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L. LIEJIU ¥ 3AIAUM JUCLUILTUHBI (MOY.JIsT)

Heau: ChopmupoBaTh y 00y4aIONIUXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBSI
KOMIUIEKC TEOPETUYECKUX 3HAHUN M MPAKTUYECKHX HABBIKOB, JOCTATOYHBIN ISl YHpPaBJICHUS
MH(GOPMAIMOHHBIMHI CUCTEMaMU OpPTraHU3aIliuH, JOCTIKEHHS €€ CTPaTernYecKuX Ielei, rpaMoT-
HOTO TIPUMEHEHHUsI aBTOMATH3MPOBAHHBIX U HEABTOMATHU3NPOBAHHBIX HH()OPMAITMOHHBIX TEXHO-
JIOTHH, (POPMHUPOBAHUS CHCTEMBI HTHPOPMALMOHHOTO 00ECTICYCHUS YITPABICHHSL.

3agaumn:

1. ymeTp WACHTHU(PHUIHUPOBATH PA3IUYHBIE BUIBI HH(MOPMAIMOHHBIX CUCTEM M TEXHOJIO-
TH;

2. TIOHMMaTh OCHOBHBIE BO3MOKHOCTH M TCHJICHIIMU Pa3BUTH WH(POPMAIIMOHHBIX TEX-
HOJIOTHH U CUCTEM.

3. yMeTh NPHUMEHATH TMOJyYCHHbIC 3HAHUS IS PEIICHHs THIIOBBIX 3a7ad BBIOOpA |
pUMEHEHHsI HH(POPMAIMOHHBIX TEXHOJIOTUN M CUCTEM.

4. TOHMMATh OCHOBHBIC KOHIICIIIIUHM YIPaBJICHUS HHOOPMAIMOHHBIMH CHCTEMaMH M
TEXHOJIOTHUSIMHU M YMETh MMPHUMEHSATH X Ha MPAKTUKE.

5. UWMeTh HaBBIKM MPOCKTHPOBAHUS 0a3bl TAHHBIX K KOHKPETHON MH(POPMAITMOHHOW CH-
cTeme

II. MECTO JUCIUAIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YueOnas aucuuruimHa (MOIyIb) «AanTuBHBIE HHPOPMAITMOHHBIE TEXHOJIOTHUNY OT-
HOCUTCA K 4YacTH, (OpPMHUPYEeMOHl ydYacTHHKaMHU oOOpa3oBaTeIbHBIX OTHOIICHWH biok
1.JIucumrumabl (MOIYSIN) TI0 BEIOODY.

JlucrunuHa npeaHa3HadeHa sl OTyIeHHs 3HAaHUH U YMEHUH Y 00yJaronuxcsi ¢ orpa-
HUYEHHBIMH BO3MO>KHOCTSIMU 3/10pPOBbsl B cepe NMPOEKTHUPOBAHUS, pa3pabOTKU, BHEAPEHUS U
SKCIUTyaTallM UH(MOPMAIIMOHHBIX CHUCTEM, YIPABIEHUS MX >KM3HEHHBIM IIUKIOM U OTPabOTKU
MPAKTUYECKUX HABBIKOB B 00s1acTH MHGOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJIOTUH.

2.2. Jlna u3ydeHus: JaHHOW ydeOHOW JUCITUTUIMHBI (MOIYJIs) HEOOXO UMbl 3HAHUS, YMe-
HUS U HaBBIKH, (GOpPMUpYEMBbIE MPEAIESCTBYIOIIMMHU JUCIUILUIMHAME . HH(OpPMAaTHKA.

2.3. Ilepedenp mocnenyONUX y4eOHbIX AUCIUIUINH, JUISI KOTOPBIX HEOOX0 UMbl 3HAHMS,
YMEHUS U HaBBIKH, GOpMHUpYEeMbIe TaHHOHW yueOHOM nucnumuimHoi: BKP.

III. TPEBOBAHUSI K PE3YJIBTATAM OCBOEHMUSA JUCHUIIJINHBI

[Iporiecc 0cBOCHUS TUCIUIIIIMHBI HAMpaBieH Ha GOPMHUPOBAHHUE KOMITETCHIIMH (AJIEMEH-
TOB clieayroIux kommereHnuii) B coorBeTctBuu ¢ ®I'OC BO u OIT BO no nanHomy Hampasie-
HUIO IOATOTOBKH:

Ilepedyens mIaHupyemMbIX pe3yJIbTATOB 00Y4YeHHS MO0 JHCHHUIINHE (MOAYJII0), COOT-
HECEHHBIX ¢ HHAUKATOPAMH J0CTHKEHUS] KOMIIeTeHIIHI

HNuauxkaropsl
Komnerennus . PesynbTaTsl 00yyeHus
KOMIIeTeH Ui
VYK-1 Cnioco6eH ocymiecTBIsATh OcymiecTBiseT MOUCK, KPUTHUYECKUI
MOMCK, KPUTUYECKUN aHATIN3 U YK-1.1 aHaJu3 ¥ CUHTe3 UH(opMauu, He-
CHHTE3 HH(pOpMALIUH, TPUMEHSATh 00X0AMMOH JUIs peleHns oCTaB-
CUCTEMHBIN MOJIXOA VISl PELICHHUS JICHHBIX 3334
ITOCTABJIEHHBIX 3a7a4 [TpuMeHsieT CUCTEMHBIN MOAXOM UL
VK-1.2 pEIIeHNs TOCTABJIEHHBIX 3a7a4




IV. COAEPKAHUE U CTPYKTYPA INCHUIIJIMHBbI

TpynoeMKOCTh JUCHUILUIMHBI COCTaBISET 2 3aUETHBIX CIUHUIIBI, /2 4acoB, B TOM 4YHC-
7e 8 4acoB Ha KOHTPOJIb.

dopma NpoMeKYTOUHON aTTECTAlUU: 3a4€T.

4.1 Conepmalme AUCHUIIJIMHDBI, CTPYKTYPUPOBAHHOC 110 TEMaM, ¢ YKa3aHUEM BU/10B
y‘leﬁHle 3aHSATHII U OTBEJEHHOI0 HA HUX KOJMYECTBA aKaJleMHUYeCKHX YacoB

Ounas ¢popma 00yueHust

Bunel yueOHOI paboThl, BKIIOUas

CaMOCTOSTEIBHYIO PaboTy 00Y-
YaOIIHUXCSA ¥ TPYJIOEMKOCTh
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Tema 1. McTopusi BO3HUKHOBE-
1 | Hus v pa3BuTHs HHGOPMAIH- 5 2 2 4 YCTHBIH OIIPOC
OHHBIX TEXHOJIOIMH.
Tema 2. IlporpammubIe Cpen-
CTBa MNEPCOHAJBHBIX KOMIIBIO-
2 | TepoB mis  monb3oBareneir ¢ | 5 2 2 4 YCTHBIH OIPOC
OrpaHMYECHHBIMH  BO3MOXKHO-
CTSIMH 3JJOPOBBSL.
Tema 3. [Ipuknaanoe npo-
rpamMmHoOeobecnieueHue. Tek- TECTbI, KOHTPOJIb-
3 | croBbIe TpoIieCCOpBI IS oMb~ | 5 2 2 2 4 HBIe pabOTHI, IpaK-
30BaTeeil CorpaHMYeHHBIMH THYECKHE 3aHATU
BO3MOXXHOCTSIMH 3JJOPOBBSL.
Tema 4. TaGnuanBIE IPOIIECCO-
bl JUISUTIONEHN C OrPaHUYEH TECTBI, KOHTPOIL-
4 |P P 5 2 2 4 Hble paboThl, IPaK-
HBIMH BO3MO>KHOCTSIMH 3110 O-
THYECKHE 3aHATU
BBSL.
Tema 5. KoMIbIOTEpHBIE CETH.
WHTepHer a1 nonp3oBaTeneu o
5 pret A 5 2 2 2 4 YCTHBII OnpocC
C OrpaHUYCHHBIMHU BO3MOXKHO-
CTSIMH 310POBBSI.
Tema 6. UapopmanmonHast
0€30MacHOCTS IS TTOTh30Ba- .
6 . o 5 4 4 2 4 YCTHBIH OIPOC
TeJiell ¢ OrpaHUYeHHBIMU BO3-
MOYKHOCTSIMH 370POBBSI.
Tema 7. IIpodeccronanbHbIH,
COLIMAJIBHBIN U DTUYECKUN
KOHTEKCT MH(OPMAIIMOHHBIX .
7 IF opmar ! 5 4 4 2 4 YCTHBIH OIIpocC
TEXHOJIOTHH IS JIF0/IeH ©
OrpaHHYCHHBIMU
BO3MOXKHOCTSIMH 3JJOPOBBSL.
IIpomexyrouHast aTTecTauus
5 3a4er
HTroro 1yacos 72 18 18 8 28




OuHo-3204Hast popma 00yueHust

Bunel yueOHOI paboThl, BKITIOYAs

CaMOCTOSITEIbHYIO PadoTy 00Yy-
YAOIIUXCS U TPYIOEMKOCTb
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o E 3
i Paznen nucHUIUIMHEBL/ TEMBI g ; 5 E YarOIUMMUCS z dopma mpomMexy-
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Tema 1. UcTopust BO3HUK-
HOBCHUS ¥ PA3BUTHS WH- .

1 P 5) 2 2 4 YCTHBIH OIpoc
(bOopMaIOHHBIX TEXHOO-

THUi.

Tema 2. IIporpammusbie

CpelcTBa MEPCOHAIBHBIX

KOMIIBROTEPOB AJId II0JIb- o

2 P 5 2 2 4 YCTHBIA OTIPOC

30BaTeNeil C OrpaHUYeH-

HBIMHU BO3MOXHOCTAMHU

3JI0POBBSL.

Tema 3. IIpuknagHoe mpo-

rpaMMHOe00ecIeYeHHeE. TCCTBI, KOHTPOITH
TeKCTOBBIE TIPOLIECCOPDI ’ )

3 potieceop 5 2 2 2 4 Hble pabOThI, PAK-
U TIOJIB30BaTeNel corpa- THYECKHE 3AHSTHS
HUYEHHBIMHU BO3MOYKHOCTSI-

MU 3JJ0POBBSL.
Tema 4. Tabnu4nble mporiiec- TCCTBL, KOHTPOITS
COPBI AJISUTIONEH ¢ OrpaHHYEeH- ’

4 Pbl AL P 5 2 2 4 Hble paboThI, MPaK-
HBIMH BO3MOXKHOCTAMH 3]10- THYECKHE 3AHSTHS
POBBSL.

Tema 5. KommprorepHsie
cet. MHTEpHET 11

5 | monb30BaTeNei ¢ OrpaHu- 5 2 2 2 4 YCTHBIN OMPOC

YEHHBIMH BO3MOYKHOCTSI-

MH 3JI0POBBSL.

Tema 6. UndpopmanmonHas

0€30I1acHOCTh IS IT0JIb30Ba- o

6 . 5 2 2 2 8 YCTHBIH OIPOC
Tenel ¢ orpaHUYeHHBIMU
BO3MOXHOCTSIMH 3JJOPOBBSL.

Tema 7. IIpodeccronans-
HBIA, COITMAIbHBIA M DTHYC-
CKHUI KOHTEKCT UH(popMa- o

7 $op 5 2 2 2 8 YCTHBIH OIIpOC
LMOHHBIX TEXHOJIOTUH TS
JII0JIel ¢ OrpaHUYEHHBIMU
BO3MOXHOCTSIMH 3JJOPOBBSL.

IIpomexyrouHas aTTecra-
st 5 3a4yeT
HTtoro 1yacos 72 14 14 8 36




3aounass ¢opma oOyuenunst

n/n

Paznen nuCHUIUIMHEL/ TEMBI

Cemectp

Bcero uacos

U3 HUX mpakTHYecKast OroTOBKa 00yJalo-

IUXCcA

Bunel yueOHOI paboThl, BKITIOYAs
CaMOCTOSTEIBHYIO paboTy 00Y-
YAOIIUXCS U TPYIOEMKOCTh
(B yacax)

KonrtaktHas pabora
nperonaBarens ¢ 00y-
JAOIIIMHUCS

(mpakTHye-
Koncynbra-
[[UH, KOHTPOJIb
CamocrosTennbHas
pabota

Jlexun
CemuHapckue
CKHE 3aHSTHSI)

®DOopMBI TEKYLIET0
KOHTpOJIA ycIieBa-
eMOCTH;
dopma mpoMexy-
TOYHOH aTTecTa-
1012071
(no cemecmpam)

Tema 1. UcTopust BO3HUK-
HOBEHUS U pa3BUTHA UH-
(OpMaIMOHHBIX TEXHOJIO-
THH.

YCTHBIN OITPOC

Tema 2. IIporpammusble
CpeAcTBa MEpPCOHAIBHBIX
KOMITBIOTEPOB JJISl  TIOJIb-
30BaTeNe C OrpaHUYeH-
HBIMH  BO3MOXHOCTSIMU
3JI0pPOBBS.

10

YCTHBIN OITPOC

Tema 3. [IpukiaaHoe mpo-
rpaMMHOe00ecIeYeHHeE.
TekcroBble TPOLECCOPBI
JUIs TIOJIB30BATENEN corpa-
HUYEHHBIMHU BO3MOXKHOCTSI-
MH 3JIOPOBBSI.

10

YCTHBIN OIPOC

Tewma 4. TabnuunbIe mMporec-
COpPBI JUBSUTIOAEH C OrpaHUYEH-
HBIMH BO3MOXKHOCTSIMH 3]10-
POBBSL.

10

YCTHBIN OIPOC

Tema 5. KomnbrorepHsie
cetu. UnTepHeT nns
TI0JIB30BATENEN C OrpaHu-
YEHHBIMH BO3MOXKHOCTSI-
MU 3/I0POBB.

10

YCTHBIN OMPOC

Tema 6. UndpopmanmonHas
0€30I1acHOCTh IS I10JI630Ba-
TeJel ¢ OrpaHUYE€HHBIMU
BO3MO)KHOCTSIMH 30POBBSI.

YCTHBIN OIPOC

Tema 7. IIpodeccrnonans-
HBIA, COITMAIbLHBIA M DTHIC-
CKHUI KOHTEKCT HHpOpMa-
LIMOHHBIX TEXHOJIOIHH s
JIOJIel C OrpaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/I0POBBSL.

YCTHBIN OIIPOC

IIpomexyrounas aTTecra-
LSt

3a4CT

HTtoro yacos

72




NJIMHE

4.2 TlnaH BHeAayMTOPHOI CaAMOCTOSITEJIbLHOM PadoThl 00y4YalOLIUXCH 10 JAMCIH-

Cemectp

HasBanue paznena,
TEMBbI

CamocrosiTenabHas pa60Ta 06yqaloun/1x051

(s ouHOM (OPMBI 00YUEHNS)

Bun camocTtosTensHON
pabotsl

CpokH BbI-
TIOJTHCHUS

3atpatsl
BpEMEHHU
(dac.)

OreHouHoe
CPEACTBO

VuebHo-

MCTOUYECCKOC

obecrieueHue

CaMOCTOSTEIILHOM

paboTbI

Tema 1. Uctopus
BO3HHUKHOBEHHS U
pasButus nHpopMa-
LIMOHHBIX TEXHOJO-
THH.

JlJ1s1 oBJIaieHUS 3HAHUSIMU
YTEHHE TeKCTa yueOHOro moco-
Oust, JOIOJIHUTENBHOI TUTepaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHI
10 TEKCTY, KOHCIIEKTUPOBAHHE
TEKCTa; BBIIUCKU U3 TEKCTA; HC-
[0JIb30BAHKE ayNO- U BUAE03a-
nuced, KOMIbIOTEPHON TEXHUKU
u MHTepHera u 1p.;

Jlns 3aKpenJieHus: ¥ cucTeMa-
TH3aIHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JICKLIHH; COCTABJICHUE
IUIaHA ¥ TE3HCOB OTBETA; COCTAB-
JeHue TabJuI U CHCTeMaTH3a-
UK y4e0HOro MaTepuaa; OTBe-
Thl HA KOHTPOJIbHBIC BOIIPOCHI,
MOATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO Ha CeMHHApe;

st popMupoBanus yme-

HUH: peleHre CHTYallMOHHbIX
3a71a4; pedIeKCHBHbIN aHAIH3
npodeccuoHaNbHBIX YMEHUI C
HCIIONB30BAHHEM ayHO- U BU-
JICOTEXHUKH U JIp.

ITonroToBKa K 3aueTy

1-2
yaeOHas
HeIemns

YCTHBIN
01poc

WHTepHer,

9BC, DUOC

Tema 2. Ilporpamm-
HBIE CPEJICTBA MEPCO-
HaJIbHBIX KOMIIBIOTE-
POB [UIsl TIOJIb30BaTE-
Jel C OrpaHHYeH-
HBIMH  BO3MOKHO-
CTSIMH 3/I0POBb.

Jlnst oBJIaieHUs 3HAHUSAMM
YTEHUE TEKCTa y4eOHOro 1Moco-
6usl, TONOIHUTENBHOI TUTEpaTy-
PBI: COCTaBJIEHHE CXEM U TaOJIHI]
10 TEKCTY, KOHCIIEKTUPOBAHHE
TEKCTa; BBIUCKU U3 TEKCTa; UC-
MOJIb30BaHKE ayAHO- H BUIE03a-
nucet, KOMIbIOTEPHON TEXHUKU
u UnTtepuera u 1p.;

Jl1s1 3aKpenuieHusi M cHcTeMa-
TH3allMHU 3HAHMIi: paboTa ¢ KOH-
CIIEKTOM JIEKIIMH; COCTAaBJICHUE
IIaHA ¥ TE3HCOB OTBETA; COCTAB-
JIeHHe TaOJMII AT CHCTEMAaTH3a-
LUK y4e0HOro MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIPOCHI;
MOATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO HA CEMHHApE;

Jasi popmupoBaHus yme-

HHIi: peleHne CHTyallHOHHbBIX
3a1a4; pedIeKCHBHBIN aHAIH3
npodeccuoHaNbHBIX YMEHUIT C
HCIIONb30BaHHEM ayJHO- U BU-
JCOTEXHUKH H JP.

ITonroroBka k 3auety

3-4
yaeOHas
HEJIeIst

YCTHBIN
oTpocC

Nurepner,

9BC, SNOC




Cemectp

HasBanue paznena,
TEMBbI

CamocrosiTenabHas pa60Ta 06yqaloun/1x051

(s ouHOM (OPMBI 00YUEHNS)

Bun camocTosTensHON
pabotsl

CpokH BbI-
TIOJTHCHUS

3atpatsl
BpEMEHHU
(dac.)

Orenounoe
CPEACTBO

VuebHo-
METOIUYECKOE
obecrieueHue
CaMOCTOSTEIILHOM
paboThI

Tema 3. [Ipuknaanoe

porpamMmMHoeodec-

reueHue. TekcToBbIe

MPOLIECCOPBI IS
TMOJT30BATENCH C
OrpaHUYEHHBIMU
BO3MO)KHOCTSIMH
3II0POBBSL.

Jl1s1 oBJ1ajieHNsI 3SHAHUSIMH
YTCHHE TEKCTa YIeOHOr0 I10CO-
Oust, JOIOJIHUTENBHOI TUTepaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHIL
10 TEKCTY, KOHCIIEKTUPOBAHHE
TEKCTa; BBIIUCKU U3 TEKCTa; HC-
[0JIb30BAHKE ayNO- U BUAE03a-
nuced, KOMIbIOTEPHON TEXHUKU
u MHTepHera u 1p.;

Jl1s1 3aKpenuieHusi ¥ CHCTeMa-
TH3aLHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKIMH; COCTABIICHUE
IUIaHA M TE3HCOB OTBETA; COCTAB-
JICHHE TaOJMII AJI CHCTeMAaTH3a-
UM yueOHOro MaTepuasia; OTBe-
ThI Ha KOHTPOJIBHBIE BOIIPOCHI;
MOATOTOBKA COOOIIEHHH K BbI-
CTYIUICHHIO Ha CEMHHApeE;

Jlst popMupoBanus yme-

HUIi: pelIeHHEe CUTYalOHHbBIX
3a71a4; pedIeKCHBHbIN aHAIH3
npodeccHoHaNbHBIX YMEHHH ¢
HCITIOJIb30BAHHEM ay;mo- " BH-
JICOTEXHUKH U JIp.

IToaroToBka k 3auety

5-6
yaeOHas
HeIems

TECThI, KOH-
TPOJbHbBIC
paboTsl,
MPaKTHYECKUE
3aHATHS

WHTepHer,
9BC, DUOC

Tema 4. TaGnuunble

HPOLECCOPBI JJISUTIO-

JIel ¢ orpaHuyveH-
HBIMU BO3MOXKHO-
CTSIMU 3JIOPOBBSI.

