‘“uns’

MUHHCTEPCTBO HAYKH U BBICIIIET'O OBPA30OBAHU A
POCCHUICKON ®EJIEPAITIN
(penepanbHOe TocynapcTBEHHOE OOIKETHOE 00pa3oBaTeIbHOE YUpeKICHIE
BBICHIETO 06p2130BaHI/I$I
«APKYTCKHM rOCYIAPCTBEHHbBIN VHUBEPCUTET»
OI'BOY BO «UT'Y»

Kadenpa npukiaaanoin nHpOpMATHKHA U JOKYMEHTOBE/1eHUS

YTBEPXJAIO
JlexaH pakynbTeTa OM3HeC-KOMMYHUKALIUT 1

,  UH(pOpPMATUKHU

S A B.K. KapnayxoBa

«15» mapra 2023 r

Pa6ouas nmporpamMma JUCIHUIINHBI (MO/LYJIsT)

HaumvenoBanue nucuuriimHel (MOIYIIs1) b1.B.02 AgmunucrpupoBanue u nucgponas

TpaHcg opMaIis MPoIeccoB KaApOoBoi
CJIYKObI

(uroexc oucyunAUHbL NO Y*eOHOMY NAAHY, HAUMEHOBAHUE OUCUUNAUHDL
(modyast))

Hanpagsnenue noarotoBku: 38.04.03 YnpaBJieHue nepCcoHaJIOM

(K00, HaumeHosanue HanpasaeHUs NOO2OMOBKIL)

Hanpasnennocts (1pouiib) NOAroTOBKU: IIndpoBrie TexXHOJIOTHN B YIIPABJICHNH

nepCcoHAJIOM

KBamiukanus BbIITyCKHUKA: MarucTp

dopma oOyueHus: 3a09HAST
(ounas, 3a0unasi (¢ UCNONBL30BAHUEM INEKMPOHHOZO 0OYHEHUS U OUCHIAHUUOHHBIX 0OPAZ08AMENBHBIX MEXHON0UIL) ¥, OuHO-3a0uHas (¢
UCNONB30BAHUEM INEKIMPOHHOZ0 0OYUEHUSL U OUCTNAHUUOHHBIX 00PA308AMENHBIX MEXHON02UIL *)

Cornacoano ¢ YMK cakynbrera OusHec- PexkomenioBaHo kadeapoii NpUKJIaIHOu

KOMMYHUKAIUIA ¥ UHPOPMATHKU: MH(GOPMATUKU U IOKYMEHTOBEICHUS:

ITporokon Ne 7 ot «15» mapra 2023 r. ITpotokoi Ne 8 ot «14» mapra 2023 .
7/ 4/

[Ipencenarens 77/ B.X.KapuayxoBa 1.0.3aB. KadeIpHI ' A.B. Poxun

Upkytck — 2023



COJIEPKAHHME

cmp.
[. HEJIN N BAJAYU JUCHUIIIIMHBI (MOIVIIA) oo 3
II. MECTO JUCHUITIIMHDBI B CTPYKTVYPE OIIOIT BO ...cceoiiiiiiiiiiiieeeeieeeeeeeee 3
1. TPEBOBAHU A K PE3VJIbTATAM OCBOEHUSA JUCLHHUIIJIMHDBI ........ccooiiiiiiiiinne 3
IV. COOEP)KAHUE U CTPYKTYPA JUCHUITIIMHDBI ......cccooiiiiiiiececee 4
4.1 ConepxaHue QUCIUATUIMHBL, CTPYKTYpPHPOBAHHOE TIO0 TEMaM, C YKa3aHHEM BHOB YIeOHBIX
3ansatiid 1 CPC, oTBeIeHHOro Ha HUX KOJIMYECTBA aKAJEMHUUECKHUX YACOB .................... 4
4.2 TInan BHeayIUTOPHOM CaMOCTOSITEIbHON padoThl 00YyYaIOIIUXCS [0 AUCHUTUIMHE ........... 5
4.3 CONEepKAHUE YUCOHOTO MATEPHIATIA ....veeuveeeenreeneenueenseenuenseenseensesseesseesesseensesnsesseessessseseens 7
4.3.1. IlepeyeHb CEMUHAPCKUX, TPAKTUUYECKUX 3aHATHIA U JAOOPATOPHBIX padoT .......... 8
4.3.2. Tlepeuenn TeM (BOMPOCOB), BIHOCUMBIX Ha CAMOCTOSITEJIbHOE U3yUeHUe
CAMOCTOSITEITBHOU PAOOTBI CTYIICHTOB ....evveeuveveeneeeneesseeseensesseessessesseessesssesseesseseens 9
4.4. Metonuyeckue yKa3aHHs 10 OpraHu3aly CaMOCTOSITENIbHON paOOThI CTYAEHTOB ........ 10
4.5. TIpumepHasi TEeMaTUKA KYPCOBBIX PAOOT (IIPOCKTOB) ...veervveeuvrerereereessreeseenseesseessnessseens 14
V. YYEBHO-METOINYECKOE 1 UTHOOPMALIMOHHOE OBECITEYEHUE
JUCHUITIIMHDBI (MOIVIIA) ettt 14
Q) OCHOBHAST JTATEPATYPA +veeeeeuurreeeesurreeesniureeesssuseeesssassseessssseesssnssseesssssseesssnsseesssnssseessnsseeens 14
0) JTOTIOTHUTETBHAS TATEPATYPA  .veenvveenreenureeseerureeseesseeeseesseesseesssesseessseenseasseesnseesseesnseesses 14
B) MEPUOTUUECKAST JIATEPATYPA +eervvreeurreerureerrureeasseeeassseesssseesseeesseeesseesnseessseesssseesssseesssees 15
r) 6a3bl JAaHHBIX, TH(HOPMAITMOHHO-CITPABOYHBIE U TIOUCKOBBIE CHCTEMBI ......evvenveenreeeeneennes 15
VI. MATEPUAJIbHO-TEXHUYECKOE OBECITEYEHUE OUCHUIUIUHDBI ........................ 15
6.1. Y4eOHO-Ta00PATOPHOE OOOPYHOBAHUE .....veeeveenreenureenreenereeseensseeseenssessseessessseessesnsens 15
6.2. TIPOTPAMMHOE OOCCIICUCHIIE ........veeuveeereenreensreeseessseeseenssessseesssessseesssessseesssessseesssesnseens 17
6.3. TEXHUYECKHE U JTEKTPOHHBIE CPEMCTBA ..ecuuvveeeurreenurreenreeenireeenieeeenueeesasreesasreessseeessseeenns 17
VII. OBPA3BOBATEJIBHBIE TEXHOJIOIMN .......coooiiiiiiiiiiiiiniieeeteee e 17
VIII. OLIEHOYHBIE MATEPUAJIBI IJI TEKYIIIEI'O KOHTPOJIS Y TPOMEXYTOYHON
ATTECTALIMIL ...ttt ettt ettt et st e et esateesbeesareens 18
8.1. O11eHOUHBIE CPEACTBA TEKYIIETO KOHTPOIISL .eevvveeernrreeureeeureenireesireessseeesneesssseessseesnnnes 19
8.2. O1ieHOUHBIe CPEACTBA JJISI IPOMEKYTOUHOM ATTECTAIIMIH ...vvveeneveeenereeenereennreesnneesnnneens 20



I. HEJIA 11 3AJAYU JNCIUIIJIMHBI (MO AYJIA)

Heumn: Lenpio n3yyeHns AUCUMIUIMHBI siBJIseTCA (hOpMUpPOBaHUE GA30BOr0 MPEACTABICHUS
O COBPEMEHHBIX MpobaeMax KaJpoBOro aIMUHUCTPUPOBAHUS U TOKYMEHTHUPOBAHUS KaK CHCTEMBbI
10 TPaMOTHOMY YIIPABJICHUIO NEPCOHAIIOM Ha MPEJNPUSATHH B YCIOBUAX HU(PPOBON SKOHOMUKH
«Nupycrpus 4.0».

3axaun:

— O3HAKOMHTH CTYJIEHTOB C MCTOPUEH M OCHOBHBIMH HAIpaBJICHUSIMU IUPPOBOW
TpaHchopMaIy KaJpOBOH CITykKOBI;

— O3HAKOMHUTH OOYYAIOIIUXCS C MOHATUWHBIM anmaparoM UQPOBU3ALUU OOIIECTBa U
yIIPaBJICHUECKON JIEATETHHOCTH;

— O3HAKOMUTbH C TEXHOJIOTUEN CO3/IaHus MM POBBIX MIaT(POpM OpraHu3aIui;

— HAy4WTh CTYACHTOB a/IMUHUCTPUPOBAHUIO U MIPOSKTUPOBAHUIO KaJPOBOM JOKYMEHTAIVH;

— Hay4uTb IIPOBEACHUIO ayaIUTa KaJpOBOro aAMUHUCTPUPOBAHNUA;

— Hay4YuTh peliarh 3aJa4u MUMPOBO TpaHCHOPMAIIAN TTPOIIECCOB KaIPOBOU CITYKOBI IS
ux 3 PEeKTUBHOTO (PYHKIIMOHUPOBAHUS B YCIOBUsX 1U(poBOM SKOHOMUKU «HIycTpus 4.0»;

— c¢opMUpOBaTh YMEHHE MMOUCKA UH(POPMALIMK HA OCHOBE JIEKTPOHHBIX HOCUTEJIEH, CETU
WutepHeT, 3¢peKTUBHO padoTaTh C JIUTEpaTypoOid: aHAIM3UPOBaTh, 0000IIATh U CAMOCTOATENILHO
MHTEPIPETUPOBATh MPO(PECCHOHAIBHO 3HAYMMYI0 MH(OPMALIUIO.

II. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas qucuuiuiiHa (MOIyJsb) «AIMUHUCTpUpPOBaHUE U 1uppoBas TpaHcopMarius
MPOIIECCOB KaJAPOBOM CIYKObI» OTHOCUTCA K 4acTu, (hOPMUPYEMOUN y4aCTHHMKaMH 0Opa3oBa-
TeJIbHBIX OTHOILIEHUH «biok 1. ucuuninHbl (MOLYIIN ).

N3yueHne qaHHOM AVMCLMILIMHBL ONMPAETCs Ha 3HAHM S, T0JyYEHHBIE B XO/I€ OCBOCHUSI TaKUX
AUCIMIUIMH OakaiaBpraTa, Kak «OpraHu3anys ¥ TeXHOIOTHs JOKYMEHTAIIMOHHOTO 00ecreYeH s
yIpaBjaeHUs», «MeHeKMEHT», «JJoKyMeHTallMOHHOE 00eCTeueHne YIPaBIeHHs IEPCOHAIOM.

2.2. JIns u3yveHus JaHHOW y4eOHOU JTUCIMILINHBI (MOIYJIs1) HEOOXOIMMBI 3HAHUS, YMEHHS
Y HaBbIKU, (pOpMUpYeMbIE MTPEIIIECTBYIOIIMMA AUCIUTUIMHAMMU:

— Wcropus u pasButre HHGOPMAIIMOHHOTO OOIIECTBA;
— CucreMsl 1 METOAIBI IOJIEPKKH IPUHATHS YIIPABJIEHUYECKUX PEIEHUN;
— KoMneTeHTHOCTHBIN MOAX0[ B YIIPABJIEHUH IEPCOHATIOM.

