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L. LIEJIU ¥ 3AIAUM JUCLUILTUHBI (MOY.JIsT)

Heaun: ChopmupoBaTh y 00ydarONIUXCsS ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3I0POBBSI
KOMIUIEKC TEOPETUYECKUX 3HAHUN M MPAKTUYECKHX HABBIKOB, JOCTATOYHBIN ISl YHpPaBJICHUS
MH(GOPMAIMOHHBIMHI CUCTEMaMU OpPTraHU3aIliuH, JOCTIKEHHS €€ CTPaTernYecKuX Ielei, rpaMoT-
HOTO TIPUMEHEHHUSI aBTOMATH3HPOBAHHBIX U HEABTOMATU3WPOBAHHBIX HH(POPMAITMOHHBIX TEXHO-
JIOTHH, (POPMHUPOBAHUS CHCTEMBI HTHPOPMALMOHHOTO 00ECTICYCHUS YITPABICHHSL.

3agaumn:

1. ymeTp uACHTUPHUIMPOBATH PA3IMYHbIE BUBI HH(OPMAIIMOHHBIX CUCTEM U TE€XHOJIO-
TH;

2. TIOHMMaTh OCHOBHBIE BO3MOKHOCTU M TCHJICHIIMM Pa3BUTHs WH(GOPMAIIMOHHBIX TEX-
HOJIOTHH U CUCTEM.

3. yMeTh NPHUMEHATH TMOJYYCHHBIC 3HAHUS IS PEIICHHs] THIOBBIX 3a7ad BBIOOpa H
pUMEHEHHsI HH(POPMAIMOHHBIX TEXHOJIOTHIA U CHCTEM.

4. TOHMMATh OCHOBHBIC KOHIICIIIIUHM YIPaBJICHUS HHOOPMAIMOHHBIMH CHCTEMaMH M
TEXHOJIOTHUSIMHU M YMETh MMPHUMEHSATH X Ha MPAKTUKE.

5. WMeTh HaBBIKM MPOCKTHPOBAHUS 0a3bl TAHHBIX K KOHKPETHON MH()OPMAITMOHHON CH-
cTeme

II. MECTO JUCIUAIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YueOHas aucuuruimHa (MOIylb) «AmanTuBHBIE HHPOPMAITMOHHBIE TEXHOJIOTHUNY OT-
HOCUTCA K 4YacTH, (OpPMHUPYEeMOHl ydYacTHHKaMHU oOOpa3oBaTeIbHBIX OTHOIICHWH biok
1.JIucumrumHbl (MOIYIN) TI0 BEIOOPY.

JlucrunauHa npeaHa3HadeHa sl OTyIeHHs 3HAaHUH U YMEHUHN Y 00yJaronuxcsi ¢ orpa-
HUYEHHBIMH BO3MO>KHOCTSIMU 3/10pPOBbsl B cdepe NMPOECKTHUPOBAHUS, pa3pabOTKU, BHEAPEHUS U
SKCIUTyaTallM UH(MOPMAIIMOHHBIX CHUCTEM, YIPABIEHUS MX >KM3HEHHBIM IIUKIOM U OTPabOTKU
MPAKTUYECKUX HABBIKOB B 00s1acT MH(GOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJIOTUH.

2.2. Jlna u3ydeHus: JaHHOW y4eOHOW TUCIUTIIMHBI (MOIYIs) HEOOXOIUMBI 3HAHUS, yMe-
HUS U HaBBIKH, (GOpPMUpYEMBbIE MPEAIESCTBYIOIIMMHU JUCIUILUIMHAME . HH(OpPMAaTHKA.

2.3. Ilepedenp mocnenyrONuX yaeOHbIX AUCIUIUINH, JUISI KOTOPBIX HEOOXOAMMBI 3HAHMUS,
YMEHHUS U HaBBIKH, OpMHUpYEeMbIe TaHHOHW yueOHoM nucnumuinHoi: BKP.

III. TPEBOBAHMSI K PE3YJIBTATAM OCBOEHUA JUCIHHUIIJINHBI

[Iporecc 0cBOCHUS TUCIUIIIIMHBI HAMpaBiieH Ha (OPMHUPOBAHUE KOMITCTCHIIMH (dJIeMEH-
TOB clieayroIux kommnereHnuii) B coorserctur ¢ ®I'OC BO u OI1 BO nmo nanHomy Hampasiie-
HUIO IOATOTOBKH:

Ilepedyens mIaHupyeMbIX pe3yJIbTATOB 00y4eHHS N0 JMCHUILIHHE (MOIYJII0), COOT-
HECEHHBIX ¢ HHAUKATOPAMH J0CTHKEHUS] KOMIICTeHIIHI

HNuauxkaropsl
Komnerennus . PesynabTaTsl 00yyeHus
KOMIIeTeH Ui
VYK-1 Cnioco6eH ocymiecTBIsATh OcymiecTBiseT MOUCK, KPUTHUYECKUI
MOMCK, KPUTUYECKUN aHATIN3 U YK-1.1 aHaJu3 ¥ CUHTe3 UH(opMauu, He-
CHHTE3 HH(POpMALIUH, TPUMEHSATh 00X0AMMOH JUIs pelIeHns IoCTaB-
CUCTEMHBIN MOJIXOA VISl PELICHHUS JICHHBIX 3334
ITOCTABJIEHHBIX 3a7a4 [TpuMeHsieT CUCTEMHBIN MOAXOM UL
VK-1.2 pELIEHNs TOCTABJIEHHBIX 3a7a4




IV. COAEPKAHUE U CTPYKTYPA INCHUIIJIMHBbI

TpynoeMKOCTh JAMCHUILIINHBI COCTABISET 2 3aUETHBIX CIUHUIIGI, /2 4acOB, B TOM 4YHC-
7e 8 4acoB Ha KOHTPOJIb.

dopma NpoMeKYTOUHON aTTECTAlUU: 3a4€T.

4.1 Conepmalme AUCHUIIJIHNHBI, CTPYKTYPHUPOBAHHOC II0 TEMaM, ¢ YKa3aHUEM BUI0B
y‘leﬁHle 3aHSATHII 1 OTBEJEHHOI0 HA HUX KOJHYECTBA aKaJeMHYeCKHX YacOB

Ounas ¢popma 00yueHust

Bunel yueOHOI paboThl, BKITIOYAs

CaMOCTOSTEIBHYIO PaboTy 00Y-
YaOIIHUXCSA ¥ TPYJIOEMKOCTh
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Tema 1. Mctopusi BO3HUKHOBE-
1 | HuA ¥ pasBuTHS MHPOPMALIH- 2 2 4 YCTHBIH OMpOC
OHHBIX TEXHOJIOIMH.
Tema 2. Ilporpammubie Cpen-
CTBa HEPCOHAIBHBIX KOMIIbIO-
2 | TepoB s moJib30Baresei ¢ 2 2 4 YCTHBIH OIPOC
OrPaHUYCHHBIMH  BO3MOXKHO-
CTSIMH 310POBBSI.
Tema 3. [Ipuknaanoe npo-
rpamMmHoeobecnieueHue. Tek- TECTbI, KOHTPOJIb-
3 | cToBBIe TIPOIIECCOPBI IS MTOJTh- 2 2 2 4 HBIe pabOTHI, IpaK-
30BaTeseil CorpaHMYeHHBIMH THYECKHE 3aHATU
BO3MOXHOCTSIMH 3JJOPOBBSL.
Tema 4. TaGnuanBIE IPOIIECCO-
bl JUISUTIONEHN C OrPaHUYEH TECTBI, KOHTPOIL-
4 |P P 2 2 4 Hble paboThl, IPaK-
HBIMH BO3MO>KHOCTSIMH 3110 O-
THYECKHE 3aHATU
BBSL.
Tema 5. KomnbroTepHbIE CETH.
WHTepHeT a1 nonp3oBaTeneu o
S pret X 2 2 2 4 YCTHBIH Onpoc
C OrpaHUYECHHBIMH BO3MOYKHO-
CTSIMH 3/I0POBBSL.
Tema 6. UapopmanmonHas
0€30MacHOCTB IS TTOTh30Ba- .
6 ” o 2 2 2 4 YCTHBII OMpoC
Telel ¢ orpaHUYeHHBIMU BO3-
MOYKHOCTSIMH 370POBBSI.
Tema 7. IIpodeccrnonanbHEIH,
COLIMAIbHBIA U DTUYECKUI
KOHTEKCT UH(OPMAIMOHHBIX .
7 IF dopma ! 4 4 2 8 YCTHBIH OIIpocC
TEXHOJIOTHH JUTS JIIOACH C
OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JJOPOBBSL.
IIpomexyrouHast aTTecTauus
3a4€T
HTroro yacos 72 16 16 8 32




OuHo-3204Hast popma 00yueHust

Buner yaeGHOI paboThI, BKITIOUast

CaMOCTOSITEIbHYIO PadoTy 00Yy-
YAOIIUXCS U TPYIOEMKOCTb
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Tema 1. UcTopust BO3HUK-
HOBCHUS ¥ PA3BUTHS WH- "

1 P 2 2 4 YCTHBIH OIpoc
(bOopMaIOHHBIX TEXHOO-

THUi.

Tema 2. IIporpammusbie

CpelcTBa MEPCOHAIBHBIX

KOMIIBOTEPOB AJId IIOJIb- o

2 P 2 2 4 YCTHBIA OTIPOC

30BaTeNeil C OrpaHUYeH-

HBIMHU BO3MOXHOCTAMHU

3JI0POBBSL.

Tema 3. [IpuknagHoe mpo-

rpaMMHOe00ecIeYeHHeE. TCCTBI, KOHTPOITH
TeKCTOBBIE TIPOLIECCOPDI ’ )

3 poreccop 2 2 2 4 HbIE PaOOTHI, PaK-
U1 TIOJIB30BaTelel corpa- THYECKHE 3AHSTHS
HUYEHHBIMHU BO3MOYKHOCTSI-

MU 3JJ0POBBSL.
Tema 4. TaGnu4Hble mporiec- TCCTBL, KOHTPOITS
COPBI AJISUTIONEH ¢ OrpaHHYEeH- ’

4 Pbl AL P 2 2 4 Hble paboThI, MPaK-
HBIMH BO3MOXKHOCTAMH 3]10- THYECKHE 3AHSTHS
POBBSL.

Tema 5. KommbrotepHsie
cetu. MHTEpHET 11

5 | momb3oBaTeneii ¢ orpaHu- 2 2 2 4 YCTHBIH OIIPOC

YEHHBIMH BO3MOYKHOCTSI-

MH 3JI0POBBSL.

Tema 6. UndpopmanmonHas

0€30IacHOCTh IS I10JI630Ba- o

6 . 2 2 2 8 YCTHBIH OIPOC
Tenel ¢ orpaHUYeHHBIMU
BO3MOXKHOCTSIMH 3JJOPOBBSL.

Tema 7. TIpodeccrnonans-
HBIA, COITMAIBHBIA B dTHIC-
CKHI KOHTEKCT UHpOpMa- o

7 $op 2 2 2 8 YCTHBIH OIIPOC
LMOHHBIX TEXHOJIOTUH TS
JII0JIel ¢ OrpaHUYEHHBIMU
BO3MOXHOCTSIMH 3JJOPOBBSL.

IIpomexyrouHas aTTecra-
s 3a4€T
HTroro yacos 72 14 14 8 36




3aounass ¢opma oOyuenunst

n/n

Paznen nuCHUIUIMHEL/ TEMBI

Cemectp

Bcero uacos

W3 HUX MpaKTHYecKast OAr0TOBKa 00yJalo-

IUXCcA

Buner yae6HOI paboThI, BKITIOUast
CaMOCTOSTEIBHYIO padoTy 00Y-

YAOIIUXCS U TPYIOEMKOCTh
(B yacax)

KonraktHas pabora
nperonaBarens ¢ 00y-
JAOIIIMHUCS

Jlexun
CemuHapckue
(mpakTHye-
CKHE 3aHSTHSI)
Koncynbra-
[[UH, KOHTPOJIb
CamocrosTennbHas

pabota

®DOpMBI TEKYLIETO
KOHTpOJIA yCIieBa-
eMOCTH;
dopma mpoMexy-
TOYHOH aTTecTa-
012071
(no cemecmpam)

Tema 1. UcTtopus BO3HUK-
HOBEHUS U Pa3BUTHA UH-
(OpMaIMOHHBIX TEXHOJIO-
THH.

YCTHBIN OITPOC

Tema 2. Ilporpammubie
CpelCcTBa MEPCOHANBHBIX
KOMIBIOTEPOB ISl TOJb-
30BaTeNe C OrpaHUYeH-
HBIMH  BO3MOXXHOCTSIMHU
3JI0POBBSL.

10

YCTHBIN OITPOC

Tema 3. [IpukiagHoe mpo-
rpaMMHOe00ecIeYeHHeE.
TekcroBble TPOLECCOPBI
JUIs TIOJIB30BATENEN corpa-
HUYEHHBIMHU BO3MOXKHOCTSI-
MH 3JIOPOBBSI.

10

YCTHBIN OIPOC

Tewma 4. TabnuunbIe mMporec-
COpPBI JUBSUTIOAEH C OrpaHUYEH-
HBIMH BO3MOXKHOCTSIMH 3]10-
POBBSL.

10

YCTHBIN OIPOC

Tema 5. KomnbrorepHsie
cetu. UHTepHeT nns
TI0JIB30BATENEN C OrpaHu-
YEHHBIMH BO3MOXKHOCTSI-
MU 3/I0POBB.

10

YCTHBIN OMPOC

Tema 6. UndpopmanmonHas
0€30I1acHOCTh IS I10JI630Ba-
TeJel ¢ OrpaHUYE€HHBIMU
BO3MO)KHOCTSIMH 30POBBSL.

YCTHBIN OIPOC

Tema 7. I[Ipodeccrnonas-
HBIH, COITMAJIBHBINA U STHUE-
CKHUI1 KOHTEKCT HHpOpMa-
LIMOHHBIX TEXHOJIOIHH s
JIOJIel C OrpaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/I0POBBSL.

YCTHBIN OIIPOC

IIpomexyrounas aTTecra-
LSt

3a4CT

HTtoro yacos

72




NJIMHE

4.2 TIlnan BHeAyIUTOPHOI CAMOCTOATEIbHOWH PadOTHI O0YyYAKIIMXCH MO THCIH-

Cemectp

HasBanue paznena,
TEMBbI

CamocrosiTenbHas pa60Ta O6y‘IaIOI_[II/IXC$I

Bun camocTtosTensHON
pabotsl

CpokH BbI-
TIOJTHCHUS

3arpatsl
BpEMEHHU
(dac.)

Orenounoe
CPEACTBO

VuebHo-

MCTOUYECCKOC

obecrieueHue

CaMOCTOSTEIILHOM

paboTbI

Tema 1. Uctopus
BO3HUKHOBEHHS U
pasButus nHpopMa-
IMOHHBIX TEXHOIIO-
THH.

Jl1s1 oBJIaieHNsI 3SHAHUSIMH
YTCHHE TEKCTa Y4eOHOro I10COo-
Oust, JOIOJIHUTENBHOI TUTepaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
10 TEKCTY, KOHCIIEKTUPOBAHHE
TEKCTa; BBIMUCKU U3 TEKCTA; UC-
[0JIb30BAHKE ayNO- U BUAE03a-
nucel, KOMIbIOTEPHON TEXHUKU
u MnTepHera u 1p.;

Jlns 3aKpenJieHus: ¥ cUCTeMa-
TH3aLHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKIIMH; COCTABIICHUE
IUIaHa ¥ TE3HCOB OTBETA; COCTAB-
JeHue TabJIuIL s CHCTeMaTH3a-
UK y4e0OHOro MaTepuaa; OTBe-
Thl HA KOHTPOJIBHBIC BOIIPOCHI,
MOATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO Ha CEMHHApE;

st popMupoBanus yme-

HUIi: pereHrue CHTYallHOHHbIX
3a7a4; pedJIeKCUBHbBIA aHAIN3
podeccHOHaNbHBIX YMEHHH ¢
HCIIONIb30BaHHEM ayJHO- U BU-
JICOTEXHUKH U JIp.

IToaroroBka Kk 3a4eTy

1-2
yaeOHas
HeIemns

YCTHBIN
01poc

WHTepHer,

9BC, DUOC

Tema 2. Ilporpamm-
HBIE CpE/ICTBA MIEPCO-
HaJIbHBIX KOMIIBIOTE-
POB [UIsl TIOJB30BaTE-
Jel C OrpaHHYeH-
HBIMH  BO3MOXHO-
CTSIMH 3/I0POBb.

Jl1s1 oBJ1ajieHNsl 3SHAHUSIMH .
YTEHUE TeKCTa y4eOHOro noco-
6ust, TOMOIHUTENbHOI TUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHIL
10 TEKCTY, KOHCIIEKTUPOBAHHE
TEKCTa; BBIMUCKU U3 TEKCTa; UC-
MOJIb30BaHKE ayAHO- H BUIE03a-
nucei, KOMIbIOTEPHON TEXHUKU
u UHTtepHera u 1p.;

Jl1s1 3aKpenuieHusi M cucTeMa-
TH3allUU 3HAHMIi: paboTa C KOH-
CIIEKTOM JICKIIMH; COCTABJICHUE
IJIaHa ¥ Te3HCOB OTBETA; COCTAB-
JIeHHe TaOJMII AT CHCTEMAaTH3a-
UM y4e0HOro MaTepuaa; OTBe-
THI Ha KOHTPOJIBHBIE BOIPOCHI;
MOAATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO HA CEMHHApE;

Jasi popmupoBaHus yme-

HHIi: peleHne CHTyallHOHHbBIX
3a1a4; pedIeKCUBHBIA aHAIN3
npodeccCHOHaNbHBIX YMEHUIT C
HCIONB30BaHHEM ayJHO- U BU-
JCOTEXHUKH H IP.

ITonroroBka k 3aueTy

3-4
yaeOHas
HEJIeIst

YCTHBIN
oTpoc

Wnurepner,

9BC, SNOC




Cemectp

HasBanue paznena,

TEMBI

CamocrosiTenbHas pa60Ta o6leanu11/Ixc51

Bun camocTosTensHON
pabotsl

CpokH BbI-
TIOJTHCHUS

3atpatsl
BpEMEHHU
(dac.)

Orenounoe
CPECTBO

VuebHo-
METOIUYECKOE
obecreueHue
CaMOCTOSTEIILHOM
paboThl

Tema 3. [IpuknanHoe

porpaMmmMHoeo0ec-

neueHue. TeKCTOBEIC

MPOLIECCOPBI TS
TMOJTb30BATENCH C
OrpaHUYEHHBIMU
BO3MO)KHOCTSIMH
3II0POBBSL.

Jlo1s1 oBJIaeHUS 3HAHUSAMU:
YTEHUE TeKCTa y4eOHOro moco-
Ousi, OTIOJHUTEILHOM JIUTEpATy-
PBI: COCTaBJICHHE CXEM U TalOJIHUI]
10 TEKCTY, KOHCIIEKTUPOBAHNE
TEKCTa; BBITUCKHU U3 TEKCTa; MC-
M0JIb30BAHUE ayINO- U BUIE03a-
nuced, KOMIbIOTEPHON TEXHUKU
u MHTepHera u 1p.;

Jlaist 3aKpenuieHusi U CUCTeMa-
TH3aUUU 3HAHUI: paboTa C KOH-
CIIEKTOM JIEKIMH; COCTAaBJICHHE
MJIaHa M TE3HCOB OTBETA; COCTAB-
JIeHUe TaOJIHIL 1T CHCTeMaTH3a-
UK y4eOHOro MaTepuaia; OTBe-
TbI HA KOHTPOJIbHBIE BOIIPOCHI;
MOJI'OTOBKA COOOIEHUH K BBI-
CTYIUICHHUIO HA CEMUHApe;

Jlast popmupoBaHus yme-

HMIi: pelIeHNEe CUTYallMOHHBIX
3aj1a4; peQJIeKCUBHbIN aHAIN3
npodeccuoHaNbHBIX YMEHUI C
HCIIOJIb30BAHNEM Y0~ U BU-
JICOTEXHUKH U JIp.

[ToaroroBka k 3a4eTy

5-6
yaeOHas
HeIemns

TECThI, KOH-
TPOJIbHBIE
paboTsl,
MPaKTHYECKUE
3aHATHS

WHTepHer,
9BC, DUOC

Tema 4. TaGnuuHble

TPOIIECCOPBI JITSITIO-

JIel ¢ oTpaHuyveH-
HBIMH BO3MOXHO-
CTSIMH 3JIOPOBBSI.

