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I. EJIU 1 3ATAYH JUCIHUATIIAHBI (MOIY.JIS)

Heau: ChopmupoBaTh y 00ydarOMUXCsl ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS
KOMILJIEKC TEOPETUYECKHUX 3HAHMM M NMPAKTUYECKHUX HABBIKOB, JIOCTATOYHBIN JUISl YIPABICHUSA
UH(GOPMAIMOHHBIMU CUCTEMAMH OPTaHU3AINU, TOCTUKCHHSI €€ CTPATETMUECKUX IIeNiei, TpaMoT-
HOTO MPUMEHEHHsI aBTOMATU3UPOBAHHBIX U HEABTOMATU3MPOBAHHBIX MH(POPMAIIMOHHBIX TEXHO-
noruit, popMUPOBAHUS CHCTEMBI HHPOPMAITHOHHOTO 00ECTICUEHUS YIIPABICHHMSI.

3agaun:

1. ymeTh uIeHTUDUIUPOBATH PA3TUYHBIC BHJIBI HH)OPMAIIMOHHBIX CUCTEM U TEXHOJIIO-
THi;

2. TIOHMMAaTh OCHOBHBIC BO3MOXKHOCTH U TCHJICHIIUU PA3BUTHUS WH()OPMAIMOHHBIX TEX-
HOJIOTMI U CUCTEM.

3. yMeTh NPUMEHSTH IMOJYYCHHBIC 3HAHWS JJI1 PEUICHHs] TUIOBBIX 3a/a4d BBIOOpA U
MPUMEHEHUS NH()OPMALIMOHHBIX TEXHOJIOTHI U CUCTEM.

4. TIOHMMAaTh OCHOBHBIC KOHIICIIIUU YIpPaBJICHUS WH(OOPMAIMOHHBIMH CHUCTEMAMH H
TEXHOJIOTHSIMU U YMETh IPUMEHSTh UX Ha MTPAKTHUKE.

5. WMeTh HaBBIKH MPOCKTUPOBAHUS 0a3bl JAHHBIX K KOHKPETHOW HH(POPMAIIMOHHON CH-
cremMe

II. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas nucuuIinHa (MOyJb) «AJanTuBHBIE HH()OPMAITMOHHBIE TEXHOIOTHUI OT-
HOCUTCS K dYacTH, (GOPMHPYEMOW ydYacTHHKaMH oOO0pa3oBaTeIbHBIX OTHOIICHUH biok
1. Iucuurmiuuel (MOyJIK) IO BEIOODY.

JlucrunanHa mpeHa3HavdeHa ISl IOJyYeHHs 3HAaHUH U YMEHUH y 00yJaromuxcs ¢ orpa-
HUYEHHBIMH BO3MOXKHOCTSIMH 370pPOBBsl B cdepe MPOSKTHPOBAHUS, pa3pabOTKH, BHEAPEHHS U
9KCIITyaTallud MH(QOPMAIIMOHHBIX CHCTEM, YIPAaBJICHUS WX JKU3HEHHBIM LIUKIOM U OTPabOTKU
NPAaKTUYECKUX HABBIKOB B 001aCTH MH(POPMAITMOHHBIX 1 KOMMYHHKAIIHOHHBIX TEXHOJIOTHA.

2.2. JInsg u3y4deHus JaHHOW Y4eOHOW MUCIUTIINHBI (MOIYJIS) HEOOXOIUMBI 3HAHUS, YMe-
HUS ¥ HaBBIKH, (DOPMHUPYEMBIE MPEANISCTBYIOIIMMH TUCIUTUIMHAMUA: HH(OPMATHKA.

2.3. Ilepeuenp mociaeayoOUMX y4eOHbIX AUCUUIUIMH, IJIs KOTOPbIX HEOOXOAMMBI 3HAHMUS,
YMEHUS M HaBBIKH, (hopMuUpyeMble JaHHOH yueOHo# nuciumiuHoi: BKP.

III. TPEBOBAHMUSI K PE3YJIBTATAM OCBOEHUA AUCIHUIIJIMHBI

[Tporecc 0cBOGHMS AUCHUILIMHBI HANIpaBlieH HAa (OPMUPOBAHUE KOMIETEHIUH (dJIeMeH-
TOB cieayromux kommnereHuii) B coorserctBur ¢ ®I'OC BO u OI1 BO no nanHomy Hampagiie-
HHUIO ITOATOTOBKH:

IlepedyeHb MIaHMPyeMbIX Pe3yJIbTATOB 00yUEeHHUS 10 JUCHUILIMHE (MOIYJII0), COOT-
HECEHHBbIX ¢ HHANKATOPAMHU JOCTHKEHUS KOMIIeTeHI[Hi

HNuauxkaropsl
Komnerenuus . PesyabTaTsl 00yyeHus
KOMIeTeHIU i
YK-1 CriocobeH ocymiecTBIsATh OcyiiecTBieT NOUCK, KPUTUYECKUI
TIOMCK, KPUTUYECKUM aHATIN3 U VK-1.1 AHAIM3 ¥ CMHTE3 HH(POpPMALIUH, He-
CHHTE3 HH(OPMALIUK, TIPUMECHSITH 00XOIMMOI1 JIsl peIlIeH s TIOCTAaB-
CHCTEMHBIN TIOAXOJ JUISl PEIICHUS JICHHBIX 33134
IIOCTABJICHHBIX 33134 [TpuMeHsIeT CUCTeMHBIN MOAXOM IS
VK-1.2 pELIeHNUS TOCTaBICHHBIX 3a/1a4




IV. COAEP)KAHUE U CTPYKTYPA JUCHUITJIMHBI

TpynoeMKoCTh AUCHHUIUIMHBI COCTABIISIET 2 3aYETHBIX €IWHMIIBI, 72 YacOB, B TOM YMHC-
je 8 4acoB Ha KOHTPOJIb.

dopMa IPOMEKYTOUHON aTTECTALUU: 3a4€T.

4.1 Copepxxanue JMCHUILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM, C YKa3aHHeM BHI0B
Y4eOHBIX 3aHATHI 1 OTBEJCHHOI'0 HA HUX KOJINYECTBA aKaJeMHYECKHX YaCOB

Ounas gopma o0yueHus

Buzpl yueOHO# paboThI, BKIIIOUas

CaMOCTOATENBHYIO paboTy 00y-
YalOIIUXCS U TPYAOEMKOCTh
(B "acax)

DOpMBI TEKYILETO

2
<
=2
&
(=}
<
2
o
- 5 KonraktHas pabota KOHTPOJIS yCIIeBa-
o £ ¢ g 5| npenonasarens ¢ o0y- = eMOCTH;
o = =
i Pasnen nucunmmiinHe/ TEMBI g ° 5 & YAIOIUMHUCS = Dopma IpoMexy-
S|2 |8 . o~ 2 S g | TouHOl aTTeCTa-
= S R !
| .| EeE g s
) = &=Z | EE| &/ (nocemecmpam)
E Z T oS Ple) =]
x ) 5= s © 2 = =
S = ST} - <
& ) SHRCE-N e
o]
= @) 3} §
Tema 1. McTtopust BO3HUKHOBE-
1 | uus u pa3BuTHs HH(GOpMALH- 6 2 2 4 YCTHBIH OIpoc
OHHBIX TEXHOJIOTHl.
Tema 2. TlporpammHBIE Cpel-
CTBa MEPCOHAIBHBIX KOMIIBIO-
2 | TepoB ansa  monp3oBateneil c | 6 2 2 4 YCTHBI 0npoc
OTPaHUYCHHBIMH  BO3MOXKHO-
CTSIMH 3JIOPOBBSL.
Tewma 3. IlpuknagHoe npo-
rpamMmmHoeo0Oeceuenue. Tek- TECTBI, KOHTPOJIb-
3 | cToBBIe poLECCOPHI Ui MOb- | 6 2 2 2 4 HbIE PabOTHI, TPaK-
30BaTeNCii COrpaHUYCHHBIMU THYECKUC 3aHITHS
BO3MOKHOCTSIMH 3JIOPOBBSL.
Tema 4. TabmuuHbIe IPOIIECCO- TCCTHI, KOHTPOITb
bl JUBUTIOACH C OTpaHUICH- ’
4 |P A p 6 2 2 4 HbIE pabOTHI, IPaK-
HBIMH BO3MOXKHOCTSIMH 3/10PO- THYECKHE 3AHSTHS
BbSI.
Tema 5. KoMnbroTepHbI€ CETH.
WHTepHeT A1 nojib30BaTeneu .
5 p 6 2 2 2 4 YCTHBIA OIPOC
C OrpaHUYSHHBIMH BO3MOXKHO-
CTSIMHU 3JI0POBBSL.
Tema 6. MadopManmoHHas
0€30MacHOCTB IS [T0JIb30Ba- .
6 . 6 2 2 2 4 YCTHBII1 OIIpOC
TeJel ¢ OrpaHMYCHHBIMH BO3-
MOXKHOCTSIMH 3JIOPOBBSI.
Tema 7. [IpodeccroHanbHbIH,
COIMAJIBHBIN U ATUUECKUIA
KOHTEKCT MH()OPMAIOHHBIX .
7 . bop N 6 4 4 2 8 YCTHBII1 OIIpOC
TEXHOJIOTHUH A1l JFojIeit ¢
OrpaHUYCHHBIMH
BO3MOXKHOCTSIMH 3/I0POBBSI.
[IpomerxyTouHas aTTecTanus
6 3a4€T
HToro yacon 252 16 16 8 32




OuHo-3204Has popma o0yueHHust

5 Bunsr yueOHOW pabOTHI, BKITFOYAs
g CaMOCTOATENBHYIO paboTy 00y-
L§ YAOUIUXCS U TPYI0EMKOCTb
<
§ (B yacax) DOpMBI TEKYIIIETO
. g KonraktHas paboTa KOHTpOJISI yCTieBa-
E | 8 5 .| npemomasaTens c oby- = €MOCTH;
No 3 g g3 3 ;
i Pasgen nucuuIuinHel/ TEMBI g ° % YarOLUMUCS z dopma mpomMexy-
&) g g 5 o = 2 § s TOYHOH aTrTecTa-
5 = o . Q
| s | 3| a3 o
s = a s = =) o & (no cemecmpam)
& g sE5| 58| ¢
x ) E < O 2 = =
S = S 29 5 < <
z 52z 28| “
= Q [5) =t
Tema 1. UcTopust BO3HHUK-
HOBEHHS U Pa3BUTHSI WH- .
1 p 6 2 2 4 YCTHBIN OITPOC
(hOpMaIMOHHBIX TEXHOJO-
TUil.
Tema 2. IIporpammusie
CpPEICTBa MEPCOHAIBHBIX
KOMIBIOTEPOB IS IOJTb- o
2 P 6 2 2 4 YCTHBIN OIIPOC
30BaTeNcii ¢ OrpaHUYCH-
HBIMH  BO3MOXKHOCTSIMH
3II0POBBSIL.
Tewma 3. IlpuknagHoe npo-
rpaMMHOeo0ecTIeUeHNE.
TeKCTOBEIE TIPOLIECCOPHI TECTRI, KOHTPOIb-
3 9 6 2 2 2 4 HBIE PabOTHI, TIPaK-
JUTsl TI0JIB30BATENEH corpa-
THUYECKHE 3aHSTHUSI
HUYCHHBIMH BO3MOXHOCTSI-
MU 3]I0POBBSI.
Tema 4. TabnuaHbIE TPOTIEC-
COPBI JUIANIOJEH C OrpaHHYEH- TECTRI, KOHTPOIb-
4 6 2 2 4 Hble paboThI, MPaK-
HBIMH BO3MOYKHOCTSIMU 3710~
TUYECKUE 3aHITHS
POBBSIL.
Tema 5. KomnbrorepHbie
cetu. UHTEpHeT niid
5 | nomnb3oBaTenel ¢ OrpaHu- 6 2 2 2 4 YCTHBIN OITPOC
YCHHBIMHU BO3MOYKHOCTSI-
MU 3]I0POBbSIL.
Tema 6. MadopManmoHHas
0€30I1aCHOCTH IS [T0JI30Ba- o
6 . 6 2 2 2 8 YCTHBIN OIIPOC
Tesieit ¢ orpaHUYeHHBIMH
BO3MOXKHOCTSIMH 3/I0POBbSI.
Tewma 7. IIpodeccruonanns-
HBIH, COIMAJIEHBINA B dTHUE-
CKHMI KOHTEKCT HHpOpMa- .
7 ¢op 6 2 2 2 8 YCTHBIN OITPOC
IUOHHBIX TEXHOJIOTHH st
JIIOJIeH C OTpaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JTOPOBBSI.
IIpomexxyTouHas aTTecra-
Ut 6 3a4€T
Hroro yacos 252 14 14 8 36
4.2 [lnan BHeayIMTOPHOIl CAMOCTOATEJbHOH PadoOTHI O0yYaKIIUXCH MO JAUCIHU-
IJINHE

|C€M€CTp| Hasanne paszena, |

CamocrositesibHas paboTa 00y4aromuXxcst

5

| Onenounoe |

VuebHo-




TCMBI

Bug camocrogTenbHo
paboThI

Cpoxu BBI-
TOJTHEHHS

3aTpatsl
BpPEMEHH
(dac.)

CpPenCcTBO

METOUYECKOE
obecrnieuenue
CaMOCTOSITEIIbHOHU
paboTHI

Tema 1. Uctopust
BO3HUKHOBEHUS H
pa3BuTHs HHPOpPMAa-
IIUOHHBIX TEXHOJIO-
TUil.

JI151 oBJIaieHUs] 3HAHUSIMMU:
YTEHHE TeKCTa y4eOHOTo 110Cco-
6w, JOMOMHUTENIBHON TUTEpaTy-
PBL: COCTAaBIEHUE CXEM U TaOJIHI]
0 TEKCTY, KOHCIIGKTUPOBaHHUE
TEKCTa; BBITHCKYU U3 TEKCTa; UC-
MIOJTB30BaHUE ay/M0- U BUJE03a-
Uceil, KOMIbIOTEPHON TEXHUKH
u HTepHeTa u ap.;

JList 3aKpenieHHs! M cucTeMa-
TH3alMM 3HAHUIi: paboTa C KOH-
CIIEKTOM JIEKIHHU; COCTaBIECHHE
IUIaHA U TE3UCOB OTBETA; COCTaB-
JIeHUe TabJInIL Ul CHCTeMAaTH3a-
UM y4eOHOTO MaTepuana; OTBe-
THI Ha KOHTPOJIBHBIE BOIIPOCHL;
[IO/ITOTOBKA COOOIIEHHH K BbI-
CTYIUICHUIO Ha CEMUHApE;

Jlast popMupoBaHus yme-

HUIi: pelIeHHe CUTYaIMOHHBIX
3amad; peUIeKCUBHBIA aHATIN3
npodecCHOHATBHBIX YMEHHI ¢
UCIIOJIb30BaHNEM ayJNO- U BU-
JICOTEXHUKH U JIp.

ToxroroBka k 3a4eTy

1-2
yaeOHas
Heaes

YCTHBIN
oIpoc

WNHrepHer,
9bC, OSUOC

Tema 2. TIporpamm-
HBIE CpE/ICTBA IIePCo-
HAJIBHBIX KOMITBIOTE-
POB ISl MOJIb30BaTe-
Jel C OorpaHHuYeH-
HBIMH  BO3MOXHO-
CTSIMU 3JI0POBBSL.

JI7151 oBJIaieHUs] 3HAHUSIMMH:
YTEHHE TEKCTa Y4eOHOro MoCco-
Ousl, IONIOJIHUTEIILHON JITEpaTy-
PBL: COCTAaBICHUE CXEM U TaOIIHI]
10 TEKCTY, KOHCIICKTHPOBAHHE
TEKCTa; BBIHCKHU U3 TEKCTA; UC-
MOJTB30BaHUE ay/IHO- U BUJE03a-
nuceil, KOMIbIOTEPHON TEXHUKH
u Murepuera u ap.;

JI1s1 3aKpenJieHus H cCHCTeMa-
TH3A1IHH 3HAHUI: paboTa C KOH-
CIIEKTOM JIEKI[MHU; COCTaBJICHUE
IJIaHA U TE3UCOB OTBETA; COCTaB-
JIeHHe TaOMHIT IS CHCTEeMaTH3a-
IIMU y4eOHOTo MaTepHana; OTBe-
THI Ha KOHTPOJBHBIEC BOIIPOCHL;
TIOATOTOBKA COOOIIEHUH K BBI-
CTYIUIEHHIO Ha CEMHHApE;

Jlast popmupoBaHus yme-

HHUIi: pelIeHNe CUTyallnOHHBIX
3a/1a4; pe)ICKCUBHBINA aHAIIN3
npoecCHOHATBHBIX YMEHHI ¢
HCIIONB30BAaHUEM ayAHO- H BH-
JIEOTEXHHUKH H JIp.

IoxroroBka k 3aueTy

3-4
yaeOHas
Heaes

YCTHBIN
orpoc

Hutepner,
9bC, OUOC




Cemectp

Hazsanwue pazgena,

TEMBI

CamocrositesibHas paboTa 00y4aromuxcst

Bun camocrostenbHON
paboTsl

CpoKH BBI-
MTOJTHCHHUS

3arpaTsl
BpEMEHHU
(ugac.)

OreHouyHoe
CPEeICTBO

VuebHo-
METOUYECKOE
obecreuenue
CaMOCTOSITCIIbHOM
paboTHI

Tewma 3. [Ipuknagaoe

porpaMMHOeo0ec-

nedyeHue. TeKCTOBBIC

MIPOIIECCOPBI IS
IIOJIb30BaTeNeH C
OTpaHUYCHHBIMU
BO3MOKHOCTSIMH
3IIOPOBBSL.

JIJ1s1 oBJIaIeHMSI 3HAHUSIMM .
YTEHHUE TEeKCTa y4eOHOT0 MOCOo-
Ousl, TONIOJTHUTENILHOM JIUTEpaTy-
PBI: COCTABIICHUE CXEM M TaOJIHUIL
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBIMMUCKH M3 TEKCTa; UC-
MOJIb30BaHUE ayaHo0- U BHJIE03a-
nyceil, KOMIbIOTEPHON TEXHUKH
u Unrepuera u ap.;

JI151 3aKpenJieHust H cHCTeMa-
TH3alMM 3HAHUIi: paboTa C KOH-
CIIEKTOM JICKIIUH; COCTABJICHHE
IJTaHA U TE3MCOB OTBETA; COCTAB-
JICHUE TaOJIHIL IS CHCTEMaTH3a-
MU y4eOHOTO MaTepuaia; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHUH K BBI-
CTYIUICHHUIO Ha CeMHHApe;

Jlast popMupoBaHus yme-

HHIi: pelIeHNe CUTYallnOHHBIX
3a1a4; peIeKCUBHBIN aHAIN3
PO eCCHOHANBHBIX YMEHHH C
UCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHUKH H JIp.

TloaroroBka K 3a4ery

5-6
yaeOHas
Heaes

TECThI, KOH-
TPOJIbHBIC
paboThl,
MPAKTHYECKUE
3QHATHS

WHurepHer,
9bC, ODUOC

Tema 4. TabmuuHbIE

MPOLECCOPBI ATISITIO-

Jiell ¢ orpaHuueH-
HBIMH BO3MO>KHO-
CTSIMU 3/I0POBBSI.

JI151 oBJIaieHUs] 3HAHUSIMMU:
YTEHHE TEKCTa y4eOHOT0 MoCco-
O, TOTIOJTHUTENILHOM JIUTEpaTy-
PBL: COCTAaBIEHUE CXEM U TaOJIHI]
10 TEKCTY, KOHCIICKTHPOBaHHE
TEKCTa; BBIMHCKHU U3 TEKCTa; UC-
MIOJTB30BaHUE ay/IHo- U BUJIE03a-
nucel, KOMIbIOTePHON TEXHUKH
u MuTepHnera u ap.;

Jl1s1 3aKpeIuIeHUs ¥ cucTeMa-
TH3AlIHH 3HAHUI: paboTa C KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHa ¥ TE3UCOB OTBETA; COCTAB-
JIeHHe TaOMHI] IS CHCTEeMaTH3a-
IIMM y4eOHOTo MaTepHana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
TIOATOTOBKA COOOIIEHNUH K BBI-
CTYIUIEHHIO Ha CEMHHApE;

Jlias popmupoBaHus yme-

HHUIi: pelIeHne CUTyallnOHHBIX
3a/1a4; pe)ICKCUBHBIN aHAIN3
npod)ecCHOHANBHBIX YMEHHI C
HCIIONB30BAaHUEM ayIHO- H BH-
JIEOTEXHHUKH H JIp.

