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1. lesn u 3aga4m TUCHHUILITHHBI

Menn:

e U3y4YyeHHE OCHOBHBIX HANpaBICHUIl TOCYyIapCTBEHHOW perjiaMeHTaluu paboThl ¢
nokymeHTamu B Poccuiickoii @eneparuu, 3a/1a4 OpraHu3aliy CIIyKObl TOKYMEHTAIMOHHOTO
oOecrieueHus ypaBiIeHUsI U TEXHOJIOTUU TUIIOBBIX JIEJIONPOU3BOICTBEHHBIX OINEpaInii;

® O3HAaKOMUTb C TEOpUEH M MPAKTHUKON OpPraHU3alMU COBPEMEHHOIO JOKYMEHTAI[MOHHOTO
obOecrieueHUs Ha OCHOBE Hay4HO OOOCHOBAaHHBIX TMPUHIMIIOB U METOJOB €ro
COBEPILICHCTBOBAHMUS.

3amaun:

® OCBETUTh MECTO JIEJIONPOU3BOJICTBA B POLECCAX YIPABICHUS;

® U3yYUTh HOPMATUBHO-METOJIUYECKYIO 0a3y J1eJIOMPOU3BOJICTBA;

® 03HAaKOMUTbH C COBPEMEHHBIMU TPEOOBAHUSIMH IO COCTABJICHHUIO JJOKYMEHTOB;

e chopMHPOBATH y CTYJIEHTOB pallMOHAJIBHBIC MOAXOAbl K PEHICHUIO 3a]a4 OpraHU3aIiuu
paboTHI C JIOKYMEHTAMH B YUPEKICHUH,

® U3yYUTHh COBPEMEHHBIC TEXHOJIOTUU JOKYMEHTAIIHOHHOTO O0eCTIeueHUs YIIPaBICHNUS;

® O3HAKOMUTH CTYJEHTOB C COBPEMEHHBIMH THUIIOBBIMH CTPYKTYpamMH  CIykKO
JIOKYMEHTAIMOHHOTO 00eCIieueHUs yIpaBICHUSI.

2. MecTo mucuuiimHbl B cTpykType OOIL

[Mpeamer bB1.B./IB.01.02 «Jlenonpon3BoACTBO W JOKYMEHTOBEACHUE» BXOJIUT B
3JIEKTUBHBIE JUCcUUIUIMHBL (1) oOpa3oBarenbHOM mporpamMmbl OakalaBpuara MO HAIPaBICHHIO
noarotoBkn 51.03.03  CommanbHO-KyJIbTYpHAs JeSTEIBHOCTh, HAIMPaBICHHOCTb (TPOQWIB):
Opranuzanus AesTeIbHOCTH YUYpexaeHUH KyabTypbl. CTYAEHThl H3y4YalOT AUCLHUIUIMHY B 5
cemectpe. [IpenmecTByronme TMCIUILUIMHBI, HA KOTOPBIE onupaercs nanHas aucturuHa: 51.0.10
«CounokynbeTypHoe mpoektupoBanue» (2,3,4 cemectpsl), b1.B.16 «OcHoBbsl menemxmenta CK/[»
(3,4 cemectpsi). Ilocneayrommue AUCHUIUIMHBI, JJII KOTOPBIX OCBOEHUE JAHHOW TUCIUTIIUHBI
HeoOxonumo: Bb1.B.06 «OcHoBbl npennpuHuMarensckoi aesrensHoctd B CKI» (7 cemectp),
b1.B.20 «/lenoBble koMmmyHUKauu» (7, 8 ceMecTpsbl).

3. TpeGoBaHus K pe3yJIbTATaAM OCBOCHHS THCHHUIINHBI

[Ipouecc ocBoeHUs AMCHUITIIMHBI HaMpaBiieH Ha (popMHUpOBaHNE KOMIIETEHIIUHN (3JIEMEHTOB
crnenyromux komnereHnuii) B coorserctsuu ¢ ®I'OC BO u OI1 BO no nanHoMy HarpapieHUIO
noarotoBku 51.03.03 - CouuanabHo-KyJIbTYpHAas AeATEIbHOCTD, MTPodmib «OpraHu3anus
JESATENIBHOCTH YUPEXKIEHUN KYJIbTyphI»

IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs M0 TUCHHUILINHE (MOIYJ/II0), COOTHECEHHBIX C
HHAUKATOPAMM JOCTHKEHUSI KOMIeTeHIN

Komnerenuus HNuaukaropsl Pe3yabTaThl 00yyeHus
KOMIIeTeHIMii
TIK-3 - HJIK nx 3.1- 3Hamb. IPUHIATIBI, METOJUKH U
I'oTOB HCIIONB30BATH Hcnonb3yeTr TexHonoruu TEXHOJIOTHMH COLUOKYIBTYPHOTO
HOPMAaTHUBHBIE TPABOBbBIC MOWCKAa HOPMATHBHO- MIPOCKTUPOBAHUS B 00J1aCTH
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aKThl B paboTe yupeKICHUI
KYJbTYpBbI, OOIIECTBEHHBIX
OpraHu3aiui u
00bEIMHEHUN TPpaK]IaH,
pean3yIoNMX UX Mpasa Ha
JIOCTYII K KYJIbTYPHBIM
LEHHOCTSAM U y4acTHE B
KYJIbTYPHOH KU3HU CTPaHBI

MPAaBOBBIX IOKYMEHTOB,
pETrIaMEHTHPYIOIINX
po¢eCCHOHATHHYIO
JeSTENILHOCTH B cepe
KYJIBTYPBI

(huHAHCOB;

Ymemw.: cocTaBisATh CMETHI U
KaJIbKYJISIIIAIO HA TIPOU3BOICTBO
JTH000T0 MPOYKTa B OTPACIIH;
Brnaoemv: naBbIKamMu pa3pabOTKH
(bMHAHCOBBIX IUIAHOB YUPEKICHUS
KYJIBTYPbI

HJIK nx. 3.2 -
PazpabaTsiBaeT mporpamMmmbl
MOHUTOPHUHTA, OLICHKH
Pe3yIbTATOB peasTu3aliui U
nH(pOPMAIIMOHHO-
METOMYECKUEC MAaTEPUAIIbI B
cdepe npodeccrnoHaIbHON
JeSITeJIbHOCTH HA OCHOBE
HOPMATHUBHBIX MPABOBBIX
aKTOB

3Hamu: IporpaMMbl MOHUTOPUHTA
Y OIICHKH Pe3yJIbTaTOB;

Ymemuw: cobuparb
UH(POPMALMOHHO-aHATUTHYECKUE
MaTepHabl;

Braoems: onieHKO# pe3ynbTaToB
Ha OCHOBE HOPMATHUBHBIX
IIPaBOBBIX aKTOB

HJIK k33 -

OcCyIieCTBISIET TEOPETUKO-
METO/I0JIOTHYECKOE
000CHOBaHKE IPOrPaMM
pean3aliy paB TPaXIaH
Ha JOCTYI K KYJbTYPHBIM
[EHHOCTSIM U Y4acTHE B
KYJbTYPHOU JKU3HHU CTPAHbBI

3nams. IpOrpaMMBbl peanu3alnuu
IpaB I'pakJaH Ha JIOCTYTI K
KYJBTYPHBIM IIEHHOCTSIM;
Ymems: ucnosb3oBaTh
HKOHOMHUYECKHE METO/IbI
ynpasnenus B CK/I;

Bnaoemy: pematb cTaHapTHBIE
3aa4u NpodeccuoHaIbHON
NeSITeTbHOCTH C TIPUMEHEHUEM
UH(POPMALIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHI

1IK-5 -

['0TOB K OCYIIECTBICHHIO
MOATOTOBKHU U ITPOBEACHUS
KOHLEPTOB, eCTUBAIEH,
KOHKYPCOB, CMOTpOB,
Mpa3AHUKOB U (hopM
MacCOBOM COLIMAIIBHO-
KYJIbTYPHOH AEATENBHOCTH

HJIK nx 5.1-

CootHocHT 0a30BbIE
MOJIOKEHHUS CIIEHAPHO-
JpaMaTyprudecKuX OCHOB
COLIMATIbHO-KYJIBTYPHBIX
MIPOTPaMM C TIPUKIIATHBIMU
3a/1a4¥ TBOPUECKO-
MPOU3BOJACTBEHHOMN
JeSITeNIbHOCTH,
o0ecrieunBaeT OIEHKY
KauecTBa MPUMEHEHUS
TEXHHYECKUX CPEJICTB U
000pyIOBaHUS YUPEIKICHUS
KYJBTYPBI B COOTBETCTBHE C
OKUJJAeMBIM COLMATBHBIM U
XYJ0’KECTBEHHBIM
pe3yIbTaToOM

3Hamb: TEXHOJIOTUU
MEHEDKMEHTa U MapKETHHTA B
CKI;

Ymemsb.: IpUMEHATH TEXHOJIOTUH
nenomnpounspojctsa B CK/;
Braoems: HaBbIKaMU OIEHKH
KauyecTBa COLUANbHO-KYIbTYPHBIX
porpamMm

HJIK nx. 5.2 -
Brnaneer HaBRIKOM

3name: HOPMAaTUBHBIC JOKYMCHTBI
10 MCTIOJIb30BAHUIO PECYPCOB
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OCYIIECTBIICHHS
CaMOCTOATEILHON
pa3paboTKH CrieHapHO-
JpamMaTypruuecKiux OCHOB
COIMATIBHO-KYJIBTYPHBIX
IPOTpaMM U UX IIOCTAHOBKU
C HCIIOJIb30BaHUEM
TCXHUUYCCKUX CPCACTB U
CIIEHHYECKOTO
000pyI0BaHUS YUPEKICHHS
KYJIBTYPBI, y4acTHs B
TBOPYECKHX MPOEKTAX B
Ka4ecTBE BEAYILETO U
HUCIIOJTHUTECIIA

(3emiu, KapoB, PUHAHCOB):
Ymems: pemaTs npoOiieMsl IO
UCIIOJIE30BaHUI0 PECYPCOB;
Bnaodems: Benyiero u
UCTIOJTHUTEIIS B YUPEXKICHUSIX
KYJIbTYpPBI

1IK-6-

I'oToB K y4acTuro B
pa3paboTKe 1 000CHOBAaHUH
MPOEKTOB U MPOTPaMM
pa3BUTHUS COLIMATBHO-
KYJIBTYpPHOH Cepsl

HJIK nx 6.1-

Peanu3yer nHHOBAITMOHHBIC
MPOTPaMMBbI ¥ IIPOEKTHI
Pa3BHUTHUS COIMAIBLHO-
KYJIbTYPHOH JESITEIbHOCTU
B YUPEKICHUSAX KYIbTYPHI;
OpraHU30BBIBACT
KOMMYHHKAITUH B IPOIIECCe
paboThI HaJ
MHHOBAIIMOHHBIMU
MPOEKTaMU U IporpaMMaMu
COLIMAIBHO-KYJIbTYPHOM

cdepsl

3namv: MHHOBALIMOHHOE
IPOCKTHPOBAHUE B YUPESIKICHHUIX
KYJBTYpBI;

Ymems.: opraHu3oBbIBATH
KOMMYHHKAIUH;

Braoems: naBbIKaMu pazpaboOTKH
MHHOBAIIMOHHBIX [IPOrpamMM

HJIK nxk, 6.2-
Pa3pabatbiBaeT corpanbHO-
KYJIbTYPHBIN TTPOEKT Ha
OCHOBE M3YyY€HHUS 3aIIPOCOB,
WHTEPECOB C yUYETOM
BO3pacTa, 00pa3zoBaHus,
COIMATHHBIX,
HallMOHAIbHBIX, TE€HIEPHBIX
pa3IM4Mi TPYIIT HACEICHUS

3nams.: METO/IBI U3yUECHUS
3aIlpOCOB;

Ymemw: paboTaTh B CIIPaBOYHO-
MOUCKOBBIX CUCTEMAX C
pa3IMYHBIMH BHIAMH
yIIpaBJIEHYECKOI TOKYMEHTALUHY,
Bnaoems: HaBBIKAMH CO3aHUS
OpraHu3aIOHHO-
pacropsIuTeIbHBIX U
UH(POPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB;