Jlnst oBJIaieHUs 3HAHUSAMM
YTEHUE TeKCTa y4eOHOro Moco-
6ust, TOMOIHUTENbHOM TUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHIL
0 TEKCTY, KOHCIIEKTUPOBaHHE
TEKCTa; BBIMUCKU U3 TEKCTa; UC-
M0JIb30BaHKE ayAHO- H BUIE03a-
nucelt, KOMIbIOTEPHON TEXHUKU
u UHTtepuera u 1p.;

Jl1s1 3aKpenvieHusi M cHcTeMa-
TH3allMHU 3HAHMIi: paboTa ¢ KOH-
CIIEKTOM JIEKIMH; COCTAaBJIEHUE
IJIaHa ¥ Te3HCOB OTBETA; COCTAB-
JeHue TabMuIl I CHCTeMaTH3a-
UM y4e0HOro MaTepuaa; OTBe-
THI Ha KOHTPOJIBHBIE BOIPOCHI;
MOAATOTOBKA COOOIIEHHH K BBI-
CTYIUICHHIO HA CEMHHApE;

Jasi popMupoBaHus yme-

HHIi: peleHne CHTYallHOHHbBIX
3a1a4; pedIeKCHBHBIN aHAIH3
npodeccuoHaNbHBIX YMEHUIT C
HCIONIB30BaHHEM ayJHO- U BU-
JCOTEXHUKH U IP.

IMoxroroBka k 3aueTy

7-8
yaeOHast
HEJIeIst

TECTbI, KOH-
TPOJBHBIC
paboTsl,
NPaKTUYECKUE
3aHATUA

UNnurepner,
9bC, DUOC




Cemectp

HasBanue paznena,
TEMBbI

CamocrosiTenabHas pa60Ta 06yqaloun/1x051

(s ouHOM (OPMBI 00YUEHNS)

Bun camocTosTensHON
pabotsl

CpokH BbI-
TIOJTHCHUS

3atpatsl
BpEMEHHU
(dac.)

Orenounoe
CPEACTBO

VuebHo-
METOIUYECKOE
obecrieueHue
CaMOCTOSTEIILHOM
paboThI

Tema 5. Kommbto-
TepHble cetu. UH-
TEPHET IS MOJb30-
BaTeneil ¢ orpaHu-
YCHHBIMU BO3MOXKHO-
CTSIMHU 37I0POBbSL.

Jl1s1 oBJ1aieHNsI 3SHAHUSIMH
YTCHHE TEKCTa YIeOHOr0 I10CO-
Oust, JOIOJIHUTENBHOI TUTepaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHIL
10 TEKCTY, KOHCIIEKTUPOBAaHHE
TEKCTa; BBIIUCKU U3 TEKCTa; HC-
[0JIb30BAHKE ayNO- U BUAE03a-
nuced, KOMIbIOTEPHON TEXHUKU
u MHTepHera u 1p.;

Jl1s1 3aKpenuieHust M CHCTeMa-
TH3aLHHU 3HAHMIi: paboTa C KOH-
CIIEKTOM JIEKIMH; COCTABIICHUE
IUIaHA M TE3HCOB OTBETA; COCTAB-
JeHue TabJIuL ISl CHCTeMaTH3a-
UM yueOHOro MaTepuasia; OTBe-
ThI Ha KOHTPOJIBHBIE BOIIPOCHI;
MOATOTOBKA COOOIIEHHH K BbI-
CTYIUICHHIO Ha CEMHHApeE;

Jlst popMupoBanus yme-

HUIi: pelIeHHEe CUTYalOHHbBIX
3a71a4; pedIeKCHBHbIN aHAIH3
npodeccHoHaNbHBIX YMEHHH ¢
HCITIOJIb30BAHHEM ay;mo- " BH-
JICOTEXHUKH U JIp.

IToaroToBka k 3auety

9-12
yaeOHas
HeIems

YCTHBIN
0Ipoc

WHTepHer,
9BC, DUOC

Tema 6. Undopma-
IIMOHHasA Ge3o1mac-
HOCTb JIJIsI TIOJIb30Ba-
TeJel ¢ orpaHuyeH-
HBIMH BO3MOXKHO-
CTSIMU 3JIOPOBBSI.

Jlnst oBJIaieHUs 3HAHUSAMM
YTEHUE TeKCTa y4eOHOro Moco-
6ust, TONOIHUTENbHOH TUTEpaTy-
PBI: COCTaBJICHHE CXEM M TaOJIHIL
0 TEKCTY, KOHCIIEKTUPOBaHHE
TEKCTa; BBIMUCKU U3 TEKCTa; UC-
M0JIb30BaHKE ayAHO- H BUIE03a-
nucelt, KOMIbIOTEPHON TEXHUKU
u UHTtepuera u 1p.;

Jl1s1 3aKpenvieHusi M cHcTeMa-
TH3allMHU 3HAHMIi: paboTa ¢ KOH-
CIIEKTOM JIEKIMH; COCTAaBJIEHUE
IJIaHa U TE3HUCOB OTBETA; COCTAB-
JeHue TabMuIl I CHCTeMaTH3a-
UM y4e0HOro MaTepuaa; OTBe-
THI Ha KOHTPOJIBHBIE BOIPOCHI;
MOAATOTOBKA COOOIEHHH K BBI-
CTYIUICHHIO HA CEMHHApE;

Jasi popMupoBaHus yme-

HHIi: peleHne CHTYallHOHHbBIX
3a1a4; pedIeKCHBHBIN aHAIH3
npodeccuoHanbHBIX YMEHUI ¢
HCIONIB30BaHHEM ayJHO- U BU-
JCOTEXHUKH U IP.

IMoxroroBka k 3aueTy

13-16
yaeOHast
HEJIeIst

YCTHBIN
ompoc

UNnurepner,
3BC, SUOC




CaMocrosiTeNnbHas paboTa 00yJIarOIIHX Csl YuebHo-
JIs1 O4HOM (DOPMBI 00yUEHHSI METOANIECCKOE
HasBanue paznena, o $op A ) OrneHOUHOE A
Cemectp . 3atpatsl obecrieueHue
TEMBI Bun camocrositensHoit | Cpoku BbI- CpEenCcTBO N
BpPEMEHHU CaMOCTOSITEITLHOMN
pabotsl TIOJIHEHUS (uac.) pa6oTsl
Tema 7. HpO(beccno- Jl1si oBJ1ajieHNsl 3SHAHUSIMH
HaHI)HI)Iﬁ COHI/IaHB' YTCHUEC TCKCTa y'{e6H0r0 10CO-
o > o Ousi, IOTIOJTHUTEIILHOM JIUTEpATy-
HBIH H STHICCKHH PbI: COCTaBJICHUE CXEM M TaOJIHIL
KOHTCKCT I/IH(l)OpMa- O TEKCTY, KOHCIICKTUPOBAHHUE
I[{UOHHBIX TEXHOJIO- |TEKCTa; BBIIMCKHU U3 TEKCTa; HC-
FI/Iﬁ TUTSI HIOI[efI C I10JIb30BAaHUE ay1MO- U BUACO3a-
nuced, KOMIbIOTEPHON TEXHUKU
OrpaHUYEHHBIMU 1 MHrepHera u ip.:
BO3MOXHOCTAMHU Jlns 3aKkpenJieHust ¥ cUcTeMa-
3/I0POBBSL. TH3aLHHU 3HAHMIi: paboTa C KOH-
CIICKTOM JICKIIUH,; COCTABJICHUC
IJIJaHa U TE3MCOB OTBETA, COCTaB- 17-18 v I/I
6 JICHUEC Ta6J'lPILI JUJIA CHCTEMaTH3a- y‘~I€6Ha$I 4 YCTHI)IH HTepHeT’
11K y4eGHOro MaTepuana; oTse- OIpoC OBbC, DUOC
ThI Ha KOHTPOJIHBIE BOIIPOCHI; HEOCIIA
MOJrOTOBKA COOOIIEHHUH K BBI-
CTYIJICHUIO Ha CEMHUHAPE;
Jas popmupoBanus yme-
HUI PEHICHUE CUTYallUOHHBIX
3a71a4; pedIeKCHBHbIN aHAIH3
npodeccHoHaNbHBIX YMEHHH ¢
HCITIOJIb30BAHHEM ay;mo- U BU-
JICOTEXHUKH U JIp.
IToaroToBka k 3auety
OO6mast TpyI0€MKOCTh CAaMOCTOATEILHON paOOTHI 11O JAHC- 2
UTUTAHE (Yac)
N3 HuX 00beM CaMOCTOSATEHLHOM pabOThl € HCMOJIb30BA-
HHUEM 3JIEKTPOHHOI0 00y4YeHUs M JUCTAHIMOHHBIX 00pa- | 72
30BaTEJbHBIX TEXHOJIOTUH (Yac)
BroxxeT BpeMeHH caMOCTOATEIbHOI padoThl, mpeay-
CMOTPEHHbIH Y4eOHBIM IJIAHOM IS JAHHOM JUCIUILIHN- 72
HbI (4ac)

4.3 Conep:xkanue y4eOHOT0 MaTepuajia

TpynoeMKocTh
JTUCITUTLIUHEI (3.€.)

2

HaumeHnoBaHwme oc-
HOBHBIX Pa3JIeJIOB
(Momyrieir)

Tema 1. UcTopusi BOBHUKHOBEHUSI M Pa3BUTHSI HMHGOPMAIMOHHBIX
TeXHOJIOT M.

[Tonsarue "undopmanmonueie TexHosoruu". Vcropus pa3Butus uHGOP-
MAaIMOHHBIX TexHoJoTuil. CoBpeMeHHbIE BUbI MH()OPMAIIMOHHBIX TEXHO-
goruii. CocTaB M CyHIHOCTh COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJIO-
TUH.

Tema 2. IlporpaMMHuble cpeACTBAa MEPCOHAIBHBIX KOMIbIOTEPOB JIsl
JI0[ell ¢ OrPAHHYCHHBIMH BO3MOKHOCTSMHU3/A0POBbS.

Knaccudukanuss mporpaMMHBIX CPEICTB NEPCOHAIBHBIX KOMIIBIOTEPOB:
CHUCTEMHBIE MPOTrpamMMbl, UHCTPYMEHTAJIbHbIE MPOTPAMMBbI, MPUKIIAIHBIE
nporpammel. Onepanuonusie cuctembl (OC). Tlonarue, ¢ynkuuu. Oc-
HOBHBIE THIIBI ONIEPALIMOHHBIX CUCTEM.

Tema 3. IlpukiaagHoe nporpaMmMmHoe obecnieyeHue. TexcToBble NMpo-
neccopbl JJIsl NMOJIb30BaTeJIiell ¢ OrpaHHYeHHBIMH BO3MOKHOCTSIMH
30POBBSI.

Wurepdeiic nporpamm MS Office u OpenOffice. Hactpoiika napameTpoB
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mporpamMmsl. YCTaHOBKA mapaMeTpoB cTpaHuisl. @opmarupoBanue ab3a-
1a ¥ cuMBoJIOB. Crivicku, pazHoBUAHOCTH. Co3aHne U 0popMIICHHE CITUC-
koB.Co3anue Tabnull B fokymeHTax. dopMaTiupoBaHue TaHHBIX B TaOJIH-
nax. CopTupoBKa JaHHBIX B TaOnuIax. BbUMCIEHUS M MOCTpOCHUE AHa-
IPaMM.

Crunm ¥ MX MCNONb30BaHUE NMpPU O(QOPMIIEHUH TOKYMEHTOB. BecTraBka u
BCTpanBaHUE OOBEKTOB. BcraBka M penakThpoBaHHE MaTEeMaTHYECKUX
BEIpaKeHUH 1 popmyir. Penakropsr popmyn MS Equcation.

Tema 4. TabmuHbIe MpoueccOpsbI AJsl JIIOAell ¢ OrPAHMYEeHHBIMHU BO3-
MO’KHOCTSIMH 3/10POBbS.

Wnrepdeiic nporpamm MS Office u Open Office. Pabouas kuura, ee
crpykrypa. [Tonstus muamasona u tabauiml (crimcka) ais MS Excel. Ax-
pecanus siueeKk W rMara3oHoB (OTHOCUTENbHAs M adconroTHas). [Ipucsoe-
HUE UMEHHM siueiike, Auarna3ony, Tadnuie. Turbl JaHHBIX (YUCIA, TEKCTHI,
Joru4eckre naHHble, (opMysbl). DopmMaTHpoBaHUE JaHHBIX. YHUCIOBBIE
dopmartel. YcnoBHoe dpopmatupoBanue. Brog popmyn. OyHKIIMK Kak ormie-
panabl @opmyn. Knaccupukauus dynkuuit. Mactep dynxnuii. Bnoxxen-
Hble (QyHKIMH. JleficTBUS HaJ COJIEPKUMBIM siueek (pelakTHpOBaHHE, KO-
MMPOBaHUE, TIEpEMEIICHUE, YAICHUE).

Tema 5. Komnbrorepubie ceTu. UHTEepHET U151 MOJIB30BaTeJIei ¢ orpa-
HUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSI.

Ha3znauenune xommnbrorepHbix ceteil. Knmaccudukamus cereit. JIokanbpHbIe
CEeTH, peruoHajbHble, riodanpHble. [IpoTokosbl nepenaun aaHHbIX. Jlo-
KaJbHbIE CeTU. TOMOJOTHH MOCTPOCHUS JIOKAIBbHBIX ceTeid. OmHopaHro-
Bbl€ U HMepapXUuecKue JIOKaJbHble ceTh. OpraHuzanus U OCOOCHHOCTH
onHOpaHTOBBIX cereil. Kananbl cBsizu. Mepapxuueckue cern. Paboume
CTaHIIMH, CEPBEPHI, KaHAJIbI CBSI3U, CETEBOE 00OpYyI0BaHUE (CETEBbIE aIat-
TEpbl, KOHLIEHTPATOPbI, KOMMYTAaTOPBI, LILITIO3bI).

Tema 6. UndopmannonHasi 6€30MacHOCTD /151 MOJIb30BaTel el ¢ orpa-
HUYEeHHbIMU BO3MOKHOCTSIMH 3/10POBbS.

NudopmanronHas 6e30MacHOCTh U €€ COCTaBIISIIOIIME. YTPo3bl Oe3omac-
HOCTH MH(opManmu U uX Kiaccudukanus. 3akoHoAaTelnbHbIe aKkThl Poc-
cuiickoii denepanuu, peryivpyolide MpaBoOBble OTHOILIEHUS B cdepe
uH(GOPMAIMOHHOM 6€30MaCHOCTH U 3aIIUTHI TOCYIapCTBEHHOW M KOMMeEp-
YecKOU TallHbl. AIMUHUCTpPATUBHAS U YTOJOBHAsl OTBETCTBEHHOCTh B HH-
dhopmarmonHoi chepe.

Tema 7. IIpodeccuoHANbHBINH, COMUATBHBINA H ITHYECKHHA KOHTEKCT
HH(OPMAIMOHHBIX TEXHOJIOTHIl VI JI0Jell ¢ OrpaHMYeHHbBIMH BO3-
MOKHOCTSIMU 3/10POBbSI

Nudopmanms kak BaxkHeHmuit pecypc pa3Butus oOmiectBa. Mupopmartu-
3anust obuectBa. Hannonansubeie nHbopManmonsslie pecypcebl. Mapopma-
LIMOHHBIE TPOAYKTHI U yCIyrd. PhIHOK MH(OPMAIMOHHBIX MPOIYKTOB H
yenyr. UadopmanmoHHbie TEXHOJIOTUH B 00pa3oBaHuu. JIMCTaHIIMOHHbBIE
00pa3oBaTeNbHbIE TEXHOJIOTUU

DopMBI TEKYILETO
KOHTPOJISt

YCTHLIﬁ OIIpOC, TECThI, KOHTPOJILHLIC pa6OTH,
MPAKTUYCCKUC 3aHATUSA

dopma npomexy-
TOYHOU aTTeCTaluu

3a4cT
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4.3.1. IlepeyeHb CEMMHAPCKUX, NPAKTHYECKUX 3aHATHII U J1a00paTOPHBIX padoT

o4Has ¢popMa 00ydyeHHs

No JIa ¥ Te- HaumenoBanue ceMUHapoB, 5 == S £
W | MPLHEC- | MPAKTHYCCKUX | 7TabopaTOPHBIX cero U3 Hux ° % S
[HIUTHHBL pabor Hacos [PaKTHYECKAS] g 5 25
(Momyns) [OArOTOBKA © & 2
HcTopust BOSHUKHOBEHUS U
1 1 pa3BuTHS HHYOPMAIIMOHHBIX 2 YCTHBIN OMpPOC VK-1
TEXHOJIOT M.
[Iporpammuble  cpeacTBa
MEPCOHANTBHBIX  KOMIILIOTE-
2 2 POB [UIst  TIONB30BaTENEH ¢ 2 YCTHBIA OMpPOC VK-1
OTPaHMYEHHBIMU  BO3MOX-
HOCTSIMH 37I0POBbL.
[IpuknanHoe nporpaMmmHoOe
06pecneqem/1e. ”rl)"egc):TOBHe TECTEL, KOngOJIB-
3 3 MPOLIECCOPBI ISt TIOTb30Ba- 2 H‘;‘jﬁﬁ;;ﬁ;’e YK-1
Tenel CorpaHMIeHHBIMA O
BO3MOXKHOCTSIMH 3/I0POBBSI.
Tabnu4Hble IPOLIECCOPBI ISt TECThI, KOHTPOJIb-
4 4 JIFOZICH C OrpaHMYEHHBIMU BO3- 2 HbIe PabOTHI, VK-1
MOXKHOCTSIMH 3JI0POBBAL. IPAKTHIECKHE ]
3aHATHS
Kommnsrorepusie cetn. Un-
5 5 TEPHET ISl 10JIb30BATEIEH 2 yCTHEI OIpoc VK-1
C OrpaHUYCHHBIMH BO3-
MOYHOCTSIMH 3/I0POBBSL.
WNudopmanmonnas 6e3omac-
HOCTB JUISI TOJIb30BATENEH C .
6 6 OTpaHUYEHHBIMH BO3MOKHO- 4 YCTHBIH OTpoc YK-1
CTSIMH 3JIOPOBBSL.
[IpodeccrnonanbHEIA, cou-
aJbHBIA U 3TUYECKUI KOH-
TEKCT HH(POPMAIMOHHBIX .
7 7 TEXHOJIOTHI IS JIIOAEH C 4 YCTHEIT OTPOC YK-1
OTrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 3JI0DPOBbSL.
04HO-3204Hasi opma o0yueHHust
Yo s Tpyoensoc - : s
No JIa ¥ Te- HaumenoBaHue ceMHHAPOB, 5 = 2 £
o | MPIAWC- | MPAKTHUCCKHX W JTa60pPaTOPHBIX cero 3 rnx o % & &
HNUIITHHbI pabor Hacos paKTHYECKas & & g S
(mortyst) HOATOTOBKA © 8 2
Hcropust BOSHUKHOBEHUS U
1 1 pas3BuTHsA MHOOPMALMOHHBIX 2 YCTHBIN OIIPOC VK-1
TEXHOJIOT Hil.
IporpaMMHBIE  CpEZCTBa
NEPCOHAIIBHBIX KOMIIBIOTE-
2 2 POB [UTS  TIONIB30BATENEH C 2 YCTHBIN OTIPOC VK-1