Jlnst oBJIaieHUs 3HAHUSAMM
YTEHUE TEKCTa y4eOHOro Moco-
6usl, TONOIHUTENbHOI TUTEpaTy-
PBI: COCTaBJICHHE CXEM H TaOJIHIL
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIMUCKU U3 TEKCTa; UC-
M0JIb30BaHKE ayAHO- H BUE03a-
nucei, KOMIbIOTEPHON TEXHUKU
u UHTtepuera u 1p.;

JL1s1 3aKpenvieHusi M cHCTeMa-
TH3allUHU 3HAHMIi: paboTa ¢ KOH-
CIIEKTOM JICKIIMH; COCTABJICHUE
IJIaHa ¥ Te3HCOB OTBETA; COCTAB-
JIeHHE TaOJMIT AT CHCTEMATH3a-
UM y4e0HOro MaTepuaa; OTBe-
THI Ha KOHTPOJIbHBIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO Ha CEMHHApE;

Jasi popmupoBaHus yme-

HHIi: peleHne CHTYallHOHHbBIX
3a1a4; pedJIeKCUBHBIN aHAIN3
npodeccuoHanbHBIX YMEHUIT C
HCIONIB30BaHHEM ayJHO- U BU-
JCOTEXHUKH U IP.

ITonroroBka k 3aueTty

7-8
yaeOHast
HEJIeIst

TECTbI, KOH-
TPOJBHBIE
paboTsl,
NPaKTUYECKUE
3aHATUA

Uurepner,
9bC, DUOC




Cemectp

HasBanue paznena,
TEMBbI

CamocrosiTenbHas pa60Ta O6y‘IaIOI_[II/IXC$I

Bun camocTosTensHON
pabotsl

CpokH BbI-
TIOJTHCHUS

3atpatsl
BpEMEHHU
(dac.)

Orenounoe
CPECTBO

VuebHo-
METOIUYECKOE
obecreueHue
CaMOCTOSTEIILHOM
paboThl

Tema 5. Kommbio-
TepHble cetu. UH-
TEPHET YIS MOJb30-
BaTeneil ¢ orpaHu-
YCHHBIMHU BO3MOYKHO-
CTSIMHU 37I0POBbSL.

Jlnst oBJIajieHus] 3SHAHUSIMU
YTEHUE TeKCTa y4eOHOro moco-
Ousi, OTIOJHUTEILHOM JIUTEpATy-
PBI: COCTaBJICHHE CXEM U TalOJIHUI]
10 TEKCTY, KOHCIIEKTUPOBAHNE
TEKCTa; BBIMUCKH U3 TEKCTa; HC-
M0JIb30BAHUE ayINO- U BUIE03a-
nuced, KOMIbIOTEPHON TEXHUKU
u MHTepHera u 1p.;

Jlast 3aKpenuieHnsi U cHCTeMa-
TH3aUUU 3HAHUI: paboTa C KOH-
CIIEKTOM JIEKIMH; COCTAaBJICHHE
MJIaHa M TE3HCOB OTBETA; COCTAB-
JieHre TabJuIL [l CHCTeMaTH3a-
UK y4eOHOro MaTepuaa; OTBe-
TbI HA KOHTPOJIbHBIE BOIIPOCHI;
MOJIFOTOBKA COOOIECHUH K BbI-
CTYIUICHHUIO HA CEMUHApe;

Jlast popmupoBaHus yme-

HMIi: pelIeHNEe CUTYallMOHHBIX
3aj1a4; peQJIeKCUBHbIN aHAIN3
npodeccuoHaNbHBIX YMEHUI C
HCIIOJIb30BAHNEM Y0~ U BU-
JICOTEXHUKH U JIp.

IToaroroBka Kk 3a4eTy

9-12
yaeOHas
HeIemns

YCTHBIN
01poc

WHTepHer,
9BC, DUOC

Tema 6. Undopma-
LIMOHHAs Oe3omac-
HOCTB JIJISI TIOJTb30Ba-
TeJel ¢ OrpaHuYeH-
HBIMHU BO3MOXKHO-
CTSIMH 3JI0POBbSL.

Jlnst oBJIaieHUs 3HAHUSAMM
YTEHUE TEKCTa y4eOHOro Moco-
6usl, TONOIHUTENbHOI TUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHIL
0 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIMUCKU U3 TEKCTa; UC-
M0JIb30BaHKE ayAHO- H BUE03a-
nucei, KOMIbIOTEPHON TEXHUKU
u UHTtepuera u 1p.;

JL1s1 3aKpenvieHusi M cHCTeMa-
TH3allUHU 3HAHMIi: paboTa ¢ KOH-
CIIEKTOM JICKIIMH; COCTABJICHUE
IJIaHa ¥ Te3HCOB OTBETA; COCTAB-
JIeHHE TaOJMIT AT CHCTEMATH3a-
UM y4e0HOro MaTepuaa; OTBe-
THI Ha KOHTPOJIbHBIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO HA CEMHHApE;

Jasi popmupoBaHus yme-

HHIi: peleHne CHTYallHOHHbBIX
3a1a4; pedJIeKCUBHBIN aHAIN3
npodeccuoHanbHBIX YMEHUIT C
HCIONIB30BaHHEM ayJHO- U BU-
JCOTEXHUKH U IP.

ITonroroBka k 3aueTty

13-16
yaeOHast
HEJIeIst

YCTHBIN
oTpoc

Uurepner,
3BC, SUOC




CamocTosTenbHas paboTa 00y4aromuxcs VuebHo-
METOHYCCKOC
Haszgauue pasnerna, " 3atparsi| Ouenounoe A
Cemectp Bua camocrositenbhoit | Cpoku BbI- obecrieueHue
TEMBI BPEMCHU Cpe€acCTBO o
pa60TI>I IIOJIHCHUA (qac ) CaMOCTOATCIIBHOU
) paboThl
Tema 7. Hpoq)eccno— Jlsi oBJIajieHNsi 3SHAHUSIMH
HaHI)HI)Iﬁ COLMAJTb- YTCHHUEC TCKCTa y'{eGHOFO I1oco-
o > o Ousi, OTIOJHUTEILHOM JIUTEpATy-
HBIM ¥ STU1ECKUH PbI: COCTaBJICHUE CXEM U TaGJ'H/ILI
KOHTCKCT I/IH(l)OpMa- 10 TEKCTY, KOHCIICKTHPOBaHUC
LIMOHHBIX TEXHOJIO- |TEKCTa; BBIMHCKH U3 TEKCTA; HC-
THiE IS JOCH ¢ [0JIb30BAHHUE ayMO- U BUAE03a-
MUCEeH, KOMITBIOTEPHOH TEXHUKH
OrpaHUYEHHBIMU 1 MHrepHera u ap.:
BO3MOXXHOCTSIMHU Jl1s1 3aKpenvieHusi ¥ CHCTeMa-
3710pOBbSI. TH3aUUU 3HAHMIA: pa60Ta C KOH-
CIIEKTOM JIEKLIMH; COCTABJIEHHE
IJIaHA 1 TE3UCOB OTBETA; COCTaB- 17-18 o "
6 JieHue TabIML JUIsS CHCTEMATH3a- yqe6Haﬂ 8 YCTHBIN HTCPHET,
UK y4eOHOro MaTepyana; OTBe- OIpoC OBC, DUOC
ThI Ha KOHTPOJIBHBIE BOIIPOCHI; HECIIA
MO/ArOTOBKA COOOILIEHUH K BbI-
CTYIUIEHHIO Ha CEMUHAPE;
Jlst popMupoBanus yme-
HUI PEHICHUE CUTYallUOHHBIX
3aj1a4; pe(IeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUI C
HCHIOJIB30BAHUEM ayAHO- U BU-
JICOTEXHUKH U JIp.
IToaroroBka Kk 3a4eTy
OO6mast Tpy10€MKOCTh CAaMOCTOATEIILHON pabOTHI 11O JAKC- 2
LUIUIMHE (Jac)
N3 Hux 00beM caMOCTOSATETHLHOM pabOThl € HCMOJIb30BA-
HHEM 3JIEKTPOHHOI0 00yUYeHHUs U AUCTAHIHOHHBIX 00pa- | 72
30BaTEJbHBIX TEXHOJIOTHH (Yac)
Broxxer BpeMeHH CaMOCTOATEIbHOI padoThl, mpeay-
CMOTPEHHBbIH Y4eOHBIM IJIAHOM ISl JAHHOM JUCIUILIHN- 72
HbI (4ac)

4.3 Coaep:xkaHue y4eOHOI0 MaTepuasia

TpynoemMKocTh
JTUCITUTIITUHEI (3.€.)

2

HaumeHoBaHwme oc-
HOBHBIX Pa3JIeJIOB
(MoyIeir)

Tema 1. UcTopusi BOBHUKHOBEHUSI M Pa3BUTHS HWHEGOPMAIMOHHBIX
TeXHOJIOT M.

[Tonsarue "undopmanmoHnueie TexHoJoruu". VcTopus pa3Butus wHGOP-
MaIMOHHBIX TexHoJoTui. CoBpeMeHHbIE BUIbI HHOOPMAIIMOHHBIX TEXHO-
goruii. CocTaB M CYIIHOCTh COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJIO-
TUH.

Tema 2. IlporpaMMHuble cpeACTBAa MEPCOHAIBHBIX KOMIbIOTEPOB JIsl
JIo/eil ¢ OrpaHUYeHHbIMH BO3MOKHOCTSMHU3/I0POBbS.

Knaccudukarus mporpaMMHBIX CPEJCTB MEPCOHANBHBIX KOMITBIOTEPOB:
CUCTEMHBIE MPOrpaMMbl, UHCTPYMEHTAJIbHbIE MPOTPAMMBbI, MPUKIIAIHBIE
nporpammel. Onepanuonusie cuctembl (OC). Tlonarue, ¢ynkuuu. Oc-
HOBHBIE THUIIbI ONIEPALIMOHHBIX CUCTEM.

Tema 3. Ilpukiaagnoe nmporpaMMHoe obecnieyeHue. TekcToBble NMpo-
neccopsl JJIsl MOJIb30BaTeJIell ¢ OrPaHHYCHHBIMH BO3MOKHOCTSIMH
310POBBSI.

Wurepdeiic nporpamm MS Office u OpenOffice. Hactpoiika mapameTrpoB
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mporpamMmsl. YCTaHOBKA mapaMeTpoB cTpaHuisl. @opmarupoBanue ab3a-
11a ¥ cuMBOJIOB. Crivicku, pazHOBUAHOCTH. Co3anne U 0popMIICHHE CITUC-
koB.Co3anue Tabnull B fokymeHTax. dopMaTiupoBaHue TaHHBIX B TaOIH-
nax. CopTupoBKa JaHHBIX B TaOnuIax. BelUnCiIeHUs U MOCTpOCHUE AHa-
rpamm.

Crunm ¥ MX MCNONb30BaHUE NMPU O(GOPMIIEHUH OKYMEHTOB. BecTraBka u
BCTpanBaHUE OOBEKTOB. BcraBka M penakThpoBaHHE MaTEeMaTHYECKUX
BEIpaKeHUH 1 popmyir. Pexakropsr popmyn MS Equcation.

Tema 4. TabmuHbIe MpoueccOpsbI AJsl JIIOAell ¢ OrPAHMYEeHHBIMHU BO3-
MOKHOCTSIMHU 310POBbSI.

Wnrepdeiic nporpamm MS Office u Open Office. PaGouas kuura, ee
crpykrypa. [Tonsitus muamasona u tabmuipsl (cnmcka) ass MS Excel. An-
pecanus sueeKk U Tuara3oHoB (OTHOCUTENbHAs M a0cosroTHas). [Ipucsoe-
HUE UMEHHM sUeHKe, Muana3ony, Tabmuie. TUIIBI TaHHBIX (YKCTIa, TEKCTHI,
Joru4eckre naHHble, (opMysbl). DopmMaTHpoBaHUE JaHHBIX. YHUCIOBBIE
dopmartel. YcnoBHoe dpopmatupoBanue. Brog popmyn. OyHKIIMK Kak ormie-
panabl opmyn. Knaccudukauus pynkuuid. Mactep ¢ynkuuii. Bnoxen-
Hble QyHKIuU. [[eficTBHS Hal CONEPKUMBIM sSUeeK (peIakKTUpOBAHUE, KO-
MMPOBaHUE, TIEpEMEIICHUE, YAICHUE).

Tema 5. KomnbloTrepHable ceTu. UHTepHeT U1 MOJIb30BaTeJIeil ¢ orpa-
HUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSI.

Ha3znauenune xommnbrorepHbix ceteil. Knmaccudukamus cereit. JIokanbpHbIe
CEeTH, peruoHajibHble, riobanbHbIe. [IpoToKONbl Tepenaun naHHbIX. Jlo-
KaJibHbIE ceTU. TOMOJOTMH MOCTPOCHUS JIOKAIbHBIX ceTeil. OIHOpaHro-
Bbl€ U HMepapXUuecKue JIOKaJbHble ceTh. OpraHuzanus U OCOOCHHOCTH
onHOpaHTOBBIX cereil. Kananbl cBsizu. Mepapxuueckue cern. Paboume
CTaHIIMH, CEPBEPHI, KaHAJIbI CBSI3U, CETEBOE 00OPYyI0BaHUE (CETEBbIE aIal-
TEpbl, KOHLIEHTPATOPbI, KOMMYTAaTOPBI, LILITIO3bI).

Tema 6. UndopmannonHasi 6e30MacHOCTb /151 MOJIb30BaTeJ el ¢ orpa-
HUYEeHHbIMU BO3MOKHOCTSIMH 3/10POBbS.

NudopmanrionHas 6e30MacHOCTb U €€ COCTaBIISIIOIIME. YTPO3bl Oe3omac-
HOCTH MH(oOpManMK U UX Kilaccuduxamus. 3akoHoaaTenbHble akThl Poc-
cuiickoii denepanuu, peryivpyolide MpaBoOBble OTHOILIEHUS B cdepe
UHGOPMAIMOHHOMN 0€30MMaCHOCTH U 3aIIMTHI TOCYIapCTBEHHOW M KOMMeEp-
YecKOU TallHbl. AIMUHHUCTpPATUBHAS U YTOJOBHAsi OTBETCTBEHHOCTh B MH-
dhopmarmonHoi chepe.

Tema 7. IIpodeccuoHaNbHBINH, COMUAILHBINA U ITHYECKHHA KOHTEKCT
UH(GOPMANMOHHBIX TEXHOJIOTHH JJIM JIIoJeidl ¢ OrPAHMYEHHbIMU BO3-
MOKHOCTSIMU 3/10POBbSI

Nudopmanus kak BaxkHemuit pecypc pa3Butus oduiecrsa. Mudopmaru-
3anust obuectBa. Hannonansueie nHbopManmonusie pecypcebl. Mapopma-
IUOHHBIE TPOJYKTHl U yCIAYrd. PHIHOK MH(DOPMAIMOHHBIX MPOJIYKTOB H
yenyr. UadopmanmoHHbie TEXHOJIOTUH B 00pa3oBaHuu. JIMCTaHIIMOHHbBIE
00pa3oBaTeNbHbIE TEXHOJIOTUU

DopMBI TEKYILETO
KOHTPOJISt

YCTHLIﬁ OIIpOC, TECThI, KOHTPOJILHLIC pa6OTH,
IMPAKTUYCCKUC 3aHATUA

dopma npomexy-
TOYHOU aTTeCTaluu

3a4cT
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4.3.1. IlepeyeHb CEMMHAPCKUX, NPAKTHYECKUX 3aHATHII H J1a00paTOPHBIX padoT

o4Has ¢popMa 00ydyeHHs

TpynoeMKkocTb o
Ne pazze- Py ) 2 E
(uac.) 2 s = g
No na U Te- HaumeHoBaHIe ceMHUHAPOB, 5 == o =
2 _ Ccero O a @
W | MplIWMC- | MPAKTHYECKHX 1 71a60paTOPHBIX acon U3 HixX % X 5 E
LMILTAHBI pabor [PaKTHYECKAS] & 53 &z
(mozysst) MOJITOTOBKA g =
HVcropust BOSHUKHOBEHUSI U
1 1 pa3BuTHS HHYOPMAIIMOHHBIX 2 YCTHBIN OMpPOC VK-1
TEXHOJIOT M.
[Iporpammuble  cpeacTBa
MIEPCOHANBHBIX KOMIThIOTE-
2 2 POB [Tt TIONB30BaTENEH ¢ 2 YCTHBIA OMpPOC VK-1
OrPaHUYCHHBIMH BO3MOXK-
HOCTSIMH 3/I0POBBSI.
IIpuknanHoe nporpaMmmHoe
P porp TECTBI, KOHTPOIIb-
obecnieuenue. TekcToBbIE
HBIE paboTHI,
3 3 HPOLIECCOPBI ISt TIOTb30Ba- 2 VK-1
N HPAKTHYCCKHIE
TeNel CorpaHNIeHHBIMH
3aHATHS
BO3MOYKHOCTSIMH 3/I0POBBSI.
Tabau4HbIe IPOLECCOPBI IS TECTBI, KOHTPOIIb-
4 4 JIFOJIeH ¢ OrpaHUYCHHBIMH BO3- 2 HbIe paboThL, VK-1
MOXXHOCTSIMH 3/I0POBBSL. MPaKTHYCCKHE
3aHATHSI
Kommnsrorepusie cetn. Un-
TEpHET U1 [10Jb30BaTeNeH o
5 5 p 2 YCTHBIH Ompoc VYK-1
C OrpaHUYCHHBIMU BO3-
MO)KHOCTSIMH 37I0POBBSL.
HNudopmanmonnas 6e3omac-
HOCTb JUJIs1 [10JIb30BAaTENEN ¢ o
6 6 o 2 YCTHBIH OMpOC VK-1
OrpaHHYCHHBIMH BO3MOXKHO-
CTSIMH 3JI0POBBSL.
[podeccronanbHblii, corm-
aJbHBIN U 3TUYECKUM KOH-
TEKCT MH(OPMALHOHHBIX .
7 7 b P ! 4 YCTHBIH OIpOC VK-1
TEXHOJIOTUH [UTSI JIFOCH C
OrpaHUYCHHBIMH
BO3MOJKHOCTSIMH 3[I0POBBSI.
04HO-3204Hasi (popma 00y4yeHHsI
TpynoemMkocTh o
Ne pazze- py(qac) o _ é S
. A
No na ¥ Te- HaumenoBanme ceMHHapOB, == S =
N (]
o | MPIAWC- | MPAaKTHUCCKHX W JTa60pPaTOPHBIX Bceero 3 rnx ° % & &
4acoB o} S £
[HILTHHBL pabor IIpaKTHYeCKas = & g =
(Momyss) o S g
IIOArOTOBKa g =
Hcropust BOSHUKHOBEHUS U
1 1 pas3BUTHsA HHOOPMALMOHHBIX 2 YCTHBIN OIIPOC VK-1
TEXHOJIOT Uil.
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[Iporpammubie  cpencTBa
MEPCOHATBHBIX KOMITbIOTE-
2 2 POB [UIs  TIONB30BaTENEN ¢ 2 YCTHBIA OMpPOC VYK-1
OrPaHMYCHHBIMH BO3MOXK-
HOCTSIMH 37I0POBBSI.
[IpuxnaaHoe nporpaMMHoOe TeCTEL, KORTPOE-
obecnieyenue. TekcToBble
HBIE PabOoTBHI,
3 3 IPOLECCOPEI IS MOJIb30Ba- 2 VK-1
Tenell corpaHn4eHHbIMU fpaKTIHECKue
3aHATHS
BO3MOXHOCTSIMH 3]I0POBbSI.
Ta6mu4HbIE TPOLIECCOPHI IS TECTBI, KOHTPOJIb-
4 4 JIFOZICH ¢ OrPaHUYCHHBIMH BO3- 2 HbIe PabOTHI, VK-1
MOYKHOCTSIMH 37I0POBbSI. MPAKTHYECKUE
3aHATHS
Kommnetorepusie cetu. Un-
5 5 TEpHET JJIsI IOJIb30BaTeNen 2 yCTHBII OMpOC VK-1
C OrpaHUYCHHBIMH BO3-
MOXXHOCTAMU 3010POBbA.
Nudopmarmonnas 6e3omnac-
6 6 HOCTB JIJIs IOJIb30BaTENEH C 2 YCTHEIH ompoc VK-1
OrpaHMYCHHBIMH BO3MOYXKHO-
CTSIMH 37I0POBBSI.
IIpodeccronaabHbIHA, COLH-
aJIbHBIN U ATUYECKUIN KOH-
7 7 rexer HH(bgpMaHHOHHLVIX 2 YCTHBIH OIIPOC VK-1
TEXHOJIOT M JUTS JIFOJIeH C
OrpaHUYECHHBIMH
BO3MO)KHOCTSIMH 3I0POBBS.
3a04Hasi popMa 00yUeHus
Ne pazge- TpynoeMKocTb g o o b
e J1a U Te- HammenoBanne ceMHUHapOB, (qac.) = é § % =
i MBI IUC- | MPaKTUYECKUX M JIaOOPaTOPHBIX Beero U3 anx % X z 2 %
HUILTAHBI pator 9acoB  [MPAKTHYECKAs =gy @ 3 F
(mortyns) HOATOTOBKA © =
Hcropust BO3HUKHOBEHUS U
1 1 pa3BUTHs HHOOPMALIMOHHBIX YCTHBIH OTIPOC VK-1
TEXHOJIOT MIH.
IIporpammuble  cpencTBa
MIEPCOHATBHBIX KOMITBIOTE-
2 2 POB [UTS  TIONB30BATENCH C YCTHBIN OTPOC YK-1
OrpaHUYEHHBIMH BO3MOXK-
HOCTSIMH 310POBBS.
[IpuknanHoe nporpaMmmHoe
obecnieuenue. TekcToBbIE
3 3 HPOLIECCOPBI IS TOJIb30Ba- YCTHBIN OIIPOC YVK-1
TeJEeW COrpaHUYEHHBIMU
BO3MOXHOCTSIMH 3JJOPOBBSL.
TaGmuyHbIe TPOLECCOPHI IS
4 4 Jrofed ¢ OrpaHMYCHHBIMH BO3- YCTHBIN OTIPOC VK-1
MOYKHOCTSIMH 370POBBSI.
Kowmnetorepnsie cetu. 1u-
5 5 TEPHET JUIsl 10JIb30BATENEH yeTHBi ompoc VK-1
C OrpaHHYECHHBIMH BO3-
MOYKHOCTSIMH 3JIOPOBBL.
HNudopmanmonHas 6e3omac-
6 6 HOCTB JUTS TIOJIb30BATEIIeH ¢ 2 — VK-1
OrpaHMYEHHBIMHU BO3MOYKHO-
CTSIMH 370POBBSI.
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[podeccronansHelii, conm-
aJIbHBIA ¥ dTUYECKUI KOH-
7 7 TEKCT HH(POPMAITMOHHBIX
TEXHOJIOT U1 JUIS JIIOEH C
OrpaHUYCHHBIMHU
BO3MOXHOCTSIMU 3/I0POBBSI.

