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I. HEJIA 11 3AJAYU JNCIUIIJIMHBI (MO AYJIA)

Hean: Lens aucuumimHbl — chOPMHUPOBATh Y CTYAEHTOB KOMIUIEKCHOE TPE/ICTaBICHNE 1
KOMIIETeHIIUN B 00JacTh MH(POPMAIMOHHOTO odecrneueHus, 6a30Boro u mpogeccCHOHaIbHOTO
Ha3HAYEHMUSI, UCIOIb3YEeMbIX B JOKYMEHTAIIMOHHOM OOECHEeYCHUH YIpPAaBJICHHs MEPCOHATIOM W
ApXVBHOM [IeJIe.

3axaun:

— 3HaTh COBPEMEHHYI0 3aKOHOJAATe/lbHYI0 0a3y M HOPMATUBHYIO perjiaMeHTalHIo
JIOKYMEHTHPOBaHUSI padOThl C MEPCOHAJIOM;

— 3HATh BU[bI YIPABIEHUECKHNX, APXUBHBIX U KaJPOBBIX JOKYMEHTOB M TPeOOBAaHUS K MX
0(bOpPMIIEHUIO;

— OmpeAensaTh OCOOEHHOCTH JAOKYMEHTHPOBAHUS IOCYJAapCTBEHHOW M MYHHIMIAIBHOM
ciyx0b1 P® 1 cyobexkroB PO;

— 3HaTh TpeOOBaHUS K OpraHu3anuu padOThl C yNpaBIEeHUYECKUMH, apXUBHBIMU U
KaJIpOBBIMU JOKYMEHTAMU;

— COCTaBJIATh U O(POPMJIATH YIIPABJIEHUYECKUE, APXUBHBIE U KaJPOBbIE JOKYMEHTHI, a TAKKE
JOKYMEHTHI, PeryIaMEeHTHPYIOIIHEe padoTy KaJpOBOH CITyKObI;

— OpPraHU30BbBIBATH PAOOTY C YIPABICHUYECKUMHU, APXUBHBIMU U KaJIPOBBIMU JIOKYMEHTAMH B
OpraHMU3alMsX Pa3IMYHbIX OPraHU3alMOHHO-IIPABOBBIX (DOPM.

II. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO
2.1. YueOHas gucuuiuivHa (MoAynb) «JlOKyMeHTalMOHHOE oOecreyeHHue ynpaBlieHUs

MIEPCOHAJIOM» OTHOCHUTCS K 9acTh, (pOpMHUPYEMOM yIaCTHUKAMM OOpa30BaTeIbHBIX OTHOIIIEHUI
«bnok 1. Jucuuranuabl (MOILYIH)».

VueOHast quciuIuIiHa (MOIYJb) OTHOCUTCS K YacTd, (hOPMHUPYEMOM Y9aCTHUKaMU 0Opa3oBa-
TeJbHBIX OTHOIIeHUH biok 1. [Jucuuruiiael (MOLy/n) 0OsI3aTe/IbHbIE.

2.2. 1 u3y4eHus: JaHHON Y4eOHOUN TUCUMIUIMHBI (MOIY/Is1) HEOOXOAMMBI 3HAHU S, YMEHUS
Y HaBbIKY, (popMUpyeMble MPEIIIECTBYIOIIMMHI JUCHUIUIMHAMU:

— OCHOBBI IPE3EHTALMU B KOMIIBIOTEPHBIX TEXHOJIOTHSX;
— CoBpeMeHHble MTH(POPMAIIMOHHBIE TEXHOJIOTUH;
— HcKycCcTBEHHBIN MHTEIUIEKT U PACIIMPEHHAs PeaslbHOCTb.

2.3. [lepeueHs MocaenyoMMX Y4eOHBIX OUCHUILIMH, AJIsI KOTOPHIX HEOOXOAUMBI 3HAHUS,
yMEHUS U HaBBIKH, (DOPMUpPYEMbIe IAHHOW yUIeOHOW AUCITUILIHOM:

— Ilon6op, aganTamys 1 OlleHKa NepcoHaa;

— IMoaroroBka K mpoleaype 3allUThl ¥ 3alUTa BBITYCKHOW KBaTU(PUKAIMOHHON paboTH;
— MHpopmalioHHO-aHAIMTUYECKUE TEXHOIOTUH B YIIPaBJIEHUN TIEPCOHATIOM;

— OOyueHue U pa3BUTHE MEPCOHAIA;

— IIporpammHoe oOecrnieueHue B cepe.

III. TPEBOBAHU A K PE3VJIbTATAM OCBOEHUA JTUCHUIIJIMHBI

[Tpouecc ocBOEHUSA JUCUMILIMHBL HapaByieH Ha (hOpMUPOBAHUE KOMIIETEHIIUI (3JIEMEHTOB
creayomux komrnereHui) B coorserctBuu ¢ PI'OC BO u OIl BO no naHHOMY HarpaBJieHUIO
MOJITOTOBKH:

IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00yUYEeHHUSI MO JUCIUAILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPaMH J0CTHKEHHSI KOMIeTeHI[UI



Komnerenmust

Nuaukaropsbl
KOMIIeTEeHI[HH

PesyabTarhl 00yueHust

[1K-6

BrinonHser agMUHUCTpUPOBaHKE MPOLIECCOB U
JOKYMEHTOO0OpOTa 110 BOIIpOcaM o0ecreyeHust
MEPCOHAJIOM, IIPOBEJICHUSI OLICHKU U aTTeCcTaluu
NIePCOHAA, 10 Pa3BUTHIO MPO(PECCUOHAIBHON Kapbepbl
00y4YeHHMIO, aJIANTAIMK U CTAKMPOBKE MepCoHaa,
OpraHu3aluy TPyAa U OIUIAThI [IEPCOHANIA, M0 BOIMPOCaM

KOPITIOPAaTUBHOM COIMAIbHON TIOJIMTUKHU

IV. COAEPZKAHME U CTPYKTYPA JUCHUIT/IMHbBI

TpynoeMKOCTb AUCHMIUIMHBI COCTaBJsIeT 4 3aUeTHBIX eAUHUIBI, 144 yaca, B ToM yucie 36
YacoB Ha KOHTPOJIb, U3 HUX 36 4acoB Ha 9K3aMEH.

W3 Hux peanusyeTcs ¢ UCMONb30BAaHUEM JIEKTPOHHOTO OO0yUYEeHHUsI U AUCTAHIIMOHHBIX 00pa3o-
BaTeJIbHBIX TEXHOJIOTMIA 36 YacOB CaMOCTOSTEIbHON paOOTHI.

(I)opMa HpOMe)KYTO‘IHOﬁ aTTeCTaluM: 9K3aMCH.

4.1 Copep:xanne JUCHHUILIMHBI, CTPYKTYPHPOBAHHOE 110 TEMAaM, ¢ YKa3aHNEM BH/I0OB

y‘leﬁHbIX 3aHATHI B CPC, OTBEACHHOI'0O HA HUX KOJHUYECTBA AKAACEMHUIECCKHUX YaCOB

Bunpl yuebHo# paboThl, B6KJIIO‘{aH DopmbI
6caMOCTOﬂTeJIbHy10 padory TeKyIIero
OOY4AIOMMXCA M TPYAOEMKOCTE | opror
(B yacax) yerre-
a KonrakTHas paborta g BAaE€MOCTH;
3 TpernogaBaTesis S| dopma
/o Paznen muciiniInHbBL/ TeMbI g =¥
5 ¢ 00yyYaroumMucs w | IpoMe-
@) ot .
T
CeMu- 3 KyTOYHOM
HapcKue K ;9: arrec-
OHCYJIb-
Jlexuuu | (mpakt- Y e Tanun
Tauuu | (o
nJecKue) S
<
T —— S CEMECTPaM)
Pazoen 1. /Jokymenmosedenue kak Hayunas |8 8 0 8
ouCUUnAUHA
1 | JOKyMeHT — OCHOBHOI OOBEKT 5 12 2 0 2
yIpaBJIeHUsI
2 | Crpykrypa nokymenTta. HopmatuBHas |5 |2 2 0 2
npaBoBas gokyMeHrtaius. [OCT
3 | CocraBiieHue TOKyMEHTOB Ha 5 12 2 0 2
puMepe YHU(PUIIMPOBAaHHON
CHCTEeMbl OPTraHU3aIMOHHO-
pacnopsiIMTEIbHON IOKYMEHTAIUY
4 | CucteMbl JOKYMEHTAUU 5 (2 2 0 2
Pa3zoean. 2. Cospemennas opzanu3ayus u 6 6 0
MexHoA02Ust 00KYMEHMAUUOHHO20
o0ecneueHust YynpagaeHust




5 | Opranuzanus ciayx0s1 JOY. 5 |2 2 0 2
JlokyMeHTalMoHHOe oOecrieyeHne —
OCHOBA TEXHOJIOTHH YIIPABJIECHUS

Opranuzanus J0KyMEHTO000poTa 5 |2 2 0
dopmHUpOBaHUE U XpaHEHUE JeJT B 5 12 2 0 2
JeJTOTIPON3BOJICTBE

Pa3zoen 3. Apxusosedenue u apxuevt 10 10 0 10

00KYMEHMO8 NO NUUHOMY COCIA8Y

8 | Opranuzaiiusi apxvuBOB JOKYMEHTOB |5 |2 2 0 2
Ha COBPEMEHHOM JTarie

9 | Opranusauus padboThl C KaAPOBBEIMH |5 |2 2 0 2
nokymeHTtamu. CucremaTuzanus u
XpaHeHHe JOKyMEHTOB KaJpOBOM

CITyKOBI
10 | ApXuBBI JOKYMEHTOB IO JINYHOMY 5 |6 6 0 6
COCTaBy
Pa3zoen 3. Opzanuszayus u mexnonozus 12 12 0 12
paoomul ¢ KadposbLIMU OOKYMEHMAaAMU
11 | CtpykTypa u opranu3anus 5 12 2 0 2
JesITeIbHOCTU KaJJPOBOM CITYKObI
TIPEATIPUSATHUS
12 | Komruiekc TOKyMEHTOB T10 5 |4 4 0 4

YCTAHOBJICHUIO TPYHOBBIX OTHOIIICHUI

13 | KomIuiekc 10KyMEHTOB IO y4eTy U 5 |4 4 0 4
JBWKEHHIO KaJJpOB

14 | CucremaTu3anys u ONepaTuBHOE 5 (2 2 0 2
XpaHEeHUe JOKYMEHTOB 110 [EPCOHATY.
CripaBo4HO-MH(OpPMALIMOHHOE
oOciyxuBanue. COBpeMeHHbIE
MH(pOPMALIOHHO-TTOMCKOBBIE
CHCTEMBI IO KaJPOBbIM JOKyMEHTaM

Hroro 3a 5 cemecTp 36 36 0 36 | k3 (36)

Htoro yacos 36 36 0 36

4.2 TInaH BHeayJUTOPHOI CAMOCTOATEILHON Pad0Thl 00yJaIOMMXCs MO

JTUCIUIIIHHE



CamocrosiTenbHast padoTa 00yYaIOIIIXCS

st 3aKpenUieHns H CHCTEMATA3AIIH
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
COCTaBJICHHE [TI0CCAPHsI, OTBETHI HA
KOHTPOJIbHbBIE BOIPOCHI

