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1. LIEJIN ¥ 3AJIAUM JUCLUILTUHBI (Moays):

]_Ie.]'lb JAUCHUITIIMHBI «@OpMaTI/IPOBaHI/Ie MEIUATCKCTa» COCTOUT B OCBOCHHUH H€O6XOI[I/IMLIX
UL XKypHaJInuCTa METOA0B pa6OTBI C TCKCTOBBIMU (I)aflﬂaMH " WJIIOCTPAaTUBHBIM MAaTCpHUaJIOM.

3agaun:

1. OcBouTh OBICTPBHIF M TPAMOTHBI HA0OP TEKCTa METOJIOM CJICTION JEeCSTHITABIIEBOM
IeYaTu.

2. Hayuutbcst GopMaTHpoBaTh M PEJAKTHPOBATH TEKCT B OCHOBHBIX TEKCTOBBIX
penakropax.

3. HayauThcst mpaBmIIbHO 0(OPMIISATH CCHUTKU M OHOIHOTpaguuecKie CIUCKH.

4. OcBOUTH CO3/1aHNE U peJaKTUpOBaHuE TaOIuIl, TpauKOB, JUarpaMm, pe3eHTalu.

1. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII

2.1. YueOnas mucrumuimHa «@DopMaTUpoBaHHE MEAMATEKCTa» OTHOCHUTCS K YacTH
MporpaMmsl, popMUpyeMOi ydaCTHUKaMU 00pa30BaTeIbHbIX OTHOIIEHUH.

2.2. JlanHas JWCHMILIAHA W3y4aeTcsl Ha IIEPBOM CEMECTpe IIepBOTO Kypca, IMOITOMY
MPEALIECTBYIOIINUX TUCIUIUINH HE IIPEIYCMOTPEHO.

2.3. Jucimmummaa  «@opMaTUpOBAaHUE MEIUATCKCTa» SIBISICTCS TPEIIICCTBYIONICH IS
npenMeToB «BBeneHne B U(GPOBYIO U KOHBEPIEHTHYIO KYPHATUCTHKY», «lIpodeccrnonanbHo-
TBOPYECKHI MPAKTUKYM», a TAK)KE JaeT HeOOXOMMbIC HABBIKH VIS TPABUIIBHOTO O(POPMIICHHS
KYPCOBBIX PabOT M BBITYCKHOM KBaM(PUKAITMOHHONW PAOOTHI.

I1l. TPEBOBAHWUS K PE3YJIbTATAM OCBOEHUSA JUCHHUITJIMHBI
[Ipouecc ocBoeHUS TUCHUIUIMHBL «DOpMaTUPOBAHUE MEAMATEKCTa» HaIpaBjieH Ha
dbopmupoBanne kommereHuil B cootBeTcTBUM ¢ ®I'OC BO u OIl BO mno HampaBieHHIO

noarotoBku 42.03.02 (OKypnanuctuka), mpoduib «KypHaTUCTHKa U HOBBIE MEHay.

IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00YUYEHHS M0 TUCHUIIMHE (MOIYJIIO0),
COOTHECEHHBIX ¢ HHANKATOPAMHM JTOCTHKEHUSI KOMIeTeHI il

KoMmnerennus HNuaukaropbl Pe3yabTaThl 00yuyeHus
KOMIIEeTeHI NI
TIK-5 UK s 3HaTh: HEOOXOoaUMOe
Cnocoben [IpunepxuBaercs BpeMs Ha CO3JIaHHE TEKCTa.
OpPraHM30BBIBATH  MPOIIECC | YCTAHOBIEHHOTO Trpaduka B YMeTh: pacnpenensiTh
CO3JIaHUsl JKYPHAJIUCTCKOIO | Mpoliecce CO3/IaHUs | BPEMEHHbBIE u TEXHUYECKHUE
TeKCTa U (UIIH) TPOIYKTa KYPHAJIUCTCKOTO TEKCTa H | peCypcChl B Ipoliecce paboThl
(nnn) mpoayKTa. BrnaneTs: HaBBEIKAMU TaliM-
MEHEKMEHTa
HJIK nks2 3HaTh: OCHOBHBIE IIPHEMBI
UK I1K-5.2 | Talim-MeHeHKMENHTA
Pacnpenensier cBOU YMeTh: MPaBUIILHO
TPYJIOBbIE pecypchl B | pacmpenensiaTh TPYIAOBBbIE PECypChl
COOTBETCTBUH C | Ha pellleHre KOHKPETHBIX 3a1a4
peuaeMbIMu Baanerts: OCHOBHBIMH
npodeccHoHATEHBIMU HaBBIKAMM TalM-MEHEKMEHTA




