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I. LEJHA U 3AJAYH JUCIUATITAHBI (MOLYJIST)

Hemn: ChopmupoBaTh y 00Yy4arONMXCS C OrPAaHUYCHHBIMHA BO3MOXHOCTSIMU 37I0POBBS
KOMILJIEKC TEOPETUUECKUX 3HAHUH U MPAKTUYECKUX HABBIKOB, JOCTATOUHBIN I YIPAaBICHUS UH-
(opMaLOHHBIMH CUCTEMAaMHU OPTaHU3ALINH, JOCTHKEHUS €€ CTPATETNYECKHX IeJIeH, TPAMOTHOTO
IPUMEHEHHs aBTOMAaTU3UPOBAHHBIX M HEABTOMATU3UPOBAHHBIX MH()OPMALIMOHHBIX TEXHOJIOTHH,
¢dbopmMHpoOBaHUs CHCTEMbI HHPOPMALIMOHHOTO 00ECTICUeHHsI YIIPaBICHUSI.

3agaun:

1. ymerp uaeHTU(GUIMPOBATH PA3TUYHBIC BUAbI HHPOPMALMOHHBIX CUCTEM M TEXHOJIO-
THii;

2. TOHMMAaTh OCHOBHBIC BO3MOXKHOCTH M TEHJICHIIMU Pa3BUTUS MH()OPMAIIMOHHBIX TEX-
HOJIOTHI U CUCTEM.

3. yMeTh NPUMEHSTDH MOJyYCHHbIE 3HAHUS JJIsl pEIICHHs TUTIOBBIX 33]a4 BbIOOpa U Ipu-
MEHEHHUs1 THPOPMALIMOHHBIX TEXHOJIOTUI U CUCTEM.

4. TOHMMATh OCHOBHBIC KOHIICTILIUH yIIPaBICHHS HHPOPMAITMOHHBIMU CUCTEMAaMH U TEX-
HOJIOTHSIMU M YMETh IIPUMEHSATh UX Ha MPaKTHUKE.

5. UMEeTh HaBBIKM MPOCKTHPOBAHUS 0a3bl TaHHBIX K KOHKPETHON MH(POPMALMOHHON CH-
cTeme

II. MECTO JUCIAIIVIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas mucuuiuinHa (MOIYJb) «AZaNTUBHBIE HH(OPMAIIMOHHBIE TEXHOJIOTHUY OT-
HOCUTCS K 4yacTd, (hOpMUpPYEeMOil yyaCTHHKaMu oOpa3oBaTelbHbIX OTHOIIeHUH biok 1.J{ucim-
IUTMHBI (MOAYJIH) IO BBIOOPY.

JlvcuuiuinHa npeHa3HavyeHa JJs [oJy4eHHs 3HaHUN U yMEHHMH y o0yJaroIuxcst ¢ orpa-
HUYEHHBIMU BO3MOXXHOCTSIMU 3/10pOBbS B c(hepe MPOEKTUPOBAHMUSL, pa3padOTKU, BHEAPEHUS U IKC-
IUlyaTaluy UH(MOPMAIIMOHHBIX CUCTEM, YIIPABIECHUS UX KU3HEHHBIM LIUKJIOM U OTPabOTKH Mpak-
TUYECKUX HABBIKOB B 00J1aCTH MH()OPMAITMOHHBIX 1 KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.2. JInsg u3ydeHus: 1aHHOM y4eOHOM IUCHMILIMHBI (MOIYJs) HEOOXOIMMBI 3HAHUS, yMe-
HUS M HaBBIKH, (POPMHUPYEMBIC TIPEAMIECTBYIOMIMMHA AUCIUIUIMHAME: HH()OpMATHKA.

2.3. IlepedeHb nocaeayoOMmUX y4eOHbIX JUCHUIUINH, 1JI1 KOTOPBIX HEOOXOIUMBI 3HAHUS,
YMEHHMsI U HaBbIKU, GopMUpYyeMble JTaHHOU yueOHoU aucuumauHoi: BKP.

ITII. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JTUCIUIIJIMHBI

[Ipouiecc ocBoeHUS TUCUUIUIMHBI HANIpaBjieH HAa (OPMUPOBAHUE KOMIETEHIIMH (3J1eMeH-
TOB cienyromux komrnereHuuit) B coorserctsun ¢ ®I'OC BO u OIT BO no njanHomy Hampasiie-
HUIO MTOJITOTOBKHU:

ITepedyens miIaHMpPyeMbIX pPe3yJIbTATOB 00y4eHHS MO JUCHUIINHE (MOAYJIIO), COOT-
HECEHHBIX ¢ HHAUKATOPAMM J0CTHKEHUS] KOMIIeTeH il

Nuauxkaropsl
Komnerenuus . Pe3ysbTaThl 00yuenus
KOMIeTeH U
YK-1 CnocobeH ocyIiecTBIsATh OcyuiecTBiseT NOUCK, KpUTHYE-
MOKCK, KPUTHYCCKUM aHATH3 U YK-1.1 CKHH aHaJIn3 U CHHTE3 HHPOpMa-
CHHTE3 WH(POPMAIINH, IPUMEHSTh IIUH, HEOOXOIUMOM JIJISl peIIeHUS
CHCTEMHBIN MOAXO]T TSl pEIIeHUs MOCTaBJIEHHBIX 3aJ1a4
IIOCTaBJICHHBIX 3aJ1a4 [IpumensieT CUCTEMHBIN TOAXOT IS
VK-1.2 pelIeHHs TOCTABICHHBIX 3a/1a4




IV. COAJEP)KAHUE U CTPYKTYPA JTHUCIHUIIJIMHbI

TpynoeMKOCTh THUCHMILIMHBI  COCTABJISAET 2 3a4€THBIX  CIUHUIIBI, 72 9acoB, B TOM

yucie 8 4acoB Ha KOHTPOJIb.
dopMa IPOMEKYTOUHON aTTECTALUN: 3a4€T.

4.1 Conepxxanue JMCHUILIMHDBI, CTPYKTYPHMPOBAHHOE 10 TeMaM, ¢ YKa3aHHeM BH/10B
Y4eOHBbIX 3aHATHI 1 OTBEJCHHOI0 HA HUX KOJUYECTBA AKaJeMHUYeCKHX YaCOB
Ounas ¢opma o0y4eHus1

& Bunpl yueGHOIT pabOTHI, BKIIOUast
g CaMOCTOSATENBHYIO padoTy o0y4a-
8 IOLINXCS B TPYJOEMKOCTh
g (B wacax) DopMBI TEKY-
S €ro KOHTPOIIS
£ | Konrakrnas paboTta mpe- » P
a 8 = YCIIEBAEMOCTH;
No 5 3 g 5 moraBarenc o0ydato- = DODMA ThOME
o = -
Pazgen muciuIInHbL/ TEMBI g o = & HAMHMCS = P P
n/n 5 5 g g E , | XKyTouHOi arTe-
Q 8 2 [0}
@) A ai g, E s 5 & 5 cTauuu
2 o
c = SEE| g8 % (no cemecm-
£ | B 9
e | 2 | g8 | 23| ¢ pam)
» () E s 9 2 = =
= = = o o o
z 52z |<25|“
= @) 5} =t
Tewma 1. McTopust BO3HUKHOBE-
1 | HUs ¥ pa3BUTHS HHOPMAIIH- 6 2 2 4 YCTHBIN OTPOC
OHHBIX TEXHOJIOTHH.
Tema 2. IlporpaMMmHBIE Cpen-
CTBAIICPCOHATBHBIX KOMITBIOTE-
2 | pos s nonb3oBatenei corpa- | 6 2 2 4 YCTHBIN OIPOC
HUYEHHBIMH  BO3MOXKHOCTSIMU
3JI0POBBS.
Tewma 3. [IpuknaaHoe mpo- TeCTHL KOH
rpammHoeobOecneuenue. Tek- T OJ'II:H,I)Ie a
3 | cToBBIE IIPOLIECCOPHI s TIONb- | 6 2 2 2 4 65“1 0 aKI")m
30BaTeseil COrpaHU4YEHHBIMU qecm’e SI;H}ITI/IH
BO3MOXKHOCTSIMH 3/I0POBBSI.
Tewma 4. TabnuaHbIe poIIeC- TECTBhl, KOH-
COPBI ATSITIO/IEH C OTpaHIYeH- TPOJILHBIE Pa-
4 6 2 2 4
HBIMH BO3MOKHOCTSIMH 3]10PO- 0O0TBI, IpaKTH-
BbSI. YEeCKHe 3aHATHS
Tema 5. KomnbroTepHbIe CETH.
WnTepHer a1 nosib3oBaTenen o
5 pret A 6 2 2 2 4 YCTHBIH OMpOC
C OrpaHNYEHHBIMH BO3MOXKHO-
CTSIMH 3JI0POBBSL.
Tema 6. MapopmanmnonHas
0€3011acHOCTb JIsI T10JIb30BATE- .
6 9 6 2 2 2 4 YCTHBI ompoc
JIel ¢ OrpaHUYEHHBIMH BO3-
MOYKHOCTSIMH 37I0POBBbSI.
Tewma 7. [IpodheccuonanbHbIN,
COLIMAJIbHBIN M S THYECKUM KOH-
TEKCT UH(YOPMALIMOHHBIX TEX- .
7 vq) p . 6 4 4 2 8 YCTHBI 0TIpoc
HOJIOTHH 1U1s1 JIIo/IeH ¢ OrpaHu-
YEHHBIMHU
BO3MOXKHOCTSIMH 3/I0POBBSI.
[TpomexxyTouHas aTTecTanus
6 3a4€T
HTroro uacos 252 16 16 8 32




OuHo-3a04Hast popma o0yueHHnst

Bunsr yueOHON pabOTHI, BKITIOYAs
CaMOCTOSATENBHYIO padoTy o0yJa-
IOIUXCS U TPYAOEMKOCTh

2
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=
>
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g (B yacax) OpMBI TEKY-
S €ro KOHTPOIIS
£ | KonraktHas paboTa mpe- » P
a | 8 = YCIIEBAEMOCTH;
= ] X .| Tnoxasarens ¢ 00ydaro- =
Ne 3 g =2 s ®opmMma npome-
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Q Q 5}
O | & ¢ e, E . g E & CTaluu
2 O
c = SEE| 58| ¢ E’é (no cemecm-
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Tema 1. UcTopHs BO3HUKHO- o
P YCTHBIN
1 | BeHus u passutus uHHOP- 6 2 2 4
MaIMOHHBIX TEXHOJIOTHH. Onpoc
Tema 2. Ilporpammubie
CpEICTBa IEPCOHATBHBIX
KOMIIBIOTECPOB Il  IOJIb- CTHBIU
2 °P 6 2 2 4 y
30BaTCjIicl C OrpaHU4CH- ompoc
HBIMH  BO3MOXXHOCTSIMH
3]I0POBBS.
Tewma 3. [IpuknagHoe mpo-
rpaMMHOe00eCTIeYCHHE. TECTHI, KOH-
3 TekcToBble IpoLIECCOPHI 6 ) ) ) 4 TPOJILHBIE Pa-
IS TIONIb30BaTENeH corpa- 00TBbI, IpaKTH-
HUYCHHBIMHI BO3MO>KHO- YEeCKUE 3aHATHSA
CTSIMHU 3/I0POBBSI.
Tewma 4. TabmaHBIC TIpOTIEC- TECThI, KOH-
4 | coper JULUTIOAEH ¢ OTpaHNYeH- 6 ) ) 4 TPOJILHBIC Pa-
HBIMH BO3MOKHOCTSIMH 3J10PO- 00TBbI, IpaKTH-
BbSI. YeCKUe 3aHATHS
Tema 5. KomnbrorepHsie
ceru. MHTepHeT 14 .
PHET L YCTHBIN
5 | momp3oBaTeneii ¢ orpany- 6 2 2 2 4
YEeHHBIMU BO3MOKHO- ompoc
CTSIMH 3]I0POBBSL.
Tema 6. UndpopmanmonHas
0€301acHOCTBh AJIs TT0JIb30BA- CTHBIN
6 ; 6 2 2 2 | 8 Y
TeJelt ¢ OrpaHNYEeHHBIMH BO3- OTpoC
MOYHOCTSIMH 3710POBBS.
Tema 7. I[Ipodeccronans-
HBIH, COIMANILHBIN U ATHYE-
CKMI KOHTEKCT NH(OpMaIH- CTHBIN
7 dop 6 2 2 2 | 8 y
OHHBIX TEXHOJIOTHH JUIS JII0- OTpoC
Jiell ¢ OTpaHUYEeHHBIMU
BO3MOXKHOCTSIMH 3JI0POBBSI.
IIpomesxyTouHas aTrecTa-
1ust 6 3auer
HTroro yacos 252 14 14 8 36




4.2 Ilnan BHeayIMTOPHOM CaAMOCTOSITEJIbLHON PadoThl 00y4alIIUXCS M0 AUCHHUILINHE

CamocTrosiTenbHas paboTa 00yJaromuXxcst

YuebHo-meToau-

. Hasanue 3arpatsl |OueHOUHOE |9€CKOE 0becTede-
EMECTp pasaeina, B o CpOKI/I BbI- _
HnI CaMOCTOATCIBHONU paGOTBI BPEMEHU CpCACTBO HHEC CaMOCTOs1
TEMBI TIOJTHCHUSA (qac.) TelbHOM paGOTLI
Tema 1. Uc- |15 oBj1ajeHnsi 3HAHHSIMM: YTCHHE
TOpHS BO3- TEKCTa ZﬂleGHoro 10CO0Ous, TOTOTHH-
TEJIbHOM JINTEPATyphl: COCTABJIEHUE
HUKHOBECHUA | cyen y TaGmun o TEKCTY, KOHCIIEKTH-
1 pa3BUTHA pOBaHUE TEKCTA; BBIITUCKU U3 TEKCTA,
I/IH(I)OpMaHI/I- HMCIOJIb30BAHUE ayIHO- U BUACO3aIIU-
OHHBIX Tex- |C¢H> KOMIBIOTEPHOH TEXHUKH 1 Hn-
N TEpHETA U IIp.;
HOJIOTHA. Jl1s1 3aKpenJieHusl M CHCTeMaTH3a-
UM 3HAHMI: Pa00Ta C KOHCIIEKTOM 1-2
JIEKLIUY; COCTABJICHHE IIJIaHA U TE3UCOB yCTHBIﬁ I/IHTepHeT
6 OTBETa; COCTaBJICHHE TaOJIHIL UL CH- yqe6Ha;[ 4 i
CTEMATH3aluK Y4eOHOro MaTepHaa; oIpocC 9BbC, O1OC
OTBEThl HA KOHTPOJIbHBIE BOIIPOCHI; HENEIA
HOJIrOTOBKA COOOIIEHHUIT K BBICTYILIC-
HUIO HA CEMUHApE;
J1sa ¢popmupoBaHus yMeHmii: pemie-
HHE CUTYalHOHHBIX 3a/1a4; Pe(IeKCHB-
HbII aHaNM3 IPO(ECCHOHATIBHBIX YMe-
HHH C MCIIOJIE30BAHUEM ayHO- U BH-
JIEOTEXHUKH U JP.
IoaroToBka k 3auery
Tema 2. Ipo- Jist oBJ1aieHHs 3SHAHUSIMHU: YT€HUE
rpaMMHBIE TEKCTa Y‘ICGHOFO HOC(.)GPIH, JIOTIOJHH-
TENBHOH IUTEpaTyphl: COCTABIIEHHE
CPCACTBAICD- |cxenm 1 TAOJIMIL 110 TEKCTY, KOHCIIEKTH-
COHAJIBHBIX PpOBaHKE TEKCTA; BBIIUCKHU U3 TEKCTA,
KOMIIBIOTE-  |UCIIOJIb30BaHUE ayIUO- U BUIEO03aIH-
POB IS 1071~ ceif, KOMHb}O’liCpHOI’I TeXHUKH U MH-
. TEpHETA U JIp.;
SOBATCICH  C| ;g 3aKpeIlIeHUs U CHCTeMaTH3a-
OTPaHUYCH- |uuM 3HAHMH: paboTa C KOHCIIEKTOM 3.4
6 HBIMHA BO3- |/ICKIHUH; COCTaBICHUE m%ax—la U TE3UCOB 6 4 YCTHLIfI I/IHTepHCT,
OTBETa; COCTABJIEHUE TaOJIMI IS CH- coHas
MOKHOCTAMH CTeMaTH3alUK Y4eOHOro MaTepuaa; i orpocC 9BbC, O1OC
3/I0POBEAL. OTBETbl HA KOHTPOJIbHBIE BOIIPOCHI; HENEIA
TIOJITOTOBKA COOOMIEHHIT K BBICTYILIE-
HUIO HA CEMUHApE;
Jist popMHpOBAHHST yMEHMIi: penre-
HHE CUTYaI[MOHHBIX 3a/1a4; pe(IeKCHB-
HBIH aHaIM3 MPpodecCHOHATBHBIX yMe-
HHH C MCTIONB30BaHUEM ayHO- U BH-
JIEOTEXHUKH U JIp.
IlonroroBka k 3auery
Tema 3. HpI/I- Jlist oBJ1aieHNsi SHAHMSIMH: YTEHHE
KIaHOE IPO- TEKCTa zfqe61-10ro noc?6nﬂ, JIOTIOJIHU-
TEJILHOM JINTEPATYPhI: COCTABIIEHUE
T'PaMMHOC CXeM M TaOJIHI] TT0 TeKCTY, KOHCIIEKTH-
obecrieueHue. poOBaHHuE TEKCTa; BHIITUCKHA U3 TEKCTa;
TekcTOBBIC HCIIOJIb30BAaHUE ay1HO- U BUJACO3aIIN-
IIPOLIECCOPHI cel, KOMHL}OT.epHOI‘/'I TEXHUKH H VMR-
TepHeTa U IIp.;
AJIA TIOJIB30- Jl1s1 3aKpenJieHusl U CMCTeMaTH3a- TECTbI, KOH-
BaTelie ¢ MM 3HAHHI: PabOTa ¢ KOHCTIEKTOM 5.6 TPOJILHBIE
6 OTPAHUYEH-  |VICKLIHH; COCTABJICHHE HJéaHa U TE3UCOB 5 4 p aGoTHI, I/IHTepHCT,
OTBETa; COCTABJIEHUE TaOJIMII IS CH- coHasa
HEIMH BO3- CTeMaTH3aIiy y4eOHOTO MaTepHana; i IIPAaKTHIC- :_)BC, SNOC
MOXHOCTAMM | rpers; pa KOHTPOJIBHBIE BOIPOCHI, HEICIA CKHE 3aHs-
310pOBbA. IIOATOTOBKA COOOIICHUH K BBICTYILIE- TUA

HHIO Ha CEMMHAPE;

Jast popMupoBaHusI yMEeHHIi: pere-
HHE CUTYallMOHHBIX 33/1a4; pe(IeKCHB-
HBII aHaIH3 MPOo(eCcCHOHATIBHBIX yMe-
HHH C HCTIONB30BaHUEM ayJHO- U BU-
JICOTEXHUKH U JIp.

