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1. LIEJIN ¥ 3AJIAUM JUCLUILTUHBI (Moays):

]_Ie.]'lb JAUCHUITIIMHBI «@OpMaTI/IPOBaHI/Ie MEIUATCKCTa» COCTOUT B OCBOCHHUH H€O6XOI[I/IMLIX
UL XKypHaJInuCTa METOA0B pa6OTBI C TCKCTOBBIMU (I)aflﬂaMH " WJIIOCTPAaTUBHBIM MAaTCpHUaJIOM.

3apaun:

1. OcBouTh OBICTPBIA W TPaMOTHBIA HA0OP TEKCTA METOJOM CIIETIOW JECSATHIAIbIIEBOM
IeYaTu.

2. Hayuutbcst GopMaTHpoBaTh M PEJAKTHPOBATH TEKCT B OCHOBHBIX TEKCTOBBIX
perakTopax.

3. HayauThcst mpaBmIIbHO 0(OPMIISATH CCHUTKU M OHOIHOTpaguuecKie CIUCKH.

4. OcBOUTH CO3/1aHUE U peJaKTUpOBaHuE TaOIuIl, TpaduKOB, JUarpaMm, Mpe3eHTalu.

1. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII

2.1. YueOnas mucrumuimHa «@DopMaTUpoBaHHE MEAMATEKCTa» OTHOCHUTCS K YacTH
MporpaMmsl, popMUpyeMOi ydaCTHUKaMU 00pa30BaTeIbHbIX OTHOIIEHUH.

2.2. JlanHas JWCHMILIAHA W3y4aeTcsl Ha IIEPBOM CEMECTpe IIepBOTO Kypca, IMOITOMY
MPEALIECTBYIOIINUX TUCIUIUINH HE IIPEIYCMOTPEHO.

2.3. Jucimmummaa  «@opMaTUpOBAaHUE MEIUATCKCTa» SIBISICTCS TPEIIICCTBYIONICH IS
npeaMeToB «TexHWKa W TEXHOJIOTHS CPEACTB MaccoBOW uH(popManum», «BpIyck y4deOHOM
ra3eTbl», a TAKKE JTaeT HEOOXOMMbIE HABBIKH ISl TPABHIBLHOTO O(OPMIICHHSI KYPCOBBIX padOT
Y BBITTYCKHOW KBATM(PUKAITMOHHOHN pabOTHI.

I1l. TPEBOBAHWUS K PE3YJIbTATAM OCBOEHUSA JUCHHUITJIMHBI
[Ipouecc ocBoeHUS TUCHUIUIMHBL «DOpMaTUPOBAHUE MEAMATEKCTa» HaIpaBjieH Ha
dbopmupoBanne kommereHuil B cootBeTcTBUM ¢ ®I'OC BO u OIl BO mno HampaBieHHIO

noarotoBku 42.03.02 (OKypnanuctuka), mpoduib «KypHaTUCTHKa U HOBBIE MEHay.

IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00YUYEHHS M0 TUCHUIIMHE (MOIYJIIO0),
COOTHECEHHBIX ¢ HHAMKATOPAMM JOCTUKEHHS] KOMIIeTeHIIUH

KoMmnerennus HNuaukaropbl Pe3yabTaThl 00yuyeHus
KOMIIEeTeHI NI
TIK-5 UK s 3HaTh: HEOOXOoaUMOe
Cnocoben [IpunepxuBaercs BpeMs Ha CO3JIaHHE TEKCTa.
OpPraHM30BBIBATH  MPOIIECC | YCTAHOBIEHHOTO Trpaduka B YMeTh: pacnpenensiTh
CO3JIaHUsl JKYPHAJIUCTCKOIO | Mpoliecce CO3/IaHUs | BPEMEHHbBIE u TEXHUYECKHUE
TeKCTa U (UIIH) TPOIYKTa KYPHAJIUCTCKOTO TEKCTa H | peCypcChl B Ipoliecce paboThl
(nnn) mpoayKTa. BrnaneTs: HaBBEIKAMU TaliM-
MEHEKMEHTa
HJIK nks2 3HaTh: OCHOBHBIE IIPHEMBI
UK I1K-5.2 | Talim-MeHeHKMENHTA
Pacnpenensier cBOU YMeTh: MPaBUIILHO
TPYJIOBbIE pecypchl B | pacmpenensiaTh TPYIAOBBbIE PECypChl
COOTBETCTBUH C | Ha pellleHre KOHKPETHBIX 3a1a4
peuaeMbIMu Baanerts: OCHOBHBIMH
npodeccHoHATEHBIMU HaBBIKAMM TalM-MEHEKMEHTA




