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1. lesn u 3aga4m TUCHHUILITHHBI

Menn:

® W3Y4YCHHE OCHOBHBIX HAIlpaBJIE€HUW TOCYJIApCTBEHHOW perjaMeHTaluu padoThl ¢
nokymeHTamu B Poccuiickoit denepariuu, 3a/1a4 OpraHu3aiuy Ciy>KO0bl IOKYMEHTAIIHOHHOTO
oOecrieueHus yrpaBiIeHUsI U TEXHOJIOTUU TUIIOBBIX JIEJIOMPOU3BOICTBEHHBIX OINEpaInii;
® O03HAaKOMHUTh C TEOpHUEH W MPAKTHUKOH OpraHU3alMH COBPEMEHHOTO JIOKYMEHTAI[MOHHOTO
obOecrieueHUs Ha OCHOBE Hay4yHO OOOCHOBAaHHBIX TMPUHIMIIOB W METOJOB €ro
COBEPIIICHCTBOBAHUSI.
3amaun:
® OCBETHTH MECTO JICJOMPOU3BOJICTBA B MPOIECCaX YIPaBICHUS;
® U3yYUTh HOPMATUBHO-METOJUYECKYIO 0a3y J1eJIOMPOU3BOJICTBA;
® O03HAKOMHUTH C COBPEMEHHBIMU TPEOOBAHUSIMHU 10 COCTABJICHUIO IOKYMEHTOB;
e chopmupoBaTh y CTYJEHTOB pallMOHAIbHBIE TOAXObl K PEIICHUIO 33/1a4 OpraHu3aluu
paboThI C TOKYMEHTAMH B YUPEXKICHUU;
® U3YYUTHh COBPEMEHHBIC TEXHOJOTUM JOKYMEHTAIIMOHHOTO O0ECIIeYeHUs YIIPABIICHHUS;
® O3HAaKOMUTHb CTYJEHTOB C COBPEMEHHBIMH THUIIOBHIMHU CTPYKTYpaMH  CIIYXkO
JIOKYMEHTAIMOHHOTO 00eCIieYeHuUs yIpaBICHUSI.

2. MecTto nucunniimibl B crpykrype OOIIL

[Ipenmer b1.B.JIB.01.02 «/lenonpon3BoiCTBO U JTOKYMEHTOBEACHUE» BXOJIUT B
AJIEKTHBHBIE JUCHUIUIMHBL (1) oOpa3oBaTenbHO mHporpammbl OakajaBpuara I0 HAaIlpPaBICHUIO
noaroroBku 51.03.03  CoumanbHO-KYNbTypHast J€ATEIbHOCTh, HAMpPaBIEHHOCTh (MPODUIIB):
Opranuzanys JeATeNbHOCTH YUYpPeXACHUH KyiabTypbl. CTYAEHTHl H3y4alOT JUCUUIUIMHY B 5
cemectpe. [IpeamecTByromuye AMCUMIIIMHBL, HA KOTOpBIE onupaeTcs naHHas nucuuiuimHa: 51.0.10
«CounokynpTypHoe npoektupoBanue» (2,3,4 cemectpsl), b1.B.16 «OcHoBbl Menemxmenta CK/I»
(3,4 cemectpsl). [locnenyromue AMCUUIUIMHBI, A KOTOPBIX OCBOEHHUE JAHHOW JIMCLUIUIMHBI
HeoOxoaumo: b1.B.06 «OcHoBbl npeanpunuMmatensckoi aesrensHoctd B CKI» (7 cemectp),
b1.B.20 «/lenoBeie koMMyHUKau» (7, 8 ceMecTpsl).

3. TpeboBaHus K pe3yJbTaTaM OCBOEHUS JUCIUNINHBI

[Iporiecc ocBOeHMS TUCHMIUIMHBI HAlpaBJieH Ha (popMUpOBaHUE KOMIETEHIUI (3JIEMEHTOB
creayronmx komrereHnuii) B cootserctBun ¢ ®I'OC BO u OIT BO no qaHHOMY HaIipaBiIeHHIO
noarotoBku 51.03.03 - CouuanbHo-KYJIbTYpHas AeATeJbHOCTD, poduib «Opranu3aus
NEeSITETTHHOCTH YUPEKACHUN KYIbTYPBI»

IlepeyeHb MIAHUPYEMBIX Pe3yJbLTATOB 00YUYeHUS MO TUCHUILINHE (MOIYJ/II0), COOTHECEHHBIX C
UHAUKATOPAMH JOCTHKEHHUS KOMIIECTECHIIMI

Komnerenuust HNupukaropsl Pe3yabTaThl 00yyeHHs
KOMIIeTEeHITH I

TIK-3 - HJIK nk 3.1- 3Hamb: PUHITUTIBI, METOJTUKH H
['oTOB KCIIOIB30BATH Hcnonb3yeT TeXHOIOTUN TEXHOJOTHH COIUOKYIBTYPHOTO
HOPMAaTHUBHBIC ITPAaBOBBIC MOMCKa HOPMATHBHO- MPOCKTHPOBAHMS B 00JIACTH
aKThI B pab0OTe YUPEKACHHUIA | TPABOBBIX JOKYMEHTOB, JIEJIONPOU3BO/ICTBA,;
KYJIBTYPBI, OOIIECTBEHHBIX | pPEriIaMEHTUPYIOIIHX Ymemsb: 0opopMISTH CMETHI H
OpraHu3aIui u npodeccrnoHabHYIO KAJbKYJISIIIAIO HAa IPOU3BOJICTBO
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00bETMHEHN TPaK]IaH,
peanu3yronnX ux Mpasa Ha
JOCTYT K KYJIbTYPHBIM
IHECHHOCTIM U y‘IaCTI/Ie B
KYJIBTYPHOH >KM3HH CTPaHbI

NesATEeILHOCTH B chepe
KYJIBTYPBI

J000TO POIYKTa B OTPACTIH;
Braoems: naBbIKaMu pazpabOTKH
(PMHAHCOBBIX TUTAHOB YUPESIKIACHUS
KYJIBTYpBI

HJIK nx 3.2 -
PazpabaTsiBaeT nmporpamMmsl
MOHHUTOPHUHTA, OI[CHKH
Pe3yabTaTOB peau3aluy u
HH(POPMaIMOHHO-
METOAMYECKUE MaTepUAIIbI B
chepe npodeccroHaTbHON
JeSITeIbHOCTH HAa OCHOBE
HOPMATHUBHBIX MPABOBBIX
aKTOB

3Hname.: IporpaMMbl MOHUTOPHHTA
Y OLICHKH Pe3yJbTaTOB,;

Ymems: cobupath
MH(POPMAIIMOHHO-aHATUTUIECKHE
MaTepuabl;

Braoemyw: onieHKON pe3yabTaTOB
Ha OCHOBE HOPMaTHBHBIX
IIPaBOBBIX aKTOB

HIK 3.3 -

Ocy1iecTBIeT TEOPETHKO-
METOIOJIOTHYECKOE
000CHOBaHKE IPOrpPaMM
peanu3anuy npas rpaxIaH
Ha JIOCTYII K KyJIbTYPHBIM
LEHHOCTSIM U y4acTHE B
KYJIbTYpHOU KU3HH CTPAHBI

3Hamb: mporpamMMbl peanu3alnuu
IpaB rpakKaaH Ha JOCTYI K
KYJIbTYPHBIM [IEHHOCTSIM;
Ymems: ucnonp3oBaTh
SKOHOMHYECKHUE METO/IBI
ynpasnenus B CK/I;

Braoemy: pemath crangapTHBIE
3ama4n mpodeccuoHaBHON
NeSITebHOCTH C IPUMEHEHUEM
nH(}OPMALIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHI

TIK-5 -

['0TOB K OCyIlIECTBIEHUIO
IIOATOTOBKU U HpOBe}IeHI/ISI
KOHIIEPTOB, (eCTHBANIECH,
KOHKYPCOB, CMOTPOB,
Mpa3aHUKOB U (hopM
MacCOBOM COITMAIbHO-
KYJIbTYPHOH AESATENbHOCTH

HJIK nk 5.1-

CootHocut 6a3oBbIe
MTOJIOKEHHSI CIIEHAPHO-
JIpaMaTyprauecKuX OCHOB
COLMAJIBHO-KYJIBTYPHBIX
IPOrpaMM C TPHUKIIQTHBIMU
3aJ]a4i TBOPUYECKO-
MIPOU3BO/ICTBEHHOM
NesITeTbHOCTH,
o0ecreynBaeT OLEHKY
KaueCTBA IPUMCHCHUA
TEXHUYECKUX CPEJICTB U
000pyI0BaHUS YUPEKICHUS
KYJBTYpPBI B COOTBETCTBHUE C
OXHNJacMbIM COIIUMAJIBHBIM U

3Hamv. TEXHOIOTUU
MEHEIKMEHTa U MapKETHHTa B
CKI;

Ymemsb: IpUMEHSITh TEXHOJIOTUU
nenornpounsBojctsa B CK/;
Brnaoemu: HaBBIKAMH OLIEHKU
KauecTBa COIUAITBHO-KYJIBTYPHBIX
nporpamm

XyJ10)KECTBEHHBIM

pe3yJIbTaToM

HJIK nk 5.2 - 3Hamb.: HOpMATUBHBIE TOKYMEHTHI
Brnaneer HaBbIKOM 10 UCIOJIb30BAHUIO PECYPCOB
OCYIIECTBICHUS (3emitu, KaapoB, PUHAHCOB):
CaMOCTOATEILHOU Ymems: pemaTs npoOsieMbl IO

pa3pabOTKH CIIEHAPHO-

WCTIOJIb30BAHUIO PECYPCOB;
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IpaMaTypruueckux OCHOB
COLIMAJIbHO-KYJIBTYPHBIX
MIPOrpaMM U UX MOCTaHOBKH
C MCII0JIb30BaHUEM
TEXHUYECKUX CPEJICTB U
CLICHUYECKOI'0
000pyIOBaHUS YUPEKICHUS
KYJIbTYpBbI, Y4acTHs B
TBOPYECKHUX MPOEKTAX B
KauecTBE BEAYILETO U
VICTIOJTHUTEIIS

Braoems: hbopmamu
JIOKYMEHTOBE/ICHUS B
YUPEKACHUSAX KYJIBTYPBI

1IK-6-

I'oToB K y4acTuro B
pa3paboTke 1 000CHOBAHUU
IIPOEKTOB U NPOrpamMm
Pa3BUTHSI COLIUAIIBHO-
KYJIBTYpHOH cepsl

HJIK nk 6.1-

Peanusyer nHHOBaIIMOHHBIC
MIPOTPAMMEI B IIPOCKTHI
Pa3BHUTHS COLMAIIBLHO-
KYJIbTYPHOU JESITETLHOCTH
B YUPEKICHUSIX KYJIbTYPHI;
OpPTraHHU30BBIBACT
KOMMYHUKAIMH B TIpoIiecce
paboThl HAL
MHHOBAIIMOHHBIMH
MIPOCKTAMH U TIPOTpaMMaMu
COLIMATIbHO-KYJIBTYPHOMN

cdepbl

3uame: MHHOBAaIIMOHHOC

IIPOCKTUPOBAHUEC B YUPCIKIACHUAX

KYJIbTYPBI;
Ymemv: opranu3oBbIBaTH
JEJIOIPOU3BOJCTBO;

Brnaoemv: HaBbIKaMK pa3pabOTKH

HWHHOBAIIMOHHLIX IMPpOrpamMm

HJIK nx 6.2-
PazpabarriBaer coruanbHO-
KYJIbTYPHBIN MPOEKT Ha
OCHOBE M3YYEHUS 3aIPOCOB,
HMHTEPECOB C YUETOM
BO3pacTta, 00pa3oBaHuUsl,
COLIUAJIHBIX,
HallMOHAJIbHBIX, TCHACPHBIX
pa3IuyMii TPy HaceIeHUS

3uame: METOAbI U3YUCHUA
3a11poOCoOB;

Ymems.: paboTaTh B ClIpaBOYHO-

IIOHNCKOBBIX CUCTEMAX C
pa3JIMYHbIMHU BUAAMU

YIPaBICHYECKON JOKYMEHTAIUH;
Braoemw: HaBbIKaMU cO3/1aHUS

OpraHU3aIMOHHO-
pacmopsiAUTEIbHBIX U

HMH(}OPMALIMOHHO-CITPABOYHBIX

JAOKYMCHTOB,




4. O0beM IMCUMIIMHBI M BUABI Y4eOHOI padoThI
OuyHoe oTae/IeHue

Bun yuyeoHoii paGoThI

Bcero yacos /

CemecTp (4acoB)

