHMMBOJIOB, KOTOPhIE HAJIO
HaWTH (6 Haulem criyyae — Haxcmume 08a pasza Kiasuuly npooes), a BO BKIAJIKE
3aMeHUTb — HY)KHBIH CUMBOJT JIJIs 3aMEHBI (6 Haulem ciiyuae - 00U npoden).

= Haxxmute KHONKY 3aMeHUTHh BCe, MIPOU30MIET 3aMEHA 3aJaHHBIX CHMBO-
JIOB. DMy KHONKY HYICHO HAXCUMAMb HECKONbKO pas, 00 mex nop, noka ucko-
Mas KOMOUHAYUsL CUMBONI08 He ucuesHem (coobwenue - Ilpouseedeno 3amen -
0).

= 3akpoiTe OKHO aAnuajora.

Hannune mexny
CJIOBAaMHM HJIM B Havase
a03aIa HeCKOJIbKUX
po0EeIOB BMECTO OJI-
HOTO

HyxHo ynanute HeHy)XHbIE 3HaKH KOHIIA ab3ala, Moib3ysACh 3TOH ke KOMaH-

noi. He 3a0yapTe CHOBa yCTaHOBUTDH TEKCTOBBIM KypcOp B HA4aJO TEKCTA.

= Bo oxne HailTu ¥ 3aMeHUTb, BOCIIONb3YyHTECh KHONKOW BoJblie, 3aTem
Hanmnuwme 3Haka a0- | kHomkoi CnenuanbHblid. Beioepute B crincke 3nak ad3aua. [locie mozo, kax

3ama (HakaTas KJIaBU- | 31MOM 3HAK NOABUNCA|~p O/1€ 6600a, MOICHO CHOBA YMEHbUUNMb OUALO-

mra Enter) B konie 2080e okHo (knasuwa Menbute).

CTpOKH, He sBIsitomeli- | ® TlocKOJbKY 3aMeHe TMOJJIeKAT HE BCe, a TOJNBKO JIMINHHE 3Haku ab3ara,

cs TIocJIenHel B a03a- BOCIIOJB3YyHTECH pexkumoM HaidiTu nadee.

Ie. = TekcToBBIN peAakTop OyAET MOCIeNOBATEIHHO BBIAENATH B TEKCTE MCKO-

MBIl CHMBOII, @ BBI - mpuHUMATE peleHne: 3aMeHATh ero Wil NPoAo/KATh

MIOUCK. Eciu 0KHO duanoza mewiaem o030py meKcmd, nepeHecume e20 8 cmo-

DOHY.

= 3aKpoiTe OKHO AHUAjIora.

CamocTofiTe/IbHO, TOJIB3YSICh ATOU KE KOMAHJIOW, UCIIPaBbTE APYrUe OLIMOKHU, HAIPH-
Mep:

" HaJu4Me nMpodeJia nepes 3HAKOM MPEeTUHAHMS,

* OTCYTCTBHE Npodea 1ocie 3HaKka MpernuHaHUsL.

[Tocie kKOppeKTHPOBKH TEKCTa 3aiimMutech opMaTHpPOBaAHMEM JOKyMeHTa. Bel BUIM-
Te, 4TO abd3aubl JTOKyMEHTAa MMEIOT HEHYXXHBIE OTCTYIIbI/BBICTYIBI, CUMBOJIbI BBIIOJHEHHI B
Pa3IMYHBIX WPU(PTAX, UMEIOT PA3IUYHBIA pazMep u T.4. OTCYTCTBYET HATJISAHOCTh U IIPUBJICKA-
TEIHHOCTh TEKCTA.

* Brgenure Bech TEKCT M IpuBeauTe €ro Gopmar (mapaMmerpbl CTpaHUIbI, ad3aua,
CHMBOJ1a) B COOTBETCTBHE C MpaBUIaMU 0(OPMIIEHHS TEKCTa.

CoxpaHuTe NOIy4EHHBIN TEKCTOBBIN TOKYMEHT B CBOEH MAIKE.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX JJOKYMEHTOB CPEJ-
CTBAMMU MS WORD

[Ipouenypa CimsiHUe IpUMEHSIETCS B TOM ClIydae, KOTJla Hy’)KHO CO3J1aTh Habop AO0KY-
MEHTOB (MHUChMa, HAaKJIEWKHU 11 KOHBEPTOB U TIp.) JJISl PACCHUIKHM OOJIBIIOMY YHCITY 3aKa3UHKOB.

Kax/1p1if JOKYMEHT COJepKHUT Kak 001ue, Tak 1 MHAMBHAYaJIbHbIe cBeeHus. K oommm
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CBEJECHUSIM MOXHO OTHECTU: TEKCT JOKYMEHTa, ajpec oTnpaButTens U T.4. K uHIuBUyanbHbIM
otHocsaTcs: MO agpecaTos, aapeca opraHuzanuy, Kyjaa OyayT OTIpaBlIeHbl TOKyMEHThI. Takum
o0pa3oM, MOXKHO O(OPMUTH B BHJIE OTIENIBHBIX (hailloB 00N TEKCT JOKYMEHTa U CIHCOK HH-
JMBHTyalbHBIX CBEJCHUHN (MCTOUYHUK JaHHBIX). B mpormecce cnusHus oHn OyAyT aBTOMaTHYECKH
00BbEeTMHEHBI B IOKYMEHTBI, TOTOBBIE ISl ICYaTH.

[Ipouecc cnusiHUSA COCTOUT U3 HECKOJBKUX OOIMX JAEHCTBUNA: HACTPOHKAa OCHOBHOIO JIO-
KyMEHTa, MOJKIYEHNE TOKYMEHTa K UICTOYHUKY JaHHBIX, YTOUHEHUE CIUCKA MoJIyyaTeseld Uiu
AJIEMEHTOB, J00aBJIEHHE B JIOKYMEHT TEKCTOBBIX 3alOJHUTENCH (MoJIel CIAMsHUS), IpeaBapu-
TEJIbHBIA MIPOCMOTP U 3aBeplueHue causHus. s co3naHus Takux JTOKyMEHTOB OyAeM HCIIOJIb-
30BaTh NowmaroBslii Macrep COusIHUSA.

