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1. lesn u 3aga4m TUCHHUILITHHBI

Menn:

® U3y4YCHHE OCHOBHBIX HaIlpaBJICHUN TOCYJAapCTBEHHON periiaMeHTanmuu paboThl C
nokymeHtamMmu B Poccuiickoit ®enepanuu, 3aaad OpraHU3alMH  CIY)KObI JTOKYMEHTAIlHOHHOTO
O6CCH€‘-ICHI/I$I praBHCHI/ISI 1 TCXHOJIOTUH TUITOBBIX I[GJIOHpOI/BBOI[CTBeHHBIX onepauuﬁ;

® 03HAKOMHUTH C TEOPHEH M MPAKTHKOW OPraHU3alldd COBPEMEHHOTO JIOKYMEHTAI[MOHHOTO
obecrieueHrs Ha OCHOBE HayYHO 00OCHOBAHHBIX MTPUHIIMIIOB U METOOB €r0 COBEPIIICHCTBOBAHUS.

3agaun:

® OCBETUTH MECTO JICJOMPOU3BOJICTBA B MPOIECCAX YIIPABICHUS;

® 3yYUTh HOPMATHBHO-METOJUYECKYIO 0a3y JIeJIOMPOU3BOJICTBA;

L] O3HAKOMMUTH C COBpeMeHHLIMI/I Tp€6OBaHI/I$IMI/I II0 COCTABJICHUIO I[OKYMeHTOB;

e chopMHpPOBATH y CTYJEHTOB pallMOHAJIBHBIC MOAXOAbl K PEHICHUIO 3a]a4 OpraHU3aIiuu
paboThI ¢ JOKYMEHTaMH B YUPEXKICHUU;

® U3yYUTHh COBPEMEHHBIC TEXHOJIOTUU JOKYMEHTAIIMOHHOTO 00eCTIeUeHUS YIIPaBICHNUS;

® O3HAKOMUTH CTYJEHTOB C COBPEMEHHBIMH THUIIOBBIMH CTPYKTYpamMH  CIYkKO
JIOKYMEHTAIMOHHOTO 00eCIIeUeHUs YIIPABICHHUS.

2. MecTto nucuninyinibl B crpykrype OOIIL

[Ipenmer b1.B.JIB.01.02 «/1enonpon3BoaCTBO U JTOKYMEHTOBEACHUE» BXOIHUT B
9MeKTUBHBIE IucHuIuIHbl (1) oOpa3zoBaTenbHON MporpaMMbl OakajlaBpuaTa IO HampaBICHUIO
noaroroBku 51.03.03  ConmanbHO-KYJIBTYpHAsE JEATEIbHOCTh, HANPABICHHOCTh (MIPOMUIIB):
Opranuzanus JOEATENBHOCTH YYPEXACHUHW KylbTypbl. CTyAE€HTBl HM3ydarOT IUCLUIUIMHY B 5
cemectpe. [IpenmecTBytonme TMCIUILUIMHBI, HA KOTOPBIE onupaeTcs nanHas auciuriuHa: 51.0.10
«CounokynbeTypHoe mpoektupoBanue» (2,3,4 cemectpsl), b1.B.16 «OcHoBbsl Mmenemxmenta CK/[»
(3,4 cemectpsi). Ilocneayrommue AUCHUIUIMHBI, JJII KOTOPBIX OCBOEHUE JAHHOW TUCIUTIIUHBI
HeoOxonumo: B1.B.06 «OcHoBbl npennpuHuMatensckoi aesrensHoctd B CKI» (7 cemectp),
b1.B.20 «/lenoBble koMmmyHUKauu» (7, 8 ceMecTpsbl).

3. TpeGoBaHus K pe3yJIbTATaM OCBOCHHS THCHHUIINHBI

[Ipouiecc ocBoeHUs MUCHUUIUIMHBI HAIpaBlieH Ha (JOpMHUpPOBaHHE KOMIETEHIUH (3JIEMEHTOB
crnenyromux kommereHnuit) B coorBerctBur ¢ ®I'OC BO u OIl BO 1o gaHHOMY HampaBlICHUIO
noarotoBkn  51.03.03 - CounumanbHo-KyJIbTYpHasi AeSITENBHOCTH, TpOoPuis «OpraHu3arus
JEATEIBHOCTH YUPEXKIECHUN KYJIbTypbI»

IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00Yy4YeHHUs 0 TUCHHUILINHE (MOIYJ/II0), COOTHECEHHBIX C
HHAUKATOPAMM JOCTHKEHUSI KOMIeTeHUN

Komnerenuus HNuaukaropsl Pe3yabTaThl 00yyeHus
KOMIIeTEeH I

TIK-3 - HJIK nk, 3.1- 3Hamb: TIPUHIUIIBI, METOJUKH U
['oTOB UCTIONB30BaTh Hcnonp3yer TeXHOIOTHA TEXHOJIOTUH COIIMOKYIBTYPHOTO
HOpPMAaTHBHBIE IPABOBBIC MOMCKAa HOPMATHUBHO- MPOEKTUPOBAHUS B O0JIACTH
aKThl B pabOTe YUPEKICHUN | IPABOBBIX JTOKYMEHTOB, (uHaHCOB,;
KYJIBTYpPBI, OOIIECTBEHHBIX | PETJIAMEHTUPYIOLIHX Ymems.: cOCTaBIATH CMETHI U
opraHuzanuii u po(heCCHOHATIBHYIO KaJIbKYJISALMIO Ha IPOU3BOJCTBO
00BbeTMHEHUH TPaKIaH, NesITeIbHOCTD B cepe 11000T0 NMPOJYKTA B OTPACIIH;
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pean3yIonuX UX MpaBa Ha
JIOCTYII K KyJIbTYPHBIM
LIEHHOCTSIM U y4acCTHE B
KYJIbTYPHOH KU3HU CTPaHBbI

KYJIbTYpbI Braoems: HaBbIKaMu pa3pabOTKH
(bMHAHCOBBIX IUIAHOB YUPEKICHUS
KYJIBTYPbI

HJIK nx 3.2 - 3Hamu: IporpaMMbl MOHUTOPUHTA

PazpabaTsiBaeT mporpamMmmbl
MOHUTOPHUHTA, OLICHKH
Pe3yIbTATOB peasTu3aliui U
nH(pOPMAIIMOHHO-
METOMYECKUE MAaTEPUAIIBI B
cdepe npodeccrnoHaIbHON
JeSITeJIbHOCTH HA OCHOBE
HOPMAaTHBHBIX IPABOBBIX
aKTOB

U OLIEHKU PE3yJbTaTOB;

Ymemuw: cobuparb
uH(GOpPMallMOHHO-aHAIUTUYECKHE
MaTepHuabl;

Braoemyw: onieHKO# pe3yIbTaTOB
Ha OCHOBE HOPMATUBHBIX
IIPABOBBIX aKTOB

WK nk 33 -

Ocy1ecTBiIseT TEOPETHKO-
METOJI0JIOTUYECKOE
000CHOBaHUE MTPOrPaMM
peain3aluy rnpas rpakJiaH
Ha JIOCTYI K KYJIbTYPHBIM
LIEHHOCTSIM U y4acTHE B
KYJIbTYPHOMU KU3HU CTPAHBI

3nams. IpOrpaMMBbl peanu3aluuu
IpaB I'pakJaH Ha JIOCTYII K
KYJBTYPHBIM IIEHHOCTSIM;
Ymems: ucnosb3oBaTh
HKOHOMHUYECKHE METOIbI
ynpasnenus B CK/I;

Braoemyw: pemiath cranapTHBIE
3a1a4u NpoQeccuoHaIbHON
NEeSITeIbHOCTH C TIPUMEHEHUEM
UH(POPMALIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHI

1IK-5 -

['0TOB K OCYIIECTBICHHIO
MOATOTOBKHU U ITPOBEACHUS
KOHLIEPTOB, (eCTUBANIEH,
KOHKYPCOB, CMOTpOB,
Mpa3AHUKOB U (hopM
MacCOBOM COLIMAIIBHO-
KYJIbTYPHOH AEATENBHOCTH

HJIK nx 5.1-

CootHocuT 0a30BbIE
MOJIOKEHHUS CIIEHAPHO-
JpaMaTyprudecKuX OCHOB
COLIMATIbHO-KYJBTYPHBIX
MIPOrPaMM C TPUKIIATHBIMA
3a/1a4l TBOPUECKO-
MPOU3BOACTBEHHOMN
JeSITeIbHOCTH,
o0ecrieunBaeT OIEHKY
KauecTBa MPUMEHEHUs
TEXHHYECKUX CPEJICTB U
000pyIOBaHUS YUPEIKICHUS
KYJBTYPBI B COOTBETCTBHE C
OKUJJA€MBIM COLMATBHBIM U

3Hamb: TEXHOJOTUU
MEHEDKMEHTa U MapKETHHTA B
CKI;

Ymems.: IpUMEHSTH TEXHOJIOTUH
nenomnpounspojctsa B CK/;
Braoems: HaBbIKaMU OIEHKH
KAaueCTBa COLUAIbHO-KYJIBTYPHBIX
porpamm

XyI0KECTBEHHBIM
pe3yabTaToM

HJIK nk 5.2 - 3Hamb: HOPMATUBHBIE IOKYMEHTHI
Bnageer HaBbIkOM 10 UCTIOJIb30BAHHIO PECYPCOB
OCYLIECTBICHUS (3emiu, KaJipoB, PUHAHCOB):
CaMOCTOATEJIbHOMN Ymems: pemats mpoOIeMbl 1O

pa3paboTKu CIIeHapHO-
JpaMaTypruuecKix OCHOB

HCIIOJIb30BaHUIO PECYPCOB;
Braoems: Begymero u
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COIMAIBHO-KYJIBTYPHBIX
IPOTrpaMM U UX MIOCTAHOBKU
C UCIIOJIb30BAaHUEM
TCXHUUYCCKUX CPCACTB U
CLICHHUYECKOTO
000pyI0BaHUS YUPEKICHHS
KYJbTYpPBI, y4acTHs B
TBOPYECKHX MPOEKTAX B
Ka4eCcTBE BEAYILErO U
HUCIIOJTHUTCIIA

HCIIOIHUTEIS B YYPEKACHUAX
KYJIbTYpbI

1IK-6-

I'oToB K y4acTuro B
pa3paboTKe 1 000CHOBAaHUH
MPOEKTOB U MPOTPaMM
pa3BUTHUS COLIMATBLHO-
KYJIBTYPHOH Ceprl

HJIK nx 6.1-

Peanu3yer nHHOBAITMOHHBIC
MPOTPaMMBbI M IIPOEKTHI
Pa3BHUTHUS COIMATBLHO-
KYJIbTYPHOH JAESITEIbHOCTU
B YUPEKICHUSAX KYIbTYPHI;
OpraHU30BBIBACT
KOMMYHHKAITUH B IPOIIECCe
paboThI HaJ
WHHOBAIMOHHBIMHU
MMPOCKTaMHU 1 IIporpaMMaMu
COLIMAJIBHO-KYJIbTYPHOM

cdepsl

3namv: THHOBAILIMOHHOE
IPOCKTHPOBAHUE B YUPESIKICHHUIX
KYJBTYpBI;

Ymems.: opraHu3oBBIBATH
KOMMYHHKAIUH;

Braoems: naBbIKaMu pazpabOTKH
MHHOBAI[MOHHBIX [TPOrpamMM

HJIK nk 6.2-
Pa3pabatbiBaeT colpanbHO-
KYJIbTYPHBIN TIPOEKT Ha
OCHOBE M3YyY€HHUS 3aIIPOCOB,
WHTEPECOB C yUYETOM
BO3pacTa, 00pa3zoBaHus,
COIMATHHBIX,
HallMOHAJIbHBIX, T€HIEPHBIX
pa3IM4Mi TPYIIT HACEICHUS

3nams. METO/IBI U3yUECHUS
3aIpOCOB;

Ymemw: paboTaTh B CIPaBOYHO-
MOUCKOBBIX CUCTEMAX C
Pa3IMYHBIMH BHIAMH
yIIpaBJIEHYECKOM TOKYMEHTALUHY,
Bnaoems: HaBbIKAMU CO3JAHUS
OpraHu3aIlOHHO-
pacropsIUTeIbHBIX U
UH(POPMALIMOHHO-CITPABOYHBIX
JIOKYMEHTOB;

4. O0beM IMCUMIIMHBI M BUABI Y4eOHOI padoThI

Bun yueOHoii padoTnl Bcero gacos / CemecTpsI (4aC0B)
3a4eTHBIX 04HOe/3209HO0e
eMHHUIL 5/4
AyIuTOpHBIE 3aHATHUS (BCEro) 72/2,0 78/12
B Tom uncrne: - -
Jlexiun 36/1,0 36/6
ITpaktuueckue 3anstus (I13) 36/1,0 36/6