3aga4aMi M1 BO3HUKAOIINMHN

00CTOSTEIbCTBAMH.
1IK-7 HIIK ik 7.1 3HaTh: IpaBuJia
Cniocoben 3Haer 3Tambl | 0POPMIICHHS Hay4YHBIX u
Y4acTBOBATh B | IPOU3BOICTBEHHOTO ME/IMATEKCTOB.
MIPOU3BOICTBEHHOM nporecca BBIITYCKa YMmeTb: co3laBaTh |
nporecce BBIITYCKA | )KYPHAJIUCTCKOTO TEKCTa | PeaKTHPOBATh TaOJIHIIBI,
XKYPHAJIUCTCKOTO TEKCTa M | U(MJIM) MPOIyKTa rpaduku, 1uarpaMmsl
() MPOIYKTa c Bnanets: HaBBIKAMU
pUMEHEHHEM dbopmaTtupoBaHus U
COBPEMEHHBIX pEeIaKTUPOBAHUS TEKCTa
PEOAKIMOHHBIX TEXHOJIOTUI HK ik 7.3 3HaTh: Iporpammy
Hcnons3yer Microsoft Office, ee Bo3MOxkHOCTH
COBpPEMEHHBIE YMmeTb: paboTtath B
penaKkiuoHHbIe TexHoNoruH, | mporpammax Word, Excel, Power
MeqruaKaHalIbl u | Point.
wiathopMel B TIpoIiecce Brnaners: HaBBIKAMHA
BBIITYCKA JKYPHAJIMCTCKOTO | CO3MAHHMsI WM PEeNaKTHPOBAHHS

TeKcTa M(MJIN) MPOIyKTa

TEKCTOB M MPE3ECHTALNH.




IV. COIEPKXAHHUE U CTPYKTYPA JTUCHUIIJIMHBI

TpynoeMKoCTh TMCHUIJIMHBI COCTABJSIET 2 3a4eTHBIX eIMHULBI, _ 72 4acos,
B TOM YHCJIe 3a4eTHBIX eINHMUII, 4acoB HA IK3aMeH (0mcymcmeyem)

dopma NPoMeKYTOUHOI aTTecTauuu. 3auver

4.1 Conepma}me AUCHUIIJIMHBI, CTPYKTYPHUPOBAHHO€ IIO0 TEéMaM, C YKa3aHHEM BH/I0B y‘leﬁHLIX 3aHATHIL M OTBEIEHHOI0 Ha HMX
KOJIM4YeCTBA AKAACMHUICCKHUX YaCcoB

w | Bwuabl yaeOHOI paboThl, BKJIIOUAsi CAMOCTOSITENIbHYIO
Q
5 Z paboTy 0OyJaronMXxcs U TPYA0EMKOCTh
=l § E (B 4acax) @opMBI TEKYILETO
3 o _- KOHTPOJISI
3 8| £3 3 58 Nvocr
5 ‘55 E > g g Q YCIIEBAEMOCTH,
O - -~
Ne n/m Pasnen mucouninHbl/ TeMbl o o g S KoHTakTHas paboTa MperojaBaTels % z § ®opma
: o
3 w2 ¢ 00yJaroIUMHUCS S8 & IIPOMEKYTOTHON
M E S ) = aTTecTalnuu
o Q
Q& S g gv- (no cemecmpam)
= Jlexumu JlabopatopHIe |y oo ramm | S8 8 Q
1 3aHATUS y H o 3 E @)
24 Jlaboparopnas
1 PenakrupoBanue TekcTa 1 2 22 patop
paborta
5 OdopmieHue cucka JUTepaTyphl 1 24 2 29 JlaGopaTopHas
1 CHOCOK paborta
24 Jlaboparopnast
3 Nnnroctpanuu u uHporpaduka 1 2 2 20 Patop
paborta
Hroro yacos 72 6 2 64 3auer




