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I. LEJHA U 3AIAYH JUCIUATLITAHBI (MOYJIST)

Heaun: ChopmupoBaTh y 00ydaronuxcss ¢ OTPAaHMYECHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI
KOMIUIEKC TEOPETHYECKUX 3HAHWW M MPAKTUYECKHX HABBIKOB, JTOCTATOYHBIN JUIS YIPaBICHUS
UH(POPMALIMOHHBIMHA CUCTEMaMH OpPTaHU3aIMH, JOCTIKEHHS €€ CTPATErnYeCcKuX Ieei, rpaMoT-
HOTO MTPUMEHEHUS] aBTOMATU3UPOBAHHBIX ¥ HEABTOMATU3UPOBAHHBIX MH(MOPMAIIMOHHBIX TEXHO-
JOTHiA, POPMHUPOBAHUS CHCTEMBI HHPOPMALIMOHHOTO 00ECTICUSHHSI YIIPaBICHUSI.

3agaun:

1. ymeTh WACHTUOUIMPOBATH Pa3IMYHBIC BUIBI HHOOPMAIIMOHHBIX CHCTEM U TEXHOJIO-
THii;

2. TIOHMMaTh OCHOBHBIE BO3MOKHOCTH M TEHJICHIIMU PA3BUTHUS UH(OPMAIIMOHHBIX TEeX-
HOJIOTUI U CHCTEM.

3. yMeTh NPHUMEHATH MOJyYCHHbIE 3HAHUS JJIs PEIICHUS TUIOBBIX 3a/a4 BBIOOpA H
NpUMEHEHHs NHPOPMAIMOHHBIX TEXHOIOTHI U CHCTEM.

4. TOHMMATh OCHOBHBIC KOHIICIIMH YIpaBJICHUS HH()OPMAIMOHHBIMH CHCTEMAaMU M
TEXHOJIOTUSIMH ¥ YMETh IPUMEHSTh UX Ha MPAKTHKE.

5. UMEeTh HaBBIKM MPOCKTHPOBAHUs 0a3bl TaHHBIX K KOHKPETHON MH(POPMALIMOHHOHN CH-
creme

II. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas nmuctuiuinHa (MOIyih) «AdanTUBHBIE HH()OPMAIIMOHHBIE TEXHOJIOTHHY OT-
HOCUTCS K 4acTHh, (OpMHpPYeMOW ydyaCTHMKaMu oOOpa30BaTeNbHBIX OTHOIIEHUH biok
1. JucuuminHel (MOLyJIM) IO BBIOODY.

JlvcuuIuinHa npeiHa3HavyeHa il oJy4eHHs 3HaHUN U yMEHHMH y o0yJaroImuxcst ¢ orpa-
HUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbsI B c(epe MPOCKTHPOBAHUs, pa3pabOTKH, BHEAPEHHS U
HKCIUTyaTalli WH(POPMALMOHHBIX CHCTEM, YIPABIEHHUS HUX KXU3HEHHBIM IIUKIOM M OTPabOTKH
NPaKTUYECKUX HABBIKOB B 0071aCTH MHPOPMAIIMOHHBIX H KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.2. JInsg u3ydeHus: 1aHHOM y4eOHOM TUCHMILIMHBI (MOIYJIs) HEOOXOIUMBI 3HAHUA, yMe-
HUS ¥ HaBBIKH, (OPMHUpYEMBbIE TIPEAMIECTBYIOMIMMHI AUCIUTUTMHAMHA . UH(OPMATHKA.

2.3. Ilepedenp nocneayomux y4eOHbIX JUCLUIUINH, 1JI KOTOPBIX HEOOXOIUMBI 3HAHUS,
YMEHHMSI U HaBbIKU, GopMUpyeMble JaHHOU yueOHol aucuunianHon: BKP.

ITII. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JUCIUIIJIMHBI

[Ipouiecc ocBoeHMS TUCHUIUIMHBI HANpaBjieH Ha (OPMUPOBAHUE KOMIIETEHUUH (3JIeMeH-
TOB cienyromux komnereHuii) B coorserctsun ¢ ®I'OC BO u OIT BO no nanHomy Hampasie-
HUIO MTOJITOTOBKHU:

ITepedyens miIaHNpyeMbIX pe3yJIbTATOB 00y4YeHHs M0 JUCHHUIINHE (MOAYJII0), COOT-
HECEHHBIX ¢ HHAUKATOPAMM J10CTHKEHUS] KOMIIeTeH Ml

HNuaukaropsl
Komnerenuus . Pe3yabTaThl 00yyeHHs
KOMIeTeH Uil
YK-1 CnocobeH ocyuiecTBisATh Ocy1iecTBiseT NOUCK, KPUTUYECKUI
MOUCK, KPUTUYECKUM aHATIU3 U VK-1.1 aHaJIU3 U CUHTE3 UHPOpMAIUH, He-
CUHTE3 UHPOPMAITUH, IPUMEHSITH 00XOMMOI TSI PEIICHNUS TIOCTaB-
CUCTEMHBIN TOIXOJ ISl PEIICHUS JICHHBIX 3a]1a4
MOCTaBJICHHBIX 3a7a4 [Ipumensier cucTeMHBbIN TOAX0 AJs
VK-1.2 pElICHHUs TOCTABICHHBIX 3a7a4




IV. COAEPKAHUE U CTPYKTYPA JTHUCHUIIJIMHDbI

TpynoeMKOCTbh JUCHHUILIMHBI COCTABISET 2 3a4ETHBIX CIAWHHMIIBI, /2 4acoB, B TOM YHC-
je 8 yacoB Ha KOHTPOJIb.

dopMa MPOMEKYTOUHON aTTECTALUU: 3a4€T.

4.1 Conepma}me AUCHUIIJIMHDBI, CTPYKTYPUPOBAHHOC II0 TEMaM, ¢ YKa3aHUEM BUAO0B
y‘lEﬁHLIX 3aHATHI 1 OTBECACHHOI'0 HA HUX KOJINYECTBA aKAACMHUYICCKUX YaCcoB

Ounas ¢opma o0ydeHus1

Bunbl yaeOHO# paboThl, BKIIIOYAst

CaMOCTOSITENTFHYIO paboTy 00y-
YaIOIIUXCS U TPYHAOEMKOCTh

2
<
=
e
€
g (B yacax)
= DOpMBI TEKYILETO
o
- g KonrakTHas paborta KOHTpOJIS yCIIeBa-
[
No § 3 S 5| TpenoxaBaress 00y- = eMOCTH;
9 s =]
Pazgen nuciuIInHbl/ TEMBI g ° 5 YaIMMHUCS = dopMa IpoMexy-
/n 3 3 5 2| B = TOYHOM aTTecTa-
(D) ~
= % g o 2 & 3 50 805051
g = | 2zE| 28| 2%
g E as 3| EE| 8 & | (nocemecmpam)
=9 = S E X g = 3
= > T g IS =
< D) [SEE] T ~ 5
= = s QO o <&
: 528 | 25| °
= Q ) 5
Tema 1. MicTopusi BOSHUKHOBE-
1 | Hus ¥ pasBuTHs MHGOPMALK- 5 2 2 4 YCTHBIH OIIPOC
OHHBIX TEXHOJIOTHH.
Tema 2. IlporpammHbIEe Cpel-
CTBa TNEPCOHAIBHBIX KOMIIBIO-
2 | TepoB ans  monk3oBatenein ¢ | 5 2 2 4 YCTHBIH o1poc
OTrpaHMYCHHBIMH ~ BO3MOXKHO-
CTSIMH 3/I0POBBSI.
Tema 3. [IpuxiagHoe npo-
rpamMmmHoeobecniedenue. Tek- TECThI, KOHTPOJIb-
3 | croBbIE MPOLECCOPHI IS TONTb- | 5 2 2 2 4 HBIE PAabOTHI, PAK-
30Barelieil CorpaHn4eHHBIMU THYECKHE 3aHATHS
BO3MOXKHOCTSIMH 3/I0POBbSI.
Tema 4. TaGnu4HbBIE TPOIIECCO-
bl JUISUTIOICH ¢ OTpaHUYEeH TECTRL, KOHTPOIIH-
4 |P P 5 2 2 4 HbIe paboTHI, IIPaK-
HBIMH BO3MOKHOCTSIMH 3]10PO-
THYECKHE 3aHATHA
BbSI.
Tema 5. KomnbroTepHbIe CETH.
WurepHer a1 noJjib30BaTenen N
5 pHet 2 5 2 2 2 4 YCTHBIH OMpOC
C OrpaHUYECHHBIMH BO3MOXKHO-
CTSIMH 3JI0POBBSL.
Tema 6. MapopmanmonHas
6€301acHOCTb 1A 110JIb30Ba- o
6 . o 5 4 4 2 4 YCTHBIH OpOC
Teleit ¢ OrpaHNYeHHBIMU BO3-
MOYKHOCTSIMH 37I0POBBSI.
Tewma 7. [IpodheccuonanbHbIN,
COLIMAJIbHBIN M STHYECKHAHN
KOHTEKCT HH(OPMAIITOHHBIX .
7 y (bopman ! 5 4 4 2 4 YCTHBIN OIpOC
TEXHOJIOTHH AJIs Jiroieit ¢
OTpaHUYECHHBIMU
BO3MOXKHOCTSIMH 3/I0POBBSI.
[TpomexxyTouHas arTecTanus
5 3ayer
HToro yacos 72 18 18 8 28




OuHo-3a04Hast popma o0yueHunst

Buner yueOHOI pabOTHI, BKITIOYAs

CaMOCTOSTENFHYIO paboTy 00y-
YaIOIUXCSA U TPYAOEMKOCTh

2
<
=
>
O
o
<
% (B gacax) DopMBbI TEKYLIETO
=]
- g KonTakrHas pabora KOHTPOJIS yCIIeBa-
[
N § 8 S | mpenonasatens c 06y- 5 eMOCTH;
o =]
W Pasgen nucuuIIMHBL/ TEMBL % E 5 £ YAIOIIUMUCS = dopMma mpomMexy-
3 g 3 al o o~ " E = TOYHOI aTTecTa-
< = =R 5
| = | BEgE| 28| 28 n
g =3 SEZ | EZ| 8 & | (nocemecmpan)
= <)
E =2 Z 28| S| g
5 O = < = & 5
£ = R =R NS
<o) S =g I N7 =~
= Q ) 5
Tema 1. cTopust BO3HUK-
HOBEHHMS U Pa3BUTHS UH- o

1 P 5 2 2 4 YCTHBIN OIIPOC
(hOopMaIMOHHBIX TEXHOJIO-

Tuil.

Tema 2. IIporpammusie

CPEACTBa MEPCOHATBHBIX

KOMITBIOTEPOB JJISl  TOJIb- o

2 P 5 2 2 4 YCTHBIH OIIPOC

30Barelieil ¢ OrpaHuyeH-

HBIMH  BO3MOXXHOCTSMH

3/I0POBBSL.

Tema 3. [IpuxiagHoe npo-

rpaMMHOeo0€eceyeHue. TCCTHI, KOHTPOITH
TekcToBbIE MPOLIECCOPHI ’ i

3 POLECCop 5 2 2 2 4 HbIe PabOTHI, PaK-
JUTSl TIOJIB30BATENIEH corpa- -
HUYEHHBIMH BO3MO>KHOCTSI-

MH 3JI0POBBSL.
Tewma 4. TabmaHBIC TIpOTIEC- TCCTHI, KOHTPOITH
COpBI JJISUTIOAEH ¢ OrpaHUYeH- ’

4 PBLA 8 P 5 2 2 4 Hble paGoTHI, MPaK-
HBIMH BO3MOXKHOCTSIMH 3J10- THYCCKHE SAHSTHSL
POBBSI.

Tema 5. KomnbrotrepHsie
cetu. MHTEpHeT 114

5 | monw3oBareneii ¢ orpanu- 5 2 2 2 4 YCTHBIA OIIPOC

YEHHBIMU BO3MOYKHOCTSI-

MH 3JI0POBBSL.

Tema 6. UapopmanmnonHas

0€3011acHOCTB AJIs TT0JIb30BA- .

6 . 5 2 2 2 8 YCTHBIH OIIPOC
TeJel ¢ OrpaHNnYEeHHBIMU
BO3MOXKHOCTSIMH 3/10POBBSI.

Tema 7. [Ipodeccronains-
HBIH, COIIMANIBHBIN U ATHYE-
CKHH KOHTEKCT HH(pOpMa- o

7 op ) 2 2 2 8 YCTHBIH OIpoC
LHOHHBIX TEXHOJIOTHIT 115t
JII0JIEH ¢ OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3JI0POBBSI.

IIpomerxyTouHas aTTecTa-
ums 5 3aueT
HToro yacos 72 14 14 8 36




3aounasi popma oOyueHust

n/n

Pa3[le)1 JII/ICLII/IHHI/IHI)I/TCMI)I

CemecTtp

Bcero yacos

U3 Hux IIpaKTH4YECKas [OATr0OTOBKa 06yqa}0-

LIUXCS

Buer yueOHOI pabOTHI, BKITIOYAs
CaMOCTOSTENBHYIO paboTy 00y-

YAOUIUXCS U TPYI0EMKOCTb
(B "acax)

KonraktHas pabota
npernojaBaTens ¢ o0y-
YaIOMIUMHCS

Jlexuun
CemuHapckue
(mpaxTmye-
CKHE 3aHATHS)
Koncynpra-
IIUH, KOHTPOJIb
CaMocTosITenbHas

pabora

DOpMBI TEKYILETO
KOHTpOJISI yCIIeBa-
€MOCTH,;
dopMma IpoMexy-
TOYHOM arTecra-
012071
(no cemecmpam)

Tema 1. McTopust BO3HUK-
HOBEHMS U Pa3BUTHS UH-
(hOopMaIMOHHBIX TEXHOJIO-
TUi.

YCTHBIN OITPOC

Tema 2. IIporpammusie
CpeAcTBa HEPCOHANBHBIX
KOMIIBIOTEPOB ISl OJIb-
30BaTeIeil C OrpaHUYEH-
HBIMHA BO3MOXXHOCTAMHU
3/I0POBBSI.

10

YCTHBIN OIIPOC

Tema 3. [IpuxiagHoe npo-
rpaMMHOEO0ECIICUCHHE.
TekcToBBIe IPOLECCOPHI
IUIsL IOJIb30BATelIeH corpa-
HUYECHHBIMH BO3MOYKHOCTSI-
MH 370POBBSL.

10

YCTHBIN OIIPOC

Tewma 4. TabmaHBIC TIpOTIEC-
COPBI JUBUTEFOJICH ¢ OrpaHHYeH-
HBIMH BO3MOXKHOCTSIMH 3]10-
POBBSI.

10

YCTHBIN OITPOC

Tema 5. KomnbrotepHsie
cetu. UHTEpHeT aid
I10JIb30BATENIEN ¢ OTpaHU-
YEHHBIMH BO3MOKHOCTSI-
MU 310POBBSL.

10

YCTHBIN OIIPOC

Tema 6. UapopmanmonHas
0€3011acHOCTB AJIs TT0JIb30BA-
TeJelt ¢ OrpaHNYEeHHBIMHA
BO3MOXKHOCTSIMH 3/10POBBSI.

YCTHBIN OIIPOC

Tema 7. [Ipodeccronains-
HBIU, COLIMAIBHBIA U 3TUYE-
CKHI KOHTEKCT HH(opMa-
[IMOHHBIX TEXHOJOTHH st
JII0JIEN ¢ OrpaHUYEHHBIMU
BO3MOHOCTSIMHU 3JJOPOBBSI.

YCTHBIN OITPOC

IIpomesxyrouHas aTrecTa-
s

3a4cT

HTtoro yacos

72

60




IJIMHE

4.2 Tlnan BHeAyAUTOPHOIl CAMOCTOSITEJILHOW PadoOThI 00yYAWIIUXCHA MO JUCIH-

Cemectp

HasBanme paznaena,
TEMBI

CamocrosiTesnbHas paboTa 00y4aromuXxcst

Bun camocrosareabHON
paboTsl

Cpoku BBI-
TIOJTHEHHUS

3arpaThl
BpEMEHU
(uac.)

O1ieHOYHOE
CPeICTBO

VYuebHo-

METOIUYECKOE
obecrieueHue
CaMOCTOSITEILHOM

paboThI

Tema 1. UcTopus
BO3HHKHOBEHHS U
pa3BuTHs HHPOpPMa-
IIMOHHBIX TEXHOJIO-
Tuil.

JList oBJ1aieHHs 3SHAHHSIMH
YTEHHE TEeKCTa yueOHOro moco-
011, TONOJIHUTENILHOM JINTEpaTy-
PBIL: COCTAaBJIEHUE CXEM U TaOJIHI]
IO TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBITHUCKH M3 TEKCTa; UC-
MOJIL30BAHKE ayAn0- ¥ BHe03a-
nuceil, KOMIbIOTEPHONU TEXHUKH
u MnTepHera u jip.;

Jl1st 3aKpenJieHusi U CHCTeMa-
TH3AIlMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHA U TE3UCOB OTBETA; COCTAB-
JIeHUe TaOJINIL JUIsL CUCTEMaTH3a-
MM y4eOHOTrO MaTepuana; OTBe-
TBI Ha KOHTPOJIBHBIE BOIIPOCHI;
MOATOTOBKA COOOIIEHHUH K BBI-
CTYIUICHHUIO Ha CEMHHApE;

Jast popmupoBaHusi yme-

HHUIi: pellleHne CUTyalluOHHBIX
3a7a4; peIeKCUBHBIN aHaIN3
npoeCcCHOHANBHEIX YMEHHUIT ¢
UCIIONB30BAHHEM ayJHO- U BU-
JICOTEXHUKH H JIp.

IMoxroroska k 3a4eTy

1-2
yaeOHas
Hesens

YCTHBIN
oIpoc

HHurepHer,

9BC, DNOC

Tema 2. Ilporpamm-
HBIE CpPEACTBA IEpPCo-
HQJIBHBIX KOMIIBIOTE-
POB JUIsl IOJb30BaTe-
Jel C OrpaHUYEH-
HBIMH  BO3MOXHO-
CTSIMU 3/10POBBSI.

Jlois oBJIaieHN s 3SHAHUSIMH .
YTEHHE TEKCTa Y4eOHOro M0Cco-
01, TONIOIHUTENLHOM JINTEpaTy-
PBI: COCTaBIICHUE CXEM U TaOJIHIL
10 TEKCTY, KOHCIICKTHPOBAHUE
TEKCTA; BHIIMCKH U3 TEKCTA; UC-
M0JIb30BaHUE ay/IMO- U BUIEO03a-
MUCeH, KOMITBIOTEPHOI TEXHUKU
u Unrtepuera u np.;

Jist 3aKpenieHust U CHCTeMa-
TH3aIUH 3HAHHI: paboTa ¢ KOH-
CIIEKTOM JICKI[UH; COCTaBJICHUE
IJIaHA ¥ TE3UCOB OTBETA; COCTAaB-
JICHUE TaOJIUIL JJIsl CHCTEMaTH3a-
LUK y4eOHOTO MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJITOTOBKA COOOIICHHUH K BBI-
CTYIUICHHUIO HA CEMUHApE;

st popMupoOBaHUSs yMe-

HHIA: pelIeHne CUTyallnOHHBIX
3a7a4; peIeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUI ¢
HCIIONB30BaHHEM ayJHoO- U BH-
JIEOTEXHUKH U JP.

IloxroroBka k 3auery

3-4
yueOHast
HeJeIst

YCTHBIN
oIpoc

HurepHer,

9bC, DUOC




Cemectp

HazBanwue pazgena,

TEMBI

CamocrosiTesibHas paboTa 00y4aromuxcs

Bun camocrosarenbHOM
paboTsl

Cpokwu BbI-
IIOJIHCHUS

3arpaTsl
BpEMCHU
(uac.)

Ouenounoe
CPE/CTBO

VuebHo-
METOJUYECKOE
obecrieueHue
CaMOCTOSITEILHOM
paboThI

Tewma 3. [Ipuxmnagaoe

IIporpaMMHOe00ec-

nedeHue. TeKkcToBbIe

MIPOIIECCOPHI IS
MOJIb30BaTEICH C
OI'paHl/l‘fleHHblMI/I
BO3MOKHOCTSIMU
310POBBSL.

JList oBJ1aieHHs] 3SHAHHSIMH
YTEHHE TEeKCTa yueOHOro noco-
Oust, JOTIOJTHUTENIBHOM TUTEpaTy-
PBL: COCTaBJIEHUE CXEM U TaOJIHI]
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBITHCKH U3 TEKCTa; HC-
MIOJIL30BAHKE ayANO- ¥ BHJE03a-
nUceil, KOMIbIOTEPHONU TEXHUKH
u UHTepHera u p.;

Jlist 3aKpenJieHusi U CHCTeMa-
TH3AIMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHa U TE3UCOB OTBETA; COCTAB-
JIeHUe TaOJINIL JUIs CUCTEMaTH3a-
1M y4eOHOro MaTepuaa; OTBe-
THI Ha KOHTPOJIBHBIE BOIIPOCHL;
HOJIrOTOBKA COOOIIEHHIT K BbI-
CTYIUICHHIO Ha CEMHHApe;

s popmupoBanus yme-

HHUIA: pellleHne CUTyalluOHHBIX
3a7a4; peIeKCUBHBIN aHAIU3
po¢eCcCHOHANBHEIX YMEHHUIT ¢
UCIIONB30BAHHEM ayJHO- U BU-
JICOTEXHUKH H JIp.

