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I. LEJIM ¥ 3AJIAUM JUCLUILTUHBI (MO Y.JIS)

Heau: ChopmupoBaTh y 00yHAOMIMXCS ¢ OTPAHHYECHHBIMH BO3MOYKHOCTSIMHU 370POBbS
KOMIUIEKC TEOPETUYECKUX 3HAHUM W MPAKTUUYECKUX HABBIKOB, JOCTATOYHBIA ISl YIPABICHUS
MH()OPMAIIMOHHBIMU CUCTEMAMH OPTaHHU3AIHNH, TOCTHKEHUS €€ CTPATerHueCcKuX Ieliel, rpaMoT-
HOTO NMPUMEHEHHSI aBTOMATHU3UPOBAHHBIX M HEABTOMATU3UPOBAHHBIX WH()OPMAIMOHHBIX TEXHO-
Jorui, GOPMUPOBAHUS CUCTEMBI HHPOPMAITMOHHOTO 00CCIICUCHUS YITPABJICHUS.

3agaun:

1. ymeTh HISHTHPUIIMPOBATH PA3IMYHbBIC BUIBI HHPOPMAIIMOHHBIX CHCTEM M TEXHOJIO-
TH;

2. TIOHMMAaTh OCHOBHBIC BO3MOYKHOCTH W TCHICHIIMH PAa3BUTHS HHPOPMAIIMOHHBIX TEX-
HOJIOTHH W CHCTEM.

3. yMeTh NMPUMEHSATH TOJIYYCHHBIC 3HAHUS JJIs PEIICHUs THIOBBIX 3a7ad BBIOOpa H
MIPUMEHEHUSI THPOPMAIIMOHHBIX TEXHOJIOTUM U CHCTEM.

4. TIOHUMAaTh OCHOBHBIE KOHIICTIIIUH yIpaBlieHNs HHPOPMAITMOHHBIMUA CUCTEMaMH U
TEXHOJIOTUSIMU U YMETh MPUMEHSTh UX Ha MPAKTHKE.

5. HWMETh HaBBIKU MPOEKTUPOBAHUS 0a3bl JAHHBIX K KOHKPETHON WH(DOPMAITMOHHON CH-
cTeMe

Il. MECTO JMCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YueOHas mucuuIuinHa (MOIYJb) «AanTHBHBIE HH(OPMAIIMOHHBIE TEXHOJIOTHI OT-
HOCUTCA K 4YacTd, (opmMupyeMol yJacTHHKaMH OOpa3oBaTeNbHBIX OTHOIIEHWNH biok
1. Juctumumzel (MOysn) TIO BBIOODY.

JluctunauHa npeaHazHaveHa sl oJIydeHUs 3HaHUH U YMEHUH y 00yJaroniuxcs ¢ orpa-
HUYEHHBIMU BO3MOJKHOCTSIMH 3/I0POBbs B cpepe MpOEKTUPOBaHUSA, pa3padOTKH, BHEAPEHUS U
AKCIUTyaTallMl UH(POPMAIMOHHBIX CHUCTEM, YIPABJICHUS HUX JKU3HEHHBIM ITUKIOM U OTpabOTKH
MPAKTUYECKUX HAaBBIKOB B 00JIaCTH MHPOPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTUH.

2.2. JIns n3y4eHusl TaHHOW y4eOHOUW AMCIUIUTMHBI (MOJIYJIs1) HEOOXOAMMBI 3HAHUS, yMe-
HUS U HaBBIKH, (popMUpYyeMble MPEIIeCTBYIOIUMU TUCIUIUIMHAMU: UHPOpMATHKA.

2.3. [lepeuenp nocienyrOMKUX y4eOHBIX TUCIUILIAH, ISl KOTOPBIX HEOOXOAMMBI 3HAHUS,
YMEHUS U HaBBIKH, GOpMUpYEMbIe TaHHOU yueOHOM nucuuruinHoi: BKP.

I1l. TPEBOBAHMUSI K PE3YJIBTATAM OCBOEHUS JUCIHUIIJIMHBI

[Iporecc 0CBOCHMS NMUCHIUILIMHBI HAMpPaBJIeH Ha (OPMUPOBAHKE KOMIETCHITUHN (dJIEMeEH -
TOB cneayromux kommnereHiuii) B coorserctBuu ¢ ®I'OC BO u OIl BO no ganHomy HampasJie-
HHIO ITOATOTOBKU:

Ilepeyenb MIaHMPYEMBbIX Pe3yJIbTATOB 00y4YeHUs 10 JUCHHUILIMHE (MO1YJII0), COOT-
HECEeHHBbIX ¢ HHANKATOPAMM JOCTUKEHUSI KOMIIeTeHIHi

Nugukaropsl
Komnerenunus . Pe3yabTaThl 00y4yeHus
KOMIIeTeH Ui
VYK-1 CriocobeH ocymiecTBIsATh OcymiecTBisieT MOUCK, KPUTHUECKUI
MOMCK, KPUTUYECKUN aHATIN3 U YK-1.1 aHaJu3 ¥ CUHTe3 MH(opMaluu, He-
CHHTE3 HH(pOpMALIUH, TPUMEHATh 00X0AMMOH U1 peleHns IOCTaB-
CHCTEMHBIN MOJXO]T 7Sl peIIeHUs JICHHBIX 33734
MIOCTaBJICHHBIX 3a/1a4 [TpuMeHsieT CUCTEMHBIH MOAX0J A
VK-1.2 pelIeHHsI TOCTABICHHBIX 3a/1a4




IV. COAEP’) KAHME U CTPYKTYPA JUCIIUIIVINHBI

TPYI[OGMKOCTB JUCHUIINIMHBI COCTAaBJIACT 2 3a4ETHBIX CAUHUIIBI, 72 JyaCcoB, B TOM 4YUC-
7e 8 4acoB Ha KOHTPOJIb.

dopmMa NpOMEKYTOUYHON aTTECTALUN: 3a4€T.

4.1 Coz(epma}me JUCHMILUIMHBI, CTPYKTYPUPOBAaHHOE 10 TeEMaM, C YKa3aHHUEM BH/I0B
y‘leﬁHbIX 3aHSATHI M OTBEJEHHOI0 HA HUX KOJHYECTBA aKaJIeMUYECKHX YaCOB

Ounas ¢popma o0yuenust

Bunel yueOHoit paboThl, BKITIOUas

CaMOCTOSITENbHYIO paboTy 00y-
YAIOIIUXCS M TPYIOEMKOCTh
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Q 8 g H T = TOYHOM aTTecTa-
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Tema 1. UcTopust BO3HUKHOBE-

1 | Hus u pasBurus uHGOPMAIH- 6 2 2 4 YCTHBIH OITPOC

OHHBIX TEXHOJOTHH.

Tema 2. Ilporpammubie cpen-

CTBa MEPCOHAIBHBIX KOMIIBIO-

TEPOB I MOJb30BaTENICH i

2 epo ONIB30BATENEH C 6 2 2 4 CTHBII OIpOC
OrpaHUYEHHBIMH  BO3MOXKHO-

CTSIMH 3JIOPOBBSI.
Tewma 3. IlpukianHoe mpo-
rpammHoeobecniedenue. Tek- TECTBI, KOHTPOJIb-

3 | croBsle mporeccopsl At nonb- | 6 2 2 2 4 HbIe pabOoTHI, paK-
30Batelneil CorpaHUuYeHHBIMU THYECKHE 3aHATHSA
BO3MO)KHOCTSIMH 3/I0POBbSIL.

Tewma 4. TabamaHBIE TIPOLIECCO-
N TECTBI, KOHTPOJIb-

4 | PPUPATIONCH C OTpaHiTicH 6 2 2 4 HbIE PabOTHI, MPaK-
HBIMHU BO3MOXKHOCTSIMH 3]I0PO- THYECKHE 3aHSTHSL
BB
Tema 5. KoMmbeloTepHble CETH.

5 WHrepHer ans nonb3oBaTeneit 6 2 2 2 4 CTHBIH OIPOC
C OrPaHUYCHHBIMU BO3MOXKHO- y P
CTSIMU 3/I0POBBSI.

Tema 6. MudopmarmonHas

6 0€30I1aCHOCTD IS II0JI630Ba- 6 2 2 2 4 YCTHELE OOpOC

TeJel ¢ OrpaHUYCHHBIMU BO3-
MOYHOCTSIMH 37I0POBBSI.
Tema 7. [Ipodeccrona bHBIN,

COIIMAJIBbHBIN U dTUYECKUN

7 | KoHTeKCT nH(OPMAIIMOHHBIX 6 4 4 2 8 yCTHBIH OIpPOC
TEXHOJIOTHI IS JIIOAEH C
OrpaHU4YEeHHBIMH
BO3MO)KHOCTSIMH 3/I0POBbSIL.

[IpomexxyTrouHas aTTecTaIs
6 3a4€T
HToro uyacos 72 16 16 8 32




4.2 TInan BHeayIMTOPHOW CAMOCTOSITEJIbLHOI PaGOThHI 00yYaIOIIUXCA MO JUCHH-
ILINHE

|Cemectp| Haspauue pasnena, CamocrosiTenbHas pabota 00y4aroIuxcst | Ouenounoe | VYuebHo-




TEMBI

Bun camocTosTensHOM
pabotsl

Cpoku BbI-
TIOTHCHUS

3arpatsl
BPEMEHH
(dac.)

CpenCTBO

METOIUYECKOE
obecrieueHne
CaMOCTOSITEIbHOM
paboTsI

Tema 1. Uctopust
BO3HUKHOBEHUS U
pasButus uHpOpPMa-
LIMOHHBIX TEXHOJIO-
THUil.

Jl1s1 oBIIaieHNS] 3SHAHHSIMHA
YTCHHE TEKCTa Y4eOHOr0 I10CO-
Ousl, JOMOJIHUTENBHOM JIUTepaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
IO TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTA; BBIUCKU U3 TEKCTA; HC-
0JIb30BAHUE ayJHO- M BU/IE03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
u VHtepHera u 1p.;

JI1s1 3aKpenuieHust M CHCTeMa-
TH3aIHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKI[MH; COCTaBIICHUE
IUIaHA U T€3UCOB OTBETA; COCTAB-
JeHue TabJuI U1 CHCTeMAaTH3a -
MU y4eOHOro MaTepuana; oTBe-
ThI Ha KOHTPOJIBHBIE BOIIPOCHI;
HOJTrOTOBKA COOOLIECHHMIT K BBI-
CTYIUIEHHIO Ha CEMUHAPE;

Jl1st popMupoBaHus yMe-

HUIi: pelIeHHEe CUTYalOHHbBIX
3a1a4; pedIeKCHBHbIN aHATH3
npo(ecCHOHANIBHBIX YMEHHH C
HCITI0JIb30BAHHEM ay;mo- u BH-
JICOTEXHUKU U JP.

IToaroroBka K 3auety

1-2
yaeOHast
HeIemns

YCTHBIN
ompoc

WHTepHer,
9BC, DUOC

Tema 2. IIporpamm-
HblEe CpEICTBA MEPCO-|
HaJIbHBIX KOMIIbIOTE-
POB ISl TIOJIB30BATE-
Jel ¢ OrpaHu4YeH-
HBIMH  BO3MOXKHO-
CTSIMH 3/10pPOBbSL.

J1J1s1 oBJIaieHusI 3BHAHUSIMU .
YTEHUE TEKCTa y4eOHOro noco-
6usi, OMOJHUTENBHOM TUTEpaTy-
PBI: COCTaBJICHHE CXEM H TaOJIHIL
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBINUCKU U3 TEKCTa; HC-
HOJIb30BaHUE ayJHO- U BUIE03a-
nucei, KOMIbIOTEPHONW TEXHUKH
u MnTtepHera u ap.;

JI1s1 3aKpenJieHnsi H CHCTeMa-
TH3alHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKIIUH; COCTABJICHHE
IJIaHA U TE3HCOB OTBETA; COCTAB-
JeHue TabMuI 71 CHCTeMAaTH3a -
LUK y4eOHOro MaTepHana; oTBe-
ThI Ha KOHTPOJIBHbIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIICHHIO HA CEMUHAPE;

Jsi opmupoBanus yme-

HHIi: peleHne CHTYallHOHHbBIX
3a7a4; pedIeKCUBHBIA aHAIN3
npodecCHOHaNBHBIX YMEHUIT €
HCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHHUKH H JP.

ITonroroBka k 3aueTy

3-4
yaeOHast
HEJIeIst

YCTHBIN
ompoc

Nurepner,
3BC, DUO0C




Cemectp

HasBanue paznena,
TEMBI

CamocTosTensHas pa60Ta 06yqa101u1/1xc51

Bun camocTosTensHOM
pabotst

Cpoku BbI-
TIOTHECHUS

3arpatsl
BPEMEHH
(dac.)

OreHouHoe
CPEACTBO

Vuebuo-
METOAUYECKOE
obecrieueHne
CaMOCTOSITEIbHOM
paboTsI

Tema 3. IlpuknagHoe

porpaMMHOeo0ec-

nedenue. TeKCTOBBIE

MPOLIECCOPBI TS
MOJTB30BATENeH ¢
OrpaHUYEeHHBIMU
BO3MOYKHOCTSIMHU
3II0POBBSL.

Jl1s1 oBIIaieHNS] 3SHAHHSIMHA:
YTEHUE TEKCTa yueOHOro moco-
Oust, JOMOJIHUTENBHOM JIUTepaTy-
PBI: COCTaBJICHHE CXEM H TaOJIHI
IO TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIIUCKU U3 TEKCTA; HC-
HOJIb30BaHUE ayJHO- U BU/IE03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
u VHtepHera u 1p.;

JI1s1 3aKpenuieHust M CHCTeMa-
TH3alUU 3HAHUI: paboTa ¢ KOH-
CIICKTOM JIEKLIUH; COCTABJICHHE
IUIaHA M TE3HCOB OTBETA; COCTAB-
JeHue TabJuI s CHCTeMaTH3a -
[IUU y4eOHOro MaTepHaa; oTBe-
ThI Ha KOHTPOJIEHBIE BOIPOCHI;
HOJTrOTOBKA COOOILIECHHMIT K BBI-
CTYIUICHHIO Ha CEMUHAPE;

Jl1st popMupoBaHus yMe-

HUH: peleHne CHTYallMOHHbIX
3a1a4; pedIeKCHBHbIN aHATH3
npo(ecCHOHANIBHBIX YMEHHH C
HCITI0JIb30BAHHEM ay;mo- Hu BH-
JICOTEXHUKH U JP.

IToaroroBka K 3auety

5-6
yaeOHast
HeIems

TECThI, KOH-
TPOJIBHBIE
paboThl,
MPaKTHYECKUE
3aHSTHS

WHrepHrer,
9BC, DUOC

Tema 4. Tabnuunsie
MPOLIECCOPHI UISITIO-
JIeil ¢ orpaHuYeH-
HBIMH BO3MOYKHO-
CTSIMU 3JIOPOBBSI.

J1J1s1 oBJIaIeHNsI 3BHAHUSIMU .
YTEHUE TEKCTa y4eOHOro noco-
6ust, TOMOIHUTENbHOM TUTEpaTy-
PBI: COCTaBJICHHE CXEM H TaOJIHIL
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBINUCKU U3 TEKCTa; HC-
HOJIb30BAaHUE ayTHO- U BUIE03a-
nuceil, KOMNbIOTEPHON TEXHUKH
u MnTtepHera u ap.;

JI1s1 3aKpenJieHusi i cucTeMa-
TH3alHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKIIUH; COCTABIICHHE
IJIaHA U TE3HCOB OTBETA; COCTAB-
JeHue TabMuI 71 CHCTeMAaTH3a -
LUK y4eOHOro MaTepHana; oTBe-
ThI Ha KOHTPOJIBHbIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIJICHHIO Ha CEMUHAPE;

Jsi opmupoBaHus yme-

HHIi: peleHne CHTyallHOHHbBIX
3a1a4; pedIIeKCUBHBIH aHAIN3
npodecCHOHANBHBIX YMEHUIT €
HCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHUKH H JP.

ITonroTtoBka k 3aueTy

7-8
yaeOHas
HEJIeIsI

TECTHI, KOH-
TPOJIBHBIE
padoThl,
PaKTHIECKHE
3aHSATHS

Nurepner,
3BC, DUOC




Cemectp

HasBanue paznena,
TEMBI

CamocTosTensHas pa60Ta 06yqa101u1/1xc51

Bun camocTosTensHOM
pabotst

Cpoku BbI-
TIOTHECHUS

3arpatsl
BPEMEHH
(dac.)

OreHouHoe
CPEACTBO

Vuebuo-
METOIUYECKOE
obecrieueHne

CaMOCTOSITEIbHOM

paboTsI

Tema 5. Kommbto-
TepHble cetu. UH-
TEPHET ISl TI0JIb30-
BaTeneil ¢ orpaHu-
YCHHBIMHU BO3MOYKHO-
CTSIMH 3]IOPOBBSL.

Jl1s1 oBIIaieHNS] 3SHAHHSIMHA:
YTEHUE TEKCTa yueOHOro moco-
Oust, JOMOJIHUTENBHOM JIUTepaTy-
PBI: COCTaBJICHHE CXEM H TaOJIHI
IO TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIUCKU U3 TEKCTA; UC-
HOJIb30BaHUE ayJHO- U BU/IE03a-
nuceil, KOMIbIOTEPHOW TEXHUKH
u VHtepHera u 1p.;

JI1s1 3aKpenuieHust M CHCTeMa-
TH3alUU 3HAHUI: paboTa ¢ KOH-
CIICKTOM JIEKLIUH; COCTABJICHHE
IUIaHA M TE3HCOB OTBETA; COCTAB-
JeHue TabJuI s CHCTeMaTH3a -
MU y4eOHOro MaTepHaa; oTBe-
ThI Ha KOHTPOJIEHBIE BOIPOCHI;
HOJTrOTOBKA COOOILIECHHMIT K BBI-
CTYIUICHHIO Ha CEMUHAPE;

Jl1st popMupoBaHus yMe-

HUH: peleHne CHTYallMOHHbIX
3a1a4; pedIeKCHBHbIN aHATH3
npo(ecCHOHANIBHBIX YMEHHH C
HCITI0JIb30BAHHEM ay;mo- Hu BH-
JICOTEXHUKH U JP.

IToaroroBka K 3auety

9-12
yaeOHast
HeIems

YCTHBIN
ompoc

WHrepHrer,
9BC, DUOC

Tema 6. Uudopma-
LIMOHHAsA Oe3orac-
HOCTb JUIS IOJIb30Ba-
TeJei ¢ OrpaHUYEH-
HBIMH BO3MOXKHO-
CTSIMU 3JIODPOBbSL.

J1J1s1 oBJIaIeHNsI 3BHAHUSIMU .
YTEHUE TEKCTa y4eOHOro noco-
6ust, TOMOIHUTENbHOM TUTEpaTy-
PBI: COCTaBJICHHE CXEM H TaOJIHIL
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBINUCKU U3 TEKCTa; HC-
HOJIb30BAaHUE ayTHO- U BUIE03a-
nuceil, KOMNbIOTEPHON TEXHUKH
u MnTtepHera u ap.;

JI1s1 3aKpenJieHusi i cucTeMa-
TH3alIHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKIIUH; COCTAaBIICHHE
IJIaHA U TE3HCOB OTBETA; COCTAB-
JeHue TabMuI 71 CHCTeMAaTH3a -
LUK y4eOHOro MaTepHana; oTBe-
ThI Ha KOHTPOJIBHbIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIJICHHIO Ha CEMUHAPE;

Jsi opmupoBaHus yme-

HHIi: peleHne CHTYallHOHHbBIX
3a1a4; pedJIeKCUBHBIH aHAIN3
npodecCHOHANBHBIX YMEHUIT €
HCIIONB30BAHHEM ayJHO- U BU-
JCOTEXHUKH H JP.