2.3. TlepeueHsb MoCeqyOMMX YUeOHBIX TUCIMUIUINH, JJIsI KOTOPHIX HEOOXOAUMBI 3HAHUS,
yYMEHUS U HaBBIKU, (DOPMUpPYEMbIE TAHHON yUeOHOW AUCITUITIIMHOM:

— CucteMsl ynpaBJieHus IEPCOHAIOM TOCYAAPCTBEHHOM CITyKOBl ¥ KOPIIOpAIIUiA;

— MeHeKMEHT COLIMAILHBIX CETEN;

— MeTonosorust ¥ TEXHOJIOTHSI PEMH)KUHUPHUHTA W YITPABJICHHUs] OM3HEC-TTPOIIECCAMM;
— IudpoBble TEXHONOTMU B YIPABJICHUU.

III. TPEBOBAHU A K PE3VJIbTATAM OCBOEHUA JTUCHUIIJIMHBI

[Tpouecc ocBOEHUSA JUCUMILIMHBL HapaByieH Ha (hOpMUPOBAHUE KOMIIETEHIIUI (3JIEMEHTOB
creayomux komrnereHui) B coorserctBuu ¢ PI'OC BO u OIl BO no naHHOMY HarpaBJieHUIO
MOJITOTOBKH:

IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00yUYEeHHUSI MO JUCIUAILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPaMH J0CTHKEHHSI KOMIeTeHI[UI



KomnereHnuust HHHHKaTOpL: Pe3yabTaTnl 00yueHust
KOMIIeTe HI[Hit

ITK-1 [IK-1.1 AHanuzupyer UCIoIb30BaHUE

CriocoOHOCTh TPUMEHEHU ST COBPEMEHHBIX COIUATIbHBIX U

HaBBIKOB Pa3pabOTKU U KOMMYHHKAITMOHHBIX TEXHOJIOTHI B

3(peKTUBHOIrO UCMOIBL30BAHUS OIEPAIMOHHOM U CTPATErn4ecKOM

COBPEMEHHBIX COITUATIBHBIX U yIpaBjieHnH paboThl C IEPCOHATIOM

KOMMYHHKAITHOHHBIX MK-1.2 PazpabarbiBaeT U BHEAPSET MCIIOIb30BAHMSI

TEXHOJIOTHIA B OTEPAIIMOHHOM U COBPEMEHHDIX COLMATBHBIX 1

CTpATErNCCKOM yNpaBICHUN KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA B

PaGoTBI C TIEPCOHATIOM OMEPAIIMOHHOM U CTPATern4ecKoM
yIIpaBJIeHNH PabOTHI C IEPCOHATIOM

[IK-1.3 [IpumeHsieT coBpeMEHHbBIE COLIMATTbHBIE U

KOMMYHHKAIIMOHHBIE TEXHOJIOTUU B
OIEPAIMOHHOM U CTPAaTEern4eckoM
yIpaBeHUH paboThl C IEPCOHATIOM

IV. COAEP?KAHME U CTPYKTYPA JUCHUIT/IMHbI

TpyroeMKOCTh JUCHMIUIMHBI COCTABIIAET S5 3a4eTHbIX eaunull, 180 yacos, B ToM yucie 13
YacoOB Ha KOHTPOJIb, U3 HUX 9 YacOB Ha IK3aMeH.

W3 HuX peasnmzyercs ¢ UCMIOIb30BAHMEM JIEKTPOHHOTO OOYYeHH s M AUCTAHIIMOHHBIX 00pa3o-
BaTEeJIbHBIX TEXHOJIOTUI 22 Yaca KOHTAKTHOM padoThl U 123 yaca caMOCTOSTENbHON PadOTHI.

dopma mpoMeKYTOUHOH aTTeCTAIIUH: 3a9eT, IK3aMEH.

4.1 Copep:xanne JUCUMIUIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM, ¢ YKa3aHHeM BH/I0B

yueonbix 3anaTuii 1 CPC, oTBejeHHOr0 Ha HUX KOJUYECTBA aKaJeMUY€ECKHX YaCcOB

Buabt yuebHol padoThI, BKIIOUAs

AOMUHUCIMPUPOBAHUE U
00KYMeHmuposanue

CaMOCTOATENBHYIO Pa0OTy OOyUaloIMXcs 1 DopMbI
TPYIOEMKOCTD TeKyIIero
(B Hacax) KOHTPOJISt
KonrakTHast paboTa IpernogaBareis ycrie-
a ¢ 00yYaioIUMuCs £ | Baemoct;
i Paznen § CeMu- ‘% dopma
JMCHMIUTHBI/ TEMBI 3 HapcKie 5 npome-
~ Jlekuuu (u3 (TIpaKT- E KYTOUHOH
HHX nueckue) | KoHcyrb- g arrec-
NIEKTPOHHBIE | 3aHATUS (U3 Talyu g Talnuu
4acel) HUX g (o
NIEKTPOHHBIE & | cemectpam)
Jachl)
Pa3zoen 1. Kaoposoe 6 (6) 16 (16) 0 46




AJIMUHUCTPUPOBaHUE
KaK KOHTPOJIb
JesITeIbHOCTU
NIpeIpUATHIS,
OT/IEJIbHBIX €ro
NofApa3 e/ ieHUui 1
€IMHMUII TIePCOHAIA.

3 12(2)

8(8)

22

AJIMUHUCTPUPOBAHUE U
MIPOEKTUPOBAHUE
KaJIpoBOM
JOKYMEHTAIUH.
Hudposas
Tpanchopmarus
MPOIIECCOB

3 |44

8(8)

24

Hroro 3a 3 cemectp

6 (6)

16 (16)

46 |3au (4)

Pa3oen 2. Kadposwiit ayoum

6 (0)

16 (0)

77

3

[ToaroroBka u tarsl
MIPOBE/IEHU S
9KCIEePTU3bl KaJPOBBIX
JOKYMEHTOB

4 14(0)

8(0)

40

OneHka IeaTeIbHOCTA
KaJpOBOM CITYKObI 1
CHUCTEMBI KaJJpOBOTO
aIMUHUCTPUPOBAHUS U
JOKYMEHTUPOBAHUS B
YCJIOBUSIX LIM(PPOBO
TpanchopMarm

4 120

8 (0)

37

Hroro 3a 4 cemectp

6 (0)

16 (0)

0

77 |9x3(9)

Hroro yacos

12 (6)

32 (16)

0

123

4.2 Tliian BHeayINTOPHOI CAMOCTOSITEJIHLHOH Pad0ThI 00yUJaIOIHXCS 10

JAUCIUIIINHE
CamocrosiTesibHast paboTa 00y YaIMXCS
3ar-
parhbl
Bpe-
MEHN VyebHo-
Ore-
yac. METOOaU-
Ce- > HOYHO
Hazganue paspnena, Cpoxu (u3 yeckoe ooecte-
MECT . e
p TEMbI Bup camocTosTenbHOM pa60TLI BBITIOJI- | HUX C cpen- 4eHue caMo-
HEHUA | IIpu- CTOA-

MCHE

HHUEM

IOT

CTBO

TEJIBHOW paboThI




AJIMMHKCTpUPOBaH s oBJiajieHnst 3HAHAAMM: UTeHKe yueOHol | g 22 Tecr, Koprees, U. K.
JIATEPATYPBI, YTCHUEC ﬂOHOHHHTeHLHOﬁ
M€ KaK KOHTPOJIb teuenue |(22) |II3 JloKyMeHTHpOBaHUE
JIUTEpaTypbl N
JEATeIbHOCTU cemecTp yIpaBJIeHYECKON
MpEONPUATHS, Hnst 3aKpenuienns i cueTeMaTH3aMu a JeSITeNTbHOCTH : YIeOHUK
3HAHMIT: OTBETHI HA KOHTPOJIBHBIE BOIIPOCHL
OT/IENbHBIX €r0 U IPAKTUKYM /17151 By30B
Nozipa3aesieHui 1 / . K. Kopuees, A. B.
€IVHHULL [TEpCOHAIA. ITmenko, B. A.
Mamypues. — 2-e usf,.,
niepepad. u nom. —
Mocksa : M3marenscTtBo
IOpaiit, 2022. — 384 c.
— (Beiciee
obpasoBanue). — ISBN
978-5-534-04533-8. —
TeKcT : 2neKTpOHHBIN //
O6pazoBaresbHas
arpopma IOpairt
[caiiT]. — URL.:
https://urait.ru/bcode/48
9430 (mata oOparieHus:
28.03.2022)
A JMUAHHACTPUPOBAH Jlas oByIaieHNsT 3SHAHUSIMH: qTeHMf: y4eOHOi B 24 TeCT, KopHeeB, . K.
ve u JIATEPATYPBI, YTEHUE NOIIOTHUTEIbHON TeueHue (2 4) H3 HOKyMeHTHpOBa}H/IC
JIATEPATYPbL .
[IPOEKTUPOBAHUE cemMecTp yIpaBJIEeHYECKON
Ka):[pOBOI?I a5 3aKpenuieHnsi ¥ CHCTeMATH3aun a NIEATENILHOCTH : yqe6Hm<
3HAHMII: OTBETHI HA KOHTPOJIbHBIE BOIIPOCHL
JOKyMEHTaI|H. U IPAaKTUKYM /7151 By30B
Hudposas / N. K. KopHees, A. B.
TpaHchopMaLus IMenko, B. A.
IIPOLIECCOB Mamtypues. — 2-e usf.,

niepepad. u nom. —
Mockga : I3parenscTBo
IOpaiit, 2022. — 384 c.
— (BeIciee
obpasoBanue). — ISBN
978-5-534-04533-8. —
TeKcT : 2neKTpOHHBIH //
O6pazoBaresbHas
miatgopma IOpaiit
[cariT]. — URL:
https://urait.ru/bcode/48
9430 (mata oOpareHus:
28.03.2022)