OIrpaHUYCHHBIMH BO3MOXK-
HOCTAMHU 310POBbBA.
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[IpuxnaaHoe nporpaMmMHoOe
TECThI, KOHTPOJIb-
obecnieyenue. TekcToBbIE
HBIE PabOTBHI,
3 3 IPOLECCOPHI IS OJIb30Ba- 2 VK-1
N MPaKTUYECKUE
Tenel corpaHUYCHHBIMU
3aHATHS
BO3MO)KHOCTSIMH 37I0POBBSI.
Ta6u4YHbIE IPOLECCOPBI IS TECTBI, KOHTPOJIb-
4 4 JIIO/IEH ¢ OrpaHMYEeHHBIMH BO3- 2 HbIe PaOOTHI, VK-1
MOYKHOCTSIMH 37I0POBbSI. MPAKTUYECKUES
3aHATHSI
Kommnsrorepusie cetu. Un-
TEpHET JUIs NOJIb30BaTeNel .
5 5 P 2 YCTHBIA OIPOC VYK-1
C OrpaHUYCHHBIMH BO3-
MOYKHOCTSIMH 3JIOPOBBSL.
WNndopmannonnas 6e3omac-
HOCTb JUJIs ITOJIb30BAaTENE! C N
6 6 2 YCTHBII ompoc VK-1
OIr'paHUYCHHBIMH BO3MOXKHO-
CTSIMH 37I0POBBSI.
IIpodeccronambHBIN, COLU-
aJIbHBIN U ATUYECKUI KOH-
TEKCT HHOOPMAIIMOHHBIX .
v 7 ¢bop o 2 YCTHBIi 01poc YK-1
TEXHOJIOT M JUTS JFOJIeH C
OrpaHUMYCHHBIMH
BO3MOXXHOCTAMU 3]I0POBbS.
3a04Hasi popMa 00yUeHuUs
Ne pazne- TpynoeMkocTh E o o b
o J1a u Te- HaunmenoBaHnue ceMuHapoB, (uac.) = 2 2 E =
o E S
MBI IUC- | MPaKTUYECKUX M JIaOOPATOPHBIX S 3 =
o/ A p . patop Bcero U3 Hux £ g ZE2E
HHATUTAHBI pabor YacOB  |PAKTUYECKAS go° @ g =
(Momyss) MOATOTOBKA
Hcropust BOSHUKHOBEHUS U
1 1 pa3BUTHs MH(GOPMAIMOHHBIX YCTHBIN OTIPOC VK-1
TEXHOJIOT UiA.
[Iporpammuble  cpeacrBa
MIEPCOHATBHBIX KOMITBIOTE-
2 2 POB 1JIs  T10JIb30BATENEN ¢ YCTHBIN OTIPOC VK-1
OrpaHUYEHHBIMH BO3MOXK-
HOCTSIMH 310POBBS.
[IpuknanHoe nporpaMmmHoe
TECTBI, KOHTPOJIb-
obecrieueHne. TeKCTOBBIE
3 3 TIPOIIECCOPHI VTS MOJTB30Ba HEIE paboTHl, VK-1
. HpPaKTHYECKUE
Tenel corpaHNYeHHBIMU
3aHATHUA
BO3MOXHOCTSIMH 3JJOPOBBSL.
Tabmu4yHbIE IPOLECCOPHI IS
o TECTbI, KOHTPOJIb-
4 4 JIIO/IeH ¢ OrpaHUYEHHBIME BO3- VK-1
HBIE pabOoTHI,
MOYKHOCTSIMH 30POBBSI.
Komnerorepusie cetu. 1H-
TEPHET JUIsl IOJIb30BaTENEH .
5 5 PHET /1 YCTHBIN OTIPOC YVK-1
C OrpaHHYECHHBIMH BO3-
MOYKHOCTSIMH 3JIOPOBBL.
HNudopmanmonnas 6e3omac-
HOCTb J1JIs1 [I0JIb30BAaTENEN C o
6 6 v 2 YCTHBII OIpOC VK-1
OrpaHHMYCHHBIMH BO3MOYKHO-
CTSIMH 370POBBSI.
[IpodeccrnonanbHEIHA, cou-
aJbHBINA U 3TUYECKUI KOH-
TeKCT HH()OPMAIMOHHBIX .
7 7 ¢ IpMatt 9 2 YCTHBI OMpOC YVK-1
TEXHOJIOTUH JUTS JIIOAICH C
OrpaHUYCHHBIMH
BO3MOXKHOCTSIMH 3JIOPOBBSL.
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4.3.2. Ilepeyenn TeM (BONPOCOB), BBIHOCHMBIX HA CAMOCTOSITEIbHOE H3YyYEeHHEe CaMo-
CTOSATEJIbHOI PadoThI CTYAeHTOB

Ne Tema 3anaHue PopwmHpyemas NAK
/11 KOMIICTCHIIHS
1 [IpodeccrnonanbHelii, co- Nudopmanmonnsit YK-1 YK-1.1
UANbHBIN B STHYECKUI MOMCK,
KOHTEKCT MH(OpMAIHOH- pedieKCUBHBIA  aHATH3
HBIX TEXHOJIOTUM ISl JIFO- npodeccuoHanbHbBIX yMe-
JIeN C OTPaHUYECHHBIMU HUHN
BO3MOXHOCTSIMU 3]I0pPO-
BbSI.

4.4. MeToauueckue YKa3aHUud M0 Oprauumsanuu CaMoOCTOSITEJILHOM paﬁoTbI CTYAECH-
TOB

CamocrosTensHas paboTa CTyIGHTOB BceX (JOPM M BUAOB OOYUCHHS SIBIISICTCS OJTHUM M3
00s13aTeIPHBIX BUIOB 00pa30BaTEIBHOU JCATEIHHOCTH, 00ECIIEUNBAIONICH peann3anio Tpedo-
BaHnii DenepaabHBIX TOCYIAPCTBEHHBIX CTAHJAPTOB BBICIIETO MPOodeccnoHaIbHOTO 00pa3oBa-
Hus. CorylacHO TpeOOBaHUSIM HOPMATHUBHBIX JOKYMEHTOB CaMOCTOSITENIbHAs paboTa CTYICHTOB
SIBJIIETCS 0053aTeIbHBIM KOMIIOHEHTOM 00pa30BaTeILHOrO Mpolecca, Tak Kak OHa o0ecreunBa-
€T 3aKpEIUICHHE MTOTyYaeMbIX Ha JICKIIMOHHBIX 3aHATHSX 3HAHUH ITyTeM MPUOOPETCHHS HABBIKOB
OCMBICJICHHS ¥ PACITUPECHHSI UX COJICPIKAHUS, HABBIKOB PEIICHUS aKTyaIbHBIX IPO0IIeM GpopMHu-
pOBaHUS OOMICKYJIbTYPHBIX M MPO(ECCHOHATBHBIX KOMIETEHIIUN, HAYYHO-UCCIEA0BATEIHCKOM
NESITETHHOCTH, TTOATOTOBKA K CEMHHApaM, JIabopaTOpHBIM paboTaM, cliade 3a4eTOB U DK3aMe-
HOB. CamMocTosiTenbHass paboTa CTYyJEHTOB IPEICTaBIAET COO0H COBOKYITHOCTh ayJUTOPHBIX U
BHEAYJUTOPHBIX 3aHATHH B paboT. CaMoCTOsITeNIbHAs paboTa B paMKax 00pa30BaTEIBHOTO MPO-
1ecca B By3e peliaeT ClIeayone 3a/1a4uu:

— 3aKpervieHue M pacluIipeHue 3HAHWM, YMEHHH, MOJYyYEeHHBIX CTyACHTaMU BO BpeMs
ayIUTOPHBIX U BHEAYAUTOPHBIX 3aHATHH, IPEBPAIICHHE UX B CTEPEOTHUITBI YMCTBEHHOU U (pHU3H-
YEeCKOH JeSATEIbHOCTH;

— TpUOOPETCHUE JOMOJHHUTEIBHBIX 3HAHWW W HABBIKOB M0 JUCIUIUIMHAM Y4EOHOTO
IUIaHa;

— ¢opMHpOBaHHE W pa3BUTHEC 3HAHUH W HABBIKOB, CBS3aHHBIX C Hay4HO-
HCCIEN0BATEIbCKOH NeITEIbHOCTHIO;

— pa3BUTHE OPHEHTAIIMM M YCTAHOBKHM Ha KaueCTBEHHOE OCBOCHHE 00pa3oBaTeIIbHON
MPOTPaMMBI;

— pa3BUTHE HABBIKOB CAMOOPTraHHU3aIUH;

— (GopMHpPOBaHHUE CaMOCTOSTEIHPHOCTH MBIIIUICHHS], CIIOCOOHOCTH K CaMOpPa3BUTHIO, Ca-
MOCOBEPIICHCTBOBAHUIO M CAMOPEAIU3aINH;

— BBIpaOOTKa HaBBIKOB A()(PEKTUBHOU CaMOCTOATEILHON MPOGEeCCHOHATBHOW TEOPETH-
YEeCKOM, MPaKTUIECKON U y4eOHO-HCCIe0BATEIBCKOM IEITEIILHOCTH.

IoaroroBka k jgeknuu. KadecTBo OCBOEHUS COAEpKaHUS KOHKPETHON MUCIUILIAHBI
MPsIMO 3aBUCUT OT TOTO, HACKOJBKO CTYACHT caMm, 0e3 BHEIIHEro MPUHYKICHHS (HOPMUPYET Y
ce0s yCTaHOBKY Ha MOJIydYeHHUE Ha JICKIUSAX HOBBIX 3HAHUHU, JOTIOHSIOMIUX y)KE UMEIOIIUECs T10
JaHHOW JUCIHIUIMHE. BpeMst Ha MOATOTOBKY CTYIEHTOB K JABYXYacOBO JIEKIIUH 110 HOPMATHBAM
cocTapigeT He MeHee (0,2 gaca.

IMoaroroBka K MpakTH4YecKOMY 3aHATHIO. [[0AroToBKa K MPaKTUYECKOMY 3aHSATHIO
BKJIIOUAET CIEAYIOUINE 3JIEMEHTHI CaMOCTOSITENILHOM JIeATENbHOCTH: YETKOE MpeICTaBICHHE 11e-
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JIM ¥ 3a/1a4 er0 MPOBEJCHNUS; BBIJCICHUE HABHIKOB YMCTBEHHOM, aHATUTUYECKOM, HAYydHOU aes-
TEJIBHOCTH, KOTOpBIE CTAaHYT PE3ylbTaTOM TMpeAcToseil paboTel. BripaboTka HAaBBIKOB OCY-
[IECTBIISIETCS C TIOMOMIBIO TOJTYYeHHUs] HOBOW MH(pOpMAIK 00 M3ydaeMbIX MpoIeccax M ¢ Io-
MOIIBIO 3HAHUS O TOM, B KaKOH CTEIEHU B JaHHOE BPEMs CTYJACHT BJIaJEeT METOJaMHU HCCIIEH0-
BaTEJIbCKON JIESTETLHOCTH, KOTOPHIMA OH CTaHET IOJIb30BAaThCS HA MPAKTHUYECKOM 3aHSATHH.
[ToaroToBKa K MPaKTHUECKOMY 3aHATHIO HEPEIKO TpeOyeT moadopa MaTepualia, JaHHBIX U CIie-
[UATBHBIX UCTOYHUKOB, C KOTOPBIMHU MpPEACTOUT ydeOHash padora. CTYICHTHI JOJDKHBI JOMa
MOJATOTOBUTH K 3aHATHIO 3—4 TipuMepa GOpMYTUPOBKH TEMbI UCCIICIOBAHMSI, ITPESICTABICHHOTO B
MOHOTpa(usIX, HAYYHBIX CTATBhSAX, OTYETaX. 3aTEM OHU CAMOCTOSATEIBHO OCYIIECTBIISIOT ITOUCK
COOTBETCTBYIOIINX HCTOYHUKOB, OTIPEACIISIOT aKTyalbHOCTh KOHKPETHOTO HCCIIEAOBAHUS TPO-
[IECCOB M SIBIICHUI, BBIICISIOT OCHOBHBIE CITOCOOBI JI0KA3aTENIbCTBA aBTOPAMHU HAyYHBIX padoT
[EHHOCTH TOTO, YeM OHH 3aHHMMAIOTCA. B X0/e caMoro mpakTHYECKOTO 3aHSATHS CTYACHTHI CHA-
JaJjia MPeJICTaBJISIOT HAHJICHHBIE UMU BapUaHTHI (GOPMYITHPOBKH aKTyalbHOCTH HCCIICIOBAHUS,
00CYXIal0T X U 00OCHOBBIBAIOT CBO€ MHEHHUE O HAWJIydllleM BapuaHTe. BpeMs Ha MoAroTOBKY
K NIPaKTUYECKOMY 3aHATHIO IO HOpMaTUBaM cocTasisieT He MeHee 0,2 Jaca.

IMoaroroBka Kk ceMuHapcKoMy 3aHATHIO. CaMoCTOSITENTbHAS TIOATOTOBKA K CEMHUHApPY
HampaBjeHa: Ha Pa3BUTHE CIIOCOOHOCTH K YTEHHUIO HAYYHOUW M MHOH JIMTEpaTyphl; Ha TIOUCK J10-
MOJTHUTEILHON WH(OpMaIIUU, TTO3BOJISIONIEH TIIy0)ke pa3o0paThCsi B HEKOTOPBIX BOIMPOCAX; Ha
BBIJIEJICHHUE TPU pabOTE ¢ pa3HBIMU UCTOYHUKAMHU HEOO0XO0IUMOM HH(pOpPMAIINH, KOTOpas Tpeody-
€TCsl 1711 TIOJIHOTO OTBETA Ha BOIPOCHI TUIaHA CEMUHAPCKOTrO 3aHATHS; Ha BBIPAOOTKY YMEHHUS
MPaBUJIBHO BBIMTUCHIBATh BBICKA3BIBAHUSI aBTOPOB M3 HMMEIOLIUXCS MCTOYHUKOB HH(pOpMaIuu,
ohopMIIATh BX IO OMOIMOTpadUuecCKuM HOpMaM; Ha Pa3BUTHE YMEHHS OCYIIECTBIATH aHAIN3
BBIOPAHHBIX MCTOYHHKOB HMH(OpPMAIMK; Ha MOJATOTOBKY COOCTBEHHOTO BBICTYIUICHHS IO 00-
CyXJaeMbIM BompocaM; Ha (OPMHUPOBAHHME HABbIKa ONEPATUBHOTO pEarvupoBaHHs Ha pa3HbIE
MHEHUS, KOTOpbIE MOTYT BO3HUKATh MPU OOCYKACHUH T€X WJIM MHBIX HAYYHBIX MpoOieM. Bpems
Ha MOJIrOTOBKY K CEMUHApy IO HOpMaTUBaM cocTaBJisieT He MeHee 0,2 yaca.

IMoaroroBka K KOHTPOJILHOI padoTe. KoHTpopHas paboTa Ha3HAYAETCS MOCIIE H3yde-
HUS ONPENEIIEHHOTO paszzena (pa3lienoB) AUCHMIUIMHBI U MPEACTaBISET COO0M COBOKYIMHOCTh
pa3BepHYTHIX MMHCbMEHHBIX OTBETOB CTYICHTOB Ha BOMPOCHI, KOTOPbIE OHU 3apaHee MOJIy4aroT
oT npenojaasarens. CaMocTosTeNbHAsI MOATOTOBKA K KOHTPOJIBHON paboTe BKIIIOYAET B ceOsi: —
M3Yy4YeHHE KOHCIEKTOB JICKIUI, PAaCKPBIBAIOLIUX MaTepuall, 3HaHHE KOTOPOTO MPOBEPSETCS KOH-
TPOJILHOM paboToOif; MOBTOpEHUE Y4eOHOTO MaTepuana, MOJy4eHHOTO IpU MOATOTOBKE K CEMHU-
HApCKUM, MPAKTUYECKUM 3aHATHUAM U BO BpeMsl UX MPOBEICHUS; HU3YUEHHE JIOMOJIHUTEIbHON
JTUTEPATYPhl, B KOTOPOH KOHKPETU3UPYETCS COJAEPKAHKUE MPOBEPSIEMbIX 3HAHUI; COCTaBIICHUE B
MBICJIEHHOUM (pOpMe OTBETOB Ha MOCTABJICHHbIE B KOHTPOJBHOU paboTe BOmpockl; (GopMUpOBa-
HUE TICUXOJIOTMYECKOI YCTAaHOBKHM Ha YCIICIIHOE BBITIOJIHEHUE BceX 3afanuil. Bpems Ha moaro-
TOBKY K KOHTPOJIbHOM paboTe 10 HOpMaTUBaM COCTaBJIsIeT 2 Jaca.

IloaroroBka k 3auery (B TOM uucie K auddepeHINpOBaHHOMY MPU OTCYTCTBUH 3K3a-
MeHa 1o aucuuiuinae). CaMocTosITeNnbHas MOArOTOBKA K 3a4eTy JAOJDKHA OCYIIECTBISTHCS B Te-
4yeHue Bcero cemectpa. [loaroroBka BKIIIOYAET ClEAYONIME ACUCTBUS: MIEPEUNUTATh BCE JICKIIUH,
a TaKke MaTepuaibl, KOTOPble TOTOBHIIMCH K CEMHUHAPCKUM U MPAKTHUYECKUM 3aHSATHUSM B Teue-
HUE CEMECTpa, COOTHECTH 3Ty HH(POPMAIUIO C BOMPOCAMHU, KOTOPbIE JaHBI K 3a4eTy, €ClIH HH-
(dbopManuu HeJOCTaTOYHO, OTBETHI HAXOMAST B MPEAJIOKEHHOM IperoaaBaTenieM Tuteparype. Pe-
KOMEHJyeTCs JAeNaTh KpaTKue 3arucu. Bpems Ha MOATrOTOBKY K 3a4eTy MO HOpMAaTHBaM COCTaB-
JsieT He MeHee 4 4acoB.

®opMbI BHEAYIMTOPHOIN CAMOCTOATEIbHOM PadoThI

IMoaroroBka nokiaana Llens camocTosITeNbHOM pabOTHI: pacHIMPEeHHE HAYYHOTO KPYro-
30pa, OBIAJCHHE METOJaMHU TEOPETUYECKOTO HCCIECIOBAHUS, Pa3BUTHE CAMOCTOSTEIbHOCTU
MBIILIEHUS cTyaeHTa. Jloknan — myOnaudHoe cOoOoOIeHHe WM JOKYMEHT, KOTOpPBIE COJEpKaT
MH(OPMALIUIO U OTPAKAIOT CYTh BOMPOCA WM UCCIEAOBAHUS MPUMEHUTEIBHO K TAHHOW CUTya-
1mu. Bunsl noxnanos: 1. YCTHBINA JOKIIa — YUTASTCS IO UTOTAaM MPOJICIaHHOM paOOThI U SIBJIS-
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ercs 3(EKTUBHBIM CPEACTBOM Pa3bsICHEHHUS €€ pe3yabTaToB. 2. [IncbMeHHbIH T0KIaa: — Kpat-
kuii (o 20 cTpaHUI]) — pe3roMHUPYeT HanOoJiee BAKHYIO WH(POPMAIUIO, TIOTYICHHYIO B X0
UCCIIeIOBAaHUS; — MOAPOOHBIH (10 60 CTpaHUI]) — BKIIOYAET HE TOJBKO TEKCTOBYIO CTPYKTYPY
C 3arojIOBKaMH, HO M JHarpaMMbl, TaOIUIIbI, PUCYHKH, (oTorpaduu, MPHIONKEHHS, CHOCKH,
CCBUIKH, TUIEPCCHUIKH. BpImosnHeHune 3amanus: 1) deTko chopMylupoBaTh TeMy (Hampumep,
MUCbMEHHOTO JIOKJIAM); 2) U3YyUUTh U MOJ00paTh JIUTEPATYPY, PEKOMEHIYEMYIO TIO TEME, BbIJIe-
JMB TPH MCTOYHHKA OMOIHMorpadudeckoil nHpopManuu: — NepBUYHbIE (CTAThU, TUCCEPTALINH,
MOHOTpapuu U T. 1.); — BTOpuuHbIe (OnOmmMorpadus, pedepaTuBHBIC KypHAIIbI, CUTHAJIbHAS
uHbOpManus, MJIaHbl, Tpad-cXeMbl, IPEAMETHBIC YKa3aTelu U T. 1A.); — TpeTu4dHbie (0030pHI,
KOMITWJISITUBHBIE PaOOThI, CPaBOYHbIE KHUTH U T. 1.); 20 3) HanucaTh IJ1aH, KOTOPBIM MOIHO-
CTBIO COTJIaCyeTCsl ¢ BRIOPAHHOM TEMOW M JIOTUYHO PACKPBIBAET €e; 4) HamucaTh JOKjIaa, cOOIto-
Jasi cienyrolye TpeOOBaHUs: K CTPYKTYpE JI0KJIaJa — OHa JOJDKHA BKJIIOYaTh: KpaTKOE BBEJE-
HUe, 000CHOBBIBAIOIIEE AKTYAJIbHOCTh MPOOJIEMBbl; OCHOBHOM TEKCT; 3aKJIIOUEHUE C KPaTKUMH
BBIBOJIAMHU TI0 MCCIIEyeMOH MpoOiemMe; CIUCOK MCIOIb30BaHHOM JIMTEPATYPhl; K COJIEPIKAHUIO
JoKJIaja — OOIIMe MOJIOKEHUSI Ha/lO0 MOJKPENUTh U MOSCHUTh KOHKPETHBIMU MPUMEpPaMu; He
MepecKa3bIBaTh OT/EIBHBIC TJIABBl YUeOHUKA WM YI4EOHOTO MOCOOUs], a U3JI0KUTh COOCTBEHHbIE
COO00paXKeHMs MO CYIIECTBY pacCMaTPUBAEMBIX BOIIPOCOB, BHECTH CBOM MPEIIOKEHHUS;, 5) opop-
MUTH paboOTy B COOTBETCTBUM ¢ TpeOoBaHUAMU. [ImaHupyemble pe3ylbTaThl CaMOCTOSATEIbHON
paboThl: CIMOCOOHOCTH CTYIEHTOB aHAIM3UPOBATh PE3YJIbTAaThl HAYYHBIX HCCIEIOBaHUM U TpU-
MEHSATh UX MPH PEIICHUH KOHKPETHBIX 00pa30oBaTeNbHBIX U HCCIEA0BATEIbCKUX 3aJlady; T'OTOB-
HOCTbH HCIIOJIb30BaTh MHIMBUyaIbHbIE KPEaTUBHbIE CIOCOOHOCTH JJISi OPUTHHAIBHOTO PELICHHS
HCCIIEIOBATENIbCKUX 3a/1a4; CIIOCOOHOCTH peliaTh CTaHAAPTHBIE 3a/1a4K IpodeccuoHaIbHOM ae-
STEIbHOCTH Ha OCHOBE WMH(OpMAIMOHHOW M OMOIMOTrpaduuecko KyJbTypbl ¢ MPUMEHEHHUEM
MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U ¢ Y4€TOM OCHOBHBIX TpeOoBaHMil nHMOP-
MalMOHHON O€30MaCHOCTH.