ITonroTtoBka k 3aueTy

13-16
yaeOHas
HEJIeIsI

YCTHBIN
ompoc

Nurepner,
3BC, DUOC




CamocrosTenbHas paboTa 00yJIarOIITIX Csl YuebHo-
H METOAUYECKOE
a3BaHUe pas3jena, . 3arpatei| OneHouHoe
Cemectp Bun camocTosTensHOM Cpoku BbI- obecrieueHue
TEMBI BpPEMEHHU| CPEACTBO .
paboThI TIOJTHEHUSI (aac.) CaMOoCTOSATEIbHON
' paboTsI
Tema 7. Hpoq)eccno- Jliist oBJ1a/IeHAsi 3SHAHUSIMH!
HaJIbHBIIL, COIUANb- YTEHHE TEKCTa yqeﬁﬂ?ro oco-
o o 61/[5{, JOIOJIHUTEIIbHOU JINTEPATY -
HBbIM 1 STUYCCKUU PbI: COCTAaBJIEHUE CXEM U TaGJ’II/ILI
KOHTCKCT I/IH(l)OpMa- 10 TEKCTY, KOHCIICKTUPOBAHUEC
[IMOHHBIX TEXHOJIO- |TCKCTa; BBIIIMCKH U3 TEKCTa; UC-
FI/Iﬁ TUTSt JIIOI[eP'I C IIOJIb30BAHUE ayAnO- U BUA€03a~
nuceil, KOMIbIOTEPHOW TEXHUKH
OTpaHUYEHHBIMU S T——
BO3MOXHOCTAIMHU Jl1s1 3aKpenJieHusi ¥ CHCTeMa-
3JI0pOBBSL. TH3alUU 3HAHUI: paboTa ¢ KOH-
CIICKTOM JICKIUH, COCTaBJICHHUE
IJlJaHa ¥ TE3UCOB OTBETA; COCTaB- 17-18 CTHI)II\/'I I/IHTe HET
6 JeHue TabJuI s CHCTeMaTH3a - yqe6Ha$1 8 y P >
MU y4eOHOro MaTepuana; oTBe- Oo1pocC 3BC, ONOC
Thl HA KOHTPOJIBHBIC BOIIPOCHI; Heﬂenﬂ
MOATOTOBKA COOOIICHHIA K BbI-
CTYIUICHUIO Ha CEMUHAPE;
Jas popmupoBanus yme-
HUH: peleHne CHTYallMOHHbIX
3a1a4; pedIeKCHBHbIN aHATH3
npo(ecCHOHANIBHBIX YMEHHH C
HCITI0JIb30BAHHEM ay;mo- Hu BH-
JICOTEXHUKH U JP.
IToaroroBka K 3auety
OO6mast TpyI0€MKOCTh CaMOCTOSATENILHOM pabOTHI IO IHC- 72
UTUTAHE (Jac)
N3 HuX 00beM caMOCTOSITEIFHOM padOTHI € MCMOJIb30Ba-
HHUEM 3JIEKTPOHHOT0 00y4YeHUs M JUCTAHIMOHHBIX 00pa- 72
30BaTEeJbHBIX TEXHOJIOTHH (Uac)
Broxxer BpeMeHH caMOCTOATEILHOM padoThl, Mpeay-
CMOTPEHHbIH YU4eOHBIM IJIAHOM /ISl IAHHOM JUCIUTLIIN- 72
HBbI (Uac)

4.3 Conep:xkanue yueOHOro MaTrepuajia

TpynoemMKocCTh 2
JTUCITUTIIIUHEI (3.€.)
HaumenoBanue oc- | Tema 1. Mcropusi BO3HHKHOBEHHSI M Pa3BHUTHA HH(OPMANMOHHBIX
HOBHBIX Pa3/IeJIOB | TEXHOJIOTHIi.
(Moymeit) [Tonsarue "undpopmannoHueie TexHosoruu". Mctopus pa3sutus uHOD-

MAaIMOHHBIX TeXHOIOTUH. CoBpeMeHHbIE BU/Ibl HHPOPMAIIMOHHBIX TEXHO-
aoruil. CocTaB M CYLUIHOCTh COBPEMEHHBIX MH(MOPMALMOHHBIX TEXHOJIO-
TUH.

Tema 2. IlporpaMMHBbIe cpeIcTBA MEPCOHAJbHBIX KOMNbIOTEPOB s
JIIOJIe ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMHU310POBbSI.
Knaccugukanuss nporpaMMHBIX CPEJCTB MEPCOHAIBHBIX KOMIIBIOTEPOB:
CHCTEMHBIE€ NPOTPaMMBbl, MHCTPYMEHTAJIbHbIE MPOTPaMMBbl, MPUKIATHbIC
nporpammel. Omnepanonnsie cuctembl (OC). Tlonsatue, ¢ynkuuu. Oc-
HOBHBIE THIIbI ONIEPALIUOHHBIX CUCTEM.

Tema 3. IlpukaagHoe nmporpamMHoe odecnedeHue. TexkcTroBbie mpo-
neccopbl s MOJb30BaTesell ¢ OrPAHMYECHHBIMH BO3MOKHOCTSIMH
310POBbSI.

Wnrepdeiic nporpamm MS Office u OpenOffice. Hactpoiika mapamerpos
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mporpamMmbl. YCTaHOBKa mapamMeTpoB cTpaHuipl. opmaTrpoBanue abd3a-
11a 1 cuMBOJIOB.Criricku, pasHoBUHOCTU. Co3/tanue U 0(OPMIICHHE CITHC-
koB.Co3manue Tabnui B JokyMeHTax. @opMaTHpoBaHue JaHHBIX B TaOJIH-
nax. CopTupoBKa JaHHBIX B TaONHMIax. BerunciaeHus ¥ MOCTpOCHUE AHa-
rpamm.

Crunm v ux ucCHojip30BaHue Npu oGopMIIeHUH JOKYMEHTOB. BeraBka u
BCTpauBaHue OOBEKTOB. BcTaBka M pelakTHpPOBAHME MaTEMaTHYECKUX
BEIpaKeHUH 1 popmyn. Penakropsr hopmyn MS Equcation.

Tema 4. Tadiu4HbIe NpoLecCOPHI LI JHAeH ¢ OTPAHNYECHHBIMHU BO3-
MO’KHOCTSIMH 3/10POBbS.

Unrepdeiic nporpamm MS Office u Open Office. PaGouas xuura, ee
cTpykTypa. [lonsaTus nuanazona u tadbnuusl (cnucka) anst MS Excel. Ax-
pecanus sYeeK M Iruana3oHoB (OTHOcUTENnbHas U abcomtoTHas). [Ipucsoe-
HUE UMEHHU sueiKe, nuarnas3ony, tabmuie. Tumsl JaHHBIX (YUCIa, TEKCTHI,
Joru4eckue naHHele, Gopmynsl). dopmaTupoBaHue AaHHBIX. YHcIoBbIE
dbopmatsl. YcnoBHoe popmatupoBanue. Beoa popmyi. OyHKIIUN Kak Orie-
panabl popmyn. Knaccudukamms dynxuuit. Mactep ¢ynkuuid. Bnoxen-
Hble QyHKIUHU. J[eWCTBHUS HAI CONEPKUMBIM siueek (pelakTHpOBaHHUE, KO-
MMpPOBaHKE, IEPEMEIICHHE, YIaICHUE).

Tema 5. Komnbiorepubie cetu. MHTepHeT U1 M0JIb30BaTeJIeld ¢ orpa-
HUYEeHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI.

Ha3znauenmne xommbrotepHbix ceteit. Kmaccudukamus cereit. JlokanpHbIE
CEeTH, peruoHanbHble, riaodanbHble. [IpoTokonbl nepenaun aaHHbIX. Jlo-
KaJibHbIE ceTH. TOMOJIOTMU MOCTPOEHUS JIOKAIbHBIX ceTed. OIHOpaHro-
Bble M HEpapXuUyeckue JOoKalbHble ceTu. OpraHusanus U 0COOEHHOCTH
oaHOpaHTOBBIX cerei. Kanamer cBsi3u. Mepapxwueckue ceru. PabGouwme
CTaHIIMH, CEPBEPBI, KaHAJIbI CBSI3U, CETEBOE 00Oy I0BaHUE (CETEBbIE aIar-
Tepbl, KOHLIEHTPATOPbI,KOMMYTATOPBI, IILTIO3bI).

Tema 6. UndpopmanmonHasi 6€3011aCHOCTD /1JIf MOJIb30BaTeJIeil ¢ orpa-
HUYEeHHbIMHU BO3MOKHOCTSIMH 3/10POBbSI.

NudopmanronHas 6e30MacHOCTb U €€ COCTaBIsIoNINe. YTrpo3bl Oe3zomnac-
HOCTH MH(pOpMalMu U uX Kiaccupukanusa. 3aKkoHoaaTenbHble akThl Poc-
cuiickoii @exepanyy, perylupyroliue NpaBoBbIE OTHOUIEHHUS B cdepe
UHGOPMAIIMOHHOM 6€30IaCHOCTH U 3alllUThl TOCYAapCTBEHHON U KOMMeEp-
YecKOM TaliHbl. AIIMUHUCTPATUBHAS U YTOJIOBHAsE OTBETCTBEHHOCTh B UH-
dhopmarmonHoi chepe.

Tema 7. IIpodeccuoHaNbHBIA, COMUAIBHBIA M 3THYECKHH KOHTEKCT
HH(OPMAIMOHHBIX TEXHOJIOTHIl JIfl JIIo/leil ¢ OrpaHUYeHHBIMH BO3-
MOKHOCTSIMU 310POBbSI

Nudopmarnus kak BakHEUIHid pecype pa3Butus obuiectBa. Mupopmaru-
3anus obmectBa. Haronansueie nHbopManmonnslie pecypesl. Mapopma-
IIUOHHBIE MPOAYKTHl U YCIAYrd. PHIHOK MH(MOPMALMOHHBIX MPOAYKTOB U
yenyr. UndopmaninoHHble TeXHOIOTUU B 00pa3oBaHuU. J[MCTaHIIMOHHbBIE
00pa3oBaTelbHbIE TEXHOJIOTUU

DOopMBI TEKYILETO
KOHTPOJIA

YCTHBIﬁ OIIpOC, TECThbI, KOHTPOJILHLIC pa6OTBI,
MPAKTUYCCKUC 3aHATUA

dopma npomexy-
TOYHOU aTTeCTaluu

3a4cT
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4.3.1. IlepeyeHb CEMMHAPCKUX, IPAKTHYECKUX 3aHATHII U J1a00PATOPHBIX padoT

o4Has (popMa 00ydyeHHs

Ne pazne- pr)l((:;hgc)o c g E =
No JIa ¥ Te- HanmMeHoBaH#e CEMHHAPOB, 5 == S E
i MBI [IUC- | MPAKTHYECKUX M JJaOOpaTOPHBIX qcero U3 Hix ° % S e
LUITAHB pabor acos TIPaKTHYECKas = & 2 5
(mozyssi) HOJrOTOBKA © & 2
HWcropust BOSHUKHOBEHHUS 1
1 1 pa3sBUTHA MH(OPMALIHOHHBIX 2 YCTHBIH OMpOC VK-1
TEXHOJIOT WA,
[IporpammHBle  cpencTBa
HIEPCOHAIIBHBIX KOMITBIOTE-
2 2 pOB s TONb30BaTeNeH ¢ 2 YCTHBIH OIpOC VK-1
OIrpaHUYCHHBIMU BO3MOXK-
HOCTAMU 310POBbA.
[TpuxiagHOE MporpaMMHOE TECTH, KOHTPOIT-
obecneuenue. TekcToBbIe ’ 6
3 3 TIPOLIECCOPHI U MONTb30Ba- 2 HBIC PabOTHI, VK-1
TeJNed COrpaHUYEHHbIMU Hpi‘;ﬂgﬁi{me
BO3MOXHOCTAMMU 3/I0POBbA.
TabnyHble NPOLECCOPHI I TECTBI, KOHTPOJIb-
4 4 JIIOZIEN ¢ OTPaHMYEHHBIMU BO3- 2 HbIE paboThI, VK-1
MOYKHOCTAIMH 3J10POBbSL. [PaKTHYECKHE
3aHATHS
Kommnsrorepusie cetu. Un-
TEPHET IS MOJIb30BaTENEH .
5 5 C OrpaHMYEHHBIMHU BO3- 2 YCTHBIIT OTpoc VK1
MOYKHOCTSIMH 3JI0POBbSI.
Wudopmanmonnas 6e3omac-
6 6 HOCTB JIJI TIOJIB30BaTEIIEH C 2 YCTHELE Ompoc VK-1
OrpaHUYEHHBIMH BO3MOKHO-
CTSIMH 3JI0POBBSL.
[podeccronanbhblii, corm-
aJIbHBIA U 3TUYECKUI KOH-
7 7 TEKCT MH(POPMALIMOHHBIX 4 yCTHEL Ompoc VK-1
TEXHOJIOTUH IS JIFOIEH ¢
OrpaHUYEHHBIMH
BO3MOJKHOCTSIMH 3/I0POBBSL.
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IIporpammuble  cpencTBa
MEPCOHANBHBIX KOMIIBIOTE-
pOB Ui TOJIb30BaTENel C 2
OTPaHUYEHHBIMHU BO3MOXK-
HOCTSIMU 3/I0pPOBbSL.

VK-1

YCTHBIH OIIPOC

[Ipuknagnoe mporpaMMHOe
obecriedeHue. TeKCTOBBIC
MIPOIIECCOPHI TS IOJTB30Ba-
TeNel corpaHnyeHHbBIMU
BO3MOXKHOCTSIMH 3JIOPOBBSL.

TECTBI, KOHTPOJIb-

2 HBIE pabOoTBHI,

MPaKTHYECKUE
3aHATHS

YK-1

Tabnu4HbEIe IpoLECCOpB LS
Jr0JIeH ¢ OrpaHUYCHHBIMU BO3- 2
MOYKHOCTSIMH 37I0POBbSI.

TECTHI, KOHTPOJIb-
HBIE pabOoTBHI,
MPaKTHYECKUE
3aHATHS

YK-1

Komnsrorepasie cetu. Un-
5 5 TEpHET JUIs MOJIb30BaTeIeH 2
C OrpaHMYEHHBIMU BO3-
MOYKHOCTSIMU 370POBBSL.

YK-1

YCTHBIH OIIPOC

WNudopmanmonnas 6e3zomac-
6 6 HOCTB ISl IOJIB30BATENEH C 2
OIr'paHUYCHHBIMU BO3MOXKHO-
CTSAMU 310POBbA.

YK-1

YCTHBIH OITPOC

[TpodeccronanbHblii, conu-
aJIbHBIN U 3TUUYECKUI KOH-
TeKCT MH(POPMAIOHHBIX 2
TEXHOJIOTHIA JIJIs1 JIFOJIeH C
OrpaHU4YeHHBIMU
BO3MOKHOCTSIMH 3/I0POBbS.

YK-1

YCTHBIH OITPOC

4.3.2. Ilepevyennb TeM (BONPOCOB), BLIHOCMMBIX HA CAMOCTOSITE/IbLHOE H3YyUYeHHE CAMO-
CTOATEILHOM padoThI CTYAEHTOB

No Tema 3agaHue Popmupyemas NJAK
/1 KOMIIETEHIUS
1 [IpodeccrnonanpHbIH, cO- NudopmanmoHHbIi YK-1 YK-1.1
[UANbHBIN U 3THYECKUH TTOYICK;
KOHTEKCT HH(OpMaInoH- pedIeKCUBHBIM  aHAIH3
HBIX TEXHOJIOTHH IS JIFO- poeCCHOHANIBHBIX yMe-
JIel ¢ OrpaHUYEHHBIMU HUH
BO3MOJKHOCTSIMH 3710PO-
BbSL.

4.4, MeroauyecKue YKa3aHHUS MO OPraHU3alHN CAMOCTOSITEIbHONH PadoThl CTYy/deH-
TOB

CamocrosTenbHas paboTa CTYI€HTOB BceX (GOpPM M BUIOB 00yueHUs SIBISETCA OJHUM M3
00s13aTeNIbHBIX BUJIOB 00pa30BaTeIbHON JEATEIBHOCTH, 0OeCIeunBarollel peanusanuio Tpedo-
BaHuil denepanbHbIX TOCYIapCTBEHHBIX CTAaHAAPTOB BBICIIETO MPO(ecCHOHAIBHOTO 00pa3zoBa-
Hus. CornacHo TpeOGOBaHUSIM HOPMATHBHBIX JIOKYMEHTOB CaMOCTOSITEIbHAs paboTa CTYAEHTOB
ABIIsIETCS 00s3aTEIbHBIM KOMIIOHEHTOM 00pa3oBaTeIbHOro Mpolecca, Tak Kak OHa oOecreunBa-
€T 3aKperyIeHHE MOJTy4aeMbIX Ha JEKIIMOHHBIX 3aHATUAX 3HAHUN ITyTeM MPUOOPETEHUsI HaBBIKOB
OCMBICTICHUS M PACIIMPEHUS UX COJIEp)KaHMs], HABBIKOB PEIICHUS aKTyaJbHBIX MpolieM Gopmu-
pOBaHUs OOIIEKYIbTYPHBIX U MPO(GECCHOHATIBHBIX KOMIETEHIMH, Hay4YHO-UCCIIeI0BaTEeIbCKON
JeATeNbHOCTH, MOATOTOBKM K CEMUHapaM, Ja0opaTOpHBIM paboTaM, cllaue 3a4yeToB M HK3ame-
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HoB. CamocrosTenbHas paboTa CTyJICHTOB MPEACTABIACT COO0M COBOKYIMHOCTh ayIUTOPHBIX H
BHEAYAUTOPHBIX 3aHATUH U paboT. CamocTosaTenpHas paboTa B paMKax 00pa3oBaTeIbHOTO MpPO-
1ecca B By3€ pellaeT cleyoline 3a1auu:

— 3aKpeIvieHHe U pacIIupeHUe 3HAHUM, yMEHHH, TOJIY4YEeHHBIX CTYJICHTAaMH BO BpeMs
ayJUTOPHBIX U BHEAYJUTOPHBIX 3aHITUH, IPEBPAILICHHE UX B CTEPEOTHUIIBI YMCTBEHHON U (H3H-
YEeCKOH JIEATCILHOCTH;

— TpHOOpeTeHUE TOTIOTHUTEIFHBIX 3HAHUNA M HABBIKOB 10 JUCIHILIMHAM Yy4eOHOTO
TUTaHa;

— ¢opmMHupoBaHME H pa3BUTHE 3HAHWKW W HABBHIKOB, CBS3aHHBIX C HAay4HO-
HCCIIEI0BATEIILCKOM JIESTETbHOCTBIO;

— pa3BUTHE OPHEHTAIlMM W YCTAaHOBKM Ha KadyeCTBEHHOE OCBOCHHE 00pa3oBaTeIbHOM
IPOTpaMMBEI;

— pa3BUTHE HABBIKOB CAMOOPTaHHU3AINH;

— (dopMUpOBaHHE CaMOCTOATEIFHOCTH MBIIIJICHHS, CIIOCOOHOCTH K CaMOpa3BUTHIO, Ca-
MOCOBEPIICHCTBOBAHHIO U CAMOPEATH3AIINH;

— BBIpa0OTKAa HaBBIKOB A(P(PEKTUBHON CaMOCTOSTENBbHON MpodeccunoHalIbHON TeOopeTH -
94EeCKOH, MPAKTHUECKOW U YIeOHO-UCCIIeIOBATEIbCKON AEATEIHHOCTH.

IoaroroBka k Jjekuuu. KaduecTBO OCBOCHHWsS coNEpKaHHsS KOHKPETHON IUCIUTUINHBI
MIPSIMO 3aBHCHUT OT TOTO, HACKOJIBKO CTYJICHT caM, Oe3 BHEIITHETr0 MPUHYKIEHUS (GOPMUPYET Y ceOs
YCTAaHOBKY Ha TOJyYeHHWE Ha JICKIHMAX HOBBIX 3HAHWH, JOTOJHSIOMUX YK€ HUMEIOIINECs IO
TaHHOM TUCHHILINHE. BpeMs Ha OArOTOBKY CTY/ICHTOB K JIBYXYaCOBOM JICKITMH 110 HOPMaTHBaM
cocrasigeT He MeHee 0,2 yaca.