3aga4aMi M1 BO3HUKAOIINMHN

00CTOSTEIbCTBAMH.
1IK-7 HIIK ik 7.1 3HaTh: IpaBuJia
Cniocoben 3Haer 3Tambl | 0POPMIICHHS Hay4YHBIX u
Y4acTBOBATh B | IPOU3BOICTBEHHOTO ME/IMATEKCTOB.
MIPOU3BOICTBEHHOM nporecca BBIITYCKa YMmeTb: co3maBaTh |
nporecce BBIITyCKa | )KYPHAJIUCTCKOTO TEKCTa | PeaKTHPOBATh TaOJIHIIBI,
XKYPHAJIUCTCKOTO TEKCTa M | U(MJIM) MPOIyKTa rpaduku, 1uarpaMmsl
() MPOIYKTa c Bnanets: HaBBIKAMU
pUMEHEHHEM dbopmaTtupoBaHus U
COBPEMEHHBIX pEeIaKTUPOBAHUS TEKCTa
PEOAKIMOHHBIX TEXHOJIOTUI HK ik 7.3 3HaTh: Iporpammy
Hcnons3yer Microsoft Office, ee Bo3MOxkHOCTH
COBpPEMEHHBIE YMmeTb: paboTtath B
penaKkiuoHHbIe TexHoorun, | mporpammax Word, Excel, Power
MeqruaKaHalIbl u | Point.
wiathopMel B TIpoIiecce Brnaners: HaBBIKAMHA
BBIITYCKA JKYPHAJIMCTCKOTO | CO3MAHHMsI WM PEeNaKTHPOBAHHS

TeKcTa M(MJIN) MPOIyKTa

TEKCTOB M MPE3ECHTALNH.




IV. COIEPKXAHHUE U CTPYKTYPA JTUCHUIIJIMHBI

TpynoeMKoCTh TMCHUIJIMHBI COCTABJSIET 2 3a4eTHBIX eIUHULBI, _ 72 4acos,
B TOM YHCJIe 3a4eTHBIX eINHMUII, 4acoB HA IK3aMeH (0mcymcmeyem)

dopma NPoMeKYTOUHOI aTTecTauuu. 3auver

4.1 Conepma}me AUCHUIIJIMHBI, CTPYKTYPHUPOBAHHO€ IIO0 TEéMaM, C YKa3aHHEM BH/I0B y‘leﬁHLIX 3aHATHIL M OTBEIEHHOI0 Ha HMX
KOJIM4YeCTBA AKAACMHUICCKHUX YaCcoB

w | Bwuapl yaeOHO# pabOThI, BKIIFOUAst CAMOCTOSATEIBH
Q
5 Z paboTy 00ydaromuXcs U TPYJAOEMKOCTh
o § 5 (B 4acax) @opMBI TEKYILETO
5| = o _- KOHTPOJISI
3 8| £3 3 58 Nvocr
5 ‘55 E > g g Q YCIIEBAEMOCTH,
O - -~
Ne n/m Pasnen mucouninHbl/ TeMbl o o g S KoHTakTHas paboTa MperojaBaTels % z § ®opma
: o
3 w2 ¢ 00yJaroIUMHUCS S8 & IIPOMEKYTOTHON
[an) E S ) = arTecTanuu
o Q
Q& S g gv- (no cemecmpam)
= Jlexumu Jlabopatopubie |y ooy o | S8 8 Q
1 3aHATUS y H o 3 E @)
1 MeTton ciienoil AecATUIIAIbIIEBON 1 8 2 6 Tect ckopocTn
neyaTu neyaTu
8 JlaGopaTopHas
2 dopmaTtupoBaHUe TEKCTA 1 2 6 Patop
paborta
8 JlaGopaTopHas
3 PenakrupoBanue TekcTa 1 2 6 patop
paborta
8 JlaGopaTopHas
4 Odopmienue crnucka TUTepaTyphbl 1 2 6 Patop
paborta
8 JlaGopaTopHas
5 OdopmneHue CHOCOK 1 2 6 Patop
pabota
6 Wnmoctparuu 1 nHporpadpuka 1 8 2 6 JlaGopaTopHas




- Bunpl yaeOHOI paboThI, BKIIOYAs CAMOCTOSATEIBHYIO
= g paboTy 00yJaroUXcs U TPYAOEMKOCTb DOopMBI TEKYIIETO
S| 8 | 2¢g (B yacax) KOHTPOJISA
= | g =i W  YCIIeBaeMOCTH;
[P 5 2 = = <
Ne i/ Paszen nucuuIuinHbl/ TeMBL Ol o s S 5 z dopma
o = o
o E = KonraktHas paboTa npenoaBaTesns ) E IIPOMEKYTOYHOU
m | EF ¢ 00yJaromuMHcs s , aTTeCTaluu
o 52 5 § (nocemecmpam)
~ o8 N O
o F
8paboTta
8 JlaGoparopHas
7 Bepcrka Oykiera 1 2 6 patop
paborta
8 JlaGoparopHas
8 Bepcrka Opomrtopsl 1 2 6 patop
paborta
9 Pacno3naBanue u penaktypa 1 8 2 6 JlaGoparopnast
TEKCTa paborta
HToro yacos 72 18 54 3auer
4.2 Il;1aH BHeayTUTOPHOM CaMOCTOSITEJIbHOM PadoThl 00YYAIOIIUXCS MO AUCHUNINHE
CamocrosTenbHas paboTa 00yJaromxcs VuebHo-
3aTpatbl OnenouHoe METOMITIECKOE
Cemectp HasBanue paszaena, Tembl B — Cpoku CPEICTEO obecreueHne
HJI CAMOCTOSITeIbHOM paboThl |, - | BPEMCHH pen CAMOCTOSTIBHOMN
(uac.) paboThI
. N . Tect ckopoctu | KiiaBuatypHblit
1 Crneno#t gecsITUNANBIIEBBIN HAOOP TEKCTa TpenupoBka Habopa onyaiin | 1-4 Hen. 6 p P
neyaTu TpPEHAXKEP
N3yuenue nureparypsl U [Iporpamma
1 dopmaTHpOBaHUE TEKCTA . 1-4 nen. 6 Omnpoc .
p P nporpammel Microsoft Word A P Microsoft Word
[ToaroToBka k nabopaTopHOi Pesynbrar B [Iporpamma
1 PenakrupoBanue TekcTa A patop 1-2 Hen. 6 Y -porp
pabote porpamMme Microsoft Word
[ToaroroBka k mabopaTopHO JlaGopaTopHas [Iporpamma
1 Odopmnenue cnucka IUTEPATYPhI 1-2 uen. 6 .
$op patyp pabote g paboTa Microsoft Word




