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I. HEJIA 11 3AJAYU JNCIUIIJIMHBI (MO AYJIA)

Hean: Lens aucuumimHbl — chOPMHUPOBATh Y CTYAEHTOB KOMIUIEKCHOE TPE/ICTaBICHNE 1
KOMIIETeHIIUN B 00JacTh MH(POPMAIMOHHOTO odecrneueHus, 6a30Boro u mpogeccCHOHaIbHOTO
Ha3HAYEHMUSI, UCIOIb3YEeMbIX B JOKYMEHTAIIMOHHOM OOECHEeYCHUH YIpPAaBJICHHs MEPCOHATIOM W
ApXVBHOM [IeJIe.

3axaun:

— 3HaTh COBPEMEHHYI0 3aKOHOJAATe/lbHYI0 0a3y M HOPMATUBHYIO perjiaMeHTalHIo
JIOKYMEHTHPOBaHUSI padOThl C MEPCOHAJIOM;

— 3HATh BU[bI YIPABIEHUECKHNX, APXUBHBIX U KaJPOBBIX JOKYMEHTOB M TPeOOBAaHUS K MX
0(bOpPMIIEHUIO;

— OmpeAensaTh OCOOEHHOCTH JAOKYMEHTHPOBAHUS IOCYJAapCTBEHHOW M MYHHIMIAIBHOM
ciyx0b1 P® 1 cyobexkroB PO;

— 3HaTh TpeOOBaHUS K OpraHu3anuu padOThl C yNpaBIEeHUYECKUMH, apXUBHBIMU U
KaJIpOBBIMU JOKYMEHTAMU;

— COCTaBJIATh U O(POPMJIATH YIIPABJIEHUYECKUE, APXUBHBIE U KaJPOBbIE JOKYMEHTHI, a TAKKE
JOKYMEHTHI, PeryIaMEeHTHPYIOIIHEe padoTy KaJpOBOH CITyKObI;

— OpPraHU30BbBIBATH PAOOTY C YIPABICHUYECKUMHU, APXUBHBIMU U KaJIPOBBIMU JIOKYMEHTAMH B
OpraHMU3alMsX Pa3IMYHbIX OPraHU3alMOHHO-IIPABOBBIX (DOPM.

II. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO
2.1. YueOHas gucuuiuivHa (MoAynb) «JlOKyMeHTalMOHHOE oOecreyeHHue ynpaBlieHUs

MIEPCOHAJIOM» OTHOCHUTCS K 9acTh, (pOpMHUPYEMOM yIaCTHUKAMM OOpa30BaTeIbHBIX OTHOIIIEHUI
«bnok 1. Jucuuranuabl (MOILYIH)».

VueOHast quciuIuIiHa (MOIYJb) OTHOCUTCS K YacTd, (hOPMHUPYEMOM Y9aCTHUKaMU 0Opa3oBa-
TeJbHBIX OTHOIIeHUH biok 1. [Jucuuruiiael (MOLy/n) 0OsI3aTe/IbHbIE.

2.2. 1 u3y4eHus: JaHHON Y4eOHOUN TUCUMIUIMHBI (MOIY/Is1) HEOOXOAMMBI 3HAHU S, YMEHUS
Y HaBbIKY, (popMUpyeMble MPEIIIECTBYIOIIMMHI JUCHUIUIMHAMU:

— Opranuzauys 1 HOpMUPOBaHUE TPYAA;
— CoBpeMeHHble MTH(POPMAIIMOHHBIE TEXHOJIOTUH;
— VnpaBrieHue nepcoHaIoM.

2.3. [lepeueHs MocaenyoMMX Y4eOHBIX OUCHUILIMH, AJIsI KOTOPHIX HEOOXOAUMBI 3HAHUS,
yMEHUS U HaBBIKH, (DOPMUpPYEMbIe IAHHOW yUIeOHOW AUCITUILIHOM:

— Ton6op v ajanTanys NepcoHaa;

— DKOHOMHUKa TPy[a;

— AnanTuBHbIe UH(POPMAITMOHHBIE TEXHOJIOTHH;

— ABTOMAaTH3alMsl TUMOBBIX 33124 yUeTa U YIPaBJIeHUSI;
— OcHOBBI 1T POBU3AIMHU YIIPABICHYECKOH NeSATeIbHOCTH;
— OrieHKa U aTTecTaius nepcoHaa.

ITII. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA JUCHUIT/INHBI

[Tpouiecc ocBOeHMS IUCUUIUIMHBI HApaBJieH Ha ()OPMUPOBAHKE KOMIIETEHIUH (3JIEMEHTOB
cnenyonux komneteHuin) B coorBerctBur ¢ PI'OC BO u OIT BO 1o naHHOMy HarpaBJIeHUIO
MHOITOTOBKU:

IlepeueHb MUIAHNPYEMBIX Pe3yJbTATOB 00y4eHHs MO JUCHHILIHHE (MOYJIIO),

COOTHECEHHBIX ¢ HHANKATOPaMH J0CTHKEHHsI KOMIIeTeHI[HI
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KomneTenmus HHHHKaTOpbj Pe3yabTaThl 00ydeHHs
KOMIIeTeHIUI
OIlK-4 OIlK-4.1 CrniocoOeH K pa3padoTKe ¥ BHEAPSCHHIO
CriocoOeH pUMEHSIThH Ka/IPOBOI1 M yIIPaBJICHYECKOH JTOKyMEHTAIHH,
COBpPEMEHHBIE TEXHOJIOTUH OINTHMU3AIMHY IOKYMEHTOOOOPOTA U CXEM
Y METO/IBI OTIEPATUBHOTO (yHKIIMOHATBHBIX B3aUMOCBSI3EH MEX/Ly
YIIPaBJIEHUS TIEPCOHAJIOM, NIOJIpa3eIeHUSIMH, OPraHU30BBIBATh APXUBHOE
BECTH JIOKyMEHTAIIIOHHOE XpaHeHue JIOKyMEHTOB
COMPOBOKICHNE U yI€T OIlK-4.2 CriocoOeH K 0(OPMIIEHHIO KAPOBbIX MPOLEAYD
nprieMa, YBOJIBHEHU S, IEpeBOA Ha IPYTyIo
paboTy 1 nepeMelleHus NepcoHaa B
COOTBETCTBUH ¢ TPyJOBBHIM KOIEKCOM
Poccuiickoit Penepanyu
OIIK-4.3 OO6najiaeT TeOPETUUECKUMU 3HAHUSIMH,
NPaKTUYECKUMH HaBBIKAMHU B 00JIACTH
OpraHu3aIMy YIPaBJIEHYECKOTO yUeTa 1 yuera
HIepCcoHaIa, MIAHWPOBAHMS, YUeTa, aHaIn3a,
KOHTPOJIS1 KaJIPOBBIX MPOIIECCOB

IV. COAEP?KAHME U CTPYKTYPA JUCHUIT/IMHbI

TpynoeMKOCTb AUCLMILIMHBI COCTaBJsAET 4 3a4eTHBIX eAUHULBI, 144 yaca, B ToM yucie 36
4acoB Ha KOHTPOJIb, U3 HUX 36 4acoB Ha IK3aMEH.