IMoaroroBka K mpakTH4YecKoMY 3aHATHIO. [I0IroTOBKa K MPAaKTUYECKOMY 3aHSITHIO
BKJIIOYAET CIIEAYIOIINE 3JIEMEHThl CaMOCTOSATEILHON JEeATEeNbHOCTH: YETKOE MPEICTaBICHHE 1ie-
JM U 3371a4 €ro MPOBEJCHMS; BbIICJICHUE HABBIKOB YMCTBEHHOH, aHAJIMTUYECKON, HAy4HOH Jiesi-
TEBHOCTH, KOTOpbIE CTaHyT pe3yibTaToM mpejicrosiueil paboTbl. BelpaboTka HaBBIKOB OCYy-
IIECTBISETCSA C MOMOUIbIO MOJTY4YE€HUsI HOBOM MHpOpManMU 00 M3y4aeMbIX Ipoleccax M ¢ IHo-
MOIIBIO 3HAHUSA O TOM, B KaKOI CTENEHU B JAHHOE BPEMs CTYIEHT BJIAJICET METOJAaMH UCCIIEN0-
BaTEJIbCKON JIESATEIbHOCTH, KOTOPBIMH OH CTaHET IOJb30BAaThCsA Ha IMPAKTHUYECKOM 3aHSATHM.
[ToaroToBka K MpakTUYECKOMY 3aHITHIO HEpeaKo TpedyeT moadopa marepuana, JaHHbIX U CIe-
[IUAJIHBIX MCTOYHHUKOB, C KOTOPBIMH IPEACTOUT ydyeOHas pabora. CTyneHTb! TOJDKHBI JjoMa
MOJATOTOBUTH K 3aHATHIO 3—4 npumepa GOpMyJINPOBKH TEMBbI UCCIIEA0BAHMS, IPEJCTABICHHOTO B
MOHOTpa(UsIX, HAYYHBIX CTAThAX, OTYETaX. 3aT€M OHMU CaMOCTOSITEIbHO OCYLIECTBISIOT MOUCK
COOTBETCTBYIOLIMX MCTOUYHUKOB, OINPEICIAIOT AKTYaJlbHOCTh KOHKPETHOI'O HCCIIENOBAHUS IPO-
LIECCOB U SIBJICHUH, BBIAEISAIOT OCHOBHBIE CIIOCOOBI JIOKA3aTeNbCTBA ABTOPAMHU HAay4HBIX paboT
LIEHHOCTH TOTO, YeM OHM 3aHUMAlOTCs. B Xo/1e caMoro npakTHuecKoro 3aHsATHsI CTYAEHTHI CHa-
yaja NpeCTaBIsAI0T HaiJIeHHbIC UMM BapuaHThl (OPMYJIUPOBKH aKTYaJlbHOCTH HMCCIEIOBAaHMUS,
00CYX/1al0T UX U 0OOCHOBBIBAIOT CBOE MHEHME O HAaWJIydllleM BapuaHTe. BpeMs Ha mOAroToBKYy
K [IPAaKTUYECKOMY 3aHATHIO 110 HOpMaTHBaM cocTaiisieT He MeHee 0,2 yaca.

IToaroroBka k ceMuHapcKoMy 3aHATHIO. CaMOCTOSITENIbHAs MOJArOTOBKA K CEMUHApy
HanpapjeHa: Ha Pa3BUTUE CIIOCOOHOCTH K YTEHUIO HAyYHON M MHOM JMTEpaTyphbl; HA TIOUCK JI0-
MOJIHUTETBHON MH(pOpManny, NO3BOJISIONIEH Ty0oke pa3oOpaTbcss B HEKOTOPBIX BOINpOcax; Ha
BbIJIEJIEHUE NPH paboTe ¢ Pa3HBIMU UCTOUHUKAMHU HEO0OX0AUMOM MHpOpMaLUU, KOTOpas Tpeody-
eTcs AJIs MOJIHOTO OTBETa Ha BOMPOCHI IUIaHA CEMHHAPCKOTO 3aHATHSA; Ha BBIPAOOTKY YMEHMS
MIPaBUJIBHO BBIMKMCHIBATh BBICKA3bIBAaHHMS aBTOPOB W3 MMEIOLIUXCS HWCTOYHMKOB HMH(OpMaIum,
ogopMIATh UX MO0 OuOIMOrpaduUecKuM HOpPMaM; Ha pa3BUTHE YMEHHs OCYILECTBIIATh aHAIIN3
BBIOpaHHBIX MCTOYHMKOB MH(OPMALMU; HA HNOJArOTOBKY COOCTBEHHOTO BBICTYIJIEHHS MO 00-
CyXJIJaeMbIM BOIIpOocaM; Ha ()OPMHUpPOBAHME HABBIKA ONEPATUBHOIO pearupoBaHMs Ha pPa3HbIE
MHEHHSI, KOTOpPbIE MOT'YT BO3HHUKATh NMPHU OOCYKJICHUH TE€X WU MHBIX HAyYHBIX MpolieM. Bpems
Ha MOATOTOBKY K CEMHUHApy [0 HOpMaTHBaM cocTaBiisieT He MeHee 0,2 yaca.

IToaroroBka Kk KOHTPOJIbHOI padote. KoHTposbHast paboTa Ha3HAYaeTCs MOCIE U3yde-

13



HUS ONPEIECIICHHOTO pa3zena (pa3/ienoB) MUCIUILIUHBI U MPEACTaBIsET CO00M COBOKYITHOCTH
pa3BepHYTHIX MUCHMEHHBIX OTBETOB CTYICHTOB HA BOIPOCHI, KOTOPHIE OHH 3apaHee MOTyJ4aroT
oT npernoaaBareis. CaMocTosTeIbHAs TOATOTOBKA K KOHTPOJIBHON paboTe BKIIOYAET B CEOSI: —
M3Y4YCHHE KOHCIICKTOB JICKITUH, PACKPHIBAIOIIUX MaTepUall, 3HaHUE KOTOPOTO MPOBEPSETCS KOH-
TPOJBHOU pabOTOM; MOBTOPEHUE YIeOHOTO MaTepualia, MOJy4YeHHOTO MPH MOATOTOBKE K CEMU-
HapCKUM, TPAKTHYECKAM 3aHATHSIM M BO BPEMs WX TPOBEICHUS; M3YYCHHE OTIOJHUTCIHHOMN
JUTEPATYPhI, B KOTOPOH KOHKPETH3UPYETCS COJEPKaHUE MPOBEPSIEMBIX 3HAHUMN; COCTABJICHUE B
MBICJIEHHOU (hopMe OTBETOB Ha TIOCTABJICHHBIC B KOHTPOJILHOU paboTe BOMPOCHL; GopMHUpOBa- HUE
MICUXOJIOTUYECKON YCTAHOBKH Ha YCIIEIIHOE BHITIOJTHCHHUE BCEX 3a/IaHni. Bpems Ha moro- TOBKy
K KOHTPOJILHOM paboTe M0 HOpMATHBaM COCTABIISET 2 4aca.

IMoaroroBka k 3auery (B TOM uncie K AUPPEPEHINPOBAHHOMY MIPH OTCYTCTBHH JK3a-
MeHa 1o jgucnuiuinae). CaMoCTosATeNIbHAS TIOITOTOBKA K 3a4€Ty JOJDKHA OCYIIECTBIIATHCS B Te-
4eHune Bcero cemectpa. [ToAroToBka BKIIFOUAET CICAYIONINE JCHCTBUS: MMEPEUUTATH BCE JICKIUH,
a TaKKe MaTepHaJIbl, KOTOPHIC TOTOBHIIMCh K CEMHHAPCKUM W TIPAKTHYECKUM 3aHSATHSM B TeUe-
HUE CEMECTpPa, COOTHECTH ATy MHPOPMAIIHUIO C BOIIPOCAMH, KOTOPBIC JAHBI K 3a4eTy, €CJIH WH-
(opMalvy HEOCTAaTOYHO, OTBETHI HAXOAT B MPEAJI0KEHHOM IpenoaaBareneM auTeparype. Pe-
KOMEH/TYeTCS JIeJIaTh KpaTKue 3amucH. BpeMsi Ha TOATOTOBKY K 3a4eTy [0 HOPMAaTHBaM COCTaB-
JII€T HEe MeHee 4 JacoB.

®opMbl BHEAYTUTOPHOM CaMOCTOATEIbHON padoThI

IMoaroroBka nokaana llenb camocTosTeTLHON pabOTHI: pacUIMpEeHUE HAYYHOTO KPYTo-
30pa, OBJIQJICHWE METOJaMH TEOPETUYECKOTO WCCIECAOBAHUS, PA3BHTHE CAMOCTOSTEIHBHOCTH
MBIIIICHUS CcTyneHTa. Jlokman — myOiaudHOe COOOIEeHNe MIM JIOKYMEHT, KOTOPBIE COIepk aT
WH(OPMAIIAIO U OTPAKAIOT CYTh BOIPOCA WIIH UCCIICAOBAHMS MPUMEHHUTEIBHO K JaHHOHW CHUTYya-
nuu. Buapl noknanos: 1. YCTHBIN OOKIaQ — YUTACTCS MO0 UTOTaM MPOJAeTIaHHON pabOThI U SBIIS-
eTcst 3 PEeKTUBHBIM CPEJCTBOM pa3bsCHEHUS ee pe3ynbTaroB. 2. [IucbMeHHbIN JOKIaa: — KpaT-
kit (mo 20 cTpaHMIl) — pe3OMHPYET HanOoJiee BaXHYI0 MH(POPMAIHIO, MOJYyYECHHYIO B XOJ€
uccaeaoBaHus; — moapoOHkIi (1o 60 cTpaHuIl) — BKIIOYAET HE TOJBKO TEKCTOBYIO CTPYKTYPY
C 3aroJIoOBKaMH, HO M Juarpammbl, TaOJHIIbI, PUCYHKH, (poTorpaduu, MPUIOKEHUS, CHOCKH,
CCBUJIKM, TUINEpCChUIKH. BolmonHenue 3ananus: 1) yetko chopmynupoBaTh TeMy (Hampumep,
MMCBMEHHOTO JIOKJIaN); 2) U3YUUTh U MOA0OpaTh TUTEPATYPy, PEKOMEHIyEMYIO IO TeMe, Bbljie-
JIUB TPU UCTOYHHMKA OmOIMorpaduueckoil mHGOpPMAIMK: — TEPBUYHbBIC (CTaThH, JUCCEPTAIIUH,
MoHOoTpaduu U T. 1.); — BTOpUYHBIC (OmMOMMOrpadus, pedepaTuBHBIC KYPHAIbI, CUTHAIbHAS
nHpopManus, 1iIaHbl, Tpad-cXemMbl, MPEIMETHBIE YKa3aTed U T. JI.); — TPETHYHbBIE (0030DHI,
KOMITWJISITUBHBIE PaOOThI, CIPaBOYHbIE KHUTH U T. [1.); 20 3) Hamucarh mjiaH, KOTOPbIH MOJIHO-
CTBIO COTJIaCyeTCs C BRIOPAHHOW TEMOM U JIOTHYHO pacKpbIBaeT ee; 4) HanucaTh JA0KJIaja, cooo-
nasi cienyromue TpeOoBaHus: K CTPYKType JOKJIaga — OHa JOJDKHA BKIIIOUATh: KPAaTKOe BBEe-
HUE, 00OCHOBBIBAIOIIEE AKTYAIbHOCTh MPOOJIEMBI; OCHOBHOM TEKCT; 3aKIIOYCHHE C KPaTKUMU
BBIBOJIAMHU TI0 HCCIIEyeMO# MpoOieMe; CIUCOK HUCIOJIb30BAHHOM JIUTEPaTyphl; K COAEPKAHUIO
JOoKJIaga — OOIIMe MOJIOKEHUS HAJl0 MOAKPENUTh U MOSACHUTh KOHKPETHBIMH MpPHMEpaMH; He
nepecka3bplBaTh OT/AEIbHbBIC IIaBbl YUeOHUKA HIIM Y4eOHOTO MOCOOUS, a H3JI0KUTh COOCTBEHHbBIE
CO00paxkeHMs MO CYIIECTBY pacCMaTPUBAEMBIX BOIIPOCOB, BHECTH CBOM IpPEIOKEHHs; 5) odop-
MUTh pabOTy B COOTBETCTBUU C TpeOoBaHUAMHU. [lmaHupyembie pe3yiabTaThl CaMOCTOSTEIbHOU
paboThl: CHOCOOHOCTH CTYAEHTOB aHAIM3UPOBATH PE3YIbTAThl HAYUHBIX MCCIENOBAHUN U TPHU-
MEHSTh UX MPU PEHICHUH KOHKPETHBIX 00pa30BaTENbHBIX M UCCIENOBATENbCKUX 3a7a4; TOTOB-
HOCTH MCIIOJIB30BaTh HHINBUIyaTbHbIE KPEATHBHBIE CIIOCOOHOCTH ISl OPUTUHATBHOTO PEIICHUS
MCCIIEeIOBATENIbCKUX 3aJ1ay; CIIOCOOHOCTh pelllaTh CTaHIApTHHIE 3a7auu MpodecCHoHaIbHOM Je-
ATETFHOCTH HAa OCHOBE MH(MOPMAIMOHHOW M OMOIMorpaduueckoil KylbTyphl C MpPUMEHEHHUEM
MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHI U C y4ETOM OCHOBHBIX TpeboBaHuit nH(OP-
MAaIlMOHHON OE30MaCHOCTH.

CocraBienue riaoccapusi Llenp camocTositensHON pabOTHI: TOBBICUTH YPOBEHb HH(OP-
MAaIlMOHHBIN KyIbTYphI; TPHOOPECTH HOBBIE 3HAHUS; OTPa0OTaTh HEOOXOUMBbIE HABBIKU B TIPE/I-
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METHOH obsacTu ydeOHOoTro Kypca. [ moccapuit — cioBaph crieuaau3upoBaHHBIX TEPMUHOB U HX
onpeneneHuit. Crates rioccapusi — onpenenacHue tepmuHa. Coaepxanue 3aaanus: cOop U Cu-
CTeMaTH3aIs MOHATHI WM TEPMHUHOB, 00ObETUHEHHBIX 00MIeH crienn(UIecKoil TEMaTHKOM, TIO
OJTHOMY JINOO HECKOJIBKUM UCTOYHUKaM. BrimosnHenue 3aianus: 1) BHUMATEIbHO IPOYUTATh pa-
00Ty; 2) onpeneuTh HauboJIee YacTo BCTPEUAIOIINECS TEPMHUHBI; 3) COCTABUThH CIIMCOK TEPMH-
HOB, OOBETMHEHHBIX OOIIEH TeMaTHKOM; 4) PacloIOKUTh TEPMUHBI B alI(paBUTHOM TOPSIIKE; 5)
COCTaBUTh CTaThH TJIOCCAPUS: — JaTh TOYHYIO (DOPMYITUPOBKY TEPMHHA B MMEHUTEIHLHOM Ia-
nexe; — OOBEMHO PacKpbITh CMBICI JAHHOTO TepMHHA [lmaHupyemble pe3ynbTaThl CaMOCTOS -
TEJNBHON pPabOTHI: CIIOCOOHOCTH CTYACHTOB peIlaTh CTaHJAPTHBIE 337aud MPO(ecCHOHATBHON
NEeATETbHOCTH Ha OCHOBE MH(OPMAIIMOHHON 1 OubIMorpadudeckoil KyJIbTypsl ¢ IPUMEHEHHUEM
MH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTMA M C Y4€TOM OCHOBHBIX TpeOOBaHWA WH-
(hopmaIrmoHHOM 0€30MaCHOCTH.

Nudopmannonnbiii nouck Llens camocTosiTensHOM paboOThl: pa3BUTHE CIOCOOHOCTH K
MIPOEKTUPOBAHUIO U NMPEoOpa30BaHUIO YUEOHBIX NEWCTBUI HAa OCHOBE Pa3jIMYHbIX BUIOB HH(DOP-
MaIlMOHHOTO Tmoucka. MHPOpManMOHHBIN MOUCK — TOWCK HECTPYKTYPHUPOBAHHOUW JTOKyMEH-
TanbHOU MH(popManyu. CIUCOK COBpPEMEHHBIX 33/1a4 MH(POPMAIMOHHOTO MOKMCKA: PElIEHUE BO-
MIPOCOB MOJETUPOBAHUS; KiacCUpUKalUs TOKYMEHTOB; (QHIbTpamus, Kiaccudukauus AOKy-
MEHTOB; MPOEKTUPOBAHHE APXUTEKTYpP MOUCKOBBIX CHUCTEM U MOJb30BATEIbCKUX HHTEP(EICOB;
u3BJIeUeHNEe MHPOpMAIU (AaHHOTHpPOBaHUE U pedeprpoBaHre JOKYMEHTOB); BbIOOp MHGpOpMa-
LIMOHHO-TIOUCKOBOTO sI3bIKa 3alpoca B MOMCKOBBIX cucTteMax. CoaepikaHue 3aJjaHus 10 BUAAM
MOMCKA: TIOUCK OnbImorpaduuecknii — MOUCK HEOOXOIMMBIX CBEJICHHN 00 MCTOYHUKE M yCTa-
HOBJICHHE €r0 HaJIW4Hs B CHUCTEME JIPYrMX MCTOYHUKOB. Bepercs myrem paspickaHus OuOIMO-
rpadpuueckoil nHpopmanuu u OGuOIMOrpaduueckux mocoOuit (MHGOPMALMOHHBIX H3JAHUM);
MOMCK CaMMX HMH(OPMALMOHHBIX MCTOYHHMKOB (JIOKYMEHTOB M WM3/aHUil), B KOTOPBIX €CThb WIH
MOJKET COAEP)KAThCS Hy)KHasi UHPOPMALUs; — MOUCK (PAaKTUUECKUX CBEICHUH, COAECPIKALIMXCS B
nuTepaTrype, KHAre (Hampumep, 00 HCTOpuyecKux (akTax U COOBITHUSIX, O OuorpaduyecKux
TAHHBIX U3 KU3HU U JEATENbHOCTH MUCATENs, YIEHOro U T. I1.). BeinonHenue 3aganus: 1) onpe-
NeJieHre 00J1acTH 3HaHU; 2) BRIOOP THUIIA U UCTOYHUKOB JTAHHBIX; 3) cOOp MaTepuagoB, HEOOXO-
JTUMBIX JJI1 HamoJHEHUs WHPOPMaMOHHON Mojenu; 4) oToop Hambosiee moJie3HOW MHBOpMa-
uu; 5) BIOOp MeToa 00padoTku uHbopmaryu (KiaccupuKaims, KIacTepu3alus, PerpecCUoH -
HBIA aHanu3 " T.1.); 6) BBIOOp aJropurMa MOUCKA 3aKOHOMEPHOCTEH; 7) MOUCK 3aKOHOMEPHO-
cTel, (hopMaJIbHBIX MPaBWI U CTPYKTYPHBIX CBsA3€i B coOpaHHOM nHpopMmanuu; §) TBopueckas
MHTEpIpeTalys NOITy4YeHHbIX pe3ylbTaToB. [InmaHupyemble pe3ynbTaThl CAMOCTOSTENILHON pabo-
Thl: — CIOCOOHOCTh CTYAEHTOB DPEIIATh CTAaHAAPTHBIE 33Jauu NPO(HECCUOHAIBHON JIeSTEeIbHO-
CTH Ha OCHOBE MH(pOPMALMOHHON nOMOIHorpaguueckoi KyabTypbl ¢ IPUMEHEHUEM HH(popMa-
LIUOHHO-KOMMYHHMKAIIUOHHBIX TEXHOJOIMH M C Y4ETOM OCHOBHBIX TpeOOBaHMH MH(OpPMAIOH-
HOM 0€30MacHOCTH; FOTOBHOCTh MCIIOJIb30BaTh 3HAHUE COBPEMEHHBIX MPOOJIEM HAayKu U 00pa3o-
BaHUS MPH pelIeHuH 00pa30BaTeNbHbIX U MPO(ECCHOHAIBHBIX 3a/1a4.