YcaoBue 3anaun. Cekperapio npeanpusTus (MEHEKepy) HYKHO HamucaTb MMCbMa —
NPHUIJIALIEeHUs HA BBICTABKY HECKOJIBKUM aJjpecaTaM OT JIMIa OPraHu3aTOPOB BHICTABKH.

IHopsinok BbINOJTHEHUS 3aJaHUS:

— Bamycture MS Word,;

— Bocnons3yiitech nomaroseiM Macrepom ciausinusa (Bkiaaka PaceblikH, MHCTpY-
MeHT Hauatb causinue). Crpasa nosisisiercs okHo Ciusinue.

— B 61oke Bui6op Tuna gokymenToB, otmeThTe — [lucbma. I[lepeiinute k ciemyro-
ieMy Iary Macrepa ¢ NoMoIbko rurnepcceikn = lanee. OTKpbITHE 10KYMEHTA.

— bynewm co3gaBarh 001K TEKCT JOKYMEHTA B YK€ OTKPBITOM «UHUCTOM) JIOKYMEHTE
Word. Beibepute pexum - Texkymmii B 610ke Boioop nokymenra.

— BeeguTe TekcT mucbMa, KOTOPBIN OyaeT 0OIUM
JI1 BCeX 10KyMEHTOB, YCTAHOBHB HY’KHBIE IIapaMeTphI pop- | LPHraiaey Bac ua sbicraky obpasosa-
A AOKYM > Y yK p pu p TeIbHBIX yciyr. OTKpBITHE BBICTaBKU CO-
MarTa: BbIpAaBHUBAaHME — 110 HIUPUHE, OTCTYII IEPBOM CTPO- | crourcs 5.05.2010 B 12 wac. 00 mun. B
KM — 1 ¢M., MeKTyCTPOUYHBIIi HHTepBaJ — 1,5 cTpoKkw, Cuboxenouentpe (kopmyc 3).
o OpraHu3allOHHbIH KOMUTET
— OcraBbTe CBOOOTHOM MIEPBYIO CTPOKY, YCTAHOBUB
JUTSl Hee CIIeTYIOIINe mapaMeTphl opMara: BbIpABHUBAHHUE Axpec:

nocepeauHe, NepBas CTPoKa — 6e3 0TCTyna. r. Mpkyrex, yi1. Bafikanbckas, 300
OcranoBka TpamBas Ne 5 — busHec-LieHTp

— Ilepeitgute k cienyromemy mary = /lajgee. Boi0op mosyuaresieid.
— Haoarom srame (3 u3 6) 6yaeM co3maBaTh CIIMCOK MOJIyJaTeei muceM. Beibepure
COOTBETCTBYIOIINI pekuM B O710ke BbIOOp moJryuaTesnei.
— B orkpeiBuieMcs okHe HoBblil CIIHCOK aipecaToB BBEIUTE 3HAYEHUS NI0JIEH KaK Ha
puc. 2. [Tocre 3amoiHeHHs CTPOKU HAXMUTE KHOTIKY Co3aaTh 3anuch. (Ilpudymaiime ewe 3-x
aopecamos).
— Ilocne BBoza cBeaeHuii 00 aapecatax HaxkmuTe kHonKy OK.
— Coxpanute MOJy4eHHBIN CIIUCOK B CBOEH marke B Buje ¢aitna Cnucok aape-
coB.mbd, npeaBaputenabHO co3AaB TaM nanky Ciausinue.

Puc.2

- OTKpLIBaCTCH OKHO HonyaneJm CJIUAHMSA, B KOTOPOM YKa3aH UCTOYHUK JaHHBIX
JJIA CIIUAHUSA C 0611[6171 YaCTbO JOKYMCHTA — Cco3JaHHBIM Bamu cmcok aipecaTos. C IIOMOIIBIO

WHCTPYMEHTOB 3TOTO OKHA MOKHO YTOUHSTh, COPTUPOBATh CIIUCKH, HCKATh apecaTa. 3akpouTe
oxHo (OK);
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— Ilepeiigure x cnenyromemy mary = danee. Co3nanue mucbma. Ha stom srame (4
n3 6) BCTaBbTE CTPOKY NPUBETCTBHUS, YCTAHOBUB yKa3aTelb Ha IEPBYIO IIYCTYIO CTPOKY TEKCTa
(uacTpymMeHT CTpOoKa PUBETCTBUA).

— B oTkpeBmemcs okHe BeraBka cTpoku npuBercTBusi Bam npetaraercs ¢gopmar
crpoku. [IpocmoTpute, Kak OyJeT BBITISAAETh CTPOKA MIPUBETCTBHS B Bamx nuckMax ¢ momo-
b0 cooTBeTcTBYIOLIEro nHcTpymenrta (OK). B nokymenre nosiisercst 00bekt «CTpo-
Ka_NpUBETCTBUDY, KOTOPBIN IIPU [I€YaTH 3aMEHUTCSI KOHKPETHBIM 00paIlIEeHUEM K aJipecary.

— Ilepeigure k mary npocMoTpa IUCEM, IOATOTOBJICHHBIX K CIMsiHUIO. Ha 3TOM mare
(5 u3 6) MO’KHO IPOBEPUTH KAKUM OyzieT pe3ynbTat causHus. Ha skpaHe nocienoBaTenbHO
0TOOpaXKaIOTCs CO3JaHHBIC IIChMa, COJICPIKaIlINe 00IMe U MHINBHIyalbHbIE CBeICHU. B ciry-
yae HE0OXOAMMOCTH MOYKHO BEPHYTHCS K MPEIBIIYIINM IIaram Ipoeyphl.

— Ilepeiigute k cnenyronemy mary = Jlanaee. 3aBepiuenue caussuus. Ha aTom stamne
(6 u3 6) mMucbMa MOKHO TeuaTaTh. B mporiecce neyatu OyJaeT MpOUCXOUTh MOCIeA0BaTeIbHAS
M0/ICTaHOBKA HYKHOW CTPOKHM NPUBETCTBHUS B OTBEICHHOE /ISl HEE MECTO B IoKyMeHTe. Boc-
MOJIb3YHTECh COOTBETCTBYIOLIEH rUnepcchulkoi, B okHe CocTaBHbIe NeYaTHbIe JOKYMEHThI
BoIOepuTe — Bee (OK).

