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I. Heau u 3axa4u QM CHUIJIMHBI (MOAYJIs1):

Heabro yueOnoit auctumummasl  «HOpuauyeckoe 1eJIOMPOU3BOJACTBO»  SBISICTCS
U3yYCHHE TEOPUH M TPAKTHUKU OPTaHU3AlMA COBPEMEHHOTO JIOKyMEHTOO0OpOTa, OOydeHue
HpaBI/IHLHOMy 158 yCHeI_HHOMy BCICHUIO JIG.]'IOBOfI JIOKYMGHTaHI/II/I, opraHmauI/m
JIOKYMEHTO00O0pOTa B OpraHU3aIMsIX Pa3IMUHbIX OPTaHU3AIMOHHO-TIPABOBBIX (OPM H Cyax.

3amaun:

- chopMHUpOBaTH y CTYJACHTOB palMOHAJIbHBIE TMOAXOABI K OpTraHW3alid padoOThl C
JIOKyMEHTaMU;

- TIOKa3aTh 3HAYCHHUE JJOKYMEHTA U JIOKYMEHTAIIMOHHOTO 00€CIIeUeHs B FOPUCTIPYICHITNH;

- c(popMUPOBATH HABBIKK COCTABJICHUS OPTraHU3AIMOHHO-PACTOPAIUTENBHBIX JOKYMEHTOB;
-M3y4UTh OCHOBBI BEJICHUS KAaJIPOBOTO U CYJI€OHOTO JETONPOU3BOJICTBA;

-3HATh IIpaBUJIa COCTABIICHUS JIOKYMEHTOB I'PaKIaHCKO-IIPAaBOBOTO XapaKTepa.

II. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YueOnas mucummuinHa (Moayinb) «HOpumnyueckoe nenonpon3BOACTBO» MpeIHA3HAYCH
JUISL CTYJIGHTOB 1 Kypca OYHOTO OTICJICHHSI, O0yYarOIIMXCs TI0 HAMPABICHUIO MTOATOTOBKH
«OpucnpyneHus», OTHOCUTCS K 0053aTe€IbHON YacTU MPOrPAMMBI.

2.2. J1ns u3ydeHus TaHHOW y4eOHOM JUCIMIUIMHBI (MOIYIIs ) HEOOXOIUMBI 3HAHUS, YMEHUS
U HaBBIKH, (HOpPMUpPYEMBbIe TPEAIMISCTBYIONIMMU TUCHUIUIMHAME: €€ M3y4YeHHe Oaszupyercs Ha
CyMMe 3HaHHH ¥ HABBIKOB, TIOJYYCHHBIX CTYJICHTAMH B XOJIC U3YUYCHHS €III¢ B paMKaX IIKOJIbHON
NpOTrpaMMbl TaKUX JUCIMIUINH, Kak «Pycckuii s3pIK M KynbTypa peun», «MHopmarmoHHbe
TEXHOJIOTHH B IOPUIMYECKON NEITSITLHOCTHY | JIp.

2.3l1epeyeHb MOCTIEAYIONUX YUCOHBIX TUCIUILINH, I KOTOPBIX HEOOXOJUMBI 3HAHUS,

YMEHUS U HaBBIKH, POPMHUPYEMBIC TAHHON yUeOHOUN AUCITUTUTMHOM:
JAHHYI0 Yy4eOHYI AUCHHUIUIMHY JOTMOJHSET TMOCIASAYIOIee WM TMapajuleIbHOe OCBOCHHUE
muctuiinH - «lIpaBooxpaHHUTeNnbHBIE OpraHbly, «['pakmaHCKUN Mporecey, «ApOUTpaXKHBIN
MIPOIIECCY.

III. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHUSA JUCHUITJINHBI

[lponiecc oOCBOEHMS MAUCLMIUIMHBI HAmpaBlIeH Ha (OpPMUPOBAaHME KOMIIETEHIMH B
cootBerctBUM ¢ PI'OC BO wu OIl BO 1o paHHOMY HampaBiI€HHIO IOATOTOBKH
(cIenMaIbHOCTH) FOPUCTIPYICHITHS :

ITepedyens miIaHMPyeMbIX pe3yJbTATOB 00y4eHHs 110 JUCHHUILIMHE (MOLYJIIO0),
COOTHECCHHBIX ¢ HHAUKATOPAMH JOCTUKCHUS KOMHeTeHHI/Iﬁ

Komme TeHuust HNuaukaTopsl Pe3yabTaTnl 00yyeHus
KOMITeTEeHIUI
IIK-2 HJIK ni2.1 3HaTh:
Cnocob en 3HaeT TpeOoBaHusA, | * TpeOOBaHUS OCHOBHBIX IIPABOBBIX
20moeumsb IPEIbABISIEMBIE K HOPMAaTUBHBIX  aKTOB,  PETYJHUPYIOIIUX
cnydrcebHble CJIy’K€OHBIM TOKYMEHTaM chepy TOKYMEHTAIMOHHOTO OOeCreYeHus
OOKYMeHMbl YIIPaBJICHHUS;

* COAEpKaHME  OCHOBHBIX  IIOHATHM W
TEPMUHOB JIEJIONPOU3BOICTBA;
* (yHKIMM M KJIACCH(PHUKALNIO CIYKEOHBIX

JIOKYMEHTOB;

*  MPUHIMIBI CUCTEMATHU3ALUN JOKYMEHTOB;

* TpeboBaHuUs K COCTaBIICHUIO u
0hOopMIICHHUIO OpraHU3aIMOHHO-
paclopsiAUTEIHbHON JOKYMEHTAIIUH.

Ymerts:

* OpHEHTHpPOBAThCS B chepe HOPMATHBHO-
MPaBOBOTO M METOJIUYECKOTO OOecCTieueHHs




JIeJIOTIPOU3BO/ICTBA;

e KIaccu(UIMUPOBATH BUBI JOKYMEHTOB TIO
Pa3HBIM OCHOBAHUSIM;

b HpI/IHI/IMaTB pGIJ_IeHI/ISI 158 COBCpH_IaTB

IOpUIUICCKIE JIeNCTBUA, COCTaBJIATh

I[OKYMCHTBI B TOYHOM COOTBCTCTBHHU C 3aKOHOM,

Bnaners:

*HaBbIKAMHU pa6OTbI C HOpMaTI/IBHbIMI/I nu

METOJAMYECCKUMU JOKYMEHTAMH;

*HAaBbIKAMH aHAJIN3a paSJII/I‘-IHBIX I[OKYMCHTOB nu

MPaBOBBIX SIBICHHUH, HOPUANYECKUX (PAKTOB,

HpaBOBBIX HOpM nu HpaBOBBIX OTHOH_IGHI/If/'I,

SBJSIFOITUXCST  00OBbEKTaMU  MPO¢eCcCHOHATBHON

JIESITELHOCTH;

* B COOTBETCTBHM C  YCTaHOBJICHHBIMH
TpeOOBAaHUSMH COCTaBIATH U O(POPMIIATH

pasHbIe BHJIBI OpraHU3aIMOHHO-
PacropsSIIUTEILHBIX IOKYMEHTOB.
HJIK ng:» 3HaTh:
Cnocoben * BUIBl IOPUAMYECKONW  JEATEIBHOCTH U
COCTaBJISITh CITY)KEOHBIE CBSI3aHHBIC c HUMHA 0COOCHHOCTH
JIOKYMEHTBI JIeJIOTIPOU3BO/ICTBA;

epaBuiia  O(QOPMIIEHUS  OpraHU3alMOHHO-

pacnopsAUTEIbHON JOKYMEHTAIUY;

* BHJBI U NpaBwiIa opOpMIIEHUS KapOBOH
JIOKYMEHTallUY;

*  mpaBWiIa oopmiieHus JIOKYMEHTOB
IpaX<1aHCKO-IIPaBOBOI'0 XapaKTepa;

YMmers:

* aHaJIM3UPOBATh IOpUAMYECKHE (aKThl H

BO3HUKAIOIIME B CBSA3M C HHUMM IIPABOBbIE

OTHOILICHUS;

* aHAJIM3MpOBaTh, TOJKOBaTb U IPABUIIBHO

IPUMEHSTD [TPABOBBIE HOPMBI;

* BECTH JIETIOBYIO MIEPETIHCKY,
JIeJIOTIPOU3BOICTBO B opraHax u
OpraHu3aIMsIX.

Bmagers:

o COBpeMeHHBIMI/I TEXHOJIOI'UsIMHU
JIOKyMEHTAITMOHHOTO obOecreueHus
YIIpaBICHHUS,

* HaBBIKAMH COCTaBIICHUS | OQOpMIICHUS
JIOKYMEHTOB;

* HaBBIKAMM COCTAaBJIEHHS OPraHU3aLUOHHO-
pacnopsIUTENTbHON JOKYMEHTAIINH;

*  HaBBIKAMHU opopMIIeHHS ~ KaJApOBOM
JIOKyMEHTAIUK;
* HaBBIKAMM  COCTAaBJIEHUS  JTOKYMEHTOB
IPaKJaHCKO-IIPAaBOBOTO XapaKTepa.




IV. COILEPXAHHUE U CTPYKTYPA JUCIUIIJIMHBbI

Jl1st ouHOi popMBI 00yUeHHS:

O0beM THCHHUILIMHBI COCTABJAET 5 3a9eTHBIX eIHHHII, 180 4acoB,
B TOM 4YHCJIe 3a4YeTHBIX eIMHULL, 27___ (B Tom uncne KO 10 4.) yacoB Ha
IK3aMeH

W3 HuX peannsyercss C UCHOJIB30BAHUEM 3JIEKTPOHHOTO OOYyYEHHs M JUCTAaHIIMOHHBIX
oOpa3oBaTenbHbIX TexHONoruil 0 yacoB

st 3a04uHOi pOopMBbI 00yHeHUSA:

O0beM TUCHUILIMHBI COCTABJIAET __ 5 3a4eTHBIX eNHHUII, 180 JacoB,

B TOM YMHCJIe 3a4eTHBIX eJIUHMII, 9__ (B ToM ymucie KO 5 4.) yacoB Ha
IK3aMeH

W3 HUX peaym3yeTrcss ¢ MCIOJB30BAHUEM 3JICKTPOHHOTO OOYYCHHS W JIUCTAHITMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN 24 dYacoB

J1st 04HO0-3204HOMH GopMbI 00yUeHHUs:

O0beM TUCHUILIMHBI COCTABJIAET __ 5 3aueTHBIX €JMHHII, 180 JacoB,

BTOM uncjge__ 1 3a4eTHBIX eIHHMHII, 46___ (B Tom ynucie KO 10 4.) yacoB
Ha ’K3aMeH

W3 HUX peanu3yeTcsl ¢ UCMOIb30BAaHUEM DJICKTPOHHOTO OOYYEHHUS M JTUCTAHIIMOHHBIX
oOpa3oBarenbHbIX TexHONOrui (0 4dacoB

®opMa NPOMEKYTOUYHOM aTTeCTAUN: IK3AMEH



4.1 Conepxkanue TUCUMILIMHBI, CTPYKTYPHPOBAHHOE 10 TeMaM, ¢ YKa3aHUEM BHI0B Y4eOHbIX 3aHSATHI M OTBEJEHHOT0 HA HUX
KOJINYeCTBA aKaJleMHUYeCKUX YaCOB
st ounoii popmbl 00yueHunst
Ne Paznen aucuuniiMHbl/Tema ®opma TeKyl1ero
n/H Bunpl yueOHOI paboTEL, KOHTPOJIsI ycreBaeMocTu/
BKJIIOYAsi CAMOCTOATENBHYIO pab0oTy 00y4aroMMXCs , IPAKTHYECKYIO ®opma NPOMEKYTOUYHOI
E NOATOTOBKY U TPYAOCMKOCTb aTTreCTaluu
= (B yacax) (mo cemecTpam)
g g
£ 2
8 < S =
z Z. | KonrakTHas paboTa npenojaparels ¢ 00y4aromuMUCs § g
E'S =]
2 2z ZE
S 8 ¢ | Jlekuus Cemunap/ Koncynbranust O =
e | g = g IpakTHuecKoe, g
§ ° =g naGopaTtopHoe E
@ =
& |8 § 5 3aHATHE/ =
2 3 4 5 6 7 8 10
Hctopus pazBuTHS 1€I0TPOU3BOICTBA 7 2 2 3 TectupoBanue/sK3a
MEH
2 HopmaTuBHBIE OCHOBBI J€IONPOU3BOCTBA 10 2 2 6 TectupoBanue/sk3a
MEH
3 Crangapruzanus npouecca J0KyMEHTUPOBaHUS 12 2 2 8 TectupoBanue/sK3a
MEH
4 Opraau3aimoOHHO-PACTIOPSIAUTETbHAS 18 4 4 10 TecTupoBanme/>x3a
JIOKYMEHTAIUs: MOJIr0TOBKA U 0popMIIeHHE MEH
5 JlokymMeHTanmoHHOe 00ecTeueHne KaJapoBOi 22 6 6 10 TecTupoBanme/>x3a
PaboTsr MEH
6 Opranmzanus padoThI C JOKYMEHTaMH 16 4 4 8 TecTupoBanme/>x3a
MEH
7 CyObeKThl JIETONPOU3BOJICTBA B  CYJIEOHBIX 10 2 2 6 TectupoBanue/sK3a
Opranax MEH
8 Opranuzanus u colepKaHue 30 10 10 10 TectupoBanue/sK3a
JIeJIONPON3BOJICTBA B OPTraHax Cyaa MEH
9 Odopmnenue OTJIETTbHBIX JTIOKyMEHTOB 18 4 4 10 TecTupoBanme/>x3a
IPa)XTaHCKO-MIPABOBOT0 XapaKkTepa MEH




27 (B
. T.4.
Bup npomexxyTouHOH arrectanuu KO OK3aMeH
10 4.)
Hroro: 180( 36 36
B T4
KCP 7
-10)
Jas 3209HON (OpMBI 00yUeHUs
Ne Pa3zjnen aucuuniuHbl/TeMa dopMa TeKylero
n/u Bunst yueOHOM paboThI, KOHTPOJIA
BKJIFOYAsi CAMOCTOSTEIBHYIO Pab0Ty 00yJarOIIMXCs ycnesaemocTn/
, MPAKTUYECKYI0 MOJATOTOBKY U TPYAOEMKOCTb dopma
= (B yacax) NPOMeKYTOUHOM
g - arTecTaluu
(5]
& KonrakTHas paboTta npermnogaBarens ¢ S = o | (10 cemecTpam)
= 00y4JarImuMucs 5 £5
2 = S 2
=) s & S =S
13} o X < O =
= = g Jlexkuus Cemunap/ KoncyabTanu @)
- = IpakTuyeckoe s
o = o
5 = E )
Q g e JabopaTopHoe
a = 3aHsiTHe/
1 2 4 5 6 7 8 9 10
1 Hcropus pa3BuTHS A€TONPOU3BOICTBA 6 6 TectupoBanue/sK3a
Men
2 HopmaTuBHBIE OCHOBBI J€IONPOU3BOCTBA 14 1 13 TectupoBanue/sk3a
Men
3 CranapTuzanys npouecca JOKyMEHTUPOBAHUS 14 1 13 TecTtupoBaHue/rK3a




Men
4 Opraau3ainoOHHO-PACIIOPSIAUTETbHAS 22 1 20 TecTupoBanme/>x3a
JIOKyMEHTAIUS: TIOArOTOBKA B 0(hOpMIICHHE Men
5 JlokymMeHTanmoHHOEe 00ecTeueHne KaJapoBOi 22 1 20 TecTupoBanme/>x3a
PaboTsr Men
6 Opranuzaius paboThI C TOKyMEHTaMU 17 1 15 TectupoBanue/sK3a
Men
7 CyObeKThl JIETONPOU3BOJICTBA B  CYJIEOHBIX 21 20 TectupoBanue/sK3a
opraHax Men
8 Opranuzanus u coepKaHue 22 1 20 TecTupoBanue/>x3a
JIEJIONPOU3BOJICTBA B OpraHax cyjaa Men
9 Odopmnenue OTJIETTbHBIX JTIOKyMEHTOB 21 20 TecTupoBanue/>x3a
Ipa)XIaHCKO-MIPABOBOT'0 XapaKkTepa Men
9 (B
Bua npomexxyTouHO# arTectauuu ;g 5 DK3aMeH
4.
Hroro: 180 (B 4
TOM
YHUCIIE 147
KCP-
12
Jlast ouno-3a0unoii GopMbl 00yUeHH S
Ne Pa3nesn nucoumInmHbI/ TEMa dopma
n/H Bunast yueOHoM paboTHI,
BKJIFOYAsl CAMOCTOATEIbHYIO pa0doTy oOyvaronuxcst | TEKYIIETo
g , IPAKTAYECKYIO MOJATOTOBKY U TPYAOEMKOCTh KOHTPOJIA
2 g (B 4acax) ycneBaemMocTu/
-
gle = ®opma
HE - NPOMEKYTOHOi
&2 =

arreCTanmum




(mo cemecTpam)

e = g
KonTakTHas pabota mpenoaasarens ¢ £ A
00yuaronMucs S &
< R «® ¢
Jeknus | Cemunap/ Koncyabramu |Q
IIpakTyeckoe a1
b
JadopaTopHoe
3aHsiTHe/
2 4 6 7 8 9 10
Hcropus pasBuTHs 1€I0IPOU3BOICTBA 5 5 TectupoBanue/sk3a
MEH
HopMaruBHBIE OCHOBBI J€I0TIPOU3BOICTBA 12 251 251 8 TectupoBanue/sK3a
MEH
CranpapTuzanus npouecca JOKyMEHTUPOBAHUS 14 251 251 10 TectupoBanue/sK3a
MEH
OpraHuzanoHHO-pacopsAuTEIbHAS 17 251 291 13 TecTupoBanme/>x3a
JIOKYMEHTAIUS: TOJITOTOBKA U 0popMIIeHHE MEH
JlokymMeHTaImoHHOEe 00OecTeueHne KaJapoBOi 17 251 2 13 TecTupoBanme/>x3a
paboThl MEH
Opranmzanus padoThl C JTOKYMEHTaMH 14 251 251 10 TecTupoBanme/>x3a
MEH
CyOBeKThl ACIONPOU3BOJACTBA B  CyAEOHBIX 12 2 290 8 TecTupoBanue/>x3a
opraHax MEH
Opranuzanus u coJiep)KaHue 17 2 231 13 TectupoBanue/sk3a
JIEJIONIPON3BOJICTBA B OPTaHAX Cyaa MEH
Odopmnenue OT/EJIBHBIX JIOKYMEHTOB 16 2 251 12 TectupoBanue/K3a
I'PaXXaHCKO-IIPABOBOI'0 XapaKTepa MEH
46 (B
Bua npomexxyTouHO# arrectanuu ;(g OK3aMeH
10 u.)




Uroro: 180 16(1031. | 16 (14 51.)
(KC ) 92
P-
10)

4.2. [11an BHeayIMTOPHO# CaMOCTOSITeIbHON PadoThI 00y4aroIMXCcsl N0 JUCHUIIIHHE

JL1st 04HOI (hopMBI 00ydeHHs

CamocrosrenbHas pabora 00yJaromuxcs VuebHo-
METOAUYECKOE
Onenou”oe
Cemectp HasBanue paznena, TeMbl obecrieucHue
. Cpoxku TpynoeMkocTh CPEACTBO CaMOCTOSTEJIbHOU
BI/I,Z[ CaMOCTOATCIIBHOU pa6OTI>I
BBITIOJTHEHU S (gac.)
paboThI
Hcropust pa3BuTus A€10NPOU3BOIACTBA 3 ITo pasneny
KOHTPOJIbHBIE BOIPOCHI, \4 paboveii
1 luenens DK3aMeH, TECT
TECCTOBOC 3aJaHHC MPOrpaMMBbl
HopMmartuBHbIE OCHOBBI AENIONPOU3BOACTBA 6 5 [To pa3peny
KOHTPOJILHEIE BOIIPOCHI, K3aMCH vV
1 TECTOBOE 3aJ]aHue, pellieHne | 2Henens IIposepka 6 o
KelicoB pelienus keiicos,[PA00ICH
TECT IIPOrPaMMBI
CranaapTuzanus rnpoiecca JOKyMEHTHPOBaHMS 8 Ox3ameH [Iposepka |I1o pazmen
ap st ipott HOKY P KOHTPOJIbHBIE BOIIPOCHI, TECTOBOE POBEP pasaeny .
1 N 3uenens peuIeHus KENCOB, V paboueit
3ajlaHue, pelieHne KeHCoB T
ecT IIPOrpaMMBbl
OpraHn3anoHHO-pacTIopsAUTENbHAS JOKYMEHTALUS: 10 Ok3amen [IpoBepka
KOHTPOJILHBIE BOITPOCHI, TECTOBOE .
MOJIrOTOBKA U O(POPMIIEHHE SaAHIC. PeLLEHIE KEHCOB pemienus keiicos, |([o pazaeny
1 A P ’ 4-Suenens poBepKa V paboueit
MPaKTHYECKOE 3aIaHKe 110
COCTaBJIEHHBIX  |IPOrPaMMbI
COCTAaBJICHHIO JIOKYMEHTOB
JIOKYMEHTOB, TECT
JlokyMeHTaIMOHHOE 00eCIIeUeHUE KaIpOBOi paboThI 10 Ok3ameH IIpoBepka
KOHTPOJILHBIE BOITPOCHI, TECTOBOE .
3aj[aHue, pelIeHne KeHCoB pemenns keficos, 1o pasnery
1 A P > 6-9nenens npoBepKa V paboueit
MPaKTHYECKOE 3aIaHKe 110
COCTABIEHHBIX  |IPOTPaMMBI
COCTaBJICHHIO JIOKyMEHTOB
JIOKYMEHTOB, TECT




CamocrosrenbHas paboTa 00yJaromuxcs

Y4yebHo-

METOAUYCCKOEC
O1eHOYHOE A
Cemectp Ha3Banue pa3znena, TeMbl CDEICTEO obecrieyenme
B caMOCTOS TCILHON DaGOTEL Cpoku TpyaoeMKoCTh p CaMOCTOSTCILHOM
A p BBITIOJTHEHHSI (gac.)
paboTsI
Opraunusanus paboThl ¢ JOKYMEHTaMU 8 Ok3ameH IIposepka
KOHTPOJIBHBIE BOIIPOCHI, TECTOBOE .
3aJlaHue, pelIeHre KecoB pemienus keficos, o paspery
1 A > P ’ 10-11uenens MpoBepKa Vv pa6oqel71
MIPaKTHYECKOE 3a1aHKe 110
COCTaBJIEHHBIX  |[IPOIPaMMBI
COCTaBJICHHIO JIOKyMEHTOB
JIOKYMEHTOB, TECT
CyOBEKTHI IETONPON3BOACTBA B CYyACOHBIX OpraHax 6 o pazgen
Y A p A A P KOHTPOJIbHBIE BOIIPOCHI, TECTOBOE pasreny .
1 12nenens V  paboueit
3a7aHue OK3aMEH , TECT  |mporpaMMEI
Opranuszanusi M COJEpXKaHHE JEJIONpPOU3BOJCTBA B 10 Ok3ameH [IpoBepka
KOHTPOJILHBIE BOIIPOCHI, TECTOBOE .
opraHax cyja SAAHIC. POLLCHIC KEHCOB peuienus keiicos, |(Ilo pazgemy
1 A P ’ 13-16nenens poBepKa Y pa6oqel71
NPaKTHYECKOe 3a/1aHue 110
COCTaBJIEHHBIX  |IPOrPaMMBI
COCTaBJICHHIO JIOKYMEHTOB
JOKYMEHTOB, TECT
OdopmiieHre OTACTBHBIX JOKYMEHTOB TPaKIaHCKO- 10 Ox3ameH [IpoBepka
IIPaBOBOTO XapakTepa KOHTPOJIEHBIC BOIIPOCHI, TECTOBOE peuienus keiicos, (Io paznemy
1 3ajjaHue, IpaKTudeckoe 3aganue 1o | 17-18nenens poBepKa V paboueit
COCTaBJICHHUIO IOKYMEHTOB COCTaBJIEHHBIX  |[IPOrPaMMBI
JOKYMEHTOB, TECT
O0muit 00beM caMOCTOSITEIbHON PaOOTHI O AMCHHUILIMHE (Hac) 71
N3 Hux 06beM caMOCTOATENILHOI PadoThl € HCHOJIB30BAHHEM JIEKTPOHHOIO 00Y4YeHHSsI U THCTAHIIMOHHBIX
00pa3oBaTeIbHbIX TEXHOJIOTHIi (Yac)
st 3a049HO# (popMBI 00yUeHHS
CamocrositesnbHas padoTa 00y4aromuxcst YuebHo-
METOMUYECKOE
O1eHOYHOE
Cemectp HasBanue pasnena, TeMbl . Cpoxku TpynoeMKocTh obecrieueHne
Bun camocrosiTensHOM paboThI CpPENCTBO .
BBITIOJTHEHU S (gac.) CaMOCTOSITEITbHON

paboTsl




CamocrosTenpHas padoTa 00yJaromuxcs Y4ebHO-
Ouetoutoe METOIUYECKOE
Cemectp Haspanue pazzena, TeMbl N Cpoxku TpynoemkocTb obecrieyenne
Bun camocrosTenpHOM paboThI CPENCTBO .
BBINIOJTHEHUSI (gac.) CaMOCTOSITETLHON
paboThI
HcTopus pa3BUTHS AETOMPON3BOICTBA 13 [o pazmery
1 .
KOHTPOJIBHBIE BOIIPOCHI, TECTOBOE \4 aboueit
p POCEL, luenens DK3aMeH, TECT p
3alaHue NIPOrPAMMBI
HopmatrBHBIE OCHOBBI I€TIONPOU3BOICTBA 13 Ox3ameH [Iposepka |Ilo pazgemy
KOHTPOJIBHBIE BOIPOCHI, TECTOBOE N .
1 N 2Henens pelIeHus KENCOoB, V paboueii
3ajlaHue, peleHne KeHcoB
TECT IIPOTPaMMEI
CranjapTu3anus npouecca J0OKyMEHTUPOBaHUS 20 Ok3ameH [Iposepka (Ilo pasmen
Aap 1A fipott AOKY p KOHTPOJILHBIE BOIIPOCHI, TECTOBOE POBED PaAENY .
1 . 3uenens pelIeHus KeHCOoB, V paboueii
3ajlaHue, peleHne KeHCcoB
TecT IPOrpaMMBbl
OpraHu3aliOHHO-PACIIOPAAUTENbHAS  JTOKYMEHTAIHS: 20 Ox3ameH [IpoBepka
KOHTPOJIbHBIE BOIIPOCHI, TECTOBOE .
MIOJITOTOBKA U 0()OpMIICHHE . peuienus keiicos, |(Ilo pazgemy
3aJlaHue, peleHne KeHCoB, .
1 4-Suenens IpoBepKa V paboueit
MIPaKTHYECKOE 3a1aHKe 110 HDODAMMEL
COCTaBJICHHIO JIOKYMEHTOB COCTABJICHHBIX porp
JIOKYMEHTOB, TECT
JlokyMeHTaIrmoHHOe o0ecreueHne KapoBoi padoTHI 15 Ox3ameH [IpoBepka
KOHTPOJIbHBIE BOIIPOCHI, TECTOBOE .
3aJlaHuE, pelIeHrne KecoB pemenua keiicos, |10 pasnery
1 HBHHE, P ’ 6-9nenens IpoBepKa V paboueii
MPAKTUYIECKOE 3aJaHHE T10
COCTaBJICHHBIX  |IPOTPaMMBI
COCTaBIICHUIO TOKYMEHTOB
JTOKYMEHTOB, TECT
Opraauzanus paboTsl C JOKYMEHTaMHU 20 Ox3ameH [Iposepka
KOHTPOJILHBIE BOIIPOCHI, TECTOBOE .
3a/laHue, pelieHne KecoB pemenus keiicos, |10 pasneny
1 FAMHE, ’ 10-11nenens TpoBepKa V paboueii
NpaKTHYECKOe 3a/1aHKe 110
COCTaBJICHHBIX mporpaMmabl
COCTaBJICHHIO JIOKYMEHTOB
JTOKYMEHTOB, TECT
CyOBeKTHI ICTOMPON3BOJICTBA B CYICOHBIX OpraHax 20 ITo pazneny
KOHTPOJIBHBIE BOIPOCHI, TECTOBOE .
1 12Henens V paboueii
3a/aHme
DK3aMeH , TeCT HPOrPaMMBbI
Opranm3anus ¥ colep)KaHHue IEIOMPOU3BOJICTBA B 20 Ox3ameH [Iposepka
KOHTPOJIbHBIE BOIIPOCHI, TECTOBOE .
oprasax cynua . pemenus keticos, |Ilo pasmery
3a/laHue, pelieHne KelcoB, .
1 13-16nenens poBepKa V paboueii
MIPaKTHYECKOE 331aHHe TI0
COCTABJICHHBIX  |IPOrPaMMBI

COCTAaBJICHUIO JOKYMCHTOB

JOKYMCHTOB, TCCT




CamocrosTenpHas padoTa 00yJaromuxcs Y4ebHO-
Ouerouroe METOANYECKOES
Cemectp Haspanue pazzena, TeMbl N Cpoxku TpynoemkocTb obecrieyenne
Bun camocTosTensHOM paboThl CpPEICTBO .
BBINIOJTHEHUSI (gac.) CaMOCTOSITETLHON
paboThI
OdopmiieHHE OTICIBHBIX JOKYMEHTOB TPaKIaHCKO- 10 Ox3ameH [IpoBepka
1 MPaBOBOTO Xapakrepa KOHTPOJIBHBIE BOTIPOCHI, TECTOBOE peuenus keiicos, |Ilo pazgeny
3a/laHue, NpaKTUdIeckoe 3aaanue no | 17-18nenens HpOBEPKA V paboueii
COCTaBJICHHIO JIOKyMCHTOB COCTABJIEHHBIX  |IPOrPaMMBI
JIOKYMEHTOB, TECT
OO0t 00peM CaMOCTOSATENEHONW PAOOTHI IO AUCIUILTHHE (Jac) 147
M3 HuX 00'beM CAMOCTOSITENIbHOM PAaGoThl € HCHOJIL30BAHMEM JIEKTPOHHOIO 00YYeHHs M JHCTAHIIMOHHBIX
00pa3oBaTeIbHbIX TEXHOJIOTHIi (Yac)
Jist 0uHO-3204HOI hopMBbI 00yUeHHSI
CamocrosTenpHast paboTa 00yJaronmxcs Y4eOHo-
METOANYECKOE
Cpoxu OrneHo4HOE A
Cemectp Haszganue pa3zaena, Tembl . Tpynoemkoct obecrieueHme
Bun camocTosTenbHON pa0OThl | BBIMOJIHEHH CpENCTBO N
q b (uac.) CaMOCTOSITEIbHOM
paboThI
Hcropust pa3BUTHs 1€I0NPOU3BOACTBA 5 Ilo pa3neny
KOHTPOJIbHBIE BOIPOCHI, TECTOBOE \4 paboueii
1 luenens DK3aMeH, TeCT
3a/laHuc MIPOTrpaMMBEI
HopMmaTtuBHBIE OCHOBBI JIEJIONPOU3BOACTBA 8 OK3amMeH o pasaer
KOHTPOJIBHBIE BOIIPOCHI, TECTOBOE [TpoBepka P Y N
1 . 2Henens N V paboueii
3a/1aHue, pellIeHUE KecoB pELIeHUs KEeICOoB,
MpPOrpaMMBbl
TECT
CranpapTusanys npouecca J0KyMEHTUPOBaHUS 10 OK3aMeH o pasaen
KOHTPOJIbHBIE BOIIPOCHI, TECTOBOE IIpoBepka p Y N
1 . 3Henens o V paboueii
3a/laHuE, PEIICHUE KEWCOB pELIeHHs KeICOoB,
TecT MPOTPaMMBI