IloaroToBka k 3auety

5-6
yaeOHas
Hesens

TECThI, KOH-
TPOJIbHBIC
paborsl,
MPaKTHYECKUE
3aHATHSL

HHrepHer,
9BC, DNOC

Tema 4. TabinuHbIE

MPOIECCOPBI JIISITIO-

JIell ¢ OTpaHuYEH-
HBIMH BO3MOXXHO-
CTAMU 300POBbA.

Jlois oBJIaieH s 3SHAHUSIMH .
YTEHHE TEeKCTa yIeOHOTro MOCo-
01, TONOJIHUTENILHOM INTEpaTy-
PBIL: COCTaBJIEHHE CXEM U TaOJIHI]
10 TEKCTY, KOHCIICKTHPOBAHUE
TEKCTa; BBINUCKH U3 TEKCTa; UC-
TI0JIL30BaHKE ayAno- ¥ BHIe03a-
MUCeH, KOMITBIOTEPHOI TEXHUKU
u Unrtepuera u np.;

Jlist 3aKpenieHust M cUCTeMa-
TH3aIMM 3HAHUIi: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABJICHHUE
IUIaHA ¥ TE3UCOB OTBETA; COCTaB-
JIeHHe TaOJIMI] UL CHCTeMaTh3a-
LUK y4eOHOTO MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHHUH K BBI-
CTYIICHHUIO HA CEMUHApE;

Jst popMupoOBaHUSs yMe-

HHIA: pelIeHne CUTYallnOHHBIX
3a7a4; peIeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUIT ¢
UCIIONB30BaHHEM ayJHO- U BH-
JIEOTEXHUKH U Jp.

IloxroroBka k 3auery

7-8
yueOHas
Heeus

TECTBhI, KOH-
TPOJIbHBIE
paboTsl,
NpPaKTHYECKUEe
3aHATHUS

HurepHer,
ObC, DUOC




Cemectp

HazBanwue pazgena,
TEMBI

CamocrosiTesibHas paboTa 00y4aromuxcs

Bun camocrosarenbHOM
paboTsl

Cpokwu BbI-
IIOJIHCHUS

3arpaTsl
BpEMCHU
(uac.)

Ouenounoe
CPE/CTBO

VuebHo-
METOJUYECKOE
obecrieueHue
CaMOCTOSITEILHOM
paboThI

Tema 5. Komnbro-
TepHble ceTh. UH-
TEpHET /IS OJIb30-
BaTeJel ¢ OrpaHu-
YEHHBIMHU BO3MOXKHO-
CTAMU 310POBbA.

JList oBJ1aieHHs] 3SHAHHSIMH
YTEHHE TeKCTa yueOHOro 1moco-
Oust, JOTIOJTHUTENIBHOM TUTEpaTy-
PBL: COCTaBJIEHUE CXEM U TaOJIHI]
0 TEKCTY, KOHCIIEKTHPOBaHHUE
TEKCTa; BBITHCKH M3 TEKCTa; UC-
MIOJIL30BAHKE ayANO- ¥ BHJE03a-
nUceil, KOMIbIOTEPHONU TEXHUKH
u UHTepHera u p.;

Jlist 3aKpenJieHusi U CHCTeMa-
TH3AIMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKI[HHU; COCTaBJICHUE
IUIaHa U TE3UCOB OTBETA; COCTAB-
JIeHUe TaOJINIL JUIs CUCTEMaTH3a-
LM y4eOHOro MaTepuana; OTBe-
THI Ha KOHTPOJIBHBIE BOIIPOCHL;
HOJIrOTOBKA COOOIIEHHIT K BbI-
CTYIUICHHIO Ha CEMHHApe;

s popmupoBanus yme-

HHUIA: pellleHne CUTyalluOHHBIX
3a7a4; peIeKCUBHBIN aHAIU3
po¢eCcCHOHANBHEIX YMEHHUIT ¢
UCIIONB30BAHHEM ayJHO- U BU-
JICOTEXHUKH H JIp.

IloaroToBka k 3auety

9-12
yaeOHas
Hesens

YCTHBIN
oIpoc

HHrepHer,
9BC, DNOC

Tema 6. Uadopma-
LMOHHAas Oe3ormac-
HOCTBb ISl [I0JIb30Ba-
TeJIel C OrpaHUYECH-
HbIMH BO3MOXHO-
CTSAMU 3J0POBbA.

Jlois oBJIaieH s 3SHAHUSIMH .
YTEHHE TEeKCTa yIeOHOTro MOCo-
01, TONOJIHUTENILHOM INTEpaTy-
PBI: COCTaBJIEHHE CXEM U TaOJIHI
10 TEKCTY, KOHCIICKTHPOBAHUE
TEKCTa; BBINUCKH U3 TEKCTa; UC-
TI0JIL30BaHKE ayAno- ¥ BHIe03a-
MUCEeH, KOMITBIOTEPHOI TEXHUKU
u Unrtepuera u np.;

Jlist 3aKpenieHust M cUCTeMa-
TH3aIMM 3HAHUIi: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABJICHHUE
IUIaHA ¥ TE3UCOB OTBETA; COCTaB-
JIeHHe TaOJIMI] UL CHCTeMaTh3a-
LUK y4eOHOTO MaTepuana; OTBe-
ThI Ha KOHTPOJIbHBIE BOIIPOCHI;
MOJrOTOBKA COOOIIEHHUH K BBI-
CTYIUICHHUIO HA CEMUHApE;

Jst popMupoOBaHUSs yMe-

HHIA: pelIeHne CUTYallnOHHBIX
3a7a4; peIeKCUBHBIN aHAIN3
npodeccuoHaNbHBIX YMEHUIT ¢
UCIIONB30BaHHEM ayHO- U BH-
JIEOTEXHUKH U Jp.

IloxroroBka k 3auery

13-16
yueOHas
Heeus

YCTHBIN
orpoc

HurepHer,
ObC, DUOC




CamocrosiTesibHas paboTa 00y4aromuxcs VYueoHo-
METOAUYCCKOC
Hazpanue pasnena, . 3arpatel| OneHo4yHOE a
Cemectp Bun camocrostensHoit | CpOKH BBI- obecrieueHue
TEMBI BpEMCHHU CpE€AcCTBO o
pa6OTI>I TIOJIHCHH (qac ) CaMOCTOATCIIPHOU
) paboThI
Tema 7. Hpocbeccno— Jist oBJ1aieHHs 3SHAHUSAMH
HAJTBHBIH, COIATp- | TEHHE TeKeTa y4e6HOro mnoco-
o > o 011, TONIOJIHUTENILHOM JIUTEpaTy-
HBIM 1 3THYCCKUH PBL: COCTABJIICHUE CXEM U TaGHI/ILI
KOHTCKCT I/IH(I)OpMa- 10 TEKCTY, KOHCTICKTUPOBaHUE
IIMOHHBIX TEXHOJIO- TEKCTa; BBIIIUCKU U3 TEKCTA; UC-
FI/lﬁ s JHO[[GIZ c TI0JIb30BAHUE ayJuO- U BUIAC03a-
nUceil, KOMIbIOTEPHONU TEXHUKH
OTrpaHUYCHHBIMU v UnTeprera u ap.;
BO3MOXXHOCTAMHA Jl1st 3aKpenJieHusi H CHCTeMa-
3/I0POBBSL. TH3AIMM 3HAHHUI: paboTa ¢ KOH-
CIIEKTOM JIEKIIUH; COCTABIICHUE
IJIaHa U TE3UCOB OTBETA, COCTaB- 17-18 (V3 H
6 JIeHUe TaOJMIL I CUCTEMaTU3a- yqe6Ha51 8 YCTHI)II/I HTCp HeT’
LU y4eOHOro MaTepHaia; OTBE- ompoc 9BC, DUOC
ThI HAa KOHTPOJIBHBIE BOIIPOCHI; Heﬂenﬂ
HOJIrOTOBKA COOOIIEHHIT K BbI-
CTYIUICHHIO Ha CEMHHApE;
s popmupoBanus yme-
HMIi: pelIeHue CUTYallMOHHbIX
3a1a4; peIeKCUBHBIN aHAIN3
podeCCHOHANIBHBIX YMEHUIT ¢
HCIOJIb30BAHUEM ayIUO- U BU-
JICOTEeXHUKH U AP.
IloaroToBka k 3auety
OO01mast TpyA0€MKOCTh CAaMOCTOSITEIILHOW PabOTHI IO JTUC- 29
UTIIMHE (Yac)
N3 HuX 00beM CaMOCTOSATETHHOM pabOThl € HCMOJIb30BA-
HHEM 3JICKTPOHHOI'O oﬁyqe}mﬂ U JUCTAHIUOHHbIX oﬁpa- 72
30BATEJbHBIX TEXHOJOTHH (Yac)
brogxer BpPEMCHH CaMOCTOSITEIbLHOI paGOTbl, npeay-
CMOTpeHHLIﬁ y‘leﬁﬂbIM IJIAHOM JJISl JAHHOM AU CIUILIM- 72
HbI (4ac)

4.3 ConepikaHue y4e0HOro Mmatepuasa

TpynoemkocTs
JTUCIUATIINAHEI (3.€.)

2

HaumenoBanue oc-
HOBHBIX Pa3JiesIOB
(Monyneit)

Tema 1. UcTopusi BOBHMKHOBEHUS] U Pa3BUTHS HMH(OPMALHOHHBIX
TEXHOJIOT U,

[Tonarue "unpopmarronHsle TexHojoruu". Mcropus pasButus HHQOp-
MalMOHHBIX TeXHOorui. CoBpeMeHHbIE BUbI MH(POPMALIMOHHBIX TEXHO-
noruii. CocTaB U CYIIHOCTh COBPEMEHHBIX WH(OPMAIIMOHHBIX TEXHOJO-
TUH.

Tema 2. IlporpammHbIe cpecTBa NMEPCOHAIbHBIX KOMIILIOTEPOB 11
JIIo/iell ¢ OrpaHMYeHHBIMH BO3MOKHOCTSIMH30POBbSI.

Knaccudukanuss nmporpaMMHBIX CPEJCTB MEPCOHATBHBIX KOMIBIOTEPOB:
CUCTEMHbIE MPOTPaMMbl, UHCTPYMEHTAJIbHbIE NMPOTPAMMBI, MPUKIATIHBIE
nporpamMmebl. Onepannonusie cuctembl (OC). Tlonstue, ¢ynkuuu. Oc-
HOBHBIE TUIIBI OIIEPAL[IOHHBIX CUCTEM.

Tema 3. IlpukiaagHoe nporpaMmMmHoe obecnieyeHue. TexkcToBble Npo-
neccopbl AJisl MOJIb30BaTeJieill ¢ OrPAHMYEHHBIMH BO3MOKHOCTSIMU
30POBBSI.

Wurepdeiic nporpamm MS Office u OpenOffice. Hactpoiika napameTpoB
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MporpaMMbl. Y CTaHOBKa MapaMeTpoB cTpaHuilbl. PopmaTtupoBaHue ab3a-
11a ¥ cuMBoJIoB. Crincku, pazHoBuaHOCTH. Co3nanue u opopmiieHue cruc-
koB.Co3nanue Tadnuil B 1oKyMeHTax. PopmaTrpoBaHUe JaHHBIX B TaOJIU-
nax. CopTupoBKa JaHHBIX B TaOMUIax. BbIUMCIIEHUS M MOCTpOEHUE aua-
rpaMM.

Ctunu ¥ UX HCIONB30BaHME NMPH O(QOPMIIEHUH JTOKYMEHTOB. BcTaBka M
BCTpanBaHHe OOBEKTOB. BcTaBka M pelakTHUpOBaHHE MaTeMaTHYECKUX
BEIpakeHUH 1 popmyi.Penakropsr popmyn MS Equcation.

Tema 4. TabauuHbIE MPOLECCOPHI 1JIs JIIOAeH ¢ OrpAHMYEHHBIMHU BO3-
MO’KHOCTSIMH 310POBbSI.

Hutepdeiic nporpamm MS Office m Open Office. Pabouas kuwmra, ee
crpykrypa. [ToHsaTus nuamnasoHa u tabmawuisl (criucka) aus MS Excel. Ax-
pecanus siueeK M AMana3oHoB (OTHocuTedbHas u adcomtoTHas). [Ipucsoe-
HUE UMEHH sf4eiiKe, Auana3zony, tabmume. Tumbl JaHHBIX (YUCNaA, TEKCTHI,
jJoruyeckue naHHble, (opMyibl). PopmMaTHpoBaHUE AaHHBIX. UHCIOBbIE
dopmartsl. Ycnoaoe GpopmarupoBanue. Beog hpopmyn. OyHKIIMN Kak orie-
panabl opmyn. Knaccuduxamus pynkuuit. Macrep dynkuuii. Broxxen-
Hble QyHKIUH. J[eHCTBHS Hal COACPKUMBIM siueeK (peJaKTHpOBaHUE, KO-
MMPOBaHKE, TIEpEMEIICHNE, YIAIECHUE).

Tema 5. KomnboTepHuble ceTu. UHTepHET IS MOJIb30BaTeJIei ¢ orpa-
HUYEeHHBIMHU BO3MOKHOCTSIMH 3/10POBBSI.

Hasnauenune kommbrotepHbix cereil. Knaccudukanus cereid. JlokanbHbie
CEeTH, pervoHaibHble, TiolanbHble. [IpoToKkonel nepenaun aanHbX. Jlo-
KaJIbHbIE CETH. TOIOJOrMM MOCTPOEHHUs JIOKAIbHBIX cereil. OpgHopaHro-
BbIE U HMEpapXU4ecKue JOoKalbHble ceTH. OpraHuzanus U OCOOEHHOCTH
onHopaHroBbIX ceteil. Kananbl cBszu. Mepapxudeckue cetu. Pabouwme
CTaHIIMM, CEPBEPHI, KAaHAJIbI CBSI3U, CETEBOE 00OpYyI0BaHUE (CETEBbIE aal-
TEepbl, KOHLIEHTPATOPbI, KOMMYTATOPBI, IIIJTO3bI).

Tema 6. UndopmannonHas 6e301acHOCTD /ISl MOJb30BaTeJIei ¢ orpa-
HUYEHHBIMU BO3MOKHOCTSAIMM 3/10POBbSI.

NupopmanronHas 06e30MacHOCTh U €€ COCTaBIIAIOIIME. YTpo3bl Oe3omac-
HOCTH MH(POpPMALUMU U UX Kiaccuukaius. 3akoHoaTenbHble akThl Poc-
cuiickoil denepanuu, peryiupyrolide MpaBOBbIE OTHOLIEHUS B cdepe
MH(POPMAIMOHHOM 6€30IaCHOCTH M 3aIIUTHI TOCYAAPCTBEHHON M KOMMep-
YecKOW TaliHbl. AIMMHHUCTpPATUBHASI U YTOJOBHAs OTBETCTBEHHOCTh B MH-
(dhopMarmoHHOH chepe.

Tema 7. IIpodeccuoHaIbHBINH, CONUATLHBIA U ITHYECKUH KOHTEKCT
HH(pOPMANMOHHBIX TEXHOJOIWM AJId JIOAEeH ¢ OrPAHHYEHHBbIMH BO3-
MO’KHOCTSIMHU 310POBbSI

WNudopmanus kak BaxHeWIIHM pecypc pazButus obmectsa. Mupopmaru-
3auus obuecTBa. HanmonaneHbele nHPOpMaIMoHHbIe pecypchl. MHpopma-
LIUOHHBIE TPOAYKTHI U yCIyru. PBIHOK MH()OPMAIMOHHBIX MPOJIYKTOB U
yeiyr. UudopmarimoHHbie TEXHOJIOTHH B 00pa3oBaHuu. J{HMCTaHIIMOHHBIC
o0pa3oBaTeNbHbIe TEXHOJIOTHI

DOpMBI TEKYILETO
KOHTpPOJIA

YCTHBIH OIPOC, TECThI, KOHTPOJIHHBIE PAOOTHI,
MPAKTUYECKUE 3AHATUSA

dopMa poOMEKY-
TOYHOM aTTeCTalNH

3a4€T

11




4.3.1. llepeyeHb CeMMHAPCKUX, IPAKTHYECKUX 3aHATHII U J1a00pPaTOPHBIX padoT

o4Has ¢opma o0yueHus:

Ne pazne- przz?;:::u;OCTb o) 2 g
No J1a U Te- HaumeHOBaHME CEMUHAPOB, 5 i é g ci %
o | MBLHC | TPAKTHUECKHX 1 71a00PaTOPHBIX cero 3 rux e % &5
LHTLTHHDI pabor TACOB s akTHuecKas = 5 2%
(mozyns) MOATOTOBKA © & g
Hcropust BOSHHKHOBEHHS U
1 1 pasBuTHsS THPOPMAIMOHHBIX 2 YCTHBIN OTPOC VK-1
TEXHOJIOTHA.
IIporpammMHble  cpencTBa
[EPCOHANBHBIX KOMIILIOTE-
2 2 POB Ul TIONB30BATENEH C 2 YCTHBIA OMPOC VK-1
OTPAaHMYEHHBIMH BO3MOXK-
HOCTSIMH 370POBbSL.
IIpuknanHoe IporpaMMHOE
06pecnequI/Ie. }l)"e?;TOBLIe TCCTHI, KOngom)—
3 3 POIECCOPHI IS TIOJIB30Ba- 2 H};L;z TI;I aq;;:;’e YK-1
TeNel CorpaHMYeHHBIMU SAHATHA
BO3MOKHOCTSIMH 3JI0POBBSL.
TabuuHbIE MPOIECCOPDI IS TECTBI, KOHTPOJIb-
4 4 JOJIEH ¢ OTPAHHIECHHBIMH BO3- 2 HbIE paboTHI, VK-1
MOHOCTSIMH 3710POBbS. NpaKTHYECKUE
3QHSATHS
Kommnerorepusie cetu. UH-
TEPHET JUIs TIOJIB30BATENEH .
5 5 C OrPaHMYEHHBIMH BO3- 2 YCTHRIH OTIPOC YK-1
MOKHOCTSIMH 3/I0POBbSL.
Wudopmannonnas 6ezomac-
HOCTb JIJIs1 [I0JIb30BaTEIEH C .
6 6 OTPAaHMYIEHHBIMU BO3MOXKHO- 2 YCTHEIH OTpOC VK-1
CTSIMH 3JI0POBBSL.
[IpodeccronanbHbIHA, COLU-
aJbHBINA U 3TUYECKUI KOH-
TEKCT UH(POPMAIIHOHHBIX .
7 7 TEXHOJIOTHH IS JIIOJIEN C 4 YCTHBIH OTPOC YK-1
OrpaHHYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBBSL.
04HO-3204Has (popma o0yueHust
Ne pazze- pr}l(?{?z[l;OCTb ) e g
N J1a U Te- HaumeHoBaHME CEMUHAPOB, = i é g ci %
o | MBLC | TPAKTHUECKHX 1 71a00PaTOPHBIX cero 3 aux e % &5
HATIIHBI pabor Hacos paKTUIECKas = & Z S
(moyrs) MTOJITOTOBKA © @ 2
HcTopust BOSHUKHOBEHHUS U
1 1 pasBUTHS MHPOPMAIIMOHHBIX 2 YCTHBIH OTPOC VK-1
TEXHOJIOT M.
IIporpamMuble  cpencTBa
[EPCOHAIBHBIX KOMIIBIOTE-
2 2 POB I TIONB30BaTeNnel ¢ 2 YCTHBIH Onpoc VK-1
OTPAaHMYEHHBIMH  BO3MOX-
HOCTSIMH 310POBbSL.
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[MpuKiagHOE MPOrpaMMHOE
TECTBI, KOHTPOJIb-
obecnieuenne. TekcTOBEIC
HbIE pa0OTHI,
3 3 TIPOIIECCOPHI IS TI0JTB30Ba- 2 VK-1
N MPaKTHYECKUE
Teneit CorpaHnYeHHBIMU
3aHSITUS
BO3MOXKHOCTSIMU 3/I0POBBSI.
TabnuuHbIe POIECCOPDI IS TECThI, KOHTPOJIb-
4 4 JHOJIeH ¢ OrpaHUYeHHBIMH BO3- 2 HbIe paboTHl, VK-1
MOHOCTSIMH 37I0POBbSI. MPaKTHYECKUE
3aHSTUS
Kommbiotepusie cetu. WH-
TEpHET JJIs1 10JIb30BaTelIel .
5 5 P 2 YCTHBIA OMpOC VK-1
C OrpaHUYECHHBIMH BO3-
MO>KHOCTSIMH 37I0POBBSI.
Wudopmannonnas 6e3zomac-
HOCTB JUJIS1 IIOJIb30BAaTENEH C N
6 6 2 YCTHBII OIPOC VK-1
OrpaHMYEHHBIMH BO3MOKHO-
CTSIMU 3]I0POBBSI.
[IpodeccronanpbHbIHA, COU-
aJbHBIN U 3TUYECKUI KOH-
TEKCT UH()OPMAITUOHHBIX .
7 7 ¢ opMal S 2 YCTHBIA OIpOC VK-1
TEXHOJIOTHH sl FOJIeH C
OrpaHUYCHHBIMH
BO3MOYKHOCTSIMU 3/TOPOBBSL.
3a04Hasi popmMa 00y4UeHHs
Ne pazne- TpynoeMkocTh o b
b <
No JIa ¥ Te- HanMenoBaHue ceMuHapoB, (uac.) == 2 § =
9 =
MBI TUC- | TPAKTUYECKHUX M JIJaOOpaTOPHBIX S g
n/n A p p patop Bcero W3 Hux = i 2EE
HATIIAHBI paooT 9acoB  |IpaKTHYECKaS g s § =
(moyrs) MTOJITOTOBKA
Hcropust BOSHUKHOBEHHUS U
1 1 pa3BUTHA HHOOPMALMOHHBIX YCTHBIH 01poc VK-1
TEXHOJIOTHH.
[MporpammHBIE  CpejCTBa
MEPCOHANBHBIX KOMITBIOTE-
2 2 POB AJIsl  TIOJIB30BATENCH C YCTHBI# Orpoc VK-1
OTpaHUYCHHBIMU BO3MOX-
HOCTSIMH 3I0POBbSI.
IIpuknanHOE IporpaMMHOE
p A porp TECTBI, KOHTPOJIb-
obecrieueHne. TekcTOBbIE
HBIE paboTHI,
3 3 TIPOLIECCOPHI /IS MOJIb30Ba- YK-1
N NPaKTHIECKHE
TeNeil CorpaHnYEeHHBIMU
3aHATHS
BO3MOKHOCTSIMH 37J0POBBSI.
Tabmu4HbIe IPOIIECCOPHI IS
. TECTBI, KOHTPOJIb-
4 4 JFOJIEN ¢ OTPaHUYEHHBIMH BO3- VK-1
HBIE paboTHI,
MOHOCTSIMU 37I0POBbSI.
Kommerorepasie cetn. UH-
TEpHET JUIs 110JIb30BaTeNeH .
5 5 P YCTHBII 0Ipoc VK-1
C OrpaHHMYEHHBIMH BO3-
MOYHOCTSIMH 3JIOPOBBSI.
HNudopmannonnas 6ezomnac-
HOCTb JJIs1 IOJIb30BATEIIeH ¢ .
6 6 2 YCTHBIH OTPOC VK-1
OTpaHMYEHHBIMU BO3MOKHO-
CTSIMH 3JTOPOBBSL.
[MpodeccronanbHbIH, COIH-
aJbHBIN U 3TUYECKUI KOH-
TEKCT UH()OPMAITUOHHBIX .
7 7 ¢ \,p 4! ! 2 YCTHBIH onpoc YK-1
TEXHOJIOTHH AJIsl JIF0Iei ¢
OrpaHMYEHHBIMH
BO3MOKHOCTSIMU 3/JOPOBBSL.
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CTOSATEJIbHOH PadoThI CTYAEHTOB