IloaroroBka Kk 3a4yeTy

7-8
yueOHas
Heaes

TECTHI, KOH-
TPOJIbHBIC
paboTHI,
MPaKTHYECKHE
3aHATHS

Uutepner,
9bC, UOC




Cemectp

Hazsanwue pazgena,
TEMBI

CamocrositesibHas paboTa 00y4aromuxcst

Bun camocrostenbHON
paboTsl

CpoKH BBI-
MTOJTHCHHUS

3arpaTsl
BpEMEHHU
(ugac.)

OreHouyHoe
CPEeICTBO

VuebHo-
METOUYECKOE
obecreuenue
CaMOCTOSITCIIbHOM
paboTHI

Tema 5. Komnbro-
TepHble ceTu. UH-
TEPHET JUIA MOJIB30-
BaTeliel ¢ OrpaHu-
YEHHBIMU BO3MOXKHO-
CTSIMU 37I0POBBSI.

JIJ1s1 oBJIaIeHMSI 3HAHUSIMM .
YTEHHUE TEeKCTa y4eOHOT0 MOCOo-
Ousl, TONIOJTHUTENILHOM JIUTEpaTy-
PBI: COCTABIICHUE CXEM M TaOJIHUIL
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBIMMUCKH M3 TEKCTa; UC-
MOJIb30BaHUE ayaHo0- U BHJIE03a-
nyceil, KOMIbIOTEPHON TEXHUKH
u Unrepuera u ap.;

JI151 3aKpenJieHust H cHCTeMa-
TH3alMM 3HAHUIi: paboTa C KOH-
CIIEKTOM JICKIIUH; COCTABJICHHE
IJTaHA U TE3MCOB OTBETA; COCTAB-
JICHUE TaOJIHIL IS CHCTEMaTH3a-
MU y4eOHOTO MaTepuaia; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHUH K BBI-
CTYIUICHHUIO Ha CeMHHApe;

Jlast popMupoBaHus yme-

HHIi: pelIeHNe CUTYallnOHHBIX
3a1a4; peIeKCUBHBIN aHAIN3
PO eCCHOHANBHBIX YMEHHH C
UCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHUKH H JIp.

TloaroroBka K 3a4ery

9-12
yaeOHas
Heaes

YCTHBII
oIpoc

WHutepHer,
9bC, ODUOC

Tema 6. Uadopma-
HMOHHas Oe3omac-
HOCTB JIJI51 [10J1h30Ba-
TeJe! ¢ OrpaHHYCH-
HEIMH BO3MOIKHO-
CTSIMH 3JIOPOBBSL.

JI7151 oBJIaieHUs] 3HAHUSIMMU:
YTEHHE TEKCTa y4eOHOT0 MoCco-
O, TOTIOJTHUTENILHOM JIUTEpaTy-
PBL: COCTAaBIEHUE CXEM U TaOJIHI]
10 TEKCTY, KOHCIICKTHPOBaHHE
TEKCTa; BBIMHCKHU U3 TEKCTa; UC-
MIOJTB30BaHUE ay/IHo- U BUJIE03a-
nucel, KOMIbIOTePHON TEXHUKH
u MuTepHnera u ap.;

Jl1s1 3aKpeIuIeHUs ¥ cucTeMa-
TH3AlIHH 3HAHUI: paboTa C KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHa ¥ TE3UCOB OTBETA; COCTAB-
JIeHHe TaOMHI] IS CHCTEeMaTH3a-
IIMM y4eOHOTo MaTepHana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
TIOATOTOBKA COOOIIEHNUH K BBI-
CTYIUIEHHIO Ha CEMHHApE;

Jlias popmupoBaHus yme-

HHUIi: pelIeHne CUTyallnOHHBIX
3a/1a4; pe)ICKCUBHBIN aHAIN3
npod)ecCHOHANBHBIX YMEHHI C
HCIIONB30BAaHUEM ayIHO- H BH-
JIEOTEXHHUKH H JIp.

IloaroroBka Kk 3a4yeTy

13-16
yueOHas
Heaes

YCTHBIN
orpoc

Hutepner,
9bC, OUOC




CamocrosiTenpHas padoTa 00yJaroIuXCs YuebHo-
METOAUYECKOE
Hazsanwue pazgena, . 3arpatel| OneHodHOE a
Cemectp Bun camocrositennsHoit | Cpoku BBI- obecreuenue
TEMBI BpEMCHHU| CPEICTBO .
padoThI TTOJTHEHUS (uac.) CaMOCTOSITEIHHOM
) paboTHI
Tema 7. Hpod‘)ecCI/IO_ Jl1s1 OBJIaieHHs] 3HAHHSIMM
HaHBHBIﬁ, COTHAITb- YTCHHUE TCKCTa y'{e6H£)r0 I10COo-
o % Ous1, TOTIOTHUTENIBHON JIUTEpaTy-
HBIM ¥ STH1CCKUH PBL: COCTABJIICHUE CXEM U Ta6J'II/II_[
KOHTCKCT I/IH(bOpMa- I10 TEKCTY, KOHCIIEKTUPOBaHUE
IIMOHHBIX TEXHOJIO- TEKCTa; BBIIIUCKU U3 TEKCTA; UC-
rHI\/'I ,H.H’I HIOI[Cﬁ c IIOJIB30BaHUE ayIu0- U BUACO3a-
nyceil, KOMIbIOTEPHON TEXHUKH
OTpaHUYEHHBIMU u Mrepuera u 1p.;
BO3MOXXHOCTAMHA JI1s1 3aKpenJieHus H cCHCTeMa-
3/I0POBBSL. TH3aIIMM 3HAHHUI: paboTa ¢ KOH-
CIICKTOM JICKIIMH,; COCTABJICHHUC
IIJTaHAa ¥ TC3UCOB OTBETA, COCTaB- 1 7-1 8 ~ I/I
6 JICHUC Taﬁnnu JUI CUCTEMaTH3a- yLIe6HaSI 8 yCTHBII/I HTepHeT’
MK y4eGHOro MaTepuana; OTBe- onpoc 9BbC, DUOC
THI Ha KOHTPOJIBHBIE BOTIPOCH, HECIIA
[IO/ITOTOBKA COOOIIEHHI K BBI-
CTYIJICHUIO Ha CEMHUHAPE;
Jlast popMupoBaHus yme-
HU: PEIIEHUE CUTYallTUOHHBIX
3a1a4; peIeKCUBHBIN aHAIN3
PO eCCHOHANBHBIX YMEHHH C
HCIOJIB30BAHUEM ay/1HO- U BU-
JACOTEXHUKH U Jp.
HOI[I"OTOBKH. K 3a4€Ty
OO011ast TPYA0EMKOCTh CAMOCTOSTENIbHOW PabOTHI IO JHC- =
UTITHHE (Jac)
N3 HuX 00beM caMOCTOSTENEHON Pa0OTHl € MCMOJIb30Ba-
HUEM 3JIEKTPOHHOI0 00y4YeHUs M JUCTAHUMOHHBIX 00pa- | 72
30BaTeJIbHBIX TEXHOJIOTHH (4ac)
Brogker BpeMeHHM caMOCTOSAITEIbHOM padoThl, peay-
CMOTPEHHbI Y4eOHBIM IJIAHOM JIJISl IAHHOM TUCIMILIU- 72
HbI (4ac)

4.3 ConepxaHue y4eOHOro MaTepuaJia

TpynoemMkocTb
JTUACITUTLIUHEI (3.€.)

2

HaumenoBanue oc-
HOBHBIX paS,Z[eJIOB
(Moyeit)

Tema 1. UcTopusi BOBHUKHOBEHUS W Pa3BUTUSA HHPOPMALMOHHBIX
TEXHOJIOT Ui,

[Tonsitue "undopmanmnonueie TexHosoruu". Vctopus pazButus uHPOp-
MaluOHHBIX TEeXHOJIOTHUH. COBpeMCHHLIG BHU/bI I/IH(bOpMaI_II/IOHHBIX TEXHO-
noruii. CocTaB M CYIIHOCTb COBPEMEHHBIX MH(GOPMAIMOHHBIX TEXHOJO-
TUil.

Tema 2. IlporpamMMHbIe CcpeacTBa NEPCOHAJbHBIX KOMIBIOTEPOB 1Js
J10Jeil ¢ OTpAaHNYeHHBIMU BO3MOKHOCTAMHU3I0POBBSI.

Krnaccudukanus mporpaMMHBIX CPEICTB MEPCOHAIBHBIX KOMIIBIOTEPOB:
CUCTCMHBIC IIPOrpaMMbl, MHCTPYMCHTAJILHBIC IMPOrpaMMBbl, NPUKIAJIHBIC
nporpammbl. Onepannonnbie cuctembl (OC). Tlonsitue, ¢ynknun. Oc-
HOBHBIC TUIIBI OTICPAIMOHHBIX CUCTCEM.

Tema 3. IIpuxkiaagnoe nporpaMmMHoe odecniedeHue. TekcToBble Mpo-
LeCCOpPbI JJIsl MOJb30BaTe/lell ¢ OrPAHUYEHHBIMM BO3MOKHOCTSIMH
310POBbSI.

Wutepodeiic nporpamm MS Office u OpenOffice. HacTtpoiika napameTpos
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MporpaMMbl. Y cTaHOBKa mapaMeTpoB cTpanuibl. opmatupoBanue ab3a-
11a 1 cuMBoJIOB. Crincku, pazHoBuAHOCTH. Co3nanue u opopmiieHre cruc-
koB.Co3nanue Tabnuil B TokymeHTax. @opmarupoBaHue JaHHBIX B TaOIu-
rax. COpTUpOBKa NaHHBIX B TaOnumax. BeraucieHus U MOCTPOCHUE Tua-
rpamm.

Ctunm U UX MCIOJIb30BaHHE TIPH O(OPMIICHHH JOKYMEHTOB. BcTaBka u
BCTpauBaHHe OOBEKTOB. BcTaBka M penakTHpPOBaHHE MaTEMaTUYECKUX
BeIpakeHuil u popmyn.Penakropsr popmyn MS Equcation.

Tema 4. TabimuHbIe MPOUECCOPHI IJIsl JIOIeH ¢ OTPAHUYEHHBIMHU BO3-
MO’KHOCTSIMH 310POBbS.

Nutepdeiic mporpamm MS Office u Open Office. Pabouas kuwura, ee
cTpykrypa. [lonstus nuamasona u Tabmuis! (criucka) st MS Excel. An-
pecanus sueeK M IUara3oHoB (OTHOCHTENbHAs U abcomroTHas). [IpucBoe-
HUE UMCHH sueiike, Auanazony, Tabmuie. TUIbl JaHHBIX (YUCITA, TEKCTHI,
jJoruyeckue naHHble, Gopmynsl). DopmaTupoBaHue AaHHBIX. YHCIOBbIE
dopmaTtel. YciaoBHoe GpopmaTupoBanue. Brog hopmyn. OyHKIMM Kak ome-
pauael hopmyn. Knaccudukanus dynakmuit. Mactep ¢yHkiuid. BroxkeH-
Hble QyHKIUU. JleficTBHs HAJ CONEPKUMBIM siueeK (peaakTUpOBaHUE, KO-
[IMPOBAaHUE, IIEPEMEIICHUE, YIAIIEHUE).

Tema 5. Komnblorepubie cetu. UHTEepHET /1M 1M0JIb30BaTe/Iei ¢ Orpa-
HUYE€HHBIMH BO3MOKHOCTSIMH 3/10POBbSI.

Ha3nauenne kommbioTepHbIX ceTeil. Kmaccudukamms cereit. JlokambHbIe
CeTH, perruoHaibHble, TIo0anpHbIe. [IpoTOKONEl TIepenaun AaHHbIX. Jlo-
KaJbHbIE CETU. TOMOJOrHH MOCTPOCHHS JIOKAJIBHBIX ceTeil. OIHOpaHro-
Bble M HepapXHuecKue JIOKaibHble ceTh. OpraHuzanus U 0COOEHHOCTH
omHOopaHTOBBIX cereil. Kananel cBsizu. Uepapxuueckune ceru. Paboume
CTaHIIUH, CEPBEPHI, KAaHAJIBI CBSI3U, CETEBOE 00OPYI0BaHUE (CETEeBBIC a1all-
Tepbl, KOHLIEHTPATOPbl, KOMMYTATOPBbI, LILTIO3bI).

Tema 6. UndopmanuonHasi 6€30MacHOCTD /sl MOJIb30BaTeJIei ¢ orpa-
HUYeHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

WNudopmanronnas 6€30MaCHOCTh U €€ COCTaBIIAIONIUE. YTPO3bl Oe3omac-
HOCTH MH(OpPMAIMK U UX KiaccuduKkauusa. 3aKkoHoaaTenbHble akThl Poc-
cuiickoit Denepanuy, peryaupyrolue MpaBoBble OTHOIIEHUS B cdepe
nH(OpPMaLMOHHON 0€30MaCHOCTH U 3aIIUTHI FOCYAAPCTBEHHOW U KOMMeEp-
4eCKOW TallHBl. AJIMUHHUCTPATUBHASI U YTOJOBHAs OTBETCTBEHHOCTh B WH-
dhopmarmonHoi cdepe.

Tema 7. IIpodeccnoHaNBbHBIN, COMUAJBHBIA U ITHYECKMH KOHTEKCT
HHGOPMANMOHHBIX TEXHOJIOTWH JJI51 JIIoJeidl ¢ OTPAHUYEHHBIMHM BO3-
MO’KHOCTSIMH 310POBbSI

Nudopmanus kak BaxHEHIIHN pecypc pa3Butusa oomecta. UnpopmaTu-
3anus obmecta. Hanmonansuble nHpOpMamonHsie pecypesl. Uupopma-
LMOHHbIE MPOAYKTHI U yCIyrd. PhIHOK MH(OPMALMOHHBIX MPOAYKTOB U
yenyr. MadopMannoHHble TEXHOIOTHHA B 00pa3oBaHuu. J[MCTaHIIMOHHBIE
o0pa3oBaTeNbHbIE TEXHOJIOTHUU

@OpMBI TEKYILETO
KOHTPOJIS

YCTHBIHN OIMPOC, TECTHI, KOHTPOJIbHBIC PAOOTHI,
MPAKTUYECKUE 3aHITUS

dopma TpoMeExKy-
TOYHOU aTTECTAIllUN

3a4€CT
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4.3.1. IlepeyeHb CeMHHAPCKUX, NPAKTHYECKUX 3aHATHI 1 J1a00PaTOPHBIX padoT

o4Has ¢opma o0yueHus

(]
Ne pasze- pr;zc;zl;u;ocn o Z =
. a
Ne J1a U Te- HanMmeHOBaHWE CEMUHAPOB, Z e 23 g
2 ]
o | MBLHC- | TIPAKTHYECKHX 1 1a60paTOPHBIX Beero 3 Hux o= Sl
4acoB v 3 =
IUTUTHHBI pabor IpaKTHYECKas g 5 a =
(Momyns) o S g
Y MTOJITOTOBKA S =
HcTopust BO3HUKHOBEHHS U
1 1 pa3sBuUTUS HHPOPMALTHOHHBIX 2 YCTHBIH OIIPOC VK-1
TEXHOJIOTH.
IlporpaMMHBIE  CpeCTBa
HEPCOHANBHBIX KOMIIBIOTE-
2 2 POB Il  OIB30BaTENEH ¢ 2 YCTHBI ompoc VK-1
OrPaHMYCHHEIMH BO3MOXK-
HOCTSMH 3J0POBbSL.
IpuKIagHOe IPOrpaMMHOE
TECTHI, KOHTPOJIb-
obecmieuenne. TekCTOBEIC
HbIE pa0OTHI,
3 3 MPOLIECCOPHI IS MOJIb30Ba- 2 VK-1
N HPaKTUIECKUE
TeNeH COrpaHMYeHHBIMA
3aHATHS
BO3MOYKHOCTSIMH 3/I0POBBSL.
TaGnuaHbIE IPOIECCOPHI IS TECTHI, KOHTPOJIb-
4 4 JMO/IER C OTPaHMYIECHHBIMHA BO3- ) HEIE PaboTHI, VK-1
MOKHOCTSIMH 37I0POBBSL. HPaKTUIECKUE
3aHATHSA
Komneiotepnsie cetu. Mn-
TEepHET Ul I0JIb30BaTeNell .
5 5 P 2 YCTHBIN OMpPOC VK-1
C OrpaHMYEHHBIMH BO3-
MOKHOCTSMH 370POBbS.
Wndopmanmonnas 6e3onac-
HOCTB JIJIsl IOJIb30BaTeJIel ¢ .
6 6 2 YCTHBI ompoc VK-1
OrPaHMYEHHBIMH BO3MOYKHO-
CTSIMM 3JI0POBBS.
IIpodeccronanbHbIH, COIH-
aJbHBIN ¥ 3TUYECKUI KOH-
TEKCT MH(POPMAIIHOHHBIX .
7 7 ¢ P . 4 YCTHBIH OMpPOC VK-1
TEXHOJIOTHI IS JIFOEH ¢
OTpaHMIEHHBIMA
BO3MOYKHOCTSIMM 3/I0POBbSL.
04HO-3a04Has (popma oOyueHust
o
Ne pasze- pr;E?IZ?;OCTB o g =
. )
Ne 712 U Te- HauMmeHOBaHME CEMUHAPOB, = & o g
o o]
W | MPLHC- | TIPAKTHYECKHX i 1a00paTOPHBIX Bceero 3 rux e = Sl
4acoB v 2 S g
HATUTHBL pabor [paKTUYECKas] = & a =
(Moynst) o S 2
Y MOJIrOTOBKA o =
HcTopus BOSHUKHOBEHHS U
1 1 pa3BUTH HH(GOPMALIMOHHBIX 2 YCTHBIN OTPOC YK-1
TEXHOJIOTHH.
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[IporpaMMHBIE  CpenCTBa
[EPCOHANIBHBIX KOMIIBIOTE-
POB JIUIsI  TIOJIL30BATENEH C 2
OrPAaHUYEHHBIMH  BO3MOXK-
HOCTSIMH 310POBBSL.

YK-1

YCTHBIH OIIpOC

IIpuknanHoe nporpaMMHOE
obecneueHue. TeKCTOBbIC
TIPOIIECCOPHI IS TTOJIh30Ba-
TeNel CorpaHMYCHHBIMHU
BO3MOXHOCTSIMH 3JTOPOBBSI.

TECThI, KOHTPOJIb-

b HbIE pa0OTHI,

MPaKTHYECKUE
3aHATHUS

YK-1

Tabnuunsie mpouecCcopsl 11
HIOﬂeﬁ C OrpaHUYCHHBIMUA BO3- 2
MOKHOCTSMU 3J0POBbA.

TECTBI, KOHTPOJIb-
HBIE paboTHI,
NpaKTHYECKHE
3aHSATHS

YK-1

Komnsrorepnsie cetu. Un-
5 5 TEpHET JUId NOoJIb30BaTeNnel )
C OTpaHMYCHHBIMH BO3-
MOJKHOCTSIMH 3/10POBBSI.

YK-1

YCTHBIH OIIpOC

HNudopmanmonnas 6e3omac-

6 6 HOCTB JIJIS IOJIB30BATENeH ¢ D)
OTpaHUYEHHBIMHA BO3MOYKHO-

CTSIMU 37I0POBBSI.

YK-1

YCTHBIH OIIpOC

IIpodeccronanbHbIH, COIH-
AJIBHBIA M OTHYECKUHA KOH-
TEKCT HH(POPMAIIMOHHBIX 2
TEXHOJIOTHI JJIs IO C
OTpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37J0POBbSI.

YK-1

YCTHBIH OIIpOC

4.3.2. Ilepevyenb TeM (BONPOCOB), BLIHOCMMBIX Ha CAMOCTOSAITEJIbHOE U3yYeHHE CAMO-
CTOATEIbHOI padoThI CTY/I€HTOB

Ne Tema 3ananue PopmHpyemas NJaK
/11 KOMTIETCHITHS
1 [Ipodeccrnonanbuplid, co- NudopmaninoHHbIit YK-1 YK-1.1
LHUAJIbHBIA ¥ STUYECKUI MOKCK;
KOHTEKCT WH(OpPMAINOH- pebIeKCUBHBIN  aHAIH3
HBIX TEXHOJIOTUHN AJIS JTIO- npodeccCHOHANBHBIX yMe-
JIel ¢ OrpaHUYEHHBIMU HUHI
BO3MO>KHOCTSIMU 3/10PO-
BbSL.