CamocrosiTenbpHas paboTa 00ydaroImuxcs YuebHo-
3arpatsl OueHouHoe METOMITIECKOE
Cemectp Ha3zBanue pa3zaena, TeMbl B o Cpoku obecrieyeHne
HJ] CAMOCTOSITeIBHOM paboTsr |, | BPEMCHHU CpPeICTBO CAMOCTOSTOIBHOI
(uac.) paboThI
o [Tporpamma
[ToaroToBka k 1abopaTopHOi . Porp
1 OdopmIiieHne CHOCOK aGoTe 1-2 nen. 6 Jlaboparopuas | Microsoft Word,
P paboTa T'OCT-2019
[ToaroroBka k mabopaTopHOit JlaGopaTtopHas [Tporpamma
1 WNmmoctpanyn u naporpaduka 1-2 wen. 6 .
pall Gorpa pabote g pabota Microsoft Word
[ToaroroBka k mabopaTopHOit JlaGopaTtopHnas [Tporpamma
1 BepcTka Oykiera 1-2 nen. 6 .
P pabote g pabota Microsoft Word,
[ToaroroBka k mabopaTopHOit JlaGopaTtopHas [Tporpamma
1 BepcTka Oportropsr 1-2 wen. 6 .
P p p pabote A pabota Microsoft Word,
[MoaroToBka k madbopaTopHOI Jlabopatopras |[Iporpamma OCR
1 PacnosnaBanue n pegakTypa Tekcra g patop 1-2 uen. 6 paTop porpam
paboTe pabora online
OO6mwmit 00BEM CaMOCTOSTEILHON PabOTHI MO JUCIUIUTHHE (Yac) 54
N3 Hux 00beM caMOCTOSATEIbHONH PA0OThHI ¢ HCHOJIB30BAHNEM JJIEKTPOHHOI0 00y4YeHUs U 54

AMCTAHIHMOHHBIX 00Pa30BaTeJbHBIX TEXHOJOTHi (Yac)




4.3 Copep:xanue y4eOHOro MaTepuaJia

1. Cienoii recaTunaabueBbId MeTOA HAGOPa TEKCTa

Bunbl TekcroBbix penaktopoB. Pabota B TekcroBom penakrope Microsoft Word 2011.
BosmoxHocTu porpammel. Co3aanue manok u (aiinos, padora ¢ mankamu U ¢aitnamu. [lanenn
3a7a4d ¥ CTPOKU MHCTPYMEHTOB. VICIob30BaHNE «TOPSTYUX KITaBHIID).

[IpenmymiecTBa cnenoro AecATUNANBLEBOTO MeToa revatd. [IporpamMmer miist 0OydeHus
Habopy Ttekcra («Cono Ha kimaBuatype», «Stamina online», «Ratatype». OcobGeHHOCTH
oOydenus. [Ipuemsl nevaTw.

Pabora B mporpamme «Ratatype». OmnpenerneHne CKOpOCTH TI€YaTH, TECTUPOBAaHUE Ha
CKOpOCTh TleuaTH. TpeHHpOBKa CJETOTO JECSITUIIANBIEBOTO HAabopa TeKCTa. TexXHHWKa IMedaTH:
II0JIOJKEHUE MaNIbIEB, H30eraHue OMM0O0K, UCIIOJIb30BaHNe OOKOBBIX KJIaBUIII.

JlabopaTtopnast pabota: [IpoliTu TEKCT CKOpOCTH meuatd B mporpamme «Ratatype» wmm
aHAJIOTMYHOM mporpamme. MunumanbHas ckopocTh — 200 3HaKOB B MUHYTY. MUHUManbHBIN
ypOBeHb rpaMOTHOCTH — 98%.

2. @opMaTHpOBaHHe TEKCTA

Odopmnenue Texcta HayyHoU pabotsl cormacHo ['OCTy. Hlpudrt: kernb, HauepTaHue,
BBIJIEJICHUE TEKCTa, BUJIbl MIPUPTOB, MEKOYKBEHHBIH HHTEpBas. AO3all: MEXCTPOUHbII
UHTEpBaJI, ab3alHBId  OTCTyN, BblpaBHUMBaHue. CHHCKM: Mapkepbl M HyMmepauus,
MHOTI'OYPOBHEBEIC CITMCKH. Pasmerka CTpaHUIbI: II0JIA, OPHCHTAIHA, pasMEp CTpaHUIIbI,
KOJIOHKH.