—  Ecnu ycTpoiicTBO neyaTH He OJKIIOYEHO, KaK B HAllleM Cilydae, BBIOEpUTE B JUAIIO-
roBoM okHe Ileuats pe:xxum — Ileuats B ¢aiia (OK).

— B cnenyroiem okHe yKaxkuTe, /i€ JOKEH ObITh COXpaHeH (aiii AJis meyaTy — 3T0
nanka Causinue, Haxosmascs B Bamewm nucke. [IpucBoiite ums daitry [lncbma-
npurJjamenus, Gaisel 171 neyaTy BCerja UMEIOT paciiuperre Prn. 3aBepuinuTe TUanor.
®aili1, HOArOTOBIEHHBIN IS TeYaTH, MOKHO OyJIeT IpocMOTpeTh ¢ nomolisio IIporpaMmmel
NMPOCMOTPa U300pa:KeHuil U (PaKCoB.

Pe3yabTat BhinoJiHeHusi. B manke CausitHue T0JDKHBI HAXOAUTHCS 3 (paiina.

3AJJAHUE 6. YIIPABJIEHUE JTAHHBIMU B EXCEL. YUET JOI'OBOPOB IIPE/I-
[MPUATUA

YcaoBue 3apaun: Cekperapro (MeHeKepy) GUpMbl, MOpydeHa pEerucTpamnus U y4eT mo-
CTaBOK I10 JIOTOBOpaM, 3aKII0UeHHBIX (pupMoii «CoBpeMeHHbIii HHTepbep» C Pa3IUYHBIMU Op-
raHu3anusMu. DT onepanud Bbl JODKHBI OCYIIECTBIIATH MO MEpe MOCTYIUICHUS CBEIACHUH O
MOCTaBKE MPOAYKLHU [0 TOMY WJIM WHOMY JoroBopy. Iy ympolieHusl aHajau3a AaHHBIX Bbl
JOJIKHBI YIIPABJIATh CTPOKAMU U CTOJIOIAMK TaOJIUIIBI, a TAKXKE OCYIIECTBIIATH MOUCK JJOTOBOPOB
10 Pa3IUYHBIM PEKBU3UTAM.

PexoMeHyemMble HHCTPYMEHTBI TS penieHus 3anadu: komanasl Excel: Tadanna, 3a-
Kpenuth 00JacTu, CKpbITh. J[15 nprUMEeHEeHHs] BO3MOKHOCTH ATUX KOMAaH], BBIOJIHUTE Clie-
JYIOIUE OTepaIiu:

V' Co30anue mabnuysl yuema nocmagok no 002060pam

— YcraHoBUTe yKa3zaTrenb Ha sueiiky A2. Bocmonb3yiTech umHcTpymMeHTOM Tadauubl
Bk BeraBka. Boinenure 6ok siueexk A2:E3, B OTKpBIBIIEMCSI OKHE TOJKIIOYUTE PEKUM —
Ta6auna ¢ 3aroaoBkom (OK). Ilossnsemes mabauya, 6 3a20108Kke KOMOPOU yice SKIIOUEHA
B03MOIHCHOCb COPMUPOBKU U urbmpayuu 01 Kaxcoozo cmonbya. B npasom Hudcuem yeny
mabIuYybl NOABAAEMCA MapKep usmeHeHus: pazmepa mabauyel. Ha nenme nosensiemcs exiaoka
Paboma ¢ mabauyamu.

— C nomomipio Bkiaaku KOHCTPYKTOP MOAKIIOYUTE CIHEAYIOLIME MAapaMeTphbl CTHIIEH
tabnuiel: CTpoka 3aroJioBka, Ctpoka uUTOroB. [lossnsiemcs cmpoka Hmoe, nozgonarowasn
8b10PAMb HYHCHYIO CIMAMUCIMUYECKYIO QYHKYUIO 0151 N008EOeHUs. PA3HO20 8UOd UMO208.

— IMoaroToBbTe manky Tabnuibl. BeiaenuTe 3arojJoBKH CTOJIOIOB U YCTAHOBHUTE CIIETY-
ol popmar siueek: BKJIaJKa YHCIO - TEKCTOBBIM, BKIIAJKa BHIPAaBHUBAHUE - MO WEHTPY, KaK
110 TOPU3OHTAJIU, TaK U 10 BEPTUKAIH, OJKIIOUUTE PEKUM - MIEPEHOCUTH MO0 CJIOBAM. 3aMEHU-
Te HanMeHoBaHus cTon01oB (CTosben 1 v T.11.) Ha Te, YTO MPUBEACHBI HA PHC.3.
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— TloaroroBbTe mycTyro CTpoKy /uis BBoja naHHbIX (A3:E3). ns noneit O6bem noro-
BopoB, IlocraBiaeHo, OcTraTok ycTaHOBUTE AeHe:KHbIH (opmar. [lng pacdera BeIUUMHBI
Ocratka BBeaute hopmyiy B suciiky E3 (O6bem norosopa - [loctaBieHo).

— C nomomrpio kHONok cTpoku UTor BeiOepute komanny KoJsmyecTBo 11 mojacuera
KOJIMYECTBA JOTOBOPOB (1ojie Ne qoroBopa), u komanay Cymma yist noseit O0bem 10roBopos,
ITocTaBiaeno, OcraTox.

— s ymoOcTBa MOCTPOYHOTO BBOJA, @ MMEHHO IEpPeXoja K IPYrod sUYeHKe IMocie
Haxkartus kiaBumu Enter, ycraHoBute HyxHoe HamnpasiieHue Bmpaso B rpynne Ilapamerpsbi
npaBku (kHonka «Office»/Ilapamerpnl Excel/ JlomosHuTenbHo). Terneps MOKHO 3aroJIHATh
IIYCTYIO CTPOKY TaOJIULIbI CBEJACHUSIMU O TIEPBOI IOCTaBKE.