3a4YE€THBIX 5
eIUHHII

AyauTopHbIe 3aHATHUS (BCEro) 72/2,0 78
B tom uncine: - -
Jlexuuu 36/1,0 36
ITpaktuyeckue 3ausatus (I13) 36/1,0 36
KoHTposbs caMocTosTenbHOM paboThl CTYICHTOB 6/0,2 6
CamocTrosiTejibHAasi pa6oTa (Bcero) 36/1,0 36
B ToMm guce: - -
Pedepar, noknan 6/0,3 6
Jlpyeue euovl camocmosmenvHoi pabomol 30/0,8 30
(8b1NONHEHUE OOMAUHUX 3A0AHUL, NOO2OMOBKA K
3auemy)
By npomexxyTodHOM arTectanuu (dK3aMeH ) 27/0,75 27
Koncynpranuun 3 3
KonrakTHas padora (Bcero) 91/2,2 91
OOw1ast TpPyA0EMKOCTh 4achl 144 144

3a4CTHBIC CUHUIIBI 2 "

3aouHoe oTaEIEHHE

Bun yyeoHoii padoTsl

Bcero yacos /

CemecTp (4acoB)

3a4YE€THBIX
eIUHUIL 5

AyIUTOpHBIE 3aHATHUS (BCETro) 16/0,5 16
B ToMm uncie: - -
Jlexnuu 8/0,2 8
[Tpaktuueckue 3ansatus (I113) 8/0,2 8
KoHTposb camocTosTenbHOM paboThl CTYIEHTOB 6/0,2 6
CamocTosiTesibHas padoTa (Bcero) 97/2,7 97
B ToM ynce: - -
Pedepat, noxman 7/0,2 7
Jpyeue 6uovl camocmosmenvroi pabomol 90/2,5 90
(8b1nONHEHUE OOMAUWHUX 3A0AHUL, NOO20MOBKA K
3ayemy)
KO 5/0,2 5
Bu npoMexxyTouHoi arrectanun (9K3aMeH) 4/0,1 4
Koncynpranun 16 16
KonTakTHas padora (Bcero) 43/1,2 43
OO6m1ast Tpy10€MKOCTh Yackl 144 144

3a4eTHBIC €TMHUIIBI 2 2




5. Coneprxxanue QM CHUILTHHBI

5.1. Conep:xanue pa3iejioB M TeM IUCHUNINHBI

Tema 1. Bsedenue 6 0enonpou3so0cmeo

[Ipenmer, coaepkanue, 3agadd Kypca. TepMHHOJIIOTHS OCHOBHBIX IOHSATHHA B 00JacTu
JIeJIONIPOU3BOICTBA, €€ HBOIIONMs. B3auMMOCBSA3b OpraHM3alliyd M TEXHOJOTHMHM TOCYAapCTBEHHOTO
JIeTTOTIPOU3BOJICTBA C PA3BUTHEM TOCYAAPCTBEHHOTO armapara, ero (QyHKIHSIMHA U CTPYKTYPOH.
N3yueHne ocoOeHHOCTEH M 3aKOHOMEpPHOCTEH paboThl ¢ AOKYMEHTAaMH B Pa3Hble MCTOPHUYECKUE
NEepUOAbl, MX IPEEMCTBEHHOCTh B YCIOBUSAX JIEATEIBHOCTH COBETCKOTO U POCCHICKOro
rocyJapcTBeHHoro amnmaparta. CBsi3p  JeJIONPOU3BOACTBA €  HUCTOPUYECKUMH  HayKaMH,
apXUBOBEJCHUEM, IIPABOBEIACHHEM, 3KOHOMHUYECKHMMH, TEXHUYECKMMHU HAayKaMHu, ¢ HaykamMH 00
uHpOpMalLn, TEOPUEH yrpaBIeHus.
Tema 2. [lenonpouzeo0cmeo — 0CHO8A MeXHOI02UU YNPAGIEeHUs

[ToHsATHE «/1€IONPOU3BOJICTBOY», «JOKYMEHTALMOHHOE obecrneueHue ympasiaeHus» (AOVY).
Jlenonpon3BoACTBO Kak (YyHKIHMsS YIPaBIEHHUS, €r0 MECTO Cpenu APYruX (YHKIHMNA yIpaBIICHUS.
JlenonpousBoACTBO Kak CUCTeMa pabOThl C JOKYMEHTaMHu. YTIIpaBlIeHYecKas [JesITeIbHOCTb U
JIEJIONPOU3BOJCTBO. 3HAYEHUE JIOKYMEHTOB Ul peall3alluy yIpaBiIeHUYeCKUX pemeHuil. OueHka
COBPEMEHHOI'0 COCTOSHHUS JeJI0npou3BojacTBa. DakToppl, BIMAIOIIKME HA €ro OpraHu3aluio U
TEXHOJIOTHIO B YUPEKICHUSAX DPA3JIMYHBIX YpOBHEH ympaBieHUs. BiusHue aBTOMaTH3MpOBAaHHOU
TEXHOJIOTUM OOpabOTKM JOKYMEHTOB Ha JEJONpPOM3BOACTBO. BimsHue Xapakrepa ymnpasieHMS,
IOPUHLMIIOB  IPHUHATHUS ~ YOPABJIEHYECKUMX  pPEUIEHUMH Ha  OpraHM3allMi0 U TEXHOJIOTHIO
JIeNIONIPOU3BO/ICTBAa.  B3auMOCBS3b  J1€IONPOM3BOJACTBA C OpraHu3aldeil BEJIOMCTBEHHOIO H
roCy/1apCTBEHHOT'O XpPaHEHUs JOKYMEHTOB.
Tema 3. Hopmamusno-memoouueckas 6a3a cospemeHno2o 0enonpou3e00cmea

OcHOBHBIE 3aKOHOJATENIbHbIE IIOCTAHOBJIEHUS MO paboTe ¢ JaoKyMeHTamu. Enunas
rocynapctBeHHas cuctema (EI'C/]) u ocHOBHBIE ee HampaBieHHsA. YHU(PHUIMPOBAHHBIE CHUCTEMBI
JOKYMEHTaluu. YHU(UIMPOBaHHASA CUCTEMA OPraHU3alMOHHO-PACIIOPAIUTEIBHON TOKYMEHTALIUN.
Knaccugpukartoppl TEXHHKO-3KOHOMMYECKOW M couuanbHOM uHpopmauuu. HopmaTuBHbIE
JOKYMEHThl N0 TpyAy M oxpaHe Tpyna. ['ocymapcTBeHHBbIE CTaHIApThl, UX pPOJIb U 3HAYECHHE.
Crangaptel npennpustiid. TumoBas MHCTPYKLIHS IO JEJIONPOU3BOJACTBY B MHMHHCTEPCTBAX H
BenoMcTBax PO.
Tema 4. Ilpasuna cocmasnenus u 0gpopmaeHusi 00OKyMeHmos

PekoMeHgany 1O COCTaBJIEHHIO TEKCTOB JIEJOBBIX JIOKyMeHTOB. Kilaccupukauus wu
yHU(UKaus JoOKyMeHTOB. OCHOBHBIE MTpaBHUJIa COCTABIEHUS TEKCTA JTOKYMEHTOB. XapaKTepHCTUKA
l'ocymapctBeHHOro cTaHmaptra «YHU(PUIIMPOBAHHBIE CHCTEMBI JOKYMEHTanuH. TpeOdoBaHUS K
COCTaBJIEHUIO JOKYMEHTOB». IIpaBuia o¢dopmiieHHS MOCTOSHHBIX M NEPEMEHHBIX PEKBU3UTOB
nokyMeHToB. TpeGoBanus k Onankam. OCHOBHbIE TpeOOBaHHS K JOKYMEHTaM, HM3TOTOBIIEHHBIM
MAaIIMHOIMCHBIM c11oco0oM. TpeGoBaHUS K M3rOTOBJICHUIO, YUETy, UCHOJIb30BAHUIO U XPAHEHUIO
O0laHKOB C BocmpousBefieHHeM rocynapctBeHHoro I'epba P® u TepboB CyObektoB PO.
[TpuMmepHBIii IepedeHb JOKYMEHTOB, Ha KOTOPBIX cTaBUTcA ['epOoBas nmeyars. CTHIIB TOKYMEHTOB.
OcoOenHocTy O(ULMATBHO-AEIOBOTO CTHJSA JOKyMeHTa. OOIIEeNpUHSATHIE CTUJIEBBIE OOOPOTHI.
Yacto BcTpeuaemble OUIMOKM B Ae0BOM gokymeHTanuu. CTuiab JET0BOH JOKYMEHTAIlMM M €ro
ocobennoctu. OdopmiieHHEe 1aT U YHCEl B TOKYMEHTaX.
Tema 5. [lokymenmuposanue opeanu3ayuOHHO-pacnopaoumenbHou 0esamenrbHOCmu

Buasl n Ha3HadueHue ciyxeOHbIX JOKyMeHTOB. [loaroroBka u oQopMmieHHE NPHKA30B.
OcobeHHOCTh 0(OpMIICHUS BBIMMCKU U3 NpPHKa3a. YUeT, XpaHEHHEe M OoOpalleHHe C MPHKa3aMH.
Cnemuduka HamUMcaHWsA yKa3aHWM, pacropsDKeHWi, WHCTpykmui. IlocTpoeHune  Tekcra
KOHCTaTUPYIOLIEH M PpACHOPAAMUTENBHOM YacTH JEJI0BOTO JOKYMEHTA. YCTaB, POJIb yCTaBa B
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nesTenbHOCTH npeanpustus. [lorosop. TpynoBoe coramieHue. BakHOCTb M 3HaUEHUE JAHHBIX
JIOKYMEHTOB.
Tema 6. Ocobennocmu UHDOPMAYUOHHO-CNPABOUHBIX OOKYMEHMOS.

BcnomoratenbHblil Xapaktep MH()OPMAILMOHHO - CIPAaBOYHBIX MaTepUajoB B YIPaBJICHUU
npou3BojacTBa. CrpaBku. OCHOBHBIE PEKBU3UTHI CHpaBOK. AKTHL. TpeGoBanus K 0o(OpMICHHIO
akToB. J[lokmagueie U 0ObACHUTENbHbIE 3amucku. (OcoOeHHOCTH O(OpPMIIEHUS JIOKYMEHTOB
nepeaaBaeMbIX IO KaHajaM  d3JeKTpocBs3u. TenerpamMmbl. OCOOEHHOCTH — TeJerpaMM U
teneonorpamm. Crenuduka Tekcta tenerpamm. CooOleHus, IMepenaBaeMble 3JIEKTPOHHOM
IIOYTOMH.

Tema 7. Opeanuzayusi OOKyMeHmMooOopoma 6 opeanu3ayuu

[Tonstue moxymeHnroobopora. Opranuzaiusi paboThl ¢ JOKYMEHTaMHU Ha MPEINpPUATHH U B
opranmzaiuu. OOmue mOpaBuiaa  OpraHu3allMy, METOAMYECKHME  OCHOBBI  OpraHU3aluu
JOKYMEHTOO0OpOTa, UX pealu3aluus B JCHCTBYIOIIUMX TIOCYAAPCTBEHHBIX HOPMAaTHBHBIX
nokymenrax. CTpykTypa u o0mias XapakTepUCTHKAa JOKYMEHTONOTOKOB. IIpenBaputenbHoe
paccMOTpeHHe JOKYMEHTOB. PaccMoTpeHHe JOKYMEHTOB pPYKOBOJACTBOM  YUPEXKACHUS U
HampaBlieHWe UX Ha ucnoinHeHue llopsAgok NPOXOXKIEHUS MOCTYMHBIIMX —JOKYMEHTOB.
OcobeHHOCTH  O0pabOTKM  OTHPABISEMBIX JOKYMEHTOB. llepemaya TOKYMEHTOB BHYTpPH
opraHusanmuu. Ydyer oObemMa  JOKYMEHTOOOOpOTa, €ro 3HayeHue B  OpraHu3aluu
JIOKYMEHTAllMOHHOT0 obecriedenusi. HampaBieHus: cOBepILIEHCTBOBAHUS IOKYMEHTO000pOTa U IIyTH
€ro COKpaIIeHHUS.

Tema 8. @opmuposarnue u xpaneHue el 8 0eIONPOU3BOOCMEe, nepedayd ux 6 apxue

[Tonstue «popMupoBaHue Aen», OCHOBHbIE TpeOOBaHUS K MPOBEACHHUIO 3TOM pabOTHI
@®opmupoBaHue JieJ1 B OpraHU3alUsaX Pa3lIMYHBIX YpPOBHEH yrpaBieHus. 3agaun ciyxObl IOV u
BEJIOMCTBEHHOI'0 apXHBa IO 00ECHEYEHUI0 KadeCTBEHHOro ()OPMHUPOBAHUS /€1 B YUPEXKJIECHUH
(opranuzanuu). XpaHEHHE MAIIMHOYUTAEMbIX JOKYMEHTOB U JOKYMEHTOB Ha MAarHHUTHBIX
HocuTensix. OcHOBHbIE TpeboBaHMs K odopmiieHHto Aei. [loiaHoe u yacTuuHOE odopmileHUE Jaed.
[TonmmBka nen. Hymepanus nuctoB. 3aBepuTenibHas Haanuch. BHyrpensss onuch. Odopmiienue
OOJIOXKKHM JieJ1 TOCTOSHHOTO M BpeMEHHOro XxpaHeHus. Omnpenenenue onucu jaen. IlpaBuna
COCTaBJICHUS OIUCH JIeJ CTPYKTYpHOro mojapaszaeneHus. Bunapl onuceil. Odopmienue onucu aen
CTpYKTypHOro noapaszaenenus. [lepenaya nen B apxus.