Koppexkrypa: BblAeeHHE IBETOM, IOTYEPKUBAHNEM, 3a4E€pPKUBaHUEM. PerieH3npoBaHue:
MIPUMEYAHUsI, HCTIPABIICHHSI, BEBIHOCKH.

JlabopaTtopHnas pabota: McnpaBieHne TeKCTa B COOTBETCTBUU C MpaBWiIaMu 0(QopMiIeHUs
CTYIEHYECKUX HayYHBIX palboT.

3. PenakTupoBanue Tekcra.

OCHOBBI KOPPEKTYpHI U pelakTupoBaHus Tekcta. Koppekropckas cumBoiauka. BHecenne
npaBku B TekcT. Hactpoiika aBro3amensl. Mcmonbs3oBanune (GyHknuu «HalTh u 3aMEHUTHY:
JIUIITHUE TIPOOEITBI, OyKBa «&».

3aroyioBKM  pazHOro ypoBHs, maparpadsl. Pa3peiB cTpaHuibl. ABTOMAaTHYECKOE
OTJIaBJICHUE. Y TapeHHUs.

JlaGoparopHas pabota: PemakTypa TekcTa B COOTBETCTBHM C IMpaBUIaMHU O(GOPMIICHUS
CTYJACHUYECKHUX HayYHBIX paboT.

4. OdopmiieHne CIUCKA JTUTEPATYPHI

bubmmorpaduyeckoe omnucanume, omnpenesiieHue u - chepa TpUMEHEHHS.  Buibl
oubnuorpaduueckoro omucaHus: KpaTkoe, pacuupenHoe u nonnoe. 'OCT 7.0.100-2018.
«bubnmorpaduueckas 3anuce. bubnuorpadpuueckoe onucanue. O0mue TpeOOBaHUS U MpaBUia
cocraBneHus». Otnuuuss oT  mpexkHed  Bepcud.  OcoOEHHOCTHM — MyHKTyallud B
O6ubrorpadguuecKoM ONMUCaHUH.

Odopmienue crcka JIUTepaTypbl: HOPMATUBHO-TIPABOBBIE IOKYMEHTHI, KHUTH, HAYYHbBIE
CTaThH, DIIEKTPOHHBIE pecypchbl, Marepuansl CMU. ABTomatmdeckoe (HOpMHUpOBaHHE CHHCKA
JTUTEPATYPHI.

Jlaboparopnas paborta: Odopmuts cnucok nutepatypsl B Tekcte o ['OCTy (He meHee
20 MyHKTOB).

5. OdopmiaeHue CHOCOK

@DyHKIIMM CHOCOK B TEKCTe, pa3iMyusi MEXJIy pa3HbIMH BapuaHtamu. OdopmieHue
npuMedaHuil. CHOCKHM: NMOCTpaHWYHbIE, KOHLEBBIE, B KBAJPAaTHBIX CKOOKaxX (C HOMEpPOM WM
¢bamunueit aBropa).



JlaboparopHass pabora: OdopmMHTh NPaBUIBLHO CHOCKM B TIPEIJIOKCHHOM TEKCTE B
YeThIPEX BapHaHTaX: MOCTPAHUYHbIC, KOHIIEBBIC, B KBAJIPATHBIX CKOOKaX ¢ HOMEPOM MCTOYHHKA,
B KBaJIpaTHBIX CKOOKax ¢ (hamuiueii aBropa.

6. MumocTpauuu u uHporpaduka

Cosznmanue u pepakrupoBanue Tadimil. Co3nanue rpaduKoB, THCTOTPaMM, TAArPAMM.

BceraBka u penaktupoBaHue uzoOpakeHui. BcraBka TaOuuibl, pUCYHKA, JUArpaMMBbI.
@urypsl U cnenualbHble CUMBOJBL. BBOJ CIIELCMMBOJIOB C MOMOLIbI0 MEHIO M KJIaBHATYpHI.
I'unepccesluku.

JlaGopatopHasi paboTta: BcTaBuTh B TEKCT TpH TaONHUIBI, HA UX OCHOBE CO3/1aTh Tpaduk,
KpPYrOBYIO IMarpaMMy, TUCTOIPAMMY.

7. BepcTka Oykiera

Opuenranus Tekcta. KosoHku. KoJdOHTHTYIBL.
niutroctpanuii. Oopeska. O0TeKaHNue TEKCTOM.

JlabopaTtopHnast pabota: BctaBUTh TEKCT, 0DOPMUTH €r0 KaK OYKIIET C WUTFOCTPALUSIMHU.

don wu momgIokKa. BcraBka

8. BepcTka Opouopbl

Opuenranus tekcra. @oH u mojuoxka. BeraBka ¢uryp. Bepctka. BeraBka Tekcra u
ntrocTpanuii B purypsl. O6peska. O6tekanue TekcroM. Hymepanust crpanuir.

JlabopaTopHnast pabota: BcraBuTh TEKCT, OQOPMUTH €TI0  Kak
WJUTIOCTPAIUSIMHU.