YCTHBIN OMpPOC VK-1

4.3.2. Ilepeyenn TeM (BONPOCOB), BBIHOCHUMBIX HA CAMOCTOSITEIbHOE U3yYeHHe CaMo-
CTOSATEJIbHOI PadoThI CTYAeHTOB

o
11\/%1 Tema 3aganue fgﬁﬁgfg]ﬁrﬁ: MK
1 [IpodeccrnonansHbIH, CO- WNudopmanmonHslit YK-1 VK-1.1
[UAJILHEIN U STHYECKUH TIOWUCK,
KOHTEKCT UH(pOpMaIHOH- pedeKCUBHBIM  aHaIM3
HBIX TEXHOJIOTUH ISl JIFO- poQecCHOHAbHBIX YyMe-
JIeH ¢ OrpaHUYEHHBIMU HUM
BO3MOXHOCTSIMU 3]I0pO-
BbSL.

4.4. MeroaguyecKue yKa3aHus M0 OPraHU3alMHU CAMOCTOSITEJIbHOM PadoThl CTyAeH-
TOB

CamocTtosrenbHas paboTa CTYJeHTOB Bcex (GOopM M BUJIOB 00y4EHHUS SIBISIETCS OJTHUM M3
00s13aTeILHBIX BUIOB 00pa30BaTEIbHON JCATEIHHOCTH, 00ECIICUNBAIOIICH peanu3anu Tpedo-
BaHMi DenepabHBIX TOCYAAPCTBEHHBIX CTAHIIAPTOB BBICIIETO MPO(EeCcCHOHATLHOTO 00pa3oBa-
Hus. CoryiacHO TpeOOBaHUSIM HOPMATHUBHBIX JOKYMEHTOB CaMOCTOSITEIbHAsI padoTa CTYJIECHTOB
SIBJISIETCST 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO IMpoIlecca, TaK KaKk OHa oOecreunBa-
€T 3aKpETUICHHE TI0JIy9aeMbIX Ha JIEKIIMOHHBIX 3aHATHSAX 3HAHUA MTyTeM MPUOOPETEHHUST HABBIKOB
OCMBICIICHUS ¥ PACHIUPEHUS UX COJICP)KaHMS, HABBIKOB PEIICHUS aKTyalbHBIX TpooiaemM Gopmu-
pOBaHUS OOMICKYIbTYPHBIX M MPO()ECCHOHATBHBIX KOMIETEHIINN, HAYYHO-UCCIEA0BATEIHCKOM
NESTETHPHOCTH, TTOATOTOBKA K CEMHHApaM, JIabopaTOpHBIM paboTaM, cliaye 3a4eTOB U DK3aMe-
HOB. CaMocTosiTenbHas paboTa CTYJAECHTOB MPEICTABISIET COOOK COBOKYITHOCTH ayJUTOPHBIX U
BHEAYJUTOPHBIX 3aHATUH B paboT. CaMoCTOosITeNIbHAs paboTa B paMKax 00pa30BaTEIBHOTO MPO-
1ecca B By3e peliaeT ClIeayonye 3a1a4u:

— 3aKpervicHUEe M paclIupeHue 3HAHWM, YMEHHH, MOJTYyYEHHBIX CTYIEHTaMH BO BpPEMs
ayIMTOPHBIX U BHEAYAUTOPHBIX 3aHITHH, IPEBPAIICHUE UX B CTEPEOTUITHI YMCTBCHHOU U (PHU3H-
YEeCKOH IesITEeIbHOCTH;

— mnpuoOpeTeHrne AOMOJHUTENbHBIX 3HAHWW U HABBIKOB MO JUCIUIUIMHAM y4eOHOTO
IUIaHa;

— (dopmupoBaHUME U pPa3BUTHE 3HAHWM W HABBIKOB, CBS3aHHBIX C Hay4dyHO-
HCCIIEIOBATEILCKOM IeSITEIHbHOCTHIO;

— pa3BUTHE OpPUEHTAIMHM W YCTAHOBKM Ha Kaue€CTBEHHOE OCBOCHHE 00pa30BaTENIbHOI
MPOTPaMMBI;

— pa3BHUTHE HABBIKOB CAMOOPTaHU3AIINH;

— (opmupoBaHUE CaMOCTOSITENIHHOCTH MBILUICHUS, CIOCOOHOCTH K CAaMOPa3BUTHIO, Ca-
MOCOBEPIICHCTBOBAHUIO U CAaMOpEaAIN3allHK;

— BBbIpa0OTKa HaBBIKOB ((EKTUBHON CaMOCTOSATENBHON MPOQecCHOHAIBHON TEOpeTH-
YEeCKOM, MPaKTUIECKON U y4eOHO-HCCIeT0BATEIBCKON eI TEIILHOCTH.

IMoaroroBka k jgexkuuu. KauecTBo OCBOEHHS COJIEpKaHUA KOHKPETHOM IUCIMILTHHBI
MPsIMO 3aBUCUT OT TOTO, HACKOJBKO CTYAEHT caM, 0€3 BHEIIHEro MPUHYXKICHUS GOpMHUpYET Y
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ce0s yCTAaHOBKY Ha MOJIydeHHUE Ha JICKIUSAX HOBBIX 3HAHUU, JOTIOTHSIIOMIUX Y)KE UMEIOIIUECS T10
JTAHHOW JUCIHIUIMHE. BpeMst Ha MOATOTOBKY CTY/IEHTOB K JIBYXYaCOBOH JIGKIIUH 10 HOPMATHBAM
cocTaBigeT He MeHee (0,2 Jaca.

IMoaroroBka K MpakTH4YecKOMY 3aHATHIO. [I0roTOBKa K MPAKTUYECKOMY 3aHSTHIO
BKJIIOYAET CIIEAYIOIINE 3JIEMEHTBl CAMOCTOSATEIILHOM JEATENbHOCTU: Y€TKOE MPECTaBICHUE 11e-
JIM | 3371a9 €r0o MPOBEACHHUS;, BBIICIICHIEC HABBIKOB YMCTBEHHOM, aHAIMTUICCKOW, HAYIHOH e s-
TEJNBHOCTH, KOTOPBIE CTaHYT pPEe3yJIbTAaTOM IPEACTOSIIEH pabdoThl. BripaboTka HaBBIKOB OCY-
[IECTBIISIETCS C TMIOMOMIBIO TIOJTy4eHHs] HOBOW MH(pOpMaMy 00 M3y4aeMbIX IpoIeccax u C Mo-
MOIIIBIO 3HAHUS O TOM, B KaKOW CTEIICHU B JAHHOE BPEMS CTYJCHT BIIAJICCT METOJIAMHU HUCCIEI0-
BaTEJIbCKOM JIEATEIIBHOCTH, KOTOPHIMH OH CTAHET IOJh30BATHCS HA MPAKTHYCCKOM 3aHSATHH.
[ToaroToBKa K MPAaKTHYECKOMY 3aHATHIO HEPEIKO TpeOyeT moadopa MaTepuana, JaHHbBIX U CIe-
[UATBHBIX UCTOYHUKOB, C KOTOPBIMHU MpPEACTOUT ydeOHass padora. CTYICHTHI JOJDKHBI JOMa
MOATOTOBUTH K 3aHATHIO 3—4 TIpuMepa (OPMYTUPOBKH TEMBI UCCIICAOBAHHMS, TTPESICTABICHHOTO B
MOHOTpa(HsIX, HAYIYHBIX CTAThsIX, OTYECTAX. 3aTEM OHH CAMOCTOSTEILHO OCYIIECTBIISIFOT TMOWMCK
COOTBETCTBYIOIINX MCTOYHHUKOB, OTIPEIICIIIOT aKTyaJIbHOCTh KOHKPETHOTO WCCIIEAOBAHUS TIPO-
IIECCOB W SIBIICHUI, BBIICISIFOT OCHOBHBIE CITOCOOBI JI0KA3aTEIbCTBA aBTOPAMH HAayYHBIX padoT
IIEHHOCTH TOTO, YeM OHH 3aHHMAIOTCS. B X0Jie caMOro mpakTHYeCKOTO 3aHATHS CTYICHTHI CHa-
JaJjia MPeJICTABJISAIOT HAaHJCHHBIE MU BapUaHTHI (OPMYITHPOBKH aKTyaTbHOCTH HCCIICIOBAHUS,
00CYXIalOT X M 00OCHOBBIBAIOT CBO€ MHEHHE O HAWJIYYIlIeM BapHaHTe. Bpemst Ha OAroTOBKY
K NMPaKTUYECKOMY 3aHATHIO IO HOPMAaTHBaM cocTaBisieT He MeHee 0,2 yaca.

IMoaroroBka k cemuHapckomy 3aHATHIO. CaMocCTOsATENbHASI MOJATOTOBKA K CEMUHAPY
HampaBJIeHA: Ha pa3BUTHE CIIOCOOHOCTH K YTCHHIO HAyYHOM M MHOW JIMTEpaTyphl; HA TIOUCK J0-
MOJTHUTEIPHON WH(OpMaIy, MO3BOJISIONIEH TIIyOke pa3o0paThCs B HEKOTOPBIX BOMpocax; Ha
BBIJICJICHHUE TTPU pabOTe ¢ pa3HbIMU UCTOYHUKAMHU HEOO0XO0IUMOM HH(pOpPMAIINK, KOTOpas TpeoOy-
€TCsl 171l TIOJIHOTO OTBETA Ha BOIPOCHI IUIaHA CEMUHAPCKOIrO 3aHATHS; Ha BBIPAOOTKY YMEHHUS
MPaBMJIBHO BBIMIUCHIBATh BHICKA3bIBAaHUS aBTOPOB M3 HMMEIOLIUXCA HCTOYHHUKOB MHGpOpMAaIUy,
opopMIIATh UX MO OMOIMOTpadUUecKUM HOpPMaM; Ha Pa3BUTHE YMEHHs OCYILECTBISATH aHAIIU3
BBIOPAaHHBIX MCTOYHHKOB MH(OpPMAIMK; Ha MOJATOTOBKY COOCTBEHHOTO BBICTYIUICHHS IO 00-
CyXJaeMbIM BompocaMm; Ha (OPMUPOBAHME HABbIKa OMEPATUBHOIO PearupoBaHUs Ha pa3HbIE
MHEHUS, KOTOpbIe MOTYT BO3HUKATh MPHU OOCYKACHUH T€X WJIM MHBIX HAYYHBIX MpoOieM. Bpems
Ha MOJITOTOBKY K CEMUHApy IO HOpMaTUBaM cocTaBJisieT He meHee 0,2 yaca.

IMoaroroBka K KOHTPOJILHOI padore. KoHTpoapHas paboTa Ha3HAYAETCS MOCIE U3yde-
HUSL ONPENEIIEHHOTO paszzena (pa3/ieioB) MUCIHHUILUIUHBL U MPEACTaBIseT cO00il COBOKYIHOCTh
pa3BepHYTHIX MHUCbMEHHBIX OTBETOB CTYIAEHTOB Ha BOMPOCHI, KOTOPbhIE OHU 3apaHee MOTy4aroT
oT npenojaasarens. CaMocTosATeNbHAsI MOATOTOBKA K KOHTPOJIBHON paboTe BKIIIOYAET B ceOsl: —
M3Yy4YeHHE KOHCIEKTOB JICKIUI, PACKPBIBAIOLIUX MaTepuall, 3HaHUE KOTOPOTO MPOBEPSETCS KOH-
TPOJILHOM paboToif; MOBTOpEeHUE YueOHOTO MaTepuania, MOJIy4eHHOTO MpPU MOATOTOBKE K CEeMU-
HapCKUM, MPAKTHYECKUM 3aHATHUAM U BO BpeMsl UX MPOBEICHUS; H3YUEHHE JOTOJHUTEIbHON
JTUTEPATyphl, B KOTOPO KOHKPETUZUPYETCS COJIepKaHUE MPOBEPSIeMbIX 3HAHUHN; COCTaBIIEHUE B
MBICIIEHHOHW (pOpMe OTBETOB Ha MOCTABJIICHHBIE B KOHTPOJIBHOU paboTe BOMpochl; (HopMUPOBa-
HUE TICUXOJIOTMYECKO YCTAaHOBKHM Ha YCIICLTHOE BHITIOJNHEHHE BCeX 3aJaHuil. Bpems Ha moaro-
TOBKY K KOHTPOJIbHOH paboTe Mo HOpMaTUBaM COCTaBIISIET 2 Jaca.

IMoaroroBka k 3auery (B ToM uucie k auddepeHIIpoBaHHOMY MPU OTCYTCTBUH JK3a-
MeHa 1o aucuuiuinae). CamocTosiTeNnbHas MOArOTOBKA K 3a4eTy JAOJDKHA OCYIIECTBISTHCS B Te-
4yeHune Bcero cemectpa. [loArotoBka BKIIOYAET CIEAYIONINE NCHCTBUSA: IEPEUNTATh BCE JICKIIUY,
a TaKke MaTepualbl, KOTOPble TOTOBHIMCh K CEMHUHAPCKUM U MPAKTHUYECKUM 3aHSATHUSM B Teue-
HUE CEMECTPa, COOTHECTH 3Ty HHPOPMAIUIO C BOMPOCAMHU, KOTOPhIE JaHBI K 3a4eTy, €CIH HH-
(dbopMalnuu HeTOCTaTOYHO, OTBETHI HAXOAST B MPEAJIOKEHHOM IperoaaBaTeneM Jureparype. Pe-
KOMEHJyeTCs JeNaTh KpaTKue 3anucu. Bpems Ha MOATr0TOBKY K 3a4eTy MO0 HOPMAaTHBaM COCTaB-
TsieT He MeHee 4 4acoB.

®opMbI BHEAYIMTOPHOI CAMOCTOATEIbHOM PadoThI
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IoaroroBka nokiaana llens camocTosiTenbHONW PabOTHI: paCIIMPEHHE HAYYHOTO KPYro-
30pa, OBJAJECHHE METOJaMU TEOPETHYECKOIO HCCIIEIOBAaHUS, PA3BUTHE CAMOCTOSTEIBLHOCTU
MBIIUIEHUS cTyAeHTa. Jloknag — myOnuyHOe coOOIIeHue WM JTOKYMEHT, KOTOpble CoaepKar
MHGOPMAILIHIO U OTPAKAIOT CYTh BONPOCA WM UCCIEIOBAaHHUS NPUMEHHUTEIBHO K JaHHOW CHUTya-
1. Bunel noxmanos: 1. YCTHBIN AOKIA] — YATASTCS M0 UTOTAM MPOJICTAHHON paOOTHI U SIBIIS-
eTcst 3pPEKTUBHBIM CPEACTBOM pa3zbsICHEHUS €€ pe3ynbTaToB. 2. [IucbMeHHbIN JOKIaa: — Kpat-
kuii (1o 20 cTpaHUI]) — pe3rOMHPYeT HanOoJiee BAKHYIO WH(POPMAIUIO, TIOJTYICHHYIO B X0/
WCCIIEIOBAaHUS; — MOJPOOHBIH (10 60 cTpaHMIl) — BKIIIOYAET HE TOJBKO TEKCTOBYIO CTPYKTYPY
C 3aroJoBKaMH, HO WU JUarpaMMbl, TaONMIbI, PUCYHKH, (oTorpaduu, NPUIOKEHHUS, CHOCKH,
CCBUIKH, THUTIEPCCHUIKHA. BpimonHenune 3amanus: 1) deTko chopMmynupoBaTh TeMy (Hampumep,
MUCHMEHHOTO J0KJaN); 2) U3y4uTh U TOJ00paTh JUTEPATYPy, PEKOMEHIyeMYIO TI0 TeMe, BbIJie-
JMB TPH MCTOYHHKA OMOIHMorpadudeckoil nHpopManuu: — NepBUYHbIE (CTAThU, TUCCEPTALINH,
MOHOrpaguu U T. 1.); — BTOpUYHbIe (Ombnuorpadus, pedepaTuBHbIE KYpHasbl, CUTHAJIbHAS
nH(popmalus, iaHel, Tpad-cxeMbl, IPeIMETHbIE YKa3aTeau U T. [.); — TpeTU4HbIE (0030pHI,
KOMITWJISITUBHBIE PaOOTHI, CIPAaBOYHbIE KHUTH U T. [.); 20 3) Hanucarh njaH, KOTOPbII MOJIHO-
CTBIO COTJIACYeTCsl C BRIOPAHHOM TEMOU M JIOTUYHO PACKPBIBAET €e; 4) HamucaTh JOKJIad, COOIto-
nasi cenyrolre TpeboBaHUs: K CTPYKTYpE JIOKJIaJa — OHa JOJDKHA BKIIKOYATh: KpaTKoe BBEJe-
HUe, 000CHOBBIBAIOIIEE AKTYAJIIbHOCTh MPOOJEMBbl; OCHOBHOM TEKCT; 3aKJIIOUEHUE C KPATKUMHU
BBIBOJIAMHU TI0 UCCIIEyeMOll npoOiemMe; CIUCOK MCIOIb30BaHHOM JIMTEPATYPhl; K COJIEP’KaHUIO
JoKJIaga — OOIIMe MOJIOKEHUSI HAJl0 MOJKPENUTh U MOSCHUTh KOHKPETHBIMU MPUMEPAMU; HE
nepecka3blBaTh OT/AEIbHbBIC IJ1aBbl YUeOHUKA MIIM Y4eOHOTO MOCOOus, a U3JI0KUTh COOCTBEHHbIE
cooOpa)keHHs 0 CYIIECTBY PaCCMAaTPUBAEMBIX BOIIPOCOB, BHECTH CBOM MPEIJIOKEHHUS; 5) 0dop-
MUTh paboOTy B COOTBETCTBUM ¢ TpeOoBaHusAMU. [ImaHupyemble pe3ylbTaThl CaMOCTOSATEIbHON
paboThl: CIMOCOOHOCTH CTYAEHTOB aHAIM3UPOBATH PE3Yy/IbTAaThl HAYYHBIX UCCIIEIOBAaHUMN U MPHU-
MEHSATh UX MPU PEIICHUH KOHKPETHBIX 00pa30BaTeNIbHBIX M MCCIEA0BATEIbCKUX 3aJla4; T'OTOB-
HOCTb MCIIOJIb30BaTh MHIMBUyalIbHbIE KPEaTUBHBIE CIOCOOHOCTH JJISl OPUTHHAIBHOTO PELICHHS
UCCIIeIOBATENIbCKUX 3a/lad; CIOCOOHOCTh peliaTh CTaHAApTHBIC 331a4u MPpodecCcHnoHaIbHOM Je-
STEIbHOCTH Ha OCHOBE WMH(OpMAIMOHHOW M OMOIMorpaduueckoil KyabTypbl ¢ MPUMEHEHHUEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI U ¢ Y4€TOM OCHOBHBIX TpeOoBaHMil nHbOP-
MAaIMOHHON O€30IIaCHOCTH.