W3 HuX peasnmzyeTcs ¢ UCMIOIb30BAHMEM JIEKTPOHHOTO OOYYeHH s M AUCTAHIIMOHHBIX 00pa3o-
BaTeJIbHBIX TEXHOJIOTHIA 72 Yaca KOHTAKTHOHM paOoThl U 36 4acoB CaMOCTOSITEILHON PaOOTHI.

dopma mpoMeKYTOUHOH aTTeCTAIIUK: SK3aMEH.

4.1 Copep:xanne JUCUMIUIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM, ¢ YKa3aHHeM BHU/I0B

yueonbix 3anaTuii 1 CPC, oTBejeHHOr0 Ha HUX KOJUYECTBA aKaJeMUY€ECKHX YaCcOB

Bunpl yue6HO# padoThI, BKIIOYAS
CaMOCTOSITEJIbHYIO PAbOTy 00YYaIOIMXC U PopmbI
TPYIOEMKOCTD TeKyIIero
(B yacax) KOHTPOJISA
KoHTakTHas paboTa npenogaBaresis ycrie-
e ¢ 00y4aloIUMKCH g BAaEMOCTH;
/i Pasnen qucuuIuIMHbY/ TEMBbI § Cemu- % Popmia
3 HapCKue 5| Tpome
Jlexumn (13 (rpaxT- E KYTOTHOM
HUX nueckue) | Koncysb- E arrec-
SJIEKTPOHHbIE | 3aHATUA (M3 | TaIUH g Tanmn
4ackl) HUX g (o
9JIEKTPOHHbIE & | cemectpam)
Yachl)
Pazoen 1. /loxkymenmosedenue kax nayunas |8 (8) 8(8) 0 8
oucyunauna
1 | JJokyMeHT — OCHOBHOW OOBEKT 5 12Q@) 2(2) 0 2
yIpaBJIEHHs




2 | CTpyKTypa IOKyMEHTA.
HopmarugHas npaBoBas
nokymentanus. [OCT

2(2)

2(2)

3 | CocraBneHue JOKYMEHTOB Ha
npuMepe YHU(UIUPOBAHHOM
CHCTEMBI OpraHN3aIOHHO-
pacnopsIIUTENILHON IOKYMEHTAIH

2(2)

2(2)

4 | Cucrembl TOKyMEHTAIN

2(2)

2(2)

Pa3zoean. 2. Cospemennas opzanuzayus u
mexHoA02Us 00KYMEHMAUUOHHOZ20
obecneuenus ynpaeneHust

6 (6)

6(6)

5 | Opranusanus cnyxos JJOY.
JIOKyMeHTaIMOHHOE O0ecIeueHne —
OCHOBA TEXHOJIOTMM YIIPABJICHUS

2(2)

2(2)

Opranuzanys J0KyMeHTO000poTa

2(2)

2(2)

®opMupoBaHUE U XpaHEHHUE AEN B
JEeJIONPOU3BOICTBE

2(2)

2(2)

Pa3zoen 3. Apxusosedenue u apxusvt
00KYMEHINO08 No AUUHOMY COCIA8Y

10 (10)

10 (10)

10

8 | Opranuzauus apXMBOB JOKYMEHTOB
Ha COBPEMEHHOM 3Tare

2(2)

2(2)

9 | Opranmsanus paboOTHI C KaJpOBBIMU
nokymeHTamu. CrcteMaru3anus u
XpaHeHue JJOKYMEHTOB KaIpOBOM
CITyKOBI

2(2)

2(2)

10 | ApXxuBBI IOKYMEHTOB I10 TUYHOMY
COCTaBy

6 (6)

6 (6)

Pa3zoen 3. Opzanu3zayus u mexnonozus
padomst ¢ KAOPOBLIMU OOKYMEHMaAMU

12(12)

12(12)

12

11 | CtpykTypa 1 Opranu3anus
JesATeIbHOCTH KaJIPOBOH CITYKObI
eI pUATHS

2(2)

2(2)

12 | Kommuieke 1OKyMEHTOB 1O
YCTaHOBJICHUIO TPYAOBBIX OTHOIICHUI

44

44

13 | KoMrutekc JOKyMEHTOB IO YYETy U
JBUKEHUIO KaJJpOB

44

44

14 | Cucremaruzanysi ¥ ONepaTUuBHOE
XpaHeHHe JIOKYMEHTOB 10
niepcoHaiy. CripaBouHO-
UH(POPMALIMOHHOE 0OCITYKBaHHE.
CoBpemeHHbIe MH(POPMAIIMOHHO-
TIOVCKOBBIE CHCTEMBI 110 KaJJPOBbIM
JOKyMeHTaM

2(2)

2(2)

Hroro 3a 5 cemectp

36 (36)

36 (36)

36

k3 (36)

HToro uacos

36 (36)

36 (36)

36




4.2 TInaH BHeayIUTOPHOI cCaMOCTOATEIbHON Pad0ThHI 00yJaIomMXCs Mo

JTUCIHUILIAHE
CamocrosTenbHas padoTa 00yJaromuxcs
3ar-
aThl
p VuebHo
Bpe- )
MEHU
METOIU-
,gac. | Oue-
CpoK YECKOE
Ce- (u3 | HOYHO
" obecrre-
MECT HasBanwe paszzmena, Tembl . HUX e
P Bun camocrositenbHON pa60TbI BBITIOJ cpen YeHUe
c -
- caMo-
pu- CTBO
HEHUA CTOA-
MEHE o
TEJIbHON
i paboThl
HUEM
JOT
5 JTOKYMEHT — OCHOBHOI OOBEKT Joist OB/ IeHNS! SHAHMSMEL: UTeHMe 1-2 2(2) |Tecr, |[1-4]
y4eOHOI JIUTepaTyphl, YTCHUE
yHOpaBieHUs ) Hezen YO
JONOIHUTEIbHON JTATEPATY PbI
a
):IJI}I 3aKpenjieHusa U CHCTeMaTu3anuu
3HAHMIT: TIOArOTOBKA OOKJIaga
st hopMHpPOBAHUSA yMEHHIi: OArOTOBKA
MPOEKTa MJIK TBOPUYECKON paboThI
5 CprKTypa JOKYMEHTa. Jnsi oBIaieHHs 3SHAHUAMME: YTEHUe 2-4 2 (2) Tecr, [1-4]
y4eOHO# TUTepaTyphbl, YTCHHE
HopmartuBHas npaBoBast ], Henen Iz
JONOIHUTEJIBHON JIUTEPATY PbL
Jgokymenrtanus. FOCT a
s 3aKpenuieHusi ¥ CHCTeMAaTH3ALUH
3HaHMIi: paboTa C KOHCIIEKTOM JIEKLIUH,
COCTaBJIEHUE ITI0CCapUs, OTBETHI HA
KOHTPOJIBHBIE BOITPOCHI
5 CocraBiieHne JOKYMEHTOB Ha Joist oBNa/IeHHs! SHAHMSAMME: UTeHHE 5-6 2 (2) | Tecr, |[1-4]
o y4eOHO# JIuTepaTyphl, YTCHUE
rpuMepe YHU(PUIMPOBAHHON ], HeJen I3
JONOIHUTEJIBHON JIUTEPATY PbI
CHUCTEMBI OPraHU3allMOHHO- A
pacnopﬂHHTeanoﬁ IIJ'IH 3aKpenJieHuda U CHCTEeMaTHU3aluu
3HaHMIA: paboTa C KOHCIIEKTOM JIEKLIUH,
AJOKYMEHTallUn
OTBETHI HA KOHTPOJIbHBIE BOIIPOCHL
5 CucreMbl JOKYMEHTALUH Anst oBIajeHIs SHAHMAMA: \TCHUC 7-8 2(2) |Tecr, |[1-4]
y4eOHOIi JINTepaTypsbl, YTeHUE
. Henem i |
JIOTIOJIHUTEJILHOM JIMTEPATYPBI
q
lIJlﬂ 3aKpenjieHusa 1 CHCTeMaTu3anuu
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
COCTaBJICHUE ITI0CCapusd, OTBETHI HA
KOHTPOJIbHBIE BOITPOCHI
5 Opranuzanus ciayxost JJOY. Haist oBaa/Ienust 3HARMSAME: YTeHHe 9-10 [2(2) |Tecr, |[1-4]
y4eOHOIi JINTepaTypsbl, YTeHUE
JlokyMeHTaIlOHHOe o0ecrieueHre ; Henen YO
JIOTIOJIHUTEJILHOM JIMTEPATY DB
— OCHOBA TEXHOJIOTUU yIIPpaBJIEHUSA A
IIJIH 3aKpenjeHnusa u CHCTeMaTu3anuu
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
COCTaBJICHUE ITI0CCapusd, OTBEThI HA
KOHTPOJIbHBIE BOITPOCHI
5 Opranuzarys JOKyMEeHTO000poTa | A5 OBMaeHHs SHAHNSMIL: uTeHNe 11-13 |2 (2) | Tecr, |[1-4]
y4eOHO#t TUTepaTyphl, YTEHHE
. Henemn I3
JIOTIOJIHUTEJILHOM JIMTEPATYPhI
A