Opomrtopy ¢

9. Pacno3naBaHue TeKkcTa

CkaHupoBaHWE W paclio3HaBaHHE TEKCTa. [IporpaMMBbl Ui paclo3HaBaHHUS TEKCTa.
PenaktupoBanue pacno3HanHbiX (aiinoB. PemaktupoBanue tekcta B popmare PDF: cozmanme
pUMeYaHui, BbIEIeHNE TekcTa. PeqakTupoBaHne Tekcra B mporpammax Paint m Photoshop.
BcraBka npumevyaHuid.

JlabGopaTopHas
OTPEIaKTUPOBATh TEKCT.

pabora:  CkanmpoBarb  (cororpadupoBaTh), pacrmo3HaTb |

4.3.1. IlepeyeHb CEeMUHAPCKHX, MPAKTHYECKHUX 3aHATHH U JIa00PaTOPHBIX padoT

Ne paznena HaumenoBanue cemuHapoB, | Tpyaoemxocr | OreHouHble | Popmupyembie
/i Y TEMEI HPAKTUYECKUX U JTa00PaTOPHBIX b CpencTBa KOMITCTCHLIH
JUCLUTUIAHBI pa60T (I{ac.)
(Momysst)
2 3 4 5 6
1 1 JlecaTnnaabLeBbIil METO 2 JlaGopatop [1IK-5
nevatu Hasi paboTta
2 2 dopmaTUpOBaHUE TEKCTA 2 JlaGoparop TK=5
Has paboTa
3 3 PenaktupoBanue Tekcra 2 Jlaboparop ITK-5,
8 P Has pabota | IIK-7
4 4 Odopmiienune cnucka 4 JlaGopaTop [1K-5,
JUTEPaATyphl Has pabota | IIK-7
5 5 JlaGopaTop [1K-5,
OdopmieHue CHOCOK 2 was paGota | TIK-7
6 6 Nnmoctpanyu u 2 JlaGopaTop [1K-5,
nHporpapuka Has pabota | [IK-7




7 7 Jlaboparop [1K-5,
Bepcrka Oykiera 2 was pabota | [IK-7

8 8 Jlaboparop [1K-5,
Bepctka Oportopsl 2 was pabota | [IK-7

9 9 PacnioznaBanue u pegakrypa 2 JlaBoparop I1K-5,
TEKCTa Has pabdora | [IK-7

4.3.2. Tlepeyenb TeMm (BONMPOCOB), BBHIHOCHMBIX HA CaMOCTOSITEIbHOE H3y4YeHHe
CTYJAe€HTAMM B PaMKaXx caMocTosATebHOil padoTsl (CPC)

Tema 3ananue dopmupyemast NAK
KOMIIETEHIIHSI
/1
1 Brinonnenue ITK-5, TIK-7 NJK-5.1,
JecaTunanpLeBsli YIPA)KHEHHUM, TPEHUPOBKA NJK-5.2,
METO/] I€YaTH CKOPOCTM M  TOYHOCTH NAK-7.1,
reyaTu NJK-7.3
2 Odopmnenue Tekcra B ITK-5, TIK-7 NIK-5.1,
POPMATHDOBALIE COOTBETCTBUU c NJK-5.2,
P p TpeOOBaHUAMHU (Tos, NIK-7.1,
fexera mpuT, Kerjib, HHTEPBAJIbI NAK-7.3
U 1Ip.)
3 Odopmnenue I1K-5, TIK-7 NIK-5.1,
3aroJIOBKOB, OTJIABJICHHUS. a
Penaxtuposanme Hcnoinb3oBanne HAK->.2,
Tekera ABTO3aMEHBI WIK-7.1,
NAK-7.3
4 Odopmutp CIIUCOK ITK-5, TIK-7 NJIK-5.1,
JIUTEpaTyphbl B WJIK-5.2,
Odopmuenne CINCKA | o\ rpercrpmm ¢ oOpa3iom -
JIUTEpaTyphl (0 TOCTYy) NIK-7.1,
NJIK-7.3
5 Odopmuts I1K-5, T1IK-7 NJIK-5.1,
MOCTPAaHUYHEIE, WJIK-5.2
OdopmiieHne CHOCOK | KOHLEBBIE, ~ CHOCKH B
KBaJIPaTHBIX CKOOKax WIK-7.1,
NJK-7.3
6 Co3snars TabnuIy, I1K-5, TIK-7 NIK-5.1,
rpadux, KPYT'OBYIO WJIK-5.2,
Wmoctpatuu 1 quarpammy, THCTOTpaMMy A
uHporpagpuka NJIK-7.1,
NJK-7.3
7 Csepcrathb OyKJIeT, ITK-5, TIK-7 NJK-5.1,
UCTIOJIb3YS KOJIOHKH, WJIK-5.2
Bepctka Oykiera KOJIOHTUTYJIBI,
WLTIOCTPAIUU WJK-7.1,
NJK-7.3
8 Ceepcrath  Oportopy, [1K-5, TIK-7 NJK-5.1,
Bepcrka Opomropsr UCIIOJIb3Ys ¢burypsl WJIK-5.2,