KOHTpOJIb cCaMOCTOSITEIHHOM PadOTHI CTYJICHTOB 6/0,2 6/0
CamocrosiTejibHAsi pa6oTa (Bcero) 39/1,1 39/121
B ToMm umncne: - -
Pedepar, noknan 9/0,3 9/11
Jlpyaue 8udvl camocmosmenvHol pabomsi 30/0,8 30/110
Koncynpranus 0/2 0/2
KO 0/4 0/4
By npomexxyTodHol artectanuu (dK3aMeH ) 27/0,75 27/5
KonrtakTHas padora (Bcero) 78/2,2 78/18
OO6m1ast Tpy10€MKOCTh Yackl 144 144
3a4YCTHBIC CAUHUIIBI 2 2

5. Conep:kanue QU CHUTLTHHBI

5.1. Conep:xanue pa3iesioB U TeM TUCHUILINHBI

Tema 1. Beeoenue

[Ipenmer, copepxaHue, 3amayd Kypca. TepMHHOJOTHS OCHOBHBIX IOHSTHH B 00JacTH
JIEJIONPOU3BOJICTBA, €€ ABOJIOLKA. B3auMoCBsI3b OpraHu3alud U TEXHOJOTMHM TOCYJapCTBEHHOIO
JIEJIONPOU3BOJICTBA C Pa3BUTHEM TOCYJAapCTBEHHOTO amnmnapara, ero (GyHKIUSMU U CTPYKTYpOM.
N3ydyeHne ocoOeHHOCTEH M 3aKOHOMEpPHOCTEH paboThl C JOKYMEHTaMH B pa3Hble HMCTOPUYECKHE
NEpPUOABI, MX IPEEMCTBEHHOCTh B YCIOBHUAX JEATEIBHOCTH COBETCKOTO U POCCHUICKOrO
rocyiapcTBeHHoro —ammapara. CBsi3b  JENONPOM3BOACTBA C  HCTOPUYECKUMHU  HayKaMmy,
apXMBOBEJICHUEM, IPABOBEIEHHEM, SKOHOMUYECKMMH, TE€XHHYECKHMHU HayKaMH, ¢ HayKamMH o0
uH(pOopMaLnu, TEOpUEH yIpaBIeHUS.
Tema 2. Jlenonpouzso0cmeo — 0CHO8A MexXHON02UU YNPAGIeHUs

[TonsiTHe «I1ETOMPOU3BOACTBO», «JIOKYMEHTAllMOHHOE obecmedeHue ympasieHus» (IOVY).
Jlenonpou3BoACTBO Kak (YHKLHUsS YINpPaBIEHHs, €r0 MECTO cpelu APYruX (yHKUMH yIpaBieHHs.
Jlenonpou3BoACTBO Kak cucTtemMa padoThl € JOKyMEHTaMHU. YIpaBlieHYecKas MAESTeIbHOCTh U
JIEJIONPOU3BOJCTBO. 3HAUEHUE JTOKYMEHTOB Ul pealn3alluM YINpaBIeHUYECKUX pemeHuil. OueHka
COBPEMEHHOT0 COCTOSTHUSI JeJI0Npou3BojACTBa. (DakTOphl, BIUSIONIME HA €ro OpraHu3alui U
TEXHOJIOTHIO B YUPEKIEHUSAX Pa3JIMYHBIX YPOBHEH yIpaBieHUs. BiusHue aBTOMaTU3MPOBAHHOMN
TEXHOJOTMM 00pabOTKM [TOKYMEHTOB Ha JIEJONpPOM3BOACTBO. BnusHue xapakrepa ymnpapieHHS,
NPUHIMUIIOB  TMPUHATHUS ~ YNPABICHYECKUX  PELIEHWH Ha OpraHuM3alMil0 U TEXHOJOTHUIO
JEIONPOU3BOJCTBA. B3anMMOCBS3b  J1€70MPOU3BOJCTBA C OpraHu3alel BEJOMCTBEHHOTO H
rOCy/IapCTBEHHOTO XPAHEHUS JOKYMEHTOB.
Tema 3. Hopmamueno-memoouyeckas 6a3a co8pemeHH020 0elonpou3so0cmea

OcCHOBHBIE 3aKOHOJATENIbHBIE TIOCTAHOBJIEHUS IO paboTe ¢ JOKyMeHTamH. EnuHas
rocynapctBenHas cuctema (EI'CIl) m ocHoBHBIE ee HampaBiieHHs. YHU(UIIMPOBAHHBIE CHCTEMBI
JOKYMEHTAIuu. YHU(PUIMPOBAaHHASA CHCTEMa OpraHU3allMOHHO-PACTIOPAIUTEILHON TOKYMEHTALMH.
Knaccudpukaropbl TEXHHMKO-3KOHOMHYECKOW M coluaibHOM uHQopmanuu. HopmaTuBHble
JOKYMEHTBl IO TpyAy M OxpaHe Tpynaa. ['ocymapcTBEeHHBIE CTaHIApThl, UX pPOJIb U 3HAYECHHE.
Crangaptel npennpustuidl. TumoBass WHCTPYKLHS IO JIE€JIONPOU3BOJCTBY B MHHHCTEPCTBAX H
BenoMcTBax PO.
Tema 4. Ilpasuna cocmasnenusn u oghopmienus OOKyMeHmos

PexomMeHmanMM 1O COCTaBICHHMIO TEKCTOB JIENOBBIX JOKyMeHTOB. Knaccudukauus u
yHUPUKaUs T0KyMeHTOB. OCHOBHBIE MpaBUjla COCTABICHUS TEKCTa JOKYMEHTOB. XapaKkTepUCTUKA
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['ocymapcTBeHHOro craHaapra «YHUQUIUPOBAHHbIE CHUCTEMBI JOKyMeHTauuu. TpeOoBaHus K
COCTaBJICHUIO JOKyMEHTOB». IIpaBuna o¢opmileHHS MOCTOSIHHBIX M IEPEMEHHBIX PEKBU3UTOB
JNOKYMEeHTOB. TpeboBanusi k Onmankam. OCHOBHBIE TpeOOBaHHS K JTOKyMEHTaM, H3TOTOBJICHHBIM
MAaIlMHOIUCHBIM crioco6oM. TpeGoBaHUs K M3rOTOBICHMIO, YUYETY, UCHOJIb30BAHUIO U XPAHEHUIO
OMaHKOB C BOCHpoM3BeAeHUEM TrocyaapctBeHHoro Iepba P® wu I'ep6oB CybOwnexktoB PO.
[TpuMepHBIii epeyeHb JOKYMEHTOB, Ha KOTOpbIX cTaBuTcs I'epOoBast neyats. CTHIIb TOKYMEHTOB.
OcobeHHOCTH OUIMATBHO-/IEIOBOTO CTWIS JTOKyMeHTa. OOIIenpuHATHIE CTHIIEBBIE OOOPOTHI.
Yacto BcTpeuaemble OUIMOKM B AeI0BOM AokyMmeHTanuu. CTuib A€I0BOM JOKyMEHTallUh U €ro
ocooernoctu. OgopmileHHE AaT U YHCeN B TIOKYMECHTAX.

Tema 5. [Jokymenmuposanue opeanu3ayuoHHO-pAcnopsIOUmenvHol 0esmeibHOCmu

Bunsl u Ha3HaueHue CciayKeOHBIX JOKyMeHTOB. I[loaroroBka u odopmieHHE NPUKA30B.
OcobeHHOCTh 0(OpMIIEHHUS BBIIIUCKU U3 IpHUKa3a. Y4eT, XpaHeHHe U oOpalleHHe ¢ MpUKa3aMH.
Cremuduka HamucaHus yKa3aHWH, pacmopsbkeHuid, wuHCTpyKiuid. IlocTtpoenme  Tekcra
KOHCTAaTUPYIOLIEH M pacnopsIMTeNIbHOW YacTW JeJ0oBOro JOKYMEHTa. YCTaB, poJib ycTaBa B
nesitenibHOCTH npeanpustus. Jlorosop. TpynoBoe cornamnieHue. BakHOCTh M 3HaYeHHME JaHHBIX
JIOKYMEHTOB.

Tema 6. Ocobennocmu uH@POPMAYUOHHO-CAPABOUHBIX OOKYMEHMO8.

BcnoMoraTenbHblii XapakTep MH(MOPMALMOHHO - CIPAaBOYHBIX MAaTE€pHUajoOB B YIPaBIECHUU
npous3BojacTBa. CrpaBku. OCHOBHBIE PEKBU3UTHI CHpPaBOK. AKTHL. TpeOoBaHus K 0(OPMIICHHIO
akToB. JloxyiagHble U O0OBsiCHUTENbHBIE 3amucku. OcoOeHHOCTH O(OPMIIEHUS JTOKYMEHTOB
nepeJaBaeMblX [0 KaHajlaM 3JeKTpocBa3u. TenerpamMmbl. OcoOeHHOCTH —TelerpamMMm HU
teneponorpamMm. Crnenuduxa Texcta TenerpamMm. CooOuieHus, IepenaBaeMble 3JIEKTPOHHOM
ITOYTOM.

Tema 7. Opeanuzayus 00KyMeHmMoooOopoma 8 op2aHu3ayuu

[Tonsitue noxkymeHTtoob6oporta. Opranuzanus paboThl ¢ JOKYMEHTaMH Ha MPEANPUSATHU U B
opranmzaiuu. OOmue mOpaBuiaa  OpraHU3allMMd, METOJMYECKHME  OCHOBBI  OpraHU3aLUH
JOKYMEHTOO0OpOTa, UX pealu3alus B JCHCTBYIOIIUX TOCYJapCTBEHHBIX HOPMAaTHUBHBIX
nokymentax. CTpykTypa u o0mias XapakTepUCTHKAa JOKYMEHTONOTOKOB. IIpenBaputenbHoe
paccMOTpeHHe JOKYMEHTOB. PaccMoOTpeHHe JOKYMEHTOB pPYKOBOJACTBOM  YUpPEXKIEHUS U
HampaBJieHWe uX Ha ucnoigHeHue llopAgok NpoOXOoKIEeHUS MNOCTYNMBIIMX —JOKYMEHTOB.
OcoOenHocT  00pabOTKM  OTHpaBIsieMBIX JOKyMeHTOB. Ilepenaua /1OKyMEHTOB BHYTpPH
opraHuzanuu. Yder oObemMa JOKYMEHTOOOOpOTa, €ro 3HayeHWe B  OpraHu3aluu
JIOKYMEHTAllMOHHOTO obecriedeHus. HanpaBneHus: coBeplIEeHCTBOBaHMS JOKYMEHTO000POTa U MyTH
€r0 COKpAIIECHHUS.

Tema 8. Dopmuposanue u xpanerue oei 8 0e10NPOU3B00Cmee, nepedaid ux 6 apxue

[lonatue «popmMHpoBaHUE [€]1», OCHOBHBIE TPEOOBAHUS K TMPOBEICHHUIO ATOH palOTHI.
®opmupoBaHue el B OpraHU3alUsaX Pa3IMYHbIX YpOBHEW yrpaBieHus. 3agaun ciyxObl JJOY nu
BEJIOMCTBEHHOI'0 apXHBa MO 00ECHEUYEHUI0 KayeCTBEHHOro (POPMHUPOBAHMS €Nl B YUPEKICHUU
(opranuzanuu). XpaHeHHE MAIIMHOYUTAEMbIX JOKYMEHTOB U JOKYMEHTOB Ha MAarHHUTHBIX
HocuTensix. OcHOBHbBIE TpeboBaHMs K ogopmieHuto aei. [lonHoe u yacTuuHOE OOpMIIEHHE AEI.
[TogmmBka nen. Hymepanust muctoB. 3aBepuTenbHas HaaAMuch. BHyTpeHHss omuch. OdopmieHue
OOJIOXKKHM JIe]1 TIOCTOSHHOTO M BpeMeHHOro xpaHeHusa. Omnpenenenue onucu jaen. IlpaBuna
COCTaBJICHUS OIUCH JIeJ CTPYKTypHOTO nojapaszaeneHus. Bunel onuceit. Odopmienue onucu nen
CTPYKTypHOro nozpaszaenenus. [lepenaya nen B apxus.