s 3aKpenJieHHsi ¥ CHCTeMAaTH3aui
3HAHHUI: paboTa C KOHCIIEKTOM JIEKIIHIA,
COCTaBJICHHE [JI0CCApHsl, OTBETH HA
KOHTPOJIbHBIE BOIIPOCHI
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5 DOpMUPOBAHUE ¥ XPAHEHHUE JIENT B | V11 OBJIAEHHST SHAHMSAMIL: ‘IeHHe 14-16 |2 (2) |Tecr, |[1-4]
y4eOHO# IUTepaTyphl, YTeHHE
JIeJIONPOU3BO/ICTBE . Henen I3
JIOTIOTHUTEILHOM JIUTEPATYPhI
A
151 3aKpeIUIeHns U CHCTeMATH3aluH
3HaHMIA: paboTa C KOHCIIEKTOM JICKIIUH,
COCTaBJIEHUE IJIOCCAPHs], OTBETHI Ha
KOHTPOJIBHBIE BOIIPOCHI
Toaroroeka K 3auety
5 OpraHu3zanys apX1uBoB Anst oBIajeHIs SHAHMAMM: \TCHUC 1-5 2 (2) | Tecr, |I5,6]
y4eOHOIi JINTepaTypsbl, YTeHUE
HAOKYMCEHTOB Ha COBPEMECHHOM o HEOen YO
JIOTIOTHUTEILHON JIUTEPaTyphl
9Tarie a
Jlnst 3aKpeIUIeHns i CHCTeMATH3AUH
3HAHMI: paboTa C KOHCIIEKTOM JIeKIIU,
COCTaBJIEHHUE [JI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI
5 Opranu3zaius paboThI ¢ Jlast oBJIaACHNS IHAHUAMH: YTCHNE 6-12 |2 (2) |Tecr, |[5,6]
yueGHOM JIMTEPATypbl, YTEHHE
KaJpOBBIMU JIOKYMEHTaMHU. » HeJe YO
JIOTIOTHUTEIILHOM JINTEPaTypbl
CI/ICTeMaTI/I3aHI/IH " XpaHEHUE A
,Z[OKYMGHTOB KaﬂpOBOﬁ C.Hy)K6IJI Hﬂﬂ 3aKpeIvICHuA H CHCTeMAaTH3allui
3HAHHUI: paboTa C KOHCIIEKTOM JIEKIIHUIA,
COCTaBJIEHHUE IJI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHbIE BOIIPOCHI
5 ApXUBBI JOKYMEHTOB TI0 JINYHOMY | A5l OBIa/IeHIs SHAHNSAMIL: uTeHNE 13-18 |6 (6) | Tect, |[5, 6]
yueGHOM JIMTEPATYpbl, YTEHHE
COCTaBy » Hezen KP
JIOTIOTHUTEILHOM JIUTEPaTypbl
A
Jlaist 3aKpeIUIeHns U CUCTEMAaTH3aUH
3HaHMIi: paboTa ¢ KOHCIIEKTOM JIEKLIUiA,
COCTaBJIEHUE [JI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI
Ioaroroska K 3a4yeTy
5 CprKTypa 1 OpraHu3alus Jnst oBIaIeHAst 3SHAHASAMHE: YTEHUE 1-4 2 (2) Tecr, [7 s 8]
o y4eOHO# JIUTepaTyphl, YTCHUE
JeATeIbHOCTH KaJIPOBOM CITYKObI . Heen I3
JIOTIOTHUTENBHOMN JIUTEPATYPHI
TIPEANPHUATUS 1
1151 3aKpeIuIeHnst U CHCTeMATH3aluu
3HaHMIA: paboTa C KOHCIIEKTOM JIEKIIUH,
COCTaBJIEHHUE IJI0CCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOITPOCHI
5 Kommuieke 10KyMEHTOB 110 Anst oB1ajieHNs SHAHUSAMH: \TEHHE 5-8 44) |Tecr, |I[7,8]
y4eOHOI JIUTepaTyphl, YTEHUE
YCTAHOBJIEHUIO TPYAOBLIX o HEIEa I3
. JIOTIOIHUTEBHOM JIUTEPATYPhI
OTHOLIIEHUN q
st 3aKpenieHns H CHCTEMATH3AIIH
3HAHHUI: paboTa ¢ KOHCIIEKTOM JIEKIIN,
COCTaBJIEHHUE IIIOCCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOMPOCHI
5 KoMIieke TOKyMEHTOB 110 ydeTy | AN OBJIajeHis SHAHNSAMIL: uTerne 9-13 |4 4) |Tecr, |[7,8]
y4eOHOI JIuTepaTyphl, YTeHUE
Y IBWKEHUIO KaJpOB . Henen I3
JIOTIOIHUTEBHOM JIUTEPATYPbI
A
Iyt 3aKpenUieHns H CHCTEMATA3AIIH
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
COCTaBJIEHHUE IIIOCCAPHsl, OTBETHI Ha
KOHTPOJIbHBIE BOIPOCHI
5 CucreMaT3aliys ¥ OIIEPATUBHOE | A15T OBMa/eHHs SHAHNSMH: uTeHNe 14-16 |2 (2) | Tect, |[7, 8]
y4eOHOI1 JINTepaTypsbl, YTeHUE
XpaHeHNe JIOKYMEHTOB 10 . Henen YO
JIOTIOTHUTENTLHON JIUTEPaTyphl
niepcoHaty. CripaBo4HO- Pl
1H(OPMALMOHHOE 00C/TyKUBAHUE. Jlaist 3aKpeIUIeHns i CUCTeMATH3AUH
3HAHMIT: paboTa ¢ KOHCIIEKTOM JIeKIIU,
CoBpemeHHbIe NH(POPMAITTOHHO-
COCTaBJIEHHUE IVI0CCAPHsl, OTBETHI Ha
ITOUCKOBLIE CUCTEMBI 110 KOHTPOJIbHbIE BOIIPOCHI
KaJpOBbIM JOKYMEHTAM
TMoarotoBKa K 3K3aMeHy
O01as TPpy10eMKOCTh CaMOCTOSITENbHOI PA00THI MO JUCHUIIMHE (Yac) 36
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N3 HUX 00beM CaMOCTOATEIBHOM PAaGOThI ¢ HCIOJb30BAHHEM YJIEKTPOHHOro | 36
00yJeHHs 1 JUCTAaHIUOHHBIX 00Pa30BaTeJbHBIX TEXHOJIOTHI (Jac)