CocraBJjienue riaoccapus Llens camocTosTenbHON pabOTHI: TOBBICUTH YPOBEHB HH(MOP-
MalMOHHBIN KYJIbTYpbl; IPUOOPECTH HOBbIE 3HAHUS; OTPAOOTATh HEOOXOIMMbIE HABBIKH B IIPEI-
METHOM 00JsacTh yueOHOTO Kypca. [moccapuii — ciaoBaph CeMaTM3uPOBAaHHBIX TEPMUHOB M X
onpenenenuit. Crarbs rioccapus — omnpezaeneHue tepmuna. Coaeprkanue 3agaHus: cOop U cH-
CTEMaTH3aIMs TIOHATHH WM TEPMUHOB, 00BEIMHEHHBIX OOIEH crienrupuIecKoi TeMaTHKOM, 110
OJIHOMY JH0O0 HECKOJIbKUM MCTOYHHKaM. BeinonHeHue 3a1anus: 1) BHUMATENbHO MIPOYUTATh pa-
00Ty; 2) onpenenuTh Haubosee YacTo BCTpEUaroIfecss TEPMHUHBI; 3) COCTaBUTh CIHCOK TEPMHU-
HOB, 00BEIMHEHHBIX 001l TeMaTUKOM; 4) PacIOI0KUTh TEPMUHBI B ali(haBUTHOM TOPSIZIKE; 5)
COCTaBHUTH CTAThU TJIOCCApUS: — JAaTh TOUHYIO (OPMYIUPOBKY TEPMUHA B MMEHUTEIHHOM Ila-
nexe; — O0OBEMHO PACKPBITh CMBICT JaHHOTO TepMmuHa [lnaHupyemble pe3yiabTaThl CaMOCTOS-
TEIbHOU pabOThl: CHOCOOHOCTH CTYACHTOB pellaTh CTaHIAPTHBIE 3aJaud Mpo¢ecCHOHATbHON
NesITeNIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OuOIMorpaduueckoi KyiabTyphl C IPUMEHEHHEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH U C Y4eTOM OCHOBHBIX TpeOOBaHM HMH-
(hopManMOHHON 6E30MaCHOCTH.

Nudpopmanmonnslii mouck Llens caMmocTosTenbHON pabOThI: pa3BUTHE CHOCOOHOCTH K
MIPOEKTHUPOBAHHIO U MPEOOPA30BAHUIO YIEOHBIX NEHCTBUN Ha OCHOBE PA3IUYHBIX BUIOB HH(OP-
MalMOHHOTO Toucka. MHbOpMalMOHHBIN MOUCK — TMOUCK HECTPYKTYPUPOBAHHOW JTOKYMEH-
TanbHOM MHpopmanuu. CIUCOK COBPEMEHHBIX 33/1a4 MHPOPMAIIMOHHOTO MOUCKA: pellleHue BO-
IIPOCOB MOJIEIMPOBAHMS; KiIaccU(UKAIUSA TOKYMEHTOB; (GMIbTpaLus, KiaccuuKkamus TOKY-
MEHTOB; HPOEKTHPOBAHUE APXUTEKTYP MOUCKOBBIX CHUCTEM U IMOJb30BATEIbCKUX UHTEP(DEicoB;
u3BleueHue nHpopManuu (aHHOTUpOBaHKUE U pedeprupoBaHUe JOKYMEHTOB); BBIOOp MH(pOpMa-
LINOHHO-TIOUCKOBOTO s3bIKa 3aIllpoca B MOUCKOBBIX cuctemax. ConepskaHue 3aiaHus 10 BUJAM
MOMCKA: TOUCK OMOIHorpaduuecKkuii — Mouck HeoOXOAMMBIX CBEIEHUH 00 HCTOYHMKE U yCTa-
HOBJICHHE €r0 HAJM4YUs B CUCTEME JPYTUX MCTOUYHHUKOB. Benercs myrem pasbickaHus OuOIHO-
rpapudeckoil mHpopmauuu u OubIMOrpadguueckux mocoduit (MHGOPMALMOHHBIX H3JAHHN);
MOMCK CaMMX MH(POPMALMOHHBIX MCTOYHHUKOB (JOKYMEHTOB W W3/IaHMii), B KOTOPBIX €CTh HIIU
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MOJKET CO/ICPKAThCsI Hy)KHasi HH(pOpMaIus; — MOUCK (PAaKTUYECKUX CBEICHHH, COIEpKAIINXCS B
JTUTeparype, KHUTe (Hampumep, 00 UCTOPUYECKHUX (aKTax M COOBITHAX, O OHOTpaduuecKUX
JTAHHBIX U3 KU3HU U JAEATEIbHOCTHU MUCATEINs, YUCHOIo U T. I1.). BeinonHenue 3aganus: 1) onpe-
JieTieHre 00JacTy 3HaHUi; 2) BBIOOP THIIA M ICTOYHUKOB JIAaHHBIX; 3) cOOp MaTepuaioB, HEO0XO-
JTUMBIX I HAmoOJHEHHs] WHPOPMAIMOHHON Mojaenu; 4) orOop Hambomee moJie3HON mHbOpMa-
uuu; 5) BeIOOp MeTo1a 00paboTku nHpopManuu (KIaccupuKaus, KjJacTepusalus, perpeccCuoH-
HBIM aHalu3 U T.J.); 6) BRIOOP alropuTMa MOMcKa 3aKOHOMEPHOCTEH; 7) MOUCK 3aKOHOMEPHO-
cTeid, (opMaTbHBIX MPAaBWI U CTPYKTYPHBIX CBsi3el B coOpaHHOW MHpOpManuu; 8) TBOpUECKas
MHTEPIpETaHs MOTy4YeHHBIX pe3yabTaToB. [ImaHupyeMble pe3ylbTaThl CaMOCTOSTEIBHOM pado-
Thl: — CIIOCOOHOCTH CTYIEHTOB peIllaTh CTaHIAPTHBIE 3aJjaul NMPOPECCUOHANBHON JEesATENbHO-
CTH Ha OCHOBE MH(OPMAITMOHHON 1 Oubmmorpadudeckoil KyapTypsl ¢ IPIMEHEHUEM HH(pOpMa-
[IUOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA M C Y4€TOM OCHOBHBIX TpeOOBaHMH WH(MOpPMAIMOH-
HOM 0€30MaCHOCTH; TOTOBHOCTH MCIOJIb30BaTh 3HAHUE COBPEMEHHBIX MPOOJIeM HayKu U 00pa3o-
BaHUS MIPU pelIeHnr 00pa30BaTeIbHbIX U MPOPECCHOHANBHBIX 3a/1a4.

Hcnoan3oBanue undorpaduku. llens camocrosTenbHON pabOThI: YCBOSHUE OTHOIIIE-
HUH MEX]y MOHITHAMHU WIN OTASIBHBIMH pa3JiellaMHi TeMbI ¢ ToMoInbto uHporpadukn. HMHDO-
rpadguka — «00IacCTh KOMMYHHMKAaTHBHOTO IH3aiiHa, B OCHOBE KOTOPOH JIEKUT rpadpuueckoe
npescTaBieHre UH(POpMAIUK, CBsI3el, YUCIOBBIX JaHHBIX M 3HaHui» (B. B. JlanteB). Bapuant
3aJlaHus: MPEICTaBUTh HH(OPMALIMIO TIO 3a/IaHHOM TeMe C MOMOIIbIO 3pUTENbHBIX (HOpPM — 3Ha-
KOB, TpapuecKoro nu3aifHa, pUCYHKOB, WILTIOCTparuii. BeimonHeHue 3aganus: 1) BIOOp TEMBI,
2) cbop mHpOpMaIuK (JIOKYMEHTaIbHON M BU3YyalbHON); 3) cucTeMaru3alus COOpaHHOW WH-
dbopmaruu; 4) co3maHne MIaHa MPE3CHTAMKN: — KJacCHuUKaiusa HHOOPMAIIUU 110 THUITY; — BBI-
0Op TeMaTWUKH JeWCTBUS (MHCTPYKTHBHAS, HCCIEIOBATENbCKasg, WMUTAIMOHHAs); — BBIOOD
KOMMYHUKATUBHOW TAaKTUKH (AMCKYCCHM W Je0aThl JJIsi TOYHOHM Iepefadd HACH); — BBIOOD
TBOPUYECKON TaKTUKU (CO37AaHHME HOBBIX (OPM U MOAXOJIOB K M3YYEHHUIO U MPEICTABICHUIO WH-
dbopmarumn); — cucreMaru3anus WHQopMaIruu mo KakoMmy-aubo nmpuHIUNy (1o andaBuTy, MO
BPEMEHH, 0 KAaTETOPHUsM, 10 MEpaApPXUH); 5) co3laHue dCKu3a (s nedaTHor nHdorpadukm) u
packanpoBka (st HHTepHeT-uHporpadukm); 6) TUIAHKPOBaHUE U paboTa Haa rpaduxoit (co3ma-
HUE OCHOBHOTO M BTOPOCTENEHHBIX 00BEKTOB). [lmaHupyembie pe3yiabTaTbhl CaMOCTOSTEILHOM
paboThl: — TOTOBHOCTH CTYAEHTOB HCIOJIb30BaTh MHAWBHyalbHbIE KpEATUBHBIE CIIOCOOHOCTU
JUIS. OPUTHHAIBHOTO PEIICHUS UCCIIE0OBATeNIbCKUX 3a/1a4; — YCBOEHUE OTHOILICHUN MEXIy MO-
HSATUSMU WIH OTAEIBHBIMU pa3fesiaMu TEMBI.

Pa3paGorka myabTUMeIniiHON npe3eHTanuu llenn camocTosTenpbHONU pabOTH (BapH-
aHTBl): — OCBOEHHE (3aKperieHue, o0oOIIeHNe, crucTeMaTu3anus) yueOHOro marepuana; —
ofOecrieueHre KOHTPOJIA KadyecTBa 3HaHUN; — (opMHUpOBaHUE CHEIUAIBHBIX KOMIIETECHIIUH,
o0ecrevynBaroX BO3MOXHOCTb pabOThl ¢ MHGOPMAIIMOHHBIMU TEXHOJOTHSIMU; — CTAHOBJIE-
HUE OOUIEKYIbTYPHBIX KOMIETEHIMH. MynbTUMenniiHas Mpe3eHTalus — MpeJICTaBICHUE CO-
JepxaHus yueOHOro MaTepuasna, ydeOHOM 3a/1auil C UCIOJIb30BAHUEM MYJIbTUMEIUHHBIX TEXHO-
noruil. BemmonHenue 3aganus: 1. DTan NpoeKTUPOBaHUS: — OIpEeIeHue 1eNeil UCroib30Ba-
HUS Tpe3eHTalMu; — cOop HeoOXO0AMMOro marepuana (TEKCTbl, pUCYHKH, CXEMbI M JIp.); —
(dbopMHpOBaHHE CTPYKTYPHI M JIOTHKHU TOJIa4M MaTepHala; — CO3JaHHe Manku, B KOTOPYIO IMO-
MelleH coOpaHHBI Marepuan. 2. DTam KOHCTPYMPOBaHHS: — BBIOOp mporpamMmbl MS
PowerPoint B MeHI0 KOMIIBIOTEpA; — OMNpeAeTeHHEe qU3aiiHa CaiiIoB; — HAIOJHEHUE CIaioB
coOpaHHON TEKCTOBOU M HArJsAHON HHpOpMaIHel; — BKIOYeHHE Y((HEKTOB aHUMAIH U MY-
3BIKAQJIBHOTO CONPOBOXAEHUS (MpH HEOOXOAMMOCTH); — YCTaHOBKAa pEeXHMMa IOKa3a ClaiJoB
(TUTYNBHBIN chaiii, BKIIOYAIONINI HauMEeHOBaHUe KadeIphl, TJIe BBINOJIHEHA padoTa, Ha3BaHUE
MPE3eHTAIH, TOPOA U TOJ; COAEP)KATENbHBIH — CIHMCOK CIAiiI0B Mpe3eHTaluu, Crpyrnnupo-
BAaHHBIX M0 TEMaM COOOIIEHHUS; 3aKIIOYUTENbHBIN CIaiil COAEPKUT BBIBOJIbI, TIOKETAHUSI, CIIU-
COK JIUTEpaTypsl  Mp.). 3. DTan MOJAEIUPOBAHUS — MPOBEPKA U KOPPEKIHS MOATOTOBICHHOTO
MaTepuala, onpeaesIeHue IpoI0JLKUTENBHOCTH ero JeMOHCTpauu. [lnanupyembie pe3yabTaThbl
CaMOCTOSITEJIbHOW pabOThl: — TOBBILICHHE WH(POPMALIMOHHON KYyJIbTYphl CTYIIEHTOB U obecre-
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YEeHHE WX TOTOBHOCTH K MHTETPALlMU B COBPEMEHHOE MH(POPMAITMOHHOE MPOCTPAHCTBO; — CIIO-
COOHOCTH pelaTh CTaHAAPTHBIE 337a4l NPO(ECCHOHATBLHON NEeSITEILHOCTH Ha OCHOBE HH(OP-
MaIlMOHHOW W  OmOnmorpaduyeckoil  KymbTypsl C TPUMEHEHHEM  HH()OPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHHA M C Y4ETOM OCHOBHBIX TpeOOBaHWN HWHPOPMAIIMOHHOW Oe3-
OTIACHOCTH; — CIOCOOHOCTh K KPUTUYECKOMY BOCIIPHUATHIO, 0000IICHUIO, aHATTN3Y MTpodeccro-
HAJIbHOW WH(pOpPMAINNH, TIOCTAHOBKE LM W BBIOOPY IyTEH €€ IOCTHKEHUS; — CIIOCOOHOCTD
MPUMEHSTH COBPEMEHHbBIE METOANKH M TEXHOJIOTUHM OPTaHM3aLWU U pearn3aiui o0pa3oBaTeb-
HOTO TIPOLIECCa Ha PA3JIMYHBIX 0O0pa30BaTEIBHBIX CTYMEHSX B Pa3IMYHBIX 00pa30BaTEIBHBIX
YUPEKACHUSIX; — TOTOBHOCTH MCIOJB30BaTh MHIMBHUAYaJIbHBIE KPEaTUBHBIC CIIOCOOHOCTU IS
OPUTHHAIBHOTO PEUICHHS UCCIIETOBATEIBCKUX 3a/1a4.

IMocTpoenue cBoaHOl (0000marwmeii) Tadauubl Lleas camocTosITeNbEHOM PabOTHI:
YCBOCHHME OTHOIICHUH MEXKIY MOHSATHUSAMH WM OTIACIBHBIMU pa3jiellaMi TEMBI C TIOMOIIBIO T10-
cTpoeHus Tabnuupl. CBogHas (06o0maronas) Tabauna — KOHIEHTPUPOBAHHOE MPECTABICHUE
OTHOIICHHUI MEXy N3y4aeMbIMU (heHOMEHAMH, BEIPAKEHHBIMH B (hopMe ITepeMeHHbBIX. Bapuan-
THI 33JJaHUS: — TIPEICTaBUTh (YHKIMOHAIHHBIE OTHOIICHUS MEXKIY DJIEMEHTaMHU KaKOW-TTH00
CUCTEMBI, BEIPAKECHHBIMU B TEKCTE B (DOPME MOHSATUH WIIH KATETOPHIA; — MPEICTAaBUTh MEKIHC-
LUUIUTMHAPHBIE CBSI3U U3ydaeMou TeMbl (qucuuiuingbl). [IpaBuna cocraBnenus tabnuusl: 1) Tabd-
JIA TOJDKHA OBITh BHIPA3UTENFHONW W KOMITAKTHOM, JIydIlle JeiaTh HeCKOJBKO HEOONBIINX 10
00beMy, HO HarJISAHBIX TAOJIMI], OTBEYAIOIINX 3aa4e MCCIIeIOBaHUsI; 2) Ha3BaHUE TaOJHIIbI, 3a-
rnaBus rpad ¥ CTPOK ciaeayeT GopMyIHpOBaTh TOYHO M JAKOHWUYHO; 3) B TaOIuIle 00sS3aTeIbHO
JOJIKHBI OBITh YKa3aHbl M3y4aeMblil 0OBbEKT U eIMHUIIBI U3MepeHHus; 4) IpU OTCYTCTBUU KaKHX-
00 JTaHHBIX B TAONHIE CTaBAT MHOTOTOYME OO muinyT «HeT cBemeHuii», ecnu Kakoe-imdo
SIBJICHHE HE UMEJIO MECTa, TO CTaBST TUPE; 5) 3HAUEHUS OJTHUX U TEX XK€ MOoKa3aTenel MpUBOASIT-
csl B TaOJIUIlE C OJJMHAKOBOW CTEMEHBIO0 TOYHOCTH; 6) TabIuIa J0KHA UMETh UTOTH IO TPYIIaM,
MOATPYIIaM U B LEJIOM; 7) €Clii CYMMHUPOBAHHE JIaHHBIX HEBO3MOXHO, TO B 3TOH rpade cTaBsT
3HaK YMHOXEHHMs; 8) B OOJBIIMX TAaOMUIAX MOCIE KaKJBIX MATH CTPOK JIENAaeTCs MPOMEKYTOK
Ui ynoOcTBa uTeHus U aHanusa. [Inanupyemble pe3yapTaThl CaMOCTOSITENILHOM paboThl: — To-
TOBHOCTb CTYACHTOB HCIOJb30BaTh WHIUBUAYAJIbHbIE KPEaTUBHBIE CIOCOOHOCTH Ui OpUTH-
HaJIbHOTO PEIICHUs MCCIEI0BATENbCKUX 3a/1ay; — YCBOCHHE OTHOILIECHUN MEXIy MOHATHUIMU
WM OTACTBHBIMU pa3feiaMu TEMBI.

B ®BI'OY BO «MI'Y» opranuzanysi cCaMOCTOSITEIbHONW pabOThI CTYJIEHTOB PEriIaMEHTH-

pyercs [lomoxeHnueM o caMOCTOATENIbHON paboTe CTYIEHTOB, IPUHATHIM YUeHbIM coBeToM UT'Y
22 urons 2012 r.

4.5. IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IPOEKTOB)
[To maHHO¥ MUCHMITIIMHE BHIIIOJHEHUE KyPCOBBIX IPOEKTOB (paboT) HE TPEAYCMOTPEHO

V. YYEBHO-METOANYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE
JUCHUIIVIMHBI (MOYJIS)

a) OCHOBHAaf1 JIUTEpaTypa

NudopmanronHbie TEXHOJIOTUN B MEHEKMEHTE (YIPABICHUN) | YUCOHUK U MPAKTHKYM
s By3oB / FO. JI. PomanoBsa [u np.] ; moa penakuueii FO. JI. PomanoBoii. — 2-e u3n., nepepad.
u gomn. — Mocksa : M3garensctBo KOpaiit, 2019. — 411 c. — (Bricmiee obpazoBanue). — ISBN
978-5-534-11745-5. — Pexum nocryna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[MnaxoraukoBa, M. A. MHpopManOHHBIE TEXHOJOTHU B MEHEIKMEHTE : Y4eOHUK U

NPAaKTUKYM Ul TpukiagHoro OGakanaspuara / M. A. [InaxotnukoBa, FO. B. BeprakoBa. — 2-¢
u3M., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2019. — 326 ¢. — (bakanasp. [1pu-
knagHot  kypc). — ISBN  978-5-534-07333-1. — Pexum pgocryma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843
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WNudopmanoHHbIe TEXHOJIOTHH B SKOHOMHUKE U YIPABJICHUH : YU€OHHK ISl aKaJeMHye-
ckoro GakamaBpuara / B. B. Tpodumos [u ap.] ; mox pegakmueit B. B. Tpopumosa. — 2-¢ u3.,
nepepad. u gom. — Mocksa : M3natensctBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Akanemude-
ckuif  kypc). — ISBN 978-5-534-03785-2. — Pexum pgocryma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJIHUTE/ILHAS JIUTepaTypa

Mopo3zoBa, O. A. MHpopMalmoHHBIE TEXHOJOTUH B TOCYJAapCTBEHHOM W MYHHULIUTIANb-
HOM YIIpaBJICHUH : yaeOHOe mocobue s OakanaBpuara u maructparypsl / O. A. Mopo3osa, B.
B. Jlocesa, JI. 1. IBanoBa. — 2-¢ u3., uctp. u gon. — Mocka : M3marensctBo FOpaiit, 20109.
— 142 c¢. — (bakanaBp u maructp. Akagemudeckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum pnoctyma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanosa, 0. JI. HpopmanioHHbIE TEXHOJIOTUH B YIIPABICHUU MIEPCOHATIOM : YUeOHUK
U MPaKTUKYM JUIs cpefHero npodeccuonansHoro oopasosanus / YO. JI. Pomanosa, T. A. Bunto-
Ba, [1. E. KoBans. — 3-¢ u3., mepepad. u morn. — Mocksa : M3matensctBo FOpaiit, 2019. — 271
c. — (IIpodeccronanproe obpazoanue). — ISBN 978-5-534-07586-1. — Pexkum nmoctyna
:‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) epuoaNYecKas JJureparypa

r) 0a3bl JAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE U TOUCKOBbIE CHCTEMBI

1. OrtkpelITas 2yeKTpoHHas 0a3a pecypcoB U HCCIEIOBAaHUN «YHHUBEPCUTETCKass HHMOP-
MarmoHHass cucrema POCCUS» [OnexkrpoHHslii pecypc] : caT. — Pexum pgocry-
ma: http://uisrussia.msu.ru GeccpoUHbIi

2. TocynapctBennas wHdopmanuoHHas cucrema «HammoHanpHas 31eKTpOHHAsT OUO-
JTUOTEKa» [ DNEKTPOHHBIN pecypc] : caiT. — Pesxxum gocryna: http://H36.pd. 6eccpounsrit

3. Hayunas nsnextponnas Oubamorexka «ELIBRARY.RU» [DnexrponHbIii pecypc] :
caiit. — Pesxum moctyma: http://elibrary.ru/defaultx.asp. - Konrpakr Ne 148 ot 23.12.2020 1. AKT
o1 24.12.2020 r. cpok neiictBus no 31.12. 2021 r. moctym: http://elibrary.ru/

4. OBbC «MznarensctBo Jlanb». Kontpakt Ne 100 ot 13.11.2020 1. Akt Ne 671 ot
14.11.2020 r.; Cpoxk nedictBus no 13.11.2021 r. moctym: www.e.lanbook.com, Kontpakr Ne
100 ot 13.11.2020 1. Akt Ne D 656 ot 14.11.2020 r. ; Cpox nevictBus mo 13.11.2021 r. no-
cTym: Www.e.lanbook.com

5. ObC D43 «bubnuotex». I'ocynapcTBennsiii kouTpakt Ne 019 ot 22.02.2011 r.
00O «bubaunotex». JInnensnonHnoe coriamenrue Kk I'ocymapcTBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Anpec moctyna: https://isu.bibliotech.ru/ Cpok mericTBus: G€CCpOUHBI.

