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I. LIEJIA 1 3AJIAYH JACIATIIAHBI (MOTYJIST)

Hemn: ChopmupoBarh y 00ydaromuxcsi ¢ OTPaHUYCHHBIMA BO3MOXKHOCTSIMU 3JI0POBBS
KOMIUIEKC TEOPETUYECKUX 3HAHUN U IPAKTUYECKUX HABBIKOB, JOCTATOYHBIN JIJI YIIPABJICHUS UH-
(dhopMaIMOHHBIMHA CUCTEMaMU OpPTaHU3aIiH, TOCTH)KCHHS €€ CTPATErMYeCKuX IeJIei, TpaMOTHOTO
MPUMECHEHUS aBTOMATU3UPOBAHHBIX U HEABTOMATU3UPOBAHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHIA,
dbopMHUpOBaHUs CHCTEMBI HH(POPMAITMOHHOTO 00eCIIeUeHUs YIIPABJICHHMS.

3agaun:

1. ymerp uaeHTU(GUIMPOBATH PA3TUYHBIC BUIBI HHOOPMAITMOHHBIX CHCTEM U TEXHOJIO-
THii;

2. TIOHUMaThb OCHOBHBIC BO3MOXXHOCTH M TEHJICHIIUU PAa3BUTHUsI MHPOPMAIIMOHHBIX TEX-
HOJIOTHI M CUCTEM.

3. yMETh IPUMEHSTH MOJYYCHHBIC 3HAHUS TSI PEIICHUS TUTIOBBIX 3a/1a4 BEIOOpA U TIPH-
MEHEHUS HHPOPMAITMOHHBIX TEXHOJIOTHIA U CUCTEM.

4. TIOHMMATh OCHOBHBIC KOHIICTIIIUH YIIPABICHUS HHPOPMAIIMOHHBIMU CHCTEMaMH U TEX-
HOJIOTHSIMU U YMETh IPUMEHSThH UX Ha MPAKTHKE.

5. HWMeTh HaBBIKU MMPOCKTUPOBAHUS 0a3bl JAHHBIX K KOHKPETHON MH(DOPMAIMOHHON CH-
cTeMe

II. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YyeOHasa nucuuIUIiMHA (MOAYJb) «AIaNTUBHBIE HH(POPMAIIUOHHBIE TEXHOJIOTUNY OT-
HOCHUTCSl K 4acTH, opMUpyeMOil ydyacTHUKaMU 00Opa3oBaTeabHbIX oTHOIeHUN biok 1.J{ucum-
TUTMHBI (MOYJIH) TIO BBIOODY.

JlucuuiuiiHa npeiHa3HavYeHa sl OJMyYeHHs 3HAaHUK U YMEHHH y 00yJaromumxcst ¢ orpa-
HUYEHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbS B c(hepe MPOEeKTUPOBAHHUSI, pa3padOTKU, BHEAPEHUS U IKC-
IUTyaTauui HH(QOPMAIMOHHBIX CHUCTEM, YIIPABJICHUS UX KU3HEHHBIM IUKJIOM U OTPabOTKH IpaK-
TUYECKUX HABBIKOB B 00J1aCTH HH(GOPMALIMOHHBIX U KOMMYHHKAITMOHHBIX TEXHOJIOTHA.

2.2. Jlns u3y4eHus: JaHHOW y4eOHOW JMCIUILTMHBI (MOIYJIs) HEOOXOIUMBI 3HAHHUS, yMe-
HUS ¥ HaBBIKH, (GOpPMHUpYEMBbIE MPEANISCTBYIOMIMMH TUCIUILUIMHAMU . HH(OPMAaTHKA.

2.3. [lepevenp mocneayOMuX y4eOHBIX JUCIUTUIAH, Ui KOTOPBIX HEOOXOIUMBI 3HAHUS,
YMEHUS U HaBbIKH, (hopMuUpyemble JaHHOH yueOHo# nuctuminHoi: BKP.

ITII. TPEBOBAHUA K PE3YJIBbTATAM OCBOEHUA JNCHUIIJIMHBI

[Ipouecc ocBOeHMS TUCUUIUIMHBI HAMlpaBJIeH Ha (OPMUPOBAHUE KOMIIETEHIUH (37I€MEH-
TOB cienyromux kommereHuuit) B coorserctBuu ¢ ®I'OC BO u OIl BO no njanHomy Hampasiie-
HUIO MTOJIFOTOBKHU:

ITepedyens miIaHMpPyeMbIX pe3yJIbTATOB 00y4YCHHS MO JTUCHUIINHE (MOAYJII0), COOT-
HECEHHBIX ¢ MHAUKATOPAMM J10CTHKEHUS] KOMIIeTeHIHii

Nuauxkaropsl
Komnerenuus . Pe3yabTaThl 00yueHus
KOMITETEeHIIHH
YK-1 CnocobeH ocymiecTBIsTh Ocy1ecTBIiseT MOUCK, KPUTHYE-
MOUCK, KPUTUYECKUM aHATIU3 U VK-1.1 CKHIi aHAIM3 ¥ CUHTE3 HH(pOpMa-
CUHTE3 HH(POPMAIINH, TIPUMEHSTH [IMH, HEOOXOAMMOM JIJISl pEIICHUS
CUCTEMHBIN OAXO0/ JIsl pelIeHUs IMOCTaBJICHHBIX 3aJ1a4
MOCTAaBJCHHBIX 3a1a4 [IpuMmensieT CUCTEMHBIN MTOAXOT IS
VK-1.2 pEIIeHMs TOCTABJICHHBIX 3a71a4




I1K-1 Cr1ocoOHOCTE BBITOIHATE
paboThI IO co31aHmI0 (MOIU(DHKa-
uun) u conpoBoxaenuto UC, aB-
TOMATH3UPYIOLIUX 3aJIa4M Opra-
HU3AIUOHHOTO YIPABICHUS 1 OU3-
HEC-TIPOIIECCHI

IK-1.1

3HaTh BBITIOJIHEHUE paboT MO co3/a-
HUIO (MOAU(UKAIIMU) W COMPOBOXK-
nenuto C, aBToMaTU3upyomux 3a-
Jlaud OpraHU3allMOHHOIO YIpaBiie-
HUs U OM3HEC-TIPOIECCHI

I1K-1.2

YMeTh BBINOJIHATH PabOTHI MO CO-
3naHuio (MoguUKaluM) U COMpo-
BoxkaeHno MC, aBTOMaTHU3UPYIO-
X 33Jlayd  OpPTraHU3alMOHHOTO
yrIpaBiieHUs: 1 OM3HEC-IIPOLECChI

[1K-1.3

Brnagets HaBbIKaMu TIPOBEICHHUS pa-
00T 10 co3Manuo (MOIU(MHUKAIINN) 1
conpoBoxzaenuto MC, aBromarusu-
PYIOIINX 3a/1a4¥ OPraHU3aluOHHOTO
yIpaBiieHUs] M OM3HEC-TIPOIECCHI

IV. COAJEPKAHUE U CTPYKTYPA JTUCIUIIJIMHbI

TpymoeMKOCTh  TUCIIUTIIIUHBI

yuclie 8 4acoB Ha KOHTPOJIb.

dopMa MPOMEKYTOUHON aTTECTAlUU: 3a4€T.

COCTaBJIAET 2 3a4ETHBIX E€IUHMIIBI, (2 4acoB,

B TOM

4.1 CopeprxaHue JMCUUILIMHBI, CTPYKTYPUMPOBAHHOE M0 TEMaM, ¢ YKa3aHHeM BH/I0B
YueOHBbIX 3aHAATHI U OTBEIEHHOI0 HA HUX KOJIHYECTBA aKaleMHUYeCKUX YacoB

8 Bunr! yueOHO# paboTHI, BKIIIO-
8 4as CaMOCTOSTENIbHYI0 Pa0OTY | opwmbl Te-
>
& 00yYarOIIHUXCSL H TPYJOSMKOCTb KyILEero
% (B yacax) KOHTPOJISA
- g KonraktHas pabota ycreBaeMo-
=
o S S 5| mpenogasatens ¢ o0y- | cTH;
o =
Pa3nien qUCIUIITMHBY/ TEMBI g : 5 & YJAIOMIUMHUCS = dopma mpo-
/i o} 8 g = o < K
2 2 o = s g | =58 HOMH aTTe-
= | E| gE&E| 2E| €8
g =1 &= F 5 2 g & CTaluu
> 5 T 3 8 2 g z (no cemecm-
= = s Qo 5 <
£ 5 B E | O pam)
<o) ~ X N7 =
= o 3) =4
Tewma 1. McTtopus BO3HUK-
HOBCHHA U pa3BUTHUA UH-
1 P 6 2| 2 4 VO
(hopMalMOHHBIX TEXHOJIO-
TUH.
Tema 2. IIporpammHbie
CpeaAcTBa MEPCOHAJIBHBIX
KOMIIBIOTEPOB IS MOJIb-
2 =POB A 6 2| 2 4 VO
30BaTCJICH C OTpaHHUYCH-
HBIMA  BO3MOKHOCTSAMU
3JI0POBBbSI.
Tema 3. [TpukiamHoe mpo-
KP,
3 | rpamMmMHOeo0ecTIeueHHE. 6 4 4 2 4
tect, 113
TekcToBbIE IpOLECCOPBI




Bunbl yueOHOIT pabOTHI, BKIIIO-

é 4asi CaMOCTOSTENbHY0 paboTy DopMbI Te-

\5 00yJaromuxcs U TPYJ0EMKOCTh KyILIEro

% (B acax) KOHTPOIIS
- g KonraktHas pabota ycrieBaeMo-

N 3 g EI 5| mpenonapatensc oby- | = cTH;

- /;1 Pasgen nuciuIuIinHbl/ TEMBI % % E § YaIOIMMHUCS E ®dopma npo-
@) R § 2 = . B o g Me%(yTOII-
E < 20 E § 3 § s HOU aTTe-
g = &= = E £ o o cranuu
o £ £E58 § 2| 2 (no cemecm-
£ S| ZES S g S pam)
2 © 7B 5
JUIS1 TIOJIb30BaTeENel corpa-
HUYCHHBIMU BO3MOKHO-
CTSMH 3]IOPOBBS.
Tewma 4. TabnuyHbIe IpOIIEC-

4 COPBI JJIAIOAEN C OTPaHHU- 6 4 4 4 KP,
YEHHBIMH BO3MOXXHOCTSIMH tecT, 113
3710POBbSI.

Tema 5. KomnbrorepHseie
cetu. UnTepHeT miist

5 | monp3oBarenel ¢ orpa- 6 2 2 2 4 YO
HUYECHHBIMH BO3MOKHO-

CTSIMH 3]I0POBbsI.
Tema 6. MndpopmanimonHas

6 6630HaSHOCTB IS TIOJTIB30- 6 5 9 9 4 vO
BaTeJsieil ¢ OrpaHUYCHHBIMU
BO3MO>KHOCTSIMU 3/I0POBBSI.

Tewma 7. [Ipodeccuonanin-
HBINA, COITUANbHBIN U DTH-
YECKUM KOHTEKCT UHPOP-

7 | MaIlMOHHBIX TEXHOJIOTUH 6 2 2 2 4 YO

JUTSL JIFOI€H C OrpaHUYEeH-

HBIMHA

BO3MOKHOCTSIMH 3J0POBBSL.

[IpomexxyTounas arrecra-

1 6 3a4eT
HUrtoro yacos 252 18 18 8 28




4.2 Il1aH BHeayTUTOPHOH cAaMOCTOSITEJIbHOI Pa00Thl 00y4aIOIMXCS MO TUCHHUIIINHE

CamocrositesibHas paboTa 00y4aromuxcst

VYuebHo-meTonu-

c Haspanne 3arparel |OueHouHOe |[deckoe odecmede-
EMECTp pasacna, . CpOKI/I BBI-
Bup camocTositensHOM pa60TLI BpPEMCHU CpeacTBoO HHE CaMOCTOsI-
TCMBI TOMHCHHA (qac.) TENBHOM PaboThI
Tema 1. Uc- |dns oBaagenusi SHAHUSIMH: YTCHUE
TOpHSI BO3- TeKCTa X'—iﬁﬁHOFO noc?GHﬂ, JIOTIOJIHU-
TEJILHOM JIUTEPATYPhI: COCTABICHUE
HUKHOBCHUA | cxen o1 TaGm o TEKCTY, KOHCIIEKTH-
1 pa3BUTHUA pOBaHHUE TEKCTA; BBHIITUCKU U3 TEKCTA,
I/IH(i)OpMaLII/I- UCIIOJIb30BAHUE ayMO- M BUIEO3AIIN-
OHHBIX Tex- |C¢H> KOMIBIOTEPHOH TEXHUKH 1 Hn-
. TEpPHETA U JIp.;
HOJIOTHH. Jl1st 3aKpenJieHdsi H CHCTeMaTH3a-
LMY 3HAHMI: pad0Ta C KOHCIIEKTOM 1-2
JIEKLIMH; COCTABJICHHUE IJIaHA U TE3MCOB YCTHbIﬁ I/IHTepHeT
6 OTBETA; COCTABJICHHE TaOJIHIL UL CH- yqe6Ha;{ 4 i
cTeMaTu3aluy yueOHOro MaTepuaa; OIpocC 3BC, DUO0C
OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI; HEACIIA
HOJrOTOBKA COOOIICHHUIT K BBICTYILIE-
HUIO Ha CEMUHApE;
s popmupoBaHus yMeHmii: perie-
HH€ CHUTYallHOHHBIX 3a/1a4; pe(IIeKCHB-
HBII aHaNN3 TPO(ECCHOHATIBHEIX yMe-
HHH C UCTIONB30BAHHEM ayIHO0- U BU-
JICOTEXHUKH U JP.
IToxroroBka k 3auery
Tema 2. HpO- Jnist oBJIa/IeHHsT SHAHMSIMH: YTCHHE
IpaMMHBIE TEKCTa Zﬂ{eﬁHoro HOC(.)6I/I$I, JIOTIOJIHU-
TEJIbHOM JTUTEPATYPhI: COCTABICHUE
CPEACTBATICD- | cxenm 1 TaGwI IO TEKCTY, KOHCIIEKTH-
COHAJIbHBIX PpOBaHME TEKCTAa; BBIIUCKHU U3 TEKCTA,
KOMIIBIOTE-  |MCHONb30BaHHE ayuO- U BUEO3aIln-
POB JUISI I10JTb- ceif, KOM]‘[LIOT.epHOf;I TeXHUKU 1 UH-
. TEpHETa U JIp.;
3oBateinen ¢ Jl1st 3aKpenJieHdsl U CHCTeMaTH3a-
OTrpaHUYCH- UM 3HAHMH: pa60Ta C KOHCIIEKTOM 3_4
6 HBIMU BO3- |JICKIUH; COCTAaBJICHUE mgaﬂa " TE3UCOB 6 4 yCTHBIﬁ I/IHTepHeT,
OTBETA; COCTABJIEHUE TAOJIMIL IS CH- yeOHasa
MOKHOCTAMH CTeMaTH3aIu! y4eOHOTO MaTepHana; Y OIpocC 3BC, OUO0C
310pOBbA. OTBETHI HA KOHTPOJILHBIE BOIIPOCKI; HEACTA
MOATOTOBKA COOOIIEHUI K BBICTYILIE-
HUIO Ha CEMUHApE;
Jist popMHpOBAHHST yMEHMIA: penle-
HHE CHUTYallHOHHBIX 3a/1a4; pe(IeKCHB-
HBII aHaNN3 PO eCCHOHATIEHEIX yMe-
HHH C MCTIONB30BaHHEM ay 10~ U BH-
JICOTEXHUKH U JP.
ITonroroBka k 3auety
Tema 3. Ipu- Jl1s1 oBJ1a/IeHUs] 3HAHUSAIMU: YTEHUE
KIaHOE [IPO- TEeKCTa zﬂ{e6H0r0 HOC?GHH, JIOTIOJTHH-
TEJILHOM JIUTEPATYPhI: COCTABIIEHUE
rpaMMHOC CXeM H TabIHII [0 TEKCTY, KOHCIICKTH-
obecrieueHue. pOBaHHKE TEKCTA; BBIMMCKU U3 TEKCTA;
TeKkcTOBLIE UCIIOJIb30BaHUE ay/IMO- M BUIE03aIlu-
IIPOLIECCOPHI cei, KOMHBIO”ljepHOI‘/II TexXHUKu u UH-
TEPHETA U JIp.;
AT TOIB30- |y 3aKpeIieHdsl M cucTeMaTh3a- TECThI, KOH-
BaTelel ¢ MM 3HAHMIi: paboTa C KOHCIIEKTOM 5_6 TPOJIbHBIE
- |Iexuuu; cocTaBJIeHHeE IJIaHa U TE3UCOB
6 OrpattieH OTBETA; ’COCTaBHeHI/Ie TabmuI JUIs cH- yqeGHaﬁ 4 pa6OTLI, HHTep HET,
HEIMH BO3- CTeMaTH3alUK y4eOHOr0 MaTepuaa; TpaKkTHC- BBC, 6)5(0]®
MOXHOCTAMH |,rperrr va KOHTPOJIbHBIE BOIIPOCHI; HENEIA CKHEC 3aHs-
3/10POBbBA. TIOATOTOBKA COOOIICHHUH K BBICTYILIC- THUS

HHIO Ha CEMUHApE;

Jist popMHpOBAHNSI yMEHHIA: pelle-
HHE CUTYallMOHHBIX 3a/1a4; Pe(IeKCHB-
HBII aHaNM3 Npo(ecCHOHATEHBIX yMe-
HHH C MCTIONB30BaHHEM ay 11O~ U BU-
JIEOTEXHUKH H JIp.