Hcnonb3zoBanue undorpapuku. llenp caMocTosTebHON pabOThI: YCBOGHHUE OTHOIIIE-
HUI MeXJly TOHATUSAMH WIN OTAEIbHBIMH Pa3/iellaMu TeMbl ¢ MoMolbio nHporpapuku. Mudo-
rpa¢puka — «00JaCTh KOMMYHUKAaTUBHOI'O JH3aiiHa, B OCHOBE KOTOPOH JIeXKHT rpaduyeckoe
npeJcTaBiIeHne HHPOPMALMK, CBS3€H, YNCIOBBIX JaHHBIX U 3HaHui» (B. B. Jlantes). Bapuant
3aJJaHUA: TPEICTaBUTh MH(OPMAIHMIO TIO 3aJaHHOM TeMe ¢ MOMOILBIO 3pUTENbHBIX POPM — 3Ha-
KOB, rpaduueckoro nu3aiiHa, pUCYHKOB, HILTIOCTpanuii. BeimonHeHue 3ananus: 1) BIOOp TeMbI;
2) cbop uHpopManMU (IOKYMEHTaJIbHONM M BH3YaJlbHOW); 3) cucTeMaTH3alus COOpaHHON HH-
¢dopmanuu; 4) co3gaHue MiIaHa Mpe3eHTalul: — KiIaccupuKanys MHGOpPMaIUK 10 TUITY; — BbI-
00op TeMmaTUKU JAEHUCTBHs (MHCTPYKTHBHAs, HCCIENOBaTEIbCKas, MMHTALMOHHAs); — BBIOOD
KOMMYHUKAaTUBHOM TakKTHKH (AMCKyCCMH M Ae0aThl Uil TOYHOW Iepenaud HJeH); — BBIOOp
TBOPYECKON TAKTUKM (CO3/aHME HOBBIX (POPM M MOJIXOAOB K M3YUEHHIO M MPEICTABICHUIO WH-
¢dopmanun); — cucremMaruzanus WHGOPMAIMU MO KaKOoMy-Tu00 mpuHLMMY (1o andaBuTy, MO
BpPEMEHH, 110 KaTeropHsiM, 10 Uepapxum); 5) co3manue dcku3a (st neyaTHoi MHGOrpaduKm) u
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packaapoBka (Juig uHTepHeT-uH(orpadukn); 6) mIanupoBanue u padora Haa rpadukoi (cosna-
HUE OCHOBHOTO W BTOPOCTENECHHBIX 00BEKTOB). [lmaHUpyemble pe3yabTaThl CaMOCTOSTEIBHON
paboThl: — TOTOBHOCTH CTYICHTOB MCIOJB30BATh WHAUBHIYaTbHBIC KPEATUBHBIC CIIOCOOHOCTH
JUISE OPUTHHAIBHOTO PEIICHHS UCCIIeIOBATEIbCKHUX 3a/1ad; — YCBOCHUE OTHOMICHUH MEXIY TO-
HSATUSMHU WIHA OTACITHHBIMU Pa3ieiaMu TEMBI.

PaspaboTka myJabTuMenuiiHoN npe3eHTamuu Llean camocrositepHOM pabOThl (Bapu-
aHTBI): — OCBOEHHUE (3aKperuieHue, 00oOIIeHne, cucTeMaru3alius) ydeOHOTO Marepuana;, —
oOecrieueHre KOHTPOJIS KadecTBa 3HAHWN, — (QOPMUPOBAHUE CICHHUATHHBIX KOMITCTEHITHH,
00eCreYnBAIOIINX BO3MOXXHOCTh PabOTHl ¢ WH(MOPMAITMOHHBIMU TEXHOJIOTUSIMU; — CTAHOBJIC-
HUE OOMICKYIbTYPHBIX KOMIETCHIMH. MyabTUMEIUIHAS MPE3CHTAIS — IPEIACTABICHUE CO-
JepkaHus yaeOHOro MaTepuaia, ydeOHOH 3a1a4u ¢ UCTOIh30BAHHEM MYJIbTHMEIUWHBIX TEXHO-
noruil. BeimonHenue 3aganust: 1. DTan mpoeKTHPOBAHUS: — OMPECICHUE 1eIe MCI0Ih30Ba-
HUS Tpe3eHTaluu; — cOop HEOOXOIUMOTO Marepuaina (TeKCThbl, PUCYHKH, CXEMbl U Jp.); —
(hopMHpOBaHHE CTPYKTYPHI W JIOTUKHU TOJaYl MaTrepHualia; — CO3JIaHue Tk, B KOTOPYIO TI0-
MeIlleH cCOOpaHHbId MaTepual. 2. Jtar KOHCTPyUpOBaHus: — BeIOOp mporpammel MSPowerPoint
B MEHIO KOMIIBIOTEpA; — OMpEJIeIeHNEe Au3aiiHa ciaiiloB; — HaIOJHEHHE CiaioB coOpaHHON
TEKCTOBOU W HariisigHON WH(popManmeir; — BKIF0YeHHE d3PPEKTOB aHUMAITUH U MY- 3BIKAIIBHOTO
COTIPOBOXACHUS (TTPU HEOOXOJIMMOCTH); — YCTaHOBKA peXUMa IMOKa3a ClIaijoB (THUTYIbHBIN
ClIaii/1, BKITIOYAIONMY HAaUMEHOBaHUE Kadeaphl, T1ie BBHITIOJIHEHA padoTa, Ha3BaHHE MPE3EHTAIUH,
TOPOJT ¥ TOJT; COJIePIKATeIbHBI — CIUCOK CIIAiI0B MIPE3CHTAINN, CTPYIITUPO- BAHHBIX TI0 TEMaM
COOOIIEHNST; 3aKTFOUNTEBHBIN CIIali]] CONCPKUT BBIBOIBI, TIOXKEIIAHUS, CIIM- COK JINTEPATyphl U
mp.). 3. Drtam MOAETUPOBAaHUS — TIPOBEPKA W KOPPEKIUS TOJATOTOBIEHHOTO MaTepHuaa,
OompenesieHue  MPOJOJDKUTEIIBHOCTH  €ro  JeMOHcTpanuu. [lmaHupyemble  pe3ynibTaThl
CaMOCTOSITENIbHOM pabOThI: — MOBBIIEHNE WH(GOPMAIIMOHHON KYJIbTYphl CTYACHTOB U o0Oecrie-
YeHHE WX TOTOBHOCTU K MHTETPALlMU B COBPEMEHHOE MH(OPMAIIMOHHOE MTPOCTPAHCTBO; — CIIO-
COOHOCTB pemIaTh CTaHJAAPTHHIC 3a7a4d MPOQPECCHOHAIBHON JESITEIIbHOCTH Ha OCHOBE MH(OD-
MallMOHHOW ®  OmOmmorpadguveckoil  KyiabTyphl ¢ TOpUMEHEHHEM  HHGOPMAIMOHHO-
KOMMYHHKAIIIOHHBIX TEXHOJIOTUM U C y4ETOM OCHOBHBIX TpeOoBaHMI MHGOpMalLMOHHON 0e3-
OTIACHOCTH; — CIIOCOOHOCTh K KPUTHYECKOMY BOCHPHTHIO, 0000IIEHHIO, aHAIN3Y Tpodeccro-
HaJIbHOU MHGOpPMaIUK, MOCTAHOBKE LIENM U BBIOOpPY MyTel ee AOCTUKEHHS; — CIHOCOOHOCTh
MPUMEHSITh COBPEMEHHbIE METOJIMKH U TEXHOJIOTUU OPraHM3allMK U peanus3aliuy 00pa3oBaTelb-
HOTO Tpollecca Ha Pa3IMYHBIX 00pa30BaTEIbHBIX CTYIMEHSX B Pa3IHMYHBIX 00pa30BaTEIbHBIX
YUPEXKJIEHUSAX; — TOTOBHOCTh HCIIOJIB30BATh MHAUBUIYyaTbHbIE KPEaTUBHBIE CIIOCOOHOCTH JUIf
OPUTHHAJILHOTO PEIICHUS UCCIIEeIOBATEeNIbCKUX 3a/au.

IlocTpoenue cBoaHOI (00o0maomeii) Tadauubl Llens camocrosTenbHON PaOOTHI:
YCBOGHHE OTHOUICHHH MEXKIy MOHSATHSIMHU WIN OTIACIbHBIMU pa3feliaMu TeMbl C MOMOIUIBIO T0-
ctpoenus Tabiuiel. CBomHas (00o01mIaronas) Tabaua — KOHIIGHTPUPOBAHHOE MPEACTABICHUE
OTHOIICHUI MEXIy U3ydaeMbIMU (peHOMEHaMH, BhIpaKEHHBIMH B (hopMe nepeMeHHbIX. Bapuan-
ThI 3aJaHUS: — TPEICTaBUTh (YHKIMOHAJIbHBIE OTHOILICHUS MEXIY JJIEMEHTaMU KaKoW-THO0
CUCTEMBbI, BEIPAKEHHBIMU B TEKCTE B (JOpME MOHATUN UM KaTErOPHil; — MPEICTaBUTh MEXIUC-
LUUIUTMHAPHBIE CBSI3U M3y4yaeMoi Tembl (auciuiuiuabl). [IpaBuna cocraBienus Tabauisi: 1) Tabd-
JUIa JOHKHA OBITh BBIPA3UTEIHLHOM M KOMMAKTHOMW, Jy4Ille JIeNaTh HECKOJIbKO HEOOIBIINX IO
00BbeMy, HO HAIJISIIHBIX TAaOMUI], OTBEYAOIIUX 3aj[aue UCCIeI0OBaHuUs; 2) Ha3BaHHUE TaOJHIIbI, 3a-
riaBus rpad U CTPOK cieayeT GopMyIHpOBaTH TOUYHO U JJAKOHUYHO; 3) B Tabnuile 00s3aTeIbHO
JOJKHBI OBITh YKa3aHbl M3y4aeMbIil OOBEKT U €AMHULIBI U3MEpEeHus; 4) MPU OTCYTCTBUHU KaKUX-
mu00 JaHHBIX B TaOJHIE CTaBIT MHOTOTOouWe b0 mumyT «HeT cBeaeHuii», eciu Kakoe-Imudo
SIBJICHUE HE UMEJIO MECTa, TO CTaBAT THPE; 5) 3HAUCHUS OJHUX U TeX Ke MoKa3aTeNel MpUBOIAIT-
csl B TaONUIIE C OJJMHAKOBOW CTENEHBI0 TOUHOCTH; 6) TabNHIIa JOMKHA UMETh UTOTH TI0 TPYIINaM,
MOATPYIIAM U B LIeJIOM; 7) €CITM CyMMHPOBAHHUE JAHHBIX HEBO3MOXKHO, TO B 3TOH Trpade cTaBsT
3HAK YMHOXKEHUS; §) B OOJIBIINX TaOIUIAX MOCTE KAXKIBIX MSATH CTPOK JIEIAETCS MPOMEKYTOK ISt
ynoOcTBa uTeHus: U aHanusa. [[manupyemblie pe3ynbTaThl CAMOCTOSITENbHOM paboThl: — TO-
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TOBHOCTb CTY/AE€HTOB MCIIOJIb30BaTh MHIAUBUAYAJIbHbIE KPEATUBHBIE CIOCOOHOCTH Ul OpPUIH-
HAaJIbHOTO PELICHUs UCCIIENOBATEIIbCKUX 3a1a4; — YCBOCHUE OTHOLICHUN MEXIY INOHATUAMUUIIN
OTZACIBHBIMU pa3/iejlaMu TEMBI.

B ®BI'OY BO «UI'Y» opranusamusi caMOCTOSITEIbHON pabOThI CTYAEHTOB PErIaMeHTH-
pyetcs IlonoxeHneM 0caMOCTOSTEILHON paboTe CTYAEHTOB, MPUHATHIM Y4YeHbIM coBeToM UT'Y
22 urons 2012 r.

4.5. IlpuMepHasi TeMAaTHKA KyPCOBBIX padoT (IPOEKTOB)
[1o naHHOM OUCHUIUIMHE BBIIOJHEHUE KYPCOBBIX IPOEKTOB (paboT) HE IPETyCMOTPEHO

V. YYEBHO-METOJANUYECKOE U UH®OPMAIUMOHHOE OBECIEYEHHUE
JUCHUIIJTIMHBI MOAYJIS)

a) OCHOBHAasl JIUTepaTypa

HNHupopmanioHHbIE TEXHOJIOTUN B MEHEKMEHTE (YIpaBiIeHUN) : YUeOHUK U MPAKTUKYM
mst By3oB / 0. J1. Pomanosa [u ap.] ; nox penakuueii FO. JI. PomanoBoit. — 2-¢ u3j., nepepad.
u jgon. — Mocksa : M3narensctBo FOpaiit, 2019. — 411 ¢. — (Bsicmee o6pazoBanue). — ISBN
978-5-534-11745-5. — Pexum noctyna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[TnaxotaukoBa, M. A. UH}opmannoHHbIe TEXHOJOTUM B MEHEIKMEHTE : Y4eOHHMK U
MPaKTUKYM JUIs pukiagHoro OakamaBpuara / M. A. [lnaxotnukosa, FO. B. BeprakoBa. — 2-¢
u3M., nepepad. u gon. — Mocksa : U3parenscro FOpaiit, 2019. — 326 c. — (bakanasp. IIpu-
kaagHo  kypc). — ISBN  978-5-534-07333-1. — Pexum goctyma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

WNHupopmaioHHbIE TEXHOJOTUHM B SKOHOMHUKE U YIPABICHUHU : y4eOHHUK AJIS akaJeMHuue-
ckoro OakamaBpuara / B. B. Tpodumos [u ap.] ; mox penakinueii B. B. Tpodumosa. — 2-¢ u3.,
niepepad. u gon. — Mocksa : M3natenbctBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Axagemuye-
ckuit  kypc). — ISBN 978-5-534-03785-2. — Pexum goctyma www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJTHUTEJIbHAS JIUTEpaTypa

Mopo3zoBa, O. A. MHpOpMalIlMOHHBIE TEXHOJIOTUU B TOCYIAPCTBEHHOM M MYHHIIMIIAIIb-
HOM YIpaBJIieHHH : ydeOHOoe mocoOue sl OakanaBpuata u Maructpatypsl / O. A. Mopo3sosa, B.
B. Jlocesa, JI. W1. IBaHoBa. — 2-¢ u3., ucnp. u gon. — Mocksa : M3natensctBo FOpaiit, 2019.
— 142 c¢. — (bakanaBp u maructp. Axagemudeckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum noctyma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanosa, 0. JI. MudpopmariioHHbIe TEXHOJIOTHUH B YIIPABICHUHN MEPCOHAIOM : YUEOHHUK
Y TIPAKTUKYM JUIs CpeliHero npodeccuonanbHoro oopazosanus / 10. 1. Pomanosa, T. A. Bunro-
Ba, II. E. KoBans. — 3-¢ u31., nepepad. u non. — Mocksa : M3garensctBo FOpaiit, 2019. — 271
c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-07586-1. — Pexum nocryma
:‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) NepHoAuYecKas JJMTepaTypa

r) 0a3bl JaHHBIX, HH(POPMALIMOHHO-CIIPABOYHbIE H TIOUCKOBbIE CHCTEMbI

1. OrtkpsiTas 31neKTpoHHAs 06a3a pecypcoB U UCCIe0BaHUN «YHHBEpPCUTETCKast HHPOP-
ManuoHHas cucreMa POCCHUS» [OnextpoHHelli pecypc] : caidT. — Pexum npocry-na:
http://uisrussia.msu.ru GeccpovHBIA

2. TocynapctBeHHass mHpopMmalroHHas cuctema «HammonanpHas snexkTpoHHast Ouo-
JIMoTeKay [DNeKTpoHHbIN pecypce] @ calT. — Pexum nocryna: http:/H36.pd. 6eccpounblit
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http://www.biblio-online.ru/book/informacionnye-tehnologii-
http://www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
http://www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481
http://uisrussia.msu.ru/

3. Hayunas snexrponnas 6ubnuoreka «ELIBRARY .RU» [DnexkTpoHHBIH pecypc] : CailT.

— Pexxum nocryma: http://elibrary.ru/defaultx.asp. - Konrpakr Ne 148 ot 23.12.2020 r. AkT oT
24.12.2020 r. cpok aevictBust o 31.12. 2021 r. moctyn: http://elibrary.ru/

4. OBC «M3parensctBo Jlanb». KonTpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 ot
14.11.2020 r.; Cpok neitctBus o 13.11.2021 r. moctyn: www.e.lanbook.com, Kontpakt Ne 100
ot 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpok geiictust no 13.11.2021 r. no- cTymn:

www.e.lanbook.com

o. OBC DU3 «bubnmorex». 'ocynapcrBennsiii koHTpakt Ne 019 ot 22.02.2011 r.
00O «bubmuotex». JlnnensnonHoe cornamenue Kk ['ocymapcrBeHHOMY KOHTpakty Ne 019 ot
22.02.2011. Anpec noctyna: https://isu.bibliotech.ru/ Cpok meiicTBusi: OecCpOYHBIA.

6. OBC «PykonT» KonTpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 1. Cpoxk
nevicteus mo 13.11.2021r. mocrym: http://rucont.ru/

7. OBC «Aibykc.py/ibooks.ru» Kontpakt Ne 99 or 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpoxk aevictust o 13.11.2021 r. nqoctyma: http://ibooks.ru

8. 000 «32nekrponHoe uznarenbctBo KOpaiiTy. Kontpakr Ne 60 ot 23.09.2020r. Akt

npuema-iepenaun Ne 3263 or 18.10.2020; Cpox neiictBuss mo 17.10. 2021

https://urait.ru/

I. JOCTYII:

JInuen3nonnsiii KOHTPAKT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-nepeaaun Ne 5684
ot 18.10.2021; Cpoxk aeiictBus mo 17.10. 2022 r. goctym: https://urait.ru/

9. OO0 «MBUC», xoutpakt Ne 157 ot 25. 12.2020 r.; Akt oT 25.12.2020 1. Cpok
nevicteust ¢ 01.01.2021 mo 31.12.2021 r. mocrym: http://dlib.eastview.com

10. OO0 «M1]JI «I'pebennnkoBy», KOHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok aeiictBus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHbI

6.1. YueOHo-12a00paTOpHOE 000pPYyI0BaAHUE:

HaunmMeHnoBanue cnenuaib-
HBIXIIOMEIEHUH U NMoMeIleHu i
JJIS1 CAMOCTOSATEILHOI padoThI

OCHAIEHHOCTD CHeHATbHbBIX MOMeLe-
HUI ¥ MOMeIeHuii 1151 CAMOCTOSITeIb-
HOii padoTbI

Hepeqeﬂb JIMICH3UOHHOI'0

nporpammHoOro odecrneve-

Hus. PeKkBU3UTHI nmoaTBeEp-
JKAAIOIIETI0 JOKYMEHTA

CrnenuanbHble TOMEIEHUST:
VYueGHas ayauTopus I IpoBee-
HUS 3aHATUH JIEKIMOHHOTO U ce-
MHHAPCKOI'0 THIA, TEKYIIETO KOH-
TPOJIsl, IPOMEKYTOUHOM aTTeCTa-
LIUH.