6. OBC «Pykont» Kontpakr Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 r.
Cpoxk ngerictBus o 13.11.2021r. moctym: http://rucont.ru/

7. OBC «Aiibykc.py/ibooks.ru» Konrpakr Ne 99 or 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpoxk aevicteus mo 13.11.2021 r. mocryna: http://ibooks.ru

8. OO0 «3nexrponHoe mznarenbctBo FOpaiit». Kontpakt Ne 60 ot 23.09.2020r. Akt
npuema-iepenaun Ne 3263 ot 18.10.2020; Cpox pedicteus mno 17.10. 2021 r.
noctyn: https://urait.ru/

JInnensnonsbiil KOHTpakT Ne 04-E-0258 ot 20.09.2021r. Akt npuema-nepeaauu Ne 5684
ot 18.10.2021; Cpoxk aevictBust no 17.10. 2022 r. goctyn: https://urait.ru/

9. 000 «MBUC», xoutpaktr Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpok
nevicteus ¢ 01.01.2021 mo 31.12.2021 r. goctym: http://dlib.eastview.com

10. OO0 «M [ «I'peberrnuxoB», kOHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok neiictBust ¢ 01.01.2021 mo 31.12.2021 r. moctym: http://grebennikon.ru
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VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

6.1. YuedHo-1a060paTopHoe 000py10BaHHUE:

HaunmMeHoBaHue ciennajb-
HBIXIIOMEIEHUH U MTOMeIeHn i
JJISl CAMOCTOSITEJILHOH padoThI

OCHAIIEHHOCTD CMENHAJTBLHBIX ITOMeIe-
HHUH 1 MTOMEIIEeHHH I CAMOCTOSITE] b-
HOI1 padoThI

IlepeyeHb JIMIEH3UOHHOTO

NMPOrpaMMHOro

odecmeve-

HuA. PeKBU3UTHI nmoarBep-
JKAAIEro T0KyMEHTA

CrieruasbHbBIC TTOMEIICHUS
Y4eOHas ayauTOpus sl IPOBEJIC-
HUS 3aHITUHN JICKIIMOHHOTO U Ce-
MUHAPCKOT'0 THIIA, TEKYIIEro KOH-
TPOJIS, IPOMEKYTOUHOH aTTeCTa-
LIUH.

Aymutopust 060pyIOBaHa CreHATU3UPO-
BAHHOM yueOHOU MeOesbI0, TEXHHUSCKUMU
cpefcTBaMHU O0YUCHUSI, CITYKAIUMH ISt
npejicTaBaeHust HHGOpMAIH GO0
aynuropuu: Hoyt6yk (AserAspirev3-5516
(AMDA10-4600M 2300 Mr)) (1 mtyka) ¢
HEOrpaHUYECHHBIM JOCTYIOM K ceti UHTep-
HET, C HEOTPAHUYCHHBIM JOCTYIIOM K CETH
Uurepuer; [Ipoextop Vivitek, sxpan Screen
VtdiaEcot- 3200*200MW 1:1, konoHKH,
Ha0OPHI IEMOHCTPAIIMOHHOTO 000PYI0Ba-
HUS ¥ y4eOHO-HATJSTHBIX TTOCO0OuiA, obec-
MIEYHBAOIINE TEMATHYESCKHE HILTIOCTPAIINH,
COOTBETCTBYIOLINE padoueli mporpaMme
JIMCHATITUHBI.

VYuebHas 1abopaTopys: KOMIIBIOTEPHI 1L
npoBesieHus npakTudeckux pador (Cu-
creMHbIi 610k AMDAthlon-64 X3 445
3100 MTI'), Monutop LG F17428S (2 my-
ku), Monutop ViewSonic VA703b(24
IITYKH) CBO3MO)KHOCTBIO TIOIKIIIOUEHHUS K
cetn «MHTEpHET» U O0ECIIeUueHnEeM AOCTYIIa
B AJIEKTPOHHYIOMH( OpMaLIHOHHO-
00pa30BaTeNbHYIO Cpelly OpraHU3alNY;
mpoexTop Sony XGA VPLSX535, sxpan
ScreenVtdiaEcot- 3200*200MW 1:1

OC Windows:

DreamSpark

Premium, Torosop Ne 03-016-

14 ot 30.10.2014

Microsoft

Office:

0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I

MthAcdmsStdnt
(15000 nurenswmii)

Kaspersky Endpoi

w/Faculty

nt Security

JUIION3HECa- CTaHAAPTHBIH

Russian Edition. 1

500-2499

Node 1 year Educational Li-

cense Ne 1B08170
730177

221054045-

CrenuanbHble TOMEIIEHHS:
KOMITBIOTEPHBIN Kiace (yaeOHas
ayAWUTOpUs) ATl TPYNIIOBBIX U UH-
JVBUAYaJIbHBIX KOHCYIbTAIWH,
KYpPCOBOT'O IPOEKTUPOBAHUSI (BbI-
MTOJTHEHUSKYPCOBBIX paboT), opra-
HU3AIIH CaMOCTOSTEIBHOM pabo-
TBI, B TOM YHUCIIE, HAYIHO-
HUCCIIEOBATEIBCKON

Aymutopus 000pynoBaHa CreLUAIU3UPO-
BaHHOH y4eOHOIH MeOebI0, TEXHUIECKUMHU
CpeAcTBaMHU OOYYEHHS: KOMIIBIOTEPHI (CH-
creMHbIi 610k AMD Athlon 64 X2
DualCore 3600+ 1900 MI'rt (15 mTyK),
Mownntop LGFlatron L1742SE (14 mTyK),
Momnutop ViewSonic VG720) ¢ BO3MOXHO-
CTBIO NOAKJIIOUEHHs K ceTH «VIHTepHeT»
00ecIiedeHneM JIOCTyIa B SJIEKTPOHHYIO
HHPOPMAMOHHO-00Pa30BaTENBFHYIO CPEAY
OpraHH3aLHH.

OC Windows:

DreamSpark

Premium, Torosop Ne 03-016-

14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpen

Students

ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty

(15000 nurensuii

Kaspersky Endpoi

nt Security

JUIIOM3HECa- CTaHIAPTHBIN

Russian Edition. 1

500-2499

Node 1 year Educational Li-

cense Ne 1B08170
730177

221054045-

6.2. IIporpamMHoe obecnieyeHue:

HanmeHoBaHnue
Ne IIporpamMHoOro
NMPOAYKTA

OO0ocHoBaHMe 15

Koa-Bo
noas3oBanus IO

Hara
BbIIa4YH
JIMIEeH3UH

Cpox
aefcTBua
npasa
MoJIb30BAa-
HUS
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Microsoft Office Professional Plus 25 Howmep Jluensum | 01.12.2009 | 6eccpouHo
2007 Russian Academic OPEN No Microsoft 46211164
Level I'oc.koHTpaKT
Ne  03-162-09 ot
01.12.2009
Microsoft Office Professional Plus 10 Homep Jlumensun | 27.04.2007 | ©eccpoyHO
2007 Russian Academic OPEN No Microsoft 42095516
Level
Microsoft SQL Server 2012 1 Homep JIunen3un OeccpouHo
Microsoft 65343111
Microsoft Windows Server 2008 r2 1 Homep JIunen3un OeccpouHo
Enterprise Microsoft 49413875
Microsoft® Windows® Profession- 12 Homep Jluensun | 01.12.2009 | GeccpouyHo
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo I'oc.KOHTpaKT
Ne  03-162-09  or
01.12.2009
Microsoft® WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | GeccpouHo
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 'Ull 'Cubpos'
OpenOffice 4.1.3 VYcnoBus mpa- | YCIOBHSL HCIONIBb30Ba- YcnoBus | GeccpouHO
BooOnmajmarenst | HASL MO CCBUIKE: | mMpaBooOia-
https://www.openoffic Jartens
e.org/licenses/PDL.ht
ml

6.3. TexHuyeckue H JIeKTPOHHbIE CPeACTBA:

Meroanueckoil KOHUENIUEH MpEernojaBaHus MPEeIyCMOTPEHO HCIIOJIb30BAHUE TEXHUYE-

CKUX M DJIEKTPOHHBIX CPEJICTB OOy4YEHHS W KOHTPOJIS 3HAHWM CTYACHTOB: MYJIbTHUMEIUNHBIC
npe3eHTaluu, GparMeHTsl PUILMOB.

VII. ObPA3OBATEJ/IBHBIE TEXHOJIOT' U

[Ipu peanuzanuu nporpaMMbl JTaHHOW TUCIUIUIMHBI HCTIONB3YIOTCSA pa3indHble 00pa3o-

BaTCJIbHBIC TCXHOJIOT'HH.

Pa3znoypoBHeBOe
o0yJeHHne

VY mpenojaBaTelns MOSBISETCS BO3MOKHOCTh IIOMOTaTh clabomy,
yIeNsATh BHUMaHUE CHJIBHOMY, peallu3yeTcsl KeJlaHWe CHUIIbHBIX|
yyammxcs OblcTpee M TiayOke NpOABUTAaTbCI B OOpa30BaHUU.
CunpHBIC yyaliuecs YTBEP:KIAIOTCS B CBOMX CIIOCOOHOCTSX, Clia-
Oble TOy4aroT BO3MOKHOCTh HUCIBITHIBATh YU€OHBIN yCIIEX, MOBBI
11a€TCS YPOBEHb MOTHUBALIUU YUCHbSI.

[TpoexTHBIE METOIBI
oOyueHus

Pab6oTta mo JJAaHHOM METOJIMKE JIa€T BO3MOXKHOCTh Pa3BHUBATb HWH/UA
BUAYAJIbHBIC TBOPYCCKHUC CIIOCOOHOCTH yqamuxcs, 0oJiee 0CO3HAHA
HO MMOAXOIHUTH K HpO(I)CCCI/IOHaJ'IBHOMy " COMaJIbBHOMY CaMOOIIpE+
JCJIICHHUIO

Hccnenosarenbckue
MCTOAbI B O6y‘IeHI/II/I

JlaeT BO3MOXHOCTh YYaIIUMCSl CAMOCTOSITEIILHO TMOTIOJIHATh CBOY|
3HaHMSI, TTyOOKO BHUKATh B H3y4aeMyI0 MPOOIeMy U MpeAnoarary
MyTU €€ PelIeHUs], YTO BaXHO MPH POPMUPOBAHUU MHUPOBO33PEHUSL.
DT0 BaXHO JUIA OMPEIeIeHUS HHINBUYATbHOW TPACKTOPUU Pa3BU-
TSl K&KJOT0 00ydaromerocs

JIex1mmoHHo-
CEMHMHApPCKO-
3aueTHas cCUcTeEMa

I[aHHaSI CUCTEMA NacT BO3MOXKHOCTL CKOHIICHTPHUPOBATb MATCPUAJ]
B OJIOKH U MpEeNOAHOCUTD €0 KakKk €AUHOC LCJIIOC, 4 KOHTPOJIb PO+
BOIUTH I1O HpeHBapHTCHBHOﬁ OATOTOBKE 06yqa}0mnx05{
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o. NudopmanmonHo- | M3MeHeHne W HEOTpaHWYCHHOE OoOOoTaleHNe CoAep KaHusi 00pa3o-
KOMMYHUKAIIMOHHBIE| BaHUS, UCTIOJIH30BAaHUE WHTETPUPOBAHHBIX KypcoB, noctyn B MH-
TEXHOJIOTUU TEPHET.

6. Cucremy nHHOBa- dopmupoBaHUE MEPCOHUPHUIIMPOBAHHOTO YUeTa JTOCTHKEHUN 00Y-

LMOHHOM OLICHKH
«ImopTHOTHOY

YaloIIEerocsi Kak MHCTPYMEHTa MEeAArorMyecKoil MoANep KU COLIMA
IBHOTO CaMOONPENENICHUS, ONPENEICHHs] TPACKTOPUH HWHIUBUIY-
QJIBHOTO Pa3BUTHUS JIMYHOCTU

HaumeHoBaHue TeM 3aHATHH C MCII0JIb30BAHUEM AKTHBHBIX (l)OpM 06yqe}ma:

Ne Tema 3aHsTHs Bun 3ans- | ®opma / MeToapl HHTEpaK- Koiu-Bo
THS TUBHOTO O0y4YEeHUsI 4acoB

[TpuxnagHoe nporpaMMHOE
obecrnievyeHue.

| | TeKCTOBbIC M TAOMHEIC IIPO- 13 I[MpaxTuueckas paborta 8
LIECCOPBI AJIs1 TTOJIb30BaTemnei
COTpaHUYEHHBIMH BO3MOXKHO-
CTSIMH 3/I0POBbS.

Htoro yacos 8

VIII. OHEHOYHBIE MATEPUAJIbI VI TEKYIIEI'O KOHTPOJISL M ITPO-
MEXYTOYHOU ATTECTALIUU

8.1. OneHoYHbIE CPeACTBA TEKYIEr0 KOHTPOJISI

Bun xouTpons

KowmrmeTenum, koM-
KonTtponupyemsbie Tembl (pa3aeibl) MMOHEHTHI KOTOPBIX
KOHTPOJIUPYIOTCS

Tema 1. UcTopusi BOBHUKHOBEHUS U pa3- YK-1
BUTHUS NHOOPMAITMOHHBIX TEXHOJIOTHA.

Tema 2. IIporpamMmMHBbI€ CpeACTBA MEPCO-
HaJbHBIX KOMIBIOTEPOB JJIsi  IOJIb30Ba-
TelNe ¢ OTPAaHUYECHHBIMH BO3MOXKHO-
CTSIMU 3JI0POBBSI.

YcTHBIN ompoc,

Tema 3. IlpuknagHoe nporpaMmHoeoodec-
neyeHue. TeKCcToBbIe MPOLIECCOPHI IS
MOJIb30BaTeNeil corpaHnYeHHBIMU BO3-
MO>KHOCTSIMU 37I0OPOBBSI.

TECT,
KOHTPOJIbHASI
pabota

Tema 4. TaGnu4aHbBIE TPOTIECCOPHI TSI ICH
C OTpaHUYCHHBIMH BO3MOYKHOCTSIMH 3]10PO-
BbSL.

Tema 5. Komnberorepusie cetu. UnTep-
HET JUJIA [0JIb30BaTEIIE C OrpaHUYEH-
HBIMH BO3MOKHOCTSIMH 3JI0POBBSL.

Tema 6. MnpopmannonHas 6€30MacHOCTb
JUIS TIOJIb30BATENEN C OTPaHUYEHHBIMU
BO3MOYHOCTSIMHU 3JJ0POBBSI.

Tema 7. IlpodeccroHambHBIN, COLUATD-
HBII ¥ STUYECKHI KOHTEKCT HH(OpMaIIH-
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OHHBIX TEXHOJIOTHH YISl JIIOJEH C OrPaHu-
YEHHBIMU BO3MOKHOCTSIMU 3/I0POBBbsI.

JleMOHCTPALIMOHHBIN BAPUAHT 3a/laHUIl YCTHOI'O OIIpoca
1. YcrHblii onpoc mo Temam

Tema 1. UcTopusi BOSHUKHOBEHUSI M Pa3BUTHS HHPOPMAIIMOHHBIX TEXHOJIOTHii

1. TlpencraBnenue 06 nHpopMaTHKe U WHGHOPMAIIMOHHBIX TEXHOJIOTHAX, O0JIACTH TPHU-
MeHeHus 1T B paznuyHbIX 0Tpaciisix.

2. CBsi3U NICUXOJIOTHH U UHPOPMATUKH.

3. OcoOeHHOCTH TIOMCKa WH(pOPMAIMK B WHPOPMAIIMOHHO-TIONCKOBBIX CHCTEMax U Oa-
3ax naHHbIX HTEpHETA.

4. OcHoBbl 0Oe30macHOW OpraHu3aluy padboThl ¢ KOMIBIOTEPHBIMH U TEXHUYECKUMH
CpeacTBaMu OOydeHHUSI.

5. TI'paduueckue ¢aiinbl: pactpoBas rpaduka, BekTopHas rpaduka, ¢popmarsl rpadu-
yeckux (aiiyioB,noanepKuBaeMble Opay3epamu.

6. Pabora c TekcTaM¥ 1 TaHHBIMH.

7. bezonacHocTh HHPOPMAIIMOHHBIX TEXHOJIOTHUH.

8. Bimsaune UKT Ha nmegarormyeckue TEXHOIOTHH.

9. DnexTpoHHBIE CPEACTBA yIeOHOTO HA3HAUCHHSI.

10. TIporpamMmHO-MeTOMMYECKOE OOecreueHue.

11. ApxuBaTophbl: Ha3HAYCHHE, BUJIBI.

12. KommbproTepHbIE BUPYCHI, X KJIACCU(UKAITHUS.

13. AHTHUBUpPYCHBIEC TPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KommbroTepHbIE CETH: Ha3HAUYCHHE, KiIaccuuKamus. TeXHOIoTHs KIHEeHT-CepBep.

15. Buasl 10KaIbHBIX CETEH U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIC CETU: pabOUYNE CTAUN

17. OcHOBHBIE KOMITBIOTEPHBIEC CETH: CETEBOE 00OPYT0BaHUE

18. I'moGanwpHas kommbroTepHas cetb MHTEepHET. UHpOpMamonHsie cepBuchkl MHTEpHE-
Ta.

19. Anpecarus KOMOBIOTEPOB B ceTH. JJoMeHHas cuctemMa UMEH.

20. TTonstne nHpOopManmoHHo# 6e3onacHocTu. Kimaccudukanus yrpos.

Tema 2. IIlporpaMMHbIe CpeICTBANIEPCOHATBLHBIX KOMIILIOTEPOB /IJIsl TMOJIb30BaTeJieit
€ OrPaHUYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

1. Omnepannonnas cucrema MS Windows.

2. IlpuHUUTBI rpadMYecKOTO B3aUMOACHCTBHS C TT0JIb30BATEIIEM.

3. Hacrpoiika mapameTpos.

4. Paboumnii cros. O6bekTs paboyero crosia. KoHTekcTHOE MEHIO 00beKTOB. bydep 06-
MEHa.

5. Croco0bI 3amycka nporpaMm (IpHIIOKEHHIT) Ha BBITIOJIHEHHE.

6. CrangaptHbie u ciayxeOHbie mporpammbl MS Windows.

7. YcTaHOBKa HOBBIX IIPOTPaMMHBIX CPEJICTB U UX yJaJIeHHE. Y CTAHOBKA HOBBIX TEXHU-
YECKHUX CPEICTB.

8. @aiinosas cucrema MS Windows

9. OcHoOBHBIE Ollepalny C KaTaJloraMu U ¢aitnamu.

10. IIporpaMmsbl oOciykuBaHUS (aiIoOBON CTPYKTYpbl M HOCHUTENed NaHHBIX ((aiii-
MEHEeJ[KEpHI).

11. ITakeThl MPUKIAIHBIX TPOTPAMM.
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Tema S. Komnbrorepueie cetu. MHTEpHET 1A MOJIb30BaTe el ¢ OrpaHHYE€HHBIMH
BO3MOKHOCTSIMH 310POBbSI

1. IIporpammuoe obecrieuenue. TexHonornu paboThl C JTaHHBIMU B CETU

2. Qaiin-cepBep, KIMEHT-CEPBEP.

3. Peruonaneneie u rnobdanpHbie ceTH. CIOCcOOBI OpraHu3aIuy.

4. Cetu c KOMMYyTAIMEN KaHAJIOB U KOMMYTAI[MEH MaKeTOB.

5. Kanansr cBs3u: tenedoHHbIe TUHIKA (KOMMYTHPYEMBIE W BBIJICIICHHBIE), KaOCIbHbIC
ONTOBOJIOKOHHBIE IMHUM; PAIMOKAHANIBI U CIIyTHUKOBAs! CBS3b.