4.4. Metoau4yecKkue yKa3aHHsl M0 OPraHM3alMH CAMOCTOSAATEJLHOM padoThl CTY/eH-
TOB

CamocrosTenbHas padoTa CTYIEHTOB BCeX (POPM M BUIOB OOYYCHUS SBISETCS OJHUM U3
00s13aTeNBbHBIX BUIOB 00pa30BaTeIbHON JAEATEIHLHOCTH, 00ECIIEUMBAIONICH pearn3anuo Tpedo-
BaHM denepanbHBIX TOCYJapCTBEHHBIX CTAHAAapPTOB BBICIIETO MPOGECCHOHATBFHOTO 00pa3oBa-
aus. CoriacHo TpC6OBaHI/I$IM HOPMATUBHBIX JOKYMCHTOB CAMOCTOATCI/IbHAs pa60Ta CTYACHTOB
SIBIISIETCSL 00sI13aTEIFHBIM KOMIIOHEHTOM 00pa30BaTEeNbHOTO MpoIlecca, TaK Kak oHa o0ecrieurBa-
€T 3aKPCIIJICHUC TTOJTYHaCMbIX Ha JICKIIMOHHBIX 3aHATHUAX 3HaHUHU nyTeM HpHOGpeTeHI/ISI HAaBbIKOB
OCMBICJICHHS ¥ PACIIUPEHUS UX COJIEPIKAHHSI, HABBIKOB PEIICHHUsSI aKTYaJIbHBIX Po0OiIeM hopMHu-
pOBaHMS OOIICKYIBTYPHBIX M MPOQPECCHOHATBHBIX KOMITETEHIIUH, HayIHO-HCCIIEI0BATEIbCKOM
JeSITeIbHOCTH, TTOATOTOBKH K CEMHHapaM, JabopaTOpHBIM paboTaM, caade 3a4eToB M dK3ame-
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HOB. CaMocTosTenpHas paboTa CTYJEHTOB MPEICTABISIET COOOM COBOKYITHOCTh ayJUTOPHBIX U
BHEAYJAUTOPHBIX 3aHATHI U paboT. CamocTosATeNbHas paboTa B paMKax 00pa30BaTEIbHOTO MPO-
I[ecca B By3€ pelaeT CleayIoe 3a1auu:

— 3aKperyieHHue U paclUIMpeHue 3HAaHUM, YMEHHH, MOJyYeHHBIX CTYACHTaMHU BO BpEMs
ayJIUTOPHBIX U BHEAYTUTOPHBIX 3aHITHIA, MPEBPAIIEHNE UX B CTEPEOTHITHl YMCTBEHHOU U (DU3H-
YEeCKOH JIeITCILHOCTH;

— MpUOOpETEeHHE AOMOIHUTENBHBIX 3HAHWNW W HABBIKOB IO JHCIMILIMHAM Y4€OHOTO
IUIaHa;

— ¢dopmupoBaHMe u pa3BUTHUE 3HAHWA W HABBIKOB, CBS3aHHBIX C HAY4YHO-
HCCJIEIOBATEILCKOM 1eATENbHOCTHIO;

— pa3BHUTHE OPUEHTAIIMH W yYCTAHOBKM HAa KAY€CTBEHHOE OCBOCHHE 00Opa30BaTEIbHOMN
IPOrpaMMBl;

— pa3BUTHE HABBIKOB CAMOOPTaHU3AIIHH;

— (opMHpoBaHNE CaMOCTOATEIHLHOCTU MBILUICHUS, CIOCOOHOCTH K CaMOpa3BUTHUIO, Ca-
MOCOBEPIIIEHCTBOBAHUIO U CAMOPEATN3alliu;

— BbIpabOTKa HAaBBHIKOB A((PEKTUBHON CaMOCTOSATEIBLHON MPOGECCHOHATHHOM TEOPETH-
YeCKO, MPaKTUYECKON M YUeOHO-MCCIIeJ0BATENbCKOM 1A TEIIbHOCTH.

IMoaroroBka Kk Jexkuuu. KayecTBO OCBOEHHS CONEpPMKAHUS KOHKPETHOW IUCIMUIIIMHBI
IPsIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYACHT caM, 0€3 BHEIIHEro MPUHYKICHUS (HOpMUPYET Y
ce0sl yCTaHOBKY Ha MOJIyYE€HUE Ha JIEKUHAX HOBBIX 3HAHUMU, TOTOJIHSIONIUX YK€ UMEIOIIUECs M0
JTAaHHOW TUCIHUIUIMHE. BpeMst Ha MOATOTOBKY CTYIEHTOB K IBYXYacOBOH JICKIIUH IO HOpMaTHBaM
coctaBiseT He meHee (0,2 Jaca.

IMoaroroBka K NMPaKTHYECKOMY 3aHATHIO. [I0roTOBKA K MPAaKTHUYECKOMY 3aHSTHIO
BKJIIOYAET CIEAYIOLINE 3JIEMEHThI CAMOCTOATEIbHON NEATENIbHOCTH: YETKOE MPEICTaBICHHE 1ie-
JM U 337249 €r0 MPOBEJICHHUS;, BBIICICHUE HABBIKOB YMCTBEHHOH, aHATUTUYECKOW, HAYYHOU Jesi-
TEIbHOCTH, KOTOpbIE CTaHYT PE3yJIbTaTOM IMpenacTosiield padoTbl. BoipaOoTka HaBBIKOB OCY-
HIECTBIISIETCS ¢ MOMOIIBIO TOMyYeHUs HOBOM MH(pOpMAaIlMd 00 M3y4aeMbIX MpPOIEccax W C Mo-
MOIIBIO 3HAHUS O TOM, B KaKOW CTENEHU B JaHHOE BpeMs CTYICHT BJaJeeT METOAaMH HCCIIE0-
BaTEJbCKOW JEATENLHOCTH, KOTOPHIMH OH CTaHET IMOJh30BATHCS HA MPAKTUYECKOM 3aHSTHU.
[TonroroBka Kk MpakTUUECKOMY 3aHATHIO HEPEIKO TpedyeT moadopa mMaTepuasna, JaHHBIX U CIie-
[[UATBHBIX MUCTOYHHKOB, C KOTOPBIMH MpencTOUT ydeOHas pabora. CTYIEHTHI IOJDKHBI J0Ma
MOJITOTOBUTH K 3aHATHIO 3—4 mpuMepa GOopMYyITUPOBKH TEMbI UCCIIEA0BAaHNUS, TPEICTABICHHOIO B
MOHOTpaUsiIX, HAYYHBIX CTAThsIX, OTYETAX. 3aTEM OHH CAMOCTOSITEILHO OCYIIECTBIISIIOT MOMCK
COOTBETCTBYIOIIMX HCTOYHHMKOB, OMPEIENISIOT aKTYalbHOCTh KOHKPETHOIO MCCIIEIOBAHUS IPO-
I[ECCOB M SIBIICHUH, BBIIEISIOT OCHOBHBIE CIIOCOOBI JOKA3aTeNhCTBA aBTOPAMHU HAyYHBIX padoT
LEHHOCTH TOTO, YeM OHM 3aHHMMalOTcs. B X0Je caMoro mpakTHuecKoro 3aHsTUSI CTYACHTHI CHa-
Yajia MPeICTaBISIOT HalJeHHbIE MU BapUaHThl (POPMYITUPOBKH aKTYaIbHOCTH HCCIICOBAHUS,
00CyXJal0T UX 1 000CHOBBIBAIOT CBOE€ MHEHHE O HAWIydlleM BapuaHTe. Bpems Ha moAroToBKY
K IIPaKTUYECKOMY 3aHATHIO IO HOpMaTUBaM cocTaBisieT He MeHee 0,2 gaca.

IloaroroBka k cemMuHapckoMy 3aHATHIO. CaMOCTOSITENIbHAS MOJATOTOBKA K CEMHUHAPY
HApaBlIeHA: HA Pa3BUTHE CIIOCOOHOCTH K YTCHHMIO HAYYHOW M MHOU JIUTEPATyphl; HA TIOUCK J0-
MOJTHUTEJIbHOW MH(OpMaIuu, mo3BOJISIONIEH TIIy0ke pa3o0paThCs B HEKOTOPBIX BOIpPOCAaX; Ha
BBIJICTICHHE TIPH paboTe ¢ pa3HBIMU MCTOYHHKAMH HE0OXO0IuMON MH(pOpMAIIUU, KOTOpas TpeOy-
eTCsl JJIs MOJIHOTO OTBETAa Ha BOIPOCHI IJIaHa CEMUHAPCKOTO 3aHATUS; Ha BBIPAOOTKY YMEHUs
MPABUJILHO BBIMTUCHIBATh BBICKA3BIBAHMSI ABTOPOB M3 MMEIOLIUXCS MCTOYHUKOB HMH(pOpMammu,
ohopMIIATh BX MO OMOIMOTrpaduecKuM HOpMaM; Ha Pa3BUTHE YMEHHs OCYIICCTBIISATh aHAIU3
BBIOPAHHBIX MCTOYHUKOB MH(OpMAIMM; Ha MOATOTOBKY COOCTBEHHOTO BBICTYIUICHHS MO 00-
Cy’KIaeMbIM BompocaMm; Ha (OpMHUpPOBAHHME HaBbIKa ONEPATHUBHOIO pearvupoBaHMsI HA pa3HbIC
MHEHUS, KOTOPBIE MOTYT BO3HUKATh MPHU O0CYKICHUH TeX WU UHBIX HAyYHBIX TpoOsieM. Bpems
Ha MOJTrOTOBKY K CEMUHApy 0 HOpMaTuBaM cocTaBiseT He MeHee 0,2 yaca.

IMoaroroBka Kk KOHTPOJIbLHON padoTe. KoHTponbHas paboTa Ha3HAYAETCS MOCIE U3yde-
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HUSl OMPEIEIIEHHOTO pa3nena (pa3fesioB) AUCHUIUIMHBI U MPEACTABISET COOOM COBOKYITHOCTH
pa3BEepPHYTHIX NMUCbMEHHBIX OTBETOB CTYAEHTOB Ha BOINPOCHI, KOTOPHIE OHU 3apaHee MOJy4aroT
oT npemnoaaBarens. CaMoCTOsATeNbHAS TOATOTOBKA K KOHTPOJIBHOW paboTe BKIIIOYAET B ceOI: —
M3Yy4eHHE KOHCIIEKTOB JIEKIIMH, pPaCKpbhIBAIOIINX MaTepHall, 3HaHUE KOTOPOTO MPOBEPSETCS KOH-
TPOJBHOU paboToli; MOBTOPEHUE YIEOHOTO MaTepuana, MOJyIeHHOTO TPH MOATOTOBKE K CEMHU-
HapCKUM, MPAKTHUYECKUM 3aHSTHUSIM U BO BpeMsl UX MPOBEJIEHUS; H3yYEHHE JOMOIHUTEIHHON
JUTEPaATyphl, B KOTOPOW KOHKPETU3UPYETCS COACPKAHKE MPOBEPSIEMBIX 3HAHUI; COCTaBIICHUE B
MBICJICHHOW (pOopMe OTBETOB Ha IMOCTABJICHHBIC B KOHTPOJBHON paboTe BOMPOCH; (hopmMupoBa-
HUE TICUXOJIOTUYECKON YCTAHOBKH Ha YCIICITHOE BBITIOJHEHUE BCEX 3a/aHuil. Bpems Ha moaro-
TOBKY K KOHTPOJIBLHOM paboTe M0 HOpMAaTHBaM COCTAaBIISET 2 Jaca.

IMoaroroBka Kk 3auery (B ToM uucie K audQepeHInpoBaHHOMY TIPH OTCYTCTBUU JK3a-
MeHa 1o aucuuiuinae). CaMocTosTenbHas MOArOTOBKA K 3a4eTy JOJDKHA OCYIIECTBISATHCS B Te-
YyeHue Bcero cemecrpa. [IoAroToBka BKIIOYACT CIEMYIONINE ACHCTBHS: MEPEUNUTATh BCE JICKITHH,
a TaKke MaTepuajbl, KOTOPble TOTOBUIUCH K CEMUHAPCKUM U MPAKTHUYECKUM 3aHATUSM B Tede-
HUE CEMECTpa, COOTHECTH 3Ty MH(POPMAIUIO C BOMPOCAMHU, KOTOPBIC AHBI K 3a4eTy, €CIIH HH-
dbopMaruu HeJOCTaTOYHO, OTBETHI HAXOAST B MPEAJIOKEHHOM MpernoaBareneM JuTepatype. Pe-
KOMEHYeTCs IeNlaTh KpaTKue 3amucu. BpeMs Ha MOATOTOBKY K 3a4eTy M0 HOPMAaTHBaM COCTaB-
JseT He MeHee 4 4acoB.

®opMBbI BHEAYIUTOPHOI CaMOCTOAITEIbLHOM PadoThI

IMoaroroBka nokiaana Lleas caMOCTOSITENIBHONW pabOTHI: pacIIMPEHHEe HAYYHOTO KPyTo-
30pa, OBJAJICHWE METOJaMU TEOPETHYECKOTO HCCIEIOBAaHUS, PAa3BUTHE CAMOCTOSTEIBLHOCTU
MBILUIEHUs cTyaeHTa. Jlokiag — myOnuyHoe COOOIIeHHE WM JOKYMEHT, KOTOpbIE COJepsKaT
UH(GOPMAIIHIO U OTPAXKAIOT CYTh BOIIPOCA HIIM MCCIEAOBAHUS MTPUMEHHUTEIHHO K JaHHOU CUTYa-
uu. Buapl qoknanos: 1. YCTHBIN TOKIIa — YUTAETCS 110 UTOTaM MPOJICITaHHONW paOOTHI U SIBIIS-
eTcsi 9EKTUBHBIM CPEJICTBOM Pa3bsICHEHUS €€ pe3yiabTaToB. 2. [[MCEMEHHBIN TOKIaa: — Kpat-
kit (o 20 cTpaHull) — pe3roMupyeT Hambojee BaXXHYIO WH(OpMAIUIO, MOJIYYCHHYIO B XOJIe
UCCIIEIOBaHMS; — MOAPOOHBIH (10 60 cTpaHMIl) — BKIIIOYAET HE TOJIBKO TEKCTOBYIO CTPYKTYPY
C 3aroJioBKaMH, HO W JAMArpaMMbl, TaOJULbI, PUCYHKH, (oTOorpaduu, MPUIONKEHHUS, CHOCKHU,
CCBUIKH, TUNEPCCHUIKH. BhimonHenune 3amaHus: 1) 4eTko chopMylupoBaTh Temy (Hampumep,
MUCBbMEHHOTO JOKJaM); 2) U3y4UTh U M0J00paTh JTUTEPATYPy, PEKOMEHIYEMYIO IO TeMe, Bblje-
JHMB TPH UCTOYHMKA OMOIHMOrpaduueckoil nHpOpMaLUU: — MEPBUYHBIE (CTAThH, JHCCEPTALUH,
MoHorpaduu U T. 1.); — BTOpuuHbIe (Oubmmorpadus, pedepaTuBHBIC KypHAJbl, CUTHAIbHAS
uH(pOpMaIlUs, IUIAHBI, Tpad-CXeMbl, MPEIMETHBIE YKa3aTelu U T. I.); — TPEeTUYHbIE (0030PHI,
KOMITWJIATUBHBIE pa0bOTHI, CIIPaBOYHbIE KHUTH | T. 1.); 20 3) Hamucarh mjiaH, KOTOPBIA MMOJTHO-
CTBIO COTJIACYETCs C BEIOPAaHHOW TEMOW W JIOTUYHO PACKpPHIBAET ee€; 4) HamucaTh JOKIad, COOII0-
Jasi cieqyromnye TpeOOBaHUs: K CTPYKTYype JOKJaja — OHa JAOJDKHA BKJIKOYATh: KPaTKOe BBEZe-
HUE, 00OCHOBBIBAKOIIEE AKTYAILHOCTH MPOOJIEMBI; OCHOBHOM TEKCT; 3aKIIOYCHHE C KPATKUMU
BBIBOJIAMU 10 HCCIIEyeMOil npolieme; CIIUCOK HCIOIb30BaHHON JIUTEPATYphl; K COACPHKAHHUIO
JOKJIaga — OOIIHME TOJIOKEHUSI HAI0 MOJKPENUTh U TMOSICHUTh KOHKPETHBIMH MPUMEpaMH; He
nepecKa3blBaTh OTJENbHbIE [JIaBbl YUEOHUKA MIIM Y4eOHOTO 1MOCOOus, a U3JI0KHUTh COOCTBEHHBIE
COO0OpaXeHHsl TI0 CYIIECTBY pacCMaTPUBAaEMbIX BOIIPOCOB, BHECTH CBOM IMpeIJIOKeHUs; 5) odop-
MUTh pabOTy B COOTBETCTBHM ¢ TpeOoBaHusMU. [ImaHupyembie pe3yiabTaTbl CaMOCTOATEIbHON
paboThl: CIOCOOHOCTH CTYACHTOB aHAIM3UPOBATHh PE3YJbTATHI HAYYHBIX UCCIICIOBAHUA U TIPH-
MEHSTh X MPU PEIICHUH KOHKPETHBIX 00pa30BaTENIbHBIX U MCCIIEAOBATEIbCKUX 33/1a4; TOTOB-
HOCTb HCIIOJIb30BAaTh MHANBUAYATbHBIE KPEATHBHBIE CIOCOOHOCTH JJISI OPUTHHAIBHOTO PEIICHUS
HCCJIEIOBATEIbCKUX 3a/1a4; CIIOCOOHOCTh peliaTh CTaHJAPTHBIE 3a/1a4u MTPO(deCcCUOHAILHOM Jie-
ATEIBHOCTH HAa OCHOBE MH(OPMALMOHHOW M Oubimorpaduyeckol KyabTypbl C NMPUMEHEHUEM
MH(OPMaLMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHM U ¢ Y4ETOM OCHOBHBIX TpeOoBaHUil HH(DOP-
MAaI[MOHHOH 0€301aCHOCTH.

CocraBJjienue riaoccapusi Llens camocTosiTennbHONW paObOTHI: TOBBICHTH YPOBEHb MH(OP-
MAI[MOHHBIN KYJIbTYphI; TPHOOPECTH HOBBIC 3HAHUS; OTPa0OTAaTh HEOOXOIMMbIC HABBIKH B MPE/I-
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METHOI obnacTu yyeOHOro Kypca. [1occapuii — cioBaph CrieUaIn3UPOBAHHBIX TEPMUHOB U UX
onpeneneHuii. CtaThs rioccapusi — ompeaencHue Tepmuna. Coaepikanue 3agaHust: cOop U CH-
CTeMaTH3alsl MOHATUI WM TEPMUHOB, 00BEIMHEHHBIX 001Iei crennduyeckoil TeMaTukoi, 1o
OJIHOMY JTUOO HECKOJIbKUM MCTOYHUKaM. BoimonHenue 3aganusi: 1) BHUMATENbHO MPOYUTATH pa-
00Ty; 2) onpeaenuTh HauboJiee YacTo BCTPEUAIOIINECs] TEPMUHBL;, 3) COCTaBUTh CIHMCOK TEPMH-
HOB, O0BEAMHEHHBIX OOIIEH TEeMaTHKO; 4) pacloI0KUTh TEPMUHBI B ali()aBUTHOM TOPSAKE; S5)
COCTaBHUTb CTaThH TIJIOCCAPHS: — JaTh TOYHYIO (HOPMYIMPOBKY TEPMHHA B UMEHHUTEIHHOM Ma-
NeXe; — 00BEMHO PACKPBITH CMBICT JaHHOro TepmMuHa [lnaHupyemble pe3ynbTaThl camOCTOs-
TEJILHOM paboTH: COCOOHOCTH CTYACHTOB pEIIaTh CTAaHAAPTHbIC 3a/Ja4 MPO(ECcCHOHATBHOM
JEATeTLHOCTH Ha OCHOBE MH(GOPMAIIMOHHON U OubIrorpaduueckor KylnbTyphl ¢ IPUMEHEHUEM
UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX ~ TEXHOJOTMH M C Y4€TOM OCHOBHBIX TpeOOBaHUM HH-
dbopmMarmoHHON 0€30MaCHOCTH.