ITonroroBka k 3auety




CamocTosiTenpbHas paboTa 00yJaroInuXCst

VYyebHo-MeTOIU-

Ha3Banue
3arpatel | OuenouHoe [deckoe obecneue-
Cemectp | pasnmena, . CpokH BBI-
TEMEI BI/I)J CaMOCTOATCIIBHON pa60T1>1 HOJHEHHs BpEMCHHU CpE€acCTBO HHEC CaMOCTOA-
(uac.) TEJIbHOM paboThI
Tema 4. Ta0- |15 oBJ1ajeHns1 3SHAHASIMH: YTCHHE
JINYHBIE [IPO- TeKcTa zﬂ{e6Hor0 1oco0us1, JOMOJIHH-
TEJIbHOM JIMTEPaTyphl: COCTABICHUE
HECCOPDI A (oxen 11 TaGmiw o TEKCTY, KOHCIIEKTH-
JJFOACU C poBaHHE TEKCTA, BBIIMCKU U3 TEKCTA,
OT'paHUYCH- HMCIOJIb30BAHUE ay1M0- U BUACO3AIIU-
HEIMH BO3- izggggrgztgﬁepﬂon TeXHUKU U UH-
MOXKHOCTAMH Jl1s1 3aKpenJieHusl 1 CHCTeMaTH3a- TECThI, KOH-
310POBBAI. U 3HAHMIL: paboTa ¢ KOHCIIEKTOM 7_8 TPOJIbHBIE
JIEKLIMH; COCTABJICHHE IJIaHA U TE3UCOB p aGOoTHI, I/IHTepHeT,
6 OTBETa; COCTABJICHHE TaOJIHI U CH- yqe6Ha;1 4
cTeMaTu3aluy yueOHOro Mmarepuasa; HpaKkTh4e- BBC, OHNOC
OTBETBI HA KOHTPOJIbHBIC BOIIPOCHI; HENEIA CKHUC 3aHs-
MIOATOTOBKA COOOIICHUI K BBICTYILIC- TUS
HUIO Ha CEMUHApe;
J1sa ¢popmupoBaHus yMeHmii: perie-
HHE CHUTYallMOHHBIX 3a/1a4; pe(IICKCHB-
HBII aHaTHM3 MPO(ECCHOHATBHBIX yMe-
HUI C UCTIOJIb30BaHUEM ayAUO- U BU-
JIEOTEXHUKH U JP.
ITonroroBka K 3auery
Tema 5. KoMm- |15 oB/1ajeHns1 3SHAHHAIMM: YTCHHE
NBIOTEpHbIE TEKCTa Z/qe61-10r0 1ocoOus, TOMOJIHU-
" TEJIbHOM JIUTEepaTyphl: COCTaBIEHUE
CCTH. YIHTED- |cxemu TAOJIMIL 110 TEKCTY, KOHCIIEKTH-
HET OJIs1 POBaHHME TEKCTA, BBHIIUCKU U3 TEKCTA,
I10JIb30BarTec- [|UCIOJIb30BAaHUE ayJMO- U BUICO3aIIN-
Jeii ¢ orpa- Ceil, KOMIIBIOTepHOU TeXHUKU 1 WH-
TepHeTa U Jp.;
HUYCHHBIMU (11735 3akpenienns u cucTemMaTnsa-
BO3MOJKHO-  |uuu 3HAHMIi: paboTa ¢ KOHCIIEKTOM 9-12
5 CTSIMH 3JI0PO- [VI€KLIMH; COCTaBIICHHE HJéaHa U TE3HCOB yqeGHaﬂ 4 yCTHbII71 I/IHTepHeT,
OTBETa; COCTABJIEHUE TaOJIHIL Ul CU-
Bbs.
CTeMaTHU3aLiK y4eOHOro MaTepuaa; OIIpoC BBC, OHNOC
OTBETHI HA KOHTPOJIbHBIE BOIPOCHI; HEICIA
MIOATOTOBKA COOOIICHUI K BBICTYILIE-
HUIO Ha CEMUHAape;
Jast popMupoBaHusi yMeHHIi: pere-
HHE CUTYalMOHHBIX 33/1a4; Pe(ICKCHUB-
HBII aHaIu3 MPOo(ECCHOHATBHBIX yMe-
HUH € UCTIONIb30BAHUEM ayIUO- U BU-
JIEOTEXHUKH U .
INoaroroBka k 3auety
Tema 6. Ug- |15 oBJ1ajeHnsi 3HAHUSIMM: YTCHHE
(1) OpMaIIHOH- TEKCTa Z/qe6Horo ocoOus, TOMOIHU-
6 TEJIbHOM JIUTEPaTyphl: COCTABICHUE
Hast O€30MAC- |cxen 1 Tabuml IO TEKCTY, KOHCTIEKTH-
HOCTb IJ1d pOBaHME TEKCTA, BBHIIUCKU U3 TEKCTA,
II0JIb30BaTe- |MUCHNOJIb30BAHUE ay1MO- U BUICO3aIlN-
Jeii ¢ orpa- ceif, KoMIbloTepHOU TexXHUKU 1 UH-
TepHeTa U Jp.;
HUYCHHBIMU 71 5yg 3aKpeIJieHHs1 U cucTeMaTu3a-
BO3MOXHO- UM 3HAHMH: pa60Ta C KOHCIIEKTOM 13 16
CTSIMH 3[[0PO- [IEKLIHH; COCTABIICHHE [UIaHA M TE3HCOB yCTHBIfI I/IHTepHGT,
6 Bbsi OTBETA; COCTABIICHHE TAGIHI[ [T CH- yqeGHaﬁ 4
’ CTeMaTH3aliy y4eGHOr0 MaTepHaa; Heens OIIpoC OBC, BUOC

OTBETHI Ha KOHTPOJIbHbIE BOIIPOCHI;
MOATOTOBKA COOOIMICHUI K BBICTYILIC-
HHIO Ha CEMHMHApE;

Jast popMupoBaHusi yMeHHIi: pere-
HHE CHUTYallHOHHBIX 33/1a4; Pe(IeKCHB-
HBII aHaIH3 MPOo(eCCHOHATBHBIX yMe-
HHH C HCTIONB30BaHUEM ayIHO0- U BU-
JICOTEeXHUKH H JIp.

IoaroroBka k 3aueTy




CamocrosrenbHas padoTa 00yJarommxcs VYyebHo-MeTOIU-
HasBanue P J
3arpatel | OuenouHoe [deckoe obecneue-
Cemectp | pasnmena, . CpokH BBI-
Bun camocrosTenbHOM paboThI BPEMCHHU | CPEICTBO | HHE CaMOCTOS-
TEMBI TIOJIHEHUS .
(uac.) TEJIbHOM paboThI
Tema 7. Ipo- Jist oBJ1ajieHHs 3SHAHMSIMHU: YTEHUE
(1) eCCHOHAE- |TEKCT2 y4eOHOro 1ocoous, J0MOJIHH-
9 TEJILHOM JIUTEPaTypPhl: COCTaBIICHUE
HbIH, C9HH' CXEeM M TaOJIHII 110 TEKCTY, KOHCIICKTH-
AJIbHBIU U PpOBaHME TEKCTA; BBIMUCKHU U3 TCKCTA,
ITUYCCKUN HMCIOJIb30BAHUE ay1M0- U BUACO3AIIU-
KOHTEKCT HH- cell, KOMIIbIOTEpHOMI TeXHUKH U Hn-
TEpHETa U JIp.;
¢OPM3HHOH' Jl1s1 3aKpenJieHus M CHCTeMAaTH3a-
HBIX TCXHO-  |uuu 3HAHHi: paboTa ¢ KOHCIIEKTOM
JIOTUH 11 JICKLIUH; COCTABJICHUE TUIaHA U TE3UCOB 17_18
Trozieit ¢ OTBETa; COCTABJICHUE TaOJIHII JUIs CU- yCTHBII71 I/IHTepHeT,
6 CTeMaTU3alu1 Y4eOHOr0 MaTepHaa; yqe6Haﬁ 4 SEC. BUOC
OrpaHquH- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI; HC,Z[CJ'IH OHpOC >
HBIMU MOJrOTOBKA COOOIIEHHUI K BBICTYILIC-
BO3MOXXHO- HHUIO Ha CEMUHAPE;
CTSIMH 37100~ J1sa popmupoBaHus yMeHMii: perie-
HUEC CUTYAallMOHHBIX 3a/1a4; ped)neKcuB-
BBA. HBII aHaTHM3 MPO(ECCHOHATBHBIX yMe-
HMI C MCIIOJIb30BAHUEM ayauo- U BU-
JIEOTEXHUKH U Ap.
INoaroroBka K 3aueTy
OO6m1ast TpyA0€MKOCTh CAaMOCTOSTEILHON paOOTHI 1O JIHC- 28
HUTIIMHE (Yac)
N3 Hux 00beM caMOCTOSITEILHOM pabOThl € UCMOJIb30Ba-
HHMEM JIEKTPOHHOT0 00y4eHUs W IUCTAHIMOHHBIX 00- 28
pa30BaTeJbHBIX TEXHOJIOTHI (Yac)
Brogxer BpeMeHH CaMOCTOATEIbHOM padoThl, Mpeay-
CMOTPEHHbIH Y4eOHBbIM MJIAHOM /1JIs1 JAHHOM JMCUH- 28
IUIMHBI (4ac)
4.3 Conepixanue yueOHOro MaTepuaJia
TpynoemkocTsb 5

JUCITUTUIUHEI (3.€.)

HaumenoBanue oc-
HOBHBIX Pa3JieJiOB
(Momymeit)

Tema 1. Micropust BOSHUKHOBEHMS U pa3BUTHsI HH(OPMAIIMOHHBIX
TEXHOJIOTHIA.

[Tonstue "uHdopmanmonHsle TexHojoruu". Mcropus pa3BuUTHA
nH(OPMALIMOHHBIX TeXHONOTUH. COBpeMEHHbIE BUABI NH()OPMALIMOHHBIX
TexHosoruil. CocTaB U CYIIHOCTh COBPEMEHHBIX MH()OPMAIIMOHHBIX TEX-
HOJIOTHH.

Tema 2. [IporpammHble cpecTBa NEPCOHATBHBIX KOMIIBIOTEPOB IS
JIOJIe ¢ OrpaHUYEHHBIMH BO3MOKHOCTSAMHU3IOPOBBSI.

Knaccugukarus mporpaMMHBIX CPE/ICTB NEPCOHATIBHBIX KOMIIBIO-
TEPOB: CUCTEMHBIE NMPOTrpaMMbl, UHCTPYMEHTAJIbHbBIE IPOTPaMMBbl, MPH-
KnaaHele nporpammbl. Oneparonssie cuctemsl (OC). [onsitre, pyHk-
1uu. OCHOBHBIE TUIIBI ONIEPALIUOHHBIX CUCTEM.

Tema 3. INpukmagHoe mporpaMMHoe oOecriedeHue. TeKCTOBBIE
IIPOLIECCOPBI ISl TIOJIB30BaTENIEd C OrPaHUYEHHBIMU BO3MOXKHOCTSIMH
3]I0pOBBS.

Hurepdeiic nporpamm MS Office u OpenOffice. Hactpoiika na-
pamMeTpoB MporpaMMbl. Y CTaHOBKA MapaMeTpoB cTpaHulibl. opmartupo-
BaHue ab3ana 1 cuMBoJIoB. Criucky, pasHoBUAHOCTH. Co3anue 1 opopm-
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nenue cruckoB.Co3nanue Tadnui B JokyMeHTax. dopmaTupoBaHue qaH-
HbIX B Tabnunax.CopTupoBKa JAaHHBIX B TaOnumax. Beraucnenus u no-
CTPOEHHE JUarpamm.

Ctunm ¥ uX UCHOJb30BaHUE MPU OGOPMIICHUH JOKYMEHTOB.
BcraBka u BcTpanBanue o0bekTOB. BeTaBka M peiakTupoBaHie MaTeMa-
TUYECKHUX BhIpakeHUU U Gopmyit. Pexaktopsr hopmyn MS Equcation.

Tema 4. TaGnuuHbIe TPOIIECCOPHI IS JTIOACH ¢ OTPaHUYCHHBIMH
BO3MOYKHOCTSIMU 3/10POBBSL.

Hnrepdeiic nporpamm MS Office u Open Office.Pabouas kuwura,
ee crpykrypa. [Tonsrus quamnasoHa u Tabnuisl (crucka) aas MS Excel.
Anpecarus s9€eK U quana3oHoOB (OTHOCUTENbHAs U aOcomtorHas). [Ipu-
CBOCHME UMEHH siUeliKe, Tuana3ony, Tadbnuue. Tumnsl JaHHbIX (4UCIia, TeK-
CTBI, JIOTUYECKHE TaHHbIE, (opMyIisl). DopmaTupoBanue naHHBIX. Yuco-
Bble (hopmathl. YcinoBHoe (hopmatupoBanue. Beoa popmyi. OyHKIINH Kak
ornepansl popmyin. Kmaccudukanms ¢pynkumii. Macrep gpynkuuii. Bio-
*KeHHble QYHKIUHU. [IeficTBUS HaJ COAEPKUMBIM sUeeK (peaakTHpOBa-
HUE, KOIMPOBaHUE, IEPEMELICHHE, yIaJICHHE).

Tema 5. Komnetorepusie cetu. MHTepHeT 114 nonb3oBareneil ¢
OTpaHUYEHHBIMU BO3MOXKHOCTSIMU 3710POBBSL.

Haznauenune komnbrotepHbix ceteil. Knaccugukanus cerei. Jlo-
KaJlbHbIE CETU, pErHOHANbHbIE, TT00anbHbIe. [IpoTOKOIIBI Tepenaun 1aH-
HbIX. JIokanbHble ceTu. Tormosornu nNocTpoeHus JoKanbHbIX ceTeil. On-
HOPAHTOBBIE U HEepPAPXUUECKUE JIOKATbHbIE ceTH. Opranu3aius u oco0eH-
HOCTH OJJHOpaHroBbIX ceTeil. Kanainnl csizu. Mepapxuueckue cetu. Pabo-
YK€ CTaHIMHU, CePBEPHI, KaHaJbl CBSA3H, CETEBOE 000PYI0BaHHE (CETEBBIC
aJanTepsbl, KOHIIEHTPATOPbl, KOMMYTATOPBbI, LIUTFO3bI).

Tema 6. Mudopmarnmonnas 6e30macHOCTh Uil MOJIb30BaTeNel ¢
OTrpaHUYEHHBIMU BO3MOYKHOCTSIMHU 37I0POBbSI.

HNudopmannonHas 0€30MacHOCTh U €€ COCTABISIONIME. YTPO3bl
Oe3omacHOCTH MH(OpPMAUM U UX KiIacCHUUKaIMsa. 3aKOHOIAaTeIbHbIE
akThl Poccuiickoit denepannu, peryJupyouue NpaBoBble OTHOLIEHUS B
chepe MHPOPMAIIMOHHON 0€30TTAaCHOCTH M 3aIlMTHI TOCYJAPCTBEHHON U
KOMMEpYECKOl TalHbl. AJMUHUCTPATHUBHAS M YTOJOBHAs OTBETCTBEH-
HOCTb B MH(OPMaLIMOHHOH cepe.

Tema 7. IIpodeccroHanbHBIN, CONMATBHBIA M ITUYECKUH KOH-
TEKCT MH()OPMAIIMOHHBIX TEXHOJIOT U 115 JIt0/1el COrpaHUYeHHBIMU BO3-
MO>KHOCTSIMH 3710POBbsI

WNndpopmanusa kak BakHEHIINNA pecypc pa3BuTus oOuiectsa. H-
¢dopmaruzanus obmectBa. HanronansHbele HHOPMALMOHHbIE PECYPCHI.
NHudopmaninoHHble TPOAYKTHI U yCIyru. PIHOK HHPOPMAIIMOHHBIX TPO-
IYKTOB U yciyr. MHopMamoHHble TeXHONIOTUU B oOpa3oBaHuu. Ju-
CTaHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHHI

@OpMBI TEKYILIETO
KOHTPOJIA

YCTHBIﬁ OIIpoC, TECThbl, KOHTPOJILHLIC pa6OTLI,
IMPAKTUYCCKHUEC 3aHATHA

dopma Npomexy-
TOYHOU aTTecTa-
1805051

3a4CT




4.3.1. llepeyeHb CeMMHAPCKUX, IPAKTHYECKUX 3aHATHI U J1a00OPaTOPHBIX padoT

04HO-3a04Hasi popma o0yueHus

Ne pas- TpynoeMKocTb o o

nena u (4ac.) é s % E

Ne TEMBI HaunmeHoBaHue ceMUHapoB, Ipak- S SR
n/n Jaucuu- THUYECKHX U JJabOpaTopHBIX paboT Beero W3 nux 5 i g g
[JTMHBI 4aCOB [PaKTHYCCKas 5 o & E
(Mopys) HOATOTOBKA e =
Hctopust BOBHUKHOBEHUS U VK-1

1 1 pa3BUTHS HHPOPMALIMOH- 2 YCTHBIif 01poc [K-1
HBIX TEXHOJIOTHH.

IIporpammHBIE CcpencTBa
MEPCOHATIBHBIX KOMIIbIO- VK-1

2 2 TEPOB JIJIs1 IOJIb30BaTENEH 2 YCTHBI ompoc IK-1

C OIpaHUYEHHBIMU BO3-

MO>KHOCTSIMH 3JTOPOBbSI.

[IpuknagHoe MporpaMmMHoOe

obecnieuenue. TekcToBbIC TECTB, Kongom,- VKA

3 3 l'IpOI_IeCfDOpBI IUIS IOJIB30- 4 Hpgz;gzcg;}e’l;a_ K-1
BaTeJiel COrpaHMYeHHBIMU -
BO3MOKHOCTSIMH 3JI0POBBS.

TaOmu4HBIE TPOIIECCOPHI IS TECTBI, KOHTPOIIb-

4 4 JIOJICH ¢ OrpaHUYECHHBIMH 4 HEIE PabOTHI, YK-1
BO3MOKHOCTSIMHU 3/I0POBBSI. P aKTE::;I;He sa- | TIK-1
KoMmbrorepHsle ceTu.

WNHTepHeT A noiab30Ba- VK-1

5 5 TeJIe C OrpaHUYEHHBIMU 2 yCTHBI ompoc IK-1
BO3MOKHOCTSIMU 3/10pO-

BbSI.
HNudopmannonHas 6e3omnac-

6 6 HOCTb JJIsI ITOJIb30BaTENEH C 5 yeTHBri onpoc YK-1
OTPaHUYEHHBIMH BO3MOX- IK-1
HOCTSIMU 3JI0POBBSI.

[TpodeccunonanbHblii, co-
HUATBLHBIN U STUYECKUI

7 7 KOHTEKCT HH(pOpMaIOH- 5 R —— YK-1
HEIX TEXHOJIOTHH JUIA JIIO- TIK-1
Jiel ¢ OTpaHUYEHHBIMU
BO3MOKHOCTSIMHU 3/I0POBBSI.

4.3.2. IlepevyeHb TeM (BOMPOCOB), BBIHOCHUMBIX HA CAMOCTOSITEIbHOE U3y4YeHHEe CaMO-
CTOSITeILHOI PadoThI CTYIEHTOB

Ne Tema 3ananue PopmHpyemas naK
/11 KOMIETEHIIUS
1 ITpodeccronanbHbIM, co- NudpopmanroHHbIit YK-1 YK-1.1
UATBHBIA U 3THYECKUH TIOMCK,
pedIeKCUBHBIM  aHAIH3
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KOHTEKCT MH(OpMAIHOH- npoeCCHOHATBHBIX YMe-
HBIX TEXHOJIOTHH JUISA HUH

JIIOJIEH ¢ OTPaHUYCH-
HBIMU BO3MOXXHOCTSIMU
3/10pOBBSI.

4.4. MeToauvecKkue yKa3aHus 110 OPraHU3aAMUM CAMOCTOSITEIbHOM PadoThI CTY1€HTOB

CamocrosiTenbHast paboTa CTyJeHTOB BceX (GOpM U BUJIOB 0OyUYEHHUS SBISETCS OJHUM M3
00s13aTeNbHBIX BUAOB 00pa30BaTEIIbLHOM IeATEIHPHOCTH, 00CCIICYMBAIONICH pean3aiuio TpedoBa-
Huit OefepanbHBIX TOCYIaPCTBEHHBIX CTAHIAPTOB BBICIIETO MPO(ECCHOHAIBHOIO 00pa30BaHus.
CoraacHo Tpe6OBaHI/I$IM HOPMATUBHBIX NOKYMCHTOB CaAMOCTOATCIIbHAA pa60Ta CTYACHTOB ABJIA-
eTcsi 00s3aTeNIbHBIM KOMIIOHEHTOM 00pa30BaTeNIbHOTO Ipoliecca, TaK KaKk oHa oOecreynBaeT 3a-
KPCIUICHUEC II0JIy4YaCMbIX Ha JICKIMOHHBIX 3aHATHUAX 3HAHUH MyTeM HpI/IO6peTeHI/ISI HAaBBIKOB
OCMBICJICHHS ¥ PACIIMPEHUsS UX COJIeP:KaHUs, HABBIKOB PEIICHUs aKTyalbHBIX Mpobiem hopmu-
pOBaHUsI OOIIEKYJIBTYPHBIX U MPOPECCHOHATBHBIX KOMIIETEHIIMNA, HAYYHO-HCCIIEI0BATEIHCKOM
JESITEIbHOCTH, MOJATOTOBKU K CEMUHAapaM, J1a00paTOpHBIM paboTam, cJjaue 3a4€TOB U HK3aMEHOB.
CamocTosTenbHas paboTa CTYJAEHTOB MPEICTaBIseT COO0N COBOKYIHOCTh ay/IMTOPHBIX U BHEa-
YAUTOPHBIX 3aHATUH U paboT. CamocTosTenbHas paboTa B paMKax 00pa3oBaTebHOTO IMpoliecca
B By3€ PELIACT CIEAYIOLIUE 3a4a4u:

— 3aKpeIUICHUE U paCIIMpPEHUE 3HAHWUW, YMEHUH, MOJYyYEHHBIX CTYIAEHTaMU BO BpEMs
ayJUTOPHBIX U BHEAYIUTOPHBIX 3aHITHUH, TPEBPAIICHHE UX B CTEPEOTHUITBI YMCTBEHHOH U (hr3H-
YECKOH JeSITeIbHOCTH;

— HpI/IO6p€T€HI/I€ JOITOJTHUTCIIbHBIX 3HAHUA W HaBBIKOB II0 JUCHUITIIIMHAM y‘~I€6HOFO
J1aHa;

— (popMUpOBaHKE U PA3BUTHUE 3HAHUI 1 HABBIKOB, CBSI3aHHBIX C HAYYHO-UCCIIE0BATEb-
CKOM JeATEeIbHOCTBIO;

— pa3BUTHE OpPUEHTAIMM U YCTAaHOBKM HA KAaU€CTBEHHOE OCBOEHHME 00pa30BaTEIIbHOMN
IPOrpamMMBbl;

— Pa3BUTHEC HABBIKOB CaMOOpPTraHU3alluu;

— (G opMHUpPOBaHNE CAMOCTOSTEILHOCTH MBIIIJIEHUS, CTIOCOOHOCTH K CaMOpPa3BUTHIO, ca-
MOCOBEPILIEHCTBOBAHUIO U CAMOpPEaTU3allnu;

— BbIpa0OTKa HaBBIKOB 3(PPEKTUBHOIN CaMOCTOATENBbHOM MPpodecCHOHATBHON TeopeTHYe-
CKOMH, MPaKTUYECKON U y4eOHO-UCCIEA0BATEIbCKOMN 1eATENbHOCTH.