IToaroToBka k 3auery




CamocrosiTesibHas paboTa 00y4aromuxcst

VuebHo-mMeTo -

C Hazsanne SanaTI)I OHeHO‘lHOC yeckoe obecreue-
emectp | pasuena, . Cpoku BbI-
BI/I,Z[ CaMOCTOATCIIBHON pa60T1>1 BpEMCHU CpE€ACTBO HHE CaMOCTOA-
TEMBI TOMHCHIA (qac.) TEJNBHOU PabOTHI
Tema 4. Ta0- |15 oBi1ageHns1 3SHAHASIMH: YTCHHE
JIMYHBIE TPO- TEeKCTa ZﬂieGHoro noc?6nﬂ, JIOTIOJIHHU-
TEJIbHOM JINTEepaTyphl: COCTaBICHUE
HECCOPBI AT | oy ey 1 TaGnu o TEKCTY, KOHCIIEKTHU-
JHO,ZIGﬁ C pOBaHHE TEKCTa; BBIITMCKH M3 TEKCTA,
OTpaHHYCH- |HCTONB30BAHME AYTHO- U BUJICO3AITH-
HEIMH BO3- cell, KOMIIbIOTEpHOU TEXHHKHU U MH-
TepHeTa U IIp.;
MOXKHOCTAMH Jl1st 3aKpenJieHdsi H CHCTeMaTH3a- TECThI, KOH-
310POBbA. MU 3HAHMIL: pab0Ta ¢ KOHCIIEKTOM 7-8 TPOJIbHBIE
JIEKI[MHU; COCTaBJIEHUE IJIaHa U TE3HCOB pa6 OTEI I/IHTepHeT
6 OTBETA; COCTABJICHHUE TaOJIHI UL CH- yqe6Ha;{ 4 ’ i
CTeMaTU3aliK y4eOHOro MaTepuaa; MIpaKTHc- 3BC, ONO0C
OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI; HENCIA CKHC 3aHs-
MOATOTOBKA COOOIICHUI K BBICTYILIE- THS
HUIO HA CEMUHAPE;
J1s popmupoBaHus yMeHmii: perie-
HHE CHUTYallHOHHBIX 3a/1a4; pe(IeKCHB-
HBIH aHaIM3 NPo(eCcCHOHATBHBIX yMe-
HHH € UCTIONB30BaHUEM ayJHO- U BU-
JIEOTEXHUKH U JP.
IloaroToBka k 3auery
Tema 5. KoM- |15 oBJ1ajeHnsi 3HAHHSIMM: YTCHHE
NBIOTEPHBIC TEeKCTa Z/qe61-10r0 n0c<.)61/151, JIOIIOJIHU-
TEJbHOI TUTepaTyphl: COCTABIICHHE
cetu. Mutep- CXeM M TaOJIHI 110 TEKCTY, KOHCIIEKTH-
HET It pOBaHUE TEKCTA; BBIMUCKU U3 TEKCTa;
[OJIb30BaTEe- |UCHOIb30BaHKE ayIHO- M BUAEO3AIH-
Jeit ¢ orpa- ceil, KOMIbIOTEpHOU TeXHUKU 1 H-
TepHeTa U IIp.;
HUYCHHBIMU |y, 3aKpeIIeHUs M CHCTeMATH3a-
BO3MO>XKHO- MM 3HAHMIi: paboTa C KOHCIIEKTOM 9_ 1 2
6 CTSIMU 37I0pO- |1IEKIHH; COCTABIEHUE HJéaHa 1 TE3UCOB 5 4 yCTHLIﬁ I/IHTCpHeT,
OTBETa; COCTABJICHHE TaOJIHI UL CH- cOHas
BbA. CTEMATH3aINH Y4eOHOTO MaTepHaa; i onpoc 9BC, DUOC
OTBETHI Ha KOHTPOJIbHbIE BOIIPOCHI; HEICIA
MOJIrOTOBKA COOOIIEHUI K BBICTYILIE-
HUIO HA CEMUHAPE;
Jast popMupoBaHusi yMeHHIi: pere-
HHE CUTYaI[HOHHBIX 3a/1a4; Pe(IeKCHB-
HBIH aHaIM3 NPOo(eCCHOHATIBHBIX yMe-
HHH C HCTIONB30BaHUEM ayHO- U BU-
JICOTEXHUKH H JIp.
IoaroToBka k 3auery
Tema 6. Ug- |15 oBi1ajeHus1 3HAHUAIMM: YTCHHE
dopMAaLHOH- TeKcTa zﬂ{e6Horo TIOCOOUSL, IOTIOJHHU-
TEIbHOI TUTepaTyphl: COCTABICHHE
Hasi Gesonac- CXE€M U TaOJIHUI] 10 TEKCTY, KOHCTIEKTH-
HOCTb OJIs1 poBaHUE TEKCTA, BBIMTUCKU U3 TEKCTA,
[OJIb30BaTE- |HCHOIb30BaHKE ayIHO- M BHAEO3AIH-
Jeii ¢ orpa- ceil, KOMHLIOT.epHoﬁ TeXHUKU U UH-
TEpHEeTa U JIp.;
HAYCHHBIMHA |y ;g 3aKpeIIeHUs M CHCTeMaTH3a-
BO3MOXXHO-  |uuu 3HAHMIi: paboTa ¢ KOHCIIEKTOM 13-16
6 CTSIMH 3JI0pO- |/IEKUHH; COCTABICHHE méaHa U T€3UCOB 5 4 YCTHBIfI I/IHTepHeT,
OTBETa; COCTaBJICHHE TaOJIHI UL CH- cOHas
BbA. cTeMaTH3al|y yueOHOro MaTepuana; i orpocC 9BC , OHNOC

OTBETHI Ha KOHTPOJIBHbIE BOIPOCHI;
MIOJITOTOBKA COOOIIEH I K BBICTYILIE-
HHIO Ha CEMUHAPE;

Jist popMHpOBAHHSI yMEHMId: pelle-
HHE CUTYaIlMOHHBIX 3a/1a4; Pe(IeKCHB-
HBII aHaNN3 Tpo(ecCHOHANBHEIX yMe-
HHH C MCTIONB30BAaHUEM ayJIHO- U BH-
JICOTEXHUKH U JIp.

ITonroroBka k 3auety

Henens




Hassare CamocrosiTenbHas padoTa 00yJaromuxcs VuebHo-mMeTo -
Barpatel | OuenouHoe [deckoe obecreue-
Cemectp | pasnena, . Cpoku BbI-
BI/I,H CaMOCTOATCIIbHON pa6OTLI BpEMCHU CpE€ACTBO HHE CaMOCTOA-
TEMBbI IIOJIHCHUA o
(qac.) TEJIbHOI paboThl
Tema 7. [Ipo- [[151 OBIaNeHNs SHAHUAMMU: YTEHHE
(1) eCCHOHANE- |TEKCTa Z/qeGHOro 110co0us1, JOIOJIHH-
o TEJIbHOU JIMTEPATYPHI: COCTABJICHUE
HbIH, C?HI/I— CXeM M TaOJHII 110 TEKCTY, KOHCIIEKTH-
AJIbHBIU U pOBaHHUE TEKCTA; BHIITMCKH M3 TEKCTA;
YTUYECKUH HCTIONb30BAHNE ay/IHO- 1 BUICO3AMH-
KOHTEKCT MH- CE€H, KOMIIBIOTEPHOU TEXHUKHU U Nn-
TEpHETA U Ap.;
(I)OpMaLII/IOH- J151 3aKpenJieHust 1 cucTeMaTH3a-
HBIX TCXHO-  |muu 3HAHHH: paboTa ¢ KOHCIIEKTOM
JIOTUH JJIS JICKL[MH; COCTABJICHUE IIJJaHA U TE3UCOB 1‘7 _ 1 8
JOeit OTBETa; COCTABJICHHE TAOIHIT U CH- YCTHBIﬁ I/IHTepHeT,
6 cTemMaTH3aluK y9eOHOro MaTepHalla; y‘le6Ha>I 8 3EC. DUOC
OTPAHUYCH- | 1perh Ha KOHTPOIBHBIE BONPOCHI; Heest OI1IpoOC >
HBIMU MOJITOTOBKA COOOIICHHUI K BBICTYILIE-
BO3MO)KHO- |HMIO Ha CeMHHape;
CTSAMH 310pO- s popmupoBaHus yMeHmii: perie-
HUE CUTYAallMOHHBIX 3a/1a1; pe(i]J'ICKCI/IB-
BbAL. HBIH aHaIM3 NPo(eCcCHOHATBHBIX yMe-
HHH C UCTIOIb30BAHUEM ayauo- v BU-
JIEOTEXHUKH U JIp.
IloaroToBka k 3auery
OO1m1ast TPYI0EMKOCTh CAMOCTOSITEIILHOW Pa0OThI IO JHC- -
HUIIMHE (Jac)
N3 HuxX 06'beM caMOCTOSTEIIBHON padoThl € HCIO0JIb30BA-
HUEM IJTICKTPOHHOIO oﬁyqeﬂml U JUCTAHIIUMOHHbBIX 00- 72
pa30BaTeIbHBIX TEXHOJIOTHI (Yac)
Bro:keT BpeMeHHN caMOCTOSITeILHO PadoThl, Mpeay-
CMOTPEHHBbIH Y4eOHBIM IVIAHOM /JIsl JAHHOM JMCLH- 72
IUIMHBI (4ac)
4.3 Conepxxanue y4eOHOro MaTepuaja
TpynoemkocThb ’

JTUCIUTLINHEI (3.€.)

HaumenoBanue oc-
HOBHBIX pa3/ieJIoB
(Moyeit)

Tema 1. UcTopusi BOBHUKHOBEHUS] U Pa3BUTUA MHGOPMALMOHHBIX
TEXHOJIOTHH.

[Tonstue "uHpopMmanmonusie TexHoaoruu". Mcropus pazsurus uHPop-
MAaIMOHHBIX TexHonoruid. CoBpeMeHHbIe BUIbI HH()OPMAIIMOHHBIX TEX-
Hosioruid. CoCTaB U CYIIHOCTh COBPEMEHHBIX NH()OPMALIMOHHBIX TEXHO-
JIOTHH.

Tema 2. IIporpaMmmHble cpeacTBa NMEPCOHAIBHBIX KOMIBIOTEPOB I
JIIOiel ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH30POBbSI.
Krnaccudukanus nporpaMMHBIX CPEICTB NEPCOHATBHBIX KOMIIBIOTEPOB:
CHUCTEMHBIE IIPOrPaMMBbl, HHCTPYMEHTAJIBHBIE IPOIPAMMBI, ITPHUKIIAIHbIE
nporpamMMmbl. Onepanmonnsie cucreMsl (OC). [lonstue, pynxnuu. Oc-
HOBHBIE THUIIBI ONIEPALIMOHHBIX CUCTEM.

Tema 3. IlpukiaaHoe nporpamMmmHoe odecnieyeHue. TekcToBble MpPo-
neccopbl Ui TMOJIb30BaTeNieil ¢ OrPAHMYEHHBIMH BO3MOKHOCTSIMHU
310pOBbsI.

Nnrepdeiic nporpamm MS Office u OpenOffice. Hactpoiika mapamerpos
porpamMMbl. YCTaHOBKA MapaMeTpoB cTpaHuilsl. @opmarupoBaHue ad-
3ana U cuMBOJIOB. CrivckH, pasHOBUAHOCTH. Co3fgaHue U oopMIieHHe
cnckoB. Co3ntanue Tabnui B JokyMeHTax. dopmMaTupoBaHue aHHBIX B

8




tabnunax.CopTupoBKa TaHHBIX B Ta0aMIax. Beuncienus u noctpoeHue
JUarpaMM.

Ctunm ¥ UX UCHOJIb30BaHUE MpU OPOPMIIEHUH JOKYMEHTOB.BcTtaBka u
BCTpauBaHHe OOBEKTOB. BcTaBka M pelakTHpOBaHME MATEMaTHUYECKUX
BeIpakeHui u opmyn.Penakropsr popmyn MS Equcation.

Tema 4. Tad1u4HbIe NpoOLECCOPBHI 1JIs1 JTI0/1el C OTPAHMYECHHBIMHU BO3-
MO’KHOCTSIMH 3/10POBbS.

Wntepodeiic nporpamm MS Office u Open Office. Pabouas kuura, ee
crpykrypa. [lonarust muanazona u Tadauis! (cnucka) ais MS Excel. An-
pecanus sueeK U Iuana3oHoB (OTHOCUTENbHAs U abcomtoTHas ). [IpucBoe-
HUE UMEHHU sueiike, Auanazony, Tabmune. Turbl JaHHbIX (YMCA, TEKCTHI,
Joruyeckue naHuwle, popmyisl). DopmaTupoBaHue NaHHBIX. YHCIOBBIC
dopmatel. YcinoBHoe (opmarupoBanue. Bron dopmyn. OyHkium Kak
ornepansl popmyn. Knaccudukamms ¢pynkuuii. Macrep gynkuuii. Bio-
*KeHHble QyHKIUHU. [IeficTBUS HaJ COAEPKUMBIM siueeK (peaakTHpOBa-
HUE, KOIMPOBaHUE, IEPEMELICHHE, YIaJICHHE).

Tema 5. Komnbrorepubie cetu. UHTEepHET /151 0JIb30BaTeEJI€l € Orpa-
HUYEeHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

Haznauenue komnbroTepHbix ceteil. Kitaccugukanuus cereil. JlokanbHble
CEeTH, peruoHayibHbIe, rinodanbHble. [IpoTokonsl nepenaun ganHbix. Jlo-
KaJibHble ceTU. Tonosorun nocTpoeHus JOoKalbHbIX ceTeil. OqHopaHro-
BBIC U HEpapXHUeCKHe JIOKalIbHbIE ceTH. Opranuzanus U 0COOCHHOCTH
onHOpaHTOBBIX ceTell. Kananmer cBsizu. Mepapxumueckue ceru. PaGoduwme
CTaHIIMH, CEPBEpPHI, KaHalbl CBS3U, CETEBOE OOOpYIOBaHHE (CETEBbIC
aJlanTepbl, KOHLIIEHTPaTOPbl, KOMMYTATOPBbI, LIUTIO3bI).

Tema 6. UndopMmanuonHasi 6e301MacHOCTb JIJIs MOJIb30BaTeIel ¢ orpa-
HUYEeHHBIMHU BO3MOKHOCTSIMH 3/10POBbS.

Nudopmannonnas 6€30MacHOCTh U €€ COCTaBIIAIOIINE. YTPo3bl Oe3orac-
HOCTH MH(opMaLuu U ux Kinaccudukanus. 3aKkoHoAaTeabHble akThl Poc-
cuiickoit denepanyy, peryiupyroue MpaBoBble OTHOLIEHUS B cdepe
MH(OPMALIMOHHON O€30MaCHOCTH M 3alIUThl FOCY/apCTBEHHOW M KOM-
MEpUYECKOM TaliHbl. AIMUHUCTPATUBHAS U YTOJOBHAsl OTBETCTBEHHOCTD B
nH(pOpMaLIMOHHOH cdepe.

Tema 7. IlpodeccuoHaNbHBIN, CONMATBHBIA U 3 THYECKHA KOHTEKCT
HH(OPMALMOHHBIX TEXHOJIOTHI JIfl JIIO/Ieill COrpaHUYeHHBIMHU BO3-
MO’KHOCTSIMH 310POBbS

Nudopmanus kak BaxHemui pecypc pazsutus oduiectsa. Tapopmatu-
3anus obmecTBa. HarpoHaneHble nHGOpMaLnnoHHbIe pecypcbl. MHDoOp-
MalMOHHbIE MTPOIYKTHI U YCIYT'H. PRIHOK MHPOPMAIIMOHHBIX MPOIYKTOB
u yciyr. MHpopMalnoHHble TEXHOJIOTMH B 00pa3oBaHuM. JUCTaHIIMOH-
Hble 00pa30BaTeIbHbIE TEXHOJIOTUU

DOpMBI TEKYILETO
KOHTPOJIA

YCTHLII\/'I OIIpOC, TECThI, KOHTPOJILHLIC pa6OTLI,
IMPAKTUYCCKHUC 3aHATHA

dopma MpomMexy-
TOYHOU aTTeCcTa-
1815051

3a4CT




4.3.1. IlepeyeHb ceMHUHAPCKHX, NIPAKTHYECKUX 3aHATHI 1 J1a00paTOPHBIX padoT

o4Has ¢opma o0yueHust

Ne pas- TpyaoeMKocTh . 2 =

Jena u (dac.) 2 o S =

HaumeHoBaHME ceMUHApOB, I oA o g

Ne TEMBI Bcero 5 20

[PaKTHIECKUX U Jab0pPaTOPHBIX N3 HuX S = Sl

m/m AucIH- 260 4acoB g2 S £

THHEL pabor IpaKTHYECKas g5 sz

(Moymns) MOArOTOBKA g =
HcTopust BOSHUKHOBEHHS 1

1 1 pasBuTHs THPOPMAIMOHHBIX 2 YCTHBIN OMpPOC VK-1

TEXHOJIOTHM.

IIporpamMmmMubIe  CcpencTBa
TIEpPCOHATBHBIX KOMIIBIOTE-
2 2 POB I TIOJIB30BaTENel C 2 YCTHBII ompoc VK-1
OTPaHMYECHHBIMH  BO3MOX-
HOCTAMU 310POBbS.

[IpuknanHoe nporpaMMHOE

TCCTbI, KOHTPOJIb-
obecneuenue. TeKkCTOBBIC

HBIE Pa0OTHI,
3 3 IPOLECCOPBI 115 T10J1b30Ba- 2 HpaKTHIecKTE 3a- VK-1
Telei corpaHNYeHHBIMHU BO3- -
MOXHOCTSIMH 30POBBS.
TaGnuaHbIe TPOIIECCOPHI TS TECTBI, KOHTPOJIb-
4 4 JFOZICH ¢ OTpaHUYCHHBIMH BO3- ) HBIE PabOTHI, VK-1
MOXHOCTSIMH 370POBBS. MIPaKTHYECKUE 3a-
HSTHUS
Kommnerorepusie cetu. UH-
TEpHeT JUId MoJIb30BaTeel .
5 S C OTPaHUYEHHBIMU BO3- 2 YCTHRIH OTPOC YK-1
MOXHOCTSIMH 3JI0POBBSL.
Wudopmannonnas 6e3zomac-
HOCTB JAJIs1 IOJIb30BaTeNeH ¢ .
6 6 OTpaHUYEHHBIMH BO3MOYKHO- 2 YCTHRIH OTPOC YK-1
CTSIMH 3/I0POBBSI.
[podeccronanbHbIHA, COLU-
aJbHBIA U 3TUYECKUI KOH-
7 7 rewet HHq)OvaauHOHHBVIX 4 YCTHBIH OMpOC VK-1
TEXHOJIOTHH JJIst JIFOJIeH ©
OTpaHUYECHHBIMH

BO3MOXXHOCTIMHU 310POBbA.

04HO-3a04Hasi popma oOyueHus

Ne pasz- TpynoeMKoCTb . 2 =

Jena u (uac.) Ao S 5

HaumeHoBaHMEe ceMUHApOB, £ a o =z

Ne TEMBI Bcero 5 > 5

NpPaKTUYECKUX U JJAOOPATOPHBIX U3 Hux o X &5

n/n AUCIH- 2G0T 4acoB 52 S g

[UTUHBI p [paKTUYeCKas| 5 5 o E

(Momyns) MOArOTOBKA g =
HcTtopus BOSHUKHOBEHUS U

1 1 pa3BuTHsA HHOOPMAMOHHBIX 2 YCTHBIH OTIPOC VK-1

TEXHOJIOTHH.

[IporpaMMHEIE  CpEICTBA
IEPCOHANBHBIX KOMIIBIOTE-
2 2 POB JUISl TIOJIL30BATENEH ¢ 2 YCTHBIH OIIPOC VK-1
OrPaHMYEHHEIMH  BO3MOXK-
HOCTSIMH 3J0POBbBSL.
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[puKIaaHOE IPOrPAMMHOE
obecneuenue. TekcToBBIE

3 3 TPOIIECCOPHI JUTS MTOb30Ba-
Telel COrpaHNYCHHBIMHU BO3-
MOKHOCTSIMH 3/I0POBBSL.

TECTBI, KOHTPOJIb-
) HbIE pabOTHI, VK-1
MPaKTHYECKUE 3a-
HSTHS

TaGnuaHbIE TPOIIECCOPHI TS TECTBI, KOHTPOJIb-
4 4 JFOZIEH ¢ OTPaHUYCHHBIMH BO3- ) HBIE PabOTBHI, VK-1
MOXHOCTSIMH 370POBBS. MIPaKTHYECKHE 3a-

HATUA

Kommnerorepasie cetu. UH-
5 5 TEpHeT JUId MoJIb30BaTenel )
C OrpaHUYECHHBIMU BO3-

MOJKHOCTSIMHU 37J0POBBSI.

YCTHBIH OMpPOC YK-1

Wudopmanmonnas 6e3omac-

6 6 HOCTB JJIs IOJIB30BATEIIEeH C )
OrpaHUYEHHBIMH BO3MOYKHO-

CTSIMH 3/10POBbS.

YCTHBIH OMpoC YK-1

[IpodeccnonanpHbIHA, cou-
AJIbHBIA ¥ STHYCCKUHM KOH-
7 7 TEKCT HH(OPMAITHOHHBIX )
TEXHOJIOTHH IS JIFOIEH ¢
OTpaHUICHHBIMHI
BO3MOXHOCTAMHAU SHOpOBLH.

YCTHBIN OIPOC YK-1

4.3.2. Ilepevyennb TeM (BONPOCOB), BBIHOCMMBIX Ha CAMOCTOAITEIbHOE U3yYeHHe CaMO-
CTOSITEJIbHOI PadoThI CTYICHTOB

Ne Tema 3anaHue PopwmHpyemas NAK
/0 KOMIIETEHIIHSI
1 [TpodeccronanbHbIN, CO- WNudopmanmoHHbIi YK-1 YK-1.1
LUAJIbHBIA ¥ 3TUYECKUI TIOUCK;
KOHTEKCT HH(OpPMAIMOH- | pe(hJICKCUBHBIN  aHAIN3
HBIX TEXHOJIOTUH /115 npo¢ecCHOHATIbHBIX yMe-
JIIOAEN ¢ OTPaHUYECH- HHMN
HBIMU BO3MOXXHOCTSIMU
3JI0pOBBSL.