IMoaroroBka u Jlas1 oBJIa/ieHNsT 3SHAHUSIMH: ‘{TeHl/If} y4eOHOM B 40 Tecr, KOpHeCB, . K.
STarbl POBEIEHUS iﬁ:gi :35 Z ITCHIE AOTIOMHHTCHBHOM teuenue |(40) |KJI )IOKyMeHTI/IpOBélHI/Ie
9KCMIEPTU3BI CceMecTp yIIpaBJIeHYECKON
KaJIpOBBIX Has SAKPEILTCHISA M CHCTEMATH3AIIT a JeSITeNTbHOCTH : YIeOHUK
I[OKyMeHTOB 3HAHHH: OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI u HpaKTHKyM H.]'[}] By3OB
/ . K. Kopuees, A. B.
ITmenko, B. A.
Mainypues. — 2-e u3.,
niepepad. u nom. —
Mockga : U3narenscTBo
IOpaiit, 2022. — 384 c.
— (Beiciee
obpasoBanue). — ISBN
978-5-534-04533-8. —
TeKcT : 2neKTpOHHBIN //
O6pazoBaresbHas
arpopma IOpairt
[caiiT]. — URL.:
https://urait.ru/bcode/48
9430 (mata oOparieHus:
28.03.2022)
OueHka Jlas oByIaieHNsT 3SHAHUSIMH: ‘{TeHl/If y4eOHOi B 37 TeCT, KopHeeB, . K.
JIEATEIbHOCTH iﬁ:zg:ggz TEHIE ACTOHHTEIRHON teuenue |(37) | KJI JloKyMeHTHpOBaHUE
KaJIPOBOM CITyKOBI CceMecTp yIIpaBIeHYECKON
" CUCTEMBI Mast 32:KP9“119H““ H CHCTEMATH3AIMHA a OEeATETbHOCTH yqe6HI/n<
KaHpOBOI‘O ;l[-)[aﬂl/[](ll OTBeT’LI Ha KOHTPOJIbHBIE BOIIPOCHI, u ]'[paKTI/IKyM H_]'[ﬂ By3OB
JIFOTOBKA JIOKJIaia
aJMUHUCTPUPOBAHU / N. K. KopHees, A. B.
au [Tmenko, B. A.
JOKYMEHTUPOBAHUA Mamtypues. — 2-e usf.,
B YCJIOBUSIX niepepad. u nom. —
M poBoi Mockga : I3parenscTBo
TpaHchopmaum IOpaiir, 2022. — 384 c.
— (BeIciee
obpasoBanue). — ISBN
978-5-534-04533-8. —
TeKcT : 2neKTpOHHBIH //
O6pazoBaresbHas
miatgopma IOpaiit
[cariT]. — URL:
https://urait.ru/bcode/48
9430 (mata oOpareHus:
28.03.2022)
Oo6mast Tpy10€eMKOCTh CAMOCTOATEJbHOI PA0OTHI O JUCIUILINHE 123
(gac)
N3 Hux 06 beM caMOCTOSATENHLHONH PA60THI C HCIOJIb30BAHIEM 123
9JIEKTPOHHOTO O0YYeHUs  TUCTAHIMOHHBIX 00Pa30BaTeJIbHBIX
TEXHOJIOTHi1 (Jac)
BrozkeT BpeMeHN caMOCTOSITeIHLHOI Pa6oThl, MPeayCcMOTPeHHbIH 123

Y4eOHBIM IUIAHOM JIJIsl JAHHOM JUCIUTIIMHLI (Jac)

4.3 Copep:xanue yueOHOro Marepuaia

TpynoemMkocTb
TUACHUIIIAHEL (3.€.)

5

HanmenoBanue 0CHOBHBIX

pazzaesnioB (Moaysien)

Paznen 1. KagpoBoe aiMUHUCTpUpPOBaHUE U

JOKYMEHTUPOBaHUE

Paznen 2. Kanposbiit aynut

7




dopmbl TEKy1LEro
KOHTPOJISI

Tecr, ycTHBIN OIMPOC, MPAKTUYECKOE 3a/1aHKe,
KOHTPOJIbHAsI pab0Ta, KOHCIIEKT JICKITUI

dopma npoMeKyTOUHOM

aTTeCTauun

3auer, FK3aMeH

4.3.1. IlepeyeHb ceMHHAPCKUX, IPAKTHYECKUX 3aHSITHII 1 J1a00PaTOPHBIX PadoT

Ne pasnena u TpynoeMkoCTb,

HanmeHnoBanue ceMuHapoB,

Ne TEMBI yac. (u3 Hux | OueHounsle | Popmupyembie

MPAKTUYECKUX U
/11 | JUCLIATLIIMHBL JIEKTPOHHBIE | CPEICTBA | KOMIETEHIINU
J1a00paTOPHBIX padoT
(Momyis) 9achl)

1 1 CymHoCTb, 3aJa44 1 8 (8) Tect, VO IIK-1.1,
(pyHk1MM TpeameTa. IIK-1.2,
Kanposoe I1IK-1.3
AJIMUHUCTPUPOBAHUE U
JOKyMEHTUPOBAHHUE..
AJMMHUCTPUPOBAHUE KaK
KOHTPOJIb JI€ATEIbHOCTH
MPEeaIPUsITUSA, OTIETbHBIX
€ro nojapaszieeHuil u
€/IMHUII TIepCOHAJIA.

2 |2 Hudposas tpancopmarus | 8 (8) Tecr, KP IK-1.1,
IIPOLIECCOB KaIPOBOM IIK-1.2,
ciyx0b1. Cocras, IIK-1.3

coziepxkanue 1 opopMIICHUE
JIOKQJIbHBIX HOPMAaTUBHBIX
AKTOB OpraHMA3aLvu.
NHcTpyKums 1o KaapoBoMy
JEJIONIPOU3BOACTBY.
IIpaBuiia BHyTpeHHETO
TPYAOBOI'O pacropsaKa.
CrpykTypa U mratHas
yncneHHOCTs. [ltatHoe
pacnucanue, MojoKXeHue O
CTPYKTYPHOM

MO Pa3JIEJICHUH,
JOJKHOCTHASI MHCTPYKLIMA.
IIpukas o pacripeaeneHumn
00sI3aHHOCTEN MEKTy
PYKOBOICTBOM OpraHu3alun




Ne pasnena u
TEeMBbI
JACIUTITAHEBI
(momyis)

HanmeHoBaHME ceMUHAPOB,
MPAKTUYECKUX U
J1a00paTOpPHBIX padoT

TpyroeMKoCTb,
yac. (M3 HUX
JIEKTPOHHBIE

Yachbl)

OLEHOYHEIE
cpencrBa

dopmupyembie
KOMITETeHITUH

3

AynuT KagpoBOro
aIMUHUCTPUPOBAHUS]..
ITonroroBka u 3Tarinl
NPOBEAEHUS SKCIEPTU3bI
KaJpOBbIX IOKYMEHTOB..
ITpoBepku rocynapcTBeHHOI
MHCIIEKLIMU TpyJa.
[TotHOMOYMSA ¥ CaHKIMU
I'NT. ITonroroBka
JOKYMEHTOB K IPOBEpKE.
Tpe©oBaHMs K COIEPKAHUIO
u opopmuiennio JIHA no
YUYeTy TPYJOBbIX OTHOLIEHUN
Ha npeanpuatun. Popmsl u
HOPSI/IOK MPOBEJECHUS
IIPOBEPOK.
JloKyMeHTUpOBaHuE
pe3yJIbTaToB

8(0)

Tecr, KP,
VO, Iz

IK-1.1,
IIK-1.2,
IK-1.3

OueHka aesTeTbHOCTU
KaJPOBOM CITYKOBI 1
CHCTEeMBI KaJJpOBOTO
a/IMUHUCTPUPOBAHUS U
JOKYMEHTUPOBAHUS B
YCIIOBUSIX 1IU(PPOBOI
TpaHchopMalyu
yIpaBJIeHUECKOU
JeSITeTbHOCTH.
Hanpasnenus
COBEPILEHCTBOBAHUS
JeSITeTBHOCTU CITYKOBI 110
YIPaBJICHUIO IEPCOHATIOM U
CHCTEMBI KaJJpOBOTO
aJIMUHUCTPUPOBAHUS U
JOKYMEHTUPOBaHUS

8(0)

Tect, YO

IIK-1.1,
I1K-1.2,
IIK-1.3

4.3.2. Ilepeuenn TeM (BONPOCOB), BLIHOCHMBIX Ha CAMOCTOSITEJIbHOE H3yYeHNe

CaMOCTOSITEJIbHOI Pa0OTHI CTY€HTOB




Ne Tema 3aganue Popmupyemas UK

n/m KOMITETEHIIU S

1 | AnmunucTpupoBaHue Kak | [IpopaboTka HOpMaTUBHO- IIK-1 [IK-1.1
KOHTPOJIb AESTEILHOCTH METOIUYECKUX U MPABOBBIX
OPEANPUATHSA, OTACAbHBIX | JOKYMEHTOB.
€ro nojpasfieieHuil u
€IMHMUI] [IepCoHaIa.

2 | AIMUHUCTPUPOBAHHUE U [TpoekTrpoBaHue KagpoBOK [K-1 [IK-1.1
IIPOEKTUPOBAHUE KAJIPOBOM | JOKYMEHTALIMU B YCIIOBUAX IK-1.2
nokymenTtaruu. [ugposas | mudpopoii Tpanchopmarmu IK-1.3
TpaHcopMalys POLIECCOB | YIIPaBJIEHUYECKOM JIEATEILHOCTH.

Hudposas Tpancpopmarius
MPOLIECCOB KAJPOBOMA CITYKObI

3 | loaroroBka u 3tarsl IlogroroBka JOKyMEHTOB K IK-1 IK-1.1
MPOBEACHUS IKCIIEPTU3BI npoBepke. [lomHOMOUMS 1 cCaHKIIMK [K-1.2
KaJIpOBBIX JIOKyMEHTOB I'nT. I1K-1.3

4 | OueHka AesiTeJIbHOCTU AyIuT KagpoBOro ITK-1 IK-1.1
KaJpOBOM CITYKOBI 1 agMuHKUCTpUpoBaHus. OLeHKa [IK-1.2
CUCTEMBI KaJJPOBOTO AeATeIbHOCTU KaPOBOM CITyKOBI U I1K-1.3
a/IMUHUCTPUPOBAHUS U CHCTEMBI KaJJpOBOTO
JOKYMEHTUPOBAHUS B a/IMAHUCTPUPOBAHUS U
YCJIOBUSIX 1IUPOBOM JOKYMEHTUPOBAHUS B YCJIOBUSX
TpancgopMamn urdpoBoit TpaHchopMaIu

4.4. MeTonuecKne YKa3aHUA M0 OPraHU3alHi CaMOCTOATEIbHOIH PadoThI
CTY/ICHTOB

CamocrosTenpHast paboTa CTyIeHTOB BceX (popM M BUJIOB OOYUYCHUs SIBJISIETCS OJHWM W3
00sI3aTeNIbHBIX BUJIOB 00Pa30BaTeIbHON JESITEIbHOCTH, 00eCIIeYMBAIOIIEH pean3alnio TpeOOBaHMI
denepasbHBIX TOCYIAPCTBEHHBIX CTAHAAPTOB BBICIIErO MPO(ECCHOHATBHOTO O0pa30BaHUS.
CornacHo TpeOOBaHUSAM HOPMATUBHBIX JOKYMEHTOB CAMOCTOSITENIbHASI Pa00Ta CTYIEHTOB SIBJISIETCS
00513aTeJIbHBIM KOMIIOHEHTOM OOpa30BaTeJbHOrO Tpollecca, TaK Kak OoHa oOecrevynBaer
3aKperuieHUe TMOoJyYaeMbIX Ha JIEKIIMOHHBIX 3aHSATUSX 3HAHUW MyTeM MPHOOpPETEHHUS] HABBIKOB
OCMBICJICHUSI M PACIIUPEHHS UX CONCPKaHMSI, HABBIKOB PEIIeHHUsI aKTyaJbHBIX MPpoOeM (hopMup-
OBaHMS OOIIEKYJIBTYPHBIX M MPO(ECCUOHATBHBIX KOMIIETCHIIMIA, Hay4YHO-HCCIIe0BATEIbCKON
JeSITeIbHOCTH, MOJATOTOBKYM K CEMUHapaMm, JJabOpaTOpHBIM padoTaM, caadue 3a4eTOB M 9K3aMEHOB.
CamocrosTenpHast paboTa CTyIEHTOB IPeACTaBJIsieT COOON COBOKYITHOCTh ayJAMTOPHBIX M BHEay-
JAWTOPHBIX 3aHATUH U paboT. CaMocTosTeIbHAast padoTa B paMKax 0O0pa30oBaTeIbHOTO Iporecca B
By3€ pelliaeT CJeAyoIlue 3a1a4u:

— 3aKpervieHue W pacliipeHue 3HAHWUW, YMEHHU, MOJyYeHHBIX CTYJIeHTaMH BO BpeMs
ayJIMTOPHBIX W BHEAYAMTOPHBIX 3aHATHUH, MpEBpallleHHe UX B CTEPEOTUIIBI YMCTBEHHOW W
(puzmyeckoi aesTeIbHOCTH;

—_— an/I06peTeHHe JOITIOJTHUTEJIBHBIX 3HAHUW ¥ HABBIKOB 10 JUCHUTTITMHaAM y‘IC6HOFO I1aHa,;

— (bOpMI/IpOBaHI/IC U pa3BUTHUC 3HAaHUU " HAaBBIKOB, CBA3aHHBIX C HAY4YHO-
I/ICCHeIIOBaTeHbCKOfI OJE€ATCIBbHOCTBIO,

— Ppa3BHUTHE OPHEHTAIMM M YCTAaHOBKM Ha KaueCTBEHHOE OCBOEHHE 0Opa30oBaTEIbHOM
HPOT PaMMBl;
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— Pa3BUTHUEC HABLIKOB CaMOOPIraHU3alnu;

— (bOpMI/IpOBaHI/IC CaMOCTOATCJIBbHOCTU MBIIIJIICHUA, CIIOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBCPHICHCTBOBAHWIO U CaMOPCAJIN3allvu;

— BHIpa0OTKa HaBHIKOB 3((PeKTUBHOU CaMOCTOSATENbHON MpodecCHoHaAIbHON
TEOPETUYECKOM, MPAKTUUECKON M yueOHO-UCCIIE0BATENbCKON JEsITEIbHOCTH.

IloaroroBka k Jeknuu. KauectBo ocBoeHUs cofepkaHUsi KOHKPETHOW JAMCITUTIIAHBI
MPSIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYAEHT caM, Oe3 BHEIIHEero MpUHYkAeHus opMupyeT y ceds
yCTaHOBKy Ha HOHy‘leHI/Ie Ha JICKIOUAX HOBBIX 3HaHHﬁ, OOITOJTH AT X y)K@ NUMCEIOIIIUECA 10 IlaHHOfI
aucuumiMHe. Bpemss Ha MOATOTOBKY CTYAEHTOB K JABYXYacOBOHW JEKLHWHU MO HOpMAaTHUBaM
cocTaBigeTr He MeHee 0,2 Jaca.

IMoaroroBka K NMpPakTHYeCKOMY 3aHATHIO. [IOArOTOBKA K MPAKTUYECKOMY 3aHSITHIO
BKJIIOYAET CJIEYIOIIME JIEMEHThl CAMOCTOSITESIbHON AESTEIbHOCTH: YETKOE MPECTaBIeHNe e U
3aJjay ero NpOBEJCHUS; BbIJCJICHUE HABBHIKOB YMCTBEHHOU, aHAJUTUYECKOW, Hay4YHOU
AeATeNIbHOCTH, KOTOPbIE CTAaHYT Pe3yJIbTaTOM MPeICTOsIIer padoThl. BripaOoTKa HABBIKOB OCYIIEC-
TBJISIETCSI C TIOMOIIBIO TIOTyYeHUsI HOBOW MH(pOpMAIUK 00 U3ydaeMbIX MpoIeccax u ¢ OMOIIBIO
3HAHMS O TOM, B KaKOW CTENeHU B JaHHOE BPeMsl CTYAEHT BJaJleeT METOJAMU HCCIIeJOBATEIbCKOM
AeSITeIbHOCTH, KOTOPHIMH OH CTaHET TOJIb30BAThCs HA MPAKTUUYECKOM 3aHATUH. [1oAroToBKa K
MPAKTUUECKOMY 3aHSATUIO Hepeako TpedyeT momdopa Marepualia, JaHHBIX U CIEIHATbHBIX
MCTOYHUKOB, C KOTOPBIMHU MPEICTOUT yueOHast padoTa. CTyIeHTH JOKHBI JOMa ITOJTOTOBHUThH K
3aHATUI0 3—4 nipuMepa GOPMYJIUPOBKHU TEMBI UCCIIEIOBAHUSI, MIPEACTABIEHHOTO B MOHOTpausix,
HAYYHBIX CTaThsIX, OTUETAX. 3aTeM OHM CAMOCTOSITEJIbHO OCYIIECTBIISIOT MOUCK COOTBETCTBYIOIIMX
HMCTOYHUKOB, OMPEIESIOT aKTyaJdbHOCTh KOHKPETHOTO HCCIIEeOBAHUS MPOIECCOB U SIBJICHUH,
BBIJICJISIIOT OCHOBHBIE CIIOCOOBI JIOKA3aTe/IbCTBA aBTOPAMH HAYYHBIX Pa0OT LIEHHOCTH TOTO, YeM OHHU
3aHUMAOTCA. B XolIe camMoro mpakTUUYECKOTO 3aHATHS CTYIEHTHl CHayaja MpPeaCTaBIsIOT
HaliJIeHHblE UMW BapUaHTBI (POPMYJIMPOBKH aKTyaIbHOCTH HUCCIIEIOBAHM S, OOCYK/IAI0T UX M 000CHO-
BBIBAIOT CBOE MHEHME O HaWJIy4IlleM BapriaHTe. BpeMs Ha MOArOTOBKY K MPAKTUUYECKOMY 3aHATHIO
10 HOpMaTUBaM COCTaBJisieT He MeHee 0,2 Jaca.

IToaroToBka K KOHTPOJBLHON padore. KoHTposbHAas paboTa Ha3zHAyaeTcs Mocie
M3yUYeHUs OTpeeSICHHOTO pasziena (pa3esioB) TUCIHUIUIMHBL U TIPEICTaBIIsIeT COOOW COBOKYITHOCTb
pa3BepHYTHIX MUCbMEHHBIX OTBETOB CTYAEHTOB Ha BOMPOCHI, KOTOPbIE OHU 3apaHee MOMydaloT OT
npenogaBarenss. CaMOCTOSITENbHAS TIOATOTOBKA K KOHTPOJIbHOW paboTe BKIIOYAeT B ceOs: —
M3yueHHe KOHCIIEKTOB JIEKIMU, PACKPHIBAIIIMX MaTepual, 3HaHHEe KOTOPOro MpOBepsieTCs
KOHTPOJIbHON pa0OTOH; MOBTOpEeHUE Yy4eOHOro marepuana, MOJyUYeHHOTO IMPHU MOATOTOBKE K
CEeMHUHAPCKUM, MPAKTUYECKUM 3aHSATUSM U BO BpeMsl UX MPOBEJCHUS; U3yUeHUE JOTOTHUTETHOM
JIUTEpaTypbl, B KOTOPOl KOHKPETU3UPYETCsl COAEPKaHUE MPOBEPSEMbIX 3HAHUI; COCTaBIEHUE B
MBICJIEHHOU (pOpMe OTBETOB Ha MOCTaBJIEHHBIE B KOHTPOJIbHOU padoTe BOMPOCH; (hOpMUPOBAHLE
TMICUXOJIOTMYECKON YCTAHOBKY Ha YCIEIIHOE BBIIIOJHEHUE BCeX 3a/aHuil. Bpems Ha MOAroTOBKY K
KOHTPOJIbHON padoTe Mo HOpMaTHBaM COCTaBJIsIeT 2 Yaca.

IHoaroroBka k 3k3ameHy. CaMocTosiTelbHasi MOArOTOBKAa K 3K3aMEHY CXOXa C
MOJTrOTOBKOM K 3aueTy, ocoOeHHO ecnu OoH nuddepenuurpoBannbii. Ho o6bem yueb6HOrO
MaTepuaia, KOTOPbIil Hy’KHO BOCCTAHOBUTb B MAMSTH K 9K3aMEHY, BHOBb OCMBICIIUTh U TIOHSATD,
3HAYUTENBHO OOJIbIIE, TTOITOMY TpeOyeTcsi OoJblle BpeMeHH M YMCTBEHHBIX yCHIIMA. BaxkHo
cpopmupoBaTh LEJOCTHOE MPEACTABICHUE O COAEPKAHMU OTBETA HAa KaXKIblid BOINPOC, YTO
MIPEAIoJaraeT 3HaHWe pa3HbIX HAYYHBIX TPAKTOBOK CYLIHOCTH TOI'O MJIM MHOTO SIBJIEHHUS, TPOLIEcca,
YMEHHE PACKpPbIBaTh (PaKTOPhl, ONpeAessione UX MPOTUBOPEYMBOCTb, 3HAHUE UMEH YUEHBIX,
U3yYaBIIMX o0cyxkaaemyto npoonemy. Heo6xoqumo Tak:xe mpuBecTH MHGOPMAIHMIO O MaTepuaiax
SMIUPUYECKUX HUCCJIEJAOBAaHUN, YTO YyKa3blBA€T Ha BCECTOPOHHIOK MOJATOTOBKY CTYAEHTa K
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9K3aMeHy. BpeMsi Ha MOArOTOBKY K 3K3aMeHY IO HOPMAaTHBaM COCTAaBJIseT 36 4acoB s
OaKanaBpoB.