BrojkeT BpeMeHN caMOCTOSITEJIbHOU PadoThl, IPeyCMOTPEHHBII Y4eOHbIM 36
IUIAHOM ISl JAHHOM JUCIUILINHLI (Jac)

4.3 Conep:xanue yaed0HOro Mmarepmuasa

TpynoemMmkocTb

JTUACHMITIAHHI (3.€.)

4

HanmeHoBaHMEe OCHOBHBIX
paszzaenoB (MoIyJie)

Paznen 1. JIokymMeHTOBe/leH e KaKk Hay4YHasl JUCHUILTIHA
Pazpen. 2. CoBpeMeHHasi opraHu3alvs U TEXHOJOT U
JOKYMEHTAITMOHHOTO 0OeCIIieYeH sl YIIpaBIeHUs

Paznen 3. ApxuBoBesieHHE U apXUBbI JOKYMEHTOB IO
JIMYHOMY COCTaBYy
Paznen 3. Opranuzanus ¥ TEXHOJIOTHST PadOTHI C
KaJpOBBIMH JJOKyMEHTaMHU

dopmbl TEKyILETO

KOHTPOJISI

TecT, ycTHBIN OMPOC, MPAKTUYECKOE 3a/1aHKe,
JOKJIa/l/TIpe3eHTalus, KOHTPOJIbHAs padboTa

dopma npoMeKyTOIHOM

aTTeCTaun

DK3aMeH

4.3.1. IlepeyeHb ceMHHAPCKUX, IPAKTHYECKUX 3aHSTHII 1 Ja00PaTOPHBIX PadoT

Ne TEMBI

Ne pazgena u

JIUCITUTLINH
Bl (MOZYJISA)

HammeHoBaHMe ceMUHApOB,
NPAKTUYECKHUX U JTAOOPaTOPHBIX
pador

TpynoeMKocCTb,
yac. (13 HUX
3JIEKTPOHHbIE

qachl)

OLIEHOYHEBI
€ CpeJcTBa

dopmupyeMsl
e
KOMIIETEHLIUH

1 |1

JlokymeHT 1 uH(popmanusl.
JlokymeHTHas uHpoOpManus, ee
cnienmuka. Ionarusa
«H(pOpMALUA» U «JOKYMEHT».
dyHKIMM JOKYMEHTA.

2(2)

Tect, YO

OIIK-4.1

dopmynsp JOKyMeHTa.
PexBusuTthl. IlocTostHHBIE U
NIEPEMEHHbIE PEKBU3UTHI.
PexkBusuThl, pernameHTHpyemMbie
rOCY/IapCTBEHHBIM CTaHJAPTOM.

2(2)

Tect, YO

OIlK-4.1

YHuduumpoBaHHbIE CUCTEMBI
JAOKYMEHTALH.
[ocynapcTBeHHBIE CTaHIAPTH HA
YHU(PUKAIIMOHHBIE CUCTEMBI.
Tunosbie CIICUAIN3UPOBAHHBIC
¢opMbI TOKYMEHTOB

2(2)

Tecr, 113

OIIK-4.1

OcHoBaHus Kiaccupukaimm.
CkJ1agpIBaHUE CUCTEM
nokymeHTaru. CorpanbHas

AOKYMCEHTHO-KOMMYHHKAIIMOHHAA

cucreMa. JJokymeHTHas
KOMMYyHUKaIus. JlokyMeHTHas
AEATEIBHOCTD

2(2)

Tecr, YO

OIIK-4.1




Ne pazpmena u
TEMBI
JIUACHUIIINH
bl (MOIYJIST)

HaumeHoBaHue ceMHHapoB,
NPaKTUYECKHUX U JJaOOPaTOPHbIX
pador

TpynoemMKocCTb,
yac. (13 HUX
3JIEKTPOHHbIE

Yachl)

OLIEHOYHBI
€ cpelCcTBa

DopMUpyeMBI
e
KOMIIETEHLIUH

5

OcHoBHas 3a/1a4a U (PyHKIIUU
IEJIOTIPON3BOJICTBEHHOM CITYKOBI
(cmyx6b1 JOY). TurnoBbie
CTPYKTYpBI
JEJIONIPOU3BOJICTBEHHOM CITYKOBI
B OpPraHU3alMsAX pa3InuyHbIX
YPOBHEN yIpaBieHUs

2(2)

Tect, YO

OIIK-4.1

OO01ye NpUHIMIIBL 1
METOANYECKUE OCHOBBI
OpraHHu3alyy JOKyMEHTO000pOTa,
UX peau3alysi B ICUCTBYIOLINX
rOCY/IQPCTBEHHBIX HOPMATUBHBIX
JIOKYMEHTaXx..

CrpykTypa 1 o0mias
XapaKTepucTuKa
JOKYMEHTONOTOKOB. OObeM
JIOKYMEHTO000pOTa YUPEKACHUSL.
VYuer KonyecTBa JOKyMEHTOB

2(2)

Tect, YO

OIIK-4.1

IIpasuna (popmupoBanus
Pa3IMYHBIX KaTeropuii
JOKYMEHTOB B Jiesia. [IprHImnsI
CHCTEMATU3aLIUU JOKYMEHTOB
BHYTpH J€..

Homenknarypa nen

2(2)

Tect, YO

OIIK-4.1

CooTHoIlIEH e TOHATUI
"TOKYMEHTaJIbHBII" 1
"apxuBHBII" (POH[I CTpaHBbI.
Crpykrypa I'AC Ha coBpeMeHHOM
stane. Cers (peepaibHbIX
apXMBOB, €€ (PyHKLIUU.

22

Tecr, YO

OIIK-4.1,
OIIK-4.2,
OIIK-4.3

OpraHuzanusi ornepaTuBHOTrO
XpaHeHHsI IOKYMEHTOB KaJIpOBOM
CITYKOBI..