HNudpopmanuonnsiii mouck Llenb camocTosTenbHON paboOTh: pa3BUTHE CIIOCOOHOCTH K
MIPOCKTUPOBAHUIO M TTPEOOPA30BAHUIO YUEOHBIX JICHCTBUH Ha OCHOBE PA3IUYHBIX BHIOB HH(POP-
MAI[MOHHOTO ToWCcKa. MHQPOPMAIMOHHBIN MOUCK — TMOUCK HECTPYKTYPUPOBAHHON TOKYMEH-
TanbHOU MHPOopManyu. CIUCOK COBPEMEHHBIX 3a7a4 HH(POPMAIIMOHHOTO MOMCKA: pELIeHHE BO-
IIPOCOB MOJETHPOBAHUSA; Kiaccu(uKanus TOKYMEHTOB; (UIbTpaMs, KIACCH(PHUKAIM JTOKY-
MEHTOB; TPOEKTUPOBAHUE APXUTEKTYpP MOMCKOBBIX CHCTEM M IOJIB30BaTEIbCKUX UHTEP(DENCOB;
u3BJeueHre HHPOpMaLuu (AHHOTHPOBAaHUE U pedepupoBaHUEe TOKYMEHTOB); BBIOOp MH(OpMa-
[IUOHHO-TIOMCKOBOTO $I3bIKa 3alpoca B MOUCKOBBIX cucrteMax. CoaepikaHue 3aJaHus MO BHUJaM
MOWCKA: TMOUCK Oubmorpaduyecknii — MOMCK HEOOXOAMMBIX CBEACHH 00 MCTOYHUKE U yCTa-
HOBJIGHHE €r0 HaJIM4Ms B CHUCTEME IPYI'MX MCTOYHUKOB. Benercs myrem paspickaHusi Oubimo-
rpapuueckoil mHPopManuu U OubOIMOrpaduuecKux mocoduit (MHGOPMAIMOHHBIX H3AaHUN);
MOMCK caMUX MH(OPMALMOHHBIX MCTOYHUKOB (JOKYMEHTOB W M3JaHUil), B KOTOPHIX €CTh WU
MOXET COJIepKaThcs HyKHasi HH(pOpMaIus; — MOUCK (PaKTUYECKUX CBEACHUH, CollepKaIuXcs B
auTEpaTrype, KHUre (Hampumep, 00 ucTopuueckux (akTax M COOBITHUAX, O Ouorpaduueckux
JAHHBIX U3 JKU3HU U JESITEIbHOCTH MUCATENs, YICHOTO U T. 11.). Beimonnenue 3axanus: 1) onpe-
neneHue o0JacTu 3HaHMW; 2) BRIOOpP THIA M UCTOYHUKOB JTAaHHBIX; 3) cOOp MaTepuaioB, HEOOXO-
JUMBIX JUIsl HAaroJIHEHUs] MHPOpMaUMOHHOW Mozaenu; 4) or0op Hambosiee moje3Hol HH(popMma-
uu; 5) BEIOOp MeToaa 00paboTKK nHpopManuu (KiaccuduKaius, KiIacTepu3alus, perpecCuOH-
HBII aHANU3 | T.1.); 6) BBIOOP alropuT™Ma MOMCKa 3aKOHOMEPHOCTEH; 7) MOUCK 3aKOHOMEPHO-
cTel, (OpMalIbHBIX TIPABUII M CTPYKTYPHBIX CBS3€H B COOpaHHOW MH(pOpManuu; 8) TBOpUECKas
UHTEpIpeTalys MOJIyuYeHHBIX pe3ynbTaToB. [Inanupyemble pe3yabpTaThl CAaMOCTOSTENLHON pado-
Thl: — CIIOCOOHOCTBH CTYJEHTOB pelllaTh CTaHAAPTHBIEC 33Ja4u MPOo(eccHOHANbHON AesITeNbHO-
CTH Ha OCHOBE MH(OPMALMOHHON nOUOIMorpadguyeckoit KyapTypsl C IpUMEHEHHEM HH(popMa-
UOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTHM U C Y4EeTOM OCHOBHBIX TpeOOBaHHIl MH(pOpMaLMOH-
HOI 0€30MaCHOCTH; TOTOBHOCTH UCIOJIB30BaTh 3HAHWE COBPEMEHHBIX MPOOJIeM HAYKU U 00pa3o-
BaHUs MIPU peIIeHUN 00pa30BaTEIbHBIX U MPOPECCUOHANBHBIX 3a/1a4.

Hcnoan3oBanne nHporpadpuxu. Llens camocToaTenbHOR paboOTh: YCBOGHUE OTHOLIE-
HUN MEX1y MOHATHSIMH WIH OTJCJIBHBIMH pa3jieslaMi TeMbI ¢ ToMonibio uHporpaduku. Nudo-
rpagpuka — «00JacTh KOMMYHUKATHUBHOIO JH3aifHa, B OCHOBE KOTOPOH JIEKHUT Tpaduueckoe
npeacTaBieHne UH(OpPMAIK, CBSI3eH, YMCIOBBIX AaHHBIX W 3HaHui» (B. B. JlanTe). Bapuant
3aJaHMs: MPEACTAaBUTh MH(OPMAIUIO 1O 3aJaHHOH TeMe ¢ IMOMOIIBIO 3PUTENIbHBIX (HOpPM — 3Ha-
KOB, TpaMuecKoro Au3aifHa, pUCYHKOB, WILTIOCTpanuii. BeimonHenne 3ananus: 1) BEIOOP TEMBI;
2) cOop uHpOpMAIUHU (JOKYMEHTAThHOW W BU3YaJIbHOH); 3) cUCTeMaTu3amus COOpaHHOW WH-
dbopmarnyu; 4) co3TaHKe TUIaHA MPE3EHTAIMU: — KiaccuduKaius nHGOopMaIuu 1Mo TUITY; — BbI-
00p TeMaTuKW JEHCTBHA (MHCTPYKTHBHAs, HCCIEIOBAaTENbCKas, MMHUTAIMOHHAs); — BHIOOD
KOMMYHUKATUBHON TaKTUKH (AMCKYCCHMM M Ae0aThl JIJIs TOYHOM Iepeavyd HJeu); — BBIOOP
TBOPYECKOH TAaKTUKH (CO3/aHME HOBBIX (POPM U MOJIXOAOB K M3YUEHHUIO U MPEACTABICHUIO WH-
dbopmarnmmn); — cucreMatu3anus HHGOPMAIUU M0 KaKOMY-JIHO0 TpHHIMMIY (Mo andaBuTy, MO
BPEMEHH, TI0 KaTeTOpUsIM, 10 UepapXuu); 5) co3laHue 3CcKu3a (sl nmeyaTHod uHdorpaguku) u
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packaapoBka (111 uHTepHeT-uHporpadukn); 6) manupoanue u padora Haj rpadukoi (cosna-
HUE OCHOBHOTO M BTOPOCTENEHHBIX 00BeKTOB). [lmaHupyemble pe3ynbTaThl CaMOCTOSTEIbHON
paboThl: — TOTOBHOCTH CTYJCHTOB HCIIOJIb30BaTh MHIMBHUAYaJIbHbIE KPEaTUBHBIC CIIOCOOHOCTH
JUISL OPUTHHAIBHOTO PELIeHMs UCCIIeI0BAaTEeNIbCKUX 3a]]a4; — YCBOEHUE OTHOILIEHUN MEXITy MO-
HSATUSMU WK OTJIEIBHBIMU pa3/ieIaMHi TEMBI.

PazpaboTka myJbTUMeAUITHONH npe3eHTannu llenn camocTosiTenbHON paboTh (Bapu-
aHTBI): — OCBOCHHE (3aKperuieHue, o0oO0IIeHne, cucTeMaTh3anus) yueOHOro MaTepuana; —
o0ecrieueHre KOHTPOJIA KadecTBa 3HaHUW; — (opMHUpOBaHHE CHEHUANBHBIX KOMIETEHIIMH,
o0ecreynBaroIUX BO3MOXHOCTh Pa0OTHl ¢ WH(POPMALMOHHBIMH TEXHOJOTHSIMU; — CTaHOBJIE-
HUE OOMIEKYJIbTYPHBIX KOMIETeHUUNH. MynbTUMenuiiHas mpe3eHTalus — MpPeICTaBlIeHUuE CO-
JiepKaHusl yaeOHOro MaTepuaiia, yueOHOM 3aauil ¢ UCTIOIb30BAHUEM MYJIbTUMEIUINHBIX TEXHO-
noruil. BeimosHenue 3aganud: 1. DTtan NpoeKTUPOBaHUS: — OMPEACIICHUE 1IN UCIOIb30Ba-
HUS Tpe3eHTalnuu; — cOop HeoOXoAMMOro Marepuana (TEKCTbl, PUCYHKH, CXEMBI U Jp.); —
dbopMupoBaHUEe CTPYKTYpPhI U JIOTUKH MOJAa4d MaTepHaa; — CO3JaHHe Mankd, B KOTOPYIO IO-
MeIlleH COOpaHHBIH Marepuan. 2. JTanm KOHCTPYHUpPOBaHHMsS: — BbIOOp mnporpammbel MS
PowerPoint B MeHIO KOMIIBIOTEpA; — OMpPEJCICHUE TU3aiiHa CIIaiI0B; — HAIOJHEHUE CIIaliI0B
cOOpaHHOW TEKCTOBOW M HArIsIHOW MH(OpMaIuei; — BKIIIOUeHHE YPPEKTOB aHUMAIUH U MY-
3BIKAJIBHOTO COTMPOBOXKJICHUS (MPU HEOOXOJUMOCTH); — YCTAHOBKA PEKHMMa TOKa3a CIIalI0B
(TUTYIBHBIA claii, BKIIOYAIONINI HAMMEHOBaHUE Kadeaphl, I/Ie BBINOIHEHA padoTa, Ha3BaHUE
Mpe3eHTAlUU, TOPOJ U TOJl; COJAEP>KAaTENbHBI — CIHMCOK CJaiI0B MpPe3eHTalUU, CTPYIIUPO-
BaHHBIX 110 TEMaM COOOIICHUS; 3aKIIOYUTENbHBIA CIal]] COACPKUT BBIBOJBI, TOXKETAHUS, CITH-
COK JIUTEpATyphl U 1p.). 3. DTan MOAETUPOBAaHUS — MPOBEPKA U KOPPEKLUS MOATOTOBICHHOTO
MarepHaia, olpe/ieleHne MPOJODKUTEIBHOCTH ero AeMOHCTpauuu. [lnanupyembie pe3ynbTaThl
CaMOCTOSITENIbHOM paboThl: — MOBBILIEHHE UHPOPMAIIMOHHON KYJIbTYpbl CTYAEHTOB U obecrie-
YEeHUE WX TOTOBHOCTU K MHTETPALUU B COBPEMEHHOE MH(POPMALMOHHOE POCTPAHCTBO; — CIIO-
COOHOCTB peliaTh CTaHAAPTHHIE 3a7a4d MPOPECCHOHAIIBHON ACATEIBPHOCTH HAa OCHOBE HH(OP-
MallMOHHOM ¥ OuOiuorpaduyeckoil  KynbTypel € HpPUMEHEHHEM HH(POPMALHUOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH M C Y4ETOM OCHOBHBIX TpeOoBaHMI MHGOPMAIMOHHON 0e3-
OIMACHOCTH; — CHOCOOHOCTh K KPUTUYECKOMY BOCIIPHUSATHIO, 00OOIICHHIO, aHAIHU3Y TPOdeccro-
HaJbHOW WH(pOpPMAIMH, TOCTAHOBKE IIEJIM U BBHIOOPY MyTEH €€ JOCTHXKEHHS; — CIIOCOOHOCTh
IPUMEHATh COBPEMEHHBIE METOJMKH M TEXHOJIOTUH OPTaHM3AllMU U pealn3aluu o0pa3oBaTeb-
HOT'O TpoIlecca Ha pa3IUYHbIX O00pa30BaTENbHBIX CTYNEHSX B Pa3iMYHBIX 00pa3zoBaTeNbHBIX
YUPEKACHUAK; — TOTOBHOCTh MCIOJIB30BATh MHAMBHyalbHBIC KPEATUBHBIE CIIOCOOHOCTH IS
OpPUTHHAJILHOTO PEICHUS UCCIIEI0BATENbCKUX 3a/ay.

IMocTpoenue cBoaHoii (00o0marwmeii) Tadaunbl Lleas camMocToATENTHEHOW PabOTHI:
YCBOGHHE OTHOUICHHH MEXAY MOHSITUSIMH WX OTIAEIbHBIMU pa3zesiaMd TeMbl ¢ TOMOMIbIO MO-
cTpoenus Tabnuiel. CBogHast (0000maromas) Tabauna — KOHLIEHTPUPOBAHHOE MPECTABICHHUE
OTHONICHUN MEXAY M3ydaeMbIMU (DeHOMEHaMH, BhIpA)KEHHBIMH B (hopMe nepeMeHHbIX. Bapuan-
Thl 3aJ[aHUS: — MPEJICTaBUTh (PYHKIHMOHAJIHHBIE OTHOIICHUS MEXAY JJIeMEHTaMU Kakoi-110o
CUCTEMBbI, BBIPQXXECHHBIMU B TEKCTE B (pOpMe MOHATUN UM KATETOPHil; — MPEACTaBUTh MEKIMC-
UIUTHHAPHBIE CBSA3M M3y4aeMoi TeMbl (qucuuiuinabl). [IpaBuna cocraBienus tadbauusl: 1) Tabd-
JuIa JAO0JKHA OBITh BBIPA3UTENBHON UM KOMITAKTHOM, JIydlle JejlaTh HECKOJIbKO HEOONbIIUX MO
00beMy, HO HATJISAHBIX TaOJIHIl, OTBEUYAIOIIMX 3a7a4ye UCCIeI0BaHMs;, 2) Ha3BaHUe TaOJIHUIIbL, 3a-
rnaBus rpad ¥ CTPOK cienayeT GopMyIupoBaTh TOYHO M JAKOHUYHO; 3) B Tabiuile o0s3aTeIbHO
JIOJDKHBI OBITh YKa3aHbl N3y4aeMblii OOBEKT U €AWHUIIBI U3MEPEHHUST; 4) IPH OTCYTCTBUHM KAKHX-
an00 JaHHBIX B TaOJHIIE CTAaBAT MHOroTouyue Jnbo numyt «Her cBeneHuit», eciu kKakoe-mudo
SIBJICHHE HE UMEJIO MECTa, TO CTaBAT THUPE; 5) 3HAUYCHUS OJHUX M TEX K€ IMOKazaTesel IpuBOIAT-
csl B TabJUIE C OJMHAKOBON CTEMEeHbI0 TOYHOCTH; 6) TabauIa JOKHA UMETh UTOTH IO TPYIIaMm,
HOATpYIIaM U B LIEJOM; 7) eclI CyMMHUPOBaHHME TaHHBIX HEBO3MOXKHO, TO B 3TOH rpade craBsar
3HaK YMHOXXEHHUS; 8) B OOJbIIMX TaOIMIAX MOCTE KaXAbIX ISATH CTPOK JEJIAeTCs MPOMEKYTOK
Ui yaoOcTBa uTeHHs M aHanu3a. [Inanupyemble pe3yabTaThl CAaMOCTOSTENIEHOW paboOThl: — TO-

16



TOBHOCTb CTY/IEHTOB HCIIOJIb30BaTh WHAWBUJYAJIbHbIE KPEaTUBHBIE CIIOCOOHOCTH ISl OpPUTHU-
HaJIbHOTO PEIICHUs HCCIEN0BATEIbCKUX 3a/1ady; — YCBOCHHE OTHOIIECHUM MEXIYy MOHATUSMU
WIH OTAEIbHBIMU pPa3ieslaMy TEMBI.

B ®BI'OY BO «MI'Y» opranu3zanus caMOCTOSITEIIbHOW PabOThI CTYICHTOB PETJIaMEHTH-
pyercs IlonoxkeHneM 0caMoCTOATENbHOIM paboTe CTYACHTOB, MPUHATHIM YueHbIM coBeToM UTY
22 nrons 2012 r.

4.5. llpumepHasi TeMAaTHKA KYPCOBBIX PadoT (IPOEKTOB)

[To maHHOM IUCIUTIIMHE BHITIOJHEHUE KYPCOBBIX MTPOECKTOB (paboT) HE MPEAYCMOTPEHO

V. YYEBHO-METOANUYECKOE 1 UH®OPMAIIMOHHOE OBECIHEYEHHE
JUCHUITJINHBI (MOYJIS)

a) OCHOBHAs JIUTEepaTrypa

WNudopmanroHHbIe TEXHOJIOTHH B MEHEDKMEHTE (YIPaBICHUHN) | YYEOHUK U MPAKTHKYM
1st By3oB / 0. JI. PomanoBa [u np.] ; mox pemakiueit FO. [I. PomanoBoit. — 2-e u3a., mepepad.
u gon. — Mocksa : U3narensctBo KOpaiit, 2019. — 411 c. — (Bricmiee o6pa3oBanue). — I[SBN
978-5-534-11745-5. — Pexum nocryna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[TnaxorHukoBa, M. A. MHpopMallMOHHBIE TEXHOJIOTMHM B MEHEIKMEHTE : YYCOHHK M

NPaKTUKYM Ui TpukiIaaHoro O6akanaspuata / M. A. [lnaxornukosa, FO. B. BeprakoBa. — 2-e
u3., mepepad. u mon. — Mocksa : M3marensctBo FOpaiit, 2019. — 326 c. — (bakanasp. IIpu-
knmagHod  kypc). — ISBN  978-5-534-07333-1. — Pexum nocryma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

NudopmannoHHbIe TEXHOJIOTHU B SKOHOMUKE W YIIPABICHUU : YUCOHHUK JJIS aKaJeMude-
ckoro Oakanaspuata / B. B. Tpodumos [u ap.] ; nmox penakmueii B. B. Tpopumosa. — 2-e u3.,
nepepad. u gon. — Mocksa : M3garenscTBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Akagemude-
ckuii  kypc). — ISBN  978-5-534-03785-2. — Pexum gnoctyma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10NOJIHUTEIbHAS JIUTepaTypa

Mopo3zoBa, O. A. NudopmaiimoHHbIe TEXHOJIOTUH B TOCYJAPCTBEHHOM M MYHUIIUIIAIb-
HOM YIpaBJIeHUH : yueOHoe rnmocodue Juist 6akanaBpuaTa U Maructpatypsl / O. A. Mopo3osa, B.
B. Jlocena, JI. 1. UBanoBa. — 2-e u3x., ucnp. u aon. — Mocksa : M3parensctBo FOpaiit, 2019.
— 142 ¢. — (bakanaBp u maructp. Akagemuyeckuil kypc). — ISBN 978-5-534-06262-5. —
Pexxum pocrynma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanoga, 10. JI. UadopmarimoHHbie TEXHOJIOTHHU B YIIPABICHUH TIEPCOHATIOM : YYCOHHUK
U TIPAaKTUKYM Ui cpeaHero npodeccruonansnoro odbpasosanus / FO. 1. Pomanosa, T. A. Bunto-
Ba, [1. E. KoBanb. — 3-e uzn., mepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2019. — 271
c. — (IIpodeccuonansuoe obpazoanmue). — ISBN 978-5-534-07586-1. — Pexum nocrymna
:www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-42848 1

B) epUoOAMYeCcKasi JIUTepaTrypa

r) 0a3bl JaHHBIX, HHPOPMAIHOHHO-CIIPABOYHBbIE U MOMCKOBbIE CHCTEMBI

1. OtkpsiTas 3MeKTpoHHAs 06a3a pecypcoB W MCCIENOBAHUN «YHUBEPCUTETCKAsT HHPOP-
maioHHasg cuctema POCCHUSA» [OnexTponHblii pecypc] : caiit. — Pexum pgocty-
na: http://uisrussia.msu.ru 6eccpoUYHbIi

2. TocymapctBenHass mHpopmanmnonHas cuctema «HarnuoHanbHass 31MeKTpoHHas OWO-
JTUOTEKa» [ DNEKTPOHHBIN pecypc| : caiiT. — Pexxum gocryna: http://H306.pd. 6eccpounbrit
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3. Hayunas osnektponnas Ombnuoreka «ELIBRARY.RUy» [DnektpoHHBIN pecypc]
cait. — Pexxum mocryma: http://elibrary.ru/defaultx.asp. - Kontpakt Ne 148 ot 23.12.2020 1. Akt

ot 24.12.2020 r. cpok aeiictBus mo 31.12. 2021 r. goctyn: http://elibrary.ru/
4. OBC «M3parenvctBo Jlanb». Kontpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 ot

14.11.2020 r.; Cpoxk neiictBus no 13.11.2021 r. noctyn: www.e.lanbook.com,

Kontpakr Ne

100 ot 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpok nevictBusa no 13.11.2021 r. mo-

cTym: www.e.lanbook.com

5. OBC 243 «bubmmorex». ['ocymapcrBennbiii koHTpakT Ne 019 ot 22.02.2011 .
00O «bubnuorexy. JInneHsnoHnoe coriamenne K locynapcrBenHoMmy KOHTpakTy Ne 019 ot
22.02.2011. Anpec noctyna: https://isu.bibliotech.ru/ Cpok nencTBus: 6€CCPOUHBIN.