CamocTosiTenbHas padoTa 00ydaromuxcs Y4eOHo-
METOIMYECKOe
Cpoxku Onenovynoe A
Cemectp Hazpanue pasnena, Temsl N TpynoemkocT obecrnieueHme
Bun camocTosTenpHOI paboOTh | BBITOIHEHH CpPe/ICTBO .
N b (4ac.) CaMOCTOSITENNFHON
paboTHI
OpraHu3anmoHHO-PACTIOPS AUTETHHAS 13 DK3aMeH
JIOKYMEHTAIIHA: IOATOTOBKA M 0(OpMIICHUE KOHTPOJIbHBIE BOIPOCHI, TECTOBOE ITpoBepka o paszen
3aJlaHue, PEelIeHUE KEeNCOoB, pELIeHUs KEeHCOoB, p Y .
1 4-Suenens V paboueii
MPAaKTHYECKOE 3aJaHHe T10 MpoBepKa
MIPOTPaMMBbI
COCTaBJICHHIO TOKYMEHTOB COCTaBJICHHBIX
JIOKYMEHTOB, TECT
JoxymeHTaImonHoe oOecrieueHHe  KaJIPOBOM 13 DK3aMeH
paboThI KOHTPOJIbHBIE BOIPOCHI, TECTOBOE [IpoBepka o pasnen
3aJlaHue, PEIICHUE KEeNCOoB, pelieHus KeicoB, p Y .
1 6-9uenens V paboueii
NpaKTHYECKOE 3a/1aHKe 10 MpoBepKa
MIPOrPaMMBbI
COCTaBJICHHIO TOKYMEHTOB COCTaBJICHHBIX
JIOKYMEHTOB, TECT
Opranun3zanust paboThI ¢ TOKYMEHTAMH 10 OK3ameH
KOHTPOJIbHBIE BOIPOCHI, TECTOBOE [TpoBepka
p POCEL, T POBCPK ITo pazmemy
1 3aJlaHue, PELICHHE KEHCOB, 10- peleHus KecoB, V paboueii
MPAKTHYECKOE 3aJaHHE T10 1 1uenens MpoBepKa P
MIPOrPaMMBbI
COCTaBIICHHIO JIOKYMEHTOB COCTaBJICHHBIX
JIOKYMEHTOB, TECT
CyOBeKTHI IeNONpON3BOJICTBA B CYJICOHBIX OpTraHax 8 ITo pazmen
y A P A A p KOHTPOJIbHBIC BOIIPOCHI, TECTOBOE pasaciy N
1 12uenens V paboueii
3aaHue
OK3aMeH , TECT | IpOorpamMMbl
Opranmzanust U CoAepKaHUE JIEJIOMPOU3BOACTBA B 13 DK3aMeH
opraHax cyjaa KOHTPOJIBHBIE BOIIPOCHI, TECTOBOE ITpoBepka o paszen
1 3aJlaHue, PEelIeHUE KEeNCOoB, 13- pELIeHUs KEHCOoB, p v ya6oqeﬁ
MPAaKTHYECKOE 3aJaHHe T10 16nenens MpoBepKa P
MIPOrpaMMBbI
COCTaBJICHHIO TOKYMEHTOB COCTaBJICHHBIX

JOKYMCHTOB, TCECT




CamocTosiTenbHas padoTa 00ydaromuxcs Y4eOHo-
METOANYECKOE
Cpoxku Onenovynoe A
Cemectp Hazpanue pasnena, Temsl N TpynoemkocT obecrnieueHme
Bun camocTosTensHOI paboThl | BBIIIOJIHEHH CpPe/ICTBO .
N b (4ac.) CaMOCTOSATENILHOM
paboTHI
Odopmienue OTAENbHBIX JIOKYMEHTOB 12 DK3aMeH
rpakJaHCKO-IIPaBOBOTO XapaKTepa ITpoBepka
KOHTPOJIbHBIE BOMIPOCHI, TECTOBOE ., o pa3zneny
17- peLIeHNUs KEHCOB, .
1 3aJjaHue, MPAKTUIECKOEe 3aaHue V paboueii
18uenens MpoBepKa
10 COCTABJICHUIO JOKYMEHTOB MPOTrPaMMBbI
COCTaBJICHHBIX
JOKYMEHTOB, TECT
O06mmit 06beM CaMOCTOATENBHOI PabOTHI IO JUCIHIUIHHE (Jac) 92

N3 Hux o0beM caMocTOATEJLHOH PpPadoOThI

¢ HUCHOJb30BAHMEM JJIEKTPOHHOI'O oﬁyqenml H

AUCTAHUMOHHBIX 00Pa30BaTeJIbLHBIX TEXHOJIOTHIA (Yac)




4.2 ConepxxaHue y4eOHOI0o MaTepuasia
Tema 1. UcTopusi pa3BUTHSA /1€JI0NPOU3BOACTBA
. Jlenonpoun3BoIcTBO B ApEBHE PYCCKUI EPHO.
. ITpukaznoe nenonpousBoactso XV-XVII BB.
. CucreMa KOJIeKCKOro JI€I0IPOU3BOJACTBA
. Cucrema MuHucTepckoro aenonpounspoacTsa XIX - nauana XX BB.
. Uctopus ynpasienus u nenonpousBojactsa B 1917-1941 rr.
. Uctopus ynpasienus u nenonpousBoactsa B 1945-1990 rr.
Tema 2. HopMaTuBHBIE OCHOBBI JIEJIONPOU3BOICTBA
. OCHOBHBIE IOHATHS AEJIIONPOU3BOACTBA
. OyHKINU JOKyMEHTA
. Knaccudukanus 10KkyMeHTOB 110 pa3TU4YHBIM OCHOBaHUSIM
. Cuctema TOKyMEHTAIIMM Ha TOCYIAPCTBEHHOM CITy»)Oe
. HopmaTuBHO-IIpaBoBO€E U MeTOAMYECKOE O0ecrieueHre AeT0NpPOU3BOICTBA
Tema 3. CtangpapTusanus npouecca 10KyMeHTHPOBAHUSA
1.CocTaB peKBU3UTOB JOKYMEHTOB
2. TpeGoBanust kK 0POPMIICHUIO PEKBU3UTOB JOKYMEHTOB
3. TpeboBanus k OJ1aHKaM TOKYMEHTOB
Tema 4. OpraHu3anHOHHO-PACNIOPSAAUTENbHAST JOKYMEHTAIMA: IOATOTOBKA H
opopmiieHHe
1. OpranuzanroHHas JOKYMEHTALUs: TIOHITHE U BUAbI
2. PacniopsinuTenbHas JOKyMEHTALUs: TOHSTHE U BUJIbI
3.CrpaBovHO-MH(POPMAIIMOHHAS U CIIPABOYHO-AHATUTHIECKAS IOKYMECHTAIIUS
4. KonpuaeHaasHOCTh IEIONPOU3BOACTBA. 3aliTa KOHPHISHINATHHON HH()OPMAIIHH.
Tema 5. JlokyMeHTALIMOHHOE 00ecneyeHue KaJapoBoil padoThl
1. CtpykTypa u copepx’aHue KaJpoBOl JOKYMEHTAIH
2. Opranu3anoHHO-KaIpOBbIE TOKYMEHTHI
3. Opranu3alurOHHO-PACTIOPSIIUTENbHbBIE JOKYMEHTBI
4. JlokyMEeHTHPOBAaHNE TPYAOBBIX OTHOLIECHUM
5./loKkyMeHTallmOHHOE COMPOBOXKICHUE MPOIIEAYP KaIPOBBIX TEXHOIOTUI
Tema 6. Opranusanusi padoThbl ¢ JOKYMEHTAMHU
. Opranuzanusi JOKyMeHT0000poTa
. Opranuzanusi KOHTPOJISl UCTIOJTHEHUS TOKYyMEHTOB
. CocTaByieHr€ HOMEHKIATYPBI J1E]T
. [loaroroBka T0OKyMEHTOB K Ilepe/laue Ha XpaHEHHE B ApXUB
. Ilepenaya 1OKyMEHTOB B apXUB
Tema 7. Cy0beKThI 1e10POU3BOACTBA B Cy1e0OHBIX OPraHax
[TpodeccnonanpHasi MOArOTOBKA CHEIMATMCTOB B 00JIACTH JI€JIONPOU3BOJICTBA
PykoBoicTBO Opranu3zanuei cyJJleOHOro AeI0NpoU3BOICTBA
3. Opranmszanus TpyAda paOOTHUKOB cdepbl CyaeOHOro JIEIONPOU3BOACTBA  (BUIBI
JOJDKHOCTEH, podeccHoHabHbIE 0053aHHOCTH).
4. ABTOMaTH3UpOBaHHbIE HMH(OPMAIIMOHHBIE TEXHOJOTMH B  JEJIONPOU3BOJACTBE CYA0B
(cucrema I'AC «IIpaBocyaue»)
Tema 8. Opranuszanusi u coep:kaHue JeJIONPOU3BOJACTBA B OPraHax cyjaa
1. Ilpuem u nepBuUYHAs pErUCTpALUs BXOASIIEH KOPPECTIOHICHIINH
[Topsinok OTIIPAaBKU UCXOASILEN KOPPECTIOHACHIINH
Peructpanus u y4eT yrojaoBHbBIX U IPaXAaHCKHUX €I
Peructpanus u yuer MaTepuasoB, pa3peiiaeMblX B HOPSAIKE Cy1€OHOTO KOHTPOJIS
Odopmiienne rpaXTaHCKUX U YTOJIOBHBIX JIe] HA CTaJWU IMOJITOTOBUTEIBHBIX
NENCTBHM K CyJIeOHOMY 3acelaHuIo
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6. OdopmieHne yroJoBHBIX U I'PayKAAHCKHUX [N M0CIE UX PACCMOTPEHHS CYJIOM
HEepBOI MHCTAHLIUU
7. OcoOEHHOCTH AENIONPOU3BOICTBA B Cy/I€ C YUaCTUEM MPUCSKHBIX 3aceaarenei
8. Ilepenaya u XpaHEHUE BEIIECTBEHHBIX J0Ka3aTEIbCTB.
Tema 9. OopmiieHne 0TaEJIBHBIX TOKYMEHTOB IPAa:KIaHCKO-IIPABOBOI0 XapaKkrepa
1. Iopsanox oopmiieHus: yCTaBHBIX JOKYMEHTOB FOPUINYECKUX JIHII.
2. I'paxnaHCKO-IIPaBOBBIE 1O0TOBOPHI

4.3.1. IlepeyeHb ceMHHAPCKUX, IPAKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT

st ouHo¥i popmBbI 00yUeHH s

Ne Ne HaumenoBanue Tpynoemkoct OueHoYHBI dopMupyem
n/ | pasgen CeMHHAPOB, b (4ac.) e bl €
H au NPaKTHYeCKUX | Beer | U3 HuX cpeacTBa KOMIEeTeHI[HH
TeMbI U 0 NPaKTHYECK (MHAUKATOPBI
JIa0OpaToOpHBIX | yaco |as )
paodor B OAr0TOBKA *
1 2 3 4 5 6 7
1 1 Wcropus pazsutust | 7 2 DK3aMeH, [K-2
JIEIONIPOU3BOICTBA MUCHMEHHOE
3agaHue,
TECTUPOBAHU
E
2 2 HopmaruBHsbie 10 2 DK3aMeH, I1K-2
OCHOBBI MUCHBMEHHOE
JIEJIONIPOU3BOICTBA 3ajlaHue,
TECTUPOBAHU
E
3 3 CrannmapTuzamnus 12 2 DK3aMeH, TIK-2
nporiecca MUCbMEHHOE
JOKYMEHTUPOBAHHS 3aaHue,
TECTUPOBAHU
E
4 4 OpraHu3anmoHHO- 18 4 DK3aMeH, TIK-2
pacnopsiauTeIbHas MUCHBMEHHOE
JOKYMCHTAITHSI: 3ajlaHue,
MOJITOTOBKA u TECTUPOBAHU
odopmiieHHe e
5 5 JIOKyMEHTAIHOHHO | 22 6 DK3aMeH, [IK-2
e o0ecrieueHue MMUCHBMEHHOE
KaJpOBOI paOOTHI 3ajlaHue,
TECTUPOBAHU
E
6 6 Opranuzanus 16 4 DK3aMeH, [IK-2
paboThI c [IMCBMEHHOE
JIOKYMEHTaMH1 3ajlaHue,
TECTUPOBAHU
E




7 7 CyOBbeKThI 10 2 DK3aMeH, [K-2
JIeJI0NIPOU3BO/ICTBA MIICBMEHHOE
B CyJIeOHBIX 3aJlaHue,
opraHax TECTUPOBAHU
e
8 8 Opranu3zanus u |30 10 DK3aMeH, IK-2
coaepKaHue MMMCEMEHHOE
JIeTIONPOU3BOJICTBA 3a/laHue,
B OpraHax cynaa TECTUPOBAHU
e
9 9 Odopmnenue 18 4 DK3aMeH, I1K-2
OTJIETTbHBIX MMCbMEHHOE
JIOKyMEHTOB 3a/laHue,
TPaKIaHCKO- TECTUPOBAHH
MIPaBOBOTO e
Xapakrepa
Juis1 3a04Ho0i GopMBbI 00yUeHHSs
Ne Ne HanmenoBanue TpynoemkocTh Ouenounnie | @opmupyembie
n/ | pasgen CeMHHAPOB, (uac.) cpeacrsa KOMIIETEHI[U U
H am npakruyeckux 1 | Becer | U3 Hux (MHAUKATOPBI)
TeMBbI JadopaTOPHBIX | 0 NMPaKTHYeCKa *
pador yaco |1
B NMOAr0TOBKA
1 2 3 4 5 6 7
1 4 OpranuzanmoHHo- | 22 1 DK3aMeH, [K-2
pacnopsiiuTenbHas MMCbMEHHOE
JIOKYMEHTAIUS: 3aJlaHueE,
MOATOTOBKA u TECTUPOBAHU
odopmiieHne E
2 5 JIoKyMeHTAIMOHHO | 22 1 DK3aMeH, TIK-2
e obecrnieueHue MMCbMEHHOE
KaJpOBOI pabOThI 3a/laHue,
TECTUPOBAHU
e
3 6 Opranuzanus 17 1 DK3aMeH, [IK-2
paboThI c MIMCBMEHHOE
JIOKyMEHTaMHU 3aJjaHueE,
TECTUPOBAHU
e
4 8 Opranuzanus ul 22 1 DK3aMeH, TIK-2
cojiepKaHue MMCbMEHHOE
JIETTONPOU3BOJICTBA 3a/laHue,
B OpraHax cyja TECTUPOBAHU
e
JJ1s1 04HO0-32049HOH GOopMBI 00yUeHHs
Ne Ne HaumeHnoBanue TpyaoemMKkocTh OueHouHbIe dDopmupyemble
/" pasnena CEeMUHAPOB, (uac.) cpeacTBa KOMIICTCHIM U
M TeMbl NPAKTUHYECKUX U Bcero | U3 Hux (MHAMKATOPBI)*
JIa0OpaTOpPHBIX padoT | 4acoB | MpaKTHYeCKas




moaAroToBKA
1 3 4 5 6
HopmartuHbie 12 2 DK3aMeH, I1K-2
OCHOBBI MICbMEHHOE
JIeNTOTIPOU3BOICTBA 3aaHue,
TECTUPOBaHUE
CrannapTuzanus 14 2 DK3aMeH, [K-2
nporiecca MMUCHbMEHHOE
JIOKYMEHTUPOBaHUS 3ajlaHue,
TECTUPOBaHUE
Opraau3aiuoHHO- 17 2 DK3aMeH, TIK-2
pacnopsauTenbHas MMUCHbMEHHOE
JOKYMCHTAITHS: 3ajlaHue,
MOJITOTOBKA u TECTUPOBAHUE
odopmiIeHHE
JokymenrarionHoe | 17 2 DK3aMeH, [1K-2
obecrieucHne MICbMEHHOE
KaJpOBOH pabOTHI 3aJlaHue,
TECTHPOBaHUE
Opranuzanus 14 2 DK3aMeH, [IK-2
paboTsl c MMMCbMEHHOE
JIOKYMEHTaMHU 3ajjaHue,
TECTUPOBaHUE
CyObeKTbl 12 2 DK3aMeH, I1K-2
JIeNIOTIPON3BOICTBA MMUCBMECHHOE
B CyIeOHBIX 3aJjaHuE,
oprasax TECTHUPOBaHUE
Opranuzanus |17 2 DK3aMeH, [K-2
coJiepKaHne MUCbMEHHOE
JIeNTOTIPON3BOICTBA 3ajlaHue,
B OpraHax cyja TECTHUPOBaHUE
Odopmiienue 16 2 DK3aMeH, [1K-2
OT/ICITBHBIX MMUCHbMEHHOE
JIOKYMEHTOB 3ajlaHue,
IpaXkIaHCKO- TECTUPOBAHUE
MIPaBOBOTO
XapakTepa

CTYJIEeHTAMM B paMKax camMocTosiTeabHoi padorsl (CPC)
st ounoi popmbl 00yueHust

4.3.2. IlepeuyeHb TeM (BONMPOCOB), BBIHOCMMBIX HA CAMOCTOSITe/IbHOE H3yYeHHe

Ne Tema 3ananue ®opmupyemas na
n/n KOMIIeTeHIIUsI K
1 2 3 4 5
1 CrannapTuzanus Ha nmpumepe 5-7 HJIK BUJIBI }OpI/II[I/II_IeCKOﬁ
nporecca AOKYMCHTOB nK2.1 JEATEIIBHOCTH u
JIOKyMEHTHUPOBAHUS MMCbMEHHO CBSI3AHHBIE C HUMH
MIPOAHATIU3UPOBATH
HX PEKBH3HTHI OCOOCHHOCTH




ACIIOIPOU3BOJACTBA,

2 | Opranusauus pabots! | Ha mpumepe 3-5 HJIK Brnaneuue
C JOKYMCHTaMU JOKYMCHTOB, nK2.2 COBPEMEHHBIMU
O(opmHTE TEXHOJIOTUAMU
BXO/JISIIHE u
HCXOIAIIHE JOKYMCHTAIIMOHHOI'O
PEKBU3HTHI oOecrieyeHus
YIIpaBJICHUS,

3 | CyOnexThl ITuceMenHO HJIK | [lomHOMOYMS CyOBEKTOB
JIEJIONPOU3BOJCTBA B | MPOAHATIU3UPOBATH nK2.2 JIeJIONPOU3BOCTBA B
CyIIeOHBIX OpraHax OCHOBHBIE CyIeOHBIX OpraHax

HaTPaBIICHUS

e TENIbHOCTH
OTJIEJIOB
obecrieyeHus
CYJIOIIPOM3BOJCTBA

4 | Odopmrnenue Ha npumepe HJIK HABBIKK  OQOPMIICHUS
OTJIEJIBbHBIX YcraBa u nK2.2 YCTaBHBIX JIOKyMEHTOB;
JIOKYMEHTOB [Tonmoxxenust HaBBIKH  oopmieHne
Ipa)XIaHCKO- IOPUIMYECKOTO OTJENIbHBIX BUJIOB
IIPaBOBOTO XapakTepa | Jula JIOTOBOPOB;

MIPOaHAIU3UPOBAThH
HE00X0JUMbIE
PEKBHU3HTHI
Jnst 3a04uHOM (hopMBbI 00YUEeHHS
Ne Tema 3ananne ®opmupyemas HUIK
n/n KOMIIETEeHI U
1 2 3 4 5
1. Hctopust  pazButus HJIK TpeOoBaHUs
JIeNTOTIPOU3BOICTBA nK2.1 OCHOBHBIX TIPABOBBIX
HOPMATUBHBIX aKTOB,
PETYIHUPYIOMUX
KOHTPOJIbHBIC chepy

BOPOCHI, JOKYMEHTAI[HIOHHOTO

TECTOBOE o0ecrnieuyeHus
yTpaBICHUS B

3a/laHue
pasHble
UCTOPUYECKHE
TICPHOJIBL;

2. HopmaTtusHbie KOHTPOJIbHBIC HJIK | BuzsI FOPUINYECKON
OCHOBBI BOTIPOCHI, nK2.1 JeSITeTbHOCTH u
JIEJIONPOU3BOICTBA TECTOBOE CBA3aHHBIE C  HUMHU

3aaHue, 0COOEHHOCTH
pelieHue JIEIONPOU3BO/ICTBA;
KEWCoB TpeOOBaHUs




OCHOBHBIX MIPABOBBIX
HOPMAaTHBHBIX aKTOB,
perynmupyrmux  chepy
JIOKyMEHTAITMOHHOTO
obecrieueHus
YIIPaBJICHHUS;

Crangapruzanus HJIK | xknaccuduupoBaTh BUIBI

rporiecca nK2.1 JIOKYMEHTOB TIO Pa3HBIM

JOKYMEHTUPOBAHUS | KOHTPOJIbHbBIE OCHOBaHUSIM;

BOIIPOCHI, MIPUHUMATH PEIICHUS |
TECTOBOE COBEpIIATh FOPUTUICCKIE
3aJaHHE, JIEHCTBHS, COCTABIISTH
perieHue JIOKYMEHTBHI B TOUHOM
KeicoB COOTBETCTBUH C 3aKOHOM;

Opranu3zanuoHHO- HJIK | HaBpikamMu  paboOTBI  C

pacropsiiuTeIbHas nK2.1 HOPMAaTHBHBIMH u

JIOKYMEHTAITHS: METOMYCCKUMU

MOJITOTOBKA u JIOKyMEHTaMH; HaBbIKaMU

odopmiieHne aHanmm3a
Pa3IUYHBIX JJOKYMEHTOB

KOHTPOJIbHBIE .
U TPABOBBIX SIBJICHUH,
BOIPOCHI,
IOpUINYECKUX  (DaKTOB,
TECTOBOE
MIPABOBBIX HOpM u
3a/IaHHE, .
MPaBOBBIX  OTHOIIEHUH,
pereHue
N SIBJISIFOLITUXCSL OOBEKTaMHM
KeicoB, .
npodeCcCHOHATbHON
MIPAKTHIECKOE
JIeATeTbHOCTH;
3a/IaHKE 110
B COOTBETCTBHH c
COCTaBJICHUIO
YCTaHOBJICHHBIMU
JIOKYMEHTOB
TpeOOBaHUSIMU
COCTaBJIATh U 0OPMIIATH
pasHbIe BH/IBI
OpraHU3aIMOHHO-
pacTopsIUTEITHHBIX
JIOKYMEHTOB

JIoKyMEeHTallMOHHOE | KOHTPOJIbHbIE HJIK HaBBbIKAMH

oOecrieyeHue BOTIPOCHI, NK2.2 oopmiieHHs  KaJpOBOM

KaJIpOBOM pabOoThI TECTOBOE JIOKyMEHTAITUH;

3a/1aHue,
pernieHue
KEIHCOB,
MPaKTUYECKOE
3a/1aHKe 1o
COCTaBJICHUIO
JIOKYMEHTOB

Opranuzanus KOHTPOJIbHBIE HJIK | Brnanenue

paboThl c BOTIPOCHI, nK2.2 COBPEMEHHBIMH

JIOKYMEHTaMU TECTOBOE TEXHOJIOTHSIMHU

3aJlaHue, JIOKYMEHTAITMOHHOTO




pelnieHue obecrieueHus
KEHCoB, yIpaBlIeHUS;
MPAaKTUYECKOE
3aJlaHue 10
COCTaBJICHUIO
JTIOKYMEHTOB
CyOBeKThI KOHTPOJIbHBIE HJIK | TlomHoMouHsi CyOBEKTOB
JIEJIONPOU3BOICTBA BOIIPOCHI, NK2.2 JIeJIOTIPOU3BOICTBA B
B CyneOHBIX TECTOBOE CyleOHBIX OpraHax
oprasax 3aaHue
Opranuzanus u HJIK | ananu3upoBaTh
coJiepyKaHue NK2.2 opuaudeckue (akTel U
JIEJIONPOU3BOICTBA BO3HHUKAIOILIKE B CBA3H C
KOHTPOJIbHBIE
B OpraHax cyja HUMU MIPaBOBBIC
BOTIPOCHI,
OTHOIICHHUS;
TECTOBOE
aHAJIM3UPOBATb,
3aJaHue,
TOJIKOBATh U MPABUIBHO
pelieHue
. MPUMEHSTh MIPaBOBBIC
KEHCOoB,
HOPMBI;
MPAKTHYECKOE
BECTH JIEJIOBYIO
3aJlaHue 10
MEPETIHCKY,
COCTaBIICHUIO
JIEJIONPOU3BOCTBO B
JIOKYMEHTOB
oprasax u
OpraHu3aIusix.
Odopmiienue KOHTPOJIbHBIE HJIK | HaBblkM  OQOpPMIICHUS
OTIEIbHBIX BOTIPOCHI, NK2.2 YCTaBHBIX JIOKYMEHTOB;
JIOKYMEHTOB TECTOBOE HaBbIKM  OQOpMIICHHE
IpaXIaHCKO- 3aJlaHue, OTHCTHHBIX BH/JIOB
paBOBOTO MPAKTUYECKOE JIOTOBOPOB;
xapakrepa 3aJlaHue 10
COCTaBJICHUIO
JTOKYMEHTOB
O4Ho-3204HOE
Ne Tema 3apaHue dopmupyemasn naK
n/n KomMneTeHuus
2 3 4 5
Hctopus pa3Butus HJIK TpeOoBaHUS
JIEJIONPOU3BOICTBA nK2.1 OCHOBHBIX IIPABOBBIX
HOPMATUBHBIX aKTOB,
PETyIHUPYIOIMUX
che
KOHTPOJIbHBIE bepy
JOKYMEHTAI[HOHHOTO
BOTIPOCHI,
obecrieyeHus
TECTOBOE
yIpaBlICHUS B
3aJlaHue
pasHble
UCTOpPUYECKHE
NIEPUOJIBL;
HopmartusHbie KOHTPOJIbHBIE HJIK | Bugsl IOPUAMYECKON




OCHOBBI BOTIPOCHI, nK2.1 JIESITEIIbHOCTH "
JIEJIONPOU3BOICTBA TECTOBOE CBA3aHHBIE C  HUMHU
3aaHue, 0COOEHHOCTH
pelieHue JIEIONPOU3BO/ICTBA;
KEHCoB TpeGoBaHUs
OCHOBHBIX MIPABOBBIX
HOPMAaTHUBHBIX aKTOB,
perynupyoomux — chepy
JIOKYMEHTAIMOHHOTO
obecrnieueHus
YIpaBIICHUS;
Crangapruzanus HJIK | xmaccupuuupoBaTh BUIBI
nporecca nK2.1 JIOKYMEHTOB TIO Pa3HbIM
JOKYMCHTUPOBAHHUS | KOHTPOJbHBIE OCHOBaHUSIM;
BOTIPOCHI, NPUHUMATh PEUICHUS |
TECTOBOE COBEpIIaTh FOPUIUICCKIC
3a/laHue, JICHCTBUS, COCTABIISTh
perieHne JIOKYMEHTBI B TOYHOM
KeicoB COOTBETCTBUU C 3aKOHOM;
Opranu3zaiuoHHO- HJ[K | HaBpikamMu  paboOTBI ¢
pacropsiauTeabHas nK2.1 HOPMAaTHUBHBIMU u
JIOKYMEHTAITHS: METOTNICCKUMU
MOJITOTOBKA u JIOKYMEHTaMU; HaBbIKaMU
odopmiieHHe aHanmm3a
Pa3INYHBIX JOKYMEHTOB
KOHTPOJIbHBIE .
U TIPABOBBIX SIBJICHUH,
BOIPOCHI,
IOpUANYECKUX  (aKTOB,
TECTOBOE
MPaBOBBIX ~ HOPM U
3aJaHue, .
MPAaBOBBIX  OTHOIICHUH,
perieHue
N SIBJISIFOLTUXCSI OOBEKTaMU
KElCoB, .
npodeccuoHanbHOM
MIPAKTHYECKOE
JIeSITCIIbHOCTH,
3aJlaHue 10
B COOTBETCTBHHU c
COCTaBJICHUIO
YCTaHOBJICHHBIMU
JIOKYMEHTOB
TpeOOBaHUAMU
COCTaBJIATH U OhOPMIIATH
pasHbIe BU/IBI
OpTraHU3aI[IOHHO-
paciopsAUTEIbHBIX
JIOKYMEHTOB
JIoKyMEeHTallMOHHOE | KOHTPOJIbHBIE HJIK HaBBIKAMH
obecrnieueHue BOIPOCHI, nK2.2 opopMIIeHHS ~ KaJIpOBOM
KaJpoBOil pabOTHI TECTOBOE JIOKYMEHTAIUH;
3ajJlaHue,
pelieHue
KEMCoB,
MPaKTHYECKOe
3aJlaHue TI0

COCTaBJICHHUIO




JIOKYMEHTOB
Opranmzanus KOHTPOJIbHBIE HJIK | Brnaneunue
paboThI c BOTIPOCHI, NK2.2 COBPEMEHHBIMU
JOKYMEHTaMu TECTOBOE TEXHOJIOTUSIMU
3aJjaHue, JIOKYMEHTAIlMOHHOTO
penieHue obecrieueHus
KEMCOB, YIIPaBIICHUS;
MIPAKTUYECKOE
3aJJaHue 10
COCTaBJICHUIO
JIOKYMEHTOB
CyOBexTbl KOHTPOJIbHBIE HJIK | TlomHOMOUHUS CyOBEKTOB
JIeTTOTIPON3BOICTBA BOTIPOCHI, nK2.2 JIEITOTIPOU3BOICTBA B
B CyIeOHBIX TECTOBOE CyZeOHBIX OpraHax
opraHax 3a7iaHne
Opranuzanus 51 HJIK | aHanu3upoBaTh
coJiepKaHue NK2.2 opuaudeckue (akTel U
JIeTTOTIPON3BOICTBA BO3HHKAIOIIINE B CBSI3U C
KOHTPOJIbHBIE
B OpraHax cyja HUMHU IPaBOBbIE
BOTIPOCHI,
OTHOIIICHWS,
TECTOBOE
aHaJIN3UPOBATb,
3ajJlaHue,
TOJIKOBATh M TPABUIIBHO
peleHue
. INPUMEHATh  IPaBOBbBIE
KEHCOoB,
HOPMBI;
MPAaKTUYECKOe
BECTH JIETIOBYIO
3aJjaHKe TI0
MEPENNCKY,
COCTaBJIEHUIO
JIeJIOTPOU3BOICTBO B
JIOKYMEHTOB
oprasax 17§
OpraHu3aIusX.
Odopmaenue KOHTPOJIbHbIE HJIK | HaBBIKH  OQOpPMIICHHS
OTJENBHBIX BOIIPOCHI, NK2.2 YCTaBHBIX JIOKYMEHTOB;
JIOKYMEHTOB TECTOBOE HaBBIKH  OQOpMIICHHE
IpaXk1aHCKO- 3aJlaHue, OTAEIBHBIX BUJIOB
IPaBOBOTO MPaKTUIECKOE JIOTOBOPOB;
XapakTepa 3aJJaHKe O
COCTaBJICHUIO
JOKYMEHTOB

4.4. MeroauyecKue YyKa3aHMsli 10 OPraHM3alUM CaAMOCTOAATEJbHON PadOThI
CTYEeHTOB

CamocrositennbHast  pabora  cnocoOCTByeT A((PEKTHBHOMY  YCBOSHHIO  3HAHUH,
MOJYYEHHBIX B X0/1€ JEKIIMOHHBIX (POPM pabOTHI, O3BOJISAET 3aKPENUTh MOJTyUYCHHBIE HABBIKU O
U3y4aeMoMy Kypcy. YueOHbIH IUIaH MO O4YHOM (opme oOyueHHs MpenarnoyiararoT OOJbIIYIO
Harpys3Ky B paMKax CaMOCTOATEIbHOW paboThl. M3yueHue NMCUUIUIMHBI 3aBepIIaeTcs cradei
9K3aMeHa, MPHeM 3K3aMeHa SIBIISieTCsl OJHOM U3 (OpM KOHTPOJIA 3a CAMOCTOSITETILHOM paboToii
CTYACHTOB. 3aJladyaMy CaMOCTOSTENIbHOW pabOThl, B YaCTHOCTH, SIBJISETCS PA3BUTHE YMEHHS
0oTOMpaTh HEOOXOIUMYIO HH(POPMAIIHIO, YCBAUBATh €€; pa3BUTHE YMEHHS pabOThl ¢ HOPMATHUBHO-
NPaBOBBIMHU aKTaMu; (POPMHUPOBAHUE HHTEPECA K UCCIETyEMOM TEME, B OCHOBE KOTOPOTO JISXKAJIO
OBl COOCTBEHHOE MHEHHUE.