3ar-
THI
pa VuebHo
Bpe- }
MEHU
METO/IU-
,gac. | Oue-
CpOK YecKoe
Ce- (u3 | HOYHO
u obecrie-
MecCT Ha3zpanue pasnena, TeMbl . HUX e
P Bun camocrosarensHoON pa6OTLI BBITIOJ cpen YeHue
c -
- camo-
pHU- CTBO
HEHUA CTOsA-
MeHe .
TEJILHOU
) padoTs
HUEM
H0T
5 JIOKyMeHT — OCHOBHO# OOBEKT Anst oBrajienNs SHAHMSMH: \TeHHE 1-2 2(2) |Tecr, |[1-4]
y4eOHO# IUTepaTyphl, YTCHUE
yIpaBieHus " Hezen YO
JOINOIHUTEJIBHON JIUTEPATY PbL
a
{151 3aKpenuieHHsi 1 CHCTeMAaTH3ALIH
3HAHME: [IOIrOTOBKA JOKJIaJa
s hopMupoBanusi yMeHHIl: MOArOTOBKA
MIPOEKTA UJIM TBOPUYECKOH pabOThI
5 CprKTypa JOKyMEHTa. s oBJIaIeHus] 3HAHUSIMHU: YTEHUE 2-4 2 (2) Tecr, [1-4]
y4eOHO#t TUTepaTyphl, YTCHUE
HopwmarusHas npaBoast ; Heel Iz
JOMNOIHUTEJIBHOU JIUTEPATY PbI
nokymenranus. FOCT qa
Jluist 3aKkpenJieHus1 H CHCTeMaTH3 Al
3HAHMUI: paboTa C KOHCIIEKTOM JICKIIHIA,
COCTaBJIEHUE ITIOCCapusi, OTBEThI HA
KOHTPOJIbHBIE BOITPOCHI
5 CocrapieHne JOKyMEHTOB Ha Anist oBxaseHHs SHAHMAME: UTCHHE 5-6 2 (2) | Tecr, |[[1-4]
e (b AHHOM y4eOHO#t TUTepaTyphl, YTCHUE 3
HpUMEPE yHU(PUIIHPOBAHHON JOTIOJIHUTEIILHON JIMTEPaTypbl Henen
CUCTEMBI OPTraHU3alMOHHO- a
paCHOpHIII/ITeJI])HOfI Hﬂﬂ 3aKpenIieHuAa 1 CHCTEMAaTH3alul
3HAHMMT: pa60Ta C KOHCIIEKTOM JleKL[I/Iﬁ,
JOKyYMEHTALMH
OTBETHI HA KOHTpOJ'[l:Hb[C BOl'lpOCbl
5 Cucrembl JOKyMeHTaLUK Anst oB1ajieHNs SHAHUSAMH: \TEHHE 7-8 2(2) |Tecr, |[1-4]
y4eOHOI JIUTepaTyphl, YTEHUE
. Henem i |
JONOIHUTEIBHON JTATEPATY PbI
g
IIJISI 3aKpenjieHusa U CHCTeMaTu3anuu
3HAHHUI: paboTa ¢ KOHCIIEKTOM JIEKIIN,
COCTaBJIEHUE ITI0CCapusd, OTBETHI HA
KOHTPOJIBHBIE BOITPOCHI
5 Opranuzanus cnyx6st [JOY. Joist oBNa/IeHHs] SHARMSAMHEL: YTeHMe 9-10 [2(2) |Tecr, |[1-4]
y4eOHOI JIuTepaTyphl, YTeHUE
JlokyMeHTalMOHHOE oOecreueHre . Heqel YO
JAONOIHUTEIbHON JIATEPATY Pbl
— OCHOBA TEXHOJIOTUY YITPABJICHUS a
lIJl}l 3aKpenjieHusa u CHCTeMaTu3anuu
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
COCTaBJIEHUE ITI0CCapusd, OTBETHI HA
KOHTPOJIBHBIE BOITPOCHI
5 Opranuzarys JOKyMEHTOOO0poTa | A1st OBNa/IeHHs SHAHNSMIL: uTeH1e 11-13 |2 (2) | Tecr, |[1-4]
y4eOHOI1 JINTepaTypsbl, YTeHUE
. Henemn Iz
JIOTIOJTHUTEJIbHOW JIUTEPATY Phl
a




5 DOpMUPOBAHUE ¥ XPAHEHHUE JIENT B | V11 OBJIAEHHST SHAHMSAMIL: ‘IeHHe 14-16 |2 (2) |Tecr, |[1-4]
y4eOHO# IUTepaTyphl, YTeHHE
JIeJIONPOU3BO/ICTBE . Henen I3
JIOTIOTHUTEILHOM JIUTEPATYPhI
A
151 3aKpeIUIeHns U CHCTeMATH3aluH
3HaHMIA: paboTa C KOHCIIEKTOM JICKIIUH,
COCTaBJIEHUE IJIOCCAPHs], OTBETHI Ha
KOHTPOJIBHBIE BOIIPOCHI
Toaroroeka K 3auety
5 OpraHu3zanys apX1uBoB Anst oBIajeHIs SHAHMAMM: \TCHUC 1-5 2 (2) | Tecr, |I5,6]
y4eOHOIi JINTepaTypsbl, YTeHUE
HAOKYMCEHTOB Ha COBPEMECHHOM o HEOen YO
JIOTIOTHUTEILHON JIUTEPaTyphl
9Tarie a
Jlnst 3aKpeIUIeHns i CHCTeMATH3AUH
3HAHMI: paboTa C KOHCIIEKTOM JIeKIIU,
COCTaBJIEHHUE [JI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI
5 Opranu3zaius paboThI ¢ Jlast oBJIaACHNS IHAHUAMH: YTCHNE 6-12 |2 (2) |Tecr, |[5,6]
yueGHOM JIMTEPATypbl, YTEHHE
KaJpOBBIMU JIOKYMEHTaMHU. » HeJe YO
JIOTIOTHUTEIILHOM JINTEPaTypbl
CI/ICTeMaTI/I3aHI/IH " XpaHEHUE A
,Z[OKYMGHTOB KaﬂpOBOﬁ C.Hy)K6IJI Hﬂﬂ 3aKpeIvICHuA H CHCTeMAaTH3allui
3HAHHUI: paboTa C KOHCIIEKTOM JIEKIIHUIA,
COCTaBJIEHHUE IJI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHbIE BOIIPOCHI
5 ApXUBBI JOKYMEHTOB TI0 JINYHOMY | A5l OBIa/IeHIs SHAHNSAMIL: uTeHNE 13-18 |6 (6) | Tect, |[5, 6]
yueGHOM JIMTEPATYpbl, YTEHHE
COCTaBy » Hezen KP
JIOTIOTHUTEILHOM JIUTEPaTypbl
A
Jlaist 3aKpeIUIeHns U CUCTEMAaTH3aUH
3HaHMIi: paboTa ¢ KOHCIIEKTOM JIEKLIUiA,
COCTaBJIEHUE [JI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI
Ioaroroska K 3a4yeTy
5 CprKTypa 1 OpraHu3alus Jnst oBIaIeHAst 3SHAHASAMHE: YTEHUE 1-4 2 (2) Tecr, [7 s 8]
o y4eOHO# JIUTepaTyphl, YTCHUE
JeATeIbHOCTH KaJIPOBOM CITYKObI . Heen I3
JIOTIOTHUTENBHOMN JIUTEPATYPHI
TIPEANPHUATUS 1
1151 3aKpeIuIeHnst U CHCTeMATH3aluu
3HaHMIA: paboTa C KOHCIIEKTOM JIEKIIUH,
COCTaBJIEHHUE IJI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOITPOCHI
5 Kommuieke 10KyMEHTOB 110 Anst oB1ajieHNs SHAHUSAMH: \TEHHE 5-8 44) |Tecr, |I[7,8]
y4eOHOI JIUTepaTyphl, YTEHUE
YCTAHOBJIEHUIO TPYAOBLIX o HEIEa I3
. JIOTIOIHUTEBHOM JIUTEPATYPhI
OTHOLIIEHUN q
st 3aKpenieHns H CHCTEMATH3AIIH
3HAHHUI: paboTa ¢ KOHCIIEKTOM JIEKIIN,
COCTaBJIEHHUE IIIOCCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOMPOCHI
5 KoMIieke TOKyMEHTOB 110 ydeTy | AN OBJIajeHis SHAHNSAMIL: uTerne 9-13 |4 4) |Tecr, |[7,8]
y4eOHOI JIuTepaTyphl, YTeHUE
Y IBWKEHUIO KaJpOB . Henen I3
JIOTIOIHUTEBHOM JIUTEPATYPbI
A
Iyt 3aKpenUieHns H CHCTEMATA3AIIH
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
COCTaBJIEHHUE IIIOCCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOIPOCHI
5 CucreMaT3aliys ¥ OIIEPATUBHOE | A15T OBMa/eHHs SHAHNSMH: uTeHNe 14-16 |2 (2) | Tect, |[7, 8]
y4eOHOI1 JINTepaTypsbl, YTeHUE
XpaHeHNe JIOKYMEHTOB 10 . Henen YO
JIOTIOTHUTENTLHON JIUTEPaTyphl
niepcoHaty. CripaBo4HO- Pl
1H(OPMALMOHHOE 00C/TyKUBAHUE. Jlaist 3aKpeIUIeHns i CUCTeMATH3AUH
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
CoBpemeHHbIe NH(POPMAITTOHHO-
COCTaBJIEHHUE IVI0CCAPHsl, OTBETHI Ha
ITOUCKOBLIE CUCTEMBI 110 KOHTPOJIbHbIE BOIIPOCHI
KaJpOBbIM JOKYMEHTAM
TMoarotoBKa K 3K3aMeHy
O01as TPpy10eMKOCTh CaMOCTOSITENbHOI PA00THI MO JUCHUIIMHE (Yac) 36
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N3 HUX 00beM CaMOCTOATEIBHOM PAaGOThI ¢ HCIOJb30BAHHEM YJIEKTPOHHOro | 36
00yJeHHs 1 JUCTAaHIUOHHBIX 00Pa30BaTeJbHBIX TEXHOJIOTHI (Jac)

BrojkeT BpeMeHN caMOCTOSITEJIbHOU PadoThl, IPeyCMOTPEHHBII Y4eOHbIM 36
IUIAHOM ISl JAHHOM JUCIUILINHLI (Jac)

4.3 Conep:xanue yaed0HOro Mmarepmuasa

TpynoemMmkocTb 4

JTUACHMITIAHHI (3.€.)

HanmeHoBaHMe OCHOBHBIX Paznen 1. JIokymMeHTOBe/leH e KaKk Hay4YHasl JUCHUILTIHA
paszzaenoB (MoIyJie) Pazpen. 2. CoBpeMeHHasi opraHu3alvs U TEXHOJOT U

JOKYMEHTAllMOHHOTO 0OeCTIeueH s YIpaBJIeH s
Paznen 3. ApxuBoBesieHHE U apXUBbI JOKYMEHTOB IO
JIMYHOMY COCTaBY

Paznen 3. Opranuzanus ¥ TEXHOJIOTHST PadOTHI C
Ka/IpOBBIMH JJOKYMEHTAMH

dopmbl TEKyILETO

TCCT, YCTHbIﬁ OIIPOC, MPAKTUYECKOEC 3a/IaHNC,

KOHTPOJIS JOKJIa/l/TIpe3eHTalus, KOHTPOJIbHAs padboTa
dopma npoMeKyTOIHOM DK3aMeH
aTTecTalnuu

4.3.1. IlepeyeHb ceMHHAPCKUX, IPAKTHYECKUX 3aHSTHII 1 Ja00PaTOPHBIX PadoT

Ne TEMBI

/1 | JUCHUIUIMH
Bl (MOZYJISA)

Ne pazgena u

TpynoeMKocTb,
HanmeHnoBanmne ceMrHapoB, dopmupyembl
yac. (M3 HUX | OLIEHOYHBI

MPAaKTHUYECKHUX U JJAOOPATOPHBIX e
NIEKTPOHHBIE | € CpelcTBa
pabot KOMITETEHIINT

Jachl)

1 |1

JlokymMeHT 1 uHpopmanus. 2(0) Tect, YO |IIK-6
JlokymeHTHast uHopmanus, ee
crietpuka. [onstus
«uH(pOpPMALUI» U «TOKYMEHT».
dyHKIMM JOKYMEHTA.

dopmynsp JOKyMeHTa. 2(0) Tecr, YO |IIK-6
PexBuzuTtsl. [locTossHHBIE U
MepeMEHHbIE PEKBU3UTHI.
PexkBuzuThl, pernameHTrpyemMbie
rOCY/IapCTBEHHBIM CTaHJAPTOM.