CocraBienue rioccapus Llenb camocTtosTenbHON pabOTHI: MOBBICUTH YPOBEHb HUH(OP-
MallMOHHBIN KYJIbTYpbl; IPUOOPECTH HOBBIE 3HAHUS; OTPAOOTAaTh HEOOXOUMBIE HABBIKU B TIPE-
METHOM 065acTi yueOHoro Kypca. ['occapuii — cioBaph crieliMaaIu3upoOBaHHBIX TEPMUHOB U UX
onpenenenuit. Cratbs rioccapus — omnpezaeneHue tepmuna. Coaepxkanue 3agaHus: cOop U CH-
cTeMaTu3alys MOHATHI WK TePMUHOB, 00BEAMHEHHBIX 001l crnenupuieckol TeMaTUKOM, 110
OJIHOMY 00 HECKOJIbKUM HMCTOYHHKaM. BeinmosmHeHue 3a1anus: 1) BHUMATENbHO IPOYUTATh pa-
00Ty; 2) onpenenuTh Hanbosee YacTo BCTPEUAIOIIUECsS TEPMUHBI; 3) COCTAaBUTh CIHCOK TEPMHU-
HOB, 00BEIMHEHHBIX O0IIEH TeMaTHKO; 4) pacloNoKUTh TEPMUHBI B al(aBUTHOM MOPSAKE; 5)
COCTaBHUTh CTAThU TJIOCCApHUS: — JaTh TOUHYIO (HOPMYIUPOBKY TEPMUHA B MMEHHUTEIHHOM Ila-
ne’xke; — 0OBEMHO PacKpbITh CMBICT JAaHHOTO TepMHHa [lnaHupyemble pe3ylbTaThl CaMOCTOS-
TEIbHOU pabOThI: CIOCOOHOCTH CTYACHTOB pellaTh CTaHIAPTHBIE 3a1aud MpoeCcCHOHATHHON
JesITeNFHOCTH Ha OCHOBE MH(OPMAIIMOHHON M OuOIMOrpaduueckoi KyabTyphl C IPUMEHEHHEM
MH(POPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH M C Y4€TOM OCHOBHBIX TpeOOBaHUI HH-
(dopmaroHHOH 0€30IacHOCTH.

HNudpopmanmonnslii mouck Llens caMocTosTenbHON pabOThI: pa3BUTHE CHOCOOHOCTH K
IIPOEKTUPOBAHUIO U MPEOOPa30BaHUIO YUEOHBIX JIEHCTBHI Ha OCHOBE pa3iMYHbIX BUJIOB HH(}OP-
MAIMOHHOTO Moucka. MHpOpMalMOHHBIA MOMCK — MOMCK HECTPYKTYPHUPOBAHHON TOKYMEH-
TasibHON MH(popMarui. CIMCOK COBPEMEHHBIX 33/1a4 MH(POPMALIMOHHOTO TIOMCKA: pellieHHe BO-
MPOCOB MOJICIIUPOBAHUS;, KiIacCU(UKALUA JOKYMEHTOB; (GUIbTpalus, Kiaccupukaius A0KY-
MEHTOB; MPOEKTHUPOBAHUE APXUTEKTYP MOUCKOBBIX CHCTEM U MOJIb30BATEIBCKUX UHTEP(EHCOB;
u3BlieueHue nHpopManuu (aHHOTUPOBaHHE U pedepupoBaHre JOKYMEHTOB); BBIOOp MH(pOpMa-
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LIMOHHO-TIOUCKOBOTO sI3bIKa 3aIllpoca B MOUCKOBBIX cuctemax. CojlepikaHue 3alaHus 10 BUJAM
MOUCKA: TIOUCK OHOMHOrpadUIecKuil — MOUCK HEOOXOTUMBIX CBEJCHUI 00 NCTOYHHKE U yCTa-
HOBJICHHE €T0 HaJUYHs B CUCTEME JIPYruX MCTOYHUKOB. Benercs myrem pasbickaHusi OuOimo-
rpapudeckoil mHpopmManmu u OubIMorpadguueckux mocodmii (MHGOPMALMOHHBIX H3JAHHN);
MOUCK CaMHUX WH(OPMAIMOHHBIX UCTOYHUKOB (JOKYMEHTOB W HM3/aHUI), B KOTOPBIX €CTh WIJIH
MOXET COJIEPKAThCsl Hy)KHast UHPOPMAIIHs; — MOUCK (GaKTUUECKUX CBEJICHHM, COJIEP)KAIUXCS B
muTepatype, KHAre (Hampumep, 00 MCTOopuYecKux (akTax W COOBITHSAX, O OmorpaduvecKux
JMAHHBIX U3 KU3HU U JICITEIIbHOCTHU MHCATENIsA, YICHOTO U T. 1.). Beimonnenue 3aganus: 1) onpe-
JeTIeHre 00JIacTh 3HaHUI; 2) BRIOOP THIIA M HICTOYHUKOB JTAHHBIX; 3) cOOp MaTepualioB, HE00XO-
JTUMBIX JIJI1 HamoJIHeHHsT WH(pOopMalnoHHON Mozenu; 4) orbop Hambosiee moJjie3Hor uHpoOpMa-
1uu; 5) BeIOOp MeToia 00paboTku nHGOopManmu (KiacCHupUKAIs, KIaCTepU3aIUs, PErPEeCCHOH-
HBIM aHaJM3 U T.J.); 6) BBIOOp alroputMa MOMCKA 3aKOHOMEPHOCTEH; 7) MOMCK 3aKOHOMEPHO-
cTel, popMalIbHBIX MPABUII U CTPYKTYPHBIX CBSI3el B coOpaHHOU MH(opmanuy; §) TBOpUecKas
MHTEpIIpeTaIMs MOJyYeHHBIX pe3yabTaToB. [lnanupyemsele pe3ynbTaThl CaMOCTOATENbHON pado-
Thl: — CIIOCOOHOCTH CTY/IEHTOB pEIIaTh CTaHIApTHBIE 3aJauu MPO(PECCHOHAIBHON JesTeNbHO-
CTH Ha OCHOBE MH(popManmoHHONH nO6HOIHorpaduyeckoil KyinbTypsl ¢ IpUMEHEHUEM HHpOpMa-
IMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH W C Y4€TOM OCHOBHBIX TpeOOBaHW WH(POPMAIHOH-
HOM 0€30MaCHOCTH; TOTOBHOCTH MCIOJIb30BaTh 3HAHNE COBPEMEHHBIX MPOOIEM HAyKH U 00pa3zo-
BaHUS MPH pelieHun o0pa3oBaTeNbHbIX U MPO(pEeCCUOHATbHBIX 3a/1a4.

HUcnoan3oBanue undporpaduku. llenp camocrosTenbHON pabOThI: YCBOSHHE OTHOIIIE-
HUN MEXAY MOHSATUSMHU WIHM OTICNIBHBIMH pa3esiaMHu TeMbI ¢ omoulsio uHdorpaduku. Uudo-
rpaguka — «007acTh KOMMYHHUKATHBHOTO JM3aiiHAa, B OCHOBE KOTOPOHW JICKHUT Tpaduueckoe
npeAcTaBieHrue HHGOpPMAIMK, CBsI3el, YMCIOBBIX JaHHBIX U 3HaHui» (B. B. JlanteB). Bapuant
3aJlaHus: MPEACTaBUTh HH(OPMALIMIO TIO 33/IaHHOM TeMe C MOMOIIbIO 3pUTENbHBIX (HOpPM — 3Ha-
KOB, TpapruecKoro Iu3aifHa, PUCYHKOB, WIUTFOCTpaluid. BeimosHenune 3amanus: 1) BIOOp TEMBI,
2) cbop mHbOpMaIuK (TOKYMEHTaILHONW M BHU3yallbHOW); 3) cucTeMaru3anus COOpaHHOW WH-
¢dbopmanuu; 4) coznanue mjaaHa npe3eHTanuu: — kiaccudukanus “HPOPMAIUH O TUITY; — BBI-
0Op TeMaTWUKH JeWcTBUsS (MHCTPYKTHBHAS, HCCIEIOBATENIbCKasi, MMHUTAIMOHHAs); — BBIOOD
KOMMYHHKATHUBHOM TaKTHUKU (JUCKycCHUM M JAe0aThl Al TOYHOW Iepeiayd uiew); — BBIOOp
TBOPUYECKON TAaKTUKU (CO3AaHME HOBBIX (OPM U MOAXOJIOB K M3YYEHHUIO U MPEICTABICHUIO WH-
dbopmarumn); — cucreMaru3anus UHpopMaIuu Mo KakoMmy-1ub0 npuHIUNY (Mo aiadaBuTy, MO
BPEMEHH, 0 KaTETOPHUsM, M0 UEPAPXHH); 5) CO3MaHHue dCKu3a (I rmeyaTHOW nHGporpaduku) u
packanpoBka (11 HHTEpHET-uHporpadukm); 6) IUIAHKPOBAaHKUE U padboTa Haja rpaduxoit (co3aa-
HUE OCHOBHOTO M BTOPOCTENEHHBIX 00BeKTOB). [ImaHupyemble pe3yabTaThl CaMOCTOATEIbHOMN
paboThl: — TFOTOBHOCTH CTYACHTOB HCIOJB30BaTh MHAUBHIyaJbHbIE KPEaTUBHBIE CIIOCOOHOCTU
JUIS. OPUTHHAIBHOTO PEIICHUS UCCIIE0BATENIbCKUX 3a/1a4y; — YCBOEHHE OTHOIICHUN MEXIy IO-
HATUSMU WIH OTAEIBHBIMU pa3fesiaMu TEMBI.

Pa3paGorka myabTHMenniiHON nmpe3eHTanuu llenmm camocTosiTenbHON pabOTHI (Bapu-
aHTBl): — OCBOEHHE (3aKperyieHue, o0oOIIeHne, crucTeMaTu3anus) yueOHOro Marepuana; —
obecrieueHre KOHTPOJIA KadyecTBa 3HaHUW; — (opMHUpOBaHUE CIHEIUANBHBIX KOMIETEHIINH,
o0ecrnevynBaroX BO3MOXXHOCTb pabOThl ¢ MH(GOPMAITMOHHBIMU TEXHOJOTHSIMHU; — CTAHOBJIE-
HUE OOUIEKYIbTYPHBIX KOMMETeHIMH. MynabTUMenuiiHas Mpe3eHTalusl — MIpeaCTaBICHUE CO-
JepkaHus yueOHOro MaTepuaia, yaeOHOM 3a/1auM C UCIOJIb30BAHUEM MYJIbTUMEIUINHBIX TEXHO-
noruii. BemmonHenue 3aganus: 1. DTam MpoeKTUPOBAHUS: — OMpPEEIICHNE IeJel HCIOIb30Ba-
HUS TpEe3eHTaI; — cOOp HEeoOXOoAMMOro marepuana (TEKCThbl, PUCYHKH, CXEMBI U Ap.); —
(dbopMHpOBaHHE CTPYKTYPHI U JIOTHKU TOJIa4M MaTepHala; — CO3JaHue Markd, B KOTOPYIO IMO-
MeleH coOpaHHBIH Marepuan. 2. DTam KOHCTPYMPOBaHHS: — BBIOOp mporpamMmbl MS
PowerPoint B MeHIO KOMIIBIOTEpA; — OMNpeAeTeHHE AU3aiiHa CIaiiIoB; — HAIOJHEHUE CIaioB
coOpaHHON TEKCTOBOU M HArIsAHON HMHpOpMaIHel; — BKIOYeHHE Y(Q(HEKTOB aHUMAIMH U MY-
3BIKAJIFHOTO COIPOBOXKACHUS (IIPU HEOOXOIUMOCTH); — YCTAaHOBKA pEeXHMMa IOKa3za CIaiiloB
(THUTYIBHBIN claiii, BKIIOYAIONINI HaUMEHOBaHUE Kadeaphl, Te BHINIOTHEHA paboTa, Ha3BaHUE
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MIPE3CHTAIMH, TOPOJ U TOJ; COAEPIKATEIbHBI — CIIMCOK CIAiIOB MPEe3eHTALUH, CTPYIIHPO-
BaHHBIX 110 TEMaM COOOIICHHUS; 3aKIIOUUTEIBHBIA CIIal]] COAEPIKUT BBIBOJBI, TTOXKEIAHUs, CIIHU-
COK JIUTEpATypsl U 1p.). 3. DTanm MOAEIUPOBAHUS — IPOBEPKA M KOPPEKLHMSI MTOATOTOBIECHHOTO
MaTepHuala, onpeaeIeHre MPOA0JKUTEIBHOCTH ero JeMOHCTpaluu. [lnanupyemsie pe3ynbTaThl
CaMOCTOSITEIIbHOW pabOThl: — TOBBILICHHE WH(POPMAIIMOHHON KYyJIbTYphl CTYIIEHTOB U obecre-
YEeHHE WX TOTOBHOCTH K MHTETPAINU B COBPEMEHHOE MH(OPMAITMOHHOE MPOCTPAHCTBO; — CIIO-
COOHOCTB pemarh CTaHAAPTHBIE 33Jadd MPO(ECCHOHAIBHON NESTENPHOCTH HAa OCHOBE MH(OP-
MalMOHHOW W  OmOnmorpaduyeckoil  KymbTypsl C TPUMEHEHHEM  HH()OPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHHA M C Y4ETOM OCHOBHBIX TpeOOBaHWN WHPOPMAIIMOHHOUW Oe3-
OTIACHOCTH; — CIIOCOOHOCTh K KPUTUUYECKOMY BOCTIPUATHIO, 0000IIEHNI0, aHalu3y npodeccuo-
HAJIBHOW WH(pOpPMANNH, TTOCTAHOBKE LIEIH U BBIOOPY IyTEH €€ JOCTHKEHHUS; — CIIOCOOHOCTD
MPUMEHSTh COBPEMEHHbBIE METOANKH M TEXHOJIOTUM OPTaHW3ALWHU U pearn3anui o0pa3oBaTeb-
HOTO TIpOIIeCCa Ha PA3MYHBIX 00pa30BaTEIbHBIX CTYIMEHSIX B Pa3IMYHBIX 00pa30BaTEIIbHBIX
VUPEKJIEHUSAX; — TOTOBHOCTH HCIOJIb30BaTh WHIUBUyaTbHBIC KPEATUBHBIC CIIOCOOHOCTH ISt
OPUTHHAIEHOTO PEUICHHS UCCIIETOBATEIBCKUX 3a/1a4.

IMocTpoenue cBoaHoii (oO0o0marieil) Tadaunbl Lleas camocTosTENHHONW PaOOTHI:
YCBOCHHE OTHOIICHUN MEKITY MOHATHUSIMH WM OTIACIBHBIMU Pa3/ieIaMA TEMBI ¢ IOMOIIBIO IT0-
cTpoeHus Tabnuupl. CBogHas (06o01aronas) Tabaua — KOHIEHTPUPOBAHHOE MPECTABICHUE
OTHOIICHHUI MEXIy N3y4aeMbIMU (heHOMEHAMH, BEIpAKEHHBIMH B (hOopMe ITepeMeHHbBIX. BapuaH-
ThI 33/IaHUS: — MPEJICTaBUTh (PYHKUIHMOHAIbHBIE OTHOLIEHUS MEXIY dJIEMEHTaMH Kakoil-nmubo
CUCTEMBbI, BEIPaKEHHBIMU B TEKCTE B (DOpME MOHATUI WM KaTEeTOPUid; — MPEICTaBUTh MEXKIMC-
IUTUTHHAPHBIC CBSA3W U3y4aeMOMW TeMbl (IucuurinHel). [IpaBuma cocraBnenus tadmummpl: 1) Tab-
JUIa J0JDKHA OBITh BBIPA3UTEIBHOM M KOMIIAKTHOM, JIy4llle JeiaTh HECKOJIBKO HEOOJIBLINX IO
00beMy, HO HarJISAHBIX TAOJIMI], OTBEYAIOIINX 3a7a4e UCCICIOBAaHMs; 2) Ha3BaHUE TAOIHIIbI, 3a-
raBus rpad M CTPOK ciaeayeT GopMyIHpOBaTh TOYHO M JAKOHWYHO; 3) B TaOIuIle 00sA3aTeIbHO
JOJIKHBI OBITh YKa3aHbl U3Y4aeMblil 0ObEKT U €IUHUIIBI U3MEpEeHUsT; 4) P OTCYTCTBUU KaKUX-
00 JaHHBIX B TalOJHIle CTaBAT MHOTOTOuYME b0 numyt «Her cBeneHuity, ecnu kakoe-i0o
SIBJICHHE HE UMEJIO MEeCTa, TO CTaBST TUPE; 5) 3HAUEHUS OJTHUX U TEX YK€ MoKa3aTenel MpuBOASIT-
csl B TaOJIUIIE C OJJMHAKOBOM CTEMEHbIO TOYHOCTH; 6) TabiauIa 10DKHA UMETh UTOTH IO TPYIIIaM,
MOATPYIIAaM U B LEJIOM; 7) eClii CYMMHUPOBAHHE JaHHBIX HEBO3MOXHO, TO B 3TOU rpade CTaBsAT
3HaK YMHOXKEHHs; 8) B OOJBIINX TaOIUIAX MOCHE KaKIBIX MATH CTPOK JIENaeTcs MPOMEKYTOK
Ui ynoOcTBa uTeHus U aHanuza. [[nmaHnupyembie pe3yiabTaThl CAMOCTOSITENFHOW pabOThI: — To-
TOBHOCTb CTYACHTOB HCIOJIb30BaTh WHIUBUIYaIbHbIE KPEATHBHBIE CIIOCOOHOCTH ISl OPUTH-
HaJIBHOTO PEIICHUS MCCIEI0BATENbCKUX 3a/1ay; — YCBOCHHE OTHOIICHUN MEXIy MOHATHUIMU
WIH OTACTBHBIMU pa3eiaMu TEMBI.

B ®BI'OY BO «MI'Y» opranuzamnusi cCaMOCTOSTEIbHONW paOOThI CTYJICHTOB perjaMeHTH-
pyercs [TonoxkeHrneM 0caMOCTOSATEILHOM paboTe CTYICHTOB, TPUHATHIM Y4eHbIM coBeToM MY
22 urons 2012 r.

4.5. IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IPOEKTOB)
[To maHHO¥ MTUCHMILIMHE BBIOJHEHUE KyPCOBBIX MPOCKTOB (paboT) HE MPEAyCMOTPEHO

V. YYEBHO-METOIUYECKOE 1 UH®OPMALMOHHOE OBECIIEYEHHUE
JUCIHUIIVIMHBI (MO1Y JIA)

a) OCHOBHAas1 JIMTepaTypa

WNHpopmaliMoHHbIE TEXHOJIOTUH B MEHEPKMEHTE (YIPaBJICHUH) ;| YUeOHUK U MPAKTUKYM
s By3oB / FO. JI. PomanoBsa [u np.] ; mox penakiueit FO. /I. PomanoBo#t. — 2-e u3n., mepepad.
u pon. — Mocksa : U3aarensctBo HOpaiit, 2019. — 411 ¢. — (Bricuiee oOpa3oBanue). — ISBN
978-5-534-11745-5. — Pexum nocryna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052
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[TnaxotHukoBa, M. A. WH(bopManMOHHbIE TEXHOJOTMH B MEHEHKMEHTE : Y4COHUK H
MPaKTUKYM Ui IpukiaaHoro OakanaBpuara / M. A. [Inaxornukosa, FO. B. BeprakoBa. — 2-¢
u3 ., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 326 c. — (bakanasp. Ilpu-
kmagHo  kypc). — ISBN  978-5-534-07333-1. — Pexum pgoctyma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

WNHupopmanioHHbIe TEXHOJIOTUU B SKOHOMUKE U YIPABJIEHUU : YUEOHUK Ui aKaJeMHye-
ckoro GakamaBpuara / B. B. Tpodumos [u ap.] ; mox penakmueit B. B. Tpopumosa. — 2-¢ u3.,
nepepad. u gomn. — Mocksa : M3natensctBo HOpaiit, 2018. — 482 ¢. — (bakanaBp. AkajgeMude-
ckuii  kypc). — ISBN 978-5-534-03785-2. — Pexum pgocryma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MmoJIHUTEIbLHAS JINTepaTypa

Mopo3zoBa, O. A. UHpopmallMOHHBIE TEXHOJOTUU B TOCYJApPCTBEHHOM U MYHHUIMIANIb-
HOM YIpPaBJICHUH : yueOHOe rmocodue as O6akanaBpuata u maructparypsl / O. A. Mopo3zosa, B.
B. Jlocesa, JI. 1. IBanoBa. — 2-¢ u3., uctp. u gon. — Mocksa : M3marensctBo FOpaiit, 2019.
— 142 c¢. — (bakanaBp u maructp. Axagemudeckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum gnoctyma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanosa, 10. JI. upopmanrioHHbIe TEXHOJIOTUH B YIIPaBICHUH MEPCOHAIIOM : y4EOHUK
Y TMPaKTUKYM IS cpeaHero npodeccuonanbHoro odpazosanus / 0. JI. Pomanosa, T. A. BunTto-
Ba, [1I. E. KoBans. — 3-¢ u3x., nepepad. u non. — Mocksa : U3parensctBo KOpaiit, 2019. — 271
c. — (ITpodeccuonanbroe obpazoBanue). — ISBN 978-5-534-07586-1. — Pexxum moctyna
:‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) NMepHoanYecKas JiunTepaTypa

r) 0a3bl JAHHBIX, HHPOPMAIMOHHO-CIIPABOYHbIE U TOUCKOBbIE CHCTEMBI

1. OrtxkpsiTas >MeKTpOHHAS 0a3a PECypcoOB U HCCeI0BaHUN «YHHUBEpCUTETCKasT HHPOP-
MarmonHass cucrema POCCHUSA» [OnekrpoHHslii pecype| : calT. — Pexum pocry-
na: http://uisrussia.msu.ru GeccpovHbIit

2. TocynmapctBenHas mHpopmanuoHHas cuctema «HarumoHanpHas 37eKTpoHHas OMO-
JTUOTEKa» [ DIEKTPOHHBIN pecypc] : callT. — Pexxum gocryna: http://H36.pd. 6eccpounbrit

3. Hayunas nsnextponnas Oubamoreka «ELIBRARY.RU» [DnexrpoHHBIN pecypc] :
caiit. — Pexxum nmocryma: http://elibrary.ru/defaultx.asp. - Kourpakr Ne 148 ot 23.12.2020 r. AKT
o1 24.12.2020 r. cpok aeiictBus mo 31.12. 2021 r. moctym: http://elibrary.ru/

4., BObC «MznarensctBo Jlanb». Kontpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 ot
14.11.2020 r.; Cpoxk nedictBus no 13.11.2021 r. goctym: www.e.lanbook.com, Kontpakr Ne
100 ot 13.11.2020 r. Akt Ne D 656 ot 14.11.2020 r. ; Cpoxk aeiictBus mo 13.11.2021 r. no-
cTym: Www.e.lanbook.com

S. OBbC 243 «bubnuortex». I'ocynapcrBennsiit konTpakt Ne 019 ot 22.02.2011 r.
OO0 «bubanorex». JIunensnonnoe coriamenne kK I'ocynapcrBeHHoMy KOHTpakTy Ne 019 ot
22.02.2011. Anpec noctymna: https://isu.bibliotech.ru/ Cpok nelicTBus: 6ecCpoYHBIi.