(opmupoBanue e, MOAroToBKa
JieN K apXMBHOMY X PaHEHHIO,
cocTaBJieHHe U 0popMIIeHHE
ornucelt nen. Kagpossie
CITPABOYHO-MH(POPMALIIOHHBIE
KapTOTEKH U paboTa 1o HUM

2(2)

Tect, YO

OIlK-4.1,
OIIK-4.2,
OIIK-4.3




n/o

Ne pazpmena u
TEMBI
JIUACHUIIINH
bl (MOIYJIST)

HaumeHoBaHue ceMHHapoB,
NPaKTUYECKHUX U JJaOOPaTOPHbIX
pador

TpynoemMKocCTb,

yac. (13 HUX
JIEKTPOHHBIE
Yachl)

OLIEHOYHBI
€ cpelCcTBa

DopMUpyeMBI
e
KOMIIETEHLIUH

10

10

[Tpouenypsl apxuBanuu
JAOKYMEHTOB I10 TMYHOMY
cocrany. [lopsanok nepempaun
Ka/IpOBbIX JOKYMEHTOB Ha
XPpaHEHNE B ApXUB OpraHU3aLMH.
OpraHu3alMOHHBIE OCHOBBI
IeATEIbHOCTU apXUBa.
[TonroroBka u nepegava e Ha
XxpaHeHue B apxuB. CocraBieHue
OIMMCEN A€eJ1 IIOCTOTHHOIO
XPpaHeHus U 10 JIMYHOMY COCTaBY.
OcHoBHBbIe TpeOOBaHUS K
00€eCreueHnI0 COXPaHHOCTH
JIOKyMEHTOB IOCTOSIHHOTO
XpaHeHus U 10 IMYHOMY COCTaBY.

6 (6)

Tect, YO

OIIK-4.1,
OIIK-4.2,
OIIK-4.3

11

11

dyHKIMOHMPOBaHNE KaJIPpOBOM
CITy’KOBI B OpraHM3aIusIX
pasIuYHbIX (POpM
cooctBeHHocTu. [lonoxkeHue o
KaJIpOBO# Clyx0e, ero
coziepkaHue, MOPsIOK
MOATOTOBKU, OPOPMIICHHE..
MeHnemxep 1o Kagpam, ero
3a/1a4u, (PYHKIMU B
OpraHu3aIusIX

2(2)

Tecr, 113

OIIK-4.1,
OIIK-4.2

12

12

CocraB nepcoHaJIbHbIX
JOKYMEHTOB, ITPEICTABISIEMBIX B
KaJIpOBYIO CITyXOy ISt
YCTAQHOBJICHU ST TPYIOBBIX
MIPaBOOTHOIIEHUH.
PexomeHaresnbHbIe IMCHMA.
[MonroroBka u oopmiieHne
pesiome. TpynoBbie 10rOBOPHI,
TPYIOBBIE COTIAIIICHHS.

4 (4)

Tecr, 113

OIIK-4.1,
OIIK-4.2
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Ne pazpmena u

TpynoemMKocCTb,

HanmeHoBaHne ceMrHapoB, dopmupyembl
Ne TEMBI yac. (u3 HuX | OLIeHOYHBI
NPaKTHUYECKHUX U JJAOOPATOPHBIX e
1/ | JUCUMIUIVH 2JIEKTPOHHBIE | € CPEICTBA
pador KOMIIETeHITUN
bl (MOIYJIST) Yachl)
13 |13 Cocra, copepkaHue, MOpsAOK 44) Tecr, 113 OIlK-4.1,
MOJATOTOBKU U 0(hOPMIIEHUS OIIK-4.2,
MIPUKA30B (PacOpPsKEHUI) O OI1K-4.3
NepeBOJie COTPYAHUKOB,
MPEJOCTABIEHUH OTITYCKOB,
MPOBEJICHUU aTTeCTallW,
OCBOOOKIEHUH COTPYJHUKOB U
Ap. HOBbIE YHU(PULIMPOBAHHbIE
opmbl. Buapl yueTHbIx
JOKYMeHTOB. HoBble
yYHU(UIIIPOBAHHBIE (POPMBI
(JIMYHBIE KAPTOYKU: JIMCTKH IO
yUETYy KaJIpoB), MOPSAJOK U3
3aI10JIHEHUS U BEJICHUS
14 |14 HomeHnkuiatypa aen kagpoBoi 2(2) Tect, YO | OIIK-4.1,
ciyxObl. [TopsiIOK MOATOTOBKH, OIlK-4.2,
COCTaBJIeHUsI U OpopMIIeHHSI. OIlK-4.3

[prmMepHast HOMEHKJIATypa Jiest
KaJpoBOi cty:x0bl. OmpeseneHue
CPOKOB XpaHEHU KagpPOBBIX
nokyMeHTOB. OCHOBHBIE 32241
CMPaBOYHO-MH(OPMAIIMOHHbIE
MAaCCHBHI TIO KaJIPOBBIM
JOKyMeHTaM (TpaIUIMOHHBIC,
ABTOMATH3UPOBaHHBIE). Baskl
JaHHBIX 10 TIEPCOHAITY
opranvzaiuy. Buapl, Tursl,
conepkaHue, Ha3HaYeHVe.

4.3.2. Ilepeuenn TeM (BONPOCOB), BLIHOCHMBIX HA CAMOCTOSITEJIbHOE N3y4YeHne

CaMOCTOSITEJIbHOI PA0OTHI CTYJI€HTOB

Ne Tema 3amanne PopmHpyemas MK
n/n KOMIIETEHLIAA
1 | IoKkyMeHT — OCHOBHOM OOBEKT IToaroroska k OIIK-4 OIIK-4.1
yIpaBJIEHUSA MPAKTUYECKOMY 3aHSATHIO.
[ToaroroBka oTBETOB Ha
BOIPOCHI 10 TEME
2 | CtpyKTypa IOKyMEeHTa. [TonroroBka k OIIK-4 OIIK-4.1
HopmarusHas npaBoBas MPAKTUYECKOMY 3aHSITHIO.
nokymenTaimsi. FOCT [TonroroBka OTBETOB Ha
BOIPOCHI IO TEMe
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o
III\;;I Tema 3amanue fgﬁﬁ:&fﬁ; UK
3 Cocrapnenvie JOKYMEHTOB Ha ITonroroBka k OIIK-4 OIIK-4.1
npUuMepe YHU(PHUIIMPOBAHHOM MPaKTUYECKOMY 3aHSTHIO.
CHCTEMbI OpPraHU3allMOHHO- [ToaroroBka OTBETOB Ha
pacropsiANTENIbHON TOKYMEHTAlUu/ BOIPOCHI 10 TEME
4 | Cucrembl JOKyMEHTAIIUU IloaroroBka K OIIK-4 OIIK-4.1
MPAKTUYECKOMY 3aHSATHIO.
[ToaroroBka oTBeTOB Ha
BOIIPOCHI 10 TEME
5 | Opranuzanus ciyxos [JOY. [ToaroroBka k OIlK-4 OIIK-4.1
JIOKyMEHTAIIMOHHOE OOeCTIeUeHre — | MPAKTUIECKOMY 3aHSITHIO.
OCHOBA TEXHOJIOTUU YIIPaBJICHUS [ToaroToBka oTBETOB Ha
BOIPOCHI 10 TEME
6 | Opranusanus JOKyMEHTOOOOpOTa ITonroroBka k OIIK-4 OIlK-4.1
MPAKTUYECKOMY 3aHATHIO.
TTogroroBka OoTBETOB Ha
BOIPOCHI IO TeMe
7 | PopMUpOBaHUE U XPAHEHKE €T B IToHATHE HOMEHKIATYPBI OIIK-4 OIlK-4.1
JEJIONTPOU3BO/ICTBE nen. TpeboBaHus K
COCTaBJICHUIO
HOMEHKJIaTypHl JIeJ1, UX
perjiaMeHTalus B
HOPMAaTHUBHO-METOIUYECKUX
Marepuasax..
[TonroroBka k
IIPAKTUYECKOMY 3aHATHUIO.
[ToaroroBka oTBeTOB Ha
BOIPOCHI 10 TEME
8 | Opranuzanus apxuBoB JokyMeHTOB | [TonrotoBka k OIIK-4 OIIK-4.1
HAa COBPEMEHHOM 3Tarie MPAKTUYECKOMY 3aHSATHIO. OIlK-4.2
ITonroroBka OTBETOB Ha OIIK-4.3
BOIIPOCHI 10 TEME
9 | Opranmzanus padoTs ¢ KagpoBeiMu | [TomroroBka OIIK-4 OIIK-4.1
JokyMeHTamu. CucreMaTuzanus u MIPAKTUYECKOMY 3aHATHIO. OIIK-4.2
XpaHEeHHe JTOKYMEHTOB KaJIpOBOI [ToaroroBka oTBeTOB Ha OIlK-4.3
CITYKOBI BOITPOCHI 10 TeMe
10 | ApXuBBI IOKYMEHTOB T10 JINYHOMY ITonroroBka k OIlK-4 OIlK-4.1
COCTaBy MPAKTUYECKOMY 3aHATHIO. OIIK-4.2
ITonroroBka OTBETOB Ha OIIK-4.3
BOIPOCHI 10 TEME
11 | CtpykTypa 1 opranuszanus [TonroroBka k OIIK-4 OIlK-4.1