®opmMbI BHEAYTUTOPHOH CAMOCTOATENLHON Pad0ThI

CocraBaenne raoccapus llenp camocTosiTeTbHONW pabOTH: MOBBICUTH yPOBEHD
MH(POPMAIIMOHHBIA KYJIbTYpPbl; TPUOOPECTH HOBbIE 3HAHUS; OTPAOOTaTh HEOOXOIMMbIE HABBIKU B
MpeIMETHOM obnacTu yuyeOHoro Kypca. [1occapuii — ciioBaph Crieliam3upOBAaHHBIX TEPMHHOB U
ux onpenenenuit. CTaths riaoccapuss — ompenenenue Tepmuna. ConepkaHue 3agaHusi: coop u
CHCTEMAaTHU3aIMsl TIOHATHI WM TEPMHUHOB, OOBEJMHEHHBIX 00ITIel crieludruuecKoll TeMaTUKOM, TI0
OAHOMY JHOO HECKOJbKMM HMCTOYHMKaM. BbinmoiHeHue 3agaHusa: 1) BHUMATEIbHO MPOYMUTATh
pabory; 2) ompeaenuTh HauOoJiee YaCTO BCTPEYAIINECs TEPMUHBI; 3) COCTaBUTh CIUCOK
TEPMUHOB, OOBETUHEHHBIX OOIIel TeMaTUKOW; 4) pacroioKUTh TEPMUHBI B a7i(paBUTHOM TIOPSIZIKE;
5) cOCTaBUTb CTAThbU IJIOCCApUsl: — AaTh TOYHYIO (POPMYIMPOBKY TEPMHUHA B UMEHUTEILHOM
najiexe; — 0OBbEMHO PACKpPBITh CMBICI JAaHHOTO TepMHUHA IlnaHupyemble pe3ynbTaThl CaMOCTOsI-
TEJILHOW PalbOoThI: CIOCOOHOCTh CTY/IEHTOB pelllaTh CTaHAAapTHBIE 3a/1a4u MPodecCHuOHATbHON
AesITeIbHOCT Ha OCHOBE MH(OPMAIIMOHHON U OMOIMOrpadruueckoil KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M C YYETOM OCHOBHHIX TpeOOBaHUU
MH(pOPMAIIMOHHON 0e30MacHOCTH.

Pa3paboTka npoekTa (MHAMBUIyaJIBHOTO, rpynmnoBoro) Lleas camocrosTensHON paboThI:
pa3BUTHE CIIOCOOHOCTH MPOTHO3UPOBATH, MPOEKTUPOBATh, MOAEIUPOBaTh. [IpoeKT — «orpaHu-
YEHHOE BO BPEMEHH IieJICHAITPaBIEHHOE N3MEHEHHE OT/EJIBHOIN CHCTEMBI C YCTaHOBJIEHHBIMH Tpe0o-
BAHUAMHU K Ka4yeCTBY pe3yJbTaTOB, BO3MOXHBIMM paMKaMH pacxoja CPelCTB U PECYpCOB U
crienpuIecKoi opranu3aiyeii». BoimomHenne 3aganus: 1) qUarHoCcTUKa CUTyanuu (mpoodaemar-
n3alys, UesenoiaraHue, KOHKpeTUu3auus ey, (popMaTUpOBaHUE MPOEKTA); 2) MPOEKTUPOBaHUE
(yrouneHue 1ienu, (PyHKIMH, 3a4a4 U IUIaHa PabOTHl; TEOPETUIECKOE MOZIETMPOBAHNE METOJOB U
CPEICTB pelleHus 3a7ay; JeTajlbHas MpopaboTKa TANoB pelieHus] KOHKPETHBIX 3a/ay; MoLaroBoe
BBITIOJIHEHUE 3aIUIAHUPOBAHHBIX TMPOEKTHBIX JEWCTBUH; CUCTeMaTu3anus u 00oO0ImeHune
MIOJIyYEHHBIX PE3YJIbTAaTOB, KOHCTPYHPOBAHUE IPEANOJAraéMOro pe3yJibTara, I[OLIaroBoe
BBIMIOJTHEHUE MPOEKTHBIX AEUCTBUI); 3) pediekcus (BBISICHEHHE COOTBETCTBHSI MOJyYEHHOIO
pe3yJsbTaTa 3aMbICITy; ONPE/IEIEHUE KaueCTBa NOJyYEHHOIO IIPOLYKTa; NEPCHEKTUBbI €T0 pa3BUTHSA
U ucnosp3oBanus). Ilpeanonaraemele pe3yiabTaThl CAMOCTOSATEIBHON PAaOOTHI: FOTOBHOCTH
CTYJAEHTOB HUCHOJIb30BaTh 3HAHHE COBPEMEHHBIX MPOOJIEeM HayKH U 0Opa30BaHUs MPU PELICHUU
o0Opa3oBaTebHBIX M MPO(pECCHOHATBHBIX 3a]a4; TOTOBHOCTh HMCIIOJIb30BAaTh MHWBUIYyaTbHbIC
KpeaTUBHbIE CHOCOOHOCTU [JJisi OPUTMHAJBHOTO pEIleHMs] HCCIeJOBaTeIbCKUX 3ajay; —
CITIOCOOHOCTh TPOTHO3MPOBATh, MPOEKTUPOBATh, MOAEIHPOBATH.

Nudopmanmonnsiii nouck Llenxb caMmocTosTebHON paOOTHI: Pa3BUTHE CIOCOOHOCTH K
NPOEKTUPOBAHMIO M MPeoOpa30BaHUI0 YUeOHBIX ACHCTBUA HAa OCHOBE Pa3IUYHBIX BUIOB
MH(pOPMAIIMOHHOIO NoucKa. iH(pOpMalMOHHbIN MOUCK — MOMCK HECTPYKTYPUPOBAHHOW IOKYMEHT-
anpHON MH@opmanuu. CNHMCOK COBPEMEHHBIX 3aJay MH(POPMALMOHHOIO IMOUCKA: pelIeHUE
BOIIPOCOB MOJIEJIMPOBAHUSA; KJacCU(pUKALMA JTOKYMEHTOB; (bUIbTpalus, KiaaccupUKalus
JOKYMEHTOB; IPOEKTUPOBAHHUE APXUTEKTYP MOUCKOBBIX CUCTEM U IOJIb30BATEIbCKUX UHTEP(PENCOB;
u3BJieyeHrne MH(popMauuu (aHHOTHPOBaHME M pedepupoBaHUe TOKYMEHTOB); BBIOOP
MH(}OpMAaIIMOHHO-TIOUCKOBOTO SI3bIKA 3allpoca B MOUCKOBBIX cucTeMax. CopepkaHue 3aJaHus 1o
BU/IaM TOMCKA: MOUCK OMOIMOrpadpmuecKuii — MOMCK HEOOXOAMMBIX CBEIEHUH 00 MCTOYHMKE U
YCTaHOBJIEHUE €ro HaJWuMsl B CUCTEME JAPYrMX MCTOUYHMKOB. Benmercs myrem pasbiCKaHUS
oubauorpaduyeckoin uHbopmanuu u OudIMOrpaduueckux Nocodui (MHMOOPMAITMOHHBIX
W3JaHUI ); TOUCK CaMUX UH(POPMALIMOHHBIX UICTOYHHKOB (JJOKYMEHTOB U U3/1aHUI1), B KOTOPBIX €CTh
WM MOXET COAEpKaThCsl HyKHasi UH(OpMaLs; — MOUCK (PaKTUYECKUX CBEJEHUI, CoIepKaluXcs
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B JIUTEepaType, KHUTe (Hampumep, 00 UCTOPUYECKHUX (pakTax U COOBITHSAX, O OHorpauuecKnx
JAHHBIX U3 KU3HU U JESTEIbHOCTU MUCATENsl, YYEHOro U T. 11.). BelnonHeHue 3aganusi:

1) onpenenenre 0OIACTH 3HAHWIA;,

2) BBHIOOp THUIA M UICTOYHUKOB JIAHHBIX

3) cOop MaTeprasoB, HEOOXOAUMBIX JIJISl HATIOTHEHHSI MH(DOPMAIIMOHHON MOJIEIH;
4) orbop HauboJee NoIe3HO HH(GOPMAITUH;

5) BeIOOp MeToga 00paboTKM MHMOpMaUK (KiaccupuKalms, KilacTepu3alus, perpecc-
WOHHBIN aHAJTU3 U T.[1.);

6) BBIOOp arOpUTMa IMOUCKA 3aKOHOMEPHOCTEH;

7) TIOHUCK 3aKOHOMEPHOCTEH, (popMaIbHBIX MPABMII U CTPYKTYPHBIX CBsI3€H B COOpaHHOM
uHpopmalmu;

8) TBOpUecKas MHTepIIpeTalys OJIyYeHHbIX Pe3YJIbTaToB.

[Tnanupyemble pe3ynbTaThl CAaMOCTOSITENILHON padOThl: — CIIOCOOHOCTh CTY/AEHTOB PellaTh
CTaHJApTHbIE 3aJaud NMPO(ECCUOHAIBHON AEATEIbHOCTH Ha OCHOBE MH(MOPMAIIMOHHOW U
oubnnorpapuyeckoil KyJlbTypbl C MpUMEHEHHEM HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI U C YYeTOM OCHOBHBIX TpeOOBaHMI WH(OPMALMOHHOW 0€30MacCHOCTH; TOTOBHOCTD
UCIIOJIb30BaTh 3HAHKWE COBPEMEHHBIX MPoOIeM HayKHU M 0Opa30BaHUs NP pelIeHUur 0O0pa3oBa-
TEJIbHBIX U IPO(PECCUOHAJIBHBIX 3aau.

Pa3zpab6oTrka MyabTHMeaUWHOH mpe3eHTamuum llesn camocTosTeNbHONW pPadOTHI
(BapuaHThl): — OCBOEHHE (3aKperuieHre, 0000IIeHne, CUcCTeMaTU3alus) y9eOHOro Marepuana; —
oOecrieyeHre KOHTPOJIS KauecTBa 3HAHUN; — (DOPMUpPOBAHUE CIEIIMAIBHBIX KOMITETEHIINH, oOecre-
YUBAIOUIMX BO3MOXKXHOCTb paOOThl ¢ MH(OPMALMOHHBIMU TEXHOJIOTHSIMH; — CTAHOBJIEHUE OOIEK-
YABTYPHBIX KOMIIETEHIIMH. MynbTUMenuiiHas npe3eHTanusi — MpeAcTaBiIeHre COAepKaHUs
yueOHOro Martepuaia, y4eOHOW 3a/laud C UCIIOJb30BAaHUEM MYJIbTUMEAUNHBIX TEXHOJOTUHM.

BrinmonHenue 3aganus:

1. DTan NpoeKTUpOBaHUs: — OIpeeieHUe 11eJIell UCTIONb30BaHuUsI PEe3eHTAluU; — cOOp
HEoOXOAMMOro Marepuasa (TeKCThl, pUCYHKH, CXeMBI U JIp.); — (OPMHUPOBAHUE CTPYKTYpPHl U
JIOTMKH TIOJa4M MaTepraa; — CO3JaHue MarkKy, B KOTOPYIO IOMEIleH COOpaHHbBIA MaTepuall.

2. DTtan KOHCTPyHpOBaHusi: — BbIOOp mporpammbl MS PowerPoint B MeHI0O KoMIibioTepa; —
olpeje/ieHe JU3aiiHa CJIaiI0B; — HAIOJIHEHUE CIalIOB COOpaHHOW TEKCTOBOW M HATJISIAHOM
uHpopmanueil; — BkIoYeHUe 3(p(PEeKTOB aHUMAIIUU M MY3bIKAJILHOTO COMPOBOXIEHUS (MpU
HEOOXOIMMOCTH); — YCTaHOBKA peKUMa IMOoKa3a CIaiI0B (TUTYJIBHBIN CJIaii, BKIIOYAOIINNA HauMe-
HOBaHUe Kadepsl, Iie BHIIONIHEHa padoTa, Ha3BaHUE MPE3EHTAIIUH, TOPOJ U TOJI; COflepKaTeIbHBIN
— CITMCOK CJIAaf/IOB TPe3eHTaIliH, CIPYIIMPOBAHHBIX 10 TeMaM COOOIIECHHUS; 3aKTI0YUTE TbHbINA
CJTAl]] CONEePKUT BBIBOJIBI, MTOKEJIAHUS, CIIUCOK JTUTEPATYPHI U TIP.).