5.2 Pa3aesibl AMCHUIIIMHBI M MEKIMCUMILUIMHAPHBIE CBSA3H C 00ecneYnBaeMbIMH
(mocsieny0OmMMH) AUCHUTIHHAMHA

NoNe paznenoB u Tem
JTaHHOW JHUCITUTIIWHEL,
HaumenoBanue obecrieurBaeMbIX (IOCTEAYIOLINX )
Ne n/mt HEOOXOAUMBIX JUTSI U3Y4EHUS
JTMCLUIUINH
o0ecreunBaeMbIX
(mocneayomux) TUCIUIUINH
1. | UccnenoBanue cucteM yrpaBieHUs Tewmsr 1-4
2. | OCHOBBI IPEANPUHUMATEIBCTBA: OPTaHU3ALMS MAJIOT0 U Temsr 5-8
cpenHero OusHeca




5.3. Pasznennl 1 TeMbl JUCHUILIMH M BHABI 3aHATHH

No Bunrel 3ansaTuii B gacax

W HanmenoBanue Text Mpakt. | 5+ | Beero

3aH.

1 Tewma 1. Breaenue. [Ipenmer, copeprxanue, 3a1a4u Kypca. 4 4 5 13

9 Tema 2. [lenonpon3BoACTBO — OCHOBA TEXHOJIOTUU 4 4 ) 13

yIpaBIeHUS.

3 Tewma 3. HopmaTuBHO-MeTOIMUECKast 6a3a COBPEeMEHHOTO 4 4 5 13

JIEJIONPOU3BOCTBA.
Tema 4. [IpaBuia coctaBiieHUs 1 0OPOPMIICHUS 4 4 ) 13

4. JOKYMEHTOB. PexoMeH1a1iuu Mo COCTaBICHUIO TEKCTOB

JICJIOBBIX JIOKYMEHTOB.

5 Tema 5. JlIokyMeHTUPOBaHUE OPraHU3aLHOHHO- 4 4 ) 13

paciopsSAUTENLHOM e TENIbHOCTH.
6 Tema 6. OcobeHHOCTH HHPOPMAITIOHHO- CITPABOYHBIX 4 4 5 13
JIOKYMEHTOB.

7 Tewma 7. Opranu3anus T0KyMeHTO000poTa B 6 6 5 17
OpraHH3aIlHH.

3 Tema 8. ®opMHupoOBaHHUE U XPAHCHHE JICTT B 6 6 4 16
JIEJIONPOU3BOJICTBE, IIepeiada UX B apXUB.

9. Bcero 36 36 39 | 111
6. Ilepeyennb ceMMHAPCKHUX, NPAKTHYECKUX 3aHATHI, 1a00paTOPHBIX padoT, NJIaH
CaMOCTOSITE/IbHOI PadoThI CTYIEeHTOB, METOAUYECKHE YKA3AHUSA M0 OPraHU3aluu
CaMOCTOSITEJIbHOI Pa0doOThHI CTYIEeHTOB
6.1. [lepeyeHb MPAKTHYECKUX 3AHATHI

No Ne paznena u Tembl HaumeHoBaHnue ceMUHapoB, Tpy- | Ouenounsie | Dop-

/T JTUCTIUTUTAHBI MPaKTUYECKHUX U J1ab0paTOPHBIX | JA0eM CpelcTBa Mupye-

paboT KOCTh MBbIE
(uac.) KOMITE-
TEHIIUU
1 Tema 1. [Ipenmer, conxepxaHue, 3anadu Ompoc, I1K-3,
Kypca. 4 Hoxnansr, | IIK-5
TECTBI I1K-6
2 Tema 2. Jlenonpon3BoICTBO — OCHOBA 4 Omnpoc, [1K-3,
TE€XHOJIOTUH YIIPABIICHUS. Joxnansl, I1K-5
TECTBI ITK-6
3 Tewma 3. HopmaTtuBHO-MeTO1MUECKas 4 Ompoc, I1K-3,
0a3a COBPEMEHHOTO Jloknassl, [TK-5
JIEIIONPOU3BOJCTBA. TECTBI I1IK-6
4 | Tema4. [IpaBuna cocraBnenus u 4 Ormpoc, I1K-3,
oopmIeHNsI JOKYMEHTOB. Joxnansl, I1K-5
TECThI I1K-6
5 Tema 5. JlokymeHTupOBaHue 4 Omnpoc, [1K-3,
OpraHu3alOHHO- Jlokmanpl, I1IK-5
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pacropsIAUTEIbHON TECThI ITK-6
JIeSITEJIbHOCTH.
6 Tema 6. OcoGennocty HHGOPMALIMOHHO- 4 Omnpoc, [1K-3,
CIIPABOYHBIX JOKYMEHTOB. Joxianpl, [IK-5
TECTBI I1K-6
7 Tema 7. Opranuzanus Ompoc, [1K-3,
JOKYMEHTO000pOTa B 6 Jlokmanel, [TK-5
OpraHu3aIyu. TECTBI I1K-6
8 Tema 8. DopMUPOBAHUE U XPAaHEHUE JIET 6 Joxnansl, [1K-3,
B JICJIONIPOU3BOACTBE, Iepenada TECT IIK-5
UX B ApXUB. I1K-6
Bcero gacos 36
6.2. [1nan camocTosITeIbHON PaGoOTHI CTYIEHTOB
No Ne | Bun caMocTOsATEIBHOMI 3agaHue Pexomennyemas | Konnuec
TEMBI paboThI JuTeparypa TBO
4acoB
1 1 IToaroroBka x JlomarHee 3aganue: | OcHoBHas [1, 2];
MIPaKTUYECKOMY n3ydeHue (MPOUYTEHHUE, | JTOMOJIHUTEIbHAS
3aHATHUIO, U3YUCHUE MPOCMOTP); [1] 5
JTUTEPATYPHL. nepegaya CyTu W
coJiepKaHus
(mepeckas);
2. 2 | IlogroroBka K Homarinee 3aganue: OcnoBHas [1, 2];
MIPaKTUYECKOMY u3ydeHue (mpouTeHue, | AOMOJHUTEIbHAS
3aHATHUIO, U3yYEHUE IPOCMOTP); [1] 5
JTUTEPATYPHI. nepeaayda CyTH 1
coJIepKaHus
(mepeckas);
3 3 [Toxroroska k Jomarnee 3ananue: OcHoBHas# [ 1, 2];
MPaKTUYECKOMY u3ydeHue (Mpo4YTeHue, | JOTOJHUTEIbHAS
3aHATUIO, U3yUYEHUE POCMOTP); [1] 5
JTUTEPATYPHI. nepeaayda CyTH u
cojiepKaHus
(mepeckas);
4 4 | TlogroroBka K Homarnraee 3aganue: OcnogHas [1, 2];
MPaKTUYECKOMY MOATOTOBKA JOTIOJTHUTEbHAS
3aHATHIO, U3YUEHUE BBICTYILJICHHS TIO TEME [4]
JUTEPATYPHL. MpeIMETHOM 00JIaCTH ¢ 5
[ToaroToBka mokmanaa. HCIIOJTh30BaHUEM
MIPUMEPOB,
3aMMCTBOBAHHBIX B
M3YYCHHBIX 00BEKTaX;
5 5 IloaroroBka k Jlomaraee 3amaHue: OcHosHnas [1, 2];
MPAKTHYECKOMY u3ydeHue (mpouTreHue, | AOMOJHUTEIbHAS 5

3aHATHUIO, U3YUCHUC

MIPOCMOTD);

[1]
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JUTEPATYPHI.

nepeaaya CyTd u

[ToaroroBka qokazaa. co/iepxKaHus

(mepeckas);
IToaroroBka x JlomarHee 3a1aHue: OcHosnas [1, 2];
MIPaKTUYECKOMY MOATOTOBKA JOTIOJTHUTEIbHAS
3aHSATHIO, U3YUYEHUE BBICTYILJICHHS IO TEME [4]
JUTEPATYPHI. peaMETHOMH 001acTH ¢

IToaroroska goKiazaa.

TloaroroBka K

UCTIOJIb30BaHUEM
IPUMEPOB,
3aMMCTBOBaHHBIX B
W3YYCHHBIX 00BEKTaX;
Jomainee 3a1anue:

OcHosnas [1, 2];

IPaKTUYECKOMY u3ydyeHue (IpoyTeHue, | JOMOJTHUTEIIbHAS
3aHATHUIO, U3yUYEHUE IIPOCMOTP); (4]
JUTEPATYPBHI. nepeaaya cyTu u
[TonroroBka gokiaza. coJiepKaHus

(mepeckas);
IToaroroBka x JlomalrHee 3agaHue; OcHoBHnas [1, 2];
IPAKTHYECKOMY MOJITOTOBKA JIOTIOJIHUTENbHAS
3aHATHUIO, U3YUCHUE BBICTYIUICHHUS 110 TeMe | [3]
JUTEPATYPHI. IpeIMETHOMH 001aCTH ¢
[ToaroroBka fgokiana. UCIIOJIb30BaHUEM

IPUMEPOB,

63aMMCTBOBAHHBIX B
M3y4YEHHBIX 00BEKTaX;

6.3. MeToanyeckne yka3aHusi 10 OPraHU3alUHl CAMOCTOSATEIbHON PadoThl CTY1eHTOB

CamocrosTenbHas paboTa 3aKI0vYaeTcs:

- B CaMOCTOHTGHBHOﬁ IIOATOTOBKE CTy,)IeHTa K JICKIIUU — YTCHHUC KOHCIICKTAa npeﬂbmymef/i
JEKIUU. JTO MOMOTraeT JIydllle MOHSTh MaTephall HOBOM JIEKIMH, ONMUPAsCh Ha MPEALIECTBYIOINE
3HAHUS,

- B TIOJTOTOBKE K MPAKTHUYECKUM 3aHSATHUSIM MO OCHOBHBIM U JIOTIOJHUTEIHHBIM HCTOYHHUKAM
JTUTEPaTyPHI;

- B BBIIIOJIHCHUH JOMAIIIHUX 3aJaHuli;

- B CAMOCTOSTCIIbBHOM I/ISyT—IeHI/II/I OTACIIBHBIX TEM HUIIN BOHpOCOB 10 y‘—Ie6HI/IKaM NI y‘-Ie6HI)IM
ITOCOOUSIM;

- B BBITIOJIHCHUHN KOHTpOJ'IBHI)IX MepOHpI/ISITI/Iﬁ 10 AUCHUIIIIMHE,

- B ITOJITOTOBKE pedepaToB v CTEHIOBBIX JTOKIAI0B.

7. IlpuMepHasi TeMAaTHKa KypCOBBIX padoT
KypcoBas paboTta He mpeycMOTpeHa yu4eOHbBIM IIIIAHOM.

8. YueOHO-MeTOAUYecKOEe 1 MH(OPMAINITMOHHOE O0ecneyeHHne TUCIIUITHHbI

a) HopmamuegHvle U NPagosvie aKmbl
1. KOHCTUTYLUSA Poccuiickoiit @eneparuu ot 12 nexadps 1993r.
2. @epepanbhbiii 3akoH P® « O6 nHpopManmu, HHOOPMAITMOHHBIX TEXHOJIOTHSIX W 3alUTE
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(O8]

9]

Ne)

uHpopmanum» ot 27.07.2006 Nel149-D3 (Cobpanue 3akonoaarensctBa PO, Ne31 31.07.2006
T.)

®enepanbublii 3akoH PD « O6 snexktponHoi 1udposoit moanucu» ot 10.01.2002 Nel-D3
I'OCT P 6.30.-2003 VYaudunupoBaHHas CHUCTEMa OPraHU3AMMOHHO- PACIOPSIAUTEIBHON
JNOKyMeHTanuu. TpeboBaHuss K OPOPMIICHHIO TOKYMEHTOB-M,: M3IaTEIbCTBO CTAHIApPTOB,
2003.

I'OCT P 51141- 98. [1enonpou3BoACTBO U apXUBHOE J1€110. TepMUHBI U ONIpEAEICHUS
['ocynapcTBeHHas cuctemMa TIOKyMEHTAallMOHHOTO obecriedeHus ynpasieHus. OCHOBHbBIE
nojoxenus. O0ue TpedoBaHMs K TOKyMEHTaM U CIIyX)0aM JOKYMEHTAI[HOHHOTO
oOecrieyeHus.

TunoBast HHCTPYKIIHS T10 JISTIOMPOU3BOJICTBY B (peiepalibHBIX OpraHax UCTIOTHUTEILHOM
Biactu PO ot 08.11.2005 Ne536.

CnpaBounas npaBoBas cucrema « Koncynerant [1mrocy

®denepanbHblil 3aK0H « O MepcoHaNbHBIX JaHHBIX» OT 26.07.2006,Ne152-D3

. @enepanpHblii 3aKk0H «O TOPsIIKE paccMOTpeHus oopamienuit rpaxxaan PO» ot 02.05.2006

Ne59-D3

6) ocHoeHas aumepamypa

1.