JeATebHOCTH KaJPOBOH CITyKObI
HPEANPUATUSA

MPaKTUYECKOMY 3aHSTHIO.
TlogroroBka OoTBETOB Ha
BOITPOCHI TI0 TEME
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15?1 Tema 3ananue fgﬁﬁ:&fﬁ: NIK
12 | Komiuieke 1OKyMEHTOB I10 IToaroroBka k OIIK-4 OIIK-4.1
YCTQHOBJICHUIO TPYIOBBIX OTHOIIEHUH | IPAKTUYECKOMY 3aHSATHIO. OIIK-4.2
[ToaroroBka OTBETOB Ha
BOIIPOCHI 110 TEME
13 | Komiuieke JOKYMEHTOB 10 YYETy U [Tonroroska k OIIK-4 OIIK-4.1
JBIXEHUIO KaZpoB IIPAKTUYECKOMY 3aHATUIO. OIIK-4.2
IloaroroBka OTBETOB Ha OIIK-4.3
BOIIPOCHI 10 TEME
14 | Cucremarusaiys U onepaTuBHOE IloaroroBka k OIIK-4 OIIK-4.1
XpaHEHUE JIOKyMEHTOB 110 MPAKTUYECKOMY 3aHATHIO. OIIK-4.2
nepcoHany. CripaBo4Ho- [Toaroroeka orBeToB Ha OIIK-4.3
MH(POPMAITMOHHOE 0OCITYKUBAHHE. BOIPOCHI 10 TEME
CoBpemeHHble HUH(POPMAITUOHHO-
TIOMCKOBBIE CUCTEMBI 110 KaJpPOBbIM
JOKYMEHTaM
4.4. MeToanueckne yKa3aHus 0 OPraHU3aluu CaMOCTOSITEJIbLHOH PadoThI
CTYA€HTOB

CamocrosTenpHast paboTta CTyIeHTOB BceX (popM U BUJIOB OOYUYCHUs SIBJISIETCS OHWM W3
00s13aTeNIbHBIX BUJIOB 00Pa30BaTeIbHON JESITEIbHOCTH, 00eCIIeYMBAIOIIEH pean3alnio TpeOOBaHMI
denepalbHBIX TOCYIaPCTBEHHBIX CTAHAAPTOB BBICIIErO MPO(ECCHOHATBHOTO O0pa30BaHUS.
CornacHO TpeOOBaHUSAM HOPMATUBHBIX JOKYMEHTOB CAMOCTOSITENIbHASL Pa00OTa CTYICHTOB SIBJISIETCSI
00s13aTeJIbHBIM KOMIIOHEHTOM 0OOpa30BaTeJbHOrO Tpollecca, TaK Kak OHa oOecrevynBaer
3aKperuieHUe TOJyYaeMbIX Ha JIEKIIMOHHBIX 3aHATUSX 3HAHUW MyTeM MPHOOPETEHHUS HABBIKOB
OCMBICJTICHUSI M PACIIUPEHUS UX CONCPKaHMSI, HABBIKOB PELICHHUsI aKTyaJ bHBIX MPpoOeM (hopMup-
OBaHMS OOIIEKYJIBTYPHBIX M MPO(ECCUOHATBHBIX KOMIIETCHIIMMA, Hay4YHO-KCCIIe0BATEIbCKON
AeSITeIbHOCTH, MOJArOTOBKYM K CEMUHapaM, JJabOpaTOpHBIM padoTaM, caaue 3a4eTOB M 9K3aMEHOB.
CamocrosiTenpHast paboTa CTYJAEHTOB IPeACTaBJIsieT COOON COBOKYITHOCTh ayJAMTOPHBIX M BHEay-
JAWTOPHBIX 3aHATUN U paboT. CaMocTosTeIbHAast padoTa B paMKax 0O0pa30oBaTeIbHOTO Ipolecca B
By3€ pelliaeT CJeAyoIlue 3a1a4u:

— 3aKpervieHue W paclipeHre 3HAHWUW, YMEHHU, MOJyYeHHBIX CTYJIeHTaMH BO BpeMs
ayJIMTOPHBIX W BHEAYAMTOPHBIX 3aHATHUH, MpEBpallleHHe MX B CTEPEOTUIIBI YMCTBEHHOW W
(puzmyeckoi aesTeIbHOCTH;

—_— an/I06peTeHHe JOITIOJTHUTEJIBHBIX 3HAHUW ¥ HABBIKOB I10 JUCHUITITMHaM y‘IC6HOFO I1aHa;

— (bOpMI/IpOBaHI/IC U pa3BUTHUC 3HAaHUH " HAaBBIKOB, CBA3aHHBIX C HAY4YHO-
I/ICCHeIIOBaTeHbCKOfI AE€ATCIBbHOCTDBIO,

— Ppa3BHUTHE OPHUEHTAIMM M YCTAaHOBKM Ha KaueCTBEHHOE OCBOEHHE 0Opa30oBaTEIbHOM
HPOT PaMMBl;
— pa3BHUTHE HABBIKOB CAMOOPTaHU3ALNY;

— q)OpMI/IpOBaHI/IC CaMOCTOATCJIBbHOCTU MBIIIJIICHUA, CIIOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBCPHICHCTBOBAHWIO U CaMOPCAIN3allvu;

— BHIpa0OTKa HaBHIKOB 3((PEeKTUBHOU CaMOCTOSATENbHON MpodecCHoHAIbHON
TEOPETUYECKOM, MPAKTUUECKON M yueOHO-UCCIIe0BATENbCKON JesITEIbHOCTH.