Aynutopus 060pyI0BaHa CIICIHAIH3UPO-
BaHHOH y4eOHOI MeOembI0, TEXHUIECKUMHU
cpencTBaMu 00ydeHUs], CIYKaIUMH IS
TpeacTaBIeHUs HHPOPMALH OOIBIION
aynutopun: Hoyroyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1 mrryka) ¢
HEOrpaHWYeHHBIM JJOCTYIIOM K ceTu MHTep-
HET, ¢ HEOrPAaHWIEHHBIM JOCTYIIOM K CETH
Wurepuert; [poextop Vivitek, skpan Screen
VtdiaEcot- 3200%200MW 1:1, konoHKH,
Ha0OPHI IEMOHCTPAIIMOHHOTO 000py/10Ba-
HUS B y9eOHO-HATIISIHBIX TIOCO0HH, obec-
MIEYHBAIOLIHE TEMATHIECKUE WILTIOCTPALHH,
COOTBETCTBYIOIIHE paboyei mporpamme
JHCLIUTITHHBIL.

YueOHast mabopaTopusi: KOMITHIOTEPHI IS
TIPOBEIEHUS IpakTHIeckux padot (Cu-
cremusbIii 610k AMDAthlon-64 X3 445
3100 MT 1), Monutop LG F1742S (2 ry-
k), Monurop ViewSonic VA703b(24
LITYKH) CBO3MOKHOCTBIO TTOJIKITIOUESHUS] K

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt  w/Faculty
(15000 nurensuii)

Kaspersky Endpoint Security
JUIIOM3HEeCa- CTaHIAPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

18



http://elibrary.ru/defaultx.asp
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cetn «MIHTepHET» U OOecTIeYeHHEM NOCTyIa
B DJICKTPOHHYIOUH(OPMAIIMOHHO-
00pa30BaTeIbHYIO CPely OpPraHH3aIHH;
npoektop Sony XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200*200MW 1:1

CrieniuasbHbIe MOMEIIEHMS:
KOMIIBIOTEPHEIH Kiace (ydeOHast
ayJIMTOPUS) JJISI TPYIIOBBIX U MH-
JMBUAYaIbHBIX KOHCYJIBTAIIHH,
KYPCOBOI'O MPOSKTUPOBAHUS (BbI-
MTOJTHEHUSAKYPCOBBIX paboT), opra-
HHU3AIMH CaMOCTOSITeTIbHOU pabo-
ThI, B TOM YHCIIE, HAYYHO-
HCCITeI0BATENbCKOM

Aynutopust 060py0BaHa CIIEIHAIN3UPO-
BaHHOHN y4eOHOI MeOEIbI0, TEXHUYECKUMU
CpelncTBaMu OOYUYEHUsI: KOMITBIOTEPHI (CH-
cremHbIit 610k AMD Athlon 64 X2
DualCore 3600+ 1900 MI'ry (15 mityk),
Monutop LGFlatron L1742SE (14 wTyk),
Monutop ViewSonic VG720) ¢ BO3MOXHO-
CTBIO MOJAKJIFOYEHHS K ceTH «HTepHeT» 1
obecrieyeHneM JI0CTyTa B 3JIEKTPOHHYIO
nH(pOpMaMOHHO-00pa30BaTENLHYIO CPEY
OpraHM3aIuH.

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 nuren3uit

Kaspersky Endpoint Security

JUIIOM3HECa- CTaHAAPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense No 1B08170221054045-

730177
6.2. [IporpamMHoe obecnieyenune:
Cpok
HaumenoBanue JlaTta JeHcTBUSA
Ne IIporpammHoro Koxa-Bo Obocropanue s BbIIA4YH npasa
B noJjs3oBanus 1O
NnmpoayKTa JIMIICH3UUN 1moJib30Ba-
HUA
1. | Microsoft Office Professional Plus 25 Howmep Jluniensun | 01.12.2009 | 6eccpouno
2007 Russian Academic OPEN No Microsoft 46211164
Level ['oC.KOHTpaKT
Ne  03-162-09  or
01.12.2009
2. | Microsoft Office Professional Plus 10 Howmep JIuniersum | 27.04.2007 | Geccpouno
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Howmep JlutieHsun 6eccpouHo
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Howmep Jlunensun 6eccpouaHo
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Profession- 12 Howmep JInuensun | 01.12.2009 | 6eccpouno
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo T'oc.KOHTpaKT
Ne  03-162-09  or
01.12.2009
6. | Microsoft®ewinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | Geccpouno
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 00O 'UlIT 'Cubpon'
7. | OpenOffice 4.1.3 VYcnoBus mpa- | YCIIOBHSI HCITONB30Ba- VcnoBust | GeccpouHO
BooOajgarTenss | HAS 10 CCBUIKE: | TIpaBooOIa-
https://www.openoffic JIaTesst
e.org/licenses/PDL.ht
ml

6.3. TexHuuyeckue H 3JIEKTPOHHbIE CPeJCTBA:
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Meroaudeckoi KOHLENIMEW MpenojaBaHus IPELyCMOTPEHO MCIOJb30BAHUE TEXHHYE-
CKUX M D3JEKTPOHHBIX CPEACTB OOYyYEHHMS U KOHTPOJIS 3HAHUHI CTYIEHTOB: MYJIbTUMEAUWHbBIE
npe3eHTauu, (GparMeHTsl (GUIbMOB.

VIl. OBPA3OBATEJIBHBIE TEXHOJIOI'HHA

[Ipu peanuzanuu nporpamMmbl JaHHOW JUCHUILIMHBI MCIIOJb3YIOTCS pa3indHble 00pa3o-
BATEJIbHBIEC TEXHOJIOTHH.

1. PaznoypoBHeBoe VY mnpenonaBarensi MOSBISIETCS BO3MOXKHOCTH IMOMOTaTh Ciabomy,
oOyueHue VAENATh BHUMaHUE CWJIBHOMY, DEaM3yeTCs KEJIAHHE CUIIbHBIX
ydamuxcsi ObICTpee W TJIy0ke MpOABUTAThCS B 0Opa30BaHUU
CuiibHBIC y4aluecs YTBEPXKIAIOTCS B CBOMX CIOCOOHOCTSIX, Clia-
ObIe TTOJTY4ar0T BO3MOXKHOCTh MCIBITBIBATh YUE€OHBIN yCIEeX, TOBBI-

[1A€TCSl YPOBEHb MOTUBAIIUM YUCHBSI.

2. [TpoexTHbie MeTOABI | PaboTa Mo JaHHOM METOJMKE Aa€T BO3MOXKHOCTh Pa3BUBATh MH]INA
oOyueHus BUyalbHbIE TBOPUYECKUE CIIOCOOHOCTH y4alluxcs, 00jee 0CO3HAHA

HO MOJXOJUTh K MPO(PECCHOHATIEHOMY M COIMaIbHOMY CaMOOIIpe-
JIETICHUIO

3. UccnenoBatenbckue | JlaeT BO3ZMOXHOCTh yYaIIUMCS CAMOCTOSITEILHO TOTOITHSTH CBOU

METO/IbI B 00yYCHUH | 3HAHUS, TJIyOOKO BHUKATh B M3y4aeMy0 ITpoOIeMy U TpearnoaraTh
MYTH €€ PEIICHUS, YTO BAXKHO MPU (HOPMUPOBAHUH MUPOBO33PEHUS.
DTO BaXHO ISl OTIPEICIICHNs] MHANBUIYaTbHON TPACKTOPUH Pa3BU-
THS KOKJIOTO 00yJaronierocs

4. JlexmoHHoO- JlanHast cuctema JaeT BO3MOKHOCTh CKOHIIEHTPUPOBATh MaTepual
CEMUHApPCKO- B OJIOKU U MPENOJHOCUTD €T0 KaK €MHOE 11eJI0e, a KOHTPOJIb IPo-
3ayeTHas CucTemMa BOJUTH IO MPEABAPUTENHHON OATOTOBKE O0yJatOIIUXCs

5. Nudopmanmonno- | M3meHeHne W HeorpaHWUEeHHOE O0OOTalleHHE CoJepKaHusl 00Opa3o-
KOMMYHHKAIIMOHHbIE| BaHUS, MCIOJIb30BaHUE MHTETPUPOBAHHBIX KypcoB, aoctyn B MH-
TEXHOJIOTUH TEPHET.

6. Cucremy HHHOBA- dopmupoBaHue NepcOHUGUIUPOBAHHOTO YUeTa JOCTHKEHUI 00y
LIMOHHOW OLICHKH YaloIIerocsi KaKk MHCTPYMEHTA MeJaroruyeckoi MoAepKKU COLHU
«opTQOIHO» AIbHOTO CaMOOTIPEeNICHUs, ONPECIICHNs TPACKTOPUU HUHAUBUY-

AJIBHOTO Pa3BUTHUS JINYHOCTU
HaumeHoBaHHe TeM 3aHATHI C HCOJIL30BAHMEM AKTHBHBIX (popM 00ydeHuUsI:
No Tema 3aHsTHS Bun 3ana- dopma / MeToabl HHTEpaK- Koa-Bo
TUS TUBHOTO OOy4YEeHHUS 4acoB
[IpuknanHoe mporpaMMHOE
obecrnieveHue.
1 TekcToBble U TaOIMYHBIE npo- m3 ITpaxTaacckan paboTa 8
LeCCophl IJsl MOJb30BaTeNe
COTPaHUYEHHBIMU BO3MOXKHO-
CTSIMU 3/10POBBSI.
Hroro yacos 8
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VIII. OHEHOYHBIE MATEPHUAJIBI UISA TEKYIIETO KOHTPOJIA U ITPO-
MEXYTOUYHOM ATTECTALIUA

8.1. OneHoYHbIE CPEACTBA TEKYIIEr0 KOHTPOJISA

Komnerenmnm, Kom-

11\\@11 Bun koHTpOIS KonTtponupyemblie TeMbl (pa3iesnsl) MOHEHTHI KOTOPBIX
KOHTPOJUPYIOTCS
1. Tema 1. Vicropust BOSHUKHOBEHHUS U pa3- VK-1
BUTHS WHPOPMAIIMOHHBIX TEXHOJIOTHUH.
2. Tema 2. TIporpamMHbIe cpencTBa Iepco-

HAJIBbHBIX KOMIIBIOTEPOB /Jid II0JIB30Ba-
TeHeH C OrpaHNM4YC€HHBIMHA BO3MOXKHO-
CTAMU 300POBbS.

3. Tewma 3. [IpukiaaHoe MporpaMMHOE00ec-
nevyeHue. TeKCTOBbIE MPOIECCOPHI TS
OJTb30BaTeNIei COrpaHUICHHBIMH BO3-
MOXXHOCTIAMH 3J0POBBS.

4, VYerueiii onpoc, | Tema 4. Tabnuuabie IPOIIECCOPHI ATISITIOACH
TECT, C OTPaHMYCHHBIMH BO3MOYKHOCTSIMH 3JI0PO-
KOHTpOJIbHAsI | BB
5. paboTta Tema 5. Kommnsrorepusie cetu. Matep-

HET A4 MOJIB30BaTEIICH C OrpaHu4cH-
HBIMH BO3MOXXHOCTSIMHU 310POBbS.

6. Tema 6. MndopmarnmonHas 6€301macHOCTh
JUTSL TIOJTB30BaTENeH ¢ OrpaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JI0POBbSI.

7. Tema 7. IIpodeccroHa bHBIN, COIUANTH-
HBIW ¥ 9TUYECKUH KOHTEKCT HH(pOpMaIu-
OHHBIX TEXHOJIOTHH JIJISI JIIOJCH C OTpaHH-
YCHHBIMH

BO3MOJKHOCTSIMH 3/I0POBbSI.

JleMOHCTPAIIMOHHBII BAPDUAHT 3aJJaHUIl YCTHOI'O OIIPOCa
1. YeTHblii onpoc no remam

Tema 1. UcTopusi BOBHUKHOBEHHUSI U PAa3BUTHS MH(POPMANMOHHBIX TEXHOJIOT Ui

1. TIlpeacraBnenue 06 uH(GOpMaTHKE U MHPOPMALMOHHBIX TEXHOJOTHUAX, 0071aCTH MpHU-
MeHeHus UT B pa3inuuHbIX OTpacisX.

2.  CBs3u NCUXOJIOTHH U UH(POPMATHKH.

3. OcoGeHHoCTH MOUCKa HHPOPMALIUU B MHPOPMALMOHHO-TIOUCKOBBIX CUCTEMax U Oa-
3ax naHHbIX MHTEpHeTa.

4.  OcHoBbI 6€3011aCHO OpraHu3aluy padoThl ¢ KOMIBIOTEPHBIMU U TEXHUYECKUMHU
cpeAcTBaMU 00ydeHusl.
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5. T'paduueckue ¢aitnbl: pactpoBas rpaduka, BekTopHas rpaduka, Gopmarsl rpadu-
4yeckux (ailyioB,noiepKuBaeMblie Opay3epamu.

6. Pabora c TekcTaMu U TaHHBIMH.

7. bezomacHOCTh HHPOPMALIMOHHBIX TEXHOJIOTUH.

8. Buusgnue UKT Ha nemarormyeckre TeXHOJIOTHH.

9. DrnexTpoHHBIE CpPeACTBA yIeOHOTO HA3HAUCHHSL.

10. IIporpammHO-MeTOAMYECKOE OOECHIeUeHHE.

11. ApxuBaropsl: Ha3HAYEHUE, BUJIBI.

12. KomnbroTepHBIE BUPYCHI, X KiacCH(UKaIusI.

13. AHTHBHpYCHBIE IPOTPAMMBI, HX PA3HOBUIHOCTH.

14. KomnbloTepHBIE CETH: Ha3HAYCHUE, KiIaccu(puKanus. TexXHOIOTHs KIHEeHT-CEepPBEP.

15. Buapl noKanbHbBIX CETEN U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: PA0OUHE CTATUH

17. OcHoOBHBIE KOMIBIOTEPHBIE CETU: CETEBOE 000PY/I0BAHNE

18. I'moGanbHas komnbioTepHast ceth MuaTepHeT. MHpOpManmonHsie cepBuckl HTEpHE-
Ta.

19. Appecanusi KOMITBIOTEPOB B ceTd. JloMeHHas cucteMa UMEH.

20. Tlonstre nHpopMannoHHON Oe3omacHocTH. Kinaccudukarus yrpos.

Tema 2. [IporpaMMHbIe cpeICTBANEPCOHATbHBIX KOMNBIOTEPOB /ISl MOJIb30BaTe el
€ OrpaHMYeHHBIMU BO3MOKHOCTSIMHM 310POBbS
Onepanunonnas cucrema MS Windows.
[IpuHIMIBI rpadUUecKOro B3auMOIEUCTBUS C TIOJIb30BATEIIEM.
Hactpoiika napameTpos.
Pabouwnii cton. O6nekThI pabodero crosia. KoHTekcTHOE MEHIO 00BbeKTOB. bydep 00-

PoOpE

MeHa.
Crioco0sl 3amycka nmporpaMm (MPUII0KEHN) Ha BBITIOJTHEHHE.
CranpaptHsie U ciyeOHbIe mporpammel MS Windows.

7. YcTaHOBKa HOBBIX MPOTPAMMHBIX CPEJICTB M MX y/aJCHUE. Y CTAHOBKA HOBBIX TCXHH-
YECKHUX CPEJICTB.

8. aiinosas cucrema MS Windows

9. OcHOBHBIE OIIEpaINH C KaTaJIOTaMH U (aliIaMH.

10. ITporpammel oOcayxuBanus (GalIoBOM CTPYKTYpPHI U HOCUTENEH NaHHBIX ((aiii-
MEHEDKEPHI).

11. TTakeTbl IPUKIAAHBIX MPOTPAMM.

S.
6.

Tema 5. KomnbiorepHbie ceTu. UHTepHeT /LISl M0JIb30BaTeseil ¢ OrpaHUYeHHbIMU
BO3MOKHOCTSIMH 3/10POBbS

1. IIporpammuoe oGecniedeHue. TeXHOIOrMM pabOThI C JaHHBIMH B CETH

2. @aiin-cepBep, KIUEHT-CEPBE.

3. Perunonanbnele u rinob6anbHble ceTH. CriocoObl OpraHu3aluy.

4. Certu c KOMMYyTaleH KaHAJIOB U KOMMYTallMel aKeTOB.

5. Kananel cBs3u: tenedoHHbIEe TUHUM (KOMMYTHPYEMBIE U BBIJICIEHHbIE), KaOeIbHbIE
OIITOBOJIOKOHHBIE JINHUM;PaIMOKAHAIIBI U CITyTHUKOBAs CBSI3b.

6. Monemsl, UX pa3HOBHIHOCTH.

7. KananbHoe 060pynOBaHuUE.

8. UWurepner: pa3Butue, obiaactu npuMeHeHus. Anpecanus B MHTepreT. CriocoOsl
nojkiItoueHus Kk MurepHer.

9. MHudopmamnmonusie pecypcsl MHTepHET: nepenava ¢aiiioB; 3IeKTpOHHAs OYTa; Te-
nekoHdpepenuun; WorldwWideWeb(WWW).

10. IIporpammeI-Opay3epbl. OOLIEHHE B CETH.
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11. Tlowuck unpopmanuu B MuTepuet. [lonckoBbie CHCTEMBI.

Tema 6. I/IH(l)OpMaIIHOHHaﬂ 0e30macHOCTD JJISl MOJIb30BaTeJeil ¢ OIrpaHNYCHHBIMU
BO3MOKHOCTAMMU 310POBbAI.

1.

OpFaHI/BaHI/IOHHbIC MMporpaMMHBIC CPCACTBA 3alIUThI I/IH(bOpMaI_[I/II/I OT HCCAHKIIMOHU -

POBAHHOT'O BMCHIATCIILCTBA.

2.

0 N o Ok~ w

3amura nHPOPMAIMHU B JIOKAIBHBIX U INI00ATBHBIX CETSX.

Kpunrorpaguueckne METOIbI 3alIUTHI.

3amura nH(GOpMAaIINHU Ha JIOKATLHOM KOMITBIOTEPE.

CpezcTBa 3alIMThI AUCKOB U MANOK onepanuonHon cuctemMbl MS Windows.
KomnerorepHsie BUPYCHI.

AHTUBUPYCHBIE IPOTPAMMBI, KX PA3HOBHHOCTH M OCOOCHHOCTH.

3ammra ceTeBOTr0 KOMIbIoTepa (MapoJIbHbIA JOCTYN B CHCTEMY, OTPaHUYCHHE TPaB

JIOCTYTIA MOJIb30BATENIEH CETH,3aIUTa MIPH padOTe C MIEKTPOHHOMN MOYTOM, CETEBBIE SKPAHBI?).

9.

[TonsTie nHpOpMaMOHHON 0€30MaCHOCTH.

10. OcHOBHEIC OIpeIeICHHAS M KPUTEPUHU KIAaCCH(PHUKAIIIN yIPO3.

Tema 7. IlpodeccuoHANBHBIH, CONMAIBHBIA U 3THYECKHH KOHTEKCT HH(pOpMaLH-
OHHBIX TEXHOJIOTHH /151 JIIO/Ieil ¢ OrpAHMYeHHBIMU BO3MOKHOCTSIMHU 3/10POBbS

1.
2.
3.

ConmanbHas nHpopMaTUKa.
OTuKa B UHQOPMAIIMOHHBIX TEXHOJIOTHUSIX.
DKOHOMHYECKHE, OPTaHU3ALMOHHbIE U MPABOBbIE BOIPOCH! CO3JaHUS U HUCIIOJIb30Ba-

HUS IPOrPaMMHOTO HMH(POPMAIIMOHHOTO 00ecTIeyeHUs!.

4.

©oo NG

[ToHaTHE MHTETIEKTYaIbHONH COOCTBEHHOCTH.

be3oymaxubie nH()OPMAIIMOHHBIE TEXHOJIOTHH.

DNEeKTPOHHbIE TOCYJAPCTBEHHBIE YCIYTH. DJIEKTPOHHOE MPABUTEIHCTBO.
CucremMbl aBTOMaTH3UPOBAHHOTO MPOEKTHUPOBAHUS B TEXHHKE.
Nudopmanms u 3Hanus. opmanuzanus 3HaHUH.