IoaroroBka Kk JieknMu. KauecTBO OCBOEHHs COAEPKAHUS KOHKPETHOM IMCLUILIMHBI
IPSMO 3aBUCHT OT TOT'0, HACKOJIBKO CTYJIEHT caM, 0€3 BHEITHET0 PUHY K AeHUs (opMUpyeT y ceOs
YCTAaHOBKY Ha IOJYYCHUC Ha JICKOHUAX HOBBIX 3HaHI/II\/'I, JOMOJHAOMNX YKE UMCIOIIUECCA 110 JaH-
HOW quciuIuinHe. BpeMs Ha MOATOTOBKY CTYJIEHTOB K IByX4YacOBOH JIEKIIMM IO HOPMaTUBaM CO-
craBiisieT He MeHee 0,2 Jaca.

IToaroroBka K NMpakTH4eCcKOMY 3aHATHIO. [[oAroToBKa K NpakTHYECKOMY 3aHATHIO
BKJIIOUYAET CIIEAYIOLIUE 3JIEMEHThI CaMOCTOSATEIbHON JAEITEIbHOCTU: YETKOE MPEACTABICHUE LIETTU
W 3aJ1a4 €ro NpPOBE/ICHNUS; BbIIECIEHNE HABBIKOB YMCTBEHHOM, aHAJTUTUUECKOMN, HAYYHON JEeSATEINb-
HOCTHU, KOTOPbIE CTaHYT Pe3yJIbTaTOM IpeacTosel padoTel. BeipaboTka HaBBIKOB OCYIIECTBIISA-
€TCs ¢ MOMOIIIBIO MOIy4YeHUs! HOBOHM MH(opMaruu 06 U3yyaeMbIX Mpoleccax U ¢ MOMOIIBIO 3Ha-
HUSL O TOM, B KaKOW CTENEHHU B JIAaHHOE BpeMs CTYJEHT BIJIaJIe€T METOJIaMU HCCIIEIOBATEIbCKOM
JEATENIBHOCTH, KOTOPBIMU OH CTAaHET I0JIb30BaThCsl Ha MPAaKTUYECKOM 3aHsATHM. [loaroroska k
MIPAKTUYECKOMY 3aHSTHIO HEpPENIKO TpedyeT nogdopa MaTepraia, JaHHbIX U CIIeUaIbHBIX HCTOY-
HUKOB, C KOTOPBIMH MPEACTOUT yueOHast pabota. CTyJeHThI TOJIKHBI I0Ma ITOATOTOBUTH K 3aHs-
Trio 3—4 mpumepa GopMyITUPOBKU TEMBI UCCIEA0BaHUS, TPEACTABICHHOTO B MOHOTpadusiX, HAy4-
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HBIX CTAaThsAX, OTYETAX. 3aTEM OHU CAMOCTOSATENIBHO OCYILECTBIISAIOT IOMCK COOTBETCTBYIOIIUX UC-
TOYHUKOB, OIPENEISIOT aKTyalbHOCTh KOHKPETHOTO UCCIIEJOBAHMSI TIPOLIECCOB U SIBJICHUM, BBI-
JIEJISI0T OCHOBHBIE CIIOCOOBI JOKA3aTeIbCTBAa aBTOPAMHU HaY4HbIX PaOOT LIEHHOCTH TOT'O, YEM OHU
3aHMMAIOTCs. B X071 caMoro nmpakTU4ecKoro 3aHATUS CTYJEHTbl CHaYajla IPeCTaBISAIOT HallJIeH-
Hbl€ MU BapUaHThl (POPMYJIUPOBKU AKTYyaJIbHOCTH UCCIIEI0BaHMs, 00CYXIAt0T UX U 0OOCHOBBI-
BalOT CBOE MHEHHME O HaWIy4dllleM BapuaHTe. BpeMs Ha NOArOTOBKY K IPAKTUYECKOMY 3aHSATHUIO
110 HOpMaTHBaM cocTasiseT He MeHee 0,2 Jaca.

IHoaroroBka k cemumHapckomMy 3aHATHIO. CaMOCTOSTENIbHAA NOJAIOTOBKA K CEMHUHAPY
HalpaB/IeHA: Ha Pa3BUTHE CIOCOOHOCTH K YTEHHMIO HAYYHOM M MHOM JIMTepaTypbl; Ha IIOUCK J0-
NOJHHUTENBHON MH(pOpMAINHY, TTO3BOJIAIONIEH ITy0xe pa3o0paTbcsi B HEKOTOPBIX BONPOCAX; Ha
BbIJIJIEHUE IIPU paboTe ¢ pa3HbIMU HUCTOYHMKAMHM HEOOXOIUMON MH(pOpMaIHu, KoTopas Tpely-
eTcs JUIA TOJIHOTO OTBETA HA BOIMPOCHI IJIAHA CEMHUHAPCKOTO 3aHATHS; Ha BBIPAOOTKY yMEHUS
IPaBUIbHO BBINMHUCHIBATH BBICKA3bIBAHUS ABTOPOB M3 MMEIOLIMXCS HCTOYHMKOB HMH(OpMAaIuH,
oopMIATh UX 1O OubIMOrpaduIeckuM HOpMaM; Ha pa3BUTHE YMEHHS OCYILECTBIIATH aHAIHU3
BbIOPAHHBIX UCTOYHUKOB MH(OpMAIMK; Ha IMOJATOTOBKY COOCTBEHHOI'O BBICTYIUICHHS 110 00CYX-
JTaeMbIM BOTIpocaM; Ha (opMHpOoBaHUE HAaBBIKA ONIEPATHBHOTO PEaripOBaHUs Ha pa3HbIe MHEHUS,
KOTOpPbIE MOTYT BO3HHUKATh IPH 00CYKAECHUH TEX WJIM UHBIX Hay4yHbIX IpobsaeM. Bpems Ha moaro-
TOBKY K CEMHHAapy 10 HOpMaTuBaM cocTtasisieT He MeHee 0,2 yaca.

IToaroroBka Kk KOHTPOIbHOI padote. KoHTponbHas paboTa Ha3HAYaeTCs MOCIE U3yde-
HUS OIIPEJIETIEHHOT 0 pa3jiena (pa3/iesioB) TMCHUIUIMHBI U IPECTABIISAET COOON COBOKYITHOCTD pa3-
BEPHYTHIX NMHCbMEHHBIX OTBETOB CTYAECHTOB Ha BOIIPOCHI, KOTOPbIE OHHU 3apaHee MOIy4aioT OT
npenoaBaresns. CaMocTosTeNbHAs IIOATOTOBKA K KOHTPOJIBHOM padoTe BKIIIOYAET B ce0s: — U3y-
YeHUe KOHCIIEKTOB JIEKLIUH, paCKPbIBAIOIINX MaTepHal, 3HAaHHE KOTOPOI0 IPOBEPSAETCSI KOHTPOJIb-
HOU pabOTOM; IMOBTOPEHNE YIeOHOTO MaTepraa, MOJy4eHHOTO PH IMOATOTOBKE K CEMUHAPCKHM,
IPAaKTUYECKUM 3aHATUSAM U BO BPeMs UX NPOBEJCHUS; HU3Yy4YEHHUE JOMOJIHUTEIbHON JIUTEPATYypPHl,
B KOTOPOW KOHKPETHU3UPYETCS COAEpKAHUE NMPOBEPSEMbIX 3HAHUN; COCTABJIECHHUE B MBICICHHON
(opMe OTBETOB Ha [TOCTABJIEHHbIE B KOHTPOJILHOM paboTe BONPOCH]; (POPMUPOBAHUE IICUXOIOTH-
YECKOM YyCTAaHOBKH Ha YCIIEITHOE BBINOJIHEHNE BCeX 3a/laHuil. BpeMs Ha MOATOTOBKY K KOHTPOJIb-
HOM paboTe 1Mo HOpMaTHBaM COCTaBIIsET 2 yaca.

IMoaroroBka Kk 3auery (B TOM uucie K AudQepeHInpoBaHHOMY MPU OTCYTCTBUU SK3a-
MeHa 1o aucuumnHe). CaMocTosTenbHas MOArOTOBKA K 3aUeTy JI0JIKHA OCYIIECTBIATHCS B T€Ue-
Hue Bcero cemectpa. IloaroroBka BKIIOUaeT CiaeaAyIOLUIUe EHCTBUS: IEPEUUTATh BCE JIEKIUH, a
TaK)K€ MaTepHaJIbl, KOTOPHIE TOTOBWINCH K CEMUHAPCKUM U MPAKTUYECKUM 3aHATUSAM B TEUCHHE
CEMEeCTpa, COOTHECTH 3Ty MH(OPMAIIHMIO C BOIPOCAMH, KOTOPbIE JaHbl K 3a4eTy, eciau HHpopMa-
LIMM HEJJOCTaTOYHO, OTBETHI HAXOJAT B MIPEIJIOKEHHON IIpenoaaBareieM aureparype. PekoMmen-
JyeTcs JeNaTh KpaTKue 3anucu. Bpems Ha OArOTOBKY K 3a4eTy [0 HOpMaThuBaM COCTaBIISIET HE
MeHee 4 4acoB.

®opMbI BHEAYIMTOPHOI caMOCTOSITeIbHON PadoThI

IToaroroBka noknaana Llens camocTosATeNbHON PabOTHI: pacIIUpEHUE HAYYHOTO KPYyro-
30pa, OBJIaJICHUE METOJAMH TEOPETUYECKOTO NCCIIEIOBAHUS, PAa3BUTHE CAMOCTOSITEIbHOCTH MbIIII-
JIeHus cTyJeHTa. Jloknag — myOau4Hoe cOOOIeHNe UITH IOKYMEHT, KOTOpBIE coaep kaT HHQOp-
MaIMI0 U OTPaXXaloT CyTh BOMPOCA WJIM MCCIEAOBAaHUS MPUMEHUTEIBHO K JTAHHOW CUTYallUU.
Buner noknanos: 1. YCTHBINA TOKIa ] — YUTAeTCS IO MUTOTaM IMpOJeNaHHON padoThl U SBISETCS
(b (PEKTUBHBIM CPEACTBOM Pa3bsICHEHUS €€ pe3yabTaroB. 2. [IucbMeHHBIN MOKIaa: — KpaTKUH
(1o 20 cTpaHul) — pe3roMHUpYeT HanboJiee BaXXHYIO HHPOPMALIMIO, TOTYYEHHYIO B X0OJ€ Hccie-
JIOBaHUS;, — MOAPOOHBIH (710 60 cTpaHUIl) — BKIIFOYAET HE TOJBKO TEKCTOBYIO CTPYKTYPY C 3aro-
JIOBKaMH, HO U IMarpaMMbl, TaOJIUIIbl, PUCYHKH, (oTOrpaduu, MpUI0KEHHUS, CHOCKH, CCBUTKHU, TH-
nepccbulky. BoimonHnenue 3aaanud: 1) yetko chopMynupoBaTh TeMy (Harpumep, MMCbMEHHOTO
JIOKJIaN); 2) U3YyYUTh U MOA0OpaTh JIUTEPATYPY, PEKOMEHAYEMYIO 110 TeME, BBIACIUB TPU HUCTOY-
HUKa Oubnuorpaduyeckoil HHPoOpMaAIMN: — MEepBUYHBIE (CTaThH, AUCCEPTALIMH, MOHOTpapuu 1
T. 1.); — BTOpUuHble (OuOMMOrpadus, pedepaTuBHbIE KypHAIbI, CUTHAJIbHAs HH(OpMAaIs,
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MJIaHbI, Tpad-CXeMbI, MPEIMETHBIE YKa3aTeNId U T. 1.); — TpeTudHble (0030pbl, KOMITUIISATUBHBIC
paboThl, cripaBOYHbIE KHUTHU U T. 1.); 20 3) Hamucarp miiaH, KOTOPBINA MOJTHOCTHIO COTIIACYETCs C
BbIOPaHHON TEMOM U JIOTMYHO pacKphIBaeT ee; 4) HamucaTh JOKJIal, COONII0Ias ClIeAyIOLIMe Tpe-
OOBaHM: K CTPYKTYpE JIOKJIaJa — OHa JJOJDKHA BKIIIOYATh: KPaTKOE BBEACHNE, 000CHOBBIBAIOIIEE
aKTyaJbHOCTb IIPOOJIEMbI; OCHOBHOM TEKCT; 3aKJIIOYEHUE ¢ KPAaTKUMU BBIBOJAMU I10 UCCIIEAYEMOM
npobJemMe; CIUCOK MCIOIb30BAHHON JIMTEPATYpPhl; K COJEPIKAHMIO JOKJIaga — OOIIUe MOJIoXkKe-
HUS HaJI0 MOJKPENUTh U MOSICHUTh KOHKPETHBIMM IPUMEpPAaMH; HE NEepecKa3bIBaTh OTENbHbIC
IJIaBbl YU€OHHMKA WM y4eOHOTO MOCOOHs, a N3JI0KHUTh COOCTBEHHBIE COOOPaXKEHHUS 10 CYIIECTBY
paccMaTpUBaeMbIX BOIIPOCOB, BHECTH CBOM IPEIOKEHNUS; 5) 0POPMUTE PabOTy B COOTBETCTBUU
¢ TpeboBanusiMu. [lnanupyemMbie pe3ybTaThl CAMOCTOSATEIBHON pabOThl: CIOCOOHOCTH CTYCH-
TOB AHAJIM3UPOBATH PE3YJIbTATHl HAYUHBIX MCCIEIOBAHUN M MPUMEHSTh UX MPHU PELICHUU KOH-
KPETHBIX 00pa30BaTEeNbHBIX U UCCIIEIOBATEIbCKUX 33/[ad; TOTOBHOCTH MCIIOJIb30BAaTh UHAUBHIY-
JIbHbIE KpEaTHUBHbIE CHOCOOHOCTH Ui OPUIMHAIBHOIO PELICHHs MCCIEJOBATENbCKUX 3aJad;
CHOCOOHOCTH pelaTh CTaHAapTHBIE 3a7a4i TPOPECCUOHATLHON EATETLHOCTH Ha OCHOBE HH(OP-
MalMOHHOM U 6uOIHorpadguueckoi KyJabTypsl C IPUMEHEHHEM HH()OPMALMOHHO-KOMMYHHUKAIH-
OHHBIX TEXHOJOTHH M C yYETOM OCHOBHBIX TpeOOBaHMI HHPOPMALIMOHHON OE30MaCHOCTH.

CocraBienue rioccapus Lleas camocrosiTenbHOR paOOThHI: MOBBICUTh YPOBEHb HH(OP-
MAaIMOHHBII KyJIbTYpbl; IPUOOPECTH HOBBIE 3HAHUS; OTPAOOTAaTh HEOOXOMMbIE HaBbIKU B IIPE.I-
METHOI obsacTu yueOHOro Kypca. ['noccapuii — ciioBapp crieualn3upoOBaHHbBIX TEPMUHOB U UX
onpeneneHuit. CtaTes rioccapusi — omnpeneneHue repmuna. Conepikanue 3agaHusi: cOop U CH-
CTeMaTH3al|sl NOHATUI WM TEPMUHOB, O0bETUHEHHBIX 0O0LIeH crienupuIecKoil TeMaTUKOM, 1o
OJIHOMY JIMOO HECKOJIBKUM MCTOYHUKaM. BeinonHenue 3aganus: 1) BHUMATENbHO IPOYUTATh pa-
60Ty; 2) onpeaenuTb HanboIee YacTo BCTPEUAOLINECs TEPMUHBL; 3) COCTaBUTh CIIMCOK TEPMUHOB,
00BEeTMHEHHBIX 00IIEel TEMAaTHKOIi; 4) PacIoNOKUTh TEPMUHBI B aI(aBUTHOM TOPSIIKE; 5) cocTa-
BUTh CTaThH IJI0CCAPUs: — J1aTh TOUHYIO (JOPMYJIMPOBKY TEPMUHA B UMEHHUTEIBHOM MaJEXKe; —
00BEMHO PACKPBITh CMBICI JaHHOTO TepMUHA [lnaHupyemblie pe3yabTaThl CAMOCTOSTEIbLHON pa-
00TBI: CHOCOOHOCTB CTYZICHTOB peIIaTh CTAHJAPTHBIE 3a7auil IPOPEeCcCHOHATbHOMN AEATeIbHOCTH
Ha OCHOBE MH(OPMAIMOHHON M OMOIMorpaduueckoil KyiabTypbl ¢ IpUMEHEHHEM WH(pOpMalu-
OHHO-KOMMYHUKAIITUOHHBIX TEXHOJIOTHH M C yY€TOM OCHOBHBIX TpeOOBaHMN MH(OPMaLMOHHOM
0€30I1aCHOCTH.

Nudpopmanuonnsiii mouck Llenb camocTosTenbHON paboThl: pa3BUTHE CIIOCOOHOCTH K
MIPOEKTUPOBAHUIO U MTPEOOPa30BaHNIO0 YUEOHBIX IEUCTBUN Ha OCHOBE Pa3IMYHBIX BUJOB UHPOP-
MaIlMOHHOro noucka. MHpopMalnoHHbIM MOUCK — MOUCK HECTPYKTYPHUPOBAHHOM JOKYMEHTAJb-
HOM nHpopManuu. CuCOK COBPEMEHHBIX 3a]1a4 HHPOPMAIIMOHHOTO IMOUCKA: PEIICHHE BOITPOCOB
MOJICIUPOBAHMS; KiIacCU(UKAIMS JTOKYMEHTOB; (QUIbTpays, KiaccupUKalus TOKYMEHTOB;
IPOEKTUPOBAHNUE APXUTEKTYP MOUCKOBBIX CUCTEM M MOJb30BaTEIbCKUX UHTEP(ECcOB; H3BIeUe-
HUe nHpopManMy (AaHHOTHPOBaHUE U pedepupoBaHUE JOKYMEHTOB); BbIOOp MH(OPMAIIMOHHO-
MOMCKOBOI'O sI3bIKa 3ampoca B MOMCKOBBIX cucTemax. CoaepiaHue 3aJaHUs 10 BHJIaM IMOMCKa:
nouck o6ubnmorpaduyecknii — MoMCK HEOOXOAUMBIX CBEACHUN 00 UCTOYHUKE M YCTAHOBJICHHE
€ro HaJu4us B CUCTEME IPYrMX MCTOUYHUKOB. Benercs mytem paspickaHus Oubauorpapuieckoi
uHpopManuu 1 oubauorpadpuvyeckux mocoouit (MHPOPMALMOHHBIX U3aHNI); TOMCK CAMUX MH-
(dbopMaIMOHHBIX UICTOYHHUKOB (JIOKYMEHTOB M U3JJaHHi1), B KOTOPBIX €CTh UM MOKET COAEPKATHCS
HY>KHast ”HpOpMalLUs; — MOUCK (PAKTUYECKUX CBEJCHUH, COEPIKAIIUXCS B JINTEpAType, KHUTE
(Hanpumep, 00 nctopudeckux (paxkrax U coOBITUSIX, O OMOrpaHUuUecKUX AAHHBIX U3 KU3HU U Jie-
ATEJbHOCTH MUCATENs], YYSHOTO U T. I1.). BeimonHenue 3ananust: 1) onpeaenenue 061acTy 3HaHUH;
2) BbIOOp TUIIA U HCTOYHUKOB JaHHBIX; 3) cOOp MaTepuasioB, HEOOXOAUMBIX Il HAIIOJHEHUS HH-
dopmanronHoit moaenu; 4) otbop Haubosee mone3Hol uHPopmalum; 5) BEIOOpP MeToaa 0Opa-
60Tku nH(popmManuu (knaccudukams, KiacTepusalusi, perpecCCUOHHBINA aHalIN3 U T.1.); 6) BBIOOP
QITOPUTMA TOMCKA 3aKOHOMEPHOCTEH; 7) MOMCK 3aKOHOMEPHOCTEW, (OpMaibHBIX MpPaBUI U
CTPYKTYPHBIX CBsI3ell B coOpaHHOM MH(OpMaluu; 8) TBOpUYECKask MHTEPIPETAIHs MOTy4YEeHHBIX
pe3yabTaroB. [InaHnupyemble pe3yabTaTbl CaMOCTOSTENbHON paboThl: — CIIOCOOHOCTD CTYACHTOB
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peliaTh CTaHAApTHBIE 3a/1a4l NpodeCcCHOHAIbHON N1eATEIbHOCTH HAa OCHOBE MH(OPMAaLMOHHON
nbudnmorpaduyeckoit KyIbTyphl C IPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHO-
JIOTUH U C y4€TOM OCHOBHBIX TpeOoBaHUM HH(OPMAITMOHHON 0€30MaCHOCTH; TOTOBHOCTb MCIIOJb-
30BaTh 3HAHWE COBPEMEHHBIX MPOOJIEM HAyKU ¥ 00pa30BaHUs MPH PeIICHHH 00pa30BaTEbHBIX U
npodeccuoHaNbHBIX 3a/1ay.