IloaroroBka k Jgeknuu. KauectBo ocBoeHUs cofepkaHUsl KOHKPETHOW JAMCITUTIIAHBI
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MPSAMO 3aBHCUT OT TOTO, HACKOJIBKO CTYIEHT caM, Oe3 BHEITHEero MpHHYKAeHU (opMupyeT y cebs
YCTAaHOBKY Ha MOJyYEHHUE Ha JIEKIUSX HOBBIX 3HAHWMU, TOTOJHSIOIUX YK€ UMEIOLIUECS 110 JAHHON
OUCIUIUIMHE. Bpemsi Ha MOATOTOBKY CTYAEHTOB K JIByXYacCOBOHW JIGKIIMM IO HOPMaTHUBaM
cocrasJisieT He MeHee (0,2 yaca.

IloaroroBka K nmpakTu4eckoMy 3aHATHIO. [[0ArOTOBKA K MPAKTUUECKOMY 3aHSATHIO
BKJIIOYAET CJIeYIOIIUE JIEMEHTh CAMOCTOSITEIbHON JesITeJIbHOCTU: YeTKOe Mpe/ICTaBIeHNe Leu U
3ajlay ero MpOBeJeHHUs; BbIJIeJIEHME HABBIKOB YMCTBEHHOU, aHAJIUTUYECKOW, Hay4YHOU
AeSITEIBHOCTH, KOTOPbIE CTAaHYT Pe3yJIbTaTOM MPEICTOsIIer padoThl. BripaGoTKa HABBIKOB OCYIIEC-
TBJISIETCSI C TIOMOIIBIO TIOTYYeHHSI HOBOUM MHMOpMaIy 00 U3ydaeMbIX MPOIeccax M C MOMOIIbIO
3HAHUs O TOM, B KaKOH CTENEeHU B JAaHHOE BpPeMsl CTYJEHT BlaJleeT METOJaMH HCCIeqoBaTeTbCKOM
NeATeIbHOCTH, KOTOPHIMU OH CTAHET IOJIb30BAaThCSl HA MpaKTUYeckoM 3aHATuu. [loaroroBka k
MPAKTHYECKOMY 3aHSTHUI0O HepenKo TpeOyeT mogdopa Marepuaia, JaHHBIX U CIIEIHAJIbHBIX
VCTOYHHMKOB, C KOTOPBIMU TIPEACTONT yueOHass padora. CTyIeHTHI JOJIKHBI IoMa MOATOTOBUTH K
3aHATHIO 3—4 ipuMepa (popMyTUPOBKU TeMbl HCCIEOBAHUSI, TIPEICTABIEHHOIO B MOHOTrpadusix,
HAYUYHBIX CTaThsIX, OTYETaX. 3aT€M OHU CAMOCTOSITEJIbHO OCYIIECTBIISIIOT MIOMCK COOTBETCTBYIOIIUX
MCTOYHUKOB, OMpPENessioT aKTyaJlbHOCTh KOHKPETHOTO HCCIIEeOBAaHUS MPOIECCOB U SIBJICHU,
BBIJICJISIIOT OCHOBHBIE CIIOCOOBI JOKA3aTe/IbCTBA aBTOPAMU HAYYHBIX pabOT IEHHOCTH TOTO, YeM OHH
3aHUMAIOTCA. B XoJe caMoro mpakTUYeCcKOro 3aHSITHs CTYAEHThl CHayaja MpeJCcTaBJSIOT
HaJICHHbIE UMW BapUaHTBI (DOPMYTMPOBKH aKTyaIbHOCTU MCCIIEIOBAHM S, OOCYKAAI0T UX M 0OOCHO-
BBIBAIOT CBOE MHEHME O HaWJIy4llleM BapraHTe. BpeMs Ha MOArOTOBKY K MPAKTUUYECKOMY 3aHSATHIO
10 HOpMAaTHBaM cocTasJisieT He MmeHee 0,2 yaca.

IToaroroBka K KOHTPOJbHOH paGore. KoHTponpHass padoTa Ha3zHavyaeTcs Mocie
M3YyUYeHUs ONpeeSIeHHOro paszena (pa3aesioB) JTUCHUILIMHBL U MPEICTaBIIsieT cOO0M COBOKYMTHOCTb
Pa3BEepHYTHIX MUCbMEHHBIX OTBETOB CTYIEHTOB Ha BOIPOCHI, KOTOPbIE OHU 3apaHee MOJydyaloT OT
npenopaBarens. CaMOCTOsITENbHAS MOATOTOBKA K KOHTPOJIbHOW paboTe BKIIOYAET B ceOs: —
M3yuyeHHe KOHCIIEKTOB JIEKI[MW, PACKPBIBAIOIIMX MaTepual, 3HaHHEe KOTOPOro MpoBepsieTCs
KOHTPOJIbHON pa0OTOH; MOBTOpEHUE Y4eOHOro marepuana, MOJyUYeHHOro IMpHU MOATOTOBKE K
CEMHMHAPCKUM, MPAKTUYECKUM 3aHSATHSIM U BO BpeMsl UX MPOBEJCHUSI; U3yUeHUE JONOTHUTETbHOM
JIMTEPATypbl, B KOTOPOI KOHKPETU3UPYETCs COAEPKAHUE ITPOBEPSEMbIX 3HAHUM; COCTABJICHUE B
MBICJICHHOU (hOpMe OTBETOB Ha MOCTABJICHHBIE B KOHTPOJIBHOM paboTe BOIPOCH; (hOpMUpOBaHHE
IICUXOJIOTMYECKOM YCTAHOBKM HA YCIEIIHOE BBIIIOJHEHUE BCEX 3a/aHuil. Bpems Ha mOAroToBKY K
KOHTPOJIFHOH padoTe 10 HOpMaTHBaM COCTABJIsIeT 2 Jaca.

IloaroroBka Kk 3k3ameHy. CaMocTrosiTenbHasl MOATOTOBKA K 3K3aMEHY CXOXka C
MOATOTOBKOM K 3a4deTy, ocoOeHHO eciu oH auddepeHnupopanubii. Ho o0beM yueOHOrO
Marepuasia, KOTOpbIid Hy’)KHO BOCCTAHOBUTH B MaMATH K 9K3aMeHY, BHOBb OCMBICIIUTD M TIOHSITb,
3HAYUTENLHO OOJIbIIe, TIO9TOMY TpedyeTcst OoJbllle BpeMEHH M YMCTBEHHBIX ycuiIui. BaxkHO
c(OpMHpPOBaTh LIEJOCTHOE MPEICTABIEHUE O COIEpPKAaHMHM OTBETa Ha KaXIbl BOIMPOC, YTO
npeJoaraeT 3HaH|e Pa3HbIX HAYYHBIX TPAKTOBOK CYIIHOCTU TOTO MJIM MHOTO SIBJICHHSI, ITpoLiecca,
yMEHHE pacKpbiBaTh (haKTOPbI, ONpeeNsIore UX MPOTUBOPEYUBOCTb, 3HAHHE UMEH yUYEHBIX,
U3yYaBIIMX oOcyxkaaemyto mpodiemy. HeoOxonumo Takke MpUBECTH MH(MOPMAIHIO O MaTepraiax
SMIUPUYECKUX HCCIEIOBAHUNA, YTO yKa3blBae€T Ha BCECTOPOHHIO IMOATOTOBKY CTYAEHTa K
9K3aMeHy. BpeMs Ha MOArOTOBKY K K3aMeHY MO HOPMAaTHMBaM COCTaBsieT 36 4acoB s
OakanaBpoB.