ApacnanoBa B. A. ApxuB opranuzauuu: Teopuss U npakTthka [Tekct]: yueb.-meTo.
nocobue/B. A. Apacnanosa, B. A. Bacuenko; pen.: E. U. T'omono6os, M. M. ITnoTHHKOBA;
Hpxyrckuii roc. yH-T. — Upkytck: M3a-so UT'Y, 2013. — ISBN 978-5-9624-0985-6 Dx3-psr:
HO A641953; np A645729; cupdak 35231(24 3k3.)

brikoBa T. A. JlokyMeHTalmoHHOE obecrieueHue ynpasieHus (aeiaonpous3Boactso) [Teker]:
yuebHoe nocobue / T. A. beixoBa, T. B. Ky3nenosa, JI. B. Cankuna ; pen. T. B. Ky3nenoga.
- 2-e u31., nepepad. u jpom. - M. : Uadpa-M, 2012. - ISBN 978-5-16-004805-5 Dk3-pel: HP
A631127.

Kanposoe nenompousBosactBo (mpaBoBble ocHOBBI) [Tekct] : mpaxktuu. Ilocobue / 1O. II.
Opnogckuii [u ap.] ; pea. FO. I1. Opnosckuii ; ['oc. yH-T — Boicm. Ik, OkonoMuku. — M. :
Wndpa-M : Konrpakr, 2011. — 232 c. ; 21 cm. — ISBN 978-5-16-003392-1. — ISBN 978-5-
98209-045-4 (15 7x3.)

Kupcanosa M. B. JlenoBas nepenucka [Tekct] : yue6.-pakt. [locooue / M. B. Kupcanosa,
H. H. Anoguna, FO. M. AkcenoB ; Poc. Axkaa. T'oc. cnyx0sl mpu I[Ipesumente Poc.
Oenepannn, Cubupckas akaa. ['oc. ciayx0bl. — 3-e uza. — M. : Uadpa-M, 2011. - 135 c. ; 20
cM. — (Beiciee oOpas3oBanue). — bubnuorp.: c. 134. — ISBN 978-5-16-002549-0 (10 5k3.)
NHpopMalMOHHbIE TEXHOJOTHH B JOKYMEHTAI[HOHHOM OOCCIIEYCHHWH YIPABICHUS W
apxuBHOM jaene [Tekcr]: yueO. st By3oB/H. H. Kynses. — M.: Jloroc, 2015. — 406 c.; 21 cm.
— bubmmorp.: c. 384-406. — ISBN 978-5-98704-786-6 Dx3-pbl: HD A646455

Kysneno U. H. JlokymeHTanMoHHOe oO€CleYeHHEe YIpaBJICHUS U JEJIONPOU3BOICTBO
[Texct]: yueb. mist 6akanaBpoB: I CTYI. By30B, 00yd. 1o skoH. crerl. / Y. H. Ky3neros. -
M.: FOpaiir : U]] FOpaiir, 2014. - 576 c.; 21 cwm. - (bakanasp. ba3ossiit kypc). - bubnuorp.: c.
444-452. - ISBN 978-5-9916-3606-3. - ISBN 9978-5-9692-1517-7 Ok3-pb1: Hp A640795

8) 0ONONHUMENbHASA TUMEPAmypa.

1.

Annpeesa B. U. JlemompousBoacTBO: opranm3aius W BeaeHue [Tekct|: yd4el.-mpakr.
nocobue/B. Y. Aunpeesa. - 4-e uzn., ucnp. u gon. - M.: KuoPyc, 2013. - 294 c.; 24 cwm. -
bubnuorp.: c. 293-294. - ISBN 978-5-406-02103-3 Ik3-psi: cordak 33634(1 3k3.).

I'enenko O. H. TexHonorun MEHEHKMEHTA COMATBbHO-KYIBTYPHOU ESITEILHOCTH: BOIIPOCHI

TEOPHH U MPAKTUYECKUH ONBIT [ DneKkTpoHHbIH pecypce] : MmoHorpadus / O. H. 'enenko, H.
B. Edbpemosa, H. H. Kanamnaukosa. — benropon : BI MUK, 2020. — 197 ¢. — URL:
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https://e.lanbook.com/book/153871 (nara obparuenus: 19.12.2020). — Pexxum goctyma: st
aBTOPU3. II0JI30BATEIICH.

3. I'yryeBa T. A. Kondunenumnansaoe aenonpoun3BoAcTBO [Tekct]: yued. mocobue st CTy/I.
By30B, 00y4. mo Hamp. 032000 "JloxymentoBen. u apxuBosen.", 080500 "Menemxment",
crert. 032001 "/okymeHnToBen. u 10K. obecnieduenue ympas.", 080507 "MenemxkmeHT opr.",
090103 "Opr. u texnonorusi 3ammtel uHpopmaruu”" / T. A. I'yryeBa. - M.: Anbpda-M :
Undpa-M, 2012. - ISBN 978-5-98281-293-3. - ISBN 978-5-16-005416-2 Ik3-pbI: HD
A640147

4. Kysznenos U. H. JlokyMeHTaImOHHOE OOeCreYeHUE YIPaBICHUS M JISIOTPOU3BOICTBO
[DnexkTpoHHBIH pecypc] : ydeOHMK JUIsl BBICHI. M cpei. cmer. y4ued. 3aBeneHuii / U. H.
Kysznernos. - 9BK. - M. : FOpaiir : U] IOpaiit, 2010. - Pexxum noctyma: 343 "bubmmorex". -
Heorpanuu. noctym. - ISBN 978-5-9916-0261-7. - ISBN 978-5-9692-0587-1

5. JleontneBa T. B. JlokymeHnTHas nuHrBucTUKa [TekcT]| : mpakTukym : yueb. mocobue s
By30B, 00y4. mo cmer. 032001 "okymenrtoBen." u "JlokymMeHTamMOHHOE OOeCTICUCHUE
yrnpasnenus" / T. B. JleonTseBa. - 2-e u3., crep. - M. : @nunra : Hayka, 2014. - 198 c.; 20
cM. - bubmuorp.: ¢.194-196. - ISBN 978-5-9765-1886-5. - ISBN 978-5-02-038586-3 Jk3-
poi: H) A642353

6. Pasgopoxnbiii A. A. JIokyMeHTHpOBaHME YNpPaBICHUECKON JesTenbHOCTH [Teker] : yueo.
nocobue / A. A. Pasmopoxusiii. - M. : Uudpa-M, 2011. - 303 c. ; 21 cm. - (Boicmiee
obpasoBanmue). - bubmuorp.: c. 295-298. - ISBN 978-5-16-002829-3 . (5 7k3.)

2) cobcmeennvle pazpabomku agmopa
1. Capanynosa, JI.LH. CounokynbTypHOE MPOEKTHPOBAHUE: TEOPHUSI U IMpaKTHKa : yuyeOHOe

nocobue / JI.LH. CapamynoBa. — Upkyrck : UznatensctBo OO0 «Pemponentp+», 2021.— 132 c.
ISBN 978-5-907397-48-4. — Pexxum noctryna: OU3 "bubmmorex". — Heorpanuy. mocrym. — Teker :
ANEKTPOHHBIA. 1 »92k3. B HayuyHom abOonHemente Hayunoit Oubmmorexkn WIY. — Tekcr
HEIIOCPEACTBEHHBIN.

8) npocpammHoe obecnevenue

1. Adobe Acrobat XI Jlunensus AE mia akan. opranusaumii Pycckas Bepcust Multiple
License RU (65195558) Platforms (11447921 T'ocymapctBennblii koHTpakT Ne 03-019-13,
19.06.2013, 6eccpodHo).

2. Microsoft Office Enterprise 2007 Russian Academic OPEN No Level (Homep Jlunensun
Microsoft 43364238, 17.01.2008, 6eccpouno).

3. Kaspersky Endpoint Security amst 6ustneca - Cranmgaptasiii Russian Edition. 250-499 Node
1 year Educational Renewal License (®opyc Kontpakr Ne 04-114-16 ot 14 nosiops 2016 r. KES
Cuer NePCI3-000147 m AKT ot 23 nHosOps 2016 r. Jlum. Ne 1B08161103 014721370444),
npozieHa a0 22.01.2020.

4. Mozilia Firefox 50.0 YcnoBus npaBoo6nanarens (YCIOBUS UCIONBb30BaHUS MO CCHUIKE:
https://www.mozilla.org/ru/about/legal/terms/firefox), 6eccpouno.

5. 7zip 16.04 YcnoBus npaBoobnaaatesns (Y ca0BUs UCTIONb30BaHUS 110 cchlike: http://7-
zip.org/license.txt) 6eccpouHno.

6. WinRAR T'ocynapctBennsiii KoHTpakT Ne 04-175-12 ot 26.11.2012, 6eccpodHo.

7. IlporpamMma uisi craTucTHYecKoil 0oOpadoTku nanubeix SPSS Statistics 17.0 (SPSS Base
Statistics; kon-Bo 16; cybnunensunonnsiii gorosop Ne2008/12-UI'Y-1 ot 11.12.2008 r. 6GeccpouHO;
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IBM SPSS Custom Tables; kon-Bo 7; nunensuonnsiii gorosop Ne20091028-1 ot 28.10.2009 r.;
6eccpouno; IBM SPSS Custom Tables; kon-Bo 7; cybnuuensuonnsiii goroop NeAJ1120503-1 ot
03.05.2012 r.; 6eccpouno); IBM SPSS Statistics 22 (IBM SPSS Statistics Base Campus Edition,
IBM SPSS Custom Tables; kon-Bo 15; nunensunonnsiii gorosop Ne20161219-2 ot 26.12.2016 r.;
0ecCpoUHo).

I‘) 0a3sl JaHHBIX, I/IH(i)OpMaI_[I/IOHHO-CHpaBOLIHBIC U ITIOUCKOBBIC CUCTEMBI

DNEKTPOHHO-OUOIMOTEUHBIE  CUCTEMBl  COJEpXKAaT MW3JaHMs [0 BCEM  H3y4YaeMbIM
JUCIUIUIMHAM, U C(OPMHUPOBAHHON IO COTJIACOBAHMIO C IMpaBooOiagaTesieM y4yeOHOW U y4deOHO-
METOJIMYECKON JIUTEPaTypoil. DIEKTPOHHO-OMOIMOTEUHAsT cHUcTeMa 00ecreYrBacT BO3MOXKHOCTH
WHAMBUAYAIBHOTO JOCTYyMa JUIsl KaXA0ro obOydaromerocs u3 Jir000i TOYKH, B KOTOPOl mMMeercs
noctyn kK cetu Mutepner kak Ha teppuropun ®I'BOY BO «MI'VY», tak u BHe ee. Ilpu atowm,
OJIHOBPEMEHHO HMEIOT WHAMBHIYalbHBIM moctyn k Takoi cucteme 100,0% oOyuaroniuxesa (8
coomeemcmeuu ¢ n. 7.3.3 @I'OC BO oonoepemenHbvlli docmyn mozym umems He meHee 25%
00y4arwuxcs no npozpamme).

st oOyvarommxcst obecriedeH nqoctyn (yAaaeHHBIA JOCTYI) K CIASAYIONUM COBPEMEHHBIM
npodeccuoHanbHBIM 0a3aM JaHHBIX, HH()OPMALIMOHHBIM CIIPABOYHBIM M MIOMCKOBBIM CHCTEMaM:

[lepeuens anexkrponnbix pecypcos (3bC) no cocrosauro Ha 01.01.2021 r.:

9BC «M3nareancTBo Jlanb» (agpec gocryma: http://e.lanbook.com/): OOO
«3narensctBo Jlanb». Kontpakt Ne 100 ot 13.11.2020; Cpoxk gerictBust mo 13.11.2021. ILlena
koHTpakTa: 349 893 py0. KonnuecTBo nosip3oBaTeneii: KpyrioCyTOUYHbIN JOCTYIT HEOTPAaHUUYEHHOMY
YHCITy MOJIb30BaTeNnel U3 1000l TOUKH ceTH MHTepHeT.

9BC 243 «bubaunorex» (agpec gocryma: https://isu.bibliotech.ru): OO0 «bubaroTex».
I'ocynapcrBennslii koHTpakT Ne 019 ot 22.02.2011. Cpok neiictBus: 6eccpounblif. JInneH3noHHOe
cornmamenue Ne 31 ot 22.02.2011. Ilena xontpakra: 390 000 py6. KonuuectBo mosib30BaTesei:
KPYIJIOCYTOUHBI JOCTYH HEOTPAaHWYEHHOMY 4YMCIy IOJb30BaTeneil M3 Jr000H TOYKH ceTH
Nurtepner.