HanmeHoBanue nocraBumKa Ne norosopa O0bem 10roBopa IlocraBneno Ocrarok
MeGenbHBIH YIOT A-10 200 000p. 100 000p. 100 000p.
OkHa ¥ JIBepH 0-20 100 000p. 100 000p. Op.
CBeTsU0K C-02 350 000p. 50 000p. 300 000p.
U T.JI.

Puc. 3. [Toctymienne mpoayKIuu OT TIOCTABITUKOB

— Jlns BBOJAA MOCTEAYIOIIMX 3alHMceld HY)KHO C TIOMOIIbIO Mapkepa J00aBlATh MyCThle
ctpoku. BBoa HaumeHnoBanuii IlocTaBIIMKOB MOKHO 3aMEHUTH MOJICTAHOBKOW 3HAYEHUH, MOJIb-
3ysCh KOMaHJI0i1 KOHTEKCTHOT'O MEHIO 3TOr0 MoJisi — BbIOpaTh U3 pacKpbIBalOmierocs Cnucka.

V' Ananus npousso0cmeennoil cumyayuu

— IlpoaHanu3upyiite, CKOJBKO MOCTAaBOK IMPOJYKIWH YY4TE€HO Ha JaHHbIM MoMmeHT? Ha
KaKyr CyMMy 00beMOB JoroBopoB? KakoBa MakcumanbpHasi BETUYMHA OCTaTKa, MUHUMAaTbHAs ?

— H3MeHnTe 3HAUYCHHME KAKOTO-IMOO YHUCIOBOTO TOJIA. UTO MPOUCXOIUT CO CTPOKOU
Hror?

— Ilpu BBOIE 3amuceld MOTIIM BOSHUKHYTh OIIMOKUA — IMMOBTOPHBINA BBOJ OJTHON M TOM K€
3anuch. CBIMUTUPYHTE 3Ty CUTYallUI0. 3aT€M BOCIIOJIb3YHTECh KOMAHION Y IAJUTh 1y0JIMKAThI
mo ctosbiy Ne morosopa (rpymma CepBuc, Bkiagka KoHeTrpykrop). B mabnuye oonoichbl
0CmMamvcsi MOJLKO YHUKAIbHbIE 3ANUCHU.

v Peanuzayus npou3e00CmMeeHHOlU CUMYAUUU — NOAGIEHUE UHMOPMAUUOHHO20 3a-
npoca pykoeooumeJisi RPeOnPUAMuUs

— CamocCTOATENBHO C MOMOIBIO KOMaH/bl TekcToBble (PMIBTPBI HAlAUTE 3allUCH, Ka-
caroluecst HalpuMep, ToJIbKo nocraBiinka OkHa u ABepu. Kakoe ycnosue (¢puibTp) uis nouc-
Ka MH(pOopMauu MOXHO UCHONb30BaTh? [locne punbmpayuu, chumume gunomp u omoobpasume
gce 3anucu.

— Kakoil nocraBuuk, 1 Mo KakoMy JOTOBOPY BBIIIOJHUII BeCh 00beM NOCTaBKU? 3ajaiite
yca0BUA Ui GUIIBTPALIUY 3aucell, HalliuTe HyXHY0 3anuck. Omobpaszume ce 3anuci.

3AJIAHUE 7. PA3PABOTKA BEB-CAUTA OTEJII CPEJICTBAMU MS
PUBLISHER 2007

Ycaosue 3agaun. Cekperapro otens (MEHEDKEpY) MOPYyYeHO pa3paboTaTh HECIIOKHBINA
Be6-caiit (13 4- cTp.), peKIaMHUpYIOIINNA YCIYTH U HOMEpHOH (oH oTes.

Cozoanue u ghopmamupoeanue cmpanuy

— 3amycrtute nporpammy MS Publisher 2007. B okune IlonyasipHble THIBI MY0JIHKA-
Ui BeIOEpUTE MyOIuKaruio — Bed-y3Jbl.

— B oxne CoBpeMeHHbIe MaKeThl JBOIHBIM IIETYKOM BbIOEpUTE 1000 MOHPABUB-
muiics Bam Maker. OTKpbIBaeTCsi OKHO YI00HBIN NMOCTpOUTENb Bed-y3/10B. Brinenure nenu
MOCTPOEHMS y371a Kak Ha puc. 4. B okHe oToOpakaeTcst CTpyKTypa CO3/1aBaeMoro BeO-y3ia u3
sty ctpanur (OK).

—  Odopmure camocrositensHo JomamHww crpanuny (npumep Ha puc.4d u 5). Hc-
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MOJIB3YHUTE pa3anyHble MPHUQPTHI, pa3Mepbl CAMBOJIOB, LIBET U CIIOCOOBI 3aJIMBKa U1 0(hopmite-
HUS CTpaHuULbl. BcTaBbTe PUCYHOK, COOTBETCTBYIOLIUI COJEPKAHUIO.

= ;-' o
i OA3NE
|

Puc. 4. Okno nocrpouTtens Beb-y3noB Puc.5. Jlomamnssa ctpaHana

— Ilepeitgure Ha BTOpYyIO cTpaHuly «( HAC» C MOMOIIBIO yKa3aTess CTPAHUIl BHHU3Y
ctpanulbl. OdopMHUTEe OCHOBHBIE CBEJIEHUSI O CBOEM OTEJe: HalpuMep, KOJIUYECTBO 3BE3[, KO-
JMYECTBO 3Ta)kei, HOMEPOB U THUIIOB HOMEPOB (PKOHOMHYECKHH, JIOKC, MPE3UICHTCKHIL).
BcraBpTre pucyHoOK.

— Odopmure aHaIOTrMYHO Mocienyrolme crpaHuipbl: Hamm koopamHaThl (yKaxurte
azpec otens U 100aBbT€ PUCYHOK C JIt000# kapToi), CHUCOK ycayr (HampuMep: NpoKMBaHHE,
3aBTpakK, MOJHOE MUTaHue, cayHa). Crincok yciyr odpopmute B Buje Tabnuibl, CHUCOK NMpoek-
TOB (HampuMep, opranusanus 3kckypcuii), Cnucok corpyaHukoB (ykaxure @O nupexrtopa
otenst — 310 Bt 1 ®UO nByx 3amecTuTeneid AupeKkTopa: mo paboTe ¢ TOCTIMHU U 10 0€30TacHO -
CTH. YKaXUTE UX Tele()OHBI).