4. O0beM IMCUMIIMHBI M BUABI Y4eOHOI padoThI

Bun yuyeoHoii padoTsl Bcero gacos / CeMmecTpsl (4acoB)
3a4YeTHbIX
eIUHHII 5

AyauTOpHBIE 3aHATHS (BCEr0) 72/12,0 78
B Tom uuncrne: - -
Jlexuuu 36/1,0 36
ITpaktuueckue 3anstus (I13) 36/1,0 36
KoHTposbs caMocTosTenbHOM paboThl CTYICHTOB 6/0,2 6
CamocTrosiTejibHAasi pa6oTa (Bcero) 39/1,1 39
B Tom umncne: - -
Pedepar, noknan 9/0,3 9
Jlpyeue euovl camocmosmenvHoi pabomol 30/0,8 30
(8b1nONHEHUE OOMAWHUX 3A0AHUL, NOO2OMOBKA K
3auemy)
Bu npomexxyTodHOM arTectanum (dK3aMeH) 27/0,75 27
KonrakTHas padora (Bcero) 78/2,2 78
O61as TpyA0eMKOCTh YaCEl 144 144

3a4CTHBIC CAUHUIIBI 2 2

5. Coaep:xkaHue TUCHUILINHBI

5.1. Conep:xanue pa3iesioB U TeM TUCHUILINHBI

Tema 1. Bseoenue

[Ipenmer, copepxaHue, 3amaydl Kypca. TepMHHOJOTHS OCHOBHBIX MOHSTHH B 00JacTu
JIEJIONPOU3BOJICTBA, €€ HBOJIOLKA. B3auMoCBsI3b OpraHu3alud U TEXHOJOIMHM TOCYJapCTBEHHOTO
JEIIONPOU3BOJCTBA C Pa3BUTHEM TOCYJAapCTBEHHOTO ammnapara, ero (QyHKIUSMU U CTPYKTYpOM.
N3yueHne ocoOeHHOCTEH M 3aKOHOMEpPHOCTEH paboThl C JOKYMEHTaMH B pa3Hble HMCTOPUYECKHE
MEepUOMbl, HMX NPEEMCTBEHHOCTh B YCIOBHUSAX JAESATEIBHOCTH COBETCKOTO M  POCCHUHCKOIO
rocyiapcTBeHHoro —amnmapara. CBsi3b  JENONPOM3BOACTBA C  HCTOPUYECKUMH  HayKaMmu,
apXMBOBEJICHUEM, IPABOBEIEHHUEM, SKOHOMUYECKMMHU, TEXHHYECKHMMH HayKaMH, ¢ HaykamMH 00
uH(pOopMalu, TEOpHEH yrpaBIeHUS.
Tema 2. /lenonpou3e00cmeo — 0CHO8A MEXHOI02UU YNPABTIeHUs

[TonsiTHe «IETOMPOU3BOACTBOY, «JOKYMEHTAallMOHHOE obecmedeHue ympasieHus» (IOVY).
Jlenonpou3BoACTBO Kak (PYyHKLHUS YIpaBIEHHs, €r0 MECTO cpelu APYruxX (yHKUHUN yIpaBiIeHHS.
Jlenonpou3BoACTBO Kak cucTtemMa padOThl € JOKyMEHTaMHU. YIpaBlieHYecKas AesITeIbHOCTh U
JIEJIONPOU3BOJCTBO. 3HAUEHUE JTOKYMEHTOB Ul peajli3alluM yNpaBlIeHUYECKHX pemeHuil. OueHka
COBPEMEHHOT0 COCTOSTHUSI JeJIoNpou3BoACTBa. MDaKkTOphl, BIUSIONME HA €ro OpraHu3alui0 U
TEXHOJIOTHIO B YUYPEKIEHUSAX Pa3JIMYHBIX YpOBHEH yIpaBieHUs. BiusHue aBTOMaTU3MPOBAHHOMN
TEXHOJOTUM 00pabOTKM [TOKYMEHTOB Ha JIEJONpPOM3BOACTBO. BnusiHue xapakrepa ymnpaBieHHS,
NPUHIUIIOB  TMPUHATHUS ~ YNPABICHYECKUX  PEUICHUH Ha  OpPraHuU3alMil0 U TEXHOJOTHUIO
JEIIONPOU3BOJACTBA. B3anMMOCBS3b  [1€JOMPOU3BOJCTBA C OpraHu3aleil BEJOMCTBEHHOTO H
roCy/1apCTBEHHOTO XPAHEHUS JOKYMEHTOB.
Tema 3. Hopmamueno-memoouyeckas 6a3a co8pemMeHH020 0elonpou3so0cmea
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OcCHOBHBIE 3aKOHOJATENbHBIE TIOCTAHOBJIECHUS IO pabdoTe ¢ JOKyMEeHTamH. EnuHas
rocynapcrBenHas cuctema (EI'CIl) m ocHoBHBIC ee HampaBlieHHs. YHU(UIIMPOBAHHBIE CHCTEMBbI
JOKYMEHTAluu. YHU(PUIMPOBAaHHAS CHCTEMa OpraHU3alMOHHO-PACTIOPATUTEILHON TOKYMEHTALIUH.
Knaccugpukatopsl TEXHHMKO-3KOHOMMYECKOW M couuanbHoM uHpopmanuu. HopmaruBHble
JOKYMEHTBl IO TpyAy M oOxpaHe Tpyna. ['ocymapcTBEeHHBbIE CTaHIApThl, UX pPOJIb U 3HAYECHHE.
Cranpaptsl npeanpusaTuid. TUoBas MHCTPYKLHUS 10 JAEJIONPOM3BOJACTBY B MHUHHCTEPCTBAX MU
BeomcTBax PO.

Tema 4. IIpasuna cocmasnenus u oghopmieHuss 0OKyMeHmo8

PexomeHmanMu 1O COCTABICHHIO TEKCTOB JICNOBBIX JOKyMeHTOB. Krnaccudukanus u
yHU(UKanus JoKyMeHTOB. OCHOBHbBIE ITPaBUJIa COCTABJICHUS TEKCTA JTOKYMEHTOB. XapaKTepHCTUKA
['ocymapcTBeHHOr0 craHaapra «YHUQUIUPOBAHHBIE CUCTEMBbI JOKyMeHTauuu. TpeOoBaHus K
COCTaBJICHUIO JOKyMEHTOB». IIpaBuna o¢popmiIeHHS IOCTOSIHHBIX M IEPEMEHHBIX PEKBU3UTOB
JNOKyMEeHTOB. TpeOoBanus k Omankam. OCHOBHBIE TpeOOBaHHS K JTOKyMEHTaM, H3TOTOBJICHHBIM
MAaIlMHOIUCHBIM criocoboM. TpeGoBaHUs K H3rOTOBICHMIO, YUYETY, UCHOJIb30BAHUIO U XPAHEHUIO
OMaHKOB C BOCIpOHW3BeAeHUEM TocyaapctBeHHoro Iepba P® wu I'ep6oB CyoOwnexktoB PO.
[TpuMepHBIii epeyeHb JOKYMEHTOB, Ha KOTOpBIX cTaBUTcs ['epOoBas neyats. CTHIIb TOKYMEHTOB.
OcobeHHOCTH OUIMATBHO-IETIOBOTO CTWIIS JOKyMeHTa. OOIenpuHSATHIE CTHIEBBIE OOOpOTHI.
Yacto BcTpeuaemble OUIMOKM B AeI0BOM AokyMmeHTanuu. CTUib A€I0BOM JOKyMEHTallUh U €ro
ocooerrocTi. OopmileHHE 1aT U YHUCe B TIOKYMEHTaX.

Tema 5. [lokymenmuposanue op2anu3ayuoHHO-pacnopaoumenbHou 0esameibHOCmu

Bunsl u Ha3HaueHume CiyKeOHBIX JOKyMEHTOB. I[loaroroBka u odopmiieHHE NPUKA30B.
OcobeHHOCTh 0(OpMIIEHUS BBIIUCKU U3 IpHKa3a. Y4eT, XpaHeHHe U oOpalleHHe ¢ MpPUKa3aMH.
Cneuuduka HamucaHusi yKa3aHUM, pacnopsbkeHudl, wuHcTpykumil. [loctpoenune  Tekcra
KOHCTaTUPYIOIIEH M PpacHnoOpsSOUTENIbHON 4YacTH [EIOBOTO JOKYMEHTa. YCTaB, pOJIb yCTaBa B
nesitenibHOCTH nipeanpustus. Jlorosop. TpynoBoe cornamnieHue. BakHOCTh M 3HaYeHHME JaHHBIX
JIOKYMEHTOB.

Tema 6. Ocobennocmu UHGOPMAYUOHHO-CNPABOUHBIX OOKYMEHMOE.

BcnomoraTenbHblii XapakTep MH(MOPMALMOHHO - CHPAaBOYHBIX MAaTE€pHajoOB B YIPaBIECHUHU
npousBojcTBa. CrpaBku. OCHOBHBIE PEKBU3UTHI CIpaBOK. AKThl. TpeOoBaHus K O(QOPMIIEHHUIO
akToB. JloxnagHble W OOBsICHUTENbHBIE 3amucKu. OcoOeHHOCTH O(OPMIIEHUS JIOKYMEHTOB
nepeaBaeMblX [0 KaHajlaM 3JeKTpocBa3u. TenerpaMMbl. OcoO€HHOCTH —TelerpamMMm H
teneponorpamMm. Crnenudura Texcta Tenerpamm. CooOuieHus, nepenaBaeMble 3JIEKTPOHHOM
ITOYTOM.

Tema 7. Opeanuzayus 0OKyMeHmMooO0poma 8 opeaHu3ayuu

[Tonsitue noxkymeHTtoob6opota. Opranuzanus paboThl ¢ JOKYMEHTaMH Ha MPEANPUATHU U B
opranmzaiuu. OOmue TpaBuUiga  OpraHU3alMMd, METOJMYECKHME  OCHOBBI  OpraHU3AIUH
JOKYMEHTOO0OpOTa, UX pealu3alus B JEHCTBYIOIIUX TOCYIapCTBEHHBIX HOPMAaTUBHBIX
nokymentax. CTpykTypa © oO0IIas XapakTepUCTHKAa JOKYMEHTONOTOKOB. IIpenBaputenbHoe
pacCMOTpEeHHE JOKYMEHTOB. PaccMoTpeHHe JOKYMEHTOB pPYKOBOJACTBOM  YUpPEXKIEHUS U
HampaBJieHWEe uUX Ha ucnogHeHue llopAgok NpPoOXOKIEeHUS MNOCTYNMBIIMX —JOKYMEHTOB.
OcoOenHoct  00pabOTKM  OTHpaBisieMBbIX JOKyMeHTOB. Ilepenaua JOKyMEHTOB BHYTpPH
opraHuzanmuu. Ydyer oObemMa JOKYMEHTOOOOpOTa, €ro 3HaYyeHWe B  OpraHu3aluu
JOKYMEHTAIlMOHHOTO obecriedenus. HampaBneHus: coBeplIEHCTBOBaHMS JOKYMEHTOO00POTa U MyTH
€r0 COKpAaIICHHUS.

Tema 8. Dopmuposanue u xpanenue oei 8 0e10NPOU3B00Cmee, nepedayd ux 6 apxue

[lonatue «popmMHupoBaHUE [€51», OCHOBHBIE TPEOOBAHUS K TMPOBEIACHHUIO ATOH palOTHI.
®dopMupoBaHUE NI B OpraHU3AIMAX Pa3IMYHBIX YpOBHEW ympaBieHus. 3agaun ciayxOel JJOY u
BEJOMCTBEHHOT'0 apXHBa MO 00ECHEUYEHUI0 KayeCTBEHHOrO (POPMHUPOBAHMS €Nl B YUPEKICHUU
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(opranmuzanuu). XpaHeHUE MAIIMHOYUTAEMbIX JOKYMEHTOB M JIOKYMEHTOB Ha MAarHUTHBIX
Hocutensix. OcHoBHbIE TpeOboBaHus K odopmieHuto nen. [loaHoe u yactuyHoe odopmieHHe Aed.
[MonmmBka men. Hymepanus nuctoB. 3aBepuTelibHas HaaAmuch. BHyTpenHsst onuch. OdopmieHue
OOJIO)KKM JIeJ1 TOCTOSHHOIO M BpEeMEHHOro XxpaHeHusi. Ompenenenue onucu gen. [lpasuiia
COCTaBJICHUS OMHCH JeJ CTPYKTYPHOTO mojpaszzaeieHus. Bunel ommceii. Odopmienne onucu aent
CTpYKTypHOTo nofpasnaenenus. [lepenaya nen B apxus.