(IpAMOYTOJIBHUK U JIp.) U NIK-7.1,
pa3Meniasi B HUX TEKCT U WJIK-7.3
WJUTIOCTpALMH
9 CkaHHpOBATH, [1K-5, TIK-7 NJK-5.1,
pacro3HaTb u u K'5.2,
Pacnosnapanne u OTPEIAKTUPOBATH TEKCT A
pelaKkTypa TeKcTa NJK-7.1,
NJK-7.3

4.4, Mertoauyeckue YKa3aHUsi 10 OPraHU3alMM CaMOCTOSITEIbHOH PadoThI
CTY/ICHTOB

CamocrosTenbHas paboTa CTYyJEHTOB COCTOMT B OTpPaOOTKE M TPEHUPOBKE HABBIKOB,
MOJIyYEHHBIX B paMKax JiabopaTopHoil paOoThl. CTyAE€HTHI BBINOJHAIOT 33/1aHUS, CBSI3aHHBIE C
HabOpOM M pEeJaKkTUPOBAHHUEM TEKCTOB, TOTOBSCH K paboTe Ha J1abOpAaTOPHBIX 3aHATUSAX WU
MpoJIoJikasi paboTy HaJl HE3aKOHUYEHHBIMU 3a/IaHUSIMU.

4.5, IlpumepHasi TeMaTHKa KypCOBBIX padoT (MpoeKToB) (npu Hanruuuu)

KypcoBblie paboThl 110 JaHHOM IUCHUIUIMHE Y4EOHBIM TUIAHOM HE MPETYCMOTPEHBI.

V. YUEBHO-METOINYECKOE 1 TH®OPMAIIMOHHOE OBECITEYEHUE
JUCHUILIMHBI (MOJIYJIS)

a) nepevyeHb JUTEPATyPbI

1. bapanoBa, Exatepuna Auapeesna. KOHBEPTEHTHAA )XYPHAJIMCTUKA. TEOPUA
N TTIPAKTHUKA [DnexkrponHbIii pecypc] : yueOHOe mocobue / bapanora E.A. - DnektpoH.
TekcToBble naH. - M. : M3marenscTtBo FOpaiit, 2016. - 269 c. - (bakanaBp u Maructp.
Axanemudeckuii Kypc). - Pesxkum mgocryma: http://www.biblio-online.ru/book/CE7E69D8-
C5A8-4C4F-869B-E367698E81D3. - OBC "IOpaiit". - Heorpanuu. noctyn. - ISBN 978-5-
9916-3737-4 : 530.00 p.

2. bopucora, A. 0. KomnbrorepHas rpaduka [DIeKTpOHHBIN pecypc] : y4eOHO-METOIUYECKOe
rmocobue K BBITIOJHEHHIO KoMIIbIoTepHOTO TIpakTukyma / A. FO. bopucosa, M. B. Ilapesa, .
M. T'ycakoBa, O. B. KpbuioBa. - D5nekTpoH. TekcToBble JaH. - MockBa : MUCHU — MI'CY,
2020. - 76 ¢. - Pexmm gocryma:  https://e.lanbook.com/book/165179,
https://e.lanbook.com/img/cover/book/165179.jpg. - DBC "Jlaup". - Heorpanuu. moctym. -
ISBN 978-5-7264-2347-0 : b. 1.

3. I'aBpuioB, Mwuxaun BuxrtopoBuu. Mudopmarnka u HMHPOPMAIMOHHBIE TEXHOJIOTHU
[DnexkTponHbI pecype]| : yueOHUK a7 By3oB / M. B. T'aBpuinos, B. A. Knumos. - 4-e uzs.,
mep. U JIom. - DIEKTPOH. TeKCTOBbIe NMaH. - Mocksa : FOpaiit, 2022. - 383 c. - (Bsicuee

obpasoBaHue). - Pexxum aocTyna: https://urait.ru/bcode/488708,
https://urait.ru/book/cover/55F62577-3393-40A5-A657-B78 A09C24F52. - OBC "HOpaiit". -
HEOrpaHuy. JOCTYIL. - ISBN 978-5-534-00814-2 : 1189.00 p.

URL: https://urait.ru/bcode/488708 (nara obpamenus: 07.06.2022).

4. Jaaomunckuii, Hocudp Mopakouu. CoBpeMeHHBIH MeaunaTekcT. (OcoOeHHOCTH
CO3/1aHUs M (YHKIMOHUPOBaHUS [DNeKTpoHHbIN pecypc] : YueOHuk ans By3oB / M. M.
J3snomuHckui, M. A. ITunbryH. - 2-e u3f., ucnp. ¥ J0M. - DJNEKTPOH. TEKCTOBbIE JIaH. -
Mocksa : HOpaiit, 2021. - 345 c. - (Beiciee oOpa3oBanue). - Pexxum pocryna:
https://urait.ru/bcode/475753, https://urait.ru/book/cover/AF685262-8BF9-47B7-BE37-
CAOE8SAEOQOCT7EF. - OBC "KOpaiit". - neorpanud. moctymn. - ISBN 978-5-534-11621-2 :
949.00 p.URL: https://urait.ru/bcode/475753 (nata obpamenus: 19.08.2021).