[TonsiTHE 00 SKCIIEPTHBIX CHCTEMAX.

10 HckyccTBEHHBIN MHTEIICKT.

2. KouTpoJibHbIe padoThl, NPaAKTUYECKHE 3aHITHS 110 TeMaM

Tema 3. IlpukiaaaHoe nporpaMMHoe odecriedeHne. TekcToBbIe MpoIecCOPbI JIs
N0Jib30BaTeJ/ieil COrpAHUYeHHBIMU BO3MOKHOCTSIMU 3/10POBbSI

1.

I/IH(bOpMaI_II/IOHHbIe TEXHOJIOTMU OPraHrU3allMOHHOI'O YIIPAaBJICHUA (KOpHOpaTI/IBHBIe

MH(POPMAITMOHHBIC TEXHOJIOTHH).

©ooNOEWN

WHudopmaliMoHHbIE TEXHOJIOTHUH B IPOMBIIIJICHHOCTH U SKOHOMUKE.
HHudpopmannoHHbIe TEXHOJOTUH aBTOMaTU3UPOBAHHOTO IPOEKTUPOBAHUSL.
[IporpammHuble cpeacTBa HHPOPMALMOHHBIX TEXHOJIOTUH.

Texuuueckue cpeacTBa HHPOPMATMOHHBIX TeXHOJIOTHIA.6.CASE - TexHoI0rHM.
OcHOBHBIE CTaHAAPTHI MYJIBTUMEINA-TEXHOJIOT U

ArnmapaTHble CpeACTBa MYJIbTUMEINA-TEXHOIOTHIA.

KomnsrorepHusie ceTr. OCHOBHBIE IOHATHS.

I'moGanbHbIe KOMIIBIOTEPHBIE CeTH. JIOKalIbHBIE KOMIIBIOTEPHBIE CETH.

10 TekcroBslit penakrop OpenOffice (nHTepdeiic mporpaMMBbl, HACTPOKa MPOrPaAMMBbI

U T.1.).

Tema 4. TabamuHble Mpoueccopsl 1Jsl JIoJeil ¢ OrpaHNYEeHHBIMH BO3MOKHOCTSIMH

3/10POBbSI

1. ABTO3amnoJIHEHHE CMEXKHBIX STYCCK YUCIOBBEIMHU U TEKCTOBBIMHU JaHHBbIMU.
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I'paduueckoe npeacTaBiIeHNE YUCIOBBIX JAHHBIX: TOCTPOCHHUE TPAPHUKOB U JJHATPAMM.
PaGora ¢ Tabnumamu (¢ 6a3amMu JaHHBIX).

Hcnonb3oBanue popm. CopTUpOBKA TaHHBIX (0THOYPOBHEBAs, MHOTOYPOBHEBAS).
Ounprpanus (ABTodunbTp, Paciimpenssiii GuibTp).

O060011eHne 1 aHAM3 JAHHBIX ¢ TOMOLIHI0 CBOIHBIX TaOMHII.

Co3znianue npoMeKyTO4YHbIX UTOTOB.

3amura JaHHBIX: 3alUTa JUCTA, 3allluTa KHUT OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA IIPU
JIOKaJIbHOM U CETEBOMMUCIIOJIb30BAHUU.

9. 3ammra daiina. [logroroBka neyatu u nevyars aAuana3oHoB (Tabmmn). [IpenBapurens-
HBIA TIPOCMOTP, pekuM Pa3zmerka ctpanull. Paz0OmeHne noxkymMeHTa Ha CTpPAaHHUIBI, HyMEpalus
cTpanuil, 0popMIIeHHE KOJIOHTUTYJIOB.

10. CoxpaHeHne TaONIMYHBIX JOKYMEHTOB. Co3/laHue cucTeM Tabiul, CBS3aHHBIX IO
naHHbIM. [lepenava naHHBIX MEXAYIMCTAMU U KHUTAMU C TIOMOIIbIO ABYMEPHBIX M TPEXMEPHBIX
CCBLJIOK.

11. AHanu3 (QyHKIIMOHAJIBHBIX 3aBUCHUMOCTEH: IMOCTPOCHHE TaONHIIBI 3HAYEHUU U
rpaduka ¢pynkuuu. [loctpoenne nuuuii Tpenaa. ['paduueckoe npencraBieHne GyHKIMA ABYX
MIEPEMEHHBIX (IOCTPOECHHE MOBEPXHOCTEN).

12. Iepenaua nanubIx Mexay qokymentamu MS Excel u MS Word.

O Nk w

IIpuMepbI NpAKTHYECKUX 3aJAHUH:

3AJAHUE 1. CO3JAHME HYMEPOBAHHOI'O CITMCKA HA IMPUMEPE CIINC-
KA NCTIOJIb3OBAHHBIX NCTOYHHKOB.

CpenctBamu MS Word co3maiite HyMEpOBaHHBIA CIUCOK CJEAYIOIIUX HCTOYHUKOB C
ydaetoM TpeOoBanuii Metoanuecknx pekomennanuii Hb UT'Y «bubmmorpaduyeckoe odopmite-
HUE HaYYHBIX, JUIUIOMHBIX U KYPCOBBIX paboT».

— VY4eOHuk, yaeOHOE TocoOue 0OJHOTO aBTOPa, IBYX aBTOPOB.

— Crarbs B IEPUOIUUYECKOM KYpHAJIE OJJTHOTO aBTOPA, ABYX aBTOPOB.

— Caitt UT-komnaHuu.

Pe3ynomam evinonnenusn 3a0anus — TEKCTOBBIA JTIOKYMEHT, COJEpKallUil CIIMCOK HC-
M0JIb30BAHHBIX UCTOYHUKOB.

3AJJAHUE 2. CO3JAHUE BJIAHKA TTPEAITPUSITUA

CpencrBamu MS Word cosnaiite:

— bnank npeanpuatus (Jiro00ro) ¢ MPUMEHEHUEM TaKUX MHCTPYMEHTOB Kak: TaOJHIIBI C
HEBUJIMMBIMU T'PAaHHUIIAMH, CKPBITBIH TEKCT, BCTaBKa PUCYHKa (aBTO (UTYpHI) B KA4eCTBE JIOTO-
tuna npeanpusatus. CoXpaHuTe JOKyMEHT ¢ paciumpennem doCX.

— CoxpaHuTe 3TOT e OJaHK B BuE I1abioHa ¢ pacmupeHrneM dOotX B COOTBETCTBYIO-
mei nanke Word.

— TlosicHuTE 0COOEHHOCTH IPUMEHEHHUS ATHX (ailyIoB.

Pe3ynomam evinonnenus 3a0anus: TEKCTOBBI JOKYMEHT — OJIAHK MPEIIPHUSATHS, CO-
JiepKaliuii OCHOBHBIE PEKBU3UTHI IPEIMPHUITUS U JIOTOTHI, TaOJIOH OJIaHKa MPEATNPUSTHS.

3AJIAHUE 3. CO3JJAHUE TEXHOJIOTMYECKON CXEMBI OBPABOTKH WH-
O®OPMAILIMHA C [TIOMOIIBIO ABTO ®UTI'YP MS WORD.

— Haxoasce B okae MS Word, nepeiinute Ha Bkiaaky BeraBka. Beibepure nHCTpY- MEHT
Durypsi.

— BeiOupas ¢urypst u3 rpynmsl Biaok-cxema co3aiiTe TEXHOJIOTHYECKYIO CXeMy o0pa-
00TKHM JTOKyMeHTa (TMpUKa3a), BKJIIOYAIONIYIO OTepaliy (3Tambl): BBOJ C KJIaBHATYPhl COJACPKH -
MOTO TNpHKa3a, XpaHEeHHe NpHKa3a B 0a3e JaHHBIX, MOMCK M BBIBOJ €ro Ha auciuiei (puc. 1).
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(Puzypwr epynner bnok-cxema uncmpymenma @Queypel npudaudicenvl K mpeOO8aHusmM npagu
svinoarenusi cxem I'OCT 19.701-90 (4 CO 5807-85).

— Odopmute popmat puryp, TeKcT.

— Crpynnupyiite GUrypbl B €JUHBII 0OBEKT.

IIpuxka3 Beox Xpane-
npHKa3a Hue Mounck
npu-

Puc.1. Texnonorudeckas cxema oOpabOTKH JOKYMEHTa

BriBoX
npuKa3a

Pezynomam evinonnenusa 3a0anusa — TEXHOJIOTHYECKAs cxeMa o0pabOTKU HH(opMaLuu,
BBIMOJTHEHHASI C TIOMOIIBI0 HHCTpyMeHTa durypsl MS Word.

3AJAHUE 4. KOPPEKTUPOBKA CIIELHUAJIBHBIX CHUMBOJIOB TEKCTOBOI'O
JOKYMEHTA 8 MS WORD 2007

Ha sTane koppekTHpoBaHusi MOXKHO UCIIPABUTH B TEKCTE€ HEOJAHOKPATHO BCTpEUaroue-
cst omOKK ¢ momonibio koMauasl Haiitu (rpynner PenaktupoBanue Brianku I'JIABHAS).
PaccmoTpuM 0coOeHHOCTH MPUMEHEHUS 3TON KOMaH bl JJ11 KOPPEKTHPOBKH CHEIHAbHBIX CUM-
BOJIOB JJOKYMEHTa, 00pa3el] KOTOPOTro HaXOJUTCS B MANKe MpernoaaBaTers.

=  CkomupyiTe 3TOT AOKYMEHT M3 MMaIKH MPENoJaBaTelis B CBOIO JIMYHYIO NAMKY.

= JIBOWHBIM HIEITYKOM MBI OTKPOWTE TOKYMEHT. BKIIOUUTE MHCTPYMEHT T He-
neyataemble 3Haku (rpynmna Ao63an Bimanku I'IABHAS). Omo nozeonum omobpazume Ha
9Kpame 8ce 3HAKU OOKYMEHmMA, Hanpumep makxue, KaK 3HaK npodena (mouxa mexicoy closamil),
3HaK ad3aua, 01 Moo, Ymoodbl NPOBEePUMb KAYecmeo Habopa mekcma.

* B ckonupoBaHHOM (aiisie MpuBEIeHbl TUIIUYHbIE OUTMOKM HAYMHAIOIIETO MOJIb30Ba-
tens. HekoTopele U3 3TUX OMIMOOK, a Takke CHocoObl MX yCTpaHEHHs OomucaHbl B Tabmuie 1.
[IpumenuTe 3TH cocOObl, YCTAaHOBUB MPEIBAPUTEIHLHO TEKCTOBBIM Kypcop B €ro Hayalo.

Tabnuna 1

Tun ommoxn AJITOPUTM JielicTBUI

UcnpaButs 3Ty ommoOKy MOKHO, TIOCIIEZIOBATEIBHO 3aMEHsIs 1Ba Ipodera Ha
OJTNH, JI0 T€X TOp, IOKA TaKas CHUTyallusl He HCUe3HeT.

= Bocnone3yiitece komanaoili Haiitm. B ero nmamoroBom OKHE, B OIHO-
WMEHHOU BKJIaJIKE BBEIUTE CUMBOJ WM COYETAHHE CUMBOJIOB, KOTOPbHIC HAZ0
HailTu (6 Hawem cryuae — nadxcmume 06a pasza Kiaguuly npoden), a BO BKIAIKE
3aMeHHUTb — HYXXHBII CHMBOJI JUIsl 3aMEHBI (8 Hauiem ciyuae - 00Ukl npooen).

= HaxxMuTe KHONKY 3aMeHHUTh Bce, IPOM30HUIET 3aMeHa 3aJaHHBIX CHMBO-
JIOB. DMy KHONKY HYICHO HANCUMAMb HECKObKO pas, 00 mex nop, noka ucko-
Mas KOMOUHAYUSL CUMBOJI08 He ucyesnem (coobwenue - Ilpouseedeno zamen -
0).

=  3aKpoHTE OKHO AUAJIOra.

Hanuune mexay
CJIOBaMU WJIM B Hayaie
a03ana HeCKOIbKUX
MPOOETOB BMECTO OJI-
HOT'O

HyxHO ynanuTh HeHy>KHbIE 3HaKU KOHIa ad3ala, Mojab3ysach 3TOH K€ KOMaH-
noil. He 3a0ynpTe cCHOBa yCTaHOBUTH TEKCTOBBIA Kypcop B Ha4aJlo TEKCTA.

= Bo okHe HaiiTu ¥ 3aMeHUTb, BOCIONB3YHTECh KHONKON BoJiblie, 3aTeM
kHOonKol CrnenuanbHbIii. Beibepure B crincke 3Hak ad3ana. /locie mozo, kax
9mMom 3HAaK NOABUIICS| Ay 1071€ 6600, MOJICHO CHOBA YMEHbULUMb OUAL0-
2060e okHO (kaiasuuia Menbvuie).

= [lockoibKy 3aMeHe IMOJJIeKaT HE BCE, a TOJBKO JIMIIHWE 3HaKu ab3aua,
BOCNONIB3yHTeCh pexxnMoM HaiiTtu nasee.

Hanuuue 3naka a0-
3ama (HaykaTas KIaBH-
ma Enter) B xoHIIE
CTPOKH, HE SIBJISIONICH-
¢4 mmocaeaHei B ad3a-

c.
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=  TekcTOBBIH pemakTop OyaeT MOCIEI0BATEIBHO BBIACIATh B TEKCTE HCKO-
MBI CHMBOJI, @ BBI - MPUHUMATD PEIICHHE: 3aMEHAITh €r0 WK MPOA0JIKATh
nouck. Eciu okno duanoza mewaem 0030py mexkcma, nepesecume €20 6 cmo-
Ppony.

*  3aKkpoiiTe OKHO JUAaJIOora.

CamocTosiTe/IbHO, NOJIB3YSICh ATON K€ KOMaHJOM, UCIPaBbTE JPYrue OLIMOKH, HAIpH-
Mep:

" Hajau4ue npodesa nepes 3HaKOM NpPEruHaAHUS,

" OoTCcyTcTBHMe IpoleJia Mocie 3HaKa NpenuHaHusl.

[Tocne KOppeKTHPOBKHU TEKCTA 3aliMUTECH (DOPMATHPOBAHMEM JOKyMeHTa. Bbl Buau-
T€, 4TO ald3ambl JOKyMEHTa MMEIOT HEHYXXHbI€ OTCTYIbI/BBICTYIBI, CHMBOJIbI BBIIIOJHEHBI B
Pa3IMYHbIX WPUPTAX, UMEIOT PA3IUYHbIN pazmep U T.J. OTCYTCTBYET HarjsAHOCTh U MPHUBJIEKA-
TEJIBHOCTb TEKCTA.

* Brigenure Bech TEKCT M IpHUBEAUTE ero dopmar (mapaMeTrpsl CTpaHMUbI, ad3aua,
CHMMB0JIa) B COOTBETCTBHE C ITPABUIAMHU O(POPMIICHHSI TEKCTA.

CoxpaHuTe NOJy4eHHbIN TEKCTOBBIN JOKYMEHT B CBOEH MaIKe.

3AJJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX JOKYMEHTOB CPEJI-
CTBAMU MS WORD

[Tponeaypa Ciansinue mpuUMEHSIETCS B TOM CiIydae, KOT/Ia HY)KHO CO37aTh Habop JOKY-
MEHTOB (MMChMa, HAKJIEWKH JUIsl KOHBEPTOB U IIP.) ISl PACCHUIKU OOJIBIIIOMY YHCITY 3aKa3YHKOB.

Kaxx b1t JOKyMEHT COJIEPKUT KakK 001Me, TaK 1 HHIAMBHAYaJdbHbBIE cBefcHU. K 00mumM
CBEJICHUSIM MOYKHO OTHECTH: TEKCT JOKYMEHTA, aJpec OTMpaBHUTENA U T.J. K WHIUBUTyaTbHBIM
oTHocsTcs: ®UO angpecaroB, agpeca opraHu3alud, Kyaa OyayT OTIpaBiIeHbl JOKYMEHTHI. Takum
00pazoM, MOKHO O0(pOPMUTH B BHJE OTIEIbHBIX (haliIOB OOIIMIA TEKCT JOKYMEHTA U CIIMCOK WH-
JTUBUAYAIbHBIX CBEeIEHUH (MCTOYHUK JaHHBIX). B mporecce cnusHus oHU Oy1yT aBTOMaTHYECKU
00BEAMHEHBI B IOKYMEHTBI, TOTOBbIE [l IEYaTH.

[Iporecc cnusiHUSI COCTOMT M3 HECKOJBKUX OOIIUX ACHCTBUI: HACTPOWKA OCHOBHOTO J0-
KYMEHTA, MMOJKIFOUYEHNE TOKYMEHTA K MICTOYHUKY JaHHBIX, YTOUHEHHE CIMCKA MOIYy4aTesIed WIN
AJIEMEHTOB, J00aBJIeHHE B JIOKYMEHT TEKCTOBBIX 3allOJIHUTENEH (MOJiel CIUSIHUSA), MpeaBapu-
TEJIbHBIA IPOCMOTP U 3aBeplueHue causHus. s co3maHus Takux JOKYMEHTOB OyJIeM HCIOJb-
30BaTh nouaroBbii Macrep cJOustHUs.

YcaoBue 3anaun. Cekperapio nNpeanpuatus (MEeHEIKepy) HY)KHO HalucaTh MUCbMa —
NPUIJIALIEHUS HA BBICTABKY HECKOJIBKUM aJjpecaTaM OT JIMIA OPraHU3aTOPOB BBICTABKH.

IHopsaoK BBINOJIHEHNUS 3aJaHUS:

— Bamycture MS Word,;

— Bocnons3yiitech nomarossiMm Macrepom ciausiHusi (Bkiaaka Paceblikm, UHCTPY-
MeHT Hauatb ciiusinme). CripaBa nosiBisiercst okHo Ciiusinue.

— B Onoke Bbi6op Tuna qokymentoB, otmetsTe — Iluesma. Ilepeiiaure k ciemyro-
IIEMy IIary MacTepa ¢ nomoInsko runepccsiiku [lamee. OTKpbITHE TOKYMEHTA.

— bynem co3ngaBaTh 00mIMiA TEKCT TOKYMEHTA B YK€ OTKPBITOM «UHCTOMY JOKYMEHTE
Word. Beibepure pexum - Texkyumii B 6;10ke Boioop 10kymeHTa.

—  BBseaure TekcT mEChbMa, KOTOPBIi OyAeT 0OIHM
1151 BceX I0KyMEHTOB, YCTAHOBHB HYXKHBIE IIapaMeTpbl (pop- | LIPHraimaen Bac ia seicrapky obpasopa-
A AOKYM > Y yK p pu p TeNbHBIX yciyr. OTKpBITHE BBICTABKH CO-
Mara: BbIpABHHBaHMe — M0 INHPHHE, OTCTYII MePBOii CTPO- | crourcs 5.05.2010 & 12 uac. 00 wuw. B
KH — 1 cM., Me:KTyCTpOYHBbIii HHTepBaa — 1,5 cTpokw; Cuboxcrnonentpe (kopriyc 3).
. OpraHu3aIMOHHbBIH KOMHUTET
—  OcraBbTe CBOOOIHOM MEPBYIO CTPOKY, YCTAHOBUB
TS Hee CIIeIYIoIne mapaMerpsl popMara: BHIpABHHBAHHE | Anpec:
nocepeanHe, Neppasi CTPOKa — 6e3 OTCTYyNA. r. Mpkyrex, yn. batikanbekas, 300
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—  Tlepeiimure k caeqyromemy mary [ aaee. BoiGop mosy4aresieid.
— Ha arom srane (3 u3 6) OyzneM co3naBaTh CIMCOK IosryyaTesieil nucem. Beibepure
COOTBETCTBYIOILIHNI pexuM B 010ke BbIOOp moJryuaTeJieii.
— B otkpsiBieMcs okHe HOBBIH CIIUCOK aipecaToB BBEAUTE 3HAYCHM MOJIEH KaK Ha
puc. 2. [locne 3anoiHeHus CTPOKU HaXMUTE KHOTIKY Co3aaTh 3anuch. (Ilpudymaiime ewe 3-x
aopecamos).
— Tlocne BBoza cBenenwmii 00 anpecatax HaxxmMuTe KHOTIKY OK.
—  CoxpanuTe NOJYYCHHBIH CIUCOK B CBOEH narnke B Buze (aitia Crnucok aape-
coB.mbd, npeaBapuTenbHO co3/1aB TaM nanky CiansiHue.