4.3.2. [lepeueHb TeM (BONPOCOB), BLIHOCUMBIX HA CAMOCTOSITE/IbHOE U3yYeHHE CaMO-

Ne Tema 3aganue PopmHpyemas naK
/1 KOMIIETEHIIUS
1 [TpodeccuonanbHbIi, CO- NudopmannoHHbIit YK-1 YK-1.1
IAANBHBIA U dTHYSCKUN MOMCK,
KOHTEKCT WH(OpMaIuoH- pedIeKkCUBHBI  aHANIH3
HBIX TEXHOJIOTHH IS JIIO- npodeccnoHabHBIX yMe-
JIel ¢ OrpaHUYEHHBIMU HUH
BO3MOXKHOCTSIMH 37[0PO-
BbA.
4.4. MeToau4yecKue yKa3aHusl M0 OPraHU3alHUM CAMOCTOATE]LHOH PadoThI CTYy/EH-
TOB

CaMocTosiTenbHast paboTa CTYJIEeHTOB BceX (OpM M BUIOB 0OyUEHHUS SBISETCS OJHUM H3
00s13aTeNbHBIX BUJIOB 00pa30BaTEIbHON JEATEIHHOCTH, 00CCIICUHBAIOIICH peaTn3anuio Tpedo-
BaHuil denepanbHBIX TOCYIaPCTBEHHBIX CTaHAAPTOB BBICHIETO MpodeccruoHaIbHOro 00pa3oBa-
Husa. CorjacHO TpeOOBaHUSIM HOPMATHUBHBIX JOKYMEHTOB CaMOCTOSITeNIbHAsI paboTa CTYJIEHTOB
ABIIIETCS. 00s13aTENIBHBIM KOMIIOHEHTOM 00pa30BaTeIbHOrO MpoIecca, Tak Kak oHa oOecreunuBa-
€T 3aKpeIUICHUE MOJIy4aeMbIX Ha JICKIIMOHHBIX 3aHATUSAX 3HAHUM MyTeM MPHUOOPETEHUSI HAaBBIKOB
OCMBICJICHUS U PACIIUPEHUS UX COJEP>KaHUs, HABBIKOB PEIICHUs aKTyalbHBIX MpoosieM GhopMHu-
pOBaHMS OOIICKYIBTYPHBIX M MPOQPECCHOHAIBHBIX KOMITCTEHITHH, HAyYHO-HCCIIEA0BATEIHCKOM
NESITENIbHOCTH, TIOJITOTOBKM K CEMHUHapam, JJalopaTOPHBIM padoTaM, cliade 3aueTOB U DK3aMe-
HOB. CamMocTosiTelbHasi paboTa CTYJEHTOB MPEJCTaBIsAeT COO0M COBOKYIHOCTh ayJUTOPHBIX U
BHEAYJIMTOPHBIX 3aHATHI U paboT. CamocTosTensHas paboTa B paMKax o0pa3oBaTeIbHOrO Mpo-
1ecca B By3€ peliaeT ClIeIyIonue 3a/1a4uu:

— 3aKpeIUICHUE M paClIMpEHUE 3HAHWUW, YMEHHH, MOJYyYEHHBIX CTYJAEHTaMU BO BpeMs
ayIUTOPHBIX ¥ BHEAYJAUTOPHBIX 3aHITHM, TPEBPAIICHHE UX B CTEPEOTHUITBI YMCTBEHHOU U (pH3u-
YECKOH JeSITeIbHOCTH;

— NpUOOPETEHHE JIOMOJIHUTENbHBIX 3HAHWW W HABBIKOB M0 JUCIUIUIMHAM y4eOHOTO
TUIaHa;

— ¢opMHupOBaHHE U pPa3BUTHE 3HAHUW W HABBIKOB,
HCCJIEI0BATENBCKON IEATEIbHOCTBIO;

— pa3BUTHE OPHUEHTAIIMM M YCTAHOBKHM HAa Ka4eCTBEHHOE OCBOEHHE 00pa3oBaTebHOU
MpOrpamMMBbl;

— pa3BUTHE HABBIKOB CAMOOPTAaHU3AINH;

— (opmupoBaHNE CaMOCTOATEIHLHOCTH MBIIUICHUS, CIOCOOHOCTH K CaMOPa3BUTHIO, Ca-
MOCOBEPIIIEHCTBOBAHUIO U CaMOpealIn3aliu;

— BBIpaOOTKA HABBIKOB d(P(HEKTUBHON CaMOCTOSTENBHON MpodecCHOHANBLHON TEOopeTH-
YECKOM, MPAKTUYECKON U yueOHO-HCCIIeIOBATEIHCKON AETEIHHOCTH.

IMoaroroBka k Jexkuuu. KauectBO OCBOEHHUS COACPXKAHUS KOHKPETHOM IUCLUILTAHBI
MPSIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYJIEHT caMm, 0€3 BHEIIHETO MPUHYXICHHUS (HOpPMUPYET Y
ce0s yCTaHOBKY Ha TMOJIyYEeHHE Ha JIEKIUAX HOBBIX 3HAHUU, JOTONHSIOMIUX YK€ UMEIOIIUECS 10
JAHHOM JUCIUIUTHHE. Bpems Ha MOATOTOBKY CTYIEHTOB K JBYXYaCOBOU JICKIIUU 110 HOPMATHBAM
cocrapisgeT He McHee 0,2 Jaca.

IloaroroBka K NMpakTH4YeCKOMY 3aHATHIO. [loAroToBKa K MpPaKTUYECKOMY 3aHSTHUIO
BKJIIOYAET CIEAYIOIINE 3JIEMEHTHI CAMOCTOSITEIbHOMN AESITEIbHOCTU: YETKOE MPEICTABIEHUE 11e-
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JU ¥ 33/1a4 €ro IPOBEICHMUS; BbIIEJICHUE HABBIKOB YMCTBEHHOM, aHAIMTUYECKON, HAYYHOU Jies-
TEIbHOCTH, KOTOpbIE CTaHYT PE3yJIbTAaTOM IMpencTosiel padoThl. BeipaboTka HaBBIKOB OCY-
MIECTBIIIETCS] C MOMOIIBIO TOXY4YEeHUSI HOBOM MH(pOpManuy 00 M3ydaeMbIX IMpoIeccax U ¢ Mo-
MOIIIbIO 3HAHUS O TOM, B KAKOM CTENEHU B JAHHOE BPEMS CTYAECHT BJIaJIE€T METOJIaMU UCCIEN0-
BaTEIbCKOU JIEATETbHOCTH, KOTOPHIMU OH CTAHET IOJb30BATHCS HAa MPAKTHUYECKOM 3aHSATHUU.
[TonroroBka K MpakTHUECKOMY 3aHSATHIO HEPEIKO TpeOyeT moadopa Marepuana, IaHHbIX U CIie-
[MUATBHBIX UCTOYHWKOB, C KOTOPBIMH MpeaCTOUT ydeOHas pabora. CTYIEHTHI TOJDKHBI JOMa
MOJTOTOBUTH K 3aHATHIO 3—4 mipuMepa GopMyTUPOBKH TEMBI UCCIIEIOBAHUS, TPEJICTABICHHOTO B
MOHOTpaUsIX, HAYYHBIX CTAThsIX, OTYETAX. 3aTEM OHH CAMOCTOSITEILHO OCYIIECTBIISIFOT MOHMCK
COOTBETCTBYIOIIMX UCTOYHUKOB, ONPEIEIAIOT aKTyaJIbHOCTh KOHKPETHOIO MCCIENOBAHUS MPO-
IIECCOB U SIBJICHWM, BBIIEISAIOT OCHOBHBIE CIIOCOOBI JOKa3aTeNbCTBA aBTOPAMH HAyYHBIX paboT
LEHHOCTH TOT0, YEM OHHM 3aHUMAaroTcs. B Xo1e caMoro nmpakTH4ecKoro 3aHsATHs CTYAEHTHI CHa-
YaJia MPeJICTABISIOT HAWIEHHBIC UMH BapUaHTHI (POPMYITUPOBKH aKTYaJIbHOCTH HCCIICOBAHUS,
00CyXJat0T UX ¥ 000CHOBBIBAIOT CBO€ MHEHHE O HAWIy4IlleM BapuaHTe. Bpems Ha MoAroToBKY
K MPAaKTHYECKOMY 3aHSITHUIO [0 HOpMaTuBaM cocTasiisieT He MeHee (0,2 yaca.

IHoaroroBka Kk ceMHMHApPCKOMY 3aHATHIO. CaMOCTOSITENIbHAS MOJAIOTOBKA K CEMHUHapy
HalpaBjieHa: Ha Pa3BUTHE CIIOCOOHOCTH K YTCHHUIO HAYYHOW M MHOM JIUTEPaTyphl; HA TTOUCK J10-
MOJIHUTENBHON HH(pOpPMAIINH, TO3BOJISIIOIIEH TIy0kKe pa30o0paTbcs B HEKOTOPHIX BOMpOcax; Ha
BBIJICTICHHE TIPH paboTe ¢ pa3HBIMU MCTOYHHKAMH HEO0OXO0auMOM WHPOpMAIUU, KOTopas Tpeoy-
€TCsl JJIsl TIOJIHOTO OTBETAa Ha BOIPOCHI TUIaHA CEMUHAPCKOTO 3aHSATHS; HAa BBIPAOOTKY YMEHHS
MPaBUJILHO BBINTUCHIBATh BBICKA3bIBAHUSI aBTOPOB U3 MMEIOIIMXCS MCTOYHUKOB HH(OpPMAIINH,
opopMIISITh UX TIO OMOIUMOrpadUUecKuM HOpMaM; Ha Pa3BUTHE YMEHUS OCYIIECTBISTH aHAIIU3
BBIOPAHHBIX MCTOYHHUKOB WH(OpPMAIMU; HA MOATOTOBKY COOCTBEHHOTO BBICTYIUICHHSI IO 00-
Cy)KIaeMbIM BompocaMm; Ha (OpMHUPOBAHHME HABBIKA OMEPATUBHOTO pEarupoBaHMs Ha pa3HbIC
MHEHUS, KOTOPBIE MOTYT BO3HUKATH MPH OOCYKICHUH TE€X WJIM MHBIX HAYYHBIX MpobieM. Bpems
Ha NOATOTOBKY K CEMUHApPy 110 HOpMAaTHBaM coOCTaBiisieT He MeHee 0,2 yaca.

IHoaroroBka Kk KOHTPOJIBLHOM padote. KoHTposbHas paboTa Ha3HAYaeTCs MOCIE U3yye-
HUSl OMpEeNIeHHOro pasnena (pa3fesioB) AUCHUIUIMHBI U MPEICTaBIseT CO00W COBOKYMHOCTH
Pa3BEpPHYTHIX MTUCHMEHHBIX OTBETOB CTYACHTOB HAa BOIPOCHI, KOTOPHIE OHM 3apaHee MOTy4aroT
oT npemnojaasareis. CaMocTosATeNbHAs MOATOTOBKA K KOHTPOJIbHON paboTe BKIIIOUAET B ceOs: —
M3y4eHUE KOHCTIEKTOB JICKIIMH, paCKPHIBAIOIINX MaTepuall, 3HaAHWE KOTOPOTO MPOBEPSETCS KOH-
TPOJBHOU pabOTOM; MOBTOPEHHE Y4eOHOTO MaTepuaia, MOJy4eHHOTO MPU MOJTOTOBKE K CEMH-
HApPCKUM, MPAKTUYECKUM 3aHSATHUSAM W BO BPEeMsI UX TPOBEICHUS, HW3YYCHHUE JOMOJHUTEIHLHOMN
JUTEPATYpPhl, B KOTOPOH KOHKPETUZUPYETCS COAEPKAHUE MMPOBEPSAEMBIX 3HAHUI; COCTABJICHHUE B
MBICJICHHOU (pOpMe OTBETOB Ha MOCTABJICHHBIE B KOHTPOJIHHOW paboTe BOMPOCH]; (OpMHUpPOBa-
HUE TICUXO0JIOTMYECKOW YCTAaHOBKM Ha YCIEIIHOE BBINOJIHEHUE BCexX 3ajaHuid. Bpems Ha moxaro-
TOBKY K KOHTPOJIFHOM paboTe Mo HOpMaTHBaM COCTAaBJISIET 2 Yaca.

IMoaroroBka Kk 3auery (B ToMm uucie K auddepeHupoBaHHOMY IPU OTCYTCTBUU DK3a-
MeHa 1o Jucuuiuiiae). CaMocTosTenbHas MOArOTOBKA K 3a4eTy JOJKHA OCYIIECTBISTHCS B Te-
YyeHue Bcero cemectpa. [1oAroToBka BKIIIOYAET ClEAYIOLIME ACHCTBUA: NIEPEUUTATh BCE JIEKIIHH,
a TaKk)Ke MaTePHAaJIbl, KOTOPhIE TOTOBWJINCh K CEMUHAPCKUM U MPAKTUYECKUM 3aHSATUSAM B TEUE-
HUE CEMeCTpa, COOTHECTU 3Ty MH(OPMAIIMIO C BOIMPOCAMH, KOTOPbIE JaHbI K 3a4eTy, €Clu WH-
(dbopMaiuu HeJOCTaTOYHO, OTBETHI HAXOAST B MPEAJIOKEHHON IpernoaaBaTesieM JuTteparype. Pe-
KOMEH/]IyeTCsl JieNiaTh KpaTKKe 3anucu. Bpems Ha MOAroTOBKY K 3a4eTy 110 HOpMaTuBaM COCTaB-
JII€T HE MEHee 4 4acoB.

®opMBbI BHEAYIMTOPHOM CaAMOCTOAITEILHOMH PadoThI

IMoaroroBka nokiaana Llens caMOCTOSITENPHOM PaOOTHI: PaCHIMPEHHE HAYYHOTO KPYro-
30pa, OBJIAJACHHE METOJAMH TEOPETUYECKOTO MCCIEIOBAaHUS, PA3BUTHE CAMOCTOSITEIIbHOCTHU
MBILUIEHUs cTyaeHTa. Jlokiag — myOiauyHoe COOOIIeHHE WM JOKYMEHT, KOTOpPBIE COJepKaT
UH(GOPMAIIHIO U OTPAXKAIOT CYTh BOIIPOCA WM MCCIEAOBAHUS MPUMEHUTENBHO K IAHHOW CUTya-
nuu. Buapl qoknanos: 1. Y CTHBIN JOKIIa — YUTAETCS 110 UTOTaM TPOJICITAaHHONW pabOTHI U SABJIS-
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eTcs 3¢ (HEeKTUBHBIM CPEJICTBOM Pa3bsICHEHUS €€ pe3ysnbTaToB. 2. [IucbMeHHBINH JOKIaa: — KpaT-
kuil (1o 20 cTpaHul]) — pe3roMupyeT Haulosiee BaXXHYH0 MH(POPMALKIO, MTOJYYEHHYIO B XOJe
UCCIIEIOBaHMS; — MOAPOOHBIH (10 60 cTpaHMIl) — BKIIIOYAET HE TOJBKO TEKCTOBYIO CTPYKTYPY
C 3arojlOBKaMM, HO M JAMarpaMMbl, TaOJIUIIbl, PUCYHKH, (hOoTOrpaguu, MPUIOKEHUS, CHOCKH,
CCBUIKH, TUIEPCCHUIKH. BpImonHenune 3amanus: 1) 4eTko cGopMynupoBarh TeMy (Hampumep,
HNUCbMEHHOTO JI0KJIa); 2) U3YyYUTh U OJO0paTh JIUTEPATypy, PEKOMEHIYEMYIO 110 TEME, Bblie-
JMB TPH UCTOYHHMKA OMOIHMOTpaduueckoil HHPOPMALUU: — TEPBUYHBIE (CTAThH, THCCEPTAIUH,
MoHOTpaduu U T. 1.); — BTOpHYHBIE (OnOMMorpadus, pedepaTuBHBIC KypHAJIbI, CUTHAIbHAS
uHpOpManus, MIaHbl, Tpad-cXeMbl, MpeAMETHbIE YKa3aTeld U T. 1.); — TpeTHdHbIe (0030pHI,
KOMIIWJISITUBHBIE pabOThl, CIIpaBOYHbIE KHUTU U T. A.); 20 3) Hamucarhb IJ1aH, KOTOPBIM MOJIHO-
CTBIO COTJIACYETCS C BEIOpAaHHOW TEMOW W JIOTUYHO PACKPHIBAET e¢; 4) HanmucaTh JI0KJIaa, coOmro-
nast crefyromye TpeOoBaHusA: K CTPYKType JOKJIaJa — OHa J0JKHA BKIIKOYATh: KPAaTKOE BBeJle-
HUE, 000CHOBBIBAIOIIEE AKTYaJIbHOCTh NMPOOJIEMBI; OCHOBHOM TEKCT; 3aKIIOYEHHE C KPaTKUMHU
BBIBOJIAMH 10 MCCIETyeMOM MpobiemMe; CIIMCOK MCIIOJIb30BAaHHOM JIUTEPaTyphl; K COAEPIKaHUIO
JIOKJIa/1a — OOIIKe IMOJIOKEHHUS Ha/lO0 MOJKPENUTh U MOSICHUTh KOHKPETHBIMHU MPUMEpaMH; He
IIepeCcKa3bIBaTh OT/EIbHbIE T1aBbl YUeOHHKA WIIM y4€OHOTo ocoOus, a U3JI0KHUTh COOCTBEHHbBIE
CO00paXKeHUsI IO CYIIECTBY pacCMaTpUBAaEMBbIX BOIIPOCOB, BHECTH CBOM IPEUIOKEHUS; 5) 0pop-
MUTb pPabOTy B COOTBETCTBUU ¢ TpeOoBaHUAMU. [lnaHupyemble pe3ynbTaTbl CaMOCTOSTEIbHON
paboThl: CHOCOOHOCTH CTYAEHTOB aHAIW3UPOBATh PE3YNbTAaThl HAYUYHBIX HUCCIIEIOBAaHUI U MpU-
MEHSTh UX IPU PELICHUH KOHKPETHBIX 00pa30BaTEIbHBIX U MCCIEI0BATENbCKHUX 3a/1a4; I'OTOB-
HOCTH UCIIOJIb30BaTh HHMBHIyaJIbHBIE KPEaTHBHBIE CIIOCOOHOCTH ISl OPUTHHAIBHOTO PEIICHUS
UCCIIEI0BATEIbCKUX 3a/1a4; CHOCOOHOCTh pellaTh CTaHAApPTHBIE 331a4K Npo(ecCHOHANbHOI ae-
ATEIbHOCTH Ha OCHOBE MH(POPMAIMOHHOM M Oubnuorpaduyeckoil KyiabTypbl ¢ IPUMEHEHHEM
UH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH M C yYETOM OCHOBHBIX TpeboBaHM HH)OP-
MAalMOHHOHN 0€30IaCHOCTH.