6. DBC «PykonT» KonTpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 r.
Cpok nevictust o 13.11.2021r. goctym: http://rucont.ru/

7. OBC «Aibyke.py/ibooks.ru» Koutpakr Ne 99 ot 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpox netictus mo 13.11.2021 r. goctyna: http://ibooks.ru

8. 000 «Anexrponnoe mzaarenbctBo KOpaitty. Kontpakr Ne 60 ot 23.09.2020r. Akt

npuema-nepenaun  Ne
nocrtym: https://urait.ru/

3263

or 18.10.2020;

Cpok  neicTBUs

no 17.10. 2021 r.

JIunien3nonnsiii KOHTpakT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-niepenayuu Ne 5684
ot 18.10.2021; Cpoxk aevictBus o 17.10. 2022 r. goctyn: https://urait.ru/

9. 000 «MBUC», kontpakr Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpok
neiictBus ¢ 01.01.2021 mo 31.12.2021 r. nqoctym: http://dlib.eastview.com

10. OO0 «M1]J] «I'pebennukoB», koHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpoxk neiictus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI

6.1. YuyeOHo-1200paTOpHOE 000pyA0BAHME:

HaumeHoBaHue crienMaJib-
HBLIXIIOMEIeHH ¥ MoOMeIleHui
JUIS1 CAMOCTOSITEJIbHOM padoThI

OcHAaIIEeHHOCTH CEeNMAJIbHBIX MOMeIe-
HHUH ¥ MOMEIEeHUH 111 CAMOCTOSTEb-
HOI padoThI

IlepeyeHb JHIIEeH3UOHHOIO

NMPOrpaMMHOro odecneye-

HUsl. PeKBU3NTHI MOATBED-
JKAAK0IIEr0 JOKYMEeHTa

CrenmanbHEIE ITOMEIICHUS
YdueOHast ayTUTOpHUs JJIs IPOBEIC-
HHS 3aHSITHH JIEKIIMOHHOTO U Ce-
MHHAPCKOTO THIIA, TEKYIIET0 KOH-
TPOJISL, IPOMEXYTOYHOH aTTecTa-
LA,

Aynuropus 000py10BaHa ClIeIUaT3HPO-
BaHHOW y4eOHOH MeOeIblo, TEXHUYECKUMHU
CpeACTBaMU 00yUYCHUS, CITYKAIUMH IS
npencTaBieHust HHGopMauu OOIBIIOH
aynuropun: Hoytoyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1 mryka) ¢
HEOTPaHHUYCHHBIM JIOCTYIIOM K ceTn MHTep-
HET, C HEOTPAaHUYCHHBIM JJOCTYIIOM K CETH
Wnrepner; [Ipoexrop Vivitek, skpan Screen
VtdiaEcot- 3200%200MW 1:1, KOJIOHKH,
HabOPBI IEMOHCTPAIMOHHOTO 000pyI0OBa-
HUS ¥ y4eOHO-HATIBIIHBIX TTocoouii, obec-
NICYUBAOLINE TEMATHIECKIE WILTIOCTPAIINH,
COOTBETCTBYIOIIKE paboyeli mporpaMme
JCUUILTHHBIL.

YuebHas 1abopaTopus: KOMIBIOTEPHI JJIs
MIPOBEICHUS MPaKTHYEeCKHX padboT (Cu-
cremubiii 6ok AMDAthlon-64 X3 445
3100 MI'), Monurop LG F1742S (2 mry-
kn), MoruTop ViewSonic VA703b(24
IITYKH) CBO3MOKHOCTBIO TIOJIKJIFOUSHHUS K

OC Windows: DreamSpark
Premium, /{orosop Ne 03-016-
14 01 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 mueH3wmit)

Kaspersky Endpoint Security
IUIIOU3HECa- CTaHAapPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177
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cetn «HTEpHET» U 00ECIICUCHUEM JOCTYIa
B 3JICKTPOHHYIOMH()OPMAIIMOHHO-
00pa3oBaTeNbHYIO CPEy OpraHH3aluH;
npoekrop Sony XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200¥200MW 1:1

CreruaibHbIe TOMEIICHHS:
KOMIIBIOTEPHBIH Kiacce (yaeOHas
ayUTOPHs) AJISL TPYIIIOBBIX U MH-
JMBHAYaJIbHBIX KOHCYJIbTALNH,
KypCOBOT'O IPOEKTHPOBAHUS (BbI-
MOJIHEHUSKYPCOBBIX padoT), opra-
HHU3aLUK CaMOCTOSTENILHOM pabo-
THI, B TOM 4HCJI€, HAYYHO-
UCCIIeI0BATEIbCKON

Aynutopus 000pyI0BaHa CIICITHATH3UPO-
BaHHOH y4eOHOI MeOeNbI0, TEXHIIECKUMU
CpencTBaMu OO0YYIEHHUS: KOMITBIOTEPHI (CH-
cremHbIin 610k AMD Athlon 64 X2
DualCore 3600+ 1900 MI'ny (15 mryk),
Mownurop LGFlatron L1742SE (14 wTyk),
Mownurop ViewSonic VG720) ¢ BO3MOXKHO-
CTBIO TIO/IKIIIOUEHHMS K ceTH «MHTepHeT» U
obecrieyeHneM JI0CTyTa B JJICKTPOHHYIO
HH()OPMAITMOHHO-00pa30BaTEIILHYIO CPEIy
OpraHH3aI|H.

OC Windows:

DreamSpark

Premium, JTorosop Ne 03-016-

14 01 30.10.2014

Microsoft Office:

0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL 1
MthAcdmsStdnt w/Faculty

(15000 munen3uit

Kaspersky Endpoint Security
JUIsIOM3HECa- CTaHIaPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-

730177
6.2. IlporpammHoe o0ecnieyeHue:
Cpok
HaumeHnoBaHme Jlara neiicTBUs
O0ocHOBaHMe A1
Ne IIporpammHuoro Kou-Bo BbIIaYHU npasa
noJjb3osanus 110
NPOAYKTA JIMIEH3UN | MOJIb30Ba-
HHUS
1. | Microsoft Office Professional Plus 25 Howmep Jlnnerzun | 01.12.2009 | 6eccpouHo
2007 Russian Academic OPEN No Microsoft 46211164
Level T'oc.xoHTpakT
Ne  03-162-09 ot
01.12.2009
2. | Microsoft Office Professional Plus 10 Howmep Jlumensuu | 27.04.2007 | 6eccpoyHO
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Howmep Jlunensnn OeccpouHo
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Howmep Jlunen3uu O6eccpoyHO
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Profession- 12 Howmep Jlnnerzun | 01.12.2009 | 6eccpouHo
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo T'oc.koHTpaKT
Ne  03-162-09 ot
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | 6eccpouHo
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 "1 'Cubpon'
7. | OpenOffice 4.1.3 VYcnoBus ipa- | YCIIOBHSL HUCHONB30Ba- | YcCloBUs | OeccpodHO
BOOONaiaTeNis | HASL 1O  CCBUIKE: | mpaBooOia-
https://www.openoffic JaTens
e.org/licenses/PDL.ht
ml

6.3. TexHn4yeckue M 3JIeKTPOHHbIE CPeCTBA:
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Meroanueckoi KOHLENUIUEH MPENnogaBaHus IIPEIyCMOTPEHO HCIIOIb30BAHUE TEXHHUYE-
CKUX M DJIEKTPOHHBIX CPEICTB OOydYeHHMs M KOHTPOJS 3HAHUM CTYAEHTOB: MYJIbTUMEAUNHBIE
Ipe3eHTaIMU, PparMeHTh! (PUIBMOB.

VII. OBPA3OBATEJIBHBIE TEXHOJIOI'MHA

[Tpu peanu3zanyu mMporpamMMbl JaHHOW AMCUUIUIMHBI UCTIONB3YIOTCS Pa3lU4Hble 00pa3o-
BaTEJIbHBIC TEXHOJIOTUU.

Pa3zHoypoBHEBOE
oOyueHue

VY npenonaBatens MOSBISETCS BO3MOXKHOCTh TIOMOTaTh cllaboMmy,
YACIATb BHUMAHHUC CHUJIIBHOMY, PCATU3YCTCA KCJIIAHUC CUJIbHBIX|
yJammxcs ObICTpee W TIIyOKe MpOJBHTaThCs B OOpa30BaHUMU.
CunpHBIC yyalyecss YTBEPKIAIOTCS B CBOMX CIIOCOOHOCTSX, ClIa-
ObIe MOJTy4aroT BO3MOKHOCTh HMCIIBITHIBATh YUEOHBINH yCIeX, TOBbI-
acTCsAd YPOBCHb MOTHBAIIUN YUCHBA.

2. [IpoektHbie MeTOABI | PaboTa Mo naHHOW METOIWKE JaeT BO3MOKHOCTh Pa3BUBATH WHJIHA
oOy4eHus BHIyaJIbHBIE TBOPYECKHUE CIIOCOOHOCTH ydaluxcs, 0ojiee 0CO3HaHA]
HO TIOJXOIUTHh K MPO(EeCCHOHATBEHOMY M COLMATBHOMY CaMOOIIPe-
JIETICHUIO
3. UccnenoBarenbckue | J[aeT BO3MOXKHOCTh YYaIIMMCSl CAMOCTOSITENIBHO TMOMOJIHITH CBOY]
METO]Ibl B 00Y4eHHH | 3HAHUS, TTTyOOKO BHUKATh B U3y4aeMyIO MPoOJIeMy U Mperoiararh
MyTH €€ PEIIeHUs, YTO BaXHO MPH GOPMUPOBAHUN MUPOBO33PEHUS.
OTO BaKHO ISl ONIPEAEIICHUS] MHINBUIYAIbHOW TPAEKTOPUHU Pa3BH-
THS KOKJIOT0 00yJaromerocs
4. JlekmonHo- JlaHHas cucrtema 1aeT BO3MOKHOCTh CKOHILIEHTPUPOBATh MaTepHall
CEMUHAPCKO- B OJIOKM ¥ MPENOJHOCUTH €r0 KaK €IMHOE I1eJI0e, a KOHTPOJb MPO-
3ayeTHas CUCTeMa | BOJUTH MO MPEIBAPUTENBHON MOATOTOBKE 00yUYaronmxcs
3. NudopmannonHo- | M3MeHeHne U HEOTpaHUYCHHOE O0OTAaIeHUE COAepKaHUs 00pa30-
KOMMYHUKAIlMOHHbIE| BaHUS, UCIOJIb30BAHUE MHTEIPUPOBAHHBIX KypcoB, noctyn B MH-
TEXHOJIOTUU TEPHET.
6. CucreMy MHHOBa- dopMupoBaHUe NMEPCOHUPUIIMPOBAHHOTO yUueTa JOCTHIKEHUNH 00y

LMOHHOW OLIEHKH
«ImopTh OO

YaloUerocs Kak MHCTPYMEHTa MEeAaroruueckou Mojaep Ku COIU-
QJIBHOTO CaMOOTIpEIeNICHUs], ONpe/ieJIeHUs] TPAeKTOPUU UHIUBUIYA
QJIIBHOTO PAa3BUTHS JINYHOCTU

HanmeHnoBaHue TeM 3aHATHI ¢ HCNOJIb30BAHNEM AKTHBHBIX GopM 00ydeHUs :

No Tema 3aHsTIs Bun 3ans- dopma / MeToapl HHTEpaK- Kon-Bo
THSA TUBHOTO O0y4YEeHHS 4acoB

[IpuknagHoe nporpaMmmMHoOe
o0ecrnieueHue.

| | Texcrobie i Tabmrmbie po- 13 I[IpakTuueckas pabora 8
LIECCOPBI JIJIs OJIb30BaTENEH
COTpaHUYEHHBIMH BO3MOXKHO-
CTSIMH 37J0POBBSI.

Hroro yacos 8
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VIII. OHEHOYHBIE MATEPHUAJIBI JUII TEKYIHEI'O KOHTPOJIA U ITPO-
MEXYTOUYHOMN ATTECTAIIUA

8.1. OneHo4YHbIE CPeACTBA TEKYIEr0 KOHTPOJIS

Komnerenmum, Kom-

IJI\\?I Bun xonTpons KonTponupyemblie TeMbl (pa3esbl) MOHEHTHI KOTOPBIX
KOHTPOJIUPYIOTCS
1. Tema 1. McTopus BO3BHUKHOBEHUS U Pa3- YK-1
BUTHS HH()OPMAITMOHHBIX TEXHOJIOTHIA.
2. Tema 2. [IporpamMHBbIE€ CpeACTBa MEPCo-

HAJIbHBIX KOMIIBIOTCPOB JIA  IOJIB30Ba-
Tenen C OrpaHU4Y€HHBIMH BO3MOXKHO-
CTAMM 300POBBA.

3. Tewma 3. [IpuknagHoe mporpaMmmHoeoOec-
neyeHue. TekcToBbIe MPOLECCOPhI s
M0JIb30BaTese COrpaHnYeHHBIMU BO3-
MOKHOCTSAMMU 300POBBS.

4. Yernebiit onpoc, | Tema 4. TaGauvHbIC MPOIECCOPHI JUTSITIONCH
TECT, C OTpaHUYEHHBIMH BO3MOXKHOCTSMH 3710PO-
KOHTPOJIbHAS BbA.
5. pabota Tema 5. Kommnbrorepusie cetu. MaTEp-

HET OJ1d IMOJIb30BaTeIICH ¢ OrpaHHU4CH-
HBIMH BO3MOKHOCTSAMU 310POBLS.

6. Tema 6. UndopmannonHas 6€301macHOCTh
JJISL HOJIL30BaTENEH ¢ OrpaHU4YC€HHBIMUA
BO3MOXXHOCTSIMH 3JI0POBBSI.

7. Tewma 7. [IpodeccnoHanbHBINA, COITUATH-
HBIH ¥ 9TUYECKUH KOHTEKCT MH(pOpMaIu-
OHHBIX TEXHOJIOTHH IS JIIOJIEH C OrpaHu-
YEHHBIMU

BO3MOKHOCTSIMU 3/I0POBBSI.

JeMOHCTPAUMOHHBIH BAPDUAHT 32/1aHUd YCTHOI'0 ONpoca
1. YcTHbIi onpoc 1no TeMam

Tema 1. UcTopusi BOSBHUKHOBEHHSI M PA3BUTUA HHPOPMAIIMOHHBIX TEXHOJIOTHI

1. TpencraBnenue 06 nHpoOpMaTUKE U MHPOPMALTMOHHBIX TEXHOJOTHUSIX, 00JIaCTH MPH-
MeHeHus UT B pa3nuuHbIX OTpaciisix.

2. CBs31 NCUXOJOTHH U UHPOPMATUKH.

3. Ocobennoctu moucka uHpopmauu B HHGHOPMAIIMOHHO-TTOMCKOBBIX CHUCTEMax U 0a-
3ax JaHHbIX MHTEepHeTA.

4. OcHOBBI 0€30MacHON OpraHW3aIMi PadOThl C KOMIBIOTEPHBIMA M TEXHUYECKHUMH
CpeACTBaMU O0y4EHHUSI.
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5. T'padpuueckue Qaiinsl: pactpoBas rpaduka, BeKTopHas rpaduka, ¢popmarsl rpadu-
yeckux (pailyioB,moiiep>)KuBacMbIe Opay3epamu.

6. Pabora c TekcTamMH U JaHHBIMH.

7. bezomacHOCTh HHPOPMAITMOHHBIX TEXHOJIOTHA.

8. Bmusnue UKT Ha nemparornueckue T€XHOJIOTUU.

9. DneKkTpoHHBIE CPeACTBA YICOHOTO Ha3HAUCHHUSI.

10. IIporpamMmMHO-MeTOAMYECKOE OOeCIeyeHHe.

11. ApxuBaTophl: HA3HAYECHHE, BUBI.

12. KomnbroTepHbIe BUPYCHI, HX KIaCCU(PUKAIIHSL.

13. AHTUBHMpPYCHBIEC IPOTPAMMBI, KX PA3HOBUIHOCTH.

14. KomnbloTepHble ceTu: Ha3HaueHHe, kiaccudukanus. TexHonorus KIMeHT-cepBep.

15. Bumsl TOKaJbHBIX CETER M NX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: pabouune cTajauu

17. OcHOBHBIE KOMIIBIOTEPHBIE CETH: CETEBOE 000PYI0BaHNE

18. I'moGanbHas koMmnbioTepHas cetb MuTepHeT. UH(opmarmonnsie cepBuckl MHTEpHE-
Ta.

19. Anpecauusi KOMIbIOTEPOB B ceTU. JloMEHHas ccTeMa UMEH.

20. IMTonstue nHpopmanmonHon 6e3omacHocTr. Knaccudukamus yrpos.

Tema 2. IlporpaMMHbIe CpeACTBANEPCOHATBHBIX KOMIIBIOTEPOB JIA M0Jb30BaTeJeil
€ OrPAHUYEHHBIMH BO3MOKHOCTSIMH 310POBbS
1. Omnepammonnas cucreMa MS Windows.
[Tpunnmns! rpaduyeckoro B3auMOACHCTBHS C I0JIb30BATENIEM.
Hacrpolika mapametpos.
PaGouwuii cton. O6wekTH padouero crona. KoHTekcTHOE MeHI0 00beKTOB. Bydep 00-

Rl

MEHa.

5. Cnoco0sbl 3amycka nporpaMm (IpHII0KEHHIA) Ha BBITIOJIHEHHE.

6. CrannmapTHbie U ciry)keOHbIe TporpaMmbel MS Windows.

7. YcTaHOBKa HOBBIX MPOTPaMMHBIX CPEJICTB M UX YyAaJeHHE. Y CTAHOBKA HOBBIX TEXHU-
YECKHUX CPEJICTB.

8. @aiinosas cucrema MS Windows

9. OcHOBHBIE OMepaIuy C KaTajoramu 1 ¢aniamu.

10. IIporpammsl obcnyxuBaHusS (AMIOBOH CTPYKTYphl W HOCHTENEeH AaHHBIX ((aiii-
MEHEKEPHI ).

11. ITakeTsl NPUKIAIHBIX IPOTPaMM.

Tema 5. Komnblorepusie cetu. UHTepHeT A8 mosb30BaTeseil ¢ OrpaHM4YeHHBIMHA
BO3MOKHOCTSIMH 3/10POBbSI

1. TIporpammuoe obecnieueHue. TexHOTOrHH pabOTHI C JAHHBIMU B CETH

2. ®daiin-cepBep, KIMEHT-CEPBED.

3. Peruonanenbie u rnobdanpHbie ceTH. CIOcOOBI OpraHu3aIuy.

4. Ceru ¢c KOMMYTAaIMEN KaHAJIOB U KOMMYTAIMEH MTaKETOB.

5. Kananwl cBs3u: tenedoHHbIe TUHUH (KOMMYTHPYEMbIC U BBIJCICHHBIC), KaOeIbHbIC
ONTOBOJIOKOHHBIE JIMHUM; PaIMOKaHAJIBI U CIYTHUKOBAS CBSI3b.

6. Mogemsl, UX pa3HOBUIHOCTH.

7. KananbHOe 000pymOBaHHE.

8. MWurepner: pa3ButHe, oOnactu npumeHeHus. Axapecauuss B MureprHer. CrocoOsl
noAKIroueHus K larepuer.

9. MHudopmanmonnsie pecypcsl MHTEpHET: mepenaya (ailyio; 2MIEKTPOHHAS TIOUYTA; Te-
nexondepennun; WorldWideWeb(WWW).

10. TIporpammbi-Opay3epsl. OOIIEHNE B CETH.
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11. Howuck unpopmarmu B uTepHeT. [IoNCKOBBIE CUCTEMBI.

Tema 6. UnpopmanuonHasi 6€30MaCHOCTD AJIsl M0JIb30BaTeNeil ¢ OrPaHUYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI.

1.

OpraHu3anroHHbIe TPOrPAaMMHBIE CPEJICTBA 3aIUTHl HHPOPMALIUU OT HECAHKLIMOHU-

POBaHHOI'0 BMCIIATCIILCTBA.

2.

Nk Ww

8.

3amuTa HHQOPMAINH B JOKATBHBIX U TTI00ATBHBIX CETSX.

Kpunrorpadudeckue MeTo1bI 3a1TUTHI.

3amuTa nHGOPMALIUY HA JTOKATLHOM KOMIBIOTEPE.

CpencTBa 3aUTH AUCKOB U TAMIOK OMepalimoHHON cucteMbl MS Windows.
KommnbiorepHbie BUPYCHI.