CamocrosTenpHass paboTa BKIOYaeT B ce0sl M3yYeHHE JICKIMOHHOTO MaTrepuana,
y4eOHOW ¥ JIOTIOTHHUTEIBHOW HAYYHOH JIMTEPaTypbl, HOPMATHUBHBIX IPABOBBIX aKTOB,
MOJITOTOBKY



JOKJIAJIOB, COOOIICHUMN, pEIICHHE KEWCOB, COCTaBICHHE pA3JIMYHBIX BHUIOB JOKYMEHTOB,
BBINOJIHEHUE 33JaHUM IpernojaBaTells B TETpajd ISl CaMOCTOATENLHOW paboThl, peleHHe
TECTOBBIX 3aJaHUM.

CamMocTosTenbHyl0 pabOTy Haja JUCHMIUIMHOW ClelyeT HayuHaTh C H3y4YeHUs
OpOorpaMMbl Kypca, KOTOpasi COJIEPKUT OCHOBHBIE TPEeOOBaHUs K 3HAHHSM, YMEHUSM, HaBbIKAM
oOyuaromuxcst. O0s3aTenbHO cleAyeT U3YUUTh PEKOMEHIAlMHU MIpernogaBaTesis 10 BhIIOIHEHUIO
CaMOCTOSITENTbHON PabOThI, 3aTE€M MOKHO MPUCTYIATh K M3YUYCHUIO OTICIBHBIX TEM B MOPSJIKE,
MPEyCMOTPEHHOM IIPOrPaMMOiA.

CamocrosTenbHas paboTa Kak CCTEMa UMEET CBOIO CTPYKTYpY:

- paboTa ¢ yueOHOM JTUTEpaTypoi,

- U3y4YeHUE PEKOMEH/I0BaHHOW HayYHOH JINTepaTyphbl,

- U3y4YEeHHE HOPMATHUBHO-IIPABOBBIX AKTOB,

- HENOCPEICTBEHHOE BHINIOJHEHUE MMCHbMEHHOTO 3aJJaHMsl, B TOM YHCJIE COCTaBJICHUE
OpraHU3alMOHHO-PACTIOPSAUTEIbHBIX, YCTABHBIX, JIOTOBOPHBIX U APYTUX IOKYMEHTOB,

-pelieHne KecoB (MpakTUYECKUX 3a/1a4);

- BBITMIOJIHEHUE TECTOBBIX 3a/1aHUI.

[TepBbIM 3Tamom sBisieTcss pabora ¢ ydyeOHMKaMH. YUeOHHMK COJEpXKHUT B CXKATOM BHJIE BECh
OCHOBHOI y4yeOHBI MaTepuan MO JAHUCUMIUIMHE: OCHOBHBIE TOHSTHS M KAaTErOPUM HAyKH C
COOTBETCTBYIOLMMH OIpe/IeNIeHUsIMU. B To jxe BpeMsi yueOHUK He pacKpbIBAeT UCUEPIIBIBAIOLIE
Hay4YHOE COJepXKaHue ydeOHOTro mpeamera, a 0003HayaeT OCHOBHBIE MOMEHTBHI, Ha OCHOBE
KOTOPBIX MOXHO M3y4yaTh TUCLUIUIMHY Jlajiee.

N3yueHne peKOMEHJOBAaHHOM HAy4YHOM JUTEpaTypbl SIBJISETCS IJIABHOM COCTABHOW 4YacThbIO
CaMOCTOSITENIbHONH paboThl, KOTOpas obecreunmBaeT TIyOOKOE YCBOEHHE HAyKd, MO3BOJISET
JIOCKOHAJILHO pa300paThCsl B OTAENbHBIX Bompocax TeM. [Ipu pabote ¢ Hay4HOH smTepaTypoit
1enecooOpa3sHo  COCTAaBJIATH €€  TE3UCHl, BBIJCNsAsA HauOojee 3HAYMMbIC TIIOJIOKEHHUS.
CamocrosTenbHOE M3yuy€HHE PEKOMEHJIOBAHHOM JIMTEpaTypbl IO3BOJIAET  HaJJISXKallle
MOJTOTOBUTHCA K Cjaue 3K3aMEHa, BHIIIOJHUTh MUCHbMEHHYIO padoTy 10 MpeIMETY.

Pabora ¢ yueOHoI 1uTepaTypoii ¥ HAyYHBIMU UICTOYHUKAMHU UMEET CYIIECTBEHHOE 3HAYCHHE.

[To TemaM Kypca NpUBEIEH CIHUCOK OCHOBHOM W JOMNOJHUTEIIBHOW JuTeparypsl. M3ydenue
OCHOBHOHM JIUTEpaTypbl SBISIETCS O00sA3aTeNbHBIM. l3yueHue [ONMOJHUTENBHON JUTEpaTyphl
TaKkKe HEOOXOIMMO NpPU BBHIIOJHEHWU CAMOCTOSITEIBHOM paboThl cTyneHTa. PesymbTarom
paboThl C OCHOBHBIMH M JONOJHHUTEIbHBIMH HCTOUYHUKAMH SBISETCA 4YETKOE IOHUMaHHE
TEOPETUYECKOT0 MaTepHaja U OCO3HAHHUE MPAKTHUECKOW 3HaYMMOCTH nHpopmarmu. [lpu padore
C JIOIOJHUTENIBHBIMU HUCTOYHUKAMU HEOOXOJUMO HOMHHUTb, YTO JIt0Oasi CTaThsi — 3TO JIMYHAA
TOUYKA 3pEHMSI aBTOPA, C KOTOPO MOKHO COIJIAIIaThCsl UJIM HE corjamarbes. Bel MoxeTe Takxke
OTpa3UTh CBOE COOCTBEHHOE MHEHHE 10 JaHHOMY BOIIPOCY.

[To xaxxgoii Teme yuyeOHOM AMCHUILIMHBI JaeTCsl 3aJaHHue JJIs CaMOCTOATEeNbHOW paboTsl. OHO
BKJIIOYaeT B ce0s pelleHrue KeHCoB (IPAaKTUYECKUX 3a/lady) U COCTAaBJIEHHE pa3IM4YHBIX BHJIOB
JOKYMEHTOB. PemieHne KeHCOB MODKHO OBITh OOOCHOBAHHBIM, MOJKPEIUIATHCS aHAIN30M
HOPMATUBHBIX aKTOB, IIPU HEOOXOJIMMOCTH clielualbHON jureparypsl. Ilpemiaraemoe 3ananue
HEOOXOJIMMO BBITIOJIHUTH B TETPaau Ui CaMOCTOATENbHOM paboTel. CamocTosTenbHas paboTa
[0 KaX/10il TeMe BBINOJHAETCS C HOBOM CTpaHUIIbl, 3aKaHYMBAETCS BBIIOJHEHHAs paboTa 1o
KaKIOH TEME CIMCKOM HCIOJb30BAaHHBIX HOPMATUBHBIX HCTOYHMKOB M CHEIHAIBHOU
JIUTEPaTyphl, 0O(POPMIIEHHBIM B COOTBETCTBHH C TPEOOBAHUSMU I'OCYJapPCTBEHHOI'O CTAHAapTA.

CocTaBiaTh 3aJaHHbIE JTOKYMEHTHI HEOOXOJMMO Ha OTHENbHBIX JHCTax ¢opmara A4, B
JIOKYMEHTaX JOJDKHBI OBITh OTPa)KEHbl M 3aIlOJHEHbI B IOJIHOM OOBEME BCE HEOOXOIUMbIe
PEKBU3UTHI B  COOTBETCTBHM ¢  M30paHHOW  crTyaeHTOM  (alynoil  (KOHKPETHBIMHU
00CTOSATEILCTBAMH).

Heo0xonuMo BBINOJHATH CaMOCTOATENBbHYI0 paboTy B COOTBETCTBUM CO CPOKaMH,
onpeAeNeHHbIMUA TpenofaBaTesnieM. (CraBaTh JUisl NPOBEPKM IPENOAABATENI0 TETpaib MAJis
CaMOCTOSITENIbHON pabOThI C BBIIOJHEHHBIMH PabOTaMK, HEOOXOJUMO B CPOKHU, YCTaHOBJICHHbIE
IIpenoAaBaTesieM, 10 CIaYu IK3aMEeHa.



4.4. IlpumepHasi TeMaTHKAa KypCOBBIX padoT (IIPOEKTOB)
Y4eOHBIM IJIAHOM KYPCOBBIE PaOOTHI HE TIPETYCMOTPEHBI.

V. YYEBHO-METOJUYECKOE U TH®OOPMAIIMOHHOE OBECIIEYEHHUE
JAUCHHUIIVIMHBI (MO YJIS)

a) OCHOBHAs JIUTEpaTypa:

1. Yypunos, A. }0. IOpuaudeckoe aenonpou3BOACTBO : yueOHOE mocodue AJisi BY30B /
A. 1O. YUypunoB. — 2-e wusa., uchp. u jgon. — Mocksa : UzgartensctBo FOpaiit, 2022. —
202 c. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-13734-7. — TekcT : 3JI€KTPOHHBIN //
ObpazoBarenbHas mwiatgopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/495886

2. lllyBanoBa, H. H. Opranm3amnust 1 TEXHOJOTHUS JTOKyMEHTAIIMOHHOTO OOECTICUCHUS
yopaBieHus : yueOHUK U mpakTukym ans By3oB / H. H. lllyBamoBa. — 2-e u3n., mepepab. u
non. — Mocksa : M3gatensctBo HOpaiir, 2021. — 265 ¢. — (Bwicmee obOpa3zoBanue). —
ISBN 978-5-534-12358-6. — Texkct : anexkrponHbli // OOpa3oBarenbHas miatgopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/469831

3. IlllysamoBa, H.H. OcHoBBI nenonpou3BojcTBa. SI3bIK CIY)KEOHOTO JOKYMEHTA :
yueOHUK 1 mpaktukyM 1uist By3oB / H. H. lllyBanosa, A. FO. ViBaHoBa ; mox oOmieill pemakiueit
H. H. lyBanoBoii. — 3-e u3x., nepepad. u aomn. — Mocksa : M3narensctBo IOpaiit, 2022. —
384 ¢c. — (Bricmiee oOpaszoBanme). — ISBN 978-5-534-15217-3. — Tekcrt : 31neKTpOHHBINA //
O6pa3zoBarenbHas mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/487943

4. TlaBnosckas, O. 0. IlpaBoBoe obecrieyeHre KaJpoOBOTO  JEIONMPOU3BOICTBA :
yueOnoe mocodbwue st By30B / O. FO. [TaBnoBckas. — Mocksa : M3gatensctBo FOpaiit, 2022, —
213 c. — (Boicmee obpazoBanue). — ISBN 978-5-534-11565-9. — TekcT : 3JIEeKTPOHHBIN //
O6pazoBarenpHas wiatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/495918

0) MOMOJIHUTEJIbHAS JINTepaTypa:

1. bannmaxos, C.B. IIpaBoBoe perynupoBanue JTOKyMeHTOBeneHUus B Poccum [DnekTpoHHBIN
pecypc] // KoHTypbl rno6anbHbIX TpaHchopMalmii: MONUTHKA, YKOHOMHUKA, mpaBo. — 2014.
—T.7. — Ne 4 (36). — C. 101-113. — (Hayunas anexktponHas OmOimorteka e-Library.ru)—
Pexxum  poctyma:  http:/elibrary.ru/download/elibrary 22260356 18401467.pdf (nara
oOpatenus: 01.02.2021).

2. bacakoB, M.U. Ilpuka3 u genoBoe muchkMo (TpeOoBaHHMA K O(QOPMIICHHIO W OOpasIbI
nokymeHnToB cornacHo I'OCT P 6.30-2003) / M. U. bacakos. — PoctoB H//] : ®enukc, 2005.
—220c. (1 3x3.)

3. bopuckun, B.B. T'ocymapcTBeHHOe ympaBieHHE, TOCYyJapCTBEHHash Clayk0a W UX
JIOKyYMEHTaIlMOHHOEe obecrieuenue : yueb. mocobue / B. B. bopuckun, H. M. [lonukaprosa,
C. TI'. Tuxomupos. — M. : TK Ben6wu : [IpocmexT, 2006. — 356 c. (1 3k3.)

4. Bomuuxwuna, JI. A. CynebHoe Ienonpou3BOJACTBO M Tpa)JIaHCKas MpoleccyanbHas (Gopma
[DnexTpoHHBIH pecypc] // TaTuIeBCKUe YTEHHS: aKTyadbHbIe MTPOOIEMbl HAYKHU U IPAKTHKU
: marepuansl XIII Mexnaynap. Hayd.-npakT. koH}. : B 5 T. — TonesatTh, 2016. — T. 3. — C.

150-153. — (Hayunast onextpoHHass Oubmmoreka e-Library.ru)— Pexum nocryma:
http://elibrary.ru/download/elibrary 25698628 46921975.pdf (mara oOparieHus
03.02.2021).

5. Tonosko, N.W. Opranuszamnusi 10KyMEHTOO00OpOTa B OpraHax MpOKypaTypsl [DIeKTpOHHBIN
pecypc] / Anbmanax coBpeMeHHOUM Hayku B oOpa3zoBanms. — 2015. — Ne 5 (95)— C. 34-38. —

(Hayunas AJIEKTPOHHAS oubmoTeka e-Library.ru)— Pexum JIOCTyTIA:
http://elibrary.ru/download/elibrary 23270222 95713632.pdf (mara oOparieHus
03.02.2021).

6. Jlemonmpou3BOACTBO U TIOKYMEHTOO0OPOT : yueO. mocodue / coct. T. B. Curanoa. — OMCK :
Owmck. roc. yu-T, 2004. — 71 c. (1 3k3.)

7.  Jxypa, B.B. Texauka ropunnueckoro nucbma : yue6. mocooue / B. B. IIxxypa, T. JI. Kypac ;
peu.: M. I'. Tupckux, C. B. [1lapxomenko. — Upkytck : U3n-Bo UT'Y, 2013. — 340 c. (5 3k3.)

8. Jymxkun, C. ®anscudukaius T0KyMEHTOB IIEPBHYHOTO y4yeTa B cepe yroJIoBHO-TIPaABOBOM
CTaTHCTUKH [ DIeKTpoHHEIH pecypc] // 3akoHHOCTB. — 2016. — Ne 9. — C. 17-19. — Jloctyn u3
CIIC «I"apant» B JIBC Hayu. 6-ku HpkyT. roc. yH-Ta.
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EropoBa, O.B. curyannoHHBIi aHaau3 JOKYMEHTOOOOpOTa B apOMTpPakHBIX CyJlax
[DnexTponHbIi pecypc] / ApOuTpakHbIN U TpakaaHckuii mporecc. — 2015. — Ne 7. — C. 8-
13. — Joctyn u3 CIIC «KouncyabranT [Intocy B JIBC Hayu. 6-ku UpkyT. roc. yH-ta.

EmenssinoBa, B.C. lenonpou3BoacTBo B Poccun kak 371€MEHT CUCTEMbI TOCYAapCTBEHHOTO
YIIPaBJICHUS: UCTOPUKO-TIPABOBOM aHaIN3 [ DneKTpoHHBINH pecypc] // [IpaBo u 6e30macHOCTb.
— 2012. — Ne 3-4 (43)— C. 129-134. — (Hayunas snextpoHHasi Oubimoteka e-Library.ru)—
Pexum  pmoctyma:  http://elibrary.ru/download/elibrary 22507968 69320351.pdf (mata
obpamenus 03.02.2021).

EmpimeBa, E.M. Bo3HUKHOBEHHE TpaJulMU 3aKOHOAATEIHLHOTO PEryJIMpOBAHUS CHUCTEMbI
yOpaBleHUsT W JeNIonpou3BoAcTBa B Poccun [DnextponHsid pecype] / Bectnuk PITY.
Cepust: JlokymenToBeneHue u apxuBoBeneHue. Mubopmartuka. 3ammra uHGopMmanuu u
uHpopMainmonnas OezonmacHocts. — 2011. — Ne 18 (80)- C. 213-224. — (Hayunas
aJNeKTpOHHAss OuoOmmoreka e-Library.ru)— Pexum noctyma: http://elibrary.ru/download/
elibrary 17356900 _89977395.pdf (nata obpamenus: 04.04.2021).

NucapoB, O.A. HoBele maru B CO3JaHUM MW  Pa3BUTUU  TOCYJAPCTBEHHOM
ABTOMATU3UPOBAHHONW CHCTEMBI TPABOBOW CTAaTHCTUKH [DIEKTpPOHHBIA  pecype]| //
[Tpokypop. — 2016. — Ne 2. — C. 48 - 54. — Joctyn u3 CIIC «Koncynstant Ilmtocy» B JIBC
Hayu. 6-xu UpkyT. TOC. yH-Ta.

UcauenkoBa, A.M. JlokyMeHTHass cucTeMa, OOECIeUMBarONias pPETUCTPAIUI0 aKTOB
IPa)XTaHCKOTO COCTOSIHUSI [ DNeKTpoHHBIH pecypc] // JenonpousBoactBo. — 2016. — Ne 2. —
C. 39-44. — loctyn u3 CIIC «Koncynprant [Lmrocy B JIBC Hayu. 6-kxu UpkyT. roc. yH-Ta.
KapeBa, A.B. [lenonpou3BOACTBO M JOKYMEHTOOOOpPOT B Tmpodeccuu  ropucta
[OnexkTponnsiii pecypc] / A.B. Kapepa: yueOHOe mocoOue sl CTYJAEHTOB BBICIIETO
npodeccuonanabHoro oopazosanus. — OBK. — Pazanb : M3n-Bo «Konnenmus», 2016. — 80 c.

— (Hayunass  snektpoHHas  OuOmmoreka  e-Library.ru)-  Pexxum — moctyma:
http://elibrary.ru/download/elibrary 26523763 60657632.pdf (mata oOpareHus
03.02.2021).

KysnemnoBa, M.H. JlokyMeHTalMoHHOE OOECICUEHUE YMPABICHHS M JICJIOMPOU3BOJICTBO
[OnexkTpoHHBI pecypc] : y4eOHMK ISl BBICIIMX M CPEJHHX CHENHaIbHBIX Y4eOHBIX
sapenenuii / M. H. Ky3nemoBa. — DBK. — M. : Opaiit : U]/l FOpaiit, 2010. — 576 c. —
(OcHoBsl Hayk) — Pexxum nocryna: DU3 «bubnuorex». — Heorpanud. mocTyr.

Ky3bpmenko, E.C. ®@ukcauys IOpUAMYECKUX apryMEHTOB B IPOLIECCYaIbHBIX JTOKYMEHTaX,
COCTaBIISIEMBIX Ha CTAIUH IPEABAPUTEIILHOTO paccliefloBaHus [DJIEKTpOHHBIA pecypc]. —
IOpuanueckas texnuka. — 2013. — Ne 7-1. — C. 148-150. — (Hayunas sseKTpoHHas
oubnmuorexka  e-Library.ru)- Pexxum  moctyma:  http://elibrary.ru/download/elibrary
20356145 36538522.pdf (mara obpamenus 03.02.2021).

KynsieB, H.H. KonduaenuuaapHoe AeTOMpPOM3BOACTBO M 3AIIUIICHHBIA 3IEKTPOHHBIH
JIOKYMEHT0000poT [DnekrponHslil pecypce] : yueonuk / H. H. Kynses, A. C. Iémymkun, A.
I'. ®abpuunos ; mox obmr. pen. H. H. KynsieBa. — Dnextpon. Bepcus ka. — M. : Jloroc, 2011.
— 452 c. — (HoBas ynuBepcurerckas OubOnmuorexa)- JUY3 «bubmmorex». — Heorpanud.
JOCTYTI.

JlateimmeBa, H.A. Buasl mTpoBepok CyIdeOHOTO  ACNONMPOWM3BOJACTBA B HUCTOPUH
OTEYECTBEHHOT'0 TOCYapCTBa M IIpaBa Beka [ DIeKkTpoHHBIN pecypc] / Poccuiickuii cyibs. —
2013. — Ne 9. — C. 35-38. — Jloctyn u3 CIIC «KoncynpranT Ilmtoc» B JIBC Hayu. 6-xu
UpkyT. roc. yu-ta.

JlatbimeBa, H.A. KoHTponab BeneHuss cCyaeOHOro JAEIONPOM3BOJACTBA U KOHTPOJb
WCITOJIHEHHSI — COOTHOIIICHUE TIOHATHH [DNEKTPOHHBIN pecypc| / AIMHHHCTpATOp cyla. —
2016. — Ne 2. — C. 26-29. — Joctyn u3 CIIC «KoncynpranT [lmoc» B JIBC Hayu. 6-xu
UpkyT. roc. yn-ta.

JlatpimeBa, H.A. Meronuka, 1elId W 3aJaydl MPOBEICHUS MPOBEPOK CyACOHOrO
JIEJIONPOU3BOJCTBA MO O0OECIEYEHUI0 OTKPBITOCTH M JIOCTYIHOCTH MPaBOCYAUS JUIS
rpaxaanckoro oomectsa / Anmunuctparop cyaa. — 2014. — Ne 4, — C. 9 - 14. — Jloctyn u3
CIIC «Koncynbsrant [Tmoc» B JIBC Hayu. 6-kxu UpkyT. Toc. yH-Ta.

JlaTeimeBa, H.A. MeTononoruu, TPUHIUIBI W CYIIHOCTHOE COJEpXKAHUE MPOBEPOK
CyneOHOro Jenonpon3BoACTBa [DNeKTpoHHbIH pecype] // Anmunuctpartop cyaa. — 2015. —
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Ne 2. — C. 39-44. — loctyn u3 CIIC «Koncynwsrant [TInrocy» B JIBC Hayu. 6-ku UpkyT. roc.
yH-Ta.

JlaTpiieBa, H.A. O HOBBIX MOJAX0JaX K XPAaHEHUIO U YUETy apXHUBHBIX JIOKYMEHTOB B CyJax
cyneOHol cuctembl Poccuiickoit denepanuu [DnekTpoHHBIN pecype]| // AIMUHHCTpATOp
cyna. —2015. — Ne 4. — C. 14-17. — Hoctyn u3 CIIC «Koncynprant [Inrocy» B JIBC Hayu. 6-
ku UpkyT. roc. yH-ta.

JlatpimeBa, H.A. Opranmsanus BeneHHsl CyJeOHOW CTAaTHCTUKA B KOHTEKCTE DPa3BUTHUS
OTEYECTBEHHOT'O CYJeOHOTO JIEIOMPOU3BOICTBA [DIIEKTPOHHBIN pecypc] / AIMHUHHCTPATOP
cyma. —2016. — Ne 1. — C. 3-8. — loctyn u3 CIIC «KoncynbranT Ilmtoc» B JIBC Hayu. 6-ku
UpkyT. roc. yu-ta.

JlatpimeBa, H.A. Tlportoxon cyaeOHOro 3acemaHus: HCTOPHUKO-TIPABOBOM  aHAIU3
COJIep)KaHUs M TpelHa3HAYeHHs JEeJONPOM3BOACTBA  [DJEKTpoHHBIA  pecype] //
Anmvunuctpatop cyaa. — 2016. — Ne 4. — C. 44 - 48. — Jloctyn u3 CIIC «Koucynbtant
[Tmoc» B JIBC Hayu. 6-xu UpkyT. Toc. yH-Ta.

Manun, B. H. HopmaTuBHO-1IpaBOBBIE OCHOBBI JE€JIOMPOU3BOACTBA [DJIEKTPOHHBINA pecypc]|
/' Bectnuk Ekarepununckoro umHcTHTyTa. — 2008. — Ne 2. — C. 17-19. — (Hayunas
anieKTpoHHass Oumbnmoreka e-Library.ru)— Pexum pmoctyma: http:/elibrary.ru/download/
elibrary 11658945 36663491.pdf (nata obpamenus 03.02.2021).

HacTtonpHast KHUra MHpPOBOIO CyAbHM, PAacCMaTpHUBAIOIIETO Ipa)KIaHCKHE Jejla @ IpakKT.
nocobue / moxa pen. A.®d. Edumona, N.K. ITuckapesa. — M. : KnoPyc, 2002. — 846 c. (2 7k3.)
HacrtonpHas kHHMra momourHWKa cyapu, Beim. 1. : Opranmzamus paOOTBl U YTOJOBHOE
cyaomnpou3BoAcTBO / [mox obmr. pex. O.I1. I'apmaeBa, A. O. Xopunoesa ; pem. : A.W.
Kapnos, H.®. KuneMmarkus]. — Ynan-Y 3 : Pecmyonukanckas tunorpadus, 2008. — 162 c.
(7 7x3.)

HacrtonpHas kHHMra mMOMOIMHWKA cyabH, Beim. 2 : Opranuzanus paOOThl U Tpa)JTaHCKOE
cyaomnpoun3BoAcTBO / [mox obmi. pen. FO.II. I'apmaeBa, A.O. Xopunoesa]. — Yinan-Yio :
PecnyOnukanckas tunorpadus, 2009. — 280 c. (2 3x3.)

HacronpHast KHUTa TmOMOIIHMKA Cyabu, Bem. 3 @ Opradwmsanus paboTel U
aZIMUHHUCTPATUBHOE cyaomnpou3BoacTBo / [mox o6m. pexn. HOII. TapmaeBa, A.O.
XopuHoeBa]. — Ynan-Y 13 : Pecniyonmkanckast Tunorpagus, 2009. — 126 c. (5 7k3.)
Hemunnona, E. [IpakTuueckue 3aHATHS MO JOKYMEHTOBEACHUIO: M3 OMNbITA MPENOAABAHUS
[DnexTponnsIil pecypc] // AnmunuctpatuBHoe npaBo. — 2013. — Ne 3. — C. 29-35. — Jloctyn
u3 CIIC «Koncynbrant [ntoc» B JIBC Hayu. 6-ku UpkyT. roc. yH-ta.

Opranu3zanus IeATelbHOCTH PallOHHOrO CyJia: METOJ. IMOcoOue B MOMOIIb MpeceaTeNto,
aJIMUHUCTpATOpy paiionHoro cyna / [mox obm. pea. H. C. HoBokpemenosa]. — Uzn. 3,
nepepad. u gom. — Upkyrtcek : Yopasnenune Cyne6. nenapramenta, 2012. — 470 c. (1 7k3.)
[Tnactuauna, H.B. Kak ymopsgounte npuUMEHEHHE NedaTeil/IITaMIIOB B OpraHU3aIuu?
[DnexTponnsiii pecypc] // denonpousBoactBo. — 2016. — Ne 3. — C. 78 - 85. — JlocTyn u3
CIIC «Koncynbrant [Tmtocy» B JIBC Hayu. 6-ku UpkyT. roc. yH-Ta.

[Ipodeccuonanbupie HaBbIKM IopucTa. [IpakTrkym [DIeKTpoHHBIH pecypc] : ydeOHOE
nocobue s akajgemudeckoro 6akanaspuara / E. H. Jlo6poxoTtoBa [u mp.] ; mox oOrml. pen.
E.H. loGpoxoToBoii. — DaekTpoH. Bepcus kH. — M. : U3natensctBo IOpaiit, 2016. — 182 c.
— (bakamasp. Axanemuueckuii Kypc)— Pexum pocryma: DBC «FOPAWTY. — Heorpauuu.
JOCTYII.

Pa6uyk B.H. [IpoueccyansHas qokymeHTanus : yued.-metos. mocodue / B. H. Pabuyxk ; pen.
T. A. CaxneBuu ; [mox pea. T. A. CaxueBuu]. — PocroB H/]] : @enukc, 2008. — 380 c. (1
9K3.)

Poroxxun, M.IO. CripaBo4HHMK IO JEIONPOM3BOACTBY [DaeKkTpoHHBIH pecypc] / M. IO.
Poroxwun. — 3-e u3n., nepepad. u gon. — OBK. — M. : FOctunmuadopm, 2011. — Joctyn u3
CIIC «I"apanT» B JIBC 6-xu UpkyT. Toc. yH-Ta.

CuukapeBa, M.M. OTBETCTBEHHOCTb 3a HapylUICHUE NPAaBUJ XpaHEHUsS, KOMILJICKTOBAaHMUSI,
y4eTa U UCIOJIb30BaHUsl apXUBHBIX JOKYMEHTOB [DJEeKTpOHHbIN pecypc] //
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39.