5.2 Paznennbl JMCUMILIMHBI U MEXKIUCHUIIIMHAPHBIE CBA3H C 00ecnieYBaeMbIMHU
(mocJienyomumMM) TN CHUTIHHAMU

Ne HaumMmeHoBaHme 00ecIieynBaeMbIX NoNo pasnennoB M TeM [aHHOW AMCHUILIMHBI,
n/m (mocneAyrommx ) AUCIUILUIMH HEOOXOMUMBIX JUIS W3y4YeHHUS  00ecreYrBacMbIX
(mocnenyromux) TMCIUILUIAH

(BuCHIBatOTCSI pa3pabOTUUKOM)

1. | UccaenoBanue cucremM Temnr 1-4
yIpaBJICHUS

2. | OCHOBBI NIpEANPUHUMATEIHCTBA! Temer 5-8
OpTraHMU3aIHs MAJIOTO B CPEITHETO
OousHeca

5.3. Pa3nenbl 1 TeMbl JUCHUILIMH M BU/BI 3aHATHH

Ne Haumenosanue Bunbl 3aHsTHII B Uacax
n/m Jlex. HpakT- | opc | Beero
3aH.

1. Tema 1. Brenenue. IIpenmer, cogepxanue, 3a1auu Kypca. 4 4 5 13

2. Tema 2. /lenonpou3BoICTBO — OCHOBA TEXHOJIOTUH 4 4 5 13
yIIpaBJICHUSI.

3. Tema 3. HopmaTtuBHO-MeTO1MYeCcKas 6a3a COBPEMEHHOIO 4 4 5 13
JIeJIONIPOU3BOICTBA.

4. Tewma 4. IIpaBuina coctaBieHus: U 0(HOPMIICHUS 4 4 5 13
JOKYMEHTOB.
PexomeHmanmm no coCTaBIEHUIO TEKCTOB JIETOBBIX
JOKYMEHTOB.

5. Tema 5. JlokyMEHTHpOBaHUE OPraHU3aLOHHO- 4 4 5 13
pacropsINTEIHHOHN eI TETLHOCTH.

6. Tema 6. OcobeHHOCTH UHPOPMAITMOHHO- CTIPABOYHBIX 4 4 5 13
JOKYMEHTOB.

7. Tema 7. Opranuzanusi J0KyMeHT0000poTa B 6 6 5 17
OpTaHU3aIH.

8. Tema 8. opMupoBaHHEe U XpaHEHUE JIE]T B 6 6 4 16
JIeJIOTIPOU3BOICTBE, Nepeiaua UX B apXMB.

9. Bcero 36 36 39 | 111




6. Ilepeyenb ceMMHAPCKHUX, NPAKTHYECKUX 3aHATHI, 1a00paTOpPHBIX padoT, NJIAH
CaMOCTOATEIbHOI padoThl CTY1eHTOB, METOANYECKHE YKA3AHUSA 110 OPraHUu3auuu
CaMOCTOSITEJILHOM pa0doThI CTY/ICHTOB

6.1. IlepeyeHb NPpAKTHYECKUX 3aAHATHIA

No No paznena u Temsl HaunmenoBanue ceMruHapos, Tpy- | Ouenounsie | Dop-
/i JUCIUTUTUHBI MPAKTUYECKHUX U JJA0OPATOPHBIX | Jd0eM CpeacTBa Mupye-
pabor KOCTh MBI
(uac.) KOMIIE-
TEHIIUU
1 Tema 1. [Ipenmer, conepxanue, 3aaadu Ompoc, IIK-3,
Kypca. 4 Hoxnansr, | IIK-5
TECThI I1K-6
2 Tema 2. Jlenonpon3BocTBO — OCHOBA 4 Ompoc, [1K-3,
TEXHOJIOTUU YIIPABJICHUS. Joxnansl, IIK-5
TECThI I1K-6
3 Tewma 3. HopmaruBHO-MeToquueckas 4 Omnpoc, [1K-3,
0a3a COBpPEMEHHOTO Hoxnanpl, [K-5
JIETIONPOU3BOJICTBA. TECTBI I1K-6
4 Tema 4. [IpaBuna cocraBineHus u 4 Omnpoc, [1K-3,
o opMIICHHS TOKYMEHTOB. Jloxael, I1K-5
TECThI I1K-6
5 Tema 5. JIoKyMEeHTUPOBaHHUE 4 Omnpoc, I1K-3,
OPTraHU3alMOHHO- Jloknassl, I1IK-5
pacnopsIAUTEIbHON TECThI ITIK-6
JeSTEITLHOCTH.
6 Tewma 6. Ocobennoctu nHPOPMAITUOHHO- 4 Ormpoc, [K-3,
CIIPABOYHBIX JOKYMEHTOB. Jlokaasl, I1K-5
TECTBI ITK-6
7 Tema 7. Opranuzanus Omnpoc, I1K-3,
JOKYMEHT0000pOTa B 6 Jlokmanel, ITK-5
OpraHu3aIuu. TECTBI I1K-6
8 Tema 8. dopMHpOBaHUE U XpaHEHUE JIEIl 6 Joxnansl, I1K-3,
B JEJIOMPOM3BOJICTBE, MEpeaaya TECT T1IK-5
UX B apXHUB. I1K-6
Bcero uacos 36
6.2. [11aH camoCTOSITEILHON PaGoOTHI CTY/IEHTOB
Ne Ne | Bun camocrosTenbHON 3anaHue Pexomennyemas | Kosnuec
TEMBI paboThI JuTeparypa TBO
4acoB
1 1 IloaroroBka k JlomalHee 3aganue: | OcHoBHas [1, 2];
MPAKTHYECKOMY u3ydyeHue (MpoYTeHHE, | JOTOTHUTEIbHAS
3aHTHIO, U3YyUECHHE IIPOCMOTP); [1] S)
JUTEPATYPHI. meperaya  CyTd U
coJiepKaHus
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(mepeckas);

IToaroroBka x
MPaKTUYECKOMY
3aHATHUIO, U3YUCHUE
JTUTEPATYPHL.

Iloaroroska k

JlomarHee 3a1aHue:
u3ydeHue (IpouTeHue,
MIPOCMOTD);

nepeaayda CyTa u
CoJIepKaHus
(nepeckas);
JlomarHee 3aj1aHue:

OcHosnas [1, 2];
JIOTIOJTHUTEIIbHAS

[1]

OcnoBHas [1, 2];

PaKTUYECKOMY u3ydyeHue (IpoYTeHHue, | JAOMOIHUTEIIbHAS
3aHATUIO, U3yUYEHUE IIPOCMOTP); [1]
JUTEPATYPBHI. nepeaaya cyTu u

coJiepKaHus

(mepeckas);
IToaroroBka x JlomalrHee 3agaHue; OcHoBHnas [1, 2];
IPAKTHYECKOMY MOJITOTOBKA JIOTIOJTHUTEIIbHAS
3aHATHUIO, U3yUYEHUE BBICTYIUICHHUS 110 TeMe | [4]
JIUTEPATYpPHL. IIpeIMETHOM 00J1aCTH C

I[Toaroroska qoKiajaa.

UCIIOJIb30BaHUEM
MIPUMEPOB,
3aMCTBOBAaHHBIX B
M3Y4YEHHBIX 00bEKTaX;

TloaroroBka K

Jomainee 3a1anue:

OcnoBHas [1, 2];

MIPaKTUYECKOMY u3ydeHue (mpouTreHue, | JOMOJHUTEIbHAS
3aHATHUIO, U3yUYEHUE IPOCMOTP); [1]
JUTEPATYPHL. nepeaayda CyTy 1
IToxroroBka mokmanma. coJIepKaHus

(mepeckas);
IloaroToBka k JlomalirHee 3agaHue; OcHoBHnas [1, 2];
MPaKTUYECKOMY MTOJTOTOBKA JIOTIOTHUTETbHAS
3aHATHIO, U3YUYECHUE BBICTYILJICHUS 10 TEME [4]
JUTEPATYpPHI. peIMETHON 00J1aCTH €

[ToaroroBka gokmnana.

HCIIOJIb30BaHUEM
MIPUMEPOB,
3aMMCTBOBAHHBIX B
M3y4YEHHBIX 00BCKTaX;

IloaroroBka x

[omainee 3ananue:

OcnogHas [1, 2];

PaKTUYECKOMY u3yueHue (MpoYTeHue, | JAOTOJTHUTEIIbHAS
3aHATHUIO, U3YUCHUE IPOCMOTP); (4]
JTUTEPATYPHI. nepeaaya cyTu u
[TonroroBka gokiaja. coJlep>KaHus

(nepeckas);
[ToaroroBka k [omainee 3ananue: OcnogHas [1, 2];
PaKTUYECKOMY MOJTOTOBKA JOTIOTHUTETTbHAS
3aHSATHIO, U3YUEHUE BBICTYILJICHHS IO TEME [3]
JUTEPATYPHI. IpeIMETHOM 001acTH ¢

IToaroroBka gokiana.

HCII0JIb30BAHUEM
MIPUMEPOB,
63aMCTBOBAHHBIX B
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| | | | M3ydeHHBIX 0OBEKTAX; | |

6.3. MeToauuyecKue YKa3aHUus 110 OPpraum3anuu CaMOCTOSITEILHOM paﬁoTbI CTYAEHTOB

CamocrosiTenbHas padoTa 3aKIH04aeTCs:

- B CaMOCTOSATEJIbHOW IOATOTOBKE CTYIEHTAa K JICKIMH — YTEHHE KOHCIEKTa MpPEeAbLIyIICH
JEKIUU. JTO MOMOIaeT JIydlle MOHSTh MaTepuall HOBOM JIEKLMH, ONMPAsCh Ha MPEALIECTBYIOLINE
3HAHHS;

- B IIOATOTOBKC K MPAKTUYCCKUM 3aHATHAM I10 OCHOBHBIM W JOMOJHUTCIBHBIM HCTOYHUKAM
JUTEPATYPHI;

- B BBITIOJITHCHHUHU JOMAaIITHUX 3a[[aHHﬁ;

- B CAMOCTOSITEIbHOM M3YYCHUHU OTIEIBHBIX TEM WJIA BOIPOCOB IO YUCOHUKAM WM Y4EOHBIM
IIOCOOMSIM;

- B BBIIIOJTHCHUU KOHTPOJILHBIX MEPOIIPUSATHI MO JUCIUILTHHE;

- B ITOATOTOBKE peepaToB M CTEHIOBBIX JOKJIAIOB.

7. IllpuMepHasi TeMATHKa KypPCOBBIX padoT
KypcoBas pabora He mpeycMOTpeHa yu4eOHbBIM TIITAHOM.

8. YueOHo-MeToaMUYecKOe U HH(POPMALIMOHHOE 00ecnedeHue JUCIUIIMHBI

@) HOpMamugHble U NPagosble aKmMbl

1. KOHCTUTYLUSA Poccuiickoiit @eneparuu ot 12 nexadps 1993r.

2. ®enepanpHblil 3akoH PO « O6 nHpopmanyy, UHPOPMAIIMOHHBIX TEXHOJOTHSAX U 3allluTe
uHpopmanum» ot 27.07.2006 Ne149-D3 (Cobpanue 3akonoaarensctBa PO, Ne31 31.07.2006
r.)
®enepanbHblif 3akoH PD « O6 anexktponHON 1dpoBoit moanucu» ot 10.01.2002 Nel-P3
4. TOCT P 6.30.-2003 YHuduuupoBaHHas CUCTEMa OpPraHU3ALMOHHO- PACIOPSIAUTEIHLHON
JNOKyMeHTanuu. TpeboBaHus K OQOPMIICHHIO TOKYMEHTOB-M,: M3aTEeIbCTBO CTAHIApTOB,
2003.

I'OCT P 51141- 98. [Ienonpon3BoACTBO U apXUBHOE J1€)10. TepMUHBI U ONpeAeIcHUs

6. T'ocynmapcTBeHHas cucTeMa JIOKYMEHTAIIMOHHOTO obecrieueHust yrnpanieHus. OCHOBHBIE
nojoxenus. OOue TpeboBaHUs K TOKyMEHTaM U CIy*k0aM JOKYMEHTAI[HOHHOTO
obecreyeHusl.

7. TunoBast HHCTPYKIUS 110 JIEIONPOU3BOJCTBY B (heiepaIbHbIX OpraHax UCHOIHUTEIbHOM

Bractu P® ot 08.11.2005 Ne536.

8. CmnpaBounas npaBoBas cuctema « Koncynerant [Tmocy»
. @enepanpHbIi 3aK0H « O IEPCOHANBHBIX JaHHBIX» OT 26.07.2006,Ne152-D3
10. denepanbblii 3akoH «O nopsiake paccMoTpeHus oopamienuit rpaxaan PO» ot 02.05.2006

Ne59-®3
0) ocnoeHnas numepamypa
1. ApacnanoBa B. A. ApxuB opranumzamuu: Teopus H npaktuka [Tekct]: yd4e6.-meron.

nocobue/B. A. ApacnanoBa, B. A. Bacunenko; pei.: E. U. I'onono6os, M. M. IlnotHukoBa;

Wpxyrckuii roc. yH-T. — Upkytck: M3a-so UT'Y, 2013. — ISBN 978-5-9624-0985-6 Dx3-pst:

HO A641953; np A645729; cupak 35231(24 3k3.)