6. OBbC «Pykont» Kontpakr Ne 98 ot 13.11.2020 r.; Akt Ne 0K-5415 ot 14.11.20 .
Cpok neiictBus o 13.11.2021r. moctym: http://rucont.ru/

7. DBC «Aiibykc.py/ibooks.ru» Kontpakr Ne 99 ot 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpok aevictBus mo 13.11.2021 r. mocryna: http://ibooks.ru

8. OO0 «3nexkrponHoe mznparenbctBo FOpaii». Kontpakt Ne 60 ot 23.09.2020r. AT
npuema-nepenaun Ne 3263 ot 18.10.2020; Cpox pedictBus mno 17.10. 2021 r.
noctyn: https://urait.ru/

JInnensnonsbiil KOHTpakT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-nepeaauu Ne 5684
ot 18.10.2021; Cpoxk aevictBust no 17.10. 2022 r. goctym: https://urait.ru/
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http://uisrussia.msu.ru/
http://нэб.рф/
http://elibrary.ru/
http://elibrary.ru/defaultx.asp
http://elibrary.ru/
http://e.lanbook.com/
http://e.lanbook.com/
https://isu.bibliotech.ru/
http://rucont.ru/
http://ibooks.ru/
https://urait.ru/
https://urait.ru/

9. 000 «MBUC», xoutpaktr Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 1. Cpok
nevicteus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://dlib.eastview.com

10. OO0 «M I «I'pebennnkoBy», koHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok aeiictBus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

6.1. YuedHo-1a060paTopHoe 000py10BaHHUE:

HaunMenoBanue cnenuajib-
HBIXIIOMEIEHUH U MTOMeIeHn i
JJISl CAMOCTOSITEJILHOM padoThI

OcHalIEeHHOCTH CIIeNHAJIBHBIX IOMeIlle-
HHIi ¥ IOMEINeHUH IJIS CaMOCTOSTE/Ib-
HOW padoThI

IlepeyeHb JMIEH3UOHHOTO

NMPOrpaMMHOI0 odecreye-

HUsl. PeKBU3UTHI moATBE P-
JKAAI0IIEro JOKYMEHTa

CrieruasbHbBIC TTOMEIICHUS:
Y4eOHas ayquTOpus sl IPOBEJIEC-
HUS 3aHATUHN JICKIMOHHOTO U Ce-
MUHAPCKOT'0 THIIA, TEKYIIEro KOH-
TPOJIS, IPOMEKYTOUHOM aTTeCTa-
IIUH.

Aymutopust 000pyIOBaHa CrCIHATU3UPO-
BAHHOM yueOHOU MeOebI0, TEXHHUECKUMU
cpeficTBAMHU O0YUCHUSI, CITYKAIUMH JJIst
npejicTaBaeHust HHGOpMaIK GOBIIOHN
ayaurtopun: Hoyroyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mr)) (1 mtyka) ¢
HEOrpaHMYEHHBIM JIOCTYIIOM K ceTd VHTep-
HET, C HEOrPaHUYECHHBIM JJOCTYIIOM K CETH
Wurepuer; [poextop Vivitek, sxkpan Screen
VtdiaEcot- 3200*200MW 1:1, xonoHKH,
HaOOpPbI IEMOHCTPALIMOHHOTO 000PY/10Ba-
HUS ¥ y4eOHO-HATJISIHBIX TT0co0uii, obec-
MIEYHBAOIINE TEMATHYESCKHE HILTIOCTPAIIHH,
COOTBETCTBYIOIIHE paboueii mporpaMme
JCIUIUIAHBI.

VYueOHast 1abopaTopusi: KOMIBIOTEPHI YIS
MIPOBEICHUS MpakTHYecKux padot (Cu-
creMHbIi 610k AMDAthlon-64 X3 445
3100 MI'w), Monutop LG F17428S (2 mty-
ku), Monutop ViewSonic VA703b(24
IITYKH) CBO3MOKHOCTBIO MOAKITIOYECHHS K
cetn «MHTEpHET» U O0ECIIeUEeHHEM JAOCTYIIA
B 3JIEKTPOHHYIOMH()OPMALIIOHHO-
00pa30BaTENbHYIO Cpelly OpraHU3aLNY;
mpoexTop Sony XGA VPLSXS535, sxpan
ScreenVtdiaEcot- 3200*200MW 1:1

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt  w/Faculty
(15000 nurenswmii)

Kaspersky Endpoint Security
Uisibu3Heca- CTaHIapTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

CnenuanbHbIe TOMEIIEHYS:
KOMIIBIOTEPHBIH Kinace (ydeOHast
ayANTOPWS) TSI TPYIIIOBBIX U WH-
JVBUAYaTbHBIX KOHCYIbTAIHH,
KYpPCOBOT'O IIPOEKTUPOBAHUSI (BbI-
MTOJTHEHUSKYPCOBEIX paboT), opra-
HU3AIIHA CaMOCTOSITEIBHOHN pabo-
TBI, B TOM YHUCIIE, HAYIHO-
HUCCIIENOBATEIbCKON

AynuTopusi 000pyZOBaHA CIIEIHATTH3IUPO-
BaHHOH y4eOHOIT MeOeTbI0, TeXHUIECKUMHU
CpeAcTBaMHU OO0YJEHUS: KOMITBIOTEPHI (CH-
cremHbIi 610k AMD Athlon 64 X2
DualCore 3600+ 1900 MI'r (15 mTyK),
Monntop LGFlatron L1742SE (14 mTyK),
Monutop ViewSonic VG720) ¢ BO3MOXHO-
CTBIO IOAKJIIOUEHHS K ceTH «VHTepHeT» 1
00ecIieueHueM JIOCTYIIa B DIIEKTPOHHYIO
WHPOPMAIMOHHO-00Pa30BaTEEHYIO CPEIy
OpraHH3aIHH.

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 nunensuii

Kaspersky Endpoint Security
JUTIOM3HECa- CTaHIAPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177
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6.2. IIporpamMHoe obecnieyenue:

Cpok
HaunmeHoBanue Hdara el cTBUS
OolocHoBaHUe N5
Ne IporpammHoro Kon-Bo BbIIAYH npasa
nojas3oBanus 10
MPOIYKTA JIMIEH3UA | TOJbh30Ba-
HHSA
1. | Microsoft Office Professional Plus 25 Homep Jlunensun | 01.12.2009 | Geccpouno
2007 Russian Academic OPEN No Microsoft 46211164
Level l'oc.xoHTpakT
Ne  03-162-09 ot
01.12.2009
2. | Microsoft Office Professional Plus 10 Homep Jlumensuun | 27.04.2007 | GeccpoyHO
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Homep Jlunensun b6eccpouHo
Microsoft 65343111
4. | Microsoft Windows Server 2008 r2 1 Homep Jlunensun O6eccpouHo
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Profession- 12 Homep Jlumiensun | 01.12.2009 | GeccpouyHo
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo ['oc.koHTpaKT
Ne  03-162-09 ot
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | 6eccpouno
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 "UIT 'Cubpon’
7. | OpenOffice 4.1.3 VYcnosust mpa- | YCIoBHSA HCIOIB30Ba- | YCIOBHA | OECCPOUHO
BoOONamaTens | HUA 0  CCBUIKE: | IpaBoobia-
https://www.openoffic Jarens
e.org/licenses/PDL.ht
ml

Mpe3eHTanuy, pparMeHTsl GUIHMOB.

6.3. TexHuyeckue H JIeKTPOHHbIE CPeACTBA:

MCTOHquCKOﬁ KOHHGHHHCﬁ npenogaBanus MpEAYCMOTPEHO HMCIIOJIB30BAHUC TEXHHUYC-
CKUX M JJICKTPOHHBIX CpPCICTB O6y‘leHI/I${ U KOHTPOJIA 3HAaHWUM CTYACHTOB: My.]'IBTHMeI[HfIHBIe

VII. ObPA3OBATEJ/IBHBIE TEXHOJIOT' U

HpI/I pcain3alilii IIpOoIrpaMMbl JAHHOM JUCLHUIIIUHEI HCIIOJIB3YIOTCA PA3JIMYHBIC O6p830—
BaTCJIBHBIC TCXHOJIOTHH.

Pa3noypoBHeBoe
oOyueHue

YACIAATH BHHUMAHUC CHIIBHOMY,

Yy npernoaaBaTeisd IOABIIACTCA BO3MOKHOCTH IIOMOI'aThb cna60My,
pean3yeTCd KCJIIAaHHUC CUJIbHBIX|
yqamuxces 6LICTpee n FJ'IY6)I(€ NpoABHUIaTbCA B O6paSOBaHI/II/I.
CunbHbIC ydqamuecsd YTBCPKIAAKOTCA B CBOHX CHOCO6HOCT51X, Cl1a~
ObIc IMOJIY4arOT BO3MOKHOCTb UCIBITHIBATH y‘le6H]’:>II71 YCIIEX, IMOBbIA
1acTCsA YpOBCHb MOTHBAIIUH YYCHBbS.

[TpoexTHBIC METOIBI
oOyueHus

PaboTa mo gaHHOM METOAMKE JaeT BO3MOKHOCTh pa3BUBATh MH U
BUyaJIbHbIE TBOPUYECKUE CIIOCOOHOCTH ydaluxcsi, 00jiee 0CO3HaH-
HO TMOJAXOJMUTh K MPO(eCcCHOHATBHOMY U COLIMAIBHOMY CaMOOTIpe-
JICJIEHUIO
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Hccnenosarenbekue
METO/Ibl B 00y4eHUH

JlaeT BO3MOXHOCTh YYAIIUMCSl CAMOCTOSITEIILHO MOTIOJHATh CBOH
3HaHUs, TJIyOOKO BHHKATh B H3y4aeMyIo IPOOJIEMY U TIpeoaraTh
IyTH €€ PELICHHs, YTO BaYKHO NMPH (POPMUPOBAHUN MUPOBO33PEHHUSL.
DTO BaXKHO ISl OTPEICICHUSI UHIMBUIYAIbHOM TPAEKTOPUHU Pa3BU-
THUSL KOKJOT0 00ydJaromerocs

4. JIeKIMOHHO- JlaHHasi cucTemMa JJaeT BO3MOXKHOCTh CKOHIICHTPUPOBATH MaTepHall
CEMHUHAPCKO- B OJIOKM W TIPETOJHOCUTH €0 KaK €IUHOE IeJI0e, a KOHTPOJIb TPO-
3a4eTHas CHCTeMa | BOJMTSH IO MPEABAPUTEIBHOMN MOATOTOBKE 00YJIAFOIIMXCS

S. NudopmanmonHo- | M3MeHeHne W HEOrpaHWYCHHOE 00OTalIeHUE COoAep KaHms 00pa3o-
KOMMYHHKAITIOHHBIE| BaHUS, MCIIOJIb30BAHIE WHTETPUPOBAHHBIX KYpCOB, Jnoctyrm B MHA
TEXHOJIOTHH TEPHET.

6. Cucremy UHHOBA- dopmupoBaHre MEPCOHUPHUITMPOBAHHOTO ydeTa TOCTIKECHUN 00y

IIMOHHOM OIIEHKHU
«ImopTHOTHOY

YaIOIIErocsi KaKk MHCTPYMEHTAa MeAarornuyeckoil MOAJIEPHKKH COIIU-
JIBHOTO CaMOOTIPEACIICHUS, ONPEACIICHUSI TPAEKTOPUU WHIUBUIY-
AJIBHOTO Pa3BUTHUS JTUYHOCTH

HaumeHoBaHue TeM 3aHATHH C MCI0Jb30BAHUEM AKTHBHBIX (l)OpM oﬁyqe}mﬂ:

No . NV Bun 3ang- ®dopma / MeTopl UHTEpaK- Koi-Bo
THS TUBHOTO OOyUYEHUS 4acoB

[IpuknagHoe mporpaMMHOE
obecrieyeHue.

1 | Texcrosbe nTaOMIHEIC IPO- 113 [IpakTnyeckas paborta 8
1IECCOPBI IS TTOJIb30BaTeNeH
COTPaHWYCHHBIMU BO3MOYKHO-
CTSIMH 3/I0POBBSI.

Htoro yacos 8

VIII. OHEHOYHBIE MATEPUAJIBI I TEKYIIEI'O KOHTPOJISL U ITPO-
MEXYTOYHOU ATTECTALIUU

8.1. OneHoYHbBIE CPEACTBA TEKYIEr0 KOHTPOJIsI

KOMHeTeHI_II/II/I, KOM-

Ne
" Bun xonTpois KouTtponupyemblie TeMbl (pa3iensl) MOHEHTHI KOTOPBIX
KOHTPOJIHPYIOTCS
1. Tema 1. McTropusi BO3BHUKHOBEHUS U pa3- YK-1
BUTHUS HHHOPMAITMOHHBIX TEXHOJIOTHIA.
2. . Tema 2. IIporpammHbie cpeacTBa nepco-
YcerHblii onpoc, POTP P P
TecT HaJbHBIX KOMIBIOTEPOB JJIsi  TOJIH30Ba-
’ Telned ¢ OTPaHUYECHHBIMH BO3MOXKHO-
KOHTPOJIbHAs
CTSIMU 3JIOPOBBSL.
pabota
3. Tema 3. [Ipuknannoe nporpamMmmHoeobec-

neyeHue. TeKkcToBbIE mponeCcCophl I
MoJab30BaTeNeH COI'paHMYCHHBIMU BO3-
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MO>KHOCTSIMU 3/I0POBBbSI.
Tewma 4. TaGnuaHBIC POTIECCOPHI JUISITIOACH
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3710PO-
Bbsl.

Tema 5. KomnsrorepHsie cetu. MuaTep-

HET JJIs TI0JIb30BaTeNel ¢ OTpaHuYEH-
HBIMH BO3MOKHOCTSIMHU 3JIOPOBBSI.

Tema 6. MadpopmanmonHas 6e30mMacHOCTh
JUI TIOJIb30BaTENEN C OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 37I0POBbSL.

Tema 7. [IpodeccnonanbHbIM, conmatb-
HBIM ¥ 3TUYECKUM KOHTEKCT UH(pOpMaIu-
OHHBIX TEXHOJIOTHH JUIsl JII0/Ie! ¢ OrpaHu-
YEeHHBIMU

BO3MOXHOCTSIMHU 3JIOPOBBSI.

JleMOHCTPAIIMOHHBII BAPUAHT 32/1aHUIl YCTHOIO ONpoca

1. YcTHBIN onipoc 1Mo Temam

Tema 1. UcTopusi BOBHUKHOBEHUSI M Pa3BUTHS HHPOPMAUMOHHBIX TEXHOJIOTH I

1.

[IpencraBnenune 06 nHpopMaTuke U HHOOPMAITMOHHBIX TEXHOJIOTHSIX, 00JIACTH MPHU-

MeHenus 1T B paznuyHbIX OTpacisix.

2.
3.

CBsI31 IICUXOJIOTUN ¥ HH(POPMATHKH.
OcobGenHocTH moncka nHGoOpMaIuu B HHGOPMAIIMOHHO -ITOMCKOBBIX CUCTEMax U Oa-

3ax JaHHBIX HHTCpHCTa.

4.

OcHoBBI 06e30mMacHO opraHu3anuu pabOThl C KOMIBIOTEPHBIMH U TEXHUYECKHUMHU

cpencTBamMu OOydeHHS.

5.

I'paduueckue ¢aiinsl: pactpoBas rpaduka, BeKTopHas rpaduka, ¢opmarsl rpadu-

YyeckuX (haitsioB, o iIep)KkuBaeMble Opay3epamu.

6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.

Ta.

19.
20.

PaboTa ¢ TekcTaMu U JaHHBIMU.

bezonacHocTh MTHGOPMAIIMOHHBIX TEXHOJIOTHIA.

Bausane KT Ha nemarormyeckne TEXHOIOTHM.

DJIIEKTPOHHBIC CPEACTBA YICOHOTO HA3HAYCHUSI.

[TporpaMmmHO-MeTOMUECKOE OOECIICUeHHE.

ApXHBaTOPHI: HA3HAYCHUE, BUIBI.

KommbrorepHbie BUPYCHI, UX KIacCHU(pUKAIIHS.

AHTUBUPYCHBIE TPOTPAMMBI, UX PA3HOBUIHOCTH.

KommbroTepHbie ceTu: Ha3HaYeHHe, Kiaccuukanus. TeXHOIoTus KIUEeHT-CepBep.
Bunpl 10KanbHBIX CETEH U X OCOOEHHOCTH.

OcCHOBHBIE KOMITBIOTEPHBIE CETH: pPabovre cTaauu

OcHOBHBIE KOMITBIOTEPHBIE CETU: CETEBOE 000PYIOBaHHE

I'mo6anpHas xommbioTepHas cetb uTepHeTr. Undopmarmmonnsie cepuckl MHTEpHE-

AJlpecaliysi KOMIbIOTEPOB B CETH. JJoMeHHas cucteMa UMEH.
[Tonsite nuapopMmarmonnoit 6ezomacuoct. Knaccuduxamus yrpos.

Tema 2. [IporpaMmMHbIe cpeIcTBANIEPCOHATBHBIX KOMIILIOTEPOB /LISl M0JIb30BaTe el
¢ OrPAaHMYEHHBIMH BO3MOKHOCTSAMH 310POBbH

1.
2.

Onepanuonnas cuctema MS Windows.
[TpuHIMTB rpadUIECcKOro B3aUMOICHCTBUS C TI0JIb30BATEIIEM.
23



w

Hacrpoiika mapametpos.

4. Pabouwnii cton. O0BeKkThI paboyero crona. KonTekcTHOE MeHI0 00beKTOB. bydep 06-
MeHa.

5. Croco0sI 3amycka nporpaMm (TPHIIOKEHHIT) Ha BBITIOJIHEHHE.

6. CrangaptHbie u ciyxeOHbie nporpammbl MS Windows.

7. YcraHOBKa HOBBIX IPOTPAMMHBIX CPEJICTB M UX y/aJeHHE. Y CTAHOBKA HOBBIX TEXHU-
YECKHUX CPEJCTB.

8. @aiinosas cucrema MS Windows

9. OcHOBHBIE OTIepaNny C KaTaJIOTaMu U (aitiamu.

10. IlporpamMmbl oOCITy>KMBaHUS (PalIOBON CTPYKTYpPHl M HOCHTENEH NaHHBIX (aiii-
MEHEKEPHI).

11. TlakeTsl NPUKIAJHBIX POTPAMM.

Tema 5. KomnbioTepHbie ceTu. UHTepHeT 1Jis1 MOJIb30BaTejIeil ¢ OrpaHMYeHHBIMU
BO3MO’KHOCTSIMH 310POBbSI

1. IIporpammuoe obecrieuenue. TexHonornu paboThl C JTaHHBIMU B CETU

2. @aiin-cepBep, KIMEHT-CEPBEP.