CocraBienue rioccapus Lleas camoctosiTeabHON pabOTHI: MOBBICUTH YPOBEHb HUH(DOP-
MaIMOHHBIN KyJIbTYpBI; TPUOOPECTH HOBBIE 3HAHMS;, OTPAOOTAaTh HEOOXOIMMBIE HABBIKU B MPE]I-
MeTHOI obnacTu yyeOHOro Kypca. ['toccapuii — ciioBaph crieiualn3upOBaHHBIX TEPMUHOB U UX
onpeneneHuit. CtaThs rioccapusi — omnpeneneHue tepmuna. Coneprkanue 3agaHus: cOop U CH-
CTeMaTH3al|sl NOHATUI WM TEPMUHOB, 00BbETMHEHHBIX 001Iel crenn(puieckoil TeMaTukoil, mo
OJTHOMY JTNOO HECKOJIBKUM MCTOUYHUKaM. BrimomHeHne 3amanus: 1) BHUMATEIbHO IPOYUTATh pa-
60Ty; 2) onpeaenuTh HanboJiee YacTo BCTPEUArOIIUecss TEPMUHBL; 3) COCTaBUTh CIMCOK TEPMHU-
HOB, 00BEMHEHHBIX OOIIeH TEMAaTHKO; 4) pacloNoKUTh TEPMUHBI B al(paBUTHOM HOpSAKE; 5)
COCTaBUTh CTaTbH IJIOCCAPUS: — JaTh TOYHYIO (hOPMYITUPOBKY TE€PMHHA B UMEHHUTEIHHOM Ia-
JeXe; — 0O0BEMHO PACKPBITH CMBICT JaHHOrO TepMuHa [lnaHupyemble pe3yabTaThl CaMOCTOS-
TEJIbHOM paboThl: COCOOHOCTh CTYACHTOB pEIIaTh CTaHJAPTHBIE 3a1aud MpodhecCHOHATbHOU
JeSITEIbHOCTH Ha OCHOBE MH(OpMaIMOHHONW U Oubinorpapuyeckoi KyJbTypbl ¢ IPUMEHEHUEM
UH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX ~TEXHOJOTMH M C Yy4€TOM OCHOBHBIX TpeOOBaHUU WH-
dbopmarmoHHON 6€30MacCHOCTH.

HNudpopmanuonnsiii mouck Llenb camocTosTenbHON paboOThI: pa3BUTHE CIIOCOOHOCTH K
IIPOEKTUPOBAHUIO U MTPE0Opa30BaHNI0 YUEOHBIX IEHCTBUI HAa OCHOBE Pa3IMYHBIX BUIOB MHPOP-
MalMoOHHOro noucka. MHQOpMalmOHHBIA MOMCK — MOUCK HECTPYKTYPUPOBAHHOM TOKYMEH-
TanbHON MHPopMany. COUCOK COBPEMEHHBIX 33/1a4 MH()OPMALIMOHHOTO TIOUCKA: PEIleHUe BO-
IPOCOB MOJAETHPOBAHUSA; Kiaccu(UKalus JTOKYMEHTOB; (uibTpanus, Kiaccupukanus J0Ky-
MEHTOB; TPOCKTHPOBAHUE APXUTEKTYP MOMCKOBBIX CHCTEM U ITOJIb30BaTEIILCKUX UHTEP(HEHCOB;
u3BJIeueHre NHPOpMaLuu (AHHOTUPOBAaHUE U pedeprupoBaHie JOKYMEHTOB); BbIOOp MH(popMa-
IIMOHHO-TIOMCKOBOTO $3bIKa 3alpoca B MOUCKOBBIX cucTtemax. CojlepikaHue 3a/laHus 10 BUJIAM
MOWCKA: TMOUCK Oubmuorpaduyeckii — MOUCK HEOOXOAMMBIX CBEACHH 00 UCTOUYHUKE M yCTa-
HOBJICHHE €r0 HaJIM4Ms B CHCTEME JPYTMX HCTOYHUKOB. Benercs myrem paspickaHusi 6uOiamo-
rpapudeckoil mHpopManuu U OubOIMOrpaduuecKkux MocoOuil (MHGOPMAIMOHHBIX H3AaHUI);
MOUCK CaMUX MH(OPMAIMOHHBIX UCTOYHHUKOB (IOKYMEHTOB W W3JIaHWii), B KOTOPBIX €CTh MU
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MOXET COJIepKaThCs HYKHAsI HHPOpMAIUs; — MOMCK (PaKTUYECKUX CBEACHUH, CollepKaIUuXCs B
JuTeparype, KHUre (Hampumep, 00 McTopuueckuX (akTax W COOBITHSAX, O OMorpaduyuecKux
JTAHHBIX W3 JKU3HU U JESITEIbHOCTH MUCATENsl, YISHOTO | T. I1.). BeimonHenue 3aganus: 1) ompe-
JeneHue o0JacTu 3HaHWH; 2) BRIOOP THIA U MCTOYHHKOB JAHHBIX; 3) cOOp MaTepuanaoB, HEOOXO-
JUMBIX JUTsI HAMOJHEHHsI MHPOPMAIMOHHON Mojenu; 4) orOop HamOomee mosie3HOl uH(pOopMa-
1uu; 5) BBIOOp MeToaa 00paboTku nH(popManuu (KiaccupuKaims, KIacTepu3alus, perpecCuoH-
HBIA aHAJM3 | T.1.); 6) BEIOOp alropuTMa MOMCKa 3aKOHOMEPHOCTEH; 7) MOMCK 3aKOHOMEPHO-
cTell, popManbHBIX MPaBUII U CTPYKTYPHBIX CBs3ei B coOpaHHOM nMH(OpManuu; §) TBOpUecKas
MHTEpIpETaNs MOJIyYeHHBIX pe3ynbTaToB. [Imanupyemele pe3ynbTaThl CaMOCTOSITEIHLHON pabo-
Thl: — CIIOCOOHOCTBH CTY/EHTOB pelllaTh CTaHAAPTHBIE 3a7auu MPo(ecCHOHATBHON AesITeNbHO-
CTH Ha OCHOBE MH(OPMALMOHHON nOMOIMOrpadguyeckoil KyabTypsl ¢ IpUMEHEHHEM HH(pOpMa-
[{UOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH M C Y4€TOM OCHOBHBIX TpeOOBaHUU HHQOpPMAIHOH-
HOI 6€30MaCHOCTH; TOTOBHOCTH MCIOJIb30BaTh 3HAHUE COBPEMEHHBIX MPOOJIEM HAYKU U 00pa3o-
BaHUs MIPU PEIICHUN 00pa30BaTeIbHBIX U MPOQPECCHOHANBHBIX 3a/1ad.

Hcnoan3oBanne nndorpaguxu. lLlens camocTosTenbHON paboOTH: YCBOCHHE OTHOIIE-
HUN MeXAy NOHATHSIMH WIH OTACIBbHBIMU pa3/ieJaMu TeMbl ¢ ToMolibio nHporpaduku. Mudo-
rpagpuka — «00JacTh KOMMYHUKATUBHOTO JM3aifHa, B OCHOBE KOTOPOW JISKHUT Tpaduueckoe
npencTaBieHne UHPOpMalMK, CBsI3el, YMCIOBBIX NaHHBIX U 3HaHui» (B. B. JlanTeB). Bapuant
3aJJaHusL: TIPEAICTABUTh HH()OPMAIIHIO TI0 3aJJAHHON TeMe C TIOMOIIBIO 3pUTEIBHBIX POpPM — 3Ha-
KOB, rpapuueckoro au3aiiHa, pUCyYHKOB, WIUTIOCTpanuii. Beimonunenue 3aganus: 1) BEIOOp TeMBI;
2) coop uHpOpMaAMH (TOKYMEHTATHHOW M BU3yalbHOW); 3) cucTteMaru3alusi cOOpaHHON WH-
dopmaruu; 4) coznanue miaHa Npe3eHTalnu: — Kiaccuukanys HHPOPMAIUH 110 TUITY; — BBI-
0op TeMaTukHu AeUCTBUA (MHCTPYKTHBHAs, HCCIENOBaTEeNbCKasi, MMUTALMOHHAsA); — BBIOOP
KOMMYHHUKAaTUBHON TakTHKHU (IMCKycCMM W 1e0aThl JUIsl TOYHOH mHepenayn ujaeu); — BBIOOD
TBOPYECKOH TaKTHKH (CO3/IaHME HOBBIX (POPM M MOJIXOAOB K M3YUEHHIO M NPEICTABICHUIO MH-
dopmanun); — cuctemMatusanys MHPOPMALKUU M0 KaKOMy-JIHOO NMpUHUIMIY (10 andaButy, 1mo
BPEMEHH, IO KaTEropusiM, IO UE€papXuu); 5) co3aHue dcku3a (s neyaTHor nHdorpaduku) u
packaapoBka (111 uHTepHeT-uHporpadukn); 6) niaHupoBaHue u padora Haja rpadukoit (cozna-
HUE OCHOBHOTO W BTOPOCTENEHHBIX OO0BEKTOB). [lmaHupyemble pe3ynbTaThl CaMOCTOSTEILHON
paboThl: — TOTOBHOCTH CTYJIEHTOB HCIIOJIb30BaTh MHAWBUIyaIbHbIE KPEATUBHBIE CIIOCOOHOCTH
JUTSE OPUTHHAIIBHOTO PEIICHUsI MCCIeIOBATENbCKHIX 33/1a4; — YCBOCHHE OTHOLICHUH MEXIY I10-
HSATUSMU WK OTJICTHHBIMU pa3/ieIaMHi TEMBI.

Pa3paboTka myJabTuMeauiiHoi npesentaunu llenn camocTtositenbHON paboTH (Bapu-
aHTBI): — OCBOEHHE (3aKperuieHue, 0000IeHne, cUCTeMaTn3alus) y4eOHOro marepuana; —
oOecrieyeHre KOHTPOJISI KadecTBa 3HAHWH, — (OpPMUPOBAHHE CIIEIUAIBHBIX KOMIIETEHIIHH,
o0ecreynBaroIuX BO3MOXKHOCTh PabOThl ¢ MH(GOPMALMOHHBIMH TEXHOJOTMSMHU; — CTAHOBJIE-
HHUE OOMIEKYIbTYPHBIX KOMIIETCHIMHA. MyInbTUMEIUIHAS MPE3CHTAIls] — IPEICTaBICHHE CO-
JiepKaHusl yueOHOro MaTepuala, yueOHOM 3a1a4u ¢ UCTIOIb30BaHUEM MYJIbTUMEAMUHBIX TEXHO-
noruii. Bemmonnenue 3amanus: 1. Dtam NpoOeKTHPOBAHUS: — OIPEICICHUE IeIe MUCIOJIb30Ba-
HUS Tpe3eHTalnu; — cOop HeoOXOAMMOro marepuana (TeKCTbl, PUCYHKH, CXEMBl U Jp.); —
(dbopMEpoBaHUE CTPYKTYPHI U JIOTHKH TTOJa4Yl MaTepuaia; — CO3/IaHUE Ak, B KOTOPYIO T10-
MellleH coOpaHHBIH MaTepuan. 2. OTanm KOHCTPYHMpPOBaHMSA: — BbIOOp mporpammsl MS
PowerPoint B MeHI0 KOMIIbIOTEPA; — OIpeeIeHe AU3aiiHa CiIail0B; — HaIlOJIHEHUE CIIaii1oB
cOOpaHHOW TEKCTOBOW M HArIAHOW MH(]OpMaIueil; — BKIOUeHHE Y3PPEKTOB aHUMAILUH U MY-
3BIKQJIbHOTO COMPOBOXJIEHUS (IpU HEOOXOIMMOCTH); — YCTaHOBKAa pEXMMa IOKasza claiiioB
(TUTYBHBIN cali]], BKIIIOYAIOIMI HauMeHOBaHUe Kadeapbl, I/ie BhIIOJHEHAa padoTa, Ha3BaHUe
NPE3CeHTAIMH, TOPOJl M TOJ; COAEPKATEIbHBI — CIUCOK CIAal0B MPE3CHTAINH, CTPYIITHPO-
BaHHBIX 110 TEMaM COOOIICHUS; 3aKIIOYUTENbHBIM CIali] COACPKUT BBIBOBI, MOXKETaHUS, CITHU-
COK JIUTEpATypHI  Tp.). 3. DTan MOAEITHPOBAHUS — IMPOBEPKA U KOPPEKIHUS TOATOTOBICHHOTO
MarepHaia, orpesieleHue MPOoJODKUTENIEHOCTH ero AeMoHcTpauuu. [InaHnupyemble pe3ynbTaThbl
CaMOCTOSITENTbHOW pabOThI: — TIOBBIIICHHE WH(POPMAIIMOHHON KYJIBTYpPhl CTYIEHTOB U o0ectie-
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YEHHE UX TOTOBHOCTU K MHTErPAIlliU B COBPEMEHHOE MH()OPMAIMOHHOE TPOCTPAHCTBO; — CIIO-
CcOOHOCTH pelaTh CTaHAAPTHBIC 33Ja4u MPOQPECCUOHANBHON NEATEIBHOCTH Ha OCHOBE MHGOP-
MAaIMOHHONH W  OumOnmorpaduueckoil  KylmbTypbl C TpUMEHEHHEM HWH(OPMAIIMOHHO-
KOMMYHHKAIIIOHHBIX TEXHOJOTUH M C YYETOM OCHOBHBIX TpeOoBaHUI MH(OpPMAIIMOHHOW 0e3-
OMACHOCTH; — CIOCOOHOCTh K KPUTHYECKOMY BOCIIPHUSATHIO, O0OOIICHHIO, aHAIHU3Y TPOodheccro-
HaJIbHON MH(pOpPMAIMH, MOCTAHOBKE L€ U BBHIOOPY NyTeH ee JTOCTHXKEHUS; — CIIOCOOHOCTD
MPUMEHSATH COBPEMEHHBIE METOJIUKHA U TEXHOJOTUM OPTraHU3AlMKU U peain3aluu o0pa3oBaTeib-
HOTO TIpoIlecca Ha Pa3IUYHBIX O00pa30BaTENbHBIX CTYMEHSX B Pa3IMUHBIX 00pa3oBaTeNbHBIX
YUPEKICHUSAX; — TOTOBHOCTh MCHOJB30BaTh WHIWBUIyAJIbHbIE KPEATUBHBIE CIIOCOOHOCTH ISt
OpPUTHHAJILHOTO PEIICHUS UCCIIEIOBATENLCKUX 3a7ay.

IMocTpoenue cBoaHoi (o0o0marwmieii) Tadauubl Llens camocToATenbHOU PabOTHI:
YCBOEHHE OTHOUICHUH MEXAY MOHATHSIMH HIN OTIEIbHBIMU pa3fellaMd TeMbl C TOMOMIbIO TO-
cTpoeHus Tabmmibl. CBogHAs (0000Imaromas) TadiMia — KOHIICHTPHUPOBAHHOE TIPEICTABICHUE
OTHONICHUN MEXIY M3ydaeMbIMU (heHOMEHaMH, BhIpa)KEHHBIMH B (hopMe MepeMeHHbIX. Bapuan-
ThI 3aJIaHUS: — TPEICTaBUTh (PYHKIIMOHAIBHBIC OTHOIICHUS MEXIY DJIEMEHTAMHU KaKOU-IH00
CUCTEMBbI, BBIPQXECHHBIMU B TEKCTE B (DOpPME MOHATUHN WM KaTETOPUiA; — MPEICTaBUTh MEXKIMC-
[UTUTMHAPHBIC CBSI3W M3y4aeMol TeMbl (aucuuruinabl). [IpaBuina cocraBieHus Tadmumel: 1) Tao-
JUIa JA0JKHA OBITh BBIPA3UTENILHON UM KOMITAKTHOM, JIydllle JeNlaTh HeCKOIbKO HEOONbIINX MO
00beMYy, HO HaIJISIAHBIX TAOJIMI], OTBEYAIOIINX 3a]a4€ UCCIICI0BaHMs; 2) Ha3BaHUE TaOIMIIbI, 3a-
riaBus Tpad U CTPOK cieayeT GopMyIHpoBaTh TOUHO U JAKOHUYHO; 3) B Tabuuile 00s3aTenbHO
JIOJIKHBI OBITh YKa3aHbl U3y4aeMblii OOBEKT U €IMHUIBI U3MEpeHUs; 4) MPU OTCYTCTBUHM KaKuX-
an00 JaHHBIX B TaOJIHIIE CTaBAT MHOroTOouMe b0 mumyt «Her cBeneHuit», ecinu kakoe-iuoo
SIBJICHHE HE UMEJIO MECTa, TO CTaBST THPE; 5) 3HAUCHUS OJTHUX U TEX )K€ IMOoKa3aTeseil MpUBOIIT-
csl B TaONUIIE C OJMHAKOBON CTEMEHbIO0 TOYHOCTH; 6) TabIHIIa T0JDKHA UMETh UTOTH I10 TPYIIaMm,
MOJATPYIIIaM U B TIEJIOM; 7) €ClIi CYMMHPOBAHUE JTaHHBIX HEBO3MOXHO, TO B 3TOH rpade cTaBsT
3HaK YMHOXEHHUsI; 8) B OONbIINX TaOIHIAX MOCHEe KKABIX MSATH CTPOK JENAeTCs MPOMEKYTOK
JUIsl yIoOCTBa YTeHUS U aHanu3a. [[maHupyemMble pe3yabTaThl CAaMOCTOSITEILHON pabOThl: — TO-
TOBHOCTb CTYACHTOB HCIIOIb30BaTh WHAMBHAYAIbHBIE KPEATUBHBIE CIOCOOHOCTH I OpPUTH-
HAJBHOTO PEIICHHUS MCCIIEA0BATENbCKUX 3a7a4; — YCBOCHHME OTHOIICHUN MEXITY MOHITHSIMU
WIH OTAETBHBIMU pa3fesiaMu TEMBI.

B ®BI'OY BO «UI'Y» opranuzanus caMOCTOSITENIbHON paOOThl CTYAEHTOB perjlaMeHTH-
pyercs [lonoxeHneM 0caMOCTOSTENBHON paboTe CTYJAEHTOB, MPUHATHIM YueHbIM coBeToM UT'Y
22 urons 2012 r.