6. Mopaemsl, uX pa3HOBHIHOCTH.

7. KananpHO€ 000py/IOBaHHE.

8. MWutepner: pasButue, obmactu mpumeHeHus. Axpecanuss B MHreprHer. CrocoOsr
noJKir4YeHus Kk MaTepHer.

9. MHudopmanmonnsie pecypcsl MHTepHET: mepenava ¢aiyioB; SIEKTPOHHAS 1TOYTA; Te-
nekondpepennuu; WorldwWideWeb(WWW).

10. IIporpammer-Opay3epsl. OOIICHHE B CETH.

11. Touck unpopmanuu B urepuet. [lonckoBbie CUCTEMBI.

Tema 6. Undopmanmonnasi 6e30MacHOCTDb /sl MOJIb30BaTe/ el ¢ OrpaHUYeHHBIMH
BO3MOKHOCTSIMH 310POBbSI.

1. OpranuzanuoHHbIE IPOrPaMMHBIE CPEACTBA 3aIUTH HHPOPMAIIK OT HECAHKIIMOHU-
POBAaHHOTO BMEIIATEIHCTBA.
3amuTa MHQOPMAIIMH B JJOKAJIBHBIX U IJI00AIbHBIX CETSX.
Kpunrorpaduueckrue MeTO/1bl 3aIIUTHL.
3amuTa nH(GOPMAaLIUK Ha JJOKAJILHOM KOMITBIOTEPE.
CpencTsa 3amuThl JUCKOB U TIANIOK OTepaiMoHHoM cucteMbl MS Windows.
KomrmbroTepHbie BUPYCHI.
AHTUBUPYCHBIE TPOTPAMMBI, UX PA3HOBUIHOCTU U OCOOEHHOCTH.
3aiuTa CeTeBOro KOMIIbIoTepa (MapoJibHBIM JIOCTYN B CUCTEMY, OTpaHHMUYEHUE TPaB
JI0CTYIIa M0JIb30BATENeH CETH,3alIUTa IPU paboTe ¢ AMEKTPOHHOU MOYTOM, CETEBBIE IKPAHbI?).

9. Tlonstne nHPOpMAITMOHHON OE30TTACHOCTH.

10. OcHoBHBIE OnpeeeHNs U KPUTEPUU KIIACCU(PHUKAIIUU YTPO3.

N GORWN

Tema 7. [IpodeccuoHaNbHBINA, CONNAIBLHBIA M 3TUHYECKUIT KOHTEKCT HH(opManm-
OHHBIX TEXHOJIOTHH JJIsl JTI0Jel ¢ OTPAHMYCHHBIMH BO3MOKHOCTSIMH 310POBbS
1. CommanpHas uHGOpMaATHKA.
2. Ortuka B ”HGOPMALIMOHHBIX TEXHOJIOTUSX.
3. DKOHOMHYECKHE, OpPraHU3alMOHHBIE U MPABOBBIE BONPOCHI CO3/IaHMsI M UCIIOJIb30Ba-
HUS IPOrPaMMHOI0 MMH(POPMALIMOHHOTO 00ECIeUeHMSL.
4. TloHsATHE MHTEIIEKTYaIbHON COOCTBEHHOCTH.
be30ymaxHble HH)OPMAITMOHHBIE TEXHOJIOTHH.
ONEKTPOHHBIE TOCYAAPCTBEHHBIE YCIYTH. DIEKTPOHHOE IPABUTENBCTBO.
CucremMpl aBTOMaTU3UPOBAHHOTO MPOEKTUPOBAHUS B TEXHUKE.
WNndopmanus u 3Hanus. Gopmanusanus 3HaHUIH.
[TonsiTue 06 SKCHEPTHBIX CUCTEMAX.
10 HckyccTBEHHBIN NHTEIIIEKT.

©CoNo O

2. KonTpoJibHbIe padoThl, NPAKTHYECKHE 3aHATHSA 110 TeMaM

Tema 3. IlpuxaaaHoe nporpamMmHoe obecrnieyenne. TekcToBble mpoueccopsl AJs
M0JIb30BaTe/Ieill COrPAaHHYEeHHBIMU BO3MOKHOCTAMM 310POBbH
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1. WudopMannoHHBIE TEXHOJOTMH OPraHU3AIMOHHOTO YIpaBleHHs (KOPHIOpaTHBHBIC
MH(GOPMAIIMOHHBIE TEXHOJIOTHH).
WNudopmaniioHHbIE TEXHOJIOTHH B TPOMBIIINIEHHOCTH W SKOHOMHKE.
WNudopmanioHHbIE TEXHOJIOTMH aBTOMATU3UPOBAHHOTO TPOEKTUPOBAHHMSL.
[IporpammHbie cpencTBa HHGOPMAITMOHHBIX TEXHOJIOTH.
Texamueckue cpeactsa nHGopmarmoHHbIX TexHoJorwit.6.CASE - TexHomornm.
OCHOBHBIE CTAaHIAPTHI MYJIbTUMEIHA-TEXHOIOTHA.
ArnmapaTHble Cpe/ICTBa MyJIbTUMEANA-TEXHOJIOTHH.
KomnsrotepHbie cet. OCHOBHBIE TOHSTHSI.
I'moGanbHBIE KOMITBIOTEPHBIE CeTH. JIOKAIbHBIE KOMITBIOTEPHBIE CETH.

10 Tekcrosniii pegakrop OpenOffice (untepdeiic mporpammbl, HaCTpoiiKa MPOrpaMMbl
U T.J.).

Tema 4. TabauuHble MpoLECCOPHI I JIIOeH ¢ OrpaHHYeHHBIMH BO3MOKHOCTSMH
310POBbS

CoNoA~LN

ABTO03aITOJTHEHNE CMEKHBIX STYECK YUCIIOBBIMHU U TEKCTOBBIMH JIAHHBIMH.

I'padmgeckoe mpecTaBICHIE YUCIOBBIX IAHHBIX: TIOCTPOCHUE TPAPUKOB U THATPAMM.
Pa6ora ¢ Tabnunamu (¢ 6a3amMu TaHHBIX).

Ucnonws3zoBanue popm. CopTUpOBKA JaHHBIX (OIHOYPOBHEBAsI, MHOTOYPOBHEBAs).
Ounbtpanus (ABTodunbTp, Paciimpenssiit GuibTp).

O06001IeHre 1 aHaIN3 JaHHBIX ¢ TOMOIIB CBOIHBIX TAOIHII.

Coznanue npoMeKyTOYHBIX UTOTOB.

3amuTa JaHHBIX: 3aIIMTa JIKCTA, 3allUTa KHUT OT HECAHKIIMOHHMPOBAHHOTO JOCTYIa
IIPH JIOKAJIbHOM U CETE€BOMHUCIIOJIb30BAHUU.

9. 3ammTa daitna. [TogroroBka meyaty u nevarb auana3oHoB (Tabmui). [IpenBapurens-
HBIH TIPOCMOTp, pexuM Pa3zmerka crpanun. Pa3zOneHue JOKyMEeHTa Ha CTpPaHUIIBI, HyMeparus
CTpaHull, 0popmIIeHHE KOJOHTUTYJIIOB.

10.  Coxpanenue TaOnMMUHBIX JOKyMeHTOB. Co34aHMe CUCTEM TaOJIUL, CBA3aHHBIX IO
naHHbIM. [lepenaua 1aHHBIX MEXTYTUCTAMH M KHUTAMU C IOMOIIbIO ABYMEPHBIX M TPEXMEPHBIX
CCBLJIOK.

11. Anamm3 ¢yHKIMOHATBHBIX 3aBUCUMOCTEH. TOCTpOEHWE TaOMUIlbI 3HAYCHUN |
rpaduka ¢ynkuuu. [loctpoenue nunuii Tpeaa. I'paduueckoe mpeacraBieHue QyHKIMNA ABYX
MEPEMEHHBIX (IIOCTPOEHUE TOBEPXHOCTEH).

12. Iepenaya manHbIX MeKAy nokymentamu MS Excel u MS Word.

NGO~ wWNE

IIpuMepsl NpaKTHYECKUX 32 JaAHUIA:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOI'O CIIMCKA HA ITPUMEPE CIINC-
KA NCITIOJIbB3OBAHHBIX UCTOYHUKOB.

CpencrBamu MS Word co3maiite HyMEpOBAHHBIH CIIMCOK CJICIYIONIMX HCTOYHHKOB C
yueToM TpeboBanuit meroanueckux pexkomennanuit Hb UT'Y «bubnuorpaduueckoe odopmie-
HUE HAYYHBIX, TUTUIOMHBIX U KYPCOBBIX pPaboT».

— VY4eOHuk, yueOHOE MOCOOHE OJHOTO aBTOPA, ABYX aBTOPOB.

— CraTps B IEpUOANYECKOM KypHAJIe OJHOTO aBTOpa, ABYX aBTOPOB.

— Caiit UT-koMnanuu.

Pe3ynomam evinonnenusn 3a0anHus — TEKCTOBBIM JOKYMEHT, COJEpKAIlUM CIIHUCOK HC-
I10JIb30BAHHBIX UCTOYHUKOB.

3AJJAHUE 2. CO3AAHUE BJIAHKA IMTPEAITPUATUA
CpencrBamu MS Word co3naiite:
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— bnank npeanpustus (J11060T0) C MPUMEHEHUEM TAKUX MHCTPYMEHTOB Kak: TaOIHIIbI C
HEBUJMMBIMU T'PAaHHUIIAMH, CKPBITHI TEKCT, BCTaBKa PHCYHKa (aBTO (UTypHI) B Ka4eCTBE JIOTO-
tuna npeanpusatis. CoxpaHuTe JOKyMEHT ¢ pacumpenuem docX.

— CoxpanuTe 3TOT ke OJaHK B BUJE I1adioHa ¢ pacmmpenueM dOtX B COOTBETCTBYIO-
el manke Word.

— IlosicauTe ocobeHHOCTH MPUMEHEHHUS ATUX (ailyioB.

Pezynomam evinonnenus 3a0aHuA: TEKCTOBBIM JOKYMEHT — OJIaHK MPEANpPHSTHA, CO-
JiepKallui OCHOBHbBIE PEKBU3UTHI IPEAIPUSITHS U JIOTOTUIL, 11A0J0H OlaHKa NpeAnpUsTUS.

3AJAHUE 3. CO3JJAHUE TEXHOJIOTMYECKOM CXEMBI OBPABOTKU WH-
OOPMALIMHA C [TIOMOILBIO ABTO ®UT'YP MS WORD.

— Haxonsce B okne MS Word, nepeiinute Ha BKkiaaky BeraBka. Beibepurte nHCTpY-
MEHT DUrypsl.

— Bribupas guryps! u3 rpynnsl  Bjiok-cxema co3naiiTe TEXHOJIOTHYECKYIO cXeMy oOpa-
00TKM JOKyMEHTa (IIpHKa3a), BKIOYAIOIIYIO ONepaliu (3Tambl): BBOJ C KIaBHATYypbl COJEPHKH-
MOT0 INpHKa3a, XpaHEeHHE NpHKa3a B 0a3e JaHHBIX, OMCK M BBIBOJ €ro Ha aucmiei (puc. 1).
(Pueypwr epynner Bnok-cxema uncmpymenma @uzypel npubnudicenvt K mpebo8aHUsM Npasui
svinoamnenusi cxem IOCT 19.701-90 (UCO 5807-85).

— Odopmute popmar uryp, Tekcr.

— Crpynnupyiite pUrypsl B €IMHbINH OOBEKT.

Ipuka3s Beox Xpane-
IpHuKa3a HHUe

Puc.1. Texnonornueckas cxema 00pabOTKH JOKYMEHTA

BuiBoj
npHKa3a

Pe3ynomam evinonnenus 3a0aHus — TEXHOJIOTHYECKAs cxeMa 00pabOTKH MHPOpMAIINH,
BBITIOJTHEHHAS ¢ TIOMOIIBI0 HHCTpyMeHTa ®Purypsl MS Word.

3AJJAHUE 4. KOPPEKTMPOBKA CIIEHUAJIBHBIX CUMBOJIOB TEKCTOBOI'O
JJOKYMEHTA B MS WORD 2007

Ha sTane koppekTHPOBaHUS MOKHO HUCIIPABUTh B TEKCTE HEOJHOKPATHO BCTPEYAIOLIH €-
csi omuOku ¢ momomnieio koMauasl Hakitu (rpynmsr PerakrupoBanme Bxiaaaku I'JIABHAS).
PaccmoTpuM 0COOEHHOCTH MTPUMEHEHHUS 3TOM KOMAHIbI 17151 KOPPEKTUPOBKHU CIIEUATIbHBIX CHM-
BOJIOB JIOKYMEHTa, 00pa3el] KOTOpOro HaXOAUTCS B MarKe MpernoaaBaTess.

=  CkonupyWTe 3TOT JOKYMEHT W3 MalKy MPEnoaaBaresis B CBOO JIMUHYIO NaIKY.

=  JIBOWHBIM LIETYKOM MBIIIH OTKPOTE JOKYMEHT. BKItOUnTe MHCTPYMEHT T He-
neyaraemsble 3Haku (rpynna Ao63an Bianku [JIABHASL). Omo nossonum omobpazums na
9Kpaue 6ce 3HAKU OOKYMEHMA, Hanpumep makxue, KaK 3HaK npoodena (mouka medicoy cio8amu,),
3HaK ad3aua, 0151 Mo2o, YmoodvL NPOBEePUMb KAYecmeo Habopa mekcma.

= B ckonupoBaHHOM (haiiyie MpUBEACHbI TUITUYHbIE OMMOKA HAYWHAIOIIETO MOJIb30Ba-
Tenst. HexkoTopele U3 3THX OIMIMOOK, a TakKe CIOCOObI MX YCTpaHEHUs OMucaHbl B Tabnuie 1.
[IpumenuTe 5TH cOCOObI, yCTAHOBUB MPEIBAPUTENHHO TEKCTOBBIM KYpCcOp B €ro Havyao.

Tabmuna 1

Tun ommokn Anroputm jeiicTBuii |
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Hanuune mexny
CITOBaMH WJIH B Havase
a03aIa HeCKOJIBKUX
Po0EIOB BMECTO OfI-
HOT'O

Ucnpasuts 3Ty ommoOKy MOXHO, TOCIEI0BAaTENHHO 3aMeHsIs 1Ba Ipodena Ha
OJINH, JIO TEX TOp, IT0Ka TaKasi CUTyallusl HE UCUE3HET.

= Bocnons3yiitecb koManaod Haittm. B ero amanoroBoM OkKHE, B OJHO-
MMEHHOHM BKJIQJKE€ BBEIUTE CUMBOJ WU COYETAHHWE CUMBOJIOB, KOTOPBIC HAJIIO
HaUTH (8 Haulem cryuae — HaxcMume 064 pasa Kiasuuly npooden), a BO BKIAJKE
3aMeHMTh — HY)KHBIH CHMBOJI JIUIsI 3aMEHBI (6 Haulem cayuae - 00uUH npoben).

= HaxmuTe KHONKY 3aMeHMTb BCe, MPOM30MIET 3aMeHa 3aJJaHHBIX CHMBO-
JIOB. Omy KHONKY HYICHO HANCUMAMb HECKOAbKO paz, 00 mex nop, NoKd UcKo-
Mas KomMOuHayus cuM80108 He ucuesnem (coobwenue - Ilpouzsedeno zamen -
0).

=  3aKpoiTEe OKHO JHAJIOTa.

Hannuwme 31aKka ab-
3ara (HaXkaTasi KJIaBH-
ma Enter) B koHIIe
CTPOKH, HE SBJISIFOLIEH-
Cs1 TIOCTICTHEH B ab3a-

HyHo ynanuTh HeHyXHBbI€ 3HAK{ KOHIIa ab3alia, Mojb3ysICch 3TOW ke KOMaH-
noi. He 3a0yipTe cHOBa YCTaHOBUTH TEKCTOBBIN Kypcop B Hayaso TEKCTa.

= Bo ok"e HailTu ¥ 3aMeHHMTb, BOCIIOJIb3ylTECh KHONKOW BoJabuie, 3arem
kHonKoi CnenuanbHblii. BeiOeprte B circke 3Hak ad3ana. [locie moeo, kak
9MOm 3HAK NOABUIICSA|~p O1€ 66004, MONICHO CHOEA YMEHbUUMb OUAO-
2080e okHo (knasuwa Menvuie).

= JlockonbKy 3aMeHe MOJyIekXaT He BCe, a TOJNBKO JIUIIHME 3HAKH ab3ara,
BOCHOJIB3YHTECh pesxuMoM HaiiTu najee.

1e. =  TekcToBBIll pemakTop OyIET MOCIEMOBATEIBHO BBIACIATh B TEKCTE HCKO-
MBI CHMBOII, @ BBl - IpUHUMATh pelieHne: 3aMeHAITh ero Wid MPoJ0JKaTh
MOUCK. Ecnu okHo ouanoea meuwiaem 0630py mexkcma, nepeHecume e20 8 cmo-
DOHY.

=  3aKpoiTe OKHO AWAJIOTA.

CamMocTosITeJIbHO, TIOJIB3YSICh ITOW K€ KOMaHJOW, UCIPaBbTE APYTrUe OIMMOKH, HAIPH-
Mep:

" HaJu4Me npoodeJia nepes 3HaKOM MperuHaHus,

" OTCYTCTBHE NMpodeia 1ocie 3HaKa MpenuHaHus..

[Tociie KOppeKTHPOBKH TEKCTa 3aiiMuUTECh (hJOpMATHPOBAHHEM JOKyMeHTa. Bbl Buau-
Te, YTO ad3albl JOKYMEHTAa MMEIOT HEHY)KHbIE OTCTYIBI/BBICTYIIbI, CHMBOJbI BBITIOJHEHHI B
Pa3IMYHBIX WPUPTAX, UMEIOT PA3INYHBINA pazmep U T.1. OTCyTCTBYET HATJSIIHOCTh U MPUBIIEKa-
TEIbHOCTh TEKCTA.

= Bpigenure Bechb TEKCT M MpuBeauTe ero Gopmar (mapaMmerpsl cTpaHuibl, ad3auna,
CHMBO0JIa) B COOTBETCTBHE C MpaBHIaMu 0(POPMIICHUS TEKCTA.

CoxpaHuTe MOJTYyYCHHBIN TEKCTOBBIM JOKYMEHT B CBOEH IaIIKe.

3AJAHUE 5. CO3AAHUE HABOPA OJIHOTHUIIHBIX JAOKYMEHTOB CPEJ-
CTBAMUM MS WORD

IIpouenypa CausiHMe NMpUMEHSIETCS B TOM Ciydae, KOrJa HYKHO cOo3JaTh HaboOp JOKY-
MEHTOB (MHUChbMa, HAaKJIEHKH 1J11 KOHBEPTOB U T1p.) JUIS PACCHUIKU OOJIBLIOMY YHCITY 3aKa3YHKOB.

Kax/1p1if TOKYMEHT COJepKHUT Kak 001Me, TaKk 1 MHAMBHAYaJbHble cBeleHus. K o0mum
CBEJCHUSM MOXHO OTHECTH: TEKCT JOKYMEHTa, aJpec OTHpaBuTensd U T.1. K MHAMBHyansHBIM
otHocsatcsa: MO anpecatos, afpeca opraHu3aluy, Kya OyayT OTHpaBiIeHbl JOKYMEHThI. Takum
o0pa3oM, MOXKHO O(pOPMUTH B BUE OTIENbHBIX (ailioB 00U TEKCT JOKYMEHTa U CIIHUCOK MH-
JMBHIyalbHBIX CBEJICHUH (MCTOUHUK JaHHBIX). B npouecce ciausiHus oHu OyyT aBTOMaTHYECKU
00BbEeTMHEHBI B IOKYMEHTBI, TOTOBBIE JUIsl IEYaTH.