AHTHBUPYCHBIE POTPAMMBI, ©X PA3HOBUIHOCTH M OCOOCHHOCTH.

3amura ceTeBoro KOMIbIOTEPa (MApOJIbHBIA JIOCTYIl B CUCTEMY, OTpaHUYECHHUE IpaB

JIOCTYTIA TIOJIb30BATENICH CETH,3allUTa MPU PaboTe C IEKTPOHHOM TTOUTOM, CETeBbIC IKPAHBI?).

9.

[Tonsarue nHPOpPMATMOHHON OE30MTACHOCTH.

10. OcHoOBHBIE onpeneNeHUs U KPUTEPUHU KIIACCU(PUKALIUKA yTPO3.

Tema 7. IIpodeccuoHaNbHBINA, CONMATBHBIA U ITHYECKUI KOHTEKCT HH(OpMAIU-
OHHBIX TEXHOJIOTHH IS JTK0/Ieil ¢ OTPAaHUYEeHHBIMHM BO3MOKHOCTSAMM 310POBbS

1.
2.
3.

ConumansHas nHpoOpMaTHKa.
OTuKa B ”HPOPMALIMOHHBIX TEXHOJIOTUSX.
DKOHOMHUYECKHE, OPTaHU3alMOHHBIC W TIPABOBHIC BOIPOCHI CO3/IAaHMS U UCIIOJIh30Ba-

HUS IPOTrPaMMHOT0 HUH(POPMALIMOHHOTO 00ECTIeUCHHS.

4.

5
6.
7.
8
9.
1

[ToHsITHE MHTEIUIEKTYyaIbHOW COOCTBEHHOCTH.

Be30ymaknbie HH()OPMAITMOHHBIE TEXHOIOTHH.

DNEeKTPOHHBIE TOCYAPCTBEHHBIE YCIYTH. DJIEKTPOHHOE MPABUTEICTBO.
CucreMbl aBTOMaTU3UPOBAHHOTO IPOEKTUPOBAHUS B TEXHUKE.
Nudopmanus u 3nanus. opmanusanus 3HaHUH.

[Tonsatue 06 FKCIEPTHBIX CUCTEMAX.

0. HMckyccTBEHHBIN MHTEIIEKT.

2. KoHTpoJibHbIE pa00ThI, NPAKTUYECKUE 3AHATHS 110 TeMaM

Tema 3. Ilpukiaagnoe nporpaMmmHoe odecriedyeHue. TeKCTOBbIE NPOLECCOPbI JJIs
M0JIb30BaTeJieil COrPAHMYEeHHBIMU BO3MOKHOCTSAMH 310POBbS

1.

WNudpopmanoHHble TEXHOJIOTHH OPTaHU3AIMOHHOTO YIpaBiIeHUs (KOPIOpaTHUBHBIE

nH(pOPMAITMOHHBIE TEXHOJIOTHH).

2.

3
4
5.
6.
7
8
9.
1

U T.J.).

NudopmanoHHbIe TEXHOJIOTHH B TPOMBIIIIICHHOCTH W SKOHOMHUKE.
WupopmalinoHHbIE TEXHOJIOTHMH aBTOMATU3UPOBAHHOTO MPOEKTUPOBAHUA.
[IporpammHsbie cpeacTBa HHGOPMALIMOHHBIX TEXHOIOTUH.

Texaudeckue cpeactra nHGOPMAIMOHHBIX TexHOoJIoTHi.6.CASE - TexHOM0TH Y.
OCHOBHBIE CTaHAAPTHI MYJIbTUMEANA-TEXHOJIOTUH.

AmnmnapaTHbIE CPEICTBA MYJIbTUMEANA-TEXHOIOTHIA.

Komnsrorepubie cetu. OCHOBHbBIE TTOHSTHS.

['mobanbHbIe KOMITBIOTEPHBIE CETH. JIOKanbHbIE KOMITBIOTEPHBIE CETH.

0. Tekcrosslit penakrop OpenOffice (MHTEpdeiic mporpaMMel, HACTPOHKa MPOTPAMMBI

Tema 4. Tadnu4HbIe MpoLECCOPBI IS JIOAeH ¢ OrPAHUYEHHBIMH BO3MOKHOCTSIMH

310POBbSI

1. ABTO3aI0JIHEHNE CMEKHBIX SYEEK YHCIIOBEIMH M TEKCTOBBIMHU JaHHBbIMU.
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I'paduueckoe mpencTaBiIeHE YUCIOBBIX TaHHBIX: TOCTPOSHUE TPAPUKOB U JUATPAMM.
PaGoTa ¢ Tabiaumnamu (c 6a3amMu TaHHBIX ).

Hcnons3oBanue popm. CopTUpOBKA JaHHBIX (OTHOYPOBHEBAsI, MHOTOYPOBHEBAs).
OunbTpanus (ABTopunbTp, PacmmpeHusiil GuibTp).

O000111eHIE U aHATIA3 JAHHBIX C TOMOIIBI0 CBOIHBIX TA0JIHII.

Coznianue npoMeKyTOYHBIX UTOTOB.

8. 3ammuTa MAHHBIX: 3aIMTa JIMCTA, 3alIMTa KHUT OT HECAHKIIMOHWPOBAHHOTO JOCTYIA
IIPU JIOKAJIbHOM U CET€BOMUCIIOIb30BAHUU.

9. 3amuTa ¢aiina. [TogroToBka mneyatu U nedath Auana3oHoB (Tadmui). [IpeaBapurensb-
HBII TIpOoCMOTp, pexuM Pasmerka ctpanuil. Pa3Ouenne MOKyMeHTa Ha CTPAaHHIIBI, HyMepalus
CTpaHull, opopMIIEHUE KOTIOHTHUTYIIOB.

10. CoxpaneHne TaOIUYHBIX JOKyMEeHTOB. Co37aHuE CHUCTEM TaOJIUII, CBSI3aHHBIX T10
naHHbIM. [lepenada JTaHHBIX MEXAYJIUCTAMHU M KHATAMH C TIOMOIIBIO JIBYMEPHBIX U TPEXMEPHBIX
CCBLJIOK.

1. AHanu3 (QYHKIMOHATBHBIX 3aBHUCHMOCTEH: IMOCTPOCHHE TaONUIbI 3HAYCHUH U
rpaduka pynkiuu. [loctpoenue nunmii TpeHna. ['paduueckoe mpeacTaBieHue QYHKIUNA IBYX
NEpEMEHHBIX (TIOCTPOCHUE MTOBEPXHOCTEH).

12. [Tepenaua nanubIx Mexay qokymenTamu MS Excel 1 MS Word.

Nowvwkwd

IIpumepbl NpakTUYECKUX 3aJAHUI:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOTI'O CIIMCKA HA TTPUMEPE CIIUC-
KA UCITIOJIb3OBAHHBIX NCTOUYHMKOB.

CpenctBamu MS Word co3nalite HyMEpOBaHHBI CIUCOK CIICIYIONIUX HCTOYHUKOB C
yueToM TpeboBaHui Meroanueckux pekomenaamuii Hb UT'Y «bubnmorpaduueckoe odopmie-
HUE HaYYHbIX, TUTVIOMHBIX U KYPCOBBIX PaboT».

— Y4eOHuUK, yueOHOE TOCOOHE OTHOTO aBTOPA, IBYX aBTOPOB.

— Crarbs B IEpUOIUYECKOM KypHaJle OJTHOTO aBTOPa, IBYX aBTOPOB.

— Caiit UT-xoMnanuu.

Pe3ynvmam evinonnenusn 3a0anus — TEKCTOBBIA JOKYMEHT, COAEpKAIIUWA CIIMCOK HC-
MOJIb30BAHHBIX UCTOYHUKOB.

3AJIAHME 2. CO3JJAHUE BJIAHKA ITPEJITPUATUA

CpenctBamu MS Word co3natite:

— bnank npeanpustus (J110060T0) C IPUMEHEHHEM TaKHX MHCTPYMEHTOB Kak: TaOJHUIIBI C
HEBUIMMBIMU T'PaHUIIAMHU, CKPBITBIA TEKCT, BCTaBKa PUCYHKa (aBTO (UTyphI) B KauecTBE JIOrO-
tuna npeanpuarusa. CoxpaHuTe JOKYMEHT ¢ paciupeHueM docx.

— CoxpaHure 3TOT ke OJaHK B Buje mabioHa ¢ pacupeHueM dotx B COOTBETCTBYIO-
et manke Word.

— TlosicHuTe 0COOEHHOCTH MPUMEHEHHS ITHX (DAMITOB.

Pe3ynomam 6vino/iHeHUs 3a0aHuA: TEKCTOBBIA JTOKYMEHT — OJIaHK MPEANpPHUSTHS, CO-
Jep Kaliuii OCHOBHBIE PEKBU3UTHI MPEANPUATHS U JOTOTHII, I1a0JI0H OJlaHKa IPEIIPUSITHS.

3AJJAHUE 3. CO3JIAHME TEXHOJIOTMYECKOM CXEMBI OBPABOTKU WH-
OOPMALIMUA C ITIOMOIIBIO ABTO ®UTI'YP MS WORD.

— Haxonsace B okne MS Word, nepelinure Ha BkiIaaky BeraBka. Beibepure mHCTpY-
MeHT PUrypsbl.

— Bwibupas ¢urypsr u3 rpynnsl  bjiok-cxeMa co3maiiTe TEXHOJIOTHYECKYIO cXeMy 00pa-
00TKHM TOKyMeHTa (TpuKa3a), BKIIOYAIOIIYIO ONepaluy (3Tambl): BBOJ ¢ KJIaBHATYPBl COACPIKU-
MOTO TIpHKa3a, XpaHEHHE TMpHuKa3a B 0a3e MaHHBIX, MOMCK W BBIBOJ €ro Ha aucruiei (puc. 1).
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(@ueypor epynnvr Bnok-cxema uncmpymenma @uzypvl npudaudicenvt K mpeOo8aHusM npasui
evinoanenuss cxem I'OCT 19.701-90 (MCO 5807-85).

— Odopmute popmar puryp, TEKCT.

— Crpynnupyiite purypsl B eTUHBII 00BEKT.

Ipuka3s Beoja Xpane- BriBog
NnpuKa3a HHUe npuKasa

Puc.1. TexHonornueckas cxema 00pabOTKH JOKYMEHTa

Pe3ynomam gvinonnenusn 3a0anus — TEXHOIOTHYECKAs cxeMa 00paboTku MHPOpMaIuH,
BBITIOJITHEHHAS C TIOMOIIBI0 HHCTpyMeHTa @urypbsl MS Word.

3AZJAHUME 4. KOPPEKTHUPOBKA CIIELIMAJIBHBIX CHMMBOJIOB TEKCTOBOI'O
JOKYMEHTA B MS WORD 2007

Ha sTane koppeKkTHpPOBaHHSI MOXKHO HCIIPABUTh B TEKCTE€ HEOJHOKPATHO BCTpeUaroliye-
cst ommOku ¢ momomisio koManasl Haiitu (rpynnsl PenakrupoBanue Bxinagku [IABHAS).
PaccmoTpuM 0c0O0€HHOCTH IPUMEHEHHUS STOM KOMAH/bl [l KOPPEKTUPOBKU CHELHATbHBIX CUM-
BOJIOB JJOKYMEHTA, 00pa3ell KOTOPOro HaXOAUTCS B MalKe MPernoaaBaTes.

*  CkonMpyHTe 3TOT JOKYMEHT U3 MaIKU IPEnoJaBarTeis B CBOK JUYHYIO MaIKy.

=  J[BOMHBIM IIETYKOM MBI OTKPOWTE JTIOKYMEHT. BKIIIOUMTE UHCTPYMEHT ' He-
neyaraemble 3Haku (rpynna A63an Bkinaaku IJIABHASI). Omo nozsonum omobpazums na
9KpaHe 6ce 3HAKU OOKYMEHMA, Hanpumep maxue, Kak 3HaK npodena (mouka mexncoy clo8amu),
3HaK ad3aua, 013 Mo2o, Ymodbl NPOepUMsb Kauecmso Habopa mekcma.

* B ckonupoBaHHOM (pailsie IpUBEIEeHbI TUITNYHbIE OIIMOKM HAYMHAIOIIETO MOJIb30Ba-
tena. HekoTopble 3 3THX OMIMOOK, a TakKe CHOCOOBl MX YCTpaHEHHUsl ONHCaHbl B Tabnuie 1.
[TpumenuTe 3TH cr10coOBl, YCTAHOBUB MPEABAPUTEIBLHO TEKCTOBBIM KypCcop B €ro Hayaso.

Tabmuma 1

Tun ommoKku AJITOPUTM e CTBHI

WcnpaButk 3Ty ommbKy MOXHO, TIOCIIEI0BATEIHLHO 3aMeHs ABa Mpodera Ha
OJIMH, JI0 TE€X MOp, OKA TaKasl CUTyalusi HC UCUE3HET.

= Bocnonbs3yiitecr komanjoi Haiitu. B ero gmanoroBoM OKHE, B OJHO-
MMEHHOW BKJIQJIKE BBEJUTE CHMBOJ HJIM COYETAHUE CHMBOJIOB, KOTOPBIE HAIO
HaUTH (6 HaweM cryuae — HaxcmMume 084 pasa Kiaguuly npoodet), a BO BKIAJIKE
3aMeHUTh — HYy)KHBIH CUMBOJI JUTSI 3aMEHBI (6 Hautem ciyuae - 00uH npoben).

* Haxwmure KHOKY 3aMeHUTh Bce, TPOM3OUIET 3aMeHa 3aJaHHBIX CHMBO-
JIOB. DMy KHONKY HYICHO HANCUMAMb HECKOALKO paz, 00 mex nop, noka ucko-
Mas KOMOUHAYUA CUMBOJI08 He ucye3Hem (coobuerue - IIpoussedeno 3amen -
0).

= 3aKpoHTEe OKHO AUAJIOTra.

Hamuuue mexny
CIIOBAaMH WJIH B HaJaje
ab3a1a HeCKOIBKUX
po0eIoB BMECTO O~
HOTO

HyxHo ymanuTe HeHy>XHBIE 3HaKHM KOHIIA a03ara, MoNb3ysACh dTOH K€ KOMaH-
noii. He 3a0yapTe CHOBa yCTAaHOBUTH TEKCTOBEIN KypCcOp B HaUajao TEKCTA.

= Bo oxxe HaiiTu U 3aMeHUTH, BOCHIOIB3yHTECH KHOMIKOKH Bouablue, 3aTem
kHomkoi CrnennanbHblid. Beioepure B cimicke 3nak ad3aua. [locie moeo, kax
2mom 3HAK NOABUTCSA|~p Olle 66000, MONICHO CHOBA YMEHbUUMb OUANO-
2o6oe okHo (krasuuia Menbute).

»  [lockonbky 3aMeHe IMOJJICKAT HE BCE, a TOJILKO JIHUIIHUE 3HAaKW ab3ara,
BocHoJib3yiTech pexxumom HaiiTu nasee.

Hanunyue 31axa a0-
3ara (HaXkaTas KjlaBh-
ma Enter) B koHIIE
CTPOKH, HE SBISIOIICH-
cs mocyieaHer B ad3a-
Ie.
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=  TekcToBBI pemakTop OyAeT MOCIEeNOBATEIbHO BBHIIEIITH B TEKCTE HCKO-
MBI CHMBOJI, @ BBI - IpUHHMATH pellicHHe: 3aMeHSITh €r0 WM MPOA0KATh
NoUCK. Ecnu okHo duanoza mewaem 0630py mekcma, nepenecume e20 6 Cmo-
POHY.

= 3aKpoiTe OKHO JUajora.

CamocTosiTeJIbHO, TIOJIB3YSICh ITOM K€ KOMaHJ0M, UCIIPaBbTE IPYyrue OIIMOKU, HAMPH-
Mep:

" HaJu4Me npodesa nepes 3HaKOM IPENUHAHUSA,

* OTCYTCTBHe Npodea 1ocie 3Haka MPenUHAHUS.

ITocne KOPpPEKTHPOBKHU TEKCTa 3aMMUTECH (JOPMATHPOBAHMEM JOKyMeHTa. Bbl BUIHU-
T€, YTO a63albl JOKYMEHTa MMEIOT HEHY)KHbIE OTCTYIbI/BBICTYIIbI, CHMBOJIbI BBIIIOJIHEHHI B
pa3NIUYHBIX MpUPTaX, UIMEIOT Pa3IMYHbIN pazMep U T.1. OTCYTCTBYET HarJsAAHOCTb U MPHUBIIEKa-
TEJIbHOCTh TEKCTA.

* Brigenure Bech TEKCT M NMpUBEAUTE ero ¢opmar (mapamMeTpsl cTpaHHMIbI, ad3aua,
CHMBOJIa) B COOTBETCTBHE C MPaBHJIaMHU O()OPMIICHHS TEKCTA.

CoxpaHuTe NIOTyYEHHBIN TEKCTOBBIN JOKYMEHT B CBOEH IAIKE.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX JOKYMEHTOB CPE/-
CTBAMU MS WORD

[Mpouenypa CausiHue MpUMEHSIETCS B TOM Cllydae, KOTrJa HYy)KHO cO37aTh Ha0Op JTOKY-
MEHTOB (ITUChbMa, HAKJIEWKH VISl KOHBEPTOB U MP.) AJISl PACCHUIKH OOJIBIIOMY YHCITY 3aKa34HKOB.

Kaxxapiit JOKYMEHT COACPKUT KaK 001IMe, TaK 1 MHANBUAYaJIbHbIE cBefeHs. K o0mmm
CBEJICHUSAM MOYKHO OTHECTH: TEKCT AOKYMEHTa, aapec oTmpaBurens u T.4. K uHAMBUIyanbHBIM
otHocarcs: PMO anpecaros, aapeca OpraHu3aluy, Kyaa OyayT OTIPaBICHBI JOKYMEHTHI. Takum
00pazoM, MOXXHO O(OPMHUTH B BHUJI€ OTIACIBHBIX (DailJIOB OOIIMI TEKCT TOKYMEHTA U CIHUCOK WH-
TUBUyaTbHBIX CBEJICHUN (MCTOYHUK JaHHBIX). B mporiecce cnusHus OHU OYAyT aBTOMAaTHYECKU
00BEAMHEHBI B IOKYMEHTBI, TOTOBbIE [/l IEYaTH.

[Tpomecc causTHUSL COCTOUT M3 HECKONBKUX OOIIMX JEeWCTBUN: HACTPOMKA OCHOBHOTO JI0-
KYMEHTA, MOAKIIOYEHNE JOKYMEHTA K HICTOYHUKY JAaHHBIX, YTOUHEHHE CIIMCKA MOJIydaTesield Uin
DJIEMEHTOB, 100aBleHUE B JOKYMEHT TEKCTOBBIX 3aIlOJHUTENCH (MOJIeH CIMSHUSA), TPeaBapH-
TEbHBIA MPOCMOTP U 3aBeplIeHUE CIUsHUS. JlJig co3AaHUs TaKUX JOKYMEHTOB OYyJeM HCIIOJb-
30BaTh NOWIAroBelii MacTep CIUsAHUA.

Yceaosue 3agauu. Cekperapio npeAnpusatus (MeHeIKepy) HY)KHO Hamucarb MUCbMa —
NPUIJIALIEHUS HA BBICTABKY HECKOJIBKMM aJpecaram OT JIMIa OPraHU3aTOPOB BHICTABKHU.

ITopsinok BbINOJHEHHS 3aJAHUSA:

— 3anycture MS Word;

— Bocnonssyiitecs momarossivm MactepoM ciausiius (BkIaaka PacchbliIKH, UHCTPY-
meHT Hauvatb camsiame). CripaBa nossisiercs okHO CansiHue.

— B 06moke Bpioop THna gokymenToB, ot™MeThTe — Ilucbma. Ilepeitaute k cnemyro-
IEMY IIary MacTepa ¢ HOMOIIbI0 runepcchliku = Jlanee. OTKpbITHE JOKYMEHTA.

— bByznem co3naBaTh 0OLIMIl TEKCT TOKYMEHTa B YK€ OTKPBITOM «YHUCTOM)» JOKYMEHTE
Word. Beibepure pexum - Tekyumii B 610ke Bb16op 10kymeHTa.