Henonpouzsoactso. —2016. — Ne 2. — C. 79-82. — [Toctyn u3 CIIC «KoncynbranT [lnroc» B
JIBC Hayu. 6-xu UpkyT. roc. yH-Ta.

Tpynanukunaa, E.M. CoBpeMeHHOE AENONMPOW3BOACTBO [DNEKTpPOHHBIA pecype]| //
CoBpEeMEHHOE _pa3BUTHE HJKOHOMHYECKUX W IPABOBBIX oTHomeHHWH. OOpa3oBaHue U
oOpa3zoBarenbHas aesarenpHocTh. — 2015. — Ne 14. — C. 253-256. — (HayuHas ayieKTpoHHas
oubnmuorexka  e-Library.ru)—- Pexum  moctyma:  http://  http:/elibrary.ru/download/
elibrary 26464021 82856881.pdf (nata obpamenus 03.02.2021).

Tynynosa, M. 0. JlokyMeHTaIlIMOHHOE 00ECIICYCHUE YIIPABICHHS OPTraHOB BHYTPEHHUX JET
/ M.IO. TynymoBa, O.B. MenBeneB [Onekrponnbiii pecypc] // Bectauk TamOoBckoro
yuuBepcuteta. Cepus: ['ymanutapasie Hayku. — 2011. — Ne 7 (99)— C. 261-263. — (HayuHnas

AIIEKTPOHHAS OoubaroTeka e-Library.ru)— Pexum JOCTyTIA: http:
http://elibrary.ru/download/elibrary 16539114 74625375.pdf (mara oOparieHus
03.02.2021).

Yamun, A.H. OcHOBBI cy1e0HOTO enonpon3BoAcTBa : yued. mocobue / A. H. Hammn. — M.
: Heno u Cepsuc, 2010. — 160 c. (5 7k3.)
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1. Koncturynums Poccuiickoii ®denepanuu: NpUHITA BCEHAPOAHBIM T'OJIOCOBaHHEM 12 nek.
1993 r. // Poc. ra3. —2009 - 21 suB.

2. «O rocynapctBenHoit Taitne» [Tekcr] denep. 3akon ot 21 urons 1993 r. [c u3MeHEeHUIMU
u nononHeHussMu ot 08 mapra 2015] Ne 41. Cr. 4673 // CIIC KoHcynbTaHT

3. "O6 wuHpopMmanyM, UHPOPMALMOHHBIX TEXHOJOTHAX M O 3amuTe HHpopMmanuu':
®enepanbublit 3akoH oT 27.07.2006 N 149-D3 // CTIC KoncynbTanT

4. TIlocranosnenue IlpaBurenscrBa PCOCP «O mepeuHe cBeneHHil, KOTOpbIE HE MOTYT
COCTaBJIAITH KOMMepueckyto TaitHy» [Tekct]/ ot 05 nexabps1991 r. Ne 35 B pemakiuu oT
3 oxta6ps 2002 // CIIC KoncynbTaHt

5. TOCT P 7.0.8-2013 "CUBU/. Jlenonpou3BOACTBO M apXHBHOE JAeN0. TepMHUHBI U
onpezeneHus” ¢ natoi BBeaeHus B neiictsue 1 mapra 2014 r. : IIpukas Poccrannapra ot
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Koncynprant
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CUCTEMBI JIOKyMEHTAI1H. YHauduuupoBaHHas cucremMa OpraHu3alOHHO-
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Koncynprant

7. Hammonanbneiii crannapt Poccuiickoit @enepanuu 'OCT P 7.0.97 - 2016 "Cucrtema
CTaHAAPTOB MO MH(OpMaLMY, OUOIMOTEUHOMY U U3JaTedbcKoMy Jeny. OpraHu3aluoHHO-
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BBeaeHus B gedctBue 1 utons 2017 roma. Bzamen I'OCT P 6.30-2003. : Ilpuxas
Poccranpapra ot 08.12.2016 N 2004-ct "OO0 yTBEp>KIeHUM HAIlMOHAJIBHOI'O CTaHAapTa
Poccuiickoii @enepanun" // CIIC Koncynprant

8. Ilpuka3 CyzneOnoro aenapramenta npu BepxoBHom Cyne PO ot 29.04.2003 N 36 "O6
yTBepkaAeHUH HCTPYKIMHU 10 CyAe0HOMY JeNI0NpoU3BOACTBY B paitonHoM cyae"// CIIC
Koncynbrant

9. "Huctpykuus no nenornpousBojcTBy B BepxoBHom Cyae Poccuiickoit @enepanuu” (yTB.
npukazoMm Ilpencenarenss Bepxosnoro Cyna P® or 08.05.2015 N 32-IT) // CIIC
Koncynbrant

10. Ilpuka3z Cynebnoro nenapramenta npu Bepxonom Cyne P® ot 15.12.2004 N 161 "O6
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Muntocta Poccun N 253, ®Cb Poccun N 780, MunskonompaszButusi Poccun N 353,
®CKH Poccuu N 399 or 29.12.2005 "O eaumHom yuere mpecTyrieHUd" (BMecte ¢
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npoBepku cooOmenuit o mpecrymienusx", "llomokeHuemM O €IMHOM TIOPSIZIKE
perucrTpanuu yrojoBHeix aen...) // CIIC Koncynbprant

12. Ilpuka3 I'ennmpokypatypsl Poccum ot 29.12.2011 N 450 "O BBeneHum B JEUCTBUE
NHcTpykimn 1O A€TONPOM3BOACTBY B OpPraHax M YUPEXKACHHUSX MPOKYpaTypbl
Poccuiickoit @eneparun"// CIIC Koncynbrant

13. [Ipukaz MB/] Poccuu ot 29.08.2014 N 736 "O06 ytBepxkaeHnu MHCTpyKUIMU O TOpsIKe
pueMa, PETrUCTpalid W pa3pelieHus B TEPPUTOPHAIbHBIX oOpraHax MuHucTepcTBa
BHyTpeHHUX jaen Poccuiickoit denepaunu 3asBiIeHU U COOOIIEHUN O MPECTYIUICHHUSX,
00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSAX, O MpOHUCIHIECTBUAX" (3aperucTpupoBaHo B
Mumntocte Poccun 06.11.2014 N 34570) // CIIC KoncynpTanT

14. IloctanoBnenue Ilnenyma BAC P® ot 25.12.2013 N 100 "O6 yTBepxaeHUU
NHCTpyKIIMu 10 IETOTPOU3BOJICTBY B apOUTpakHBIX cynax Poccuiickoit deneparuun
(mepBoii, anennannoHHON U KaccanuonHoi uncranimii)" // CIIC Koncynbrant

YKa3zaHHbIE UCTOYHUKH UCIIOJIB3YIOTCA B AEHCTBYIONIEH pEaaKIIUU

B) CIIUCOK aBTOPCKHMX MEeTOAMYECKUX Pa3padoTok

Meronnueckue matepuais (pa3paboTku) o Kypey «HOpummnueckoe IeI0npor3BOACTBO»
pasmenieHsl Ha oOpasoBatensHoM nopTane UI'Y educa.

r) 0a3blI JaAHHBIX, IOUCKOBO-CIIPABOYHbIC M HH(POPMALIMOHHBbIE CHCTEMbI

Hajimune BO3MOKHOCTH J0CTYNA BceX 00ydaomuxcs K (POHIaM HAYYHbIX, Y4eOHbIX U3IaHUl, B TOM
YyHcIIe K 3JIeKTPOHHO-0u0.1uoTeuHbIM cuctemam (aajee-IbC), chpopMupoBaHHBIM HA OCHOBAHMH
NPSIMBIX I0TOBOPOB ¢ NPaB0o0dIagaTeIIMI

Hanmnuue BO3M0OKHOCTH 10cTyNA BeeX o0ydarommxcst K GoHIaM HAYYHBIX, Y4eOHbIX U3IaHMI, B TOM
4yncJie K 3JIeKTPOHHO-0U0IH0TeYHbIM cucTeMaM (nasee-I3bC), chopMrupoBaHHBIM HA OCHOBAHUM
NPSIMBIX 10TOBOPOB € NPaB0o0dIagaTe I IMI

®onnx Hayunoii 6nbmmoreku um. B. I'. Pacriytuna UI'Y coctaBnser na 01.01.2022r. 3 950 973 uznanwmii. 13
HUX:
2 560 475 5Kk3. Hay4yHOU JIUTEPATYPHI;
1 114 507 >k3. yuebHo# nuteparypsl, B T. 4. 100 010 3x3. yueOHO-METOAMUECKOMN JIUTEPATYPHI.
B ToM 4ucJie 3JIeKTPOHHBIE pecypChbl:
1 486 392 nOTHOTEKCTOBBIX AMEKTPOHHBIX TOKYMEHTOB: 1 366 668 ceteBbix ynanenusix, 119 724 ceteBbix
JIOKAJIbHBIX;
3 291 51eKTPOHHBIX U3/IaHHUH (HAYYHBIX, YIEOHBIX).
JlocTym cTy/IeHTOB K OMOIHOTEUYHBIM (OHIAM, B TOM YHKCIE K U3AaHUSM 10 OCHOBHBIM M3y4aeMbIM
JUCLMIIINHAM, 00ecTieunBaeTcsl Ha a0OHEMEHTaX, B YUTAIBHBIX 3aj1aX, TAK)KE OpraHU30BaH OTKPBITHIH
(cBOOOIHBIH) AOCTYM K MEPUOJUUYECKUM U CIIPABOYHBIM M3aHUsAM. OpraHu3oBaH JOCTYM IS
IpernojaBaTesiell ¥ CTyAEHTOB K 00pa30BaTeNbHBIM U HAyUHBIM 3JIEKTPOHHBIM pECypcaM, B TOM YHUCIIE K
AJIEKTPOHHO-OMOIMOTEYHBIM crcTeMaM, C(OPMUPOBAHHBIM Ha OCHOBAHUU JIOTOBOPOB, TOCYIaPCTBEHHBIX
KOHTPAKTOB, MH(POPMAIIMOHHBIX IMUCEM C TIPABOOOJIAAATEISIMHU.
[lepeuenb pecypcoB npusaraercs no cocrositiuio Ha 01.03.2022 r.

OBPA3OBATEJIBHBIE PECYPCHI
IBC «MU3nareabcTBo JIaub»

HNudopmainmonHoe nucbMo Ne | 1.PexBu3nTHI (HOMEp, J1aTa 3aKII0YCHHS], CPOK JIEHCTBUS):




128 01 09.10.2017 1.
Ucnonaurens: OO0
«3narennctBo  JlaHby

000 «M3parensctBo Jlanby». MHopManmonHOE MUCHEMO
Ne 128 o1 09.10.2017 r. Cpok neiicTBusi: 6eccpouHbIi

2.Anpec nocryna: http://e.lanbook.com/

3. Llena koHTpakTa: Oe€CIUIaTHBIN 10CTYT

4.Konn4uecTBo MoIb30BaTENE: KPYyTrIOCYTOUHBIN JOCTYIT
HEOrpaHMYCHHOMY YMCITY TOJIb30BaTeNIeH U3 000K

TOukH cetu MHTepHer

5.Xapakrepuctuka: Jloctyn k 600 HayuyHBIM XKypHaiaMm, ¢
o0muM kosmuecTBoM ctareit 0osee 200 000.
Krnaccuueckast mutepaTypa 1o ciaeyonyM 0Tpaciasam
3HaHui: «I'eorpadus» - 408 xuur, «VckyccTBoBeIeHUE -
188 xnwr, «IlpaBo n KOpuanuecknue Hayku» - 693 kHura,
«IIcuxomorns. Ilemaroruka» - 161 xaur, «ConuainsHO-
TyMaHUTapHble Hayku» - 1112 kaur, «9xoHOMUKA.
MenemxmenT» - 116 kaur, J3p1k03HaHNE U
nutepaTtypoBeneHue — 2028 kHur, «Xyn0)KeCTBEHHAas
aurepatypay - 27479 kHur.

Horosop Ne COb HB or
30.09.20T.

Hcnonaurens: OO0 «OBbC
JlaHbp»

1.PexBU3uTHI (HOMED, /1aTa 3aKIIOYEHHS, CPOK JIEUCTBHUS)
000 «3bC Jlawb». Jorosop Ne COb HB ot 30.09.20 r.;
Cpok nevictBus o 31.12.2023 1.

2.Anpec noctyna: www.lanbook.com

3.1lena koHTpakTa: 6€3BO3ME3THO

4. . Xapakrepuctuka: ObJ] mpousBenenuii yaueOHOTO U

Hay4YHOT'O XapakTepa YYaCTHUKOB CETEBOM AIEKTPOHHOM

o6ubmmorexku 44359 naumenoBanuii Ha 01.03.2022r.

6. KonnuecTBo moJib30Batenei: KpyriaocyTOUHbIN

JOCTYH HEOTPAaHMUEHHOMY YHCITy MOJIb30BaTeNeil u3

nr000# Touku ceTu IHTEepHET

Kontpakt Ne 04-E-0345 ot
12.11.2021r.
Ucnomaurens: OO0 ObC«
JIaHb»

1.PexBu3uTHI (HOMED, /1aTa 3aKIFOYCHHS, CPOK JICHCTBHS)
000 «3BC Jlanby». Kontpakt Ne 04-E-0345 ot 12.11.2021
r..; Cpok npeiictBus mo 13.11.2022 r.

2.Anpec nocryna: www.e.lanbook.com

3.Ilena xontpakTa: 338093,40 pyo.

4. Axt Ne 3 655 ot 14.11.2021 1.

5. Xapakrepuctuka: Komiekuun «3bIk03HaHUE U

autepaTtypoeneHuey uznarensctso BKH (148 Hass.),

«Xumus» (41), «buonorus» (31) - uzn-a «Jlabopatopus

3HaHul», [lonurematnyeckas — 103 37€KTPOHHBIX KHUT

m3narenbeTB: Ousmariut, JJMK-IIpecc, I'enesuc,

Hamkos u K, ®nunTa 1 1p.

6. KonnuecTBO mosIb30BaTENCi: KPYIJIOCYTOYHBII

JIOCTYI HEOTPAaHUUYEHHOMY YHCITy 110JIb30BaTeNeH U3

m000i Touku cetu HTEpHET

KonTpaxt Ne 04-E-0346 ot
12.11.2021r.

HUcnomuaurenn: OO0
«3narenncTBo JIaHb»

1.PexBu3nThl (HOMEp, /1aTa 3aKIIOYEHMS], CPOK JIEHCTBUA)
000 «M3znarensctBo Jlanb». Kontpakt Ne 04-E-0346 ot
12.11.2021 r.; Cpoxk netictBus o 13.11.2022 1.

2.Anpec goctyna: www.e.lanbook.com

3.Ilena xontpakra: 415104,80,40 py0.

4. Axt Ne 976 ot 14.11.2021 r.

5. Xapakrepuctuka: Komneknuu «Matematuka» (306

Ha3B.), «Ddusnka» (188 Hazs.), « udopmaTuka» (254

Ha3B), [lomutemarnueckas — 10 31eKTPOHHBIX KHUT

N3narenpcTBa JlaHsb.

6. KonnuecTBo mosib30Batenei: KpyriaocyTOUHbIN

JOCTYN HEOTPAaHUUEHHOMY YHCITYy MOJIb30BaTeNei u3

000l Touku cetu MHTEepHET



http://e.lanbook.com/

9B5C 243 «bubdauorex»

I'ocymapcTBeHHbIN KOHTPAKT Ne
019 or 22.02.2011 1.
JIMIIeH3MOHHOE COTJIAIlICHUE
Ne 31 01 22.02.2011 1.
Ucnonuurens:OOO»bubnnorex
»

1.PexBu3uTHI (HOMED, J1aTa 3aKIIOYEHUS, CPOK ICUCTBUS):

00O «bubauorex» I"'ocynapctBennbiit KoHTpakT Ne 019
o1 22.02.2011 r. Cpok aelicTBusi: OeCCpOUHBIi

JIuntensnonnoe cornamenne Ne 31 ot 22.02.2011 1.

2.Anpec nocryna: https://isu.bibliotech.ru/

3. Llena konTpakta:390000 pyo.

4.Konn4ecTBO NOJIB30BATENEH: KPYTIOCYTOYHBIN JOCTYTI
HEOTPAaHWYCHHOMY YHUCITY TMOJIh30BaTeNeH U3 000

TOYkKH ceTu MIHTepHeT

5.XapakTepucThKa: IpOorpaMMHbBIA MOYJIb JJIs
peammzanuu pabotel ObC. Hanonnenne «343 bubnuorexy -

pUOOpETAEMBIMH JIEKTPOHHBIMU BepcusiMu KHUT (DBK)
u Tpynamu yuenslx MI'Y. Ha 10.09.2015 r.

Conepxut 1338 HasB.

6. PeKBU3UTHI KOHTPAKTOB Ha MPHOOpPETEHUE U
pasmemerane DBK B ObC «23U3 bubmnoTtexy:

2011r. 00O «bubamorex». 'oc. Kontpakt Ne 022 ot 28.02.2011
r. -647 Ha3B.
00O «bubanorex». I'oc. Konrpakt Ne 04-11 ot
31.05.2011 r.-90 Ha3B .
OO0 «bubamnorex». I'oc. Kourpakr Ne 06/11 ot
22.07.2011 r.- 14 Ha3s.
00O «TJ KOpaiit». Kontpakt Ne 09/11 ot 10. 10.2011r.-
22 Ha3B.
00O «TH HOpaiit». Kourpaxt Ne 9925 ot 22.11.2011 r.-
2 Ha3B.
OO0 «YHnuBepcuterckas kaura» ['oc. Konrpakr Ne 01/12
2012r. ot 20.01.2012 r.- 4 Ha3s.
OO0 OUL] «Axagemus». ['oc. Kontpakt Ne 06/12 ot
10.05.2012 r.-7 Has3s.
000 «T[ KOpaiit. I'oc. Kortpakt Ne 12/12 ot
25.06.2012 r.-24 na3s.
00O «KuwxHbIi noructuueckuii neHTp». ['oc. KonTpakr
Ne 20/12 0129.10.2012 r.-13 HazB.
00O «KuwxHbIi noructuueckuii neHTp». I'oc. KonTpakr
Ne 24/12 o1 30.10.2012 r.- 12 Ha3B.
OO0 OUL] «Axagemus». ['oc. Kontpakr Ne 25/12 ot
06.11.2012 r.-7 Ha3B.
000 «Mznmarensckuit JJom KA VY». I'oc. Kontpakt No
06/13 ot 18.04.2013 1. -8 Ha3B.
2013r. 00O «M3narensckuii eHTp Opaiit». ['oc. KonTpakt Ne
12/13 ot 04.06.13 .- 16 Ha3B.
000 «M3nparenbekuii ieHtp FOpaiit». JoroBop 6e3 Ne ot
05.08.2013 r. — 3 Ha3B.
OO0 OUL] «Axanemus» .I'oc. konTpakT Ne 21/13 ot
27.08.2013 r.- 23 Ha3B.
00O «bubmmorex». 'oc. Kontpakr Ne 37/13 ot
13.11.2013 r.- 21 Ha3B.
000 «Knopyc». Konrpakr Ne 06/14 ot 04.03.2014 r.- 5
Ha3B.
2014r. 00O «YnuBepcurerckas kauray. Konrpaxkr Ne 9 ot

26.05.14 r. -6 Ha3B.
00O «bubmuorex». Kontpakt Ne 21 ot 20.06.2014 r.-4
Ha3B.



https://isu.bibliotech.ru/

000 «HI1] FOpaitt».Kontpakt Ne 47 ot 08.09.2014 r. — 10

Ha3B.

000 «HULl TH®PA-M». Kontpakr Ne 107 ot

18.11.2014 r.- 13 Ha3s.

000 «HAIL] FOpaii». Kontpakt Ne 109 ot 20.11.2014 r.-5
Ha3B.

2015r.

000 «MI] FOPAMT-Bocrok» Ne 39 ot 03.06.2015 r.-5

Ha3B.

000 «M3narensctBo KHOPyC» No 40 ot 02.06.2015 . -5

Ha3B.

000 OMHII «Axkagemusi» Ne 22 ot 14.04. 2015 . -16
Ha3B.

000 «M3narensctBo KHOPyC» No 88 ot 01.09.2015 1. — 1
Ha3B.

IbC «HaunonaabHblii HUppoBoii pecypc «PykoHT»

Kontpakt Ne 04-E-0343 ot
12.11.2021r.
Ucnonaurens: OO0 LIKb
«brbromM»

1.PexBu3uTHI (HOMED, J1aTa 3aKITFOYCHHS, CPOK JICHCTBHS)
KB «bubdkom». Konrpakt Ne 04-E-0343 ot
12.11.20211.; Akt Ne 6K-5195 ot 14.11.2021 1. Cpok
nericteus o 13.11.2022r.

2.Anpec nocrtymna: http://rucont.ru/

3.llena xontpakta: 273498,67 py0.

4.KonnuecTBo MoIb30BaTENEH: KPYTrIOCYTOUHBIN JOCTYIT
HEOTPAaHUYEHHOMY YHCITY MOJIb30BaTENNeN U3 000
TOYKHU ceTu MHTEepHET

5.Xapakrepucruka: Komnekuus [Tonuremarnueckas —
150 Hazs.

IBC «Aiidyke.py/ibooks.ru»

KonTpaxt Ne 04-E-0344 ot
12.11.2021r.
Ucnonautens: OO0 «AbOyke»

1.PexBu3uThl (HOMEp, /1aTa 3aKIIOYEHHMS], CPOK JIEHCTBUS)
000 «Aiibyke». Kontpakt Ne 04-E-0344 ot
12.11.2021r.; Akt ot 14.11.2021 1. Cpok nericTBusl IO
13.11.2022 1.
2.Anpec nocryna: http://ibooks.ru
3.Ilena xontpakra: 276 982,00 py0.
4.KonunuecTBo nosb30BaTeNeil: KpyriaoCyTOUHbINH JOCTYI
HEOTrPAaHUYEHHOMY YHCITY MOJIb30BaTeNIel U3 000
Touku cetu MHTEepHeT
5.XapakTepuCTHKa: JIEKTPOHHBIE BEPCUU IIEYATHBIX
U3JIaHUH TI0 Pa3IMYHbIM AUCLUILIUHAM Y4eOHOTO
npouecca - 201 Ha3B.

y1eKTPpOHHO-0ubmoTeuHas cucreMa «I9bC Opaiim»

Kontpakr Ne 04-E-0258 ot
20.09.2021r.

Ucnomuaurens: OO0
«DNEKTPOHHOE U3/1ATENHCTBO
KOpaitt»

1.PexBu3uThl (HOMEp, /1aTa 3aKIIOYCHHS], CPOK JIEHCTBU)
00O «2nekrponHoe u3narenscTBo IOpaii». KonTpakt Ne
04-E-0258 ot 20.09.2021r;
Cpox geiictBus o 17.10. 2022 r.
2.Anpec pocryna: https://urait.ru/
3. Akt npuema-niepegaun Ne 5684 ot 15.10.2021 r.
4 1lena xoutpakra: 857 709,00 py0.
5.KonuuecTBO MmoJb30BaTeel: KpyriloCyTOYHbIH JOCTYII
U3 1000 TOUKU ceTH VIHTepHeT, KOIMYecTBO
€/IMHOBPEMEHHBIX JIOCTYIIOB COTJIACHO MPUIIOKEHUS K
KoHtpakry.
6.XapakTepuCTHKA: 3JEKTPOHHBIE BEPCUU MEYATHBIX
W3IaHUH 110 Pa3JIMYHBIM OTPacCisiM 3HaHUM, cBbImIe 10
TBIC. Ha3B.



https://urait.ru/
http://rucont.ru/

YbJ UBUC

Kontpakr Ne 04-E-0347 ot
12.11.2021r.
Hcnomaurens: OO0 «MMBUC»

1.PexBu3nThl (HOMEp, /1aTa 3aKIIOUYEHHS], CPOK JIEHCTBUS)
000 «MBUC», koutpakTt Ne 04-E-0347 ot
12.11.2021r.; Axr ot 15.11.2021 r.
Cpoxk geiictBus ¢ 01.01.2022 o 31.12.2022 r.
2.Anpec noctyna: http://dlib.eastview.com
3.Ilena xontpakra: 101 574,00 py0.
4.Konu4ecTBO NOJB30BaTENEH: KPYTIOCYTOUHBIN JOCTYII
U3 11000 TOYKH ceTH MHTepHET, KOINYEeCTBO
€IMHOBPEMEHHBIX JJOCTYIIOB COTJIAaCHO MPUIIOKEHUS K
KoHTpakry.
5.XapakTepHuCTHKA: TIOJIHBIE TEKCThI CTaTEW U3
JKYPHAJIOB 110 MTOANUCKE- 5 Ha3B., JOCTYI K apXUBaM B
teyeHue 10 jeT, MonHbIe TEKCTHl CTaTe U3 KYpPHAJIOB
CBOOOJHOrO JOCTYIIA.

JuexkTpoHHasi oubanoreka UJl I'pedeHHukoB

Kontpakr Ne 04-E-0348 ot
12.11.2021r.
Hcnonaurens:

000 «M [ «I'peOCHHUKOBY

1.PexBu3uTHI (HOMEp, J1aTa 3aKITIOYCHHS], CPOK JICHCTBU)
000 «M [ «I'pebennnkoB», koHTpakT Ne 04-E-0348 ot
12.11.2021r.; Akt Ne 348 oT 15.11.2021 1.
Cpox aeiictBus ¢ 01.01.2022 o 31.12.2022 r.
2.Anpec noctyna: http://grebennikon.ru/
3.Ilena xontpakTta: 94 759,80 py0.
4.KonuuecTBO MoJIb30BaTENE: KPYTrIOCYTOUHBIN JOCTYI
13 000 TOUKU ceTH VIHTepHeT, KOJIHYecTBO
€IMHOBPEMEHHBIX JOCTYIIOB COTJIACHO MPUJIOKEHUS K
KoHTpakry.
5.XapakTepHUCTHKA: TIOJIHBbIE TEKCThI CTaTEH U3
JKypHAJIOB IO MOJIMUCKE - 28 Ha3B., aAiIbMaHaxoB — 49 Ha3B.,
BHjIcoMaTepuaibl — 232 Ha3B.

IMPO®ECCHUOHAJIBHBIE BA3bI JAHHbIX,
NH®OPMAIIMOHHBIE CITPABOYHBIE "
INOUCKOBBIE CUCTEMbI

HAYYHAS DJIEKTPOHHAS BUBJIMOTEKA
«ELIBRARY.RU»

Kontpakt Ne SU-194/2021/04-
E-0403 or 17.12.2021 1.
Ucnonaurens: OO0 «HOby»

1.PexBu3nThl (HOMEp, /1aTa 3aKIIOYEHMS], CPOK JIEHCTBUA)
000 «HDb», Kontpaxt Ne SU-194/2021/04-E-0403 ot
17.12.2021 r.; Akt o1 20.12.2021 1.
Cpok neiictust mo 31.12. 2022 r.
2.Anpec nocryma: http://elibrary.ru/
3. Llena xontpakTa: 521159,00 py6.
4.KonuyecTBO NOJIb30BaTENIE HEOTPAHUYEHHOE, JOCTYII
B JIOKAJIbHOW CETH BY3a.
5.XapakTepHuCTHKA: TIOJIHBIE TEKCThI CTaTEl U3
JKYpPHAJIOB IO MOANHUCKE -38 HAUM.; TOCTYI K apXUBaM B
Te4eHHue 9 JIeT, CIeNyOUIMX N0CIe OKOHYaHMs CpoKa
00CITyKUBAHUS; TIOJTHBIE TEKCThI CTaTeW U3 KYpHAJIOB
CBOOOJIHOTO JIOCTYTIA.

(HOUKOH)

ApPXMB Hay4HBIX )KYPHAJI0B

HndopmannonHoe nucsMo ot
24.04.13 r.; CyOnuieH3nOHHBIC
COIJIAIIEHUS TMOANKCAHbI B
peXuMe OHJIANH.

Ucnomautens: HIT HOUKOH

1. PekBu3uThl (HOMEp, J1aTa 3aKIHOYEHHS], CPOK
JIEUCTBUS)

WNudpopmanmonnoe nucbmo ot 24.04.13 r.
CyO0nM1IeH3MOHHBIE COTJIAIIEHUS MOANKCAHbI B peXXUME
OHJIAMH.




2. Anpec noctyna: http://archive.neicon.ru/

3. lleHa koHTpakTa: Ha 0€3BO3ME3HOI OCHOBE.

4. KonmuecTBo moJib30BaTeNe: 0€3 OrpaHHYCHUMH, ¢
KoMIIbroTepoB cetu UI'Y.

5. XapakTepucTuka:

e ApxuB UznatensctBa American Association for the
Advancement of Science.Ilaket «Science Classic» 1880-
1996

e ApxuB UznatensctBa Annual Reviews. ITaket «Full
Collection» 1932-2005

e ApxuB uznarensctBa MucTuTyTa QU3NKu
(BenmukoOpuranus). [Taket «Historical Archive 1874-
1999» ¢ nepBoro Belmycka Kaka0ro xypHaia 1no 1999,
1874-1999

e ApxwuB uznarensctBa Nature Publishing Group.
[Taket «Nature» ¢ mepBoOro BbIITyCKa IEPBOr0 HOMEpa 110
2010, 1869-2010

e Apxus uznarensctBa Oxford University Press. [Taket
«Archive Complete» ¢ mepBOro BBITTyCKa KaKI0TO
KypHana o 1995, 1849-1995

e Apxus uznarensctBa Sage. [laker «2010 SAGE
Deep Backfile Package» ¢ nmepBoro Belltycka Kaxka0ro
xypHaia mo 1998, 1890-1998

e Apxu uznarensctBa Taylor & Francis. Full Online
Journal Archives. ¢ mepBoro BbIIycka KaskJ0ro KypHaia
no 1996, 1798-1997

e ApxwuB uznarensctBa Cambridge University Press.
[Taket «Cambridge Journals Digital Archive (CJDA)» ¢
IIEPBOTO BBITYCKa KaKJI0T0 KypHaia no 2011, 1827-
2011

e ApxuB xypHai10B KopoieBCKOr0 XUMHYECKOTO
obmectBa(RSC). 1841-2007

e ApXUB KOJUICKIIMH KYPHAIOB AMEPUKAHCKOTO
reousmueckoro corsa (AGU), mpegocraBiseMblid
m3narensctBoM Wiley Subscription Services, Inc. 1896-
1996

IKBC
OH

Cornamenne Ne 84 SKBCOH or
15.10.15 r. o coTpyaHUYECTBE B
o0yacTu pa3BUTHUS
NudopmManimoHHOM CHCTEMBI
JOCTyTA K 3JIEKTPOHHBIM
Katajoram OUOIMOTEK Chepsl
00pa3oBaHMs U HAYKH B PaMKax
eaunoro MuTepueT-pecypca.
Hcnonnurens: @enepanbHoe
rocy/AapCTBEHHOE OIOKETHOE
yupexaenue «['ocymapcTBeHHas
nyOiauyHas Hay4yHO-
TEXHUYECKass OMbImoTeka
Poccun»

1.PexBu3uThl (HOMEp, /1aTa 3aKIIOYEHUS, CPOK JAEHCTBUSA)
Cornamenue Ne 84 OKBCOH ot 15.10.15 1. 0
COTPYAHUYECTBE B 00yacTu pa3Butus MHpopmMannmonHoi
CUCTEMBI JIOCTYIIA K AJIEKTPOHHBIM KaTajoram
oubroTek chepsl 00pa30BaHMS U HAYKU B paMKax
eaunoro Murepuet-pecypca.