4.4. MeTogu4ecKue yKa3aHHs 10 OPraHU3alMH CAMOCTOSITeIbHOM Pad0ThI CTYJCHTOB

CamocrosrenbHas paboTa CTyIeHTOB BceX (popM M BUIOB 0OyueHUs SIBISETCS OAHUM U3
00s13aTeIbHBIX BUJIOB 00pa30BaTEIbHON JEATEIHLHOCTH, 00ECTICUnBAIOIIEH pean3aluio TpeboBa-
HUil denepanbHbIX FOCYIapCTBEHHBIX CTAHIAPTOB BBICIHIETO MPO(HECCHOHAIBHOTO 00pa30BaHMS.
CornacHo TpeOOBaHMSIM HOPMAaTUBHBIX JOKYMEHTOB CaMOCTOSITeNIbHAs paboTa CTYJEHTOB SBJIS-
eTcs 00s13aTeNIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO Mpoliecca, TaK Kak OHa oOecreyrBaeT 3a-
KpeIUICHHE TOJyYaeMbIX Ha JICKIIMOHHBIX 3aHATHUAX 3HAHUK IyTEM TNPHOOPETCHHS HABBIKOB
OCMBICJICHHS M PACIIMPEHUs UX COJIEPKaHMs, HAaBBIKOB PEIIeHUs aKTyalbHBIX MpolieM Gpopmu-
pOBaHMs OOIIEKYIBTYPHBIX U MPO(ecCHOHATBHBIX KOMIETEHIIMN, HayYHO-HCCIIeI0BaTEIbCKON
NeSITeIbHOCTH, TIOJTOTOBKU K CeMHUHApaM, 1JabOpaTOPHBIM paboTaM, ciadye 3a4eTOB M 9K3aMEHOB.
CamocTtosTenbHas paboTa CTYACHTOB IPeACTaBisieT co00i COBOKYMHOCTh ayJUTOPHBIX U BHEA-
YIUTOPHBIX 3aHATUN U paboT. CamocTosTeNnbHas paboTa B paMKax 00pa3oBaTeIbHOTO Mpolecca
B By3€ pelIaeT CcIeAyIolue 3a1auu:

— 3aKpeIvieHHe M paclIMpeHHe 3HaHUM, yMEHUH, MOJYyYeHHBIX CTyJAEHTaMU BO BpeMs
ayJIUTOPHBIX W BHEAYTUTOPHBIX 3aHITHH, IPEBPAIICHHE UX B CTEPEOTHITHI YMCTBEHHON U (hr3H-
YeCKOH JIesITeNbHOCTH;
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— npuoOpeTeHne JOMOMHUTEIbHBIX 3HAHMM M HABBIKOB 10 JUCHUIUIMHAM Y4eOHOTO
IU1aHa;

— (opMHUpOBaHKE U Pa3BUTHE 3HAHUI U HABBIKOB, CBSI3aHHBIX C HAYYHO-HCCIICAOBATEIb-
CKOMH J1eATeIbHOCTHIO;

— pa3BUTHE OPHEHTAIMM M YCTAaHOBKH Ha KAa4eCTBEHHOE OCBOEHHE 00pa3oBaTEIbHOM
IPOrpaMMBl;

— pa3BUTHE HABBIKOB CAaMOOPIaHU3AllHH;

— (opmupoBaHNEe CaMOCTOATEIHLHOCTH MBILIUICHUS, CIOCOOHOCTH K CaMOPa3BUTHIO, Ca-
MOCOBEPILIEHCTBOBAHUIO U CAMOpPEAIU3aLlUu;

— BbIpa0OTKa HaBBIKOB 3 PEKTUBHOI caMOCTOATEIbHON MPOpEeCCHOHATBHON TeOpeTHYe-
CKOMH, IPAaKTUYECKON U y4eOHO-UCCIEA0BATEIbCKOM 1EATENbHOCTH.

IMoaroroBka k jgeknuu. KauecTBO OCBOGHMs COJEp)KaHUS KOHKPETHON IUCIMILIMHBI
IPSIMO 3aBUCHT OT TOT'0, HACKOJIBKO CTYJICHT caM, 0€3 BHEIITHETO NPUHYXIECHHS (OPMHUPYET y ceOst
YCTaHOBKY Ha MOJTY4YEHHE Ha JICKIUSIX HOBBIX 3HAHUH, JOMOJHSIOIUX yXKE UMEIOLIUECs O JaH-
HOM quciuminHe. BpeMs Ha MOATOTOBKY CTYJEHTOB K JByX4YacOBOM JIEKIIMM [I0 HOPMaTUBaM CO-
craBisieT He MeHee 0,2 Jaca.

IloaroroBka K NMpakTH4YeCcKOMY 3aHATHIO. [[oAroToBKa K MpPakTUYECKOMY 3aHSATHUIO
BKJIIOUYAET CIEAYIOUINE SJIEMEHThI CaMOCTOSATEIbHON AEITeIbHOCTHU: YETKOE MPEACTABICHUE LIETTU
U 3a]1a4 €ro MpPOBE/ICHNUS; BbIJEIEHNE HAaBBIKOB YMCTBEHHOM, AaHAJIUTUUECKOM, HAYYHOM J1eATeNb-
HOCTHU, KOTOPBIE CTaHYT Pe3yJIbTaTOM MpeacTosiiell paboThl. BeipaboTka HaBBIKOB OCYIIECTBIIS-
€TCsl C IOMOIIIbIO MOJIy4YEHHUsI HOBOM MH(OpMAaIK 00 U3y4aeMBbIX MPOLIEccax U C MOMOIIBIO 3Ha-
HUSL O TOM, B KaKOW CTENEHHU B JIAaHHOE BpeMs CTYJCHT BIaJeeT METOJIaMU UCCIIEI0BATEIbCKOM
JESITEIbHOCTH, KOTOPBIMU OH CTAaHET I0JIb30BaThCs Ha MpaKTHUUecKoM 3aHATuu. [loaroroBka k
MPAKTUYECKOMY 3aHATUIO HEPENIKO TpedyeT nmoadopa MaTepurania, JaHHBIX U CIIEUaIbHBIX HCTOY-
HUKOB, C KOTOPBIMH TPEACTOUT ydeOHasi pabora. CTYACHTHI TOJHKHBI IOMa MTOATOTOBHUTH K 3aHS-
Tuto 3—4 npumepa GopMyIHMPOBKH TEMBI UCCIIEAOBAHUS, IPEACTABICHHOTO B MOHOTpadusx, HAyd-
HBIX CTaThsX, OTYETaX. 3aTEM OHU CaMOCTOSITENIbHO OCYIIECTBIISIOT IOUCK COOTBETCTBYIOIIUX HUC-
TOYHHUKOB, OIMPEESIIOT aKTYaIbHOCTh KOHKPETHOTO UCCIICJIOBAHUS TPOILIECCOB U SIBJICHUM, BBI-
JIEJISIFOT OCHOBHBIE CIIOCOOBI JI0Ka3aTeIbCTBA ABTOPAMH Hay4HbIX pabOT LIEHHOCTH TOTO, YEM OHU
3aHMMAIOTCs. B X01€ caMOro MpakTU4ecKoro 3aHATUS CTYACHTHI CHayalla IPEACTABIIAIOT HallJICH-
HbI€ UIMH BapHaHTbI (JOPMYJIMPOBKHU aKTYaJIbHOCTH UCCIIEIOBaHMs, OOCYXKIat0T UX U 0OOCHOBBI-
BalOT CBOE MHEHHME O HaWIy4dllleM BapuaHTe. BpeMs Ha NOArOTOBKY K MIPAKTUYECKOMY 3aHSATHIO
110 HOpMaTuBaM cocTasisieT He MeHee 0,2 yaca.

IToaroroBka Kk cemMumHapcKOMY 3aHATHIO. CaMOCTOSATENbHAS MOATOTOBKA K CEMHHAPY
HaIpaBJieHa: Ha pa3BUTHE CIIOCOOHOCTU K YTEHHIO HAYYHOW M MHOM JIMTEpaTyphl; HA MOUCK J0-
HOJHUTENbHON MH(pOpMaIMY, TO3BONIIONIEH ITyOxke pa3o0paThcsi B HEKOTOPBIX BOIPOCAX; Ha
BBIJICJICHHE TIPU pabOTe ¢ Pa3HbIMU UCTOYHUKAMH HEOOXOIUMON HH(POpPMAIINH, KOTOpast TpeOy-
eTcs JUIs TOJIHOTO OTBETa Ha BOMPOCHI MJIaHa CEMUHAPCKOTO 3aHATHS; Ha BBIPAOOTKY yMEHUS
IPABWJIbHO BBINHUCHIBATh BBICKA3bIBAHMUSI aBTOPOB W3 MMEIOUIMXCS HCTOYHMKOB MH(pOpMaluwy,
opopMIIATh UX 1O OubIMOrpaduYeckuM HOpMaM; Ha pa3BUTHE YMEHHs OCYILECTBIISATh aHAIHU3
BbIOpaHHBIX UICTOYHUKOB MH(QOPMAIMH; HA MOATOTOBKY COOCTBEHHOT'O BBICTYIIEHUS IO O0CYX-
JTaeéMbIM BoIlpocaM; Ha (popMHpOBaHHE HaBbIKA ONIEPATUBHOIO PEaripOBaHUs Ha pa3Hble MHEHMUS,
KOTOpBIE MOTYT BO3HUKATh MPU 0OCYKACHUU TEX WM MHBIX HAyYHBIX pobiaeM. Bpems Ha noaro-
TOBKY K CEMMHApy 10 HOpMaTuBaM cocTasisieT He MeHee 0,2 Jaca.

IMoaroroBka Kk KOHTpPOJIBLHOM padote. KoHTponbHast paboTa Ha3HaUaeTCs Mocie u3yde-
HUS OTIPEIeIEHHOT0 pasjiena (pa3/iesioB) AMCUUIUINHBI H IPEACTaBIsIeT c000i COBOKYITHOCTD pa3-
BEPHYTHIX MHUCbMEHHBIX OTBETOB CTYAEHTOB Ha BOIPOCHI, KOTOPbIE OHU 3apaHee MOJy4yaroT OT
npenojaBaresns. CamocTosTenbHas MOATOTOBKA K KOHTPOJIBHOM padoTe BKIIIOYAET B ce0s: — U3y-
YeHHe KOHCIIEKTOB JIEKIIUI, PACKPBIBAIOIIUX MaTepuall, 3HAaHHE KOTOPOT'O MPOBEPSAETCS KOHTPOIIb-
HOU pabOTOM; MOBTOPEHNE YUeOHOr0 MaTepraa, MoJy4eHHOTO IPH MOATOTOBKE K CEMUHAPCKHUM,
MPAKTUYECKUM 3aHSATHSIM U BO BpeMs UX MPOBEICHUS; H3y4EHUE JOMOIHUTEIbHON JTUTEpaTyphl,

12



B KOTOPOW KOHKPETU3UPYETCS COAEpPKAHUE MTPOBEPSAEMBIX 3HAHUI; COCTABJICHUE B MBICICHHON
¢dbopmMe OTBETOB Ha IMOCTABIICHHBIE B KOHTPOJIBHOW paboTe BONMPOCH]; (hopMUpOBaHUE TICUXOJIOTH-
YECKOM YCTaHOBKH Ha YCIICLIHOE BBIIIOJIHEHUE BCEX 3aaHMi. BpeMs Ha MOArOTOBKY K KOHTPOJIb-
HOM paboTe Mo HopMaTHBaM COCTAaBJIAET 2 yaca.

IMoaroroBka k 3a4ery (B TOM uucie K Iu(QepeHIMPOBAaHHOMY MPH OTCYTCTBHH JK3a-
MeHa 110 Juciuiuiiie). CaMocToATe bHAas MOATOTOBKA K 3a4eTy I0JIKHA OCYIIECTBIISITHCS B TEUe-
Hue Bcero ceMectpa. IloaroroBka BKIIIOUAET CIAEAYIOUIUE NEHCTBUS: EPEUUTATh BCE JIEKIUH, a
TaK)Ke MaTepHalbl, KOTOPbIE TOTOBIJIUCH K CEMUHAPCKUM U MPAKTUYECKUM 3aHATUSM B TCUCHHE
CeMecTpa, COOTHECTH ATy MH(POPMALIHIO C BOIIPOCAMHU, KOTOPBIE JAHBI K 3a4eTy, eclid HHpopMa-
[IUU HEJIOCTaTOYHO, OTBETHI HAXOJAT B MPEAJIOKEHHON MpernojaBaTeneM auteparype. Pekomen-
JyeTcs JieNiaTh KpaTKue 3anucy. Bpems Ha mOAroTOBKY K 3a4eTy [0 HOpMaTuBaM COCTaBIISIET HE
MeHee 4 4acoB.

®opMbI BHEAYIUTOPHOI CaAMOCTOAITEILHOMH PadoThI

IMoaroroBka gokaana Llenb camocToATenbHONU pabOTHI: paclIMpeHHe HAYYHOTO KpYyro-
30pa, OBJIaJICHUE METOAAMH TEOPETUUECKOTO UCCIIEJOBAHMS, Pa3BUTHE CAMOCTOSITEIbHOCTH MbIIII-
neHus cryaenrta. Jloknag — myOaudHoe cOOOIIeHUE WM TOKYMEHT, KOTOpbIe coepkat uHpop-
MalMI0 U OTPaKalOT CyTh BONPOCA WM MCCIENOBAHUS NPUMEHUTEIBHO K JAHHOW CUTYyallUH.
Buner goknanos: 1. YCTHBIN AOKIa[ — YUTAETCS MO UTOTaM IMPOJIEIaHHON paboThl U SBIISETCS
3 PEKTUBHBIM CPEICTBOM Pa3bsICHEHUS €€ pe3yabTaToB. 2. [IMCbMEHHBIN NTOKIA: — KPaTKHid
(o 20 cTpanuil) — pe3roMHUpyeT Harbosiee BaXKHYIO HH(OPMALIKIO, TOTYYCHHYIO B XOZe Hcclie-
JOBaHWMsI; — MOAPOOHEIH (710 60 cTpaHUI]) — BKIIFOYAET HE TOJIBKO TEKCTOBYIO CTPYKTYPY C 3aro-
JIOBKaMHU, HO U IMarpaMMbl, TaOJIHUIIbI, pUCYHKH, GoTOrpaduu, MPUIOKEHHSI, CHOCKH, CCHUIKH, TH-
nepcchUIK. BeimonHenue 3amanust: 1) yetko chopMynupoBars Temy (Hampumep, MUCbMEHHOTO
JOKJIaN); 2) U3y4uTh U MOJ00PATh JIUTEPATYPY, PEKOMEHIYyEMYIO 10 TeMe, BBIJCIUB TPU UCTOU-
HUKa Onbnmorpaduueckoit HHGOPMAIMH: — NEPBUYHBIE (CTaThH, TUCCEPTALMU, MOHOTpaduu 1
T. 1.); — BTOpUuHble (OmbOmuorpadus, pedepaTuBHbIE KypHalbl, CUTHAIbHAs HH(OpMaIus,
IUTaHBI, Tpad-CXeMbl, IPEAMETHBIC YKa3aTeld U T. J1.); — TPEeTHYHbIC (0030pbI, KOMITUISTUBHBIC
paboThl, CIIpaBOYHBIE KHUTH U T. A.); 20 3) HamucaTh I1aH, KOTOPBII MOJHOCTBIO COTIAcyeTcsl ¢
BBHIOPAHHOW TEMOMW M JIOTUYHO PACKpBIBAET ee€; 4) HamucaTh JOKIal, COONIoAas ClIeayIomue Tpe-
OOBaHU: K CTPYKTYpE JOKJIaZa — OHa JJOJDKHA BKIIIOYATh: KPaTKOE BBEIEHNE, 000CHOBBIBAIOIIIEE
aKTyaJIbHOCTh ITPOOJIEMbI; OCHOBHOM TEKCT; 3aKJIFOUEHHE C KPAaTKUMHU BbIBOJIAMH I10 UCCIIETyEMOM
npobieme; CIUCOK UCIOIb30BAHHON JINTEPATyphl; K COJEPXKaHMIO J0KJIaga — OOIIue MOoJIoXKe-
HUS HAJI0 MOJKPENUTh U MOSICHUTh KOHKPETHBIMH MpPUMEpPaMU; HE MEepecKa3blBaTh OTIEIbHbIE
IJIaBbl y4eOHHMKa WM y4eOHOTro MocoOusl, a N3J0KUTh COOCTBEHHbIE COOOPaXEHHUS 10 CYILECTBY
paccMaTpuBaeMbIX BOIIPOCOB, BHECTU CBOM IPEJIOKEHUS; 5) 0pOpMUTEH pabOTy B COOTBETCTBUU
¢ TpeboBanusMH. [lnaHMpyeMble pe3ysbTaThl CAaMOCTOATENbHOM pabOThl: CHOCOOHOCTh CTY/AEH-
TOB aHAIN3UPOBATh PE3YJbTAThl HAYUHBIX UCCIEIOBAaHUI U NPUMEHATh WX IPU PEIIEHUU KOH-
KPETHBIX 00pa30BaTeNbHBIX U UCCIIEI0BATEIbCKUX 33/]jau; TOTOBHOCTh MCIIOJIb30BAaTh MHUBHLY-
aJlbHbIE KPEaTUBHbIE CIOCOOHOCTH Il OPUTMHAJIBHOTO PELIEHUS HCCIIEI0BAaTEeNbCKUX 3a/ay;
CHOCOOHOCTH pelaTh CTaHAapTHBIE 3a7aui MPOPECCUOHATILHON e TeTbHOCTH Ha OCHOBE MH(OP-
MaIMOHHOHN 1 OMOIMorpapuueckoi KyJbTypbl ¢ IPUMEHEHHEM UH(OPMallMOHHO-KOMMYyHUKAIIH-
OHHBIX TEXHOJIOTUH U ¢ y4ETOM OCHOBHBIX TpeOOBaHUN MHPOPMALIMOHHOM O€30MaCHOCTH.

CocraBJjienue riaoccapus Llens camocTosiTennbHONM pabOTHI: TOBBICUTH YPOBEHB MH(DOP-
MAaIMOHHBIN KyJIbTYpbI; IPUOOPECTH HOBBIE 3HAHUS; OTPA0OTAaTh HEOOXOIUMBbIE HABBIKU B MPeEJ-
MEeTHOM o0nacTu yueOHoTro Kypca. [moccapuit — cioBaph CrielMaIM3nPOBAHHBIX TEPMUHOB U UX
omnpenenenuii. CtaThs rioccapus — omnpeneneHue tepmuHa. Conepkanue 3aganus: cOop U cH-
CTEeMaTH3aIus TIOHITHH WU TEPMUHOB, OOBEIUHEHHBIX 00MIeH crienupuIecKord TeMaTHKOH, 110
OJTHOMY JTUOO HECKOJIbKUM MCTOUYHUKAM. BrimonHeHue 3aganus: 1) BHUMATEIbHO MPOYUTATh Pa-
0oTy; 2) onpenenuTh HanboJIee YaCTO BCTPEUAIOIITUECS TEPMHUHBI; 3) COCTaBUTh CITMCOK TEPMUHOB,
00BbEeTMHEHHBIX 0011Iell TeMaTUKOil; 4) pacroNoKUTh TEPMUHBI B a1(paBUTHOM HOPSIZIKE; 5) cocTa-
BUTh CTaThH TJ0CCapHsl: — AaTh TOUHYIO (DOPMYIHPOBKY TEPMUHA B UMEHUTEIILHOM Ha/IekKe; —
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00BEMHO PACKPBITH CMBICT JAaHHOTO TepMuHa [lmaHupyeMble pe3ynbTaThl CaMOCTOATENbHOM pa-
00ThI: CIOCOOHOCTH CTYACHTOB pellaTh CTaHAAPTHBIC 3a/1a4l TPO(HECCUOHATIEHON 1eATEeIbHOCTH
Ha OCHOBE MH(OPMAIMOHHOW U OMOIMOrpaduuecKoil KyabTypbl ¢ IPUMEHEHHEM HH(pOpMaIH-
OHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHM U C yUeTOM OCHOBHBIX TpeOOBaHHM MH(MOPMaLMOHHON
0€30MacCHOCTH.