3. PernonanbHbie 1 ro6anbHBIC ceTH. CIOCOOBI OpraHu3aIiy.

4. Certn ¢ KOMMYyTaIHMe KaHAJIOB U KOMMYTAIMEH TTaKeTOB.

5. Kananel cBsi3u: TeneGoHHbIC TUHUN (KOMMYTHPYEMbIC U BBIJICJIICHHBIC), KaOeIbHbIE
OTITOBOJIOKOHHBIE TUHUH; PAIMOKAHANIBI ¥ CITyTHUKOBAS! CBSI3b.

6. Mogembl, UX Pa3HOBUAHOCTH.

7. KananbHO€ 000py/IOBaHHE.

8. MWurepner: pasButue, obmactu npumeHeHus. Axapecanus B HMuateprer. CriocoObl
nojkiro4YeHus Kk UaTepHer.

9. MHudopmanuonusie pecypcsl UHTEpHET: TIepeaada (ailyioB; AIEKTPOHHAS TOYTA; Te-
nexonpepenuuu; WorldWideWeb(WWW).

10. TIporpammsi-6pay3epsl. OOIICHUE B CETH.

11. Tlouck undopmarmu B UatepHeT. [lonckoBbIe CHCTEMBI.

Tema 6. UndopmaunonHass 0e30MaCHOCTD JJIAl MOJIb30BaTe/iell ¢ OrpaHNYeHHbIMHU
BO3MOKHOCTSIMU 310POBbSI.

1. OpranuzanuoHHbIE IPOrPaMMHBIE CPEACTBA 3AIIUTH HHPOPMAIIMH OT HECAHKIIHOHU-
POBAHHOTO BMEIIATEIHCTBA.
3amuTa MHPOPMAIIMH B JIOKAJIBHBIX U IJI00AIbHBIX CETSX.
Kpunrorpaduueckre MeTO/Ibl 3aIIUTHL.
3amuTa nH(GOpPMAaLIUK Ha JJOKAJILHOM KOMITBIOTEPE.
CpencTsa 3aluThl JUCKOB U TIANIOK OTepaliMoHHOM crucTteMbl MS Windows.
KomnbrotepHbie BUPYCHI.
AHTUBUPYCHBIE TPOTPAMMBI, UX PA3HOBUIHOCTH M OCOOEHHOCTH.
3aiuTa CeTeBOro KOMITbIoTepa (MapoIbHBIM JIOCTYN B CUCTEMY, OTPaHMUYEHUE TPaB
JOCTYIIa TI0JIb30BaTENeH CEeTH,3alUTa MPH paboTe ¢ ANMEKTPOHHOU MOYTOM, CETEBBIE IKPAHbI?).

9. Tlonstue nHGOpPMALMOHHON OE30MaCHOCTH.

10. OcHoBHBIE ONpeIENIeHUs U KPUTEPUU KIACCU(PHUKAIIUU YTPO3.

NGk WND

Tema 7. IIpodeccHOHANBHBIN, CONMATBHBIA M ITHYECKUH KOHTEKCT HHGpopManu-
OHHBIX TEXHOJIOTMH /Il JIIO/AeHl ¢ OrPAHUYEHHBIMH BO3MOKHOCTSAMH 310POBbS

1. CouwnanbHas HHPOPMATHKA.

2. Ortuka B HHGOPMAIMOHHBIX TEXHOJIOTHUSX.

3.  DKOHOMHYECKHE, OpraHU3allMOHHBIE U MPABOBBIE BOMPOCHI CO3/IaHMsI M UCIIOJIb30Ba-
HUS IPOTrPaMMHOT0 MMH(POPMALIMOHHOTO 00ECTIeUeHHMS.
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[loHsATHE UHTEIEKTYaIbHON COOCTBEHHOCTH.

be30ymaknbie HH)OPMAITMOHHBIE TEXHOJIOTHH.

ONEeKTPOHHBIE FOCYJAPCTBEHHBIE YCIIYTH. DIEKTPOHHOE IIPABUTEILCTBO.
CucremMpl aBTOMaTU3UPOBAHHOTO MPOEKTUPOBAHUS B TEXHUKE.
Wudopmanus u 3Hanus. opmanusanus 3HaHUIH.

[ToHsiTHE 00 PKCIIEPTHBIX CHCTEMAX.

10 HckyccTBEHHBIN UHTEIIEKT.

©oNo A

2. KOHTpOJILHbIe paﬁoTI)I, NMPAKTUYIECCKUE 3aHATHSA 110 TEMaM

Tema 3. IlpukaaaHoe mporpamMMHoe obecriedenne. TekcToBble MpoLeccOpbl s
M0JIb30BaTe el COrpaHHYeHHBIMH BO3MOKHOCTSIMH 310POBbSI

1. HWudpopmanroHHbIe TEXHOJOTUM OPraHU3ALMOHHOTO YIpaBieHUs (KOPIOPATHBHbBIE
nH(}OPMaLMOHHBIE TEXHOJIOTHN).
NHpopmanioHHbIE TEXHOJIOTUH B IPOMBIIIJIEHHOCTH U 3KOHOMHUKE.
NudopmanioHHbIe TEXHOJIOTUU aBTOMATH3UPOBAHHOTO TPOEKTUPOBAHHUSL.
[IporpammHsble cpencTBa HHPOPMAIIMOHHBIX TEXHOJIOTUH.
Texamueckue cpeactsa nHGopMarmoHHbIX TexHoJorHi.6.CASE - TexHomOTHY.
OcHOBHBIE CTaHJAPTHl MYJIbTUMEIHA-TEXHOJIOTUH.
AnmapaTHble cpe/icTBa MyJIbTUMEINA-TEXHOIOTHIA.
Komnerorepusie cetu. OCHOBHBIE TOHSATHS.
I'moGasibHbIE KOMITBIOTEPHBIE CeTH. JIOKaJIbHBIE KOMITBIOTEPHBIE CETH.

10 Tekcrossiii pegakTop OpenOffice (uuTepdeiic mporpaMmbl, HACTPOMKA TPOrPAMMbI
U T.J.).

Tema 4. Tabau4HbIe MPOLECCOPHI AJIs1 JIOJAEH ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMH
310POBbA

CoNr LN

ABTO3aII0JTHEHUE CMEKHBIX STYEEK YUCIIOBBIMU U TEKCTOBBIMH TAHHBIMH.

I'paduueckoe npeacTaBICHUE YUCIOBBIX JAHHBIX: TIOCTPOCHUE rPa(UKOB U THArpaMM.
PaboTa ¢ Tabnuniamu (¢ 6a3aMu TaHHBIX).

Hcnonw3oBanue Gopm. CopTupoBKa TaHHBIX (0THOYPOBHEBAs,, MHOTOYPOBHEBAs ).
OunbTpanus (ABTodunbTp, Pacimupernsiii GribTp).

O0o0011eHNE ¥ aHATTN3 JAHHBIX C TOMOIIBI0 CBOTHBIX TAOIHII.

Co31aHne MPOMEeXYTOYHBIX UTOTOB.

3amuTa JaHHBIX: 3alIUTa JIACTA, 3alllUTa KHUT OT HECAHKIIMOHUPOBAHHOTO JOCTYIa
MIPH JIOKAJILHOM ¥ CETEeBOMHUCIIOIB30BAHUHY.

9. 3ammTa daitna. [ToagroroBka rmeyaty u nedarb auana3oHoB (Tabmui). [IpenBapurens-
HBIA TIPOCMOTp, pekuM Pa3zmerka crpanuil. Pa3OueHune MOKyMEHTa Ha CTpPAHMIIBI, HyMepaius
CTpaHull, 0popmIIeHHE KOJIOHTHUTYIIOB.

10.  Coxpanenue TaOMMUHBIX JOKyMeHTOB. Co3AaHHe CUCTEM TaOIHUII, CBA3AHHBIX IO
naHHbIM. [lepenadya JaHHBIX MEXKITYTMCTaAMU U KHUTAMHU C TIOMOIIBIO IBYMEPHBIX U TPEXMEPHBIX
CCBUIOK.

11.  Ananmu3 (QyHKUMOHAIBHBIX 3aBUCHMOCTEH: MOCTpOEHHE TaOMUIbl 3HAYCHHH U
rpaduka ¢yakuuu. [loctpoenue nunuii Tpenaa. I'paduueckoe mpeacrtaBneHue QyHKIMNA ABYX
MEPEMEHHBIX (IOCTPOCHUE TIOBEPXHOCTEH).

12. IMepenaua maHHbIX MeX Iy nokymentamu MS Excel u MS Word.

NG~ WNE

IIpuMephI NPAKTHYECKUX 32JAHUH:

3AJJAHUE 1. CO3AAHUE HYMEPOBAHHOI'O CIIMCKA HA ITPUMEPE CIIUC-
KA NCTIOJIbB3OBAHHbLIX NCTOUYHUKOB.
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CpencrBamu MS Word co3maiite HyMEpOBAHHBIH CIIMCOK CJICAYIONIMX HCTOYHHKOB C
ydeTroM TpeboBaHu MeToanueckux pekomenmanuii Hb UT'Y «bubnmorpadudaeckoe odopmite-
HUE HAyYHBIX, JUIJIOMHBIX U KYPCOBBIX PabOT».

— Y4eOHuK, yueOHOE MOCOONE OJHOTO aBTOPA, IBYX aBTOPOB.

— CraTbsl B IEPHOANYCCKOM JKypHAJIE OJJHOI'O aBTOPA, IBYX aBTOPOB.

— Caiit UT-koMmanuu.

Pe3ynomam evinonHeHus 3a0aHus — TEKCTOBBIA JOKYMEHT, COJEPIKAIIUN CIIHCOK HC-
10JIb30BaHHBIX UCTOYHUKOB.

3AJJAHUE 2. CO3AAHUE BJIAHKA IIPEAITPUATUA

CpencrBamu MS Word co3naiite:

— bnank npennpusarus (J1r000ro) ¢ NPUMEHEHUEM TaKUX MHCTPYMEHTOB Kak: TaOJIUIIbI C
HEBUJIUMBIMU T'PaHULIAMU, CKPBITHIA TEKCT, BCTaBKa PUCYHKa (aBTO (UTypbl) B Ka4eCTBE JIOTO-
tuna npeanpusatis. CoXpaHuTe JOKyMEHT ¢ pacumpenuem docX.

— CoxpaHuTe 3TOT ke OJaHK B BUjE I1a0I0OHa ¢ paciiupeHrieM COtX B COOTBETCTBYIO-
reit manke Word.

— IlosicauTe ocobeHHOCTH MPUMEHEHHUS ATUX (ailIoB.

Pe3ynomam evinonneHus 3a0anus: TEKCTOBBIM JOKYMEHT — OJAHK MPEINpUSITHS, CO-
JiepKaliuii OCHOBHBIE PEKBU3UTHI IPEIIPUSITHS U JIOTOTHII, IIA0I0H OaHKa NMPEANpUsTHUS.

3AJJAHUE 3. CO3JJAHUE TEXHOJIOTMYECKOM CXEMBI OBPABOTKU WH-
OOPMALIMUA C ITOMOIIBIO ABTO ®UT'YP MS WORD.

— Haxomsace B okne MS Word, nepeiinute Ha BkiIaaky BeraBka. Beibepure mHCTpy-
MEHT PUrypsl.

— Buibupas ¢urypst u3 rpynnsl  Bjok-cxema co3iaiTe TEXHOJIOTHYECKYIO CXemMy o0Opa-
O0O0TKHM JOKyMeHTa (TIprKa3a), BKIIOYAIOINIYIO ONepalu (dTambl): BBOJ C KJIaBUATYPhI COJIEPKH-
MOT0 INpHUKa3a, XpaHeHHE NpuKa3a B 0a3e JaHHBIX, OMCK M BBIBOJ €ro Ha aucuiei (puc. 1).
(@ueypvr epynnot Bnok-cxema uncmpymenma @uzypol npubiudxicenvl Kk mpebosanusim npasui
svinonnenus cxem IOCT 19.701-90 (UCO 5807-85).

— OdopmuTte Gpopmar puryp, TEKCT.

— Crpynnupyiite purypsl B €1MHBINA OOBEKT.

BBoa Xpane-
npHuKa3a HHe

Puc.1. TexHonornyeckas cxema 00pabOTKH TOKYMEHTa

BoiBoj
NpuKa3a

Pesynomam evinonnenusn 3a0anus — TEXHOJIOTUYECKasi cXxeMa 00pabOTKU MH(OpMAIIHY,
BBIMOJIHCHHASI C TIOMOIIIBI0 HHCTpyMeHTa durypst MS Word.

3AJAHUE 4. KOPPEKTUPOBKA CIIELIMAJIBHBIX CHUMBOJIOB TEKCTOBOI'O
JOKYMEHTA 8 MS WORD 2007

Ha srane koppeKTHPOBaHUA MOKHO HUCIIPABUTh B TEKCTE HEOJAHOKPATHO BCTpEYarolye-
cst omMOKKM ¢ oMokl komanapsl Haiitm (rpynnsl PemaxktupoBanme Bxiaagkun ['JIABHAS).
PaccMoTpuM 0COOEHHOCTH IPUMEHEHHUS 3TON KOMaH/bI JJIs1 KOPPEKTHUPOBKH CHEIHATIBHBIX CUM-
BOJIOB JIOKyMEHTa, 00pa3ell KOTOPOTro HaXOUTCS B MAIKe MPeroiaBaTes.

= CKomMpyiTe 3TOT AOKYMEHT M3 MaINlKK MPENOIABaTeINs B CBOIO JIMYHYIO MAIIKY.
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=  JIBOMHBIM WIEIYKOM MBIIIHA OTKPOMTE JOKYMEHT. BKIIFOUMTE MHCTPYMEHT T He-
neyaraemble 3Haku (rpynmna A63an Bkinaaku IJIABHAS). Omo noszsonum omobdpazume ma
9KpaHe 6ce 3HAKU OOKYMeHMA, Hanpumep makxue, KaK 3HaK npodena (mouxa mexcoy closamu),
3HaK ad3aua, 0Jisl Mo2o, Ymoobbl NPosepUMb Kauecmeo Habopa mekcma.
* B ckonupoBaHHOM (haiiie mpuBeIeHbl TUITMYHbIE OIMTMOKA HAYMHAIOLIETO MOJIh30Ba-
tens. HekoTopele U3 3TUX OMIMOOK, a TakKe CHOCOObI MX YCTpPaHEHHUs OMMcaHbl B Tabmuue 1.
[IpumenuTe 3TH criocoObl, yCTAaHOBUB IIPEIBAPUTENBLHO TEKCTOBBIM Kypcop B €ro Havyao.
Tabnuna 1

Tun omuokn AJITOPUTM el CTBHIA

HcrpaBuTh 3Ty OIMOKY MOXKHO, IIOCIE0BATEILHO 3aMeHss J1Ba Npolerna Ha
OJINH, JIO TEX TOp, ITOKa TaKasi CUTyallusl He UCUE3HET.

= Bocnons3yiitecb koManaoi Haiitu. B ero amanoroBom OkHE, B OIHO-
MMEHHOHN BKJIaJIKe BBEIUTE CUMBOJI HJIM COYETAHHE CHUMBOJIOB, KOTOPBIC HAJ0
HaWUTHU (6 Hawlem ciyuae — Haxcmume 064 pasza Kiasuuty npobes), a BO BKIAJIKE
3aMeHHMTh — HY)KHBIM CHMBOJI JIUIsI 3aMEHBI (6 Hauiem cayuae - 00uH npoben).

=  Haxxmute KHONKY 3aMeHMTBb BCe, TPOM30MJCT 3aMEHa 3aJJaHHBIX CHMBO-
JIOB. DMy KHONKY HYHCHO HANCUMAMb HECKONIbKO pa3, 00 mex nop, noka UcKo-
Mas KomMOuHayus cuM80108 He ucuesnem (coobwenue - Ilpouzsedeno zamen -
0).

=  3aKpoiTEe OKHO JWAJIOTA.

Hannune mexnay
CIIOBaMH WJTH B Hayase
a03a1a HeCKOIBKHX
po0EIOB BMECTO OfI-
HOTO

HyxHo ynanuth HeHYXXHbBIE 3HaKH KOHIIA ab3ara, MoJb3ysCh dTOH jKe KOMaH-
noii. He 3a0ynbTe CHOBa yCTaHOBUTH TEKCTOBBIM KypcOp B HA9aJIO TEKCTA.

= Bo ok"e HaiiTu U 3aMeHHMTb, BOCIIONIb3ylTECh KHONKOW BoJabuie, 3arem
Hanmnuwme 3naka ab- | kHomkoi CnenuanbHblid. Beibepute B ciucke 3nak a63ana. /locie moeo, Kak

3amna (HaxaTas KIaBH- | 9MOM 3HAK NOABUCS|~p O1€ 6600d, MONCHO CHOBA YMEHbULUMb OUATO-
ma Enter) B KoHIIE 2060e okHo (knasuwa Menvuie).

CTpPOKH, He siByisitorieli- | ®  [lockonbKy 3aMeHe MOUIeKaT He BCe, a TOJBKO JIMINHWE 3HaKd ad3ara,
s TIOCTICAHEH B ab3a- BOCIONb3yHTECHh peskumoM HaiiTu nanee.

1e. =  TekcTOBBI penakTop OyAeT MOCIeOBATENLHO BBIJCISATh B TEKCTE HCKO-

MBIl CHMBOII, 2 BBI - IpUHUMATE pellieHre: 3aMeHSITh €ro Wi MPoJ0JKATh
MOUCK. Ecnu okHo duanoza mewiaem ob30py mekcma, nepeHecume e2o 6 Cmo-
POHY.

=  3aKpoNTEe OKHO AWAJIOTA.

CamocTosITe/IbHO, TOJIB3YSICh ITOM K€ KOMaHJOH, UCIIPaBbTE APYrHe OLIMOKHU, HAmpH-
Mep:

" HaJu4Me nmpoodeJia nepes 3HaKOM MperuHaHus,

" OTCYTCTBHeE NMpodesia 1Mocie 3HaKa MpenuHaHus.

[Tocie kKOppeKTUPOBKHU TEKCTa 3aiiMuTeCh (hOpMATHPOBAHMEM JOKyMeHTa. Bbl BuIu-
Te, 4YTo ad3albl JOKYMEHTAa MMEIOT HEHY)KHbIE OTCTYIBI/BBICTYIIbI, CHMBOJbI BBHITIOJTHEHHI B
Pa3IUYHBIX MIPUPTAX, UMEIOT PA3NIUYHBINA pazMep H T.1. OTCYTCTBYET HArJAJHOCTh U NMPUBJICKA-
TEIBHOCTh TEKCTA.

* Bpigenure Bechb TEKCT M MpuBeauTe ero Gopmar (mapamerpsl cTpaHMibl, ad3auna,
CHMBO0JIa) B COOTBETCTBHE C MpaBHIaMu 0(POPMIIEHUS TEKCTA.

CoxpaHuTe NOTy4YeHHBIA TEKCTOBBIA JOKYMEHT B CBOCH MAaIkKe.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTHUIIHBIX HAOKYMEHTOB CPEJ-
CTBAMMU MS WORD

ITpouenypa CausinMe NMpUMEHsIETCS B TOM ciydae, KOrJa HYKHO cO3JaTh HaboOp JOKY-
MEHTOB (MHUChbMa, HAaKJIeHKH U1 KOHBEPTOB U T1p.) JUIS PACCHUIKU OOJIBLIOMY YHCITY 3aKa3YHKOB.

Kax/1p1if TOKYMEHT COJepKHUT Kak 001Me, Tak 1 MHAMBHAYaJbHble cBeleHus. K o0mum
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CBEJCHUSIM MOXHO OTHECTU: TEKCT JOKYMEHTa, aJpec OTIpaBuTensd U T.1. K MHAMBHUyadbHBIM
otHocsrcs: ®MO agpecatos, agpeca opraHu3anuy, Kyia OyayT OTHpaBiIeHbl JOKYMEHTHI. Takum
00pa3oM, MOXKHO 0(pOPMUTH B BUE OTAENBHBIX (ailloB OOMIMIA TEKCT JOKyMEHTa U CITUCOK MH-
JMBHTyaIbHBIX CBEJCHNH (MCTOUYHUK JaHHBIX). B mpouecce ciaustaus oHM OyyT aBTOMaTHYECKU
00BbEeTMHEHBI B IOKYMEHTBI, TOTOBBIE IS TICYaTH.

[Ipouecc cnusiHUS COCTOUT U3 HECKOJIBKUX OOIIMX AEHCTBUI: HACTpOHWKAa OCHOBHOTO J0-
KyMEHTa, MOJKII0UYEHNE JOKYMEHTa K UCTOUYHUKY JaHHBIX, YTOUHEHHE CIIUCKA MoJIyyaTesiel Win
AJIEMEHTOB, /100aBJIEHHE B JOKYMEHT TEKCTOBBIX 3alloJHUTENEH (Mojeil ciusHus), mperBapu-
TEJIbHBIA IPOCMOTP U 3aBepUICHUE CAUSHUSA. [ co3naHus TakuX JOKYMEHTOB OyJieM HCHOJIb-
30BaTh Nomarossli Macrep COusiHUs.