IBC «Haummonaabueii  nmpposoii  pecypc  «PykonT»  (Aapec  gocryna:
http://rucont.ru/): 1IKb «bubkom». Kontpakt Ne 98 ot 13.11.2020; Akt Ne 6K-5415 or
14.11.2020. Cpok geiictBus mo 13.11.2021. Ilena xontpakta: 300316 py6. Kommuecto
MOJIH30BATENICH: KPYIJIOCYTOUHBIN JIOCTYNl HEOTPAHUYEHHOMY YHCITY TOJIb30BaTeNe W3 000U
Touku cetu MHTEpHEeT.

OBC «Aiidykc.py/ibooks.ru» (agpec mocryma: http://ibooks.ru): OOO «A#OyKe».
['apantuitnoe nucemMo Ne 6/H OOO «AiOykey. Cpok newicteust ¢ 01.12.2020 mo 30.11.2021.
KonnuecTBo nmonb3oBaTeneil: KpyriioCyTOYHBIN JOCTYH HEOTPAHUYEHHOMY YUCITY MOJIb30BaTENe U3
10601 Touku cetu HTEpHeT.

DaekTpoHHO-0uOMO0TeuHas cucrtema «IBC FOpaiiT» (agpec nocryna: https://urait.ru):
000 «Qnekrponnoe uznarensctso IOpaiir». Kontpakr Ne 60 ot 23.09.2020; Cpok neicTBUS 1O
17.10.2021. Axtr npuema-nepemaun Ne 3263 ot 18.10.2020. Ilena xontpakta: 701 575 py0.
KonnyecTtBo monb30BaTeneil: KpyrioCyTOUHBIM JOCTyNm U3 JOOOH Touku cetu HHTepHer,
KOJIMYECTBO €JMHOBPEMEHHBIX JIOCTYIIOB COTJIACHO TpuioXkKeHuss K KoHTpakTy. DIeKTpOHHBIE
BEPCUU MEYATHBIX U3JaHUH 1O Pa3IMYHbIM OTPACISIM 3HaHUH, CBBIIIE 8.5 THIC. HA3B.

DjexTponHasi ouosmoreka U]l I'pedennnkos (aapec mocryna: http://grebennikon.ru):
000 «M1]] «I'pebennnkoBy, kKoHTpakT Ne 147 ot 23. 11.2020; Akt ot 25.12.2020. Cpok neicTBus
¢ 01.01.2021 mo 31.12.2021. Ilena xoutpakta: 94 759 py6. KoamdecTBo mosb30BaTENCH:
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KPYIJIOCYTOUHBIM JOCTYI U3 J000# Touku cetu MHTepHeT. [lonHble TEKCTHI CTaTeil U3 )KypHAIOB
0 OANUCKe — 28 Ha3B., albMaHaxoB — 49 Ha3B., BUjeoMaTepualibl — 232 Ha3B.

Hayunas  suexkrponnass  OmOimorexka «ELIBRARY.RU»  (agpec  pocryna:
http://elibrary.ru/): OO0 «H3by», Kontpakr Ne 148 ot 23.12.2020; Akt ot 24.12.2020. Cpok
neiicteuss  mo 31.12.2021. Ilena xontpaktra: 719 209 py6. KomuvectBo monb3oBareneii
HEOrpaHMUYEHHOE, JOCTYI B JIOKaJbHOW ceTH By3a. [losiHble TEKCThl cTaTeil U3 >KypHAJIOB I10
NOJAINUCKE — 55 HauM.; AOCTYI K apXHUBaM B TE€YEHHUE 9 JIET, CIENYIOIUX M0CIEe OKOHYAaHUS CPOKa
00CITy’)KUBaHUs1; TTOJIHbIE TEKCThl CTaTeH U3 )KypHAJIOB CBOOOJHOIO 10CTYIIA.

Web of Science (WOS) (Aapec nmocryna: http://apps.webofknowledge.com):
denepanbHOE rocylapcTBEHHOE OroKeTHOe yupexxaeHue «l'ocynapcTBeHHas myOiauyHas Hay4HO-
TexHu4eckas onbnanoreka Poccumy». LentpanmuzoBannas noanucka 2020 rona. OxoHYaHUE A0OCTYMNA
31.01.2021. Ilena koHTpakTa: Ha Oe3BO3Me3MHON ocHOBe. KommduecTBO Mosb3oBaTenei: 0Oe3
orpanuveHuii, ¢ xommbiorepoB cetu MIY. PedeparuBHas 6a3a Hayuneix crateir uz 34 000
O0TOOpaHHBIX HAyYHBIX )KYPHAJIOB C MHJEKCOM Hay4yHOI'O LIUTUPOBAHMS M MHCTPYMEHTA JUIsl IOUCKA
U aHaJln3a.

Scopus (Aapec nmocryma:  http://www.scopus.com): ®enepaibHoe TOCYIAPCTBECHHOE
OrokeTHoe  yupexneHue «l'ocymapcTBeHHass myOnMyHash HaydYHO-TEXHHYEcKas OuOimoreka
Poccun». CybOnuuensuonusiii nporoBop Ne Scopus / 102 ot 09.10.2019. Ilena koHTpakTa: Ha
0e3Bo3mesniHoN  ocHoBe. Oxonuanue poctyma 31.01.2021. KonumdectBo mnonb3oBareneit: 6e3
orpaHu4eHuii, ¢ kommnbroTepoB cetu MI'Y. PedepatuBHas 6a3a AaHHBIX, KOTOpas HHIEKCUPYET
Oosnee 21 ThiC. HAMMEHOBAHUIM HayYHO-TEXHUYECKUX U MEAMLMHCKHUX XYPHAJIOB MPUMEPHO 5 ThIC.
MEXYHApOAHBIX U3aTEeNbCTB 10 BCEM 00J1acTAM HayK.

Oaexktponnblie wu3ganus Wiley (aapec moctryma:  http://onlinelibrary.wiley.com/):
Wcnonuurens: Poccuiickuit Gona ¢ynnamenranbHbix uccrnepoBanuit (PODU) — onepatop
HAl[MOHAJbHOW M LEHTPAJIN30BAaHHOW TOJNUCKM Ha Hay4dHble HMH(QOPMAIIMOHHBIE PECYPCHI.
[lenTpanu3oBanHas noamucka 2020 r. Oxonuanme npoctyna 31.01.2021. Ilena koHTpakTa: Ha
06e3Bo3Me3/1HOI ocHOBe. KonnuecTBo mosbp3oBatrenei: 0€3 OrpaHMYEHUN, ¢ KOMIIBIOTEPOB CETH
NI'Y. IlonHOTEKCTOBAsT KOJUIEKUUS XYypHANIOB, BKIovaromas 1498 naummenoBanuii. ConeprxaHue
0a3pl oOecrieunBaeT OOMIMPHBIM OXBAT MO AMCLUUIIMHAM, BKJIIOYas XUMHUIO, (PU3UKY, HHKEHEPHBIE
HayKH, CEJIbCKOE XO3SIICTBO, BETEPUHAPHUIO, HAYKU O IPOJOBOJIBCTBHM, MEIULMHY, CECTPHUHCKOE
JIeJI0, CTOMATOJIOTHI0, HAYKH O JKU3HHU, ICHXOJIOTHIO, OM3HEC, SKOHOMMKY, COLIMajbHbIE HAyKH,
UCKYCCTBO, TYMaHUTapHble Hayku. [ mybuna nocryma: 2016 — 2020 rr.

9KBCOH (aapec nocryma: http://www.vlibrary.ru): Cornamenne Ne 84 DKBCOH or
15.10.2015 o corpynnudectBe B oOnactu pa3BuTHs MHPOpPMAIMOHHOW CHUCTEMbI JO0CTyHa K
AIIEKTPOHHBIM KaTajoram Oubnuorek cheprl 00pa3oBaHus U HAYKH B paMKax eauHoro MHTepHer-
pecypca.  Ucnomnutens:  ®exnepanbHOoe  TOCYyJapCTBEHHOE  OIO/DKETHOE  yUpEXKIIEHHE
«["ocynapcTBeHHas myOnau4Has HaydyHO-TexHUYeckas Oubnmorexka Poccum». Llena xkoHTpakTta: Ha
6e3Bo3Me31HOM ocHOBe. KonmmuecTBo moibp3oBaresnieil: 0e3 OrpaHWdeHui, ¢ KOMIIBIOTEPOB CETH
UI'Y. Egunas mHbopManmoHHas cucTeMa JOCTyNa K AJIEKTPOHHBIM KaTajoraM OHOINOTEYHON
cUCTeMbl 00pa3oBaHHMsS M HaykKM B paMmMKax enuHoro MHTepHeT-pecypca Ha OCHOBE
YHU(PHUIIMPOBAHHOTO KaTajgora OMOIMOTEYHBIX PECYPCOB

I'ocynapcrBennas uHpopmanuonHas cucrema «HanmoHajgbHass  3J1€eKTPOHHAsA
oudsmmorexka» (HIB) (Aapec nocryma: http://u36.pd): DenepanbHOE TOCYIAPCTBEHHOE
OropkeTHOE yupexxaenue «Poccuiickas rocynapcrBeHHas 6ubarorekay. Jlorosop Ne 101/H2B/0760
ot 14.09.2015 o mpenocraBinennu aoctyna K HamwonanmbHOW snexkTpoHHOW OmOimoteke. llena
KOHTpaKkTa: Ha Oe3Bo3Me3nHOW ocHoBe. KommdecTBo monb3oBaTeneil: 0e3 orpaHudeHuil, ¢
koMrbioTepoB cetn UI'Y. JlocTynm K COBOKYIMHOCTH pacmlpeeieHHBIX (OHIAOB MOJTHOTEKCTOBBIX
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AIIEKTPOHHBIX BEPCHUN IEYATHBIX, JEKTPOHHBIX U MYJIbTUMEIUNHBIX pecypcoB HOB, a Takxke k
€IMHOMY CBOJTHOMY KaTanory ¢gonma HOb.

CnpaBouHo-npaBoBasi cucrema «Koncyabrant Ilimoc» (agpec mocryna: B JIOKAJIBHOM
cetu Hb UI'Y): OO0 «Mudopmannonnsiii Llentp FOHOHA». JIoroBop O COTPYAHHYECTBE OT
15.10.2018. Cpoxk aeicTBus — A0 pacTOp:KeHHsI cTopoHaMmu. LleHa koHTpakTa: Ha O€3BO3ME3THOM
ocHoBe. KomumdecTBo mosb3oBareseii: 0e3 orpannueHuid. XapakTepucTuka: mnpaBoBas bJ[ —
3aKoHOAaTenbcTBO PD, MexTyHapoIHOE MTpaBo, FOPUANUECKAs TUTEPATYPA.

Hayuynas OmOiamoreka MpKyTCKOro rocyaiapcTBeHHOro yHupepcurera [Odum. cair].
URL: http://library.isu.ru/ru (nata oopamenus: 02.04.2021).

Oobpa3zoBaresbHblii mopTad HpkyTckoro rocyaapcrBeHHoro yHusepcurera [Odwui.
caiit]. URL: http://educa.isu.ru (mata oopamenwus: 02.04.2021).

DenepajbHblil 00pa3oBaTebHbIA MOPTAN «IKOHOMUKA. Coumosiorusi. MeHeaKMeHT»
[O¢um. caiir]. URL: http://ecsocman.hse.ru (qara obpamenus: 02.04.2021).

Cunpasouno-npasoBas cucrema «I'APAHT» (aapec mocryma: B JokaiabHoil cetu HB
UT'Y): Hdoroop Ne b/12 06 unpopmannonHo-ipaBoBoM cotpynnuuectse mexxay OOO «I"apant-
CepBuc-Mpkyrck» u @DenepalibHOE TOCYAAPCTBEHHOE OIOKETHOE YIPABICHHE BBICIIETO
npodeccuonanbHoro odbpaszoBanus «Mpkyrckuil rocygapctBeHHblil yausepcutet» (OI'bOY BIIO
«UT'Y») ot 16.11.2012; Peructpanmonnsiii muct Ne 38-70035-003593 ot 21.11.2012. Cpok
JEHCTBUS — 10 pacTOpKEeHUs cTopoHamu. LleHa koHTpakTa: Ha 6e3Bo3Me3qHON ocHOBe. KomnuecTBo
nonb3oBarenei: 6e3 orpannueHuil. [IpaBoBas bJ] — 3akonogarenscTBO PO, MexkayHapO HOE MTPaBO,
IOpUAMYECcKas JIUTepaTypa.

9. MaTtepuajibHO-TeXHUYECKOE oDecriedeHne JUCIUNINHBI

VYuyebHas ayauTopus Ul NPOBENCHMS 3aHATUH JIEKIIMOHHOIO M TPAKTHYECKOro THIMA, s
NPOBEICHUSI TPYININOBBIX W  WHIWBHIYaJIbHBIX KOHCYJIBTAIllMil, TEKYIIEro KOHTPOIS U
IPOMEKYTOUHON aTTeCTalluy, ISl CAMOCTOATENIbHONW paboTsl Ha 40 pabounx MecT, 000pyAOBaHHAS
crenuann3upoBaHHON (y4eOHOI) MeOenbio (CTOJbI, CKaMbU, MEJIOBAasl AOCKA, MEPEHOCHAs J0CKa);
00OpyOBaHUEM JUIsl Mpe3eHTaluu ydeOHoro MaTtepuana no aucuuruinbe: IIpoextop Epson EB-
X72, axpan HacteHHblii ScreenMedia Economy-P 200*200cm M000008393, nHoytOyk 15.6» Lenova
B590, kononku; HaOOpBl JEMOHCTPALMOHHOTO OOOpPYIOBAaHUS M YUeOHO-HAIJISAIHBIX IOCOOUH,
o0ecTieunBarOIIMe TEMAaTHYECKHE MIUTFOCTPAIMM, COOTBETCTBYIOIIME paboueil mporpamme
JUCITUTITAHBL.