4.2 T1;1aH BHeayIUTOPHOH caMOCTOSATEIbHOI padoThl 00yUYaIOLIUXCSl 10 TUCHHUIIJIMHE

CamocrosiTenbHas paboTa 00yJaronIxcst VuebHo-
3arpatsl OneHouHoe METOMITHECKOE
Cemectp Hassanwue pasnena, Temsl B 4 a6 Cpokn CDELCTBO obecrieuenue
U CAMOCTOATCIBHOM PAOOTEL| oy o yepms BIECMGI)II/I pel CaMOCTOATENBHON
qac.
paboThI
[ToaroToBka k 1abopaTopHOi Jlaboparopnast [Iporpamma
1 PenaktupoBanue Texcra 22 .
! P paboTe pabota Microsoft Word
[ToaroToBka k 1abopaTopHOi Jlaboparopnast [Iporpamma
1 Odopmienue crnucka JUTepaTypbl U CHOCOK 22 .
Gop patyp paboTe pabota Microsoft Word
[Iporpamma
[ToaroToBka k nabopaTopHOi .
1 Wiroctparu u nHporpaduka s patop 20 Jlaboparopuas | Microsoft Word,
P p pabote parop
paborta 'OCT-2019
OO611uit 00BEM CaMOCTOSITENILHOM pabOThl MO TUCIUILIMHE (Yac) 64
N3 Hux 00beM caMOCTOATEIbHON PadoThl ¢ HCIOJIB30BAHMEM YJIEKTPOHHOI0 00YUYECHUS U 64
AMCTAHIMOHHBIX 00Pa30BaTeJbHbIX TEXHOJOTHi (Yac)




4.3 Copep:xanue y4eOHOro MaTepuaJia

1. PejakTupoBaHmne TeKcTa.

Odopmienue Tekcra HayyHou padotsl cormacHo ['OCTy. Hlpudt: kerns, HadepTanue,
BBIJICJICHUE TEKCTa, BUABI MIPUPTOB, MEKOYKBEHHBIH WHTEpBaIL. AO3al: MEXCTPOYHBIN
WHTEepBaN, ab03amHbBId  OTCTYH, BbIpaBHHMBaHWe. CHHCKHA: Mapkepsl ¥ HyMepauus,
MHOTOYpPOBHEBBIE CIUCKU. Pa3smeTka CTpaHUIBl: MOJs, OPHEHTAllUs, pa3Mep CTpPaHMIIbI,
KOJIOHKH.

Koppekrypa: BblieneHrne IBETOM, NOJUEPKUBAHUEM, 3auepKuBaHueM. PerieH3zupoBanue:
[IpUMEYaHusl, UCTIPABIICHHUSI, BHIHOCKH.

JlaboparopHas pabora: McnpaBiieHre TeKCTa B COOTBETCTBHH C TPaBHIAMH O(OPMIICHHS
CTYJACHUECKHUX Hay4YHBIX paboT.

OCHOBBI KOPPEKTYpHI U pelakThpoBaHus Tekcra. KoppekTopckas cumBoinka. BHeceHue
npaBku B TekcT. Hactpoiika aBro3amensl. Mcrnosb3oBanue ¢yHkuuu «HallTh U 3aMeHUTBHY:
JIUIIHKUE TPOOeIbl, OyKBa «&».

3arosoBKM pa3HOTO ypoBHs, mnaparpadsl. Pa3pblB  cTpaHuubl. ABTOMAaTHYECKOE
OTJIaBJICHUE. Y JapEHUs.

JlabopaTopHast padoTa: PemakTtypa TekcTa B COOTBETCTBHH C TpaBHJIaMH O()OpMIICHHS
CTYJACHUYECKHUX HayYHBIX padoT.

2. OdopmieHHe CHOCOK U CIIHCKA JUTEPATYPHI

bubnunorpadpuueckoe omnucanue, omnpeaeneHue U cdepa npuMeHeHus. Bunwl
Ooubmmorpaduueckoro OmMHMCaHUs: KpaTkoe, pacmmpeHHoe W mnonHoe. ['OCT 7.0.100-2018.
«bubmmorpaduyeckas 3anuck. bubnuorpaduueckoe onucanue. O0mue TpeOOBaHUS W MpaBUiIa
coctaBieHus». Otauuuss ot  mnpexHed  Bepcud.  OCOOCHHOCTH — TNYHKTyallid B
OonbmmorpadIecKoM ONMMCAHNH.