—  BaeauTe TekcT muckbMa, KOTOPHINA OyIeT 0OITUM .
[Ipurnamaem Bac Ha BbIcTaBKy 00pa3oBa-
JULS BCEX IOKYMEHTOB, YCTAHOBHUB HY)KHBIC ApaMETpbI 111 R I yenyr. OTKpbITHE BEICTABKH CO-
MaTa: BBIpABHMBAHUE — M0 IIHPUHE, OTCTYI MEPBOI CTPO- | crourcs 5.05.2010 B 12 wac. 00 wmum. B
KU — 1 ¢M., MeK1YCTPOUYHBbIH HHTepBaJ — 1,5 cTpoku; Cuboxcronentpe (kopryc 3).
o Opranu3aluOHHBIA KOMUTET
— OcraBbTe CBOOOIHOW NEPBYIO CTPOKY, YCTAHOBHB
JUTSL Hee CIIeyIoIIre apaMeTpsl opMaTa: BbIpABHUBAHHE Aspec:
nocepeanne, nNepBas Crpoka — 6e3 oTcTyna. r. Mpxytek, yin. baiikanbekas, 300

OcrtanoBka TpamBas Ne 5 — busnec-1ieHTp
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— llepeiigute k cnepyromemy mary < Jlanee. Beioop mosxyuaresneii.
— Hasrom srane (3 u3 6) Oyzaem co3naBaTh CIIMCOK IMOJTydaTenei nuceM. Beibepure
COOTBETCTBYIOLINH pexkuM B O110ke BbIOOp moJiyuareJieid.
— B otkpbiBmiemcst okHe HoBbIi CIIUCOK aipecaToB BBEAUTE 3HAUYCHUS MTOJIEH KaK HA
puc. 2. [Tocne 3anonHeHns CTpOKH HaKMUTE KHOTIKY Co3aaTth 3anuch. (IIpudymatime ewe 3-x
aopecamoa).
— Ilocne BBoma cBeaeHuit 00 aapecarax Haxmute KHONKy OK.
—  CoxpaHuTe OJYYCHHBIN CITUCOK B CBOeH Tarke B Bue ¢aiina Cnucok aape-
coB.mbd, npeaBapuTenbHO co3aaB TaM nanky CiusiHue.

]
|Fr—— | [Frmrr——— ] [m—rorr—| (rere———

Puc.2

—  OrtkpoiBaercs okHo [Hosmydaresn causiHus, B KOTOPOM YKa3aH UCTOYHUK JIAHHBIX
JUTSL CITUSTHUS C OOIIeH 4acThi0 TOKYMEHTa — CO3aHHbIi Bamu ciircok agpecatoB. C MOMOIIBIO
MHCTPYMEHTOB 3TOT'0 OKHA MOKHO YTOUHATh, COPTUPOBATh CIIMCKH, UCKATh aJpecara. 3aKpouTe
okHo (OK);

— Ilepeiigute k cnenyromemy mary = Janee. Coznanue nucbma. Ha stom stane (4
u3 6) BcTaBbTE CTPOKY NMPUBETCTBUS, YCTAHOBHB YKa3aTellb Ha MIEPBYIO MYCTYIO CTPOKY TEKCTa
(uHCTpyMEeHT CTpOKa MPUBETCTBUS).

— B otkpriBmiemcs okae BeraBka crpoku npuBercTBusi Bam nperaraercs gpopmar
ctpoku. [IpocmoTpuTe, kak OyieT BHITIISAETh CTPOKA MIPUBETCTBHUS B Bammx muchbmMax ¢ moMo-
b0 cooTBeTcTBYHOMIEro nHCTpyMeHTa (OK). B nokymenTe nosiBisiercst 00bekT «CTpo-
Ka_MNPUBETCTBUS», KOTOPBIN MpHU MeYaTH 3aMEHUTCSI KOHKPETHBIM O0OpallleHHeM K aJpecary.

— IlepeiiguTe K mary mnpocMoTpa MUceM, MOJArOTOBIEHHBIX K cnusgHuio. Ha 3ToMm miare
(5 u3 6) MOXKHO TIPOBEPUTH KaKUM OyzieT pe3yiabTaT causHus. Ha skpaHe nocienoBaTenbHO
0TOOpaXaroTCs CO3/IaHHBIC TUChMA, COJIepIKAIie OOMINe U HHANBUAYAIbHBIE CBeIeHus. B ciy-
yae He0OXOIMMOCTH MO>KHO BEPHYTHCS K MPEIbIIYIIUM Il1araM MpoIeayphl.

— llepeiigute k cnenyrouiemy mary = Jlajee. 3apepmenue causinusi. Ha atom stamne
(6 u3 6) mucrMa MOKHO TIedaTarh. B mporecce neyatu OyaeT MPOUCXOIUTh MOCIeI0BaTENbHAs
MOJICTAHOBKA HYkHOM CTPOKH MPUBETCTBUS B OTBEICHHOE /ISl HEE MECTO B IOKyMeHTe. Boc-
MOJIb3YUTECh COOTBETCTBYIOIIEH TMIIEPCCHIIKON, B OKHE COCTaBHbIE MeYaTHbIE JOKYMEHThI
Be10epuTe — Bee (OK).

—  Ecnu ycTpoicTBO MeyaTH He MOAKIIOUEHO, KaK B HAIIIEM CIIy4ae, BRIOSPUTE B TUAIO-
rosoM okHe IleuaTs pesxkum — [leuars B ¢aiia (OK).

— B crenyromieM okHe YKaKUTE, Te T0JKEH ObITh COXpaHeH (ailsl 1uid neyaTtu — 3To
nanka Ciausinue, Haxoxsmiasicsa B Bamem nucke. [IpucBorite nms daitry Ilucsma-
npurJamenns, Qaisel 1St MeYaTH BCETIa UMEIOT PAaCIIMPEHUE Prn. 3aBepIInTe JUAIIOT.
®daiin, MOATOTOBICHHBIN VIS TIEYaTH, MOXKHO Oy/IET MPOCMOTPEThH ¢ momoIbio IIporpaMmmsl
NpocMOTPa u300paxeHuil n pakcos.

Pe3yabTat BbInoJiHeHus1. B manke CiausiHue 10KHBI HAXOAUTHCS 3 (aiina.

3AJJAHME 6. YIIPABJIEHUE JAHHBIMHN B EXCEL. YYET JOI'OBOPOB IIPE/I-
[NPUATUA
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Yeaosue 3agaun: Cekperapio (MeHemKepy) pUPMBbI, TOPYUEHA PETUCTPALHS U YUET I10-
CTaBOK IO JOTOBOpaM, 3aKJIF0UeHHBIX (pupMoil «CoBpeMeHHbI HHTEPbep» C Pa3IUYHBIMU Op-
raHu3alusIMu. JTU ornepanuu Bbl TOMKHBI OCYHIECTBISATh MO MEpPE MOCTYIUICHUSI CBEAECHUN O
MIOCTaBKE MPOAYKIMU MO TOMY WJIM MHOMY JOroBopy. Jlig ympolieHHs aHaiu3a JaHHBIX Bbl
JOJIKHBI YIIPABJISATH CTPOKAMU U CTOJOIaMHU TaOIUIIBI, & TAK)KE OCYIIECTBISATH MTOUCK JIOTOBOPOB
10 Pa3JIMYHBIM PEKBU3UTAM.

Pexomenyemble HHCTPYMEHTHI JUISl pemieHus 3aaaun: komanael Excel: Tadauna, 3a-
KpenuTh 00JacTu, CKpbITh. 11 TpUMEHEHNs BO3MOXHOCTH 3THUX KOMAaHJ, BBIIIOJIHUTE Clie-
ZYIOILUE OTIepaliu:

V' Co30anue mabnuuyvl yuema nocmasox no 002060pam

— VYcraHoBuTe ykaszaTenb Ha siueliky A2. Bocmnoawsyiitech MHCTpymMeHTOM Talsuiubl
BKiIanku BeraBka. Beigenure 6mok siueex A2:E3, B OTKpBIBIIIEMCSI OKHE MOJIKITIOUNTE PEKUM —
Ta6auna c 3aronoBkom (OK). [lossnsemcs mabauya, 8 3a20108Kke KOMOPOU yiice BKIUEHA
B03MONCHOCb COPMUPOSBKU U hunbmpayuu OJisl Kaxcooco cmonbya. B npagom uudicHem yany
mabauyvl NoAGNAEMCA MapKep usMenenus pazmepa mabauysl. Ha nenme nossnsemcs 6kiaoka
Paboma c mabnuyamu.

— C nomompto BkIaJkd KOHCTPYKTOP MOAKIIOUUTE CIIEAYIONIME MapameTpbl CTUIIEH
tabnuiel: CTpoka 3arosioBka, Ctpoka uToroB. [lossnsemcs cmpoxa Hmoe, nozeonaowas
8b10PAMb HYHCHYIO CIMAMUCTIUYECKYIO0 QYHKYUIO 015 NOOBEOEHUS PA3HO20 8UOA UMO208.

— IloaroroBbTe manky Tabnuibl. BeiienuTe 3aronoBku cToI01I0B U YCTAHOBUTE CIETY-
ot popmar sueek: BKIIAKa YHUCIIO - TEKCTOBBI, BKJIaKa BRIPAaBHUBAHUE - MO HEHTPY, KaK
10 TOPU3O0HTAIH, TaK U 11O BEPTUKAIH, TOAKIIOYUTE PEXHUM - MIEPEHOCUTH MO CJI0BaM. 3aMEHHU-
Te HanMeHoBaHus cTon010B (CToden 1 u T.11.) HA Te, YTO IPUBEIEHBI HA pHC.3.

— TloxroroBpTe MycTyr0 CTpOKY A BBoja AaHHBIX (A3:E3). Jlna moneit O0bem aoro-
BopoB, IlocTaBieHo, OcTaTOK YCTaHOBUTE JAeHe:KHbIH (opmar. Jlns pacuera BeTHMYUHBI
Octatka BBemuTe hopmyiy B stueiiky E3 (O0bem porosopa - [locrasJiieHo).

— C momomnrpio KHOMOK cTpoku UTor Beibepure xomanny KosaumvecTBo mist mojcyera
KOJIMYeCTBa JOTroBOpoB (Tiosie Ne qoroopa), u komanay Cymma st osneit O0bemM 10roBopos,
MocraBiaeno, OcraTok.

— Jlms ymoOGCTBa MOCTPOYHOTO BBOJA, @ MMEHHO Tepexoia K APYrod sueike mocie
HaxxaTus kinasumu Enter, ycraHoBuTe Hy)XHOe HamnpasieHue Brnpaso B rpynne Ilapamerpsl
npaBku (kHonka «Office»/Ilapamerpnl Excel/ Jonoanurtenbno). Teneps MOKHO 3amOHATH
MyCTYIO CTPOKY TaOJIUIIBI CBEICHUSIMU O TTEPBOM IMOCTABKE.

HaumMeHoBaHHE MOCTABIIHKA Ne norosopa O0bem 10roBopa ITocTaBaeHo OcraTok
MeOenbHBIH YIOT A-10 200 000p. 100 000p. 100 000p.
OxHa u 1Bepu 0-20 100 000p. 100 000p. Op.
CBeTISY0K C-02 350 000p. 50 000p. 300 000p.
W T.J.

Puc. 3. IlocTymiienue npoayKuuy oT OCTABILNUKOB

— Jlns BBOJA MOCHEAYIOIIMX 3alHMCel HYKHO C MOMOIIBI0O MapKepa N00aBiATh MyCThIe
cTpoku. BBoa HanmeHoBaHuii IlocTaBIIMKOB MOXHO 3aMEHUTH TOACTAHOBKOM 3HAYEHUH, MTOJIb-
3ysCh KOMaHA0M KOHTEKCTHOI'O MEHIO 3TOTO 110JI1 — BhIOpaTh U3 pacKphIBAKOIIErocsi CIMCKA.

v Ananus npou3so0cmeeHHOl cumyayuu

— Ilpoananu3upyiiTe, CKOJIBKO MOCTAaBOK NPOAYKLIMHU YYTEHO Ha JaHHBIM MoMeHT? Ha
KaKylo cymMMy 00beMOB 10roBopoB? KakoBa MakcuMasbHasi BeJIMYMHA OCTaTKa, MUHUMasIbHAasA?

— HM3meHuTe 3HAUEHHE KAKOTo-IM0O YHMCIOBOro MoJid. UTO MPOUCXOIUT CO CTPOKOM
Hror?

— Ilpu BBOJE 3amuceil MOTJIM BOZHUKHYTH OMIMOKU — MOBTOPHBIM BBOJ OJHOM U TOM ke
3anucu. CBIMUTUPYHITE 3Ty CUTYaIMI0. 3aTEM BOCMOJIb3YHUTECh KOMAaHIOW Y IAJUTh 1Y0JIMKATHI
no cronbiy Ne morosopa (rpynma Cepsuc, Bkiaaka Koncerpykrop). B mabauye oondswchvl

28




0CMAamuvCs MONbKO YHUKATIbHbIE 3ANUCH.
v Peanusayus npou3eo0CmMeeHHOll CUmMyayuu — noA61enue UHPOPMayuonnozo 3a-
npoca pyKkoeooumens npeonpusmu

— CaMOCTOSITENFHO ¢ IOMOIIBI0 KOMaH bl TexkcToBbIe (PUIALTPHI HaliJUTE 3aIllCH, Ka-
carolyecs HampuMmep, TOJIbKO mocTaBiuka OxkHa u aBepu. Kakoe ycrnosue (GpuibTp) 1u1st owc-
Ka UH(pOpMAIMK MOXKHO UCTIONB30BaTh? [locne ghunempayuu, chumume guromp u omoobpasume
8ce 3anucu.

— Kakoii mocTaBuyK, 1 Mo KakoMy J0rOBOPY BHITIOJIHHI Bech 00beM mocTtaBku? 3agaiire
ycIoBus A GUIBTPALlUU 3aMUCel, HAWUTe HY)KHYIO 3anuck. Omobpaszume éce 3anucu.

3AJJAHUE 7. PA3PABOTKA BEB-CAUTA OTEJS CPEJCTBAMU MS
PUBLISHER 2007

YcaoBue 3apaun. Cekperapro otenst (MEHEIKEPY) MOPYUEHO pa3padoTaTh HECIOKHBIM
Beb6-caiit (13 4- cTp.), peKIIaMUPYIONTUH YCIYyTH U HOMEPHO# (hOH/T OTEIsI.

Co3zoanue u hopmamuposanue cmpanuy

— 3anycture nporpammy MS Publisher 2007. B oxue Ilonyasipuble TUNBI My0JInKAa-
umii BeIOepuTe myonukanuio — Bed-y3Jibl.

— B oxne CoBpeMeHHBbIEe MaKeThl JBOWHBIM IIETIYKOM BBIOEPHUTE JTHOOOW MOHPABUB-
muiicss Bam Maker. OTKpbIBaeTCd OKHO YIOOHBIN MOCTpPOMTE]b Be0-y3,10B. Brigenure menu
IIOCTPOCHMS y3/1a Kak Ha puc. 4. B okHe oToOpa)xkaercss CTPyKTypa co37aBaeMoro BeO-y3ia u3
nsatu crpanutl (OK).

—  Odopmute camocrosTensHo JomamH00 crpanuny (npumep Ha puc.4 u 5). Hc-
NOJIB3YHTE pazIUuHbIe MIPUQPTHI, pa3Mepbl CHMBOJIOB, LIBET U CIOCOOBI 3aJMBKa A7 odopmiie-
HUS CTpaHUIbl. BcTaBbTe pHCYHOK, COOTBETCTBYIOIIMM COAEPKAHUIO.

A |

JoMawHsas cTpaHuua

" npomsamenl

OTE/Ib

; OA3HC
E L
Puc. 4. OxHo noctpouTtens Be6-y3mnos Puc.5. lomamHss cTpaHuna

— Ilepeitqute Ha BTOpYIO cTpaHully «(O Hac» ¢ MOMONIBIO yKa3aTelsl CTPaHUL] BHU3Y
crpanunbl. OhopMuUTE OCHOBHBIE CBECHHS O CBOEM OTeJIe: HalpuMep, KOJHMYECTBO 3BE3, KO-
JUYECTBO JTaXKEH, HOMEPOB W THUIIOB HOMEPOB (IKOHOMHYECKHMU, JIOKC, MPE3UJICHTCKUN).
BcraBbTe pUCYHOK.

—  OdopMmute aHaOTUYHO TMOCHEAyOMKEe cTpaHullbl: Hamm KoopauHATHI (YKaXHTE
aZipec oTeNsl M 100aBbTE PUCYHOK C JII0O0H KapToil), CHHCOK ycJayr (HarmpuMmep: MpoKUBaHHE,
3aBTpaK, NOJHOE MUTaHue, cayHa). Cnucok yciyr odpopmute B Buae Tadbauipl, CIMCOK MPoeK-
TOB (HampuMep, opraHu3arus dKCKypcuii), Cnucok coTpyaHukoB (ykaxute @O mupexropa
orenst — 310 Bel 1 ®UO aByx 3amectuteneil aupexTopa: mo pabore ¢ rocTsIMHU U 10 0€30MacHo-
CTH. YKaXUTE UX TeIe(OHBI).

Opzanuzayusn nepexoooe

— Ilepeiimute Ha mepByro cTpaHully. OpraHu3yiTe MOCIEAOBATEIbHBIE MEPEXObl Ha
Jpyrue CTpaHulbl caita ¢ nomoinbto Ilanenn mepexonoB. [ co3gaHus 3TOW MaHENIM BOC-
nonb3yiTech komannoit BCTABKA/TTAHEJIb ITIEPEXOIOB/COZJATD.

— B otkpsiBIeMcs okHe BbiOepuTe cTpoky IlaHesu HABUIrauMM U HAXMHUTE KHOIKY
Jlo0aBUTH 00BbEKT, HE MEHsS ApYrux napamerpoB. Ha cTpanunax caita mosiBiIsieTCs MaHEIb
HABUTAIIMH, COJIePrKalIasi TUIIEPCCHUIKY JIJIs TIepexo/ia Ha 00y cTpaHully caiita. [lepemecture
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€€ B JIEBYIO 4aCTh CTPAHUIbl U IIPOBEPHTE PaOOTY T'MIIEPCCHIIOK.

—  Coxpanute noJy4eHHyI0 myOiaukanuio B Buje (daiina c umenem Otesib.pub

Ilposepxka makema

— Bribepure 3anauy IlpoBepka Mmaketa (1eBoe okHO). IIporpamMma coobmiaer o 3ame-
YEHHBIX HEJJOCTaTKax B (JOPMATUPOBAHHUM CTpaHUIl (cripaBka). MicnpaBbTe uX.

—  Coxpanute myOIUKAaIIHIO.

Ilpocmomp eedo-cmpanuy

— Haxonsce B okHe, Bocnonb3yiiTech komannoii Ilpocmotp Bed-y3aa. Beb6-caiiT oT-
KpBIBaeTCsl B OKHE MporpamMmbl-Opay3epa. [IpoBepbTe pacnoiokeHne 3JIeMEHTOB CTPaHMIL U Tie-
PEXO0JIbl MEXTy HUMH.

— TlocnenoBatenbHO penaktupys u Gpopmatupys crpanuiisl B MS Publisher 2007, nipo-
BEpsITE KaueCTBO MyOJIMKALMU B peKUME IPOCMOTpa B Opaysepe.

OueHoYHBIE CPEICTBA /ISl CAMOCTOSITEIbHON PadoThI CTYICHTOB

3AJAHUE 8. CO3JIAHUE OPTAHU3ALIMOHHOM CTPYKTYPHI ITPEAITPUATUSA
CPEACTBAMMU SMARTART MS WORD (puc. 6)

I 1 1 1 1

Otpen no Otaen MNeuaTHsIR OTaen N3roTosneHna OTgen
paboTe ¢ ansanka uex HaPYHOW peKknamol 3aKkynox
KAneHTamm

MorTawmHbia uex | |

BolesgHan
MOHTaXHan i

Bpuraga Nel

BolesaHan -
MoOHTaXKHanA

Spuraga Ne2

Puc. 6. Opranuzannonsas crpykrypa OOO «Peknama miroc»

3AJJAHUE 9. CO3JAHUE CIIMCKA HCITIOJIb3OBAHHbBIX NCTOYHUKOB B MS
WORD

CoznaTh HyMEpOBaHHBIN CIUCOK KCIOJIB30BAHHBIX HCTOYHUKOB MO MH(OPMAIIMOHHOMY
COTIPOBOXKICHUIO O(DUCHON NeATeTbHOCTH (JIF0OBIe, HE MEHEe 5) COIIACHO TPEeOOBaHUSIM METO-
mnueckoi pexkomennanun Hb UT'Y «bubnuorpapuieckoe ohopMieHne HaAy4YHbIX, AUTIOMHBIX
1 KYPCOBBIX paboT».