Puc.2

—  OrtkpeiBaercs okHo [losyuaTenu cjausiHusi, B KOTOPOM yKa3aH UCTOYHUK JTAHHBIX
JUTSI CIIASTHUS C OOIIIeH 9acThio JOKYMEHTa — Co3aHHbIi Bamu crimcok agpecaroB. C TOMOIIEIO
WHCTPYMEHTOB 3TOTO OKHA MOXHO YTOYHSTh, COPTUPOBATH CIIMCKH, UCKATh aJipecaTa. 3aKpouTe
okHo (OK);

— Tlepeiigure  cnenyroremy tary | lanee. Coznanue mucoma. Ha stom stane (4
u3 6) BCTaBbTE CTPOKY MPUBETCTBUS, YCTAHOBHUB yKa3aTellb Ha MEPBYIO IMMYCTYIO CTPOKY TEKCTa
(maCTpyMEHT CTpOKa MPUBETCTBHS).

— B otkpeiBmiemcs okae BeraBka crpoku npuBercTBusi Bam npeqmaraercs gpopmar
ctpoku. [IpocmoTtpute, kak OyneT BBITISACTh CTPOKA MPUBETCTBUS B Bammx nucbmax ¢ momo-
et cooTBeTcTBYIONEro nHCTpyMeHTa (OK). B nokymenTe nosiBisiercst 00bekT «CTpo-
Ka_NpPUBETCTBUDY, KOTOPBIN MIPU MEYAaTH 3aMEHUTCSI KOHKPETHBIM OOpallleHHEeM K aJipecary.

— Ilepeiigure K mary npocMoTpa muceM, NoJAroTOBJICHHBIX K ciusgHui0. Ha aToMm mare
(5 u3 6) MO’KHO IPOBEPUTH KAKUM OyZIeT pe3ynbTat causHus. Ha skpaHe nocienoBaTenbHO
0TOOpaxkaroTcs CO3/IaHHBIE MTMChMA, cojiepKaline oOIIe U UHAUBUyalIbHbIE CBeieHus. B ciy-
yae HEOOXOAMMOCTH MO>KHO BEPHYTHCS K IPEIBIIYIIUM IaraM mpoueaypsl.

— Tlepeiigure k ciaenyromemy mary [ JTaxee. 3apepmenue causinusi. Ha stom srame
(6 13 6) mucpMa MOXHO Tevarath. B mporecce neyatu OyaeT MPOUCXOAUTD MOCIeA0BaTEIbHAS
MoJIcTaHOBKA HYkHOM CTPOKHM NMPUBETCTBHUS B OTBEICHHOE JIJIs1 HE€ MECTO B IokyMeHTe. Boc-
MOJIb3YHTECh COOTBETCTBYIOIICH rUNEepPCcChUIKOM, B OkHE CoCTaBHbIE MeYaTHbIE JOKYMEHThI
BbIOepuTe — Bee (OK).

—  Ecnu ycTpoiicTBO meuaTH He MOJAKIIOYEHO, KaK B HAIlIEM Clly4yae, BRIOepUTe B JHAJO-
roBom okHe Ileyats pesxxkum — Ileuarts B daiia (OK).

— B cnenyroiieM okHE YKaKUTE, TJ€ T0JKEH ObITh COXpaHeH (aii AJisl mevyaTu — 3TO
nanka Ciausinue, Haxo smascsa B Bamem aucke. [Ipucsoiite ums daitny Ilucbema-
npurJjamenus, Qainsl 11 MeyaTH BCeraa UMEIOT paciiuperue Prn. 3aBepunTe Auaior.
®aiin, TOArOTOBIEHHBIN IS TeYaTH, MOKHO OyJIeT IPOCMOTPETH ¢ nmomolpio [IporpaMmmel
NMpocMOTpa u300paxeHuil U pakcos.

Pe3yabTaT BhinoHeHus. B nanke Ciausinue T0JDKHBI HAXOUTHCS 3 daitna.

3AJAHME 6. VIIPABJIEHUE JAHHBIMU B EXCEL. YUET JIOI'OBOPOB IIPE/I-
[MPUATHA
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Ycaosue 3agaun: Cekperapro (MeHemKepy) pupMbl, MOpydeHa PETUCTPAIHS U YUET I10-
CTaBOK IO JIOTOBOpaM, 3aKIIt0OUeHHBIX (hrupmoii «CoBpeMeHHBbIH HHTEPbEP» C PA3IUYHBIMU Op-
raHu3alusaIMu. JTU ornepanuud Bbl T0KHBI OCYIIECTBISTh MO MEpe MOCTYIUICHHS] CBEACHHUH O
MOCTaBKE MPOJYKIIMU MO TOMY WJIM MHOMY J0TOBOpY. Jljisi ympolleHus aHanu3a AaHHBIX Bbl
JOJIKHBI YIIPABJISITh CTPOKAMU U CTOJOIaMHU TAOJUIIBI, & TAKXKE OCYIIECTBIISITh TIOUCK JIOTOBOPOB
10 Pa3JIMYHBIM PEKBU3UTAM.

Pexomenayemble HHCTPYMEHTHI IS penicHus 3a1aun: koMaHael Excel: Tabanuna, 3a-
KpenuTh 00JacTu, CKpbITh. {15 ipuMeHeHrs BO3MOXKHOCTH 3THX KOMAH/I, BBITIOJIHUTE CJie-
JYIOIIUE OTIEepaliu:

v Cozoanue mabauyvl yuema nocnmasok no 002060pam

— VYcraHoBuTe yka3zarenb Ha siueliky A2. Bocnoawsyiitech mHcTpymeHTOM Tadsaunbl
BKiagku BeraBka. Boinenure 0ok siueek A2:E3, B OTKpBIBIIEMCS] OKHE MOAKIIOUUTE PEXUM —
Ta6auna c 3aronoBkom (OK). Iossisemes mabniuya, 6 3a201068Ke KOMOPOU YiHce GKIIOUEHA
B03MONCHOCMb COPMUPOBKU U punbmpayuu Onisl Kaxcoo2o cmonbya. B npaeom nudicnem yany
maoauybl NOABNAEMCA MApKep uUsMeHeHus: pazmepa maobauysl. Ha nenme nosgnsemcs exnaoka
Paooma c maonuyamu.

— C nomompio BKIaAkl KOHCTPYKTOp MOAKIIOUNTE CIEAYIOLIME MapaMeTpbl CTUIIEH
tabnuiel: CTpoka 3aroJioBka, Ctpoka utoroB. [lossnsemca cmpoxka Hmoe, nozsonsowas
8bLOPAMb HYIHCHYIO CIMAMUCIMUYECKYI0 PYHKYUIO OJis1 NOOBEOCHUs. PA3HO20 8UOA UMO208.

— IoaroToBbTe manky tadbnuiel. BeiaenuTe 3arooBku cToI0LOB U YCTAHOBUTE CIENY-
omuid popmaTt sigeek: BKIAIKa YUCIO - TEKCTOBbIM, BKJIa/Ka BRIPABHUBAHUE - MO HEHTPY, KaK
10 TOPU3OHTAJIM, TaK U MO0 BEPTUKAIIH, TIOJKIIOUNTE PEKUM - NMEPEHOCUTD IO CJI0BaM. 3aMEHU-
Te HauMeHoBaHusA cTosionoB (CToiden 1 1 T.1.) Ha Te, YTO MPUBEACHBI HA PHUC.3.

— IMoaroroBbTe mycTyro CTpoKy st BBoja maHHbIX (A3:E3). s noncii O6beM 10ro-
BopoB, IlocraBiaeno, OcraTok ycTaHOBUTE AeHEKHbIH Qopmar. [[ns pacuera BeTUYUHBI
Ocratka BBeauTe Gopmyiy B suciiky E3 (O0bem gorosopa - IlocrasJieHo).

— C nomomrsto kHOTOK cTpoku MTor Beibepute komanay KouaumdecTBo mis mozacuera
KOJIMYeCTBa JOT0BOPOB (1mosie Ne jorosopa), u komanay Cymma st oseid O6beM 10roBopoB,
ITocTaBiaeno, OcraToK.

— Jns ynobcTBa MOCTPOYHOTO BBOJAA, @ MMEHHO IMepexoda K JpYyroi sueiike mocie
Haxkatusi kiaBumu Enter, ycranosute HyxkHOe HampasieHue Bmpaso B rpymnmne Ilapamerpsbl
npaBku (knonka «Office»/Ilapamerpsl Excel/ lonosnuTtesbHo). Ternepb MOKHO 3aIOJHATH
MYCTYIO CTPOKY TaOJIULIbI CBEICHUSMH O IEPBOi MOCTaBKE.

HaumeHoBaHMe MOCTABIIHKA Ne norosopa O0beM gorosopa ITocTaBieHo Ocrarok
MeGenbHBIH yIOT A-10 200 000p. 100 000p. 100 000p.
OkHa u IBepr 0-20 100 000p. 100 000p. Op.
CBeTIISIU0K C-02 350 000p. 50 000p. 300 000p.
U T

Puc. 3. [loctynnenue npoayKIuu OT MOCTABIIUKOB

— Jng BBOJAA MOCIEIYIOMIMX 3alMCEH HY)KHO C MOMOIIBI0O MapKepa J00aBisITh MYyCThIe
cTpoku. Beox HaumeHoBaHui IlocTaBIIMKOB MOXHO 3aMEHUTH ITOACTAHOBKOM 3HAYEHUH, I10JIb-
3yACh KOMaHJ0M KOHTEKCTHOTO MEHIO 3TOTO N0Ji1 — BhIOpaTh U3 paCKpPbIBAKIIEr0CH CIMCKA.

v Ananus npou3eo0cmeennol cumyayuu

— Ilpoananu3upyiite, CKOJbKO MOCTAaBOK MPOJYKIMU YYTEHO Ha JaHHbIM MomeHT? Ha
KaKyro cymMmmy 00beMoB 10ToBopoB? KakoBa MakcuMaibHas BEIMYUHA OCTaTKa, MUHUMAaIbHAs?

— V3meHuTe 3HaUeHHE KaKOro-iauOO YHUCIOBOTO MOJiA. UTO MPOUCXOTUT CO CTPOKOU
Hror?

— Ilpu BBOJE 3amuceil MOTJIM BOZHUKHYTh OMIMOKM — MOBTOPHBIN BBOJ OJTHOW U TOIl ke
3anucu. CBIMUTUPYHTE ATy CUTYyalMIO. 3aT€M BOCHOJIb3YHTECHh KOMaHA0U Y 1aauTh Ay0JAMKATHI
no crosdiy Ne morosopa (rpymmna Cepsuc, Bkianka KoHcrpykrop). B mabauye 0onicHbl
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0CMAmvCsi MOAbKO YHUKAIbHbLE 3ANUCH.
v Peanusayus npou3e00CmMeEeHHOll CUmMyayuu — nosA61eHue UHPOPMAUUOHHOZ0 3a-
npoca pyKkoeooumensn npeonpusmus

— CaMOCTOSTENBHO ¢ OMOIIBI0 KOMaH bl TekcToBble (UIBTPBI HAIUTE 3alUCH, Ka-
carolmecs Harpumep, ToJibko nocrasiirka OxkHa u aBepu. Kakoe ycinosue (punptp) 11 nouc-
Ka uH(pOpMaIK MOXHO UCNONB30BaTh? [locne gunvmpayuu, chumume guibmp u omoopazume
6ce 3anuc.

— Kakoii nocTaBmuk, 1 o KakoMy JOTOBOPY BBIIIOJHWII BECh 00beM MOCTaBKU? 3aiaiiTe
YCIIOBUS TS (PUIBTPALIMK 3aITUCEl, HAWTUTE HY)KHYIO 3a1ich. Omoopaszume 8ce 3anuci.

3AJJAHUE 7. PASPABOTKA BEB-CAWTA OTEJISI CPEJICTBAMM MS PUBLISHER
2007

Ycaoue 3apaun. Cexperapro oTens (MEHEKepy) MOPYUYeHO pa3padoTaTh HECIOKHBIN
Be06-caiit (u3 4- cTp.), peKIiaMUpYIOIIUH YCIyTH U HOMEpPHO# (OH OTeJsl.

Co3zoanue u ghopmamupoeanue cmpanuy,

— 3anycrtute nporpammy MS Publisher 2007. B oxue IlonyJisipHble THIIBI MY0JIUKA-
uMii BeIOepuTe myOnukanuio — Bed-y3Jbl.

— B oxne CoBpemeHHble MaKeThl JIBOMHBIM ILIETYKOM BBIOEpUTE JIFOOON MOHPABUB-
muiics Bam maker. OTKpbIBae€TCsl OKHO YA00HBIH NMOCTPOUTEb Bed-y3J10B. Boinenure nemu
MOCTPOEHHUSI y371a Kak Ha puc. 4. B okHe oToOpakaeTcsi CTpyKTypa co3JaBaeMoro BeO-y3ia u3 MiITH
ctpanwui (OK).

—  Odopmure camoctosiTenbHo JloMalHoOw crpanuny (nmpumep Ha puc.4 u 5). Uc-
MOJIb3YHTE pa3inyHble WIPUQTHI, pa3Mepbl CUMBOJIOB, LIBET U CIIOCOOBI 3aJluBKa sl odopmiie-
HUS CTPaHULbl. BCTaBbTe PUCYHOK, COOTBETCTBYIOLIUI COAECPHKAHUIO.

s h
OA3HC
"

o) Comea] = ——— At
Puc. 4. Oxno noctpoutens Be6-y3nos Puc.5. lomamHsist cTpanuiia

— llepeiigure Ha BTOpYIO cTpaHully «O Hac» ¢ MOMOIUBIO YKa3aTess CTPAHUL BHU3Y
crpaHuLbl. OGopMUTE OCHOBHBIE CBEJCHHUS O CBOEM OTEJIe: HAlpuUMep, KOJIUYECTBO 3BE37, KO-
JMYECTBO 3Taked, HOMEPOB U TUIOB HOMEPOB (SKOHOMHUYECKUH, JIOKC, MPE3UICHTCKUH).
BcraBbTe pUCYHOK.

— OdopmMuTe aHaJIOTHYHO Mocienyoue cTpaHulbl: Hamm koopamHaThl (YKaxuTre
azpec oTens U J00aBbTE€ PUCYHOK C JH000H KapToii), Cnucok yeayr (Hampumep: NMpoXUBaHuUe,
3aBTpaK, MOJHOE NMUTaHue, cayHa). Cnucok yciyr opopmure B Bujae Tadbnuibl, CHCOK NMpoek-
TOB (HampuMep, opraHuzanus 3Kckypcuii), Cnucok corpyannkos (ykaxure @O mupexropa
orenst — 310 Bel 1 ®UO nByx 3amectuteneit qUpekTopa: no paboTe ¢ rocTIMHU U Mo 6e30IMmacHo-
CTH. YKaXUTE UX Telae(OHBI).

Opzanuzayusn nepexooos

— Ilepeligute Ha nepByro crpanuny. OpraHusyiTe MOCIENOBATENIBHBIE NEPEXOABI HA
Ipyrue cTpaHulpl caita ¢ nomoiupo Ilanesm mepexonoB. [[ns co3gaHus 3TOW IaHENH BOC-
nonb3yiTech komannoit BCTABKA/TIAHEJIb ITEPEXO/IOB/COATD.

— B otkpsiBiemcs okHe BbIOepuTe cTpoKy IlaHenn HaBHrauumm M HOXMHUTE KHONKY
Jo0aBuTh 00bEKT, HE MEHsA Apyrux napaMmerpoB. Ha cTpaHunax caiiTa mosiBiaseTcsl MaHENIb
HaBUTALUH, COJIEpXKAIasi THIIEPCCHUIKY JUI MIepexoa Ha JIIo0yro cTpaHuLly caifta. [lepemectute
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ee B JICBYIO YaCTh CTPAHHUIIBI H MIPOBEPHTE pabOTy HIEPCCHIIOK.

—  CoxpaHuTe MOIy4CHHYIO TyOIHKaIio B Buae daitna c umeneM Otenb.pub

Ilposepka maxkema

— Bribepure 3amauy IlpoBepka makerta (JieBoe okHO). [Iporpamma cooOiaer o 3ame-
YEHHBIX HEJ0CTaTKaX B (OPMATUPOBAHUM CTpaHUI] (cripaBka). McrpaBpTe uX.

—  Coxpanute myOIHKaIHUIO.

Ilpocmomp eed-cmpanuy

— Haxomsce B okHe, Bocmosib3yiTech koMannoi Ilpocmorp Beb-y3sa. BeG-cailT oT-
KpBIBAETCsl B OKHE TpOorpaMMbI-Opaysepa. [IpoBeppTe pacnoioxkeHrne JIeMEHTOB CTPAHHIL U Tie-
PEX0JIbI MEXKTy HUMH.

— IlocnenoarenbHO pepaktupys U popmatupyst crpanuisl B MS Publisher 2007, po-
BepsIiTe Ka4eCTBO MyOJIMKAIIMHN B peXXUME TIPOCMOTpa B Opaysepe.

OneHoYHbIE CPEICTBA 151 CAMOCTOSITEIbHOIT PadoThI CTYAEHTOB

3AJIAHME 8. CO3JJAHUE OPTAHM3ALIMOHHON CTPYKTYPBI ITPEJITPUATUS
CPEJICTBAMH SMARTART MS WORD (puc. 6)

[ I 1 1 1
Otaenno OTaen leyaTHeli OTRen N3roToBAeHUA OTtaen

paGoTte ¢ AnzaiHa uex HAPYMHOA PeKAamel 3aKynok
KANE HTamn

MorTammHsIi yex

BolezaHan
MOHTKHAA H

Opurana Nel

BelezgrHan I~

MOHTaXHaR

Opurana Ne2

Puc. 6. Opranuzamnuonnas ctpykrypa OOO «Peknama 1irocy

3AJJAHUE 9. CO3JAHUE CIIMCKA NUCITOJIb3OBAHHbBIX NCTOYHMKOB B MS
WORD

CoznaTh HyMEpOBaHHBIN CIHUCOK HMCIOJIb30BAHHBIX UCTOYHHUKOB MO HH(POPMAIHOHHOMY
COTIPOBOXICHUIO O(DUCHOW AESITEIBHOCTH (I00BIC, HE MEHEee 5) corjacHo TpeOOBaHMSIM METO-
nnueckoit pexomennanuu Hb UTI'Y «bubnuorpaduueckoe ohopMieHre HayuHBIX, JULIOMHBIX
U KypCOBBIX paboT».