[Ipouecc cnusiHUSL COCTOUT U3 HECKOJIBKUX OOIIMX ASHCTBUI: HACTPOWKAa OCHOBHOTO J0-
KyMEHTa, OAKII0UYEHNE JOKYMEHTA K UCTOUYHUKY JTaHHbBIX, YTOUYHEHHE CIIUCKA MTOJIydaTened niu
3JIEMEHTOB, /100aBJIeHHE B JOKYMEHT TEKCTOBBIX 3alojHUTeNell (mosieil ciausHus), mpeaBapu-
TEJbHBIM IPOCMOTP M 3aBepllieHUe CAUSHUA. [ cO3qaHns TaKUX JOKYMEHTOB OylieM HCIOJIb-
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30BaTh Nowmarosslii Macrep cOusiHUsA.
YcaoBue 3agaun. Cekperapio NpeanpusaTus (MEHeIKepy) HYy)KHO Hamucarb MUCbMa —
NPHUIJIALIEHUS HA BBICTABKY HECKOJIBKMM aJjpecaTaM OT JIMIa OPraHu3aTOPOB BHICTABKH.

Ilopsinok BbINOJTHEHNS 3aJaHUSA:

— 3amyctute MS Word,;

— Bocnons3yiitech nomarossiM Mactepom causinus (Bkiiajgka Pacebliku, MHCTpY-
MeHT Hauartp ciausinme). Cnpasa nosisiercs okHo Ciusinue.

— B Onoke Brioop Tunma aokymenrtoB, otmetsTe — Iluebma. Ilepeiimure k criemayro-
[IeMy [iary MacTtepa ¢ mOMOIIbIO THIIepcchlIkn = Jlajiee. OTKpbITHE JOKYMEHTA.

— byznem co3paBarh 00ImIKK TEKCT TOKYMEHTA B YK€ OTKPBITOM «YHCTOMY» JOKYMEHTE
Word. Beibepute pexum - Texkymmii B 610ke Bbioop nokymenra.

— BBenute TekcT nmucbMa, KOTOPbIN OyneT o0mum
I BCeX J10KyMEHTOB, YCTAHOBHB HY’KHBIE ITapaMeTpbl (pop- | LIPHrauiacs Bac wa shicapky oGpasopa-
A A yM > y y)K p pu p TCJIBbHBIX YCIYT. OTKpLITI/Ie BBICTAaBKHU CO-
MaTa: BbIpAaBHUBAaHUE — 110 HIMPUHE, OTCTYN NEePBOil CTPO- | crourcs 5.05.2010 B 12 wac. 00 mum. B
KM — 1 ¢M., MeKI1yCTPOUYHBII HHTepBaJI — 1,5 cTpOKH; Cuboxcronentpe (kopryc 3).
o OpranuzaluoOHHBIH KOMUTET
— OcraBbTe cBOOOHOM MEPBYIO CTPOKY, YCTAHOBUB
JUI Hee clleyrolire napaMerpsl opMaTta: BbIpABHUBaHHE Anpec:

nocepeauHe, nepBasi CTpoka — 6e3 oTcTymna. r. Apiyrex, yn. Baiikanbckas, 300
OcranoBka TpamBas Ne 5 — busHec-1ieHTp

— Tlepetigure k cneayroniemy mary < Jlajgee. Boioop moaydareiei.
— HanaTom atane (3 u3 6) Oyznem co3aBaTh CIUCOK MoJrydaTeseit mucemM. Beioepure
COOTBETCTBYIOIIUHN pekuM B O5ioke Bri0op moJryuaresieid.
— B otkpbiBmiemcst okHe HoBbIi ClIMCOK aipecaToB BBEAUTE 3HAUCHUS MTOJIEH KaK HA
puc. 2. [Tocre 3amoiHeHHs CTPOKU HAXMUTE KHOTIKY Co3aaTh 3anuch. (Ilpudymaiime ewe 3-x
aopecamos).
— Ilocne BBOga cBeaeHuit 00 aapecarax Haxkmute kHOnKy OK.
—  CoxpaHuTe MOJy4EeHHBIN CIIUCOK B CBOEH Tamnke B Buje ¢aitna Cnmcok aape-
coB.mbd, npenBapuTenbHO co31aB TaM nanky CiausiHue.

Puc.2

—  OrtkpeiBaercs okHo IloayyaTenun cJMsIHUSA, B KOTOPOM YKa3aH UCTOYHUK JTAHHBIX
JUISL CAMSTHUS ¢ 00IIel 4acThio TOKYMEHTa — co37JaHHbIii Bamu cniricok agpecatoB. C mOMOIIBIO
WHCTPYMEHTOB 3TOT'0 OKHA MOXHO YTOUHSTh, COPTUPOBAThH CIIMCKH, UCKATh ajpecara. 3aKkpoiTe
okHo (OK);

— Ilepeiigute k cnenytomemy mary & Jlanee. Co3nanue nucbma. Ha stom srane (4
13 6) BCTaBbTE CTPOKY MPUBETCTBUSA, YCTAHOBHUB yKa3aTellb HA MEPBYIO MYCTYIO CTPOKY TEKCTa
(uacTpymeHnT CTpoKa IPUBETCTBHS).

— B otkpeiBiiemcs okne BeraBka cTpoku npuBercTBust Bam npemiaraercs ¢popmar
ctpoku. [IpocmoTtpute, kak OyneT BHITISACTh CTPOKA MPUBETCTBUS B Bamux mucbmax ¢ momo-
1IpI0 cooTBeTcTBYyMOMIEero nucTpymenta (OK). B nokymente nosisnsiercst 00bekT «CTpo-
Ka_NPUBETCTBUY, KOTOPBIN MIPH MEYATH 3aMEHUTCSI KOHKPETHBIM 00palieHueM K aJipecary.

— Ilepengure K mary npocMoTpa MceM, MOArOTOBIEHHBIX K CUsHUI0. Ha 3ToM miare
(5 u3 6) MOKHO IPOBEPUTDH KaKUM OyZIeT pe3ynbTat causHus. Ha skpane nocnenoBaTenbHO
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0TOOpaXKaIOTCs CO3aHHBIEC ICbMa, COJIepIKaIIMe 00IIMe U UHANBUyalbHbIE CBeleHus. B ciy-
yae He00X0AMMOCTH MOYKHO BEPHYTHCS K MPEIBIYIIUM IIaraM MpoLeaypHl.

— Ilepeligure x cnenyromemy mary = Jlanee. 3aBepmenue caussHusi. Ha stom sramne
(6 u3 6) mucekMa MOXHO 1eyarath. B nporecce nevaru OyneT mpoUCXOAUTh MOCIEA0BaTEIbHAS
M0/ICTaHOBKA HYkHOM CTPOKHM NPUBETCTBHUS B OTBEACHHOE JJIs1 HEE MECTO B JIOKyMeHTe. Boc-
M0JIb3YHTECh COOTBETCTBYIOIIEH runepcchbulkoii, B okHe CocTaBHbIe NeYaTHbIe JOKYMEHTbI
BoIOepuTe — Bee (OK).

—  Ecnm ycTpoiicTBO neuaTu He MOAKIIOYEHO, KaK B HAIlIEM ClTy4ae, BEIOEpUTE B THAIIO-
roBoM okHe Ileuats pe:xxkum — Ileuats B paiia (OK).

— B crenyromem okHe ykaxkuTe, Te J0JDKEH ObITh COXpaHeH (ailin it medaTH — 3To
nanka CanstHue, Haxo smascs B Bamewm aucke. [Tpucpoiite ums gaitury Ilucboma-
npuriamenus, Ganssl 175 IeYaTH BCETIa UMEIOT paciIupeHre Prn. 3aBepuure Juasior.
®ails1, HOArOTOBIEHHBIN IS TeYaTH, MOKHO Oy/eT MpocMOTpeTh ¢ nomotisio [IporpaMmmel
NMPOCMOTPa U300paKeHuil U (PaKCoB.

PesyabraT BhinosiHenusi. B nanke CiausiHue J0JDKHBI HAXOAUTheA 3 daiina.

3AJJAHUE 6. YITPABJIEHUE JAHHBIMU B EXCEL. YUET JOI'OBOPOB IIPE/I-
[MPUATUA

YcaoBue 3agaun: Cekperapro (MeHeKepy) GUPMBI, TOPYUICHA PETUCTPAIUS U YUET T0-
CTaBOK IO JIOTOBOPAM, 3aKIIOYCHHBIX (prupMoii «CoBpeMeHHbIil HHTEePbep» C Pa3IUIHBIMH OP-
raHU3aIUsAMU. JTH orepanuu Bl TODKHBI OCYIIECTBIISATh MO Mepe TMOCTYIUICHHsI CBEACHHM O
MOCTaBKE MPOAYKIMU MO TOMY WJIM MHOMY AoroBopy. JlJis ynpolleHus aHaiu3a JaHHBIX Bbl
JIOJDKHBI YIIPABIISATh CTPOKAMH M CTOJIOIIAMU TaOJUIIBI, a TAKXKE OCYIIECTBIISATH MOUCK JIOTOBOPOB
10 Pa3IUYHBIM PEKBU3UTAM.

PexoMeHIyeMble HHCTPYMEHTBI JUTs pelreHus 3amaun: komanasl Excel: Taéauma, 3a-
Kpenuth 00acTtu, CKpbITh. /{1151 mpUMeHeHUs BO3MOXXHOCTH THUX KOMAaH]I, BBITIOJHUTE Clie-
JYIOIKE OTIepaIiu:

V' Cozdanue mabnuybl yuema nocmagok no 002060pam

— YcraHOBUTE yKa3arelb Ha siueiky A2. Bocmnosib3yTech MHCTpYMEHTOM TaGuauubl
BKiaaku BeraBka. Beigenure 65ok siueexk A2:E3, B OTKpBIBIIEMCS OKHE TOIKIIOUNTE PEKUM —
Ta6auna ¢ 3arojoBkom (OK). Iosersemes mabnuya, 6 3a20106Ke KOMOPOU yice SKIIOUEHA
BO3MOJNCHOCMb COPMUPOBKU U Purbmpayuu Oisi Kaxrcooeo cmonoya. B npasom uudicnem yeumy
maobIuybl NoA6IAemcsa Mapkep usmeneHus: pazmepa mabauyvl. Ha nenme nosensemcs 6kiaoka
Paboma ¢ mabauyamu.

— C nomompio BKIaAku KOHCTPYKTOp MOAKIIOUMTE CIIEAYIOLIME MapaMeTpbl CTHIIEH
tabnuupl: CTpoka 3aroJioBka, Ctpoka uUTOroB. [losgnsemca cmpoxa Hmoe, nossonsaowas
8b10PAMb HYHCHYIO CIMATMUCMUYECKYTIO DYHKYUIO 0151 N008EOeHUS PA3HO20 8UOA UMO208.

— IMoaroToBbTe manky Tadbnuibl. BeiaenuTe 3arofoBKy CTOIOOB U YCTAHOBUTE CIEY-
folui Gopmar sueeK: BKJIaJKa YHCIO - TeKCTOBBIN, BKJIa/IKa BEIPABHUBAHUE - MO LHEHTPY, Kak
M0 TOPU30HTAJIH, TaK M TI0 BEPTUKAIH, TIOJKIIOUYUTE PEKUM - MEPEHOCUTDH MO CJI0BaM. 3aMEHH-
Te HauMeHoBaHus cTosI0noB (CroJden 1 1 T.4.) Ha Te, YTO MPUBEACHBI HA pUC.3.

— TloxmroroBeTe mycTyro cTpoKy aist BBoAa naHHbIX (A3:E3). [lns moneit Oobem moro-
BopoB, IlocraBiieno, OcTraTok ycTaHoBHUTE AeHeXHbI (opmar. g pacuera BEIUYUHBI
Ocratka BBeaute Gpopmyiy B stueiiky E3 (O6bem norosopa - Ilocrapieno).

— C momomnipio KHOMOK cTpoku MTOr Beibepure komanny KoaumuecTBo s mojcuera
KOJIM4eCcTBa JOroBopoB (1moiie Ne joropopa), u komanay Cymma s nosieit O6beM 10roBopos,
IIocraBaeno, OcraToK.

— Hns ynoGcTBa MOCTPOYHOTO BBOJA, a MMEHHO Iepexojaa K APYroi sueike mocie
Haxkatusi knaBumm Enter, yctranoBute HyxHOe HampaBieHue Bmpaso B rpymnmne Ilapamerpsl
npaBku (knonka «Officen/Ilapamerpnr Excel/ lomoanurensno). Terneps MOXXHO 3aMOTHATH
MYCTYIO CTPOKY TaOJIUIIBI CBEACHUSIMH O TIEPBOi MTOCTaBKe.
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HaumeHOBaHHE MOCTABUINKA Ne norosopa O06BeM 10roBOpa IlocTaBieno OcraTok
MebebHBIN YIOT A-10 200 000p. 100 000p. 100 000p.
OkHa ¥ IBepH 0-20 100 000p. 100 000p. Op.
CBeTISTYOK C-02 350 000p. 50 000p. 300 000p.
U T.O

Puc. 3. [loctymienne NpoayKIMy OT MOCTABIINKOB

— Jlns BBOAA MOCIENYIOIIMX 3alUCell HY)KHO C MOMOUIBI0 MapKepa J00aBIsITh ITyCThIe
cTpoku. BBo HanmeHoBanui IlocTaBIMKOB MOKHO 3aMEHUTD MOJICTAHOBKOW 3HAYEHH, MOJIb-
3ysACh KOMaHI0M KOHTEKCTHOTO MEHIO 3TOTO0 MoJisi — BhIOpaTh U3 pacKkpbIBaIOIErocs CucKa.

V' Ananusz npou3eo0cmeeHHol cumyayuu

— [lpoananuzupyiiTe, CKOJIBKO MOCTaBOK MPOJIYKIMHM YYTEHO Ha JaHHbIM MomeHT? Ha
KaKylo cyMMy 00beMOB JoroBopoB? KakoBa MakcuMalbpHasi BEIMUMHA OCTaTKa, MUHUMaJIbHas?

— HW3meHuTte 3HaueHHE Kakoro-inOO YHMCIOBOrO MoJid. UTO MPOUCXOIUT CO CTPOKOM
Hror?

— Ilpu BBOzE 3amucell MOTJIM BO3HUKHYTH OIIMOKK — MOBTOPHBINA BBOJ OJTHOW M TOM ke
3anucu. CBIMUTHUPYHTE ATy CUTYaIMI0. 3aTEM BOCIOIB3YUTECh KOMaHI0M Y IaJdUTh Ay0JMKATHI
no crondiy Ne morosopa (rpymnmna CepBuc, Bkianka KoHcrpykTop). B mabauye Oondichbl
0CmMambcsi MOJILKO YHUKAIbHbLE 3ANUCH.

v Peanusayus npou3so0CcmeeHHOl Cumyayuu — nosejieHue uHQopMayuoHnozo 3a-
npoca pykoeooumena npeonpusmus

— CaMOCTOATENBHO ¢ MOMOLIBI0 KOMaHbl TeKkcToBble (PMIBTPBI HAWIUTE 3aIIUCH, Ka-
caroluecs HalmpuMmep, ToJIbKo rocTapiirka OkHa U aBepu. Kakoe ycnosue (GuiibTp) 11 mouc-
Ka nH(OpMaUl MOKHO HMCIIONL30BaTh? [locie hunempayuu, chumume guromp u omoobpazume
8ce 3anucu.

— Kakoii mocTaBIIuK, U 1Mo KaKOMY JOTOBOPY BBITIOJHUI BECh 00bEM MOCTaBKU? 3amanTe
yCIoBUSA Ui (pUIBTpaLMy 3anuceil, HalauTe Hy)KHYIO 3anuch. Omoopaszume 8ce 3anucu.

3AJJAHUE 7. PA3PABOTKA BEB-CAUTA OTEJId CPEJICTBAMU MS
PUBLISHER 2007

YcaoBue 3apaun. Cekperapio otensi (MEHEKEPY) MOPYyUEHO pa3paboTaTh HECIOXKHBIN
Be0-caiit (u3 4- cTp.), peKlIaMUPYIOIIHUA YCIYTU U HOMEPHOU (POHI OTeNs.

Co3oanue u popmamuposanue cmpanuy

— 3anycrute nporpammy MS Publisher 2007. B okne Ilomyasipable THNBI My0JMKa-
uuid BeIOepuTe myosMKamuio — Bed-y3iabl.

— B oxne CoBpeMeHHbIe MaKeThl JTBOWHBIM IIETYKOM BBIOEPHUTE JTFOOOW MOHPABUB-
muiics Bam maker. OTKpbIBaeTCs OKHO YI0OHBIN MOCTpoMTeIb Be0-y3J10B. Briaenure menu
MOCTPOCHUS y37a Kak Ha puc. 4. B okHe oToOpa)kaeTcs CTPyKTypa Co37aBaeMoro Beb-y3ia u3
sty ctpanun (OK).

—  Odopmure camocrositenbHo JlomamHw crpanuny (npumep Ha puc.4d u 5). Hc-
MOJIb3YITE paznuyHble MIPUDTHI, pa3Mepbl CUMBOJIOB, LIBET U CHOCOOBI 3aluBKa A odopmIe-
HUS CTpaHUIlbl. BcTaBbTe PHUCYHOK, COOTBETCTBYIOIIUN COIEPIKAHUIO.

LTINS : 30 .:;i h




Puc. 4. Oxno nocrpoutens Beb-y3moB Puc.5. lTomamnss ctpanuna

— llepeiigure Ha BTOpyIO cTpaHully «O Hac) ¢ MOMOUIbIO yKa3aTelsl CTPaHUL[ BHU3Y
cTpanulpl. OdopMHUTE OCHOBHBIE CBE/ICHUSI O CBOEM OTEJIE: HANpPUMEP, KOJUYECTBO 3BE€3], KO-
JMYECTBO OSTake, HOMEPOB M THUIIOB HOMEPOB (SKOHOMMYECKUH, JIOKC, MPE3UTEHTCKHI).
BcraBpTe pucyHOK.

— Odopmure aHaJIOTUYHO Nocieaytonme cTpadulpl: Hamm koopauHaThl (yKakurte
azpec orenst U J00aBbTE€ PUCYHOK C 000 KapToil), CHHCcoK ycuayr (Hampumep: NpoKUBAHUE,
3aBTpakK, MOJHOE NUTaHUe, cayHa). COUCOK ycayr opopmure B Bujae Tabauipl, CMcoK Mpoex-
TOB (HampuMep, opranusaius dKckypcuii), Cnucok coTpyaHukoB (ykaxute @O mupexropa
otenst — 310 Bet 1 @O nByx 3amectuteneld AUpeKTopa: mo paboTe ¢ TOCTSIMU U TI0 6e30MmacHo-
CTH. YKaXXUTE UX Tele(OHBI).

Opzanuzayus nepexoooe

— Ilepeiinute Ha mepByto crpaHuily. OpraHu3yiTe MOCIEIOBATEIbHBIC MEPEXOIbI HA
JApyrue cTpaHunsl cairta ¢ nomompeio Ilanean mepexogos. Jl1g co3aaHus 3TOM ITaHEIU BOC-
noss3yitech komanaoit BCTABKA/TTAHEJIb TIEPEXO/IOB/COZIATD.

— B oTkpsiBIemMcs okHe BbiOepuTe cTpoky IlaHenu HaABHUraumMm U HaXXMHUTE KHOTIKY
Jo0aBuTh 00bEKT, HE MEHsAA ApYrux napameTpoB. Ha cTpaHmnax caita MmosBIISIETCS MaHENb
HaBUTAIUH, COJEprKalasi TUIIEPCChUIKY IS Iepexo/ia Ha Jito0yio cTpaHuily caiita. [lepemecture
€€ B JIEBYIO YaCTh CTPAaHULbI U IPOBEPHTE pabOTy IMIEPCCHIIOK.

—  CoxpaHuTe MOJy4eHHYIO MyOJuKaIuio B Buae daina ¢ umeHeM Otenb.pub

Ilposepka maxkema

— BriGepure 3anauy IlpoBepka makeTa (1eBoe okHO). [Iporpamma cooOmiaer o 3ame-
YEHHBIX HEJOCTaTKaxX B (POpMAaTHPOBAHUU CTpaHUI] (cripaBka). McnpaBbTe ux.

—  Coxpanure myOIMKaIUIO.

Ilpocmomp eedo-cmpanuy

— Haxonsace B okHe, Bocmosb3yiitech koManoi [IpocmoTp Bed-y3.1a. Beb-caiit ot-
KpBIBaeTCsl B OKHE MporpaMMbl-Opay3epa. [IpoBepsTe pacnosioxkeHue 31eMEHTOB CTPaHHUIL U Tie-
PEXOABI MEX]Ty HUMHU.

— IlocnenoBarenbHo pemakTupys u popmarupys ctpanuisl B MS Publisher 2007, ipo-
BEpSNTE KauecTBO MyOJIMKAILlMK B pEXXHUME ITPOCMOTpa B Opaysepe.