KomnerotepHslil kiacc (yueOHast ayIuTOpusi) AJs OpraHU3alMi CaMOCTOATEIbHOW padoThl,
KypCOBOTO TPOEKTUpOBaHUs Ha 16 pabouux wmecT, 000pyAOBaHHAs CHELHUATU3UPOBAHHON
(yuebHOI) MeOenpl0 (KOMIBIOTEPHBIE CTOJIBI, CTYJbs, IEPEHOCHAs JI0CKa); KOMIBIOTEpaMU
(Cuctremnniit 6110k Intel Original LGA775 Celeron E3300 (7 wt.), Cuctemnsiit 610k Intel Core 13-
2120 (10 mT.), MouuTop 17»Samsyng 743N silver Sms (2 mT.), MouuTtop LG Flatron W1942S (1
mt.), Mouutop LG FLATRON E2242 (10 mrt.), Monutop TFT 17 Samsung 710N (4 mrt.) ¢
HEOTpaHMYEHHBIM JIOCTYTIOM K ceTH MHTepHeT; HabopoM JEMOHCTPAIMOHHOTO O0OpYIOBaHUS IS
Ipe3eHTalMM Y4eOHOro MaTepuasia nmo aucuuiimHe «CTaTHCTHUKa»: MOOWIIBHBIA MyJIbTHMEAHNA
npoektop Aser X1160PZ, noyrOyk 15.6» Lenova B590, mepeHOCHOH 5KpaH, KOJOHKH; HAOOPHI
JIEMOHCTPAIIMOHHOTO ~ OOOpPYZOBaHUS M  y4eOHO-HAINIAAHBIX  IMOCOOMH, oOecreuynBarolne
TEMAaTWYEeCKHe WUIIOCTPAIMH, COOTBETCTBYIOIIME pabdouyeil mporpamMme JIUCHUIUIMHBL, C
BO3MOXXHOCTBIO MOJKIIOUEHUs] K ceTd MHTepHeT M obecneueHHEM JOCTyNa B 3JIEKTPOHHYIO
nH(pOpMaAITMOHHO-00Pa30BATENBHYIO CPEly OPraHU3aAINH.

10. O6pa3oBaTe/ibHbIE TEXHOJIOTHH
B cootrBerctBun ¢ TpeboBanmsimu PI'OC 1o HampaBiIeHWIO TOJATOTOBKH pean3arius
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KOMIIETEHTHOCTHOTO IMOJX0/1a MPelyCMaTPUBAETCs MHUPOKOE UCIOIB30BaHUE B yYEOHOM Mpolecce
AKTUBHBIX U UHTEPAKTUBHBIX (POPM MPOBEICHUS 3aHATHI (KOMIIBIOTEPHBIX CUMYJISIUH, JCITOBBIX U
POJIEBBIX U, pa300p KOHKPETHBIX CUTYallUH, ICUXOJOTHUYECKUE U WHBbIE TPEHUHTH) B COYETAHUH C
BHEAYJIUTOPHON paboToil ¢ menpio (GopMHpOBaHUS M Pa3BUTHS MNPOPECCHOHANBHBIX HABBIKOB
oOydaromuxcsi. B pamkax ydeOHOro Kypca MpeIyCMOTPEHbl BCTPEUHM C MPEICTaBUTEISIMHU
POCCHICKHX U 3apyOEKHBIX KOMITAHUH, FTOCYJapCTBEHHBIX M OOIECTBEHHBIX OpPraHU3allHii, MacTep-
KJIACChI AKCIIEPTOB U CIELIMATIUCTOB.

[IpenonaBanye AMCUMIUIMHBI IPEAOIAraeT UCIOIb30BaHUE CIEAYIONINX 00pa30BaTebHBIX
TEXHOJIOTHI:

® IPOBEJCHHE AYIAUTOPHBIX 3aHATHH C MCIOJIB30BAHUEM MYJIbTHMEIUIHBIX TEXHOJIOTHH,
ayJMo- ¥ BUAEOMATEPHUAJIOB;

¢ TIpOBEJCHHE JEKIMOHHBIX 3aHATHH B popMe MPoOIeMHOM JIEKIINH, JEKIIUU- TUCKYCCHH,

® UCIOJB30BaHUE MPOOIEMHO-OPUEHTUPOBAHHOTO TIOAXOJa TOCPEICTBOM TMPOBEACHUS
CaMOCTOSITENIbHBIX PaloT;

® TECTOBHIC TEXHOJIOTUH;

¢ IPUMEHEHHE UWHTEPAKTUBHBIX OOYYAIOIIMX TEXHOJIOTUH, TaKuX Kak  TpyIMIoBas
JTUCKyccHsl, paboTa B MaJlbIX TPYIINax;

® IIPOBEJCHHE MACTEP-KJIACCOB CO CHEIHAIMCTAaMH 10 MOCTAHOBKE I0jI0Ca U TEXHUKE peuu
C 1IeTbI0 OPMHUPOBAHUS M PA3BUTHS PEUEBBIX HABBIKOB CTY/ICHTOB,;

o BBITMIOJTHEHHE CTY/IEHTAMU KOHTPOJBHBIX M CAMOCTOATEIbHBIX padoT.

VY aenbHBIN BeC 3aHATHI, MPOBOAMMBIX B MHTEPAKTHUBHBIX (POpMax, OMpeNesseTcs] TJIaBHOU
1eaplo (MUCCHEH) TpOrpaMMbl, OCOOCHHOCTBHIO KOHTHMHTEHTa OOYYaIOIMIMXCS M COJIEp’KaHHEM
KOHKpETHBIX Aucuuiind (ompenensercs Tpeboanusimu @I'OC ¢ yuetom cneuuduxu OITOIT).
3aHATHS ~JEKIMOHHOTO THMA JUIS COOTBETCTBYIOIIMX TPYII CTYIACHTOB  OMpeIesieTcs
COOTBETCTBYIOIIUM pabouuM yueOHBIM IIIAHOM B COOTBETCTBHUH ¢ TpeboBaHusiMu OI'OC.

JlicTaHIIMOHHBIE TEXHOJIOTHH, HCIIONB3YEeMbIE NP peaTu3alliil pa3IMYHbIX BHJOB YU4eOHOM
paboTHI:

¢ WEB-KkoHCYnbTallUl TIO TOJATOTOBKE, BBIOJHEHUIO M 3allUTE KYPCOBBIX U BBITYCKHBIX
pabor;

® UHAMBUyalbHOE OOLIEHNE CO CTYACHTAMH Yepe3 AIEKTPOHHYIO MOUTY;

® TUCTAHIIMOHHBIE JIEKIIMM  C KCIOJIb30BaHUEM WH(GOPMAIMOHHBIX IUIaThopM s
npoBeneHus Beounapos onnaitn ClickMeeting, Zoom;

® 1ICTI0JIb30BAHUE CIIEIUATIM3UPOBAHHOIO 00pa30BaTeNbHOTO noprana ury
https://educa.isu.ru/ mist opraHu3anuy TEKYIIEro KOHTPOJIS 38 YCIIEBAEMOCTRIO M ITOCEIAeMOCTHIO.

JIMCTaHIIMOHHBIE TEXHOJIOTUH TPH OCBOSHHUH JUCIUIUINH TPUMEHSIOTCS C UCIOIh30BAHUEM
Ob6pazoBarenbHoro mnoprana HpKyTCKOro rocyiapcTBEHHOIO yHHBepcuTeTa (AApec IocTyma:
http://educa.isu.ru). Tekct mnekiuii, 3agaHUs K MOPAKTUYCCKUM 3aHATHSAM Pa3MEMIAITCS  T10
JTUCIUTIIIMHAM B COOTBETCTBYIOIIMX paszfenax yka3zaHHOTo wuHpopmaruonHoro moprtama UITY.
WNHTepakTuBHOE OOIIEHHE CO CTYAEHTAMU OCYIIECTBIISIETCS Ha WH(POPMAIMOHHBIX IUIaTGopmax
ClickMeeting u Zoom. Cpoku ¥ IUIaH BUACOKOH(EpeHLMH 3a1aeT rnpenojaasatens. Kpome Toro,
MpernoaaBaTeNb UCIOJb3YeT JUCTAHIIMOHHOE YTEHUE JIEKIIUI U MPOBEICHUE TPAKTHUECKUX 3aHITHN
B Skype. Ilpu HEOOXOIUMOCTH MPHEM SK3aMeHa OCYIIECTBISICTCA B AMCTAHIIMOHHON (opme ¢
UCIOJIb30BaHNEM HH(OpMalMOHHBIX MIaTdopM. WMHauBHayanbHOEe OOIIEHHE CO CTYACHTaMHU
MPOXOTUT TAKXKE YePe3 ANEKTPOHHYIO MOUTY MPENOIaBATEINS.
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11. Ouenounsbie cpeacra (OC)

11.1. OueHouHbIe CPpeACTBA JAJIA BXOAHOT0 KOHTPOJIS

He npegycmotrpensl.

11.2. OueHoyHbIe CPeACTBA TEKYIIEr0 KOHTPOJISA

W3ydyeHune AMCHUIIIIMHBI OCHOBAaHO HAa MOCTOSHHOM TEKYIEM KOHTPOJIE 3HAHHWM CTYJEHTOB.
[Ipeanourenue otnaercs MUCbMEHHBIM pabOTaM C BKIIOYEHHUEM B HUX TECTOBBIX BOIIPOCOB IO
TEOPHH COOTBETCTBYIOIIMX TeM. MTtoromas omnenka dopmupyercs mo 100-6ampHoN mikanme. OHa
CKJIQJIBIBACTCS U3 OLIEHOK OT/IEIbHBIX padOT U BUJIOB JEATEIHLHOCTH.

KoHTpoIbHBIE MEPOIPUSITHS T10 KonnuectBo 6amios Pasznensl 1 TEMBI JUCIIATLIAHEI
JUCIIUILINHE
1. Tects! 10 BceM TeMaM 1-8 60 Bce templ nucnurunesl; 1-8
2. IloaroroBka noxnana, pedepara, o 20 Bce tembl quctumuivabl: 1-8
9CCE M0 TCOPHH.
3. YcTHBIC OMPOCHI 20 Bce tembl quctununel: 1-8
Bceero 100

11.3 MarepuaJsbl 1 NPOBeACHUS TEKYLEro KOHTPOJISA 3HAHUM CTY/I€HTOB:

Obpa3zybl mecmosvix U KOHMPOIbHLIX 3A0AHUL MEKYUie20 KOHMPOJis

Tema: BeaeHnue B AOKYMEHTOBCACHUEC

3aoanus ona camocmosamenbHol pabomai:

1.
2.
3.

SN

*

CpaBHHTE OOBEKT U MPEIMET JOKYMEHTOBEACHUS.

B uem cnienndurika 10KyMEHTaIIMOHHOTO 0OeCTIeYeHHs YIIpaBIeHus?

MokHO 1M paccMaTpuBaTh IOHATUSA <«EJIONPOU3BOJACTBO» H  «IOKYMEHTALlMOHHOE
oOecrnieueHre yrnpaBIeHHs» Kak CHHOHUMBI? APpTyMEHTUPYWUTE OTBET.

Kakue 3amaum pemaer JOKYMEHTOBEIEHHUE, [JEJIONPOU3BOJCTBO, JOKYMEHTALMOHHOE
oOecrnieueHue yrnpaBieHUs ?

Kakyto pons UrparoT JOKyMEHTHI B 00111eCcTBE?

[TosicuuTe, moueMy Ha COBpEMEHHOM 3Tare HHPOopMallHs cTaja BaKHEHIINM pecypcom?
Kakoe BiusHHE OKa3blBaeT rio0aiau3alMs MHUPOBBIX MPOIECCOB Ha  pa3BUTHE
JTIOKYMEHTAIMOHHBIX TporeccoB? (UToOBl OTBETUTH HA ATOT BOMPOC MPOUYUTAWTE TIaBy |
yuebHoro nocobust H. C. JlappkoBa «J{oKyMEeHTOBEICHHUEY).

JlaiiTe xapaKTepuCTHKY TOKYMEHTOBEACHUSI KaK HayKH, HA30BUTE €r0 CTPYKTYPY.
[TpocnenuTte MEKIUCHUILUIMHAPHBIE CBSA3HU JJOKYMEHTOBEICHNUS.

Tema: PoJib 1OKYMEHTALMOHHOTO 00ecnieYeHusl B yIPaBJIeHUH
3aoanus ons camocmosamenbHol pabomol

1.
2.