YHudumpoBaHHbIE CUCTEMbI 2(0) Tecr, I13 ITK-6
JAOKYMEHTALIH.
[ocynapcTBeHHBIE CTaHIAPTH HA
YHU(PUKAIIMOHHBIE CUCTEMBI.
TuroBble crienuaaTn3upOBaHHbIE
¢opMbI TOKYMEHTOB

OcHoBaHus Kiaccupukaimm. 2(0) Tect, YO |IIK-6
CkJaibIBaHUE CUCTEM
nokymenTtaiuu. ColpanbHast
JOKYMEHTHO-KOMMYHUKAIIMOHHAS
cucreMa. JJokymeHTHas
KOMMYHUKalus. JJokyMeHTHas
JEeATETbHOCTh




Ne pazpmena u
TEMBI
JIUACHUIIINH
bl (MOIYJIST)

HanmeHoBaHHME CeMHHAPOB,
NPaKTUYECKHUX U JJAOOPaTOPHBIX
padot

TpynoemMKkocTb,
yac. (U3 HUX
3JIEKTPOHHbIE

Yachl)

OLIEHOYHBI
€ cpelcTBa

DopMUpyEMBI
e
KOMIIETEHLIUH

5

OcHoBHas 3a/1a4a U (PyHKIIUU
IEJIONIPOU3BOJICTBEHHOM CITYKOBI
(cmyx6b1 IOY). TuroBbie
CTPYKTYpBI
JEJIONPOU3BOJICTBEHHOM CITYKOBI
B OpPraHU3alMsAX pa3InuyHbIX
YPOBHEN yrpaBieHUs

2(0)

Tect, YO

ITK-6

OO1ye NpUHIMIIBL 1
METOANYECKUE OCHOBbI
OpraHu3aly JOKyMEHTO000pOTa,
UX peaju3alysi B ICUCTBYIOINX
rOCY/IQPCTBEHHBIX HOPMATUBHBIX
JIOKYMEHTaXx..

CrpykTypa 1 odmias
XapaKTepucTHKa
JOKYMEHTOMOTOKOB. OObeM
JIOKYMEHTO000pOTa YUPEKACHUSL.
Vyer KonmyecTBa JOKyMEHTOB

2(0)

Tect, YO

I1K-6

IIpasuna (popmupoBanus
Pa3IMYHbIX KaTeropuii
JOKYMEHTOB B Jiesia. [IprHuImnsI
CHCTEMATU3aLIUKU JOKYMEHTOB
BHYTpH J€..

Homenknarypa nen

2(0)

Tect, YO

I1K-6

CooTHoIlIEH e IOHATUI
"IOKYMEHTaJIbHBII " 1
"apxuBHBIA" (POH[I CTPaHBbI.
Crpykrypa 'AC Ha coBpeMeHHOM
stane. Cers (peepaibHbIX
apXMBOB, €€ (PyHKLUU.

2(0)

Tecr, YO

ITK-6

OpraHuzanusi ornepaTuBHOrO
XpaHeHHsI IOKYMEHTOB KaJIpOBOM
CITYKOBI..

(opmupoBanue e, MOAroToBKa
JieN K apXMBHOMY X PaHEHHIO,
cocTaBJieHre U 0popMIIeHHE
ornucent nen. Kagpossie
CITPAaBOYHO-MH(POPMALIIOHHBIE
KapTOTEKH U paboTa 1o HUM

2(0)

Tect, YO

[TK-6




n/o

Ne pazpmena u
TEMBI
JIUACHUIIINH
bl (MOIYJIST)

HanmeHoBaHHME CeMHHAPOB,
NPaKTUYECKHUX U JJAOOPaTOPHBIX
padot

TpynoemMKkocTb,
yac. (U3 HUX
3JIEKTPOHHbIE

Yachl)

OLIEHOYHBI
€ cpelcTBa

DopMUpyEMBI
e
KOMIIETEHLIUH

10

10

[Tponenypbl apxuBauuu
JAOKYMEHTOB I10 TMYHOMY
cocraBy. [lopsanok nepemgaun
KaJpOBBIX JJOKYMEHTOB Ha
XpaHEeHUE B apXUB OpraHu3allvu.
OpraHu3alOHHbIE OCHOBBI
JEATEbHOCTH apXUBa.
[TonroroBka u nepegava e Ha
XpaHeHue B apxuB. CocTaBieHue
OITMCEN A€eJ1 IIOCTOTHHOIO

XPpaHCHUA U 110 JIMYHOMY COCTaBYy.

OcHoBHBbIe TpeOOBaHUS K
00€eCIeueHNI0 COXPAaHHOCTH
JIOKyMEHTOB ITOCTOSTHHOTO

XpaHCHUA U 110 IMYHOMY COCTaBYy.

6 (0)

Tect, YO

ITK-6

11

11

dyHKIMOHMPOBaHNE KaJIPpOBOM
CITy’KOBI B OpraHM3aIsIX
pasIuIHbIX (POpM
cobctBeHHocTu. [lonoxkeHue o
KaJIpOBOM CITyx0e, ero
coziepkaHue, OPsIOK
MOATOTOBKU, OPOPMIIEHHE..
MeHnemxep 1o Kagpam, ero
3a1a4u, (PyHKIMU B
OpraHu3aIusIX

2(0)

Tecr, 113

[1K-6

12

12

CocraB nepcoHaJIbHbIX
JOKYMEHTOB, ITPEACTABISIEMBIX B
KaJIpOBYIO CITyXOy ISt
YCTAQHOBJICHU I TPYIOBBIX
MIPaBOOTHOIIEHUH.
PexomeHaresnbHbIe IMChMA.
[MonroroBka u oopmiieHne
pesiome. TpynoBbie 10rOBOPHI,
TPYIOBBIE COTJIAIIICHHUS.

4 (0)

Tecr, 113

I1K-6
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n/o

Ne pazpmena u
TEMBI
JIUACHUIIINH
bl (MOIYJIST)

HanmeHoBaHHME CeMHHAPOB,
NPaKTUYECKHUX U JJAOOPaTOPHBIX
padot

TpynoemMKkocTb,
yac. (U3 HUX
3JIEKTPOHHbIE

Yachl)

OLIEHOYHBI
€ cpelcTBa

DopMUpyEMBI
e
KOMIIETEHLIUH

13

13

Cocras, coaepxaHue, NOpsI0K
MOATOTOBKU ¥ O(pOpMIIEHH A
MIPUKA30B (PacIOpsKEHUI) O
NepeBOJie COTPYAHUKOB,
MPEJOCTABIEHUH OTITyCKOB,
MPOBEJICHUU aTTeCTallU,
OCBOOOXKIEHNH COTPYJHUKOB U
Ap. HOBblE YHU(PULIMPOBAHHbIE
opmbl. Buapl yueTHbIxX
JOKYMeHTOB. HoBble
yYHU(UIIIPOBAHHBIE (POPMBI
(JIMYHBIE KAPTOYKU: JIMCTKH IO
YUETYy KaJIpoB), MOPSAJOK U3
3aI10JIHEHUS U BEJICHUS

4 (0)

Tecrt, 113

ITK-6

14

14

Howmenkmarypa aen kajapoBoii
ciyxObl. [TopsiIoK MOATOTOBKH,
COCTaBJIeHUsI U O(popMIIeHHSI.
[TpumepHast HOMEHKJIATypa Ae
KaJpoBoii cty:x0bl. OmpeseneHue
CPOKOB XpaHEHU KagPOBBIX
IOKyMeHTOB. OCHOBHBIE 3a/1a41
CMPaBOYHO-MH(OPMAIIMOHHbIE
MAaCCHBHI TIO KaJIPOBBIM
JAOKYMEHTaM (TpaguLMOHHBIE,
ABTOMATU3MPOBaHHbIE). Ba3bl
JaHHBIX 10 TIEPCOHATY
opranvzaiuy. Buapl, Tursl,
coliepkaHue, Ha3HAUYeHHe.

2(0)

Tect, YO

ITK-6

4.3.2. Ilepeuenn TeM (BONPOCOB), BLIHOCHMBIX HA CAMOCTOSITEJIbHOE N3y4YeHne

CaMOCTOSITEJIbHOI PA0OTHI CTYJI€HTOB

HI\;TI Tema 3ananne fgﬁﬁ:&fﬁ; NJIK
1 | JIoKyMeHT — OCHOBHOI OOBEKT [ToaroroBka k I1K-6 I1K-6
yIPaBJICHUS MIPAKTUYECKOMY 3aHATHIO.
IToaroroBka OTBETOB Ha
BOIIPOCHI 110 TEME
2 | CrpyKkTypa JOKyMEHTAa. [loaroroBka k I1K-6 I1K-6
HopmatuBHas npaBoBast MPAKTUYECKOMY 3aHSITHIO.
nokymeHntauusa. [OCT IlogroroBka OoTBETOB Ha
BOIPOCHI 110 TeMe
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No dopmupyemast
n/n Tewa ananme KOI\I/)[HeTIZIuHH MK
3 | CocraBieHue JOKYMEHTOB Ha ITonroroBka k [1K-6 [1K-6
npuMepe yHUDUIIMPOBAHHOM MPAKTUIECKOMY 3aHSTHIO.
CUCTEMBI OPraHU3aIMOHHO- [MoaroroBka 0TBETOB Ha
pacropsiAUTeIbHOM JOKYMEHTAIH BOIPOCHI TI0 TeMe
4 | CucreMbl JOKyMEHTAIUU [TonroroBka k [1K-6 [1K-6
MPAKTUYECKOMY 3aHSATHIO.
[ToaroroBka oTBETOB Ha
BOIIPOCHI 110 TeMe
5 | Opranmzanus ciyxos1 JOY. IMonroroBka K [1K-6 [1K-6
JloKyMeHTaIllMOHHOe O0eCTieueHue — | MPaKTUYECKOMY 3aHSTHIO.
OCHOBA TEXHOJIOTUHU YITPABJICHUS [ToaroToBka OTBETOB Ha
BOIPOCHI 110 TeEMe
6 | OpraHuzanus JOKyMEHTOOOOpOTa [MoaroroBka k [1K-6 I1K-6
MPAKTUYECKOMY 3aHSTHIO.
IToaroroBka OTBETOB HA
BOIIPOCHI 10 TeMe
7 | PopMupoBaHKE U XpaHEHHUE € B [loHsATHE HOMEHKIATYPbl [1K-6 I1K-6
JIeJIONPOU3BO/ICTBE nen. TpeboBaHuS K
COCTaBJICHUIO
HOMEHKJIATY bl JIeJ1, UX
perjaMeHTanus B
HOPMaTUBHO-METOJUYECKUX
Marepuaax..
IlonroroBka k
MPAKTUYECKOMY 3aHSTHIO.
ITonroToBKka OTBETOB Ha
BOIPOCHI 10 TeMe
8 | Opranuzauus apxuBoB JoKymMeHTOB | IloaroroBka k I1K-6 I1K-6
Ha COBPEMEHHOM 3Tarie MPAKTUYECKOMY 3aHSITHIO.
[ToaroToBka OTBETOB Ha
BOIPOCHI 110 TeMe
9 | Opranmsanus padoTsl ¢ KajipoBeiMu | [TogroroBka k I1K-6 ITK-6
JokymeHtamu. CucremMatuzanusi u MPAKTUIECKOMY 3aHSTHIO.
XpaHeHHe JOKYMEHTOB KaJgpOBOU [MoaroroBka 0TBETOB Ha
CITyKOBI BOIPOCHI TI0 TeMe
10 | ApxuBBI IOKyMEHTOB IO JIUYHOMY [TonroroBka k [1K-6 [1K-6
COCTaBy MPAKTUYECKOMY 3aHATHIO.
[ToaroroBka oTBETOB Ha
BOIIPOCHI 10 TeMe
11 | CTpykTypa 1 opraHu3anus [TonroroBka k I1K-6 ITK-6

JeATeIbHOCTU KaJPOBOM CITYKOBI
MIPEANpUATUSA

IMPAKTUYICCKOMY 3aHATHUIO.
HO,HFOTOBKB. OTBCTOB Ha
BOIIPOCHI 110 TEME
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No dopmupyemast
/o Tema Sananue KOI\I/)meTIZ};IuHH WK
12 | KoMIuiekc JOKYMEHTOB MO ITogroroBka K I1K-6 I1K-6
YCTAHOBJIEHUIO TPYJOBbIX OTHOLICHUI | IPAKTUYECKOMY 3aHATHUIO.
ITonroroBka OTBETOB Ha
BOIIPOCHI 110 TEME
13 | Komruiekc JOKyMEHTOB 10 Y4eTy U ITogroroska k ITK-6 ITK-6
JBUKEHUIO KaJIpOB MPAKTUYECKOMY 3aHSTHIO.
IloaroroBka OTBETOB Ha
BOITPOCHI 110 TEME
14 | CucremaTu3zanus v ornepaTUBHOE ITonroroBka x [1K-6 [1K-6
XpaHEeHUe JOKYMEHTOB MO MEPCOHANY. | IPAKTUUYECKOMY 3aHSTHUIO.
CnpaBoyHO-UHGPOPMAIIMIOHHOE IlogroroBka oTBETOB Ha
oOcnyxuBanue. CoBpeMeHHbIE BOIPOCHI 110 TeEMe
H(pOPMAIIMOHHO-TIOMCKOBHIE
CUCTEMBI 10 KaJPOBbIM JOKYMEHTaM