Odopmienue cnycka JIUTEpaTypbl: HOPMATUBHO-TIPABOBBIE TOKYMEHTBI, KHUTH, HAYYHbIE
CTaThH, DJIEKTPOHHBIC pecypchl, Marepuansl CMU. ABTomaTtnueckoe (hOpMUpOBAHHE CIHCKA
JUTEPATYPHI.

JlabopaTtopnas padota: Odopmuth cnucok auteparypbl B Tekcte mo 'OCTy (He meHee
20 MyHKTOB).

OYHKIMM CHOCOK B TEKCTE, Pa3IUyusi MEXIy pa3HbIMU Bapuantamu. OdopmiieHue
npuMmedanuil. CHOCKU: MOCTpaHU4YHbIE, KOHIIEBbIC, B KBaJPATHBIX CKOOKax (C HOMEpOM HIIU
(dhamuuel aBTopa).

JlaGoparopHas pabora: OdopmMuTh NPaBUIBLHO CHOCKM B MPEIJIOKEHHOM TEKCTE B
YeThIpeX BapuaHTaxX: MOCTPAHUYHbIC, KOHIIEBbIE, B KBAJPATHBIX CKOOKaX ¢ HOMEPOM HMCTOYHUKA,
B KBaJIpaTHBIX CKOOKax ¢ (pamuiueit aBTopa.

3. Hiutoctpanuu u uHporpaduka

Co3nanue u penaktupoBanue Tadnuu. Co3nanue rpadMKoB, THCTOTPAMM, THArPaMM.

BcraBka M pepaktupoBaHue n3o0pakeHWi. BcraBka TaOnuibl, puUCyHKa, JHAarpaMMBL.
@durypsl U cnenuaibHble CUMBOJIBL. BBOJ CIIEICMMBOJIOB C MOMOIIBIO MEHIO M KJIaBHUATYPHI.
I'mnepccebliaku.

Opuentauuss Ttekcta. Komonku. Kosontutynsl. ®oH u mnoanoxka. BcraBka
wumocTpanuii. Oopeska. O0TekaHne TEKCTOM.

JlaGopatopHasi pabota: BcTaBuTh B TEKCT TpH TaONHUIBI, HA UX OCHOBE CO3/1aTh Ipaduk,
KPYrOBYIO TUarpaMMmy, TUCTOTPaMMYy.

4.3.1. IlepeyeHb CeMHHAPCKHX, MPAKTHYECKHX 3aHATHI M J1a00PATOPHBIX padoT

Ne paznena HaumenoBanue ceMuHapos, | Tpyroemxocr | QOrieHouHble | Popmupyembie
b KOMITICTCHIIMH




/o U TEMBI MIPAaKTHYECKUX U JIa00paTOPHBIX (aac.) cpencTBa
JMCLIUATIMHBI pabot
(Momyst)
2 3 4 5 6
. 1 PenaktupoBanue Tekcrta 2 JlaGoparop K-S,
Has padora | [IK-7
2 2 Odopmitenue cnmcka 5 JlaGopaTop [1K-5,
JIUTEPATYpPbl U CHOCOK Has pabora | [1K-7
3 3 Wnmoctparyu u 5 Jlabopatop [1K-5,
uHporpapuka Has pabdora | [IK-7
4.3.2. TlepeyeHb TeM (BONMPOCOB), BBHIHOCHMBIX HA CaMOCTOSITEIbHOE H3y4YeHHe
CTYJA€HTAMM B paMKax caMocTosATebHOil padoTsl (CPC)
Tema 3ananue dopmupyemast NAK
KOMITCTEHITHUS
/11
1 Odopmienue Tekcta B [1K-5, TIK-7 NJIK-5.1,
COOTBETCTBHUHU C HHK'SZ,
TpeOOBaHUAMU (mons,
PenaktupoBanme mpudT, KerJIb, HHTEPBAIIBI WJIK-7.1,
TEKCTa u 1p.). Odopmienne WJIK-7.3
3aroJIOBKOB, OTJIABJICHUSI.
Hcnonws3oBanue
ABTO3aMEHBI
2 Odopminenue CIIMCKa ITK-5, TIK-7 NIK-5.1,
JIUTEPATYPhI B " J—IK' 52 ’
OdopmiteHue ciucka | COOTBETCTBUU € 00pa3oM
JUTEpaTyphl U CHOCOK | (1O I'OCTy). NIK-7.1,
Odopmnenue NJIK-7.3
NOCTPAHUYHBIX CHOCOK.
3 Co3znath Ta0HILy, IIK-5, TIK-7 NJIK-5.1,
rpaduk, KpPYrOBYIO ;
Mmoctpauum 1 JMarpaMMmy, TUCTOTPaMMy WE=S.2,
nHdorpaduka NJIK-7.1,
NJK-7.3