Opzanuzayus nepexooos

— IlepeitguTe Ha mepByro cTpaHully. OpraHu3yiTe MOCIEIOBATEIbHBIE MEPEXObI Ha
Jpyrue CcTpaHuipl caita ¢ nomoiisio Ilaneaun mepexomos. JIjisi co3maHusi 3TOM MaHENIH BOC-
nonb3yitech komannoit BCTABKA/ITAHEJIb ITEPEXO/1OB/COATD.

— B otkpsiBlIeMcst okHEe BbiOepuTe cTpoKy IlaHeqm HaBMramum ¥ Ha)XKMHUTE KHOIKY
Jo0aButh 00beKT, HE MEHsA JIpyrux napametrpoB. Ha cTpaHumax caiiTa mosiBISICTCS MaHEIb
HaBUTAIMH, COJIeprKalllas TUIePCChIIKU IS epexoia Ha JIto0yro cTpaHuiy caita. [lepemecture
€¢ B JIEBYIO YaCTh CTPAHULIbI U IIPOBEPHTE padOTy UIEPCCHUIOK.

—  CoxpanHuTe nojaydeHHyr nyoaukamnuio B Bujae (aiina ¢ umeHeM Orejib.pub

Ilposepka makema

— BriGepure 3amauy IIpoBepka makera (jieBoe okHO). [Iporpamma cooOrmiaeT o 3ame-
YeHHBIX HEJJOCTAaTKax B (OpMaTUPOBAHUU CTpaHUI] (cripaBka). McrnpaBbTe uX.

—  Coxpanure myOJIHKAIHUIO.

IlIpocmomp eed-cmpanuy

— Haxonsace B okHe, Bocnomnb3yiitech komanaoil Ilpocmorp Bed-y3i1a. Beb-caiiT oT1-
KpBIBaeTCsl B OKHE MporpaMMbI-Opaysepa. [IpoBepbTe pacmonokeHue 31eMEHTOB CTPAHHUIL U T1e-
PEXO0JIbl MEXITY HUMHU.

— IlocnenoBartenbHO penaktupysa u popmatupys crpanuisl B MS Publisher 2007, mpo-
BEpSNTE KauecTBO MyOJIMKALUK B PEXKHUME MTPOCMOTpa B Opaysepe.

OneHoYHBIE CPeCTBA /IS CAMOCTOSATENbHOI PadOTHI CTY/ICHTOB

3AJJAHME 8. CO3JJAHUE OPT AHU3AILIMOHHONM CTPYKTVYPbI ITPEIITPUATUS
CPEACTBAMU SMARTART MS WORD (puc. 6)

=
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Puc. 6. Opranuzanuonnas ctpykrypa OOO «Pekiiama mitocy»

3AZJAHUME 9. CO3JJAHUME CIIMCKA UCITIOJIb30OBAHHBIX NCTOYHUKOB B MS
WORD

Co31aTh HyMEPOBAHHBIN CIIMCOK MCIIOJIB30BAHHBIX MCTOYHUKOB MO HMH(POPMAITMOHHOMY
COTPOBOXKICHUIO OPHCHON NESATEILHOCTH (JIFOOBIC, HE MEHEe 5) COTJIaCHO TPEOOBAHUSM METO-
maueckoir pexkomenaauuu Hb UTI'Y «bubmmorpaduueckoe ohopmiieHre HaAyYHBIX, TUTIOMHBIX
U KypCOBBIX paboT».

3AJAHME 10. CO3JAHUE TEKCTA I10 OBPA3LY

Jnst co3manusi TeKcTa 1o 00pasiy (puc. 7), BBIMOJHUTH CIEAYIOIINE TEXHOJIOTHYECKUE
oTepaluu:

—  3alyCTUTh TEKCTOBBIN pepakTop WOrd, opranu3oBath BUI OKHA, YIOOHBIH T pabo-

TEI,

—  €O0311aTh JOKYMEHT Ha OcHOBE IadioHa «HoBbIi TOKyMeHT»;

—  YCTaHOBUTH OCHOBHBIE TApaMETpPHI JOKYMEHTA: (pOpMaT CTpaHUIIBI, ab3ara, CUMBO-
J1a;

—  YCTaHOBUTH PEKUMBI aBTOMATHYECKOW PACCTAHOBKH IMEPEHOCA M MPOBEPKH IPABO-
MHACAHUS;

— BBECTH TeKCT oOpasia, 100aBUTH TaOIHUIly, €CJIM OHA €CTh B 0OpasIle, BCTABUTh
CHOCKU;

—  OTKOPPEKTHPOBATH TEKCT;

— oTdhopmMaTHUPOBATH OTACIbHBIE (PArMEHTH TEKCTa 1O 00pa3iy: 0(pOpMHUTH CITUCKH,
KOJIOHKH, TPaHUIIbl, 3aJIUBKY (DparMeHTOB;

— 118 QparMeHTOB TEKCTa, UMEIOIIUX CTUJIb, OTJIIMYHBIA OT OCHOBHOTO, U3MEHUTh
mpudT, HaUEpTaHHUE U Pa3MeEP CUMBOJIOB;

— B BepxHeM KoJsioHTUuTyse ykazath @UO crynenTa;

—  COXpaHHUTh TeKCT Kak qokymeHT Word B cBoeii marke.