4.5. IlpumepHasi TeMaTHKa KypCOBBIX padoT (IpPOeKTOB)
[To naHHOM TUCHUIUIMHE BBINOJIHEHNE KYPCOBBIX IPOEKTOB (paboT) HE MPEAYCMOTPEHO

V. YYEBHO-METOANYECKOE U NUH®OPMALIMOHHOE OBECIIEYEHUE
JAUCHUIIVIMHBI (MO AYJIA)

a) OCHOBHasI IUTEpPaTypa

NudopmannoHHble TEXHOIOTUH B MEHEKMEHTE (YIPABICHUH) | YUEOHUK U MPAKTUKYM
mtst By3oB / 1O. JI. Pomanosa [u np.] ; mox penakuueii 1O. JI. PomanoBoii. — 2-e u3j., mepepad.
u gon. — Mocksa : U3narensctBo KOpaiit, 2019. — 411 c. — (Briciee o6pa3oBanue). — ISBN
978-5-534-11745-5. — Pexxum nocryna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[MnaxotukoBa, M. A. WUHdopmannoHHbIe TEXHOJOTUM B MEHEIKMEHTE : y4EeOHHK U

NpPaKTUKYM JUis TpukianHoro 6akanaspuata / M. A. IlnaxornukoBa, FO. B. BeprakoBa. — 2-¢
u3M., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 326 c. — (bakanasp. [1pu-
knmagHod  kypc). — ISBN  978-5-534-07333-1. — Pexum poctyma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843
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NudopmanroHHbie TEXHOIOTUU B SKOHOMUKE U YIPABICHUU : YUYCOHHK JUTs aKaJeMuye-
ckoro Oakanaspuata / B. B. Tpodumos [u ap.] ; mox pegakuueii B. B. Tpodpumosa. — 2-e u3s.,
nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2018. — 482 ¢. — (bakanaBp. Akagemuue-
ckuii  kypc). — ISBN  978-5-534-03785-2. — Pexum gnoctyma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJIHUTEIbHAS JINTepaTypa

MoposoBa, O. A. UH}opmanoHHBIE TEXHOIOTUU B TOCYJAPCTBEHHOM U MYHUIUTIAb-
HOM YIIpaBJICHUH : yaeOHoe mocobue s OakanaBpuara u maructparypsl / O. A. Mopo3osa, B.
B. Jlocesa, JI. U. IBanoBa. — 2-e u3., uicp. u npon. — Mocksa : U3mparensctBo FOpaiit, 2019.
— 142 c¢. — (bakanaBp u maructp. Axkagemuueckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum moctyma :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanoga, 10O. JI. UndpopmanroHHbie TEXHOJIOTUHU B YIPABICHUU MEPCOHAIOM : YUeOHUK
U TIPAaKTUKYM Ui cpeHero npodeccruonansuoro oopasosanus / FO. JI. Pomanosa, T. A. Bunto-
Ba, 1. E. KoBans. — 3-e u3a., mepepad. u gorn. — Mocksa : M3narenscTBo FOpaiit, 2019. — 271
c. — (IIpodeccuonanbroe obpazoanme). — ISBN 978-5-534-07586-1. — Pexkum moctyma
:www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) NepHOANYECKasi IUTepaTypa

r) 6a3bl JaHHBIX, HHGOPMALIMOHHO-CIIPABOYHbIE H TOUCKOBbIE CUCTEMBI

1. Ortkpsitas 30eKTpoHHAs 0a3a pecypcoB U MCCIE0BaHUN «YHUBEpCcUTETCKast HHPOP-
manuoHHas cuctema POCCUS» [DOnexTpoHHbld pecypc] : caifit. — Pexum gocry-
na: http://uisrussia.msu.ru 6eccpovHbIi

2. TocymapctBennass mHpopmannoHHas cuctema «HamumoHanbpHas 31eKTpOHHAs OHMO-
JAHoTeKay [DNeKTpOoHHbIH pecypce] : calfT. — Pesxum nocryna: http://H30.pd. 6eccpounsblii

3. Hayunas osnextponnas Oubmmoreka «ELIBRARY.RUy» [DnextponHslii pecypc] :
caiit. — Pexxum mocryma: http://elibrary.ru/defaultx.asp. - Koarpakr Ne 148 ot 23.12.2020 r. AKT
ot 24.12.2020 r. cpok neiictBus mo 31.12. 2021 r. goctym: http://elibrary.ru/

4, OBC «UznmarensctBo Jlanb». Kontpakt Ne 100 ot 13.11.2020 r. Axt Ne 671 ot
14.11.2020 r.; Cpoxk aeiictBus mo 13.11.2021 r. moctym: www.e.lanbook.com, KonTtpakt No
100 ot 13.11.2020 r. Akt Ne 3 656 ot 14.11.2020 r. ; Cpoxk aeiictBusa mo 13.11.2021 r. no-
crym: www.e.lanbook.com

S. OBbC 243 «bubanotex». I'ocynapctBenHslit konTpakt Ne 019 ot 22.02.2011 r.
00O «bubdbauorex». JIunensnonnoe cornamenne k ['ocynapcrBeHHoMy koHTpakty Ne 019 ot
22.02.2011. Anpec noctyma: https://isu.bibliotech.ru/ Cpok gelicTBusi: 6ecCpOYHBIA.

6. DBC «PykonT» KonTpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 or 14.11.20 1.
Cpoxk aeiictBus mo 13.11.2021r. gocrym: http://rucont.ru/

7. DBC «Aiidykc.py/ibooks.ru» Kontpakr Ne 99 or 13.11.2020r.; Axt Ne 99A or
13.11.2020 r. Cpoxk aeiictBust o 13.11.2021 r. moctyna: http://ibooks.ru

8. 000 «3OnekrponHoe m3marenbcTBo FOpaiiTy. Kontpakr Ne 60 ot 23.09.2020r. Akt
npuema-nepegaun Ne 3263 ot 18.10.2020; Cpox peiictua mno 17.10. 2021 r.
noctyi: https://urait.ru/

JInnensuonsblil KoHTpakT Ne 04-E-0258 ot 20.09.2021r. AT npuema-nepenaun Ne 5684
ot 18.10.2021; Cpoxk aeiictBus mo 17.10. 2022 r. goctym: https://urait.ru/

9. 000 «MBUC», xoutpakt Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpok
neiictBus ¢ 01.01.2021 mo 31.12.2021 r. goctyn: http://dlib.eastview.com

10. OO0 «M I «I'pebennnkoB», koHTpakT Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok aeiictBus ¢ 01.01.2021 mo 31.12.2021 r. noctyn: http://grebennikon.ru
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http://нэб.рф/
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http://e.lanbook.com/
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https://urait.ru/
https://urait.ru/

VI. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCIUITIJIMHBI

6.1. YueOHo-1a00paTOpHOE 000py/10BaHUE:

HaunmeHoBaHue cnienuaJib-
HBIXNOMeEIeHUI U MOMelleHn i
AJIsl CAMOCTOATEJIbHOM padoThI

OcHalleHHOCTh CENHAJbHBIX MOMellle-
HHI ¥ IOMeEILEeHHI JJIS1 CAMOCTOATEIb-
HOW padoThI

IlepeyeHs JUIICH3UOHHOTO

NPOrpaMMHOIo odecneye-

HuUsl. PeKBU3UTHI MOATBEP-
JK/1AI01IeTr0 JOKYMEHTa

CrnennansHble TOMEIICHNUS:
Y4ebOHast ayJUTOpHs AT IPOBETIE-
HUS 3aHATUH JEKIMOHHOTO H Ce-
MUHApPCKOI0 TUIIA, TEKYLIETO KOH-
TPOJIsL, IPOMEKYTOYHOU aTTecTa-
LUH.

Aynutopus 000pyI0BaHa CIIEIHATN3UPO-
BaHHOH y4eOHOW MeOeNbI0, TEXHUICCKIMH
CpeCTBaMU O0YUYCHUS, CITYKAIMUMH IS
npeJcTaBICHUs HHPOPMAIUK OOIBIION
aynuropun: Hoytoyk (AserAspirev3-5516
(AMDAZ10-4600M 2300 Mru)) (1 miryka) ¢
HEOTPaHMYCHHBIM JIOCTYIIOM K ceT MHTEep-
HET, C HCOTPAHUYCHHBIM JIOCTYIIOM K CETH
Uureprert; [Ipoekrop Vivitek, sxpan Screen
VtdiaEcot- 3200*200MW 1:1, KolIOHKH,
HA0OPBI JIEMOHCTPAIIMOHHOTO 000pYI0Ba-
HUS U y4eOHO-HATIBIIHBIX Tocoouit, obec-
MEYMBAIOIINE TEMATHUSCKHE HILTIOCTPALIUH,
COOTBETCTBYIOIINE paboyeli mporpamMme
JIACITATUIMHEI,

Yuebnas nabopatopusi: KOMIBIOTEPHI TSI
MIPOBEACHUS NpakTHYeckux padboT (Cu-
cremHbli 610k AMDAthlon-64 X3 445
3100 MI'n), MonuTop LG F1742S (2 mty-
ku), MouuTop ViewSonic VA703b(24
IITYKH) CBO3MOKHOCTBIO TTOIKITIOUESHHUS K
cetn «/HTEepHET» M 0OECIICUeHHEM JJOCTYTIa
B 3JICKTPOHHYIOWH()OPMAIINOHHO-
00pa3oBaTeNbHYIO CPEay OpraHU3aLU;
npoekrop Sony XGA VPLSXS535, skpan
ScreenVtdiaEcot- 3200*200MW 1:1

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt ~ w/Faculty
(15000 nuren3wmit)

Kaspersky Endpoint Security
UII0M3HECa- CTaHAapTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

CrenivanbHbIe TOMEIIEHUS:
KOMITBIOTEPHBIN Kacc (yueOHas
ayIuTOpus) I TPYNIIOBBIX U HH-
JIMBUAYaJbHBIX KOHCYJIbTALIUMU,
KypCOBOT'O IPOEKTUPOBAHUS (BBI-
MOJIHEHUSKYPCOBBIX padoT), opra-
HU3AIMH CAMOCTOSTEIFHOHN pado-
TBI, B TOM YHUCIIC, HAYIHO-
HCCIIEIOBATEIHCKON

Ayautopust 000pyJI0BaHa CIIEITUATU3UPO-
BaHHOH y4ueOHOU MeOeNbl0, TEXHIUECKUMHU
CpeacTBaMU 00y4eHHUS: KOMITBIOTEPHI (CH-
cremHbli 6510k AMD Athlon 64 X2
DualCore 3600+ 1900 MTI'u (15 wTyk),
Mounutop LGFlatron L1742SE (14 wmryk),
Momnwurop ViewSonic VG720) ¢ BO3MOXHO-
CTBIO TIO/IKIIIOUCHHMS K ceTH «MHTepHeT» 1
obecrieueHneM JI0CTyTIa B HJICKTPOHHYIO
nH(pOopMaMOHHO-00pa30BaTEILHYIO CPELy
OpTaHH3aIIH.

OC Windows: DreamSpark
Premium, Torosop Ne 03-016-
14 ot 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 nuuen3uit

Kaspersky Endpoint Security
JUIIOM3HECa- CTaHIAPTHBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

6.2. [IporpamMHoOe obecnieyeHnme:

HaumenoBanmue
IIporpammuoro
NMPOAYKTA

O0ocHOBaHHE 115

Koa-Bo
nojbs3oBanus 1O

Cpok
Jara elcTBUA
BBIIAYH npaBa
JIMIEH3UHN 10J1b30Ba-
HUA
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Microsoft Office Professional Plus 25 Homep Junensun | 01.12.2009 | 6eccpouno
2007 Russian Academic OPEN No Microsoft 46211164
Level I'oc.KOHTpaKT
Ne  03-162-09 ot
01.12.2009
Microsoft Office Professional Plus 10 Howmep Jluniensun | 27.04.2007 | Geccpouro
2007 Russian Academic OPEN No Microsoft 42095516
Level
Microsoft SQL Server 2012 1 Howmep JIuuensun 6eccpovHO
Microsoft 65343111
Microsoft Windows Server 2008 r2 1 Howmep Jlunen3uun 6eccpovHo
Enterprise Microsoft 49413875
Microsoft® Windows® Profession- 12 Howmep Jlunensuun | 01.12.2009 | 6eccpouno
al 7 Russian Upgrade Academic Microsoft 46211164
OPEN No Level Promo I'oc.kOHTpaKT
Ne  03-162-09 ot
01.12.2009
Microsoft®WinSL 8.1 Russian Ac- 130 Microsoft Invoice | 22.12.2014 | Geccpouno
ademic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 U1 'Cubpon’
OpenOffice 4.1.3 VYcmoBust ipa- | YCIOBUS WUCHONB30Ba- | YciaoBus | OeccpodHO
BOOOJazarenss | HAS 1O  CCBUIKE: | MpaBooOia-
https://www.openoffic JlaTens
e.org/licenses/PDL.ht
ml

6.3. Texunueckne v 31eKTPOHHbIE CPEICTBA:

Meroandecko KOHLENIUEH MpernofaBaHus MPEeIyCMOTPEHO HCIIOJIb30BAaHUE TEXHUYE-

CKUX M 3JIEKTPOHHBIX CPEJICTB OOy4YeHMs] M KOHTPOJSI 3HAHMH CTYJIEHTOB: MYJbTUMEIUIHbIC
Npe3eHTaINH, PparMeHTH! (PHUITEMOB.

VII. OBPA3OBATEJIBHBIE TEXHOJIOI'MHN

[Ipu peanuszanuu nporpamMmbl JaHHOW TUCIUIUIMHBI MCTIONB3YIOTCS pa3indHble o0pa3o-

BaTCJIbHBIC TCXHOJOTHUH.

PasnoypoBHeBoE
oOydeHune

VY nmpenojaBatens MOSBISETCS BO3MOXKHOCTh IOMOTraTh ciabomy,
yAENATh BHUMAHUE CUJIBHOMY, pEalM3yeTcs >KEJaHHE CHJIbHBIX
yyaimuxcss ObIcTpee M TJIyO’ke NpOJABHUraTtbcs B 0Opa3OBaHUM.
CunbHbIE yyalluecs: YTBEPXKAAIOTCS B CBOUX CIOCOOHOCTAX, Cia-
Oble MOJIy4yaroT BO3MOYKHOCTb HCIIBITHIBATh YUEOHBINH ycIeX, MOBbI-
11aeTcs ypOBEHb MOTHUBAIIUY YUEHBSI.

[IpoekTHBIE METOABI
oOyueHus

PaboTa mo maHHON METOAMKE Ta€T BO3MOXKHOCThH Pa3BUBATh WH]IH-
BUJTyallbHBIE TBOPYECKUE CIIOCOOHOCTH y4aluxcs, 0ojiee 0CO3HaHA
HO MOAXOAUTH K MPO(PECCHOHATEHOMY U COIMAILHOMY CaMOOIpe-|
JCIICHUIO

HccaenoBaTennpckue
METOBI B 00y4eHU U

JlaeT BO3MOHOCTh YYaITUMCS CAMOCTOSTEIBHO ITOIOJHATH CBOH
3HaHUS, ITYOOKO BHUKATh B M3y4aeMylo Mpo0JIeMy U MpeanosaraTh
IyTH €€ PEIICHUS, YTO BAXKHO MPH (OPMUPOBAHUN MUPOBO33PEHUSI.
OTO0 Ba)XKHO JJIs OIPEECIICHUS UHIMBUYalIbHONU TPAEKTOPUH Pa3BHU-
THS KQXJIOT0 00yJaronierocs

JlexumoHHoO-
CEMHUHapPCKO-
3a4yeTHas CUCTEMA

ﬂaHHaﬂ CUCTCMA NAaCT BO3MOKHOCTb CKOHILICHTPUPOBATL MAaTCpUaJl
B OJIOKH U MNpENOAHOCUTE €0 KaK €IMHOC ILEJI0C, a KOHTPOJb IIPO-
BOAUTH I10 HpCﬂBapHTeHBHOﬁ IIOATOTOBKE o6y11a}0u11/1xc;1
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5. Nudopmarnmonno- | M3MeHeHre M HEOrpaHWYCHHOE OOoTralieHne coaepKanus o0pa3o-
KOMMYHHKAITMOHHBIC| BAaHUS, UCIIOJIb30BAHUE MHTETPUPOBAHHBIX KypcoB, AocTynm B MH-
TEXHOJOTHU TEPHET.

6. CucreMy UHHOBA- ®dopmupoBaHre NEPCOHUPUITMPOBAHHOTO yUeTa JOCTIKCHUN 00Y-

[IAOHHOI OLIEHKHU
«OpTHOITHO»

Jaromerocss Kak MHCTPYMCHTA HGHaFOFHQCCKOﬁ MOAOCPIKKH COILIH-
AJIBHOI'0 CaMOONPCACICHUA, ONMPCACIICHUA TPACKTOPUNW HWHAWBUIAY-
AJIbHOI'O PAa3BUTUA JIMYHOCTH

HaumeHoBaHMe TeM 3aHATHI ¢ HCNOJb30BAHNEM AKTUBHBIX (DOPM 00yUeHHUS:

e Tema 3aHsTHs Bun 3ans- ®dopma / MeTobl HHTEpaK- Koma-Bo
THSA TUBHOTO OOYUCHHMSI JacoB

[TpuknagHoe nmporpaMmMHOE
obOecrieueHue.

1 | TeKcToBbIC M TAOMIHEIC PO- 13 I[IpakTuueckas pabora 8
LIECCOPHI 17151 TOJIb30BaTEIIeH
COTpaHUYEHHBIMU BO3MOXKHO-
CTSIMU 3/10POBBSI.

HToro yacos 8

VIII. OHEHOYHBIE MATEPHAJIBI VIS TEKYIIEI'O KOHTPOJIA U ITPO-
MEXYTOUYHOMN ATTECTALIUH

8.1. OueHo4yHbIe cpeACTBA TEKYIIEro KOHTPOJIA

Bun xoHTpONs

Komnereniium, koM-
KoHnTponupyemblie TeMbI (pa3aesnbl) IOHEHTBI KOTOPBIX
KOHTPOJUPYIOTCSA

Tema 1. Vicropust BOSHUKHOBEHHUS U pa3- YK-1
BUTHS HH()OPMAITMOHHBIX TEXHOJIOTHI.

Tema 2. IIporpamMmMmHBIE CpeCTBA IEPCO-
HaJbHBIX KOMIIBIOTEPOB JJI  I10JIb30Ba-
TeJei C OrpaHMYCHHBIMHU BO3MOXKHO-
CTSIMH 30POBBSI.

YcTHBIH onpoc,

Tema 3. [Ipukiagaoe mporpaMMHOE00€eC-
nevyeHue. TeKCTOBbIE MPOIECCOPBI s
MOJIb30BATENICH COrPaHUICHHBIMU BO3-
MO>KHOCTSIMH 3J0POBBSI.

TECT,
KOHTPOJIbHAs
pabota

Tewma 4. TaGnuuHbBIE IPOTIECCOPHI IS ITIOIEH
C OrpaHUYEHHBIMH BO3MOKHOCTSIMH 370pO-
Bbsl.

Tema 5. Komnbrotepusie cetu. MnaTep-
HET IS T0JIb30BaTEIIeH C OrPaHUYEH-
HBIMHU BO3MOKHOCTSIMU 3J10POBbBS.

Tema 6. UudpopmanmonHas 6€301MacHOCTh
JUTSI TIONTb30BAaTENEH C OTpaHUYEHHBIMU
BO3MOYKHOCTSIMH 3JI0POBBSI.

Tema 7. IIpodeccronanbHbIN, COLUATB-
HBIM ¥ TUYECKUI KOHTEKCT HH(popmalu-
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OHHBIX TEXHOJIOTUH ISl JIIOJIEH C OrpaHu-
YCHHbBIMU
BO3MOKHOCTSIMHU 3/I0POBBSI.

JleMOHCTPAUMOHHBIH BAPDUAHT 32JJaHUd YCTHOI'0 ONPOCa
1. YeTHBIi onpoc mo TeMaM

Tema 1. UcTopusi BOBHUKHOBEHNSI M PA3BUTUA HH(POPMALMOHHBIX TEXHOJIOTH

1. TIlpexncraBienue 06 MHPpOpPMATHKE U MHOOPMAIIMOHHBIX TEXHOJIOTHAX, O0JIACTH TPH-
meHeHust UT B pa3nuyHbIX OTpacisx.

2. CBsi3u IICUXOJIOTHU U MH(POPMATHKH.

3. Ocobennoctu nmoucka nHopMaIuu B HHPOPMAIIMOHHO-TTIOMCKOBBIX CHCTEMax u 0a-
3ax JaHHbIX MHTEpHETA.

4. OcHoBbl 0Oe30macHOW opraHu3ali paboThl ¢ KOMIBIOTEPHBIMH U TEXHHYECKHUMHU
CpelCcTBaMU O0yUYEeHUS.

5. T'paduueckue daiinsl: pactpoBas rpaduka, BeKTOpHas rpaduka, popmatsl rpadu-
Yyeckux (haiiioB, o Iep)KuBaeMbie Opay3epamu.

6. Pa0ora c TekcTaMu U TaHHBIMU.

7. be3zonacHOCTh MHPOPMAIIMOHHBIX TEXHOIOTHH.

8. Bmusuaue UKT Ha negarorndeckue TEXHOIOTHUU.

9. DnekTpoHHBIC CPEACTBA yUSOHOTO HA3HAYCHHUSI.

10. IIporpamMMHO-METOIUYECKOE OOECIICUCHHE.

11. ApxuBaTOpbl: Ha3HAYEHUE, BUBI.

12. KommbroTepHbie BUPYCHI, UX KIIacCUPUKALIUA.

13. AHTHBHpYCHBIE IPOTPAMMBI, X PA3HOBHIHOCTH.

14. KommbroTepHbIe CeTU: Ha3HA4YeHHE, Kiaccupukanusa. TeXHONIOT s KIUEHT-CepBep.

15. Bujsl 10KadbHBIX CETEH M UX OCOOCHHOCTH.

16. OcHOBHBIE KOMIIBIOTEPHBIE CETU: paboune CTaauu

17. OcHOBHBIE KOMITBIOTEPHBIE CETU: CETEBOE 0OOPYAOBAHUE

18. I'moGanpHas komnbioTepHas ceTb MHTepHeT. MHpopMannonusie cepBucsl MHTEpHe-
Ta.

19. Anpecanust KOMIBIOTEPOB B ceTU. JloMeHHas cuctemMa UMeH.

20. Tlonsatue naDOpManuoHHOM Oe3omacHocTH. Kitaccupukamnus yrpos.

Tema 2. I[IporpaMMHBbIe cpeICTBANIEPCOHATBHBIX KOMIIBIOTEPOB VI 0JIb30BaTe el
€ OrpaHNYEeHHBIMH BO3MOKHOCTSIMH 3/10POBbS

1. Onepanuonnas cuctema MS Windows.

2. Tpunnuns! rpadguyeckoro B3aMMOACHCTBUS C TOJIH30BATEIIEM.

3. Hacrpoiika mapameTpos.

4. Pa6ounii cton. O0BekTH pabodero crona. KonrekctHoe MeHI0O 00beKTOB. bydep 00-
MEHa.

5. Cnoco06sl 3amycka nporpamm (IIpHJIOKEHN) Ha BBITTOJIHEHUE.

6. CrangaptHbie u cinyxeOHble mporpammbl MS Windows.

7. YcTaHOBKa HOBBIX IPOTPAMMHBIX CPEJICTB M MX yIaJIeHHE. Y CTAHOBKA HOBBIX TEXHH-
YECKUX CPEJCTB.

8. @aiinoBas cucrema MS Windows

9. OcHOBHBIE OllEpaLUy C KaTaJloraMH U Gaitnamu.

10. IIporpammsel oOciykuBaHusl (alIOBONM CTPYKTYphl M HOCHUTENEH AaHHBIX (Gai-
MEHEIKEPBHI).

11. TlakeTbl TPUKIATHBIX TPOTPAMM.
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Tema 5. Komnbrorepubie cetu. UHTepHeT 11 MOJIb30BaTe el ¢ OrpaHUYEeHHBIMHU
BO3MOKHOCTSIMH 3/I0POBbS

1. TIIporpammuoe obecneueHue. TexHOIOTUN pabOThI C TAHHBIMU B CETH

2. @aiin-cepBep, KIMEHT-CEPBEP.