5.2 Pa3znenbl AUCUMIIIMHBI M MEKTUCUMIIIMHAPHBIE CBSA3M ¢ 00ecrieYuBaeMbIMHI
(mocsaeayOmMMMHU) JUCHUIIJIMHAMU

Ne | HaumenoBanue o0ecrieynBaeMbIX NeNe paszmenoB u TeM [aHHOW JUCLUIIIMHBI,
n/a (mocneayomuX ) AUCITUTUIHH HEOOXOAUMBIX JJII HM3Y4CHHs] 00ECIeunBACMBIX
(mocneayrommx) AUCIUIUTHH

(BmHCHIBaKOTCS pa3pabOTIHKOM)

1. | UccnenoBanne cucrteM Temsbr 1-4
YIPaBJICHUS

2. | OCHOBBI NPEANPUHUMATEIHCTBA! Temsbr 5-8
OpraHU3aIysa MaJIOr0 U CPEIHETO
OusHeca

5.3. Pa3aenanl M TeMbI JUCHUILIMH ¥ BUJBI 3aHATHI, 0UHOE

Ne HanmenoBanue Bunsl 3ansaTHH B 9acax
/i Jlexu. Tpakr. CPC | Bcero
3aH.

1| Tema 1. Beenenue. [Ipenmer, cogepxanue, 3aj1auu Kypca. 4 4 ) 13

2. Tema 2. /IenonpousBoJICTBO — OCHOBA TEXHOJIOTUU 4 4 ) 13
yIIpaBJICHHUSL.

3. Tema 3. HopmaTtuBHO-MeTOMuecKasi 0a3a COBPEMEHHOTO 4 4 5 13
JETONPOU3BOACTBA.

4, Tema 4. [IpaBuna coctaBiaeHus U 0HpOpMIICHUS 4 4 5 13
JTOKYMEHTOB.
PexomeHamMy o CoCTaBJIEHUIO TEKCTOB JIEIIOBBIX
JTOKYMEHTOB.

5. Tema 5. JlIokyMEeHTHpPOBaHHE OPraHU3AUOHHO- 4 4 5 13
pacropsIUTeIbHON eI TeTbHOCTH.

6. Tema 6. OcobeHHOCTH MH(POPMALTMOHHO- CIIPABOYHBIX 4 4 5 13
JTOKYMEHTOB.

7. Tema 7. Opranuszanus J0KyMEeHTO000pOTa B 6 6 5 17
OpraHu3aIHH.

8. Tema 8. ®opMHupoBaHUE U XpPAHEHUE JI€T B 6 6 4 16
JIETIOTIPON3BOICTBE, Iepeiada X B apXHB.

9. Beero 36 36 39 | 111

6. Ilepeyenb ceMMHAPCKHUX, NPAKTHYECKUX 3aHATHI, 1a00paTOPHBIX padoT, NJIaH
CaMOCTOSITE/ILHOI Pa0doThI CTY/IECHTOB, MeTOAMYECKHE YKA3AHHUS 110 OPraHU3aluu
CAMOCTOSITEJILHOM Pa0doThI CTY/ICHTOB

6.1. IlepeyeHb NPAKTHYECKUX 3AHATHH

Ne Ne paznena u TeMbl HanmeHnoBanue ceMruHapoB, Tpy- | Ouenounsle | dop-
n/n JUCLUILINHBI NPAaKTUYECKHUX U Ja00OpaTOPHBIX | Jd0em cpencraa MHUpye-
pabort KOCTb MBbIE
(uac.) KOMIIe-
TEHIUU




1 Tema 1. [Ipenmer, conmepxanue, 3anadu Ompoc, IIK-3,
Kypca. 4 Hoxknager, | IIK-5
TECTBI I1K-6
2 Tema 2. Jenonpon3BoICTBO — OCHOBA Onpoc, TK-3,
TEXHOJIOTHH YIIPaBJICHUSI. 4 Hownal, HK-5
TECTBI I1K-6
3 Tema 3. HopmaTtuBHo-MeTo1Mueckas 4 Ormpoc, I1K-3,
0a3a COBPEMEHHOTO Joknansl, I1K-5
JIETIONPOU3BOJICTBA. TECTBI I1K-6
4 Tema 4. [IpaBuna cocraBienus u 4 Ormpoc, I1K-3,
odopMIIEHUS TOKYMEHTOB. Hoxmaspl, [1K-5
TECTBI I1K-6
5 | Temas. JlokyMeHTupOoBaHue 4 Omnpoc, I1K-3,
OpraHru3alMOHHO- Jlokmaasl, I1K-5
pacnopsIUuTeIbHON TECTBI [1K-6
JIeSITEIbHOCTH.
6 Tewma 6. OcoGenHoctu HHGOPMALIMOHHO- 4 Omnpoc, [1K-3,
CIIPABOYHBIX JOKYMEHTOB. Hoxmanpl, IIK-5
TECTBI I1K-6
7 Tema 7. Opranuzanus Ompoc, [1K-3,
JOKYMEHTO000pOTa B 6 Jloxael, ITK-5
OpraHu3aIyu. TECTBI [1K-6
8 | Tema8. dopMHUpoBaHUE U XpaHEHUE Jel 6 Jloxnansl, I1K-3,
B JIEJIONPOU3BOJICTBE, Nepenaya TECT [1K-5
UX B apXHUB. I1K-6
Bcero vacos 36
6.2. [11aH caMoCTOSITEILHO PadoThI CTYIEHTOB
No Ne | Bun camocrosTensHON 3ananue Pexomennyemass | Kommuec
TEMBI paboThI auTeparypa TBO
4acoB
1 1 | [ToaroroBka k Homamnee  3amanue: | OcHoBHas [1, 2];
MPaKTUYECKOMY u3ydeHue (MpPOYTCHHE, | TOTIOTHUTEIbHAS
3aHATHUIO, U3YUECHUE MIPOCMOTP); [1] 5
JUTEPATYPHL. nepegaya CyTu U
coJiepKaHus
(mepeckas);
2. 2 IloaroroBka k JlomalirHee 3agaHue; OcHoBHas [1, 2];
MPaKTUYECKOMY n3ydeHue (Mpo4YTeHue, | JOTOJHUTEIbHAS
3aHATUIO, U3yUYEHUE POCMOTP); [1] 5
JTUTEPATYPHI. nepeaada CyTH u
coziepKaHus
(mepeckas);
3 3 [MoaroroBka K JloMalliHee 3aJaHKe: OcnoBHas [1, 2];
MPAKTHYECKOMY u3ydeHue (mpoureHue, | JOMOJIHUTEIbHAS 5
3aHATHUIO, U3yUYEHUE IIPOCMOTP); [1]
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JUTEPATYPHI. nepegava CyTyu u
coJiepKaHus
(mepeckas);
4 4 IToaroroBka x JlomarHee 3a1aHue: OcHosnas [1, 2];
MIPaKTUYECKOMY MOATOTOBKA JIOTIOJTHUTEIIbHAS
3aHATUIO, U3YUEHUE BBICTYILJICHHS IO TEME [4]
JUTEPATYPHI. IpeaMeTHOM 001acTu ¢
[ToaroroBka gokiaja. HCIIOJIb30BaHUEM
MIPUMEPOB,
3alMCTBOBAaHHBIX B
W3YYCHHBIX 00BEKTaX;
5 5 | [logroroBka k Homarnee 3aganue: OcnoBHas [1, 2];
MPAKTHYECKOMY u3ydeHue (mpoureHue, | AOMOJHUTEIbHAS
3aHATHUIO, U3yUYEHUE IIPOCMOTP); [1]
JUTEPATYPHL. nepegava CyTu u
[ToaroroBka noxnana. coJiepKaHus
(mepeckas);
6 6 IToaroroBka x JlomaliHee 3agaHue; OcHoBHnas [1, 2];
MIPaKTUYECKOMY MOATOTOBKA JIOTIOJTHUTEIIbHAS
3aHATHUIO, U3YUCHUE BBICTYIUICHHUS 110 TeMe | [4]
JUTEPATYPHI. IpeIMETHOMH 001aCTH ¢
[TonroroBka gokiaja. UCIIOJIb30BaHNEM
MIPUMEPOB,
3alMCTBOBAaHHBIX B
M3y4YEHHBIX 00BEKTaX;
7 7 | IlogroroBka K Homarinee 3aganue: OcnoBHas [1, 2];
MIPaKTUYECKOMY u3ydeHue (mpouTeHue, | AOMOJHUTEIbHAS
3aHATHUIO, U3yYEHUE IPOCMOTP); (4]
JTUTEPATYPHI. nepeaayda CyTH 1
[ToaroroBka noxnana. coJiepKaHus
(mepeckas);
8 8 IloaroToBka k JlomalirHee 3agaHue; OcHoBHnas [1, 2];
MPaKTUYECKOMY MOATOTOBKA JTIOTIOJTHUTETbHAS
3aHATUIO, U3yUYEHUE BBICTYIUIEHHUS 110 TeMe | [3]
JTUTEPATYPHI. MIPEAMETHOM 00J1acTH ¢
[ToaroroBka nokinana. HCIIOJIb30BaHUEM
MIPUMEPOB,
63alIMCTBOBAHHBIX B
M3y4YEHHBIX 00BECKTaX;

6.3. MeToauyeckne yKa3aHusi 10 OPraHU3alUl CAMOCTOSATEIbHON PadoThl CTY1eHTOB

CamocrosTenbHas padoTa 3aKI0YaeTcs:

- B CaMOCTOSITEJIbHOM IOJTOTOBKE CTYJEHTa K JICKIIMM — YTCHHE KOHCIIEKTa MpeAbIayIeH
JEKIUUA. DTO MOMOTaeT JIydllle TOHITh MaTeprual HOBOM JIEKIIMU, ONMHUPAsCh Ha MPEIIECTBYIOIINE
3HAHMUS;

- B MOATOTOBKE K MPAKTHYECKUM 3aHSATHSM TI0 OCHOBHBIM W JIOMOJHUTEIHHBIM HMCTOYHHUKAM
JTUTEPATYPHI;
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- B BBIIIOJIHCHUH JOMAIITHUX BaHaHHﬁ;

- B CAaMOCTOSITCJIbHOM M3YYCHHH OTJICIBHBIX TEM HJIM BOIPOCOB IO yYCOHHKAM WM y4eOHBIM
IIOCOOUSIM;

- B BBIIIOJTHCHUH KOHTPOJILHBIX MEPOIIPUATHIA 1O JTUCIMILINHE;

- B ITOATOTOBKE peepaToB v CTEHIOBBIX JOKIAIOB.

7. IlpuMepHasi TeMATHKA KYPCOBBIX padoT

KypcoBas paboTa He mpegycMOTpeHa y4eOHBIM IIITaHOM.

8. YueOHo-MeTOANMYeCKOe 1 HH(POPMALIMOHHOE o00ecnieYyeHne U CIHIIIHHbI

a) HOPMAanueHble U npasossble AKNbl

1.
2.

8.

KOHCTUTYLMSA Poccutickoit deneparuu ot 12 nexadps 1993r.

®enepanbhblil 3akoH PP « OO0 unpopmanuu, THGOPMALIMOHHBIX TEXHOJOTUAX U 3aIIUTE
uHpopmanun» ot 27.07.2006 Ne149-D3 (Cobpanue 3akonoaarensctsa PO,Ne31 31.07.2006
r.)

®enepainbhblil 3ak0H PO « O6 snextponHoi mudposoii moanucu» ot 10.01.2002 Nel-D3
I'OCT P 6.30.-2003 YuuduuupoBaHHas CUCTEMa OPraHU3ALMOHHO- PaCIOPSAUTEIbLHON
nokyMmeHTanuu. TpeboBaHus K O0(QOpPMIIEHUIO JOKYMEHTOB-M,: M3/1aTelIbCTBO CTAaHAAPTOB,
2003.

I'OCT P 51141- 98. [enonpou3BOACTBO U apXUBHOE €10. TepMUHBI U ONpeeIeHHs
['ocymapcTBeHHas cucTeMa JOKYMEHTAlMOHHOTO o0ecrieueHus ynpasieHusi. OCHOBHBIC
nonokeHus. O61me TpedoBaHUS K TOKYMEHTaM U CITy:K0aM JOKYMEHTAI[HOHHOTO
oOecrieyeHus.

TunoBast HHCTPYKIIUS IO JIETOMPOU3BOJICTBY B (peiepalibHbIX OpraHax UCHOTHUTENbHOM
Bractu PO ot 08.11.2005 Ne536.

CnpaBouHas npaBoBas cucrema « Koncynerant [1moc»

9. ®enepanbHblil 3aK0H « O epcoHaNbHBIX JaHHBIX» OT 26.07.2006,Ne152-03

10.

®denepanbHblif 3akoH «O NOpsiIKe paccMOTpeHus obparienuit rpaxxaad PO» ot 02.05.2006
Ne59-03

0) ocHosHas tumepamypa

1.