Viw epoxcdeno

Hocmanoaren uem
Tocxoncansnudnadsopa Poccuu
om 14 wom 19962 N 14

CanlluH 2. 2.2 342-96
CATHUIAUTE AT THITGI IR TO0TP A TR LI A AL THESC) TP BT Tall
9.2. Tpebosammn k opramsaunn pexuma paborn: ¢ BAT n IIDBM
CTYACHTOB BoICnX y4ebnbix saseyennii
023 Jna  npenynpekAeHHs  pPasBHIMA  mepeyromieHus npu  padore ¢

waeore prraniom (BIT) s TISBN 00xsar e MM MEPOITPHET MM SISO T CX

nponefienye )’npnmnenuﬁ Aans mai
yepes xaxasie 20 - 25 MuryT paborsi,

yerpoficteo NnepepeIBOB nocne
KARIOro aKaleMHYeCKOro 9aca 3aHs THit,
HezmRHCHMO o7  yvebnoro npouecca,
HAMTANEHOCTRIO He Menee 15 Mmunyt,

LCHT PATIH 30 BAHHOC OTKIIO HeHH e
CBCYCHHA HMHPOpMAUMH HA  IKpaHax
EHICOMOHHTOPORB C HENbK obecrese Hus
HOPMHPYEMOTO BPEMEHH PADOTRI;

NPoReeHHEe RO BPeMA Nepepwnon
CKBOSHOIO NPOBSTPHEAMMA  TIOME LU Hitil
C OOAIATWILHEIM BRIXOIOM CTYNCHTOR M3
nero;

OCYILOCT WIeNHE BO BPpeM)t NepepLnoy
yHpakHeHuil QUIKYIBTYPHOR nayssl B
TedeHHe 3 - 4 MUHYT,
v mpoBesicHHE
PUIYALTMHIYTER B

YIPA¥HeHMIT
revenme 1 2

MUHYT pibie | CHATHA JIOKANBHOIO
YTOMICHUA, KOTOpBIC AOICEHBI
BBITIOVIHATHCA HHOHBHI YAaTBHO npu
NoA BICHHH HAYaJIbHBIX MPHSHAKOB
YCTAnocTH,

Iamena KOMILIIeKCon YIPANCH e it

oauu pas s 2 - 3 nepenu.

(H32618MeHUE U3 NOCIHAHOGAEH us’)

Puc. 7. O6pazer; TEKCTOBOTO JTIOKyMEHTa

32



3AJJAHUE 11. CO3JAHUE BA3bl JAHHBIX IS YUETA IIOCTABOK ITPOAYK-
N B MS EXCEL.

YcaoBue 3agadm. MebenbpHas (I)I/IpMa BBIITYCKA€T HCCKOJIBKO BUAOB MPOAYKIIHUHA. OnroBEIe MOKYIIaTeJIn
JTOK OPOAYKIIMH — OpraHru3anu ropoaoB I/IpKyTCKOfI obnactu. ITocraBku MPOAYKIWH IMMOKYIATCIIAM XapaKTCpu-
3YIOTCSI HOMEPOM IOCTABKH, a TAKXKE CIICAYIOIINMU IMapaMETpaMu:

- HAUMCHOBAHUE OPTaHU3AINH — MTOKYATEIs,

- TOpOJ, KyJa HYyXHO ITOCTAaBUTh TPOYKITHIO,

- JlaTa MOCTaBKH,

- BHJI IPOIYKIIUH,

- 00beM MoCcTaBKH (B ThIC. pyO.),

- YPOBEHB OITa (KPYIHbIH, CpeTHUN, MEIKHL),

— BUJ] TPAHCIIOPTHPOBKHU TPOAYKIIHH.

Jlns ydeTta mocTaBiasieMOi MPOIYKIHMH U OIICPATHBHOTO 00SCIICUCHHUS PYKOBOICTBA CBEICHUSIMU O XOJI€ TI0-
CTaBOK MPOIYKIIMU HEOOXOIUMO pa3padboTaTh 0a3y JaHHBIX (CIIPABOYHUKH, OCHOBHYIO TaOMHIly) cpeacTBaMu EX-

CEL, npumensist cpeacTBa GopMaTHPOBaHUs, COPTHPOBKH, (DMIIbTpAIMK, YIPABICHHS TA0IUIIAMH .
Co3naTh MHCTPYKIMH (TIaMSATKH) COTPYIHHUKY OQHCHO¥ CiryObI 110 padote ¢ b/,

3AJJAHUE 12. CO3JAHUE BA3bl JIJAHHBIX JUJISI VUETA WUT-KOMITAHUH,
PACITIPOCTPAHSIOIIMX ITPOTPAMMHBIE ITPOYKThI B UIPKYTCKOM OBJIACTH.

Ucnonb3ys cpencrea MS EXCEL co3nate 0a3y 1aHHBIX (CIPaBOYHUKH, OCHOBHYIO Ta0-
muny), UT-komnanuii (He MeHee 5), paclpOoCTPaHSAIOIIUX MpOrpaMMHbIe MPOIyKThl B MpKyT-
ckoit oomactu. KomndyecTBo OCHOBHBIX aTpUOYTOB KOMIIAaHUI — HE MEHEe 5.

OOecrieunTh MOUCK HY)KHOM MH(pOpPMaIK CpeICTBaMU aBTo puibTpa, pacimpeHnoro ¢punbtpa. Coxpa-
HHUTh IPUMEPBI HHHOPMAILIMOHHBIX 3aIIPOCOB U PE3YJIbTATOB IOUCKA.
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8.2. OIIeHO'leIe cpeacrea aJis l'[pOMG)KyTO‘[HOfI aTreCcTalnumu

IIpumepHBIii IepeyeHb BONPOCOB U 33/IaHUI K 3K3aMeHy (3a4eTy)

1. TlpencraBnenue 06 uHpopmMaTuke U HHPOPMAITMOHHBIX TEXHOJIOTHUSIX, O0JIACTH MIPHU-
MeHenus UT B pasnuuHbIX oTpacisx.

2. CBsi3u NICUXOJIOTHU U HH()OPMATUKH.

3. OcobenHocTr noucka HHGOPMAKU B HH(HOPMAITMOHHO-TIONCKOBBIX CUCTEMax U 0Oa-
3ax naHHbIX HTEpHETA.

4. OcHOBbI 0€3011aCHONM OpraHu3aluu padOThl ¢ KOMIBIOTEPHBIMU U TEXHUYECKUMU
cpeacTBaMu OOy4YeHHUsI.

5. T'paduueckue daiinbr: pactpoBas rpaduka, BeKTopHas rpadu-
Ka, (hopMatel rpaguueckux QailsioB,oaaepKuBaeMble Opay3epamu.