YcaoBue 3agaun. Cekperapio npeanpusaTus (MEHEIKepy) HYyKHO Hamucarb mUcbMa —
NPHUIJIALIEHUS HA BBICTABKY HECKOJIBKUM aJjpecaTaM OT JIMIa OPraHu3aTOPOB BHICTABKH.

Ilopsinok BbINOJTHEHUS 32IAHUS:

— 3anyctutre MS Word;

— Bocnons3yiitech nomarossiM Mactepom causinus (Bkiagka Pacebliku, MHCTpY-
MeHT Hauartp ciusinme). Cnpasa nossisiercs okHo Ciusinue.

— B 06moke Boioop Tuna aoxkymenToB, ot™MeThTe — Ilnebma. Ilepeiaure x crnemyro-
[IeMy miary Mactepa ¢ moMOIIbIo THrepcchuikn = Jlajiee. OTKpbITHE JOKYMEHTA.

— bynem co3paBarh 00mUN TEKCT TOKYMEHTA B YK€ OTKPBITOM «YHCTOMY JOKYMEHTE
Word. Beibepute pexxum - Tekymmii B 6;10ke Bbioop 1o0xkymenTa.

— BBeauTte TekcT mucbMa, KOTOPHIN OyneT o0IumM
111 BCeX JIOKYMEHTOB, YCTAHOBUB HYXKHbIE [IapaMeTpsl dop- | | puriamacy Bac na seicraky odpasopa-
A AOKYM » Y yK p pu p TEJIbHBIX yCIyr. OTKpbITHE BBICTABKU CO-
MaTa: BbIpABHUBaHUE — 10 HIMPHUHE, OTCTYIN NEPBOil CTPO- | crourcs 5.05.2010 B 12 wac. 00 muH. B
KM — 1 ¢M., MeKTyCTPOUYHBIIi HHTepBaJ — 1,5 cTpokw, Cuboxcronentpe (kopryc 3).
. OpraHu3alMOHHbIH KOMHUTET
— OcraBbTe cBOOOTHOM MEPBYIO CTPOKY, YCTAHOBHUB
JUI Hee clleyrollre napaMeTpsl GopMara: BbIpABHUBaHHE Aspec:

nocepeaune, nepBas Crpoka — 6e3 orcryna. r. Apxyrex, yi. baiikanbcias, 300
OcraHoBka TpamBas Ne 5 — busHec-1ieHTp

— Ilepeiigute x cnenyromemy mary < /lanee. Boioop mosyuyareei.
— Hanatom arame (3 u3 6) Oyznem co3naBaTh CIIMCOK MoJTydaTesneit mucemM. Beioepure
COOTBETCTBYIOIINI pekuM B O10ke BbIOOp moJryuaTesie.
— B otkpsiBiemcs okHe HoBbI# cNIMCOK aipecaToB BBEIUTE 3HAUCHHUS MTOJIEH KaK HA
puc. 2. [Tocre 3amoyiHeHHs CTPOKKA HAXMHUTE KHOTIKY Co3aaTh 3anuch. (Ilpudymaiime ewe 3-x
aopecamos).
— Ilocne BBoga cBeaenuit 00 aapecarax Haxkmute kHOnKy OK.
— CoxpanHute MOJIy4E€HHBIHN CIIUCOK B CBOEH Manke B Buje ¢aitia Cnmcok aape-
coB.mbd, npeaBapuTenbHO co31aB TaM nanky CiausiHue.

Puc.2

—  OrtkpoiBaercs okHO [loy4yaTenu ciausiHusi, B KOTOPOM yKa3aH UCTOYHHK JaHHBIX
JUISL CAUSTHUS ¢ 00IIel 4acThio TOKYMEHTa — co37JaHHblii Bamu cniricok agpecatoB. C mOMOIIBIO
WHCTPYMEHTOB 3TOTO OKHA MOKHO YTOUHSITh, COPTUPOBATh CIIMCKHU, UCKATh ajipecara. 3aKponTe
okHo (OK);
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— Ilepeiigure x cnenyromemy mary = Jlanee. Co3ganue nucbma. Ha stom stamne (4
u3 6) BCTaBbTE CTPOKY IPUBETCTBUS, YCTAHOBUB yKa3aTellb HA IIEPBYIO IIYCTYIO CTPOKY TEKCTa
(uacTpyMEHT CTpOKA PUBETCTBHS).

— B otkpriBmiemcs okne BeraBka cTpoku npuBercTBus Bam npennaraercs gopmat
ctpoku. IIpocmoTtpute, kak OyneT BBIMISAECT CTPOKAa NPUBETCTBUS B Bamux nucbmax c nomo-
1pI0 cooTBeTcTBYIOLIEro nHectpymenrta (OK). B nokymenre nosisisiercst 00bekt «CTpo-
Ka_NpUBETCTBUDY, KOTOPBIN IIPU [I€YaTH 3aMEHUTCSI KOHKPETHBIM O00pallIeHUEM K aJipecary.

— Ilepeigure k mary npocMoTpa MceM, MOArOTOBICHHBIX K causHuI0. Ha aTom mare
(5 u3 6) MO’KHO IPOBEPUTH KAKUM OyneT pe3ynbTat causHus. Ha skpaHe nocienoBaTenbHO
0TOOpaXKaIOTCsI CO3aHHBIC IIChMa, COJICpIKaIIre O0IIMe U UHANBUyaJIbHbIC CBeleHus. B ciy-
yae HE0OXOAMMOCTH MOYKHO BEPHYTHCS K MPEIBIYIIIUM IaraM IMpoLeayphl.

— Tlepefigure k cneayroniemy mary & Jlajee. 3aBepuienue causinusi. Ha aTom arare
(6 u3 6) mMucbMa MOKHO TeuaTaTh. B mporiecce neyatu OyJaeT MpOUCXOUTh MOCIe0BaTeIbHAS
M0/ICTaHOBKA HYkHOM CTPOKHM NPUBETCTBHUS B OTBEJIECHHOE /JIsl HEE MECTO B JIOKyMeHTe. Boc-
MOJIb3YHTECh COOTBETCTBYIOIIEH rUNepcChUIKoi, B okHE CocTaBHbIE eYaTHbIe JOKYMEHThI
BoIOepuTe — Bee (OK).

—  Ecnu ycTpoiicTBO neyaTH He MOJIKIIOYEHO, KaK B HallleM cllyyae, BEIOepUTe B JUaio-
roBoM okHe Ileuats pe:xxkum — Ileuats B paiia (OK).

— B cnenyromieM okHe YKaXuTe, IIe T0JKEH ObITh COXpaHeH (aii AJis mevyaTu — 3To
nanka Causinue, Haxo samascs B Bamewm nucke. [IpucBoiite ums daitry [lncbma-
npurJjamenus, Qaiel s eyaTH BCerAa UMEIOT pacliupeHue Prn. 3aBepuinuTe Juajor.
daiin, MOArOTOBICHHBIN IS TIEYAaTH, MOXHO Oy/IeT MpOoCMOTpeTh ¢ momoinbio [lporpammbi
NPOCMOTPa U300paKeHUil U (PaKcoB.

Pe3yabTat BhinoiHeHusi. B manke Ciansinue J0DKHBI HAXOAUTHCS 3 (aiina.

3AJJAHUE 6. YITPABJIEHUE JJAHHBIMU B EXCEL. YUYET JOI'OBOPOB IIPE/I-
[MPUATHUA

YcaoBue 3agaun: Cekperapro (MeHemKepy) GUPMBI, TTOPYUICHA PETUCTPAIUS U yUET T10-
CTaBOK II0 JJOTOBOpaM, 3aKJIt0oueHHBIX (pupmMoil «CoBpeMeHHbIH HHTEePbep» C Pa3IN4YHbIMU Op-
raHu3ausMu. DTU omnepanui Bbl TOMKHBI OCYIIECTBIATh 10 Mepe MOCTYIUIEHUS CBEICHHUH O
MOCTaBKE MPOAYKIMU N0 TOMY WJIM MHOMY AoroBopy. JlJis ympolleHus aHaiu3a JaHHBIX Bbl
JOJIKHBI YIIPABJISATh CTPOKAMU U CTOJIOIAMU TaOIHIIBI, a TAKXKE OCYIIECTBISATH OUCK IOTOBOPOB
10 Pa3UYHBIM PEKBU3UTAM.

PexkoMeHyeMble HHCTPYMEHTBI JUIs pelreHus 3amaun: komanasl Excel: Taéauma, 3a-
Kpenuth 00JacTtu, CKpbITh. /{1151 TprMeHeHUs: BO3MOXXHOCTH 3THUX KOMAaH]I, BBITIOJHUTE Clie-
JyIOIKe OTIepaIiu:

V' Cozdanue mabauubl yuema nocmasox no 002060pam

— VYcraHoBuTe yKa3arenb Ha sueiiky A2. Bocnoiabsyiitech MHCTpyMeHTOM Talmuiubl
BKiIagku BeraBka. Boigenute 650k siueek A2:E3, B OTKpBIBIIEMCSI OKHE MOAKIIOYUTE PEKUM —
Tadomuua c 3aronoBkom (OK). Iosersiemes mabnuya, 6 3a20108Kke KOMOPOU yiice SKIIOYEHA
B03MOIACHOCMb COPMUPOBKU U unbmpayuu Oisi Kaxcooco cmonbya. B npasom HudicHem yaiuy
mabIuybl NoA6IAeMCca MapKep usmeHeHus: pazmepa madbauyvl. Ha nenme nosensemcs 6xkiaoka
Paboma c mabauyamu.

— C nomompio BKIaAkH KOHCTPYKTOp MOAKIIOUMTE CIEAYIONIME MapaMeTpbl CTHIIEH
tabiauubsl: CTpoka 3aronoBka, CTtpoka MTOroB. [lossnsemcsa cmpoka Hmoe, nossonaowas
8b10PAMb HYHCHYIO CIMAMUCIMUYECKYIO QDYHKYUIO 0151 N0O08EOeHUsl PA3HO20 8UOA UMO208.

— IloxnroroBbre manky Tabaunbl. Beigenure 3arojJoBKH CTOIOIOB M YCTAHOBUTE CIENY-
IO (opMar sueek: BKIaJKa YUCIO - TEKCTOBbIN, BKJIaJKa BEIPaBHUBAHUE - MO LHEHTPY, KaK
10 TOPU3OHTAJIM, TAK U 11O BEPTUKAIH, OJKIIOYUTE PEXKUM - MIEPEHOCHTD 110 CJI0BaM. 3aMEHU-
Te HauMeHoBaHus cToy610B (CToden 1 1 T.1.) Ha Te, YTO MPUBECHBI HA pUC.3.
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— TloaroroBeTe MycTyr0 CTPOKY Juisi BBoJa AaHHbIX (A3:E3). s moseit Odbem moro-
BopoB, IlocraBieHo, OcTaTOK YCTaHOBHUTE AeHe:KHbIN ¢dopmar. s pacuera BeTHMYUHBI
Ocratka BBequTe hopmyiy B suciiky E3 (O6bem norosopa - [locTraBieHo).

— C nomoursio kHOMOK cTpoku MTor BeiOepure komanay KosmmyecTBo ans mojacuera
KOJIMYECTBA JOroBOPOB (1osie Ne gorosopa), u komanay Cymma aiig nojeit OobeM 10roBopoB,
IlocTaBiaeno, OcraTox.

— Jns ymoOcTBa MOCTPOYHOTO BBOJA, @ MMEHHO Iepexoja K APYroi sderke Mmocie
Haxkatus kinaBumu Enter, ycranoBure Hy)xHOoe HampaieHue Bmpaso B rpynne Ilapamerpsi
npaBku (kHonka «Office»/Ilapamerpsl Excel/ JlomonHuTenbHo). Tenepb MOXKHO 3aIOJHSTD
MYCTYIO CTPOKY TaOJIMUIIBI CBEACHUSMHU O TIEPBOIl MOCTaBKE.

HaumeHnoBaHue NOCTABIINKA Ne norosopa O0beM 1orosopa IlocTaBseno Ocrarok
MeGenbpHBIH YIOT A-10 200 000p. 100 000p. 100 000p.
OxHa ¥ 1Bepu 0-20 100 000p. 100 000p. Op.
CBeTisiuoK C-02 350 000p. 50 000p. 300 000p.
U T.J.

Puc. 3. Ilocrymienue mpoayKIIMK OT MTOCTABIINKOB

— Jlns BBOAA MOCIENYIOIIMX 3alUCEll HY)KHO C MOMOUIBI0 MapKepa J00aBiIsITh IMyCThIe
cTtpoku. BBos HanmeHnoBanui IlocTaBmMKOB MOKHO 3aMEHUTH MOJICTAHOBKOW 3HAYEHH, MOJIb-
3ysCh KOMaHJI0M KOHTEKCTHOTO MEHIO 3TOTO0 M0Jisl — BbIOpaTh U3 pacKpbIBalOUIerocsi CucKa.

V' Ananus npouszeo00cmeennoi cumyayuu

— Ilpoananu3upyiTe, CKOJIBKO MOCTABOK MPOAYKIIMM YYTEHO Ha JaHHBIM MomeHT? Ha
KaKyr CyMMy 00beMOB JOoroBOpoB? KakoBa MakcuMasbHas BETMYMHA OCTaTKa, MUHUMAaJIbHas?

— H3MeHnTe 3HAYEHHE KAKOTO-TMOO YHCIOBOro Mmojs. UTO MPOUCXOTUT CO CTPOKOM
Hror?

— Tlpu BBOJE 3amuceld MOTJIM BO3HUKHYThH OIMIUOKH — MIOBTOPHBIM BBOJI OJIHOM M TOM ke
3anuch. CBIMUTHPYHTE 3Ty CUTYyaIMI0. 3aT€M BOCIOJIb3YHUTECh KOMAHAOW Y AAJTUTH 1y0JIUKATHI
mo crosbiyy Ne morosopa (rpymma Cepsuc, Bkiaaka KoHcerpykrop). B mabnauye Oondichvi
0CMamvcsi MOJbKO YHUKAIbHbIE 3ANUCU.

v Peanuzayus npou3eo0CmeeHHoil Cumyayuu — noaeienue unpopmayuonnozo 3a-
npoca pykoeooumeJisi RPeOnPUAmMuUs

— CaMOCTOSITeNbHO ¢ IOMOIIIbI0 KOMaH Il TekcToBbIe (PUILTPHI HAWIUTE 3aMHCH, Ka-
caroliuecs Harpumep, ToJibko noctapimrka OxkHa u ABepu. Kakoe ycnosue (¢puibTp) 11 mouc-
Ka nH(OpMaUKu MOKHO HMCIIONL30BaTh? [locie hunempayuu, chumume guromp u omoobpazume
8ce 3anucu.

— Kaxkoif mocTaBmuk, U Mo KakoMy J0TOBOPY BBIMOJIHIII BeCh 00beM NOCTaBKH? 3aiaiiTe
yCI0BHA JUIs GUIIBTPALIUY 3aucell, HalliuTe HyXHY0 3anuck. Omobpaszume 6ce 3anucu.

3AJIAHUE 7. PA3PABOTKA BEB-CAUTA OTEJS CPEACTBAMU MS
PUBLISHER 2007

YcaoBue 3apaun. Cekperapro oTens (MEHEIKepy) MOpydeHo pa3paboTaTh HECIOXKHBIN
Be0-caiit (u3 4- cTp.), peKlIaMUPYIOIIHUA YCIYTU U HOMEPHOU (POH OTeNs.

Co3zoanue u popmamupoeanue cmpanuy

— 3amyctute nporpammy MS Publisher 2007. B oxne IlomyJisipHble THIIBI Y0JIMKA-
Ui BeIOEpUTE MyOIuKaruio — Be6-y3Jbl.

— B oxsae CoBpemeHHbIe MaKeThl ABOWHBIM IIETYKOM BblOepUTE 1000 MOHPaBUB-
muiicss Bam maker. OTKpbIBaeTCsl OKHO YHO0OHBIH MOCTpOUTE b Bed-y3/10B. Brinenure nenn
MIOCTPOEHMs y3/1a Kak Ha puc. 4. B okHe oToOpaxkaeTcs CTpyKTypa cO3aBaeMoro BeO-ys3nia U3
sty ctpanul (OK).

—  Odopmute camoctosiTensHO JloMamHo0 cTpanuny (rnpuMep Ha puc.4 u 5). Hc-
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MOJIB3YHUTE pa3iaryuHble MPUQPTHI, pa3Mepbl CUMBOJIOB, IIBET U CIOCOOBI 3aJHMBKa s odopmiie-
HUS CTpaHULbl. BcTaBbTe pHUCYHOK, COOTBETCTBYIOILUN CONEPIKAHUIO.

CIpIHmLE
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Puc. 4. Oxno noctpoutens Beb-y3moB Puc.5. lomamnsis ctpanuna

— Ilepeitgute Ha BTOpYIO cTpaHully «O Hac» C TOMOLIBIO yKa3aTessl CTPaHUIl BHU3Y
cTpanulbl. OdopMHUTE OCHOBHBIE CBEJIEHUSI O CBOEM OTENE: HalpHUMep, KOJIMYECTBO 3BE3[, KO-
JUYECTBO STake, HOMEPOB M THUIIOB HOMEPOB (SKOHOMMYECKUH, JIOKC, MPE3UITEHTCKHI).
BcraBpTe pucyHOK.

— Odopmure aHAIOTUYHO Nocienyronme cTpaduipl: Hamm koopauHaThl (yKakurte
azpec ortenst U 100aBbTE PUCYHOK ¢ J1I000H KapToii), Cnucok ycayr (Hampumep: MpoKUBaHUE,
3aBTpaK, MOJHOE NMUTaHue, cayHa). Criucok ycayr odopmute B Bujae Tadbnuibl, CIUCOK NMPoeK-
TOB (HampuMep, opraHuzanus skckypceuii), Cnucok coTrpyaHukoB (ykaxure @O aupexropa
otenst — 310 Bet 1 @O aByx 3amectuteneit tupekropa: mo padbore ¢ TOCTAMH U 10 0€301MacHo-
CTH. YKaXUTe UX TeIe(OHBI).

Opzanuszayus nepexo0os

— IlepeitguTe Ha mepByro cTpaHunly. OpraHu3ylTe MocienoBaTelbHbIE MEPEX0abl Ha
JIpyrue cTpaHuisl caita ¢ nomompio Ilanean mepexomos. Jl1g co3gaHus 3TOM ITaHEIW BOC-
nosab3yitech komanaoit BCTABKA/TTAHEJIb ITEPEXO/IOB/CO/IATD.

— B oTkpbiBIeMcs okHe BbiOepuTe cTpoky IlaHenu HABHrauMm U HaXXMHUTE KHOTIKY
Jo06aBuTh 00bEeKT, HE MEHsS Apyrux mnapamerpoB. Ha cTpanunax caiita mosiBisieTCs MaHENb
HaBUTAIMH, COJIEeprKalasi TUIIEPCCHUIKH 7S TIepexo/ia Ha Jo0yIo cTpaHully caiita. [lepemecTtute
€€ B JIEBYIO YaCTh CTPAHULbl U IPOBEPhTE pabOTy I'MIEPCCHIIOK.

— CoxpaHuTe MOJYy4YCHHYIO ITyOJIMKaIuio B Bue ¢aiina c umeHeM Otenb.pub

Ilposepka maxkema

— BriGepure 3anauy IlpoBepka makeTa (1eBoe okHO). [Iporpamma cooOmiaer o 3ame-
YeHHBIX HEJIOCTaTKax B (opMaTUPOBAHUU CTpaHUII (cripaBka). McnpaBbTe UX.

—  Coxpanure myOIMKaIUIO.

Ilpocmomp eedo-cmpanuy

— Haxonsace B okHe, Bocnonb3yitech koMan0ii [IpocmoTp Bed-y3.1a. Beb-caiit ot-
KpBIBAaETCsl B OKHE MporpaMMbI-Opay3epa. [IpoBepbTe pacnosioxkeHne 3JeMEHTOB CTPaHHIl U Ie-
PEXOBI MEXTy HUMHU.

— IlocnenoBarenbHo penaktupys u hopmarupys crpanuiisl B MS Publisher 2007, mpo-
BEpSNTE KaueCcTBO MyOJIMKALMK B PEXXKHUME ITPOCMOTpa B Opaysepe.