4.4, Meroanyeckue YKa3aHHsi 10 OPraHU3alUH CAMOCTOSITEJIbHOH PadoThI
CTYJIeHTOB
CamocrositenpbHas paboTa CTYAEHTOB COCTOMT B OTPAaOOTKE M TPEHUPOBKE HABBIKOB,
MOJIY4CHHBIX B paMKax JIabopaTopHO# paboThl. CTYICHTHI BBITIOIHSIOT 3aJIaHUsI, CBSI3aHHBIC C
HAa0OPOM M pPEIaKTUPOBAHUEM TEKCTOB, FOTOBSCH K pabOTe HAa JaOOPATOPHBIX 3aHATHSIX WU
pOJI0JDKas paboTy HaJl He3aKOHYCHHBIMHU 3aaHUSIMHU.

4.5. TlpumepHasi TeMaTHKAa KypCOBBIX padoT (MpoeKToB) (npu Hanruuuu)

KprOBLIC pa6OTBI [0 JAaHHOM IUCLUMILINHE y‘{e6HLIM IJIaHOM HC NIPCAYCMOTPCHBI.




V. YYUEBHO-METOINYECKOE 1 TH®OPMAIIMOHHOE OBECITIEYEHHUE
JUCLUILIMHBI (MOIYJIS)

a) nepevyeHb JUTEPATYPhI

1. bapanoBa, Exatepuna Anuapeesna. KOHBEPTEHTHAS XXYPHAJIMCTUKA. TEOPUA
N TTPAKTUKA [DnekrponHsiid pecype]| : yuebHOe mocobue / bapanosa E.A. - DnekTpoH.
TekcToBele naH. - M. : M3marensctBo FOpaiit, 2016. - 269 c. - (bakanaBp u Maructp.
Axanemuueckuii kype). - Pexum mocryna: http://www.biblio-online.ru/book/CE7E69D8-
C5A8-4C4F-869B-E367698E81D3. - OBC "HOpaiit". - Heorpanny. moctym. - ISBN 978-5-
9916-3737-4 : 530.00 p.

2. Bbopucona, A. 0. KommbroTepHas rpaduka [ DIeKTpOHHBIN pecypc] : y4e0HO-METOIUIECKOe
nmocobue K BBITIOJHEHUIO KoMIIbIoTepHOTO TipakTukyma / A. FO. bopucosa, M. B. Ilapesa, .
M. I'ycakoBa, O. B. KpbutoBa. - DnekrpoH. TekctoBble gaH. - Mocksa : MUCHU — MI'CY,
2020. - 76 ¢. - Pexmm gocryma:  https://e.lanbook.com/book/165179,
https://e.lanbook.com/img/cover/book/165179.jpg. - OBC "Jlaus". - Heorpanuu. goctym. -
ISBN 978-5-7264-2347-0 : b. 1.

3. TI'aBpuioB, Muxaun BuxropoBuu. MuHpopmarnka W WHPOPMAIMOHHBIE TEXHOJIOTHU
[DnexTpoHHBIN pecype] : yueOHUK a7 By30B / M. B. T'aBpusnios, B. A. Knumos. - 4-e u3n.,
mep. M JIom. - DIEKTPOH. TeKCTOBble NaH. - Mocksa : FOpaiit, 2022. - 383 c. - (Bsicuee

oOpasoBaHue). - Pexxum aocTyna: https://urait.ru/bcode/488708,
https://urait.ru/book/cover/55F62577-3393-40A5-A657-B78 A09C24F52. - OBC "lOpaiit". -
HEOTpaHUY. TOCTYTI. - ISBN 978-5-534-00814-2 : 1189.00 p-

URL: https://urait.ru/bcode/488708 (nata o6pamenus: 07.06.2022).