ApacnanoBa B. A. ApxuB opranuzamuu: Teopus M mnpaktuka [Tekct]: yd4e6.-meron.
nocobue/B. A. ApacnanoBa, B. A. Bacunenko; pei.: E. U. I'onono6os, M. M. ITnotHukoBa;
Wpxyrckuii roc. yH-T. — Upkytck: M3a-so UT'Y, 2013. — ISBN 978-5-9624-0985-6 Dx3-pst:
H) A641953; udh A645729; cupdak 35231(24 5k3.)

BrikoBa T. A. JlokymMeHTallmoHHOE obecrieueHue yrpasieHus (nenonpous3BojcTo) [Tekcr]:
yaeOnoe nmocodue / T. A. beikoBa, T. B. Ky3uenona, JI. B. Cankuna ; pen. T. B. Ky3nenoga.
- 2-e u3A., mepepad. u pom. - M. : Uadpa-M, 2012. - ISBN 978-5-16-004805-5 Dk3-pel: HD
A631127.

Kanposoe nenonpousBojactBo (mpaBoBble ocHOBBI) [Tekct] : mpaktuy. [locobue / FO. II.
Opnosckuii [u ap.] ; pea. O. I1. Opnosckwii ; ['oc. yu-T — Boicmn. 1k, Oxonomuku. — M. :
HNudpa-M : Konrpakr, 2011. — 232 c. ; 21 cm. — ISBN 978-5-16-003392-1. — ISBN 978-5-
98209-045-4 (15 3k3.)

Kupcanosa M. B. JlenoBas nepenucka [Teker] : yue6.-npakt. [Tocobue / M. B. Kupcanosa,
H. H. Anoguna, 0. M. AxkcenoB ; Poc. Akan. I'oc. cmyx06s1 npu Ilpesmnmente Poc.
®eneparun, Cubupckas akaa. ['oc. cinyxObl. — 3-e uzn. — M. : Uadpa-M, 2011. - 135 c. ; 20
cM. — (Bricmiee o6pazoBanme). — bubnmorp.: ¢. 134. — ISBN 978-5-16-002549-0 (10 »k3.)
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5.

NudopmaliioHHbIE TEXHOJIOTUM B JOKYMEHTAI[MOHHOM OOECIICUCHUU YIIPABICHUS U
apxuBHOM jene [Teker]: yue6. mis By3os/H. H. Kynses. — M.: Jloroc, 2015. — 406 c.; 21 cm.
— bubnuorp.: c. 384-406. — ISBN 978-5-98704-786-6 Ox3-po1: H) A646455

KysnenoB U. H. JlokymeHTannoHHOe oOecrieuyeHHe YIpaBiIeHHUs U JEIONPOU3BOICTBO
[Tekcr]: yueb. ans GakamaBpoB: AJis CTYA. By30B, 00yd. mo skoH. crern. / Y. H. Ky3neros. -
M.: KOpaiit : U] FOpaiit, 2014. - 576 c.; 21 cwm. - (bakamasp. ba3oBslii kypc). - bubnmorp.: c.
444-452. - ISBN 978-5-9916-3606-3. - ISBN 9978-5-9692-1517-7 Ox3-ps1: H) A640795

8) OONOJHUMENbHAS AUMEPaAmypa.

1.

AngpeeBa B. U. JlemonpousBOACTBO: opranm3amus u BeaeHue [Tekct]: yueb.-mpaxr.
nocobue/B. . Anuapeesa. - 4-¢ uzn., ucnp. u nomn. - M.: KuoPyc, 2013. - 294 c.; 24 cMm. -
bubnmorp.: c. 293-294. - ISBN 978-5-406-02103-3 Dk3-pbi: comdax 33634(1 3k3.).

I'enenko O. H. TexHonoruu MeHePKMEHTa COLIMAIbHO-KYJIbTYPHOM J€ATEIbHOCTH: BOIIPOCHI

TEOPUU U MPAKTUYECKUH OMBIT [ DNEKTpOHHBIH pecypc] : Mmonorpadus / O. H. 'enenko, H.
B. Edpemona, H. H. Kanamnukosa. — benropon : BI'MUK, 2020. — 197 ¢. — URL.:
https://e.lanbook.com/book/153871 (nara obpamienus: 19.12.2020). — Pexxum nocryna: uist
aBTOPH3. NIOJIb30BATEIICH.

I'yryeBa T. A. Kondunennuansuoe aenonpoun3Boactso [Tekcr]: yueb. mocodue st CTy.
By30B, 00y4. mo Hamp. 032000 "JlokymentoBen. u apxuoBen.", 080500 "Menemxment",
coen. 032001 "lokymenToBen. u 10K. obecrieuenue ympas.", 080507 "Menemxment opr.",
090103 "Opr. u texunomnorusi 3ammtel uHpopMmarmu”" / T. A. I'yryeBa. - M.: Anpda-M :
Uudpa-M, 2012. - ISBN 978-5-98281-293-3. - ISBN 978-5-16-005416-2 Ik3-pbI: HD
A640147

KysnenoB 1. H. JlokyMeHTanmoHHOe oOecneueHre YNpaBleHUs M JAEJIONpPOU3BOACTBO
[DnexTpoHHbIN pecypc] : ydeOHUK IJisi BBICHI. W cpen. crmen. y4e6. 3aBeaenuit / M. H.
Kysnenos. - 9BK. - M. : FOpaiit : U] FOpaiit, 2010. - Pexxum noctyna: 243 "bubaunorex". -
Heorpannu. noctym. - ISBN 978-5-9916-0261-7. - ISBN 978-5-9692-0587-1

JleontseBa T. B. JlokymeHTHast nuHIrBUCTHKA [TeKkcT] : mpakTUKyM : yued. mocobue ams
By30B, 00y4. mo cmer. 032001 "okxymenrtoBena." u "JlokymMeHTalMoOHHOE oOOecreueHue
ynpasienus" / T. B. JleontbeBa. - 2-e usn., crep. - M. : @nunTa : Hayka, 2014. - 198 c.; 20
cM. - bubnuorp.: ¢.194-196. - ISBN 978-5-9765-1886-5. - ISBN 978-5-02-038586-3 Jk3-
pbi: H) A642353

Paznopoxusiit A. A. JlIokyMeHTHpOBaHHUE yIpaBlieHYeCKOH aedrenbHocTH [Tekct] : yueb.
nocobdue / A. A. Pazmopoxusiiti. - M. : Uudpa-M, 2011. - 303 c. ; 21 cm. - (Bricmiee
oOpa3zoBanmue). - bubmuorp.: ¢. 295-298. - ISBN 978-5-16-002829-3 . (5 7k3.)

8) npocpammHoe obecnevenue

1. Adobe Acrobat XI Jlunensus AE s akan. opranusaumii Pycckas Bepcust Multiple

License RU (65195558) Platforms (11447921 TocymapcrBennbiii koHTpakT Ne 03-019-13,
19.06.2013, 6eccpodHo).

2. Microsoft Office Enterprise 2007 Russian Academic OPEN No Level (Homep Jlunensun

Microsoft 43364238, 17.01.2008, 6eccpouno).

3. Kaspersky Endpoint Security amnst 6ustneca - Cranmgaptasiid Russian Edition. 250-499 Node

1 year Educational Renewal License (®opyc Kontpakr Ne 04-114-16 ot 14 nosiops 2016 r. KES
Cuer NePCII3-000147 u AKT ot 23 wnosiops 2016 r. Jlum. Ne 1B08161103 014721370444),
npojuieHa a0 22.01.2020.
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4. Mozilia Firefox 50.0 YcmoBus npaBooOnanarens (YcIoBUsS MCIOJB30BAaHUS MO CCHLIKE:
https://www.mozilla.org/ru/about/legal/terms/firefox), 6eccpouno.

5. 7zip 16.04 YcnoBus npaBooOnanatesns (Y CIOBUS UCIIOIB30BaHUs IO CChUIKE: http://7-
zip.org/license.txt) 6eccpouHo.

6. WinRAR T'ocynapcrBennsiii KOHTpakT Ne 04-175-12 ot 26.11.2012, 6eccpodno.

7. IlporpamMma Juisi craTucTHYeckoil oOpabdoTku nanubeix SPSS Statistics 17.0 (SPSS Base
Statistics; kon-Bo 16; cybnunensuonnsiii gorosop Ne2008/12-UI'Y-1 ot 11.12.2008 r. 6eccpouHO;
IBM SPSS Custom Tables; kon-Bo 7; nuuensuonnsiii gorosop Ne20091028-1 ot 28.10.2009 r.;
6eccpouno; IBM SPSS Custom Tables; kon-Bo 7; cybnuuensuonnsiii goropop NeAJ1120503-1 ot
03.05.2012 r.; 6eccpouno); IBM SPSS Statistics 22 (IBM SPSS Statistics Base Campus Edition,
IBM SPSS Custom Tables; kon-Bo 15; nunensnonnsiii gorosop Ne20161219-2 ot 26.12.2016 r.;
0eccpoUHo).

r) 6a3bl TaHHBIX, HHPOPMAIIMOHHO-CIIPABOYHBIC U TOMCKOBBIC CHCTEMBI

ONEeKTPOHHO-OMOJIMOTEUHbIE  CHCTEMBI  COJEp)KaT H3JaHus [0 BCEM  H3Yy4aeMbIM
JTUCIUIUIMHAM, U c(POPMHPOBAHHOW MO COTJIACOBAHHIO C MpaBooOIagaTesieM yuyeOHOW U ydeOHO-
METOJIMYCCKON JIUTEPaTypoil. DIEKTPOHHO-OMOIMOTEUHAsT cHUCTeMa 00eCreYrBacT BO3MOXKHOCTH
WHAMBUAYAIBHOTO JOCTYyMa JUIsl KaXA0ro obOydaromerocs w3 Jir0o00i TOYKH, B KOTOPOl mMMeercs
noctyn k cetu Mutepner kak Ha teppuropun ®I'bBOY BO «UI'V», tak u BHe ee. Ilpu 3tom,
OJIHOBPEMEHHO HMEIOT WHAMBHIYaNbHBIM AocTyn K Takoil cucreme 100,0% oOygarommxcs (8
coomeemcmeuu ¢ n. 7.3.3 @I'OC BO oonoepemenHbvlli docmyn moz2ym umems He meHee 25%
00y4arwuxcs no npospamme).

s obyuaromuxcst o0ecniedeH qocTyn (yAajJeHHBIM JOCTYI) K CIEAYIOIUM COBPEMEHHBIM
npodeccuoHanbHBIM 0a3aM JaHHBIX, HH()OPMAIIMOHHBIM CIPABOYHBIM M MIOMCKOBBIM CHCTEMAM:

9BC «M3nareancrBo Jlanb» (agpec gocryna: http://e.lanbook.com/):

000 «M3nparensctBo Jlans». Kontpakt Ne 11 ot 22.03.2019 r.; Cpoxk neitctust mo 13.11.2020 .
Ilena kontpakra: 524 396 py0.

XapakTepHuCTHKa: Komnexknuu, mnonosnHseMble HOBMHKAMH B TEYEHHE To0Jla KOJUICKIUH
«Marematuka», «®usuka», «MHpopmaruka» - uszn-Ba «Jlanb» (624 Ha3B.); MONOJHSAEMBIE
KoJlekuu:  «Xumus», «buonorus» - wu3a-Ba  «JlabGoparopus 3HaHuit» (84  Ha3B.);
[TomuremaTtuaeckast — 55 sneKTpoHHBIX KHUTH m3AaTenbcTB Pusmarnut, JIMK Ilpecc, Cnol'Y u mp.
8. KonnuecTBo nosp30BaTenei: KpyriIoCyTOUHBIN JOCTYII HEOTPAaHUYEHHOMY YHCITY MOJIb30BaTeNnei
U3 000N TOYKH.

9BC DUY3 «bubaunorex» (aapec nocryna: https://isu.bibliotech.ru):

00O «bubmmorex». I'ocymapctBenHsrii koHTpakT Ne 019 or 22.02.2011 r. Cpox neicTBus:
6eccpounslif. JInnenzuonnoe cornamenue Ne 31 or 22.02.2011 r. Llena kontpaxta:390000 pyoO.
KonnuecTBo nmosnb30BaTeneil: KpyriioCyTOYHBIN JOCTY HEOrPAaHUYEHHOMY YMCIY TTOJIb30BaTENEH U3
mr060#1 Touku cetn MHTepHeT; XapakTepucTHKa: MPOrPaMMHBIA MOJY/b AJISl peau3aliu paboThl
OBbC;  Hamonunenune «9U3 bubnunorex» — mpuoOpeTaeMbIMH 3JIEKTPOHHBIMH BEPCHUSMHU KHUT
(OBK) u tpynamu yuensix UI'Y;

9BC «HaunonaanHbiii HudpoBoii pecype «PykonT» (Aapec nocryna: http://rucont.ru/):

00O Kb «bubkomy». Konrpakt Ne 91 ot 25.10.2019 r.; Akt Ne 6K-6253 ot 14.11.19 r. Cpok
nevictBust mo 13.11.2020r., Ilena kontpakra: 277 111,00 py0.