HNudopmanuonnslii nouck Llens camocTosTebHON pabOThI: pa3BUTHE CIIOCOOHOCTH K
IPOCKTHPOBAHUIO U MPEOOPA30BAHUIO YUEOHBIX JCHCTBHI Ha OCHOBE PA3JIMYHBIX BUJIOB HH(OP-
MaIMOHHOT0 Norcka. MHbopMalimoHHbIN MOMCK — MOUCK HECTPYKTYPUPOBAHHON JOKYMEHTAIIb-
Ho nH(popMarn. CIIMCOK COBPEMEHHBIX 33/1a4 HHPOPMALIMOHHOTO IIOMCKA: PEIICHHE BOIPOCOB
MOJICJIMPOBaHUS; KiIaccu(UKalus JOKYMEHTOB; (GUiIbTpanus, KiIacCU(PHUKAIUs TOKYMEHTOB;
IPOCKTHPOBAHNE APXUTEKTYP MOMCKOBBIX CHCTEM H TOJIb30BaTENIbCKUX HHTEP(ENHCOB; H3BiIEUE-
Hue nHdopmaluu (aHHOTHPOBaHUE U pedEepUPOBAHKE TOKYMEHTOB); BBIOOP MH(GOPMAIIHOHHO-
MIOMCKOBOTO S3BIKA 3aIllpoca B MOUCKOBBIX cucTemax. CoaepkaHue 3afaHus MO BHJAM TOMCKa!
MOUCK OMOIMorpaguueckuii — MOUCK HEOOXOIUMBIX CBEJICHHH 00 MCTOYHUKE W YCTAHOBJICHUE
€ro HaJIM4MA B CUCTEME JPYTruX UCTOUYHHKOB. BeneTcs myrem paspickanus Oubiuorpadudeckoi
uHpopmanuu u oubuorpadudeckux mocodui (MHGOPMAITMOHHBIX U3IAHHI); TTOMCK CAMUX WH-
(OopMaMOHHBIX HCTOYHUKOB (JJOKYMEHTOB U U3JITAaHHI ), B KOTOPBIX €CTh HITM MOYKET COACPIKATHCS
HYy>KHas “HGopMaIus; — MOUCK (DAaKTHUUECKUX CBEJEHUH, COAEPKAIUXCS B JIUTEpaType, KHUTe
(HarmpuMmep, 00 UCTOpUYECKHX (haKTaX U COOBITHIX, O OMOTpaUUECKUX JAHHBIX U3 )KU3HU U JIe-
ATEJIHLHOCTH MHCATENsI, yYEHOTO U T. I1.). BeimonHenue 3aganus: 1) onpenenenue 061acTi 3HAHMIA;
2) BBIOOD THIIA ¥ KICTOYHUKOB JAHHBIX; 3) cOOp MaTepuanoB, HEOOXOAMMBIX JIJIsl HAIOJHEHUS HH-
dbopmarmonHor mMoaenu; 4) oToop Hambosiee mojae3Hor nHpopmanuu; 5) BEIOOp MeToaa obpa-
60oTku nHpOopMaruH (K1accupuKaiys, KIacTepu3anus, perpecCCHOHHBIN aHAJIN3 U T.1.); 6) BEIOOD
aIropuT™Ma TOUCKA 3aKOHOMEPHOCTEH; 7) MOUCK 3aKOHOMEPHOCTEH, (pOopManbHBIX MpPaBHI U
CTPYKTYpPHBIX CBsi3ed B coOpaHHOW mH(MopMaryu; §) TBOpUYECKass HHTEPIPETAUS TOTYIEHHBIX
pe3ynbraToB. [Inanupyemble pe3yabTaThl CAMOCTOSTEIbHOM PabOThl: — CIOCOOHOCTH CTYACHTOB
pemath CTaHAapTHBIC 3a/1a4i MPO(ECCHOHATLHON JeSITeIbHOCTH Ha OCHOBE MH(DOPMAITMOHHON
nbubIorpaduueckoit KyIbTypbl ¢ MpUMEHEHUEM HH(DOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHO-
JIOTHIA ¥ C y9€TOM OCHOBHBIX TpeOOBaHUI MHPOPMAITMOHHOW 0€301MaCHOCTH; TOTOBHOCTD HCITOIb-
30BaTh 3HAHWE COBPEMEHHBIX MPOOJIEM HayKu M 00pa30BaHUs MIPU PELIeHUH 00pa30BaTeNbHbIX U
npodecCuOoHANBHBIX 3aj1au.

Hcnoan3oBanne nnporpadpuxu. ILlens camocTosTenbHO paboTh: YCBOGHHE OTHOLIE-
HUI MEeXIY MOHATUSMH WIN OTIEIBHBIMU pa3iesaMHu TeMbI ¢ ToMomIsio nHporpaduku. Mudo-
rpagpuka — «00JacTh KOMMYHUKAaTHUBHOIO JHM3aifHa, B OCHOBE KOTOPOW JIEKHUT Tpaduueckoe
npeJcTaBlIeHne UH(pOpMalMK, CBsI3€l, YNCIOBBIX JaHHBIX W 3HaHui» (B. B. JlanTeB). Bapuant
3aJaHMsL: PEICTaBUTh MH(OPMAIIMIO TI0 33JaHHOM TeMe C TOMOIIBIO 3pUTEIbHBIX POPM — 3Ha-
KOB, TpaduuecKoro au3aifHa, pUCYHKOB, WUTIOCTpanuii. BeimonHenue 3ananus: 1) BEIOOP TEMBI;
2) cOop uHpopManuu (IOKYMEHTaJIbHON M BU3YyaJIbHOM); 3) cucTemMaTu3anust coOpaHHoOi HH(OP-

Manuu; 4) co3aHue IiiaHa mpe3eHTalun: — Kiaccudukanus nHGopMauy mo TUIY; — BBIOOP
TEMaTHKU IeUCTBUS (MHCTPYKTHUBHAS, HCCIEA0BATEIbCKAs, UMUTAIIMOHHAS ); — BBIOOP KOMMYHH-
KaTUBHOM TaKTUKH (IMCKYCCUU M N1e0aThl JIJIT TOUHOW Tepeaadu Ujien); — BBIOOP TBOPUYECKOU

TaKTUKU (CO3aHMe HOBBIX ()OPM M TMOIXO0JIOB K H3YUEHHUIO U MPEJCTABICHUIO HH(POPMAIUK); —
cucTeMatu3anus MHQopMalKu 1Mo KakoMy-I1100 npuHIumy (1o angdaBuTy, 0 BPEMEHH, 1O KaTe-
TOpHsSIM, 110 MepapXxuu); 5) co3gaHue 3cKku3a (s neyatHor uHporpaduku) u packaapoBka (s
UHTEpHET-UHporpaduku); 6) miaHupoBaHnue 1 padota Haja rpadukoi (Co3gaHHEe OCHOBHOTO U
BTOPOCTENEHHBIX 00bEeKTOB). [ImaHupyemble pe3yabTaThl CaMOCTOSTENbHON pabOThl: — TOTOB-
HOCTb CTYJEHTOB HCIOJIb30BaTh MHJWBUyaJbHbIE KpEaTHUBHbIE CIIOCOOHOCTH JUISl OpUTHHAJIb-
HOT'O PELIEHUS UCCIEA0BATENbCKUX 3a]au; — YCBOECHUE OTHOIIECHUI MEXy MOHATUAMU WU OT-
JEIbHBIMU pa3/ie’IaMHi TEMBI.
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Pa3paGorka myabTuMenuiiHoi npe3enTanuu Llenn camocrosTenbHONH paboThl (BapH-
aHThI): — OCBOEHUE (3aKperuieHre, 00001IeHre, CHCTeMaTH3aIlrs ) yieOHOTro MaTepuana; — obec-
neuyeHne KOHTPOJIs KadecTBa 3HAHUH; — (POPMHUPOBAHUE CHEIMATIBHBIX KOMIIETCHIINH, 00ecTIeyn-
BAaIOIUX BO3MOKHOCTbh Pa0OTHI ¢ MH()OPMALIMOHHBIMU TEXHOJIOTUSMU; — CTaHOBJIEHUE OOIIe-
KYJIBTYPHBIX KOMIIETEHIMH. MynbTUMenniiHas Npe3eHTaluus — IPEJICTaBICHUE COJAEpKaHUS
yueOHOro MaTepuana, yueOHOH 3a/1a4l C HCIOIb30BAaHHUEM MYJIbTUMEAUMHBIX TEXHOJIOTUN. Bhi-
IIOJIHEHUE 3a/1aHu: 1. DTal NpoeKTUPOBaHUs: — OIPEAEICHUE LI UCII0JIb30BAHUS IIPE3EHTA-
U, — cOOp HEOOXOIUMOTO Marepuaia (TEeKCThI, PUCYHKH, CXeMbI U JIp.); — (HOPMHPOBAHHE
CTPYKTYpPBI 1 JIOTHUKH II0JJa4l MaTepHalla; — CO3/laHue MIAallKK, B KOTOPYIO [TOMEILEH cOOpaHHbIN
MaTtepuai. 2. DTan KOHCTpYHpPOBaHUs: — BBIOOp mporpammbl MS PowerPoint B MeHIO KOMITBIO-
Tepa; — OMpeJelieHne Tu3aifHa CIaiJI0OB; — HAMOJIHCHHUE CIANHJI0B COOpaHHOW TEKCTOBOW WU
HarJsAHOW MH(popMaIuei; — BkItoueHne 3((HEeKTOB aHUMAIMU U MY3bIKaJIbHOT'O COMPOBOXK/IE-
HUS (IpU HEOOXOIMMOCTH ); — YCTAHOBKA PEKUMa MOKa3a CIai10B (TUTYIBHBIA CIIaii]], BKIIIOYa-
IOLUI HaMMEHOBaHUE Kadeapsl, TJie BHIIIOJIHEHA padoTa, Ha3BaHUE MPE3EHTAIlUU, TOPOJI U TO/I;
COJIepKaTeNbHbI — CIMCOK CJIai10B IPE3eHTALNH, CTPYIIIMPOBAHHBIX 110 TEMaM COOOIIEHUS;
3aKJIFOUMTENbHBIN CIIal]l COEPIKUT BBIBOJBI, MOXKEIAHUSA, CIIUCOK JUTEpaTypsl U 1mp.). 3. Drtan
MOJIEJIMPOBAHUS — IIPOBEPKA U KOPPEKLHS MOATOTOBIEHHOTO0 MaTepurasa, OonpeesieHue Mpo10Ji-
JKUTEJIbHOCTH €T0 JIeMOHCTpaluu. [lnanupyembie pe3yabTaThl CAMOCTOSTENBHON pabOThI: — I0-
BBIIIICHHE UHPOPMALIMOHHON KYJIBTYPHI CTYICHTOB U 00ECIIEYCHNE UX TOTOBHOCTH K MHTETPALUU
B COBpPEMEHHOE HH(POPMAIIIOHHOE MMPOCTPAHCTBO; — CIIOCOOHOCTD PElIaTh CTAaHAAPTHBIC 3aa4u
npodeCCHOHATILHOM JIEATEIIEHOCTH Ha OCHOBE MH(POPMALMOHHON M OMOIHOTrpaduuecKoi Kyib-
TYpHbI C IPUMEHEHHEM HH(POPMAIITMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH U C y4€TOM OCHOBHBIX
TpeGoBaHUi MHOOPMAITMOHHON 0E30MaCHOCTH; — CIIOCOOHOCTh K KPUTHYECKOMY BOCIIPHUSITHIO,
000011eH1I0, aHaIu3y IpodeccuoHanbHON HH(GOPMAIUK, TIOCTAHOBKE IIeJIM U BBIOOPY IMyTel ee
JOCTUXKEHUS; — CIIOCOOHOCTH NPUMEHATh COBPEMEHHBIE METOAMKHU U TEXHOJIOIMH OpraHU3aluu
U peanu3auy 00pa3oBaTEIbHOIO MPOIecca Ha Pa3IMYHBIX 00pa30BaTENIbHBIX CTYIEHSAX B pa3-
JIMYHBIX 00pa30BaTENIbHBIX YUPEKIEHUAX; — FOTOBHOCTb MCIIOJIb30BaTh HHIUBUYaIbHbIE Kpea-
TUBHBIE CIIOCOOHOCTH I OPUTHHAIILHOTO PEIICHUS UCCIEeI0BATEIbCKHUX 3a/1au.

IHocTpoenue cBoaHOIi (0000maromIeii) TadauubI Llens camocTosTebHOM paboThI: YCBO-
€HUE OTHOLICHUH MEXKIY MOHATUSAMU I OTJEJIBHBIMU Pa3/ieIaMHi TEMBI C IIOMOILBIO IOCTPOEHUS
tabnuiel. CBogHAas (000061IaroIas) TabauIa — KOHIIEHTPUPOBAHHOE MPEICTABICHNE OTHOIICHHIA
MEXy U3ydyaeMbIMU ()EeHOMEHAMHU, BHIPAXKEHHBIMU B (JOopMe MepeMeHHbIX. BapuaHThl 3a1aHus:
— MpeICTaBUTh PYHKIIMOHAIbHBIE OTHOLIECHUS MEXAY dJIEMEHTaAMH KaKOW-T1M00 CUCTEMBI, BbIpa-
JKEHHBIMU B TEKCTE B (hopMe MOHITHIA UIU KAaTErOpHii, — MPeICTaBUTh MEXKIUCIUTUTMHAPHBIC
CBS3M M3ydaeMoil TeMbl (aucuuiuivebl). [IpaBuna cocraBnenus taOnumpsl: 1) Tabnuua 1oyKHA
OBITh BBIPA3UTEIBHONM M KOMIIAKTHOM, JIydIllle JellaTh HECKOJbKO HEOONBUIMX MO 00BeMYy, HO
HaTJISITHBIX TaOJIHI], OTBEYAIOIIUX 3a/1a4€ UCCIIeIOBAHMS; 2) Ha3BaHHE TaOIHIIbI, 3ariaBus rpad u
CTPOK cienyeT (popMyIupoBaTh TOYHO M JAKOHUYHO; 3) B TabiuIle 00s3aTebHO JTO0JIKHBI ObITh
YKa3aHbl U3y4aeMbIil 00BEKT U €AMHULIBI U3MEPEHHUS; 4) PU OTCYTCTBUU KaKUX-JIMOO TaHHBIX B
TabJIMIle CTaBIT MHOroToune 0o nuiyt «HeT cBeneHuit», eciiu kakoe-11u00 sSBICHHE He NMEIIO
MeCTa, TO CTaBsT TUpE; 5) 3HAUEHUS OJTHUX U TEX K€ MMOKa3zaresae NpuBoAATCs B TaOIHIIE C O/IU-
HAKOBOU CTENEHBI0 TOYHOCTH; 6) TabauIa JOKHA UMETh UTOTH IO TPYIIaM, MOATPYINaM U B
1eJI0M; 7) €CIM CyMMHPOBAHUE IaHHBIX HEBO3MOXKHO, TO B 3TOM Irpade CTaBAT 3HAK YMHOKECHHUS;
8) B 60JIBIINX TAOIUIIAX TIOCIIE KAX/IBIX MATH CTPOK JETAeTCsl IPOMEXYTOK Ul yI00CTBA UTEHUS
u a”Hanuza. [Inanupyemble pe3yiabTaThl CAMOCTOSTENbHON pabOThl: — rOTOBHOCTH CTY/IEHTOB HC-
M0JIb30BaTh MHUBHUIyaJIbHbIE KPEaTUBHbIE CIIOCOOHOCTH AJISi OPUTMHAIBHOTO PELICHUs HCCIe10-
BaTEJIbCKUX 33/a4; — YCBOEHUE OTHOIICHUH MEXIY MOHSATHUSMHU WM OTICIbHBIMHU pa3ielaMu
TEMBI.

B ®BI'OY BO «MI'Y» opranuzamnusi CaMOCTOSITEIIBHOU PabOThI CTYyIEHTOB PETjaMeHTH-
pyercs [lonoxeHneM 0caMOCTOSTENbHON paboTe CTYJIEHTOB, MPUHATHIM YueHbIM coBeToM UT'Y
22 utons 2012 1.
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4.5. IlpumepHasi TeMATHKA KYPCOBBIX padoT (MPOEKTOB)
[To nanHOM TUCHUIUIMHE BBIMOJIHEHUE KYPCOBBIX IPOEKTOB (paboT) HEe MPeayCMOTPEHO

V. YYEBHO-METOAUYECKOE U UH®OPMAILIMOHHOE OBECIIEYEHHUE
JUCHUIIJIIMHBI (MO YJISA)

a) OCHOBHAs JIUTEeparypa

WNudopmanroHHbIe TEXHOJOTHH B MEHEPKMEHTE (YIPaBJICHUN) | yIeOHUK U MPAKTUKYM
11 By30B / FO. JI. PomanoBsa [u ap.] ; mox penakimueit FO. JI. PomanoBoii. — 2-e usn., mepepad. u
non. — Mocksa : UznarensctBo FOpaiit, 2019. — 411 c. — (Briciee obpazoBanue). — ISBN
978-5-534-11745-5. — Pexum goctyna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[TnaxoraukoBa, M. A. MHbopMalinoHHbIE TEXHOJIOTHH B MEHEKMEHTE : YUeOHHUK U MpaK-
TUKYM JJIs1 IpUKIIaaHoro Oakanaspuata / M. A. [lnaxornukosa, }O. B. BeprakoBa. — 2-e u3n.,
nepepad. u pon. — Mocksa : U3narensctBo FOpaiit, 2019. — 326 ¢. — (bakanasp. [Ipuxknagnoi
kypc). —  ISBN  978-5-534-07333-1. —  Pexum  moctyma  :www.biblio-
online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

WudopmanroHHbIe TEXHOJIOTHH B SKOHOMHKE U YIIPABJICHUH : YICOHHK Ul aKaJeMHue-
ckoro OakanaBpuata / B. B. Tpodbumos [u ap.] ; mox pegakuueii B. B. Tpodpumosa. — 2-e u3.,
nepepad. u gomn. — Mocksa : U3parensctBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Akagemuye-
ckuii  kypc). — ISBN  978-5-534-03785-2. — Pexum poctyma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-4 12540

0) 10MOJIHUTE/IbHASA JIUTepaTypa

Mopo3oga, O. A. MH(popMaliMoHHbIE TEXHOJIOTUH B TOCY1apPCTBEHHOM M MyHULIMIIAIbHOM
yIpaBlieHUH : yuyeOHOe mocobue s OakanaBpuaTa u maructparypsl / O. A. Mopo3osa, B. B.
Jlocesa, JI. 1. UBanoBa. — 2-e u3a., ucnp. u gon. — Mocksa : M3narensctBo FOpaiit, 2019. —
142 c. — (bakanaBp u maructp. Axkanemuueckuit kypc). — ISBN 978-5-534-06262-5. — Pexum
J0CTyTna :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanosga, 0. /. UadopmManimoHHbIe TEXHOJIOTUH B YIIPABIEHUH ITEPCOHANIOM : Y4EOHUK
U [IPaKTUKYM JJIs1 cpeiHero npodeccruonanbHoro oopasosanus / FO. /1. Pomanosa, T. A. Bunrosa,
I1. E. KoBasib. — 3-e u3., nepepad. u non. — Mocksa : U3garensctBo FOpaiit, 2019. — 271 c.
— (IIpodeccuonanbuoe obpasoanue). — ISBN 978-5-534-07586-1. — Pexum nocryna
:www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) MepUOINYeCKAs JUTEpPaTypa

r) 6a3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE U OMCKOBbIE CHCTEMbI

1. OrtkpbITas 31eKTpoHHAas 6a3a pecypcoB U UCCIEIOBaHUN «YHUBEpCUTETCKas UH)Op-
ManmonHas cucreMa POCCUS» [OnektpoHHbIi pecypc] : cait. — Pexum jo-
ctyna: http://uisrussia.msu.ru 6eccCpouHbIN

2. TocynapctBeHHast HHpOpMaloHHas cuctema «HarronanbHas 31eKTpoHHas 6ubIno-
TeKa» [DNeKTpOHHBIN pecypc] : calfT. — Pexxum nocryna: http://H36.pd. 6eccpodnblit

3. Hayunas anexktponnas ounbnuorexa «K ELIBRARY.RU»y [DnekTpoHHBIH pecypc] : cailT.
— Pexum noctyma: http://elibrary.ru/defaultx.asp. - Kontpakt Ne 148 ot 23.12.2020 r. AKT oT
24.12.2020 1. cpok aeiictBus o 31.12. 2021 r. moctym: http://elibrary.ru/

4. OBC «M3parensctBo Jlanb». Koutpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 or
14.11.2020 r.; Cpok geuictus mo 13.11.2021 r. goctyn: www.e.lanbook.com, Kontpakt Neo
100 ot 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpoxk nevictBus no 13.11.2021 r. no-
cryn: www.e.lanbook.com
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5. OBbC 243 «bubanorex». I'ocynapcrBennbiii kouTpakt Ne 019 or 22.02.2011 r.
00O «bubmuotex». JInnensnonnoe coriamenne Kk ['ocymapctBeHHOMY KOoHTpakty Ne 019 ot
22.02.2011. Anpec nocryna: https://isu.bibliotech.ru/ Cpok neicTBus: 6€CCpOUHBII.