3AJJAHUE 10. CO3JAHUE TEKCTA I10 OBPA3LY

g co3panus TekcTa mo oOpasity (puc. 7), BBINOJHUTH CIEAYIOIINE TEXHOJOTUYECKHE
ONEpALINHN:

—  3amyCTHTh TEKCTOBBIH peaakrop Word, oprann3oBaTh BH/ OKHA, YAOOHBIH 11 pabo-
THI;

—  co37JaTh JOKYMEHT Ha OCHOBe I1a0ioHa «HOBBIN TOKYMEHTY;

—  YCTaHOBUTH OCHOBHBIE MapaMeTphl TOKyMeHTa: (hopmar cTpaHMIbl, ab3aia, CHMBO-

1a;
—  YCTaHOBUTbH PEKUMbI aBTOMATHYECKON PacCTaHOBKM NMEPEHOCA U MPOBEPKU MPaBoO-
MMHCaHUS;
—  BBECTHU TeKCT o0Opasiia, 100aBUTh TaONIHUIly, €CIH OHA €CTh B 00pasiie, BCTABUTH
CHOCKH;

- OTKOPPCKTHUPOBATH TCKCT,
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— ordopmarupoBath OTICIbHBIE (PPArMEHTHI TEKCTa MO 00pa3Iy: OPOPMHUTH CIHCKH,
KOJIOHKH, TPaHUIIbI, 3aJIUBKY (parMeHTOB;
— s (parMeHTOB TEKCTa, UMEIOIINX CTUJIb, OTJIMYHBIA OT OCHOBHOTO, U3MEHUTH

mpu@T, HAUEPTaHUE U Pa3Mep CUMBOJIOB;
B BepXHEM KosloHTUTYIe yKazate @UO cryzneHTa;
COXpaHUTh TEKCT Kak jokymeHT Word B cBoeii marke.

Vins eporcdenc

ITocmanosien wen
Tocromcaisnudnadzopa Foccuu
om 14 woaa 1996 =z N 14
CoplTeH 2. 2.2 542-96

CAMHTAPHEIE MP.ABAMA H IHDEFEIED

9.2. TpeforaHNA K 0praHAZAOHA pexAamMa padorsl ¢ BT m IIDBM
CTYAEHTOR EBICIIHY Y9eiHBIX 3aBe eHil

923 [Ina §DpeoyopeXOeHHT pPaIBHTHA

mepeyvTOMIeHHA Ipu pabotre c

mngeoTepairHanoM (B T wm [I3BM obf3are mBHEIME MepONpPHATHIME SBHOTCH:

¥ NpoBeleHMe VIpaxHeHHIl Ons mas
wepes Kasxgele 20 - 25 MuEYT paboThL;

+ yeTpoficTEo nepepLIEOE nocne
HA¥IOT0 aKaTeMHHecKoro Haca SaHaTIm,
He33aEMCHMO OT vuebHOro mpoinecca,
OTMTEMEHOCTRED He MeHee 15 MHHYT:

¥ LeHTPATH 0 BIHHOES OTEIFOHeHH S
ceedeHMA HMHPOPMAIMH Ha  3EpaHax
EMIOSOMOHHIOPOE C Iensn obecmedenus
HOpPMHPYEMOTr0 EpeEMeHH paboTs;

¥ MpOBeleHHE BO EBpeMSE NepepHIBOE
CHKEOZHOIO NpPOBSTPHEAHHA ITOMEILEHHHT

v OCVINECT ENeHNe BO BpeMH NepepEIEOR
VIOpaxHeHHH (HUIKWIETYPHOR Naysel B
TedeHHe 3 - 4 MIHYVT

v IpoBeleHHE YIpAXHEHH
GIEEVIETMIIHYTEN B TeweHme 1 - 2
MHHYT utsio CHATHA JOKATEHOTO
VTOMISHIHE, KOTOpEIe MOTDEHEL
EBIMOIHATECE HHIHEHT YaJIEHO opn
MOFEI&HIH HAYATTBHBIX TPHU3HAKOE
VCTAJI0CTH;

v 2AMEHA KOMILJIEKCOE
OfHH pas B 2 - 3 Hemem.

VIIpaHeHHT

C 0bEzaTens HEIM ERHOOOM CIVIOSHTOE H2
HETo;

(Hz61eueHle U3 NOCIMAHOSTEH IR

Puc. 7. O6pa3zel TEKCTOBOTO JTOKYMEHTA

3AJAHME 11. CO3JAHUME BA3bI JAHHBIX JI1 YUYETA ITIOCTABOK ITPO/IVK-
MU B MS EXCEL.

YcioBue 3agaun. MeGenbHast pupMa BBIITyCKaeT HECKOJIBKO BUIOB NPOAYKUIUH. ONTOBBIE OKYHIATEIH
9TOM MPOIYKIUU — OpraHu3aiyu ropogoB Mpkyrckoi odiactu. [locTaBku NpOAYKIMK MOKYNATEISIM XapaKTepu-
3YIOTCSI HOMEPOM MOCTABKH, a TAKXKE CICIYIOIINMH TapaMeTpaMHu:

- HaMMEHOBAaHHE OPTaHNU3AIMH — TOKYTIaTels,
- ropoj, KyZia Hy’KHO IOCTaBHUTb IPOILYKLIHIO,
- JlaTa MOCTaBKH,

- BUJI IPOIYKIIHH,

- 00beM TOCTAaBKH (B THIC. PyO.),

- YpOBEHB omTa (KpYIHBIH, CpeIHHN, METKHIT),

- BUJI TPAaHCHOPTHPOBKHU MPOIYKIIHH.

Jnst ydera mocTaBiIsieMOn IPOIYKIMH B OIIEPATHBHOTO 00ECTICUSHHUS PYKOBOJICTBA CBEICHUSIMH O XOJ€e MO~
CTaBOK MPOXYKIIMH HEOOXOINMO pa3padoTaTh 0a3y MaHHBIX (CIPaBOYHHUKH, OCHOBHYIO TaONMuUILy) cpencreamu EX-
CEL, npuMensis cpeictBa (opMaTUPOBAHUSI, COPTUPOBKHU, (PHIBTPAIMH, YIIPABICHHUS TaOIHIIAMH.

Co3nate MHCTPYKINH (TTAMATKH) COTPYIAHUKY OQHUCHOI Ciry>kO0bI 110 padote ¢ B/I.

3AJIAHUE 12. CO3JJAHUE BA3bI JIAHHBIX JIUISI VUETA UT-KOMITAHUN,
PACIIPOCTPAHSIONIMX ITPOTPAMMHBIE ITPOYKTHI B UPKYTCKOU OBJIACTH.

Ucnonw3ys cpeactea MS EXCEL co3nats 6a3y naHHBIX (CIPaBOYHHKH, OCHOBHYIO Ta0-
nuny), UT-kommanmii (He MeHee 5), pacmpoCTpaHSIONIMX MPOTrpaMMHbIE TPOAYKTHl B MpKyT-
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ckoif o6mactu. KonnyecTBo OCHOBHBIX aTpuOyTOB KOMITAaHHI — HE MEHee 5.
OOecrieunTh MOMCK HY)KHOW HH(OpMALINK CPEJCTBaMHU aBTO QHUIBTPA, pacmmpeHHoro ¢puibsTpa. Coxpa-
HUTDB IPUMEPLI I/IH(i)OpMaIII/IOHHBIX 3aIMIpOCOB U PC3YyJIbTATOB ITOUCKA.
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8.2. OIIeHO'leIe cpeacrea s l'[pOMG)KyTO‘[HOfI aTrecraummu

IIpuMepHbIii epeyeHb BONPOCOB U 3a/IaHUI K IK3aMeHY (3a4eTy)

1. TIlpexacraBnenue 06 nHPOpPMaTHKE U MHPOPMALMOHHBIX TEXHOJOTHUAX, 001aCTH MpHU-
MeHeHus YT B pa3nuuHbIX OTpacisix.

2. CBs3U ICHXOJIOTHH U UH(POPMATHKH.

3. OcolenHoCTH TIOMCKa HHPOPMAIIMU B MHPOPMALMOHHO-TTIOUCKOBBIX CUCTEMax U Oa-
3ax naHHbIX MHTEpHETA.

4.  OcHOBBI 6€30M1aCHOM Opranu3anuu padoThl ¢ KOMIIBIOTEPHBIMU U TEXHUYECKUMU
cpeacTBaMu 0OydeHHUsl.

5. T'paduueckue daiinsl: pactpoBas rpaduka, BeKTopHasi rpadu-
Ka, popmatsl rpaduyeckux (aisioB,noAepKUBacMble Opay3epaMu.

6. Pabora c TekcTaMu 1 TaHHBIMH.

7. be3zonacHOCTh HTHPOPMAITMOHHBIX TEXHOJIOTHH.

8. Bmmanue UKT Ha nmegarormyeckue TEXHOJIOTHH.

9. DnexTpoHHBIE CPEACTBA YIeOHOTO Ha3HAUCHHSI.

10. TIporpammHO-MeTOaMYECKOE OOECTIeUeHHE.

11. ApxuBatophbl: Ha3HAUEHUE, BUJIbI.

12. KommbroTepHBIE BUPYCHI, X KiIacCH(UKaIus.

13. AHTHBHpYCHBIE TIPOTPAMMBI, HX PA3HOBUIHOCTH.

14. KommnbroTepHble ceTu: Ha3HaueHUe, Kiaccudukaus. TexXHOJIOorus KIHMeHT-CepBep.

15. Buapl JOKaILHBIX CETEH U NX 0COOEHHOCTH.

16. OcCHOBHBIE KOMITBIOTEPHBIE CETH: PA0OUHE CTATHH

17. OcHOBHBIE KOMITBIOTEPHBIC CETH: CETEBOE 000PY/I0BAHHE

18. I'moGanbHast koMmmbioTepHas ceth HTEepHET. UHpOpManmonusie cepBuckl MHTEpHE-
Ta.

19. Anpecanusi KOMIBIOTEPOB B ceTh. JIOMEHHas ccTeMa UMEH.

20. ITonsarue mHpopManmoHHo# 6e3onmacHocTH. Knaccuduxarus yrpos.

JdeMOHCTPAUMOHHBII BAPUAHT UTOrOBOI0 TECTAa:

1. Bxoanasi uHopManusi B UHPOPMALMOHHOMH cHUCTeMe MPeANPUSITUSI MOXKET pac-
CMATPHUBATHCS KaK CJeAYIOIMA Pecypc....(8bloepume HYyICHbIL OMEem)

I  obopynoBaHue

I anroputm nepepaboTku HHPOPMALUU

I ceipbe

I mepconan

2. HWudopMannoHHBIA NPOAYKT MOKHO PAacCMATPHUBATL KAaK ....(8vlOepume HYic-
HbllL omeem)

I uHQOPMAIMIO HOBOTO KAYeCTBA O COCTOSIHUU 00BEKTA, MPOIECCa UIIH SBICHUS

I uCXOJHBIE JaHHBIE O COCTOSIHUHM 00BEKTa

I mpoMexyTOuHYI HH(POPMAIUIO, TIOTYJArOIIYIOCs MIPH PEIICHUH 3aa9u

3. ¥Ykaxure nHGOpMALMOHHbIE TEXHOJIOTMU 001ero Ha3HaYeHus (0a30BbIe) (8bi-
bepume sapuanm u3 npeoioNHCeHHbIX OMEEnMos)
TEXHOJIOTUU 00pabOTKH TEKCTOBOM HH(popMaIiu
TEXHOJIOTUH pabOThl B MHTEIUIEKTYaIbHBIX CHCTEMaX
TEXHOJIOTUH 00paboTKH rpaduueckoil nHPopMaLuu
TEXHOJIOTUH XpaHEHHUs U MoKMCcKa HHPOpMaLUn

TCXHOJIOTMHU YIPABJICHUA MAaTCPUATIBHBIMU ITIOTOKAMU
33
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4.

TEXHOJIOTUH OYXTaJTepCKOTO yueTa

IloaroroBUTEILHBIA JTall, BBINOJIHSAEMbIii MnmepcoHaJaoM MNpHU HCHOJb30BaAHUH

HH(POPMAIMOHHON CHCTeMbl, BKJIIOYAeT ONEPALUUM... (8blOepume BapUaHm U3 NPeonoH#CeH-
HbIX 0MEemos)

mmooOwry

5.

XpaHeHHe JOKYMEHTOB B BUJIE apXUBHBIX €I
CO6op ucxoaHOH MHPOPMAITTT
[ToaroToBKa OTUETHBIX TOKYMEHTOB
Perucrpanus nadopmarum (3ammch) BO BXOJHBIX JOKYMEHTaxX
XpaHeHne MPOMEKyTOUHOM HHPOpMALIUN
BBoj ncxoanoit nndopmarmu
['ACEF [ BDF [ BCF |

OCHOBHOIl M 3aKJIIOYMTEIbHBIH 3Tanbl KOMIbIOTEPHOH 00padoTku MHpoOpma-

MU C MOMOIILI0O ABTOMATH3MPOBAHHOM cucTeMbl 00padoTku nanHbIX (ACO/]) BK/IIOUaeT
onepanuu (8vloepume 8apUAHM U3 NPEONOHCEHHBIX OMBEMO8)

mmoowry

6.

Pacyer nokasarenen

BBon ucxoanoit unpopmarnmu

dopmupoBaHue pe3yabTUpYIoLel HHPOopMAIIN
AnHanu3 BBIXOJIHOM HH(OpPMaLUU PyKOBOJICTBOM
CoBepIIeHCTBOBAHNE aITOPUTMA pacueTa nokas3aTenen

BBIBO)I PE3YIBTATOB B BUAC JOKYMCHTOB
[ACDE [ BDE [ ACF |

Onpenenurte noc/jieA0BaTeJbHOCTh ONePaldii, OCylIeCTB/sIEeMbIX NPH MOUCKe

uHopManuu B 6a3e TaHHBIX (8biOepume apuanm u3 NPeOONCEHHbIX OMEeNnos)

A.
B.
YCIOBUSAM
C.
D.
E.

7.

KoHTposs mpaBmIIbHOCTH 3a1aHKs MHPOPMAIIMOHHOTO 3arpoca
Bribopka (pumsTparus/rpynnupoBanue) HHGOPMAIIMK, OTBEYAIOIICH 3aJaHHBIM

BBon undopmanmonHoro 3amnpoca
Brigaua nndopmanum, oTBEHaroel 3anpocy

Pacuer nmokaszareneit
[CBDA [ ACDE [ CABD [ EDFC |

Kakue npuemMbl BU3yaIM3alUM 3JIEKTPOHHOH TaO0JMIbI 00ecreYyuBalOT yHa00-

CTBO MPOCMOTPA M AHAJIN3A JaHHBIX Ta0IULbI? (8blOepume apuanm u3z npeosloHCeHHbIX Om-

6emos)

moow>

— — — — 0

9.

Pacuer nokazareneil.

3aKperuieHre JIeBOM OOKOBOM IIANKH TaOIUIIBI
BBox dhopmyi.

3aKperuieHre BEpXHEH ANk TaOTUIIbI.

3anuBka poHa CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HaYeHMe cipaBoYHUKOB B BJ1? (svi6epume nyswcnwiii omeem)
ITonroroBka nHGOpMALIUU A1 PYKOBOIUTEIS.

ObecnieueHre 0THOPA30BOCTH BBOJIA JAHHBIX.

CO0p naHHBIX U1 HAYUCIEHHS 3apIUIaThl COTPYIHUKAM.

ObecnieueHne 3aUThl UHOOPMAITHH.

HNudpopmanmonnsiii 3anpoc npu padore ¢ B/l — 310? (8vi6epume eapuanm u3

I’lpeaﬂOOfC'eHHblx omeemoe)

34



O Ow>

10.

Macka U1 BBOJIa JaHHBIX.
COBOKYITHOCTb KPUTEPHEB IS TIOMCKA 3AITHCH.
YcnoBue punbTpanuu J1aHHBIX.

CopnepxumMoe ClIpaBOYHHKA.
| ABD | ALl | BC

PaccraBbTe 0 MOPSAKY cjeaymomme craauu dtana «Beoa B geiicteue» uHdpop-

mManmnonHbix cuctem (FOCT 34.601-90):

)|

— = = =

12.

[IpoBenenue npeaBapUTEIbHBIX UCIIBITAHUN
CormnpoBosxieHHE

OnbITHas KCIUTYaTalUs

[ToaroToBka nepconana

[ToaroroBka o6bekTa k BHeApeHuto MC

Kakas cragus Beinosnsiercst mepsoii (FOCT 34.601-90):
®opmupoBanue Tpedoanuii k UC

ConpoBoxieHne

C nomoupbio, Kakoii KOMaH/AbI o0ecleYHBaeTCsl pa3MellleHHe Havaja pasjelia

Ha HOBOW crpanuue? (gvlbepume sapuanm nymu u3 npeoioANCeHHbIX OMEemos)

)

)
)
)

13.

Pa3merka crpanutisl/Pa3peiBel/Pa3priBel pa3aenos/Cremyromias CTpaHuIla
Pa3merka crpanunel/OpuenTanus/ Ans00MHas

Pa3metka crpanubl/Pa3peiel/Pa3peiBel ctpanun/CTpaHuiia
Bcragka/llycras crpanuna

Kakas rpynna komMaHa ucnosb3yercsl NpH ompeJejieHHH M IepeonpeneaeHUn

(opmaToB 3aro0BKOB? (8biO0epume sapuanm nymu u3 npeodioAHCeHHbIX OMBEMOo8)

)
)
)

14.

I'manas /Ilpudt
I'maBuas /Ctunum
Bcraska /Tekct

B03M0KHOCTH aBTOMATH4YE€CKOIr0 OOHOBJIEHHUSI ABTOCOOMPAEMOro OrJaBJICHHUS

(6blOepume 8apuanm u3 nPeonroNCeHHbIX OMBENMO8

moow>

15.

OOHOBIISIETCS LIETTUKOM
He o6HoBNIsIETCS
OOGHOBJIAIOTCS TOJIHBKO HOMEPA CTPAHUI]
OO6HoBseTCS MPUPT U pa3Mep CUMBOJIOB
OOHOBIIIETCS MIA0JIOH OTJIABICHHUS
| ABCB | CDE | ACE \

NudopmMannoHHO-KOMMYHUKATHBHASL (PYHKIMSA O0IIEHUS 3aKJII0YAETCH ... (8bl-

bepume HydICHbLE 8APUAHNBL OMBEMO08)

)

)
)
)

B BOCIIPUSTUU ¥ TIOHUMAHHUHU JAPYroro 4eJoBeKa
B J1I000M BHJie 0OMeHa nHpopManuel Mexay y4acTHUKaMH OOLIeHUs

B PETYJIALUHU TIOBEJCHUS U HEMOCPEICTBEHHOM OpraHu3aliii COBMECTHOM
JeATeIbHOCTH JII0/IeH B Ipolecce UX B3auMOJIeHCTBUS

Hpoue;[ypa TCKYUICT'O KOHTPOJIA U HpOMCH(YTO‘IHOﬁ aTTeCTalunu 06yqaroumxc;{ HWHBAJIU-
J0B U JIUII C OB3 IpOBOAUTCA C UCIIOJIb30BAHUEM (I)OHI(OB OLCHOYHLIX CPCACTB, adallTUPOBAH-
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HBIX K OrpaHUYCHUAM UX 3JO0POBbA U BOCIIPUATHA I/IH(I)OpMaI_II/II/I, B TOM YHCJIC C UCIIOJIb30BAHUECM

CIICUAJIBHBIX TCXHUYCCKHUX CPCIACTB.

PazpaboTumnkm:
> /
At .
[ F7r" npodeccop O.A. Huxkonaigayk
(noonucw) (3anumaemas OOIHCHOCMY) (unuyuanel, pamunus)
l) =
b A CT. IIpenoiaBarTelib A.E. Cpikien
(noonucs) (3anumaemas OOIHCHOCMY) (unuyuanel, pamunus)

7

7) /’/ >
7’ / o
fj 7 npodeccop

A.B. Poxun

(noontcy)” (3anumaemas O0NICHOCIL)

(unuyuans, pamuns)

[IporpamMma paccmoTpeHa Ha 3aceaHuu Kadeapbl NpUKIaAHOW HHPOPMATUKU U IOKYMEH-

toBeneHus «14» mapra 2023 r., [IpoTokos Ne 8.

/
W.o0.3aB. kadeapoit o %/ / A.B. Poxun

Hacmoswas npoepamma ne modcem 6vimsb 60cnpou3sedena Hu 8 Kakou popme 6e3 npeo-
BAPUMENLHO20 NUCLMEHHO20 PA3PeueHUsl Kapeopbl-pazpabomuura npocpammal.
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