4, JanomuHckui, HMocud MopakoBuu. CoBpemeHHbI Memuatekct. OcobeHHOCTH
co3fanus W (QYHKIIMOHUPOBAHUS [DNEKTPOHHBIN pecypc]| : YueOHuk mis By3oB / 1. M.
J3smommaCckuid, M. A. [luneryHn. - 2-e u3m., UCIp. ¥ JIOM. - DJIEKTPOH. TEKCTOBBIC JaH. -
MockBa : IOpaiir, 2021. - 345 c. - (Bwicmiee oOpaszoBanue). - Pekum gocryma:
https://urait.ru/bcode/475753, https://urait.ru/book/cover/AF685262-8BF9-47B7-BE37-
CAOESAEOQOCTYEF. - OBC "HOpaiit". - nHeorpanud. goctyn. - ISBN 978-5-534-11621-2 :
949.00 p.URL: https://urait.ru/bcode/475753 (nara obpamenus: 19.08.2021).

5. Hudopmaruka u mHpopmanuoHHsie TexHojoruu [Tekcr] : yue6. mocobue / pen. O. ]I
PomanoBa. - 5-e u3n., ucnp. u gom. - M. : Dkemo, 2011. - 794 c. : un. ; 21 cm. - (HoBoe
sKoOHOMHUYEecKoe oOpa3oBanue). - ISBN 978-5-699-35357-6 : Bcero 100

6. KommbprorepHas rpaduka [DnekTpoHHBIH pecypc] : ydeOHoe mocobmwe : HampaBnenus
031300.62 — Xypuamuctuka, 031600.62 — Pekiama u CBsI3u C OOIIECTBEHHOCTBHIO,
120700.62 — TI'opoxackoit kanactp. Kpanudukanus — 6akanasp. Hanpaenerune 070601.65 —
Huzaiin. KBanudukanus — nuzaiftHep. - DIEKTPOH. TEKCTOBbIE AaH. - CTaBpOIOJb : U31-BO

CKODY, 2014. - 200 C. ; €CTb. - PexuMm JIOCTYyTIA:
http://rucont.ru/efd/3041312urlld=F68GiKID8qgPolj0apjK5LYyKOipFQMyY9rNMVCJIzAyJY'rr
tTJEUSMEVXQjFLK5+R9d7TNVMKTqJ5SWXWIVWjVOIQbw==. - D5BC "Pykour". -

HEOTpaHuy. TOCTYI.

7. XsocroBa W. II., Cepsernuk O. JI., Bembry O. B. KommbroTepnas rpaduka: ydeOHOE
nocodue / W. II. XBocroBa, O.JI. CepBernuk, O.B. — CraBpomnons: U3n-Bo Cesepo-
Kagkasckoro ¢enepanpHoro yH-ta, 2014. — 200 c. Pexxum noctyna: 9bC «Jlanby.

0) mepuoauyecKue U3TAHUS (NpuU HEOOXOOUMOCMUL)

B) CIIMCOK ABTOPCKUX METOAMYECKUX Pa3padoTok
Metoaunueckue ykazanus «@DopmartupoBaHue MeaumaTekcTa» (pecypce belca.isu.ru,kypc
2917).

r) 0a3bl JAaHHBIX, HH(POPMAIHOHHO-CIIPABOYHbIE H NOUCKOBbIE CHCTEMBbI



Belca.isu.ru, pecypc 2917.

VI.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

6.1. YueoHo-1a00paTopHOE 000py/10BaHME:
KomnrerotepHslit kiacc.

6.2. [IporpammHoe obecnieyeHme:

[Mporpamma Microsoft Office Word

[Mporpamma Microsoft Power Point

[Iporpamma  mis  oOydeHHsT  CIETIOMY  JIECSTHUIANBLIEBOMY  HA0OTy  TEKCTa
https://www.ratatype.com/

[Mporpamma jyist pacro3naBanust Tekcra https://www.onlineocr.net/ru/

6.3. Texunyeckue 1 3J1eKTPOHHbIE CPECTBA:
KommsroTepsl ¢ HEOOX0TUMBIM MPOTPAMMHBIM 00ECTICUEHUEM H C BBIXOJIOM B UHTEPHET.

VIil. OBPA3OBATEJ/IBHBIE TEXHOJIOT' U
Bce aynutopHble 3aHATHS MPEACTaBISIOT COO0OW WMHIUMBUIYyalbHbIE JabOpaTopHbIE
paboThl, BBHIMOJHSEMbIE B KOMIbIOTEpe. BO3MOXHO C€aMOCTOSTENIbHOE BBINOJIHEHHUE TIO
METOUYECKUM YKA3aHUSM.