Hcnoan3oBanne nnporpadguxu. lLlens camocrosrenbHO paboOTHI: YCBOGHHE OTHOIIE-
HUN MEX1y MOHATHSIMH WIH OTICJIbHBIMH pa3jieaMu TeMbl ¢ momouibio nudorpaduxu. Mudo-
rpagpuka — «00JaCTh KOMMYHHUKAaTUBHOTO JM3aifHa, B OCHOBE KOTOPOW JIGKHUT Tpaduueckoe
npeAcTaBIeHUEe UH(OPMAIK, CBSI3ed, YMCIOBBIX AaHHBIX W 3HaHui» (B. B. JlanteB). Bapuant
3aaHus: IPEACTAaBUTh HH(OPMAIUIO TI0 3aJaHHOIH TeMe C TOMOILBIO 3pUTENbHBIX POPM — 3Ha-
KOB, rpapuueckoro au3aiiHa, pUCyHKOB, WIUTIOCTpauuii. Boimonnenue 3aganus: 1) BbIOOp TeMBI;
2) coop uHpOpMAIUH (JOKYMEHTATBHON U BU3YAIILHON); 3) cucTeMaTH3aius COOpaHHOi HHGOp-

Maiuu; 4) co3gaHue IUIaHa MPe3eHTaluu: — Kiaccupukauus HHPOPMAIMH [0 TUIY; — BBIOOP
TEMaTUKU JICUCTBUS (MHCTPYKTHBHAS, UCCIIEAOBATEIbCKAS, IMUTAIIMOHHAS ); — BBIOOP KOMMYHH-
KAaTUBHOM TaKTHKHU (AUCKYCCUU M 1e0aThl JJi1 TOUHOM mepeaayu uaeu); — BBIOOP TBOPUECKOU

TaKTHUKH (CO3/1aHUE HOBBIX ()OPM U MOJXOAOB K U3YUEHMIO U IPEJICTaBICHUIO HH(POPMALUN); —
cUcTeMaTu3alus MHPOPMAIIHH 110 KaKOMY-THO0 MpUHLIHUITY (110 andaBUTy, 10 BPEMEHHU, 110 KaTe-
TOPHSIM, 110 MepapXuH); 5) co3qanne dcKu3a (s neyatHor nHporpadukm) u packaapoBka (s
uHTepHEeT-uHporpadukn); 6) miaHupoBaHue u padora Haja rpadukoir (Co3maHHe OCHOBHOTO U
BTOPOCTETICHHBIX 00BEKTOB). [ImaHupyembie pe3yibTaThl CaMOCTOSITEIbHON padOThI: — TOTOB-
HOCTb CTYJICHTOB HCIIOJIb30BaTh MHJWBUyallbHbIE KPEAaTHBHBIC CIIOCOOHOCTH ISl OpUTHHAIb-
HOT'O PELICHUS UCCIEA0BATEIbCKUX 3a/au; — YCBOCHUE OTHOIIEHUN MEX1y NOHITUSIMU WU OT-
JEbHBIMU pa3/ie]laMHi TEMBI.

Pa3pab6oTka myabTUMeNNiiHON npe3eHTanmuu Llenmn camocrosTenbHON paboTh (Bapu-
aHTBI): — OCBOCHHE (3aKperieHue, 0000IIeHHe, cucTeMaTH3aIusl) yueOHOro MaTepuana; — odec-
NIeYEHHUE KOHTPOJIsl Ka4eCcTBA 3HaHUI; — (hOpMHUPOBaHME CHIELIMAIbHBIX KOMIIETEHIIUH, oOeceun-
BaIOIUX BO3MOKHOCTh Pa0OTHI ¢ MH()OPMALIMOHHBIMH TEXHOJIOTUSMU; — CTAaHOBIEHUE OOIIIe-
KyJbTYPHBIX KOMIIETEHIMI. MynbTUMenniiHasg Npe3eHTalus — IMpeICTaBIeHUE COJIepiKaHus
yueOHOro Matepuaia, yueOHOM 3a7auyl ¢ UCHOIb30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTUM. BbI-
MOJIHEHUE 33/1aHus: 1. DTam NpoeKTUPOBaHUs: — OIpeAeTICHHE LIeIei NCII0Ib30BaHUSI ITpe3eHTa-
1K1, — cOop HEOOXOIMMOro MaTepuaia (TEKCThl, PUCYHKH, CXeMbI U Jp.); — (opMupoBaHue
CTPYKTYpBbI U JIOTMKHU IIOJJa4l MaTepHalia; — CO3/laHue ManKy, B KOTOPYIO MTOMEIleH cOOpaHHbIN
MatepHai. 2. Otan KOHCTpyUpoBaHUs: — BbIOOp nmporpamMbel MS PowerPoint B MeHI0 KoMIIbto-
Tepa;, — OMpeJeJICHUuEe Iu3aiiHa CaiiioB, — HAIMOJHEHHE CJIaiIoB COOpaHHOW TEKCTOBOW H
HarsiHOM MH(opMarueit; — BkitoueHue 3(h(HeKToB aHUMAalUK U MY3bIKQJIBHOTO COIIPOBOXKIE-
HUs (pU HEOOXOAUMOCTH ); — YCTaHOBKA peXUMa IoKasa ciaailioB (TUTYJIbHBIN Cllaii]], BKJIIOYa-
IOIIMI HaMMEeHOBaHue Kadepbl, I7ie BHIIOJIHEHA paboTa, Ha3BaHUE MPE3eHTAllUU, TOPOJ] U TOJ;
CoJIepKaTeNNbHbI — CIMCOK CJai/I0B MPe3eHTall, CTPYIIIMPOBAHHBIX IO TEMaM COOOIIEHUS;
3aKJIFOYUTENBHBIN CHaiil CONEPKUT BBIBOJIBI, MOKEJIAHUS, CIIUCOK JIMTEPATyphl U mp.). 3. Ortamn
MOJIETMPOBAHUS — MIPOBEPKA U KOPPEKIHUS MOATOTOBIEHHOTO MaTepuraa, onpeaeseHue Mpo1oJi-
XKHUTEIBHOCTH €ro AeMOHCTpauuu. [Inanupyemsie pe3yinbTaThl CAaMOCTOSATENIbHOM paboThl: — I0-
BbIIlIeHNE NTHPOPMAIIMOHHON KYJIbTYphI CTY/I€HTOB M 00€CIiedeHHe UX TOTOBHOCTH K MHTErpalluu
B COBPEMEHHOE NH(OPMAIIMOHHOE MPOCTPAHCTBO; — CHOCOOHOCTH peIIaTh CTaHAAPTHHIE 3a/1a41
poecCHOHANBEHOM J1eATENbHOCTH Ha OCHOBE MH(POPMAIIMOHHON M OuOnIHorpaduyecko Kyib-
TYpBI C IPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH U C Y4ETOM OCHOBHBIX
TpeOoBaHUI MHPOPMAIIMOHHON 0€30MacHOCTH; — CHOCOOHOCTh K KPUTHUECKOMY BOCHPHUSTHIO,
0000111eH1I0, aHAIN3Y MPpodecCHOHATBLHON HH(pOpPMAIIUK, TOCTAHOBKE IIEJTM U BHIOOPY IMyTel ee
JOCTHUXKEHUS; — CIIOCOOHOCTh MPUMEHSATh COBPEMEHHBIE METOAMKHU U TEXHOJIOTHH OpPTaHU3aluu
U peanu3aiy 00pa30BaTeIbHOTO MpoIlecca Ha Pa3IMYHbIX 00pa30BaTENIbHBIX CTYNEHSAX B pa3-
JIMYHBIX 00pa30BaTENIbHBIX YUPEKIECHUAX; — FOTOBHOCTH MCIIOJIb30BAaTh HHIUBUAYalbHbIE Kpea-
TUBHBIE CIIOCOOHOCTH JUIsi OPUTMHAIBHOTO PELICHUs UCCIIeI0BATEIbCKIX 3a/1a4.
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IlocTpoenue cBogHOI (00001at0NIeii) TaGauIbI [enb camocTosATeTEHOM PaOOTHI: YCBO-
€HUE OTHOIICHUI MEX Ay MOHSITUSIMU WU OTACJIbHBIMU pa3/ielaMy TEMbI C TOMOIILIO0 TOCTPOEHUS
tabnuiel. CBoHAs (00001IaroIas ) TabanIa — KOHIIGHTPUPOBAHHOE MPEICTABIICHNE OTHOIICHHMA
MEXy u3ydyaeMbIMU ()EHOMEHAMH, BHIPAKCHHBIMU B (pOpME MepeMeHHBIX. BapuaHThl 3a1aHus:
— MPEeJICTaBUTh (PYHKIIMOHAIbHBIE OTHOLIECHHUS MEXAY dJIEMEHTaAMH KaKOW-T100 CUCTEMBI, BbIpa-
JKEHHBIMU B TEKCTE B ()OpMe MOHSITHIA MIU KAaTErOPHi, — MPEICTABUTh MEXKIUCIUTUTHHAPHBIC
CBs3M M3y4yaeMo# TeMbl (aucuuiuinsbl). [IpaBuna cocraBnenus tabnuipsl: 1) Tabnuua 1oJpKHA
OBITh BBIPA3UTEIHLHON M KOMITAKTHOMW, JyYIIe JIeaTh HECKOJIbKO HEOONBIIUX MO 00heMy, HO
HaTJISIHBIX TaOJIUL, OTBEYAIOIIMX 3a/1aue UCCIIeI0BaHus; 2) Ha3BaHue TaOIUIIbl, 3ariaBus rpad u
CTPOK ciieyeT (GopMyJIMpPOBAaTh TOYHO U JIAKOHUYHO; 3) B TAOJIUIE 00SM3aTEIBHO JIOJDKHBI OBITh
yKa3aHbl U3y4aeMbIii 00BEKT U €AMHUIIBI U3MEPEHUS; 4) PU OTCYTCTBUU KaKUX-TMOO TaHHBIX B
Ta0JIMIIE CTaBSIT MHOTOTOUYHE TNO0 muIryT «Het cBenenuiiy», ecim kakoe-1ubo siBICHUE HE UMETIO
MeCTa, TO CTaBsT THpE; 5) 3HAUCHUS OJTHUX U TEX K€ MOKazareseil MpuBoAATCS B TaOIHIIE C O/IU-
HAKOBOM CTENEHBI0 TOYHOCTH; 6) TabiuIa TOJPKHA UMETh UTOTH IO TPYIIaM, TOATPYIIaM U B
1eJIoM; 7) eCli CyMMHUPOBaHUE JTaHHBIX HEBO3MOXKHO, TO B 3TOM rpade CTaBAT 3HAK YMHOXKEHUS;
8) B O0JIBIINX TAOIHIIAX TIOCIIE KaXK/IBIX IATH CTPOK JETACTCS IPOMEKYTOK JUIs y100CTBA YTCHUS
u aHanuza. [[nanupyemplie pe3yabTaThl CAMOCTOSITENbHOM pabOThl: — FOTOBHOCTH CTY/IEHTOB HC-
MOJIb30BaTh MHAUBUIYJIbHBIE KPEATUBHBIE CIIOCOOHOCTH JIJIs OPUTHHAIBHOTO PEIICHUS UCCIIEIO0-
BaTEJbCKUX 3a/a4; — YCBOEHUE OTHOIICHWH MEXIY MOHSATUSMHU WM OTICIBbHBIMHU pa3ielaMu
TEMBI.

B ®bI'OY BO «UI'Y» opranuzaius caMOCTOSITeNIbHOI pabOThl CTYA€HTOB peraaMeHTH-
pyercsa [lonoxeHneM ocaMoCTOATENbHON paboTe CTYIEHTOB, MPUHATHIM YueHbIM coBeToM UT'Y
22 nrons 2012 r.

4.5. IlpumMepHasi TeMaTHKA KyPCOBBIX padoT (IPOEKTOB)

[To nanHOM TUCHUIIMHE BBINOJIHEHUE KYPCOBBIX TPOEKTOB (paboT) HE MPEAYCMOTPEHO

V. YYEBHO-METOJAUNYECKOE U MH®OPMALMOHHOE OBECIIEYEHHUE
JUCHUIIVIMHBI (MO YJIS)

a) OCHOBHasI JIMTEPATypPa

NHupopmaninoHHble TEXHOJOTUN B MEHEKMEHTE (YIpaBJICHNUHN) ;| Y4€OHUK U MPAKTUKYM
1uist By30B / FO. JI. PomanoBa [u ap.] ; moxa penakuueii FO. JI. PomanoBoit. — 2-e usn., nepepad. u
nor. — Mocksa : M3narensctBo FOpaiit, 2019. — 411 c. — (Bricmiee o6pazoBanue). — ISBN
978-5-534-11745-5. — Pexxum noctymna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[TnaxotHukoBa, M. A. MHbOpManMOHHbIE TEXHOJIOIMH B MEHE/DKMEHTE : yUeOHUK U IPaK-
TUKYM JJISl IpUKJIaAHOTO OakanmaBpuata / M. A. [lnaxorHukosa, }O. B. BeprakoBa. — 2-e u3n.,
nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2019. — 326 c. — (bakanasp. [IpuknanHoi
Kypc). — ISBN 978-5-534-07333-1. —  Pexum  gocryma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843

WNudopmanioHHble TEXHOJIOTUU B SKOHOMUKE U YIPABIECHUU : YUYEOHMK IS aKaJeMHuye-
ckoro OakanaBpuara / B. B. Tpopumos [u ap.] ; mox penakuueit B. B. Tpopumosa. — 2-e usn.,
nepepad. u gom. — Mocksa : U3parensctBo IOpaiit, 2018. — 482 ¢. — (bakamaBp. Akagemude-
ckuit  kypc). — ISBN  978-5-534-03785-2. — Pexum pocryma :www.biblio-
online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJIHUTEJIbHAS JIUTEPATypa

Mopo3oBa, O. A. NHbopMaIimoHHbIE TEXHOJIOTHH B TOCYIaPCTBEHHOM M MyHHIIHITAIEHOM
yIpaBieHUH : yueOHoe mocoOue s OakanmaBpuata U Maructpatypel / O. A. Mopo3sosa, B. B.
Jlocesa, JI. U. ViBanoBa. — 2-e u31., ucnp. u gon. — Mocksa : M3garensctBo FOpaiit, 2019. —
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142 c. — (bakanaBp u maructp. Axkanemuueckuit kypce). — ISBN 978-5-534-06262-5. — Pexum
JoCTyTa :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanosga, 10O. /. UadopmanmoHHbIe TEXHOJIOTUH B YIIPABICHUH IIEPCOHAIIOM : YYEOHUK
U MPAKTHKYM IS CpeiHero npodeccuoHanbHoro oopazosanus / 10. [I. Pomanosa, T. A. Bunrtosa,
I1. E. KoBasb. — 3-e u3z., nepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2019. — 271 c.
— (ITpodeccronanvuoe obpazoBanme). — ISBN 978-5-534-07586-1. — Pexum noctyma
‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) epHoANYecKasi JJUTepaTypa

r) 0a3bl JTaHHBIX, HHPOPMAIIMOHHO-CIIPABOYHbIE U MOMCKOBbIE CHCTEMbI

1. Ortkpbitas 3nekTpoHHAs 0a3a PECypcoB U MCCIEI0BAHUN «YHHUBEPCUTETCKast HHPOP-
ManuoHHas cucteMa POCCHUS» [DnekTpoHHbll pecypc] :  cailt. — Pexum 10-
cryna: http://uisrussia.msu.ru GeccpodHbIit

2. TocynapcTBenHas nHpopmalronHas cuctema «HarmonanpHas s1eKTpoHHas 6u0IHo-
TeKay [ DIeKTpOHHBIN pecypc] : callT. — Pexxum noctyna: http://H36.pd. 6eccpounsbiii

3. Hayunas snextponnas oubnuoreka «ELIBRARY .RUy [DnexkTpoHHBIH pecypc] : CailT.
— Pexxum pocryma: http://elibrary.ru/defaultx.asp. - Kontpakr Ne 148 ot 23.12.2020 r. AxT oT
24.12.2020 r. cpok aeiictBus mo 31.12. 2021 r. moctyn: http://elibrary.ru/

4. ObC «M3parenscrBo Jlaub». Kontpakr Ne 100 ot 13.11.2020 r. Akt Ne 671 ot
14.11.2020 r.; Cpoxk aeiicteus mo 13.11.2021 r. moctym: www.e.lanbook.com, Kontpakr Ne
100 or 13.11.2020 r. Akt Ne B 656 ot 14.11.2020 r. ; Cpok ameiictBus mo 13.11.2021 r. no-
cTyr: Www.e.lanbook.com

S. 3BC D43 «bubmmorex». ['ocymapcrBennsiii kouTpakt Ne 019 or 22.02.2011 r.
00O «bubnuorex». Jlunensnonnoe cornamenne k [ocymnapcrBeHHOoMy KOHTpakTy Ne 019 ot
22.02.2011. Anpec noctyna: https://isu.bibliotech.ru/ Cpok gercTBus: 6eCCpOYHBIIA.

6. DOBbC «Pykont» Kontpakt Ne 98 ot 13.11.2020 r.; Akt Ne 6K-5415 ot 14.11.20 r. Cpok
neicteus o 13.11.2021r. goctyn: http://rucont.ru/

7. OBC «Aiibykc.py/ibooks.ru» Kontpakr Ne 99 ot 13.11.2020r.; Akt Ne 99A or
13.11.2020 r. Cpoxk neiictust mo 13.11.2021 r. mocryna: http://ibooks.ru

8. 000 «3nexrponHoe mznarenbcTBo FOpaiity. Kontpakr Ne 60 ot 23.09.2020r. Akt
npuema-nepegaun Ne 3263 or 18.10.2020; Cpok geiictBus mo 17.10. 2021 r. go-
crym: https://urait.ru/

JIunien3nonubiit KOHTpAkT Ne 04-E-0258 ot 20.09.2021r. AkT npuema-niepenadu Ne 5684
ot 18.10.2021; Cpoxk neiictBust mo 17.10. 2022 r. goctym: https://urait.ru/

9. 000 «MBUC», xorTpakt Ne 157 ot 25. 12.2020 r.; Akt ot 25.12.2020 r. Cpok mei-
crBust ¢ 01.01.2021 mo 31.12.2021 r. moctym: http://dlib.eastview.com

10. OO0 «M [ «I'pebennnkoB», kouTpakt Ne 147 ot 23. 11.2020 r.; Akt ot 25.12.2020
r. Cpok ageiictBus ¢ 01.01.2021 mo 31.12.2021 r. noctyn: http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIMHBI

6.1. YueOHo-1a60paTopHOE 000py/10BaHUE:

Ilepeyens JMLEH3UOH-
HanmeHoBaHue cienuaib-
. N HOT'0 NPOTrPAMMHOI0
HbIXIIOMeIeHU ¥ noMene- | OCHalIeHHOCTH cNelHATbHbIX OMelleHHil U 1o~
N N o o ob0ecnevyeHusi. PexBu-
HMI VIS CAMOCTOSITeJIbHOM MelleHMil VI CAMOCTOSITeJIbHOM padoThI
3UTHI NOATBEPKIAAL0-
padoTsl
1Eero J0KyMeHTa
CrienpaabHbIEe TTOMEIICHUS: Ayautopust 060py10BaHa CIEIUATU3UPOBAHHON ocC Windows:
yae0HOM MeOeIbI0, TEXHUIECKUMH CPEJICTBAMHU DreamSpark  Premium,
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http://e.lanbook.com/
https://isu.bibliotech.ru/
http://rucont.ru/
http://ibooks.ru/
https://urait.ru/
https://urait.ru/

VYueOHast ay IuTOpHs ISt IPO-
BEJICHUS 3aHATUN JIEKI[UOH-
HOTO U CEMUHAPCKOTO THIIA,
TEKYILero KOHTPOJIs, IpoMe-
KYTOYHOH aTTeCTaIlH.