2.Anpec nocrymna: http://www.vlibrary.ru

3.Ilena koHTpakTa: Ha 6€3BO3ME3THON OCHOBE.
4.KonunuecTBo MoJib30BaTeNe: 0e3 OrpaHryueHuld, ¢
KoMmnbroTepoB cetu UT'Y

5.XapakTepucTHKa: equHas HHPOPMALMOHHAS CHCTEMa
JIOCTYIIA K 3JIEKTPOHHBIM KaTajoraM OnOJINOTeYHOM
cucTeMbl 00pa30BaHMs U HAYKH B PaMKax €MHOTO
UHTEpHET-pecypca Ha OCHOBE YHU(UIIMPOBAHHOT'O KaTanora
OMOJIMOTEYHBIX PECYPCOB.

FocynachBeHHaﬂ I/IH(l)OpMaIII/IOHHaH CuCTeMa




«HaumnonajabHas 3jiekTpoHHasi Oudauorexka» (HIB)

Horosop Ne 101/H2B/0760 ot
14.09.15 r. o npenocraBieHun
nocrtyna Kk HanmonanesHOM
3JICKTPOHHOU OMOJIMOTEKE.

WcnionauTtens: GpeaepaabHoe
roCyJJapCTBEHHOE OI0KETHOE
yupexaenue «Poccuiickas
rocyaapCTBeHHasi ONOIHOTEKa

1.PexBU3UTHI (HOMED, AaTa 3aKITIOUEHHSI, CPOK ACUCTBHS)
Horosop Ne 101/H3B/0760 ot 14.09.15 . 0
IIPEAO0CTABICHUN 10CTyIa K HanmonansHoOM
ANIEKTPOHHOM OMOIMOTEKE.

2.Anpec noctymna: http://H36.pd

3.Ilena koHTpakTa: HAa O€3BO3ME3THON OCHOBE.

4. Konu4decTBo MoIb30BaTeNel: 0€3 OrpaHUveHUN, C
KoMmnbroTepoB cetu UT'Y

5.XapaKkTepucTuKa: AOCTYIl K COBOKYITHOCTH
pacnpezienieHHbIX (POHI0B MOTHOTEKCTOBBIX
AJIEKTPOHHBIX BEPCHM MEYATHBIX, 3JIEKTPOHHBIX U
MyJbTUMEANIHBIX pecypcoB HOB, a takke k equHOMy
cBoHOMY Kartanory ¢onma HOB.

YUC POCCHUA

[Incemo ot nupekropa Hb UT'Y
Ne 26/06 ot 19. 12.2006 .

HcnonHutens:
Hayuno-nccnenoBaresnbckoro
BBIUMCIUTEIBHOTO leHTpa MI'Y
nmenu M.B. JlomoHocoBa

1. PekBu3uThl (HOMEp, /1aTa 3aKIIOYCHHUS], CPOK
JIEHCTBUS)
nicbMo oT jqupekropa Hb UT'Y Ne 26/06 ot 19. 12.2006
I. (AOCTYII peoCTaBIIAETCS IO 0OpAIICHUIO
PykoBonuTens opraHu3aium), Cpok IeHcTBUS — 0e3
OTpaHUYCHHI.

2. Anpec noctyna: http://uisrussia.msu.ru/

3. llena koHTpakTa: Ha 0€3BO3ME3HON OCHOBE
4. KonmnuecTBo moJib30BaTelNieli: 0e3 OorpaHuyYeHuH, ¢
KoMIIbroTepoB cetn UI'Y.

5. XapaKkTepucTHKa: TeMaTUYECKas AJIEKTPOHHAS
O6ubimoTteka u 60a3a s MCCIIEJOBaHUN U yUeOHBIX
KypcOB B 00J1aCTH SKOHOMHKH, YIIPaBICHUS,
COIIMOJIOTHH, JINHTBUCTHKH, pruocoduu, Gumonorum,
MEXIyHAPOJAHBIX OTHOIICHUN U APYTUX TYMaHUTAPHBIX

HayK.
IOJIIPEJ

1. PekBu3uThl (HOMEp, J1aTa 3aKIHOYEHUSI, CPOK
NudopmannonHoe TUCbMO OT JEeHCTBYS)
16.02.15 r. (coobmienue o nHpopmarnmonHoe micbmo ot 16.02. 15 1. (cooOmienue o
nocryme ¢ 24.08.2009 r.). nocrytne ¢ 24.08.2009 r.).

2. Anpec noctyna: http://polpred.com
Hcnonnutens: 3. llena xoHTpakTa: Ha 0€3BO3ME3THON OCHOBE
OO0O "IIOJITTPE ] 4. KonuecTBo moJib30BaTeNe: 0€3 OrpaHHYeHUM, ¢
CnpaBoyHuku" KoMIbroTEPOB cetu UT'Y

5. XapakrepucTtuka: 6a3a JaHHBIX TPEICTABIISACT
pe3ynbraTsl MOHUTOpUHra CMU Ha TeMbl
IPOMBINUIEHHON nonuTuku PD u 3apyOexbs.

CnpaBouHo-npaBoBas cucrema «Koncyabrant Iliroc»

JloroBop 0 COTpyIHUUYECTBE OT
15.10.2018 r.

Hcnomnurens: OO0
«Mupopmanronnsiii Lientp
FOHOHA»

1. PexBU3uTHI (HOMED, aTa 3aKIIOUEHHS, CPOK
JIEHCTBHUSA )

HoroBop o corpyanunuectse ot 15.10.2018 r. Cpox
JIEHCTBHUS - 1O PACTOPKEHUS CTOPOHAMH.

2. Anpec gocryna: B nokanbsHou cetu Hb UT'Y.

3. llena koHTpakTa: Ha 0€3BO3ME3THON OCHOBE .

4. KonnuecTBo monp30Bareseii: 6e3 orpaHnYeHui.
5.Xapakrepuctuka: npaBoBas b/l - 3akoHOAATENBCTBO
P®, mexxayHapoIHOE MIPaBO, OPUANYECKAs JINTEPATYPA.




CnpaBo4Ho-

npasoBas cucrema «<CAPAHT)

Horosop Ne b/12 06
nH()OPMAITMOHHO-TIPABOBOM
cotpyanuuectse mexay OO0
«I"apant-CepBuc UpkyTck» u
denepanbHOE rOCyIapCTBEHHOE
OI0/KETHOE YITpaBJICHUE
BBICIIIETO TTPO(HECCHOHATTLHOTO
00pazoBaHMs «MPKYTCKHUI
roCyJapCTBEHHBIN
yauBepcute™ (PI'BOY BIIO
«AT'Y») or 16.11.12r,;
Peructparmonnsiit auct Ne 38-
70035-003593 ot 21.11.12 1.
Hcnonaurens:

00O «I"apanT-CepBuc
NpkyTck»

1. PexBu3uTHI (HOMED, aTa 3aKIIOUEHHS, CPOK
JIEHCTBHUSA )

Jorosop Ne b/12 06 nahopMaIiioHHO-IIPaBOBOM
cotpynauuectBe Mexy OOO «I'apant-CepBuc
Hpkyrcx» u @enepanbHOE rOCYy1apCTBEHHOE
OI0/DKETHOE YIIPABJICHHUE BHICIIETO MPOGECCHOHATBHOTO
obpazoBanus «VpKyTCKHii TOCYJapCTBEHHBIH
yauBepcute™ (PI'BOY BIIO «AT'Y») ot 16.11.12 1.;
Peructpanmonnsiii muct Ne 38-70035-003593 ot
21.11.12 r. Cpok neucTBuUs - 10 PaCTOPKEHUS
CTOPOHAMH .

2. Anpec nocryna: B JjokansHOM cetn Hb UT'Y

3. llena xoHTpakTa: Ha 6€3BO3ME3THON OCHOBE

4. KonmuuecTBo moJib30BaTeield: 0e3 orpaHuYeHui

5. Xapaxkrepuctuka: npaBoBas b/] — 3akoHO1aTeIbCTBO
P®, mexxayHapoiHOE MPaBo, OPUANYECKAS
JuTepaTypa.

MeskpernoHajJbHasi aHAJUTHYECKAs pocnuch ctateid «KMAPCy»

Horosop Ne C/111-1 o
COTPYAHHYECTBE B 00JIaCTH
pa3BUTHsI OMOIMOTEUHO-
HH()OPMAITMOHHBIX PECYPCOB U
cepsucoB oT 01.09.11 1. ¢
ABTOMATHUYECKOU MPOJIOHTAIUEH
Ha CIEIYIOIINN KaJeHIapHbIN
roJ1 (4MCIIO POJIOHTAIUN HE
OTPaHHUYEHO).

HcriomHUTENb: HEKOMMEPUECKOE
NapTHEPCTBO AcColUaus
PETHOHATIBLHBIX OHOJIMOTEYHBIX
koHcopuuyMoB (APBMKOH)

1. PexBu3uThI (HOMED, aTa 3aKIIOUCHHS, CPOK
JIEHCTBHUSA)
Jorosop Ne C/111-1 o coTpynHudecTBe B 0061acTH
pa3BUTHs OMOINOTEYHO-UH(POPMAITMOHHBIX PECYPCOB U
cepBucoB ot 01.09.11 r. ¢ aBTOMaTHUECKO
MPOJIOHTAIMEN Ha CIEAYIOIUN KaJeHAapHbINA ToJ] (YUCIIO
MIPOJIOHT AN HE OTPAHUYECHO).
2. Anpec noctyna: http://arbicon.ru
3. llena koHTpakTa: Ha 0€3BO3ME3/IHON OCHOBE.
4. KonmnuecTBo moJib30BaTelieli: 0e3 orpaHuyYeHuH, ¢
KoMIibroTepos cetu UT'Y

5. XapakrepucTuka: 6a3a BKIFOYAeT 2.5 MITH. 3alUCeH
u3 6osee 7,5 ThIC. POCCUNCKUX JKYPHAJIOB.

JuIeKTpOoHHBIe pecypcbl Hayunoit

onbdmorexkn MpKyTCKOro yHuBepcurTera

Cucrema 0a3
JTAHHBIX
JIIEKTPOHHOTO
KaTajora

1. PekBu3uThl (HOMEp, J1aTa 3aKIFOYEHUSI, CPOK JICHCTBUS)
2. Anpec noctyna: B jokanpHOU cetu UI'Y,
http://ellib.library.isu.ru

3. KonnuecTBo nosb3oBareneil: 0e3 orpaHudeHuit

4. Xapakrepuctrka: BkiarodaeT 6omee 500 ThIic. 3anucei B
0a3ax JaHHBIX:.

DNEKTPOHHBINA KaTaJor KHUT, IPOJOJIKAIOIINXCS U3JaHUIH;
b/l penxux KHUAT U PYKOIIUCEH;

bJ1 «Komnmekmus H. C. PomanoBay;

bJ1 «bubnuoreka H. O. [llapakminHOBOI»;

bJl «MHoCcTpanHas auTepaTypay;

b/l «AMepuKaHUCTUKAR;

b/l «Komnekmus «Oxchopm»;

B/l «2DnekTpoHHbIE U3AAHUNY;

b1 «ABTOpedepaTsl quccepTaluin;

OK nepuoanueckux n3iaHui;

b/ «Kuauru 6ubnunorexu Upkyrckoro MUOHay

bubnunorpaduueckue 6a3sl

1. PexBU3UTHI (HOMep, JaTa 3aKII0YCHHA, CPOK




JTAHHBIX JIEHCTBHUS)

2. Anpec goctyna: B jokanbHoOU cetu UT'Y
3. KonnuecTBo mosb3oBareseil: 0e3 orpaHMueHUi.

4. XapaKkTepucTuka:

«Cratpu. ConnanbHO-TYMaHUTapHBIE HAYKI;
«Ctatbu. TOUHBIE U €CTECTBEHHBIE HAYKNY;
«Hayunas Cubupuka» (I'TIHTB);

«Hayunsie xypHaisisl JDPy»

[TomHOTEKCTOBBIE 6a3bl JAHHBIX 1. PekBu3uThI (HOMEp, 1aTa 3aKITIOYCHHSI, CPOK
JIEHCTBUS )

2. Anpec gocryna: B JokanbHoi cetu UT'Y,
http://ellib.library.isu.ru

3. KomuecTBo mosib3oBareseii: 6e3 orpaHuueHui, ¢
KOMIBIOTEPOB JIoKanbHOU cetu I'Y 1 B TOKanbHOU
CETH YHUBEPCHUTETA

4. XapakTepHucTHKa:

«Tpynp! yuensix UT'Y» - bubnuorpadudeckue onucaHus
1 nostHble TeKCThI: 1990-2021 rr. — MOHOTpaduid,
y4eOHUKOB, Y4eOHBIX TOCOOUH, cTaTel 13
MEPUOANYECKUX U MPOJIOJDKAIOUINXCS U3JaHUH, HAyUYHBIX
coopuukoB yuenbix UT'Y; ¢ 2015 1. — B T.4.
npenogasareneit [lemarornaeckoro HHCTUTyTa

«Tpyne! yuensix UI'Y. 1918-1990 rr.» -
oubmorpaduuecKkre OMUCaHus U MOJTHbIC TeKCThI: 1921-
1942 rr. — crareit u3 «Coopuukos (Tpynos)... UT'Vy;
1948-1970 — crareit uz « TpyaoB...», U31aBa€MbIX 10
cepusiM: «l'eonornueckas», «buosornueckas»,
«SI3pIKO3HAHUEY, «PUITOTOTHYECKASD),
«JlutepatypoBenenue u Kkputukay, «cropudeckasn»,
«Xumnueckas», «lOpuanueckas» u ap.; 1924-1970 rr. —
n3 «M3Bectnit BI'HWUW»; ¢ 1918-1929 rr. — oTnensHBIE
W3JIaHUs, CTaThU U3 NEPUOANYECKUX U3AaHUN
npodeccopos UT'Y.

«M3panus BCOPI'O» - Gubnuorpaduveckre v moJIHbIe
TEKCThI «3anucok», « Tpynosy», «3Bectuit» u qpyrux
m3maanit BCOPI'O B merrom, a Tak:ke cTaTei,

oIy OJIMKOBAaHHBIX B 3THX M3/IaHUSIX, MOHOTpaduii,
«OTtyeToB» ¢ 856 o 1930 rr.

«/lopeBoIOIIMOHHBIC TIEPUOANYECKUC U3TAHUSD) -
OoubmuorpaduuecKre OMUCAHNS U TTOJTHBIC TEKCTHI
OTJENBbHBIX HOMEPOB Tazet: «pkyTckue ry0epHCKue
BenomocTi» (1857-1916 1r.), «BocTounoe 0603peHne»
(1882-1906 rr.), «Cubups» (1873-1887 rr.), «Cubupn»
(1890-1913 rr.), «BocTtounas 3aps» (1909-1910 rr.),
«Upxyrckas xu3ab» (1913-1917 rr.), «Cubupckas
BpadyeOHas razeta» (1909-1914 rr.), «UpkyTckas ra3eray
(1913 r.), «pkyrckuii BectHUK» (1912 1.).

["azeta «Bnacts Tpyna» - oubnuorpaduueckue
OTIMCAHUs U TIOJTHBIE TEKCTHI OT/IETHHBIX HOMEPOB T'a3€ThI
¢ 1918 mo 1930 rr., BocneacTBUM MEPEMMEHOBAHHOW B
«Boctouno-CHOMPCKYIO TTPABAYY.

VI.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHbI



(MOJTYJIST)

6.1. YueOHo-1200paTOpHOE 000pyI0BaHHUE:

B1.0.37 | Cneunmansueie | Aymutopus Ha 32 paboumx | Kaspersky Endpoint Security nys 6usneca

MOMEIIECHUS: MecTa, 000pyI0BaHHAs Crangaptaeiii Russian Edition. 150-249 Node
Iop nan AyJUTOPHS U | CHEIHATH3UPOBAHHON 2 year Educational Renewal License - 1356-
YeCKOE 3aHATHI MeOEILI0 U TEXHUYECKUMU 160301-055520-667-97;

MPaKTUYECKOTr0 | CpelcTBaMU O0y4eHHs, Microsoft Win SL 8.1 Russian Academic
ACTOTIPOU3BO THIIA CITY>KaIlMMU 151 OPEN 1 License NO Level Legalization Get -
ACTBO PEICTABICHUS 63907773;

WHPOPMAUH OOJIBIION CucreMa KOHCYIBTaHTILTIOC - JloroBop

ayauTopuu (mepeHocHast 00 H(pOPMAIIMOHHOH ITOATEPIKKE

MyJBTAMEIMHAs Texanka: | Nel356/2215/2016;

ITpoexTop ACER PD727, CIIC T"apanT - JIoroBOp 0 B3aHMHOM

okpaH Projecta Professional | corpyanuuectse Ne 18B/17;

Matte White Ha mtaTuBe Openoffice - [To muuensun GPL;

200x200cMm, nHoytoyk ASUS | Unrepret bpaysep Mozilla Firefox -

X52S) u gocTynoMm B ceTh Bbecrutatroe I10;

MHTEPHET 110 TeXHOJIOTUH Powerpoint Viewer - becrunarnoe I10; 2UJ-

Wi-Fi 00011 MicrosoftDesktopEducation AllLng
License/SoftwareAssurancePack Academic
OLV I1License LevelE Enterprise 1Year;
Open Value Subscription Education Solutions
V0182751

Crenanbible | Aymutopus Ha 56 padounx | Kaspersky Endpoint Security ais 6usneca

MOMEIIEHUS: MecT, 000pyoBaHHas Crangaptaeiid Russian Edition. 150-249 Node

AyJIUTOPHS IS | CHCIHATH3UPOBAHHON 2 year Educational Renewal License - 1356-

WHIMBUAYaJbH | MEOENbI0 U TEXHHYECKUMHU 160301-055520-667-97;

BIX U cpencTBaMu 00y4eHus, Microsoft Win SL 8.1 Russian Academic

TPYTIIOBBIX CITY>KaIllUMH JJIS OPEN 1 License NO Level Legalization Get -

KOHCYJIbTAllUil | IpeacTaBiIeHUs 63907773;

nuHbOopMaINH GONBLIOH Cucrema KOHCYIBTAHTILIIOC - JJoroBop

ayauTopuu (epeHocHast 00 nH(pOPMAIIMOHHOH ITOATEPIKKE

MYJIbTUMEIUIHAs TEXHUKA! Nel356/2215/2016;

ITpoexTop ACER PD727, CIIC T"apasrT - JIoroBOp 0 B3aUMHOM

akpaH Projecta Professional | corpymaudectse Ne 18B/17;

Matte White Ha mraTuse Openoffice - 1o nmunensun GPL;

200x200cwm, HOYTOYK ASUS | HUuTepHeT bpaysep Mozilla Firefox -

X52S) Bbecrmmatroe I10;
Powerpoint Viewer - becinarnoe I10; 2UJ-
00011 MicrosoftDesktopEducation AllLng
License/SoftwareAssurancePack Academic
OLV 1License LevelE Enterprise 1Year; Open
Value Subscription Education Solutions
V0182751

Cneunansuble | Aynuropus Ha 12 pabounx | Kaspersky Endpoint Security mis 6usneca

TIOMEILCHUS MecT, 000pyIOBaHHAS Cranpaptaeni Russian Edition. 150-249 Node

AyIUTOPHUS IS | CHCIHATU3UPOBAHHON 2 year Educational Renewal License - 1356-

CaMOCTOSITEIbH | MeOEeIbI0 K OCHAIllEHa 160301-055520-667-97;

oii paboTsI KOMITBIOTEpHOH TexHuKol ¢ | Microsoft Win SL 8.1 Russian Academic

CTYJIEHTOB nmoctyriom k coppemeHHbiM | OPEN 1 License NO Level Legalization Get -

npodeccrnoHaIbHEIM 0azam
JTAaHHBIX,
UH(POPMAIIMOHHBIM
CIPaBOYHBIM U MOMCKOBBIM
cUCTEeMaM, 3JIEKTPOHHBIM
OMONMHOTEYHBIM CHCTEMaM
(12 Komnprotepos Intel
Core 2 Duo Merom, 2000
mhz, ¢ MoHUTOpaMu Asus
MBI17SE [17» LCD], 2
npunTepa HP laserjet
4350.), ¢ BO3MOXKHOCTBIO
MOIKITFOUCHHS K CETH
«ntepuer» u
o0ecrieyeHrEeM JI0CTyTIa B
3JEKTPOHHYIO

63907773;

CucremMa KOHCYNBTAaHTILIIOC - JloroBop 06
nH(pOPMALMOHHOM MOIEPKKE
Nel1356/2215/2016;

CIIC I'apanr - JloroBop 0 B3auMHOM
corpyaaudectse Ne 18B/17;

Openoffice - 1o muuenzun GPL;

Wntepner bpayzep Mozilla Firefox -
becmatnoe I10;

Powerpoint Viewer - becmarnoe I10; 2UJ-
00011 MicrosoftDesktopEducation AllLng
License/Software AssurancePack Academic
OLV I1License LevelE Enterprise 1Year; Open
Value Subscription Education Solutions
V0182751




nH(pOpMaLMOHHO-
00pa3oBaTeNbHYIO Cpey
OpraHU3aLiH

6.2 IlporpamMmMHoOe oOecniedeHue:
1. Kaspersky Endpoint Security ayis 6usneca — Cranaaptaeiii Russian Edition.
1500-2499 Node 2 year Educational Renewal Licens - QRS-62951/1-3-2021
CyO6munen3nonnsiii 1orosop Ne 03-K-1129;
2. Microsoft Corporation DsktpEdu ALNG LicSAPk OLV E 1Y Acdmc Ent -
QRS-63043/1-1-2021 Cyb6munensuonnsiii joroBop Ne 03-K-1131; (Windows +
Office 1rom)
3. CnpaBouHas npaBoBas cucrema « KoHcynbTanT mirocy - JloroBop 06 nHPOpMaIMOHHOMN MOIEPIKKE
Ne2586/2473/2215/1356/2021;
4. CnipaBouHas mpaBoBas cuctema «l'apant» - JloroBop okazaHus
yeayr Ne03-K-1132;
5. Openoffice - 1o nmunensun GPL;
6. Uurepuer bpaysep Mozilla Firefox - becrutatroe 110

6.3. Texunueckme U ITeKTPOHHbIE CPeICTBA 00yUCHHA:

DJEeKTPOHHBIE CpelICTBa 00y4eHus 1o auciuruinae «Opunndeckoe AeI0Mpon3BOICTBOY»
pasmeleHsl Ha oOpa3oBatenbHoM noptane UI'Y educa.

VIIL OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

OO0pa3zoBarenbHble TEXHOJOTHU MO AuciuIuinHe «HOpuaudeckoe aeI0NpOU3BOJICTBOY
MPENoaraloT B TMpOIeccCe NPOBEIACHHS MPAKTHUECKUX 3aHATHH pa3iNMyYHBIX AaKTHBHBIX U
MHTEPAKTUBHBIX ()OPM, B TOM YHCIIe pa300p KOHKPETHBIX CUTYaIUH.

B cootBetrctBum ¢ TpeboBanmssmu ®I'OC BO peanuzamnusi KOMIETEHTHOCTHOTO TTOAX0/1a
JIOJDKHA TpeycMaTpuBaTh IIMPOKOE HMCIIONb30BaHME B Y4YeOHOM MpOLleCCe AaKTUBHBIX U
MHTEPAKTUBHBIX (JOPM MPOBEACHMS 3aHATHI B COUETAHUM C BHEAYJUTOPHON paboOTON ¢ Lenbio
dopMHpOBaHUS M PA3BUTUSA NPO(PECCHOHANBHBIX HABBIKOB CTYJEHTOB. B paMkax ydeOHbBIX
KypcOB JOJKHBI OBITh MPETyCMOTPEHbI BCTPEUYM C MPEACTaBUTEISIMH POCCUHCKHX H
3apyOeKHBIX KOMIIAaHHMH, OOpa30BaTENbHBIX YUPEKIACHUH, HAyYHBIX, TOCYJApCTBEHHBIX U
OOIIECTBEHHBIX OpraHu3alluii, MacTep-KiIacchl IKCIEPTOB M CIEIMAIUCTOB. YJENbHBIN Bec
3aHATHH, TPOBOJUMBIX B MHTEPAKTHBHBIX (hopMax, ONpeaeisieTcsl TIIaBHOM LENbI0 MTPOrpaMMBl,
0COOEHHOCTBIO KOHTHHI€HTa 00Y4aIoOUINXCs U COJIepKaHueM KOHKPETHBIX TUCIUIIINH.

OcHoBHBIE BUIBI 00pPa30BaTENBHBIX TEXHOJIOTHIA, UCTIONB3YEMBIX B paMKaX TUCIUIUTHHEI
«fOpunnyeckoe neIonponu3BOACTBOY:

Ilpakmuueckoe 3anamue — 3aHATUE, NTOCBSIICHHOE OCBOCHHUIO KOHKPETHBIX YMEHUH U
HaBBIKOB I10 MIPEIJI0KEHHOMY AJIFOPUTMY.

Cemunap — »BpucTHuecKkas Oecela mpenojaBareist U CTYACHTOB, 00CYXJCHHE 3apaHee
HOJTrOTOBJIEHHBIX COOOLIEHNH, IPOEKTOB 0 KaXKIOMYy BOINPOCY IUIaHA 3aHATHUSA C €JUHBIM AJIs
BCEX MEPEYHEM PEKOMEHyeMOM 0053aTeIbHON U JONOIHUTEIBHON JTUTEPATYPHI.

Ilpakmuueckoe 3anamue 6 opme npakmukyma — OpraHu3alus y4eOHOH paboThl,
HaNpaBJieHHAas Ha pPEIICHHWE KOMIUICKCHOW ydueOHO-TIO3HABATENbHOW 3ajadd, TpeOyromer ot
CTYJEHTA IPUMEHEHMSI KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U IPAKTUYECKUX HABBIKOB.

Ilpakmuueckoe 3aunamue 6 ¢popme npezenmayuu — TPEACTABICHUE PE3YJIbTATOB
IIPOEKTHOM WJIM HCCIIEOBATEIBLCKON JEATEIBHOCTH C MCIIOJIB30BAHUEM CIIELUAIM3UPOBAHHBIX
IIPOrPaMMHBIX CpEL.

Oco060e MecTO B OATOTOBKE 00YYAIOLIUXCS OTBOJUTCS JIEKTPOHHOMY OOpa30BaHUIO C
IIPUMEHEHUEM AUCTAaHIMOHHBIX TEXHOIOIMH

B xozne noaroToBku Kk caade dK3aMeHa CTYACHTHI JOJDKHBI O3HAKOMUTBCS C TEXHUYECKUMHU
CPEJICTBAMU U TMOJIyYUTh JIOCTATOYHbIE NPAKTMYECKHE HABBIKM B PabOTE€ C MPOrpaMMHBIMU
CPeICTBaMH, HCIIOJIB3YEMBIMH B TEXHOJOTUH 3IeKTpoHHOro oOyuenus B DUMOC UI'Y Ha

miatdopme Educa.ru (cucrema nucranmmonnoro ooyuenus (CO) Moodle).



JlucraHnnoHHBIe 00pa30BaTENbHBIC TEXHOJOTHH TIPEIABSBISIOT OCOObIE TpeOOBaHUSA K
camMmoMy oOyuyarolemycs, KakK TJIaBHOMY CYyOBEKTy oOpa3oBaTelbHOro Ipoliecca MO AITOU
TEXHOJIOTHH:

1) cdhopmupoBaHHass TOTPEOHOCTH CAMOCTOSITENILHOTO NPUOOPETEHUS U TPUMEHEHHS
3HAHUW JOJDKHA CTaTh MOTPEOHOCTHIO COBPEMEHHOTO YEJOBeKa Ha MPOTSHKEHUH BCEH €ero
CO3HATENHLHOM JKU3HU JUIS MTOBBIIMICHUS KYJIBTYPHOTO M 00pa30BaTEIHbHOTO YPOBHS;

2) ompenensFONMMH KadecTBaMH OOYYaOIIerocs, MPUMEHSIONIETO TUCTAHIIMOHHBIC
oOpa3oBaTeNbHBIC TEXHOJOTHH, JOJDKHBI OBITh: CAaMOYBaXXCHHE; IEJICyCTPEMIICHHOCTB;
CIOCOOHOCTh K CAMOKOHTPOJNIO M CaMOCTOSITENIbHOW — ITO3HABAaTENBHONH  JESATEITHHOCTH
o0yyJaromerocs.

Hdns  poctiwkenus SPQPEKTUBHOCTH JAMCTAHIIMOHHOTO OOy4YeHHs BecbMa  BajkKHA
OpTaHM3aIMs ¥ METOIUKA UX TPOBEIACHHUS.

Ha oOpasoBarenpHOll mnatdopme mpenogaBaTeleM BBICTABISETCS TpadUK OCBOCHHUS
JTUCIUIUTMHBL, KOTOPOTO CTYAEHT JOJDKEH CTPOro mpuiepkuBathes. s HaAJexalero
OCBOCHHUS y4eOHOro Marepuajia OOyYaroIIUMCS IperojaBaTellb TOTOBUT W BBICTABISET Ha
mwiarpopme y4eOHBIM MaTepuan Mo TeMe WM pa3feny (JeKIHUH, CXeMbl, Hay4dHble CTaTbH,
CCBUIKM HA TIOJIC3HBIC BHEIIHWE WCTOYHHUKH), TIIOCJIE€ YEro OPTraHU3yeT MPOXOXKICHHE
MIPOMEKYTOUHOTO KOHTpPOJIs (He MeHee | 3a cemecTp, OMyCKaeTcs MPOBEACHUS
MPOMEKYTOUYHOTO KOHTPOJISI TO KaXIO0W Teme wim pasfeny). llepen BBIXOAOM Ha CECCHUIO
JOJIKeH OBbITh MPOBEIEH HTOTOBBIK KOHTPOJIb TUCTAHIMOHHOW (GopMbI OOydeHHS IO BCEMY
IIPOWICHHOMY MaTepHaIly.

3amaHusi MPOMEXKYTOUHOTO U HMTOTOBOTO KOHTPOJIS  BBIMOJHSIIOTCS — CTYJIEHTaMH
WHIMBUTYJTBHO.

Pe3ynbratel, monydeHHbIE TpU MPOMEKYTOUHOM U UTOTOBOM AMCTAHIIMOHHOM KOHTpOJIE,
YVYUTHIBAIOTCS MPH BBICTABJICHUW HWTOTOBOHM OIICHKH IO JUCIMIUIMHE U CIy’KaT MOKa3aTejeM
chopmupoBaHHOCTH (HECHOPMUPOBAHHOCTH) KOMITCTCHITHA.