6. OBbC «PykonT» KonTpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 1. Cpok
neiicteus no 13.11.2021r. goctym: http://rucont.ru/

7. OBC «Alobykc.py/ibooks.ruy Kortpakr Ne 99 ot 13.11.2020r.; Akt Ne 99A ot
13.11.2020 r. Cpoxk netictBus o 13.11.2021 r. nocryna: http://ibooks.ru

8. 000 «nekrponnoe uznarenbctBo FOpaiity. Kontpakr Ne 60 ot 23.09.2020r. Akt
npuema-nepegaun Ne 3263 or 18.10.2020; Cpoxk pgeiictBus no 17.10. 2021 r. go-
cryn: https://urait.ru/

JInuensuonubiit KOHTPAkT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-nepenadu Ne 5684
ot 18.10.2021; Cpok neiictBus o 17.10. 2022 r. noctym: https://urait.ru/

9. 000 «MBUCx», koutpakt Ne 157 ot 25.12.2020 r.; Akt ot 25.12.2020 r. Cpok neit-
ctBus ¢ 01.01.2021 mo 31.12.2021 r. moctymn: http://dlib.eastview.com

10. OO0 «M1]] «I'pebennukoB», koHTpakt Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020

r. Cpok geiictust ¢ 01.01.2021 o 31.12.2021 r. goctyn: http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBbI

6.1. YueOHo-1a00paTopHOE 000pyA0BaHUE:

HaunmeHoBaHHe cieniuaJib-

HBIXIIOMeEIeHU U moMelle-

HHUH JJIS1 CAMOCTOATEIbLHOM
padoTsI

OCHAIEHHOCTH CHEHUAJBHBIX MOMEIeHU U Mo-
MelleHMil VIS CAMOCTOSTeJIbHOIi padoThl

Ilepeyenb JMLEH3UOH-
HOT'0 MPOrpaMMHOI0
ob0ecnieyeHusi. PexBu-
3UTHI MOATBEPIKIAI0-

1er0 JOKYMeHTa

CnenmanbHbIe TOMEIICHUS:
VYueOHast ayIuTOpHs ISt IPO-
BEJICHUS 3aHATUH JIEKIIUOH-
HOTO U CEMHUHAPCKOTO THIIA,
TEKYILero KOHTPOJIS, poMe-
JKYyTOYHOH aTTecTaluu.

Aynuropus 000py10BaHa CIIEIUATM3UPOBAaHHON
yueOHO MeOesIbI0, TEXHUYECKUMH CPEICTBAMHU
00y4eHHs, CIyKalllUuMH JJIsl TPEACTaBIeHUs HHPOP-
Mauuu 6osbloi ayauropun: HoytOyk
(AserAspirev3-5516 (AMDA10-4600M 2300 Mrr))
(1 mTyka) c HEOrpaHNUEHHBIM JIOCTYTIOM K CETH
WHTepHeT, ¢ HeOrpaHNUEHHBIM JIOCTYTIOM K CETH
Untepner; [Ipoextop Vivitek, sxpan Screen Vtdi-
aEcot- 3200¥200MW 1:1, xonoHKH, HAOOPHI JTe-
MOHCTPaLMOHHOTO 000PY/IOBAHUS U yu4eOHO-
HarJSIHBIX TOCOOMA, 0OecTieunBarone TeMaTnie-
CKHe WUTIOCTPaNNH, COOTBETCTBYIOIINE paboueit
MIporpamMMe AUCIUIUTHHEL.

VYyebHas 1abopaTopusi: KOMIIBIOTEPHI IS IIPOBEIe-
HUS TPaKTHYEeCKuX paboT (CucTeMHbIN 610K
AMDAthlon-64 X3 445 3100 MI't), MounuTop LG
F1742S (2 wryku), Monutop ViewSonic
VA703b(24 mtyku) CBO3MOKHOCTBIO TOKITFOUCHHS
K ceTu «/HTepHET» 1 00OecieueHneM 0CTyTa B
IEKTPOHHYIOMH()OPMALIMOHHO-00pa30BaTEeIbHYIO
cpeny opranusaunuy; npoekrop Sony XGA
VPLSX535, sxpan ScreenVtdiaEcot- 3200%200MW
1:1

ocC Windows:
DreamSpark  Premium,
Horosop Ne 03-016-14 ot
30.10.2014

Microsoft Office:
0365ProPiusOpenStu-
dents ShrdSvr ALNG
subs VL NL I MthAc-
dmsStdnt w/Faculty
(15000 muireH3MiA)

Kaspersky Endpoint Se-
curity ansOu3Heca- cTaH-
naptabiii Russian Edi-
tion. 1500-2499 Node 1
year Educational License
Ne 1B08170221054045-
730177

CrienanbHBIC TOMETICHUS:
KOMITBIOTEPHBIN Kitacc (yaeo-
Has ayAUTOPHSL) AJIS TPYIIIO-
BbIX 1 THAUBUAYAJIbHBIX KOH-
CcynbTalui, KypcoBOro mnpo-

Aynuropus 000py10BaHa CIIeUaIM3UPOBaHHON
y4e0HOI MeOeINbI0, TEXHUYECKUMHU CPEICTBAMHU
00y4YeHHs: KOMITBIOTEPHI (CHCTeMHBIN 6110k AMD
Athlon 64 X2 DualCore 3600+ 1900 MI'n (15
mtyk), Monutop LGFlatron L1742SE (14 mTyKk),
Mosuntop ViewSonic VG720) ¢ BO3MOKHOCTBIO

oC Windows:
DreamSpark  Premium,
Jorosop Ne 03-016-14 ot
30.10.2014
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https://isu.bibliotech.ru/
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CKTUPOBaHUS (BBITIOJIHCHU- MOJIKITIFOUCHUS K ceTH «HTepHeT» U o0ecrieueHueM
SKYPCOBBIX paboT), OpraHm3a- | IOCTyIa B 3JIEKTPOHHYIO HHPOPMAITMOHHO-00pa30-
LUK CAMOCTOSTEIBHOM pa- BaTEJbHYIO CPEy OpraHH3allUH.

0OTBI, B TOM YHCIIE, HAYIHO-
HUCCIIEI0BATEILCKON

Microsoft Office:
0365ProPiusOpenStu-
dents ShrdSvr ALNG
subs VL NL I MthAc-
dmsStdnt w/Faculty
(15000 muneH3mit

Kaspersky Endpoint Se-
curity jisiOn3Heca- cTaH-
naptHbiil Russian Edi-
tion. 1500-2499 Node 1
year Educational License
Ne 1B08170221054045-
730177

6.2. [IporpaMmmHoe obecneyeHue:

demic OLP 1License NoLevel Le-
galization GetGenuine

Number: 9564547610
000 Ul 'Cubpon’

Cpox
HaumenoBanue Hara AeHCcTBUSA
Ne IIporpammuoro Kou-Bo Obocrosanne s BBIIAYH npasa
noab3osanus IO
NPOAYKTa JMIEH3UH | MOJIb30Ba-
HUsI
1. | Microsoft Office Professional Plus 25 Howmep Junensuun | 01.12.2009 | 6eccpouno
2007 Russian Academic OPEN No Microsoft 46211164
Level T'oc.xoHTpakT
Ne  03-162-09 ot
01.12.2009
2. | Microsoft Office Professional Plus 10 Howmep Jumensun | 27.04.2007 | GeccpodHO
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Howmep JluneH3un 6eccpodHo
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Howmep JluneH3un 6eccpodHo
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Professional 12 Howmep JInnensuum | 01.12.2009 | GeccpouHo
7 Russian Upgrade Academic OPEN Microsoft 46211164
No Level Promo I'oc.xoHTpakT
Ne  03-162-09 ot
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Aca- 130 Microsoft Invoice | 22.12.2014 | 6eccpouno

7. | OpenOffice 4.1.3

YcnoBus npaso-
oOmamarens

VYcnoBusi MCIONIb30Ba-
HUSL 1O  CCBIJIKE:
https://www.openoffic
e.org/licenses/PDL.ht
ml

VYenosus | GeccpouHo
paBoo0Ia-
JaTess

6.3. TexHu4yeckue U 3J1eKTPOHHbIE CPeACTBA:

MCTOI[PI“ICCKOﬁ KOHI_IGHI_IHeﬁ npenoaaBaHusad NMpCAyCMOTPCHO HCIIOJb30BAHUC TCXHUYC-
CKHX U 3JICKTPOHHBIX CPCIACTB 06yquI/1$[ " KOHTPOJIA 3HAHHH CTYACHTOB!: MYHBTPIMeJIHfIHBIe mnpe-

3€HTalH, GParMeHThl (PUIBMOB.

VII. OBPA3OBATEJIBHBIE TEXHOJIOT' U

[Ipu peanuzanuu nporpaMmbl JaHHOHN TUCHUIUIMHBI HCIIOJIB3YIOTCS pa3InyHbIe 00pa30Ba-

TCJIBbHBIC TCXHOJIOTHH.
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VY npenopaBarens NOSABISETCS BO3MOXHOCTh ITOMOTaTh ciabomy,
yICNISATh BHHUMAaHHE CHIBHOMY, PEAM3yeTCs JKEJIaHUE CHIIbHBIX
yyamuxcst ObIcTpee M TIIy0Ke MpOABHraTbCcs B OOPa3OBaHHH.
CunpHbIC yyalyecs yTBEp)KJAOTCS B CBOUX CIIOCOOHOCTSIX, Cia
Oble OTYYar0T BO3MOXXHOCTh UCTIBITHIBATh YUEOHBIH ycCIieX, MOBbI
I1aeTCsl YPOBCHb MOTHBAIIUHU YUCHbS.

Pabota o maHHO# METOAMKE TAaeT BOZMOKHOCTh Pa3BUBATh WH/IH-
BHUJIyaJIbHbIC TBOPUYECKHE CIIOCOOHOCTH ydaIuxcs, Ooyiee 0co-
3HAHHO TOJIXOJUTh K MPO(eCcCHOHAILHOMY U COITUATBHOMY CaMO-
OTIPEICTICHUIO

1. Pa3znoypoBHeBoOe
oOydeHue

2. [IpoekTHbIE METOABI
oOyJeHus

3. HccnenoBaTeabCcKue

METOJbI B O6y‘leHI/II/I

JlaeT BO3MOXKHOCTD yYaIl[MMCSl CAMOCTOSITEIILHO TTOTIONHATH CBOY|
3HaHUS, TIIyOOKO BHHKaTh B U3y4aeMyIO MPOOJIeMy H MpeAaroa-
raTh IyTH €€ PEUICHUs, YTO BaXHO MPU (OPMUPOBAHUN MUPOBO3-
3peHHs. ITO BOKHO JJIsl ONPE/CICHIS HHANBHIYaIbHOU TPACKTO-
pPHH Pa3BUTHS KaXJI0T0 00ydJaronierocs

4. JleknmonHo-cemu- | JlaHHas cucTeMa JaeT BO3MOXKHOCTb CKOHIICHTPUPOBATh MaTepual
HapCKO-3a4€THAs B OJIOKH M TIPETIOHOCUTH €T0 KaK eMHOE 11eJ10€, 2 KOHTPOJIb TIPO-
cHcTeMa BOJIMTSH IO NMPEABAPUTEITHHON NOJTOTOBKE 00YUAIOIUXCSI

5. HNudopmanmonno- | M3MeHEHHE U HEOTpaHUYCHHOE 000TaIleHUe coIep Kanus 00pa3o-
KOMMYHHUKaIMOH- BaHMsI, UCIIOJIb30BAaHNE UHTETPUPOBAHHBIX KYpcoB, noctyn B MH-
HBIC TEXHOJIOTUH TEPHET.

6. Cucremy HHHOBa- dopmupoBaHue MEPCOHU(UIIMPOBAHHOTO Y4eTa JIOCTHKEHUH
IIMOHHOMN OIICHKH o0ydJaromerocs Kak WHCTPYMEHTA NEAaroruueckoil MOIIepiKKH|
«IOpTHOITHON COILMAJIBHOTO CaMOONpECIICHHUS, ONIPECICHUS TPACKTOPUHU UH]IU

BUYAJIbHOTI'O pa3BHUTHA JIMYHOCTH

HaumeHoBaHue TeM 3aHATHH € MCII0JIb30BAHHEM AKTHBHBIX (l)OpM Oﬁy‘lel-[l/[ﬂ:

Ne Tema 3aHsTHsI Bun 3ansa- | ®opma/ Meroabl HHTEpak- Komn-Bo
THUS TUBHOT'O O0yYEHHUS 4acoB

[TpuknagHoe mporpaMmmMHoOe
o0ecrieueHue.

1 Teicroele n Ta0MHEIC 1po- 113 [TpakTuyeckas pabora 8
LIECCOPBI /1711 TIOJIb30BaTeNen
COTPaHWYECHHBIMU BO3MOXKHO-
CTSIMH 3JI0POBBbS.

Wtoro yacos 8

VIII. OHEHOYHBIE MATEPHAJIBI IUISA TEKYIIEI'O KOHTPOJIA U ITPO-
MEXYTOUYHOMN ATTECTAIIUN

8.1. OueHOYHBIE CPEACTBA TEKYILEr0 KOHTPOJIA
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KommereHnum, xoMm-

Bun xontposs KoHnTponupyembie TeMbI (pa3eibl) IIOHEHTBI KOTOPBIX

KOHTPOJIUPYIOTCS

1. Tema 1. Mcropust BOSHUKHOBEHHUS U pa3- YK-1

BUTHA WH(OPMALIMOHHBIX TEXHOJIOTHI.

2. Tema 2. [IporpamMmHbIe CpeliCTBanepco-

HaJIbHBIX KOMIBIOTEPOB JIJIS1 MOJIb30BaTeE-

J€ ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSAMU

3J10pPOBBS.

3. Tewma 3. [IpuknamHoe mporpamMmHoeobec-

neyeHue. TekcToBble MPOIECCOPBI AJIs

I10JIb30BATEJIEN COrpaHNYEHHBIMU BO3-

MO>KHOCTSIMU 37I0POBBSI.

4. Ycerabiii onpoc, | Tema 4. TabnuuHble TPOIIECCOPHI UTSTIOACH
TECT, C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 370PO-

KOHTpPOJIbHAsL | Bbsl.

5. paboTta Tema 5. KomnwrotepHsie cetu. UuTep-

HET /1715 TI0JIb30BaTeJIel C OrpaHUYEH-

HBIMH BO3MOKHOCTSIMHU 3]IOPOBBSI.

6. Tema 6. Undopmaninonnas 6€301macHOCTh

JUISI TIOJIb30BaTENel ¢ OrpaHUYCHHBIMU BO3-

MO>KHOCTSIMH 37J0POBBSI.

7. Tema 7. [IpodeccuonanbHbli, cOLUaNb-

HBIM U TUYECKHI KOHTEKCT UH(pOopMaIu-

OHHBIX TEXHOJIOTHH JUIs JI0JIel C OrpaHu-

YEHHBIMU

BO3MOXKHOCTSIMU 3/IOPOBBSI.

JleMOHCTPALMOHHBIN BAPHAHT 33/1aHUI YCTHOIO ONpoca
1. YcrHbIi onpoc mo Temam

Tema 1. UcTopHsi BOSBHUKHOBEHHS U Pa3BUTUS MHPOPMAIHOHHBIX TEXHOJIOT Uil

1. IIpencraBnenue 06 nHpopMaTUKe M MHPOPMALMOHHBIX TEXHOJOTHUAX, 007IaCTH MpU-
MeHeHus VT B pa3nuuHbIX OTpacisx.

2. CBsI3u NICUXOJOTUU U MH(POPMATHKH.

3.  OcobeHHOCTH MoucKa UHPOpMalK B THPOPMAIIMOHHO-TIOUCKOBBIX CUCTEMax U Oa-
3ax gaHHbIX VIHTEpHeTa.

4. OcHoBbl 0Oe30macHOW OpraHu3anuu pabOThl ¢ KOMIIBIOTEPHBIMM U TEXHHYECKHUMHU
CpeACTBaMU O0y4eHHUsl.

5. T'paduueckue ¢aitnbl: pactpoBas rpaduka, BeKTopHas rpaduka, popmarsl rpapuye-
ckux (aiisoB,noanepKuBaeMble Opayzepamu.

6. Pabota c TekcTaMM U JTaHHBIMU.

7. bezomnacHOCTh HH(OPMAIIMOHHBIX TEXHOJIOTHA.

8. Bmmsgaue KT Ha nemarorndeckme TEXHOJIOTHH.

9. DnexkTpoHHbIE CPECTBA YUeOHOTO HA3HAUCHHS.

10. IIporpammHoO-MeTOANYECKOE OOECIEeUeHHE.

11. ApxuBaTopbl: Ha3HAYEHUE, BUBI.

12. KomnbroTepHble BUPYCHI, UX KiIaccuUKaIusl.

13. AHTHBHUpYCHBIE IPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KommbroTepHbIe ceTH: Ha3HaueHUe, Kiaccudukanus. TexHOIOrus KIMEeHT-CEPBED.
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15. Buasl IOKJIBHBIX CETEN U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: pabovHe CTaIun

17. OcHOBHBIE KOMITBIOTEPHBIC CETH: CETEBOE 000PYIOBaHUE

18. I'moGanbHas kommbroTepHas ceTh HTepHeT. HbOpManmonHsie cepBrch IHTEpHETA.
19. Anpecaiusi KOMIIBIOTEPOB B ceTH. [loMeHHasi cucTeMa UMEH.

20. ITonsTne nHpOpManMoHHOK Oe3omacHocTH. Kinaccudukanus yrpos.

Tema 2. [IporpaMMHbIe cpeACTBANIEPCOHATBHBIX KOMIIBIOTEPOB /IJIsl MOJIb30BaTeJIeit
€ OrPAHUYEHHBIMHU BO3MOKHOCTSIMH 310POBbS

1. Omnepammonnas cuctreMa MS Windows.

2. Tpunuuns! rpadguyeckoro B3auMOACHCTBUS C MOJIb30BATEIIEM.

3. Hacrpoiika napameTpoB.

4. Pabouwnii cron. O0BeKkTHI pabodero crona. KoHrekcTHOE MeHI0 00BeKTOB. bydep 00-
MeEHa.

5. Cnoco0sl 3ammycka mporpamm (IIPUJIOKEHUI) Ha BBITTOJIHEHUE.

6. CrannmaptHbie U ciryxe0HbIe Tporpammbl MS Windows.

7. YcTaHOBKa HOBBIX IIPOIPaMMHBIX CPEJICTB U UX yAaJ€HHUE. Y CTAaHOBKA HOBBIX TEXHU-
YECKUX CPEJCTB.

8. ®aiinoas cuctema MS Windows

9. OcHOBHBIE OllEepaLluy C KaTaJloraMu U daitiamu.

10. IIporpammel oOcTy>KuBaHUS (aitsIoOBOI CTPYKTYPBI U HOCUTEIEH TaHHBIX ((haili-MeHe-
JIKEPBHI).

11. ITakeTsl NpUKIAIHBIX IPOTPaAMM.

Tema 5. KomnblorepHsie cetu. UHTepHeT /sl MoJib30BaTe/iell ¢ OrpaHNYeHHbIMHU
BO3MOKHOCTSIMH 3/{0POBbS

1. IIporpammuoe obecnieueHue. TexHOIOTHH PaOOTHI C JAHHBIMU B CETH

2. ®ailn-cepBep, KIMEHT-CEPBED.

3. PeruonanbHble U riiodanbHble ceTH. CocoObl OpraHu3aluu.

4. Ceru c koMMyTalMel KaHAJIOB U1 KOMMYTalllel MTaKETOB.

5. Kananbl cBs3u: TeneoHHbIE TUHUM (KOMMYTHPYEMBIE U BbIJICJICHHbIE), KaOEIbHbIE
ONTOBOJIOKOHHBIE JIMHUM; PAINOKAHAIIBI M CITYTHUKOBAsSI CBSI3b.

6. Mogemsl, UX pa3HOBUIHOCTH.

7. KananbHoe 000opyaoBaHue.

8. MHWHrepner: pazBurue, odnactu npuMmeHenus. Anpecarus B Matepuer. Crioco0Ob! oj-
KIroueHus K HaTepHer.

9. MHudopmanmonnsie pecypcbl MaTEpHET: nepenaya ¢aiios; dIeKTpOHHAS TIOYTa; Te-
nexoHdpepenunn; WorldWideWeb(WWW).

10. IIporpammei-Opay3epsl. OO1IeHNE B CETH.

11. Towuck unpopmanuu B MaTepHet. IlonckoBsle cucTeMsl.

Tema 6. UndopmannonHas 0e30MacCHOCTH VI MOJIb30BaTe/iell ¢ OrpaHu4YeHHbIMH
BO3MOKHOCTSIMH 310POBBSI.