2. beixoBa T. A. JlokyMeHTaIIMOHHOE 0OeCrieueHrne yIpaBieHus (IeI0nponu3BoacTBo) [Teker]:
yaeOnoe nocodue / T. A. beikoBa, T. B. Ky3nenona, JI. B. Cankuna ; pen. T. B. Ky3nernoga.

(8]

9]
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- 2-e u3A., mepepad. u jpom. - M. : Uadpa-M, 2012. - ISBN 978-5-16-004805-5 Dk3-per: HD
A631127.

Kanposoe nenompousBojactBo (mpaBoBbie ocHOBBI) [Tekct] : mpaktuy. [locobue / FO. I1.
Opnosckuii [u np.] ; pea. FO. I1. Opnosckuii ; ['oc. yH-T — Beicm. Ik, OxonoMuku. — M. :
HNudpa-M : Konrpakr, 2011. — 232 c. ; 21 cm. — ISBN 978-5-16-003392-1. — ISBN 978-5-
98209-045-4 (15 3k3.)

Kupcanosa M. B. Jlenosas nepenucka [Tekct] : yue6.-nmpakt. [Tocobue / M. B. Kupcanosa,
H. H. Anomguna, 0. M. AxkcenoB ; Poc. Akan. I'oc. cimyx0Osl npu Ilpesunmente Poc.
Oenepanun, Cubupckas akan. ['oc. cmyx0bl. — 3-e uzn. — M. : Uadpa-M, 2011. — 135 ¢c. ; 20
cM. — (Bricmiee oOpazoBanme). — bubnmorp.: ¢. 134. — ISBN 978-5-16-002549-0 (10 »k3.)
NudopManiioHHble TEXHOJIIOTUM B JOKYMEHTAI[MOHHOM OOECIICUCHUW YIIPABJICHUS U
apxuBHOM jene [Teker]: yue6. mis By3os/H. H. Kynses. — M.: Jloroc, 2015. — 406 c.; 21 cm.
— bubmmorp.: c. 384-406. — ISBN 978-5-98704-786-6 Dx3-por1: H) A646455

KysnenoB . H. JlokymeHTannoHHOE oOecrieueHHe YIpaBiIeHHUs U JEIOMPOU3BOACTBO
[Texcr]: yueb. mus OGakamaBpoB: I CTYA. By30B, 00yd. 1o 3koH. cren. / M. H. Ky3neros. -
M.: FOpaiir : U1 FOpaiit, 2014. - 576 c.; 21 cwm. - (bakanasp. bazoBeriii kypc). - bubnuorp.: c.
444-452. - ISBN 978-5-9916-3606-3. - ISBN 9978-5-9692-1517-7 Ox3-pe1: H) A640795

8) OonoHUmMeNbHAS TUMepamypa.

1.

Annpeea B. U. JlemompousBoacTBo: opranmszanus u BenaeHue [Tekct|: yueO.-mpakr.
nocobue/B. Y. Aunpeesa. - 4-e uzn., ucnp. u pon. - M.: KuoPyc, 2013. - 294 c.; 24 cwm. -
bubmwmorp.: c. 293-294. - ISBN 978-5-406-02103-3 Jk3-psi: cotdak 33634(1 3k3.).

I'enenko O. H. TexHonoruu MeHePKMEHTa COLIMAIbHO-KYJIbTYPHOM J€ATEIbHOCTH: BOIIPOCHI

TEOPHUH U MPAKTUUECKUH ONBIT [DneKTpoHHbIH pecypc] : MoHorpadus / O. H. I'enenko, H.
B. E¢pemona, H. H. Kanamnukosa. — bearopon : BI'MUK, 2020. — 197 ¢. — URL:
https://e.lanbook.com/book/153871 (nara obpamienus: 19.12.2020). — Pexxum qoctyna: Juist
aBTOPU3. MTOJIb30BATENEH.

I'yryeBa T. A. KondunenuuansHoe aenonpousBoactso [Tekcr]: yued. mocodue st CTy.
By30B, 00y4. mo Hamp. 032000 "loxymentoBen. u apxusosen.", 080500 "MeHnemKkMeHT",
crert. 032001 "/TokymenToBen. u J10K. obecrnieuenue ympas.", 080507 "MenemxkmenT opr.",
090103 "Opr. u texnonorus 3ammtel uHpopmamuu”" / T. A. I'yryeBa. - M.: Anbda-M :
Undpa-M, 2012. - ISBN 978-5-98281-293-3. - ISBN 978-5-16-005416-2 Ik3-pbI: HD
A640147

Kysnenos 1. H. JlokymeHTarmoHHoe o0ecredeHne yMpaBIeHUS W JIETOTPOU3BOICTBO
[DnexTpoHHBIH pecypc] : yd4eOHMK Ui BBICHI. M cpef. crem. yueO. 3aBenenuit /| U. H.
Kyznernos. - 9BK. - M. : FOpaiir : U] IOpaiit, 2010. - Pexxum noctyma: 343 "bubmmorex". -
Heorpanuu. noctym. - ISBN 978-5-9916-0261-7. - ISBN 978-5-9692-0587-1

JleontreBa T. B. [lokymenTHas nuHrBUcTHKa [TekcT] : mpakTukym : y4eb. mocobue st
By30B, 00yd4. mo cmen. 032001 "JlokymenroBen." u "JloKyMeHTalOHHOE oOecreueHue
ynpasnenus" / T. B. JleonTeeBa. - 2-e u3., crep. - M. : @nunta : Hayka, 2014. - 198 c.; 20
cM. - bubmuorp.: ¢.194-196. - ISBN 978-5-9765-1886-5. - ISBN 978-5-02-038586-3 Jk3-
pbi: H) A642353

Paznopoxusiit A. A. JlokymeHTHpOBaHUE ympaBieHYecKoi nestenbHocTH [Teker] : yuel.
nocodue / A. A. Pazmopoxusiit. - M. : Uudpa-M, 2011. - 303 c. ; 21 cm. - (Bricmiee
oOpa3zoBanmue). - bubmuorp.: ¢. 295-298. - ISBN 978-5-16-002829-3 . (5 7k3.)

8) npocpammHoe obecnevenue
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https://e.lanbook.com/book/153871

1. Adobe Acrobat XI Jlunensuss AE ans akan. opranmsamuii Pycckas Bepcus Multiple
License RU (65195558) Platforms (11447921 TocynmapcrBenHblii koHTpakT Ne (3-019-13,
19.06.2013, 6eccpouHo).

2. Microsoft Office Enterprise 2007 Russian Academic OPEN No Level (Homep Jlunensun
Microsoft 43364238, 17.01.2008, 6eccpouHo).

3. Kaspersky Endpoint Security mis 6usneca - Crangaptasiii Russian Edition. 250-499 Node
1 year Educational Renewal License (®opyc Kontpakr Ne 04-114-16 ot 14 nos6ps 2016 r. KES
Cuer NePCII3-000147 u AKT ot 23 nHosi6ps 2016 r. Jlum. Ne 1B08161103 014721370444),
npomieHa ao 22.01.2020.

4. Mozilia Firefox 50.0 YcnoBus npaBooOuanarens (YCIOBUS UCIOIb30BAHUS MO CCHUIKE:
https://www.mozilla.org/ru/about/legal/terms/firefox), 6eccpouno.

5. 7zip 16.04 YcnoBus npaBooOianatens (Y CIOBUS UCIIOIB30BaHUS IO CChUIKE: http://7-
zip.org/license.txt) 6eccpouHo.

6. WinRAR T'ocynapctBennsbiii koHTpakT Ne 04-175-12 ot 26.11.2012, 6eccpouHo.

7. TlporpamMma Juisi craTucTHYecKoil 0OpaboTku nanubix SPSS Statistics 17.0 (SPSS Base
Statistics; kon-Bo 16; cybnuiensuonnsiii gorosop Ne2008/12-UT'Y-1 or 11.12.2008 r. 6eccpodHo;
IBM SPSS Custom Tables; kon-Bo 7; nuiensuonnsiii gorosop Ne20091028-1 ot 28.10.2009 r.;
6eccpouno; IBM SPSS Custom Tables; kon-Bo 7; cybnuriensuonnsiii qoropop NeAJ1120503-1 ot
03.05.2012 r.; 6eccpouno); IBM SPSS Statistics 22 (IBM SPSS Statistics Base Campus Edition,
IBM SPSS Custom Tables; kon-Bo 15; nuuensunonnsiii goroop Ne20161219-2 ot 26.12.2016 r.;
0eccpovHo).

r) 0a3bl JaHHBIX, UH)OPMAIITMOHHO-CIIPABOYHBIE U MOMCKOBBIE CHCTEMBI

ONEeKTPOHHO-OMOIIMOTEUHbIE  CHCTEMBI  COJEp)KaT HW3JaHus 10 BCEM  H3Yy4aeMbIM
JUCLUIUIMHAM, U C(OPMHPOBAHHOM MO COIVIACOBAHMIO € MpaBoobiazaTesieM y4eOHOH M yd4eOHO-
METOJMYECKON JUTEPaTypOor. DIEKTPOHHO-OMOIMOTEYHAasT cucTeMa O0€CIeurnBaeT BO3MOXKHOCTh
WH/IMBUYaJIbHOTO JOCTYMA AJIs KaXJ0ro oOydarolerocs M3 000N TOYKH, B KOTOPOW HMeeTcs
noctyn k cetu Mutepner kak Ha teppuropun ®I'BOY BO «UI'V», tak u BHe ee. IIpu stom,
OJTHOBPEMEHHO HUMEIOT HHJIUBUAYaJIbHBIH nocTyn k Takoi cucreme 100,0% obOyuaromuxcs (6
coomeemcmeuu ¢ n. 7.3.3 @I'OC BO oonoepemenHbIli docmyn mozym umemsv He meHee 25%
00y4arwuxcs no npospamme).

s obyuaromuxcst odecniedeH qocTyn (yAajJeHHBIM JOCTYI) K CIEAYIOIIUM COBPEMEHHBIM
npodeccruoHaIbHBIM 0a3aM TaHHBIX, HHPOPMALIMOHHBIM CIIPABOYHBIM U TIOMCKOBBIM CUCTEMAaM:

9BC «U3nareancrBo Jlanb» (agpec nocryna: http://e.lanbook.com/):

000 «M3narenbctBo Jlanb». KontpakTt Ne 11 ot 22.03.2019 1.; Cpok nevictBus no 13.11.2020 r.
Llena konTpakra: 524 396 py6.

XapaKkTepucTHKa: Konnexknuu, momnosHseMbple HOBHHKAMH B TEYEHHE T0/Ja KOJJICKIIMH
«Marematuka», «Dusuka», «MHpopmartukay - wusza-Ba «Jlap» (624 Ha3B.); MOMOIHSEMBIC
Koekuuu:  «Xumus», «buomorus» - wu3a-Ba  «JlabGopartopus 3HaHui» (84 HasB.);
[TonmutemaTryeckas — 55 3MeKTPOHHBIX KHUTH u3aarenscTB @uzmatiut, MK Ilpecc, Cu6l'Y u mp.
8. KonmuecTBO MoJib30BaTeNeil: KPYrioCyTOUYHbBINA HOCTYIT HEOTPAHUYEHHOMY YHUCIY TOJIb30BaTEIeH
U3 000N TOUYKH.

9BC 243 «bubaunorex» (aapec aocryna: https://isu.bibliotech.ru):
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00O «bubmnorex». I'ocynapctBennbiii konTpakt Ne 019 ot 22.02.2011 r. Cpok neiictBusi:
Oeccpounsrid. Jluniensnonnoe cornamenne Ne 31 ot 22.02.2011 r. I{ena xonTpakta:390000 pyo.
KonngecTBO mob30BaTENIeH: KPYIJIOCYTOUHBIN JOCTYII HEOTPAaHUYEHHOMY YHCITY I10JIb30BATENCH U3
mo6oi Touku cet MHTepHeT; XapakTepuCcTUKA: MPOrPaMMHBIN MOIY/b Ul peajau3ainuu paboThl
OBC; Hanonnenne «9Y3 bubamnorex» — mpHOOpETaeMBIMU 3JIEKTPOHHBIMH BEPCHUSIMHU KHUT
(OBK) u tpynamu yuenbix UI'Y;

9BbC «HaunonanbHblii mudposoii pecypc «PykoHT» (Anpec goctyma: http://rucont.ru/):

00O Kb «bubxom». Kortpakt Ne 91 ot 25.10.2019 r.; Akt Ne 6K-6253 ot 14.11.19 r. Cpok
nevctBus mo 13.11.2020r., Lena koutpakra: 277 111,00 py0.