KonnuecTBo nonp3oBaTeneii: KpyriioCyTOUHbIN JOCTYIT HEOTPAaHUUYEHHOMY YHCITy I10JIb30BaTENEH U3
mo0oit Toukn cetn MHTepHET. Xapakrepuctuka: Komnekmus [Tomuremarnueckas — 149 nass.
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IBC «Aiidykc.py/ibooks.ru» (agpec goctyna: http://ibooks.ru):

000 «A16yke». Koatpakt Ne 96 ot 31.11.2019r.; Akt Ne 122 ot 13.11.2019 1. Cpok nelicTBus 1o
13.11.2020 r. Llena kontpakta: 241 000,00 py0.

KonuuecTBo nosnb3oBaTeneii: KpyrioCyTOUHbIN JOCTYIT HEOTPAaHUUYEHHOMY YHCITY MOJIb30BaTENEH U3
m000i1 Touku cet MHTepHET. XapaKTEpUCTHKA: DJEKTPOHHbIE BEPCHM MEYATHBIX H3JAHUHA IO
pa3IMYHbBIM TUCHUIUIMHAM yuyeOHoro mponecca — 178 Ha3B.

DJIeKTPOHHAs1 OndanoTeka «Akaaemus» (aapec gocryna: http://academia-moscow.ru):

OUILl «Axkanpemusi». Koutpakt Ne 94 ot 01.10.2015 r. Akt ot 05.10.2015 r. llena xonTpaxra:
84 515,80 py6.

KonuyecTBOo mosb3oBareneii: KpyriaoCyTOYHBIM JOCTYIT IOJIb30BATEICH W3 JIFOOOM TOYKH CETH
WHTepHeT, KOMUYECTBO €AMHOBPEMEHHBIX JOCTYNnoB B crneuupukamun kK  KoHTpakry.
XapakTepucTuKa: DSIEKTPOHHBIE BEPCUU TMEYATHBIX M3JAaHWM 1O pPa3jIMYHbIM JAUCHUIIIMHAM
yuebHoro npouecca — 30 Ha3zB.

DJeKTpoHHO-0ubIMoTeunass cucrema «I3BC IOpaiit»  (agpec aoctyma: http://biblio-
online.ru):

000 «3nexrponnoe n3narensctBo FOpaitty. Kontpakt Ne 80 ot 02.10.2019r.; Cpox neiicTBus 1o
17.10. 2020 r. Akt npuema-iepeaun Ne 2144 ot 18.10.2019. Llena xorrpakra: 606 100,00 pyo.
KonunuecTBo monbp30oBaTeneld: KpYrJIOCYTOUHBIM JOCTYN W3 JI000H Touku cetu VIHTEpHeT,
KOJIMYECTBO €JMHOBPEMEHHBIX JOCTYIIOB COIVIacCHO NpuiioxeHus k KoHrpakTy. XapakTepucTuka:
3JIEKTPOHHBIC BEPCHH MEYATHBIX U3/IaHUH 10 Pa3IMYHBIM OTPACIISIM 3HAHHM, CBBIIIE 8.5 THIC. Ha3B.
Hayunas snekrponnas 6ubdanorexka «kELIBRARY.RU»  (aapec nocryna:

http://elibrary.ru):

000 «HD2by», Kontpakt Ne 130 ot 13.12.2019 r.; Akt ot 13.12.2019 r. Cpok aevictBust mo 31.12.
2020 r. Lena xontpakra: 642 351,00 py6. KonnuectBo nmonp3oBareneil HeOrpaHUYEHHOE, TOCTYII B
JIOKaJIbHOM CeTH By3a. XapaKTepUCTHKA: MOJIHBIE TEKCThI CTaTed M3 JKypHAJIOB IO MOANHUCKE — 67
HauM.; JIOCTYI K apXUBaM B TedyeHue 9 JeT, CIeqYyIOUIMX M0CIe OKOHYAHUS CPOKa 00CTYKUBAHHUS;
MOJIHBIE TEKCThI CTaTel U3 )KypHAJIOB CBOOOJHOTrO JOCTYTIIA.

Web of Science (WOS) (Aapec nocryna: http://apps.webofknowledge.com)

®denepanbHOE TOCYAAPCTBEHHOE OIOKETHOE yupexaeHue «l ocynapcTBeHHasl MyOaruvHasi Hay4YHO-
TexHu4eckas Oubimoreka Poccum» CyOnuuensuonnslid poroop Ne WoS/102 or 05.09.2019 r.
Ilena koHTpakTa: Ha 0€3BO3ME3THONU OCHOBE.

KonnyectBo mosp3oBareneid: 6e3 orpanmdeHudt, ¢ kommbiorepoB cetu MI'Y. Xapakrtepuctuka:
nuTatHas 0asza JaHHBIX JKYpPHAJIBHBIX cTaTel, oObemuustomas 3 6asbl: Science, Social Sciences,
Arts&Humanities Citation Index.

Scopus (Aapec noctyma: http://www.scopus.com)

denepanbHOE rOCyIapcTBEHHOE OIOKETHOE yupexaeHue «l ocynapcTBeHHas MyOauyHas Hay4HO-
texHudeckas Oubmmoreka Poccuu. CyOmmmenszuonubiii qoroBop Ne Scopus / 102 ot 09.10.19 .
[lena koHTpakTa: Ha 6E3BO3ME3/IHON OCHOBE.

KonuyectBo monp3oBareneii: 0e3 orpannyeHuid, ¢ kommbioTepoB cetu UI'Y. Xapakrtepucruka:
pedeparuBHas 0a3a JaHHBIX, KOTOpas HWHAEKcupyeT Oonee 21 ThIC. HaMMEHOBAHMU HAy4YHO-
TEXHUYECKHUX U MEIULUHCKUX KYpHAJIOB MPUMEPHO 5 THIC. MEXIYHAPOJHBIX U3J1aTEIbCTB MO BCEM
00J1acTsIM HayK

9KBCOH (Axapec nocryna: http://www.vlibrary.ru)
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DenepanbHOE rOCyIapcTBEHHOE OrO/KETHOE yupexaeHue «locynapcTBeHHas myOiauyHasi Hay4HO-
texuudeckas oubauorexka Poccun» Cornamenue Ne 84 SKBCOH ot 15.10.15 1. 0 corpyaauyecTBe
B oOnactu pazButusi MHPOPMAIIMOHHONW CHCTEMBI JOCTYIA K AJIEKTPOHHBIM KaTajoraM OuOImoTex
chepbl 00pa3oBaHMs M Hayku B pamkax enumHoro HHrepHer-pecypca. lleHa KOHTpakra: Ha
0€3B03ME3/1HOI OCHOBE.

KonuyectBo monb3oBareneii: 0e3 orpanuyeHuid, ¢ kommbioTepoB cetu UI'Y. Xapakrtepucruka:
enuHas UH(GOpPMAIMOHHAA CHCTEMa JO0CTyHa K 3JIEKTPOHHBIM KarajoraMm OWOJIIMOTEYHOH CHCTEMBI
o0pa3oBaHUsl M HAyKd B paMKax €JMHOI0 MHTEpHET-pecypca Ha OCHOBE YHU(DHUIIMPOBAHHOTO
KaTayora OnOJIIMOTEYHBIX PECYPCOB.

I'ocynapcrBennasi unpopMmanuonnas cucrema « HanuonasabHast 3jieKTpOHHAasi 0MOJIHOTEKA)
(HOB) (Aapec noctyna: http://u36.pd)

QDenepanbHoe  TOCYIAapCTBEHHOE OMODKETHOE — yupexkiaeHue «Poccuiickas —rocynapcTBEHHas
oubmmoreka». Jorosop Ne 101/HDB/0760 ot 14.09.15 r. o mnpenocraBieHHH OOCTyma K
HannonansHOM 35ekTpoHHOM OubanoTeke. LleHa kKoHTpakTa: Ha 6€3BO3ME3THON OCHOBE.
KonuuecTtBo nonb3oBareneil: 0e3 orpaHuueHui, ¢ kommerotepos cetu UT'Y

XapaKkTepUCTUKA: TOCTYI K COBOKYITHOCTH paclpelelIeHHbIX (POHI0B MOJTHOTEKCTOBBIX
AJIEKTPOHHBIX BEPCUH MEUATHBIX, 3JIEKTPOHHBIX U MYJIbTUMENIHBIX pecypcoB HOB, a Takxke k
eAMHOMY CBOJHOMY KaTayory ¢onna HOB.

CnpaBouHo-nipaBoBasi cucremMa «Koncyasrant I[lmoc» (agpec moctyna: B JIOKaJILHON ceTH
HB UI'Y):

000 «Mupopmarmonnsiii Lientp KOHOHA» lorosop o corpyaaundectse ot 15.10.2018 r. Cpox
JefcTBUS — 0 pacTOpKeHHs cropoHamu. LleHa KoHTpakTa: Ha 6e3B03ME3AHOI OCHOBE .
KonuuecTtBo nonb3oBareneil: 0e3 orpannueHuii. Xapakrepuctuka: npasosas bl —
3aK0oHOAATeNbCTBO PD, MEXTyHapOIHOE MTPaBO, FOPUANYECKAs TUTEPATYpA.

Hayunas 6ubamorexa Upkyrckoro rocynapcrseHHoro ynusepeurera [O¢uun. caiit]. URL:
http://library.isu.ru/ru (mara oopamenus: 02.04.2020).

OopaszoBartenbHbiii nopraja UpkyTckoro rocyrapcrseHHoro ynusepeurera [Odgun. cair].
URL.: http://educa.isu.ru (mata oopamierus: 02.04.2020).

®enepaibHblii 00pa3oBaTeabHblI MopTal «IkoHOMHUKA. Connosiorusi. Menemxkmen» [Odu.
caiir]. URL: http://ecsocman.hse.ru (nata ooparmenwus: 02.04.2020).

CnpaBouno-nipaBoBas cucrema «<[TAPAHT» (aapec nocryna: B JiokaabHoii cetu Hb UT'Y):
Horosop Ne b/12 06 uHpopmannoHHo-1IpaBoBoM coTpyanundectBe Mexay OOO «I"apant-CepBuc
Hpkyrck» u  @enepanbHOe  IOCYJapCTBEHHOE  OIOJKETHOE  YIPABICHHME  BBICIIETO
npodeccuoHaabHoro obpazoBanus «Mpkyrckuil rocynapctBeHHsiit yausepcurer» (PI'BOY BIIO
«HUT'Y») or 16.11.12 r.; Perucrpammonnsrii muct Ne 38-70035-003593 ot 21.11.12 1. Cpok
JecTBUS — 0 pacTOpKeHHs cTopoHamu. L{eHa KoHTpakTa: Ha 6€3BO3ME3/IHOM OCHOBE.

KonuyectBo mombp3oBarenei: 0e3 orpannyeHuil. XapaxkTepuctuka: mnpasBoBas bJ[ -
3aKoHOAaTeNnbCTBO PD, MexayHapOIHOE IIPaBo, FOpUANYECKAs JINTEPATypa.

9. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHre JUCHMIIIMHBI

VYuebHasg ayauTopus Ui NPOBENCHUS 3aHATUN JIEKIIMOHHOTO M TMPAKTHYECKOro THIIA, IS
NPOBEICHUSI TPYNIOBBIX W  WHIWBHIYalTbHBIX KOHCYJIBTAIllMi, TEKYIIEro KOHTPOIS |
POMEXYTOUHOW aTTECTAllUH, IS CAMOCTOATENIbHONM paboThl Ha 40 pabounx MecT, 000pyLOBaHHAS
CIeNMaTu3upOBaHHON (y4eOHOM) MeOenblo (CTOJBI, CKaMbH, MEJIOBas J0CKa, TIEPEHOCHAs JO0CKa);
000pyIOBaHUEM JUISl Mpe3eHTauuu ydeOHoro matepuana no aucuurumne: IIpoextop Epson EB-
X72, axpan HacteHHbIN ScreenMedia Economy-P 200*200cm M000008393, mHoytOyk 15.6» Lenova
B590, kononku; HaOOpBHI JEMOHCTPALMOHHOTO OOOpPYIOBAHUS M YUEOHO-HATJISAIHBIX IOCOOUH,
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o0ecreynBamIIMe TEMAaTUYeCKHE MIUTIOCTPAlMM, COOTBETCTBYIOIIME paloueil mporpamme
JUCIUTIAHBL.