00y4eHUs, CIy KallluMH JJIsl [TPEACTaBICHUs HHPOP-
Maruu 0obion ayauropun: Hoyroyk
(AserAspirev3-5516 (AMDA10-4600M 2300 Mru))
(1 mTyka) c HEOrpaHUUEHHBIM JIOCTYTIOM K CETH
WHTepHeT, ¢ HEOrpaHMYEHHBIM JIOCTYIIOM K CETH
Unrepuert; [Ipoekrop Vivitek, skpan Screen Vidi-
aEcot- 3200*200MW 1:1, xonoHku, HaOOPHI 1ie-
MOHCTpPAIIMOHHOT'O 000PYIOBaHUS U yueOHO-
HarJIsOHBIX M0COOMH, 00ecIeunBaroIe TEMaTHYe-
CKHE WIUTIOCTPANNH, COOTBETCTBYIOIIUE paboueit
MIPOrpaMMe AUCIUILTHHBL

VYuebHast 1a00paToOpusi: KOMIIBIOTEPHI IS IPOBEIe-
HUSI IpakTHYecKuX padboT (CucteMHbII OJIOK
AMDAthlon-64 X3 445 3100 MI'1t), MouuTop LG
F1742S (2 wryxu), Monutop ViewSonic
VA703b(24 miTyk#) CBO3MOKHOCTBIO TIOKITFOUCHHS
k cetu «/HTepHET» M o0ecreueHreM J0CcTyna B
NIEKTPOHHYIONH()OPMALMOHHO-00pa30BaTEIBHY IO
cpely opranuzauuu; npoekrop Sony XGA
VPLSX535, skpan ScreenVtdiaEcot- 3200*200MW
1:1

Horosop Ne 03-016-14 ot
30.10.2014

Microsoft Office:
0365ProPiusOpenStu-
dents ShrdSvr ALNG
subs VL NL | MthAc-
dmsStdnt wi/Faculty
(15000 nuuensmii)

Kaspersky Endpoint Se-
curity misousHeca- cTaH-
naptHeiii Russian Edi-
tion. 1500-2499 Node 1
year Educational License
Ne 1B08170221054045-
730177

CrienabHBIE TOMETICHUS:
KOMIBIOTEPHEIH Kiace (y4ueo-
Has ayAUTOPHS) AJIS TPYIIO-
BbIX U UHAUBUAYAJIbHBIX KOH-
CcyJibTalui, KypcoBOTo Npo-
eKTHUPOBAHUS (BHITIOJIHEHU-
SIKypCOBBIX paboT), Opranuza-
LIMM CaMOCTOSTEIbHOM pa-
0OTBI, B TOM YHCIIE, HAyIHO-
HCCIICIOBATEIHCKON

Aynutopus 060pyoBaHa ClielUaIN3UPOBAHHOMN
yueOHOI MeOeIbI0, TEXHUYESCKIMH CPEeICTBAMU
00y4eHHs: KOMITbIOTEpHI (cucTeMHbIH 610k AMD
Athlon 64 X2 DualCore 3600+ 1900 MI't; (15
wtyk), Monurop LGFlatron L1742SE (14 wTyK),
Mownutop ViewSonic VG720) ¢ BO3MOKHOCTBIO
MOAKIIOYEHHS K ceTh «HTepHeT» U obecreueHHeM
JIOCTYTIA B AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30-
BaTCJIbHYIO CPENy OpraHU3alnH.

oC Windows:
DreamSpark  Premium,
Jorosop Ne 03-016-14 ot
30.10.2014

Microsoft Office:
0365ProPiusOpenStu-
dents ShrdSvr ALNG
subs VL NL | MthAc-
dmsStdnt w/Faculty
(15000 muuenswmii

Kaspersky Endpoint Se-
curity jumbusHeca- cTaH-
naptHeiid Russian Edi-
tion. 1500-2499 Node 1
year Educational License
Ne 1B08170221054045-
730177

6.2. [IporpammHoe oGecnieyeHue:

Cpok
HaumenoBanmue Hara aecTBus
OdocHoBaHue IS
Ne IIporpammHuoro Koa-Bo BbIIAYH npasa
noJb3oBanus IO
MpoayKTa JIMUEH3UH | MO0JIb30Ba-
HHA
1. | Microsoft Office Professional Plus 25 Howmep JIvnensnun | 01.12.2009 | GeccpouHo
2007 Russian Academic OPEN No Microsoft 46211164
Level I'oc.koHTpaKkT
Ne  03-162-09 ot
01.12.2009
2. | Microsoft Office Professional Plus 10 Howmep JIunensuun | 27.04.2007 | 6eccpouno
2007 Russian Academic OPEN No Microsoft 42095516
Level
3. | Microsoft SQL Server 2012 1 Howmep JIunieH3uu 6eccpodyHO
Microsoft 65343111
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4. | Microsoft Windows Server 2008 r2 1 Howmep JInnensuun OeccpouHo
Enterprise Microsoft 49413875
5. | Microsoft® Windows® Professional 12 Howmep JIunensun | 01.12.2009 | 6eccpouno
7 Russian Upgrade Academic OPEN Microsoft 46211164
No Level Promo I'oc.koHTpakT
Ne  03-162-09 ot
01.12.2009
6. | Microsoft®WinSL 8.1 Russian Aca- 130 Microsoft Invoice | 22.12.2014 | 6eccpouno
demic OLP 1License NoLevel Le- Number: 9564547610
galization GetGenuine 000 U1 'Cubpon’
7. | OpenOffice 4.1.3 VYcnoBus mpaBo- | YCIOBHSL HCHOJNB30Ba- | YCIoBHS | OECCPOUHO
oOmamarens HUS  TI0 CCBUIKE: | TpaBooOIa-
https://www.openoffic Jareis
e.org/licenses/PDL.ht
ml

6.3. Texnnuyeckue u JIeKTPOHHBbIE CPeCTBA:

Metoaudeckoli KOHLENIMEN NPENOAABaHUs MPEAYCMOTPEHO MCIIONIb30BAHUE TEXHUYE-
CKHX U 3JIEKTPOHHBIX CPEJCTB O0yUEHUS U KOHTPOJISl 3HAHUM CTYJIEHTOB: MYJIbTUMEIUNHBIE IIpe-

3eHTaIMH, PparMeHThl GUIHMOB.

VII. OBPA3OBATEJIBHBIE TEXHOJIOT' M

HpI/I peaiu3anuu 1mporpaMmbl HaHHOﬁ JAUCHUIUIAHBI UCITOJIB3YHOTCA Pa3JIMYHBIC 06pa30Ba—

TCJIBHBIC TCXHOJOTHNH.

Pa3zHoypoBHeBOE
oOydeHue

VY npenopasaresns NOABISETCS BO3MOXHOCTh [TOMOIaTh ciiaboMmy,
YAENATh BHUMAHHUE CUJIBHOMY, pPEAIU3YyEeTCsl >KEJaHUE CUJIbHBIX
yyamuxcst ObIcTpee M TIIyOxe MpoABUraTbCsi B OOpa30BaHUM.
CunpHble yyanyecs yTBEP)KIAIOTCS B CBOUX CIIOCOOHOCTSX, Clla-
Oble MOTY4YaroT BO3MOXXHOCTb UCIIBITHIBATh YUEOHBIH ycIieX, MOBbI
I1a€TCs YPOBEHb MOTUBALIUY YUEHBS.

[TpoekTHbIE METO/IbI
oOyueHust

PaboTa 1o 7aHHOM METOAMKE 1aeT BO3MOKHOCTh pa3BUBATh UHMA
BUJyaJIbHbIE TBOPYECKHE CIOCOOHOCTH Yydaluxcs, Oosee oco-
3HAHHO MOJXOAUTH K MPO(ECCUOHATILHOMY M COILIMAaJIbHOMY CaMo-
OIIPEIETICHUIO

HccnenosaTensckue
METO/Ibl B 00yUeHUN

JlaeT BO3MOKHOCTb y4YalIUMCsl CAMOCTOSATEIIBHO IOIOIHATh CBOU
3HaHUS, ITyOOKO BHHMKAaTh B M3y4aeMylo MpoOjeMy M Hpeanosia-
rath IyTH €€ PEelIeHus, YTO BaKHO MPH (OPMHUPOBAHUN MHPOBO3-
3peHus. OTO BaXKHO JJISl ONPEJCIICHNs UHIMBUYyaIbHOU TPAEKTO-
PHUM Pa3BUTHS KaXJI0r0 00ydarouierocs

JlexuumoHHO-cEMU-
HapCKO-3ayeTHas
cucreMa

JlanHast cucTeMa J1aeT BO3MOKHOCTh CKOHIIEHTPHUPOBATh MaTepHall
B OJIOKH U MIPEMIOTHOCUTH €T0 KaK €HMHOE 11eJ10€, @ KOHTPOJIb MPOo-|
BOJMTH M0 NMPEABAPUTEIHHON NOATOTOBKE 00YUaIOLIUXCS

HNudopmannonHo-
KOMMYHHUKAIOH-
HbIE€ TEXHOJIOTHU

H3MeHeHne 1 HeorpaHUUYEHHOE 000TraleHne coiepskaHus 00pa3o-
BaHUs, UCII0JIb30BAHUE UHTETPUPOBAHHBIX KypcoB, noctyn B MH-
TEPHET.

Cucremy HHHOBa-
LIMOHHOW OLIEHKH
«mopTHOIHON»

dopMupoBaHrue TEPCOHUPHUITUPOBAHHOTO ydY€Ta JOCTHKECHUN
o0ydaromierocss Kak WHCTPYMEHTa TMeNarorudeckor MOAIEp:KKH
COLMAJIBHOTO CaMOOMIPEAEIICHUS, ONPEAETICHUS TPACKTOPUU UH]INA
BUYAJIBHOT'O Pa3BUTHUs JINYHOCTH
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HaumeHoBaHMe TeM 3aHATHI ¢ HCMOJb30BAHNEM AKTHUBHBIX ()OPM 00yUeHUS:

Tema 3angaTHs

Bun 3ans- ®dopma / MeToapl HHTEpaK- Komn-Bo
THSI TUBHOTO 00y4YeHUs 4acoB

[TpukinaHOE IPOrpaMMHOE
o0OecIcucHue.

TekcToBbBIE U TAOIMYHBIC ITPO-
[IECCOPBI JIISI TTOJIb30BaTENCH
COTpaHUYCHHBIMH BO3MOXHO-
CTsIMU 3I[OpOBb$I.

I13 [TpakTuyeckas pabora 8

Htoro yacos

VIII. OHEHOYHBIE MATEPHUAJIBI /151 TEKYHIET'O KOHTPOJISI M ITPO-
MEXYTOYHOU ATTECTALIUA

8.1. OueHo4YHBIE CPEACTBA TEKYLIEr0 KOHTPOJISA

Bun xonTposs KonTponupyemblie TeMbl (pa3zeiibl)

Komnerenmum, koM-
MMOHEHTHI KOTOPBIX
KOHTPOJIHUPYIOTCS

Tema 1. Mcropus BOSHUKHOBEHHUS U pa3-
BUTUSI UHQOPMAIIMOHHBIX TEXHOJIOTHH.

Tema 2. [IporpamMMmHbIe cpeacTBanepco-
HaJIbHBIX KOMIIBIOTEPOB JIJIs1 TI0JIb30BaTE-
neil ¢ OorpaHUYEHHBIMU BO3MOXKHOCTSAMU
3/10pOBBS.

Tema 3. [IpukinagHoe nporpamMmmHoeo0ec-
ne4yeHue. TeKCToBbIE MPOLECCOPBI AT
II0JI30BATEIIEH COrPaHUYEHHBIMU BO3-
MOKHOCTAMHM 300POBbS.

Yerusiii onpoc, | Tema 4. TabnudHbIe MIPOLIECCOPHI ATSITIOACH
TECT, C OTPaHUYECHHBIMU BO3MOKHOCTSIMH 3/10PO-
KOHTPOJIbHASL | BbS.

paborta Tewma 5. Kommnbrorepusie cetu. UuTtep-
HET /1715 TIOJIb30BaTeNel C OrpaHuYeH-
HBIMH BO3SMOKHOCTSAMMU 300POBbA.

Tema 6. IndopmarmonHas 6€30MacHOCTh
JUTSL TIOJTE30BATENEH C OrpaHMYEHHBIMH BO3-
MO>KHOCTSIMH 3/10POBBSI.

Tewma 7. [IpodeccnoHanbHBINA, COIUATH-
HBIM U TUYECKHI KOHTEKCT UH(pOopMaIm-
OHHBIX TEXHOJIOTHH ISl JIIOJIEH C OrpaHu-
YEeHHBIMU

BO3MOXHOCTAMHU 300POBbS.

YK-1
[K-1

JdeMOHCTPAUMOHHBIH BAPDUAHT 3aJJaHUd YCTHOI'O ONPOCa
1. YcrHblii onpoc no temam
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Tema 1. UcTopusi BOSHUKHOBEHHSI M PA3BUTUA HHPOPMALMOHHBIX TEXHOJIOTHI

1. TIlpexncraBienue 06 MHPpOpPMATHKE U MHOOPMAIIMOHHBIX TEXHOJIOTHAX, O0JIACTH TPU-
meHeHus T B pa3nuyHbIX OTpaciisX.

2. CBsI3u NICUXOJOTUU U MH(POPMATHKH.

3. Ocobennoctu moucka uHpopMaIuu B HHPOPMAIIMOHHO-TTIOMCKOBBIX CUCTEMax U Oa-
3ax JaHHbIX MHTEpHETA.

4. OcHoBbl 0Oe30macHOW OpraHu3aly pabOThl ¢ KOMIIBIOTEPHBIMH U TEXHUYECKHUMHU
CpeICTBaMU O0yUYEHHUS.

5. TI'padwuueckue daitnbl: pactpoBas rpaduka, BekTopHas rpaduka, GopmaTsl rpaduye-
ckux (aiiyoB,noaaepKkuBaeMbie Opay3epamu.

6. PalOora c TekcTaMHu U TaHHBIMU.

7. bezonacHoCTh MHPOPMALMOHHBIX TEXHOJIOTHH.

8. Bumusaume UKT Ha nemarornyeckue TEXHOJIOTUH.

9. DnexkTpoHHBIE CPEACTBA YIEOHOTO HA3HAUCHHUSI.

10. IIporpamMmmHO-MeTOAMYECKOE OOECIIEUCHHE.

11. ApxuBatopbl: Ha3HaYEHUE, BUBI.

12. KommbroTepHbIe BUPYCHI, UX KIIaCCUPUKALIUA.

13. AHTHBHpYCHBIEC IPOTPAMMBI, X PA3HOBHIHOCTH.

14. KommbroTepHble ceTH: Ha3HaYeHHe, Kiaccubukanusa. TeXHONIOrus KIMEeHT-CepBep.

15. Bunbl TOKaIbHBIX CETEH U X OCOOCHHOCTH.

16. OcHoOBHBIE KOMIIBIOTEPHBIE CETU: paboune CTaauu

17. OcHoOBHBIE KOMITBIOTEPHBIE CETU: CETEBOE 00OPYA0BAHUE

18. I'mo6anpHas kommnberoTepHas cetb MuTepHer. Undopmannonusie cepBucs MHTEpHETA.

19. Anpecanust KOMIIBIOTEPOB B ceTH. JJoMEHHAs cucTeMa UMEH.

20. Ilonsatue nndopmannonHon 6ezonacHoctu. Knaccudukanus yrpos.

Tema 2. [IporpaMMHbIe cpecTBANEPCOHAIBHBIX KOMIILIOTEPOB /JIsl MOJb30BaTe el
€ OTPAHMYEHHBIMH BO3MOKHOCTSAIMHM 3/10POBbS
OneparnonHas cucrema MS Windows.
[TpuHIMIIBI TpadHUUECKOT0 B3aUMOICHCTBUS C OJIb30BATEIIEM.
Hacrpoiika napameTpos.
Pabouwnii cton. O6BekTH paboyero crona. KonrekctHoe MeHI0O 00beKkTOB. bydep 00-

el A

MEHa.
CrniocoOsl 3amycka rnporpaMm (IpUI0KE€HUI) Ha BBITIOJTHEHHE.
CranpaptHble 1 ciy)e0HbIe porpammbl MS Windows.

7. YcTaHOBKa HOBBIX POTPAMMHBIX CPEJICTB M HX YIaJeHHE. Y CTAaHOBKA HOBBIX TEXHHU-
YECKUX CPEICTB.

8. ®@aiutoBas cucrema MS Windows

9. OcHOBHBIE Ollepalluy C KaTaJloraMu U daitnamu.

10. IIporpammel oOcayxuBaHus (HaliI0BOM CTPYKTYPHI M HOCUTENEH TaHHBIX ((aiin-MeHe-
JUKEPBI).

11. TlakeTbl TPUKIATHBIX TPOTPAMM.

oo

Tema 5. Komnbrorepubie cetu. UHTEpHET MJIA MOJIb30BaTe/Ieil ¢ OrpaHUYeHHbIMHU
BO3MOKHOCTSIMH 310POBbS

1. IIporpammuoe obecrieueHue. TexHOIOrUN pabOThI C TaHHBIMU B CETU

2. Qaiin-cepBep, KIMEHT-CEPBED.

3. PernonanbHbIie 1 TII00aBHBIC ceTH. CTIOCOOBI OpraHU3aIINH.

4. Certu c KOMMYyTalMel KaHAJIOB M KOMMYTAallUEl TaKeTOB.

5. Kananel cBs3u: teneoHHbIe TUHUM (KOMMYTHPYEMBIE U BBIJIEICHHbIE), KaOEIbHbIE
OITOBOJIOKOHHBIE JINHUM; PAJIMOKAHANIBI U CITyTHUKOBAs CBSI3b.
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6.
7.
8.

MonieMbl, X pa3HOBUIHOCTH.
KanansHOE 000pymoBaHueE.
WHuTtepHet: pa3putHe, obnactu npuMeHeHus. Anpecanus B Mateprer. CriocoOsI mo/-

KJIIo4eHus K HTepHer.

9.

HNndopmanmonnsie pecypesl HTepHeT: nepenava (aiaos; 31eKTpOHHAs 110YTa; Te-

aexonpepeniuu; WorldWideWeb(WWW).
10. IIporpammei-Opay3epbl. OOIIEHUE B CETH.
11. IMouck undpopmanuu B Marepuer. [IoMcKOBbIE CUCTEMBI.

Tema 6. I/IH(l)OpMaIII/IOHHaH 0€30IacHOCTD JUISl M0JIb30BaTesiel ¢ OrpaHH4Y€¢HHBIMHA
BO3MOKHOCTHAMMU 3/10POBbSI.

1.

OpranuzanroHHbIC TPOrPAMMHBIC CPEJICTBA 3aIUTHI MHOOPMALIUY OT HECAHKIIMOHU-

POBaHHOI'0O BMEIIATEILCTBA.

NG~ wWN

3amuTa HHPOPMAIMH B TOKAIBHBIX U TTI00aTBHBIX CETAX.

Kpunrorpaduueckrue METOIbI 3a1IUTHI.

3amuTa nHGOPMAIMK Ha JTOKATEHOM KOMITHIOTEPE.

CpencTBa 3alIUThl JUCKOB U MAIOK OneparuonHoi cucremsl MS Windows.
KomnberoTepHbie BUPYCHI.

AHTUBHUPYCHBIE IPOTPAMMBI, UX PA3HOBUTHOCTU U OCOOEHHOCTH.

3amura ceTeBoro KOMIbIOTepa (MapoJIbHBIN JOCTYI B CUCTEMY, OTpaHUYCHHUE TIPAB J10-

CTYyIIa MOJIb30BaTeNIel CeTH,3allIUTa IpU padoTe ¢ ANEKTPOHHOMN MOYTON, CETEBBIE SKPaHBI?).

9.

[TonsiTue nHpOpMaLIMOHHON 0€30I1aCHOCTH.