4.4. MeTonuecKHne YKa3aHUsA M0 OPraHU3alui CaMOCTOSATEIbHOIH PadoThI
CTY/ICHTOB

CamocrosiTenbHasi paboTta CTyIeHTOB BceX (popM U BUJIOB OOyUYEHUs SIBJISETCS OHMM U3
00s13aTeNIbHBIX BUJIOB 00Pa30BaTeIbHON JIESTEIbHOCTH, 00ECIIeUMBAIOIIEH peaTi3alnio TpeOOBaHUIA
denepasbHBIX TOCYIAPCTBEHHBIX CTAHAAPTOB BBICIIErO MPO(ECCHOHATBHOTO O0pa30BaHUS.
CornacHo TpeOOBaHUSAM HOPMATUBHBIX JOKYMEHTOB CAMOCTOSITE/IbHASL PAa00OTa CTY/IEHTOB SIBJISIETCSI
00s13aTeJIbHBIM KOMIIOHEHTOM OOpa30BaTeJbHOrO Tpollecca, TaK Kak oHa oOecrevynBaer
3aKperuieHUe MOoJyYaeMbIX Ha JIEKIIMOHHBIX 3aHATUSAX 3HAHUW MyTeM MPHOOPETEHHS] HABBIKOB
OCMBICJICHUSI M PACIIUPEHHS UX CONCPKaHMsI, HABBIKOB PEIIeHHUsI aKTyaJIbHBIX MPoOaeM (hopMup-
OBaHMS OOIIEKYJIBTYPHBIX M MPO(ECCUOHATBHBIX KOMIIETCHIINNA, HAayYHO-UCCIIE0BATEIbCKON
AeSITeIbHOCTH, MOJATOTOBKYM K CEMUHapaMm, JJabOpaTOpHBIM padoTaM, caue 3a4eTOB M 9K3aMEHOB.
CamocrosiTenpHast paboTa CTyAEHTOB IpeACTaBJisieT COOON COBOKYITHOCTh ayJAMTOPHBIX M BHEay-
JAWTOPHBIX 3aHATUN U paboT. CaMocTosTeIbHAsE padoTa B paMKax 0O0pa30oBaTe/IbHOrO Ipolecca B
By3€ pelliaeT CJeAyoIe 3a/1auu:

— 3aKpervieHue W paclipeHue 3HAHUW, YMEeHHH, MOJyYeHHBIX CTYJIeHTaMH BO BpeMms
ayJIMTOPHBIX W BHEAYAMTOPHBIX 3aHATHH, MpEBpallleHhe UX B CTEPEOTUIIHI YMCTBEHHOW W
(puzmyeckoi aesTebHOCTH;

—_— HpI/IO6peTeHI/Ie JOITOJTHUTEJIBHBIX 3HAHUI ¥ HABBIKOB I10 JUCHUIIITMHaM yqe6H0r0 I1aHa,;

— (I)OpMI/IPOBaHI/IC U pa3BUTHUC 3HaHUN " HAaBBIKOB, CBA3aHHBIX C HAY4YHO-
HCCH@HOB&TCHLCKOﬁ A€ATCIBbHOCTDBIO;

— Ppa3BHUTHE OPHEHTAlMM M YCTAaHOBKM Ha KaueCTBEHHOE OCBOEHHE 0Opa30oBaTEIbHOM
HPOTpaMMBl;
— pa3BUTHE HABBIKOB CAMOOPraHU3AIWH;

— (bOpMI/IPOBaHI/IC CaMOCTOATEJIBbHOCT MBIIIJICHUA, CIIOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBCPHICHCTBOBAHWIO U CaMOPEAIN3allnu;

— BBIpa0bOTKa HaBHIKOB 3(p(EeKTUBHON caMOCTOATENbHOW NpodeCcCHoHaTbHON
TEOPETUYECKOM, MPAKTUUECKON U Yy4eOHO-MCCIIEI0BATENbCKON esITeTIbHOCTH.

IloaroroBka k Jeknuu. KauectBo ocBoeHUs cofep:KkaHUsl KOHKPETHOW JAUCITUTIIAHBI
MPSIMO 3aBHCUT OT TOTO, HACKOJIBKO CTYJICHT caM, Oe3 BHEIIHEro MpUHYKAeHU (hOpMUpyeT y cedst
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YCTAaHOBKY Ha TOJTyYeHHE Ha JIEKITUSAX HOBBIX 3HAHWU, TOTIOJHSIONIUX YK€ UMEIOIIUECS 110 JAaHHON
JUCHUIUIMHE. BpeMs Ha MOArOTOBKY CTYAEHTOB K [IByXYacCOBOM JIEKI[MM O HOPMAaTUBaM
cocTaBigeTr He MeHee 0,2 Jaca.

IloaroroBka Kk mpakTu4eckomy 3aHsATHIO. [IoAroTOBKa K MPAaKTUUYECKOMY 3aHSTHIO
BKJIIOYAET CJIEYIOIINE JIEMEHThl CAMOCTOSITESIbHON AESTEIbHOCTH: YETKOE TPe/ICTaBIeHNE 1IeJIN U
3aJjady ero NpOBEJCHUS; BbIJACICHUE HABBHIKOB YMCTBEHHOW, aHAJUTUYECKOW, Hay4YHOU
AeATEIBHOCTH, KOTOPbIE CTAaHYT Pe3y/IbTaTOM MpeICTOsIIer padoThl. BripaOoTKa HABBIKOB OCYIIEC-
TBJISIETCSI C TIOMOIIBIO TIOyYEHUsI HOBOW MH(pOpMAIUK 00 U3ydaeMbIX MPoIeccax M ¢ TOMOIIbIO
3HAHMS O TOM, B KaKOW CTETNeHU B JaHHOE BPeMsl CTY/IEHT BJaJleeT METOJAMU HCCIIeJOBATEIbCKON
AeSTeIbHOCTH, KOTOPHIMH OH CTaHET TOJIb30BaThCs HA MPAKTUUECKOM 3aHATUH. [ToaroroBka k
MPAaKTUUECKOMY 3aHSATUIO Hepeako TpedyeT momdopa Marepualia, JaHHBIX U CIEeIHATbHBIX
WCTOYHHUKOB, C KOTOPBIMU MPEICTOUT yueOHast padora. CTyIeHTHl JOJIKHBI I0Ma MOArOTOBUTH K
3aHATUI0 3—4 nipumepa (GOPMYJIUPOBKHU TEMBI UCCIIEIOBAHUSI, TIPEACTABICHHOTO B MOHOTpausix,
HAYYHBIX CTaThsIX, OTUETaX. 3aTeM OHM CAMOCTOSITEJIbHO OCYIIECTBIISIOT MOUCK COOTBETCTBYIOIINX
HMCTOYHUKOB, OMPEIEISIOT aKTyaJbHOCTh KOHKPETHOTO HCCIIEeOBAHUS MPOIECCOB U SBJICHUM,
BBIJISJISIIOT OCHOBHBIE CIIOCOOBI JIOKA3aTe/IbCTBA aBTOPAMH HAYYHBIX Pa0OT IEHHOCTH TOTO, YeM OHHU
3aHUMAOTCA. B XolIe camMoro NmpakTUUYECKOTO 3aHSATHUS CTYIEHTH CHadaja MpPeaCTaBIsIOT
HaliJIecHHbIE UMW BapHaHThI (hOPMYJIMPOBKH aKTyaTbHOCTH UCCIIEIOBAHN S, OOCYK/IAI0T UX M 000CHO-
BBIBAIOT CBOE MHEHME O HaWJIy4IlleM BapriaHTe. BpeMs Ha MOATOTOBKY K MPAKTUUECKOMY 3aHSATHIO
M0 HOpMAaTHBaM cocTaBisieT He MeHee 0,2 yaca.

IToaroroBka Kk KOHTPOJABbHOI padoTte. KoHTposibHas pabora HazHavaeTcsl Hocie
U3Y4eHHsI ONpeIeIeHHOTO pasjiena (pa3aenoB) AMCHUIUIMHB U IPEeCTaBIsIeT COO0N COBOKYITHOCTh
Pa3BEPHYTHIX MUChMEHHBIX OTBETOB CTYJAEHTOB Ha BOIIPOCHI, KOTOPHIE OHU 3apaHee MOay4aioT OT
npernofasarensi. CaMoCTOsITeNIbHASI TIOATOTOBKA K KOHTPOJIbHOW paboTe BKIOYaeT B ceds: —
U3y4yeHUEe KOHCHEKTOB JIEKIIMI, PACKPBIBAIOIIMX MaTepuall, 3HaHHE KOTOPOTo IpOBepseTCs
KOHTPOJIBHOM paboTOl; MOBTOpPEHHE y4eOHOro marepuasa, MOJYyYeHHOTO MPH MOATOTOBKE K
CEMHWHAPCKUM, ITPAKTUYCCKUM 3aHATHAM U BO BPEMSA HUX IIPOBEACHUA; U3YUYCHUC I[OHOJIHPIT@.HI)HOPI
JIMTEpaTyphl, B KOTOPON KOHKPETU3UPYETCs COfiepkKaHNe MPOBEPsieMbIX 3HAHHIA; COCTaBJICHNE B
MBICJIEHHOW (hOpMe OTBETOB Ha MOCTABJICHHBIE B KOHTPOJIBHOM paboOTe BOMPOCH; (POpMUPOBAHME
TMICUXOJIOTMYECKOM YCTAHOBKM Ha YCTIEITHOE BBHIMOJHEHHE BceX 3aJaHuil. Bpems Ha MOAroToBKY K
KOHTPOJIbHOHM padoTe N0 HOpMaTHBaM COCTaBJIsIeT 2 Jaca.

IloaroroBka Kk 3k3aMeHy. CamocTosiTelbHAsl MOJATOTOBKA K 9K3aMEHY CXOXKa C
HOATOTOBKOM K 3auery, ocoOeHHO eciu oH auddepenuupoBannsii. Ho 00bem ydeOHOro
Marepuala, KOTOprI;i HYXHO BOCCTAHOBUTL B MaMATH K 3K3aMCHY, BHOBb OCMBICJIIUTL U MOHATD,
3HAYUTEJIBHO OOJIbIlIe, MOITOMY TpeOyeTcst OOJblile BpeMEHHM U YMCTBEHHBIX YCHJIMA. BaxHO
chopMHUPOBaTh LEJOCTHOE TPEACTABICHHE O COEPKAHWU OTBETa Ha KaXJbIHl BOMPOC, UTO
Npe/roiaraeT 3HaHue Pa3HbIX HAYYHBIX TPAKTOBOK CYIIHOCTH TOTO WJIM MHOTO SIBJICHHUsI, POLIECCa,
YMEHHME pacKpbiBaTh (PAKTOPbI, ONPEETAIONINE UX MPOTUBOPEUYNBOCTh, 3HAHUE UMEH YUYECHBIX,
U3y4YaBIIMX 00CyX)aaeMyo pooiemy. Heo6xomumo Takske mpuBecTH HHPOPMAIMIO O MaTepUaliax
OMITMPUYCCKHUX I/ICCHCIIOBaHI/II';I, YTO YKa3blBA€T Ha BCECTOPOHHIOIO IMOAIOTOBKY CTYACHTa K
9K3aMeHy. BpeMs Ha MOArOTOBKY K 3K3aMeHY MO HOpPMaTMBaM COCTaBisieT 36 4acoB aJis
OaKanaBpoB.