1. Opranu3aioHHbIE IPOrPaMMHBIE CPEICTBA 3AIIUTHI HHPOPMALIUK OT HECAHKIIMOHHU-
POBaHHOT'O BMEIIATEIbCTBA.

2. 3aumra nHGOpPMALIKMHU B JJOKAJIBHBIX U TTI00ABHBIX CETSIX.
Kpunrorpaduueckre METOIbI 3aIIUTHI.
3ammTa vHGOpMaIUK Ha JOKaJIbHOM KOMIIbIOTEpE.
CpeacTBa 3amuThl JUCKOB U MAaIloK onepanuonHoi cucremel MS Windows.
KomnproTepHble BUPYCHI.
AHTUBHUPYCHBIE TPOTrPAMMBI, UX Pa3HOBUJHOCTU U OCOOEHHOCTH.
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8.

3aiuTa CeTeBOro KOMIboTEpa (MapoabHbIN JOCTYII B CHCTEMY, OTPaHUYEHHE ITpaB J10-

CTyTIa MOJIb30BaTeNICH CETH,3alUTa IPH padOTEe C AIEKTPOHHON MOYTOM, CETEBBIC SKPAHbBI?).

9.

[TonsTue nHPOPMAITMOHHON OE30MACHOCTH.

10. OcHOBHBIE OnpeAeNeHUs] U KPUTEPUH KIACCU(PHUKAIIUU YTPO3.

Tema 7. [IpodeccuoHaNbHBINA, COUMAIBHBIH M 3 THYECKUNA KOHTEKCT HH(opManu-
OHHBIX TEXHOJIOTHH 1A JII0/Ieil ¢ OrPAHUYEeHHBIMH BO3MOKHOCTAMM 310POBbS

1.
2.
3.

ConuanbHas nHhopMaTuka.
OTrKa B ”HPOPMAITMOHHBIX TEXHOJIOTHSX.
DKOHOMHUYECKHE, OPraHU3allMOHHBIE U TIPABOBBIE BOIIPOCHI CO3/IaHUSI U UCIOJIb30Ba-

HUS IPOTrPaMMHOT0 HUH(POPMALMOHHOTO 00eCTIeueHHs.

4.

5
6.
7.
8
9

[ToHsiTHEe MHTEIIEKTYaTbHON COOCTBEHHOCTH.

Bbe30ymakHbIe HHPOPMAITMOHHBIE TEXHOIOTHH.

DNEKTPOHHBIE TOCYJAPCTBEHHBIE YCIYTH. DJIEKTPOHHOE MPABUTEIBCTBO.
CucTtemMbl aBTOMAaTU3UPOBAHHOTO MPOEKTUPOBAHUS B TEXHUKE.
Nudopmanus u 3nanust. Dopmanu3zanys 3HaHAN.

[TonsiTHe 00 SKCIEPTHBIX CUCTEMAX.

10. HMckyccTBeHHBIM MHTEIUICKT.

2. KoHTposbHbIEe PadoThl, MPAKTHYECKHE 3aHATHSA M0 TEMaM

Tema 3. IlpukiaaaHoe mporpaMMHoe odecriedeHne. TekcToBble TPoIeccOpbl IJIA
M0JIb30BaTeJiell COTPAHNYEeHHBIMUA BO3MOKHOCTSIMH 310POBbS

1.

HNHpopMalilnoHHbIE TEXHOJOTUU OPraHU3alMOHHOIO YIpaBieHUs (KOpPIIOpaTUBHBIE

nH(pOPMAITMOHHBIC TEXHOJIOTHH).

2.

3
4
5.
6.
7
8
9.
1

U T.1.).

NHupopmalinoHHbIE TEXHOJIOTUN B IPOMBILIIEHHOCTH U SKOHOMUKE.
HHdopmannoHHbIe TEXHOIOIMH aBTOMATU3UPOBAHHOI'O IPOEKTUPOBAHMSL.
[TporpammMHBbIe cpeacTBa MHPOPMAIMOHHBIX TEXHOJIOTHA.

Texuuueckue cpeacrsa MHGopmamoHHbIX TexHoJoruii.6.CASE - TexHonoruu.
OCHOBHBIE CTaHAAPTHI MyJIbTUMEINA-TEXHOIOTHH.

AnmnapaTHsle CpeACTBa MyJIbTUMEINA-TEXHOIOTHH.

Komnretorepnsie cetr. OCHOBHBIE TOHSITHS.

I'moGanpHble KOMIBIOTEPHBIE CeTH. JIOKaIbHBIE KOMITBIOTEPHBIE CETH.

0. Tekcrosiii penakrop OpenOffice (nHTEpdeiic mporpaMmMbl, HACTPOHKa MPOTPAMMBI

Tema 4. Tadanunbie npoueccopbl Qs Joaei ¢ OrpaHH4Y€¢HHBIMH BO3MOKHOCTSAMH

3/10POBbSI
1.

e A

ABTO3aI0THEHNE CMEKHBIX STY€EK YNCIIOBBIMU U TEKCTOBBIMH JIAaHHBIMHU.

I'paduueckoe npeacTaBiIeHNe YUCIOBBIX JAHHBIX: IOCTPOECHUE IPahUKOB U AUATPAMM.
Pabora ¢ Tabnunamu (¢ 6a3amMu TaHHBIX).

Hcnonb3oBanue popm. CopTUPOBKA JaHHBIX (0JTHOYPOBHEBAsI, MHOTOYPOBHEBAs).
Ounbtpanus (ABToduisTp, Pacimimpenusiit GuibTp).

O06o0011eHre U aHaTM3 JAHHBIX ¢ TOMOIIBI0 CBOJHBIX Ta0JIUII.

Co3nanne NpoMexXyTOYHBIX UTOTOB.

3amyTa JaHHBIX: 3allUTa JIUCTA, 3al[UTa KHUT OT HECAHKIIMOHUPOBAHHOT'O JIOCTYIa U

JJOKAJIBHOM U CETCBOMUCIIOJIB30BAaHUU.

9.

3amuta daitna. [TogroToBka neyaTu U mevarh Auana3oHoB (Tabmui). [IpeaBapurens-

HBII IPOCMOTD, pexkuM PazmeTkacTpanuil. PazOnenne nokyMeHTa Ha CTpaHUIIBI, HyMEpAIHs CTpa-
HUII, 0(hOpMIIEHIE KOJIOHTUTYJIIOB.

10.

Coxpanenne TaOIUYHBIX JOKyMEeHTOB. Co3/jaHNEe CUCTEM TaOJINII, CBSI3aHHBIX 110
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naHHbIM. [lepenada JaHHBIX MEXAYTUCTAMH M KHUTAMH C TIOMOIIBIO ABYMEPHBIX U TPEXMEPHBIX
CCBLJIOK.

11. Ananu3 QyHKIIMOHAIBHBIX 3aBUCHMOCTEN: TOCTPOCHHE TaOIMIIbI 3HAYSCHUN U Tpa-
¢uka pynkuun. [locrpoenue nunuiitpenna. I'paduueckoe npeacrasieHue GyHKIUN IBYX mepe-
MEHHBIX (IIOCTPOEHHE ITOBEPXHOCTEN ).

12. [Tepenaua nanubix Mmexay nokymentamu MS Excel u MS Word.

IIpumepbl NpakTUYECKUX 3aJAHUIM:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOTI'O CITMCKA HA TTPUMEPE CIIMCKA
NCTIOJIb3OBAHHBIX NCTOYHUKOB.

CpenctBamu MS Word co3aaiiTe HyMEpOBaHHBIN CIIMCOK CIEAYIOIIMX HCTOYHUKOB C y4e-
TOM TpeOoBaHui MeTonndeckux pekomenpammii Hb UT'Y «bubmuorpaduueckoe opopmiieHue
HAYYHBIX, IUIJIOMHBIX U KypCOBBIX paboT».

— Yu4eOHUK, yueOHOE TOCOOHE OHOTO aBTOPA, IBYX aBTOPOB.

— Crarbs B IEpUOIUYECKOM KypHAJle OJTHOTO aBTOPa, IBYX aBTOPOB.

— Caiit UT-xoMmianuu.

Pe3ynomam 6vinoinenusa 3a0aHus — TEKCTOBBIA JOKYMEHT, COAEP)KALUN CIHCOK HC-
MOJIb30BAHHBIX UCTOYHUKOB.

3AJJAHUE 2. CO3AAHUE BJIAHKA ITPEAITPUATUA

CpencrBamu MS Word co3naiite:

— bnank npennpustus (J11000ro) ¢ NPUMEHEHUEM TaKUX MHCTPYMEHTOB Kak: TaOIMIIbI C
HEBUIMMBIMU I'PAHUIIAMU, CKPBITBIN TEKCT, BCTaBKa PUCYHKA (aBTO (PUTYpPbI) B KAUECTBE JIOTOTHIIA
npennpustus. CoxpaHuTe TOKyMEHT ¢ pacuiupeHueM docx.

— Coxpanure 3TOT ke OJaHK B BHJIe 11a0oHa ¢ pacupeHreM dotx B COOTBETCTBYIOIIEH
nanke Word.

— IlosicHuTe 0COOEHHOCTH MPUMEHEHUS 3TUX (HailioB.

Pe3ynomam evinonnenus 3a0anus: TEKCTOBBIN JOKYMEHT — OJIAaHK MPEATIPHUSITHS, COACP-
JKalUil OCHOBHBIE PEKBU3HUTHI NPEIPUATHUS U JOTOTHII, I1a0JIOH OJIaHKA MPEeANPUITHUS.

3AJAHUE 3. CO3JJAHUE TEXHOJIOTMYECKOM CXEMBI OBPABOTKU HH®OP-
MAINU C [TIOMOILIBIO ABTO ®UTI'YP MS WORD.

— Haxonsace B okae MS Word, nepeiinure Ha Bkiaaky BeraBka. BeiOepure HHCTpyMEHT
Durypsl.

— BeiOupas ¢uryps! u3 rpynnsl BJiok-cxema co3faiite TEXHOJOTHUECKYIO cXeMy o0pa-
00TKM JOKyMeHTa (IIpHKa3a), BKIIOYAIOIIYIO Olepanuu (3Tambl): BBOJ C KIaBHATypbl COIAEPKU-
MOT0 TpHUKa3a, XpaHEeHHEe NMpHuKa3za B 0a3e JaHHBIX, TOUCK M BBIBOJ €ro Ha aucruieit (puc. 1).
(@ueypwr epynnovr baok-cxema uncmpymenma @uzypel npubaudicenvl K mpebosanusm npasus 6bi-
noanenust cxem I'OCT 19.701-90 (MCO 5807-85).

— Odopmure popmar ¢puryp, TeKcT.

— Crpynnupyiite Gurypsl B €JMHbII 0OBEKT.

Ipuka3s Beoja Xpane-
TpuKa3a HHE

Puc.1. Texnonornyeckas cxema o0OpabOTKH TOKyMEHTa

BeiBoxa
NpUKa3a
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Pezynomam evinonnenusn 3a0anusa — TEXHOIOTHUECKAs cxeMa 00paboTku MH(pOpMaIu,
BBITIOJTHEHHAS C TIOMOIIBI0 HHCTpyMeHTa @urypsl MS Word.

3AJJAHUE 4. KOPPEKTHMPOBKA CIIEHUAJIBHBIX CUMBOJIOB TEKCTOBOI'O
JOKYMEHTA B MS WORD 2007

Ha sTane koppekTHpPOBaHUSI MOXKHO HCIIPABUTh B TEKCTE HEOJHOKPATHO BCTPEUAIOIIHECS
omnOku ¢ momousio komanasl Haiitu (rpynmsr PenaktupoBanue Bxiaaku [JIABHAS). Pac-
CMOTPHUM OCOOCHHOCTH MTPUMEHEHHUS 3TO KOMaH/IbI J11 KOPPEKTUPOBKU CIEIIMATILHBIX CHMBOJIOB
JIOKYMEHTa, 00pa3el] KOTOpOro HaXOAUTCS B IAIIKE IIPeroaaBaTes.

=  CkomupyiTe 3TOT JOKYMEHT U3 MaINKH MPEno1aBaTelisi B CBOIO JIMUHYIO MAlKYy.

= JIBOMHBIM LIECTYKOM MBI OTKPOWTE JOKYMEHT. BKIIIOUMTE MHCTPYMEHT T Hene-
yaTaemble 3HaKH (rpynna Ad3an Bxiagku [JIABHAS). Omo noseonum omobpazume na sxpame
8ce 3HaKu OOKyMeHma, Hanpumep makxue, KaxK 3HaK npodena (mouxa medxcoy cl08amu), 3HaK ao-
3aya, 0151 Mo2o, Ymobvl NPosepuUmMb Kauecmeo Habopa mexkcma.

= B cxonupoBanHOM (haiiyie MpUBEACHbI TUITUYHbIE OIIMOKM HAYWHAIOIIETO MOJIb30Ba-
tessa. HekoTopble U3 3THUX OMIMOOK, a TAK)KE CIIOCOOBI MX yCTpaHeHHs onucanbl B Tadnuue 1. [pu-
MEHUTE 3TU CIIOCOOBI, YCTAHOBUB MPEABAPUTEIHHO TEKCTOBBIN KypCOp B €ro Hayvajo.

Tabmuna 1

Tun ook AJITOPUTM JelicTBUH
HcnpaButk 3Ty ommOKy MOXHO, TIOCIEIOBATEIHHO 3aMeHss 1Ba Mpoderna Ha
OJWH, OO TeX IOp, IOKA TaKasl CUTyallus HE UCYC3HET.

= Bocnoas3yitecs koMangoil Haiitu. B ero nuamoroBom OkHE, B OJHO-
MMEHHOH BKJIa/IKE BBEIUTE CUMBOJI WM COUYETaHHE CUMBOJIOB, KOTOPBIE HAI0
HaUTH (6 Hauem cyuae — Haxcmume 06a pasa Kiasuuly npodet), a BO BKIJIKS
3aMeHHuTDb — HYXXHBIH CUMBOJ JJIs 3aMEHEI (8 Haulem clyiae - 00uH npooe).
* Haxmute KHONKY 3aMeHUTH Bce, IPOU30MIET 3aMEeHa 3alaHHbIX CUMBO-
TIOB. Omy KHONKY HYICHO HANCUMAMb HECKOIbKO pa3, 00 mex nop, NOKA UCKO-
Mas KOMOUHayusl CUMBOJI08 He ucyesnem (coobwenue - IIpoussedeno 3amen
-0).

=  3aKkpoiTe OKHO JUAJIOTA.

Hanuuue mexy
CJIOBaMHU WJIM B HaJase
a03a1a HECKOJIBKUX
mpo0eJIoB BMECTO O/~
HOTO

HyxHO ynanuTh HeHy>KHBIE 3HAKHM KOHIIA ab3a1ia, MoJb3ysICh 3TOM e KOMaH-
noii. He 3a0yapTe CHOBa yCTaHOBUTH TEKCTOBBIN KypCOp B HAYAJIO TEKCTA.

= Bo oxHe HaliTH ¥ 3aMeHHMTb, BOCIIOJIb3YlTECh KHONKOW Boabie, 3aTem
Hanwmuue 3Haka ab- | kHomkoit CnenmanabHblil. Beidepure B criucke 3nak a63aua. [locie moeo,

3ara (HaXkaTas Kia- KaKk 3mom 3HAaK nosi€~p A 6 NOJE 66004, MOJNICHO CHOBA YMEHbUIUNb
Bumia Enter) B koHIte ouanozogoe oxkHo (knasuuia Menvuie).

CTPOKH, HE SIBIISTIO- » [lockoJsibKy 3aMeHE IMOJJISKAT HE BCE, a TOJIBKO JIMIIHKE 3HAKW ad3alia,
mieiicd 1mociaeaHei B BOCIOJNIB3yHTECh pexkxumoM HaiiTu najiee.

a03arie. »  TekcTOBBIH peAakTop OyIeT MOCIeI0BATENLHO BEIIEISITh B TEKCTE UCKO-

MBIl CUMBOJI, a BbI - IpUHUMATH pEeLIEHUE: 3aMEHATh €r0 WU MPOA0JIKATh
nouck. Eciu oxkno ouanoea mewiaem 0630py mexcma, nepeHecume €20 ¢ CHo-
DOHY.

= 3aKkpoiTe OKHO JUAJIOTA.

CaMocTOATeIbHO, TTOJIB3YSICh 3TOM K€ KOMAaHJON, UCIpaBbTe APyrue OLIMOKH, HaNpu-
Mmep:

" HajJu4Me npoodeJia nepes 3HaKOM IPENUHaHuS,

" OTCyTCTBHe NpodeJa rocie 3HaKka MpernuHaHus.
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ITocne KOPPEKTHPOBKH TEKCTA 3aiiMUTECH (hopMATHPOBAHMEM JOKYMEHTa. Bel BUuTE,
4TO ab3a1bl JOKYMEHTa UMEIOT HEHYKHbIE OTCTYIIBI/BBICTYIIBI, CHMBOJIBI BBIIIOJIHEHBI B pa3Iny-
HBIX IIpH(TaX, UMEIOT PAa3TUYHBIA pazmep U T.A. OTCYTCTBYeT HArJIAHOCTh M IPUBJIEKATENb-
HOCTb TEKCTa.

* Brigenure Bech TEKCT U IPUBEANUTE €ro popmat (mapamMeTpsl CTPpaHuibl, ad3a1a, CHM-
B0JIa) B COOTBETCTBUE C IIPaBUIAMU O(POPMIICHUS TEKCTA.

CoxpaHuTe I0Jy4YEHHBIH TEKCTOBBIA JOKYMEHT B CBOEH IAIKE.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX AOKYMEHTOB CPEUI-
CTBAMHA MS WORD

[Tponenypa Ciusinue mpUMEHSETCS B TOM Cydae, KOr/ia Hy>KHO CO37aTh HA0Op JOKYMEH-
TOB (IIMCbMa, HAKJICHKH JUIsl KOHBEPTOB U IIP.) Ul PACCHIIKU OOJIBIIOMY YHUCITY 3aKa3UHKOB.

Kaxxplii JOKYMEHT COAEPKUT Kak 001IMe, Tak 1 MHANBHAYaJIbHBIe cBeeHus. K o0mum
CBEJCHMSM MOXXHO OTHECTHU: TEKCT JOKYMEHTA, afpec oTHpaBuTens U T.A. K nHauBUAYyaIbHBIM
otHocarcs: PMO aapecaros, aapeca OpraHu3alny, Kyaa OyAayT OTHpaBICHbBI TOKYMEHTHI. Takum
00pa3oM, MOXKHO O(pOPMUTH B BUJIE OTAENbHBIX (DailIoB OOIIMN TEKCT JOKYMEHTAa U CIIUCOK MH-
JUBUYyalbHBIX CBEJACHUN (MCTOYHUK JaHHBIX). B mpornecce cnusHus oHU OyAyT aBTOMaTUYECKU
00BbEIMHEHBI B IOKYMEHTBI, FOTOBBIE JUIS [1€YaTH.

[Ipouecc causiHUS COCTOUT U3 HECKOJIBKUX OOLIMX JEHCTBUI: HACTPOHKAa OCHOBHOIO J0-
KYMEHTa, IOAKIIOYEHNE JOKYMEHTAa K HCTOUYHUKY JAHHBIX, YTOYHEHHE CIIMCKA MOJIydaTeNIed i
AIIEMEHTOB, J00ABJICHHE B JOKYMEHT TEKCTOBBIX 3alIOTHUTENCH (IT0JICH CIMAHUS ), TIPEABAPUTEIh-
HBII IPOCMOTP U 3aBepIleHHE CAusHUA. /|1 co31aHus TaKMX JOKYMEHTOB Oy/ieM UCIOJIb30BaTh
IOIIAroBbIii Macrep CausiHUA.

Yceaosue 3agaun. Cexperapro npeanpusaTis (MEHeKepy) HYKHO HamucaTth MUCbMa —
NPHUIJIALIEHUS HA BBICTABKY HECKOJIBKUM aJpecaraM OT JIMIA OpraHu3aTOPOB BHICTABKHU.

Ilopsinok BbINOJTHEHNS 3aJaHUSA:

— 3anycture MS Word;

— Bocnonas3syiitech nomarossiM Macrepom causiHusi (BKi1agka PaceblIKu, MHCTPY-
MeHT Hauatp causinme). CripaBa nosiBisercs okHo Cinsinme.

— B 6noxe BbiOop THna goxymMentoB, otMeThTe — IlucbMma. Ilepeiinute x cienyro-
IIeMy LIary Mactepa ¢ HOMOIbIo Turepcchliku = lanee. OTKpbITHE TOKYMEHTA.