KonuuecTBo nosnp3oBaTesneii: KpyrioCyTOUHbIN JOCTYIT HEOTPAaHUUYEHHOMY YHCITY MOJIb30BaTeNeH U3
0601t Touku cetu Matepuer. Xapakrepuctuka: Komnekmus [Tommremaruueckas — 149 nass.

9BC «Aiidykc.py/ibooks.ru» (agpec gocryna: http://ibooks.ru):

000 «Aubyke». Kontpakt Ne 96 ot 31.11.2019r.; Akt Ne 122 ot 13.11.2019 1. Cpok neicTBus 1o
13.11.2020 r. Llena kontpakTta: 241 000,00 py0.

KosmuecTBO mosb30BaTeneil: KpyrjioCyTOYHbIN JOCTYI HEOIPAHUYEHHOMY YUCITY MOJIb30BATEIEH U3
mo0oi Touku ceth WHTepHeT. XapaKTepUCTHKA: AJIEKTPOHHBIE BEPCHM IEYaTHBIX HM3AAHHUM IO
Pa3JIMYHBIM JUCIHUIUIMHAM Y4eOHOro mpoiecca — 178 Hass.

DJIeKTPOHHAs1 OndmoTeka «Akaaemus» (aapec gocryna: http://academia-moscow.ru):

OUILl «Axampemusin. Koutpaktr Ne 94 ot 01.10.2015 r. Akt ot 05.10.2015 r. llena xonTpakxra:
84 515,80 pyo.

KonuyectBo mosibp3oBareneii: KpyriaoCyTOYHBIM JOCTYI TOJIb30BaTENCH M3 JIFOOOW TOYKH CETH
WuTepHeT, KOJNUYECTBO E€IUHOBPEMEHHBIX JOCTYNoB B crnemudukanun K KoHTpakry.
XapaKkTepuCTUKA: DIIEKTPOHHBIE BEPCHUU TICUATHBIX W3JAHWKA 10 Ppa3IMYHBIM JAUCHUTUIMHAM
yuebHoro nporuecca — 30 HasB.

DJIeKTPOHHO-0MOmoTeunasi cucrema <«IBC IOpaiit» (agpec mocryma: http://biblio-
online.ru):

000 «3nekrponHoe m3aarenbcTBo OpaiiTy. Kontpakr Ne 80 ot 02.10.2019r.; Cpoxk neiicTBus 110
17.10. 2020 r. Akt npuema-nepenaun Ne 2144 ot 18.10.2019. Llena kontpakra: 606 100,00 py6.
KonuyecTBo mosb30BaTeNeil: KpYrJIOCYTOUHBIM J0CTyn u3 J000M TOouku cet HHTepHer,
KOJIMYECTBO €MHOBPEMEHHBIX JOCTYIOB COTJIACHO MpuiiokeHus k KoHTpakTy. XapakTepucTuka:
AIIEKTPOHHBIE BEPCHH MEYATHBIX U3JIAaHHUHA MO PA3JIMYHBIM OTPACIISiM 3HAHHUH, CBBIIIE 8.5 THIC. HA3B.
Hayunas sn1ekTponnas oudiaunorexa «kELIBRARY.RU»  (agpec pocryna:

http://elibrary.ru):

000 «HD2by», Kontpakt Ne 130 or 13.12.2019 r.; Akt ot 13.12.2019 r. Cpok aevictBus mo 31.12.
2020 r. Ilena konTpakTa: 642 351,00 py6. KonmmuecTBo mosb30BarTeieil HEOrpaHWICHHOE, TOCTYII B
JIOKaJIbHOM CeTH By3a. XapaKTepUCTHKA: MOJIHbIE TEKCThl CTaTed M3 JKypHAJIOB IO MOANUCKE — 67
HaWM.; JIOCTYII K apXUBaM B Te4eHue 9 JeT, CIeqYIONINX MOCie OKOHYAHUS CPOKa 0OCTYKHBAHUS;
MOJIHBIE TEKCTHI CTaTell U3 )KypHAJIOB CBOOOIHOTO JOCTYIIA.

Web of Science (WOS) (Aapec nocryna: http://apps.webofknowledge.com)

®denepanbHOE rocy1apcTBEHHOE Oro/KeTHOE yupexaeHue «l'ocynapcTBeHHas myOiaMyHasi Hay4HO-
TexHuueckas Oubmmoreka Poccum» CyOmunensnonnsii poroBop Ne WoS/102 or 05.09.2019 r.
[lena koHTpakTa: Ha 6E3BO3ME3/IHOM OCHOBE.

KonuyectBo monp3oBareneii: 0e3 orpannueHuid, ¢ kommbioTepoB cetu UI'Y. Xapakrtepuctuka:
nuTaTHas 0asza JaHHBIX KypHAIBHBIX cTared, oObenuHstomas 3 0asbl: Science, Social Sciences,
Arts&Humanities Citation Index.

Scopus (Aapec goctyna: http://www.scopus.com)
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@DenepanbHOE TOCyIapCcTBEHHOE OIOKETHOE yupexaeHue «l ocynapcTBeHHas MyOauyHas Hay4HO-
texHudeckas Oubnamoreka Poccum. CyOmmnenszuonubiii qoroBop Ne Scopus / 102 ot 09.10.19 T.
Llena koHTpakTa: Ha OE3BO3ME3/IHOM OCHOBE.

KonnyectBo monb3oBareneii: 0e3 orpannyeHuid, ¢ kommbioTepoB cetn UI'Y. Xapakrtepucruka:
pedeparuBHas 0aza NaHHBIX, KOTOpas HHIEKCHpyeT Oonee 21 ThIC. HAMMEHOBAHWN HAYYHO-
TEXHUYECKUX U MEIMLMHCKUX >KYPHAJIOB IPUMEPHO 5 ThIC. MEXYHAPOIHBIX U3/1aTEJIbCTB 110 BCEM
o0racTsM Hayk

9KBCOH (Axapec nocryna: http://www.vlibrary.ru)

@DenepanbHOE TOCYIapCTBEHHOE OIO/KETHOE yupekaeHue «locynapcTBeHHas myOianyHasi Hay4HO-
texuudeckas oubmuorexa Poccun» Cornamenue Ne 84 SKBCOH ot 15.10.15 1. 0 corpyaauyecTBe
B oOnactu pazButusi MHPOpPMAIIMOHHONW CHCTEMBI JOCTYIA K AJIEKTPOHHBIM KaTajoraM OuOImoTex
chepbl 00pa3oBaHMs W Hayku B pamkax exnuHoro HHrepHer-pecypca. lleHa KOHTpakra: Ha
0€3B03ME3/1HOI OCHOBE.

KonnyectBo mosb3oBareneid: 6e3 orpanudeHuil, ¢ xommbiorepoB cetu UI'Y. Xapakrtepucruka:
ennHas nH(GOpPMAIMOHHAsA CHCTEMa AO0CTyNa K JIEKTPOHHBIM KarajoraMm OWOJIIMOTEYHON CHCTEMBI
o0pa3oBaHUsl M HAyKd B paMKax €JMHOI0 MHTEpHET-pecypca Ha OCHOBE YHU(DHUIIMPOBAHHOTO
KaTayora ONOJIIMOTEYHBIX PECYPCOB.

I'ocynapcrBenHast uH(popManuoHHas cucTeMa «HanuonaabHas 3JIeKTPOHHAs1 OO IMOTEKa»
(HOB) (Aapec noctyna: http://u36.pd)

QDenepanbHoe  TOCYIAapCTBEHHOE OMOKETHOE  yupexkaeHue «Poccuiickas —rocynapcTBeHHas
oubmuoreka». [oroop Ne 101/HOB/0760 ot 14.09.15 r. o mnpemocraBieHUU AOCTyNa K
HanmonanbeHoii anektponHoi 6ubimoreke. Llena koHTpakTa: Ha 6€3B03ME3THOI OCHOBE.
KonungectBo monp3oBareneii: 6e3 orpaHuyeHui, ¢ komnbioTepos cetu UT'Y

XapakTepHucTuKa: JOCTYI K COBOKYITHOCTHU PACIpeIeIeHHBIX (POHIOB MOTHOTEKCTOBBIX
AIIEKTPOHHBIX BEPCUH MEUATHBIX, dJIEKTPOHHBIX U MYJIbTUMENUIHBIX pecypcoB HOb, a Takxke k
€IMHOMY CBOJTHOMY KaTaiory ¢gonma HOb.

CnpaBouHo-nipaBoBas cucrema «Koncyabrant Ilmoc» (agpec mocryna: B JIOKaJIBLHON ceTH
HB UI'Yy):

000 «Mupopmarmonnsiit Llentp KOHOHA» Jlorosop o cotpyanudectse ot 15.10.2018 r. Cpox
JEHCTBUS — 0 PacTOp)KEHUs CTOpoHaMu. LleHa KoHTpakTa: Ha 6€3BO3ME3/THON OCHOBE .
KonunyectBo monp3oBateneii: 6e3 orpannyeHuid. XapakTepucTuka: nmpasosas b/ —
3akoHoAaTenbcTBO PD, Mex1yHapoIHOE MTPaBo, IOpUANYECKas JUTEPaTypa.

Hayunas oumOanorexka Upkyrckoro rocynapcrseHHoro ynusepceurera [O¢gun. caiir]. URL:
http://library.isu.ru/ru (mara oopamenus: 02.04.2020).

Oopa3zoBartenbHbiii nopraj Upkyrckoro rocyrapcrseHHoro ynusepeurera [Odguu. cair].
URL.: http://educa.isu.ru (mata oopamierus: 02.04.2020).

®enepaibHblii 00pa3oBaTeabHblI MOpTal «IKkoHOMHUKA. Connosiorusi. MenemxkmenT» [Odu.
caiir]. URL: http://ecsocman.hse.ru (nata oopamenwus: 02.04.2020).

CnpaBouno-npaBoBas cucrema «<['APAHT» (aapec nocryna: B JiokajabHoii cetu Hb UT'Y):
Horosop Ne b/12 06 uHdpopmannonHo-paBoBoM coTpyanundectBe Mexay OOO «I"apant-Cepsuc
Upkyrck» u  @DenepaibHOE  TOCYJapCTBEHHOE  OIO/JKETHOE  YNpaBICHHE  BBICIIETO
npodeccuonaabHoro obpazosanus «Mpkyrckuil rocynapcrBeHHsiit yausepcurer» (PI'BOY BIIO
«HUT'Y») or 16.11.12 r.; Perucrpammonnsrii quct Ne 38-70035-003593 ot 21.11.12 1. Cpok
JeMCTBUS — 0 pacTOp>KeHHs cTopoHamu. L{eHa KoHTpakTa: Ha 6€3BO3ME3/IHOM OCHOBE.

KonnuectBo  monb3oBaTesnen: 0e3 orpaHnueHuWd. XapakTepucTuka: mpaBoBas bJ[ —
3aKoHOAaTeNbCTBO PD, MexayHapOIHOE IIPaBO, FOPUANYECKAs JINTEPATypA.
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9. MaTtepuajibHO-TeXHUYECKOe o0ecnedeHne JUCHUNINHBI

VYyeOHast ayautopusi Jis NPOBEACHHS 3aHATUN JIEKIIMOHHOTO W TMPAKTUYECKOro THMa, s
NPOBEJCHUS TPYNIOBBIX W  WHIUBUAYAIBHBIX  KOHCYJIbTAIMA, TEKYIIETO KOHTPOJS U
MIPOMEKYTOUHOM aTTeCTalluu, ISl CAMOCTOSITeNIbHOM paboThl Ha 40 pabounx Mect, 000pyAOBaHHAS
CHeIUAIM3UPOBAaHHON (y4eOHOI) MeOenbio (CTOJNBI, CKAMbH, MEJIOBasl JOCKA, MEPEHOCHAs JIOCKa);
o0opysoBaHuEeM i Mpe3eHTauuu ydyeObHoro martepuana no gucuuruivae: [Ipoextop Epson EB-
X72, sxpan Hactennbiil ScreenMedia Economy-P 200*200cm M000008393, HoytOyk 15.6» Lenova
B590, xoyioHkH; HAOOPBHI JIEMOHCTPAIIMOHHOTO OOOpPYAOBAaHHS W y4eOHO-HATJIAIHBIX ITOCOOWHIA,
o0ecreynBamIIMe TEMAaTUYeCKHE HIUTIOCTPAIMK, COOTBETCTBYIOIIME paboueil  mporpamme
JUCIUIIAHBL.