Brrsicaure cTpykTypy nosoxkenus o ciayxoe JJOVY.
Brinenure ocHoBHBIE hyHKIMH cITyk0bI JJOY.

Tema: CoBpeMeHHOe 3aKOHOAATEIbHOE 1 HOPMATHUBHO-MeETOANYecKoe o0ecnieueHune B cepe

JOY u apxuBHOrO JeJia
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3aoanus ons camocmosamenvbHo pabomol

2.

1. M3yuute mOJIOKEHHUS 3aKOHOJATENbHBIX M HOPMAaTUBHO-METOAMYECKHX MAaTepHalloB,
perlaMeHTUPYIOLMX BeAeHue aAenonpousBoactBa. OdopMuTe KpaTKUH KOHCIEKT II0
HaIpaBJICHUSAM:
® 3aKOHOJATEJIbHOE PEeryJMpOBaHUE HCIOJIb30BaHUSA IepOOBONM CHUMBOJIMKM Ha OJaHKax

JIOKYMEHTOB (3MOJIeMBbI OpraHU3aIiH );
® [IPaBOBbIE OCHOBBI JIOKYMEHTHPOBAHUS TPYIOBBIX OTHOILIECHUIA;
e [IpaBOBas perjaMeHTallsl KOMIUIEKTOBaHMsI, y4eTa, XpaHEHUS! apXUBHBIX IOKYMEHTOB;
® 3aKOHOJATEJbHBIC AKThI, COJEPKALUE HOPMBI COCTABIECHUS U OPOPMIICHHS JOKYMEHTOB.

[lepeuncnure HOPMATUBHO-METOAMYECKHE MaTepUalbl, KOTOpbIE JOJDKHA HMETh KaKaas
opraHusanus A pa3paOOTKH JOKaJbHBIX aKTOB, PErJIaMEHTUPYIOLIUX JTOKYMEHTAlOHHOE
o0ecreyeHue ynpaBiaeHHUsL.

Tema: Teoperuyeckue 0CHOBbI JOKYMEHTOBEICHUS

3adanus ona camocmosamenvHou pabomul

e Bommimmre U3 TEPMUHOIOTUYECKUX U SHIMKIIONEANYECKUX CIOBAPEN MOHATHS «TOKYMEHT»,
«uHpopmarysi». C MOMOIIBIO KOMIBIOTEPA IOCTPOMTE CXEMY pa3IMYHbIX TEPMUHOB B
HOPSAIKE OT LIMPOKOro K 00Jiee Y3KOMY TOJIKOBAHHIO OHSITHH.

e Jlaiite kaccu(pUKaIMIO COBPEMEHHBIX U MEPCIIEKTHUBHBIX CPENICTB (PUKCAMU HHPOPMALTIH.

e Oxapaxtepu3ylTe CBOWCTBA, BUABI, (popMaTsl Oymaru.

e [lepeuncnute npobiemMbl MpUAAHUS FOPHIMUYECKON CUIIBI 3JEKTPOHHOMY JIOKyMeHTy. [laiite
Pa3BEpHYTHIII OTBET Ha BOMPOC: KaK CBs3aHbl (YHKIMU JIOKYMEHTa C OCOOCHHOCTSMH H
crocodaMu JOKyMEHTUPOBAHHUS, C XapaKTEPOM MaTepUaIbHOTO HOCUTENA?

e Kakyro kinaccuukanuio ciykeOHbIM JOKYMEHTaM MOXHO JIaTh IO HOMHHAJIBHOMY TPH3HAKY
B 3aBCUMOCTH OT HAUMEHOBAHUS IOKYMEHTA?

e JlaiiTe kmaccuuKalyio JOKyMEHTOB IO CIIOCO0Y TOKYMEHTHUPOBAHUSL.

Tema: Ctpykrypa fokymenTa. YHu(puuuposannas ¢popma nokymenra. TpedboBanus Kk

0(opMJIEHHI0 PEKBU3UTOB CJIY:KeOHBIX TOKYMEHTOB

3aoanus ons camocmosamenbHol pabomol

1.
2.

® N KNk

CocraBbTe Bce BUJIbI OJTAHKOB IS JIFOOOH OpraHU3allHH.

[Tpoananmu3upyiite OMaHKU cBOeW opraHu3anuu. ONUIIMTE OMMOKH B COCTaBE, PACIOJIOKEHHH,
oopMITeHNH PEKBU3UTOB.

BrrsicauTe, CyImiecTBYIOT JIM CHEIHaIbHbIE HOPMATHBHBIE aKThI, PErJIAMEHTHUPYIOUIUE MOPSIOK
MIPOCTABJICHHSI OTTUCKA M€YaTy Ha JOKYMEHTAX.

[TosicHuTe, Kakue cnocoObl YAOCTOBEPEHHUS IOKYMEHTA CYILIECTBYIOT.

[lepeuncnute peKBU3UTHI TOKYMEHTA, HISHTU(GUIIMPYIOIIHNE €0 aBTOpa B JIEKTPOHHOH (opMme.
HazoBute 0TMETKH TOKyMEHTOB, B COCTaB KOTOPBIX BXOJUT PEKBU3UT «/1aTa.

[lepeuricnuTe peKBU3UTHI, OTHOCSIIMECS K COAEPIKAHUIO TOKYMEHTA.

BrisicHuTe, B COOTBETCTBHH C KAaKUM OOIIEPOCCUHMCKHAM KJIACCH(PUKATOPOM IPOCTABIISCTCS Ha
JOKYMEHTax Ko ()OpMBI IOKYMEHTA.

Kakue npaBuia ynotpebaeHrs: YUCTUTENbHBIX B TEKCTaX CYILIECTBYIOT?

. 3aMeHHUTe 3aMMCTBOBAHHBIC CJIOBA, IPUIIEAIINE B PYCCKUI SI3BIK U3 3apyOS)KHOM MPAaKTUKHU, HA

IIPUBBIYHBIC CJIOBA:
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® IIPOJIOHTUPOBATH — ...
® QHOHC — ...

11. TlonGepute CHHOHUMEI K CJIOBaM:

® BO3BECTH — ...
nedexT — ...
rapaHTUPOBATH — ...
UCIIOJIb30BATh — ...
HOCTPOUTH — ...

Tema: Cucrembl 1okyMeHTanuu. TpeGoBaHus K 0(pOPMIIEHHIO CIIYKEGHBIX IOKYMEHTOB
3aoanus ons camocmosamenvbHol pabomol

l.
2.

~

Kakue pekBu3uthl conepkut tenedonorpamma? CocraBpre TeaeoHOrpaMmy.

B kakux ciywasx cocraBisercs mnpexacraBieHue? IloaroroBpTe mpencTaBlieHHE O
MOOIIPEHNUU PaOOTHHUKA YUPEKIACHUSI.

Bemumure u3 I'paknanckoro xoaekca Poccuiickoit @enepanuu TpeOoBaHHS K YCTaBy U
YUpEAUTEILHOMY JI0TOBODY.

[lepeuucnure peKBU3UTHI JOHKHOCTHOW UWHCTPYKIMU #  odopMute ee (TI1aBHOMY
Ooyxrairepy).

Paspaboraiite u odopmuTe, M0 YCTAaHOBJICHHBIM IMPaBUJIaM, MPOEKT IMOJIOKEHUS O CIIy:K0e
OV, ucnons3ys Tunosoe nomnoxenue, coaepxarieecs B npuwioxenuu k ['CAOY.
Hanummure 3asBienue o nepeBoje.

CocrtaBbTe 00BACHUTENHHYIO 3aIIUCKY IO TOBOAY OIO3/IaHuUs Ha PadoTy.

3anosHUTe NpUKa3 MO YHU(UIMPOBAHHOM (opme 00 0OBsSIBIEHHMH BaM OJ1aroJapHOCTH 3a
BKJIaJ] B pa3BUTHE OpraHU3aI1H.

Tema: Opranuszanus padorsl ¢ fokymentamu B JIOY

3aoanus ona camocmosamenvHou pabomol

1. BeibepuTte onepaiuu, KOTOPbIE BRITOTHSIIOTCS MPU padoTe ¢ BHYTPESHHUMHE JJOKYMEHTaAMHU:
) SKCIIEAUIIMOHHAs 00paboTKa;

° perucTpanusa JI0KyMEHTa;

. IpeJIBApUTEILHOE PACCMOTPEHHUE;

° IMOCTaHOBKA Ha KOHTPOJIb,

J paccMOTpEeHHE JJOKYMEHTa PYKOBOJIUTENIEM U BEIHECEHHE PE3OJTIOLINN;

. MOATOTOBKA MPOEKTA JOKYMEHTA;

J 3aHECEHHWE B PErUCTPALMOHHYI0 (OpMy OTMETKM 00 HCIOJIHHUTENE, CpPOKE
WCIIOJTHEHUS;

J OTMpaBKa U3 OPTaHU3AINH;

. 3aHECEHHE B PETUCTPAIMOHHYIO (POpMYy OTMETKHM 00 HCHOJHEHHH TOKYMEHTa |

CHATHUH C KOHTPOJIA.

2. IlpoananusupyiiTe TOPSAAOK JABIKEHHsS, OOpPaOOTKM W UCIOJHEHHUS BXOMSIIMX

JOKYMCHTOB. CocraBbTe CXEMY ABMXXCHUSA BXOOAIICTO JOKYMCHTA.

3. HCpC‘-II/ICJ'II/ITe OCHOBHBIC OTJIMYUTCIIbHBIC XAPAKTCPUCTUKU O(I)OpMJICHI/ISI HOMCHKIJIATYpPhbI

JIeJT OpraHU3alui 1 HOMEHKJIATYPbI el CTPYKTYPHOTO MOApa3IeIeHHUS.

4. B y4pexeHUN TOKYMEHTHI, IOCTYNAIOIIME 10 3JEKTPOHHOM MOUTE, HE PETUCTPUPYIOTCS,

a cpasy nepeaaroTcsl UCIOMHUTENAM. [IpaBUIbHO 1M OpraHu30BaH J0KYMEHTO000POT?
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5. Kakue noKyMeHThl B OpraHU3alluy CTaBsTCS HA KOHTPOJIb? 3all0JIHUTE PETUCTPALIMOHHO-

KOHTPOJIbHYIO KaPTOUKY.

6. Eciiu B mpukaze coIepKUTCS HECKOJIBKO MOPYYEHHUI, MOXKHO JIU OTPAHUYHUTHCS TOJIBKO

ITOCTAaHOBKOM Ha KOHTPOJIb 9TOI'0 I[OKYMGHTa?

Tema: KonduaeHuuaabHoe 1eJI0NPOU3BOACTBO

3aoanus ons camocmosmenvbHol pabomol

1.
2.

Onpenennure CTPYKTypy HHCTPYKITHH 11O paboTe ¢ KOHPUACHINATHHBIMU JOKYMEHTAMH.
Beinumvte U3 3aKOHOAATENBHBIX ¥ HOPMATUBHBIX aKTOB CTAaThH, B KOTOPBIX OINPEIENSICTCS
OTBETCTBEHHOCTh 32  pa3TJIalllCHHE CBEJCHHWH, COCTABISIONIMX CEKPETHYIO  WIIH
KOH(HICHIIMATBHYIO HH()OPMAIUIO 110 CIEAYIOIINUM pa3/ieiiaM:

® pasMIalIeHUE CEKPETHBIX CBEICHUN;

e yTpara JOKYMCHTOB;

® pa3rJialiCHUE CBEICHUIA.

Tema: Opranuszauus pa6éoThbl ¢ NUCbMEHHBIMH 00pallIeHUAMH TPAKIAH

3aoanus ona camocmosamenbHol pabomuol

[ToscHute mnoOpsAAOK paboTBl € HUHTEpHET-OOpalleHUsMU B  (elepalibHBIX OpraHax
VICIIOJIHUTEIIBHOM BJIACTH.

[Tpoananu3upyiite mpoueaypsl padOThl C TUCBMEHHBIMU OOpaIleHUsIMHA TPAXKAaH B OpraHax
UCIIOJTHUTENIbHOM BiiacTH (Ha mpumepe 'ocyngapctBenHoil [{ymbr Poccuiickoit ®enepaunuu,
Tromenckoit oo6nactHoit {ymsl, [IpaButensctBa TroMmeHCKON 00s1acTh).

Boigenure ocobeHHOCTH paboThI € 3alIpOCaMU HACENIEHUS B ApXUBHBIX YUPEKICHUSIX.

11.4. OueHovHble cpeaCcTBA IJIA MPOMEKYTOUHOMH aTTeCTAMU

o

IIpumepnwiii nepeuenb 60npocos 0is IK3IAMeHa

TpebGoBaHMs K KOHCTPYUPOBaHUIO OIaHKOB. Bupl 6:1ankoB. brianku npeanpuaTuii pa3anyHbIX
¢dbopM cOOCTBEHHOCTH. PEKBU3UTHI, HCTIOJIb3yEeMbI€ ISl U3TOTOBJIEHUS OJIAHKOB.