OueHo4YHbIE CPEACTBA ISl CAMOCTOSITEILHOM paﬁoILI CTYAECHTOB
3AJIAHUE 8. CO3JAHUE OPI'AHU3AILIMOHHOM CTPYKTYPBI ITPEAITPUATHSA
CPEACTBAMUM SMARTART MS WORD (puc. 6)

-~ - - 1
I I

Puc. 6. Opranuzammonnas ctpykrypa OOO «Pekinama miroc»
3AZJAHUME 9. CO3JAHUE CIIMCKA HCIIOJIb3OBAHHBIX NCTOYHUKOB B MS
WORD

CoznaTh HyMEpOBaHHBIN CIIMCOK HCIOJIE30BAHHBIX UCTOYHUKOB MO WH(DOPMALMOHHOMY
COTPOBOXKICHUIO OPHUCHON AesITeNbHOCTU (JTF00bIE, HE MEHEE 5) COrIacHO TPeOOBaHHUSAM METO-
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mueckoi pekomenaauuu Hb UT'Y «bubnuorpaduueckoe odopmieHne HaydIHBIX, TUTIIOMHBIX
U KypCOBBIX paboT».

3AJAHME 10. CO3AAHUE TEKCTA I10 OBPA3IY

Jlyis co3paHus TeKcTa 1o 00pasny (pUc. 7), BBIMOJHUTH CIEAYIONINE TEXHOJIOTHYECKUE
oTiepaluu:

—  3aIyCTUTh TEKCTOBBIN pemakTop Word, opraHn3oBaTh BUJ OKHA, yIOOHBIH 11st pado-

TBI;

—  C03/aTh JOKYMEHT Ha OCHOBE 11a0a0Ha «HOBBIN TOKyMEHT»;

—  YCTaHOBHUTH OCHOBHBIC IapaMeTphbl TOKyMEHTa: (hopMaT CTpaHUIlBI, ab3ara, CHMBO-
J1a;

—  YCTaHOBUTH PEKHUMBI aBTOMATHYECKOW PACCTAHOBKH TEPEHOCA W MPOBEPKH IPABO-
TACAHMS,

— BBECTH TEKCT oOpasima, m100aBUTH TaOIUIly, €CIM OHAa €CTh B 00paslle, BCTAaBUTH
CHOCKH;

—  OTKOPPEKTUPOBATh TEKCT;

— ordopmarupoBarh OTJENbHbIE (PparMEeHTHl TEKCTa MO 00pa3iy: 0pOPMUTH CIUCKH,
KOJIOHKH, IPaHUIIbl, 3aJIUBKY (DparMeHTOB;

— 1us8 (parMeHTOB TEKCTa, WMEIOLIUX CTUJIb, OTJIIMYHBIA OT OCHOBHOIO, M3MEHUTHh
upudT, HaUepTaHUE U Pa3MEP CUMBOJIOB;

— B BepxHeM KoJIOHTUTYJe ykazaTh PO crynenTa;

—  COXpaHUTh TEKCT Kak JokyMeHT Word B cBoell marke.

Ve epoxcdeno

Hocmanoaren ues
Tocxomcansnudnadsopa Poccuu
om 14 wown 1996 N 14
CandTuH 2.2.2 542-96

CATHIANT AP RIS R TP A T8 LA, AT THECD TP BT Tl

9.2. Tpebosamn x opramusannn pesuma paborn ¢ BAT n IIDBM
CTYAEHTOB BhICNX y4eOHbIX 3aseesnii

023 s

mgeorepruraniom (BT) sy IISBM o6xsar eibHuI MU MEPOIPHETIOIMI MU0 TCR

OPeNyNPeKICHHS PasBHTUA  MepeyTomiIeHHs npu  pabore ¢

3AJJAHME 11. CO3JAHUME BA3bI JAHHBIX JIS VUETA ITOCTABOK ITPO/IYK-

npou:nemle ynp;\mne)um Anx mas
yepes xaxasie 20 - 25 MunyT patborsl,

yerpoficteo nepe pulBos nowie
KARJION0 AKANeMHMECKOrO Yaca 3aHATHIN,
NesmRUCHMO o7  yuebmoro mpouecca,
ANUTENBHOCTRIO He MeHee 15 MuHyT,

LeHT PATIH 30 BAHHOC OTKITIO YeHH @
CBCUCHHMA MHPOpMAUMH HAa IKpaHax
EHIOCOMOHHIOPOE C LB ODecneye HHA
HOPMHPYEMOT0 BPEMEHH PAbOTh;

npoRecHHe NO BPpOMA  nepepunon
CKBOIHOIO NpoBeTpUBEAMHL llOMCluﬁlulﬁ
C 00A3ATWILHEIM BRIXOIOM CTYZICHTOR M3
nero;

OCYIUECT WieHHe BO BpeMy nepepnnon
YHpakHeHuil QUIKYNBTYPHON nayssl 8
TeuCeHHE 3 - 4 MHHYT;

v mpoBeeHHE VIPAXH CHHIT

PHMYALTMHHYTREH B Tevenme 1 2
MUHYT P CHATHA JIOKANBHOIO
YIOMICHUA, KOTOpbI® HOIAHBI
BBINOJIHATHCA HHIHBHI VATBHO npu
NOA BIe HUH HAYaJIbHBIX MPH3HAKOB

YCTanocru,
v JAMEHA  KOMIJIEKCOR
oauu pas s 2 - 3 neyenu.

YIPaNcenuit

(H36.18Me HUE U3 NOCINAHOBAEHUS')

Puc. 7. OGpazer TEKCTOBOIO JOKyMEHTa

M1 B MS EXCEL.

Ycnosue 3anaun. MebenpHas GprupMa BBITyCKaeT HECKOIBKO BHIOB MPOAYKIMU. OTTOBBIC ITOKYIATEN
9TOW MPOAYKIIMH — OPTaHU3ALMHK TopooB MpkyTckoi obmactr. [locTaBKy MPORYKIMH MOKYNATENSIM XapaKTep u-

3YIOTCS. HOMEPOM MOCTABKH, a TAKXKE CIEAYIOIIIMH apaMeTpaMH:

HANUMCHOBAHUEC OpTaHU3allNN — NOKYTIIATECIIA,
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— TOpOJ, KyJla HY’KHO ITOCTAaBUTh MPOIYKIIHIO,

- JlaTa IMOCTaBKH,

— BHJI IPOAYKITHH,

- 00BeM IOCTaBKH (B THIC. pYyO.),

- YPOBEHB onTa (KpYyIHBIH, CpeTHUN, MEJIKUiT),

- BHJ] TPAHCIIOPTUPOBKH TPOTYKIIUH.

Jlyis ydgera mOCTaBIIAEMOM MPOIYKIIUU U ONIEPATUBHOIO 00CCIICUCHHS PYKOBOJCTBA CBEACHHUSIMH O XOJI€ T10-
CTaBOK MPOIYKIIMKA HEOOXOIUMO pa3padoTaTh 0a3y JaHHBIX (CIPaBOYHHKH, OCHOBHYIO Ta0uIly) cpencreamu EX-

CEL, npumensisi cpenictBa popMaTupoBaHus, COPTUPOBKH, (GUIBTPALIMH, YIIPABICHUS TaOIUIIAMHY .
Co3aTh MHCTPYKIMH (TIAMSITKH) COTPYIHUKY OpHUcHOU ciyxObI 1o pabote ¢ B/I.

3AJJAHUE 12. CO3JAHUE BA3bl JAHHBIX JJII YUETA UT-KOMITAHUH,
PACIIPOCTPAHSIOIIMX ITPOTPAMMHBIE ITPOJYKTHI B UIPKYTCKOM OBJIACTH.

Ucnons3ys cpencrBa MS EXCEL co3nate 6a3y naHHBIX (CIIpaBOYHUKH, OCHOBHYIO Ta0-
muny), UT-komnanuii (He MeHee 5), pacHpOCTpPaHSIOUIMX MPOrpaMMHbIE MPOAYKThl B UpKyT-

ckoi o6mactu. KoamuecTBO OCHOBHBIX aTpHOYTOB KOMITAHUM — HE MEHEe 5.
OO0ecneunTh MOMCK HYXHOM MH()OPMAITHH CPEACTBAMH aBTO (GMIBTpPA, pacimmpenHoro gpuibtpa. Coxpa-
HUTH TIPUMEPhI HHOOPMAIIMOHHBIX 3aIIPOCOB M PE3YIHTATOB MOMCKA.

8.2. OneHoYHbBIE CpeACTBA ISl IPOMEKYTOYHOM aTTeCTAMHU

IIpumepHbIii epeyeHb BONPOCOB M 33IaHUI K IK3aMeHY (3a4eTy)

1. Ilpencrasnenue o0 uHGOpMaTHKE U HHPOPMAIIMOHHBIX TEXHOJIOTHUAX, 00JaCTH TPHU-
MeHeHus T B paznuyHbIX oTpacisx.

2. CBs3u MCUXOJIOTUU U NHPOPMATHKH.

3. OcobenHoctu mouncka HHGOpMAIUu B HHPOPMAIIMOHHO -ITOMCKOBBIX CUCTEMax U Oa-
3ax aHHbIX HTEpHETA.

4. OcHOBBI 0€30mMacHONM OpraHu3aIuu paboThl ¢ KOMITBIOTEPHBIMA W TEXHUYECKHUMH
CpeacTBaMu OOydeHHUSI.

5. TI'paduueckue ¢aiinbl: pactpoBas rpaduka, BeKTopHas rpadu-
Ka, popmathl rpadudeckux (HanaoB,moaepKUBacMbIie Opay3epaMu.

6. Pabora ¢ TekcTaMu U JaHHBIMU.

7. bBezonacHocTh HHPOPMAIIMOHHBIX TEXHOJIOTHUH.

8. Bmusame UKT Ha nmegarornyeckue TEXHOIOT M.

9. DnexTpoHHBIE CpeACTBA YUeOHOTO Ha3HAYCHUSI.

10. IIporpamMMHO-MeTOaMUYECKOE OOECIICUEHHE.

11. ApxuBaTopbl: HA3HAUYEHUE, BUJIBI.

12. KoMmmbloTepHble BUPYCHI, UX KIACCHU(PHUKAIIHS.

13. AHTHBUpPYCHBIE IPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KoMmmbloTepHbIe CeTH: Ha3HAYEeHHE, KiaccuuKkanus. TeXHOIoTus KINeHT-CepBep.

15. Buasl JIOKaIbHBIX CETEN U UX OCOOEHHOCTH.

16. OcHoOBHBIE KOMIIBIOTEPHBIE CETH: paboune CTaauu

17. OcHoBHBIE KOMIIBIOTEPHBIE CETU: CETEBOE 000PYIOBaHHE

18. I'mobGanwpHas kommbloTepHas ceth MHTepHET. MHDOpManmonHsie cepBuckl MHTEpHE-
Ta.

19. Anpecarus KOMIBIOTEPOB B ceTH. JJoMeHHas cucTtemMa UMEH.

20. TTonsarue nndopmanmonHo 6ezonacHoctu. Kinaccudukaius yrpos.

JdeMOHCTpaUMOHHBIH BAPUAHT UTOr0OBOI'0 TeCTa:
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1.

Bxoanas nngopmanus B MHPOPMAILMOHHOM cHCTeMe NPeINpPHUSITHSI MOKeT pac-

CMATPUBATHCA KaK CJIeYIOLIUI pecypc....(8bl0epume HysHCHbIIL 0Omeem)

U
U
U
U

2.

obopymoBaHue

ITOPUTM TIepepabOTKH HHPOPMAITUH
CBIpBE

nepcoHan

NudopmannoHHbI NPOAYKT MOKHO PACCMATPUBATHL KaK ....(8blOepume HYic-

Hblll omeem)

U
U
U

3.

MH(OPMAIIMIO HOBOTO Ka4€CTBA O COCTOSTHUU 00OBEKTa, MPoIecca UK SBICHHS
UCXOJHbIE JAHHBIE O COCTOSIHUU 00bEKTA
MIPOMEXYTOUHYIO HH(GOPMALIKIO, OTYyYaIOUIYIOCs IPU PELICHUH 3a/1a4H

Yxkaxure uHpOpMaLHOHHbIE TEXHOJIOTMU 001Iero Ha3HaYeHus (0a3oBble) (Gbi-

bepume 8apuanm u3 npeonroHCeHHbIX OMBEEMo8)

I Y B I B

4.

TEXHOJIOTMH 00pabOTKHU TEKCTOBOW MH(pOpMaLuu
TEXHOJIOTMH pabOThl B MHTEIIEKTYaJIbHBIX CUCTEMAaX
TEXHOJIOTMH 00paboTKu rpaduueckoil HHGopmau
TEXHOJIOTMH XpaHEHUs U MorcKa nHpopManuu
TEXHOJIOTUH YIIPaBJIEHUS] MaT€pHUaTbHBIMHU IOTOKaAMH
TEXHOJIOTUH OyXTaJTepCKOro yuera

IToaroToBUTENLHBIH 3TAalN, BBHINOJHIEMbIH MEPCOHAJIOM MPH HCIHOJb30BAHUM

HH(QOPMAIMOHHOI CHCTeMbl, BKJIIOYAET ONEPALUUH... (8blOepume 8apuanm u3 npeoyodceH-
HbIX 0MEemos)

mmoowx>

5.

XpaHeHHe TOKYMEHTOB B BHJIC ApXUBHBIX JIEIT
COop ucxoaHOM HHPOPMALTUH
[ToAroToBKa OTYETHBIX JOKYMEHTOB
Perucrpanus nndopmaruu (3amvch) BO BXOIHBIX JOKYMEHTaX
XpaHeHHue MPOMEKYTOYHOH HH(MOpMAIHH
Broa ncxoanoi nadopmanuu
| ACEF | BDF | BCF |

OCHOBHOM U 3aKJIIOYHMTEILHBIH 3TaNbl KOMIBIOTEPHOH 00padoTkn MHGOpMa-

UM C MOMOIIIbI0 ABTOMATU3UPOBAHHOI cucTeMbl 00padoTkm naHHbIX (ACO/I) BkIIOYaeT
onepanuu (8vlOepume 8APUAHM U3 NPEOTONCEHHBIX OMBEMOB)

mTmoow>

6.

Pacuer mokazareneit

BBoa ucxoaHoi nadpopmanuu

dopmupoBaHue pe3yIbTHPYOIIEH HH(OpMAaIUU
AHanu3 BBIXOAHOUM HH(OPMAIK PYKOBOJICTBOM
CoBepIIeHCTBOBAaHUE AJITOPUTMA pacyeTa Ioka3areien

BLIBOL[ pPE3YyJIbTaTOB B BUJC JOKYMCHTOB
| ACDE | BDE | ACF

Onpez[e.nnTe MmocCjaea0BaTe/JIbHOCTD onepaunﬁ, OCYyIIECTBJIACMBIX MPHU IOUCKE

uHdopManuu B 0a3e JaHHBIX (8blOepume 6apuUaHm u3 npeosiodHCeHHbIX OMEemos)
A. KoHTpoJib NpaBMIIBHOCTH 331aHUS MH()OPMAIIMOHHOTO 3aIpoca

B.
YCIIOBHSIM
C.
D.

Bribopka (¢unbTparms/rpynnupoBanne) HHGOPMAIUMH, OTBEYAIOIIEH 3aJaHHBIM

BBoJ nH(popmanoHHOro 3amnpoca
Brinaua nnpopmaryu, oTBevaroliei 3amnpocy
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E.

7.

Pacuer noka3zarenei
| CBDA | ACDE | CABD | EDFC |

Kakue npueMbl BH3yaJM3anuM 3JIEKTPOHHOH Ta0juMubl 00ecrne4nBalOT yA00-

CTBO MPOCMOTPA M AHAJIU3A JAHHBIX TA0JMUBI? (8bl0epume eapuanm u3 NPeodioNHCEeHHbIX OM-

6emos)

moowp

)

9.

Pacuer nokaszarenei.

3akperieHue JIeBoi OOKOBOM IIAKK TAOJIUIIBI
BBonx dhopmyi.

3akpernieHue BEpXHEH IIanku TabIuIIb.

3anuBka (OHA CTPOK.
| ABC | BJE | CDE |

OcHoBHOe Ha3HAYeHUe cipaBoYHUKOB B BJ1? (svi6epume nyoicnwiii omeem)
[MoxroToBka nHGOpPMAIHK ST PyKOBOAUTEIIS.

ObecnieueHre 0THOPA30BOCTH BBOA JIAHHBIX.

COop HaHHBIX JUIS HAYUCIIEHUS 3apIUIaThl COTPYTHUKAM.

Obecrieuenue 3aUThl HHPOPMALIHH.

Nudopmaunonnslii 3anpoc npu padore ¢ B/ — 310? (8v16epume sapuanm u3

NPeONoNCEHHbIX OMBEmos)

COow>

10.

Macka 715 BBOJa IaHHBIX.
COBOKYHHOCTI) KPHUTCPUECB JIA ITOMCKA 3aIllCH.
Ycnosue punbTpauuu JaHHBIX.
Conepxumoe cipaBOYHUKA.
| ABD | All | BC |

PaccraBbTe mo nmopsiaky cieaywime craauu drana «Beoa B neiicteue» nudop-

manuoHHbIX cucteM (TOCT 34.601-90):

O

O O0O0do

11.

[
[

12.

[IpoBeaeHue nmpeaBapUTEIbHBIX UCTIBITAHUN
ConpoBoxieHHE

OnbITHas SKCIUTyaTalus

[ToaroToBka nepconaia

[ToaroroBka o0bekTa K BHeApeHuto MC

Kaxkasi cragusi Beinosinsiercst nepsoii ('OCT 34.601-90):
dopmupoBanue TpedoBanuii k M1C
ConpoBoxkieHHe

C nomompl, KaKoil KOMaHJAbI 00ecriedyuBaEeTCs pa3MelleHre Havyajga pasjeia

Ha HOBOW cTpanuue? (svibepume eapuanm nymu u3 npeosloNCeHHbIX OMEEenos)

[

O Oogd

13.

Pa3metka crpanunpl/PaspeiBel/Pa3peiBel paznenos/Crieayromnas cTpaHuiia
Pa3metka crpanuipl/Opuenranus/ Ans00MHast

Pa3metka crpanutpl/PaspeiBel/Pa3peiBel crpanui/Crpanuna
Bceraska/llycras crpanuna

Kakasi rpynna komMaHa HCIOJb3yeTcs NMPH ONpedeeHMN W TepeonpeneeHnn

(hopMaTOB 3aro/10BKOB? (8blOepume eapuanm nymu u3 NPeoioHCeHHbIX OMEemos)

[
[]

I'naBnas /Ipudt
I'maBuas /Ctunu
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[0 Bcraska /Tekct

14. Bo3MOKHOCTH ABTOMATH4YeCKOIr0 OOHOBJICHHMSI aBTOCOOMPAaeMOro OrJaBJieHHA
(8b10epume 6apuanm u3 NPeoIONCEHHbIX OMBENO08
OOHOBIISIETCS LIETUKOM
He oGHoBnsIeTCS
OOHOBIIAIOTCA TOJILKO HOMEpA CTPaHMII
Oo6HnoBsiercst mpudT 1 pa3mep CUMBOJIOB
OOHoBIsIeTCs MA0JIOH OTJIABJICHHUS

| ABCB | CDE | ACE |

moow>

15. UudopManuOHHO-KOMMYHHUKATUBHAS (PYHKUHUS OOIIEHUs 3aKII0YAETCH ... (bl-
bepume HYJCHbIE 8APUAHMBL OMEEN08)
B BOCTIPHSTHH ¥ IOHAMAaHUH JPYTrOTO YelIOBEeKa
B JII000OM BHJIe 0OMeHa HHpopMalMeld MeX 1y ydaCTHUKaMH OOILEeHUs
B PETYJISIIIAN TIOBEJICHHUS U HETIOCPEICTBEHHOI OPraHn3aliy COBMECTHOM
JeITEITBPHOCTH JIFOJICH B MPOLIECCE UX B3aMMOICHCTBHS

I T oy B

[Tponieaypa TekyIiero KOHTPOJISA U MPOMEKYTOUHON aTTECTAIIMN O00yJaIONIUXCsl HHBATH-
noB u il ¢ OB3 mpoBoauTes ¢ UCTOIB30BaHUEM (POHIOB OIIEHOYHBIX CPEJCTB, aIaNTHPOBaH-
HBIX K OTPaHUYCHUSAM UX 370POBBS U BOCIPHUATHS HH(OPMAIUH, B TOM YHCJIE C UCIIOJIb30BaHUEM
CHeIUaIbHBIX TEXHUYECKUX CPEJICTB.

Pa3pabGorumnkmu:
npodeccop 0O.A. Hukonaiuyk
(noonucw) (3anumaemas 00JIHCHOCMb) (unuyuanel, pamunus)
npodeccop A.B. Poxun

(noonuce) (3anumaemas OOIANCHOCIY) (unuyuanel, pamunus)

[Iporpamma paccMoTpeHa Ha 3acelaHuy Kadeapbl TPUKIAIHON HHOOPMATHKH U TOKYMEH-
toBeneHus «17» saBaps 2025 r., [IpoTokos Ne 6.

3aB. kadenpoii A.B. Poxun

Hacmoswas npoepamma ne mosicem 6vimv 8ocnpouzgedena Hu 6 Kaxou ghopme 6e3 npeo-
8apUMeENbHO20 NUCOMEHHO20 Pa3peuenus Kagheopsl-paspadomuura npoepammbyl.
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