KommbrotrepHslii kiacc (yaeOHasi ayTuTOpHsi) IJIsi OPTaHU3aIMH CAMOCTOATEIHHOU paboThI,
KypCOBOTO TPOEKTHUpOBaHUS Ha 16 paboynmx MecT, 00OpyJOBaHHAs CIEHUATU3UPOBAHHOM
(yueOHOM) MeOenpio (KOMITBIOTEPHBIC CTOJIBI, CTYJIbS, IEPEHOCHAs JO0CKa); KOMITBIOTepaMu
(Cuctemnniit 610k Intel Original LGA775 Celeron E3300 (7 wt.), Cuctemusiii 610k Intel Core 13-
2120 (10 mwr.), Monutop 17»Samsyng 743N silver Sms (2 mwr.), Monutop LG Flatron W1942S (1
mt.), Mouutop LG FLATRON E2242 (10 mrt.), Monutop TFT 17 Samsung 710N (4 mr.) ¢
HEOTPAaHMUYEHHBIM JIOCTYIIOM K ceTH VIHTepHeT; HabopoM JIEeMOHCTPAIMOHHOTO 000pYIOBaHUS IS
npe3eHTaluu y4eOHOro Marepuana mo AucuuimimHe «CTaTHCTHKa»: MOOWIIBHBIM MyJIbTHMeEIna
npoektop Aser X1160PZ, noyrOyk 15.6» Lenova B590, mepeHocHOl 3KkpaH, KOJIOHKH; HAOOpHI
JEMOHCTPALIMOHHOTO  OOOpYyIOBaHUS W  y4eOHO-HArMSAOHBIX  MOCOOW, oOecrneynBaronue
TEMaTUYEeCKHE WJUTIOCTPAIlUU, COOTBETCTBYIONIME paboyeil mporpamMme  JUCHUIUIMHBI, C
BO3MOXXHOCTBIO TOJIKIIOUEHUS K ceTh VIHTepHeT M oOecredeHHeM JOCTyla B JIEKTPOHHYIO
nH()OPMAIIMOHHO-00Pa30BATENBHYIO CPEy OPTaHU3aIIUHU.

10. Odpa3oBaTebHbIE TEXHOJIOTHH

B coorBerctBun ¢ TpeboBanusiMu PI'OC mno HampaBieHUIO MOATOTOBKH pealu3als
KOMIIETEHTHOCTHOTO TO/IX0JIa MpelyCMaTpUBaeTCsl MIMPOKOE MCIOJIb30BaHUE B yUeOHOM Ipolecce
AKTUBHBIX U MHTEPAKTUBHBIX ()OPM MPOBEAECHUS 3aHATUHN (KOMIBIOTEPHBIX CUMYJISAIMM, 1€IOBBIX U
POJIEBBIX UTP, Pa300p KOHKPETHBIX CUTYaIUi, ICUXOJIOTMYECKUE U UHbIE TPEHUHIN) B COUYETAHHH C
BHEAYJIUTOPHON paboToOl C 1enpio (GOPMHUPOBAHUS M PA3BUTHA MPO(PECCHOHATBLHBIX HABBIKOB
oOyyaromuxcs. B pamkax y4yeOHOro Kypca MpeIyCMOTPEHbI BCTPEUH C IPEICTaBUTEISIMU
POCCHIMCKHX U 3apyOeX HBIX KOMITAHHUM, rOCYyJTapCTBEHHBIX M OOILIECTBEHHBIX OpPraHU3allMii, MacTep-
KJIACChI IKCIIEPTOB U CHEIMATUCTOB.

[IpenonaBanye AMCUMIUIMHBI IPEANOIaraeT UCIOIb30BaHUE CIEIYIONINX 00pa30BaTEbHBIX
TEXHOJIOTHH:

® NPOBEJCHHE AyJUTOPHBIX 3aHITUH C MCIOJIB30BAHUEM MYJBTUMEIUIHBIX TEXHOJIOTHH,
ayJIuo- U BUAEOMATEPUAIOB;

® TIpOBEJCHHE JEKINOHHBIX 3aHATHH B (hopme MpoOIEeMHO JIEKIIUH, JIEKIIUH- TUCKYCCHH;

® JCIOJb30BaHUE MPOOJIEMHO-OPUEHTUPOBAHHOTO TIOAXOJa IOCPEICTBOM TMPOBEACHUS
CaMOCTOSITENIbHBIX paboT;

® TECTOBbIE TEXHOJIOTHUHY;

® [PUMEHEHHE WHTEPAaKTUBHBIX OOYYalOIIMX TEXHOJIOTUH, TaKuX Kak  TpyImoBas
JMCKyccHsl, paboTa B MaJIbIX IpyInax;

® IIPOBEJECHHE MACTEP-KIACCOB CO CHEUAINCTAMU 10 MIOCTAHOBKE I'0JI0OCA U TEXHUKE PEUU
C LIeTIbI0 (POPMHUPOBAHUS M PA3BUTHS PEUEBBIX HABBIKOB CTY/ICHTOB,;

o BBINOJIHEHHE CTYACHTaMH KOHTPOJIBHBIX U CAMOCTOSITENIBHBIX padoT.

VY enbHbIN BeC 3aHATHI, MPOBOAMMBIX B MHTEPAKTUBHBIX (OpMax, ompenensercs TiIaBHON
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1enaplo (MHUCCHEH) TpOrpamMMbl, OCOOCHHOCTbIO KOHTHHTEHTa OOYYarolIuXxcsi M COJepKaHHEM
KOHKPETHBIX aucuuiind (ompenensiercs TpedoBarmsimu @I'OC ¢ yuetom crenuduxu OITOIT).
3aHATUS  JICKIMOHHOTO THMA JUIS COOTBETCTBYIONIMX TPYII  CTYACHTOB  ONPEACIISICTCS
COOTBETCTBYIOIIUM pab0o4nM y4eOHBIM TUIAHOM B COOTBETCTBHH ¢ TpeboBaHus MU DI'OC.

JMCcTaHIIMOHHBIE TEXHOJIOTUH, HCIIONB3YEMbIC NP pealTU3alliy Pa3IMYHbIX BHUJOB Y4EOHOI
paboThI:

o WEB-koHCy/nbTani 1o TOATOTOBKE, BBIMOJIHEHUIO U 3AIIUTE KYPCOBBIX W BBIITYCKHBIX
pabor;

® MH/IMBHIyaIbHOE OOIICHHUE CO CTYACHTAMH Yepe3 MICKTPOHHYIO MOUTY;

® TUCTAHI[MOHHBIC JIGKIIMA  C HCIOJb30BAaHUEM HWH(POPMALMOHHBIX IUTATGOPM IS
npoBeneHus Beounapos onnaitn ClickMeeting, Zoom;

® HCTI0JIb30BaHUE CHEIHATH3UPOBAHHOTO 00pa3oBaTeILHOTO nopTaia ury
https://educa.isu.ru/ mist opraHu3anuy TEKYIIEro KOHTPOJISE 32 YCIIEBAEMOCTHIO M ITOCEIAeMOCThIO.

JIMCTaHIIMOHHBIC TEXHOJIOTUHU MPH OCBOCHHH JUCHHUIUIMH MPUMEHSIOTCS C UCIOJIb30BAHUEM
O6pazoBarenpHoro mnoprana MpKyTckoro rocyaapCTBEHHOro yHHBepcuTeTa (Aapec npoctyma:
http://educa.isu.ru). TekcT nekIui, 3adaHds K MPAKTHYSCKUM 3aHATHSAM pPa3MEIIaOTCs IO
JTUCIUIUTMHAM B COOTBETCTBYIOIMX pasjeliaX yKa3aHHOro uHpopmainuoHHoro mnoptaina UIY.
WHTepakTHBHOE OOIIEHHE CO CTYACHTAMH OCYIIECTBIIACTCS Ha HMHGOPMAIMOHHBIX ILTaT(hopMax
ClickMeeting 1 Zoom. Cpoku u IUIaH BHJICOKOH(EPEHIIMU 3a7acT MpernojaBaTesib. Kpome Toro,
Ipero/IaBaTelb UCIIONIb3YET AUCTAHIIMOHHOE YTEHHE JICKIIUI U TIPOBEICHUE MPAKTHYCCKUX 3aHITUN
B Skype. Ilpu HE0OXOIMMOCTH TPHUEM 3K3aMeHa OCYIIECTBISIETCS B IHCTAHIIMOHHOW (opMme ¢
UCTIOJIB30BaHUEM WH(OPMAIMOHHBIX TuiatdhopMm. HWMHAMBHIyalbHOE OOIIEHHE CO CTyJASHTaMHU
MPOXOUT TaK)KE Yepe3 AIEKTPOHHYIO MOUTY MPEOoIaBaTesl.

11. Ouenounsbie cpeacra (OC)

11.1. OueHouHble cpeacTBa AJIs1 BXOAHOT0 KOHTPOJIS

He npenycMoTpeHsl.

11.2. OueHovHbIe CpeaCTBA TEKYIIEr0 KOHTPOJIS

N3yuenne AUCHUIUIMHBI OCHOBAHO Ha IMOCTOSHHOM TEKYIIEM KOHTPOJIE€ 3HAHMM CTYIIEHTOB.
[Ipenmourenue OTAAETCA MUCHMEHHBIM Pa0OTaM C BKJIIOYEHHEM B HHUX TECTOBBIX BOMPOCOB IO
TEOPHH COOTBETCTBYIOIMX TeM. MTtoromas orenka ¢opmupyercs mo 100-6ammpHoi mikame. OHa
CKJIQ/IBIBAETCS M3 OLIEHOK OTJENbHBIX PaOOT M BUJIOB JI€ATEIHHOCTH:

KoHTponbHbIE MEPOTIPUATHS TIO KonuyectBo Paznienbl v TEMbI TUCIMIUTMHEI
NUCIAIIINHE Oaju10B
1. Tects! 1O BceMm TemaM 1-8 60 Bce Tembl mucoumineer; 1-8
2. TloproroBka mokiama, pedepara, Ho 20 Bce temsl quctumnasel: -8
3cce 0 TEOPHH.
3. YCTHBIE OIIPOCHI 20 Bce Tembl qucuuminHel: 1-8
Bcero 100

11.3 MaTepuaJsbl Aj1s NPOBeJIeHUsI TEKYIIero KOHTPOJISA 3HAHMI CTY/1eHTOB:

Obpa3zybl mecmosvix u KOHMPOJIbHLIX 3A0AHUL MEKYUie20 KOHMPOs
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Tema: BBegeHue B JIOKyMEHTOBe/ICHUE

3adanus ons camocmosamenvHol pabomol:
1.
2.
3.

9,1

a

CpaBHMTE OOBEKT U NPEIMET JOKYMEHTOBEACHUS.

B yem cnenndurka 1OKyMeHTAIIMOHHOTO 00ECTICYeHUS yITPABICHHS?

MoxHO 1M paccMaTpuBaTh IOHATHS «JIEIONPOM3BOJICTBO» U  «IOKYMEHTAllMOHHOE
oOecrnieueHre yrpaBIeHUs» Kak CHHOHUMBI? APTryMEHTUPYWUTE OTBET.

Kakue 3amaum pemaer JOKyMEHTOBEIEHME, JEJONPOU3BOACTBO, JOKYMEHTALMOHHOE
oOecrnieyeHue yrnpaBieHUs?

Kakyto posb UrparoT JOKyMEHTHI B 00111ecTBE?

[TosicHuTe, MIOYeMy Ha COBPEMEHHOM JTare HHPOpPMaIus cTaina BaKHEHIIINM pecypcoM?
Kakoe BinsHue OKa3blBaeT [00aaM3alMsi MHUPOBBIX IPOLECCOB Ha  pa3BUTHE
JOKYMEHTAIIMOHHBIX TporieccoB? (UTOOBI OTBETHTH Ha 3TOT BOMPOC MpOYMTAiTE TiaBy |
yue6Horo nocobust H. C. JlappkoBa «J{oKyMEHTOBEICHHUEY).

JlaiiTe XapaKTepHCTUKY JOKYMEHTOBEICHUS KaK HAYKH, HA30BUTE €r0 CTPYKTYPY.
[TpocneanuTte MEXAUCHUIUIMHAPHBIE CBA3U JOKYMEHTOBEICHHS.

Tema: Posib TOKyMEeHTAIHOHHOTO 00ecTieYeHUsI B yIPaBJIeHUH
3aoanus ona camocmosamenbHol pabomuol
1.

2. Brienure ocHoBHble GyHKIUH cayx0b1 IOY.

BeisicHuTe cTpyKTYpy nojoxeHnus o ciayxoe JJOVY.