— bynem co3gaBaTh 00IIMN TEKCT JOKYMEHTA B YK€ OTKPBITOM «HYHCTOM» JIOKYMEHTE
Word. Beibepute pexum - Texkymmii B 6;10ke Bbioop nokymenra.

— BaenuTte TekcT nucbMa, KOTOPBINA OyeT 00IUM
U1l BCEX JTOKYMEHTOB, YCTAaHOBUB HYXHbIE TapaMeTpbl Gop-

[purnamaem Bac Ha BeIcTaBKY 00pa3oBa-
TeNBHBIX yCiIyT. OTKPBITHE BBICTAaBKH CO-

Mara: BHIpABHUBAHME — 110 IHHPHHE, OTCTYII NePBOi cromtes 5.05.2010 B 12 uac. 00 mun, B Cu-
CTPOKH — 1 cM., MeK1YyCTPOYHBI nHTepBaa — 1,5 6axcronentpe (kopryc 3).
. OpFaHH3aHHOHHLIﬁ KOMHUTET
CTPOKH;
—  OcraBbTe CBOOOIHO MEPBYIO CTPOKY, YCTaHO- Anpec:
BUB JIJIsl HEe CIeIYIOIIUe apaMeTphl (opMara: BbIpaBHH- r. MpKyTck, yn. Batikanbckas, 300

OcrtanoBka TpamBasi Ne 5 — busHec-1ieHTp

BaHHUE MMOCEPEANHE, IIEPBasd CTPOKA — 0e3 oTCTyIIA.

— Ilepeiinure k cnenyronemy mary < Jlajee. Beioop nosayuareJiei.
— Haosrtom stane (3 u3 6) Oyaem co3faBath CIIMCOK MoydaTeneit muceM. Beidepute
COOTBETCTBYIOLIHI peskuM B 010ke Bb1Oop moJryuareseii.
— B orkpeiBmiemcs okHe HoBbI#i CIMCOK a/ipecaToB BBEINTE 3HAYCHHUS MOJIEN KaK
Ha puc. 2. [locne 3anonHeHus CTpoku HakMUTE KHONKY Co3aaTh 3anuck. (Ilpudymatime
ewe 3-x aopecamos).
— Ilocne BBoma cBenenuit 00 aapecarax HaxmuTe KHONKY OK.
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—  CoxpaHuTe NOJY4YEeHHBIN CIIMCOK B CBOEH manke B Buje (aiina Cnimcok aape-
coB.mbd, npenBapuTebHO co3/aB TaMm nanky CiausiHue.

 mm—r=— pr=-

Puc.2

—  OrtxkpsiBaercs okHO IlosryyaTesin CIusiHUSA, B KOTOPOM yKa3aH UCTOYHHUK JAHHBIX
JUIS CIIMSIHUSA ¢ 0011l 4acThIO TIOKyMEHTa — co3JaHHbIi Bamu crincok agpecatoB. C moMolbo
MHCTPYMEHTOB 3TOI'0 OKHA MOYKHO YTOUHSITh, COPTUPOBATh CIIMCKU, UCKATh ajipecara. 3aKponuTe
okHo (OK);

— Ilepetigute k cnenyromemy mary = Jlanee. Coznanue nucbma. Ha stom stamne (4
u3 6) BCTaBbTE CTPOKY IIPUBETCTBUS, YCTAHOBUB YKa3aTellb HA IIEPBYIO IYCTYIO CTPOKY TEKCTa
(uHCTpyMEHT CTpOKa NPUBETCTBUSA).

— B oTtkpeiBmemcs okne BeraBka cTpoku npuBercTBusi Bam npennaraercs gopmar
ctpoku. [IpocmoTpuTe, Kak OyJeT BBIMISIETh CTPOKA IPUBETCTBUA B Bamux nucemax ¢ nomo-
1ibto cooTBeTcTBYIOLIEro nHcTpymMeHTta (OK). B nokymente nosiBisiercst 00bekT «CTpoka_npu-
BeTCTBHS», KOTOPBI MPH N€4aTH 3aMEHUTCSI KOHKPETHBIM 00pallleHHeM K ajipecary.

— IlepeiiguTe kK mary npocMoTpa MUceM, MOArOTOBIEHHBIX K ciisaHuio. Ha aToM mare
(5 u3 6) MOXXHO TTPOBEPUTH KAaKUM OyZET pe3ynbTaT ciusiHus. Ha sxpaHe nocneaoBaTesibHO
0TOOpakaroTCs CO3AaHHbIE MMMCbMA, COZIeprKalllie O0IMe U MHANBUYallbHbIE CBeieHus. B ciy-
Yae HEOOXOAMMOCTH MOKHO BEPHYTHCS K MPEABIIYIIUM IIaraM Impoueayphl.

— Ilepeiinute k cnenyroniemy mary =& Jlanee. 3apepuenue causinus. Ha atom stane
(6 u3 6) mucrMa MOKHO IeyaTarhb. B npouecce neyatu OyaeT NPOUCXOAUTh MOCIE0BATEIbHASL
1o/icTaHOBKA HYHOW CTPOKHU NPHBETCTBHUS B OTBEJIEHHOE ISl HEE MECTO B JOKyMeHTe. Boc-
II0JIB3YHTECh COOTBETCTBYIOLIEH TMIIEPCCHUIKON, B OKHE CoCTaBHBIE NEYaTHbIE JOKYMEHTHI
BeiOepuTe — Bee (OK).

—  Ecnu ycrpoiicTBo neyatu He MOAKIIOYEHO, KaK B HAIlIEM cilly4yae, BRIOEpUTE B JUAIIO-
rosoM okHe IleuarTs pesxkum — [leuars B paiia (OK).

— B cnenyromemM okHe yKa)kKUTe, TJ€ T0JKEH ObITh COXpaHeH (ails /i meyaTu — 3T0
nanka CiausiHue, Haxozsmasicsa B Bamewm nucke. [Ipucsoiite ums ¢aitny Ilncpma-npuriaanie-
HMAA, (allyibl U IeyaTH BCeria UMEIOT paciivpeHrue prn. 3asepiute auanor. daitn, moaro-
TOBJICHHBIH JIJIs IeYaTH, MOXKHO OYyAET MPoCcMOTpeTh ¢ moMoinbio Ilporpammel nmpocmMoTpa
H300pakeHuil 1 (PaAKCOB.

PesyabraT BhinosiHenus. B nanke CiusiHue JOHKHBI HAX0AUTheA 3 (aiina.

3AJIAHME 6. YIIPABJIEHUE JAHHBIMU B EXCEL. YUET JJOI'OBOPOB ITPE/I-
[MPUATUA

YcaoBue 3agaun: Cekperapro (MeHemKepy) GUPMBI, TOPYUICHA PETUCTPAIUS U YUET I0-
CTaBOK I10 JIOTOBOPaM, 3aKJIOUYEHHBIX (pupMoil «CoBpeMeHHbIN MHTEepbep» C Pa3ITUYHBIMU Op-
TaHU3ANUSAMHU. DTH OTepariui Bol TOIKHBI OCYIIECTBIISTH MO MEpe MOCTYIUICHHUS CBEICHHH O T10-
CTaBKe MPOIYKIIUH 10 TOMY UJIM HHOMY JOTOBOPY. JI71s1 yrpoiieHus aHann3a JaHHBIX BbI JOTKHBI
YIIPABJIATH CTPOKAMH U CTOJOIAMHU TAOJHIIBI, @ TAK)KE OCYHIECTBISTH TIOUCK JIOTOBOPOB T10 Pa3-
JUYHBIM PEKBU3UTAM.

Pexomenayemble MHCTPYMEHTBI JUIsl pelieHus 3afgaun: komanasl Excel: Tabauua, 3a-
KpenuTh 001acTH, CKpbITh. /|11 pUMEHEeHH BO3MOXKHOCTH 3TUX KOMaH/I, BBITIOJIHUTE CIIeTy-
IOIIHE OTIEPALINH:

V' Co30anue mabauysl yuema nocmasox no 002060pam
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— VYcraHoBuTe ykaszaTenb Ha sueiiky A2. Bocmnomabsyiitech MHCTpyMeHTOM Ta0maunbl
BKiIanku BeraBka. Beigenure 6ok siaeek A2:E3, B OTKpBIBIIIEMCST OKHE TTOAKITIOUUTE PEKUM —
Tadauua c 3arosnoBkom (OK). Iloasnsemcs mabauya, 6 3a20108Kke KOMOPOU yice BKIIOUEHA 803~
MOJICHOCMb COPMUPOBKU U urbmpayuu 05 Kaxrcooco cmonoya. B npasom nudcnem yeny mao-
JUYbl NOAGNAEMC MapKep usMeneHus pasmepa maobauyvl. Ha nenme nosensiemcs exnaoka Pa-
ooma c mabdauuamu.

— C nomompto BkiIaJkd KOHCTPYKTOP MOAKIIOUUTE CIENYIOUIME MapaMeTpbl CTUJICH
tabnuiel: CTpoka 3aroJioBka, CTpoka uToroB. [losensemcs cmpoxa Hmoe, nozeonsaowas 6vl-
Opams HYICHYIO CIMAMUCTIUYECKYVIO (YHKYUIO OJisl NOO8EOEHUsI PA3HO20 U UNO208.

— IloaroroBbTe manky Tabuuibl. BeiienuTe 3aroqoBKy CTONOLOB U YCTAHOBUTE CIIETY-
ol popmar sYeeK: BKIIAJIKA YHCIIO - TEKCTOBBII, BKIIaIKa BRIPABHUBAHUE - MO WEHTPY, KaK
10 TOPU30HTAIIU, TaK U TI0 BEPTUKAIU, TTOJKIIOYUTE PEKUM - IEPEHOCUTH IO CJ10BaM. 3aMEHUTE
HauMeHoBaHus cTon010B (CTosden 1 u T./1.) Ha Te, YTO MPUBEACHBI Ha pUC.3.

— TloxaroroBbTe MycTyIO CTPOKY 171s BBoAA MaHHBIX (A3:E3). Jlns noneit O6beM 10roBo-
poB, ITocTasiieno, OcTaTok ycraHOBUTE AeHekHbIi ¢popmar. [ pacyera Benuunnel OcTaTka
BBenute popmyiny B siueiiky E3 (O0bem qorosopa - IlocraBiieno).

— C nomorsto kHomoK cTpoku UTor BeiOepute komanay KoaudecTBo /u1s mojcuera Ko-
Jau4YecTBa A0roBopoB (mosie Ne gorosopa), u komanny Cymma i nosieit O6beM 10roBOpoB,
ITocTaBieno, OcTaToK.

— Jnst ynobcTBa MOCTPOYHOTO BBOJIA, @ UMEHHO Mepexoa K Ipyrou sueike mocie Haxa-
tus knasum Enter, ycranoBute Hy)xHOE HarpaBieHre Bnpaso B rpymie [lapameTpbl npaBku
(knonka «Office»/Ilapamerpsl Excel/ lononnutesnbHo). Teneps MOXXKHO 3aMONHSTH ITYCTYIO
CTPOKY TaOJHIIBI CBEJICHUSIMH O TIEPBOH ITOCTaBKE.

HaumeHoBaHue NOCTABINMKA Ne norosopa O0Bem 1orosopa IlocTaBaeno OcraTok
MeOenbHbli YIOT A-10 200 000p. 100 000p. 100 000p.
OkHa ¥ 1BepH 0-20 100 000p. 100 000p. Op.
CBeTIsIHoK C-02 350 000p. 50 000p. 300 000p.
MU T.J.

Puc. 3. Iloctyruienue npoayKIuu OT MOCTABIIUKOB

— Jns BBOZA MOCHIENYIOMIMX 3alUcel HY)KHO C MOMOUIbI0 MapKepa J100aBiiTh IMyCThIe
cTpoku. BBox HaumeHoBanui IlocTaBIIMKOB MOXHO 3aMEHUTH NTOJACTAHOBKOM 3HAYEHUH, 10JIb-
3ysSCh KOMaH0M KOHTEKCTHOTO MEHIO 3TOTO T0JisI — BbIOpaTh M3 pacKpbIBalONIErocs CucKa.

V' Ananusz npouszeo00cmeenHHoi cumyayuu

— Ilpoananu3upyiiTe, CKOIBKO MOCTABOK MPOIYKIIMH YUTEHO Ha TaHHBIM MoMeHT? Ha ka-
KyI0 cyMMYy 00beMOB J1IoroBopoB? KakoBa MakcuMasbHasi BEIMYMHA OCTaTKa, MUHUMAalbHas1?

— H3meHuTe 3HaYEHUE KAKOTo-JIMOO YHCIOBOrO Moiid. YTO MPOUCXOIUT CO CTPOKOM
Hror?

— Ilpu BBOJE 3amucell MOTJIM BO3HUKHYTh OIIMOKHA — MOBTOPHBIN BBOJI OJJHOW M TOM XKe
3anucy. CBIMUTHPYWUTE 3Ty CUTYallMI0. 3aT€M BOCIIOJIb3yHTECh KOMaHI0M Y JaJuTh Ky0IHKAThI
no crondmy Ne gorosopa (rpynna CepBuc, Bkiagka Konerpykrop). B mabauye oondichbvl
0CMamsb sl MOJILKO YHUKAbHbLE 3ANUCH.

v’ Peanusayus npou3so0CmeeHHOl CUmMyayuu — nosg1eHue UHGOPMAYUOHHO20 3a-
npoca pykogooumensn npeonpusAmus

— CaMOCTOSITENBHO ¢ MOMOIIBIO0 KOMaH bl TeKcToBbIe (PMIbTPBI HAIUTE 3alKCH, Kaca-
IOLIUECS] HAaIIpUMeEp, TOJbKO nocTaBiivka OkHa u ABepu. Kakoe ycnoBue (GpuibTp) As Moucka
UH(OPMALIUU MOXHO HCIIONB30BaTh? [locne gpunbmpayuu, chumume uibmp u omoopaszume ce
3anucu.

— Kakoii mocTaBIyK, 1 0 KAKOMY JIOTOBOPY BBIIOJIHHI BeCh 00beM nocTtaBku? 3aaiite
yCIIOBHS 11 (QUIBTPAIIMU 3aMHCEH, HAMIUTE HY)KHYIO 3anuch. Omobpaszume 6ce 3anuciu.
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3AJIAHME 7. PABPABOTKA BEB-CAWTA OTEJISI CPEJICTBAMU MS PUBLISHER
2007

Ycaosue 3anauu. Cekperapio otelns (MEHEeIKepy) MOPYIEeHO pa3padoTaTh HECIOKHBIN
Be06-caiiT (13 4- cTp.), peKIaMUPYIOITUN YCIYyTH U HOMEPHOU (POH]T OTEIIS.

Co3zoanue u hopmamuposanue cmpanuy

— 3anycrure nporpammy MS Publisher 2007. B oxne IlonyasipHble THNBI My0JIHKa-
umii BIOepuTe myosmkanuio — Bed-y3Jibl.

— B oxne CoBpeMeHHbIe MaKeThl JBOWHBIM IIETYKOM BBIOEPUTE OO0 MOHPABUB-
muiicst Bam Maket. OTKpbIBaeTCs OKHO Y 100HBIN MOCTPOUTE b Be0-y310B. Boienure 1enu mno-
CTpOEHUs y3Jia Kak Ha puc. 4. B okHe oToOpaxaercsi CTpyKTypa c034aBaeMoro BeO-y3ia U3 IsITH
crpanu (OK).

—  Odopmute camocrositensHo JomamH0w crpanuny (mpumep Ha puc.4 u 5). Hc-
MOJIL3YHTE pa3TUIHbIE MIPUQPTHI, pa3MEePbl CAMBOJIOB, IIBET U CIIOCOOBI 3aJIMBKA JIJ1s1 0hOpMITCHUS
cTpaHulbl. BcTaBbTe pHCYHOK, COOTBETCTBYIOUIHMM COACPKAHUIO.

s h
Ongnc

Bac waer

e Come £ L N

Puc. 4. Oxno noctpoutens Be6-y3nos Puc.5. lomamssis ctpaHuna

— Ilepeiinure Ha BTOpyIO cTpaHuly «O Hac» ¢ IOMOLIBIO yKa3arTens CTPAaHUL] BHU3Y
crpanunbl. OhopMuTE OCHOBHBIE CBEICHHUS O CBOEM OTEIIe: HalpUMep, KOJIMYECTBO 3BE3/1, KOJIH-
YeCTBO 3TaXeH, HOMEPOB M TUIIOB HOMEPOB (3KOHOMHUUYECKUH, JIFOKC, IPEe3UCHTCKUI). BcTaBbTe
PHUCYHOK.

—  Odopmute aHanornyHo nocienyroue crpanuisl: Hamm koopamHaThl (YKaxuTe
ajzipec oTens U 100aBbTE PUCYHOK € JIr000# kapToit), CniMcok ycJayr (HampuMmep: IpoKUBaHUE,
3aBTpaK, MOJHOE MUTaHue, cayHa). Crircok yciyr odopmuTe B Bue Ta0uipl, CiMCOK NPOEeKTOB
(HammpuMep, opranu3zanys 3kckypeuit), Cnucok coTpyaHukoB (ykaxure @O aupexTopa oTens
—3710 Bol 1 ®UO n1Byx 3amectuTenei AMpeKTopa: no padoTe ¢ rocTIMHU U 1o 0€301acHOCTH. YKa-
KHUTE UX TeJIe(OHBI).

Opzanusayus nepexo0oe

— Ilepeiinure Ha nepByro crpanuily. Opranusyiite mocieoBaTellbHbIE MEPEXobl Ha
JpyTue CTpaHuIbl caiita ¢ momoibio Ilanean nepexonos. [l coznanus 3Toi maHenu BOCIONb-
syiireck komangoii BCTABKA/ITAHEJIb IIEPEXOOB/COATD.

— B otkpsiBiieMcst okHe BbIOepuTe cTpoky IlaHenn HaBUramum M HaXMHUTE KHOIKY
Jl06aBUTh 00BEKT, HE MEeHss Jpyrux napaMmeTpoB. Ha crpanuuax caiita mosBisercs maHenlb
HaBUTAINH, COJEpKaIasi THIIEPCCHUIKH [T IEpexoa Ha JII00YIo cTpaHuiy caita. [lepemecture
€e B JIEBYIO YaCTh CTPAHUIBl M NMPOBEPHTE PAOOTY I'MIIEPCCHITIOK.

—  CoxpaHuTe OJYUYCHHYIO IMyOJIUKaIMIo B Bue daiina c umeHem OTteib.pub

Ilposepka maxkema

— Bribepure 3anauy IlpoBepka Mmakera (1eBoe okHO). IIporpamMma cooburaer o 3ame-
YEeHHBIX HEJJ0CTaTKax B (pOPMATUPOBAHUM CTpaHUII (cripaBka). MicnpaBbTe HX.

—  Coxpanute myOIMKaIuIo.

Ilpocmomp eeb-cmpanuy,

— Haxopsce B okHe, Bocnonb3yiiTech komanaoii IlpocmoTp Beb-y31a. Beb-caiiT ot-
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KpBIBaeTCs B OKHE Mporpammbl-Opaysepa. [IpoBepbTe pacrnonokeHue 3IeMEeHTOB CTPAHUI U T1e-
PEXOBI MKy HUMHU.

— TlocnenoBarensHO penaktupys u popmatupys crpanuisl B MS Publisher 2007, mpo-
BEpANTE Ka4eCTBO MyOIMKAIIMK B PeXKUME ITPOCMOTpa B Opaysepe.

OueHo4YHbIE CPeICTBA IS CAMOCTOSITEIbHOH PadoThI CTYIEHTOB

3AJIAHUE 8. CO3JJAHUE OPTAHU3ALIMOHHON CTPYKTYPbI IPEAIIPUSITUS
CPEJICTBAMU SMARTART MS WORD (puc. 6)

AupexTop

Otaenno OTaen MNevatHsia OT4eA M3rOTOBAEHWA OTaen
paboTe ¢ aoMzatina uex HapyHHOM pexnamsl 3aKynoK
KAUEHTaMMn

MoHTawHbIA uex | |

Bolesgnan
MOHTaMHanA H
Gpuraga Nel

Boiesgnran -

MOHTaMHan

Opurana Ne2

Puc. 6. Opranuzanuonnas crpykrypa OOO «Pekiama mrocy

3AJJAHUME 9. CO3JAHME CIIMCKA UCITIOJIb3OBAHHBIX MCTOYHUKOB B MS
WORD

Co3nath HyMEepOBaHHBIH CHHCOK HMCIOJIB30BAHHBIX MCTOYHHUKOB IO MH()OPMAITMOHHOMY
CONPOBOXKJICHUIO O(UCHOM AEATENLHOCTH (JIF00bIe, HE MEeHee 5) COTiacHO TPEOOBaHUSIM METO/IU-
yeckoit pekomennaun Hb UI'Y «bubamnorpagudeckoe odpopmieHne Hay4IHbIX, AUITIOMHBIX H
KYPCOBBIX PadoOT».