HaumeHoBaHue TeM 3aHATHH ¢ yKazaHueM (GopM/ MeTO0B/ TEXHOJIOTHI 00y4deHHs:

L1t 04HOi hopMBI 00yUeHHs

Ne Tema 3ansaTHA Buj 3ansaTus ®dopwma / KoymyecrBo
n/n Mertonsl//TexHONOrNN 4acoB
JUCTAaHLIMOHHOTIO,
MHTEPAKTUBHOTO
o0ydeHust
1 2 3 4 5
1 Hcropus pasButus | [IpakTrueckoe Pemenue TecToBBIX 2 yaca
JIeJIONPOU3BOICTBA 3aHsTHE 3a/1aHuUii
2 HopmatuBHbeie  ocHOBHI | [IpakTtuueckoe Pemenue 2 yaca
JIeJIONPOU3BOICTBA 3aHATHE CHTYallMOHHBIX
3ama4
3 | CrangapTusanus [TpakTnueckoe Pemenne keiicos, 2 4aca
nporecca 3aHSATHE AHAJIU3 MM CbMEHHbIX
JIOKYMEHTUPOBaHUs JAOKYMEHTOB
4 OpraHuzanyoHHO- [IpakTnueckoe Pemenue keiicoB, 2 yaca
pacnopsiauTenbHas 3aHATHE aHAJIN3 M CbMEHHbIX
JOKyMEHTaLMSL: JAOKYMEHTOB
MOJIrOTOBKA u
obopmIieHHE
5 | JlokyMeHTaIllMOHHOE [IpakTrueckoe Pemenne 2 yaca
o0ecrieyeHHe KaJpoBOH | 3aHATHE CHTYallMOHHBIX
paboThI 3aja4, aHAJTU3
Ka/IPOBbIX
AOKYMEHTOB




6 Opranuzanus pabotel ¢ | [Ipaktuyeckoe CocraBjieHue 2 yaca
JTIOKyMEHTaMHU 3aHSITHE HOMEHKJIATYPbI JeJ1
7 CyObexTsl [IpaxTuyeckoe Pemienue TecToBBIX 2 yaca
JIEIONPOU3BOCTBA B | 3aHATHE 3ajaHuii
CyeOHBIX OpraHax
8 Opranmzanus u | [Ipaktuyeckoe Pemenue keiicos, 2 yaca
coJiepyKaHue 3aHATHE aHAJIU3 MUCbMEHHBIX
JIEeI0NIPOU3BOCTBA B AOKYMEHTOB
Oprasax cyja
9 Odopmrnenue otnenbHbix | [Ipaktudeckoe Pemenne keiicos, 2 yaca
JIOKyMEHTOB 3aHATHE COCTaBJICHHUE
TPaKIaHCKO-TTPABOBOTO NUCbMEHHBIX
XapakTepa JOKYMEHTOB
Hroro yacos: 18 yacos
Jist 3a04HOi (hopmMbI 00yUEeHUs
Ne Tema 3aHsaATHSA Bua 3anstus dopwma / KosmnuectBo
n/n MeTo1p1//TEXHOTIOTUU 4acoB




JUCTAaHIIMOHHOTIO,

MHTEPAKTUBHOTO
o0yueHus
1 2 3 4 5
1 Opranu3zaluoHHO- [IpakTnyeckoe Pemenue kelcos, 3 gyaca
pacnopsiiuTeNbHas 3aHATHE aHAJIU3 M CbMEHHBIX
JIOKYMEHTaIUs: JAOKYMEHTOB
MOJIFOTOBKA u
odopmiieHne
2 JIoKyMeHTaMOHHOE [IpaxTuyeckoe Pemenue 2 yaca
oOecrieueHrne KaJpOBOMW | 3aHATHE CUTYaIMOHHBIX
paboThI 3ajad4, aHAIN3
Ka/IpOBBIX
AOKYMEHTOB
3 Opranmzanus padotel ¢ | [IpakTuueckoe CocraBJjieHue 2 yaca
JIOKyMEHTaMu 3aHATHE HOMEHKJIATYPBbI J1eJ1
4 Opranuzanus u | [Ipaktnueckoe Pemenue keiicos, 2 yaca
coJiep)KaHue 3aHATHE aHAJIN3 MHUCbMEHHBIX
JIEJIONPOU3BOACTBA B AOKYMEHTOB
opraHax cyja
Hroro yacos: 9 yacos
JL1st 04HO0-3204HOM GopMbI 00yUeHUs!
Ne Tema 3aHsATHA Bup 3ansitus ®opma / KonnuecrBo
n/n Mertoapl//TexHONOrNN 4acoB
JUCTAaHLIMOHHOTO,
HMHTEPAKTUBHOTO
o0ydeHust
1 2 3 4 5
1. | HopmatuBHble  ocHOBHI | [IpakTHueckoe Pemenne 2 yaca
JIEJIONPOU3BOICTBA 3aJlaHue CUTYallMOHHBIX
3aga4
2. | Cranpaptuzanus [IpakTyeckoe Pemenue kelcos, 2 yaca
npotecca 3a/1aHHe AHAJIN3 MCbMEHHBbIX
JIOKYMEHTUPOBAHUS AOKYMEHTOB
3. | Opranu3anuoHHO- IIpakTueckoe Pemenue keiicoB, 2 yaca
pacnopsauTeabHas 3a/laHue aHAJIU3 NMUCbMEHHBIX
JIOKyMEHTAIUs: AOKYMEHTOB
MOATOTOBKA u
odopmienue
4. | JlokyMeHTaIlnOHHOE [IpakTnueckoe Pemenne 2 yaca
obecrieueHrne KaJpoBOM | 3a/JaHHE CUTYallMOHHBIX
paboThI 3aja4, aHAJIu3
Ka/POBBIX
JOKYMEHTOB
5. | Opraumsaumst paGoTh ¢ [TpakTrueckoe CocraBjieHue 2 yaca
IOKYMEHTaMH 3aJlaHue HOMEHKJIATYPbI J1eJ1
6. | CyObexTh [TpakTryeckoe Pemnrenne TecToBBIX 2 yaca
JEJIONpPOMN3BOACTBA B | 3a7aHue 3a}]a]{“ﬁ
CyIeOHBIX OpraHax
7. | Opranuzarnus u | [IpakTuueckoe Pemenue keiicoB, 2 yaca




coJiepKaHue 3a/1aHKe aHAJIU3 NMCbMEHHBIX
JIeJI0NPOU3BOJICTBA B JOKYMEHTOB
opraHax cyja

8. | Odopmirenune otnenpHbIX | [IpakTHUECKOE Pemenue keiicos, 2 yaca

JIOKyMEHTOB 3a/1aHue COCTaBJICHHUE
rpakIaHCKO-TIPaBOBOT'O NUCbMEHHBIX
Xapakrepa JOKYMEHTOB

Hroro yacos: 16 yacos

VIII. OLHEHOYHBIE MATEPHUAJIBI 1JId TEKYIIEI'O

KOHTPOJISI U TPOMEXKYTOYHOM ATTECTAIIUMA

8.1 Ouenounnie maTepuajn (OM):

OLIEHOYHBIMH CPEJCTBAMH JIJII BXOJHOTO KOHTpOJsl 1o auctuiuinHe «HOpumndeckoe
JIETIOTPOU3BOJICTBO» MPETyCMOTPEHO HAIMCAHWE CTYACHTaMU Ha BBOJHOM CEMHMHApE 3CCe Ha
CJICIYIOIINE TEMBI:

1. IlonaTHE U BUIBI JOKYMEHTOB.

2.I1paBuna ohopMIIeHHS TOKyMEHTOB.

3. Uto st MeHs 03HavaeT npodeccus 1opucTa.

8.1.1.01ieHOUYHBIC MaTepUATBI TEKYIIETO KOHTPOJIsS (OpMUpPYIOTCs B cooTBeTcTBUU ¢ JIHA
YHHUBEPCUTETA

CuTyanMOHHBbIE 321241, 32JaHUS U KOHTPOJIbHbIE BONPOCHI:
Tema 1. UcTopusi pa3BUTHS /1€JI0NPOU3BOACTBA
A. Bonipocsr:
. Jdenonpou3BoACTBO B APEBHEPYCCKUM MEPHO/I.
. OcobenHocTH mpukazHoro nenonpousBojcTea XV-XVII Ba.
. CucTteMa KOJIEKCKOTrO JI€JI0NPOU3BOJICTBA, €€ XapaKTEPUCTHKA.
. Cucrema MuHuctepckoro aenonpounsBoactsa XIX - nauana XX BB.
. HazoBuTe ocobGeHHOCTH yIpaBieHUs U Aesonpou3BoacTea B 1917-1941 rr.
. HazoBuTte ocobeHHOCTH ympaBlieHHus H eaonpou3BoacTsa B 1945-1990 rr.
. Haitte xapaktepucTuky MHCTpyKIMH 110 CyIeOHOMY JIeIONPOU3BOJICTBY B PAallOHHOM Cy/Ie
b. TecToBoe 3axanue:
1. B XV-XVII BB. paboTy OTAEIBHOTO NMPUKA3a BOIIIABIISI:
a) MPUKA3HOU CYJIbs
0) sk
B) CTapIINiA MOBIIUN
T') MJIQIIAHN TOBIIUI
2.CKOJIBKO KOJIJIETH IEMCTBOBANIO B «KOJUIEKCKOW» CHUCTEME AEJIONPOU3BOCTBA,
co3nanHoii [lerpom I:
a)6
0) 8
B) 12
r) 14
3.Kpome cexperapst B coctaB kanuensapuu Komnerunii npu [lerpe IBxonnnu:
a) HoTapuyc (BeJl MPOTOKOJIBI 3aCeAaHUI U PEECTp JeN);
0) peructpaTop (Bel PEerUCTPAIMOHHBIC KHUTH BXOSIINX U UCXO/ISIINX JOKYMEHTOB);
B) aKTyapuyc (Bes oOIIMi )KypHa BXOASIINX JOKYMEHTOB U OTBEYAJl 32 COXPAaHHOCTh Oymar
Y KaHUEJSIPCKUE TPUHAJIEKHOCTH);
I') KaHLEISAPUCTHI (BBIAABAIIN TIOJ PACTIMCKY JOKYMEHTHI M TOTOBHIIM JIefia K AOKIaAY);
1) DKCTIEPTHI (TaBau 3aKJIFOYCHHS TI0 JIeJIaM)
€) KOJUIeKCKUI AeNOMPOU3BOAUTEND.
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4. Ykaxxure CTpPYKTypHble mozapasjeneHus MunucrepctBa 19
BEKa: a) JIeNapTaMeHT;
0) oTaeneHus
B) NMPUEMHBIC
T') CTOJIbI
5. Munucrepckoe JEJIONPOU3BOICTBO
BO3HHMKJIO: a) B Hauaje 19 Beka
0) B koHIIe 19 Beka
B) B Hauaze 20 Beka
r) B KoHIIe 18 Beka
6. Enmnas rocymapctBenHas cuctema nenonpousBojctsa (EI'CJl) O6wma omobpena
Komuterom no Hayke u texuuke CCCP:
a) B ceHTsi0ope 1973 r.;
0) okta6pp 1972 1.;
B) ceHTA0pb 1974 r.;
r) oOKTI0pb 1973 1.

7. B xakom rogy MHcTUTYT TeXHMKHN ynpasieHus coBmecTHO ¢ LlenrpapxuBom PCOCP
noarorosms «lIpaBuia MOCTAaHOBKM apXMBHOM 4YacTH JEJIONPOM3BOJCTBA B IOCYAAPCTBEHHBIX,
po(hecCHOHATBLHBIX M KOONIEPATUBHBIX yUpexAeHUsAX U npeanpusatusx PCOCPy:

a) 1928 r.;
0) 1926 r.;
B) 1938 r.;
r) 1936 .

8. Ilepsbie 'OCTHI Ha OpraHu3alMOHHO-PACTIOPSINTENbHYIO AJokyMeHTaruio (OP/])

OBLIM BBEICHBI B IEUCTBUE:!
a)B 1928 r.;
0) B 1966 1.;
B) B 1978 r.;
r)B 1972 r.

Tema 2. HopmaTHBHbBIE OCHOBBI JI€JIONIPOU3BOICTBA
A. Bonipocsr:
Jaiite onpeneneHus JOKYMEHTA U JOKYMEHTUPOBAHUS
B yem 3HaueHne YHUDHUKAIMUA JOKYMEHTOB?
[TpuBeauTe knaccupuKays TOKYMEHTOB MO Pa3IMYHBIM OCHOBAHHSIM
Jaiite onpeneneHne MOHATUS «CUCTEMA JIOKYMEHTAIIUN
Kakne BUIBI JOKYMEHTOB BKJIIOYAET B CeOs CHCTEMa OpraHU3aIMOHHO-PACHIOPSAUTEILHON
JOKyMeHTauuu?
Ha3zoBure o0mue GpyHKIMYU, CBOICTBEHHBIE BCEM JOKYMEHTaM?
Kakue obuiepoccuiickue kiaaccupuKaTopbl HCHOIb3YIOTCSA MPH 0()OPMIIEHUN OpraHU3alliOHHO-
pacTopsIUTEIbHBIX JOKYMEHTOB?
b. TecroBoe 3ananue:
1. Hanbomnee npaBUIBHBIM OIpEICIIEHUEM MTOHATHUS TOKYMEHT — SIBJISETCS:

a) TEPMHH «JOKYMEHT» MIPOUCXOIUT OT JIATUHCKOTO cjoBa “‘documentum”— 10Ka3aTeNbCTBO,
CBUJICTEIILCTBO. OJTHUM  CIOBOM  OOO3HAYa[OT JIIOObIE THCHhMEHHBIE HCTOYHHKH,
COOTBETCTBYIOLIUM 00pa3oM 0(QOpPMIICHHbIE U IOITOMY UMEIOIINE IOPUIHUECKYIO CUITY;

0) TOKyMeHT — 3a(pMKCHpPOBaHHAs HA MaTepHAILHOM HOCUTENe HH(OPMAIHSI C PEKBH3UTAMU;

B) IOKYMEHT - IMCbMEHHOE CBUETENILCTBO O YEM-HUOY/Ib;

I) JAOKYMEHT - TO, YTO OQHIMAIBHO YAOCTOBEPSET JIMYHOCTb MpPEIbSBHUTENS (TACIOPT,
CIpaBKa, yJJOCTOBEPEHHUE).

2. K 06mmm GyHKIHAM JOKyMEHTa OTHOCSTCS:
a) nHGOpMaIMOHHAS,



0) conuanbHasi;

B) KOMMYHUKaTHUBHAs,
T) KyJIbTypHas;

1) yrpaBJieHYeCcKas;
€) mpaBoBasl.

3. I[OKyMeHTOO60pOT — ABHIKCHUEC IOKYMCHTOB B OpraHH3alliyd C MOMCHTA HMX CO3JaHHA O0:

a) repeayu Ha UCIOIHEHHUE;

0) MOJIIMBKYU B JIETIO;

B) 3aBEpIICHUS HUCTIOJHEHHS WM OTIIPABKHU IOKYMEHTA;

') OTY€Ta UCTIOIHUTENS 00 UCTIOTHEHUN JJOKYMEHTA.

4. Ilonstue «/lenonpon3BoacTBO» — 3TO:

a)CUCTeMa XpaHEHHUS IOKYMEHTOB;

0) cocTaBiieHHE TOKYMEHTOB;

B) IOKYMEHTHPOBAaHUE M OPTaHU3aIs pabOTHI C TOKYMEHTaMHU;

T') ACSATEIBHOCTD O TIOJTOTOBKE, COCTABIICHHUIO, XPaHECHHIO TOKYMEHTOB.

5. T'ocynapCTBEHHBIN CTaHAAPT ONPEEIAeT JOKYMEHTUPOBAHNE KaK:

a) 3aruch MH(OPMAIMK Ha Pa3IMYHBIX HOCUTEIISAX 110 YCTAHOBJIEHHBIM IIPAaBUIIAM;

0) TOKYMEHTUPOBaHUE — 3TO MPOIIECC CO3TaHMS U OQOPMIICHHS IOKYMEHTA;

B) pErjJaMEeHTHPOBAHHBIM mpolecc 3anucu HHQOpMAlMM Ha pa3IMYHbIX HOCHUTENSIX
COOJTIOJICHHEM OTIPEICIIEHHBIX HOPM, YCTAaHOBJICHHBIX NPABOBBIMHA M HOPMAaTUBHBIMHU aKTaMU;
I') ACATENBbHOCTb MO COCTaBJICHUIO IOKYMEHTOB U OpraHu3aluy paboThl C HUMHU.

6.B conep:xanue cyaeOHOro AeJI0MPOU3BOJICTBA HE BXOIMT:

a) y4eT U BeJCHHE JOKYMEHTO000poTa Cya;

0) coburoieHre eAMHBIX TpeOOBaHUN K OPOPMIICHHIO MTPOLECCYATbHBIX U HHBIX JOKYMEHTOB;
B) o0ecriedeHrne ONTUMAIBHOTO TIOPSIIKA Mepeadd W IBUKCHHUS MPOIECCYATbHBIX U UHBIX
JIOKYMEHTOB B CTPYKTYypax CyJa;

T') IOPS/IOK TEKYIIETO XpaHeHHs CyIEOHBIX JIel, JOKYMEHTAINH U TIepe/Iadn UX B apXUB;

1) IPUHATHE CYACOHBIX PELICHHIA.

Keiicor:

C

1. B cooTtBercTBHH C JICI\/'ICTByIOH_[I/IM 3aKOHOAATCIILCTBOM OpPT'aHbI T OCY,Z[apCTBeHHOI\/'I BJIaCTH

JOJIKHBI UCTIOJIB30BaTh Ha OJT1aHKaX CBOMX JOKYMEHTOB H300pakeHue repoa PO B
OJIHOIIBETHOM Bapuante. Ecnu Bl pabotaete B CrnieictBeHHOM Komutetre PD, kakoit
IBET BbI ObI BHIOpAJH /1J1s1 OJJaHKa CBOETO BEJAOMCTBA?

2. TpynoBbM KojiekcoM P® ycTaHOBIEH NOPSAOK MPUMEHEHHS YIIPOILIEHHOTO
KaJpOBOT0 yueTa JUIsi MUKponpeanpuatuid. Kak MoXHO JOKyMeHTallbHO 0hOpPMUTH
npueM Ha paboTy Ha MUKPOIPEIIPUITHE HOBOTO pabOTHUKA?

Tema 3.
A. Bonpocsr:
1. B uem Ha3HayeHUe CTaHAAPTU3ALMHU IIpoIecca JOKYMEHTUPOBAHUSA?
2. KakuM HOpMaTHBHBIM aKTOM YCTaHABJIMBAETCS COCTaB PEKBU3UTOB JOKyMEHTa?
3. Kaxue pekBU3UTHI ABISAIOTCSA 0053aTEIBHBIMU JJIs1 BCEX BUJIOB IOKYMEHTOB?
4. KakuM npaBOBBIM aKTOM YCTaHABJIMBAETCS MOPSIOK UCIOIb30BAHUS

u3o0paxenus ['ocynapctBennoro repba P® Ha Gnankax 1OKyMEHTOB?
5. KaxoB nopsgok opopmieHus ajapecara B CiyeOHBIX MUChMax?
6. Kak opopmisiercst pekBH3UT «MeCTO COCTaBICHHSI JOKYMEHTa», €CIIH OpraHu3amus —
aBTOp JokyMeHTa Haxonutcsa B Mockse (KpacHospcke, Cankr-IlerepOypre, UpkyTcke)?



7. B uewm cocrost ocaoBHble oTanunst OCT P 7.0.97 — 2016 ot 'OCT P 6.30-2003,
nericrsoBasiiero g0 1 urong 2018r.?

b. TecToBOE 3a1aHueE:

1. Kakue cocTaBisironue 00eCIeuynuBaioT IOPUIHMIECKYIO CHITY TOKyMeHTa?
a) OmaHk (YTJIOBOM IITamm)

0) OTTHUCK ITeYaTu

B) JaTa

I') HOMEp WJIH UHICKC

1) TIOJIITUCH

€) HANMEHOBAHUE COCTABUTEIIS

2. YUto ycranaBiauBaet hopmyisip-oopaszen?
a) KOHCTPYKIIMOHHYIO CETKY

0) popmar OGymaru

B) pacIoyiOKeHNE PEKBU3UTOB

I') BEJIMYUHY TOJIeH

3. I'me mpocraBisercs HOMEpP CTPaHUIBl B JEJIOBBIX JOKYMEHTaX B COOTBETCTBHHU
I'OCTamu:

a) B BEpXHEM IIPaBOM YTIIy;

0) B HUKHEM IIPaBOM YTIIy;

B) B BEPXHEM JIEBOM YIIIy;

T') B HIDKHEM JICBOM YTIIY.

4. B xakoM cityyae mpaBUJIbHO 0QOpMIIEH PeKBU3UT «OTMETKA O 3aBEpEHUU
kKornum»? a) BepHo:

NHcnekTop oTaena KagpoB JUYHas N.N.. IlerpoBa
[Toanuce

6) Bepno

WHcniekTop oTaena KaapoB JIMYHAS N. . Ilerposa
[Toanuce

B) Bepno

WHcniekTop oTaena KaipoB JIMYHAs N.N. IlerpoBa
MOJINCH

16.03.2012

') BCE BapUaHTHI MPABUIILHEBIE.

5. B xakom ciy4ae mpaBUIbHO 0(hopMIIeH peKBH3HUT «I pud yTBEepKIeHUS

nokymenrtay? a) YTBEPXJIAIO
Pemenue Yuenoro cosera
or 12.08.2011 1. Ne 14

6) YTBEPXJEH
Pemennem Yuenoro
coera oT 12.08.2011 Ne

14

B) YTBEPXJIEH
Pemenne YueHnoro copera
or 12.08.2011 1. Ne 14

r) YTBEPXXJIEHO
Pemenne YueHoro coseta
ot 12.08.2011 1. Ne 14



Keiicsr:

[Tpukazom MunucrepctBa 3apaBooxpanerus PO ot 29.10.2016 Ne 784 Obina yTBepKIeHa
smbnema Mun3zapasa Poccun . MOYKHO JIM MCIIOJIB30BaTh AMOJIEMY B KaUe€CTBE PEKBU3UTA HA
repOOBOM OJ1aHKe MUHHCTEPCTBA?

JlokymeHT opopMIIeH Ha YIII0BOM OJTaHKE KOHKPETHOTO JOJDKHOCTHOTO JIMIA. KaKHue
AJIEMEHTHI JIOJIKEH BKJIIOYATh B CE0S 3JIEMEHT «IIOAMUCHY?

BbI pacnionoxuinu peKBU3UT «TOBAPHBIHM 3HAK» Ha OJIaHKE OpraHU3alMU C IPOJOIBHBIM
pacIioiokeHUEeM PEKBU3UTOB CIIeBa HA YPOBHE PEKBU3UTA «HAMMEHOBAHUE OpraHU3aIu-
aBTOpa JOoKyMeHTa. COOTBETCTBYET JIM TAKOE PACHOJI0KEHHE TaHHOTO PEKBU3UTA
tpeboBanusim ['OCT?»

Tema 4. OpraHuzallMOHHO-pacHOpsAMTENbHAS  JAOKYMEHTAalMs: IOArOTOBKA H
odopmiieHne
A. Bonpocsbr:

1. Kakue JOKYMEHTBI COCTaBISIOT TPYIIy OpPraHU3alMOHHO-PACTIOPSIUTEILHON
JIOKYMEHTaIUu?
2. Kakue BUIIbI JOKYMEHTOB U3/1aI0T KOJJIETHAIbHBIE OPTaHbl BIACTH?

(98]

Ha3zoBure oTinuMsl TakKuxX JOKYMEHTOB, KaK MPUKa3 U pacrnopskeHue?
Kak cnenyer oopmiaTe Ha3BaHHs OpraHU3alUil B peKBU3UTaX JOKYMEHTOB?

b. TecToBoOe€ 3aganue:
1. IIponymepyiite (1-7) B COOTBETCTBHHU € MOPSAKOM COCTaBJICHUS U 0(OPMIICHUS TIPUKA30B
CIIeTyIOIINE ATAMbl UX pa3paboTKu:
a) coop u a"HaM3 UHGOPMAITIHI
0) UHUIIMUPOBAHUE PEIICHUS
B) IIOJITOTOBKA IIPOEKTa
I') BHECEHUE HA PAaCCMOTPEHHUE PYKOBOJICTBA
1) COrJIacCOBaHME MPOEKTa
€) MoANnucaHue J0KyMeHTa
) TOBEICHNE JOKYMEHTA JI0 UCTIOJHUTENIeH

2. BribepuTe OCHOBHBIE PEKBU3HUTHI aKTOB:
a) HAMMEHOBAaHHE JTIOKyMEHTa

0) TeKkcT

B) MECTO COCTaBJICHUS

I) laTa ¥ HOMeEp

J1) 3ar0JIOBOK

€) TOJIUCH

) TIPUIIOKEHNE

3) Tpud YTBEPKIACHUS

1) OTMETKa 00 HCITOTHUTEIIC

3. Kakoii peKBU3HUT HE BXOJTUT B COCTaB (hopMyIisipa-oopasia
npukasza’? a) f1aTa JIOKyMEHTa;

0) anpecar;

B) HAMMCHOBAaHUE OPTaHU3AIINN;

T') TIOJIITHUC.



4. Ha xakoM cIy>KeOHOM MHChME MPOCTABISIETCS PEKBU3HUT «CChIIKAa HA PErHCTPAIIHOHHBIN
HOMEp U JIaTy TIOKyMEHTa»?

a) mpock0ax;

0) COMPOBOIUTEIBHBIX;

B) HH()OPMAITMOHHBIX;

') OTBETaXx.

B. IToAroTOBUTH JOKYMEHTHI € HCNIOJIb30BaHNEM BbIOpaHHOM (adyJbl:
- COCTaBUTB CITy’K€OHOE MUCHMO
- Hanncate npoTokon codpanus
- HanncaTps qOKIaqHyI0 3aMUCKY

-Hanucats cimyxe0Hyr0 3amicKy
-CocTaBUTH aKT

- HanucaTp BBIUCKY U3 MpUKa3a
-CocTaBuTh NpUKaA3

Keiicer:
1. HatiguTe u uicipaBbTe OMMOKK B 0()OPMIICHHH PEKBU3HUTA «aJpecar» B CIyKeOHOM
IIMCbME.

B.A. CepreeBy
I'enepanpHOMY nHupekTOpy KamnaHuu «JIyu»

H.T. I'puroprseBoit
334076, Mocksa, S1610HeBbIN niepeyiok. a. 15.kB.5

3. Omnpenenure 1o KJIIOYEBOMY CJIOBY BUJ OpraHU3aMOHHO-PACIOPSAIUTENEHOTO
JIOKYMEHTa, BHECUTE UCITPABIICHUS B €r0 PEKBU3UTHI U J00aBbTE

HEAOCTAIOINE PEKBU3HWTEI.

I'OCYJIAPCTBEHHBI KOMUTET P®
[10 [TEYATU

Ne7 15 mapra 2021

VY TBepkIeHNE UHCTPYKIIMU IO AEJIONPOU3BOACTBY B LIEHTPAIBLHOM aIllapare
l'ocynapcrBenHoro komurera PO no nevatu

Tewma 5. JlokymeHTaIimoHHOE o0ecriedeHne KaapoBoid paboThI



A. Bonipocsr:
1. Kakue Bubl JOKyMEHTOB COCTaBIISAIOT IPYIILY OpraHU3allMOHHON TOKyMeHTauuu?

2. [Touemy HOKyMEHTBI 10 TUYHOMY COCTABY BBIAEIIECHBI B OT/EIbHYIO
IpyNIy OpraHU3alMOHHO-PACIOPSAUTEILHON TOKyMEHTalun?

3. Kakue Buibl 1OKyMEHTOB BKJIIOUAET B ce0s rpymnmna J0KyMEeHTaluU o
JUYHOMY COCTaBy?

4. Kakue BUJbl JOKYMEHTOB COCTABIISIFOT IPYMNI3y JOKYMEHTOB IO
TPYIOYyCTPOMCTBY, YUETy U paboTe ¢ KaapamMu?

5.Ha3oBHuTE HOPMATUBHBIN aKT, B KOTOPOM IPEICTaBICHBI ()OPMBI
KaJIpOBBbIX JOKYMEHTOB U CO/IEPKATCA PEKOMEH/IALIUU 10 UX 3aIOJHEHHUIO.

6. Kakoli mpaBoBO# aKT ONpeAeseT NOPsI0K BEAECHUS TPYIOBbIX KHUKEK?

b. TecTroBoe 3a1anue:
1. PaGoromarens o6si3aH opopMHUTh ¢ PaOOTHUKOM TPYIOBOH JOTOBOP B MHCHMEHHOM

dbopme npu pakTHIECKOM JOMYIIEHUN pabOTHHKA K paboTe B TEUCHHE:!

1. Henmenu
2. NBYX HEIENb
3. 5 nHen
4. 3 guen

2. B KOMITJIEKT TOKYMEHTOB 1O 0(pOPMIICHUIO KOMaHIUPOBOK BXOJIAT:

1. mpuka3 (pacropspkeHre) O HalpaBJIeHHUH OTJIEIBHOTO paOOTHUKA WM TPYIIIBI
paboTHUKOB B KOMaHIUPOBKY ((opMbl Ne T-9 u Ne T-9a)

2. ciykeOHOe 3a/laHie ¢ KPAaTKUM OTYETOM O €ro BhimoiaHeHuu (hopma Ne T-10a)

3. KOMaHJMPOBOYHOE YAOCTOBepeHue padboTHuka (popma Ne T-10)

4. BCce NepeyurciIeHHoe.

3. Kakoii HOpMaTMBHO-TIPAaBOBOM akT MpeaycMaTpuUBAaeT 00s3aTeNbHOE BEICHUE
KaJpOBOM TOKYMEHTAIIMH?

1. Koncturyuus Poccuiickoit denepaunn

2. Ilocranonenne CoBera MunuctpoB Poccuiickoit ®enepammu «O BeneHWH KaJgpOBOH
JOKYMEHTAlMU B yupexIeHusx Poccuiickoint Penepaunm»

3. Tpynosoit Konekc Poccuiickoit denepaiyiun

4. TI'paxnanckuii Kogexc Poccuiickoit @enepanyu

4. TlepeBon Ha ApPYryr pabOTy HECKOJIBKHX PaOOTHUKOB O(GOPMIISETCS MPUKA30M
(pactiopspkeHreM) 1o Gopme:
1. NoeT-4
2. NeT-5
3. NeT-2
4. Ne T-5a
5. 3ammcu gaT B TPYAOBOM KHUKKE MPOU3BOISTCS:
1.pumMckuMu T pamMu
2.apabckumu U pamMu
3.MOXHO COBMEIIAaTh PUMCKHE U apaOCKue
udpsl 4.He UMEET 3HAUYCHUS
6. Ha xoro Bo3naraercss OTBETCTBEHHOCTb 33 OpPTraHU3AIUI0 pa0OThI IO BEJACHHIO, YUETY,
XPaHEHUIO U Bbl1aye TPYIOBBIX KHUKEK?
1. Ha paboromarens



2. Ha rIaBHOTO Oyxranrepa
3. Ha MHUHHCTEPCTBO Tpy/Ja
4. Ha HavaJbHUKA OT/Ea KaIpoB

B. IloaroroBUTH JOKYMEHTBI C MCIIOJIb30BAHUEM BbIOPAHHOM (padyJibl:
- CocTaBUTh MPUKa3bl O IpUeMe Ha paboTy U 00 YBOJILHEHUU;

-COCTaBUTh MPUKA3 O NEPEBOJIE HA APYTYIO paboTy;

-COCTaBUTh TPYIOBOI TIOTOBOP;

- 3aII0JIHUTH TPYHOBYIO KHIDKKY.