5. Undopmatuka u undopmanuonusie Texnojoruu [Tekcr] : yue0. mocobue / pen. 1O. /I




Pomanoga. - 5-e u3a., ucnp. u gon. - M. : Dkemo, 2011. - 794 c. : un. ; 21 cm. - (HoBoe
sKOHOMHYECKOe oOpazoBanue). - ISBN 978-5-699-35357-6 : Bcero 100

6. KommbioTepnas rpaduka [DnekTpoHHBIH pecypc| : ydeOHOoe mocobue : HampaBnenus
031300.62 — Xypuamuctuka, 031600.62 — Pexnama u CBsS3M C OOIIECTBEHHOCTHIO,
120700.62 — T'opoackoit kamactp. Kpanmudukanus — 6akanasp. Hampasnenue 070601.65 —
Huzaiin. KBanmudukaius — nu3aifHep. - DIEKTPOH. TEKCTOBbIE AaH. - CTaBpOIIOJIb : U31-BO

CKoY, 2014. - 200 c. ; €CTb. - Pexum JocTyma:
http://rucont.ru/efd/3041317urlld=F68GiKID8gPolj0apjK5LyKOipFQMyYIrNMVCJzAyJY rr
tTJEUSMEVXQjFLK5+R9d7NVMKTgJ5WXWIVWjVIIQbw==. - DBC "Pykont". -

HEOrpaHuY. IOCTYII.

7. XsocroBa W. II., Cepeernuk O. JI., Bempm O. B. KommbroTepHas rpaduka: ydeOHOE
nocoobue / WM. II. XBocroa, O.JI. Cepsernuk, O.B. — CraBpomnosb: M3a-Bo Cesepo-
Kasxkazckoro ¢enepansHoro yH-ta, 2014. — 200 c. Pexum noctyna: 9bC «Jlanby.

0) nepuoauYecKre U3TAHUSA (NpU HEOOXOOUMOCMU)

B) CIIHCOK ABTOPCKUX METOIAHYECKHUX Pa3padoToK

Mertoanueckue ykazanus «dDopmartupoBaHue MeaumaTekcTa» (pecypce belca.isu.ru,xypc
2917).

JlaGopaTopHbie pabOTHI U 3a1aHUSI 711 UX OTPAOOTKHU (TaM XKe).

r) 0a3bl JaAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE U TOUCKOBbIE CHCTEMBI

Belca.isu.ru, pecypc 2917.

VI.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIMHBI

6.1. YueOHo-1a00paTopHOE 000pPYy/I0BaHNE:
KomnbrorepHslii kiacc.

6.2. IIlporpaMmmHoe odecneyeHue:
ITporpamma Microsoft Office Word
ITporpamma Microsoft Power Point
ITporpamma juis pacro3HaBanus Tekcra https://www.onlineocr.net/ru/

6.3. TexHuyeckue U 3J1eKTPOHHbIE CPEACTBA:
KomnbroTepsl ¢ HEOOXOMMBIM ITPOTPAMMHBIM 00ECIICUCHHEM U C BBIXOJIOM B HHTEPHET.

VIil. OBPA30OBATEJIBHBIE TEXHOJIOI'MU
Bce aynmuTopHble 3aHATHS NPEACTaBISIIOT COOOM WHAMBUIyalbHBbIE Ja0OpaTOpHbIE
palOoThI, BBHIMOJIHAEMBbIE B KOMIbIOTEpE. BO3MOXKHO €aMOCTOSITENbHOE BBIMOJIHEHHE IO
METOJAUYECKUM YKA3aHHIM.

HaunmeHnoBaHHe TeM 3aHATHH C HCIOJIB30BAHHEM AKTHBHBIX (DOPM 00y4YeHHS:

JIMCLUIUIMHA COCTOUT W3 UHAWBUIYaJbHBIX Ja0OPAaTOPHBIX 3aHATUI. AKTHUBHBIE (OPMBI
o0y4yeHus He MPETYCMOTPEHBI.

Bun ®opma / Meromsl Kon-Bo

Tema 3ansaTus
3aHATUS WHTEPAKTUBHOTO OOyUeHUs JacoB



https://www.onlineocr.net/ru/

Hroro yacos

ViIl. OHEHOYHBIE MATEPHUAJIBI UISA TEKYIIEI'O KOHTPOJIA 1

IMPOMEXYTOYHOMN ATTECTAIIUA

Ouenounnle cpeacrna (0OC):

OneHo4Hble cpeacrea aJisi BXOAHOT0 KOHTPOJIsA

VYcerublit onpoc cTyaeHToB. [IpenBapuTesbHbI TECT HAa CKOPOCTh I€4aTh U OQopmileHue

TCKCTA.

OneHOYHbIE CPEICTBA TEKYIIEro KOHTPOJIS

JlabopaTopHbie paboThl (hopMaTUpOBAHUE U PEAAKTUPOBAHUE TEKCTa, O(POpPMIICHHUE CHOCOK

Y CIIHMCKA JINTEPATYypPhl, CO3/aHKne OyKiIeTa U OPOIIIOPHI U JIp.).

OueHo4YHbIe CpeacTBa JI NMPOMEKYTOYHOW arrectauuu (B ¢opme 3K3aMeHA WM

3ayera).

3ayeT BBICTABJISETCS IO pe3yiabTaTaM Ja0OpaTOpHBIX pPAadOT WM MO pe3yibTaTaMm

BBITIOJIHEHUS] KOHTPOJILHOUM paboTHI.