HaumeHoBaHUMe TeM 3aHATHI ¢ HCIIOJb30BAHUEM AKTUBHBIX ()OPM 00yUeHUSA:

JlucumminHa COCTOUT U3 MHIAUBUAYAJBbHBIX J1a00paTOPHBIX 3aHATUNA. AKTUBHBIE (OPMBI
oOyueHust He MPEyCMOTPEHBI.

Bun ®dopma / Metoasl Koa-Bo

Tema 3ansatTusa
3aHATUS WHTEPAKTUBHOTO O0yUYEHUS 4acoB

Hroro yacos

VIIl. OHEHOYHBIE MATEPUAJIBI UISI TEKYIIEI'O KOHTPOJISI U
IMPOMEXYTOYHOU ATTECTAIIUN

Ouenounsie cpeacraa (0OC):

OHCHO'—IHBIQ cpeacTrBa I BXOJAHOT0 KOHTPOJIA
yCTHHﬁIOHpOC CTYHCHTOB.IIpeHBapHTCHBHHﬁﬁTeCT Ha CKOpPOCTH II€HYaTu U 0®0pMHeHHe

TCKCTA.

OuneHouyHble CpeACTBa TEKYILIero KOHTPOJIsA
1. JlaGopatopHble paboThl ((popMaTUpOBaHME U pEIAKTUPOBAHHE TEKCTa, O(GOpMIICHHE
CHOCOK M CIHCKa JIUTeparypsl, HHPorpaduka u ap.).

OueHouHble cpeAcTBa AJsl NMPOMEXKYTOUHOH arrectauuu (B ¢opme 3K3aMeHA HJIIH
3a4yera).


https://www.ratatype.com/
https://www.onlineocr.net/ru/

3ader BBICTABIIACTCS 10 pe3yiabTaTaM JabopaTOpHBIX pabOT WM 1O pe3yJbTaram

BBITIOJTHEHUS] KOHTPOJIbHOM paboOTHI.

MaTepna.m,l AJIsE MPOBEACHHUA TEKYIIETr0 H IPOMEKYTOYHOI0 KOHTPOJIHA 3HAHHUH

CTY/IeHTOB:
Ne Bun xonTposs KonTtponupyemsbie TeMbl Komnerennumy,
n\n (paznensbl) KOMIIOHEHTBI KOTOPBIX
KOHTPOJIUPYIOTCS
1 JlabopaTopHas [K-5, TIK-7
PenaktupoBanue Tekcra
paborta
2 JlabopaTopHas Odopmrnenue ciucka TuTepaTypsl U [K-5, TIK-7
paborta CHOCOK
3 JlaboparopHas [1K-5, TIK-7
paboTa Nnmoctpanuu u nndorpaduka

JleMOHCTPAIlMOHHBII BAPDMAHT KOHTPOJIbHOI padoThl Ne 1
JlabopaTopnas 1.

Bxiounts kommbroTep (maposisb: student)

OTtkpbITh anky «dopmaTrpoBaHuEe MEIUATEKCTa», 3aTEM Ballly JIMYHYIO MaIKYy.
B sToii mamnke co3marh manky moj HazBaHueM «JlabopaTopHas 2.

B manke co3naTk JOKyMEHT 1o Ha3BaHueM «JlaboparopHas 2». OTKPBITH €ro0.
OTKpBITH HHTEPHET-Opays3ep.

B agpecHoii crpoke Habpats https://ru.wikipedia.org

Bri6paTh cTaThio pa3MepoM He MEHee 5 IKPaHOB.

Bb1enuTh TEKCT CTaThU MOJHOCTHIO.

CoxpaHuTh €ro B JOKyMeHT «JlabopaTopHas 2».

OTpenakTupoBaTh JOKYMEHT:
IMons: meBoe 3 cM, mpasoe 1,5 cM, BepxHee u HiKHee — 2 ¢M (Pa3MeTka cTpaHHMIIb).
BripaBHUBaHUE 10 MIUPHHE.
A63anusii otetyn 1,25 cm.
HutepBan nepen adzamem u nocie ad3ana — 0.
MesxcTpounblif uHTepBain 1,5 (mpaBas KHOIIKa MBIIIH, «AO3a1D).
Ipudt Times New Roman, keris 14.
Tupe — cpennue BMecTo UHHBIX (Ctrl+G, 3ameHuTs).
VY nanuth runepcchbUIKy, CHOCKU M CIIUCOK JIUTEPATYPHI.
VY AanuTh TUITHIO TEXHUYECKYIO HHPOPMAITHIO.
[TocTaBuTh mepeHockl (PasmeTka CTpaHUIbI).