3. DTan MOAEIMpPOBAHUS — MPOBEpPKAa U KOPPEKLHUs MOArOTOBJIEHHOTO Marepuala,
orpeeieHre MPOAOIKUTEILHOCTH €r0 IeMOHCTPAIUH.

[Tnanupyemsble pe3yabTaThl CAMOCTOSITENIbHON pabOThl: — MOBBIIIEHUE MH(POPMALIMOHHON
KYJbTYpPbl CTYJIEHTOB W oOecredyeHHe WX TOTOBHOCTH K HMHTErpallid B COBPEMEHHOE
MH(POPMAIIMOHHOE MPOCTPAHCTBO; — CIIOCOOHOCTh pelllaTh CTaHAAPTHHIE 3aJa4d MpodeccuoH-
AJILHOM JesITeJIbHOCTH Ha OCHOBE MH(POPMAITMOHHON U OMOIHOrpadpruecKor KyJIbTyphl C IIpUMe-
HEHUEM I/IH(l)OpMaHI/IOHHO-KOMMyHI/IKaHI/IOHHHX TEXHOJIOTUH U C Y4€TOM OCHOBHBIX Tp€6OBaHI/H71
MH(OPMAIIMOHHON 0E30MacCHOCTH; — CIIOCOOHOCTh K KPUTHYECKOMY BOCIPHUSTHIO, 0O0OIICHUIO,
aHaM3y podecCHoHATLHON MH(OpPMAIIUK, TIOCTAHOBKE 1IEJTU U BHIOOPY MyTel ee JOCTHKEHUS; —
CIIOCOOHOCTh TIPUMEHSTh COBPEMEHHBIE METOIUKHM U TEXHOJIOTUHM OpPraHW3alluu M peaau3aluu

13



00pa30BaTEILHOTO TMpoIecca Ha pa3IMYHbIX 00pa30BaTEIbHBIX CTYIEHSIX B Pa3IMYHBIX 00pa3oBa-
TEeJbHBIX YUPEKJEHUSIX; — TOTOBHOCTh MCIIOb30BaTh MHIVBHIyaIbHbIE KPeaTUBHbIE CIOCOOHOCTH
1151 OPUTMHAJIBHOTO PEUIeHUs] UCCIIeOBATEIbCKUX 3aau.

B ®BI'OY BO «UI'Y» opraHu3zanus caMOCTOSATEIBHON paOOTHl CTYJACHTOB periaMeHT-
upyetcs [lonoxeHreM o caMOCTOSITENIbHON padoTe CTYIEHTOB, MPUHIATHIM Y4eHbIM coBeToM UT'Y
22 wiona 2012 1.

4.5. IllpumepHas TeMaTHKA KypPCOBBIX Pa0oT (IPOEKTOB)
[To naHHO¥ TUCIUTUIMHE BHIMOJHEHUE KYPCOBBIX MPOEKTOB (padoT) He TpeycMaTpUBaETCs.

V. YYEBHO-METO/IMYECKOE 1 ”THPOPMAIIMOHHOE OBECHHEYEHUE
TACTIATIJIVMHBI (MO TVJIST)

a) OCHOBHAas JHUTeparypa

1. KazakeBuu, TartbsiHa AnekcanapoBHa. [lokymMeHTOBeAeHue. [JOKyMEHTAIIMOHHBINA CePBUC
[DnexTponnsiii pecypc] : Yuebnuk u npaktukym / T. A. Kazakepuu, A. U. Tkanuu. - 2-e us.,
UCIIP. U JIOI. - DJIEKTPOH. TeKCTOBbIE JaH. - MockBa : U3parensctBo IOpaiit, 2019. - 177 c. -
(bakanaBp. Ilpuknagnour kypc). - DBbC "lOpait". - Heorpanuu. moctyn. - ISBN
978-5-534-06273-1 : 379.00 p.

2. Mapxumunk, Eprenuit [TaBnosuu. KagpoBas monmutuka opranmuzanuu [Tekcr] : yueo.
noco6ue / E. I1. [Mapxumumk ; Benopycckwii roc. yH-T, ['oc. MH-T ymp. u coi. TexHonoruii, Kad.
9KOHOMUKH W ymnp. OuszHecom. - Munck : Uza-so TUYCT BI'Y, 2011. - 126 c. ; 20 cm. -
bubmmorp.: ¢. 119-123. - ISBN 978-985-491-086-4 : 213.09 p.

3. JloBueBa, Mapuna BragumupoBHa. [1enonpon3BoacTBo B KaapoBoi ciyxoOe [Tekcr] :
y4e0.-npakT. mocodue : y4yeO. mocodOue s CTyA. By30B, 00yd. mo crierl. "YmnpapjieHue
nepcoHasioM" U "Menenxment opranuzaiu’ / M. B. JloBueBa, E. H. I'asikuna, E. B. I'ypoBa ; non
pen. A. 5. Kubanosa ; I'oc. yH-T ynp. - M. : IIpocmekr, 2013. - 78 c. : Ta6xa. ; 20 cm. -
(YnpapieHue NepcoHaoM: TeOpUs U MPaKTHUKa). - ABT. yKa3aHbl Ha o0opoTe TUT. 1. - ISBN
978-5-392-10015-6 : 100.00 p.

4. JloBueBa, Mapuna BnagumupoBHa. [le1onpon3BoacTBO B KajpoBo# ciyxoe [Tekcr] :
y4e0.-IIpakT. mocodue : yued. mocodue s CTyd. By30B, 00yd. IO crierl. "Yip. nmepcoHasoMm" u
"MenenxmenT opranuzauuun” / M. B. JloueBa, E. H. I'ankuna, E. B. I'ypoBa ; nox pea. A. 4.
Kubanosa ; 'oc. yH-T ynipaBienust. - M. : IIpocniekt, 2014. - 78 c. : Tadmn. ; 20 cm. - (Ynpasienue
MIEPCOHAJIOM: TEOPUS M MPAKTUKA). - Brubmuorp. B noacrpou. npumed. - ISBN 978-5-392-12476-3 :
100.00 p.

0) T1OMOJIHITEIbLHASI JUTEePaTypa

1. Kysnenos, Cepreir JIpBoBuu. CoBpeMEHHBIE TEXHOJOTMU JAOKYMEHTALIMOHHOIO
oOecnieuenus ynpabieHus [Tekcrt] : yue6. mocobue misa By3o mo cmer. 032001.65
"[JokyMeHTOBe/IeHHe U JOKyMEHTAIllMIOHHOE oOecrieueHne ynpapieHus" 1 OakajlaBpuara Mo Harp.
"loxymenToBenenue u apxuoeaenue” / C. JI. Ky3nenos ; pen. T. B. Ky3nenosa. - M. : 3a. nom
M3, 2010. - 251 c. ; 21 cm. - ISBN 978-5-383-00445-6 : 0.00

2. Operos, IOpuii I'ennagbeBuy. KagpoBast nonutuka u kaapoBoe rianupoBanue [Tekcr] :
yueb. ¥ IPaKTUKYM JJIs akaj. OakajgaBpuara : yueO. s CTy. By30B, OOy4. IO KOH. HAMIPaBJ.
crem. / 10. T'. Operos, M. I'. JlabagxksH ; Poc. akoH. yH-T um. ['. B. [lnexanosa. - M. : IOpaiir,
2015. - 444 c. : w., Taon. ; 22 cm. - (bakanaBp. AkageMudeckui Kype). - buomumorp.: c. 442-444. -
ISBN 978-5-9916-4830-1 : 655.93 p., 655.93 p.

3. YeOynuH, BukTop IlerpoBruu. YnpasieHue repcoHaoM [eKTpOHHBIN pecypc] : yueo.
nocodue / B. I1. Yebynun. - IBK. - Upkytck : Ortuck, 2013. - Pexum nocryna: D43
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"Bubmmorex". - Heorpanny. gocrym. - ISBN 978-5-905847-66-0 : 50.00 p.

4. Kucenena, }0. A. YnpasieHue nepcoHajaoM [DJIeKTPOHHBINA pecypc] : yded.-MeTon.
nocobue / H0. A. Kucenesa. - DBK. - Upkyrck : OrTtuck, 2013. - Pexum gocryma: D43
"bubnuorex". - Heorpanny. gocrymn. - ISBN 978-5-905847-53-0 : 50.00 p.

B) MepUHOJUYECKAs] JUTEpaTypa
Her.
r) 6a3bl JaHHBIX, HH(OPMAHOHHO-CIIPABOYHbIE H MONCKOBbIE€ CHCTEMbI

1. 3BC 243 «bubmuotex». 'ocynapctBenHblit KoHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnuorex». Jlunensmonnoe cormamenue Ne 31 or 22.02.2011 r. Aagpec gocrymna:
https://isu.bibliotech.ru/ Cpok neiictBusi: ¢ 22.11.2011 r. GeccpouHsIit.

B cootsetctBuu ¢ 1. 4.3.4. PI'OC BO, oOyvaonmmMcsi B TeueHHE BCEro neproaa 00yueHust
o0OecrieyeH HEOorpaHMYEHHBI AOCTyN (ydaJeHHBId AOCTYH) K 3JIEKTPOHHO-OMOIMOTEUHBIM
cUCTEMAaM:

— OTKphITasi 3JeKTPOHHAs1 0a3a pecypcoB M HCCIEOBAHUN «YHHBEPCHUTETCKas
unpopmannonHas cucrema POCCUS» [DnekTponnsiii pecypc] : caitt. — Pexxum gocryna:
http://uisrussia.msu.ru 6ecCpOUHBI

— TocynapcrBenHas uHdopmauuoHHas cucrema «HanuoHanbHasi 3J€KTpOHHas
OouoIMoTeKa» [DIeKTPOHHBIN pecypc] : caiit. — Pexum mocryma: http://H30.pd. GeccpouHbiii

— Hayunas snektponnas 6uomoreka «ELIBRARY.RU» [DnekTpoHHbIid pecypc] : caiT. -
KonTpakt Ne 148 or 23.12.2020 r. Akt ot 24.12.2020 r. Cpok neiictus no 31.12.2022 r. —
Pexum nocryna: http://elibrary.ru/

— 9BbC «M3parensctBo Jlanb». Kontpakt Ne 04-E-0346 ot 12.11.2021 r. Ne 976 ot
14.11.2021 r. Cpok geiictBus mo 13.11.2022 r. — Pexum ngocryna: https://www.e.lanbook.com

— 3BC 243 «bubnuorex». ['ocynapctBennblii KOHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnmorex». JluneHsnonHoe coriamenue kK [ocynapcrBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Cpok peiictBus: 6eccpounblil. — Pexxum pocryna: https://isu.bibliotech.ru/