OueHovHbIe cpeacTBa AJIs1 CAMOCTOATEIbHOM paﬁoILI CTYAECHTOB
3AJJAHME 8. CO3JAHUE OPI'AHU3AILIMOHHOUW CTPYKTVYPHI ITPEJAIIPUATUA
CPEJACTBAMUM SMARTART MS WORD (puc. 6)




Puc. 6. Opranuzanuonnas crpykrypa OOO «Pexinama mmtocy»

3AZJAHUME 9. CO3JAHUE CIIMCKA MCIIOJIb30OBAHHbBIX NCTOYHUKOB B MS
WORD

Co31aTth HyMEpOBaHHBIA CITUCOK HCIOJIB30BAHHBIX NCTOYHUKOB MO MH()OPMAITMOHHOMY
COTPOBOXKICHUIO OPHUCHOHN AesTenbHOCTH (JTF0OBIE, HE MEHEe 5) COTIACHO TPEeOOBAHHSIM METO-
maueckoi pekomenaauuu Hb UT'Y «bubnuorpaduyeckoe odopmieHne HayqIHBIX, TUTLIOMHBIX
U KypCOBBIX paboT».

3AJAHME 10. CO3AAHUE TEKCTA T10 OBPA3IY

st co3manusi TekcTta o oopasiy (puc. /), BBIMOJHUTH CIEAYIOIINE TEXHOJIOTHYECKUE
oTepanuu:

—  3aIyCTUTh TEKCTOBBIN pemakTop Word, opranu3oBaTh BHJI OKHA, YIOOHBIN 1715 pabo-

TBI;

—  C03/aTh JOKYMEHT Ha OCHOBE 11abja0Ha «HOBBIN TOKyMEHT»;

—  YCTaHOBHUTH OCHOBHBIC IapaMeTphl TOKyMEHTa: (hopMmaT CTpaHUIlBI, ab3ara, CHMBO-
J1a;

—  YCTaHOBUTH PEKHMBI aBTOMATHYECKOW PACCTAHOBKH TIEPEHOCA W MPOBEPKH IPaBO-
MHACAHUS,

— BBECTH TEKCT oOpasma, m100aBUTH TaOMUWIly, €CIM OHAa €CTh B 00pasile, BCTABUTH
CHOCKH;

—  OTKOPPEKTHPOBATh TEKCT;

— oTdhopMaTHUpOBaTh OTHAEIbHBIE (PparMeHTHI TEKCTa MO 00pasmy: opOPMHUTH CIUCKH,
KOJIOHKH, TPaHUIIbl, 3aJIUBKY (DparMeHTOB;

— nansa (GparMeHTOB TEKCTa, WMEIOUIUX CTUJIb, OTIMYHBIM OT OCHOBHOTO, M3MEHHTH
mpudT, HaUepTaHUE U Pa3MeEP CUMBOJIOB;

— B BepxHeM KoJIOHTUTYJE ykazaTh PO cryaenTa;

—  COXpaHUTb TEKCT Kak MoKymMmeHT Word B cBO€i marke.

Viw epoxcdeno

Hocmanoaren uex
Tocxomeansnudnadsopa Poccuu
om 14 wow 1996« N 14
CandTuH 2.2.2 542-96

CATHUIANTT AP TSI R O0TP AR AL A, AL THICC) 1P BT Tl

9.2. Tpebosamn k opramusannn pexunma paborn ¢ BAT n IIDBM
CTYAEHTOB BhICIINX y4eOHbIX 3aBe ennii

0.23.

mgeorepruranom (BT) wiu TISBM 06 sar e b HAI MU MEPOITPHITIOIMI SUII0TCR

OPEeNYNpPeKICHHS pasBUTUA  MepeyToMileHus npu  pabore ¢

7 npoBefieMHe YnpakMenuit anw rmas
yepes xaxasie 20 - 25 MURYT pabors,
yerpoficreso nepe peiBoB nowie
KARJION0 AKaIeMHYECKOro Yaca 3aHATHI,
HemnUHcHMo ot y'méuom npouecca,
ANUTENBHOCTLIO He Menee 15 munyT,

" UeHTPAIH 30 BAHHO OTKJIHO HeHH e
CBCYCHHA MHPOPMAUMH HA IKpaHax
EHJCOMOHHTOPOB C LeJbi0 obecnedeHus
HOPMHPYEMOro BPEMEHH PaboThi;
¥ NpomeieHHEe RO BPOMN  NEPepPMROR
CKBOSHOIO HPOBETPUBAMME TIOME L Hitil
C 00A3ATWILHEIM BRIXOIOM CTYICHTOR M3
nero;

OCYILECT WIeHHE BO BPEME NepepLnon
ynpaskHeHuilt QUIKYIBTYPHOI nayssl B
TeueHHe 3 - 4 MHHYT,

v mpoReeHHe
PHTCYIILTMBEIYT I

YIPARHCHMIT
n tevenne 1 2

MUHYT s CHATHA JIOKANIBH OO
YTOMINCHUA, KOTOpbIe AOIDAHBI
BBINMOJIHATHCA HHOHBHI YAJIBHO npu
NoABICHHH HAYAJIbHBIX NPH3HAKOB

YCTAsIoCTH,
v 3AMENA  KOMILJIeKCOR
oauu pas s 2 - 3 neyenu.

yIpancarenuit

(Hz6.18Mue e U3 NOCIManoENEHUR")

Puc. 7. OGpazer; TEKCTOBOIO JOKyMEHTa
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3AJIAHUE 11. CO3JIAHUE BA3bI JAHHBIX JUISI YUETA I[IOCTABOK ITPOJIYK-
LA B MS EXCEL.

YcaoBue 3aJa4M. MeoOenpHas (bI/IpMa BBIITYCKA€T HECKOJIBKO BUJIOB ITPOAYKIIUHU. OnroBrie MOKYIaTe/in
JTOl MPOAYKIMHU — OpraHu3alu ropogoB I/IpKyTCKOﬁ obmactu. IlocTaBku MPOAYKIHHU NOKYIATCIIAAM XapaKTep 1-
3YIOTCSI HOMEPOM IMMOCTABKH, a TAKXKE CICAYIOINMHU TapaMETpaMu:

- HAaUMEHOBAHUE OpPraHU3alUU — MOKYIaTeNs,
- TOpoJ, KyJia HY’KHO ITOCTaBUTh MPOIYKIHIO,
- JlaTa MOCTaBKH,

- BUJ IPOAYKIIMH,

- 00beM OCTaBKH (B THIC. PYO.),

- YpPOBEHb onTa (KpYIHbIH, CpeqHUN, MEeNKuil),

- BUJI TPAHCIIOPTHPOBKH MTPOITYKIINH.

Jiist yuera moctaBIsieMOi IPOJYKIMH ¥ OTNIEPaTHBHOI'O 00ECTIeYeHUs] PyKOBOJICTBA CBEICHUSIMH O XOJIE I10-
CTaBOK IMPOIYKIIMH HEOO0X0MMO pazpaboTrarh 0a3y NaHHBIX (CIIPaBOYHUKHU, OCHOBHYIO TaOIuIly) cpenctBamu EX-
CEL, npumensist cpenctBa popMaTupoBaHus, COPTUPOBKH, (GUIBTPALINH, YIIPABICHUS TaOIUIIAMHY .

Co3aTh MHCTPYKIMH (TIAMSITKH) COTPYIHUKY OpHUcHOU ciyxObI 1o pabote ¢ B/I.

3AJAHUE 12. CO3JJAHUE BA3bl JAHHBIX JJII YUETA UT-KOMITAHUH,
PACIIPOCTPAHSIOIIMX ITPOTPAMMHBIE ITPOJYKThI B UPKYTCKOM OBJIACTU.

Ucnons3ys cpenctBa MS EXCEL coznate 6a3y maHHBIX (CITPaBOYHUKH, OCHOBHYIO Ta0-
nuny), UT-kommnanuii (He MeHee 5), paclpOCTPaHSIONIUX MPOTPaMMHbBIC TTPOIYKTHI B MpKyT-
ckoit oomactu. KonmyecTBo OCHOBHBIX aTpUOYTOB KOMIIAaHUN — HE MEHEe 5.

OOecrieuuTh MOUCK HY)KHOM MH(OpPMALIUK CpelICTBaMK aBTo (puibTpa, pacmmpenHoro ¢unbrpa. Coxpa-
HHUTb NPUMEPBl HHPOPMAIIMOHHBIX 3aIIPOCOB U PE3YIbTaTOB IIOUCKA.
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8.2. Ouenounble cpeacTBa VI NPOMEKYTOYHOM aTTeCTALUH

IIpuMepHBIi nepedyeHb BONPOCOB U 3aJaHUI K IK3aMeHY (3a4ery)

1. TIlpencraBnenue 00 nHpopMaTHKe U WHPOPMAIMOHHBIX TEXHOJIOTUAX, 00JIACTH MPH-
MeHenus 1T B paznuyHbIX oTpaciisix.

2. CBsi3U NICUXOJIOTHH U UHPOPMATHKH.

3. OcobenHoctr noucka nHpoOpMauy B HHPOPMAIMOHHO-TIONCKOBBIX CHCTEMax U Oa-
3ax naHHbIX HTEpHETA.

4. OcHoBbl 0e30macHOW OpraHu3aluu padOThl C KOMIBIOTEPHBIMM U TEXHUYECKUMHU
CpeacTBaMu OOydeHHUSI.

5. T'paduueckue daiinsl: pacTpoBas rpaduka, BeKTOpHas rpadu-
Ka, (hopmaThl rpaduueckux (Haios,noaaepKkuBaeMbie Opay3epamu.

6. Pabora c TekcTaM¥ 1 TaHHBIMH.

7. be3onacHOCTh HTHPOPMAIIMOHHBIX TEXHOJIOTHUH.

8. Bmmsame KT Ha memarormyeckie TEXHOJIOTHH.

9. DnexTpoHHBIE CPEACTBA yIeOHOTO HA3HAUCHHS.

10. IIporpamMmmHO-MeTOMMYECKOE ObecreueHue.

11. ApxuBaTopbl: HA3HAUYEHUE, BUJIBI.

12. KommbroTepHBIE BUPYCHI, UX KilaccuuKaius.

13. AHTHBUpPYCHBIE IPOTPAMMBI, UX PA3HOBHUIHOCTH.

14. KommblOTEepHBIE CETH: Ha3HAYCHHE, KiIacCuuKamus. TeXHOIOTHs KIHEHT-CEPBEp.

15. Buasl 10KaIbHBIX CETEH U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIC CETU: paOOUYNE CTAUN

17. OcHOBHBIE KOMITBIOTEPHBIEC CETH: CETEBOE 00OPYT0BaHUE

18. I'mobGanpHas koMIbroTepHas ceth MHTepHEeT. MHbOpManmonHble cepBuckl MHTEpHE-
Ta.

19. Anpecanust KOMIIBIOTEPOB B ceTH. [loMeHHas cucremMa UMEH.

20. TMonstne nHpOopMamoHHo# 6e3onacHoctu. Kimaccudukanus yrpos.

JdeMOHCTpAUMOHHBIH BADUAHT UTOTOBOI0 TECTA:

1. Bxoanas mHpopMauus B HHPOPMALMOHHOMH cHCTeMe MPeANPHUSITHSI MOXKET pac-
CMAaTPHUBATHCS KaK CJIeAYIOIIHI Pecypc....(8blOepume HYyICHbIL OMEem)

"] obopynoBaHue

] axaroputm nepepadboTku uHGopMaIuu

[]  chIpbe

(] mepcoHan

2. HudopMauuoHHBIH MPOAYKT MOKHO PACcCMATPHUBATHL KaK ....(8blOepume HYic-
HbllL omeem)

[l mH(pOpMAaILUIO HOBOTO Ka4eCTBa O COCTOSIHUM 00BEKTa, MPOLIecca MU SBICHUS

[l HMCXOJHBIE JAaHHBIE O COCTOSHUU OOBEKTA

1 IpPOMEXYTOYHYIO HH(POPMAIUIO, TOTYYarONyIOCs TIPH PELICHUH 3a1a4H

3. ¥Ykaxure nHGopMaUMOHHbIE TEXHOJOTUH 00LIEero Ha3HaYeHus1 (0a30Bble) (6bi-
bepume sapuanm u3 npeoioHCeHHbIX 0MEemos)
TEXHOJIOTUH 00pabOTKH TEKCTOBOM MH(pOpManuu
TEXHOJIOTUH pabOThl B UHTEIUIEKTYaJIbHBIX CUCTEMAX
TEXHOJIOTUH 00paboTKH rpadudeckoil nHpopmau
TEXHOJIOTUH XpaHEHUs U MOMCKa HH(pOpMaIuu

TCXHOJIOTMHU YIPABJICHUA MATCPUAJIbHBIMU ITIOTOKaAMHA
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[]

4.

TEXHOJIOTUH OyXTalTEepPCKOTO yueTa

IloaroroBuTEILHBIH JjTar, BBINOJIHS€MBIH MEPCOHAJIOM NPU HUCHOJbB30BAHUHU

HH(OPMAIMOHHOW CHCTEMBI, BKJIIYAET ONEPAUMU... (8biOepume 8apuanm u3 npeoiodNHceH-
HbIX OMBemos)

nmoowp

5.

XpaHeHHe JOKYMEHTOB B BUJIE apXUBHBIX JIEJT
COop ucxoaHOM HHPOPMALTUH
[ToaroToBKa OTYETHBIX JOKYMEHTOB
Peructpanus napopmanuu (3anuch) BO BXOAHBIX JOKYMEHTaX
XpaHeHHe MPOMEKYTOUHON HHPOPMAIH
BBon ucxoanoi unpopmanumn
| ACEF | BDF | BCF |

OCHOBHOI1 ¥ 3aKJIIOYMTEIbLHBIA 3Tanbl KOMIbIOTEPHOU 00padoTku MHpopma-

MU ¢ IOMONIHI0 ABTOMATU3UPOBAHHON cucTeMbl 00padoTku AanHbIX (ACO/l) BKiIOYaeT
onepanuu (gpolbepume 8APUAHM U3 NPEOTOHCEHHBIX OMBEMO8)

mmooOw>

6.

Pacuer nokaszarenei

BBoa ucxoaHoit nunpopmanuu

dopmupoBaHue pe3ynbTUpyoLIel HHOpMaLIUN
AHanu3 BBIXOJHOU WH(OpPMAIIUU PYKOBOJICTBOM
CoBepuIeHCTBOBAaHUE AJITOPUTMA pacyeTa oka3areaen

BBIBO)I PE3YIBTATOB B BUJC TOKYMCHTOB
| ACDE | BDE | ACF

Onpeaenure noc/ei0BaTeJbLHOCTh ONEPalUii, OCYLIEeCTBJIAEMbIX NMPH IMOUCKeE

uHopManuu B 6a3e TaHHBIX (8biOepume apuarm u3 NPeOONCEHHbIX OMEemos)

A
B.
YCIOBUSAM
C.
D.
E.

7.

KoHTposs mpaBmiIbHOCTH 3a1aHUS HHOOPMAIIHOHHOTO 3aIpoca
Bribopka (¢unbTpanus/rpyninupoBanie) HHGOPMAIUK, OTBEYAIOIICH 3aJaHHBIM

BBon undopmanmonHoro 3anpoca
Brimavya nabopMaIum, oTBeUaroen 3anpocy

Pacuer nokazarenei
| CBDA | ACDE | CABD | EDFC |

Kakue npuembl BU3yaju3anuu 3JIeKTPOHHOH Ta0JulIbl 00ecredyuBalOT ya00-

CTBO MPOCMOTPA M AHAJIN3A JAHHBIX TAOJMUBI? (8bl0epume eapuarnm u3 npeoioAHCeHHbIX ONi-

6emos)

moow2>

-

9.

PacueT mokazareneii.

3akperuieHre J1eBOi OOKOBOM MIAMKH TaOIUIIbI
Bonx dopmyi.

3aKperuieHre BEpXHEeH MIANKH TaOTUIIbI.

3anuBka (poHa CTPOK.
| ABC | BIIE | CDE |

OcHoBHOe Ha3HAYeHHe cIpaBOYHNKOB B BJI? (6v10epume nyosicnviti omeem)
IToxroroBka nHpopManuu Al pyKOBOAUTEIS.

ObecnieueHre 0IHOPA30BOCTH BBOJIA JAHHBIX.

CO60p aHHBIX AJI HAYUCICHHS 3apIUIaThl COTPYTHUKAM.

ObecnieueHne 3aUThl UHGOPMAIHUH.

HNudpopmanmonnsiii 3anpoc npu padore ¢ B/l — 310? (svibepume sapuanm u3

NpPeoloNCEeHHbIX 0OMEemoa)
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COow>

10.

Macka U1 BBOJIa JaHHBIX.
COBOKYITHOCTbh KPUTEPHEB JIJISI TOUCKA 3aITUCH.
VYcnoBue GpuabTpanuy JaHHBIX.

CopnepxumMoe CIpaBOYHMKA.
| ABD | A | BC |

PaccraBbTe Mo mopsiAKy cienymommue craguu dtana «Beoa B geiicrsue» uHgop-

mManunonnsbix cucrem (F'OCT 34.601-90):

[]

T B oy B

OO

12.

[IpoBenenue npenBapUTEIbHBIX UCTIHITAHUN
CormnpoBoxieHHE

OrnbITHAs HKCILTyaTalMst

[ToaroToBka nepconana

[ToaroroBka oobekTa k BHeApeHuto MC

. Kakasi cragus Boimosnsiercs: nepsoii ('OCT 34.601-90):

®dopmupoBanue TpedoBanuii k M1C
ComnpoBoxieHHE

C nomoupio, KaKoii KoMaHAbI o0ecrieunBaeTcs pa3MelleHHe Hayaja pasjelia

Ha HOBOW crpanune? (svibepume sapuanm nymu u3 npeoioONCeHHbIX OMEENos)

O

U
U
[]

13.

Pa3merka crpanunbl/Pa3peiel/Pa3psiBel pasaenos/Crienyromas cTpaHuia
Pa3merka crpanunpl/OpuenTanus/Anb00MHas

Pa3metka crpanuibl/Pa3peiel/Pa3psiBel cTpanuiy/Crpanuiia
Bcragka/llycras cTtpanuia

Kakas rpynna komMaHjJ ucnoJib3yeTcsi MPU ONpe/ieJIeHUM U TNepeornpeieieHuH

(opmaToB 3aros10BKOB? (8blOepume sapuanm nymu u3 npeoiodceHHblX OMEemos)

H
N
U

14.

I'manas /Ilpudr
I'maBuas /Ctunun
Bcraska /Tekct

B03M0KHOCTH aBTOMAaTHYE€CKOro OOHOBJIEHHSI aBTOCOOHMPAEMOro OrJaBJICHHS

(6blOepume 8apuUAHmM U3 NPEONONCEHHLIX OMBEMO8

moow>

15.

OOHOBIISIETCS LIETTUKOM
He o6HoBIsIETCS
OOHOBIIAIOTCS TOJILKO HOMEpa CTPAHMII
OOHoBIIsAETCS MWPUPT U pa3Mep CUMBOJIOB
OOHOBIIgETCS IA0JIOH OTJIaBICHUS
| ABCB | CDE | ACE |

NupopMannoHHO-KOMMYHUKATHBHAS. QYHKIMS OOLEHUS 3aKII0YACTCH ... (6bi-

bepume HydHCHbIE 6APUAHTBL OMBENOB)

(0 I B O R B

B BOCIIPUSITHY ¥ IOHUMAaHHUH JPYroro YeloBeKa
B J11000M BHJIe 0OMeHa MH(popMaren MeXy y4aCTHUKAMH OOLeHHS

B PETYIISILIMY IOBEICHUS U HETIOCPEICTBEHHOM OpraHn3alui COBMECTHOM
JeATEIbHOCTH JII0/IeH B IMPOLIECCE UX B3aUMOICHCTBUS

Hpoueﬂypa TEKYIICTO KOHTPOJIA U HpOMeX(YTOqHOﬁ aTTeCTallnuu 06yqa}oumxcs[ HWHBaJIN-
JA0B U JI4II C OB3 MMPpOBOAUTCA C UCIIOJIB30BAHUCM (bOHHOB OLCHOYHLIX CPCACTB, aJalITUPDOBAH-
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HBIX K OrpaHUYCHUAM UX 3JO0POBbS U BOCIIPUATHA I/IH(l)OpMaLII/II/I, B TOM 4YHMCJIC C MUCIIOJIb30BAHHECM
CIICHUAJIBHBIX TEXHUYCCKUX CPCACTB.

PazpaboTumnkm:
npodeccop O.A. Huxonaitayk
(noonucw) (3anumaemas 00JIAHCHOCMY) (unuyuanel, gpamunus)
npodeccop A.B. Poxun

(noonucw) (3anumaemas 00NIHCHOCHb) (unuyuanst, pamunus)

[IporpamMma paccMoTpeHa Ha 3acelaHuu Kadeapbl MPUKIaTHON HHPOPMATHKU U JOKYMEH-
toBeneHust «17» ssaBapst 2025 r., [Ipotokon Ne 6.

3aB. kadenpoit A.B. Poxun

Hacmosawas npoepamma ne modxcem Ovimsv 8ocnpoussedeHa Hu 8 Kakoul ¢hopme 6e3 npeo-
BAPUMENLHO20 NUCLMEHHO20 pa3peuletss Kapeopsl-pazpabomuura npocpammol.
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