1-e mpemnoxxenue:
2-¢ TIpe/ITIoKEeHHUE:
3-e MpeaoKeHue:
4-e npeanoxKeHue:
5-€ MpeaoKeHue:
6-e npeanoxeHue:

HOJY)KUPHBIN HIPUPT.
KYpCHB.

MOTYEPKUBAHMUE.
3auepKUBaHUE.
BbI/IeJIEHUE 1IBETOM (hoHa.

BBIJICJIICHHUEC IBETOM TCKCTA.


https://ru.wikipedia.org/

Kaxxnplii pa3aen HaunHaTh C HOBOM CTpaHMIIbI (MCIIOIBb30BaTh pa3phblB CTPAHULIBI).

Odopmuth TOA3aroNOBKM (KUPHBIA MpU(T, BBIpAaBHUBAHHE IO IIEHTpPY, BCE
3arjaBHbIC OYKBBI, 3HA4YOK maparpada §).

Ha mnepBoii cTpanuie caenate aBTOMATUYECKOE OIJIaBJIEHHE, BEAyllee Ha
COOTBETCTBYIOIIKE TTaparpadsol.

CoxpaHUTb U 3aKPbITh TOKYMEHT.

Pa3zpaborunkm:
. ﬁ% CTapIIui IpenoaaBaTesb M. B. Unbuna
(HozlnﬁICL) (3aHEMaeMast TOJHKHOCTE) (MHUIMAITBI, (aMHUITHS)

ITporpamma cocraBieHa B coorBercTBUH ¢ Tpebopanmsmu OI'OC BO mo HampaBiieHHIO
42.03.02 «XypHanucTukay u mpoHIIo IOAT0TOBKY «OKypHaNMCTHKA M HOBBIE MEHAY.

[IporpaMma paccMOTpeHa Ha 3ace[JaHMM OT/eleHHs «Bpicimas mKona >XYpHATUCTHKHA H
Meauanpoun3BoacTeay 21 despaist 2025 r. ITporoxon Ne 6.
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Hacmoswas npospamma He Modcem Oblmb 60CHpouseedeHa Hu 6 Kakol gopme 6e3
npedeapumenbHo20 NUCLMEHHO20 paspeulenus Kagheopsl-paspabomuuxa npoepammeL.



	Лабораторная 1.
	Включить компьютер (пароль: student)
	Открыть папку «Форматирование медиатекста», затем вашу личную папку.
	В этой папке создать папку под названием «Лабораторная 2».
	В папке создать документ под названием «Лабораторная 2». Открыть его.
	Открыть интернет-браузер.
	В адресной строке набрать https://ru.wikipedia.org
	Выбрать статью размером не менее 5 экранов.
	Выделить текст статьи полностью.
	Сохранить его в документ «Лабораторная 2».
	Отредактировать документ:
	Поля: левое 3 см, правое 1,5 см, верхнее и нижнее – 2 см (Разметка страницы).
	Выравнивание по ширине.
	Абзацный отступ 1,25 см.
	Интервал перед абзацем и после абзаца – 0.
	Межстрочный интервал 1,5 (правая кнопка мыши, «Абзац»).
	Шрифт Times New Roman, кегль 14.
	Тире – средние вместо длинных (ctrl+G, заменить).
	Удалить гиперссылки, сноски и список литературы.
	Удалить лишнюю техническую информацию.
	Поставить переносы (Разметка страницы).
	1-е предложение: полужирный шрифт.
	2-е предложение: курсив.
	3-е предложение: подчеркивание.
	4-е предложение: зачеркивание.
	5-е предложение: выделение цветом фона.
	6-е предложение: выделение цветом текста.
	Каждый раздел начинать с новой страницы (использовать разрыв страницы).
	Оформить подзаголовки (жирный шрифт, выравнивание по центру, все заглавные буквы, значок параграфа §).
	На первой странице сделать автоматическое оглавление, ведущее на соответствующие параграфы.
	Сохранить и закрыть документ.