3. Peruonanenbie u riobdanbHbie ceTi. CrocoObl OpraHu3aluu.

4. Ceru c kOMMyTalMel KaHAJIOB U KOMMYTalllel TaKeTOB.

5. Kanansl cBs3u: TeneoHHBIE TUHUN (KOMMYTHPYEMbIC M BbIICIICHHBIE), KaOeIbHbIC
OTITOBOJIOKOHHBIE JINHUH; PAJIMOKAHANIBI U CITYTHHKOBAsI CBSI3b.

6. Mogemsbl, UX Pa3HOBUIHOCTH.

7. KananbHOe 000pyaOBaHHUE.

8. Hurepner: pasButTue, obmactu npumeHeHus. Anpecauuss B WurepHer. CrocoObl
NOJKITIOUeHUs K IHTepHeT.

9. MHudopmanmonnsie pecypcsl MHTepHET: nepenaua ¢ailioB; 3IeKTpOHHAS MOYTA; Te-
nekondepenun; WorldWideWeb(WWW).

10. IIporpammsi-Opay3epbl. OOIIICHUE B CETH.

11. TMouck unpopmanuu B MaTepuer. [IoMCKOBBIE CHCTEMBI.

Tema 6. Undopmanmnonnasi 6e30MacHOCTDb AJisl MOJb30BaTe/ el ¢ OrPaHUYeHHBIMH
BO3MOSKHOCTSIMH 310POBbSI.

1. OpranuzanoHHbIE IPOTPAMMHBIE CPEACTBA 3AIIUTH HHPOPMAIIMHU OT HECAHKIIUNOHHU-
POBAHHOT'O BMEIIATENILCTRA.
3amuTta UHPOPMAIIUU B JTOKATBHBIX U TJIOOAIBHBIX CETSIX.
Kpunrorpaduueckre MeTo/ bl 3aIIUTHI.
3ammra nHGOpMAIK Ha JTOKaTbHOM KOMIBIOTEPE.
CperncTBa 3alUThl IMCKOB U MAMOK onepannoHHoi cucteMbl MS Windows.
KomnbrorepHbie BUPYCHI.
AHTHBHPYCHBIE TIPOTPAMMBI, UX PA3HOBUAHOCTU U OCOOEHHOCTH.
3aiuTa ceTeBoro KOMIbloTepa (MapoJibHbIM JHOCTYN B CUCTEMY, OTpaHUYEHUE MpaB
JOCTYTIa MOJIb30BaTeNeH CEeTH,3aliTa MPH paboTe C INEKTPOHHOU MOYTOM, CETEBbIC HIKPaHbI?).

9. Tlonarne mHGOPMATMOHHON OE30MACHOCTH.

10. OcHoBHBIE OnpeAeneHNs U KPUTEPUH KIacCU(UKALIUU yrpo3.

NGO~ WN

Tema 7. IIpodeccHOHANBHBIN, CONHAJBHBIH U YTHYECKHH KOHTEKCT HH(opmanu-
OHHBIX TE€XHOJIOTHIl ISl JII0/ieli ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMHM 310POBbS
1. CoumanbHasg HHPOPMATHUKA.
2. Dtuka B nH(OPMAIIMOHHBIX TEXHOJIOTHSIX.
3.  DKOHOMHYECKHE, OpraHU3alMOHHBIE U MPABOBBIC BOMPOCHI CO3JIaHMsI M UCIIOIb30Ba-
HUS IPOrPaMMHOT0 UMH(POPMAIIMOHHOTO 00ECIIeUEHUSI.
4. TloHsTHE UHTEIIEKTYaIbHON COOCTBEHHOCTH.
be30ymakHbie ”HPOPMAITMOHHBIE TEXHOIOTHH.
DNEKTPOHHBIE TOCYJAPCTBEHHBIE YCIYTH. DJIEKTPOHHOE PABUTENBCTBO.
CucreMbl aBTOMaTU3UPOBAHHOTO IIPOEKTUPOBAHHUS B TEXHHUKE.
WNndopmanus u 3Hanus. Gopmanuzanus 3HaHUH.
[TonsiTre 00 SKCIEPTHBIX CUCTEMAX.
10 HckyccTBEHHBINM NHTEIIIEKT.

©oNo O

2. KoHTpoJIbHBIE padoThl, MPAKTHYECKHE 3AaHATHSA 110 TeMaM

Tema 3. Ilpukiaagnoe nmporpammHoe obecniedeHue. TekcToBble MPOLECCOPBI s
MmoJib30BaTeJsei COrpaHMYCHHBIMHA BO3MOKHOCTHAMU 310POBbSA
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1. HMHpopManMOHHBIE TEXHOJOTMH OPTraHH3AIMOHHOTO YIpaBJICHUS (KOPIIOpaTHBHBIC
UH(POPMALMOHHBIE TEXHOJIOTHH).
WHpopMalnOHHbBIE TEXHOJIOTHH B MTPOMBIIIICHHOCTH U 9KOHOMUKE.
WndpopmanoHHbIe TEXHOJIOTHH aBTOMAaTU3HPOBAHHOTO IIPOSKTUPOBAHUSI.
[TporpamMMHBbIe cpeacTBa HHPOPMAIIMOHHBIX TEXHOJIOTHA.
Texuuueckue cpeacrsa nHGpopMamoHHbIX TexHooruit.6.CASE - TexHonoruu.
OCHOBHBIE CTaHIAPTH MYJIbTHMEIHA-TEXHOIOTHIA.
AnmnapaTHble Cpe/ICTBa MyJIbTUMEINA-TEXHOIOT Ui
Kommbrotepabie ceti. OCHOBHBIC TTOHSATHS.
I'moGanbHBIE KOMITBIOTEPHBIE CeTH. JIOKaIbHBIE KOMITBIOTEPHBIE CETH.

10 Tekcrossiii pegaktop OpenOffice (uaTepdeiic mporpaMmbl, HACTPOIKa TPOrPaAMMBI
U T.J.).

Tema 4. TabiuuHbIe MPOLECCOPHI JIs1 JKOEH ¢ OrPAHHYEHHBIMU BO3MOKHOCTSIMH
310pOBbA

COoNoOR LN

ABTO03aII0JIHEHUE CMEKHBIX SYEEK YUCIOBBIMU M TEKCTOBBIMU TAHHBIMH.

I'paduueckoe mpencTaBiIeHE YUCIOBBIX JJAaHHBIX: TOCTPOCHUE TPAPUKOB U TUATPAMM.
Pa6ota c Tabnunamu (¢ 6a3aMu JaHHBIX ).

Ucnonb3oBanue popm. CopTUpOBKA JaHHBIX (0THOYPOBHEBASI, MHOTOYPOBHEBAs).
OunbTpanus (ABTodunbTp, PacmmpeHusiil GuibTp).

O0600111eHHE U aHAJIN3 JAHHBIX ¢ MOMOIILI0 CBOIHBIX TAOIHII.

Coznianue npoMeKyTOYHBIX UTOTOB.

3amura JAaHHBIX: 3allUTa JIMCTA, 3alliTa KHUT OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIa
MIPU JIOKAJIbHOM U CET€BOMUCIIONIb30BAHUU.

9. 3ammra aiina. [logroroBka neyatu u nevyars Auana3zoHoB (Tabmwui). [IpenBapurens-
HBI TIPOCMOTP, pekuM Pa3zmerka ctpanuil. Pa3Ouenue JOKyMeHTa Ha CTPaHUIBI, HyMeparus
cTpanwul, opopMIIeHNE KOJOHTUTYIIOB.

10.  CoxpaneHue TaOMUYHBIX TOKYMEHTOB. Co37aHHe CUCTEM TaOJHII, CBSI3aHHBIX 1O
naHHBIM. [lepeada JaHHBIX MEXTYJIMCTAMU U KHATAMH C TIOMOIIBIO IBYMEPHBIX U TPEXMEPHBIX
CCBLJIOK.

11.  Ananu3 QyHKIMOHAJIbHBIX 3aBUCHUMOCTEH: MOCTPOEHHE TaOJUIbl 3HAYEHUH U
rpaduka Qynkuuu. [Toctpoenue nunuii Tpenaa. I'padudeckoe mpeacraBieHrne GyHKIHH IBYX
MEPEMEHHBIX (IIOCTPOEHUE MTOBEPXHOCTEM).

12. IMTepenava maHHbIX MeXIy nokymentamu MS Excel u MS Word.

NGO~ wWNE

IIpuMepsI NPAKTHYECKUX 3aJaHUH:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOTI'O CIITMCKA HA TTPUMEPE CIIUC-
KA UCTIOJIbB3OBAHHBIX NCTOUYHMKOB.

CpenctBamu MS Word co3naiite HyMEpOBaHHBIM CIIHCOK CJICAYIOUIMX HCTOYHHKOB C
yaeToM TpeboBanmii Metoaudeckux pekomermaamuii Hb UT'Y «bubnmorpaduyeckoe odopmie-
HUE HAYYHBIX, TUTUIOMHBIX M KYPCOBBIX paboT».

— VYu4eOHuk, yueOHOE TOCOOMEe OTHOTO aBTOPA, IBYX aBTOPOB.

— CrTtarbs B IEPUOIUIECKOM KypHAIIe OJTHOTO aBTOPA, TBYX aBTOPOB.

— Caitt UT-komMnaHuu.

Pe3ynomam 6binoiHeHUs 3a0aHUs — TEKCTOBBIA JOKYMEHT, COAEPIKALIUN CIHCOK HC-
MOJTb30BAHHBIX UCTOYHUKOB.

3AJIAHUE 2. CO3AHUE BJIAHKA ITPEAITPUATHA
CpencrBamu MS Word co3naiite:
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— bnank npeanpusTtus (J11000T0) ¢ IPUMEHEHUEM TaKHX WHCTPYMEHTOB Kak: TaOJHIIBI C
HEBUJMMBIMU I'PaHUIIAMU, CKPBITHIA TEKCT, BCTaBKa PUCYHKa (aBTO (UTYphI) B KAU€CTBE JIOTO-
tuna npeanpusaTus. CoxpaHuTe JOKyMEHT ¢ pacupenueM docx.

— Coxpanute 3TOT e OJaHK B BHJC I1abioHa ¢ pacumpendeM dOtX B COOTBETCTBYIO-
mreit manke Word.

— Tlosicaute 0ocoO0eHHOCTH MPUMEHEHHUS ITHX (HalIoB.

Pe3ynomam evinonnenusn 3a0anus: TEKCTOBBIA JOKYMEHT — OJAaHK MPEINpHUSTHS, CO-
Jep KaIInii OCHOBHBIE PEKBU3UTHI MIPEINPUITHS U JIOTOTHI, 1a0JI0OH OJaHKa MPeANpUiTHS.

3AJTAHUE 3. CO3JAHME TEXHOJIOTMYECKOM CXEMBI OBPABOTKU WH-
OOPMALIMU C ITIOMOIIBIO ABTO ®UT'YP MS WORD.

— Haxonsace B okHe MS Word, mepelinute Ha Bkiaaaky BeraBka. Beibepure mHCTPY-
MEHT PUrypBbl.

— Bribupas gurypsl u3 rpynnsl biiok-cxema co3aiiTe TEXHOJIOTHYECKYIO cXxeMy o0Opa-
0O0TKM JOKyMEHTa (IIpHKa3a), BKIIOYAIOIIYI0 Olepaluu (3Tambl): BBOJA C KIaBUATYpbl COJAEPKH-
MOro MpHKa3a, XpaHeHHe NpuKa3a B 0a3e JaHHBIX, MOMCK U BBIBOJA €ro Ha auciuieit (puc. 1).
(Dueypor epynnvr bnok-cxema uncmpymenma @uzypol npudiudiceHvl K mpebosaHusm npasui
svinonnenus cxem I'OCT 19.701-90 (UCO 5807-85).

— Odopmure popmar ¢uryp, TEKCT.

— Crpynmnupyite GUrypsl B eAMHbINA OOBEKT.

Mpuxa3s Bgox Xpane-
npuKasa HHUe

Puc.1. Texnonornyeckas cxema oOpabOTKH TOKyMEHTa

BoiBog
NpHKa3a

Peszynomam gvinonnenun 3a0anus — TEXHOJIOTMUECKas cxeMa 00paboTKu MH(pOpMaIuy,
BBIMIOJTHEHHAS C TOMOIIbI0 HHCTpYMeHTa @urypbl MS Word.

3AJJAHUE 4. KOPPEKTHUPOBKA CIIEHUAJIBHBIX CUMBOJIOB TEKCTOBOI'O
JOKYMEHTA B MS WORD 2007

Ha stane koppekTHpOBaHMS MOKHO HCIIPAaBUTh B TEKCTE HEOJJHOKPATHO BCTPEYAIOIIIHE-
cst omOKU ¢ momortbio komanasl Haiimu (rpynmsr PeqaktupoBanue Bxiaagku ['JIABHAS).
PaccmoTpuM 0cOOEHHOCTH MPUMEHEHHS STOM KOMAHIbI 111 KOPPEKTUPOBKH CIIEIIMATIBHBIX CUM-
BOJIOB JJOKYMEHTa, 00pasell KOTOPOTro HAXOUTCS B TAMKe MpernoaaBaTes.

=  CKONUPYHUTE 3TOT JOKYMEHT M3 MAIKH MPENOAaBaTelIsi B CBOIO JIMYHYIO IMATKY.

=  JIBOMHBIM IIEITYKOM MBI OTKPOMTE JOKYMEHT. BKIIFOUMTE MHCTPYMEHT T He-
neyaraemble 3Haku (rpynna A63an Bxiaaku I'IABHAS). Omo nossonum omobpazums na
9KpaHe ce 3HAKU OOKYMEHmMA, Hanpumep makxue, KaK 3HaK npoodena (mouka mexcoy cio8amu),
3HaK ad3aya, 0isi Moo, Ymoobbl NPOBEPUMb KAYecmeao Habopa mekcma.

= B cxonupoBanHOM (haiisie MpUBEACHBI TUITMYHBIC OMIMOKY HAUMHAIOIIETO MOJIh30Ba-
Tenst. HexoTopele U3 ATHX OMIMOOK, a TakKe CocoObl UX yCTPaHEHHs ONMHCaHbl B Tabmuie 1.
[IpumenuTe 3TH CIOCOOBI, YCTAHOBUB MIPEABAPUTEIILHO TEKCTOBBIA KYpCOp B €ro Havyalo.

Tabmuma 1

Tun omnéxu AJITOpUTM JelicTBUI |
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I/ICHpaBI/ITL oTyY OI_LII/I6Ky MOXKHO, ITIOCJIICA0BATCIIbHO 3aMCHA ABa npo6ena Ha
OJHH, 0 TEX IIOP, ITOKA TaKasA CUTyalus1 HC UCYE3HET.

= Bocnonbe3yiitece komangoil Haiitu. B ero amanoroBoMm OkHE, B OJHO-
MMEHHOH BKJIQJIKE€ BBEIUTE CUMBOJ WM COUYETAHUE CUMBOJIOB, KOTOpPbIE HAIIO
HaAUTH (6 Hawem cyuae — HaxcMume 08a pasa Kiaguuly npoode), a BO BKIAIKe
3aMeHUTh — HY)XHBIH CUMBOJI [T 3aMEHBI (6 Haulem cyuae - 00uH npobe).

= HaxkmuTe KHONKY 3aMeHHTh BCe, MPOU30IIET 3aMeHa 3aJaHHBIX CHUMBO-
JIOB. DMy KHONKY HYIHCHO HANCUMAMb HECKOJbKO pa3, 00 mex nop, HOKd UCKO-
Mast KOMOUHAYUsL CUMBOJI08 He ucuesHem (cooowenue - Ilpouseedeno 3amen -
0).

= 3aKpoHTe OKHO JUAJOra.

Hanuuue mexny
CJIOBaMU WJIM B HavaJie
ab3ar1a HeCKOJIBKIX
poOEIOB BMECTO OJI-
HOTO

HyHO ynanuTh HEHYXHbIC 3HAKU KOHI[A a03ala, moib3ysach ATOH K€ KOMaH-
noii. He 3a0y1bTe CHOBa YCTaHOBHUTH TEKCTOBBIM KYpCOp B HA4aJI0 TEKCTa.

= Bo okHe HaiiTu M 3aMeHUTBb, BOCIOJB3YHTECh KHONKOW Boabliue, 3aTeM
Hanuuue 3Haka a0- | kHonkol CnenmaibHbIA. Beibepure B criucke 3nak ad3auna. [locie mozo, kak

3ana (HaxkaTast KIaBU- | 9mom 3HAK NOABUNCA|~p 01€ 6600a, MOJICHO CHOBA YMEHbUUUMb OUATIO-
ma Enter) B KoHIIe 2060¢ okHo (k1asuwa Menbuie).

CTPOKH, HE sBIstomeii- | ® [lockonmpKy 3aMeHe TOIekaT He BCE, a TOJBKO JIMIIHWE 3HAKu ab3arla,
csl mocnenHei B ab3a- BOCIIOJIb3YyHTECh pesxuMoM HaiiTu pajee.

Ie. = TekcToBbli pegakTop OyAET MOCIENOBATEIHHO BBIICIATH B TEKCTE HCKO-

MBI CHMBOII, 2 BBI - IprHUMATh pelieHne: 3aMeHATh €T0 N MPOA0JIKATH
MOUCK. Ecnu okHo duanoea meuiaem o630py mexcma, nepeHecume e2o 8 CmMo-
POHY.

= 3akpolTe OKHO JUAJOra.

CamocTosiTe/IbHO, MOJIb3YSCh STOM K€ KOMaHJOM, UCIIpaBbTe APYrue OINOKU, HAIpH-
Mep:

" HajJu4Me npoodeJia nepe 3HakKoM IpEruHaHus,

® OTCYTCTBHE Npodea 1ocie 3HaKka NPENUHAHUS.

[Tocne KOppeKTHPOBKHU TEKCTa 3alMHUTECH (hopMATHPOBAHMEM JOKyMeHTa. Bel BUIU-
T€, 4TO ab3amlbl JOKyMEHTa MMEIOT HEHYXHBIC OTCTYIIbI/BBICTYIIbI, CHMBOJIbI BBIIOJIHEHB! B
Pa3IUYHBIX WPUPTaX, UMEIOT Pa3InYHbIA pazMep U T.1. OTCYTCTBYET HaIJIIIHOCTh U NPUBJIEKa-
TEJIbHOCTb TEKCTA.

= Bepigenure BeCch TEKCT U MPUBEAUTE €ro gopMmar (mapaMerpbl CTPaHUIbI, ad3ana,
CHMBOJ12) B COOTBETCTBHE C MpaBUWiIaMU 0(OPMIIEHUS TEKCTA.

CoxpaHuTe OTy4YEeHHBIA TEKCTOBBIA JOKYMEHT B CBOEH MaIKe.

3AJAHUE 5. CO3JAHUE HABOPA OIJHOTUITHBIX JOKYMEHTOB CPE/I-
CTBAMU MS WORD

[Tponienypa Ciansinue MPUMEHSIETCS B TOM cllydae, KOTJla HY»KHO CO37aTh Ha0Op JIOKY-
MEHTOB (ITUChbMa, HAKJICHKH JIsI KOHBEPTOB U TIP.) AJISl PACCHUIKH OOJBIIIOMY YUCITY 3aKa34HUKOB.

Kaxxp1it JOKyMEHT COACPKUT KaK 0011Me, TaK 1 HHAMBUAYadbHbIe cBeeHus. K oOuum
CBEJICHUSAM MOYKHO OTHECTH: TEKCT AOKYMEHTa, aJpec OThpaButens u T.4. K uHAMBUAYyansHbIM
otHocsTcs: PUO anpecaros, afpeca opraHu3aluy, Kyja OyayT OTIIpaBiIeHbl JOKYMEHTHI. Takum
00pa3oM, MOKHO 0()OPMHUTH B BUJIE€ OTACTBHBIX (HaiiJIOB OOIIMIA TEKCT TOKyMEHTa U CIHUCOK WH-
JTUBUYyalTbHBIX CBEACHUN (MCTOYHUK JaHHBIX). B mponecce cnusinus oHu OyayT aBTOMAaTUYECKU
00BEAMHEHBI B IOKYMEHTBI, TOTOBBIE VIS TICYaTH.