3AJIAHUE 10. CO3JAHUE TEKCTA I10 OBPA3IY

st cozmanusi Tekcta 1o 00pasiy (puc. 7), BBINOTHUTH CICAYIOIINE TEXHOJIOTHYECKUE
oTieparyu:

—  3amyCTHUTh TEKCTOBBIN penakTop Word, opraHu3oBath BUJ OKHA, yIOOHBIN J1J1s1 pabo-
THI,

—  CO03/1aTh JOKYMEHT Ha ocHOBe mabnona «HoBbIi TOKYMEHTY;

—  YCTaHOBHUTH OCHOBHBIC MMapaMeTphl NOKyMEHTa: opMaT CTpaHUIIbI, ab3aia, CUMBO-

na;

—  YCTaHOBHTH PEKHMBI aBTOMAaTHYECKOW PACCTAHOBKU IEPEHOCA M MPOBEPKH PABO-
MYCaHUs;

— BBECTH TeKCT oOpasma, 100aBUTh TabiuWIly, €Cid OHa €CTh B OOpaslie, BCTaBUTh
CHOCKH;

- OTKOPPCKTHUPOBATH TCKCT,
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— ordopmarupoBarh OTAENbHBIE (PPAarMEHTHI TEKCTa MO 00pasmy: 0OPMHUTH CIHCKH,
KOJIOHKH, TPaHUIIbl, 3aJIUBKY ()parMeHTOB;

— jaus (parMEeHTOB TEKCTa, WUMEIOIIUX CTHIb, OTIHYHBIA OT OCHOBHOTO, M3MEHHTH
mpuT, HAaYEPTAHHUE U Pa3Mep CUMBOJIOB;

— B BepxHeM KosloHTUTYyJe yka3zatbh DO crynenra;

—  COXPaHHTh TEKCT Kak TokyMeHT Word B CBoeii marnke.

Vinsepocdeno

ITocmanosien uen
locromcansnuinadsopa Poccuu
om 14 woar 1996 2 N 14
ComlTuH 2 2.2 54296

CANMATAPHEIE IMFARBAJA W HCO PR RD

9.2. TpeforaHAA K 0PpraHHZAMAH pekAaMa padorel ¢ BT m II3BM
CTYAEHTOE BERICIINY Y9efHEIX 3aEe]eHImH

923 [On= §DpedvOpe:XOeHHA pa3zBMTHA NepeyVTOMISHHA [OpH  pabore «C

e meoTeprmEAToM (B T) wm II3BM 0b53aremsHEIMH MEpOTTPHETHIMI HSEIHEOTCH:

*  OCYIIECT ENeHle B0 BEPEMA NepepRIEOE

¥ TpOoBeleHHE VIpaxHeHHEI oa8 mas
uepes xaxmeie 20 - 25 momryT paboTsi:

¥ yoerpoficTeo OepepEIEOE mocue
Ka#I0T0 aKageMHYeCKoro Haca 3aHgTHI.
He3IBHCHMO OT YyuebHoro mpouecca,
OIHTENEHOCTRI He MeHee 15 MITHVT.

¥ LeHTPAT30 BAHHOS OTEJEOUeHHE
cBedeHMA MHGPOPMALMH Ha 3EpaHax
EMISOMOHHTOPOE C LefsiH obecredeHHE
HOPMHPYEMOT0 EpeMeHH paboTsl;

¥ TpOBEleHHEe BO EpPeMA NepPepHIEOER
CKBOZHOTO MPOBSTPUBIHHA NOME e HHR

VIOpa®HeHHH OHUIENIBTYPHOH NayiIs B
TeaeHHe 3 - 4 MHHYT:

¥ IpoBeIeHHe VIIpaHEeHHH
GHIRVIBTMHHYTEHN B TedeHme 1 - 2
MIHYT ons CHATHA JIOKAEH OO
VTOMISHHS KOTOpEIe OOIDEHEL
BBIMOTHATHCE HHIHEHT YaIEHO npu
MOABIEHHH HAYaTBHBLX TPH3HAKOE
VCTAJIOCTH;

¥ 3aMeHa KOMILIEKCOE  VIPAKHEHHR
omuH paz B2 - 3 Hemem_

C oDAzZaTeNBEHEIM ERINOIOOM CIVOCHTOE H3
HEero;

(H36/1eue Hlle U2 ROCHIGHOGTEH ')

Puc. 7. O6pa3zen TeKCTOBOTO JOKYMEHTA

3AJJAHUE 11. CO3JAHUE BA3bI JAHHBIX JJIS VUETA ITOCTABOK ITPOAYK-
[MNH B MS EXCEL.

YcaoBue 3agaun. MebenbHas GprpMa BBITYCKAeT HECKOIBKO BHAOB MPOXyKIMH. OINTOBBIE MMOKYTIATESIN
STON MPOIYKIUN — OpTaHU3AINH TopoaoB MpKkyTckoit obmactu. ITocTaBky MPOTYyKIIMK TOKYTIATENSIM XapaKTePH-
3YIOTCSI HOMEPOM MOCTABKH, a TAKXKe CIICTYIONUMH MTapaMeTPaMHu:

- HaVMEHOBaHNE OPTaHU3aLNH — TOKYTIaTes,
- ropoJ, Ky/ia Hy>KHO ITOCTaBUTh IPOAYKIIHIO,
- JiaTa roCTaBKH,

- BUJI IPOAYKIIWH,

- 00beM rocTaBkH (B ThIC. py0.),

- YpOBEHb onTa (KpyMHBIH, CPEAHUH, MEIKHI),

- BUJI TPAHCTIOPTHPOBKHY MPOAYKIIHH.

Jlyist yaeTa noctaBisieMoi MpoyKIMHU U ONIEpaTUBHOTO o0ecrieueH sl pyKOBOJICTBA CBEACHUSIMHU O XOJIe O~
CTaBOK MPOJYKIIMH HEOOXOANMO pa3paboTaTh 6a3y JaHHBIX (CIPaBOYHHUKH, OCHOBHYIO Ta0nuiy) cpeactBamu EX-
CEL, npumeHsis cpescTBa popMaTHpOBaHUs, COPTUPOBKH, (pUIIBTpALMK, yIpaBIeHUs TabInamMu.

Co31aTh HHCTPYKIMH (TAMSATKH) COTPYAHUKY O(UCHOM ciry)Obl 1o pabore ¢ B/,

3AJAHUE 12. CO3AAHUE BA3bl JAHHBIX JJIA VYETA I/I;F-KOMHAHI/HL/'I,
PACITPOCTPAHAIOIUNX [TPOTPAMMHBIE ITPOAYKTHI B UPKYTCKOU OBJIACTMU.
Ucnone3ys cpeacrea MS EXCEL co3nath 60a3y MaHHBIX (CIIPaBOYHUKH, OCHOBHYIO Ta0-

munty), UT-xommanuii (He MeHee 5), pacipOoCTPaHSIONIMX MPOTPaMMHBIE TTPOIYKTHI B MpKyT-
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ckoif o6iactu. KonnuecTBo OCHOBHBIX aTprOyTOB KOMITaHUH — HE MeHee 5.
ObecneunTh MOUCK HYKHOIM HHpOpMaLnK cpeacTBaMu aBTo GuIbTpa, pacmpenHoro guibrpa. Coxpa-
HUTD MPUMCPLI I/IH(l)OpMaIII/IOHHI)IX 3arpocCoOB U pE3yJIbTAaTOB NOUCKA.
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8.2. Ounenounble cpeAcTBA 1JIsl IPOMEKYTOYHOM aTTecTaluu

IIpumepHBIii IepeYeHb BONPOCOB U 3a1aHNI K IK3aMeHY (3a4eTy)

1. TlpencraBnenne 06 nHpopmMaTuke U HHGOPMAIIMOHHBIX TEXHOJIOTHIX, 00JIACTH MPH-
MeHeHus VT B pa3nuuHbIX OTpacisx.

2. CBs3H NICUXOJOTUHA U HHPOPMATHUKH.

3. OcobeHHocTH MOUCKa UH(pOpPMAIMK B UH(OPMAIIMOHHO-TIOMCKOBBIX CHCTEMax u 0a-
3ax naHHbIX MHTEpHETA.

4. OcHoBbl 0e30MacHON OpraHu3alMu pabOThl C KOMIBIOTEPHBIMH M TEXHUYECKHUMU
cpencTBaMu OOy4CHHS.

5. T'paduueckue ¢aitnel: pactpoBas rpaduka, BeKTOpHas rpadu-
Ka, popMathl rpadudeckux (HanoB,MoAaepKUBaeMble Opay3epaMu.

6. Pabora c TekcTaMH U JaHHBIMH.

7. bezomacHOCTh HHPOPMAITMOHHBIX TEXHOJIOTHA.

8. Bmusnue UKT Ha negarornueckue T€XHOJIOTUU.

9. DneKkTpoHHBIE CPEACTBA YICOHOTO Ha3HAUCHHUSI.

10. TIporpamMHO-MeTOAMYECKOE OOecIeyeHHe.

11. ApxuBaTophl: HA3HAYECHHE, BUIBI.

12. KomnbroTepHbIe BUPYCHI, HX KIaCCU(PUKAIIHSL.

13. AHTUBUpPYCHBIE IPOTPAMMBI, KX PA3HOBUIHOCTH.

14. KomnbloTepHble ceTu: Ha3HaueHHe, kiaccudukanus. TexHonorus KIMeHT-cepBep.

15. Bumasl TOKaJIbHBIX CETER M UX OCOOEHHOCTH.

16. OcHOBHBIE KOMIIBIOTEPHBIE CETH: pabouune cTajauu

17. OcHOBHBIE KOMIIBIOTEPHBIE CETH: CETEBOE 000PYI0BaHNE

18. I'moGanbHas koMmmnbioTepHas cetb MuTepHer. UH(popmarmonnsie cepBuckl MHTEpHE-
Ta.

19. Anpecanusi KOMIbIOTEPOB B ceTU. JloMEHHas cucTeMa UMEH.

20. IMTonstue mHbopmanmonHon 6e3omacHocTr. Knaccudukamms yrpos.

JeMOHCTPAUMOHHBIH BADUAHT UTOTOBOI0 TeCTAa:

1. Bxoanasi nHgopmManusa B HHPOPMALMOHHOM cHCTeMe NMPeINPUATHSI MOXKeT pac-
CMaTPHUBAThCS KaK CJeAYIOIMHA Pecypc.... (6bl0epume HYIHCHBIUL OMEem)
obopymoBanue
AITOPUTM TIepepabOTKH nHMOpMAITUN
CBIpbE
nepcoHain

O O0ooo

2. HudopManuoHHbIH MPOAYKT MOKHO pPaccMaTpuBaTh KaK ....(6blOepume HYic-
HblIL 0omeent)

[] uH(pOpMAaIMIO HOBOTO Ka4ecTBa O COCTOSIHMM 00BEKTa, Mpoliecca UIu SBJICHHS

[]  HWCcXOnHBbIE JaHHBIE O COCTOSIHUU O0BEKTa

[]  mpoMeXyTOYHYIO HH(OPMAIINIO, MOITYYAIOIIYIOCS IPU PEIICHUH 3a]auu

3. VYkaxurte nHGOpMaIlHOHHbIE TEXHOJOTHN 00LIEero Ha3HavyeHus (0a3oBbIe) (Gbi-
bepume 8apuanm u3 nPeoioNCeHHbIX OMBEemos)
TEXHOJIOTUH 00pabOTKH TEKCTOBOM MH(pOpMAIHH
TEXHOJIOTHH pabOThl B MHTEIIEKTYaJIbHBIX CUCTEMAaX
TEXHOJIOTHH 00paboTku rpaduyeckoi nuopmauu
TEXHOJIOTHH XpaHEHUS U MoUCcKa HH(OpMaLuu

TEXHOJIOTHUH YIIPABJICHUA MAaTCpUAJIbHBIMU ITIOTOKAaMH
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4.

TEXHOJIOTHH OyXTalTePCKOrO yueTa

IToaroroBUTENLHBIM JTall, BBINOJIHAEMbIii MNEPCOHAJIOM NPHU HCIHOJb30BAHUHU

HH(POPMANMOHHOW CHCTEMBbI, BKJIKYAET ONEPAUMU... (8blOepume 8apuanm u3 npeoiroNceH-
HbIX 0MBemos)

MEmoON® >

5.

XpaHeHHe JOKYMEHTOB B BUJI€ apXUBHBIX JI€J
CO6op ucxoaHoi nHGOpMAIIH
[TonroroBKa OTUETHBIX JOKYMEHTOB
Peructparus uadopMaiuu (3anuch) BO BXOAHBIX JOKYMEHTAX
XpaHeHne MPOMEKYTOUHON NH(pOopMaIuu
BBon ucxomnoi napopmarmmn
| ACEF | BDF | BCF |

OCHOBHOM U 3aKJIIOYMTEJbHBIA 3TANbl KOMIBIOTEPHOH 00padoTKN MH(pOpMa-

MU ¢ TOMOUIHI0 ABTOMATU3UPOBAHHOM cucTeMbl 00padoTku AaHHbIX (ACO/l) BrIWO4YaeT
onepamum (gploepume 8APUAHM U3 NPEOTONCEHHBIX OMBEMOB)

TmoOw R

6.

Pacuer nokasarenen

BBon ncxonnoit nndopmaruun

dopmupoBaHue pe3yabTHPYIOLIeH nHpopMauu
AHanu3 BBIXOAHOU MH(OpPMAIIUK PYKOBOJICTBOM
CoBeplIeHCTBOBAHUE aJITOPUTMA pacuera moKas3aTesnen

BbiBO21 pe3ysbTaTOB B BUJE TOKYMEHTOB
| ACDE | BDE | ACF |

Onpe;[emne Mmocjaea0BaTe/JIbHOCTh onepaunﬁ, OCYyIIECTBJIACMbBIX NMPH IMOUCKE

uHopMmanuu B 6a3e TaHHBIX (8blOepume apuarnm u3 NPeoloNHCEHHbLX OMEEmMos)

A.
B.
YCIOBUAM
C.
D.
E.

7.

KoHTposns npaBuiibHOCTH 331aHUST HH()OPMAITMOHHOTO 3a1poca
Brei6opka (¢dunsTpanus/rpynnupoBanue) WH(pOpMaIMK, OTBEUYAIOIICH 3aJaHHBIM

BBox nnpopmannonHoro 3amnpoca
Brinaua nnpopmanuu, oTBEUaIONIeH 3apocy

Pacuer mokazareneit
| CBDA | ACDE | CABD | EDFC |

Kakue npuemsl BuU3yanu3aluM 3JeKTPOHHOH Talauubl 00ecrne4uBalOT YA00-

CTBO MPOCMOTPA U AHAJIN3A JaAHHBIX TA0IULBI? (8biOepume eapuanm u3 NPeoOHCeHHbIX ONl-

6emos)

moaQw>

oo

O oOooo

9.

Pacuet mokazaremnei.

3akperieHue IeBo OOKOBOM IIAMKH TAOIHIIBI
Brox hopmyi.

3akperuieHrue BEpXHEH ANk TaOIUIbI.

3anuBka (hoHa CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HAYeHUe cipaBoYHUKOB B BJI? (svi6epume nysicuwiii omseem)
[HonroroBka nHpopMaMu Al PyKOBOJUTEIIS.

Ob6ecrieueHre OAHOPA30BOCTH BBOA JaHHBIX.

COop MaHHBIX T HAYUCIICHUS 3apIUTaThl COTPYAHUKAM.

O6ecnieyeHue 3anUTh HTHPOPMAIIHH.

HNudopmanuonnslii 3anpoc npu padore ¢ B/l — 310? (svi0epume sapuanm us

NPeoNoNCEHHBIX OMBEMOB)
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10.

Macka 1g BBoga JaHHBIX.
COBOKYITHOCTb KPUTEPHUEB JIJI MOMCKA 3AIKCH.
YcnoBue GUIbTpalluy TaHHBIX.

Conepkumoe cipaBOYHHUKA.
| ABD | Al | BC

PaccraBbTe 10 MOPSAAKY CileaAylolMe cTaauu drana «Bsox B aeiicreue» uHgop-

MauuoHHbIX cucteM (I'OCT 34.601-90):

0

I I O R

U

12.

IIpoBenenue nmpeaBapUTENbHBIX HCIIBITAHUN
CornpoBoxieHne

OnbITHAs HKCILTyaTaLMs

ITogroroska nepconana

[ToaroroBka oo6bekTa k BHenpeHuto NC

Kaxkas cragus Boinosnsiercs nepsoit (I'OCT 34.601-90):
®opmupoBanue Tpedoanuit k 1C
ConpoBoxJIeHNE

C nomompbio, Kakoli KOMaHABI o0ecneunBaeTcsi pa3MellleHHe Havajga pasjieiia

Ha HOBOW cTrpanmuue? (8vlOepume sapuanm nymu u3 nPeOlOHCEeHHbIX 0OMEemos)

U
U
U
U

13.

Pasmerka crpanuibl/Pa3peissl/Pa3zpsiBel pa3aenos/Creayromas cTpaHuia
Pa3smetka crpanunbl/Opuenranus/Anb00MHas

Pasmetka crpanuibl/Pa3peissl/Pa3psiBel ctpanuly/Ctpanuiia
Bceraska/llycras crpanuna

Kakas rpynna komaHa Mcnojb3yeTcsi NPH onpe/iesieHUN U Tepeomnpeae/ieHUH

(hopMaTOB 3ar0JI0BKOB? (8biOepume 8apuanm nymu u3 npeodioHceHHbIX 0Omeemos)

U
U
U

14.

['maBnas /Upudt
T'nmaBuas /Ctunu
Bcraska /Teker

Bo3MoxkHOCTH aBTOMAaTH4YeCKOr0 OOHOBJIEHMSI aBTOCOOMPAEMOr0 OIJIABJIEHMS

(8b16epume gapuanm uz NPeOIONHCEHHLIX OMEEMO8

moawy

15.

OOHOBIIIETCS LETUKOM
He oOHoBIsgeTCS
OOHOBIIAIOTCS TOJBKO HOMEpA CTPAHMII
Oo6HoBnsgercs wpudT U pa3mep CUMBOJIOB
OOHOBJIIETCA IA0JIOH OTJIaBICHHUS
| ABCB | CDE | ACE |

NudopManiuoHHO-KOMMYHMKATHBHASL QYHKIMS OOLIEHHUS 3aKJII0YAETCS ... (8bl-

bepume HyJHCHbBIE 8APUAHTBL OMEEMO8)

U
U
0
]

B BOCIIPUSITUN U TIOHUMAHUH APYTOTO YEIOBEKa
B JTI000M BHJIe 0OOMeHa HH(popMaIuen MeX 1y Y4aCTHUKAMH OOICHUS

B PETYJISIMU MTOBEJEHUS U HEMTOCPEICTBEHHOW OpraHu3alii COBMECTHOM
JIEATEIIbHOCTH JIIOJIEH B MPOLIECCE UX B3aUMOIECHCTBUS

[Ipouenypa Tekymero KOHTPOJISI U MPOMEKYTOYHON aTTecTallui 00Yy4aroIIKUXCsl HHBAJH-
noB u uil ¢ OB3 mpoBOIUTCS ¢ UCTIOIB30BaHUEM (DOH/IOB OLIEHOYHBIX CPEJCTB, aAalTHPOBAH-

35



HBIX K OI'PaHUYCHUAM UX 3J0POBbS U BOCIIPUATHA PIH(bOpMaHI/II/I, B TOM YHCJIC€ C UCIIOJIb30BAHUEM
CIICHUAJIbHBIX TCXHUYCCKUX CPCACTB.

Pa3zpadorunkm:
il 7,
/// . "/////-/’ — o
{ )¢ npodeccop 0O.A. Hukonaituyk
: (noonucv) (3aHuMaemas OOIHCHOCMY) (unuyuanvl, pamunus,)
i
e A CT. TIPENOJIaBaTENb A.E. Cuikiten
(noonucy) (3anumaemas 00IAHCHOCMY) (uHuyuansl, ghamunus)
/,7 /‘/ -
B
— 7 npodeccop A.B. Poxun

(nodnuce)” (3anumaemas OONACHOCHb) (unuyuanst, pamunus)

[Iporpamma paccMoTpeHa Ha 3acenanuu Kadeapsl MPUKIaTHON HHPOPMATHKH U JOKYMEH-
toBeneHusa «14» mapra 2023 r., [IpoToxomn Ne 8.

W.o.3aB. kadenpoii g// A.B. Poxun

Hacmoswas npocpamma ne modcem 6vimsb 60cnpouszsedena Hu 6 Kakou ghopme be3 npeo-
8apUMENbHO20 NUCOMEHHO20 pa3peuleHus Kagheopul-paspadbomuuxa npocpammel.
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