PexBU3UT «HAaMEHOBAaHWE OpraHU3AlMU-aBTOpa JOKYMEHTa», TpeOOBaHUS K HEMY. PexBHU3UT
«MECTO COCTABJIEHUS JOKYMEHTA».

PexBu3uT «cripaBoYHbBIE JaHHBIE 00 OpraHU3AIMK — aBTOpPE JOKYMEHTay», ero cocras. [IpaBuia
odopMIIeHHUS TTOYTOBOTO aJIpeca.

PexBusut «agpecary, ero 3HaU€HUE U COBPEMEHHBIE TPeOOBaHUs K 0(OPMIICHHIO.

Hater B mokymenrte. TpeboBanus k ux odopmieHuto. /lata kak cocTaBHash 4acTh JAPYTHX
PEKBU3UTOB.

PeKkBU3UTHI «perucTpallmOHHBIM HOMEP JOKYMEHTAa», «CChIJIKA Ha PETHCTPAIlMOHHBIN HOMEp U
JIaTy TOKYMEHTa.

[Topsimox cormacoBaHusi AJOKyMeHTOB. BHyTpeHHee u BHeliHee coryiacoBaHue. OdopmiieHue
PEKBU3UTA HA OT/ACJILHOM JIUCTE.

CoctaB ynocroBepeHust nokymeHTa. lIpaBuna odopmileHHs PEKBU3HUTOB, YIOCTOBEPSIOIIMX
JIOKYMEHT.

OTMeTKH Ha TIOKYMEHTe, UX 3HauYeHue U 0pOpMIICHHE.
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10. Pe3omronms, ee 3HauyeHHWe, TpeabsBiIsieMble TpeOoBaHus. (OcoOeHHOCTH O(hOpMIICHUS
PE30JIIOLMY Ha OTJEIBHOM JIUCTE.

11. OOmue TpeOOBaHUS K TEKCTY TOKYMEHTA.

12. 3aronoBOK K TEKCTY JOKYMEHTa, IPUIIOKEHUS K TEKCTY, TpeOOBaHUs K UX 0(OPMIICHHIO.

13. Cnoco0sl yTBepKaeHus JoKyMeHToB. [IpaBuia opopmiieHHs peKBU3UTA «TPUQ YTBEPKICHHSI.

14. TpeGoBaHUS K MNPOCTABICHUIO PEKBU3UTA «OTTUCK meuyaTu». [lepedyeHb MOKyMEHTOB, Ha
KOTOPBIX POCTABISAETCS OTTUCK meyaTtu. OTTUCK TepOOBOH MeyaTu Ha TOKYMEHTaX.

15. MBoOpaxeHue repOOBON CUMBOJMKH Ha JIOKYMEHTax. PeKBM3UT «3MOiieMa OpraHu3aluy WIH
TOBApHBII 3HAK (3HAK 00CITYKUBaHUS)», PETIAMEHTALINS UCIIOJIb30BaHUS.

16. Tlopsaok noamnucanus JOKyMeHTOB. CriocoObl 0(hOpMIIEHUS! PEKBU3UTA «IIOAMKCHY.

17. 3aBepeHue KOnuii JOKyMEHTA.

18. Tlonsarue «10KyMeHTOO000pOT». OCHOBHBIE MpPaBUIIa OPraHU3ALNN JOKYMEHTO000pOTA.

19. Tlopsnok perucrpanuu JOKYMEHTOB.

20. KoHTpoIb 32 UCTIONHEHHUEM JTOKYMEHTOB.

21. TloaroroBka Jien K mepeaade u MOpsA0K Nepeaadn Iell B apXHB I JaTbHEUIIeTr0 XpaHeHHUS.

22. Opranuzanus paboTsl C TOKYMEHTaMU, COJAEPKAIIUMH KOH(DUIEHIIUAIbHYIO HHHOPMAITHIO.

23. TpeboBanus, mpeabsABIsieMble K OPOPMIICHHIO MTUCbMEHHBIX 00PaICHUH.

24. Dranbl paboOThI ¢ TUCHMEHHBIMU OOPAILICHUSIMHU.

25. TlpaBwmiia ohopMiIeHUST HHCTPYKLIUH.

26. Drambl IOATOTOBKH PAaCHOPSAUTEIHLHOTO TOKYMEHTA.

27. TpeOoBaHMS K COCTaBICHHIO U O(GOPMIICHHIO CIY)KEOHBIX, OOBSICHUTEIBHBIX M IOKIIAJHBIX
3anucoK. BHyTpeHHNe U BHEUTHUE TOKYMEHTHI.

28. TpeOoBaHUs K COCTABICHUIO 1 0(OPMIICHHIO CTIpaBOK. Buabl cripaBok. CripaBKu BHYTpEHHHE U
BHEIIIHUE.

29. TpebGoBaHUs K COCTABICHUIO M O(OPMIICHHIO aKTa. BBl aKTOB.

30. OcobeHHOCTH yIOCTOBEPEHUSI.

31. Tlepenmcka kak B[ enoBoro obmieHns. CoctaB M Ha3HAYECHUE TIEPETTHCKH.

32. TpebGoBaHMs K COCTaBIEHHIO U O(OPMIIEHHIO NMpoTokojia. KpaTkue M MOIHbIE MPOTOKOJIBI.
Oco6eHHOCTH MMPOTOKOJIOB 3aceqaHnil (peiepaibHBIX OpPraHOB UCTIOJIHUTEIBLHOM BIACTH.

Kpumepuu OYEHKU Omeemoes Ha IK3amMeHe

OueHka «omauuHo» CTABUTCS, €CIIU CTYACHT CTPOUT OTBET JIOTUYHO B COOTBETCTBHUH C
TUTAHOM, TOKa3bIBa€T MAaKCHUMAJbHO TIIYOOKHE 3HAHUS MPO(PECCHOHANBHBIX TEPMUHOB, MOHSITHM,
KAaTeropuii, KOHUENUMW M Teopud. Pa3BepHYyTO apryMeHTHpPYET BBIIBHTAa€MbIE IOJIOKEHUS,
OPUBOIUT yOenauTenpHble mpuMepsl. OOHApYKHBAeT CIOCOOHOCTH aHajdW3a B OCBEIICHHUH
pa3IMYHBIX KOHIENUMM. Jlemaer coaepxarenbHble BEIBOABL. JI€eMOHCTpUPYET 3HAHHUE CIEHHATBHON
JUTEpaTypsl B paMKax y4yeOHOrO0 METOAMYECKOT0 KOMIUIEKCa W JOMOJHUTENBHBIX HCTOYHHKOB
uHpopmaruu. MiMeeT MecTo BBICOKHI YPOBEHH BBIITOJTHEHHUS CAMOCTOSATEIBHBIX pa0dO0T B TEUEHUE
yueOHOro mpoiiecca

OueHka «xopouio» CTaBUTCA, €CIIA CTYJIEHT CTPOUT CBOM OTBET B COOTBETCTBHH C IJIaHOM. B
OTBETE MPEICTaBICHBI PA3IMYHBIC TTOIXO/BI K MpobIeMe, HO X 000CHOBaHHE HEJIOCTATOYHO MOITHO.
Pa3BepHyTO apryMeHTHPYET BBIIBUTAEMBIE TIOJIOKECHHUS, IPUBOIUT HEOOXOIUMBIC IIPUMEPHI, OTHAKO
MOKa3bIBAET HEKOTOPYIO HEMOCIIENOBATENBHOCTh aHajiu3a. BeIBoabl mpaBWiIbHBL. Peub rpamorHa,
UCIIONB3yeTCs MpodeccroHanbHas JIKCUKA. JIeMOHCTpUpYeT 3HAaHHE CIIeUATBLHON JIUTEepaTyphl B
pamMkKax y4eOHOTO METOJUYECKOr0 KOMIUICKCAa M JIOMOJHUTENBHBIX HCTOYHHUKOB HH(OpMAIIHH.
Nmeer mecTo cpeaHuil ypOBEHb BBIMIOJHEHUS CAMOCTOSITEIBHBIX pPadOT B TEYEHHUE Y4EeOHOTO
npouecca
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Onenka «ydosremeopumenvho» CTaBUTCA, €CIU OTBET HEJOCTATOYHO JIOTUYECKU BBICTPOEH,
IUIaH OTBETa coOJItolaeTcs HenocneaoBaTeabHo. CTyAeHT 0OHapyKUBaeT Cl1abOCTh B Pa3BEPHYTOM
PAacKpBITUM TPO(PECCHOHANBHBIX TOHATHH. BbIIBUraeMble MOJNOXKEHHS JEKIapUPYIOTCS, HO
HEJ0CTaTOYHO apryMEHTHPOBaHbl. VIMeeT MecTO HU3KHMH YPOBEHB BBIIIOJHEHUS CaMOCTOSITEIIBHBIX
paboT B TeueHHne y4yeOHOTo mporecca

OueHka «HeyoosnemeopumenbHoy CTABUTCS NPH YCIOBUU HEIOCTaTOYHOI'O PAaCKpPBITHSA
npodeCCHOHATBLHBIX MOHATHH, KaTeropui, KOHIenuui, Teopuil. CTyIEeHT MpOSBISIET CTpEMIICHHUE
HOJMEHUTh Hay4yHOe 00OCHOBaHME MPOOIJIEM pacCyKACHUSIMU OObII€HHO-IIOBCEAHEBHOIO OBITOBOTO
xapakrepa. OTBET COAEPKUT PsiJl CEPbE3HBIX HETOUHOCTEH. BBIBOABI OBEpXHOCTHEI. MIMeeT MecTo
OUYCHb HU3KMH YPOBEHB BBIITOJHEHHS CAMOCTOATENBHBIX pabOT B Te4eHUE y4eOHOro mpouecca

11.4. Onenka c)opMHUPOBAHHOCTH KOMIIETEHIMIT

N3 pazgena 6 panHHOM pabodeil mporpaMMbl CJIEAYeT, YTO JOCTH)KCHHE U HU3MEpPEHUE
ypOBHEN CPOPMUPOBAHHOCTHU 3asIBICHHBIX KOMIETSHIINI 00eCIIeYBaeTCs:
IK-3; MK-5; IIK-6 — Bce Tembl, mpakTudeckue padboThl, JoKIaa (3cce, pedepar), OolleHUBaeMbIC B
pamMKkax quciuIIaHel 10 100 6amios.

TakuM 00pa3oM, HTOTOBas OICHKAa CHOPMUPOBAHHOCTH KOMIICTEHIIMH OIpeaemseTcs] T0

CTOOAJTLHOM UTOTOBOM OIEHKE MO JUCIHILITUHE:

60-85 6amtoB — 6a30BHIi (TTOPOTOBBIN) YPOBEHb;

86-100 6ay10B — MOBBINIEHHBIH (IPOJIBUHYTHII) YPOBEHb.

LlIxana coomseemcmaus 6anL0-pelimune080L CUCTEMbl OYEHOK U AKAOeMUYECKOU OYEHKU,
ymeepacoennasn Yuenvim coeemom UCH UT'Y

WTOroBslii ceMeCTPOBBIM PEUTHUHT AkaneMuyeckasi OLleHKa
60 — 70 OamoB «yIOBJIETBOPUTEIIHLHO»
«3a4TEHO»

71 — 85 6annoB «XOPOIIIO»

86 — 100 6annoB «OTJIIMYHO»
Pa3zpa6orumk:

/ \\ /4

JloueHT Kadeappl KyJbTYPOJIOTrUH / 77 / ,
U YIPaBJICHHS COMATBHBIMH NPOLeCCAMHU, K.J.H. ; CapanyJosa JI.H.

[Iporpamma coctaBneHa B cooTBeTcTBUM ¢ TpeboBaHusMu PI'OC BO u ¢ yuerom
pexomennanuit [IOOIl mo Hampasnenuto 51.03.03 ConuanbHO-KyJAbTypHast JE€STENBHOCTh U
npod 0 NOAroTOBKU «Opranu3anus JesTeIbHOCTH YUPEXKASHUN KyIbTyphbI».

PexomennoBano kadeapoit KyJIbTypOJIOTHH U YIIPaBICHUSI COIIMAIbHBIMU NPOLIECCaMH,
nporokos Ne 10 or 26 mass 2021 1.

3aBenyromuii kadenpoii, 1oueHT @W H.B./leperko
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Hacrosimasi mporpaMMa He MOXKeT ObITh BOCIpOM3BeleHAa HH B Kakoii ¢opme Ge3 mpeaBapuUTeILHOr0
NHUCBMEHHOTO pa3penieHust Kadeapbl — pa3pagoTyuKa NporpaMMabi.

Cgenenusi o nepeyrBep:xkaeHun «Pado4yeil nporpaMmbpl IMCUUIJIMHBD) HA OYepPeIHON Y4eOHbIi
roJl M perucTpanuy M3MeHeHMi:

VYuebublii | Pemenue kadenpor Buecennsle Howmepa nncros
rox (Ne ipoToKoIIa, H3MCHCHUA 3aM€HEH- | HOBBIX aHHYJINPO-
Aara, IOAINUCH 3aB. HBIX BaHHBIX
kadeapoi)
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