— 9BC «Pykont» LIKB «bubdkom». Ne 04-E-0343 or 12.11.2021 r. Akt Ne 6K-5195 ot
14.11.2021 r. Cpok peuctBus no 13.11.2022r. — Pexxum nocryna: http://rucont.ru

— DBC «Aibyke.py/ibooks.ru» OO0 «Aidyke». Kontpakt Ne 04-E-0344 ot 12.11.2021
r.; Akt ot 14.11.2021 1. Cpok aevictBus mo 13.11.2022 r. — Pexxum goctyna: http://ibooks.ru

— DJekTpoHHO-OubanoreyHnas cucrema «IBC IOpait». OO0 «DiaekTpoHHOE
u3gatesnbctBo FOpaiit». Kontpakt Ne 04-E-0258 ot 20.09.2021r. Kontpakt Ne 04-E-0258 ot
20.09.2021 r. Cpok geuicteud o 17.10. 2022 r. — Pexum gocryna: https://urait.ru

— VB UBUC. Koutpakr Ne 04-E-0347 ot 12.11.2021 r. Akt ot 15.11.2021 r. Cpok
nevictBus ¢ 01.01.2022 no 31.12.2022 r. — Pexxum noctyna: http://dlib.eastview.com

— DnekrponHas 6udmroreka NI I'pedennukoB. Konrpakt Ne 04-E-0348 ot 12.11.2021r.;
AKT Ne 348 ot 15.11.2021 r. Cpok neiictBus ¢ 01.01.2022 no 31.12.2022 — Pexum gocryna:
http://grebennikon.ru

VI. MATEPUAJIbHO-TEXHUYECKOE OBECIHIEYEHUE JTUCIIMITJINHbBI
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6.1. Yue6HO-1a00paTOpHOE 000pPyI0BaHHE

HaumeHoBaHue
CIleliiaIbHBLIX TIOMEIEHUI 1
TTOMEIEHUI JJIsT
CaMOCTOSITEJTBHOW PaOOTHI

OcHameHHOCTh CTIEIUATBHBIX
MOMENIEHUI U TIOMEILEHUI JJ1s1
CaMOCTOSITETIbHOM PabOThI

[NepeyeHb TUIIEH3UOHHOTO
MPOTPaMMHOTO OOECTIEUEHHMSI.
PexkBu3UTH OATBEPKAAIOLLETO
JOKyMEHTa

CrenyiaibHble TIOMEIeHUSI:
VueOnas ayauTopus s
MPOBEJCHUS 3aHATHI
JIEKIIMOHHOTO U
CEMUHAPCKOTOo

THIIA, TEKYLLEro KOHTPOJIA,
MIPOMEKYTOUHON
aTTecTaluu.

Aynuropusi 000pyIoBaHa
CIIeNMATN3UPOBAHHON yueOHOM
MeOeNbI0, TEXHUYECKUMU
CpeZicTBaMU OOyUYEHHMsI, CITYKAIIMU
IJIs1 IpeCTaB/IeH s MH(OPMAIIH
OOJIBILION ayTUTOPUH:

HoyTtoyk(AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1
IITyKa) C HEOTPAaHUYEHHBIM
JOCTYIIOM K ceTu VIHTepHeT;
ITpoexTtop Vivitek, sxpan
ScreenVtdiaEcot- 3200%200MW
1:1, koNOHKH, HAOOPBI
JEMOHCTPAIIMOHHOTO 000PYIOBaHUS
1 y4eOHO-HAIJISHBIX TIOCOOMIA,
o0ecTieunBaoIe TeMaTHIeCKIe
WLTIOCTPALIMKU, COOTBETCTBYIOIINE
paboueii mporpaMMe JUCIUATUTAHBI
«APpXUTEKTYPHBIN MOAXO K
Pa3BUTUIO NIPEANIPUATUN U
MH(pOPMALIMOHHBIX CUCTEM».

VYuebHas nadbopaTtopusi:
KOMITBIOTEPHI [1sI TPOBE/ICHU ST
npakTUYeckux padot (CucteMHbIi
6ok AMDAthlon-64 X3 445 3100
MI1), Monutop LG F1742S (2
mrtyku), Monutop ViewSonic
VA703b(24 mitykn) ¢
BO3MOKHOCTBIO TIOJKJTIOUEHUS K
cet «MIHTEpHET» U OOeCIieUeHuEeM
JOCTYTIA B JEKTPOHHYIO
MH(POPMAIMOHHO-00Pa30BaTEIbHYIO
Cpely OpraHu3alyy; MpoeKTop Sony
XGA VPLSXS535, skpan
ScreenVtdiaEcot- 3200¥200MW
1:1

OC Windows: DreamSpark
Premium, lorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 numieH3min)

Kaspersky Endpoint Security
AnsI0U3Heca- CTaHJAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

BusinessStudio JInmensus Ne
7464 (6eccpovHO)

16




CrienasibHble IOMEIICHUS:
KOMITBIOTEPHBIN KJ1acc
(yueOHast ayquTopus) Uist
TPYIIIOBBIX U
VHIVBUIYaTbHBIX
KOHCYJIbTAIIUiA, KYpPCOBOTO
MPOEKTUPOBAHHUS
(BBITIOTHEHU ST KYPCOBBIX
padoT), OpraHu3aIuu
CaMOCTOSITENTbHOIN paOOTHI, B
TOM YHCIIe, HAyYHO-

Aynutopust o6opyaoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
Me0eblo, TEXHUYECKUMU
cpeacTBamu 0Oy4eHus:
KOMITBIOTEPBI (CUCTEMHBIH OJI0K
AMD Athlon 64 X2 DualCore
3600+ 1900 MI1 (15 mTyk),
Mounwutop LGFlatron L1742SE (14
mrtyk), Monurop ViewSonic
VG720) ¢ BO3MOXXHOCTBIO
HOJKJTIOUeHUsI K ceTH «VIHTepHeT» 1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmuueH3M

Kaspersky Endpoint Security

WCCIIeIOBATENLCKON 111 OM3HEca- CTaHIAPTHBIN

Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08—170221-054045-730-177

o0ecrieueHreM JI0CTyra B
JIEKTPOHHYIO UH(OPMALIMOHHO-
00pa30BaTENILHYIO CPELY
OpraHu3aLMH.

6.2. IIporpaMMHOe obecriedeHmne

O6ocHoBanune .
HaunmenoBanue Cpoxk geiicTBus
JUIST Jara BbIgaun
Ne IIporpammHuoro Koa-Bo npasa
M0JIb30BaHUs JHMIeH3UH
NpoayKTa M0JIb30BaHUs
o
1 | Microsoft Office: 15000 | YcnoBus YcoBus Ycnoeus
0365ProPiusOpenStudents npaBooOIagaTess | mpaBooOIaaaTelis | mpaBoooIagaTest
ShrdSvr ALNG subs VL
NL I MthAcdmsStdnt
w/Faculty

6.3. Texunueckue U JEKTPOHHbIE CPeCTBA

Metoauyeckoi CHCTEMOU MpenofgaBaHus MPeayCMOTPEHO UCTOIb30BaHUE TEXHUYECKUX U
NIEKTPOHHBIX CPEJICTB OOYUYESHUsI U KOHTPOJIsSI 3HAHWI CTYAEHTOB: MyJbTUMEIUIHBIE ITPE3CHTAIINY,
(pparmenTs! prsibMOB.

VII. OBPA3OBATEJIbHBIE TEXHOJIOT'NN
[Tpu peanusanyy nporpaMmsl JaHHOW AWCLMILIMHBI UCIIOJIb3YIOTCS pa3iMyHble 00pa3oBa-

TCJIBbHBIC TEXHOJIOTHU, B TOM YHUCJIC SJIEKTPOHHOE 06yquI/Ie N JUCTaHIIMOHHBIC 06pa3OBaTeHbeIe
TEXHOJIOI'H.

Cosmanue B yueOHOM eI TeIbHOCTH TIPOOIEeMHBIX
CUTYallMi ¥ OpraHu3alusl akTMBHOU
CaMOCTOSITEJIbHOM JesATeJIbHOCTH yUaIuXCs 10 MX
pa3pelleHuIo, B pe3yJIbTaTe Yero MPOUCXOAUT
TBOPYECKOE OBJIAJICHUE 3HAHUSIMH, YMEHHUSAMH,
HaBBIKAMU, Pa3BUBAIOTCS MBICJUTE/IbHBIC
CIIOCOOHOCTH

[TpobieMHoe oOyueHue
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PasHoypoBHeBoe 00ydeHne

V npenonaBareisi MOSIBJISIETCS] BO3MOKHOCTD
noMorarh c1aboMmy, ynenassTh BHUMaHHe CUIIbHOMY,
peam3yeTcsi KeJlaH|ue CUJIbHBIX YJaruxcsl ObicTpee
U DTyOXke MpoaBUraThcsi B 00pazoBaHu. CUIIbHbIE
yJaruecs: yTBepkKIaloTcsl B CBOUX CIIOCOOHOCTSIX,
cradple MOTyYaloT BO3MOXHOCTh UCTIHITHIBATH
y4eOHBI YCIIeX, OBBIINACTCS YPOBEHb MOTHBAIIUM
yUEeHbS.

[TpoekTHBIE METO/IBI OOyUYECHU ST

Pabora 1o JaHHOM METOAMKE JAET BO3MOXHOCTD
pa3BUBATh UHIMBU/IyaJIbHbIE TBOPUECKHUE
CITOCOOHOCTH y4aIuxcsi, 6ojee 0CO3HAHHO
MOIXOMUTH K MPOGECCHOHATIFHOMY U COLIMATTBHOMY
CaMOOTIpeIeIIEHHIO

HccnenoBare/ibCKue METOIbI B O0YYESHUH

JlaeT BOBMOKHOCTD yUaIMMCSI CAMOCTOSITEJTBHO
TIOTIOJIHSATh CBOY 3HAHM S, ITTYOOKO BHUKATh B
u3ydyaemylo mpo0ieMy U IpeanoaraTh MyTH ee
peleHusi, YTo BaXHO Npu (hOPMUPOBAHUN
MHUPOBO33PEHHUSL. DTO BAKHO IS ONPEACTICHHS
VHIUBUYaJIbHON TPACKTOPUM Pa3BUTHS KaXKIOTO
00yyJaromerocst

HCKHI/IOHHO-CCMHH&pCKO?:BHCTHEUI CUCTEMa

JlanHas cucrema JaeT BO3MOXHOCTb
CKOHIIEHTPUPOBATh MaTepuall B OJIOKH U
MIPENOTHOCHUTD €ro KaK eIUHOE 1IEJI0€, & KOHTPOJIh
MTPOBOJIUTS TIO MPEBAPUTEIHHON MTOATOTOBKE

00y JaIOITIXCS

I/IH(I)OpMaI_II/IOHHO-KOMMYHI/IKaI_II/IOHHLIe

TEXHOJIOTUH

V3meHeHre 1 HeorpaHMUeHHOe oOoramieHne
cofepxkaHusl 00pa30BaHMs, UCIIOJIb30BAHIE
VHTErpUpOBaHHbIX Kypcos, joctyn B UHTEPHET.