[Iporecc causiHUS COCTOUT M3 HECKOJIBKUX OOMIMX ACHCTBUIN: HACTPOHKA OCHOBHOTO J10-
KYMEHTA, [TOAKIIFOYEHNE IOKYMEHTA K UCTOYHUKY JTAHHBIX, YTOUYHEHUE CIIUCKA NOJIyYaTeIend W
AJIEMEHTOB, JA00aBJieHWE B JIOKYMEHT TEKCTOBBIX 3amloOJIHUTENEH (TIoJiel CIUSHUSA), MpeaBapH-
TebHBIA MPOCMOTP U 3aBepIIeHHUE CIUSHUS. JJig CO3MaHUs TaKUX JTOKYMEHTOB OYAEeM HCIOJb-
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30BaTh NOWIAroBeli MacTep CIAUsIHUA.
Ycaosue 3agaun. Cexperapro npeanpusaTus (MeHeKepy) HYKHO HalucaTbh MUCbMa —
NPUIVIALIEHUS HA BBICTABKY HECKOJIBKMM aJpecaraM OT JIMIa OPraHUu3aTOPOB BBICTABKHU.

Ilopsinok BbINOTHEHNS 3aJaHUS:

— 3anycture MS Word;

— Bocnons3yiitech nomarossiM Mactepom causinus (Bkianka Pacebliikm, HHCTpPY-
MeHT Hauvatpb camsinme). CripaBa nossisercs okHo Ciimsinme.

— B Omoke Brioop THna poxkymenToB, otMeTbTe — Ilucbma. Ilepeiinure x ciemyro-
IIeMy LIary Mactepa ¢ HOMOIbI0 runepcchliku = lanee. OTKpbITHE TOKYMEHTA.

— bByznem co3naBaTh 0OLIMIT TEKCT TOKYMEHTA B YK€ OTKPBITOM «YHCTOM» JIOKYMEHTE
Word. Bribepure pexum - Tekymmuii B 6;10ke Bb10op 10kymeHTa.

—  BBemure TEKCT MHUChMa, KOTOPHIH OyaeT 00ImM
J151 BCeX JIOKYMEHTOB, YCTAHOBUB Hy’KHBbIE IIapaMeTpsl op- | PHIAilaes Bac na BhicTapky odpasosa-
A HOKY Y yxK p p - p TENbHBIX YCIyr. OTKPBITHE BBICTaBKH CO-
MaTa: BHIpABHUBAaHHE — [0 IIMPHHE, OTCTYI MePBO# CTPO- | crourcs 5.05.2010 B 12 wac. 00 muH. B
KU — 1 CM., MeKIYCTPOYHBII HHTEpPBaJ — 1,5 cTpokw; Cubakcronentpe (kopryc 3).
o OpraHu3aiuOHHbIi KOMUTET
— OcraBbTe cBOOOJHOM MEPBYIO CTPOKY, YCTAHOBUB
IS Hee CIIeyIoIHe mapaMerpsl popMara: BbIpABHUBAHHE | Anpec:

nocepeaune, nepBasi CTpoKa — 0e3 0TCTyna. r. Upxyrex, yi. baiikanbckas, 300
OcrtanoBka TpamBasi Ne 5 — busHec-1ieHTp

— Ilepetigure x cnenyromemy mary < Jlajiee. Boioop nosay4yaresiei.
— Haosrtom stane (3 u3 6) Oynem co3faBaTh CIMCOK ModydaTene nuceM. Beioepute
COOTBETCTBYIOLIHH pexxuM B O10ke BbIOOp moJryuaredieii.
— B orkpeiBmieMcs okHe HoBbINM CIIHCOK aipecaToB BBEIUTE 3HAYCHMS MOJIEH KaK Ha
puc. 2. [locne 3anonHenus CTpoku HaKMUTe KHONKY Co3aathb 3anuch. (Ilpudymaiime ewe 3-x
aopecamoa).
— Ilocne BBona cBeneHuit 06 agpecarax HaxmuTe kHONKy OK.
—  CoxpaHuTe NMOIY4YEHHBIHN CIIUCOK B CBOEH Manke B BUJE ¢aiia Cnimcok aape-
coB.mbd, npeaBapuTeNbHO cO3/1aB TaM nanky CiausiHue.

Puc.2

—  OrtkpsiBaetcs okHO IlosyyaTesnn cMsiHUS, B KOTOPOM yKa3aH UCTOYHMK JJAHHBIX
JUISL CIIMSIHUS ¢ OOIIel 4acThIo IOKyMEHTa — co3JjaHHbIi Bamu crincok agpecatoB. C moMolbo
MHCTPYMEHTOB 3TOI'0 OKHA MOYKHO YTOUYHSITh, COPTUPOBATH CIIMCKHU, UCKATh ajipecara. 3akpoiiTe
okHo (OK);

— Ilepetinure x cnenyromemy mary = Jdanee. Co3nanue nucbma. Ha atom starne (4
u3 6) BcTaBbTE CTPOKY NMPUBETCTBUS, YCTAHOBUB YKa3aTellb Ha MEPBYIO MYCTYIO CTPOKY TEKCTa
(naCTpyMEHT CTpOKa MIPUBETCTBHUA).

— B otkpeiBmiemcs okae BeraBka crpoku npuBercTBHst Bam npennaraercst gopmar
ctpoku. [IpocmoTpuTe, kak OyieT BBIMISAETh CTPOKA MPUBETCTBUS B Bammx nucbmax ¢ momo-
b0 cooTBeTcTBYIOMEro nHerpymenta (OK). B nokymenTe nosisisiercst 00bekT «CTpo-
Ka_NpPUBETCTBUS», KOTOPHIN IPU NE€YaTH 3aMEHUTCS KOHKPETHBIM O0pallieHHeM K aJipecary.

— Ilepeligure k mary npocMoTpa MuceM, MoAroTOBICHHBIX K cUMsHUI0. Ha 3TOM miare
(5 u3 6) MOKHO ITPOBEPUTH KaKUM OyJeT pe3yiabTar ciusHus. Ha skpaHe nmocienoBareiabHO
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0TOOpaXkaloTCs CO3AaHHBIC ICbMA, CO/IepIKallire o0IIre U NHANBHUyalbHbIe CBeACHU. B ciy-
yae He0OXOAUMOCTH MOKHO BEPHYTBCSI K ITPEIbIIYLIIM LIaram npoLeaypsbl.

— Ilepetinure k cnenyroniemy mary = Jlanee. 3aBepuienue causinus. Ha stom stame
(6 u3 6) mucrMa MOKHO IedaTarb. B npouecce neyatu OyneT NpOUCXOAUTh MOCIEN0BATEIbHAS
N0JICTaHOBKA HYHOW CTPOKHM NPUBETCTBHUS B OTBEJICHHOE /Ul HEE MECTO B JOKyMeHTe. Boc-
II0JIB3YHTECh COOTBETCTBYIOLIEH TMIIEPCCHUIKON, B OKHE COCTaBHBIE NEYaTHbIE JOKYMEHTHI
BbiOepute — Bee (OK).

—  Ecnu ycrpoiicTBo neyatu He MOAKIIIOYEHO, KaK B HAIlIEM clly4yae, BbIOepUTe B 11all0-
roBoM okHe Ileuatsb pe:xknm — Ileyats B daiia (OK).

— B crenyromem okHe yKaxuTe, re JOKEH ObITh COXpaHeH (haili i meyaTn — 3TO
nanka CimsiHue, Haxozsmasics B Bamewm nucke. [Ipucoiite ums daiiny Incsma-
npuriamenns, Gaiisl Ui Ie4aTH BCEria MMEI0T pacliuperHue Prn. 3aBepruuTe JUaior.
@aiin, MOATOTOBICHHBIN /IS IEYaTH, MOKHO OyEeT IPOCMOTpeTh ¢ moMotsio IIporpammsl
MPOCMOTPa u3o00pakeHunii n Gpaxkcos.

Pe3yabTaTt BoinosiHeHus. B manke Causinue 10HKHBI HAXOAUTHCS 3 daiina.

3AJIAHME 6. YIIPABJIEHUE JJAHHBIMU B EXCEL. YUET JJOI'OBOPOB IIPE/-
[MPUATUA

YcaoBue 3agaun: Cexkperapro (MeHemKepy) GUPMBI, TOPYUYEHA PETUCTPAIUS U YyUET T0-
CTaBOK I10 JIOTOBOPaM, 3aKJIOYEHHBIX (pupMoil «CoBpeMeHHBbIH MHTepbep» C PA3IUYHBIMU Op-
raHu3anusMu. DTU onepanuu Bbl TOJKHBI OCYIIECTBIATH 110 MEpE MOCTYIIICHUS CBEIECHUN O
MIOCTaBKe MPOIYKIMU MO TOMY MM MHOMY JoroBopy. [l ympolueHus aHaiau3a JaHHBIX Bbl
JIOJDKHBI YIIPABJIATH CTPOKAMH U CTOJIOLAMH TaOJIUIIBI, @ TAK)KE OCYIIECTBIISATH TIOMCK JOTOBOPOB
0 PA3JIMYHBIM PEKBU3UTAM.

PexomeHyeMble HHCTPYMEHTBI JIUIsl perieHust 3aaaun: komanasl Excel: Tadauua, 3a-
Kpenuthb 00JacTu, CKpbITh. /{1151 TpUMeHEeHUs BO3MOXHOCTU STUX KOMAaH]I, BBHITIOJHUTE Clie-
JyIOIlKE OTepaIuu:

v Co3danue madauysl yuema nocmagok no 002080pam

— VYcraHoBute ykaszaTenb Ha siueliky A2. Bocnonbsyiitech mHCTpymMeHTOM Tal/uubI
BKJIaku BeraBka. Boigenure 0ok stueek A2:E3, B OTKpBIBIIEMCS OKHE TOJKITIOUUTE PEXKUM —
Tab6auna c 3arosaoBkom (OK). Tosersemes mabnuya, 6 3a20106Ke KOMOPOU yiice SKIIOHEHA
B03MOJCHOCb COPMUPOBKU U punbmpayuu 0Jisi Kaxcoozo cmonbya. B npagom uudicHem yauy
mabauybl NOABNAEMC MApPKep usMeHenus pasmepa maodauyvl. Ha nenme nosensiemcs exnaoka
Paboma c mabnuyamu.

— C nomompio BkIaAKkM KOHCTPYKTOp NMOAKIIOUNTE CIEIYIOIIME MapaMmeTphl CTUIIEH
tabmuupl: CTpoka 3aronoBka, CTtpoka MTOroB. [lossnsemca cmpoka Hmoe, noseonaowas
8b1OPAMb HYIHCHYIO CIMAMUCIUYECKYIO QYHKYUIO OJ1s1 NOOBEOEHUs. PA3HO20 UOA UMO208.

— IloxaroTtoBbTe manky Tabauibl. Beiienure 3aroJoBKu CTOIOOB U YCTAHOBUTE CIIEY-
1ol popmar sueeK: BKIIAJKa YHUCIIO - TEKCTOBBINM, BKJIaJKa BEIPAaBHUBAHUE - N0 WEHTPY, KakK
110 TOPU3OHTAIIN, TaK U TIO0 BEPTUKAJIH, MOAKIIOUUTE PEKUM - MEPEHOCHTDH MO €J10BaM. 3aMEHU-
Te HanMeHOoBaHUs cToi01oB (CTosben 1 v T.11.) Ha Te, YTO IPUBEICHBI HA PHC.3.

— TloaroroBeTe mycTyro cTpoKy aist BBoaa nanHbix (A3:E3). [lns nosneit Oobem moro-
BopoB, IlocraBieno, OcraTok ycTaHOBUTE [eHeXKHbIN (opmar. J{ns pacdyera BeTMUMHBI
OcraTka BBeaute Gpopmyiy B suciiky E3 (O6bem norosopa - IlocrasiieHo).

— C nomomneto kHOMOK cTpoku MTor BeiOepute komanay KoaudecTBo myis mojacuera
KOJIM4yecTBa A0roBopoB (mosie Ne joropopa), u komany Cymma asis nosieit Oo6bem 10roBopos,
ITocTaBieno, OcTaToK.

— Jns ynobcTBa MOCTPOYHOrO BBOJA, @ MMEHHO Iepexojaa K Jpyroil sueiike mocie
HakaTus KinaBuimM Enter, yctanoBute HyxHoe HamnpasieHue Bmpaso B rpymnme Ilapamerpsl
npaBku (kHonka «Officen/Ilapamerpnl Excel/ Jonoanurensno). Teneps MOXXHO 3aNOJTHATH
MYCTYIO CTPOKY TaOJIUIIBI CBEIEHUSIMHU O NEPBOM MMOCTABKE.
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HanMeHoBaHHe MOCTABIIHKA Ne norosopa O0Bem 10roBopa ITocTaBieHo OcTaTok
MeGenbHBI yIOT A-10 200 000p. 100 000p. 100 000p.
OxHa u J1Bepu 0-20 100 000p. 100 000p. Op.
CBeTIITIOK C-02 350 000p. 50 000p. 300 000p.
U T

Puc. 3. Iloctymiienne NpoAyKIKU OT ITOCTABIIUKOB

— Jns BBOJAA MOCIENYIOMIMX 3aMKuceld HY)KHO C MOMOIIBI0 MapKepa JA00aBisSTh IMyCThIe
ctpoku. BBox HanmeHoBanui IlocTaBIIMKOB MOXKHO 3aMEHUTH MOJCTAHOBKOW 3HAYEHUH, TIOJIb-
3ysiICh KOMaH/1I0i KOHTEKCTHOT'O MEHIO 3TOro NoJisi — BbI0OpaTh U3 packpbiBaonierocsi CnucKa.

v’ Ananus npouzeo0cmeennoi cumyayuu

— Ilpoananu3upyite, CKOJIBKO MOCTABOK MPOAYKIIMM YYTEHO Ha JaHHBIM MomeHT? Ha
KaKyro cymMmmy 006eMOB 1oroBopoB? KakoBa MakcuMalibHasi BETHYMHA OCTATKA, MUHIUMAITbHAS?

— HM3meHuTte 3HaueHUE KAKOTO-IMOO YHCIOBOrO MoJiA. UTO MPOUCXOIUT CO CTPOKOM
Hror?

— Ilpwu BBOJIE 3amuceld MOTJIM BO3HUKHYThH OIIMOKH — IMTOBTOPHBIM BBOJI OJTHOM U TOM XKe
3anucu. CBIMUTUPYHTE 3Ty CUTYaIMIO. 3aT€M BOCIIOIB3yHTECh KOMAHI0H Y AaJUTh Ay0JUKATHI
no croabiyy Ne noroopa (rpymma CepBuc, Bkianaka KoHeTpykTop). B mabauye 0onichbl
0CmMamsbcsi MOILKO YHUKATIbHbLE 3ANUCH.

V' Peanuzayus npouzeo0CmeeHHOil cumyayuu — nosejienue unpopmayuonnozo 3a-
npoca pykogooumens npeonpusimus

— CaMoCTOSITENIbHO ¢ OMOIIBIO KOMaH/Ipl TexkcToBbIe (PUIABTPHI HAAUTE 3aIlUCH, Ka-
caroluecs: HarpuMep, ToJibko noctapiuka OkHa u aBepu. Kakoe ycnosue (GpunbTp) 11st mouc-
Ka nH(OpMAIH MOKHO UCTIONB30BaTh? [locne ¢hunempayuu, chumume uromp u omoobpasume
6ce 3anuc.

— Kakoii mocTaBIuK, u 1o KakoMy J0rOBOPY BBITIOIHHI BeCh 00BEM MocTaBku? 3aaiite
ycaoBUA Ui GUIIBTPALIUMY 3aKcel, HalliuTe HYKHYIO 3anuck. Omobpazume 6ce 3anucu.

3AJJAHUE 7. PA3PABOTKA BEB-CAUTA OTEJS CPEICTBAMU MS
PUBLISHER 2007

YcaoBue 3axaun. Cekperapio oTenst (MEHEKEPY) MOPYICHO pa3paboTaTh HECIOKHBIN
Be6-caiit (13 4- cTp.), peKIaMUpYIOLINI yCIIyTd U HOMEPHOH (oHa oTes.

Co3oanue u popmamuposanue cmpanuy,

— 3amycrure nporpammy MS Publisher 2007. B okune IomyJisipHble THNIBI My0JIMKA-
uMii BIOepuTe myosnkanuio — Bed-y3Jbl.

— B okxne CoBpeMeHHbIe MaKeThl JIBOMHBIM IETYKOM BbIOEpUTE JTHOOON MMOHPABUB-
muiicss Bam maker. OTKpbIBaeTCs OKHO YI00HBIH MOCTpouTe/ b Be0-y3J10B. Brinenure mnenu
NOCTPOCHMS y3/1a Kak Ha puc. 4. B okHe oToOpaxkaercsi CTPyKTypa co37aBaeMoro BeO-y3ia u3
nsatu crpanutl (OK).

—  Odopmute camocrositenbHo JlomamH0w cTrpanuny (mpumep Ha puc.4 u 5). Hc-
MOJIB3YIUTE pazIUYHbIe MIPUQPTHI, pa3Mepbl CHMBOJIOB, IIBET U CIIOCOOBI 3aJHMBKa sl 0opmite-
HUS CTPaHUIBl. BCTaBbTe PUCYHOK, COOTBETCTBYIOIIUI COAEPIKAHUIO.
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Puc. 4. OxHo noctpoutens Bed-y3nos Puc.5. Jlomamusis crpanuiia

— llepelinute Ha BTOpyIO cTpaHully «O Hac» ¢ MOMOUIbIO yKa3aTelssd CTPAHUILL BHU3Y
crpanuubl. OdopMuUTE OCHOBHBIE CBEJICHHSI O CBOEM OTEJIe: HaIpUMep, KOJIMYECTBO 3BE3J, KO-
JMYECTBO ATakel, HOMEPOB U TUIIOB HOMEPOB (IKOHOMUYECKUH, JIOKC, MPE3UACHTCKUM).
BcraBbTe pucyHOK.

—  OdopmuTe aHanornyHo mocieayrone crpaHuisl: Hamm koopauHaThl (YKaxuTe
aapec orenst U J00aBbTe PUCYHOK ¢ JH000M KapToii), CHHCOK yeayr (Hampumep: IpoKUBaHUE,
3aBTpaK, MOJHOE MUTaHue, cayHa). Ciucok yciyr odpopmute B BUje Tabauipbl, CIIMCOK NMpoeK-
TOB (HampuMep, opraiusanus 3kckypcuil), Cnucok corpyaHukos (ykaxure MO gupexropa
otens — 310 Bet 1 ®MO aByx 3amectureneil TMpeKkTopa: 1mo padoTe ¢ TOCTSIMH U 10 0€30I1acHO-
CTH. YKQXUTE UX TeIe(OHBI).

Opzanuszayusn nepexooos

— llepeiinute Ha nepByro cTpaHully. OpraHusyiiTe MociieJoBaTeIbHbIE NEPEXO0Ibl Ha
JIpyrue CTpaHmipbl canta ¢ nomowbsio Ilanean mepexomoB. /[ co3maHus 3TOW NaHENW BOC-
nonb3yitech komanaoit BCTABKA/TTAHEJIb ITEPEXOIOB/COJJATD.

— B otkpsiBIEMCs OKHE BblOepuTe cTpoKy IlaHesm HABHIauMM U HaXMUTE KHOIKY
Jlo0aBuTh 00bEKT, HE MEHAS Apyrux napamerpoB. Ha crpaHuuax caiita mosBiseTcs NaHENIb
HaBUTralMK, coJepKalliasi TMIePCChUIKY Ul Iepexoa Ha Jo0yro cTpaHuly caiita. [lepemecture
€e B JICBYIO YaCTh CTPAHUIIBI ¥ IMPOBEPHTE padOTY TUIIEPCCHIIOK.

—  CoxpaHure NoJay4eHHY0 yOnukanuio B Buje ¢daitna c umeHem Otesb.pub

Ilposepxka maxkema

— Bribepure 3anauy IIpoBepka Mmaketa (J1eBoe 0kHO). [IporpamMma coobmaer o 3ame-
YEHHBIX HEeJ0CTaTKax B GOpMaTUpOBaHUM CTpaHUIl (cipaBka). McnpaBbsTe ux.

—  Coxpanure nyoJuKaIuio.

IlIpocmomp eeo-cmpanuy,

— Haxomsces B okHe, Bocnionb3yiiTech koMmanoii IlpocmoTp Beb-y31a. Beb6-cailt ot-
KpBIBaeTCs B OKHE Mporpammbl-Opaysepa. [IpoBepbTe pacnonokeHne 31eMEeHTOB CTPaHHUL U Tie-
PeXobl MEX1y HUMHU.

— TlocnenoBarensHO penaktupys u popmaTtupys crpanuisl B MS Publisher 2007, npo-
BepsiTe KauecTBO MyOJIMKALMU B peXUMeE PocMOTpa B Opaysepe.