10. OcHoBHBIE OIpeieleHHs] U KPUTEPUN Ki1acCu(UKALIUU YTPO3.

Tema 7. IIpodeccuoHATBbHBII, CONMATBHBIH H Y THYECKUI KOHTEeKCT HHGpopManu-
OHHBIX TEXHOJIOTHH JJIA JII0/Ieil ¢ OrPAHUYEeHHBIMH BO3MOKHOCTSIMH 310POBbS

1.
2.
3.

CouumansHas nHpOpMaTHKAa.
DTHKa B ”HPOPMAIIMOHHBIX TEXHOJIOTHSIX.
DKOHOMHYECKHUE, OPraHU3al[MOHHBIE U MTPABOBBIE BOIIPOCHI CO3/IaHUS U UCIIOIb30Ba-

HUS IPOrPaMMHOT0 UMH(POPMAIIMOHHOTO 00ECTIeUeHUSI.

4.

©oo~No O

[ToHsATHE UHTENIEKTYAIbHOW COOCTBEHHOCTH.

be30ymakHble ”HPOPMAITMOHHBIE TEXHOJIOTHH.

DIEKTPOHHBIE TOCYJaPCTBEHHBIE YCIYTH. DJIEKTPOHHOE PABUTENBCTBO.
CucreMbl aBTOMaTU3MPOBAHHOTO IPOEKTUPOBAHNUS B TEXHHUKE.
Nudopmanus u 3Hanus. Gopmanuzanus 3HaHUH.

[TonsiTre 00 SKCIIEPTHBIX CUCTEMAX.

10 HckycCTBEHHBIN MHTEIUIEKT.

2. KoHTpoJIbHBIE padoThl, MPAKTHYECKHE 3AHATHSA 110 TeMaM

Tema 3. IlpukjaaHoe mporpammHoe obecrnieueHue. TekcToBbIe Mpoueccopbl AJs
MmoJib30BaTejiei COrpaHUYICHHBIMHA BO3MOKHOCTSIMU 310POBbSA

1.

HNupopMalinoHHbIE TEXHOJOTUU OPraHU3alMOHHOTO YIIpaBJIeHUs (KOpPIOpaTUBHBIE

UH(POPMAaLIMOHHbIE TEXHOJIOTHH).

Nooghk~own

WNHpopMannoHHbIE TEXHOJIOTHH B TPOMBIIINIEHHOCTH U 9KOHOMUKE.
WNHdopmaninoHHbIe TEXHOJIOTMH aBTOMATU3UPOBAHHOT'O TPOEKTUPOBAHMS.
[TporpamMMmHBbIe cpencTBa HH(OOPMALIMOHHBIX TEXHOJIOTHH.

Texuuueckue cpeacTsa MHGpopMamoHHbIX TexHooruit.6.CASE - TexHonoruu.
OCHOBHBIE CTaHIAPTHI MYJIbTUME/IHA-TEXHOJIOT UH.

AnmnapaTHsle Cpe/ICTBa MyJIbTUMEANA-TEXHOJIOT Ul
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8. Kowmmprorepasie cetu. OCHOBHBIC TTOHSTHSI.

9. T'mobGanbHbIE KOMIBIOTEPHBIE ceTH. JIOKATbHBIE KOMIIBIOTEPHBIE CETH.

10. Tekcrossiii pegakrop OpenOffice (uaTepdeiic mporpaMMbl, HaCTPOHKa IPOrPaAMMBI
U T.J.).

Tema 4. TabauuHbIe MPoOLECCOPHI JJIsI I0Ieil ¢ OrPAaHUYEHHBIMH BO3MOKHOCTSIMH
3110POBbS
ABTO03aI10JIHEHUE CMEKHBIX STYEEK YUCIOBBIMU U TEKCTOBBIMU TAHHBIMH.

['padmyeckoe mpeCTaBICHUE YHCIOBBIX JAHHBIX: TIOCTPOSHUE TPAPUKOB U JHATPAMM.
Pa6oTa ¢ Tabiaunamu (c 6a3amMu JaHHBIX).

HcnonwszoBanue Gpopm. CopTupoBKa JaHHBIX (OTHOYPOBHEBAsI, MHOTOYPOBHEBAs).
OunbTpanus (ABTodunbTp, PacumpeHHsiii GribTp).

O060011eHre ¥ aHATM3 JAHHBIX ¢ TOMOIIBI0 CBOTHBIX TA0JINII.

Coznianue npomMeKyTOYHBIX UTOTOB.

3amuTa JaHHBIX: 3alIUTA JINCTA, 3alIUTa KHUT OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA TPU
JIOKQJIbHOM U CETE€BOMHUCIIOIb30BAHHH.

9. 3ammra daiina. [logroroBka neyatu u nevyarb Auana3zoHoB (Tabmnwui). [IpenBapurens-
HBII IPOCMOTP, pexkuM PasmerkacTtpanuil. PazOuenue qokyMeHTa Ha CTpaHUIIbL, HyMepalus cTpa-
HUII, 0(hOpMIICHUE KOJIOHTUTYJIOB.

10.  Coxpanenue TaOIUYHBIX TOKyMEHTOB. Co3aHKe CUCTEM TaOJHIl, CBI3aHHBIX 1O
naHHBIM. [lepenada JaHHBIX MEXKITYTUCTAMHA ¥ KHUTAMH C TIOMOIIBIO JABYMEPHBIX U TPEXMEPHBIX
CCBLJIOK.

11. Ananmu3 QyHKIIMOHATBHBIX 3aBHCUMOCTEH: TIOCTPOCHNE TaOIHIIbI 3HAYCHUN U Tpa-
¢uka ynkuuu. [loctpoenne nunuiitpennaa. ['padudeckoe npeacrapieHue GyHKIUN ABYX Hepe-
MEHHBIX (IOCTPOEHHUE TOBEPXHOCTEN).

12. IMepenava manHbIX MeXAy nokymentamu MS Excel u MS Word.

NGO~ wWNE

IIpuMepsl NPpaKTHYECKHUX 32 JAHUI:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOI'O CITMCKA HA ITPUMEPE CITUCKA
NCTIOJIb3OBAHHBIX NCTOYHHMKOB.

Cpeacrsamu MS Word co3naiite HyMepOBaHHBIN CIIHCOK CIIEAYIOMINX HCTOYHUKOB C yUe-
TOM TpeboBanuii Mmetonuueckux pekomennanuii Hb UT'Y «bubnuorpaduueckoe odopmiieHne
HAYYHBIX, TUTIJIOMHBIX U KyPCOBBIX padoT».

— VYueOHuK, yueOHOE TocoOre OJTHOTO aBTOPA, IBYX aBTOPOB.

— CraTps B IEpUOANYECKOM KypHAJIE OJHOTO aBTOPa, ABYX aBTOPOB.

— Caiit UT-xoMmianuu.

Pe3ynomam evinonnenus 3a0anus — TEKCTOBBIM JTOKYMEHT, COJEp KalllMi CIIMCOK HC-
MOJIb30BAHHBIX HCTOYHUKOB.

3AJJAHUE 2. CO3AAHUE BJIAHKA ITPEAITPUATUA

Cpencrsamu MS Word co3naiire:

— bnank npennpustus (J11000ro) ¢ NPUMEHEHUEM TaKUX MHCTPYMEHTOB Kak: TaOJIHIIbI C
HEBUIMMBIMHU I'PAHUIIAMU, CKPBITBIN TEKCT, BCTaBKa pUCYHKa (aBTO (PUTYpPBI) B KAUECTBE JIOTOTHIIA
npeanpustis. CoXpaHuTe JOKYMEHT ¢ paciiuperuem docx.

— Coxpanure 3TOT ke OJIaHK B BU/Ie 1a0JIOHA ¢ pacupenneM 0OtX B COOTBETCTBYOMIEH
nanke Word.

— IlosicHuTe 0COOEHHOCTH MPUMEHEHUs 3TUX (HailioB.

Pe3ynomam evinonnenus 3a0anus: TEKCTOBBIN JOKYMEHT — OJIaHK MPEANIPUSATHS, COAEP-
JKalUil OCHOBHBIE PEKBU3HUTHI MPEIPUATHS U JOTOTHII, I1a0JIOH OJIaHKA MPEeANPUITHUS.
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3AZIAHME 3. CO3JIAHUE TEXHOJIOI' MYECKOM CXEMBI OFPABOTKU NH®OP-
MALIMHA C [TOMOLIBIO ABTO ®UT'YP MS WORD.

— Haxonsce B okae MS Word, nepeiinure Ha Bkiaaky BeraBka. Beibepure mHCTpyMEHT
DuUrypsl.

— Bribupas ¢uryps! u3 rpynnsl biok-cxema co3naiite TEXHOJIOTHUYECKYIO cXxeMy oOpa-
0O0TKM JOKYMEHTa (IpuKa3a), BKIIOYAIOUIYIO0 OIepaluy (3Tambl): BBOJA C KJIaBUATYPbl COJEPIKU-
MOro MpHKa3a, XpaHeHHe Ipuka3a B 0aze JaHHBIX, MOMCK U BBIBOJA €ro Ha gucmiei (puc. 1).
(Dueypor epynner Baok-cxema uncmpymernma @uzypol npudiudiceHvl K mpedo8aHusM nPaul Gbl-
noanenusi cxem I'OCT 19.701-90 (UCO 5807-85).

— Odopmure popmar ¢uryp, TEKCT.

— Crpynmupyiite GUrypsl B €IMHBINH O0BEKT.

IIpuxa3s Broxa Xpane- BruiBog
NpUKa3a HHe npuKasa

Puc.1. TexHonoruueckas cxema o0pabOTKU JOKYMEHTa

Peszynomam gvinonnenun 3a0anus — TEXHOJIOTHUECKas cxeMa 00paboTku MH(pOpMaIu,
BBINIOJIHEHHAS C MTOMOIIbI0 HHCTpYMeHTa durypsl MS Word.

3AJAHUE 4. KOPPEKTHUPOBKA CIIEHUAJIBHBIX CUMBOJIOB TEKCTOBOI'O
JOKYMEHTA B MS WORD 2007

Ha srarne koppekTHpoBaHus MOXHO UCITPABUTH B TEKCTE HEOJHOKPATHO BCTPEHAIOIINECS
obKku ¢ momoripio komanael Haiitu (rpynmsl Penakruposanue sxiaaku IJIABHAS). Pac-
CMOTPHUM OCOOEHHOCTH MTPUMEHEHHS 3TON KOMaH/IbI JIJIs1 KOPPEKTUPOBKHU CHEITUATHHBIX CHMBOJIOB
JIOKYMEHTa, 00pa3el] KOTOpPOTo HaXOAUTCS B MANKe MpernogaBaTes.

=  CKOmUpyHTe 3TOT JOKYMEHT U3 MANKU MPENoIaBaTelis B CBOIO JIMUHYIO MMAIIKYy.

= JIBOMHBIM LIETYKOM MBIIIHA OTKPOTE JOKYMEHT. BKIIFOUMTE MHCTPYMEHT T Hene-
yaTtaeMmble 3HaKkH (rpynna A63au sxianaku [JIABHAS). Omo nozeonum omobpazums na sxpame
6ce 3HaKu OOKYMEeHma, Hanpumep maxue, KaK 3HaK npoodena (mouxka mexcoy ciosami), 3HaxK ao-
3aua, 015 mozo, 4modvl NPO8epPUMsb Ka4ecmseo Habopa mexkcma.

= B ckonupoBaHHOM (paiisie mpuBeACHBI TUTUYHBIC OMMOKN HAYWHAIOIIETO MOJIh30Ba-
Tenst. HekoTopblie U3 3THX OIIMOO0K, a TaKKe CIIOCOObI UX yCTpaHeHUs onucanbl B Tadbnuie 1. [Tpu-
MEHHUTE 3TU CIIOCOOBI, YCTAHOBUB MPEABAPUTEIHHO TEKCTOBBIN KYpCOp B €r0 Havyalo.

Tabmuna 1

Tun ommnéku AJITOpPUTM 1€l CTBUH
I/ICHpaBI/ITB Ty O]J_II/I6Ky MOKHO, ITOCJICIOBATCIBbHO 3aMCHAA ABa np06ena Ha
OJWH, OO TEX IOp, IOKAa TaKasl CUTyallus HE UCYC3HET.

= Bocnonssyiitecs koMangoil Haiitu. B ero nuamoroBom OkHE, B OJHO-
MMEHHOH BKJIAJIKE BBEJIUTE CHMBOJI WA COYETAHUE CUMBOJIOB, KOTOPBIE HAJ0
HaUTH (8 Hauem cyuae — Haxcmume 08a pasa Kiasuusy npodeit), a BO BKIAIKe
3aMeHNTb — HY)XHBI CMBOJI JIJISl 3aMEHBI (6 Haulem ciyuae - 00uH npoben).
» Haxmute KHONKY 3aMEeHUTDh BCe, IPOM30MIET 3aMeHa 3aIaHHBIX CUMBO-
JIOB. DMy KHONK) HYHCHO HAXCUMAMb HECKOAbKO pa3, 00 mex nop, noxka ucko-
Mast KOMOUHAYUsL CUMBOJI08 He ucyesHem (coobwenue - IIpoussedeno 3amen
- 0).

=  3aKkpoiTe OKHO JHAJIOTA.

Hanuuue mexny
CJIOBaMU WJIM B HayaJie
ab3ar1a HECKOJIbKHIX
poOeIOB BMECTO OJ1-
HOTO
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Hy>xHO ynanmuTs HeHy)KHBIC 3HaKH KOHITA ab3a1ia, MoJIb3ysCh dTOH ke KOMaH-
noii. He 3a0ypTe CHOBa yCTaHOBHUTH TEKCTOBBIN KypCOp B HAYaJlO TEKCTa.

= Bo oxne HaiiTu 1 3aMeHMTBb, BOCIIOJIb3YHTeCh KHOMKOM boablue, 3aTem
Hammame 3naka a0- | kHonkoit CmenuajbHbIii. Beioepute B crimcke 3nak ad3ama. [locie moeo,

3ana (HakaTas Kia- KaK 5mom 3HaK Nosld~p 5l 6 NOJIe 6600d, MOJICHO CHOBA YMEHbUIUNMD
Bumia Enter) B koHIe ouanozoeoe okHo (krasuuia Menvuie).

CTPOKH, HE SBJISIO- * [lockonmbKy 3aMeHE MOJyIEKAT HE BCE, a TONBKO JIMIIHWE 3HAKU ab3ana,
LIEeHCs NocaeHER B BOCIIOJIB3YyHTECh pesxxumoM HaiiTu naJjiee.

a0zarie. * TekcToBbIi pegakTop OyAeT MoCIea0BaTeNFHO BBIACTITh B TEKCTE UCKO-

MBI CUMBOJI, @ BBI - IPUHUMATH PEIICHHE: 3aMEeHSITh €r0 WK MPOA0JKATh
nouck. Eciu oxkno ouanoea meuiaem 0630py mekcma, nepeHecume e2o 8 Cho-
pony.

* 3akpoiTe OKHO JIMaJIOTa.

CaMoCTOAITeIbHO, TTOJIB3YSCh 3TOM K€ KOMaHJOW, UCTIPaBbTE APYTUe OMIMOKH, HAIpPU-
Mep:

" HajJu4Me npoodeJia nepes 3HaKoM IpernuHaHus,

® OTCYTCTBHE Npo0deia 1ociie 3HaKka MPEINUHAHUS.

[Tocne KOppeKTHPOBKH TEKCTA 3aiiMUTECH (hopMATHPOBAHMEM TOKYMEHTa. Bbl BUuTE,
4TO a63aLbl JOKyMEHTa UMEIOT HEHYKHbIE OTCTYIIBI/BBICTYIIbl, CHMBOJIBI BBIIIOJIHEHBI B pa3iny-
HBIX IpH(TaX, UMEIOT PA3TUYHBIA pazmep U T.A. OTCYTCTBYEeT HAINISITHOCTh M IPUBJIEKATEIb-
HOCTb TEKCTa.

= Bpigenure Bech TEKCT U IpUBEANTE €ro (opMaT (IlapaMeTpbl CTPaHMIbI, a03ana, CHM-
B0JI2) B COOTBETCTBUE C IIPaBUIAMU OPOPMIICHUS TEKCTA.

CoxpaHuTe NIOJy4YEHHBIH TEKCTOBBIA JOKYMEHT B CBOEH IAIKe.

3AJAHUE 5. CO3JAHUE HABOPA OJHOTUIIHBIX AOKYMEHTOB CPEJ-
CTBAMU MS WORD

[Ipouenypa CaussHue NpUMEHSETCS B TOM Clly4ae, KOrja Hy>KHO co37aTh Habop JOKyMEH-
TOB (IMCbMa, HAKJICHKH JUIsI KOHBEPTOB U MIP.) JUIS PACCHIIKU OOJIBIIOMY YHUCITY 3aKa3UMKOB.

Kaxxip1it JOKYMEHT COJEPKUT KaK 001He, TaK 1 HHAMBUAYadbHbIe cBeieHus. K oOuum
CBEJCHMSIM MOXXHO OTHECTHU: TEKCT JOKYMEHTA, aApec OTHpaBuTeNsd U T.1. K mHAMBHIyaIbHBIM
otHocsTcs: PUO anpecaros, afpeca opraHu3alny, Kyjaa OyyT OTIpaBiIeHbl JOKYMEHTHI. Takum
00pa3oM, MOKHO O(pOPMHUTH B BUJIE OT/AENbHBIX (DailloB OOMIMN TEKCT TOKYMEHTa U CIIMCOK MH-
JTUBUYaJbHBIX CBEJACHUN (MCTOUHUK JIaHHBIX). B mponecce cnusHusg oHU OyAyT aBTOMaTHYECKU
00BbEeIMHEHBI B IOKYMEHTHI, TOTOBBIE JUIS [T€YaTH.

[Ipouecc causiHUS COCTOUT U3 HECKOJIBKUX OOIIMX JEHCTBUM: HACTPOHKAa OCHOBHOTO J0-
KYMEHTA, ITOJKIIOYEHNE JOKYMEHTA K UICTOYHUKY JaHHBIX, YTOUHEHHE CIIMCKA MOJIy4YaTelIed Uin
AJIEMEHTOB, 00aBJIEHHE B IOKYMEHT TEKCTOBBIX 3allOJIHUTENEH (TI0JIeH ClMsIHUS ), TpeABapUTENb-
HBII IPOCMOTP U 3aBepIleHue causHus. [ co3aanus Takux JOKYMEHTOB OyeM HCIOIb30BaTh
NOIIAroBeIii Macrep CausiHUA.

Yceaosue 3agaun. Cexperapio npeAnpusTus (MeHekepy) HY>KHO HamucaTh MUCbMa —
MPUIJIAIIEHUS HA BBICTABKY HECKOJIBKUM aJpecaraM OT JINIA OPTaHU3aTOPOB BBICTaBKH.

Ilopsinok BbINOJTHEHHS 3aJaHUS:

— 3anyctute MS Word,

— Bocnons3syiitecs nomarossiM Mactepom causinus (Bkiajaka Paccbliakm, nHCTpY-
MeHT Hauvatp camsinme). Cripasa nossisgercs okHo CiinsiHme.

— B 6noxe BoiOop THna goxymMentoB, otMeThTe — IlucbMma. Ilepeiinute k cienyro-
IeMy miary Mactepa ¢ IOMOIIbI0 THriepcchlikn = Jlasee. OTKpbITHE TOKYMEHTA.

— bynem co3gaBaTh 00IIMN TEKCT TOKYMEHTA B YK€ OTKPBITOM «YHCTOM)» TOKYMEHTE
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Word. Beibepure pexxum - Tekymmuii B 6;10ke Bb1oop 10KymMeHTa.

— BBenmuTe TEKCT MUCbMa, KOTOPBIK OyJEeT 00IUM

[Ipurnamaem Bac Ha BricTaBKY 00pa3oBa-
JUTSI BCEX IOKYMEHTOB, YCTAHOBHB HY>KHBIE TTapaMeTphl Ghop-

TCJIBHBIX YCIIYT. OTKpBITHe BBICTaBKH CO-

MaTa: BHIPABHHMBaHUE — M0 IIMPUHE, OTCTYN MePBOii crontes 5.05.2010 B 12 wac. 00 mun. B Cn-
CTPOKH — 1 cM., MeKIYCTPOYHBIH HHTEepBaJg — 1,5 6axcrionenTpe (kopryc 3).
. Opranu3aioHHBIH KOMUTET
CTPOKH,
- TaBbTE CBOOOIHOM EPB T TaHO- npec:
OcraBbTe CBOOOIHOM MEPBYIO CTPOKY, YCTAHO Axp
BYB JIJIA Hee CIEAyIOIIHE napaMeTpsl GopMara: BLIPABHH- r. MpKyTeK, yi. baiikanbckas, 300

OcrtanoBka TpamBas Ne 5 — busnec-nieHTp

BaHHE MMOCEPEANHE, IIEPBasd CTPOKa — 0e3 oTCTyIIA.