Tema: COBpeMEHHOQ 3aKOHOAATECJIbHOE€ 1 HOPpMATUBHO-METOAUYECKOE o0ecrneyenue B cdwpe

JOY u apxuBHOIO geJa

3aoanus ona camocmoamenvHou pabomol
1.

W3yunTe TONOXKEHUs 3aKOHONATENBHBIX M HOPMAaTHBHO-METOIMYECKHUX MAaTEpUaJIOB,

perIaMeHTHPYIOLMX BeACHUE Jeionpou3BojacTBa. OdopMuTe KpaTKUil KOHCHEKT 110

HaIlpaBJICHUSIM:

® 3aKOHOJATEJIbHOE PEeryJMpOBaHUE MCIOIb30BaHMUSA IepOOBOM CHUMBOJIMKM Ha OiaHKax
JIOKYMEHTOB (3MOJIeMbl OpraHu3alun);

® TIPaBOBBIC OCHOBHI JIOKYMEHTHPOBAHUS TPYIOBBIX OTHOIIICHHIA;

e [IpaBOBas perjaMeHTallsl KOMIUIEKTOBaHMS, y4eTa, XpaHEHHUs apXUBHBIX JOKYMEHTOB,;

® 3aKOHOJATEJIbHBIE AKThI, COJEPKAIUE HOPMBI COCTABJICHUS M 0(OPMIIEHUS TOKYMEHTOB.

2. Hepe‘-II/ICJ'II/ITe HOPMATUBHO-MCTOAUYCCKHUEC MATCPUAJIbl, KOTOPBLIC [JOJIKHA HUMCTb KaXKIdas

opraHu3anus JJisa paBpa6OTKI/I JIOKAJIBHBIX aKTOB, PETIaMCHTHUPYIOIINUX JOKYMCHTAIIMOHHOC
o0ecrieyeHue ynpaBaeHHUsL.

Tema: TeopeTuqecmle OCHOBBI TOKYMEHTOBECACHHU S

3adanus ona camocmosamenvHou pabomul

Breimmumure u3 TEPMHUHOJIOTMYCCKUX W SHIOHUKIIOIICIUICCKUX CJ'IOBapeI\/'I MOHATHA «JOKYMCHT»,
«HpopMarus». C TMOMOIIBI0 KOMITBIOTEPA TIOCTPOMTE CXEMY pas3IHMYHBIX TEPMHUHOB B
TIOPSIZIKE OT IIIMPOKOTO K O0Jiee y3KOMY TOJKOBAHUIO TIOHSTHH.

JlaiiTe k1accupUKaluio COBPEMEHHBIX U MEPCIIEKTUBHBIX CPECTB (PUKCAMU UH(POPMALIUH.
OxapakTepu3yiTe CBOMCTBA, BUBI, (POpMAThl OyMary.

[lepeuncaure mpobaeMbl TPUAAHUS FIOPUIMIESCKON CHITBI JIEKTPOHHOMY JTOKyMEHTY. JlaiiTe
pa3BepHYTHIII OTBET Ha BOMNPOC: KaK CBA3aHbl (DYHKIMHU JIOKYMEHTa C OCOOCHHOCTSIMH U
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crioco0aMu JOKyMEHTUPOBAHHUS, C XapaKTEPOM MaTepUaibHOTO HOCUTENA?

e Kakyto knaccudukanuio cy>keOHbIM JOKYMEHTaM MOKHO JIaTh [0 HOMHHAJIBHOMY MPH3HAKY
B 3aBCHMOCTH OT HAMMEHOBAHUS IOKYMEHTA?

e JlaiiTe kaccuuKaluio TOKyMEHTOB IO CIIOCO0Y TOKYMEHTHPOBAHHUSL.

Tema: CtpykTypa nokymeHTa. YHu(puuuposanuas ¢gpopma noxkymenra. TpedboBanus kK
0(pOPMJIEHHI0 PEKBU3UTOB CJIYKeOHBIX IOKYMEHTOB

3aoanus ons camocmosamenbHol pabomol
1. CocraBbTe Bce BUIIBI OJIAHKOB IS JIIOOOH OpraHM3aIiH.
2. Ilpoanamusupyiite OaHKK CBOEH opraHu3anuu. ONUIIATE OMMOKKA B COCTaBe, PACIIOIOKEHHH,
0o OopMIIEHIH PEKBU3UTOB.
3. BblsicHHTe, CYIIECTBYIOT JIM CHEUUATbHbIE HOPMATHBHBIE AaKThl, PETJIAMEHTUPYIOIIUE MOPSIOK
[POCTaBJIEHHS OTTUCKA I1€YaTH Ha JOKYMEHTAaXx.
[TosicHute, Kakue cnocoObl YAOCTOBEPEHHUS IOKYMEHTA CYILIECTBYIOT.
[epeunciuTe peKBU3UTHI JOKYMEHTA, HACHTH(OUIMPYIOIIIE €TO aBTOPa B AJIEKTPOHHOHU (hopme.
HazoBuTe 0TMETKH JOKYMEHTOB, B COCTAaB KOTOPBIX BXOAUT PEKBU3UT «IaTay.
[lepeuncnure peKBU3UTHI, OTHOCAIINECS K COACP/KAHUIO JOKYMEHTA.
BbisicHuTe, B COOTBETCTBHM C KaKuUM OOIIEPOCCHHCKHM KJIACCH(PUKATOPOM MpPOCTaBISETCS Ha
JOKYMEHTax Koj (hOpMbI IOKYMEHTA.
. Kakue npaBuna ynotpediaeHus: YUCTUTENbHBIX B TEKCTaX CYILIECTBYIOT?
10. 3ameHuTE 3aMMCTBOBAaHHBIE CIIOBA, MPUIIEIIINE B PYCCKUN S3bIK U3 3apyO€KHOM MPaKTHKH, Ha
NPUBBIYHBIE CIIOBA:
® [IPOJIOHTUPOBATH — ...
® QaHOHC — ...
11. IlonGepure CHHOHHUMBI K CIIOBaM:
® BO3BECTH — ...
nedexr — ...
rapaHTHPOBATh — ...
UCMOJIb30BaTh — ...
MIOCTPOUTD — ...

® NNk

Tema: Cuctembl nokyMeHTanuu. TpeboBaHus K 0(popMIIeHHIO €Ty KeOHBIX TOKYMEHTOB
3aoanus ons camocmosamenbHol pabomol
1. Kakue pekBU3UTHI coaepXuT Tenegonorpamma? CoctaBbTe Tele()OHOTPAMMY.
2. B kakux caywasx coctaBisercs npencrasiaeHue? IloaroroBbre mpencTaBiIeHHE O
MOOIPEHNUU paOOTHHUKA YUPEKACHUS.
3. Bemmummre u3 ['paxknanckoro kojekca Poccuiickoit ®denepanuu TpeOoBaHHUS K YCTaBy U
YUPEAUTETBLHOMY J10TOBODY.
4. Tlepeuncnure peKBU3UTHl JODKHOCTHOW UWHCTPYKIUMUM U odopMmMute ee (TIaBHOMY
Oyxranrepy).
5. PaspaGotaiite u opopMuTe, MO YCTAHOBIECHHBIM MpaBHJIaM, MPOEKT MOJIOKEHUS O CITykKOe
JOVY, ncnonp3ys Tunosoe nosnoxxenue, coaepxaiieecs B npunoxenuu k I'CHOVY.
6. Hanummute 3asiBiIeHHE O IEPEBOIE.
CocTtaBbTe 00BACHUTENBHYIO 3aIIUCKY IO TOBOAY OIO3/1aHUs Ha PadoTYy.
8. 3amomHuUTE MpuKa3 mo yHUUIMpPOBaHHOW GopMme 00 OOBSBICHWM BaM OJIaroJapHOCTH 3a
BKJIaJ] B pa3BUTHE OpraHU3aL1H.

~
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Tema: Opranuszanus padorsl ¢ JokymeHTamu B JIOY

3aoanus ona camocmoamenvbHol pabomuvl
1. BriOepuTe orepannu, KOTOPbIC BHIITOIHSIOTCS MPH paboTe ¢ BHYTPEHHUMHU JOKYMEHTAMH:

o IKCIIEAUIIMOHHAsT 00paboTKa;

o perucTparys 10KyMeHTa,;

o HpeIBAPUTEIILHOE PACCMOTPEHHE;

o MIOCTAHOBKA Ha KOHTPOJIb;

o paccMOTpEHHE TOKYMEHTAa PYKOBOAUTEIICM U BHIHECCHHUE PE30JTIOIIHY;

o HOJICOTOBKA MTPOEKTa JIOKYMEHTA,

o 3aHECEHHE B PErHCTPAlMOHHYIO (OPMY OTMETKH 00 HCIOJIHUTENE, CPOKe
UCTIOTHECHUS;

o OTIpaBKa M3 OpraHU3aIlnH;

o 3aHECEHHE B PErHCTPAIMOHHYIO (OPMY OTMETKH 00 HCIIOJHEHHHM JOKYMCHTa M

CHSITUU C KOHTPOJIS.

2. [Ilpoananm3upyiiTe TOPSAIOK JBWKCHHS, OOpAOOTKHM W WCIOTHCHHS BXOISIIUX
JOKyMeHTOB. COCTaBbTE CXEMY JIBH>KEHHS BXOJALLErO JOKYMEHTA.

3. IlepeuncnuTe OCHOBHBIC OTIMYUTEIBHBIC XaPaKTEPUCTUKH OPOPMIICHUS HOMEHKIIATYPHI
JIeJT OpraHu3alui 1 HOMEHKJIATYPHI Ie71 CTPYKTYPHOTO MOAPAa3/ICICHHUS.

4. B yupexaeHUN JOKYMEHTHI, TOCTYIAIOIIHNE 10 3JIEKTPOHHOM MOYTe, HE PETUCTPUPYIOTCS,
a cpasy nepeaaroTcs UCIOMHUTENAM. [IpaBUIbHO 11 OpraHu30BaH J0KYMEHTO000POT?

5. Kakue nokymMeHTBI B OpraHu3aiiu CTaBsATCA Ha KOHTPOJIb? 3aroIHUTE PErucTparmoOHHO-
KOHTPOJIBHYIO KapTOUKY.

6. Eciu B mpukase COJEP>KUTCS HECKOJIBKO MOPYYCHHI, MOXKHO JIH OTPAHHYUTHCS TOJIBKO
MMOCTAaHOBKOM Ha KOHTPOJIb 3TOTO IOKYMEHTa?

Tema: KondpuaenunaiabHoe 1eJ10N1PON3BOACTBO

3aoanus ona camocmosamenvHou pabomol

1. Ompenenurte CTPYKTYpPy HHCTPYKIIHMH 11O paboTe ¢ KOH(UICHIIUATEHBIMU JOKYMEHTAMH.

2. BpImumuTe U3 3aKOHOJATENBHBIX U HOPMAaTHUBHBIX aKTOB CTAaTbU, B KOTOPBIX ONPEIENAETCS
OTBETCTBEHHOCTb 3@  pa3IJIallleHWe CBEICHHUI, COCTAaBISIOIIUX CEKPETHYI WM
KOH(HICHIIMATBHYIO HH()OPMAIUIO 110 CIEAYIOIUM pa3/iesiaM:

® pasrjaneHue CEKPETHBIX CBEIICHUN;
® yTpara JOKYMEHTOB;
® pasrjameHue CBEICHUM.

Tema: Oprannsanus padoThbl ¢ IMCbMEHHBIMH 00pallICHUSIMU TPAKIAH

3adanus ona camocmosamenvHou pabomul

e [JloscHute mnOpsiAOK pabOTBl C MHTEpPHET-OOpalleHusMH B (eaepaabHBIX OpraHax
VICITOJTHUTEJIBHON BIIACTH.

e [Ipoananuzupyiite npoueaypsl paboThl C MUCBbMEHHBIMU OOpAIIEHUSIMH TPakKJIaH B OpraHax
WCIIOTHUTENIbHON BiacTu (Ha mpumepe ['ocymapcrBennoit Jlymer Poccuiickoit denepanuu,
Tromenckoit obnactHoit Iymel, IlpaButensctBa TroMeHCKON 001aCTH).

e Brigenure 0coOEHHOCTH pabOTHI € 3alIPOCaMU HACEJIEHUS B APXUBHBIX YUPEKICHUSIX.
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11.4. OueHo4HbIe cpeaCTBA AJIs1 MIPOMEKYTOYHOH aTTeCTAlMU

o

10.

11.
12.
13.
14.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.

28.
29.

30.
31.