KommbrotrepHslii kiacce (yaeOHasi ayuTOpusi) IJIsi OPTaHU3aIMH CAMOCTOATEIHHOU paboThI,
KypCOBOTO TPOEKTHUpOBaHUS Ha 16 paboynmx MecT, 00OpyJOBaHHAs CIEHUATU3UPOBAHHOM
(yaeOHOI) MeOenblo (KOMIBIOTEPHBIE CTOJBI, CTYJbsl, IMEPEHOCHAs JOCKAa); KOMIIBIOTEpaMHU
(Cucremnsniii 6ok Intel Original LGA775 Celeron E3300 (7 mr.), Cuctemusriit 610k Intel Core 13-
2120 (10 mwr.), Monurop 17»Samsyng 743N silver Sms (2 mr.), Monurop LG Flatron W1942S (1
mT.), Monutop LG FLATRON E2242 (10 mrt.), Monutop TFT 17 Samsung 710N (4 mr.) c
HEOTPaHUYEHHBIM JIOCTYNOM K ceTn MHTepHeT; HabopoM JIEMOHCTPAMOHHOTO 000pYIOBaHUS IS
npe3eHTaluu y4eOHOro Marepuana o AucuuimimHe «CTaTHCTHKa»: MOOWIBHBIM MyJIbTHMeIna
npoektop Aser X1160PZ, nHoytOyk 15.6» Lenova B590, mepeHocHOl sKkpaH, KOJOHKU; HAOOPHI
JEMOHCTPALIMOHHOTO  OOOpYyIOBaHUS W  y4eOHO-HArMSAOHBIX  MOCOOWi, oOecreynBaronue
TEMAaTUYEeCKHe WLUIIOCTPAIlMHM, COOTBETCTBYIOLIME paboyeil mporpaMme AMCHUIUIMHBL, C
BO3MOXXHOCTBIO TOJIKIIOUYEHUS K ceTu VIHTepHeT u oOecriedeHHeM JO0CTyla B AIIEKTPOHHYIO
nH(pOpPMAIIMOHHO-00PA30BATEIBHYIO CPEly OPraHU3aAINH.

10. Odpa3oBaTebHbIE TEXHOJIOTHH

B coorBerctBun ¢ TpeboBanmsimu DPI'OC 1o HampaBiIEHUIO TOJATOTOBKH peaTH3alus
KOMIIETEHTHOCTHOTO IMOJX0/1a MPeyCMaTPUBAETCs IHUPOKOE UCIOJIB30BaHNE B yUeOHOM Ipolecce
AKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEICHUS 3aHATHI (KOMIBIOTEPHBIX CUMYJISIHM, AETOBBIX U
POJIEBBIX UTDP, pa300p KOHKPETHBIX CUTYallUi, ICHXOJIOTHYECKNE U WHBIC TPEHUHTH) B COUYCTAHHH C
BHEAYJIMTOPHOW paboTOil ¢ menbio (GopMHpOBaHUS M Pa3BUTHS MPOPECCHOHATHHBIX HABBIKOB
oOyyaromuxcs. B pamkax y4yeOHOro Kypca MpeIyCMOTPEHbI BCTPEUH C IPEJICTaBUTEISIMU
POCCHIMCKHX U 3apyOeXKHBIX KOMIIAHUM, rOCYyTapCTBEHHBIX M OOLIECTBEHHBIX OpraHU3alHii, MacTep-
KJIACChl IKCIEPTOB U CHELIMATIUCTOB.

[TpenonaBanye AMCUMIUIMHBI IPEANOIaraeT UCIOIb30BaHUE CIEIYIOUINX 00pa30BaTEebHBIX
TEXHOJIOTHI:

® [POBEJCHHE AYAUTOPHBIX 3aHATUH C MCIOJIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOJIOTHH,
ayJ1o- U BUAEOMATEPUAJIOB;

® TIPOBEJICHHE JICKIIMOHHBIX 3aHATHIA B (hopMe MPOOIEMHON JIEKIINH, JTEKIIHH- TUCKYCCHH;

® JCIIOJIb30BaHUE MPOOJIEMHO-OPUEHTHUPOBAHHOIO IOJIXOJa IOCPEICTBOM MPOBEIECHUS
CaMOCTOSITENIbHBIX paboT;

® TECTOBHIC TEXHOJIOTHUH;

® TNPUMCHEHHWE WHTEPAKTUBHBIX OOYYAIONIMX TEXHOJOTWH, TaKWX KaK  TPYIIoBas
JTUCKyccHsl, paboTa B MaJIbIX TpYIINax;

® [POBEJCHHE MACTEP-KIACCOB CO CHENHATUCTAMH MO TOCTAHOBKE Iojloca M TEXHUKE Peun
C 11eTIbI0 OPMHUPOBAHUS U Pa3BUTHS PEUEBBIX HABBIKOB CTY/ICHTOB,;

® BBIMTOJTHEHHUE CTYICHTAMH KOHTPOJBHBIX U CAMOCTOSTEIHHBIX PadoT.

VY enbHbIN BeC 3aHATHUI, MPOBOAMMBIX B MHTEPAKTUBHBIX (OpMax, omperensercs TiIaBHON
Henplo (MHUCCHEH) MporpaMMmbl, OCOOCHHOCTbIO KOHTHMHIEHTa OOyYaroIluxcs U CcoJep’KaHHeM
KOHKpEeTHBIX AucUUILINH (ompenensercs TpeboBanusmu OI'OC ¢ yuyetom cneundpuxu OITOIT).
3aHATUS  JEKIMOHHOTO THMA JUIS COOTBETCTBYIONIMX TPYNII  CTYACHTOB  OINPENENSIeTCs
COOTBETCTBYIOIIUM pabo4rM y4eOHBIM IJIAHOM B COOTBETCTBHH ¢ TpeboBaHus MU PI'OC.

JlMCcTaHIIMOHHBIE TEXHOJIOTHH, HCIIONb3YEeMble NP peau3alliil pa3IMYHbIX BUJOB Y4eOHOI

paboTHI:
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¢ WEB-KOHCY/IbTallUH 10 MOATOTOBKE, BBIMOJHEHHIO M 3aIlUTE KYPCOBBIX M BBIMTYCKHBIX
pabor;

® HHIUBHIyaIbHOE OOILICHHE CO CTYJAEHTAMHU Yepe3 dJICKTPOHHYIO IOUTY;

e IMCTAHIIMOHHBIC JICKIIMA  C HCIOJb30BaHWEM HMH(MOPMAIMOHHBIX IUIATGOPM IS
npoBeneHus Beounapos onnaitn ClickMeeting, Zoom;

® LICII0JIb30BAHUE CIEUATH3HPOBAHHOTO 00pa3oBaTeIbHOTO nopraia ury
https://educa.isu.ru/ mist opraHu3anuu TEKYIIEro KOHTPOJIS 38 YCIIEBAEMOCTRIO M ITOCEIAaEMOCTHIO.

JINCTaHIIMOHHBIC TEXHOJIOTHH MPU OCBOCHUU TUCHHUILUIUH MPUMEHSIOTCS C UCIOIb30BaHUEM
O6pa3zoBarenbHoro mnopraga MpKyTckoro rocyaapCTBEHHOro yHHBepcuTeTa (Aapec npocryma:
http://educa.isu.ru). Tekct mnekiui, 3agaHUs K OPAKTUYCCKUM 3aHATHSIM Pa3MEIIAIOTCS  T10
JMCIUILUIMHAM B COOTBETCTBYIOIIMX pasjenax yKa3aHHOro HH(popMaioHHoro moptaia WIY.
WHTepakTUBHOE OOIIEHHE CO CTYACHTaMH OCYIIECTBISETCS Ha HH()OPMALMOHHBIX ILIATPOpPMax
ClickMeeting 1 Zoom. Cpoku © IUIaH BHJICOKOH(EPEHIIMU 3a7aeT MpernojaBaTesib. Kpome Toro,
IPENoAaBaTe/b UCIOAb3YET TUCTAHIIMOHHOE YTEHHUE JICKIMI 1 IPOBEICHUE MPAKTHYECKUX 3aHSTHIA
B Skype. Ilpu HeE0OXOIUMOCTH TPHUEM 3K3aMeHa OCYIIECTBISIETCS B IHCTAHIIMOHHOW (opMme ¢
UCIIOJIb30BaHUEM HMHGOPMAIIMOHHBIX IUIaTGopM. MHauBHIyalbHOE OOIIEHHE CO CTYACHTAMH
IPOXOJMT TAK)KE Yepe3 DIEKTPOHHYIO [TOUTY MIPENOoaBaTelIs.

11. Ouenounsie cpeacrsa (0OC)

11.1. OueHovHble cpeaCcTBA 151 BXOJAHOT0 KOHTPOJIS

He npenycMoTpeHsl.

11.2. OueHovHbIe CpeaCTBA TEKYIIEr0 KOHTPOJIS

N3ydyeHne MUCHUIIMHBI OCHOBAaHO HA TOCTOSHHOM TEKYIIEM KOHTPOJIE 3HAHWH CTYJIEHTOB.
[Ipenmourenue OTAaeTCA MUCHMEHHBIM pabOTaM C BKJIIOYEHHEM B HHUX TECTOBBIX BOMPOCOB IO
TEOPHH COOTBETCTBYIOIMX TeM. MTtoroBas orenka ¢opmupyercs mo 100-6amnmpHol mikanme. OHa
CKJIQ/IBIBAETCS M3 OLIEHOK OTJENbHBIX PAaOOT M BUJIOB JI€ATEIHHOCTH:

KoHTponbHbIE MEPOTIPUATHS TTO KonuuectBo Paznienbl 1 TEMbI TUCIMIUTMHBI
JTUCIUIIINHE OaoB
1. Tects! 10 BceMm TemaM 1-8 60 Bce Tembl qucoumineer; 1-8
2. TloproroBka mokiama, pedepara, Ho 20 Bce temsl qucturunasel: -8
3cce M0 TEOPHH.
3. YCTHBIE OIIPOCHI 20 Bce Tembl qucuuminHel: 1-8
Bcero 100

11.3 MarepuaJnsbl i NPOBEACHUS TEKYLIEr0 KOHTPOJIsA 3HAHUM CTY/I€HTOB:

Obpasyvl mecmoguix U KOHMPONbHLIX 3A0AHUL MEKYWe20 KOHMPOJIs
Tema: BBegeHue B JIOKyMEHTOBe/ACHUE

3adanus ona camocmosamenvHol pabomol:
1. CpaBHHTE OOBEKT U IPEAMET TOKYMEHTOBEICHUS.
2. Budewm cnenuduka JOKyMEHTAIMOHHOTO O0ECTICUeHUs yIIPaBICHUS?
3. MoxXHO 1M paccMaTpuBaTh TOHATHS «JIEIONMPOU3BOJICTBO» U  «IOKYMEHTAIIHOHHOE
obecrnieueHne yrpaBIeHHs» Kak CHHOHUMBI? APTYMEHTHPYWUTE OTBET.
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Kakme 3amaum pemaeT JOKYMEHTOBEIEHHE, EIONMPOU3BOJICTBO, JTOKYMEHTAIMOHHOE
o0ecrieueHne yrpaBieHUs?

Kakyto ponb urparot 10KyMeHTHI B 0011ecTBe?

[TosicHuTe, MOYeMy Ha COBPEMEHHOM JTare HHPOPMaIUs cTaia BaKHEHIIIMM pecypcoM?
Kakoe BiusHHE OKa3bplBaeT TIJIOOANU3aldsg MHPOBBIX IPOIECCOB HA  Pa3BUTHE
JOKYMEHTAIMOHHBIX TporieccoB? (UTOOBI OTBETHTH Ha 3TOT BOMPOC MPOYUTAKTE TiaBy |
yuebHoro nmocobust H. C. JlappkoBa «J[okyMeHTOBEICHUEY).

JlaiiTe XapaKTepHCTUKY JOKYMEHTOBEICHUS KaK HAYKH, HA30BUTE €r0 CTPYKTYPY.
HpOCHGI[I/ITC MCKIUCHUIITIMHAPHBIC CBA3U NOKYMCHTOBCACHUA.

Tema: PoJib TOKYMEHTALIMOHHOT0 00ecTieYeHusl B yIPaBJIeHUH
3adanus ona camocmosamenvHou pabomul

l.
2.