— Ilepetinute x cnenyromemy mary = lasnee. Boioop mosyuareseii.
— Hanatom sramne (3 u3 6) Oyznem co3ziaBaTh CIMCOK MoJydaresniell muceM. Beioepure
COOTBETCTBYIOIIUI pekUM B OJ10ke BbIOOp moJryuaTtesiei.
— B orkpeiBieMcs okne HoBbI#i CIMCOK a/ipecaToOB BBEIUTE 3HAUYCHHUS M1OJIEH KaK
Ha puc. 2. [locne 3anmonHenus cTpoku HaxkmuTe KHONKy Co3aaTh 3anuck. (Ilpudymatime
ewe 3-x aopecamos).
— Ilocne BBona cBeaeHuii 06 aapecatax Haxkmute kKHONKY OK.
— CoxpaHuTe MOJY4YECHHBIH CIIMCOK B CBOEH mamnke B Buje Qaitna Cnucok aape-
coB.mbd, npenBaputenbHO co3naB Tam nanky CausiHue.

ne & TaGauy. A

Arna Meanoena

[ ox ] Ormena

Puc.2

—  OrtxpsiBaercs okHO IHosryuaTesn ciausiHus, B KOTOPOM yKa3aH UCTOYHHUK JAHHBIX
JUISL CIIMSIHUS ¢ 00IIel 4acThIo IOKyMEHTa — co3JaHHbIi Bamu crincok agpecatoB. C oMol
MHCTPYMEHTOB 3TOTO OKHA MOKHO YTOUHSITh, COPTUPOBATh CIIMCKU, UCKATh ajipecaTa. 3aKponTe
okHo (OK);

— Ilepeiinure k cnenyrouiemy mary = lanee. Coznanue nucbma. Ha stom stane (4
u3 6) BCTaBbTE CTPOKY MPUBETCTBUS, YCTAHOBUB YKa3aTellb HA MIEPBYIO ITyCTYIO CTPOKY TEKCTa
(nacTpyMeHT CTpoKa NPUBETCTBUS).

— B ortkpsiBmiemcs okae BeraBka cTpoku npuBercTBust Bam npennaraercs gopmat
ctpoku. [IpocmoTpuTe, kak OyAeT BBITISAECTh CTPOKA IPUBETCTBUS B Bammx nucbmax ¢ momo-
b0 cooTBeTcTBYOIIEro HHcTpyMeHTa (OK). B nokymenTe nosinsercst 00bekT «CTpoka_npu-
BeTCTBHS», KOTOPBIN MPU NeYaTH 3aMEHUTCS KOHKPETHBIM 00OpallleHueM K ajapecary.

— IlepeiiguTe Kk mary npocMoTpa MUCceM, MOArOTOBIEHHBIX K ciisgHui0. Ha 3 ToM mare
(5 u3 6) MO’KHO ITPOBEPUTH KaKuM OyJieT pe3ynbpTar ciusHus. Ha skpane nmocnenoBaTenbHO
0TOOpa)xkaroTcs CO3/IaHHbIE MUChMa, cojiep Kaliue oOIIre U HHAUBUAYaIbHbIE cBe/leHus. B ciy-
Yyae HeOOXOUMOCTH MOKHO BEPHYTHCS K MPEIbIIYLINM IaraM MpoLeayphbl.

— Ilepeiinure k cnenyronemy mary = Jlanee. 3apepumenue causinus. Ha stom stane
(6 u3 6) mucrkMa MOKHO TleuaTaTh. B mporiecce meuaty 0y1eT MpoOUCXOAUTh MOCIeA0BaTeIbHAS
[0JICTaHOBKA HYKHOW CTPOKHM NPUBETCTBHS B OTBEJICHHOE /Ul HEE MECTO B JOKyMeHTe. Boc-
MOJIB3YUTECh COOTBETCTBYIOIIEH THIIEPCCHIIKOM, B OKHE CoCTaBHbIE NeYaTHbIE JOKYMEHTbI
BeIOepuTe — Bee (OK).

—  Ecnum yerpoiicTBo neyaTtu He MOAKIIOYEHO, KaK B HAIlIEM Cllydyae, BEIOEpUTE B THAJIO-
roBoM okHe Ileuarts pe:xkum — Ileuarts B Paiia (OK).

— B cnenyrommem okHe ykaxuTe, T1ie JOKEH ObITh cOXpaHeH (aiiil JJIs mevaT — 3TO
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nanka Causinue, Haxoxsmiasics B Bamem nucke. [IpucBoiite nms daitry [lucsma-npurJianie-
HMAA, (ailsibl U IeYaTH BCErla UMEIOT paciiupenue Prn. 3asepmute guanor. daitn, moaro-
TOBJICHHBIH JIJIS1 IeYaTH, MOXKHO OyJeT MPOCMOTpeTh ¢ moMolnbio Ilporpammel mpocmoTpa
n3o00pakeHuil n pakcos..

Pe3yabTat BbInoJiHeHHsl. B manke CiausiHue 10KHBI HAXOAUTHCS 3 (aiina.

3AJJAHUE 6. YIIPABJIEHUE JAHHBIMU B EXCEL. YUET JOI'OBOPOB IIPE/I-
[MPUATUA

Ycaosue 3agauun: Cexperapio (MeHemKepy) GUpMBIL, MOpyUYEHA PErUCTpalys U yUeT Mo-
CTaBOK IO JIOTOBOpaM, 3aKJIF0ueHHBIX (pupmoii «CoBpeMeHHBbIH HHTEPbEP» C PA3TUYHBIMU Op-
raHu3ausIMu. DT onepaluu Bl TOMKHBI OCYIIECTBIIAT MO MEPE MOCTYIJICHUS CBEIEHUH O TO-
CTaBKE MPOIYKIIUH [10 TOMY UJIM HHOMY JIOTOBOPY. JIJ1s ympoIeHus aHanu3a JaHHBIX BeI JOKHBI
YOPaBISATh CTPOKAMH U CTOJIOIAMU TaOJIMIIbI, @ TAKKE OCYLIECTBIIATH IOUCK JOTOBOPOB IO pa3-
JTUYHBIM PEKBU3UTAM.

PexoMenyemMble HHCTPYMEHTBI JUIs PelleHus 3aga4yn: Komanasl Excel: Tadauuna, 3a-
KpenuTh 001acT, CKpBITh. [[J15 TpUMeHEHUS BO3MOXHOCTH ITHX KOMaH/I, BEITIOJTHUTE CIICY-
IOIIUE OTIEPALINHU:

v Cozdanue madauyvl yuema nocmagoxk no 002060pam

— Ycra"oBuTe yka3zaTelb Ha sueiiky A2. Bocnoinb3yiitech nHcTpymMeHTOM Tadauubl
BKIIak BeraBka. Beigenure 650k sitaeek A2:E3, B OTKpBIBIIEMCS OKHE TIOJIKITIOUUTE PEKUAM —
Tao6auua c 3aronoskom (OK). IToserisiemes mabnuya, 6 3a201068Ke KOMOPOU Yoce BKIIOUEHA 803~
MONCHOCMb COPMUPOBKU U Ppunrbmpayuu 0jisl Kaxicoozo cmonbya. B npasom nudchem yeny mao-
JIUYbl NOAGIAEMC MapKep usmeneHus pazmepa maonuysl. Ha nenme nosensemcs exniaoka Pa-
ooma c maonuuamu.

— C nomompio BkIaAkH KOHCTPYKTOpP MOAKIIOUMTE CIEIYIOIIME MapamMeTphbl CTUIICH
tabnuiel: CTpoka 3aroJioBka, Ctpoka utoroB. losensemcs cmpoxa Mmoe, noszeonsaowas 6ul-
Opams HYIHCHYIO CIMAMUCTIUYECKYIO (QYHKYUIO OJisl NOOB8EOEHUs. PA3HO20 BUOA UMO208.

— IloaroroBbTe manky Tabnuibl. BeraenuTe 3arosoBKky CTOIOLOB U YyCTAHOBUTE CIETY-
ol popmar sueek: BKIAIKa YUCIIO - TEKCTOBBII, BKIIaJKa BEIPABHUBAHUE - M0 WEHTPY, KaK
10 TOPU3O0HTAIN, TaK U TI0 BEPTHKAIH, TIOJIKITIOYUTE PEKUM - MEPEHOCUTH IO CJI0BaAM. 3aMCHHTE
HauMeHoBaHus cTon6110B (CTosiden 1 1 T.21.) Ha Te, YTO MPUBEACHHBI HAa PUC.3.

— TloaroroBkTe MycTyI0 CTPOKY /uist BBoAa naHHbIX (A3:E3). [Ins nmoneit Oobem noroso-
poB, [loctaBiieno, OcTaTok ycTaHOBHTE JIeHeKHbIN (hopmart. [[1s pacuera BenunuuHbsl OcTaTka
BBeiuTe (hopmyiy B siueiiky E3 (O0bem norosopa - [locraBieno).

— C nomorsto kHONok cTpoku UTor BeiOepuTe komany KosudecTBo i moacyera Ko-
nudecTBa A0roBopoB (mosie Ne morosopa), u komanay Cymma st nojieii O0beM 10roBOpoOB,
IocraBaeno, OcraTok.

— Jnst ynobcTBa OCTPOYHOTO BBOJIA, @ UMEHHO MEPEX0/1a K JPyrou siuerke rnocie Haxa-
Tus KnaBuim Enter, ycranosute HyxHOe HanpaBieHue Bnpaso B rpynme [lapamerpsl npaBku
(knonka «Officen/Ilapamerpnl Excel/ lonoHuTenbHo). Ternepbs MOKHO 3aMOIHATH MYCTYHO
CTPOKY TaOJHIIBI CBEACHUSMHU O TIEPBOI MOCTaBKE.

HaunmeHoBaHMe MOCTABIINKA Ne norosopa O0Bem 10roBopa ITocTaBJjieHo OcraTok
MebenbHbIH YIOT A-10 200 000p. 100 000p. 100 000p.
OxHa 1 1BepH 0-20 100 000p. 100 000p. Op.
CBeTIsMI0K C-02 350 000p. 50 000p. 300 000p.
WU T.J.

Puc. 3. [loctynnenue npoayKIuH OT MOCTABIIMKOB

— Jns BBOJA MOCNEAYIOMIMX 3aMuceld HY>)KHO C MOMOIIBI0 MapKepa J00aBJsSTh MyCThIe
ctpoku. BBos HanmeHoBaHuli IlocTaBIIMKOB MOXHO 3aMEHUTH MTOACTAHOBKOM 3HAYEHUH, TTOJIb-

3yACb KOMAaHI0M KOHTEKCTHOT'O MEHIO 3TOr0 ITOJIS — BLIﬁpﬂTb N3 paCKpPbIBAKIICI0CH CIIMCKA.
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v Ananus npou3eo0cmeeHHOl cumyayuu

— Ilpoananu3upyiite, CKOJIBKO TOCTABOK MPOAYKIIMM YUYTEHO Ha aHHbIM MOMeHT? Ha ka-
Kyl cyMMy 00beMOB J1oroBopoB? KakoBa MakcuMasibHasi BEIMYMHA OCTaTKa, MUHUMAalbHas?

— H3menute 3HaueHHE KaKOro-IMOO YHUCIOBOrO MOJs. YTO MPOUCXOTUT CO CTPOKOU
Hror?

— Ilpu BBOIE 3amuceil MOTJIM BOZHUKHYTH OMIMOKU — IMOBTOPHBIN BBOJ OJHOM U TOM Ke
3anucu. ChIMUTUPYHTE 3Ty CUTYallMI0. 3aTEM BOCMOJIb3YHTECh KOMAHI0W Y AAJTUTDh 1Y0JIMKATHI
no crondiy Ne moroopa (rpymma CepBuc, Bkianka KoHeTpykTop). B mabauye 0onoichbl
0CMamv sl MOJILKO YHUKATIbHbLE 3ANUCH.

v Peanusayus npou3e00CMeEeHHOI CUMYayuu — NOAGICHUE UHPOPMAUUOHHO20 3a-
npoca pykogooumesnsn npeonpusmus

— CaMOoCTOSTENBHO C TOMOIIBI0 KOMaH bl TeKkeToBbIe (PUILTPHI HAliKUTE 3aMKCH, Kaca-
IOIIMECcs: HalpUMep, TOJbKO nocTaBiiuka OkHa u aBepu. Kakoe ycinosue (punbTp) ams noucka
nH(pOpMalIK MOKHO UCIIONb30BaTh? [locne punsmpayuu, chumume guromp u omobpasume 6ce
3anucu.

— Kakoii mocTaBmuk, 1 Mo KaKOMy JOTOBOPY BBITIOJHUI BECb 00beM MOCTaBKU? 3aaaiite
yCIOBHSA JUisl GUIIBTPALIMY 3aMUCEel, HAalAUTEe HYKHYIO 3anuch. Omobpazume éce 3anucu.

3AJJAHUE 7. PABPABOTKA BEB-CAUTA OTEJIS CPEJICTBAMU MS PUBLISHER
2007

Ycaosue 3aaaun. Cekperapro otens (MEHemIKepy) MOPYYEHO pa3padoTaTh HECIOKHBIH
Be06-caiit (u3 4- cTp.), peKIaMUPYIONIUH YCIYyTH H HOMEPHOU (POH OTEIIs.

Co3oanue u hpopmamuposanue cmpanuy

— 3amycture nporpammy MS Publisher 2007. B okne IlomyJisipHble THIIBI MY0JIMKA-
nuii BeIOepuTe myonukanuio — Bed-y3Jibl.

— B okne CoBpeMeHHbIe MaKeThl JBOIHBIM IIEIYKOM BbIOEpUTE J1H0O0M MOHPAaBUB-
mmiicst Bam makeT. OTKpbIBaeTCs OKHO Y/100HBIH MOCTPOUTEIb Be0-y3/10B. Brinenure nenu no-
CTPOEHUs y3I1a Kak Ha puc. 4. B okHe oToOpaxaercss CTpyKTypa co34aBaeMoro Be0-y3ina 13 msaTH
crpanut (OK).

—  Odopmure camocrositensHo JoMamHww cTpanuny (nmpumep Ha puc.4 u 5). Uc-
HOJIb3YHTE pa3auyHble MPUQTHI, pa3Mepbl CHMBOJIOB, IIBET U CIIOCOOBI 3aJIMBKA JJ1s1 0()OPMIIEHUS
cTpaHulbl. BcTaBbTe pHCYHOK, COOTBETCTBYIOLIUI COAEPKAHMIO.

AoMawHan cTpaHuua
e
E OA3ME ™
= (o= E o
Puc. 4. Oxno noctpoutens Beb-y3noB Puc.5. Jlomaminsis ctpaHuna

— llepelinute Ha BrOpylO cTpaHuly «(O Hac» ¢ MOMOUIBIO yKa3aTessl CTPaHUL] BHU3Y
cTpanunbl. OGopMUTE OCHOBHBIE CBE/IEHUS O CBOEM OTEJIE: HalpUMep, KOJIMYECTBO 3BE3/1, KOJIH-
YeCTBO Takel, HOMEPOB M TUIIOB HOMEPOB (IKOHOMHUYECKHUH, JIFOKC, TPE3UICHTCKHI). BcTaBbTe
PHUCYHOK.

— Odopmute aHanoruyHo nocienyomue ctpaduipl: Hamm koopauHaThl (yKaxuTe
ajzipec otenst U Jo0aBbTE PUCYHOK C J000i KapToii), CHHCOK ycuayr (HampuMmep: MpoXKUBaHHE,
3aBTpaK, NOJHOE MUTaHue, cayHa). Criucok ycayr opopmute B Bujie Tabau1bl, CHHCOK NPOEKTOB
(Hanpumep, opra"u3anus 3kcKypceuit), Cnucok corpyaHukoB (ykaxure @O nupexropa orens
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—910 Bbl 1 ®UO 1BYX 3aMeCTUTENEH TUPEKTOPA: IO pabOTE ¢ TOCTAMH U IO 0€301TaCHOCTH. YKa-
KUTE UX Tele(OHBI).

Opzanuzayus nepexooos

— IlepeiinuTe Ha nepByro cTpaHully. OpraHuzyiTe NmocieaoBaTeIbHbIC MEPEX0abl HA
JIpyrue CTpaHUIIbI caiita ¢ momMoiisio Ianenun nepexonos. J{is co3nanus 3TON MaHeIu BOCIIONb-
syiitecs komannoit BCTABKA/ITAHEJIb ITEPEXO/1OB/COIATD.

— B oTkpsiBmiemMcs okHe BbiOepuTe cTpoky IlaHesm HABUrauuMM U HAXMHUTE KHOIKY
JHo06aBuTh 00BEKT, HE MEHAS APYyrux napamerpoB. Ha crpanumax caiiTa MosBJISIETCSA MaHENb
HaBUTAINH, COJepKaIasi THIIEPCCHUIKH [T IEpexoa Ha JII00yIo cTpaHuiy cairta. [lepemecture
€€ B JIEBYIO YacTh CTPAHHULIBI U MPOBEPHTE pabOTy IMIEPCCHUIOK.

—  CoxpaHuTe NOJYYCHHYIO IMyONIHKaIuio B Bue ¢aina ¢ umeHem Orejib.pub

Ilpogepka maxema

— Bribepure 3anauy IIpoBepka makera (;ieBoe okHO). IIporpamMma coobmaer o 3ame-
YEHHBIX HEJJOCTaTKax B (OpMaTUPOBAHUU CTpaHUI] (cripaBka). McnpaBbTe uX.

—  Coxpanute myoIuKaIuio.

Ilpocmomp eeb-cmpanuy,

— Haxopnsces B okHe, Bocnonb3yiitech koMan0ii IlpocmoTp Beb-y3:1a. Beb-caiit ot-
KpBIBaeTCA B OKHE IporpammseI-Opaysepa. [IpoBepbTe pacmnonoxkeHue 2IeMEeHTOB CTPaHHMIL U Tie-
PEeX0JIbl MEX1y HUMHU.

— TlocnenoBarensHO penakTupys u Gpopmatupyst crpanuisl B MS Publisher 2007, mpo-
BEpITE Ka4eCTBO IMyOJIMKAIIMK B PSKUME ITPOCMOTpa B Opaysepe.

OueHoYHbIE CPeCTBA 1151 CAMOCTOSITEJbHON PadoThI CTYAEeHTOB

3AJIAHME 8. CO3JAHUE OPTAHM3ALIMOHHOM CTPYKTYPBI IIPEAIIPUATHS
CPEJICTBAMU SMARTART MS WORD (puc. 6)

AuperTop
1 1 1 1 L
OTgenno OTaen NeuaTHsIR OToen M3roToBAE HWA OTaen
paboTte c aM3aiia uex HapyHOW pexnamsl 3aKYMOK
KAWEHTaMM

MoHTaMmHEbIA Lex | |

BolesaHan
MOHTarKHanA B
Opuraga Nel

BolezgHan -
MOHTaMHaR

Hpurana Ne2

Puc. 6. Opranuzanmonnas crpykrypa OOO «Pekinama miroc
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3AJJAHUME 9. CO3JAHUE CITMCKA HCITIOJIbB3OBAHHBIX UCTOYHUKOB B MS
WORD

Co3aarh HyMEpOBAaHHBIA CHHCOK HMCIOJIB30BAHHBIX MCTOYHHUKOB 0 MH(POPMAIIMOHHOMY
COTIPOBOXACHUIO O(UCHOH ACATENBHOCTH (JTH00BIE, HE MEHEEe 5) COrIacCHO TPEOOBAHKUSAM METO/IH-
yeckoil pekomennanuun Hb UI'Y «bubnuorpaduueckoe opopmiieHHEe HAYYHBIX, AUIJIOMHBIX H
KypCOBBIX PaboT».