6. Pabora c TekcTamM¥ U TAaHHBIMHU.

7. bezonacHocTh MHPOPMAIIMOHHBIX TEXHOJIOTUI.

8. Bimsaune UKT Ha memarorundeckue TEXHOJIOTHH.

9. DnexTpoHHBIE CpeACTBa YUeOHOTO Ha3HAUCHHSI.

10. TIporpamMMHO-METOMYECKOE OOECTICUCHHE.

11. ApxuBaTopbl: Ha3HAUEHUE, BUDIL.

12. KoMmbrOTepHBIE BUPYCHI, MX KITaCCH(PUKAITHSL.

13. AHTHUBUpPYCHBIE TPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KommbloTepHble CETH: Ha3HaueHHe, Kiaccuukanus. TexHomorus KIneHT-cepBep.

15. Buabl JOKaIbHBIX CETEH U UX 0COOEHHOCTH.

16. OcHOBHBIE KOMIIBIOTEPHBIE CETH: paboYre CTaUH

17. OcHOBHBIE KOMITBIOTEPHBIE CETH: CETEBOE 000PYIOBAHNE

18. T'mobanwpHas xommeloTepHas cetb MuTeprer. Madopmarnmonnsie cepBuckl MuTepHe-
Ta.

19. Anpecanus KOMIBIOTEPOB B CeTH. JJoMeHHast cucTeMa UMEH.

20. ITonstue nudopmarmonHou 6e3omacHocTu. Kinaccudukamus yrpos.

JleMOHCTPAUMOHHBII BADUAHT UTOTOBOI'0 TECTA:

1. Bxoanasi unpopmamnus B HHGOPMAIMOHHON cHCTeMe NMpeANPUATHS MOXKET pac-
CMATPHUBATHCS KaK CJeAYIOIIHI Pecypc....(6bloepume HYJ’CHbLIL OmMEem)
| obopymoBaHue
| anropuTMm nepepaboTKu HHPOpMAaIH
] chIpbe
] mepcoHal

2. HudopmMauuoHHbIi MPOAYKT MOKHO PAacCMAaTPUBATBL KaK ....(8blOepume Hydic-
Hblll omeem,)

| uH(OpMAIMIO HOBOTO Ka4eCTBA O COCTOSIHUU 00BEKTa, IPOIecca UTH SABICHUS

7 HMCXOJIHBIE TAHHBIE O COCTOSTHUU 00BEKTA

| MpOMEXYTOYHYIO HH(POPMAIIHIO, TIOTYYAIOIIYIOCS ITPH PEIICHUH 3a1a4H

3. VYkaxure uHpopMaLHOHHBbIE TEXHOJIOTHH 00111€eT0 Ha3HAYeHUs (0a30BbIe) (6bi-
bepume sapuanm u3 npeoioHCeHHbIX 0MEemos)
TEXHOJIOTUM 00pabOTKU TEKCTOBOW MH(OpMALIUU
TEXHOJIOTUH PabOThl B MHTEIIEKTYAJIbHBIX CUCTEMax
TEXHOJIOTUHM 00paboTKU rpaduueckoi HHGpopMaLuu
TEXHOJIOTUH XpAaHEHHUs U MOMCKa HHPOPMALN
TEXHOJIOTUH YIIPaBICHUS MaTepUabHBIMU TOTOKaMHU
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4.

TEXHOJIOTUH OYXTalTepCKOTo ydera

IloaroroBuTEILHBIA JjTarl, BBINOJIHAEMbI MmepcoHaJaoM Npu MUCHOJb30BaHUHU

HH(GOPMAIMOHHON CHCTeMbl, BKJIIOYAET ONEPALMH... (8blOepume 6apUaHmM U3 NpPeooNHCeH-
HbIX 0MeEemos)

nmmoow>

5.

XpaHeHHe JOKYMEHTOB B BUJIE apXUBHBIX JI€JT

CO6op ucxoaHoU HHPOPMALTUU

[loaroToBKa OTUETHBIX TIOKYMEHTOB

Perucrpanus nndopmanmu (3anuch) BO BXOJIHBIX JOKYMEHTAX
XpaHeHune MpoOMEeKyTOUYHOM NHPOpMALTUU

BBox ucxoaHo# nHGOpMAITUN
['ACEF [ BDF [ BCF |

OCHOBHOIl ¥ 3aKJIIOYUTENbHBIN 3TANbl KOMIBIOTEPHOIl 00padoTku MH(pOpMa-

MU C MOMOIIbI0 ABTOMATU3UPOBAHHOI cucTeMbl 00padoTku 1aHHBIX (ACO/l) BKIIIOUaeT
onepaunuu (gpvlbepume 8APUAHM U3 NPEOTOHCEHHBIX OMBEMO8)

mTmoowp>

6.

Pacyer nokaszarenen

BBon ucxoanoi uapopmanumn

dopmupoBaHue pe3yabTUpYoliei nHdopmau
AnHanu3 BbIX0HOHM HH(OPMALIUK PYKOBOJICTBOM
CoBepIIeHCTBOBAHNE AJITOPUTMA pacyeTa NoKa3aTesen

BBIBO)I PE3YILTATOB B BUJIC TOKYMCHTOB
[ACDE [ BDE [ ACF |

Onpeaenurte nocjief0BaTeJIbHOCTh ONeEpaNuii, OCyLIeCTBJIsAEMbIX NPH MOUCKE

uHopManuu B 06a3e TaHHBIX (8biOepume apuarm u3 NPeodlOHCEHHbIX 0OMEenos)

A
B.
YCIIOBUSIM
C.
D.
E.

7.

KoHTposs npaBuiIbHOCTH 3a1aHusT HH()OPMAITHOHHOTO 3ampoca
Bribopka (punbTpanus/rpynnupoBanre) WHPOPMAIIUK, OTBEYAIOIICH 3aJaHHBIM

BBon undopmaimoHHoro 3amnpoca
Brigaua undopmanuu, oTBevaromei 3anpocy

Pacuer nokazarenei
[ CBDA [ ACDE [ CABD [ EDFC |

Kakue npueMbl BHU3yaJaIM3aluM 3JIEKTPOHHOH Ta0JMIbl o0ecne4YnBalOT yH00-

CTBO MPOCMOTPA M AHAJIU3A JaHHBIX Ta0IUNbI? (8blOepume gapuanm u3z NpeoyloHCeHHbIX Om-

6emos)

moow»

[ S R s B W o 'o

9.