IIpumepnwiii nepeuenv 60npocos OJisl IK3AMeHA

TpeboBaHMs K KOHCTPYUPOBaHHIO OJaHKOB. Buasl 6i1aHKOB. biianku npeanpusaTiii pa3iuyHbIX
¢dbopM cOOCTBEHHOCTH. PEKBU3UTHI, HCIIOIB3yEeMBbIE JIJISl H3TOTOBJICHUS OJIAHKOB.

PexBU3UT «HanMEHOBaHUE OpraHU3alMM-aBTOpa JAOKYMEHTa», TpeOOBaHUS K HeMy. PekBU3UT
«MECTO COCTaBJICHUS JOKYMEHTa».

PexBU3UT «cripaBOYHbIE JaHHBIE 00 OpraHU3alMM — aBTOpE JOKyMEHTa», ero cocras. [IpaBuna
0o OpMIICHHUS [TOYTOBOTO ajpeca.

PexBu3uT «aapecar», €ero 3Ha4eHUE U COBPEMEHHBIE TPeOOBaHUS K 0()OPMIIEHHUIO.

Hater B nokymenre. TpebGoBanuss k ux odopmienuto. Jlata Kak cocraBHas 4acTb APYTUX
PEKBU3UTOB.

PexBU3UTHI «pEerucTpalliOHHBIH HOMEP JTOKYMEHTA», «CChUIKA HAa PETUCTPALlMOHHBIA HOMEP U
JlaTy TOKYMEHTa».

[Topsimok coriiacoBaHusi JOKyMEHTOB. BHyTpeHHee W BHemrHee coriacoBaHue. OdopmiieHne
PEKBU3UTA HA OT/AEIBHOM JIUCTE.

CocraB ynocroBepeHust JokymeHTa. lIpaBuna odopmiieHHs PEKBU3HUTOB, YIOCTOBEPSIOIIMX
JIOKYMEHT.

OTMeTKH Ha TOKYMEHTE, X 3HaueHue U ohopMIICHHE.

Pe3omonus, ee 3HaueHue, ImpenbsBisgeMble TpeOoBaHus. OcoOeHHOCTH O(QOPMIICHUS
PE30IIIOIMH Ha OT/I€JIbHOM JIUCTE.

OO6u1e TpeGoBaHUS K TEKCTY JOKYMEHTA.

3aroyIoBOK K TEKCTY JJOKYMEHTA, IPUIIOKEHUS K TEKCTY, TP€OOBaHUS K UX 0()OPMIIEHUIO.
Crioco6b! yTBepk1eHHUs TOKyMeHTOB. [IpaBuiia ohopMiieHus: pekBU3UTA «TPpU( YTBEPIKICHUS.
TpeboBaHMsl K NPOCTABIEHUIO PEKBU3UTA «OTTUCK medaTu». l[lepedyeHb HOKyMEHTOB, Ha
KOTOPBIX IPOCTAaBIsIeTCs OTTUCK nevyaTtu. OTTUCK TrepOoBOM MeyaT Ha JOKYMEHTaX.
N306paxenune repboBoil CUMBOJIMKM Ha JOKyMeHTaX. PekBU3UT «3mOiieMa opraHU3aluu WM
TOBApHBIN 3HAK (3HAK 00CITY>)KMBaHU)», periJaMeHTaIUsl HCIIOJIb30BaHHUS.

[Topsinok moanucanus 1OKyMeHTOB. CriocoObl 0pOpMIIEHHUST PEKBU3UTA «IIOJTHCHY.

3aBepeHue KOMMil TOKyMEHTA.

[TonsiTre «10KyMeHTO000pOT». OCHOBHBIE IIPAaBUJIa OPraHU3AIMH JOKYMEHTO000pOTA.
[Topsinok perucTpanuu 10KyMEHTOB.

KonTposns 3a ucnonHeHnemM 10KyMeHTOB.

[TonroroBka fein k nepenade U NOpsAJOK Mepeaadn A€l B apXuB AJIs JAIBHEHIIIET0 XPAHEHNU.
Opranu3zanus paboTsl ¢ TOKYMEHTaMH, COAEPKAIIMMH KOH(DUIEHIUAIbHYI0 NHHOPMAIHIO.
TpeboBanus, npeabsBisieMble K 0QOPMICHUIO TUCbMEHHBIX 00paleHUH.

Orarnbl paboThl ¢ TUCbMEHHBIMU 00paIllEHUSIMHU.

[TpaBuia opopmIIeHHUSI HHCTPYKIIMHA.

OTarnbl NOATOTOBKH PaCHOPSAUTENLHOTO TOKYMEHTA.

TpeboBaHMs K COCTaBIEHUIO U O(GOPMIICHUIO CIYKEOHBIX, OOBACHUTENbHBIX U JIOKJIATHBIX
3anucoK. BHyTpeHHNe U BHEUTHUE TOKYMEHTHI.

TpeboBaHMs K cOCTaBICHUIO U 0hopMIIeHHUIO clipaBOK. Bunbl cipaBok. CripaBku BHYTPEHHUE U
BHEIIHHE.

TpeboBaHus K cocTaBICHUIO U 0popMIIeHHIO aKkTa. Bubl akTOB.

OCco0EHHOCTH YIOCTOBEPEHUSI.

[Tepenucka kak BUI aAera0Boro oodmenus. CoctaB M Ha3HAYCHUE TIEPETTHCKH.
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32. TpebGoBaHMS K COCTaBICHHIO U O(OPMIIEHUIO MPOTOKONa. KpaTkue W TMOJHBIE MPOTOKOJBI.
Oco0OeHHOCTH TPOTOKOJIOB 3acelaHui (he/IepaIbHBIX OPTaHOB HCIOJIHUTEIBHOM BIACTH.

Kpumepuu OYEHKU Oomeemoe6 Ha IK3amMeHe

OneHka «omauuno» CTABUTCS, €CIU CTYAEHT CTPOUT OTBET JIOTMYHO B COOTBETCTBUU C
TUTAHOM, TIOKa3bIBA€T MAaKCHMAJIBHO TIyOOKHE 3HAHMS NPOQPECCHOHATIBHBIX TEPMHHOB, MOHSTHM,
KaTeropui, KoHUenuuid u Teopuil. Pa3BepHyTO apryMeHTUpPYeT BbIJABUIaeMbI€ I10JIOKEHHUS,
NPUBOAUT yOernuTenbHble mpuMepbl. OOHapyXMBaeT CIIOCOOHOCTh aHAIM3a B OCBEUICHUU
pasin4HbIX KoHUenuuil. Jlemaer cojepxarenabHble BbIBOJBL. JeMOHCTpUPYET 3HAHHE CHELMAIbHOM
JUTEpaTyphl B paMKax y4eOHOTO METOIMYECKOr0 KOMIUIEKCA U JOMOJHHUTEIbHBIX HCTOYHHKOB
uHpopmauuu. ViMeer MecTo BBICOKUH YPOBEHb BBIIOJIHEHHS CaMOCTOSTENIBHBIX pabOT B TeUeHUE
yueOHoro rnpoiecca

OneHka «xopouio» CTaBUTCS, €CIIM CTYJIEHT CTPOUT CBOI OTBET B COOTBETCTBHH C IUIaHOM. B
OTBETE IPE/CTABICHBI PA3INUHBIC TTOIXO0/bI K IpobiieMe, HO X 0OOCHOBAHUE HEAOCTATOYHO MOJIHO.
Pa3BepHyTO apryMeHTUPYET BbIABUTa€MbIE [T0JIOKEHHS, IPUBOAUT HEOOXOJUMBIE IPUMEPHI, OHAKO
MOKa3bIBaeT HEKOTOPYIO HEIMOCIEI0BAaTEIbHOCTh aHadu3a. BBIBOABI NpaBWiIbHBL Peub rpamoTHa,
UCTIONb3YyeTCs NpodeccuoHanbHas JIeKcuka. JleMOHCTpUpYyeT 3HaHUE CHEelHMAIbHON JUTEpaTyphl B
paMKax y4eOHOTO METOJMYECKOTO0 KOMIUIEKCA M JIOTIOJIHUTENBHBIX HCTOYHHKOB HWH(pOpPMAIWH.
Hmeer MmecTo cpeiHUM YpPOBEHb BBIIOJHEHHS CaMOCTOSATENBHBIX PA0OT B TEUeHHE Y4eOHOro
nporecca

OueHka «ydosnemeopumenbHoy CTABUTCS, €CIIM OTBET HEOCTATOYHO JIOTUYECKU BBICTPOECH,
IUIaH OTBETa coOitofaeTcs HenoceaoBarenbHo. CTyeHT 0OHapyKUBaeT ci1adoCTh B pa3BEPHYTOM
pPacKpeITUM TPO(PECCHOHANBHBIX MOHATUH. BblIBUraeMble MOJMOXKEHUS ACKIAPUPYIOTCS, HO
HEIOCTaTOYHO apryMEHTHPOBAHbI. MIMeeT MecTO HU3KMI YPOBEHB BBIOIHEHHS CAMOCTOSITEIHHBIX
paboT B TeueHHE y4eOHOro mpolecca

OueHka «Hey00s1emeopumenvbHo» CTABUTCSA TPH YCIOBUU HEIOCTATOYHOTO PACKPBITUS
npodecCHOHATBHBIX MOHATHH, KaTeropui, KoHIenuu, Teopuil. CTyeHT MpOsBIsET CTpeMIICHHE
MOJIMEHUTH HaydyHOEe 00OCHOBaHHUE MPOOJIEM PACCYKICHUSMHU OOBIIEHHO-TIOBCETHEBHOTO OBITOBOTO
xapakrtepa. OTBET COIEPKUT Psiji CEphe3HBIX HETOUHOCTEH. BpIBO/bI MOBEpXHOCTHHI. MiMeeT mecTo
OYECHb HU3KHI YPOBEHB BBIMTOJHEHHS CAMOCTOSATENBHBIX padOT B Te€YEHNE YIeOHOTO Tporiecca

11.4. Onenka c)opMHPOBAHHOCTH KOMIIECTCHIIHI

W3 paszmena 6 manHO# paboyeil mporpamMmbl CIEAYeT, YTO AOCTHIKCHHE U H3MEpEeHUE
YpOBHEH CHOPMUPOBAHHOCTH 3aSIBIICHHBIX KOMIIETCHIIHIA 00eCIIeYHBACTCS:
IIK-3; MK-5; IIK-6 — Bce Tembl, npakTudeckue padboThl, AokIaz (3cce, pedepar), olleHHBaeMbIe B
pamkax quciuiIuHel 10 100 6amios.

Takum 00pa3oMm, HUTOTOBasi OIEHKAa CHOPMUPOBAHHOCTH KOMIIETEHIMI OIpeaemnseTcs Mo

CcTOOAJJIBHOM UTOTOBOM OIEHKE MO TUCIHUILINHE:

60-85 6amioB — 6a30BbIi (ITOPOTOBBIN) YPOBEHbD;

86-100 GayIoB — MOBBIIICHHBIH (TIPOIBUHYTHIN) YPOBEHD.

Pa3paborumuk:
HoteHT kadenpsl KyabTypOJIOTHH U YIIPABICHUS COIMATBLHBIMU MPOIIeCCaMU, KaH/. YKOH. HAyK

JLH. Capamynosa /{ /
( SAA iy
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PexomennoBano kadenpoil KyIbTypOJIOTHH U YIIPABICHUS COIIMATLHBIME MPOILIECCaMU
npotokos Ne 10 ot 29 mas 2020 .

3aBeayromuii kadenpoii, TO1eHT B
H.B. Jlepenko '

Hacrosimas mporpamMma He MOKeT ObITh BOCHpPOH3BeJeHA HM B Kakoil (opme 6e3 mpeaBapUTeHLHOTO
NMHUCBMEHHOT0 pa3penieHus kadeapbl — pa3paéoTyHKa NPOrpaMMBbI.

Caenenns o nepeyrpepaxaeHnu «Padodeil nporpaMMspl JUCHHILIMHBDY HA 04YepeaHOM yueOHbIi
roJl U perucTpanuy M3MeHeHMi:

VYuebubii | Pemenue kadenpsr Bnecenneie Howmepa nncros
roa (Ne mpoTokouna, U3MCHCHUS 3aMEHEH- | HOBBIX AHHYJIUPO-
Aara, IIOAIINCH 34aB. HBIX BaAHHBIX
kadeapoi)

Hacrosimasi nporpamma, He Mo:KeT ObITh BOCIPOU3BedeHa HU B Kakoil ¢opMe 6e3 mpeaBapuTebHOIO

NMUCBMEHHOT0 pa3penieHns Kadeapbi-pa3padoTyuKa NporpaMmsl.
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