Keiicsr:

1. PaGotHuk momens1 ¢amuinio nocie ohopmieHus ero jguuHoro nena. Kak kamposas
ciyx0a JOHKHA OTPa3UTh 3TO U3MEHEHHUE B IPOLIECCE BEIEHUS €0 JIMYHOTO fena?

2. llocne 3aBeneHusi TPYAOBOM KHWXKKH COTPYIHMK opraHuzanuu B.A.lBaHoBa BbilLIa
3aMyX W TOMEHsUIa JeBHYbl0 pamMmwimio Ha (amunnio Myxa. Uepe3 Tpu roma oHa
pa3Besach C MyKeM U pellIniia BEpHyTh ce0e AeBUUbI0 (paMHIINIO, OJTHAKO Yepe3 J1Ba Toja
CHOBa BHINLIA 3aMyXK. B3sB damunuio BToporo Mmyxa. Kak m3aMeHeHUs TEpCOHATBHBIX
JAHHBIX 3TOTO COTPYJIHHUKA JOKHBI OTPA3UThCS B €€ TPYJOBON KHUKKE?

Tema 6. Opranusanust padoThl ¢ JOKYMEHTaMHU

A. Bonipocsr:
1. CooTHecute Mexay coOOM MOHATHE AETONPOU3BOICTBO U

TOKyMeHT0000poT 2.Kak paccuuThiBaeTcsi 00beM TOKyMEHTOOOOpOTa B
opraHu3anuu?
3.Kakue ciocoObl perucTpanuu JOKyMEHTOB MOTYT OBITh UCITOJIH30BaHbI

B OpraHu3amuu’?

4. B yeM COCTOUT IPeIBapPUTEIBHOE PACCMOTPEHNE BXOISIINX JOKYMEHTOB M KAKOBA €TI0

1eab?

5. KaxoBbl (hopMa u copeprkaHie HOMEHKJIATYpbl A€l CIyKObl KaapoB?
6. Kaknm TpeOGoBaHUSAM JIOJKEH COOTBETCTBOBATH MOPAIOK (POPMUPOBAHUS TOKYMEHTOB

B nea?

L=

7. Kakue cymiecTBytoT BUJIbl apXUBHBIX (hOHI0B?
8. KakoBbl OCHOBHbIE TPEOOBAHUS K PEKUMY XPAHEHUS TOKYMEHTOB?

B. TectoBoe 3a1anue:

1. Homenkunarypa gen — 37To:
1. COBOKYMHOCTH BXOJISIIUX JTOKYMEHTOB

2. COBOKYIIHOCTb UCXOIAIINX JOKYMCHTOB

3. cucTeMaTU3UpPOBAHHBIN NEPEeYeHb 3ar0JIOBKOB JIEN, CO3aBaeMbIX B OpraHu3allny,
C YKa3aHHEM CPOKOB MX XPaHECHHS

4. COBOKYITHOCTH JJOKyMEHTOB, OTHOCSIIIIUXCSI K OJTHOMY BOTIPOCY HJIH
YYaCTKy AESITeIbHOCTH, TOMEUICHHBIX B OTACIBHYIO OOJI0KKY
2.11o OTHOIIEHUIO K YIPAaBIEHYECKOMY OOBEKTY JOKYMEHTOIOTOK MOapa3iesieTcs Ha:
UCXOASIIMN, BEpTUKAJIbHBIA, BHYTPCHHUI
BEPTHUKAJIbHbBINA, TOPU30HTATIBHBIN
TOPU30HTAJIbHbBINA, UCXOISAIINN, BXOAIINAN
WCXOJAIINHN, BXOAAINN, BHYTPEHHUI



3.1ITaTHOE pacnucanue — 3TO:

1. IOKyMEHT, ONpeaeNsItoUUi CTPYKTYPY, YACIACHHOCTh U JIOJBKHOCTHOM
CcOCTaB PabOTHUKOB C OMMCAHUEM HX PaOOYUX MECT

2. JOKYMEHT, ONPEACNSAIONNN CTPYKTYPY, YACIEHHOCTD U TOJIKHOCTHON
cocTaB paOOTHUKOB OPTaHMU3AIMH C YKA3aHUEM JIOJHDKHOCTHBIX OKJIAIOB

3. CIIMCOK COTPYIHUKOB, OTPAKAIOIINKI TOKHOCTHON COCTaB paOOTHUKOB U UX JINYHBIC
JIaHHBIC

4. NIOKYMEHT, ONPEIEISIOMNN TOJDKHOCTHBIE 00s3aHHOCTH

4.TluceMeHHOE OOpallleHre TPaXkJIaHWHA, MTOCTYMHBIIEE B TOCYJIAPCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYTIPaBJICHHSI WJIH JIOJDKHOCTHOMY JIUITY, pACCMAaTPUBACTCS B TCUCHHUE:

1. 33 gHeli ¢ 1aThl NOCTYIUICHUS

2. 30 gHel co IHA perucTpauuu

3. 10 gHe# co aHs perucTpanuu

4. 30 nHeil ¢ MOMEHTA MOCTYIJICHUS

Keiicsr:

1.B opranuzanuio nocTynusio MOBTOPHOE MUCbMEHHOE oOpallleHue TpakJaHuHa, He
CoJIep KaIlee HOBBIX JIOBOJIOB HJIM OOCTOATEILCTB 110 BOIIPOCY, HA KOTOPBIM €My paHee yKe
OBLIM JTaHBI MMCbMEHHBIE OTBETHI 1O CylecTBy. O0s13aHa JIn OpraHu3alys 1aTh OTBET Ha
MOBTOPHOE 00OpaIeHne Mo CyIIeCTBY MOCTAaBICHHOTO Bompoca?

2. JIokyMeHTO000POT Opranu3aiuu coctabisier MmeHee 600 TOKyMEHTOB B TO/I.
Kakyro popmy peructpanuu JOKYMEHTOB CleAyeT BbIOPATh JJIsl 3TOM opraHu3anuu?

Tema 7. Cy0beKTbI 1eJI0NPOU3BOACTBA B CyIeOHbIX OPraHax.

A. Bonpocsbr:
5. TlpodeccuonanbHasi HOArOTOBKA CHEIMAIUCTOB B 00JACTH JIEIOMPOU3BOICTBA
6. PyKoBOJCTBO opraHu3aiueil CyJJeOHOTO JeTONpPOU3BOICTBA

7. Opranuzanusi Tpyda paObOTHUKOB cdepbl CyaeOHOro JAeIONpOU3BOJCTBA  (BHUJbI
JOJKHOCTEH, MPodecCHOHATBHBIE 0053aHHOCTH).

8. ABTOMAaTH3MpOBaHHbIC HH(OPMAIIMOHHBIE TEXHOJIOTUH B  JEJONPOU3BOJICTBE CYI0B
(cucrema I'AC «IIpaBocynue»)

b. TecroBoe 3aganue:
1. CornacHo JOJPKHOCTHOMY DEIJIaMEHTY B JIOJDKHOCTHBIE OOSI3aHHOCTH ITOMOIIHUKA
CyJIbU HE BXOJUT:

a) U3ydeHHUe >XayuoO, 3asBJICHUM, e, MOCTYNHUBIIUX K CyJbe, BHECEHHE MPEJIOKEHUH 110
IpUeMy UX K IIPOU3BOJICTBY (00 OTKa3e B mpueMe, BO30YX ACHUH Jella, Ha3HAYeHUU U
T.J.);

0) ydyactue B MOATOTOBKE J1€J], HAXOJSIIMXCS B MPOU3BOJCTBE CYyJIbU, K CyIeOHOMY
pa3buparenbCTBY;

B) MOJ00p 3aKOHOB, HOPMATHUBHBIX aKTOB, MAaTEPHANIOB CyA€OHOM MPaKTHUKHW HEOOXOIUMBIX
CyJllb€ JJI1 paCCMOTPEHUs Jea.

T') IOATOTOBKA 3aKJIFOUEHUS IO CIIOPHBIM BOIIPOCAaM MPUMEHEHHUS 3aKOHOAATEIbCTBA;

1) pACCMOTPEHHE IPAKIAHCKUX U YTOJIOBHBIX JI€JI 110 CYLIECTBY;

€) NOJrOTOBKA MIPOEKTOB CYICOHBIX MOCTAHOBIIEHUH I10 JIeJ1aM 10 HOPYYEHUIO CY/IbH;



2. OTBETCTBEHHOTO 32 JIEJIONPOU3BOJICTBO B CYJIE
Ha3HAYaeT: a) Impejcenarenb Cya;
0) 3amecTHUTelb MpeceaaTelis Cya;
B) HaYaJIbHUK KaHUEJISIPUU Cy/a.
3. CornacHO AOKHOCTHOMY PEIJIAMEHTY B JOJKHOCTHBIE 00SI3aHHOCTH CEKpeTaps
Cyl1eOHOr0 3ace/laHusl HE BXOUT:
a) Ha3HaYeHHE K paCCMOTPEHUIO YTOJIOBHBIX, IPAKIAHCKUX JIe]T U MaTepUasoB;
0) mpoBepKa SBKHU JIML, KOTOPBIE BBI3BIBAINCH B CYI€OHOM 3ace/laHKe, U OTMETKA B IOBECTKaX
BPEMEHH UX HAXOXXICHUS B CY/IE;
B) BeJICHHE MPOTOKOJIOB CYJeOHBIX 3aceJaHuil, 03HAKOMJIEHUE C HUMHU YYaCTHUKOB Ipoliecca
10 UX XOJIaTalCTBY, 3asiBJIEHHOMY JI0 BBIHECEHMSI CYA€OHOr0 peLeHUs 10 Jely;
r) oopMIIeHHE YTOJOBHBIX, TPAXKIAHCKUX JIEN MOCJIe UX PAaCCMOTPEHHS U c/aya UX B
KaHIIEJSIPUIO CYAa;
1) U3TOTOBJICHHUE MIEYATHBIX KOMUH Cy1eOHBIX aKTOB.
4. CoryiacHO JOJKHOCTHOMY PErjaMeHTy B JIOJKHOCTHbIE O0S3aHHOCTH CEKpeTaps cyjla
HE BXOJIUT:
a) perucTpanus, y4er, XpaHeHHe X0AaTaliCTB Ha apecT U MPOAJICHUE CPOKa COJIEepKaHuUs MO
CTpaxkeil, Ha IpoBeIeHNE O0OBICKA B JKUJIHIIIE;
0) exxeMecsYHOEe OTIPaBJICHHE CTAaTUCTHUYECKUX KApTOUYEK Ha OCYXJCHHBIX B YTpaBJcHHE
Cynebnoro nenapramenta npu BepxoBHom cyne PO;
B) O3HAKOMJIEHUE OCYKJIEHHBIX C POTOKOJIOM CYJEOHOTO 3aceIaHus;
T') y4eT ¥ XpaHEHHE BEIIECTBEHHBIX JI0KA3aTENbCTB 110 YTOJIOBHBIM JeliaM;
1) TOATOTOBKA U C]aua B apXUB 3aKOHYCHHBIX JIE], ’KYPHAJIOB, KAPTOUEK;
€) KOHTPOJIb 32 COOJIIOJICHUEM CeKpeTapsiMU CyneOHOTO 3aceaHus paBuil 0pOpMIICHHUS eI
Y CPOKOB Cauu UX B KaHILESPUIO CyJia MOCJIE UX pacCMOTPEHHUS;
5.TOCT P 6.30-2003- 310?
a) YHu(duurpoBaHHas cucTemMa JI0KyMEHTallUH.
0) TpeboBanus kK 0HOPMIICHUIO JOKYMEHTOB.
B) VYHHUIIMpPOBaHHAs CHUCTEMa JOKyMeHTanuu. TpeOoBaHus K OG(OPMIICHHIO
JIOKYMEHTOB.
r) YHuunupoBaHHas cCTeMa OpraHU3allMOHHO-PACIOPSAUTEILHOM TOKYMEHTAIUH.
1) CTpouTenpHble HOPMBI U IIpaBUJIa.
6. Kakas noacucrema He Bkitouaercss B 'AC «lIpaBocyauer:
a) «CyzneOHoe 1eonpor3BOJICTBO U CTATHCTUKAY;
0) «IIpaBoy;
B) «CynebHas SKCIiepTH3ay;
r) «[TonroroBka»

Tema 8. /le;10npon3BoACTBO B OPraHax cyia
A. Bonipocsr:

IIpuem u nepBuYHAas perucTpanus BXOAIIEH KOPPECIIOH ICHIIUN

[Topsimok OTIpaBKU UCXOIAIIEH KOPPECTOHICHIIUN

Perucrpanys u y4eT yroJoBHBIX U TPAXIAAHCKUX AEIT

Perucrpanus u yuer MaTepuasoB, pa3peiiaeMbIX B HOPSAAKE Cy1eOHOr0 KOHTPOJIS

OdopmieHne yroJoBHBIX e Ha CTAIUU MTOJATOTOBUTENBHBIX JCHCTBHIA K CYyJeOHOMY

3aceJaHuIo

Odopmnenne yroloBHBIX M TPaKIAHCKUX €T MOCIE UX PACCMOTPEHUS CYAOM IEepBOM

HUHCTAHIINU

7. OcoOeHHOCTH JIEJIONPOU3BOJICTBA MPU PACCMOTPEHUH YTOJOBHBIX J€NI C y4acTHEM
IIPUCSKHBIX 3acearernei

8. OCOoOCHHOCTH Mepeauu U XPaHCHUS BEIIECTBEHHBIX JI0KA3aTEIbCTB.

Nk W=

9\



b. TecroBoe 3ananue:
1. Ecniu mpu BCKPBITHH TTAKETOB B cyze OyZeT 0OHapyKEHO OTCYTCTBUE KAaKOTO-THOO0 TOKYMEHTa
WM MIPUJIOKEHUS K HEMY, 00 3TOM COCTaBJISIETCS:
a) MPOTOKOJT;
0) akT,
B) ciyeOHasi 3alHcKa;
r) JOKJIaJHasl 3aIHCKa.
2. KoHBepTHI OT MOCTYMUBIIMX T10 TIOYTE MCKOBBIX 3asBJICHUH, IPEICTABICHHH, aleJUIIIIUOHHBIX
WJIM YaCTHBIX Kal00, UCIIOTHUTENBHBIX JOKYMEHTOB JIOJKHBI OBITh:
a) COXpaHCHBI;
0) coxpaHEHHUE HE SBJISIETCS 00s3aTEIbHBIM.
3.JIOKyMeHTBI, MPUHATHIE paOOTHUKOM MpUEMHON cyaa, mojuexart peructpauuu B [IC TAC
"IIpaBocynme" u mepenaroTcs MO HA3HAYEHHUIO TOJ] POCHHUCH JJII PACCMOTPEHHUS B TOPSKE,
YCTQHOBJICHHOM IIpeJiceiaTeNIeM Cyaa:
a) HE MO3/IHEE CIEAYIONIET0 padodero IHS,
0) B TeueHue 3 CyTOK;
B) B TeueHUe 48 4acos;
') B Te4€HUE 72 4acoB.
4. Jlema, MaTepuanbl M KOPPECIOHJICHIWS, HalpaBlsieMble ajapecaTaM C KypbepaMd,
3aIMUCBIBAIOTCS:
a) B pa3HOCHYIO KHUTY ISl KOPPECTIOH ICHIIUY;
0) KypHaJl y4eTa KOpPECIOHICHIIHH;
B) KHHUTY yuYeTa UCXOJASAIIeH KOPPECTIOHICHIINH;
T) KypHaJ yuyeTa UCXOASIIEH KOPPECTIOHACHIINH.
5. He moanesxat perucrpaiuu, a nepeatoTcsi ¢ OTMETKOM O BpEMEHH MOIYYESHUS UX
CyJIOM: a) CyiIeOHbIE TTIOBECTKH, BO3BPAIIICHHBIE CY 1Y,
0) pacCIIMCKH B TMOJYYCHUU CYJCOHBIX TTOBECTOK, ICKOBBIX 3asBIECHUH (7kasi00);
B) PEKJIaMHBIE U3BEIICHUS;
T') IO3/IPaBUTEIIbHBIC TUCHMA;
1) YTOJIOBHBIE JIeNIa;
€) rpakJIaHCKHe Jena.
6. Ecim oOpamenne He COAEPXKUT BOMPOCOB, OTHOCSIIUMXCS K KOMIIETEHIIMH CyAa, OHO
HANPAaBISETCS OpraHaM WU JOKHOCTHBIM JIMIIAM, MPABOMOYHBIM Pa3pelIuTh OOpalleHHue, C
coo01ieHneM 00 3TOM 3asBUTENIO:
a) He MO3Hee CeMH JHEW T0Cie MOCTYIJICHUS B CY/I;
0) He mo3IHee AeCATH AHEU MOocie MOCTYIIICHUS B CY/I;
B) HE TIO3JIHEE TPEX JIHEH MMoCiie MOCTYIUICHUS B CY/I;
I') HE TI03/IHee MATH JIHEH Mocye MOCTYIJICHUS B CY/I;
7. B COOTBETCTBUHU C PE30JIIOLMEN IIpeacenarens cyla MOCTYNHUBIINM MUCbMEHHBIN JTOKYMEHT,
NPEICTaBISIIONMI  co0oif  odopmileHHYr0 Ha OyMaXHOM HocuTelde HWH(GOPMALUI0 O
BHETIPOIIECCYaTHHOM OOpaIIeHUH, PETUCTPUPYETCS:
a) B )KypHaJie yueTa BHENpPOIleCCyaIbHBIX OOpaIeHHIA;
0) B KHHUTE y4eTa BHETPOLECCYAIbHBIX 00paleHUH;
B) B peecTpe yueTa BHEIPOIeCCyaTbHBIX 0OpaIeHHH.
1. Cool1eHne o MpecTyIIeHUH J0DKHO OBITh 3aperuCTPUPOBAHO:
a) B KYCII;
0) B KYCAII;
B) B KVAII;
r) B KYAIIIL
2.3asBUTEINIO O MPECTYIIEHUH TIOCTIE PErHCTPaIK COOOIICHUS
BBIJIACTCS: a) TAJIOH-YBEIOMIICHHE;



0) TaJIOH-KOPEIIIOK;
B) CIpaBKa-yBeJIOMJICHHE;
T') aKT O MPUHATHU COOOIICHUSI.

3. (BcTraBbTe NpONYyLIeHHOe ¢J0B0) PaboTHUK oTAena [eloNpoU3BOJACTBA Cyla
NpOBEpsET HAINYKME TOKYMEHTOB, NPHJIOKEHHBIX K XOJaTallCTBY, BHECEHHOMY B CyJ B MOpPSJIKE
CyneOHOTO0 KOHTPOJISI, CTABHUT INTAMIT C YKa3aHHUEM JaThl U BPEMEHH €ro IMOCTYIUICHHS, CBOIO
HOJMKCH U nepeaaeT X01aTaicTBO Cyibe, OCYIIECTBISIOMIEMY JIEXKYPCTBO.

4. XomaTaliCTBO O 3aKJIOYEHHUHM JIMIA TOJ CTPaXKy MOJJIEKUT PACCMOTPEHMIO CyIbel B
J0Cy1IeOHOM NPOU3BO/ICTBE:!

a) B TCUEHHE § 4aCOB C MOMEHTA MOCTYIJICHUSI MaTEPHAJIOB B CY/I;
0) B Teduenue 12 4acoB ¢ MOMEHTA MOCTYIIJICHHUS] MATEPHAIIOB B CY/I;
B) B TeUeHHUE 24 4acOB C MOMEHTA MOCTYIICHUS MaTepUasoB B CY/I;
) B TeYeHHE 3 YaCOB C MOMEHTA MOCTYIUICHUS MAaTEPHUAJIOB B CY/.

5. XonaTaiicTBO O MPOU3BOICTBE OOBICKA B KHIIHUILE MOUICKHUT PACCMOTPEHHUIO Cy/Ibel B

JnocyeOHOM MPOU3BOJICTBE:
a) B TeUeHHE § YacOB C MOMEHTA MOCTYIUICHHUS] MaTEpUAJIOB B CYJ;
0) B TeueHue 12 4acoB C MOMEHTA MOCTYIUICHHS] MAaTEPHAJIOB B CY/I;
B) B TeueHHUe 24 4acOB C MOMEHTA MOCTYIICHHUs MaTEepUAJIOB B CYI;
') B TeUeHHE 3 4acOB C MOMEHTA TIOCTYIUICHUSI MATEPHUAIIOB B CYII.
6. Ilo yromoBHOMY Aeny Ha HECKOJBKO MPUBICUEHHBIX JHI KapTouka Gopmbl N 5 p
3aBOJIUTCS:
a) OJIHA Ha YTOJIOBHOE JIEJIO;
0) 1O YKCITy IPUBJIEKAEMBIX K YTOJIOBHOW OTBETCTBEHHOCTH JIUII;
B) Ha KaXKJ10€ MPUBJICKAEMOE JIMIIO 3aBOJAUTCS JABE KapTOUkH dhopmbl N 5 p;
B) Ha KaXkJ10€ MPHUBJIEKAEMOe JIUIIO 3aBOAUTCS TPH KapToukH (hopMbl N 5 p.
7. Tlo pe3ymnbraTaM pacCMOTPEHHUS! YTOJIOBHOTO Jeia (OPMHUPYETCsl CTaTHCTUYECKast
KapTOyYKa Ha MOJACYAUMOrO:
a) Ha Ka)kJJ0€ MPUBJICYCHHOE JIUIIO;
0) ogHa Ha YrOJIOBHOE JICIIO.
8. Ilo rpaxk1aHCKOMY JIeJTy 3aBOJIUTCS:
a) OJTHA YYE€THO-PETHCTPANOHHAS KapTOUKa;
0) 1O YMCITy OTBETYUKOB,;
B) 110 YUCITy TPXKIAHCKUX UCTIIOB M TPAKTAHCKHX OTBETUYNKOB;
T') TI0 YKCITY TPa)XTaHCKUX UCTIIOB.
9. Jlns peructpanyiv yrojaoBHBIX JI€JT YCTAaHOBJICH
UHJIEKC: a) «1»
0) «2»
B) «3»
r) «4»
10. Jlns perucTpanuy rpakJaHCKUX JeJl YCTaHOBJIEH UHIACKC!
a) «1»
0) «2»
B) «3»
) «4»
11. Cynpst npuHUMaeET rpakaaHCKoe JEII0 K
MIPOU3BOJICTBY: a) B TEUEHUE CEMH JTHEH MOcie MOCTYIUICHUS B
Cyn,
0) B TeueHue JeCATU JHEH Mociie NOCTYIIICHUS B
CyI; B) B TCUCHHE TPEX THEH MOcCIie MOCTYIJICHUS B
CyJl; T) B TEUECHHUE MATHU JHEH Mociie NOCTYIIICHUS B
Cyn.

12. M3BenieHre y4acCTHUKOB TPaKJaHCKOTO CYO0NPOU3BOJICTBA HE
OCYIIECTBIISICTCS: a) IOCPECTBOM HAIIPABJICHUS 3aKa3HBIX MTUCEM C
YBEIOMJICHHEM O BPYUYECHUU;

0) TenehoHOrPaMMOM WIJIH TEJNIETPaMMOIi;
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B) 10 (p)aKCUMUJIBHOM CBSI3H;
r) 1160 nocpeactBoMm CMC-cooOiieHu .
13. Ocyx1eHHOMY KOIUS MPUTOBOpPa BPyYaeTCs:
a) B TCUCHHUE CEMH JIHEH IOCJIe MPOBO3TIIAIICHHS TIPUTOBOPA;
0) B TeueHHUE JAECATU JHEH MOCIe TPOBO3TIIAIICHUS
IIPUTOBOpPA; B) B TCUCHUE TPEX JTHEH ITOCIIE MPOBO3TIIAMICHUS
MIPUTOBOPA; T) B TCUEHHUE MATH THEH TOCIe MPOBO3TIAMICHUS
MIPUTOBOPA.
14. OouH TOM fAeia He MOXKET
npesbimath: a) 100 nuctos
0) 200 nucToB
B) 250 nuctoB
r) 300 nucToB
15. K nenmy He JOHKHBI NOAIINBATHCS:
a) OmpeJesIeHus 10 JIeNy;
0) TOKyMEHTBI, MOJIeKAIINE BO3BPATY;
B) KOMMH JOKYMEHTOB, YK€ UMEIOILINXCS B JIETE;
I') YepHOBUKY;
1) IOCTAaHOBJICHUS T10 JITTY;
€) peluIeHue cya.

16. (BcTaBbTe mpomyuieHHoe c¢ja0Bo) Ilocie coBepiieHUs BcexX JACUCTBUN TIO
odopmieHuo Jiesa, HO He MO3/Hee _JIHEeH MOocCIie ero pacCMOTPEHUS U BHIHECEHUS PELICHUS
B OKOHUaTeJbHOM (hopMe cekpeTapb CyIeOHOTro 3acefaHusi IepefaeT Jejlo B OTAeN
JIEJIONPOU3BOCTBA.

17. B TeyeHue Kakoro cCpoka CO JHS OKOHYAHHUS CyAEOHOTrO 3acelaHus JOJKEH OBITH
W3TOTOBJICH MPOTOKOJI Cy1e0HOTO 3acelaHus:

a) B TEUCHHE CEMU JIHEH;
0) B TeueHUE JCCATH JTHEH,
B) B TEUECHHE TPEX JIHEH;
') B TCYCHHE IATU JHEH.

18. B TeueHue kakoro cpoka y4acTHHKaM IIpoLecca M0 IpakJaHCKOMY ey ¢ MOMEHTa
3agBJICHUS UMHU XOJaTaicTBa MPEAOCTaBISIETCS BO3MOXKHOCTh O3HAKOMJICHHMSI C MPOTOKOJIOM
Cy1IeOHOTO 3acelaHus:

a) B TCYCHHE CEMHU JHEH;
0) B TeUCHUE JCCATH JTHCH,
B) B TEUCHHE TPEX JIHEH;
') B TCUCHUE MATH JTHEH.

B. IloaroroBUTH TOKYMEHTbI:

- CocTtaBuTh AKT 00 OTCYTCTBUU JOKYMEHTOB, IPUJIAraéMbIX K MUCbMY, TOCTYIUBIIEMY
B CYJL,

I'. 3anonnTe 1OKYMEHTHI 0 M30panHol ¢ady.ie:

-3aI0JIHUTh TaJIOH-YBEJOMJICHHUE

-3anmonuuth KYCII o cooOmieHunto 3asBUTENS O MPECTYIIICHUH

- TIOBECTKA O BBI30BE B CYJI IPaXIaHCKOI0 HUCTIA 1O TPaXKIaHCKOMY JIeNy;

- TIOBECTKA O BBI30BE B CyJI CBUIETENS MO TPAKIAHCKOMY AEIy.