Brrsicaute cTpykTypy mosoxkenus o ciayxoe JOVY.
Brigenute ocHoBHBIE QyHKIUH ciyk0b1 JIOY.

Tema: CoBpeMeHHO€e 3aKOHOATeIbHOE U HOPMATHBHO-METOIHYECKOe ofecrieuenne B cepe

JOY u apxuBHOro geJia

3aoanus ona camocmosamenbHol pabomuol

1.

W3yunte MONOXKEHUS 3aKOHOJATENbHBIX M HOPMAaTUBHO-METOJMUYECKUX MaTepUaloB,

perIaMeHTHPYIOIUX BeJCHHE JAelonpou3BojacTBa. OdopMuTe KpaTKUH KOHCIEKT I10

HalpaBJICHUSAM:

® 3aKOHOJATEIbHOE PEryJMpPOBAaHUE MHCIOJIb30BaHMUsA IepOOBONM CHUMBOJIMKM Ha OJaHKax
JIOKYMEHTOB (3MOJIEMbI OPTaHU3alUN);

® [IPaBOBBIE OCHOBBI JOKYMEHTHUPOBAHUS TPYIOBBIX OTHOIIEHUI;

e [paBOBas periiaMeHTalUs] KOMIUIEKTOBAaHUS, yUeTa, XPaHEHUS! apXUBHBIX TOKYMEHTOB;

® 3aKOHOJATEJIbHBIE aKThl, COAEpKAINE HOPMbI COCTABIEHUS U OPOPMIIEHUS JOKYMEHTOB.

2. HepetmanTe HOPMAaTUBHO-METOJUYCCKHUEC MaTCpUalibl, KOTOPLIC JOJDKHA HUMCTb KaXaas

opraHuzaiys s pa3pabOTKH JIOKAJIbHBIX aKTOB, PErJIaMEHTHUPYIOIUX JTOKYMEHTAMOHHOE
oOecrieueHne yrnpaBaeHUs.

Tema: TeopeTuquKue OCHOBBI TOKYMCHTOBECACHUA

3aoanus ons camocmosamenbHol pabomol

Breimummre U3 TEpMUHOJIOTUYECKUX M SHIMKIIONEINYECKUX CIIOBApEN MOHATHS «JOKYMEHT,
«uHpopmarusi». C MOMOIIBI0 KOMIbIOTEpA IOCTPOMTE CXEMY pa3iMYHbIX TEPMUHOB B
MOPSIZIKE OT IIMPOKOTO K 00Jiee y3KOMY TOJIKOBAaHUIO IOHSTHH.

Jaiite kaccu(uKaImo COBPEMEHHBIX U MEPCIIEKTUBHBIX CPEJICTB (PUKCALMU HHPOPMALIH.
Oxapakrepu3yiiTe CBOWCTBa, BU/IbL, (popmaTsl Oymaru.

Iepeuncnute npobiaeMbl MPUAAHHUS FOPUIMUECKOM CHIIBI 3JIEKTPOHHOMY JTOKyMeHTy. [laiite
pa3BepHYTHIII OTBET Ha BOMNPOC: KaK CBA3aHbl (DYHKIMHU JIOKYMEHTa C OCOOCHHOCTSIMH U
crocodaMu JOKyMEHTUPOBAHHUS, C XapaKTEPOM MaTepuaibHOTO HOCUTENA?

Kakyro knaccudukanuro cirykeOHbIM JOKYMEHTaM MO>KHO JaTh IO HOMUHAJILHOMY MPU3HAKY
B 3aBMCHMOCTH OT HAUMEHOBAHUS JOKYMEHTA?

Jaiite kmaccu(uKaIuio JOKYMEHTOB IO CIOCO0Y JOKYMEHTHUPOBAHHSI.
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Tema: CTtpykTypa fokymMeHTa. YHU(pHuupoBanHas ¢popma noxkymenrta. TpedGoBanus k
0()OPMJIEHH IO PEKBU3UTOB CJIYKeOHBIX IOKYMEHTOB

3aoanus ons camocmosamenbHol pabomol
1. CocraBbTe Bce BUIbI OJIAHKOB ISl JIFOOOH OpraHU3aIiH.
2. Ilpoanamusupyiite OjaHKK CBOEH opraHu3anuu. ONUIIATE OMMOKKA B COCTaBe, PACIIOIOKEHHH,
oopMITeHNH PEKBU3UTOB.
3. BblsicHuTe, CYyLIECTBYIOT JIM CHEUUAIbHbIE HOPMATHBHBIE AaKThl, PETJIAMEHTUPYIOIIUE MOPSIOK
NPOCTABJICHHS OTTUCKA IT€YaTH Ha IOKYMEHTaX.
[TosicHute, Kakue cnocoObl YAOCTOBEPEHHUS IOKYMEHTA CYILIECTBYIOT.
[epeuncnuTe peKBU3UTHI JOKYMEHTA, HICHTH()UIMPYIOIINE €T0 aBTOPa B AIIEKTPOHHON (opMme.
HazoBuTe 0TMETKH JOKYyMEHTOB, B COCTAaB KOTOPBIX BXOAUT PEKBU3UT «IaTay.
[NepeunciuTe peKBU3UTHI, OTHOCSAIINECS K COJACPIKAHUIO IOKYMEHTA.
BbisicHute, B COOTBETCTBHM C KaKUM OOIIEPOCCHHCKHM KJIACCH(PUKATOPOM MpPOCTaBISETCS Ha
JOKyMEHTaxX Ko ()OpPMBI IOKYMEHTA.
Kakue npaBuna ynotpebaeHrs: YUCTUTENbHBIX B TEKCTaX CYIIECTBYIOT?
10. 3ameHuTE 3aMMCTBOBAaHHBIE CJIOBA, MPUIIEIIINE B PYCCKUN S3bIK U3 3apyOEKHOM MPaKTHKH, HA
MPUBBIYHBIE CJIOBA!
® TIPOJIOHTUPOBATH — ...
® QAHOHC — ...
11. TlonGepute CHHOHUMEI K CJIOBaM:
® BO3BECTH — ...
nedexT — ...
rapaHTHPOBATH — ...
WCTIONB30BATh — ...
MOCTPOUTH — ...

® N nk

Tema: Cucrembl nokymMeHTanuu. TpeboBaHus K 0popMiIeHHIO €Ty KeOHBIX TOKYMEHTOB
3aoanus ons camocmoamenvbHol pabomuol
1. Kakue pekBU3UTHI coaepxuT Tenegonorpamma? CoctaBbTe Tele(OHOTPaAMMY.
2. B kakux cnyudasx cocraBisieTcss mnpencrtaBieHue? IloAroTroBbTe MpeacTaBIeHHE O
HOOIPEHNU paOOTHHUKA YUPEKACHUS.
3. Bemmummre u3 ['paxknanckoro kojekca Poccuiickoit ®denepanuu TpeOoBaHHUS K YCTaBy U
y4pEaUTEIBLHOMY JOTOBODY.
4. Tlepeuncnure peKBU3UTHl JODKHOCTHOW UWHCTPYKIMUM M odopMute ee (TIaBHOMY
Oyxranrepy).
5. PaspaGotaiite u opopMuTe, MO YCTAHOBIECHHBIM MpaBHJIaM, MPOEKT MOJIOKEHUS O CITykKOe
JOVY, ncnonp3ys Tunosoe nosnoxxenue, coaepxaiieecs B npunoxenuu k I'CHOVY.
6. Hanummure 3asiBiIeHHE O IEPEBOIE.
CoctaBbTe 00BACHUTENBHYIO 3aITUCKY IO TOBOAY OIO3/1aHUS Ha PaboTYy.
8. 3amonHUTE MpuKa3 Mo yHUUIMPOBaHHOW (opMe 00 OOBSBIECHWM BaM OJIaroJapHOCTH 3a
BKJIaJ] B pa3BUTHE OpraHU3al1H.

~

Tema: Opranuszanus padorsl ¢ JokymeHTamu B JIOY

3aoanus ona camocmoamenbHol pabomuvl
1. BribepuTe orepannu, KOTOPbIC BHITOIHSIOTCS MPH paboTe ¢ BHYTPEHHUMHU JOKYMEHTAMH:
® SKCIEIUIIMOHHAsA 00paboTKa;
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® peructpaunus JT0KyMEHTa;

® IPeIBAPUTEIHLHOE PACCMOTPEHHUE;

® [I0OCTaHOBKA HA KOHTPOJIb;

® paccMOTpEHHUE JOKYMEHTa PYKOBOJIUTENIEM U BIHECEHUE PE30II0IUY;

® 110JIFOTOBKA IPOEKTa JOKYMEHTA;

® 3aHECEHHUE B PErHCTPAIMOHHYIO (OPMY OTMETKHU 00 HCIIOIHUTENE, CPOKE UCIIOIHEHUS;

® OTIIpaBKa U3 OpraHU3aluy;

® 33aHECEHUE B PETUCTPALMOHHYIO (hOPMY OTMETKH 00 MCIIOJHEHUH JOKYMEHTa U CHATUU C
KOHTPOJISL.

2. [Ilpoananm3upyiiTe TOPAIOK JBWKEHUS, OOpaOOTKM M HCIOJHEHHS BXOISIIUX
JTOKyMeHTOB. COCTaBbTE CXEMY JIBHIKEHUS BXOJSALIETO TOKYMEHTA.

3. IlepeunicnuTe OCHOBHBIE OTIMYHUTENBHBIE XapaKTEPUCTUKH OPOPMIICHUS HOMEHKIIATYPHI
JIeJ1 OpraHu3aluy 1 HOMEHKJIATYphI J1€7 CTPYKTYPHOTO MOAPA3/IEICHHUS.

4. B yupexJeHUU TOKYMEHTHI, TOCTYHAIOIINE MO AJIEKTPOHHOM MOYTe, He PErUCTPUPYIOTCS,
a cpa3y NepeaaroTcs UCTIONMHUTENSM. [IpaBHIIbHO T OPraHU30BaH JOKYMEHTOOOO0POT?

5. Kakne moKyMeHTHI B OpraHU3alluu CTaBSTCS HA KOHTPOJIb? 3alOJIHUTE PEerUCTPAIMOHHO-
KOHTPOJIBHYIO KapTOUKY.

6. Ecnu B mpukasze COJIEP>KUTCS HECKOJIBKO MOPYYEHHI, MOXKHO JIM OTPAHHYUTHCS TOJIBKO
[IOCTAaHOBKOM Ha KOHTPOJIb 3TOT0 JOKYMEHTA?

Tema: KOH(l)I/IJIeHIII/IaJ'II)HOC AECJTONMPOU3BOACTBO

3aoanus ons camocmosamenvbHol pabomuol

1. Omnpenenute CTPYKTYpY MHCTPYKLIUH 110 paboTe ¢ KOH(PUICHINATBHBIMUA JOKYMEHTaMH.

2. BremmmuTe U3 3aKOHOJATEIBHBIX U HOPMAaTHBHBIX aKTOB CTaThH, B KOTOPBIX OMPEICISETCS
OTBETCTBEHHOCTb 33  paslVIallleHHe CBEJICHMH, COCTABIAIOUIMX  CEKPETHYI MU
KOH(UICHIMATBbHYIO HHPOPMAIIHIO IO CIEIYIOIIUM pa3zeiam:

® pasrjameHHe CeKPETHBIX CBEJCHUN;
e yTpara JOKYMEHTOB;
® pasriameHue CBeIeHH.

Tema: Opranuszauusi paéoThbl ¢ MUCbMEHHBIMHI 00palIeHUAMH TPAKIAH

3aoanus ons camocmosamenbHol pabomol

e [loscHute mOpsAAOK pabOTBl C UHTEPHET-OOpalIeHUsMU B (eepalibHBIX OpraHax
VCIIOJIHUTEJIBHON BIIACTH.

e [Ipoananuzupyiite npouenypsl padbOTbl ¢ TUCbMEHHBIMU OOpPALIEHUSMH IPaX/1aH B OpraHax
UCIIOJTHUTENIbHOM BiiacTH (Ha mpumepe ['ocynapctBenHoit [[ymbr Poccuiickoit ®enepanuu,
Tromenckoit obnactHoil Iymel, IlpaButensctBa TroMeHCKON 001acTH).

e Brigenure 0coOeHHOCTH pabOTHI € 3alIPOCaMU HACEJIEHUS B apXUBHBIX YUPEKICHUIX.

11.4. OueHo4HbIEe CpeaCTBA /IJIs MPOMEKYTOUHOM aTTeCTAIUN

Ipumepnuiii nepeuens 60npocos Os IK3AMeHa

1. TpeGoBaHusi K KOHCTPYHPOBAHUIO OJIaHKOB. Bunipl O:1aHKOB. baHku npennpuaTuil pa3muaHbIX
¢dhopM cOOCTBEHHOCTH. PEKBU3UTHI, HCTIOJB3yEMBbIE IS U3TOTOBJICHUS OJIAHKOB.
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10.