@®opMbI BHEAYAUTOPHOH CAMOCTOATEIHLHOI PadOThI

CocraBaenne raoccapus llenp camocTosiTebHONH pabOTHI: MOBBICUTH yPOBEHb
MH(OOPMAIIMOHHBIA KYJIbTYPbI; TPUOOPECTH HOBBIE 3HAHMS; OTPabOTaTh HEOOXOMMMBIC HABBIKU B
NpeAMEeTHOI obnactu yyeOHoro Kypca. [1occapuil — cioBaph crielldau3upOBaHHBIX TEPMUHOB U
ux omnpexaenenuid. Ctatbs ri0ccapust — onpenenenue tepmuna. ConepxkaHue 3amaHus: coop u
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CHCTeMaTH3al¥sl OHATHIA WM TEPMHHOB, OObEMHEHHBIX O0ITel crielnpruIecKol TeMaTUKOM, 110
OJHOMY OO HECKOJbKUM HCTOYHMKAM. BrimonHeHue 3agaHus: 1) BHUMATeIbHO MPOUYUTATH
padoTy; 2) omnpeneauTh HanmOOJee YacTO BCTpeYaloluecss TePMHUHBI; 3) COCTaBUTh CITMCOK
TEPMUHOB, O0BETUHEHHBIX OOIIIel TeMAaTUKOW; 4) pacroioKUTh TEPMUHBI B a7i(paBUTHOM TOPSIJIKE;
5) cocTaBUTb CTATbU IJIOCCApUsl: — AaTh TOYHYIO (POPMYIMPOBKY TEPMHUHA B UMEHUTEILHOM
najiexxe; — O0OBEMHO PACKPHITh CMBICI JJaHHOTO TepMuHa [LnaHupyeMble pe3yabTaThl CaMOCTOSI-
TEJIBHON PabOTHI: CIIOCOOHOCTh CTY/AGHTOB peIlaTh CTaHJApPTHBIE 3a/1a4u MpodheCCUOHATbHON
AesITeJIbHOCTU Ha OCHOBE MH(OPMAITMOHHON U OuOIMOrpaduieckon KyabTyphbl ¢ IPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M C YYETOM OCHOBHBIX TpeOOBaHUU
MH(pOPMAIIMOHHON 0e30MacHOCTH.

Pa3zpadoTka npoekTa (MHIUBUAYaJTBHOTO, TpynmoBoro) Lleap caMocTosTeTbHOM padoTHI:
pa3BUTHE CIIOCOOHOCTU MPOTHO3UPOBATH, IPOEKTUPOBATh, MOAEIMPOBaTh. [IpoekT — «orpaHu-
YEeHHOE BO BpEMEHH lieJIeHarpaBieHHOe N3MEeHEHNE OTAEIbHON CHCTEMBI C YCTaHOBJIEHHBIMH TPeOo-
BAHMSIMM K KauecTBY pe3y/bTaTOB, BO3MOXHBIMM paMKaMH pacxojia CpPelICTB U PECypcoB U
crierpuIecKoi opranu3anyein». BoimonHenne 3aganus: 1) qUarHoCcTUKa CUTyanuu (mpoodiaemar-
u3anys, LesernoiaraHie, KOHKpeTu3alus Leiu, (popMaTipoBaHue MpoeKTa); 2) NpOeKTUPOBaHUE
(yrouHeHue ey, (yHKIMMA, 33/1a4 U TU1aHa pabOoThl; TEOPETUIECKOE MOJEIMPOBAHUE METOIOB U
CPEICTB pelleHus 3a7ay; JeTajlbHas MpopaboTKa TANOB pelIeHus1 KOHKPETHBIX 3a/1ay; MOLIaroBoe
BBITIOJIHEHUE 3aIUIAHUPOBAHHBIX TMPOEKTHBIX [EHCTBUH; CUCTEMaTu3alus U 00o00IeHune
MOJIyYEeHHBIX PE3yJbTaTOB, KOHCTPYMPOBAHME IPEIIOJAaraeMoro pes3yJbTaTa, IOLIAroBOE
BBINIOJTHEHUE MPOEKTHBIX AEUCTBUI); 3) pediekcus (BBISICHEHHE COOTBETCTBHSI MOJyYEHHOIO
pe3yJabTaTa 3aMbICiy; ONpe/ie/ieHhe KauecTBa MOTy4YeHHOrO MPOAYKTa; MEPCHEKTUBbl €ro pa3BUTHUS
U ucnojbp3oBaHusd). [Ipennonaraemble pe3yabTaThl CaMOCTOSTENBHON padOTH: TOTOBHOCTD
CTY/IEHTOB HCIIOJIb30BaTh 3HAHNE COBPEMEHHBIX NPOOIEM HAyKH U 0Opa30BaHUs NPU PEIICHUH
o0pa3oBaTebHBIX M MPO(pECCHOHATBHBIX 3a]a4; TOTOBHOCTh MCIOJIb30BATh MHIWBUIYyaTbHBIC
KpeaTuBHBIE CMOCOOHOCTH /JIsi OPUTMHAJIBHOTO peLIeHUs HCCIeOBaTeNbCKUX 3aJady; —
CIIOCOOHOCTh TIPOTHO3UPOBATh, MPOEKTUPOBATH, MOJAEIUPOBATD.

Nudopmanmonnsiii nouck Llenb camocTosTenbHON paOOTHI: Pa3BUTHE CIHOCOOHOCTH K
NPOEKTUPOBAHUIO M MPeoOpa30BaHUI0 YUeOHBIX ACHCTBUI HAa OCHOBE Pa3JIUYHBIX BUIOB
MH(POPMAIIMOHHOTO NoKcKa. MH(pOpMalMOHHbIN MOUCK — MOMCK HECTPYKTYPUPOBAHHOW IOKYMEHT-
anpHOM MH@opmanuu. CnMCOK COBPEMEHHBIX 3aJay MH(POPMALMOHHOIO IOUCKA: pEelIEHUE
BOIIPOCOB MOJIEJIMPOBAHUSA; KJacCU(pUKALMA JTOKYMEHTOB; (bUIbTpalus, Kiaaccupukaluus
JOKYMEHTOB; IPOEKTUPOBAHUE APXUTEKTYP MOUCKOBBIX CUCTEM U TIOJIb30BATEILCKUX UHTEP(EICOoB;
u3BJieyeHrne WH(popManuu (AaHHOTHPOBaHME M pedepupoBaHue TOKYMEHTOB); BBIOOP
MH(POPMAIIMOHHO-TIOMCKOBOT'O SI3bIKA 3allpoca B MOMCKOBBIX cucteMax. CopepkaHue 3aJaHus 1o
BHU/IaM TIOMCKA: TMOUCK OMOIMOrpadpmuecKuii — MOMCK HEOOXOAMMBIX CBEIEHUH 00 MCTOYHMKE U
YCTAHOBJIEHUE €r0 HaJuuus B CUCTEME JPYIruX MCTOYHUKOB. BedeTcs myTem pasbIiCKaHUS
oubnauorpaduyeckorn mHbopmanuu u OudIMOrpaduueckux nocodui (MHPOPMAITMOHHBIX
W3JaHUI ); TOUCK CaMUX UH(POPMALIMOHHBIX UICTOYHHKOB (JOKYMEHTOB U M3/1aHUI1), B KOTOPBIX €CTh
WM MOXET COAEpKaThCsl HyKHasi UH(OpMALMSA; — MOUCK (PaKTUUYECKUX CBEJEHUI, COIepKalUXCs
B JIUTEparype, KHUre (Hampumep, 00 ucropudeckux (pakTax U COOBITHSAX, O OMorpapuyeckux
JAHHBIX U3 XKU3HU U JEATEJIbHOCTH MUCATENs, YYEHOTO U T. I1.). BhllonHeHue 3ajaHus:

1) onpenenenue 0OIaCTH 3HAHUIA;

2) BBIOOp THIMA U KICTOYHUKOB JJAHHBIX;

3) cbop mMareprasioB, HEOOXOOUMBIX JIJIS1 HAMTOTHEHH ST MH(OPMAITMOHHON MOJIEIIH;

4) otbop HanbosIee Moje3HON MH(pOPMALIUH;

5) BeIOOp MeToga 00padboTku MHMopManuu (Kiaccudukaims, KiacTepusalus, perpecc-
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HWOHHBIN aHaJIN3 U T.[I.);

6) BBIOOp aJIropuTMa MOMCKA 3aKOHOMEPHOCTEN;

7) MOUCK 3aKOHOMEPHOCTe!, (pOpMasIbHBIX IIPABUI M CTPYKTYPHBIX CBSI3ei B COOpPaHHOM
vnH(popmanmu;

8) TBOpUecKasi MHTEepIIpeTalysl OJyYeHHbIX pe3yJIbTaToB.

[Tnanupyemble pe3yabTaTbl CAMOCTOSATENLHON padOThl: — CIIOCOOHOCTh CTYAEHTOB pellaTh
CTaHAApTHBIE 3aJa4yM MPo(ecCUOHATBbHOW JeATeJIbHOCTH Ha OCHOBE WH(OPMAIMOHHOW U
ouonuorpapuuecko KyJabTypbl C MpUMEHeHueM HHQMOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI U C YYeTOM OCHOBHBIX TpeOOBaHMI WH(OPMAIIMOHHOW 0€30MacHOCTH; TOTOBHOCTD
MCTIOJIb30BaTh 3HAHUE COBPEMEHHBIX MPoOJieM HayKW M 0Opa30BaHUs MPHU pelieHuH o0pa3oBa-
TEJIbHBIX U IPOECCHOHATBHBIX 3a1a4.

Pa3pa6oTrka MyJbTHMeUIIHON mpe3eHTamun llenn caMocTosiTeNbHON PadOTHI
(BapuaHTBl): — OCBOEHHE (3aKperuieHre, 0000IeHne, CUCTEMaTU3alisA) YIeOHOro Marepraia; —
oOecrieyeHre KOHTPOJIS KauecTBa 3HAHUI; — (DOPMUPOBAHUE CIIEIMAIbHBIX KOMIIETEHIINH, oOecre-
YMBAIOIIUX BO3MOXHOCTh paOOThI ¢ HH(MOPMAIIMOHHBIMY TEXHOJIOTUSIMU; — CTAHOBJICHHE OOIIIEK-
YJAbTYPHBIX KOMIIETEHIIMA. MynbTUMeINiiHAS TIpe3eHTalusl — TMpeACTaBICHUE COAepKaHUS
y4eOHOro mMarepuasia, y4eOHOH 3a/aud C KMCTOAb30BAHUEM MYJIbTUMEIUAHBIX TEXHOIOTHH.

Brinmonnenue 3aganus:

1. Dran npoeKTUpoBaHUs: — OIpeeeHUe Lesell UCTIONb30BaHUs TPe3eHTaluu; — cOop
HEOOXOIMMOro mMarepuana (TEKCThl, PUCYHKH, CXeMBI U Ap.); — (OpMHUpPOBaHNE CTPYKTYPHI U
JIOTHIKY TI0Ia4X MaTepuaa; — CO3JaHue MaIlky, B KOTOPYIO TIOMEIleH COOpaHHBIN MaTepuall.

2. Drtan KOHCTPYMPOBaHUsI: — BBIOOp mporpammbl MS PowerPoint B MeHIO KoMITbIOTEpa; —
ornpejesieHre OU3aiiHa CIaiiIoB; — HAIOJIHEHUE CIaiioB COOpaHHOW TEKCTOBOUW M HATISIAHON
nHpopManmenn; — BKIoUeHne 3G(PEKTOB aHUMAIIUU M MY3BIKAJbHOTO COMPOBOXACHUS (IpU
HEOOXOIMMOCTH); — YCTAaHOBKA PEeXUMa MOKa3a CIaiA0B (TUTYIbHBIN Claiif, BKIOUYAOIIUNA HauMe-
HOBaHUe Kadepsl, Iie BHIOIHEHa padoTa, Ha3BaHUE IMPE3EHTAIIUH, TOPOJ M TOJT; COJIepKATETbHBIN
— CITMCOK CJIAfi/IOB MPEe3eHTAIluH, CTPYNIUPOBAHHBIX 1O TeMaM COOOIICHUS; 3aKII0UUTETbHbIN
CIIAi/l COAEPKUT BBIBOMIBI, TIOKEIAHUS, CIIMCOK JIMTEPATyPhl U TIP.).

3. Dran MOJACINPOBAHUA — IPOBEPKA U KOPPEKIHUA MOATOTOBJIIEHHOIO Martc€pualia,
OIPEACTICHUEC IMMPOJOJIKUTECIIBHOCTU €ro JCMOHCTPpAllHU.