3AJIAHME 10. CO3JAHUE TEKCTA IT10 OBPA3IY

s co3gaHus TekcTa mo odpasiy (puc. 7), BBIIOJHUTH CIEAYIOIINE TEXHOJIOTHYECKHE
OTIepaIHH:

—  3allyCTUTh TEKCTOBbIM pemakrop Word, opraHu3zoBaTh BHJI OKHA, YAOOHBIM I pa-

OOTEI;

—  co3/aTh JOKYMEHT Ha OCHOBe mabmoHa «HoBbIN TOKYyMEHTY;

—  YCTaHOBHTH OCHOBHBIE IMApaMeTPhl JOKyMEHTa: (hopMaT CTpaHUIlbI, ab3aiia, CHMBOIIA;

—  YCTaHOBHTbH PEKHUMBI aBTOMAaTUYECKOM PACCTAHOBKH MEPEHOCA U MPOBEPKH MPABOTIH-
CaHus;

— BBECTH TEKCT oOpasia, n00aBUTH TabiuWIly, €clid OHa €CTh B 0Opaslle, BCTABUTH
CHOCKH;

- OTKOPPEKTUPOBATH TCKCT,

— ordopmatupoBath OTJeNbHBIE (PparMEeHTHI TEKCTa MO 00pasiy: 0OPMUTH CIHCKH,
KOJIOHKH, TPaHUIIbI, 3a7TUBKY ()parMeHTOB;

— jans (parMeHTOB TEKCTa, UMEIOIIUX CTUJb, OTIIMYHBIA OT OCHOBHOTO, W3MEHHTH
mpudT, HaUEPTaHHUE U Pa3Mep CUMBOJIOB;

— B BepxHeM KojoHTuTyze ykazatb ®HO crynenra;

—  COXPaHUTH TEKCT Kak IokyMeHT Word B cBoeil mamnke.
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Vs epocdeno
ITocmaosier uen
locromcansnuinadzopa P occuu
om 14 woar 1996 =2 N 14
CopelTuH 2 2.2 542 96

CANMATAPHEIE IFARBAJLA W HCO PR RD

9.2, TpefoBaHAA K 0PraHHZAMHAA pekAaMa padorel ¢ BT m II3BM
CTYAEHTOE EBICIINE Y9efHEIX 3aEe]eHIH

923 [n= @DpedyopeXOeHHE pazBHTHA NepeyTOMISHHA [OpH pabore

e meoTepumEAToM (B T) wm II3BM 0b23aremsHEIMH MepOTTPHETHIMI SEIHIOT CH -

¥ MpoBeleHHe VIpaxHeHHI ons mas
uepes xaxmgeie 20 - 25 momryT paboTsi:

¥ ycrpolficTeo NepepEIEOE mocne
Ea®I0T0 AKaTeMHdeCKOro 9aca SaHgTHH.
He33aBMCHMO OT YyuebHoro mpouecca,
IIMTENEHOCTEI He MeHee 15 MITHYT:

¥ IeHT pAmizo EAHHOES OTEJIEOUEHHE
ceeycHME HHGOPMAIMH 2 Ha 3IEpaHax
EHIEOMOHHTOPOR C HENBH ODecIedeHHT
HOPMHPYEMOT0 EpeMeHH paboTsl;

¥ TMpOBeleHHEe BO EpPeMA INepepHIEOER
CEBOZHOTO TPOBSTPUBAHMA NOME e HHR

¥ OCYILECT BNeHEE BO BpEMA MepepRIBOE
VIOpasHeHHH QHIKWIBTYPHOH Navis B
TeaeHEe 3 - 4 MHHYT:

¥ IpoBeleHHe VIIpaHEeHHH
GHIRYIETMHUHYTEH B TedeHme 1 - 2

MIHYT ana CHATHA JIOEANBH OO0
FTOMICHHA HOTOpPEIS OOIDEHBI
BBIOTONTHATECH HHIOHEHT YAJIBHO opH
MOABISHHH Ha4YaTbHBIX MPH3IHAKOE

YCTAMOCTH;
¥ ZaMeHa KOMIJISKCOE  YIpamHeHMH
omuH paz B2 - 3 Hemem_

C oDEzZaTeNBEHEIM BERIXOOOM CIVOCHTOE H3
HEro;

(H36/1eue HUlE U2 ROCHIGHOGTEH ')

Puc. 7. O6pazen TeKCTOBOro JOKYMEHTa

3AJJAHUE 11. CO3JAHUE BA3bI JAHHBIX JJIS VUETA ITOCTABOK ITPOJVYK-
[MINH B MS EXCEL.

Ycaosue 3anaun. MebenbHas GrupmMa BBITyCKaeT HECKOJIBKO BUIOB NMPOAYKINH. ONTOBBIE MMOKYHATEIN
3TOH NMPOIYKIUH — OpTaHU3aIMK TopoaoB MpkyTckoit obmactu. [locTaBku MPOAYKIMY MOKYNATENSAM XapaKTepu3y-
I0TCS HOMEPOM MOCTABKH, & TAKXKE CIEAYIONINMH IapaMeTPaMHu:

- HalMEHOBAHUE OPTraHU3alUU — NOKyIaTeNs,
- TopoJ, Ky/ia Hy’>KHO ITOCTaBUTh MPOIYKIIHIO,
- JlaTa MoCTaBKH,

- BUJI IPOAYKIIWH,

- 00BeM MOCTaBKH (B THIC. pyo0.),

- YpOBEHB omTa (KpYITHBIN, CPEIHUHN, MEIKUI),

- BUJl TPAHCIOPTUPOBKHU IPOTYKIIHU.

Jnst yueta mocTaBisieMoi MPOIYKIMK U OIIEPaTUBHOTO 00eCIIeueHHsI pyKOBOJICTBA CBEACHHUSMH O X0
MOCTABOK ITPOYKIINK HEOOX0AMMO pa3padoTaTh 6a3y NaHHBIX (CIPaBOYHHUKH, OCHOBHYIO TaONIHUILY) CpeACTBAMHU
EXCEL, npumeHsist cpecTBa OpMaTHPOBaHUSI, COPTUPOBKH, GHIbTPALIUH, YIPABICHHS TA0IUIAMH.

Co3nath MHCTPYKLMH (TIAMSITKH) COTPYIHHUKY O(hUCHOM ciyx0bl 110 padote ¢ B/I.

3AZIAHME 12. CO3JIAHUE BA3bI JAHHbBIX JJI YUETA UT-KOMIIAHHWMH, PAC-
[TPOCTPAHSIOIUX ITPOI'PAMMHGLIE ITPOJIYKTHI B UPKYTCKOM OBJIACTH.

Ucnonszys cpencrea MS EXCEL co3narh 6a3y gaHHBIX (CIPaBOYHUKH, OCHOBHYIO Ta0-
nuny), UT-komnanuii (He MeHee 5), pacpoCcTpaHIONUUX IPOrpaMMHBIE TPOTYKThl B UpKyTCcKOH

obnactu. KonruecTBo OCHOBHBIX aTpOyTOB KOMITaHUM — HE MEHee 5.
ObecreunTh MOUCK HY>)KHOW HHPOPMAIIUH CPEACTBAMH aBTO (IIBTpa, pacmmpeHHoro guiastpa. Coxpa-
HHUTb IPUMepbl HHPOPMAIIMOHHBIX 3aIIPOCOB U PE3yIbTaTOB IIOHUCKA.
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8.2. Oneno4nble cpeacTBA JJIS1 MPOMEKYTOYHOM aTTecTalluH

IIpumepHBbIii IepeYeHb BONPOCOB U 3a/1aHNI K 9K3aMeHYy (3a4eTy)

1.

[IpencraBnenue o0 nHGopMaTuke U HHPOPMAIIMOHHBIX TEXHOJOTHUSAX, O0IACTH MPH-

MeHeHus UT B pasinuuHbIX OTpaciisx.

2.
3.

CBs31 ICHXOJIOTUH U MH()OPMATUKH.
OcobenHocTy moucka nHpopManuu B HHPOPMALIMOHHO-TIOUCKOBBIX CHCTEMax U 0a-

3aX JaHHBIX I/IHTepHeTa.

4.

OcHoBBI 0€30MacHON OpraHu3anuu paboThl ¢ KOMITBIOTEPHBIMH M TEXHUYECKUMHU

CpelcTBaMU OOyUYeHUSI.

5.

['paduueckue aitnbl: pactpoBas rpaduka, BEKToOpHas rpaduka,

dbopmatsl rpadudeckux (haisios,moaaepKUBacMbIie Opay3epaMu.

6.
7.
8.
9

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Pabota ¢ TekcTamu U JaHHBIMH.

be3zonacHocTh MH(OPMALIMOHHBIX TEXHOJIOTHI.

Bnusaue KT Ha negarorndyeckrue TEXHOJIOTHU.

DNEeKTPOHHBIE CPE/ICTBA YU1eOHOTO Ha3HAUCHUSI.

[IporpaMmMHO-MeTOIMUECKOE OOCCIICUCHUE.

ApXUBaTOpbl: HA3HAUYECHUE, BUJBI.

KommsroTepHbIe BUPYCHI, HX KIACCH(PUKAIHSI.

AHTHBUPYCHBIE IPOIPAMMBI, UX PA3HOBHIHOCTH.

KommsroTepHble ceTr: Ha3HAUYCHUE, KiIaccuuKaius. TeXHOIOTHUS KIIMEHT-CepBep.
Buel 10KanbHBIX ceTel U UX 0COOEHHOCTH.

OCHOBHBIE KOMITBIOTEPHBIE CETH: pabovKe CTaauu

OcHOBHBIE KOMITBIOTEPHBIE CETH: CETEBOE 000PYOBaHHE

['moGaneHas kommbroTepHas cetb Untepuet. UHbopmanmonnslie cepBuce! HTEpHETA.
AJipecanusi KOMIIBIOTEPOB B CETH. JJoMEHHas cucTeMa UMEH.

[TonsiTre mHPOpMaIOHHOM Oe3omacHocTH. Kinaccudukarms yrpos.

I[eMOHCTpaHHOHHbIﬁ BapHMaHT HTOIOBOIo T€CTA:

1.

Bxoanasa unpopmanus B MHGOPMALMOHHOM CHCTEMe NPeINPUATHH MOXKET pac-

CMaTPHUBATLCS KaK CJAeAYIOIIMA PeCyPC.... (8biOepume HYHCHbIL OMEem)

[]
U
U
U

2.
omeem)
O
O
O

3.

o0opynoBaHue

AITOPUTM TIepepaboTKH HHMOpMAIUN
CBIpBE

nepcoHal

HNudopmanuoHHbIii NPOAYKT MOKHO PACCMATPUBATD KAK ....(8blOepuUme HylcHbvili

MH(POPMALIMIO HOBOTO KaueCTBA O COCTOSIHUM 00BEKTA, IIPOLIECCa UIIH SBICHUS
UCXOJHBIE TAHHBIE O COCTOSIHUM 00bEKTa
POMEXKYTOUHYIO HH(POPMAIHUIO, OTYHAOIIYIOCs [TPH PEIICHUHN 33a1a4l

Ykaxkute nH(OPMALMOHHbIE TEXHOJIOTHH 00111er0 Ha3Ha4YeHusl (0a30BbIe) (blOe-

pume 8apuanm u3 npeonoHCeHHbIX OMEemos)

[

I 0

TEXHOJIOTUM 00pabOTKH TEKCTOBOI MH(pOpMAIH
TEXHOJIOTUH pabOTHI B MHTEIUIEKTYAJIbHBIX CHCTEMaX
TEXHOJIOTMH 00paboTku rpaduyueckoil uHGopmau
TEXHOJIOTUH XPaHEHHsI U TIONCKa HH)OpMaIim
TEXHOJIOTUH YIIPABJICHUSI MaTEPUATHHBIMH TOTOKAMH
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[]

4.

TEXHOJIOTUH OyXTalITepPCKOro yyeTa

IToaroroBUTENLHBIM JTairl, BBINOJIHAEMBIA MMEePCOHAJIOM IIPHA UCITOJIB30BAHUU UH-

(hopManIMOHHOH CHUCTEMbl, BKJIIOYAET ONEPALUH... (8blOepume 8apuanm u3 npeoioHCeHHbIX

omeemoas)

Mmoo 0w R

S.

XpaHeHHe JOKYMEHTOB B BUJE apXUBHBIX J€J
CO6op ucxoaHoi nHGOPMAITIH
[ToaroroBKa OTYETHBIX TOKYMEHTOB
Peructparus uadopmMaiuu (3anuch) BO BXOAHBIX JOKYMEHTAX
XpaHeHue MPOMEKYTOUHOU HH(pOpMaIuu
BBoj ucxomnoit napopmanumn
| ACEF | BDF | BCF |

OCHOBHOM U 3aKJIIOYUTEIbHbIN 3TANbI KOMIIBIOTEPHOI 00pad0TKU HHpOPMALIMH

¢ MOMOIIBLI0 ABTOMATH3MPOBAHHOI cucTeMbl 00padoTku AaHHbIX (ACO/l) BKIIIOYaeT oOle-
paumu (8vlOepume 8apuanm u3 nPeoioNCeHHbIX OMBEemos)

MmO 0w

6.

Pacuer nokasarenei

BBox ncxomnoi nadopmauu

dopmupoBaHue pe3ynbTUPYIOIIEH HH(OpMaLUn
AHanu3 BbIXOJHON MH(pOpPMALIMK PYKOBOACTBOM
CoBeplIeHCTBOBAHHE aJITOPUTMA pacueTa MmoKa3aTesien

BBIBO,I[ PE3yjabTaTOB B BUJAC JOKYMCHTOB
| ACDE | BDE | ACF |

Ol'lpelleJ'[I/ITe nmocje10BaTe/JIbHOCTD onepaunﬁ, OCYHICCTBJAEMbBIX IIPH MOUCKE

uHopManum B 6a3e TaHHBIX (8bi0epume apuanm u3 NPeoloAHCEHHbIX OMEEnos)

A.
B.
YCIIOBHSIM
C.
D.
E.

7.

KoHTpob NMpaBUIIBHOCTH 3a1aHUS MH()OPMAIIMOHHOTO 3arpoca
Bribopka (¢punbrpanus/rpynnupoBaHue) HHPOpPMAIMK, OTBEYAIOIIEH 3a/laHHBIM

BBoa nunpopmannonHoro 3amnpoca
Boigaua ungopmaiuu, oTBEHaroIen 3amnpocy

Pacuet noka3zareneit
| CBDA | ACDE | CABD | EDFC |

Kakue npueMsbl BU3yaau3alnum 3JJeKTPOHHOM Ta0Iu1bl 00ece4nBaloT y100CTBO

NMPOCMOTPA U AHAJIM3a JaHHBIX Ta0IULBbI? (8b10epume apuanm uz NPeONIOHCEHHbIX 0OMEemos)

monNwy>

e

I T 0

9.

Pacuer moka3zarerneii.

3akperieHre J1eBO OOKOBOM IMIANKH TaOIHIIbI
Broa popmyi.

3akperieHre BepXHel Mankyu TabIuIbL.

3anuBKka (poHa CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HAYeHUe cipaBoYHUKOB B BJI? (svi6epume myorcuwiii omseem)
[ToaroroBka nHMGOpMaLIUU 11 PYKOBOAUTETIS.

ObecnieueHne OAHOPA30BOCTH BBOA JAHHBIX.

COop gaHHBIX ISl HAYUCIIEHUS 3apIUIaThl COTPYIHUKAM.

O6ecneyeHue 3anuThl HHGOPMAIIHH.

HNudopmauuonnslii 3anpoc npu padore ¢ B/ —310? (68010epume eapuanm u3 npeo-

JIOJHCEHHBIX omeemoe)

A.

Macka i1 BBOJla JaHHBIX.
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COBOKYITHOCTb KPUTEPHUEB TSI TOMCKA 3aIUCH.
YcnoBue puiabTpanuu JaHHBIX.
CoaepxumMoe CripaBOYHHKA.
| ABD | AZl | BC |

oaw

10. PaccraBbTe 10 MOPSAKY cleaylolnue cTaauu dTana «BBoa B geiictBue» uHpop-
MaunoHHbIX cuctem (I'OCT 34.601-90):
] IIpoBeneHue npeaBapUTEIbHBIX UCITBITAHUI
ConpoBoxIeHNE
OnbITHAs YKCILTyaTaIHs
[ToaroroBka nepconasna
[ToaroroBka o0bekTa k BHeApeHuto MC

(N I N R B

11. Kakas craaus Beinosnsiercs nepsoii (FOCT 34.601-90):
] ®opmupoBanue TpedboBanuii k 1C
1 ComnpoBoXxaeHuE

12. C nomompb10, KAKOH KOMaH/IbI 00ecIIeYnBaeTCsl pa3MelleHne Hayaja pa3jiesa Ha
HOBOW cTpanmnue? (gvlbepume sapuanm nymu u3 npeoioHCeHHbIX 0Meemos)

1 Pa3mertka ctpanuisl/Pa3peiBel/Pa3pbsiBel paznenos/Crnenyroas cTpaHuia

1 Pa3metka crpanuisl/OpueHtanus/ Anb00MHas

1 Pa3metka ctpanuisl/Pa3peiBel/Pa3psiBel crpanu/Crpanuia

1 Bcraska/llycras cTpanuia

13. Kakas rpynna KOMaH/ HCHOJIb3YeTCsl MPU OMNpedeeHNd U MepeonpeneeHuH
(hopMaToB 3aro10BKOB? (8blOepume sapuanm nymu u3 npeoyloHCeHHbIX 0mMeemos)

(1 I'maBuas /IUpudr

"1 TI'maBnas /Ctunu

1 BcraBka /Tekct

14. B03MOKHOCTH aBTOMATHYECKOIr0 OOHOBJIEHHSI ABTOCOOMPAEMOro OrJaBJIeHHS
(8b16epume sapuanm uz NPeOIONHCEHHbIX OMEEMO8
OOHOBIAETCS LETUKOM
He obHoOBIg€ETCA
OOHOBIIAIOTCS TOJIBKO HOMEpa CTPaHMII
Oo6HoBmNsIeTCS WPUQT U pa3Mep CUMBOJIOB
OOHoOBIIIETCS MIA0JIOH OTJIABICHHUS

| ABCB | CDE | ACE |

monNw>

15. UndopMauMoHHO-KOMMYHMKATHBHASL (PyHKIMS O0LIEHHUA 3aKII0YACTCH ... (6bl-
bepume HyJICHbIE BAPUAHMBL OTNEEMO08)

] B BOCHPHSTHU U IOHUMAHHUU JPYTrOTO YEJIOBEKa

1 B mo0oM BHJle 0OMeHa HHpOpMAIEeH MeXIY yYaCTHUKAMU OOIICHUS

] B peryJssiiuu NOBeACHUS U HEMOCPEICTBEHHON OpraHU3alii COBMECTHOM

] IesTeNbHOCTH JIOJIEH B MPOLIECCE UX B3aUMOICUCTBUS

[Tponiemypa Tekymero KOHTPOJISA U MPOMEKYTOYHOW aTTEeCTAIlMK OOYJArOIINXCS WHBAIN-
noB u ui ¢ OB3 mpoBoauTCs ¢ MCTIONB30BaHHEM (POH]IOB OIICHOYHBIX CPEJICTB, aIaTUPOBAHHBIX
K OTPaHUYCHUSIM UX 3JI0POBbS M BOCTIPUSITHS HHPOPMAIIMH, B TOM YHCJIE€ C UCIIOJIH30BAHUEM CIIe-
LHAAJTbHBIX TEXHUYECKUX CPEJICTB.
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/A podeccop O.A. Hukosaiiuyk
(noonucs) (3aHuMaemas O0IHCHOCMY) (uHuyuanl, pamunus)
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(noonuczs)

(3aHuMaemas OOAHCHOCMb)
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[IporpamMma paccMoTpeHa Ha 3acefaHuu Kadeapsl MPUKIATHON HHPOPMATHKH U JOKYMEH-
toBeneHuss «12» urons 2021 r., IIporokos Ne 10.

W.o0.3aB. kadeapoii

fg //7/ A.B. Poxun
A /ﬁ/, / //

Hacmoswas npoepamma ne modsxcem 6vimob 8ocnpouszéedena Hu 8 Kaxkoul hopme bes3 npedsa-
PUMENbHO20 NUCbMEHHO20 pa3peuieHus Kageopwvl-paspadomyuxa npozpammoi.
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