Tema 9. OpopmiieHne oTIeNbHBIX TOKYMEHTOB I'PaX/1aHCKO-TIPaBOBOT0 XapaKkTepa
A. BonipocwbI:

1. OdopmieHne yIpeaUTEIBHBIX TOKYMEHTOB IOPHINICCKUX JTHI]
2. Odopmienue rpaxaaHCKO-TIPABOBBIX JOTOBOPOB



b. TecToBoe 3agaHne:
1. PeanbHblif 1OTOBOp cUUTAETCS 3aKITIOYCHHBIM:
C MOMEHTA JIOCTHKEHHUS CTOPOHAMHU COTJIAIIECHUS
C MOMEHTA TOCYJapCTBEHHOI perucTpaiiuy 10roBopa
C MOMEHTa TIepeIayi UMYIIeCTBa
3aKOHOM HE OIpEAesIeH MOMEHT
2.0depra — a370:
aJPECOBAHHOE KOHKPETHOMY JIMITY TIPEAJIOKEHUE 3aKIIFOUUTh JIOTOBOP
MIPEIOKCHHUE 3aKIIFOUYUTD JIOTOBOP, aJIpECOBAHHOE HEOIPEACICHHOMY KPYTY JIHII, U3
KOTOPOTO HE BBITEKAET, YTO OTIPABUTEIh HAMEPEH 3aKIIFOUUTD JIOTOBOP C JIFOOBIM,
KTO TIOJIYYUT TaKOE MPEITIOKCHHE
pekJiaMa ToBapa B Karajore
4. anpecoBaHHOE OJIHOMY HJIM HECKOJBKHM KOHKPETHBIM JIMIIAM MPE/I0KESHUE,
KOTOpPOE JOCTAaTOYHO OMPEICTCHHO U BRIPAXKAET HAMEPEHHE JINIIA, CICTaBIIeTO
MIPEIOKEHUE, CUUTATh ce0s 3aKITFOYMBIITUM JOTOBOD C aapecaToM, KOTOPBIM OyieT
HNPUHATO MPEAT0KEHUE

AW N —

N —

W

3.Cy11eCTBEHHBIE YCIOBHSA — 3TO:

yCIJIOBUS, HEOOXOAUMBIE U IOCTATOUHBIE JIJIsl PU3HAHUS JOTOBOPA 3aKIF0YEHHBIM
YCIJIOBUS, KOTOPbIE MOYKHO HE BKJIOYATh B JIOTOBOP

YCIIOBHE O LIEHE

YCIIOBHSI, HAJIMYME KOTOPBIX O€3pa3IMyHO AJIs 10r0BOpa

AW~

4.B npocToii TUCbMEHHOM (pOpME JTOIKHBI COBEPIIATHCS CCIKHU:
MEXIY IOPUINYECKUMH JINLAM

MEXy IOPUINYECKUMHU JINLAMU U TpakJaHaMHU

MEXly TpaskJaHaMH Ha CyMMY, IPEBBIIIAIONIYIO AECSTh ThICSU pyOsiei
BCE OTBETHI BEPHBIE

AW N —

5.B cootBerctBuU co cT. 420 'K PO nog 10roBopomM nNoHUMAETCS:

JIOKYMEHT

IOPUIHYCSCKUI (haKT

OJTHOCTOPOHHSIS CIIEIKA

CorJIalIeHue IBYX MM HECKOJBKHX JIUI 00 YCTaHOBJICHUH, U3MEHCHUH M MTPEKPAIICHUN
TrpaXXIAHCKUX MPaB U 00s3aHHOCTEN

6.AKIIEINT JOJDKEH OBITH:

A WN —

0€30roBOPOYHBIM

MIOJIHBIM

MOJTHBIM 1 6€30T0BOPOYHBIM

MIOJTHBIM, HO MOKET OBITh C OTOBOPKaMHU

AW~

7. HOpuamueckoe JIUIO MPEACTABISET COOOI:
OpraHu3aIHIo0, KOTOpast UMeeT 000COOIEHHOE NMYIIIECTBO U OTBEYAET M 10 CBOMM
00513aTeNbCTBAM, MOKET OT CBOETO UMEHH MTPUOOPETATh M OCYIIECTBIATH TPaKJaHCKHE IIpaBa U
HECTH Ipa’KJaHCKUE 005S3aHHOCTH, OBITH UCTIIOM U OTBETYHKOM B CYZE
OopraHnu3alurio, KOTopad UMCECT B COOCTBEHHOCTH HMYHIECCTBO U OTBCYACT UM 110 CBOUM
00s13aTeTLCTBAM, MOXKET OT CBOET'0 UMEHH MPUOOPETATh U OCYIIECTBISATH ITPakIaHCKUE TIPaBa U
HECTH Ipa’KJaHCKUE 005S3aHHOCTH, OBITh UCTIIOM U OTBETYHKOM B CYZE



b=

OpTraHMU3AIHNI0, KOTOPast UMeeT 000CO0IEHHOE UMYIIIECTBO M OTBEYAECT UM IO CBOUM
00s13aTeTILCTBAM, MOXKET OT CBOST'O UMEHH MPUOOPETATh U OCYIIECTBISATH TPaKIaHCKHE TIPaBa U
HECTH TPAKJAHCKUE 00S3aHHOCTH

OpTaHMU3AIIHI0, KOTOPast UMeeT 000COOIEHHOE UMYIIIECTBO M OTBEYAET UM 110 CBOMM
00s13aTeILCTBAM

8.X0351CTBEHHbIC TOBAPUILIECTBA JICUCTBYIOT HA OCHOBAHUU:
denepanbHOTO 3aKOHA
ycTaBa
YUYpEIUTEIHHOTO JOTOBOPa
BCE OTBETHI BEPHBIC

B. CocTraBbTe 10KYMEHTHI 110 H30paHHOM (padyJie:

CocTaBpTe 10roBOp JapeHus
CocTtaBbTe 10TOBOP KYIUIH-TIPOIAKH
CocraBbTe 10TOBOpP MEHBI
Cocraspte Ycra OOO

o=



8.1.1. OueHoO4YHbIE CPeACTBA /sl IPOMEKYTOUHOM arTrecTanun (B gopme 3K3amMeHa
WJIM 3a4eTa).

Ne Bun KoHTponupyemsie TeMbI Komnerenuuu,

m\n KOHTPOJIA (paznensl) KOMITIOHEHTBI KOTOPBIX
KOHTPOJIUPYIOTCS

1 IK3aMeH Tembr 1-9 K-2

Marepuajbl JJisi POBEJIEHUs] TEKYIIEro W NMPOMEKYTOUHOr0 KOHTPOJS 3HAHUN
CTYJE€HTOB:

Ne Bua koHTpOIIS Kontponupyembie Kontpomnupyemsie
TeMBI (pa3zesbl) KOMITETEeHIINHN/
WHJIUKATOPbI
1 2 3 4
1 TecToBBIi KOHTPOJIb Ucropus pa3Butus | OcobeHHOCTH
JIeITOTIPOU3BOICTBA JIETIOTIPOM3BO/ICTBA B
pas3in4HbIC
HCTOPUYECKHE ITAIIbI
HopwmartuBabie TpeOOBaHUS  OCHOBHBIX
OCHOBBI MIPaBOBBIX HOPMATHBHBIX
JIeITOTIPOU3BOICTBA aKTOB,
perymupyromux — chepy
JOKYMEHTAI[HOHHOTO
obecrnieueHus
yIpaBJICHUS;
Crannaptuzanus coJiepKaHuEe OCHOBHBIX
nporiecca MOHATHH W TEPMUHOB
JOKYMEHTUPOBAHHUS JIeTIOTIPON3BO/ICTBA;
byHKIIUU u
KJ1accH(pHUKAIHIO
CITyKeOHBIX
JTOKYMEHTOB;
OpraHu3aiuoHHO- TpeOoBaHUS K
pacropsiiuTenbHas COCTaBJICHUIO u
JIOKYMEHTAITHUSI: odopmiteHU O
MOJITOTOBKA U | OpraHM3alMOHHO-
odopmiieHHE pacTiopsAuTeIbHON
JOKYMEHTAIIH
JloKkyMeHTaImoHHOe BUJIBI u npaBuiIa
obecrieucHHe oopmiIeHHsT  KaJpOBOIA
KaJIpOBOM pabOTHI JOKYMEHTalUU;




Opranuzanus paboTsl | MPUHIUIBI
C IOKyMEHTaMH CHCTEMaTH3alluu
JTOKYMEHTOB;
COCTaBJICHHUE
HOMEHKJIATYPHI
JOKYMEHTOB;
CyOBeKThI byHKIMHA OTJIETIOB
JIeNIOTIPOM3BO/ICTBA B | OOecreueHust
CyneOHBIX OpraHax TPakTaHCKOTO "
YTOJIOBHOTO
CYIOIPOU3BOJICTBA;
TIOJTHOMOYHSI
JOJKHOCTHBIX JIMII.
Opranuzanus W | TIOPANOK  TpHeMa |
coJiepKaHne OTIPAaBJICHHUS
JIeNTOTIPOU3BO/ICTBA B | JIOKYMEHTOB B CY/IE;
opraHax cyna oopmieHne
rpak TaHCKHUX u
yrOJIOBHBIX ~ JIel  Ha
pa3IMYHBIX CTAUSIX;
Odopmiienne npaBmwia  opopMIICHUS
OTJENbHBIX YCTaBHBIX IOKyMECHTOB;
JIOKYMEHTOB npaBwia  oQopMIICHHE
TpaXkIaHCKO- OTHCTHHBIX BHUJIOB
NPaBOBOTO XapaKTepa | JIOTOBOPOB;
[MpoBepka mpakTudeckoro 3amanus | HopmaTtusHbIe TpeOOBaHUS  OCHOBHBIX
(pemieHue  KeWCOB, COCTaBJIEHHE | OCHOBBI MPABOBBIX HOPMATHUBHBIX
JIOKYMEHTOB) JIeITOTIPOU3BOICTBA aKTOB,  PETYJUPYIOIINX
chepy
JTOKYMEHTAI[HOHHOTO
obecrieyeHus
yIpaBJICHUS;
CrangapTuzanus BUEI FOPUINYECKOMN
npoiiecca JesTeTbHOCTH u
JOKYMEHTHUPOBAHHUSI CBSI3aHHBIE C  HHUMH
0COOEHHOCTH
JeTOTIPON3BO/ICTBA;
Opranu3anuoHHO- HaBBIKAMU COCTABIICHHSI
pacriopsiiuTeNbHas OpraHU3aIMOHHO-
JOKYMEHTAITHS: pacropsInuTeIbHON
MOJIrOTOBKA U | JOKYMCHTAIUH,
odopmieHue
JIoOKyMEeHTaIMOHHOE HaBBIKAMU O(POPMIICHHSI
obecrnieueHue KaJIpOBOI
KaJIpOBOM pabOTHI JOKYMEHTalUU;
Opranuzanus pabotel | Bnagenue
C TOKyMEHTaMHU COBPEMEHHBIMH
TEXHOJIOTHUSIMH
JTOKYMEHTAIIMOHHOTO

oOecrieueHus




YIpaBJIECHUS;

CyOBeKTsl [TorHOMOYMS CyOBEKTOB
JIEJIONPOU3BOJCTBA B | JEJIONPOU3BOACTBA B
CyJeOHBIX OpraHax CyZeOHBIX OpraHax
Opranuzanus U | 3HaHWE€ OCHOBHOTO |
coJiepKaHue 3JIEKTPOHHOT'O
JIeNIOTIPOU3BO/ICTBA B | JOKYMEHTOOOOpOTa B
oprasax cyja Ccyne;
Odopmnenue HaBbIKK  O(OpPMIICHUS
OTJENIbHBIX YCTaBHBIX IOKYMEHTOB;
JIOKYMEHTOB HaBbIKU odopmiieHne
Ipa)KaaHCKO- OTACNBHBIX BUJIOB
IIPaBOBOTO XapakTepa | JOTOBOPOB;
VYeTHBII onpoc Bce Tembl BECTH JIETIOBYIO
MEPEnuCKy,
JEJIONPOU3BOACTBO B
oprasax u
OpraHu3alusix;

MIPUHUMATh PEIICHUS
COBEpILIATH
IOpUINYECKUC IEHCTBHS,
COCTaBISITh  JOKYMEHTHI
B TOYHOM COOTBETCTBHH
C 3aKOHOM.

Nk =

a

10.
11.

12

HpI/IMepHLIe BOIIPOCHI IJIl IK3aMEHa:

Ucropus pa3zsutus aenonpousBojactsa B Poccun.

OcobeHHocTH ACJIOMPONU3BOACTBA APEBHEPYCCKOI'O U IIPUKA3HOT'O IEPUOJA.
OcobeHHocTH ACJIOIMPON3BOACTBA KOJIJICKCKOI'O U MUHUCTEPCKOI'O II€puoaa.

Pa3zBurtue JACJIOIIPONU3BOACTBA B COBETCKHUH nepuon.

[lonarue u BUIBI HHPOPMALINH, €€ HOCUTEIH, POJb B CY1I€OHOM JETIOMPOU3BOJICTBE

JI€JI0NPOU3BO/ICTBE MPABOOXPAHUTEIBHBIX OPTraHOB.
ITonsarue,
MIPaBOOXPAHUTEIIBHBIX OpraHax.

HopmaTtnBHO — mpaBOBO€ pETYyJIMPOBAHHE COBPEMEHHOTO
Poccun.

YHuubukanus u CTaHAapTH3AIUS B ACIOMPOU3BOJICTBE.
[TonsTre u QyHKIINK JOKYMEHTA.

Knaccudukanus 10KyMeHTOB.

Buapl opranu3aiioHHO — pacopsIAUTENbHBIX IOKYMEHTOB.

. CripaBo4HO-HH(OPMAIIMOHHBIC TOKYMEHTHI.
13.
14.
15.
16.

JIOKYMEHTBI 110 JINYHOMY COCTaBYy.
PexBu3UTHI TOKyMeHTa, TpeOOBaHMS K UX 0(OPMIICHUIO.
[Tonsitue 6anka, pekBu3uTa, GopMyJigpa J10KyMEHTA.

[IpaBuna odopmieHuss TenerpaMM U Tele()OHOTPaMM.

OCHOBHBIC TIIOJIOKCHUA U 3aJadd ACJIOIPOU3BOACTBA B CyJaX U

JIeJIOTIPON3BOJICTBA B

IIpuem u nepenaua

ciyxeOHOol nHpopMaIiK 1Mo KaHanaMm (pakCUMIIBHOM cBs3U (Tenedakcam).




17.
18.
19.
20.
21.
22.
23.
24.

25.
26.
27.

28

43.
44.

45.
46.
47.

48.
49.
50.

51.

52.
53.

54.
55.
56.
57.
58.
59.

[TonnuHHBINA JOKYMEHT, OpUTHHAI, OTTUCK. JlyOIMKaT qOKyMeHTa.
[TocTosiHHBIE PEKBU3UTHI OJIaHKA MUChMA.

[Tpuxa3, ocHOBHBIE TpeOOBaHUS K OOPMIICHHUIO, €r0 Ha3HAUCHHE.
Pacrniopsbxenue u ykazaHue.

[Toamucek JOKyMeHTa, MpaBo MOANUCH. Pe30onus Ha JOKYMEHTE.
[Teuats. [lepeueHb JOKyMEHTOB, Ha KOTOPBIX CTAaBUTCS repOOBast evyath.
Akrt. TpeboBaHUs K 0OPMIICHHUIO aKTa.

JlokiiagHas 3anucka, 0ObSCHUTENbHAS 3allMCKa, CIy>KeOHasl 3alncKa, UX Ha3HAYeHHE
U pa3iaudue.

[Ipotokomn. [IpaBuna ero opopmienus. CreHorpamMmma.

Odopmienne cornacoBaHusi U YTBEPKICHHS TOKyMEHTA.

[TpaBuiia cocTaBneHus pe3rome.

. HenoBas koppecnonaeHuus. Crnenuduka 1em0Boro CTUiist Muchbma.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

Opranuzanus J0KyMEHTO000pOTa, €ro OCHOBHBIE HTAIIBI.

IOpuanueckas cuna T0KyMeHTa.

KondunenuuanbHas nuapopmanus, rocyAapcTBeHHasi 1 KOMMepUecKas TaiHbI.
CtpyKTypa U conepkaHue KaJpoBOil T0KyMEHTAlINH.

OpraHu3alliOHHO KaJpOBbIE TOKYMEHTHI, X XapaKTepUCTHKA.

JIOKyMEHTUPOBaHHUE TPYAOBBIX IPABOOTHOLICHUH.

[TpaBuiin BeieHUS TPYIOBBIX KHUXKEK.

[TonsiTHe M ATambl JOKYMEHTOO0OPOTA.

[TpaBuia opopmiIeHHS BXOIAIMINX U UCXOISAIINX TOKYMEHTOB.

[TonroroBka JOKYMEHTOB K II€peJjaue Ha XpaHEHHUE B apXHUB.

TpeboBaHMs K peKUMY XpaHEHUS JOKYMEHTOB.

OdopmiieHne yupeIuTeabHbIX JOKYMEHTOB IOPUIMYECKUX JIULL.

[TpaBuna opopmiieHHs rpa)1aHCKO-IIPABOBBIX IOTOBOPOB.

Peructpammss u yder cooOmeHuii o mnpectymieHusx. OdopmieHue TanoHa-
YBEIAOMIICHHUS.

[Topsimox oopmieHUs ¥ eYaTu IEKTPOHHBIX JOKYMEHTOB.

[Topsinok monauu B QenepayibHble Cylbl OOLIEH IOPUCAUKIMN JOKYMEHTOB B
AIIEKTPOHHOM BUJE.

Opranu3zanys Je0NpOU3BOACTBA B CYI€ U IPABOOXPAHUTEIbHBIX OpraHax.

OO11e 1MoyI0’KeH!s U PyKOBOJCTBO OpraHu3anueil cye0Horo Aea0nponu3BoICTBa.
Opranuzaius Tpyaa pabOTHHKOB cdepbl CyneOHOro NeIOnpOru3BOACTBA (BHUIBI
JOJKHOCTEH, MpodeccuoHaNIbHbIE 005S3aHHOCTH).

[TotHOMOuUMS cekpeTapsi CyJeOHOT0 3aceaHts 110 YTOJIOBHBIM JeaM.

[TotHOMOuUMS cexpeTaps CyJeOHOT0 3aceaHus 110 IPaKJaHCKUM JeJiaM.

OcCHOBHBIE HalNpaBlIeHHUs JEATEIBHOCTH OT/eNIa 00ECIeYeHUsl CYOIIPOU3BOICTBA 110
TPaXXAAHCKUM JIE€IaM.

OcCHOBHBIE HalpaBJIeHHUs! JEATEIbHOCTH OTJesIa 00eceyeHus CyI0IPOU3BOICTBA 110
YTOJIOBHBIM JI€JIaM

[Topsimok BeI30Ba JIMIL B Cy, IpaBUiIa 0POpMIICHHS CyI€OHBIX TOBECTOK.
ABTOMaTU3UpPOBaHHbIE MH()OPMAIIMOHHBIE TEXHOJIOIUU B JAEJIONPOU3BOJICTBE CYOB
(cucrema I'AC «IIpaBocyaue»).

[TpuemHast paifoHHOTO CyZa, OpraHu3aIys padboThl.

[Topsimox mpuema aen U KOPPECIOHAEHIIMN B PAHOHHOM CY/IE.

ITopsimok OTIIpaBiIEHUS AENl U KOPPECIIOHICHIIUUA B PaAlOHHOM CY/IE.

Peructpanus u y4eT yrojaoBHbIX €] B pailOHHOM CYZE.

Perucrpanus u yder rpakJaHCKHX J1€J1 B PalOHHOM CY/JI€.

Peructpanus u y4er nen o0 agMMHUCTPATHBHBIX NPABOHAPYLICHHUSIX B PailOHHOM
cyne.



60.

61.

62.

63.

64.

65.

66.

67.

68.
69.

70.

71.

72.

73.
74.
75.
76.

77.

78.

79.
80.

Perucrpanus, yuer u odopmiieHHE MOCTYNHMBIIUX B CyJ MaTEpUAJIOB B IOPSIKE
J0Ccy1e0HOTO POU3BOJICTBA.

[Tpon3BOCTBO MO MaTepHaiaM CyAeOHOrO KOHTPOJIS, MOPSI0K OOpalieHus K
WCIIOJTHEHHUIO BBIHECEHHBIX PEIICHUI.

OdopmiteHne yrooBHBIX €1 Ha CTaJuH MPUHATUS U Ha3HAYCHHUS K Cy/IeOHOMY
3acelaHHuIo.

Odopmiienne rpaxIaHCKHX, aIMUHUCTPATUBHBIX JIEN U AeT 00 aJMHUHUACTPATHBHBIX
MIPaBOHAPYLICHUIX HA CTAJIMU IMPUHATUS U HA3HAUYCHUSA K CyZeOHOMY PacCMOTPEHHUIO.
Odopmienne yrojaoBHbIX M1OCIIE€ UX PACCMOTPEHUS.

Odopmitenne rpax/1aHCKUX U aIMUHUCTPATUBHBIX JIEN MTOCTIE UX PACCMOTPEHHUS.
[TonmHOMOUMS cekpeTapsi Cy[eOHOro 3acefaHusi NpU MOATOTOBKE PACCMOTPEHHOTO
YTOJIOBHOTO,  TPaKJAaHCKOTo,  aJMUHHCTPAaTHUBHOIO  Jena Wik jena o0
a/IMUHUCTPATUBHOM IIPaBOHAPYILIEHUH K cJjaue B OT/EN JeJIONPOU3BOICTBA.
[TpoTokon cyaeOHOro 3aceqaHusi, MOPSAIOK 03HAKOMIICHHUS C IPOTOKOJIOM CYJI€OHOTO
3aceaHusl.

Aynuo3anuck cyaeOHOTo 3aceiaHusl, MOPAAO0K MOTYUYSHUsT KOIMHA ayIU03aIUCH.
[Topsinok pa3menieHust AeNepcOHU(PUIIMPOBAHHOIO TEKCTa CYJeOHOro akTa Ha caiite
cyna.

Jlenonpon3BoACTBO MO MPUEMY M PACCMOTPEHHUIO alleUIALUOHHBIX, YACTHBIX Kaslo0,
OpeACTaBICHUN MNpOKypopa Ha cyAeOHble pELIeHHUs [0 TPaKIAHCKUM U
aJIMAHUCTPATUBHBIM JICTIaM.

Jlenornpou3BoACTBO MO NpUEMY M PACCMOTPEHUIO aleUILUOHHBIX, YACTHBIX Kalloo,
IPEJICTaBICHUN MPOKYypOpa Ha CyJeOHbIE pElIEHUs [0 YroJIOBHBIM J€JaM B CyHe
NEepBOM MHCTAHIIUU.

Peructpanus u y4er npeasiokeHui, 3asBI€HUN U kano0 Ha paboTy cyna,

HE  NOJUIeKAIIMX  PACCMOTPEHMIO B MOpSAAKE,  YCTAaHOBJIEHHOM
MPOLECCYaTbHBIM 3aKOHOJATENbCTBOM Poccuiickoit denepanmun

KanpoBoe nenonpousBoacTBoO.

[TopsiioK ¥ cpoKM BbIIAUX CYJeOHBIX /1€ (MHBIX MaTepPHAaJIOB) JJIsi O3HAKOMIICHHUS.
[Topsimok BeIIaUM MOATUHHBIX JTOKYMEHTOB U3 Cy/A€OHBIX JIETI.

[Topsimox  BbBIJAYM KONUM  pelleHus (MPUTOBOpA, PELICHHs, OINpeAeTeHHUs,
MOCTaHOBJICHHUS) CyJa.

[Tpuem, ydeT u XpaHeHHE BELIECTBEHHBIX JI0KA3aTEIbCTB U JIUYHBIX TOKYMEHTOB
OCY>KJICHHBIX.

Homenknartypa ien, METO/IMKa €€ COCTaBJICHUS U MPUMEHEHHS B PAKTUYECKOM
JeSITeTbHOCTH.

dopmupoBanue, 0pOpMICHUE U ONIEPATUBHOE XPaHEHHE eIl

[Topsimok BeIgaum CyAeOHBIX JI€J1, HAXOSIIUXCS B apXHBE CyIa.

3agaHus Mo COCTABJIEHHUIO AOKYMEHTOB:

1.

@ NN W

CocTaBuTh NpHKa3 MO OCHOBHOM IEATEIBHOCTH.

Hanucath 10oKknagHyo 3alucKy.

Hanucath ciykeOHyIo 3amuckKy.

Hanucath 0OBACHUTEIBHYIO 3aIIUCKY.

Hanwucatb nporokoin cobpanus (3 Borpoca B IOBECTKE JHS).
Hanucats 3asBieHUE O MPEIOCTaBICHUN YYEHUYECKOTO OTITYCKa.
CocTaBUTb NPUKA3 O NPEJOCTABICHUH YUYEHUYECKOTO OTIIyCKa.
CocrtaBuTh akT 00 OTCYTCTBMM pabOTHHKA Ha paboueM MecTe.
CocTaBUTb aKT IpUEMa-Iepeaayn.

10. Hanucatpb ciyxeGHOE MHCHMO.

11. CocTaBuUTh NpHKa3 M0 JUYHOMY COCTaBY.

12. OpopmMuTE 00JI0KKY MO TPaKIAHCKOMY JETy.

13. ObopMuTh 0OJOKKY IO YTOJIOBHOMY JCITY.
14. CocraBuTh npumep opopMIIeHUS TPYIOBOH KHIKKU paOOTHHKA .



15. HanmucaTh mOBECTKY IO BBI30BY CBHJICTENIS B CY/I.

Ioka3aTeaun U KPUTEPUH OLEHKH /ISl MPOBeIEHHS MPOMEKYTOUHOM aTTeCTAIIMHU MO TUCHUTLINHE

Kommnerenuus Kpurepun OreHKa CTeneHu
(mm¢p B OLIEHKH copMUpOBaHHOC
COOTBETCTBUE Conepxa TH KOMIIETEHIIUH B
¢ ®I'0C BO) COOTBETCTBHU
IokazaTtenu HHE IIpu3naxu nposBreHUst
3a71aHus ¢ TpeOOBaHUAMHU
K pe3yJbTaTtaMm
OCBOCHUS
JIMCIUILINHEI
TIK -2 3naer: 1Bonpoc | IToBblmeHHBII 3HaeT B MOJHOU Mepe. OTnu4yHO OcBoeHa B
u3 (MakCHMallbHO ‘YMeeT B IOJHOI Mepe. TIOJTHON Mepe
®  TpeboBanus nepeyHs BBIPAXKEHHBIE Brnaneer B nosHoit mepe.
OCHOBHBIX BOIPOCOB | XapaKTEPUCTHKU
MIPaBOBBIX UTSE copMUpPOBaHHOCTH
HOPMAaTHBHbBIX 9K3aMeHa | KOMIICTCHIHH)
AKTOB, BazoBsrit 3HaeT B JOCTATOYHOM Xoporo OcBoeHa B
PEeryIMpyromu (nIpeBbILICHHE Mepe. JIOCTATOYHOM
X cctJepy MHHHUMAJIBHBIX YMeeT B TOCTaTOYHOM mepe
JAOKYMCHTALHO HOpMaTHUBOB mepe.
HHOTO copMUpPOBaHHOCTH Brnageer B nocraTrounoit
obecrieuenust KOMIIETEHIIUH) Mepe.
YHpaBJICHHA; IToporossrii 3HaeT 4aCTHYHO VYnoenerBopu | OcBoeHa
*  Comepxanue (oOs13aTeNbHbIH], YMeeT 4acTHUHO. TEIBHO JaCTUIHO
OCHOBHBIX MHHHUMaJIbHAs Braneer yactuuHo.
TIOHSATHI u CTCNCHb
TEPMUHOB C(l)OpMPIpOBafIHOCTPI
JeTIONPOM3BOL KOMIETEHLIUH)
cTBa; Jlo-nioporoBslit He 3naer Heynosnerso | He ocBoena
. (KOMIeTeHIUS He He ymeer PHUTENEHO
dynkmm wn c(hopMu-poBaHa) He Bnazneer
KIIacCH KAl 2. TTOBBIICHHBII 3HaeT B MOJHOM Mepe. Orn4HO OcBoeHa B
10 CITYKEOHBIX Bomnpoc (MaKkcUMaIIbHO VMeeT B 110JIHOM Mepe. TOJIHOM Mepe
NIOKyMEHTOB, u3 BBIPOKEHHBIE BuiazieeT B MoHOM Mepe.
®  NIpPHUHIOUIBI TepedHst XapaKTePHCTUKH
BOIPOCOB | Cc(HOPMHPOBAHHOCTH
CHCTEeMaTH3alH s KOMIICTeHIIHH)
U JOKYMEHTOB; oKk3aMeHa | Ba3oBblit 3HaeT B JOCTATOYHOU Xoporo OcBoeHa B
*  rpeGosamms K (TpeBBIIIEHNE Mepe. 3 JI0CTaTOYHOM
MHHHMMAJIbHBIX YMeeT B 1OCTATOYHOMH Mepe
COCTABJICHHIO HOPMAaTHBOB Mepe.
" copmupoBanHocTH | Biameer B moctatodHO#
odopmero KOMIIETEHIIMH) Mepe.
IToporossrii 3HaeT 4aCTHYIHO Vnosrersopu | OcBoeHa
OpraHu3aluoH (OGﬂSaTeHBHLIﬁ, YMeeT yacTUYHO. TEJILHO YaCTUYHO
HO- MHUHHMAaJIbHas Biageet yactuuno.
pacnopsAanuTeNn CTEIICHb
BHOU copMUPOBAHHOCTH
JIOKyMEHTalUH KOMIICTEHITHIA)
Jlo-noporosslii He 3naer Heynosnerso | He ocBoena
VMeer: (KOMIIETEHIs He He ymeer PUTENBHO
chopmHpoBaHa) He Bnageer
¢ OPHCHTHPOBA | 3 TToBbiIeHHBIH 3HaeT B I10JIHOH Mepe. OTn4yHO OcBoeHa B
TbCSL B IIpaktny | (MakcHMajabHO ‘YMeer B MoJHOH Mepe. MOJIHOW Mepe
cepe eckoe BBIPa)KCHHBIE Bnaneet B monHo# Mepe.
3a7aHKe XapaKTePUCTUKH
HOpPMaTHBHO- copMUPOBAHHOCTH
IIpaBoBOro K KOMITETEHITHH)
ba3zoBslit 3HaeT B J0CTaTOYHOMH Xoporo OcBoeHa B
METOZMHICCKO (TpeBbILIEHHE Mmepe. JOCTaTOYHOM
ro MHHHMAJIbHBIX YMeeT B 10CTaTOYHOH Mepe
P HOPMAaTHBOB Mepe. )
copmupoBanHocTn | Bmageer B moctaTouHO#M
ACIOIPOU3BO KOMIICTEHITHH) Mepe.
ICTBA; TToporossrii 3HaeT YaCTUYHO VYnosnersopu | OcBoeHa
o KiaccHHIHPO (oOs3aTebHBIH, YMeeT 9acTUYHO. TETBHO JacTHYHO
BATh BHIHI MHHHMaJbHas Brageer wactuuno.
JOKYMEHTOB CTCTCHb
110 pasHBIM C(I)OpMHpOBEl\I:IHOCTPI
OCHOBAHHS KOMIICTCHITHIA)
M; Jlo-1oporosblii He 3naer Heynosnerso | He ocBoena
o pHHEMATH (KOMIIETCHIUS He He ymeer PHTEIBHO
pettenHs chopmupoBaHa) He Bnageet
COBEpIIaTh
IOPUIHYECK
ne
COCTaBIIATH

JOKYMCHTBI




B TOYHOM
COOTBETCTB
WU C
3aKOHOM;
Brnaneer:

. HaBBIKAMHU
paboTsl ¢
HOPMAaTHBH
BIMU U
METO/IHYECK
MM
JIOKyMEHTa
MH;

. HaBBIKAMHU
aHaM3a
Ppa3IUYHbBIX
JOKYMEHTOB
M TIPABOBBIX
SIBJICHUH,
FOPUIIECK
uX (aKToB,
MIPaBOBBIX
HOPM U
MPaBOBBIX
OTHOIIIEHUH,
SIBJISTFOLIIAXC
s
oObeKTaMu
npogeccnon
aNbHOM
NIESITENIBHOC
T™H;

COOTBETCTB
WU C
YCTaHOBIICH
HBIMH
TpeOOBaHUs
MU
COCTaBJISITh
"
oopMIITh
pa3Hble
OpraHu3aIm
OHHO-

pacnopsauTe

JIbHBIX

JOKYMCHTOB.
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8.1.1. O eHOYHBIE CPEACTBA /I IPOMEKYTOUYHOM aTTeCTALUH

Ne Bua koHTpOJIS Kountposmpyembie TeMbl (pa3aeibl) Komnerenuuu

/H (KOMIIOHEHTBI),
KOTOpbIE

KOHTPOJHMPYHTCH

1 2 3 4

1 DK3aMeH Tema 1-10 IK-2

Pa3zpaborunk:
CTapIIUi MpernoaaBaTeNb Kadeapsl cyaeoHoro npasa M.A. MuTiokoBa
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[Tporpamma coctaBneHa B coorBercTBuu ¢ TpeboBarusmu PI'OC BO no HanpaBieHUIO TIOTOTOBKU
40.04.01 «FOpucnpyaeHuus».

[IporpamMma paccMoTpeHa Ha 3aceqaHuu kadenpsl cynedHOro nmpasa
2 mapra 2022 1. s

b L (Ao

[Tporokon Ne 7 3aB. kadeapoit s E.A. Taropckas

CoryacoBaHo

¢ 3aB. 6ubnuorekoii IOU UT'Y ey Kynakosoii M. B.

Hacmoswas npozpamma, He modxcem Oblmb 60CNpoU38e0ena Hu 8 Kakou ghopme 6e3 npedsapumenbHo2o
NUCbMEHHO20 paspeuleHus Kagheopuvl-paspabomuuxa npocpammel..
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