[TnaHupyemMble pe3yabTaThl CAMOCTOSITENIbHON paboThl: — TOBBIIIEHUE MH(POPMAIIMOHHON
KyJbTyphl CTYAEHTOB U oOecredyeHue MX TOTOBHOCTU K HHTErpaluu B COBpPEeMEHHOEe
MH(OPMAITMOHHOE MPOCTPAHCTBO; — CIIOCOOHOCTh pellaTh CTaHAApPTHHIE 33a[a4d MPOodecCcuoH-
QJIbHOU JISSITeJIbHOCTU Ha OCHOBE MH(OPMAIIMOHHOW ¥ OMOIMUOrpaduuecKoi KyabTyphl ¢ IpUMe-
HEHHEM MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI U C yUYETOM OCHOBHBIX TpeOOBaHUM
nHdOpMaAIIMOHHON 0€30MaCHOCTH; — CHOCOOHOCTh K KPUTHYECKOMY BOCHPUSITHIO, 00O0OIIEHUIO,
aHAIM3Y MPOopeCcCUOHAIBLHOW MH(MOPMAITUH, TIOCTAHOBKE I1EJIM ¥ BHIOOPY IMyTel ee JOCTUKEHU ST, —
CHOCOOHOCTh MPUMEHSTh COBPEMEHHBbIE METOAUKHM M TeXHOJOTUU OPraHW3alliy U peanu3aliu
00pa30BaTENILHOTO IMpoIiecca Ha pa3IMUHbIX 00pa30BaTeIbHBIX CTYMEHSIX B Pa3JIMYHBIX 00pa3oBa-
TEeJIbHBIX YUPEKJCHUSIX; — TOTOBHOCTh MCTIOb30BaTh MHVBHIyaIbHbIE KPeaTUBHbIE CIIOCOOHOCTU
TSl OPUTMHAJIBHOTO PEIlieHus UCCIIeJOBATENIbCKHUX 3a]a4.

B ®BI'OY BO «MI'Y» opranuzaius caMmOCTOSATEIbHONW padOThl CTY/IEHTOB perjamMeHT-
upyetcs [lonoxeHreM 0 caMOCTOSITEIbHON padoTe CTYIEHTOB, MPUHITHIM Y4eHbIM coBeToM UT'Y
22 wionsa 2012 1.

16



4.5. IlpumepHasa TeMaTHKA KypPCOBBIX Pa6oT (IPOEKTOB)

ITo naHHOW TUCLMIIMHE BHIIOJHEHNE KYPCOBBIX MPOEKTOB (padoT) HE MpeayCcMaTpUBAETCS.

V. VYEBHO-METO/IMYECKOE I THOOPMAIIMOHHOE OBECIIEYEHUE
JUCHUAITJIMHBI (MO VYJIA)

a) OCHOBHAas JIUTepaTypa

1. Kysnenon, Uropp Hukonaesuy. [JokymeHTallMOHHOE oOecrieueHHne yIrpaBieHUs U
nenonpon3BoacTBo [Teker] : yuebnuk / WM. H. Ky3nenos. - M. : U3a-Bo [Opaiir : ]I FOpaiit, 2010.
- 576 c. ; 21 cm. - (OcHOBBI HayK). - budmuorp.: c. 444-452. - ISBN 978-5-9916-0261-7. - ISBN
978-5-9692-0587-1 : 300.00 p.

2. Kopnees, Urops KoncrantuHoBuy. YnpasieHnue gokymeHTamu [TekcT] : yueOHUK 1uist
CTyI.BYy30B, 00y4. 1o crier. 032001.65 "IokyMeHTOBe/leHHe U TOKYMEHTAIIMOHHOE obecrieueHue
ynpasienus" / U. K. Kopnees, A. B. ITienko, B. A. Mamypues. - M. : Uudpa-M, 2012. - 299 c. :
Tadin. ; 22 cMm. - (Beicmee o6pazoBanme). - bubmmorp.: ¢. 289-294. - ISBN 978-5-16-003590-1 :
219.79 p.

3. IMmenko, Anekcanap BragumupoBud. JJokyMeHTalMOHHOE OOecliedYeHne yIpaBJICHMS.
[Tpaktukym [Tekcr] : yue6. nocodue / A. B. ITenko, JI. A. [JoponuHa. - 3-e usg., crep. - M. :
Axkagemus, 2012. - 158 c. ; 21 cMm. - (Cpennee npodeccuonanpHoe oOpa3zoBanue). - ISBN
978-5-7695-8942-3 : 313.50 p.

4. KazakeBuu, TarbsaHa AnekcangpoBHa. JlokyMeHTOBeAeHuE. [JOKyMEHTALMOHHBIN CEPBUC
[DnekTponnsiii pecypc] : Yueonuk u npaktukym / T. A. Kazakepuu, A. U. Tkanmu. - 2-e us.,
UCHp. U AOI. - DJIEKTPOH. TEKCTOBbIE JaH. - MockBa : U3narenscrBo KOpait, 2019. - 177 c. -
(bakanaBp. Ilpuknagnou kypc). - DbC "lOpautr". - Heorpanmu. pmoctyn. - ISBN
978-5-534-06273-1 : 379.00 p.

5. lyBanora, Hartanus HukonaeBHa. Opranu3anusi 1 TEXHOJOTHS JOKYMEHTAIMOHHOTO
obecnieuenus ynpasieHus [Tekcr] : yue0. u mpakTukyM ajis akaj. OakajaaBpuara : AJisl CTY[. By30B,
o0yu. 1o 3koH. Hanpaei. / H. H. llyeanora. - M. : FOpaiir, 2017. - 221 c. ; 21 cm. - (Bakanasp.
Axaznemuueckuii Kype). - buomumorp.: ¢. 209-210. - ISBN 97805-9916-5843-0 : 491.13 p.

0) 1OMOJIHNTEIbHASI JUTEepPaTypa

1. IlerpoBa, I'anuna BnagumuporHa. [IpaBoBOEe M JOKyMEHTAIlMOHHOE OOecrieueHue
npodgeccuoHadbHON AeaTenbHOCTU [Tekct] : yued. mnas ucmonb3. B oOpa3oBaT. Ipoliecce
0o0pa3oBaT. yupeka., peajn3. IporpaMMsl cpea. npod. odpasopanus no cnemn. "locTuHUYHOE
neno", "T'ocrunnunsiii cepeuc” / I'. B. Ilerpoga. - 2-e usn., crep. - M. : Akagemus, 2018. - 318 c. :
tabn. ; 22 cm. - (IlpodeccuonanbHoe oOpa3zoBanue). - budmumorp.: ¢. 315-316. - ISBN
078-5-4468-6969-5 : 1208.59 p.

2. byropckuii, Bnagumup IlaBnouu. I[IpaBoBoe M HOpPMAaTUBHOE peryjMpoBaHUE B
MH]IyCTPUU FOCTENPUMMCTBA [D1eKTpoHHBIH pecypc] : YueOHuk u npaktiukym / B. I1. Byropckuil. -
DneKTpoH. TekcToBble JaH. - M : U3gatensctBo FOpaiit, 2018. - (bakanaBp. AkageMuyecKui
Kypc). - 9BbC "IOpaiut". - Internet access. - Heorpanuu. pocrym. - ISBN 978-5-9916-9313-4 :
359.00 p.

B) epHogUYecKasi JuTeparypa
1. VrpasneHre nepcoHaaoM [DIeKTPOHHBIN pecypc] : KypHal
2. YnpaBjieHve NepcoHaIoM B YCIOBHUSX KPU3UCa [ DNEKTPOHHBIN pecypc] : aqbMaHax

3. YnpagieHre pa3BUTHEM MEPCOHAIIA [DIEKTPOHHBIM pecypc] : KypHa
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I‘) 0a3bl JAHHbIX, I/IH(l)OpMaHI/IOHHO-CIIpaBO‘IHbIe U MMOUCKOBbIC CUCTEMbI

1. 9BC 243 «bubdnuorex». ['ocynapcreenHsiii konTpakt Ne 019 ot 22.02.2011 r. OO0
«bubnunorex». JluneHsnonHoe coriamenue k [ocynapctBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Anpec nmocryna: https://isu.bibliotech.ru/ Cpok neiictBusi: 6eccpouHblit

2. 9BC «M3parenscrBo Jlans». Konrpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 or
14.11.2020 r.; Cpok geiictBust no 13.11.2021 r. noctyn: www.e.lanbook.com

B cootetctBuu ¢ 1. 4.3.4. PI'OC BO, oOyyaoummMcsl B TeueHUE BCero neproja o0yueHust
obOecrieueH HEOTpaHWYEHHBI HOCTYN (yHaJeHHBI AOCTYMH) K 3JIEKTPOHHO-OMOIMOTEUHBIM
crcTeMam:

— OrTKpbiTasg 27MeKTpoHHasE 0a3a pecypcoB U HCCIENOBAaHUN «YHHBEPCUTETCKas
nHpopmannonHas cucrema POCCUS» [DnekTponHsi pecypce] : cant. — Pexum gocryna:
http://uisrussia.msu.ru 6ecCpoOvHbIi

— TocynapcTtBenHas uH(popMauuoHHas cucrema «HanmoHanpHass 3J€KTpPOHHAA
OoubnMoTeka» [DNeKTpOHHBI pecypc] : cailT. — Pexum pgocrymna: http://H30.pd. 6eccpounsiit

— Hayunas snekrponnas oudnmoreka «ELIBRARY.RU» [DnekTpoHHblid pecypc] : cauT. -
KonTpakt Ne 148 or 23.12.2020 r. Akt or 24.12.2020 r. Cpok peucteus no 31.12.2022 r. —
Pexxum pocryna: http://elibrary.ru/

— 3BbC «M3narensctBo Jlanb». Kontpakt Ne 04-E-0346 ot 12.11.2021 r. Ne 976 ot
14.11.2021 r. Cpok aeiictus o 13.11.2022 r. — Pexxum goctyna: https://www.e.lanbook.com

— 3BC 243 «bubmorex». ['ocynapcrBenHbiii kKoHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnauorex». Jluuensnonnoe cornameHue Kk ['ocynapctBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Cpok neiictBust: Oeccpounbiii. — Pesxxum mocryna: https://isu.bibliotech.ru/

— 9BC «Pykont» IIKB «bubdkom». Ne 04-E-0343 or 12.11.2021 r. Akt Ne 6K-5195 or
14.11.2021 r. Cpok aeiictust o 13.11.2022r. — Pexxum nocryna: http://rucont.ru

— DBC «Aibykc.py/ibooks.ru» OO0 «Anbdyke». Kontpakt Ne 04-E-0344 ot 12.11.2021
r.; Akt ot 14.11.2021 r. Cpok aevictBusi o 13.11.2022 r. — Pexxum gocryna: http://ibooks.ru

— DnekTpoHHO-OubnnoreyHass cucrema «IDBC IOpaiit». OO0 «DaekTpoHHOE
usparensbcrBo IOpaiT». Kontpakt Ne 04-E-0258 ot 20.09.2021r. Konrtpakt Ne 04-E-0258 ot
20.09.2021 r. Cpok peuictBus nio 17.10. 2022 r. — Pexxum poctymna: https://urait.ru

— YBJI UBUC. Kontpakt Ne 04-E-0347 ot 12.11.2021 r. Akt ot 15.11.2021 r. Cpok
nevictBust ¢ 01.01.2022 no 31.12.2022 r. — Pexxum poctyna: http://dlib.eastview.com

— DnextponHas oudmoreka U] I'pedennnkoB. Kontpakt Ne 04-E-0348 ot 12.11.2021r.;
AKT Ne 348 ot 15.11.2021 r. Cpok nevictBus ¢ 01.01.2022 no 31.12.2022 — Pexum gocryna:
http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUTYECKOE OBECIIEYEHUE JINCIIMITIJINHBI

6.1. Yue6HO-s1a00paTOpHOE 000pPyI0BaHHE

Haumenosanne IlepeyeHp MLIEH3UOHHOTO
. OcHaIEHHOCTD CIIEAAIBHBIX
CHELUATBHBIX TTIOMEILEHUI 1 NPOrpaMMHOTO 00eCIeYeHHSI.

o IIOMCEIIEHNH 1 ITOMCIICHUN OJIA
IIOMEIICHUN OJIA o PexBuzuTthbl MOATBEPKAAIOLICTO
o CaMOCTOATEJIBHOU pa6OTI>I
CaMOCTOATCJIbBHON pa6OTbI HJOKYMCHTA
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CrieriaJibHbIE IOMEIIEHM S

VueOHast ayiuTopus JUIst
MIPOBEICHUSI 3aHATHIA
JIEKLIMOHHOTO U
CEMUHAPCKOro
THIA,TeKyIero KOHTPOIs,
MTPOMEKYTOUHON
aTTecTalyu.