OuneHoYHBIE CPeICTBA AJISl CAMOCTOSITeIbHON PadoThl CTYIEHTOB

3AJAHUE 8. CO3JIAHUE OPTAHM3AILIMOHHOM CTPYKTVYPHI ITPEAITPUATHUSA
CPEACTBAMU SMARTART MS WORD (puc. 6)

Puc. 6. OpranusanyoHHas Cprt e D «PekIama mmocy
3AJIAHUE 9. CO3JAHUE CITUCKA MCTIUI550BAHHBIX UICTOYHUKOB B MS
WORD
CoznaTh HyMEpPOBAHHBIN CIUCOK HCIOJIb30BAHHBIX MCTOYHHUKOB MO MH()OpPMALIMOHHOMY
COTIPOBOXACHUIO ODUCHON NeATenbHOCTH (JIF0OBIe, HE MEHEe 5) COTJIaCHO TPEOOBAHUSIM METO-
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nueckoil pekomenaauuu Hb UT'Y «bubnuorpaduyeckoe odhopmieHne HaydHbIX, TATUIOMHBIX
U KYPCOBBIX paboT».

3AJIAHME 10. CO3JAHUE TEKCTA I10 OBPA3LY

JIns cozmaHust TekcTa mo oopasiy (pHc. 7), BHIOIHHUTH CIEAYIOIINE TEXHOJIOTHUECKHE
Olleparyu:

—  3amyCTHUTh TEKCTOBBIN pexakTop Word, oprann3oBats BUJ OKHA, yIOOHBIN 115 pado-

TBI;

—  ©0374aTh JOKYMEHT Ha OcHOBe 11a0bnoHa «HOBBINM JOKyMEHTY;

—  YCTaHOBMTb OCHOBHBIE IapaMeTphl JOKyMEHTa: (hopMaT CTpaHMLIbl, ab3ala, CUMBO-
na;

—  YCTaHOBHUTb PEKMMBbI aBTOMAaTHUECKON PAcCTaHOBKH NEpPEHOCA U MPOBEPKHU IpPaBoO-
MUCaHUS;

— BBECTM TEKCT oOpa3sla, J00aBUTh TaOJMIly, €Clli OHa ecThb B oOpaslie, BCTaBUTh
CHOCKH;

—  OTKOPPEKTHPOBATH TEKCT;

— ordopmMaTupoBaTh OTICNIbHBIE (PPAarMEHTHI TEKCTa MO 00pasily: OPOPMUTH CITHUCKH,
KOJIOHKH, TPaHHUIIbI, 3aJIMBKY ()ParMEHTOB;

— s (parMEeHTOB TEKCTa, MMEIOIMUX CTUJIb, OTIIMYHBIA OT OCHOBHOT'O, W3MEHHTH
mpudT, HAYEPTAHUE U Pa3Mep CUMBOJIOB;

— B BepxHeM KosoHTHTYINe yka3zaTe OUO cryneHTa;

—  COXpPaHHUTh TEKCT Kak JoKyMeHT Word B cBOeH marke.

Ve epoxcdeno

Hocmanoaren uext
Tocxonecansnudnadsopa Poccuu
om 14 wowm 1996« N 14
CandTuH 2.2.2 542-96

CATHIANT A TP TSI R 0P AR LA AL THIC) 1P R Tl

9.2. Tpebosamu k opramusan i pexnma pabore ¢ BAT n IIDBM
CTYAEHTOB BhICIINX y4eOHbIX 3aBe ennii

0.23.

mgeorepruranom (BT) wiu TISBM o6 sareibHAI MU MEPOITPHITIOIMI SUII0TCN

OPEeNyNPeKOCHHS PasBHTUA  MepeyTomiIeHus npu  pabore ¢

3AJJAHME 11. CO3JAHUE BA3bI JAHHBIX JJIS1 VUHETA ITIOCTABOK ITPOIY K-

v npomnefeMue ynpiokHmenmuit ane rmas
yepes xaxasie 20 - 25 MuURYT pabors,

¥ yerpoficreo nepe puiBos nowie
KARJION0 AKAIeMHYECKOrO Yaca 3aHATHI,
HeIARNHUCHMO oT y'méuom npouecca,
ANUTENBHOCTHRIO He MeHee 15 MuHyT,

v UeHTPAIH 20 BAHHOS OTKITIO YeHH @
CBCYCHHA MHPOPMAUMH HA  IKpaHaX
EHICOMOHHTOPOB C LBl obecnede U
HOPMHPYEMOT0 BPEMEHH PAdOTH;

¥ npomefieMHe WO BpeMA  NEpepMRon
CKBOIHOIO NPOBOTPUEAMMN TOME LLE HItiT
C 00A3ATWILHEIM BRIXOIOM CTYICHTOR M3
nero;

OCYIIECT WIeHHE BO BPEME Nepepunon
ynpasHeHuilt QUIKYIBTYPHOI nayssl B
TeueHHE 3 - 4 MHHYT;

v mpoBeacHIe _\'npR)iCN(‘H’Hﬁ

dumyanTMHHyTEH B Tevenme 1 2
MUHYT A CHATHA JIOKANBHOIO
YTOMICHUA, KOTOpBIe HOIAHBI
BBINOJIHATHCS HHIHBHI VATBHO npu
Nod BICHUH HAYaJIbHBIX MPH3HAKOB

YCTAsIoCTH,
v 3JAMENA  KOMILJIeKCOR
oauu pas s 2 - 3 neyenu.

yIpancarenuit

(H26.8Me HUE U3 NOCIHAKOGAEHUR')

Puc. 7. Obpazer; TEKCTOBOTO TOKYMEHTa

[IM1 B MS EXCEL.

YciaoBue 3aJa4M. MeobenpHas (prMa BBIITYCKA€T HCCKOJILKO BUIOB IPOAYKIHH. OnroBkIe NOKYTaTeJIn
3TOH MPOAYKIUHN — OpraHu3alii ropoaoB I/IpKyTCKOﬁ obmactu. ITocTaBku MPOAYKIIUU MMOKYTIATCIIAM XapaKTEpU-

3YIOTCA HOMEPOM NMOCTABKH, a4 TAKXKE CICAYIONUMHU IMapaMETpaMu:
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HaVMEHOBAaHUE OPTaHMU3ALMH — NOKYNATEeIs,
ropoJ, KyZia Hy»KHO II0CTaBUTb TIPOIYKIIHIO,
Jlata oCTaBKH,

BUJI IPOAYKIIHH,

00BeM MOCTaBKH (B THIC. pyO0.),

YpOBEHB onTa (KPYITHBIN, CPeIHUH, MENKAN),

BUJ| TPAHCIIOPTUPOBKU IIPOLYKIUU.

J1s ydeTa mocTaBiIsieMoi IPOAYKIMH M ONIEPaTUBHOTO 00ECIICYCHHS PYKOBOJICTBA CBEACHHUAMH O XOJIE 10~
CTaBOK MPOAYKIIMH HEOOX0IUMO pa3paboTaTs 0a3y MaHHBIX (CIPaBOYHUKH, OCHOBHYIO Tabmwiy) cpeacTBamu EX-
CEL, npumensist cpeacta opMaTHPOBaHUS, COPTHPOBKH, (QHIBTPALINH, YIIPABICHUS TaOIUIIAMHU.

Co3maTe HHCTPYKINH (TTAMSATKH) COTPYIHHUKY Oo(rcHOM Ciry:k0bI 1o padote ¢ B/I.

3AJJAHUE 12. CO3JAHUE BA3blI JJAHHBIX JUJId YUETA UT-KOMITAHUMN,
PACITPOCTPAHSIOIINX ITPOTPAMMHBIE ITPOYKThI B UIPKYTCKOM OBJIACTH.

Ucnons3ys cpencrBa MS EXCEL co3nath 6a3y maHHBIX (CIPaBOYHUKH, OCHOBHYIO Ta0-
muny), UT-komnanuii (He MeHee 5), paclpoCTpPaHSIOUIMX IPOrpaMMHBIE NMPOAYKTHl B MpkyT-

ckoi obsactu. KoamyecTBo OCHOBHBIX aTpuOYTOB KOMITAHWI — HE MEHEe 5.
ObecnieunTh MOKUCK HYKHON HH()OPMAIHH CpeACTBaMH aBTO (PpHibTpa, pacmmperHoro gpuiasrpa. Coxpa-
HUTH ONPUMCPBI HH(bOpMaHHOHHLIX 3aIIpOCOB U PE3YyJIbTATOB IOUCKA.
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8.2. Onenounble cpeacTBA JJIS1 NPOMEKYTOYHOM aTTeCTalluH

IIpumepHBbIii IepeyeHb BONPOCOB U 3a/1aHNI K 9K3aMeHYy (3a4ery)

1. TIlpencraBnenue 06 mHDOpMaTHKE U HHPOPMAIIMOHHBIX TEXHOJOTHSIX, O0IACTH MPH-
MeHeHus VT B pasnuyHbIX OTpaciisx.

2. CBs3W NICUXOJIOTUU U UH(POPMATUKH.

3. OcobenHocTH TOMCKa HH(GOpMAIK B HH()OPMAIIMOHHO-TIONCKOBBIX CHCTeMax U Oa-
3ax JaHHbIX MHTEepHeTa.

4. OcHoBbl 0Oe30macHOW OpraHu3alu padOThl ¢ KOMIBIOTEPHBIMM U TEXHUYECKHUMHU
CpelCcTBaMU O0yUYEHUSI.

5. T'paduueckue ¢aitnbl: pactpoBas rpaduka, BeKTOpHAs rpadu-
Ka, popMathl rpaduieckux (HaisoB,moIepKUBaeMble Opay3epaMH.

6. Pabora c TekcTamMH U TaHHBIMH.

7. Be3onmacHOCTh MHPOPMAITMOHHBIX TEXHOJIOTHIA.

8. Bmusamne UKT Ha megarorndeckue TEXHOIOTHUU.

9. DnexkTpoHHBIE CpEACTBA yUeOHOTO HAa3HAYECHUSI.

10. IIporpammHO-MeTOAMUYECKOE OOECHeYeHHE.

11. ApxuBaTOopbl: HA3HAYECHUE, BUBI.

12. KoMmmbroTepHBIE BUPYCHI, UX KJIACCH(HUKAIIHS.

13. AHTUBHpYCHBIE IPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KoMmmbroTepHBIE CETH: Ha3HAYCHHE, KiIaccuukaius. TeXHOIOTHUs KJIMEHT-CepBep.

15. Bunpl JIOKaJbHBIX CETEU U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: paboUune CTauu

17. OcHoOBHBIE KOMIIBIOTEPHBIE CETU: CETEBOE 00OPYI0BAaHUE

18. I'moGanpHast komnbiOTepHAs ceTh MHTepHeT. MHpOpMannonnsie cepBucs MHTEpHE-
Ta.

19. Anpecanusi KOMIIBIOTEPOB B ceTH. JJoMEHHAs cucTeMa UMEH.

20. Tlonsatue nndopmannonHoi 6e3onacHoctu. Knaccudukanus yrpos.

JdeMOHCTPAaUMOHHBIA BAPHAHT UTOrOBOI0 TECTA:

1. Bxoauasi nuHgopMauus B ”HGOPMAMOHHON cCHCTeMe NPeANPUATHS MOXKeT pac-
CMATPHUBATbCA KaK CJIeAYIOIMIA pecypc....(6vi0epume HYICHbIL Omeem)
obopynoBaHue
QITOPUTM NepepaboTKU HHPOPMALIUU
CBIpbE
nepcoHal

(0 I O B

2. HHpopManuoHHBbIN NPOAYKT MOKHO PaccCMaTpPUBATh KaK ....(6bi0epume Hydic-
Hblll omeem,)

1 mHGOpMAaLKIO HOBOTO KaueCTBa O COCTOSIHUU 00BEKTa, MPOLIecca UK SABICHUS

'] MCXOJHBIE JaHHBIE O COCTOSIHUU O0BEKTa

1 mpoMeXyTOuHYI0 WH(pOpPMAIIHIO, TOTYYAIOLIYIOCS IPU PELICHNH 3aauu

3. ¥Ykaxute uHGOPMAINMOHHbIE TEXHOJOTUM 001ero Ha3HAYeHUus (0a3oBblIe) (Gvi-
bepume sapuanm u3 npeoioAHCeHHbIX OMEenos)
TEXHOJOTHMH 00pabOTKH TEKCTOBOM MH(OpMaLIUU
TEXHOJIOTUH pabOThI B UHTEIUIEKTYaIbHBIX CUCTEMAaX
TEXHOJIOTUH 00paboTKH rpaduieckoil nHdopMau
TEXHOJIOTUH XPaHEHHs U TIOMCKa HH(pOpMaIuu

TCXHOJIOTHUH YIIPABJIICHUS MATCPUAJIbHBIMU ITOTOKaMH
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[]

4.

TEXHOJIOTUH OyXTalITEepPCKOro y4yera

HHoaroroBuTeIbHBINA 3TalN, BBIIOJHAECMbIH MEPCOHAJIOM IPH HCIOJb30BAHUU

HH(POPMANMOHHOW CHCTEMBbI, BKJIKYAET ONEPaAlMH... (8bibepume 8apuaHm u3 npeonroltceH-
HbIX 0MBemos)

mTmoOO >

5.

XpaHeHHne JOKYMEHTOB B BUJI€ apXUBHBIX JEJI
CO6op ucxoaHoi nHMGOpMAIIH
[TonroToBKa OTUYETHBIX JOKYMEHTOB
Peructparus uadopmaiuu (3anuch) BO BXOAHBIX JOKYMEHTaX
XpaHeHue MPOMEKYTOUYHON HH(OpMaIuu
BBoj ucxomnoit napopmanmn
| ACEF | BDF | BCF |

OCHOBHOM U 3aKJIIOYMTEJbHBIA ITanbl KOMIbITEPHOI 00padoTkNn MH(pOpMa-

HUH ¢ MIOMOUIHI0 ABTOMATU3UPOBAHHOM cucTeMbl 00padoTku AaHHbIX (ACO/l) BKIOYaeT
onepamum (8oloepume 8APUAHM U3 NPEONONCEHHBIX OMBENMOB)

TmMmoO >

6.

Pacuer nokasarenei

BBon ucxoanoit unpopmarmmn

dopmupoBaHuE pe3yabTHPYIOLIEH HH(OPMAITHH
AHanu3 BIXOJAHON HHPOPMAIIK PYKOBOJACTBOM
CoBeplIeHCTBOBAHUE aJITOPUTMA pacueTa moKas3aTesen

BBIBO,I[ PE3yJIbTaTOB B BUAC TOKYMCHTOB
| ACDE | BDE | ACF |

Onpe)]e.ﬂnTe nmocJjIeA0BaTe/JIbHOCTD onepauuﬁ, OCYHIECTBJIACMBIX IPH IOUCKE

uHopMmanuu B 6a3e TaHHBIX (8bl0epume apUArHm U3 NPEOJIONCEHHBIX OMEenos)

A.
B.
YCIIOBHSIM
C.
D.
E.

7.

KoHTpob mpaBuiibHOCTH 3a1aHus HH(OOPMAIIMOHHOTO 3arpoca
Beibopka (bunsTpanus/rpynnupoBanie) HHOOPMAIUK, OTBEYAIOIICH 3aJaHHBIM

BBoa nH(popmanoHHoro 3amnpoca
Boigaua ungopmanuu, oTBevaroIe 3amnpocy

Pacuer nmokazareneit
| CBDA | ACDE | CABD | EDFC |

Kakue npuemsbl BU3yaau3aluM 3JIEKTPOHHOH Tal/jMubl 00ecne4uBalOT YyA00-

CTBO NPOCMOTPA M AHAJIM3A IAHHBIX TA0JMUBI? (8blOepume 6apuanm u3z nPeosIoNCeHHbIX Om-

6emos)

moow>»

)

9.

Pacuer nokasareneii.

3akperuieHue JIeBO OOKOBOM MIANKHU TaOIUIIBI
BBoa dhopmyi.

3akperuieHre BepXHel manku TaOIuIbl.

3anuBKa OHA CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HAYeHUe cipaBOYHUKOB B BJI? (svi6epume nyowcnwiii omeem)
[ToxroroBka nHMGOPMALHN JJIT PYKOBOIHTEIIS.

OO6ecrieueHre OHOPA30BOCTH BBOA JAaHHBIX.

COop HaHHBIX TSI HAYMCIIEHUS 3apIUIAThl COTPYTHUKAM.

Obecneuenue 3aUThH HHPOPMAIUH.

Hudopmanuonuslii 3anpoc npu padore ¢ B/l — 310? (8v10€pUume sapuanm us

NPeOlONCEHHBIX OMBEmMO8)
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COow>

10.

Macka 11g BBOa JaHHBIX.
COBOKYITHOCTb KPUTEPUEB AJIS IOUCKA 3AIIMCH.
YcnoBue punabTpanuy JaHHBIX.
Copnepxumoe CripaBOYHMKA.
| ABD [ A | BC |

PaccraBbTe 10 MOpsSIAKY ceayomue craanu dtana «Beoa B aeiicreue» nudop-

manuoHHbIX cuctem (FOCT 34.601-90):

[]

I B

O

12.

[IpoBenenue npenBapUTENbHBIX UCTIHITAHUN
CormnpoBoxieHHe

OrnbITHAs HKCILTyaTaLHs

IToaroroBka nepconaia

[MoaroroBka o0bekTa k BHenpeHuio MC

. Kakas craaus spinosnsiercst neppoit (COCT 34.601-90):

®opmupoBanue Tpedoanuit k UC
ConpoBoxJieHHE

C NnoMoumbIo, KaKoii KOMaH/Jbl 00ecleunBaeTCAa pasMeEllicHuEe Havajia pasaejia

Ha HOBOI cTrpanuue? (svi0epume eapuanm nymu u3z NPeOIONCEHHbIX OMEENOE)

[]

U
U
U

13.

Pasmerka crpanunbl/Pa3peiBel/Pa3peiBel pa3aenos/Creayromas CTpaHuia
Pa3merka crpanuisl/OpuenTanus/ Anb00oMHast

Pa3merka crpanuisl/PaspeiBel/Pa3psiBbl crpanun/Crpanuiia
Bcraka/llycras ctpanuia

Kakasi rpynna KoMaH/I HCHOJIB3YyeTCsl MPH ONpeAeIeHHH M TepeornpeneeHuH

(opMaToOB 3aro10BKOB? (8blOepume sapuanm nymu u3 npeoyiodNCeHHbLIX OMeemos)

[
U
U

14.

['maBnas /Hlpudt
T'naBuas /Ctunu
Bcraska /Tekcer

B03M0KHOCTH ABTOMATHYECKOr0 O0OHOBJICHHUSA aBT0006I/lpaEMOFO OrJIaBJICHUA

(6vlOepume sapuanm u3 NPeodioHCeHHbIX OMBEMO8

moow>»

15.

OOHOBIISIETCS LIETUKOM
He oGHOBIISICTCS
OOHOBISAIOTCSA TONBKO HOMEpa CTPAHHII
OO6HoBsIETCS WPUPT U pa3Mep CUMBOJIOB
OOHOBIISICTCS IA0JIOH OrJIaBICHHS
| ABCB | CDE | ACE

NupopMannoHHO-KOMMYHUKATHBHASI (PYHKIMA OOLEHHS 3aKJII0YACTCH ... (6bi-

bepume HyJHCHBIE BAPUAHNBL OMEEMO08)

[]
[]
U
[]

B BOCIIPUATUHU M TIOHUMaHHUM JAPYroro 4eJoBeKa

B J1I000M Buie 0OMeHa nH(popMaIeld MeKIy y4aCTHUKaMHU OOICHHS

B PETYJISINN TIOBEICHHUS ¥ HEIIOCPEICTBEHHON OpraHn3allii COBMECTHOM
NeSITeTTHHOCTH JIFO/ICH B TPOIIECCE UX B3aMMO/ICHCTBHS

[Ipoueaypa Tekymero KOHTPOJISI ¥ MPOMEKYTOYHON aTTeCTallui 00ydaromuXcsl HHBAIH-
noB u ui; ¢ OB3 nmpoBoauTcs ¢ ucnosib30BaHUEM (POHIOB OIICHOYHBIX CPENICTB, aallTUPOBAH-
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HBIX K OI'PaHUYCHUAM UX 3J0POBbSA U BOCIIPUATHA I/IH(bOpMaL[I/II/I, B TOM 4YHCJIC C UCIIOJIB30BAaHHUECM

CIICHUAJIBHBIX TEXHUYCCKUX CPEACTB.

Pa3paboTumnkmu:
npodeccop O.A. Hukonaituyk
(noonucs) (3aHUMaemast OOAIHCHOCHD) (uHuyuansl, hamunus)
a7 npodeccop A.B. Poxun

(noonucw) (3anumaemas OONIHCHOCHIb)

(unuyuanst, amunus)

[Iporpamma paccMoTpeHa Ha 3acefaHuu Kadeapbl TPUKIAAHON HHOOPMATHKH U JOKYMEH-

ToBeneHus «22» mapta 2024 r., [Ipotoxon Ne 8.

W.o.3aB. kadeapoit

A.B. Poxun

Hacmoswas npoepamma He modicem 6vimv 80cnpousgedena Hu 8 Kaxol ¢hopme 6e3 npeo-
8apumMenbHO20 NUCbMEHHO20 paspeuenus Kageopul-paspadomuura npozpammbl.
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