3AJJAHUE 10. CO3JAHUE TEKCTA 110 OBPA3LY

s co3paHus TekcTa 1o odpasiy (puc. 7), BBIIOJHUTH CIEAYIOLIME TEXHOJIOTHYECKHE
OIIEPALMH:

—  3aIyCTUTh TEKCTOBBIM pemakrop Word, opraHu3zoBath BHJI OKHA, YAOOHBIM s pa-

OOTEI;

—  c0374aTh JOKYMEHT Ha OCHOBE mabioHa « HOBbIM JOKyMEHTY;

—  YCTaHOBHTbH OCHOBHBIE ITapaMETPhI JOKYMEHTa: (OopMaT CTpaHMIIbI, ab3ala, CHMBOJIA;

—  YCTaHOBUTH PEKHMMBbI aBTOMAaTUYECKOM PACCTAHOBKH IIEPEHOCA U IIPOBEPKH IIPABOIIU-
caHus;

— BBECTM TEKCT obOpasua, no0aBUTh TabiMIly, €Clii OHa ecThb B OOpaslie, BCTaBUTh
CHOCKH;

—  OTKOPPEKTHPOBATH TEKCT;

— ordopmarupoBarh OTICIbHBIE (PPAarMEHTHI TEKCTa MO 00pasmy: 0OPMHUTH CITHCKH,
KOJIOHKH, TPaHUIIbI, 3aJIUBKY ()ParMeHTOB;

— s (parMEeHTOB TEKCTa, WMEIOMIUX CTUJIb, OTIIMYHBIA OT OCHOBHOT'O, W3MCHHTH
mIpUQT, HAYEPTAHUE U Pa3MEP CUMBOJIOB;

— B BepxHeM KonoHTHTye ykazate OUO cryzaenra;

—  COXpaHHUTh TEKCT Kak JokyMeHT Word B cBoel mamnke.

Vs epoicdeno

ITocmanosaen uem
Tocromcarsnudnadzopa Poccun
om 4 woan 1996 2 N 14
CanlTuH 2 2 2 542-96

CANATAPHEIE MPARBRMS H HOPRIE

9.2. TpeboBaHA A K opraHAZANHHA pexnva padorel ¢ BAT n II3BM
CTYAEHTOR BBICIINX y4elHbIX 3aBexeHmil

923 [Ina npegynpexOeHHA PpasBHTHA NepeyTomiIeHHE npu pabote

enpeoTepriiHanoM (BT wm [ISEM o0f2aTe MBHBIMHE MepOTIPHATHAME ABIEIOTCA:

¥ NpoBeNeHHEe YIPaWHEHHA 001 a3 ¥ OCYIIECT BNeHHEe BO EPEMA MEepephIEOE
gepes Kaxgele 20 - 25 muEyT paboTsr; VIpa¥HECHHA GHIKYIBTYPHOH Haysel E
¥ YCTpOlicTEO MepepEIEOE nociue TedeHHe 3 - 4 MUHYT;

Ka¥I0r0 aKafeMH¥ecKoro 9aca 3aHATHI, +  MpoBeleHHE VIIPAEHCHHH
HEZABEHCHMO OT vuebHOTO mpoumecca, GHIAVIETMHHEYTEN B TedeHme 1 - 2
IMHTEMBHOCTEEY He MeHee 15 MuEvT; MHHYT nnE CHATHA JIOKATTBHOTO
¥ IEHTPAT30 EaHHOS OTEIEOueHNE YTOMIIEHHA, KOTOpEIE IOITHHEEL
CBedeHMA HWHPOPMANHM HA  3IKPAHAX EEMOMHATECE ~ HHIMEHIVAIRHO  IPH
EHOSOMOHHTOPOE C Helsl obecmedeHna TIOA BT HHH HAaYaTBHELX TMPH3HAKOE
HOPMHPVEMOTO EPEMEHH padoTsl; VCTAMOCTH;

¥ TpoBedeHHEe EBO EpeME MNepepEIEOE « ZaMeH3 HOMIIEKCOE  VIpaHeHMd
CKEOZHOTO TPOESTPHEIHNA NOMeINeHMi omuH paz B2 -3 Hemem.

C 0DEzaTeNB HEIM EELXONOM CIVICHTOE H3

HETo;

(Hz6aeue HIle U3 NOCTNAHOETEHIT)

Puc. 7. Obpazer TEKCTOBOTO JOKYMEHTA
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3AJJAHME 11. CO3JAHUME BA3bI JAHHBIX U1 VUETA ITOCTABOK ITPOJVYK-
1M1 B MS EXCEL.

Ycaosue 3anaun. MebenbHas prupMa BBIITyCKaeT HECKOJIBKO BUIOB MPOAYKIUK. ONTOBBIC MOKYTATEIH
STON MPOIYKIHU — OpTaHU3AINH TopoaoB MpkyTckoit obmactu. ITocTaBky MpOIyKIMK TOKYTIATENSIM XapaKTepU3y-
I0TCS HOMEPOM MOCTABKH, a TAKXKE CIEAYIONINMH ITapaMeTpaMHu:

- HaVMEHOBaHUE OPTaHMU3ALMH — OKYNaTEeIs,

- ropoJ, Ky/ia Hy’KHO ITOCTaBUTh NPOIYKIUIO,

- JlaTa MoCTaBKH,

- BUJI IPOIYKIIWH,

- 00beM 1mocTaBkH (B ThIC. py0.),

- YpOBEHb oNTa (KPYNHBIN, CpeIHUI, MENKHUIl),

- BUJI TPAHCIIOPTHPOBKH MPOIYKIIHH.

Jnst ygera mocTaBisieMoi MPOIyKIMH U OIIEPATUBHOTO 00ECIICUeHHsI pPyKOBOJCTBA CBEACHUSAMH O XOZIE
MOCTABOK IIPOIYKINH HEOOXOAUMO pa3paboTaTh 0a3y NaHHBIX (CIPABOYHHUKH, OCHOBHYIO TaOJIUILY) CPEACTBAMHU

EXCEL, npumensist cpencrsa ¢popmMaTupoBanus, COpPTHPOBKH, (pUIIbTPAIMH, yIIPABICHUS TaOIHIaMU.
Co3nath MHCTPYKLMH (TIAaMSITKH) COTPYAHUKY O(UCHOU ciyx0bl 1o padote ¢ B/I.

3AJJAHUE 12. CO3IAHUE BA3bI JTAHHBIX JJIS YUETA UT-KOMITIAHUI, PAC-
I[TPOCTPAHAOIINX ITPOI'PAMMHBIE ITPOAYKTHI B UPKYTCKOU OBJIACTH.

Ncnonesys cpenctBa MS EXCEL co3nmats 6a3y naHHBIX (CIIPaBOYHUKH, OCHOBHYIO Ta0-
nuny ), UT-kommanwuii (He MeHee 5), pacnpoCTpaHsIOIIUX POrpaMMHBIE TIPOAYKThI B IPKYyTCKO#M

obnactu. KonnuecTBo OCHOBHBIX aTpuOyTOB KOMITAHUM — HE MEHeEe 5.
OOecrieunTh MOUCK HYXKHOM HH(OpManuu cpeacTBaMu aBTo GUIbTpa, pacumpenHoro ¢unsrpa. Coxpa-
HUTb IPUMEPbI HH(POPMAIIMOHHBIX 3aIIPOCOB U PE3yIbTaTOB IOUCKA.

8.2. OueHo4nble cpeacTBA ISl IPOMEKYTOYHOM aTTecTaluu

IIpuMepHBIH NepedyeHb BONPOCOB U 3aJaHUI K IK3aMeHY (3a4eTy)

1. TIlpexacraBienue 06 MHGpOpMaTHKE U UHOOPMAIIMOHHBIX TEXHOJIOTHUAX, O0JIACTH TpU-
MeHeHus T B pasnuuHbIX OTpacisx.

2. CBsI3u NCUXOJOTUU U MH(POPMATHKH.

3. OcobenHocTr moucka nHpopManuu B HHPOPMAIIMOHHO-TIONCKOBBIX CHCTEMax U Oa-
3ax JaHHbIX VHTEepHeTa.

4. OcHoBbl 0Oe30macHOW OpraHu3aliu pabOThl ¢ KOMIBIOTEPHBIMM U TEXHUYECKHUMHU
CpeACTBaMu O0YYeHHSI.

5. I'paduueckue daiinbl: pactpoBas rpaduka, BeKTopHas rpaduka,
dopmartsl rpaduyeckux (ainoB,nogepKUBaeMble Opay3epamMu.

6. Pabora c TekcTamMu U JTAaHHBIMH.

7. be3zonacHOCTh HHPOPMALIMOHHBIX TEXHOJIOTHH.

8. Bmmsanne UKT Ha nemarormyeckue TEXHOIOTHH.

9. DnexTpoHHbIE CPeJCTBA y4eOHOTO Ha3HAUCHHS.

10. TIporpamMHO-MeTOANYECKOE OOECTIeYeHHE.

11. ApxuBatopsl: Ha3HAUYEHUE, BUJIBI.

12. KommbrOTepHBIE BUPYCHI, UX KJIACCH(HUKAIIHS.

13. AHTHUBHpYCHBIE IPOTPAMMBI, UX PA3HOBUIHOCTH.

14. KoMmmbrOTepHBIE CETH: Ha3HAYCHHE, KIacCupuKaius. TeXHOIOTHs KIMEHT-CepBep.

15. Buas! JOKAIBHBIX CETEN U UX OCOOEHHOCTH.

16. OcHOBHBIC KOMITBIOTEPHBIEC CETH: paboUne CTaIuu

17. OcHOBHBIE KOMIIBIOTEPHBIE CETU: CETEBOE 00OPYI0BAaHUE

18. I'moGanmpHas koMmbloTepHas cetb UaTepHeT. MHbOopManmonHbie cepBuck HTEpHETA.

19. Anpecanust KOMIBIOTEPOB B ceTH. JJoMeHHast cuctemMa UMeH.
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20. ITonstne mHpOpManmoHHON Oe3omacHocTH. Kiaccudukamus yrpos.

JeMOHCTPAUMOHHBI BADUAHT UTOTOBOI0 TeCTAa:

1. Bxoanas undopmanusi B HHPOPMANMOHHOI cUcTeMe NMPeINPUsITHA MOKeT pac-
CMaTPHUBAThCS KaK CJAeAYIOIIUH Pecypc.... (8bibepume HYHCHbIL OMEem)

] obopynoBaHue

[l anroput™ nepepaboTKu HHPOPMALUU

L] ceIppe

(]  mepcoHan

2. HudopManHOHHBIA NPOAYKT MOKHO PACCMATPUBATD KAK ....(8blOepume HyliCHbIU
omeem)

1 uHpOpMAIHIO HOBOTO Ka4€CTBA O COCTOSIHUU 00BEKTA, MPOIIeCcca UITH SBIICHUS

] HMCXOJHBIC JaHHBIC O COCTOSIHUU O0BEKTA

1 mpOMEXyTOUHYH HH(GOPMAIIHIO, TOTYYAONIYOCS IPU PEIICHUH 3a/1a49H

3. Ykaxurte HH()OPMAIMOHHBIE TEXHOJIOTMH 001ero Ha3HaYeHUs (0a30BbIe) (BvlOe-
pume 8apuanm u3 npeoaoHCeHHbIX OMEenos)
1 TexHoJOTHH 00PaOOTKH TEKCTOBOM MH(pOpMALIUN
TEXHOJIOTUH pabOTHI B HHTEIUIEKTYAIBHBIX CHCTEMAX
TEXHOJIOTHH 00paboTKH rpaduueckoit mHpopMarm
TEXHOJIOTUH XPaHEHHsI U TIOMCKa HH(OpMaIim
TEXHOJIOTUH YIPABJICHUSI MaTEPUATBHBIMH ITOTOKAMH
TEXHOJIOTHH OyXTaJTEepCKOTO yuera

N O T B oy

4. TloAroTOBUTEJLHBIH 3TaIl, BHINOJIHSIEMbIN 1€PCOHATIOM NPH UCIIOIb30BAHUM UH-
(OpMALUMOHHON CHCTEMBbI, BKJIKYAET ONEPALUH... (8blOepuUme 8apuaHm u3 NpeonroAHCeHHbIX
omeemos)

XpaHeHHE JOKYMEHTOB B BHJIE apPXUBHBIX JEII
CO6op ncxoaHoi uHGOpMaIIK
IToaroToBKa OTYETHBIX JOKYMEHTOB
Peructpanus nadopmaiuu (3anuch) BO BXOAHBIX JOKYMEHTaX
XpaHeHHe MPOMEXYTOUHON NHPOpMAIUU
BBox ncxonnoit nunpopmanuu
| ACEF | BDF | BCF |

Moo

5.  OCHOBHO¥ M 3aKJII0YUTEJbHBIN 3TANbl KOMIILIOTEPHOI 00padoTKu MHpOpMaUK
¢ MOMOIIBI0 ABTOMATH3MPOBAHHOH cucTeMbl 00padoTku naHHbIX (ACO/l) BKJIIOYaeT ome-
paumu (8vloepume 8apuanm u3 NPeodioHCeHHbIX OMBEenos)

Pacuer nokasarenei

BBon ncxonnoit nadopmaruu

dopmupoBaHUe pe3yIbTUPYIOLIEH HH(pOopMaUN
AHanu3 BIXOHON HHPOpPMALMH PYKOBOJCTBOM
CoBepIlIeHCTBOBaHHUE aITOPUTMA pacueTa nokasaTesen

BBIBO)I PE3YIBTATOB B BUAC TOKYMCHTOB
| ACDE | BDE | ACF

mTmooO >

6. Omnpegeaure MoCjJeI0BATEIbHOCTh ONEpPalHii, OCYIIECTBISIEMBIX NMPH MOHUCKe
uHpopMannu B 0a3e JaAHHBIX (8blOepume 8apUAHM U3 NPEOTOHCEHHIX OMBEMO8)
A. KoHTposb NpaBUIBHOCTH 33/1aHUS WH()OPMALIMOHHOTO 3aIlpoca
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B.

YCIIOBUSIM

C.
D.
E.

7.

Bribopka (unbrpanus/rpynmnupoBanie) WHGOPMAIWK, OTBEYAIONICH 3aJaHHBIM

BBoa nHdopManmoHHoro 3amnpoca
Briaua nngpopmanmu, oTBEHaroLIe 3ampocy
Pacuer nmokazareneit
| CBDA | ACDE | CABD | EDFC |

Kakue npuemMsbl BU3yaau3anuu 3JeKTPOHHOH Ta0/1uLbl 00ece4nBaloT y100CTBO

NMPOCMOTPA U AHAJU3A JAHHBIX TA0IUIbI? (8bl0epume 8apuanm u3 npeodioHCeHHbIX 0MEemos)

moowp

1)) o

9.

Pacuer moka3zareneii.
3akperuieHue JIeBOW OOKOBOM IIANKU TaOIUIIBI
Box popmy.
3akperuieHre BEpXHEH MIANKH TaOJIHIIbI.
3anuBKa oHA CTPOK.
| ABC | BIE | CDE |

OcHoBHOe Ha3HAYeHHEe cpaBOYHNKOB B BJ1? (svi0epume nyosicHwvill omeem)
[ToaroroBka nHGOpMALIUKU IS PYKOBOJIUTEIIS.

O0ecneyeHre 0JTHOPA30BOCTH BBOA JIAHHBIX.

COop maHHBIX ISl HAYMCIICHUS 3apIUIaThl COTPYAHUKAM.

O0ecnieyeHue 3aUThl HHPOPMAIIHH.

Hudopmannonnslii 3anpoc npu padore ¢ B/l —310? (8610epume sapuanm uz npeo-

JIOJHCEHHDBIX omeemoe)

COow>

10.

Macka 11 BBOJIa JIaHHBIX.
COBOKYHHOCTB KPUTCPUCB JIA IIOMCKaA 3aIliCH.
YcnoBue GUIBTPALUU JTaHHBIX.
Conepxumoe CIipaBOYHHKA.
| ABD | AL | BC |

PaccraBbTe 10 mopsiAKy ciaeaymomme craauu drana «Beoxa B neiicreue» uHgop-

manuouHbix cuctem (FOCT 34.601-90):

[

T 0 B

]

[]

12.

[TpoBeneHme npeaBapUTEIHHBIX UCTIBITAHUIMA
CormnpoBoxieHHe

OrnbITHAs HKCTUTYyaTaIUs

IToaroroBka nepconaia

[ToaroroBka o0bekTa k BHeApeHuto MC

. Kakas cragus Boinosnsiercs nepsoii ('OCT 34.601-90):

®opmupoBanue Tpedoanuii k UC
ConpoBokJIeHHE

C nomouib10, KaKkoii KOMaH/bI 00ecneyuBaeTCsl pa3MellleHHe HAYaIa pa3aesia Ha

HOBOIi cTpanune? (svi0epume sapuarnm nymu u3z NPeOLOHCEHHLIX OMBEenos)

[

U
U
U

Pa3smetka crpanunbl/Pa3peissl/Pa3zpsiBbl pa3aenos/Crieayomnias cTpaHUIa
Pa3smetka crpanunpsl/Opuenrtanus/Ans00MHas

Pa3smetka crpanuibl/Pa3peiBbl/Pa3peiBel cTpanui/Crpanuna
Bcragka/llycras crpanuna
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13. Kakas rpynma KOMaHJ HCIOJIb3yeTcsl NMPH OINpedeIeHUH H MepeornpeneeHuu
(opMaToB 3aro10BKOB? (8blOepume sapuarnm nymu U3 npeoyiodCeHHbLX OmMeemos)

(1 I'maBuas /IUpudr

"} TI'maBnas /Ctuiu

] BcraBka /Tekct

14. Bo3MOKHOCTH ABTOMATHYECKOI0 OOHOBJIEHHSI aBTOCOOHMPAEMOro OrjaBJIeHHs
(8b16epume gapuanm uz NPeOIONHCEHHLIX OMEEMO8
OO6HOBIIsIETCS LIETUKOM
He oOHoBIsIeTCS
OOGHOBIIAIOTCA TOJIBKO HOMEpa CTPaHMUII
Oo6HoBsercs mpudT U pazmep CUMBOJIOB
OOGHoOBIsIeTCS 11a0JI0H OTJIABJICHHS

| ABCB | CDE | ACE |

moow>

15. UndopMaunoHHO-KOMMYHUKATUBHASL (PYHKIMS O0LIEHHUS 3aKII0YACTCS ... (8bl-
bepume HYJICHbIE BAPUAHMBL OMBEMOB)
B BOCTIPUSATUN ¥ TIOHUMAHHUH JIPYTOr0 YEIOBEKA
B J1II000M BuJie 0OMeHa nHpopManued Mexa1y y4acCTHUKaMH OOIIeHUs
B PETyJISIIIY TIOBEJICHUS U HETTOCPEICTBCHHOMN OpraHu3aiui COBMECTHOM
JIESITCIIBHOCTH JIIOJICH B MPOIIECCe UX B3aUMOICHCTBHS

(0 O I

[Tpouenypa TeKymero KOHTPOJIS M IPOMEKYTOYHON aTTeCTallui O0YYaIOIINXCsl NHBAH-
noB u i1 ¢ OB3 mpoBoaMTCs ¢ NCTIOIB30BaHUEM (OHIOB OLICHOYHBIX CPEJCTB, aJalITUPOBAHHBIX
K OTPaHMYCHUSIM UX 37I0POBbS U BOCIIPUATHUS HH(POPMAIMH, B TOM YUCIIE C HCIIOJIb30BAaHUEM CIIe-
UATBHBIX TEXHUYECKUX CPEJICTB.

Pa3paborunkmn:

npodeccop

O.A. Hukonaituyk

(noonucw) (3aHuMaemas OOIHCHOCMY) (unuyuansl, pamunus)
4
a CT. PENOIaBaTelib A.E. CoikjieH
(noonucs) (3aHuUMaemas OOIHCHOCb) (unuyuansl, pamunus)

/
77/ -
72y
YT npodeccop A.B. Poxun

(noonucs)

(3anumaemas OOIHCHOCNIb)

(unuyuanv, pamunus)

[Tporpamma paccMoTpeHa Ha 3acelaHuu Kadeapbl MpUKIaJHON HHPOPMATUKN U JOKYMEH-

toBeneHust «04» mapra 2022 r.

y.
> Yy’

/7/ / A.B. Poxun

[Tporoxoi Ne 8. 1.0.3aB. kadenpoit

Hacmoswas npoepamma He mosicem 66imb 80Cnpoussedena Hu 8 Kakou gopme 6e3 npeosa-
PUMENbHO2O NUCLMEHHO20 pa3peuleHus Kapeopvl-paspadbomuuxa npocpammol.
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