Ayaurtopusi 06opynoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
MeOeIbio, TEXHUYeCKUMHU
cpeacTBaMy OOyYeHUsI, CITyKaIllIuMU
JUTs ipecTaBieHus1 MH(GOpMAaIK
OOMBIIION ayIUTOPHU:

HoyTt6yk(AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1
HITYKa) C HEOrPaHUYEHHBIM
JIOCTYIIOM K ceTH MIHTepHeT;
ITpoexTtop Vivitek, sxpan
ScreenVtdiaEcot- 3200*200MW
1:1, KOJIOHKH, HAOOPBI
JIEMOHCTPAIMOHHOTO 000PYIOBAHMS
¥ y4eOHO-HAIJISHBIX TOCOOMIA,
00ecIeunBaIIre TEMATUYCCKHE
WJUTIOCTPAIIMU, COOTBETCTBYIONINE
paboyeii mporpaMmme JUCIATLTAHBI
«APXUTEKTYPHBIN MOIXOM K
Pa3BUTHIO TIPEANPUSITAN U
MHMOPMAIIMOHHBIX CUCTEM> .

Vuebnas nadoparopusi:
KOMITBIOTEPBI [1s1 IPOBE/ICHUSI
MPaKTUIECKUX padoT (CUCTEMHBIN
610k AMDAthlon-64 X3 445 3100
MIu), Monutop LG F1742S (2
mtyk), Monutop ViewSonic
VA703b(24 mityku) ¢
BO3MOKHOCTBIO TTOAKTIOUEHHST K
cetu «MHTEpHET» M OOECTICYeHEM
JOCTYIA B EKTPOHHYIO
MH(POPMALMOHHO-00Pa30BaTEIbHYIO
Cpefy OpraHu3alvu; MPOeKTop Sony
XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200¥200MW
1:1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 muueH3min)

Kaspersky Endpoint Security
IsI0M3Heca- CTaHIaPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

BusinessStudio JIunensusa Ne
7464 (6eccpodHo)
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CrienasibHble IOMEIICHUS:
KOMITBIOTEPHBIN KJ1acc
(yueOHast ayquTopus) Uist
TPYIIIOBBIX U
VHIVBUIYaTbHBIX
KOHCYJIbTAIIUiA, KYpPCOBOTO
MPOEKTUPOBAHHUS
(BBITIOTHEHU ST KYPCOBBIX
padoT), OpraHu3aIuu
CaMOCTOSITENTbHOIN paOOTHI, B
TOM YHCIIe, HAyYHO-
HCCIIEI0BATENIbCKOU

Aynutopust o6opyaoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
Me0eblo, TEXHUYECKUMU
cpeacTBamu 0Oy4eHus:
KOMITBIOTEPBI (CUCTEMHBIH OJI0K
AMD Athlon 64 X2 DualCore
3600+ 1900 MI1 (15 mTyk),
Mounwutop LGFlatron L1742SE (14
mrtyk), Monurop ViewSonic
VG720) ¢ BO3MOXXHOCTBIO
HOJKJTIOUeHUsI K ceTH «VIHTepHeT» 1
o0ecrieueHreM JI0CTyra B
JIEKTPOHHYIO UH(OPMALIMOHHO-
00pa30BaTeNIbHYIO CpeLy
OpraHu3aluy.

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmuueH3M

Kaspersky Endpoint Security
111 OM3HEca- CTaHIAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

6.2. IIporpaMMHOe obecriedeHmne

Oo6ocHoBaHue .
HaunmeHnoBaHue st Hara Cpok neiicTBus
Ne| IIporpammuoro |Koua-Bo A BbIJA4YH npasa
M0JIb30BaHMS
NPOAYKTa JHMI[eH3UH N0JIb30BaHUS
o
1 | OC Windows: 1500 Horosop Ne or Ycnosusa
DreamSpark 03-016-14 30.10.2014 | npaBooOIagarens
Premium

6.3. Texunueckue U JeKTPOHHbIE CPeACTBa

MGTO,I[I/I“ICCKOI‘/)I CHCTEMOU npenojgaBaHus MpeEAYyCMOTPEHO HCIIOJIb30BAHUE TEXHUYCCKUX U
QJICKTPOHHBIX CPEACTB O6y‘{eHI/I$I N KOHTPOJIA 3HAHUU CTYACHTOB: MyJIbTPIMC)IPIfIHbIG MMpE3CHTalH,

(pparmeHTHI (PHIIEMOB.

VII. OBPA3OBATEJIbHBIE TEXHOJIOT'NN

[Tpu peanusanuy nmporpaMMbl JAHHOW AWUCIMILIMHBI UCIIOIB3YIOTCS pa3inyHble 00pa3oBa-
TeJIbHbIE TEXHOJIIOTHHY, B TOM YHCIIE IEKTPOHHOE 00yueHHe U JUCTaHIIMOHHbIE 00pa30BaTe/IbHbIE

TEXHOJIOTHNH.

Pa3HoypoBHeBoe o0yueHre

V npenoiaBateist OSBJISAETCS BOZMOXHOCTb
MOMOTaTh CJ1ab0MY, YIe/ISITh BHUMAHUE CUIIbHOMY,
peau3yeTcsi KeJlaHue CHJIbHBIX YYalluXxcst
ObICTpee U TITyOXe IMPOJBUTaThCsl B 0OPa30BaHUM.
CuJibHBIE yUaIlluecs: YTBePKAAITCS B CBOMX
CITOCOOHOCTSX, CIa0bIe MOTyYaloT BO3MOKHOCTb
UCIIBITBIBATh YYEOHBIN yCIeX, TOBBIIIAETCS
yPOBEHb MOTHUBAIINH yUEHbI.

[TpoekTHBIE METO/IBI OOyUECHUST

PaboTa 1o JaHHOH METOAMKE JaeT BO3MOKHOCTh
pa3BUBaTh UHIMBUIYyaJIbHbIE TBOPUECKUE
CITOCOOHOCTH yYaInuxcsi, 6ojiee 0CO3HAHHO
MOAXOAUTD K MPO(ECCUOHATBHOMY U COLIMATBHOMY
camMoomnpeAeIeHUIO

20



HccnepoBarenbckye METO/IBI B O6y‘{eHI/II/I

JlaeT BO3MOKHOCTD YUYaI[MMCSI CAMOCTOSITEJTHHO
TOTIOJTHSATH CBOW 3HAHMSI, ITTyOOKO BHUKATh B
U3yvaeMyIo po0OseMy u Mperosarath yTy ee
peleH s, YTO BaXXHO 1pu (hOPMHUPOBAHUN
MUPOBO33pEHHUsI. TO BKHO ISl ONIPEACICHHSI
WHIMBUYaJIbHON TPACKTOPUM Pa3BUTHS KAk I0r0O
00yYalIIerocs

HCKI_II/IOHHO-CeMI/IHapCKOC’»a‘-ICTHa}I CHUCTEMA

HaHHag cucreMa Jaet BO3MOKHOCTb
CKOHIICHTPUPOBATh MaTepua B OJIOKH 1

MPEIIOJHOCUTD €T0 KaK €INHOC 1EJI0C, a KOHTPOJIb

MIPOBOJIMTH TIO TIPEIBAPUTEITLHOM MOATOTOBKE
00yYaroIxcst

WHpopMaliMOHHO-KOMMYHUKAIMOHHbIE
TEXHOJIOTUU

V3meHeHMe 1 HeorpaHMUeHHOEe OOOraleHue
conepkaHusi 00pa30BaHMsl, UCIIOIb30BAHMIE

MHTErpUpOBaHHBIX Kypcos, gocryn B MTHTEPHET.

HanmeHoBaHue TeM 3aHSTHH C HCIOJb30BaHHEM aKTHBHBIX (bOpM 06yqunﬂ:

Kosn-Bo yacoB
dopma / Metoast
Bug (13 HUX
Ne Tema 3anATUA VHTEPAKTUBHOIO
3aHATUSA JIEKTPOHHBIE
0o0yJeHus
YJachl)

1 | CocraBiieHne JOKYMEHTOB Ha IPUMEPE 113 CuryanoHHble 2
YHUDULIMPOBAHHOI CUCTEMBI 3a/1a44
OpraHU3alMOHHO-PACHOPSIUTETbHON
JOKyMEHTalU

2 | ApXuBbI JOKYMEHTOB 1O JMYHOMY cocTaBy | [13 AHnanmu3 14

KOHKPETHBIX
CUTYyaluin

3 | Cucremaruzaiys v onepatuBHoe xpaHenue | [13 Joknapl, 10
JOKYMEHTOB M0 niepcoHaity. CrpaBo4HoO- CuryaloHHble
MH(pOPMAIIMOHHOE 00CITy)KUBAaHHUE. 3aJa4u
CoBpemMeHHble TH(POPMALIMOHHO-TIOMCKOBBIE
CHCTEMBI IO KaJPOBbIM JOKYMEHTaM

VIII. OHEHOYHbIE MATEPHAJIbBI JIA TEKYHIEI'O KOHTPOJIA 1

MMPOMEKYTOYHOM ATTECTAIITNH

8.1. OneHouHbIe cpeacTBa TEKYIEr0 KOHTPOJIS

Kommnereniym,
No KOMIIOHEHTHI
Bup xoHTpons Kontponupyemsie Tembl (pa3aesbl)
n\ KOTOPBIX
KOHTPOJIMPYIOTCS
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Tect

JIOKyMEHT — OCHOBHOI OOBEKT YIpaBJIeHUSI.
Crpykrypa gokymenrta. HopmarusHas
npaBoBas gokymeHTams. [OCT.
CocrapiieHne JOKyMEHTOB Ha IpUMepe
YHU(PULIUPOBAHHOW CHCTEMBI
OpraHU3alMOHHO-PACHIOPSIUTETBHON
JOKYMEHTALNH.

CucreMbl JOKyMEHTaIUH.

Opranuzanus cyx6st JOY.
JlokyMeHTaInoHHOe 0OecTieueHre — OCHOBA
TEXHOJIOTUM YIIPABJICHHUS.

Opranuzaius 10KyMeHTo000pOTa.
dopmupoBaHue U XpaHEHHUE JeT B
JeJI0NPOU3BOICTBE.

Opranusanus apXMBOB IOKYMEHTOB Ha
COBPEMEHHOM 3Tarie.

Opranuzanus paboThl ¢ KaJpPOBBIMU
nokyMeHTamu. CrucreMaru3anus U XpaHeHne
JOKYMEHTOB KaJJpOBOM CITyKOBI.

ApPXMBBI JOKYMEHTOB I10 JITYHOMY COCTaBYy.
CrpyKTypa 1 opraHu3auus JesiTeJIbHOCTH
KaJpOBOM CITYXObI TIPEIIPUATHS.
KoMruiekc JOKyMEHTOB 10 YCTaHOBJIEHUIO
TPYAOBBIX OTHOIIEHUIA.

KomMruiekc JOKYMEHTOB 10 y4YeTy U JBHKEHHIO
KaJpOB.

Cucremaru3zalys ¥ oriepaTUBHOE XpaHEeHUe
JOKYMEHTOB 110 nepcoHaity. CripaBo4HO-
MH(POPMAILIIOHHOE 00CITyKUBaHUE.
CoBpeMeHHble MH(POPMALIMOHHO-TIOMCKOBBIE
CHUCTEMBI IO Ka/IPOBBIM JJOKYMEHTAM.

ITK-6
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YcrHbii omnpoc JIoKyMeHT — OCHOBHOM 00beKT ynpasienus. | I1K-6
Crpykrypa gokymenrta. HopmarusHas
npaBoBas gokymeHTams. [OCT.

CucreMbl JOKyMEHTaIUH.

Opranuzanus cyx6st JOY.
JlokyMeHTaInoHHOe 0OecTieueHre — OCHOBA
TEXHOJIOTUM YIIPABJIEHUS.

Opranuzanus 10KyMeHTo000pOTa.
dopmupoBaHue U XpaHEeHHUE JeT B
JeJI0NPOU3BOCTBE.

OpraHusanus apXMBOB IOKYMEHTOB Ha
COBPEMEHHOM 3Tarie.