Martepuajbl A NpPOBeJAeHUS] TEKYLIero M IPOMEKYTOYHOr0 KOHTPOJISA 3HAHUMH

CTY/I€HTOB:
No Bun xouTpons KonTponupyemsbie TeMbI Komnereniuu,
\n (paznensb) KOMITOHEHTBI KOTOPBIX
KOHTPOJIUPYIOTCS
1 JlaGoparopHas . ITK-5, TIK-7
JlecsaTunanpleBblil METO NeYaTH
pabota
2 JlaboparopHas ITK-5, IIK-7
dopmaTUpOBaHUE TEKCTa
pabota
3 JlaboparopHas ITK-5, TIK-7
PenaktupoBanue Tekcra
pabota
4 JlaGoparopuaz OdopmiieHue crnrcka TUTepaTypsbl TIK-5, TIK-7
paborta p patyp
5 JlaboparopHas OdopmIIeHHE CHOCOK ITK-5, TIK-7
paborta
6 JlaboparopHas ITK-5, TIK-7
pabota Wnmoctpanuu u uHporpadpuka
7 JIaGopatopHas [1K-5, TIK-7
PacnoznaBanue TekcTa
pabota
8 JlaboparopHas ITK-5, TIK-7
Bepcrka Tekcra
pabota
9 JlaboparopHas [1K-5, TIK-7
[Ipesenranus
paboTa

IIpumep adoparopHoii padoThl
JlabopaTopHas pabora 2




Bxitounts komnbroTep (maposib: student)
OTtkpbITh TanKy «DopMaTHpOBaHUE METMATEKCTA, 3aTEM Ballly JUIHYIO MAIKYy.
B aT0i1 mamnke co3nath manky noj HazBanueM «JlaboparopHas 2».
B nanke co3nate JOKyMeHT o[ Ha3BaHueM «JlaboparopHas 2». OTKpHITH €ro.
OTKpBITH HHTEPHET-Opay3ep.
B agpecHoii crpoke HaOpats https://ru.wikipedia.org
Br1Opath cTaThio pa3MepoM HE MEHEE 5 3KpaHOB.
Bb11enuTh TEKCT CTaThH MOJTHOCTHIO.
CoxpaHuThb ero B ToKyMeHT «JlabopatopHast 2.
OTpenakTupoBaTh JOKYMEHT:
[Tons: neBoe 3 cm, mpaBoe 1,5 cM, BepxHEe 1 HIKHEE — 2 CM.
BripaBHUBaHUE 110 MIAPHHE.
AO3zamsbIif oteTym 1,25 cm.
WuTepsan nepen ad3arem u nocie adzamna — 0.
MexcTpouHblil uHTEpBa 1,5.
Mpudt Times New Roman, keras 14.
Tupe — cpeHUE BMECTO UTMHHBIX.
VY 1anuTh THIEPCCHUTKA, CHOCKH U CITCOK JINTEPATYPHI.
VY 1anuTh JTUNOTHIOK TEXHUYECKYIO0 HHPOPMAIIHIO.
VY nanuth mumrHue mpoOebl.
1-e npeaioxkeHue: NOTYKUPHBINA HIPUPT.
2-¢ TIpe/ITIOKEeHHE: KyPCHB.
3-e mpeIoKEeHHE: TOAYepPKIBAHUE.
4-e npensyoKeHue: 3a4epKUBaHue.
5-¢ mpeyIoKeHne: BBIJICICHHE IBETOM (POHa.
6-e mpeIokKEeHHe: BhIJICIEHUE [IBETOM TEKCTa.
CoxpaHuTh H 3aKpbITh J0KyMeHT. CKONUpOBAaTh €ro B Ty JK€ IalKy, Ha3BaTh
«JlaGoparopnas 2 mudp».
Zammdpyiite nokymeHT «JlabopaTopnas 2 mudp» (MpuayManTe v 3alIOMHHUTE TapOJIb).
CoxpaHUTE U 3aKPOUTE JOKYMEHT.

PazpaboTunku:
. m% CTapIIHii IpemnoaBaTellb M. B. Unbuna
\
(Tomucs) (3aHUMaeMast TOJHKHOCTH) (uHUIMANEL, haMUITHS)

IIporpamma cocraBieHa B cooTBeTcTBHE ¢ TpeboBammamu @OI'OC BO mo HampaBieHHIO
42.03.02 «XypHanmuctuka» 1 IpoII0 MOATOTOBKH « MeXIyHapOIHas Ky PHATHCTHKAY.

[IporpaMma pacCMOTpeHa Ha 3acelaHHM OTAeleHUs «Bpicluas mkona >XypHAIUCTHKH H
Mmeauanpou3BoacTeay 21 despans 2025 r. IIporokon Ne 6.

PyxoBomutens oTaeneHus e fe— A. B. I'mmensmreiin

Hacmosawas npocpamma ne modcem Ovimb 60CHpousge0eHa HU 6 Kakou @opme 0e3
npeosapumenbH020 NUCbMEHHO20 paspeuleHus Kageopvl-paspabomuura npozpammbl.


https://ru.wikipedia.org/
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