Pacuer nokazareneii.

3aKperuieHre JIEBOM OOKOBOM IIAITKH TAOJIHIIBI
BBona dhopmyi.

3aKperuieHre BEpXHEH MIanKH TaOJIHIIbI.

3anuBKa (poHa CTPOK.
[ ABC | BAE | CDE |

OcHoBHOe Ha3HAYeHHe cTIPaBOYHUKOB B B/1? (sv10epume nyorcnuviii omeem)
ITonroroBka nHGOpMALIUU AJs1 PYKOBOAUTEIIS.

ObecnieueHre 0IHOPA30BOCTH BBOJIA JAHHBIX.

CO60p JaHHBIX JIs1 HAYMCIICHUS 3apIlIaThl COTPYIHUKAM.

ObecnieueHne 3aIUThl HHHOPMAITUH.

HNudpopmanmonnsiii 3anpoc npu padore ¢ B/l — 310? (8616epume sapuanm us

NpPeoloNCEeHHbIX 0OMEenmoa)
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Macka 15 BBOJIa JaHHBIX.
COBOKYITHOCTb KPUTEPUEB IS TIOMCKA 3aIUCH.
YcnoBue GpuiabTpanuu 1aHHBIX.

CopnepxumMoe cipaBOYHUKA.
[ ABD [ AL | BC |

CoOw>

10. PaccraBbTe N0 MOPS/AKY cJeayiomue cTaguu 3Tana «Beoa B aeiicrBue» nHpop-
mManunonHsbix cucrem (FOCT 34.601-90):
1 IIpoBeneHue NpeaBapUTENbHBIX UCIIBITAHUN
| ComnpoBox/ieHHE
| OmnbITHas SKCIUTyaTaIus
| IloaroToBka mepcoHana
1 TMoarortoBka o0bekTa k BHeApeHuto NC
11. Kakasn craaus BeinosaHsiercs neppoii (I'OCT 34.601-90):
®opmupoBanue Tpedoanuii k UC
CormpoBosxieHnE

12. C nomouip10, KaKkoii KOMaHIbI 00eceYNBAETCs pa3MelleHne Havajla pasaeia
Ha HOBO¥ crpanune? (vlOepume eapuanm nymu u3 nPeovLONCEHHbIX OMEEN08)

| Pa3mertka crpanuibl/Pa3peiel/Pa3peiBel pa3aenos/Crienytomias CTpaHuIa

| Pasmertka crpanuupl/Opuenranus/AnbO0oMHas

| Pa3mertka ctpanuiisl/Pa3zpeiBel/PazpeiBel cTpannil/CTpaHuia

| Bcraska/llycras ctpanuia

13. Kakasi rpynna KoOMaH] HCHOJIb3YyeTCsl MPHU ONpeleJieHNH U TepeonpeneeHun
(opmaToB 3aros10BKOB? (8blOepume sapuanm nymu u3 nPeoioNCeHHbIX OMEemoa)

| I'maBnas /Upudt

| TI'maBnas /Ctunu

| BcraBka /Tekct

14. B0o3MOKHOCTH aBTOMAaTHYeCKOTr0 OOHOBJIEHHSI ABTOCOOHMPaeMOro OrJaBJIeHHs
(6blOepume 8apuanm u3 NPeodioNHCeHHbIX OMEEenos
OOHOBIISIETCS LIEITUKOM
He oGHOBRsIETCS
OOHOBIIAIOTCA TOJILKO HOMEpa CTPAHUI]
Oo6HoBnseTcs LIpudT U pa3Mep CUMBOJIOB
OO6HoBsIeTCS 111a0I0H OTJIABJICHHS

| ABCB | CDE | ACE |

mooOw>

15. NudopManuoHHO-KOMMYHHKATHBHASL GYHKIUS 00LIEeHHUS 3aK/JII0YAETCS ... (8bi-
bepume HyJiCHbIE BAPUAHTNBL OTNEEMO08)

7 B BOCHPHUSATHH U IOHUMAHUU JIPYTOTO YEIOBEKa

7 B moOoMm Buae oOMeHa nHpopMalueld MexXTy y4aCTHUKaMU OOIIEHUS

| B peryisiuy MOBEACHUS U HETIOCPEICTBEHHOW OpraHnu3alii COBMECTHOMN
| NIesTeNbHOCTH JIIOJIEH B Mpoliecce X B3aUMOICHCTBHS

Hpoue;[ypa TCKYIICTO KOHTPOJIA U HpOMe)I(YTOQHOﬁ aTTeCTalnun 06y11a101u1/1xc;1 HWHBaJIU-
JO0B U JIMII C OB3 IpOBOAUTCA C UCIIOJIB30BAHUCM (I)OHI[OB OICHOYHLIX CpCACTB, aJalITUPOBAH-
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HBIX K OTPaHUYCHUAM HUX 300POBbA U BOCIIPUATHA I/IH(I)OpMaI_II/II/I, B TOM 4YHUCJIC C UCIIOJIb30BAHHEM

CIICHUAJIbHBIX TCXHUYCCKUX CPCACTB.

0O.A. Huxomanayk

Pa3zpaboTunkm:
npodeccop
(noonucw) (3anumaemas O0NICHOCHY)
g npodeccop

(unuyuanel, pamunus)

A.B. Poxun

(noonucs). (3anumaemas O0ACHOCb)

(unuyuanst, pamunus)

[Iporpamma paccMoTpeHa Ha 3acefaHuu KadeIpbl TPUKIaTHON HHPOPMATUKY U JOKYMEH-

toBeaeHust «17» suBaps 2025 r., [Ipotokon Ne 6.

3aB. kadeapoi A A.B. Poxun

Hacmoswas npoepamma ne moscem 6vims 8ocnpouszsedena Hu 8 Kakou ghopme be3 npeo-
BAPUMENLHO20 NUCLMEHHO20 pa3peuletst Kagpeopsl-pazpabomuura npocpamml.
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