Opranuzanus paboThl ¢ KaJpPOBBIMU
nokyMeHTamu. CrucreMaru3anus U XpaHeHne
JOKYMEHTOB KaJJpOBOM CITyKOBI.

ApPXUBBI JOKYMEHTOB I10 JITYHOMY COCTaBYy.
Cucremaruszalys ¥ onepaTMBHOE XpaHEeHUE
JOKYMEHTOB 110 nepcoHaity. CripaBo4HO-
MH(POPMAILIIOHHOE 00CITyKUBaHUE.
CoBpeMeHHble MH(POPMALIMOHHO-TIOMCKOBBIE
CHUCTEMBI IO Ka/IPOBBIM JJOKYMEHTAM.

[IpakTrueckoe Crpykrypa gokymenrta. HopmarusHas I1K-6
3aJaHue npaBoBas jgokymeHTauus. ['OCT.
CocraBieHre JOKyMEHTOB Ha TpUMepe
YHUDULIMPOBAHHOI CUCTEMBI
OPraHU3alMOHHO-PACIOPSIUTEILHON
JOKYMEHTAIUH.

Opranu3zanus JOKyMEeHTO000pOTa.
DOopMUPOBAHUE U XPAHEHUE JIET B
JeJIONPOU3BOJCTBE.

CTpyKTypa 1 opraHu3anus J1esTeJbHOCTH
KaJpOBOM CITY:KObI MPEAIPUATHS.

Komruieke JOKYMEHTOB MO YCTaHOBJIEHUIO
TPYIAOBBIX OTHOIIEHUH.

KomMruieke JOKYMEHTOB MO y4eTy U TBUKEHUIO

KaJpOB.
Hoxknan/npe3enrauus | CucreMbl JOKyMEHTALUU. I1K-6
KoHTponbHast pabota | ApXMBBI JOKYMEHTOB I10 JTUYHOMY COCTaBY. I1K-6

IIpuMephI OIEHOYHBIX CPEACTB JJIs TEKYI[Ero KOHTPOJISA
JleMOHCTpanMOHHBII BAPHAHT TeCTa

1. 3adanue c edunuurvim eviOopom. Buibepume ooun npasunvhbvlii omeem.
Jaiite orpenesneHue noHATus "JokymeHT"

a. nadopMaIus, 3aKpervieHHas: Ha MaTepUaJIbHOM HOCHTENe

b. napopmarmsa

2. Baoanue ¢ eOuHuuHbIM 8b100pOM. Bvibepume 00ur npasunvibslii omeen.
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K pexkBu3uTam JOKyMeHTa OTHOCHUTCS

a. Bpems

b. nara

3. Baoanue ¢ edunuunbiM 8b100poM. Bvibepume 00uH npasunvhbslii omeen.
Uro Takoe I0OKyMeHT

a. uH(popmaIus, 3aKperieHHas Ha MaTepraIbHOM HOCUTEJe

b. nnpopmarms

4. 3aoanue ¢ eOUHUUHBIM 8b100pPOM. Buibepume 00uH npasunbhblli omeen.
Ha KakoM OsaHke oopmIIsieTcsl MPUKa3 MO0 OCHOBHOM JAEATEIbHOCTH

a. Ha ONaHKe MUchbMa

b. Ha o011eM OaHKe

5. 3aoanue ¢ eouruuHbIM 8b100pOM. Buibepume 00uH npasunvibili omeen.
MPUKA3 10 OCHOBHOM JESITeJIbHOCTH OTHOCUTCS K

a. UH(POPMAILIMOHHO-CITPABOYHON CHCTEME JIOKYMEHTAlU!

b. pacropsiAUTeNbHON CHCTeMe IOKYMEHTAIU!

6. 3adanue ¢ eOUHUUHBIM 8bl00pOM. Bvibepume ooun npasunvivlii omeem.

Cnyx6a JOY MoxkeT OBITh CaMOCTOSITEJIbHBIM CTPYKTYPHBIM MOApa3fejeHueM. ITO
MPaKUIbHO?

a. 1a

b. HeT

7. 3adanue ¢ eOuHUUHbIM 8bI00POM. Bbibepume 00uH npasubHblii Omeem.
00BeM JOKyMEHTOOOOPOTa 3TO

d. KOJIMYECTBO OOKYMEHTOB BCEX INIOTOKOB B TEUYCHUEC OIIPEACIICHHOIO IIPOMEKYTKa BPEMEHU
/Jare Bcero ogHOro roga

b. KOMMYeCTBO BHYTPEHHUX JIOKYMEHTOB B T€UEHHUE OMPEETICHHOrO MPOMEXYTKa BpeMeH!
/yarie BCero ogHoro roga

8. Baodanue c eduruurvim 8vibopom. Bvibepume ooun npasunvivlii omeem.
dopmMupoBaH¥e Jiel B COOTBETCTBUU ¢ HOMEHKJIATYPOH JIe]T He MOXKET IMPOU3BOIUTHCS
a. 1O MPEeIMETHO-BOIPOCHOMY MPU3HAKY

b. 0 XpOHOJIOTMYECKOMY TTPU3HAKY

C. 10 HOMMHAJIFHOMY TTPU3HAKY

9. 3adarue ¢ eOuHUUHbIM 86b100pOM. Bolbepume ooun npasunvhwiii omeemn.

CornacHo npodeccroHaIbHOMY cTaHaapTy «CIHEeMaIucT 1o YIPaBICHUIO IEPCOHATIOM» B
0000IIEHHYIO TPYIOBYI0 PYHKIMIO «/JoKyMeHTalmoHHOe oOecriedeHre padoThl ¢ MEePCOHATIOM»»
BXOJIUT:

a. AIMUHHCTPUPOBAHHE MPOIECCOB U TOKYMEHTOOOOpOTa MO Yy4YeTy U JIBUKEHUIO
NepCcoHaa, MPEACTAaBIEHUIO JOKYMEHTOB IO MEPCOHATY B IOCYAApPCTBEHHbIE OpraHbI

b. PazpaboTka TUMOBHIX (pOpM HOKYMEHTOB IO yYeTy M JBUKEHUIO MepcoHala,
CONPOBOX/IEHUE MpoLeayp ohOopMIIEHNs] TPYJOBbIX OTHOIIEHUI

C. BeIeHHe JIOKYMEHTAIIMH 110 yYeTy U JBHKEHHIO IIepCoHaa
d. Bce BbIILIENIEPEUNCIIEHHOE

10. 3aoanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH NpasuUnbHbILL Omeen.
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.K o0s13aTeqbHBIM TOKYMEHTaM — TeM, KOTOpble TI0 TEPBOMY TPeOOBAHMIO TPYHAOBOTO
MHCIIEKTOPa HEOOXOAUMO MPEACTaBUTh, OTHOCATCS:

a. CIIpaBKa O TPY/IOBOU JAESATETbHOCTU

b. IlItaTHOE pacnucanue

C. JIOKJI/IHBIE 3ATUCKU

11. Baodanue ¢ eOunuunviM 66100pOM. Bvibepume 00uH npasunbHbulii omeen.
K nHpOpMaIoHHO-CrIpaBOYHBIM IOKYMEHTaM OTHOCUTCS

a. [Tonoxenue o ciyx0e ynpaBieHs1 IEPCOHATIOM;

b. [Tpuka3 (pacropsikeHne) 00 OTITyCKe

C. AKT 0 HapyllIeHUU TPYIOBON TUCUUILIMHBI

12. 3adanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH npasunbibili omeen.

COBOKYITHOCTb TOKYMEHTOB, COAEPKALINX HauOosee MONHble CBeJeHUsI O paOOTHUKE U €ro
TPYAOBOM JI€ATETLHOCTH — 3TO:

a. JIMYHOE JIeJI0

b. muuHas kaprouka T-2

C. HOMEHKJIaTypa JieJt

13. 3adanue ¢ edunuurbiM 8b100pOM. Buibepume 00uH npasunvibili omeen.

K HOPMATUBHBIM JIOKYMEHTaM 10 BEACHUIO apXUBHOM JIEATEIBHOCTU OTHOCUTCS
a.TOCT P 7.0.97-2016

b. OKITATP

c. 3akoH "O0 apxuBHOM jiene"

14. 3aoanue c eOunuunbim b100pom. Bvibepume 00ur npasunvhbwlii omeen.
9KCMEePTU3a HEHHOCTH JOKYMEHTOB - 3TO

a. U3yYEHUE JOKYMEHTOB Ha OCHOBAHWM KPUTEPHUEB UX IIEHHOCTU B ILIEJISIX ONpPEeICHUs
CPOKOB XpaHEHHsI TOKYMEHTOB M OTOOpA WX Ha IMOCTOSTHHOE XpaHEeHHeE.

b. COBOKYITHOCTh JJOKYMEHTOB, COfIEpXKAIMX HanOoJiee MOJHbIE CBEJICHUsI O PAOOTHUKE U €ro
TPYIOBOH JIEATEILHOCTH

15. 3aoanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH npasunbHblli omeen.
Onuch Jeit 1 TIOKyMEHTOB - 3TO

d. U3YYCHHUE NJOKYMCHTOB Ha OCHOBAHWH KPUTCPUCB UX LCHHOCTU B LEIAX ONPEIACTICHUA
CPOKOB XpaHEHUSA JOKYMEHTOB U 0T60pa HX Ha MOCTOAHHOE XPAHCHUE.

b. apXPIBHbeI CIIpaBOYHUK, HpeIIHa3Ha‘I€HHbIﬁ IJIA paCKpbITUA COCTaBa U COACPIKAHUA NCJT
(e)_II/IHI/II_[ XpaHeHI/Iﬂ), 3aKPCIVICHUA UX CUCTEMATU3all BHYTPU (bOHI[a " UX y4deTa

8.2. OueHouYHbIe CpeACTBA JJIsI MPOMEKYTOUHON aTTeCcTallu

Bonpocsl k 3k3amMeny:

1. PacckaxuTte 0 IOKyMeHTe Kak OOBbEeKTe JIOKYMEHTOBEIUECKHUX MCCIIEIOBAaHHIA
2. HazoBute HopmaTuBHBIe JOKyMeHTH 1o [JOY u faiiTe ux XapakTepUCTUKY
3. laiiTe XapakTepUCTUKY HOPMAaTUBHO-METOJUECKUX JOKYMEHTOB 1o JJOY

4. JlaiiTe XapaKTepUCTUKY CUCTEM JIOKyMEHTAI|H

S. TumnoBbIe CTPYKTYPHI JEJIONPOU3BOJICTBEHHOW CIIYKObI B OpPraHM3alUsIX Pa3TMYHBIX
YPOBHE# yrpaBJieHust
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6. OcBeTHTe BOITPOC OpPraHU3aIiy JOKYMEHTO000pOTa
7. DopmupoBaHUE JEII.

8. Cnyxba Mo ymnpaBJjeHMIO MEPCOHAJOM: HAMpaBJICeHUs JEsITEJbHOCTH, (POPMBI,
B3aUMOJICVICTBUE, YUCIIEHHBII U JIOJDKHOCTHOM COCTaB.

9. ,HOKYMBHTI/IPOBB.HI/IC ABUKCHUS TIEPCOHAJIA

10. Cucremaruzanus aokymeHToB. HomeHnkmnatypa aen CiyxkObl MO yHpaBiIeHUIO
NepPCOHAIIOM

Pa3zpaboTunkm:

JIOLIEHT M.B. Ky3nenoBa

(3anumaemas OoONIHCHOCHb) (unuyuanvl, amunust)

[Mporpamma cocrtabieHa B cooTBeTcTBuU ¢ TpedoBanusmu ®PI'OC BO u yuerom
pekomengaimii IIOOII no nanpasienuto noaroropku 38.03.03 «YnpasieHre NepcoOHAIOM».

ITporpamMma paccMoTpeHa Ha 3aceJaHuu Kadeapbl NpealpUHUMATENIbCTBA U YIIPaBJICHHUS B
cepe yclIyr U peKJiaMmbl

ITpotokon Ne 8 ot «11» mapta 2026 T.

3aB. Kaeapbl E.A. Bonoxosa

Hacmosawas npoepamma, ne modcem Ovimb 80cnpouseedeHa HU 6 Kakoli gpopme Oe3
npeosapumenvHoz0 NUCbMEHHO20 paspeuteHust Kagheopvl-paspadomuura npozpammol.
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