11.
12.
13.
14.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

28.

29.
30.
31.
32.

PexkBU3UT «HaMMEHOBAaHUE OPTaHU3ALMHU-ABTOPA JOKYMEHTa», TpeOOBaHUSA K HeMy. PekBU3UT
«MECTO COCTaBJICHUS IOKYMEHTA».

PexkBHU3HT «cripaBOYHBIC JaHHBIE 00 OPraHU3aIMHN — aBTOPE TOKYMEHTay, ero cocTas. [IpaBuia
o(opMIIeHHs TOYTOBOTO ajpeca.

PexBu3uT «agpecat, €ro 3Ha4eHUE U COBPEMEHHBIE TPeOOBaHUS K 0()OPMIICHHUIO.

Hatel B nokymenre. TpeGoBaHus K ux odopmieHuro. Jlata kak cocraBHas 4yacTb APYTUX
PEKBU3UTOB.

PexBU3UTHI «perucTpallMOHHBIA HOMEpP JOKYMEHTa», «CChUIKAa Ha PETUCTPALlMOHHBI HOMEp U
JaTy JOKYMEHTa.

[Topsimok coryiacoBaHusi JOKyMEHTOB. BHyTpeHHee U BHelHee cornacoBaHue. OdopmiieHue
PEKBU3HUTA HA OTJEIIBHOM JIUCTE.

CocrtaB ynocroBepeHusi JokyMeHTa. llpaBmwiia odopmieHHs PEKBU3UTOB, YAOCTOBEPSIIOIUX
JIOKYMEHT.

OTMeTKH Ha IOKYMEHTe, UX 3HaueHue U ohopMiIeHue.

Pezomronmsi, ee 3HadeHue, mpenbsBiIsieMble TpeOoBaHus. (OcoOeHHOCTH OhOpMIICHUS
PE30JIIOIUH Ha OTAEIBHOM JIUCTE.

OO6me TpeOoBaHMUs K TEKCTY JOKYMEHTA.

3aroj0BOK K TEKCTY JOKYMEHTa, IPUIIOKEHUS K TEKCTY, TpeOOBaHUs K UX 0(OPMIICHUIO.
Crioco0b1 yTBepkIeHHs TOKYMeHTOB. [IpaBuiia ohopMiteHnst peKBU3UTA «TPpU( YTBEPIKICHUS.
TpeboBaHMsT K MPOCTABICHUIO DPEKBU3UTA «OTTUCK medaTu». IlepeyeHb TOKYMEHTOB, Ha
KOTOPBIX IPOCTABISAETCS OTTUCK medatu. OTTUCK TepOOBOH IeyaTu Ha JOKYMEHTAX.
N300pakeHre repOOBOil CUMBOJIMKM Ha JOKYMEHTax. PeKBU3UT «3MOieMa OopraHu3aluy Uiu
TOBApPHBII 3HAK (3HAK 0OCTYKHUBAHUS)», PETIIAMEHTALIHs HCIIOJIb30BaHUS.

[Topsimox moanucanus 10kyMeHTOB. CriocoObl 0pOpMIIEHHS PEKBU3UTA «IIOATIHCHY.

3aBepeHue KOMMil TOKyMEHTa.

[TonsiTHE «10KyMEHTO000POT». OCHOBHBIE ITPAaBUJIA OPraHU3ALUU TOKYMEHTO000pOTA.
[Topsimok peructpanuu 10KyMEHTOB.

KoHTpob 3a UCIIOJIHEHNEM TOKYMEHTOB.

[TonroroBka fen k nepenade v NOpsAI0K Nepeaadn Aeil B apXuB AJIs JaJbHEHIIIET0 XpaHEeHNU .
Opranuzanus paboThl ¢ JOKyMEHTaMHU, COAEPKAIMMU KOH(PHIEHIIMATIbHYIO HH()OPMAIHIO.
TpeboBanusi, mpeabspisieMble K 0QOPMIEHUIO MUCbMEHHBIX 00paIIeHUH.

Oransl paboThl C MMCbMEHHBIMU 00paICHUSIMH.

[TpaBuiia opopmiIeHNs HHCTPYKLUH.

OraIbl NOATOTOBKH PaCHOPSAUTEIBHOIO TOKYMEHTA.

TpeGoBaHMsT K COCTaBICHHIO M O(DOPMIICHHIO CITY)KEOHBIX, OOBSICHUTEIBHBIX M JIOKJIATHBIX
3anucoK. BHyTpeHHUE 1 BHEIIHUE TOKYMEHTHI.

TpebGoBaHus K cocTaBIeHHIO U 0(OPMIIEHHIO cipaBoK. Buel cripaBok. CripaBKu BHYTpEHHHE U
BHEIIHHE.

TpebGoBanus kK cocTaBlIeHHIO U 0QOPMIICHHIO akTa. Buibl akTOB.

OCOo0eHHOCTH YIO0CTOBEPEHHUS.

[Tepenucka kak Buf nenoBoro odmienus. CoctaB M Ha3HaAUYE€HUE TEPENUCKU.

TpeboBaHus K cOCTaBleHUI0 U O(OpMIEHUIO MpoTokoja. KpaTkue M MoJHBIE MPOTOKOJBI.
Oco0eHHOCTH TPOTOKOJIOB 3aceiaHuil (efiepaibHbIX OPraHOB UCTIOTHUTEIBHON BIACTH.

Kpumepuu OYEHKU Oomeemoes Ha IK3amMeHe

OHCHKa «omaudyHo» CTaBUTCA, €CJIIM CTYACHT CTPOUT OTBET JOTMYHO B COOTBCTCTBHUH C

IUTAHOM, TIOKAa3bIBa€T MAaKCHMAJIBHO TIyOOKHE 3HAHMS NPOQPECCHOHATBHBIX TEPMHHOB, MOHSATHM,
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KAaTeropyuii, KOHUENUUNW M Teopud. Pa3BepHYTO apryMeHTHPYET BBIIBUIAaE€MBbIC IIOJIOKECHUS,
OPUBOAUT yOenuTenbHble mnpumepbl. OOHapyKHMBaeT CIIOCOOHOCTb aHaJIW3a B OCBELICHUU
pa3IuMyHBIX KOHLenuui. [lenaer conepkarenbHble BEIBOABL. JIeMOHCTPUPYET 3HAHHUE CIIELIMAIBHON
JUTEpaTyphl B paMKax y4eOHOro METOJMYECKOr0 KOMIUIEKCA M JONOJHHUTEIbHBIX HCTOYHHMKOB
uHpopmanuu. ViMeer MecTo BBICOKMH YPOBEHb BBINOJIHEHHS CaMOCTOSTENBHBIX pabOT B TEUEHHUE
y4eOHOro nporecca

OneHka «xopouto» CTaBUTCS, €CIIU CTYIEHT CTPOUT CBOM OTBET B COOTBETCTBUU C IJIaHOM. B
OTBETE MPE/ICTaBIEHb] PA3JINYHbIE TOIXOAbI K IIpo0ieMe, HO MX 000CHOBAHUE HEJOCTATOYHO MOJIHO.
Pa3BepHyTO apryMeHTHpYET BBIABUTAEMbIE TTOJIOKEHUS, IPUBOJUT HEOOXOIMMBbIE TIPUMEPHI, OJTHAKO
IIOKAa3bIBAET HEKOTOPYIO HEMOCJIECN0BAaTEIBHOCTh aHaN3a. BeIBOIABI IpaBWiIbHBL. Peus rpamortHa,
UCTIONB3YyeTCs podeccuoHanbHas JieKcuka. JleMOHCTpHpYyeT 3HaHWE CHEIHAIbHON JUTEpaTyphl B
paMKax y4eOHOro METOAMYECKOrOo KOMIUIEKCAa M JIONOJHHUTEIbHBIX HCTOYHHUKOB HH(OpMAIUH.
Hmeer mecTo cpenHUN YpOBEHb BBIIOJHEHHS CaMOCTOSTENIBHBIX Pa0OT B TEUeHHE Y4eOHOTro
nmporuecca

OueHka «ydosremeopumenvho» CTaBUTCA, €CJIM OTBET HEJJOCTATOUYHO JIOTUYECKU BBICTPOEH,
IUIaH OTBETa coOJItolaeTcs HenoceaoBaTeabHo. CTyAeHT 0OHapyKUBaeT CllaboCTh B Pa3BEpHYTOM
pPacKpbITUH TPOPECCHOHATBHBIX MOHATUH. BrblBHTaeMble TMOJIOKEHUS ACKIAPUPYIOTCS, HO
HEJ0CTaTOYHO apryMEHTHPOBaHbl. VIMeeT MecTO HU3KMH YPOBEHb BBIIIOJHEHUS CaMOCTOSITEIIBHBIX
paboT B TeueHUe y4eOHOro Imporecca

OueHka «HeyoosnemeopumenbHoy CTABUTCS NPH YCIOBUU HEIOCTaTOYHOI'O PAaCKPBITUSA
po(heCcCHOHANIBHBIX MOHATUMN, KAaTeropui, KOHUENUUi, Teopuil. CTYIEHT MPOSBIAET CTPEMIICHHE
HOJMEHUTh Hay4yHOe 00OCHOBaHME MPOOIJIEM PacCyKACHUSIMU OObIIEHHO-IIOBCEAHEBHOIO OBITOBOTO
xapakrepa. OTBET COAEPKUT PsiJl CEPbE3HBIX HETOYHOCTEN. BBIBOABI MOBEPXHOCTHHI. MIMeeT MecTo
OYCHb HU3KHMH YPOBEHB BBIITOJHEHHS CAMOCTOSATENIBHBIX paboOT B TeUeHUE Y4eOHOro mporecca

11.4. Ouenka cpopMHUPOBAHHOCTH KOMIETEH N

N3 pazgena 6 paHHOW pabodeil mporpaMMbl CJIEAYyeT, YTO JOCTH)KCHHE U HU3MEpPEHUE
ypOBHEN CPOPMUPOBAHHOCTHU 3asIBICHHBIX KOMIETEHIINN 00eCTeunBaeTCs:
IK-3; MK-5; IK-6 — Bce Tembl, MpakTUdeckue padoThl, ok (3cce, pedepar), olleHUBaeMbIC B
pamkax nuciuruinHel 10 100 6amios.

TakuM 00pa3oMm, HTOTOBas OICHKAa CHOPMHUPOBAHHOCTH KOMITETEHITMH OIpeaesseTcs] T0

CTOOAITEHOM UTOTOBOM OIIEHKE MO JUCIUITIIUHE:

60-85 6amioB — 6a30BHIii (TIOPOTOBBIN) YPOBEHb;

86-100 6aynoB — MOBBINIEHHBIH (IPOJIBUHYTHII) YPOBEHb.

Pa3zpaboruunk:
JoueHT kadeapbl KyIbTypOJOTHH U YIPABICHHS COLIMATBHBIMU MIPOIIECCaMU, KaHl. 9KOH. HayK
JL.LH. Capamnynosa PTG

( / ’Z/l' A

¥

PexomenioBano kadenpoit KyJabTypOJIOTHH U YIIPaBJIEHUS COLIMAIbHBIMU MTPOLIECCAMU
npotokos Ne 10 ot 29 mas 2020 .

3aBeayromuii kadenpoii, TO1eHT (s <" H.B. JlepeHko

o

Hacrosimas nporpamma He MOXKeT ObITh BOCHPOH3BeJeHA HM B Kakoill (opme 6e3 mpeaBapHTeJLHOIO
NMHUCBMEHHOT0 pa3penieHus kadeapbl — pa3padoTYHKa MPOrPaMMBbI.
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Caenenus o nepeyrpepxaeHnu «Pado4eil nporpaMMbl JUCHUIUINHBD) HA OYepPeAHON y4eOHBbIH
roJ ¥ PerucTpanuy H3MEeHECHHUH:

VYuebublii | Pemenue kadenpor Bnecenneie Howmepa nucros
roa (Ne mpoTokoua, U3MCHCHHUS 3aMEHEH- | HOBBIX aHHYJINPO-
Aata, IIOAIINCH 3aB. HBIX BaHHBIX
kadeapoi)

Hacrosimas nporpamMmma, H¢ MOKET ObITh BOCIIpou3Be€HA HU B KaKoi (l)OpMe oe3 npeaBapuTeJabHOro

MUCBMEHHOTO0 pa3penieHus Kadeapbi-pa3padoTyuKa NPporpamMmsl.
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