HaumeHoBaHNe TeM 3aHATHI C HCIOJb30BAaHHEM aKTHBHbBIX (DOPM 00yUYeHHsI:

®opma / Metonpl Komn-Bo yacoB (u3

Bun
Ne Tema 3aHATHA VHTEPaKTUBHOIO HUX 3JIEKTPOHHBIE
3aHATUA
o0yueHHs 9achl)

1 | OueHka IeATeNnbHOCTH KaApOBOU I13 JUCKYCCUS 4

CITY’KOBI M CHICTEMBI KaJJPOBOTO

aJIMAHUCTPUPOBAHUSA U

JOKYMEHTUPOBAHUS B YCJIOBUSAX

urdpoBoit TpaHchopMar
2
3
4
5
6
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VIII. OHEHOYHbIE MATEPHAJIbI VI TEKYIIEI'O KOHTPOJIA 1
IMPOMEZKYTOYHOM ATTECTAITNH

8.1. OueHouHbIe CPeACTBA TEKYIIETr0 KOHTPOJIsI

Komnerenuu,
KOMTIOHEHTHI KOTOPBIX
KOHTPOJIUPYIOTCSI

Bup koHTpONa KoHTtponupyemsie Temsl (pa3aesisl)

Tect

AJIMUHHUCTPUPOBAHME KaK KOHTPOJIb
JEATeIHOCTU NPeNPUATHA, OTACIBHBIX €0
NoJpa3JeIeH!I 1 eIMHUIL] IEPCOHAA. .
AJIMUHUCTPUPOBAHUE U IIPOEKTUPOBAHKE
KaJpoBOM JoKyMeHTauuu. Lludposas
TpaHcgopMarys mMporeccoB.

INonroroBka 1 Tanbl MPoOBEJEHUS
9KCIIEPTU3bl KAJPOBBIX JIOKYMEHTOB.
OreHKa J1esiTebHOCTH KaJJpOBOH CITyKObl 1
CHUCTEMBI KaJpOBOTO aJMUHUCTPUPOBAHUSA U
JOKYMEHTHPOBAHHUS B YCJIOBUSX LU(PPOBOIt
TpaHchopmarymn.

IK-1.1, TIK-1.2,
I1K-1.3

Yernblit onpoc

AJIMUHHMCTPUPOBAaHKE KaK KOHTPOJIb
JEATEIbHOCTU NPEATIPUATHSA, OTAEIbHBIX €0
NOJpa3JeIeHUI U €IMHUL] IEPCOHAA. .
IloaroTroBka u 3Tarnsl NpoOBEJEHUS
9KCIIEPTU3bl KAJPOBBIX JIOKYMEHTOB.
OrneHka J1esiTeIbHOCTH KaJJpOBOH CITyKObl 1
CHUCTEMBbI KaJJpOBOTO aJMUHUCTPUPOBAHUSA U
JOKYMEHTUPOBAHUS B YCJIOBUAX LIM(PPOBOU
TpaHc(OpMaIHy.

IK-1.1, TIK-1.2,
[1K-1.3

[IpakTueckoe
3aJaHue

AJIMHUHUCTPUPOBAHUE KaK KOHTPOJIb
NEeSITeJIbHOCTU MPEANPUATHS, OTAEbHBIX €r0
No/Ipa3/ie/ieHUi U eTUHUIL TIepCoHAIA. .
AJIMUHUCTPUPOBAHUE U TPOESKTUPOBAHUE
KaJpoBOH ToKyMeHTauuu. I{ugpposas
TpaHchopMalys MPOLECCOB.

[ToaroroBka ¥ 3Tarbl IPOBEICHUS
9KCHEePTU3bl KAIPOBBIX JIOKYMEHTOB.

IK-1.1, TIK-1.2,
I1K-1.3

KonrposnbsHas
padora

AJIMWHUCTPUPOBAHUE U TPOEKTUPOBAHUE
KaJpoBOH ToKyMeHTauuu. Lludpposas
TpaHchopMalys MPOLECCOB.

[ToaroroBka u sTamnbl NpOBEJEHUA
9KCHEPTU3bl KAJPOBBIX JTIOKYMEHTOB.

IK-1.1, TIK-1.2,
I1K-1.3

KoncriekT nexkuuit

[ToaroroBka ¥ 3Tarbl NPOBEJEHUS
9KCIIEPTU3bl KAJPOBBIX JIOKYMEHTOB.
OrneHka JIesiTeIbHOCTH KaJpOBOH CITyKObI 1
CHUCTEMBbI KaJIpOBOTO aJMUHUCTPUPOBAHUS U
JOKYMEHTUPOBAHUS B YCJIOBUSX LIM(PPOBOT
TpaHcgopMalyu.

IIK-1.1, TIK-1.2,
I1K-1.3
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IIpuMephI OIEHOYHBIX CPEJICTB /IS TEKYIIero KOHTPOJIS
JleMOHCTpanMOHHBII BAPHAHT TeCTa
1. 3adanue c edunuunvim evioopom. Buibepume ooun npasunvhbvlii omeem.

K o0s3aTesqbHBIM JOKYMEHTaM — TeM, KOTOpbIe 1O MEepBOMY TPeOOBAHHIO TPYIOBOTO
MHCIIEKTOPa HEOOXOOUMO MPEICTaBUTh, OTHOCUTCSI:

a. IUTaTHOE pacIMCaHuE;
b. cripaBka o0 TPyJI0OBOH JIESITeIbHOCTH
2. 3adanue ¢ eOuHUUHbIM 8b100pOM. Buibepume 00un npasunvibviti omeen.

K o06s3aTesibHBIM JOKYMEHTaM — T€M, KOTOpble M0 MEepBOMY TPeOOBAHHIO TPYIOBOTO
MHCIIEKTOPa HEOOXOIMMO TPECTaBUTh, OTHOCSTCS:

a. JIOKJIa/IHbIE 3aITUCKHU.

b. llItaTHoe pacnucanue

C. CIIpaBKa O TPYJOBOM AESITEIbHOCTH;

3. 3adanue ¢ eourHuuHbIM 8b100pOM. Buibepume 00uH npasunvibili omeen.
Cpoku XpaHeHus! IOKYMEHTOB OIpe/IesIeHbI B:

a. TOCTe P 7.0.97-2016 Opranu3aimoHHO-paciopsauTeNibHast JoKyMeHTarms. TpeGoBaHus
K 0(pOPMJICHUIO IOKYMEHTOB

b. Hepequ TUIIOBBIX YIIPABJICHYCCKUX NOKYMCHTOB, 06pa3y10umxc;1 B A€ATCJIIBHOCTU
OpFaHI/ISaI_lI/II‘/JI, C YKa3aHUEM CPOKOB XPAHCHU S

4. 3adanue ¢ eOUHUUHBIM 8b100POM. BblOepume 00ur npasunbHblll Omaeen.

[Tpu opopmiteHnH Ha pabOTy KaHIUIAT MTPEJOCTABIAET NOITMHHUKHA JOKYMEHTOR:
a. 3asBJICHUE O IpHUeMe Ha padoTy

b. ceugerenpcteo MHH

C. TOKyMeHT 00 00pa30BaHUM

d. macnopr

8.2. OueHoYHbIE CpPeACTBA JJIsI MPOMEKYTOUHON aTTeCTallu

Bonpocs k 3auery:

1. AIMUHUCTpUPOBaHUE KaK KOHTPOJIb JESITEIBHOCTH TIPEIPUSITHS,

2. IlpoekTpoBaHMe KaJpOBOM AOKYMEHTAlMU B YCIOBUAX LM(POBOM TpaHchopManuu
yIIpaBJIEHYECKON JIEATETbHOCTH

Bonpocsl k 3k3aMeHy:
1. Aynut KagpoBOro aAMUHUCTPUPOBAHUS

2. HampaBnieHusi COBEPIIIEHCTBOBAHUS JIESATEIIBHOCTH CITYKOBI MO YIIPABJICHUIO TIEPCOHATIOM
Y CUCTEMBI Ka/IpPOBOTO a/IMUHUCTPUPOBAHUS U TIOKYMEHTHUPOBAHUS

JIpyrue oneHouYHbIE CpeCTBA:
Bo3mozkHBIE BONPOCHI 1151 coOece10BaHMs

1. CymHocTs, 3a1a4u ¥ (pyHKIMM npeamera. KagpoBoe aiMUHUCTPUPOBAaHUE U JOKYMEHTHP-
OBaHHUE C MCHOJIb30BAaHUEM LIU(PPOBBIX TEXHOJIOTUI

2. Crangaptusanus mpouecca aAMUHUCTPUPOBAHUS KaIpOB C UCMOJIb30BaHUEM LU POBBIX
TEXHOJIOTAI

3. AIMUHUCTPUPOBAHUE U ITPOEKTUPOBAHUE JOKYMEHTALIVH.

4. A,I[MI/IHI/ICTPI/IPOBEIHI/IC U JOKYMEHTUPOBAHUEC IIPOLUECCOB OLICHKH, aTTECTAllUU, aJallTallun
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u 0o0ydYeHHs IMepcoHajia NpU Iepexoae K NUPpoBoi TpaHchopMamuu yHpaBIeHIECKON
AesITeIbHOCTU

5. Ayaut KagpoBOro agAMMUHUCTPUPOBAHUSI.

6. OneHKa AeATeTbHOCTH KaIpOBOH CITyKOBI M CUCTEMBI KaJIpOBOTO aAMUHUCTPUPOBAHUS U
JOKYMEHTHUPOBAHUS. HaHpaB.HeHI/IH COBCPHICHCTBOBAHUSA OEATCIIBHOCTU CJIy)K6bI IO yIpaBJICHUIO
[IEPCOHAJIOM M CUCTEMBI KaJIpOBOTO aIMUHHUCTPUPOBAHUS U JOKYMEHTUPOBAHUS IIPU NEPEXoie K
1M(ppoBOil TpaHC(HOPMALIMY YITPABJIEHYECKOMN JEATEIbHOCTH.

Pazpa6oTunkm:
2 npoceccop A.B. Poxun
(noonucv) (3aHuUMaemast QONHCHOCHb) (uHuyuanel, pamunus)
JOLIEHT M.B. Ky3nenosa
(3anumaemast 00ONHCHOCHIb) (unuyuanvl, amunus)

[Mporpamma cocrtabieHa B cooTBeTcTBuU ¢ TpedoBanusimu ®PI'OC BO u yuerom
pekomenganmi IIOOII no nanpasienuio noaroropku 38.04.03 «YnpasieHre NepcOHAIOM».

[Iporpamma paccMoTpeHa Ha 3acenaHuu Kadeapsl NPUKIaAJHON HUHPOPMATUKU U
JOKYMEHTOBEICHU ST

[Tpotokon Ne 8 ot «14» mapra 2023 r.

1.0. 3aB. Kadeapbl A.B. Poxun

Hacmoswas npoepamma, ne modcem Ovimob 8ocnpousgedena HU 8 Kakou ¢popme Oe3
npeosapumenbHo20 NUCbMEHHO20 pa3peuteHis Kagheopul-paspadomuuxa npozpammel.
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