®opmMbI BHEAYTUTOPHOH CAMOCTOSATENLHON Pad0ThI

CocraBiaenne rioccapusi llexs camocTosiTebHOW paOOTH: MOBBICUTH YPOBEHb
MH(POPMAIIMOHHBIA KYJIbTYpPbl; TPUOOPECTH HOBbIE 3HaHMS; OTpabOTaTh HEOOXOIUMbIE HABBIKU B
MpeIMETHOM 00nacTu yueOHoro Kypca. [1occapuii — ciioBaph Crieliain3upOBaHHBIX TEPMHHOB U
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ux omnpezeienuil. Ctatbs rioccapust — onpejesnenue Tepmuna. Conepxanue 3agaHusi: cOop u
CHCTEMaTU3aIMsl TIOHATUI WM TEPMHUHOB, OOBbEJMHEHHBIX 00IIel crieliudruuecKoil TeMaTUKOM, 10
OIHOMY JTMOO HECKOJbKMM HCTOYHUKaM. BbirosHeHue 3ajaHusa: 1) BHUMATEIbHO MPOYMTAThH
pabory; 2) ompeaenuTh HauboJiee YaCcTO BCTPEYAIINECs TEPMUHBI; 3) COCTaBUTh CIUCOK
TePMUHOB, O0ObEIMHEHHBIX O0IIEeN TeMaTUKOMW; 4) pPacHoOXUTh TEPMHUHBI B a/I(PaBUTHOM TIOPSIZIKE;
5) COCTaBUTH CTaThM IJIOCCAPUsL: — JIaTh TOYHYIO (DOPMYIMPOBKY TEPMUHA B MMEHHUTEIHHOM
najeke; — 0ObEMHO PACKPBITh CMBIC] JAHHOTO TepMuHa [TnaHupyeMble pe3ysibTaThl CaMOCTOSI-
TEJILHOW PabOThl: CIOCOOHOCTh CTY/IEHTOB pelllaTh CTaHAApPTHBIE 3aJa4u MPodecCUuOHaTbHON
JeSITeIbHOCTU Ha OCHOBEe MH(OPMAITMOHHOM U OMOIMOrpachuveckor KyJIbTyphl C IPUMEHEHHUEM
MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M C YYETOM OCHOBHBIX TpeOOBaHUU
MH(MOPMAIIIOHHON Oe301TacHOCTH.

Pa3pa6oTka npoekTa (VHIWBHUIYaJIbHOTO, TpynmoBoro) Llenas camocTosiTesIbHON padoTHI:
pa3BUTHE CIIOCOOHOCTH MPOTHO3UPOBAThH, TPOEKTUPOBATh, MOJECIUPOBATh. [IpOEKT — «orpaHu-
YEeHHOE BO BPEMEHHU IleJIeHapaBieHHOE U3MEHEHHE OTIEIbHON CUCTEMBbI C YCTAHOBJIEHHBIMU TPeOo-
BaHUSIMU K KayeCTBY pe3yJbTaTOB, BOBMOXHBIMU PaMKaMHU pacxoja CPeACTB U PECypCOB U
crnieurduueckoil opranuzanueii». Boimonnenue 3aganus: 1) quarHocTvka cutyanuu (mpodiemMar-
u3alus, 1esernojaranue, KOHKpeTu3alus 1eiu, opMaTupoBaHUE MPOEKTa); 2) MPOEKTUPOBAHUE
(yrouHeHue 1ienv, (DYHKIMM, 3a/1a4 U TUIaHa pabOThl; TEOPETUIECKOE MOJIEIMPOBAHUE METOIOB U
CpEJICTB pellieHus 3a/1a4; JeTalbHask MPopadOTKa ITAMOB PellleHrsI KOHKPETHBIX 33]1a4; MOIIaroBoe
BBITIOJIHEHUE 3aIUIAHUPOBAHHBIX IMPOEKTHBIX JEHCTBUH; CUCTEeMaTtW3alus u 000O0IeHue
MOJYYEHHBIX Pe3yJbTaTOB, KOHCTPYUPOBAHUE NPEIINojaraeMoro pesyjibTara, MONIaroBoe
BBINIOJIHEHUE MPOEKTHBIX JEUCTBUM); 3) pedekcusl (BbIAICHEHUE COOTBETCTBUS IMOJIYYEHHOIO
pesyJbTaTa 3aMbICITy; Onpee/ieHue KayecTBa MOTyYeHHOTO MTPOAYKTa; MEPCIIEKTUBBI €r0 Pa3BUTHS
U ucnonb3oBaHusi). [Ipeamnonaraemeie pe3ysibTaThl CaMOCTOSITEIbHON pPadOTHI: TOTOBHOCTD
CTYJIEHTOB HCIOJIb30BaTh 3HAHWE COBPEMEHHBIX MPOOJieM HAayKH M 0Opa30BaHMS MPH PEIICHUH
oOpa3oBaTebHBIX M MPO(ECCHOHATIBHBIX 3aJa4; TOTOBHOCTh HMCIIOJIb30BaTh WHJUBUyabHbIC
KpeaTuBHBIE CIIOCOOHOCTH JIJII OPUTMHAIBHOTO pelIeHHs WCCIeAOBaTeIbCKUX 3aJad; —
CIIOCOOHOCTh TIPOTHO3UPOBATh, MPOEKTHPOBATH, MOJICIMPOBATH.

Nudopmanmonnblii nouck Llens camocTosiTebHOM padOTh: pa3BUTHE CIOCOOHOCTH K
NPOEKTUPOBAHUIO U NMPEeOOPa30BAHMI0 YUEOHBIX JEWCTBHI Ha OCHOBE PA3JIMYHBIX BHIOB
MH(pOPMAIIMOHHOTO NoUcKa. H(pOpMaIIMOHHBIN IOUCK — MOUCK HECTPYKTYPUPOBAHHOW JIOKYMEHT-
anbHOM MH@opmauuu. CIUCOK COBpPEMEHHBbIX 3aAady MH(OPMAIMOHHOIO IMOMCKA: pellIeHHe
BOIIPOCOB MOAEJIMPOBAHUSA; KjacCU(puKauusa JOKYMEHTOB; (uiabTpauus, Kjaccupukauus
JOKYMEHTOB; IPOEKTUPOBAHUE APXUTEKTYP MOUCKOBBIX CUCTEM U TOJIb30BATEIbCKUX UHTEP(EICOB;
u3BjievyeHne MHPopmMauuu (aHHOTUpPOBaHUE U pedepupoBaHUE AOKYMEHTOB); BBIOOpP
MH(POPMAIIMOHHO-TIOMCKOBOI'O SA3bIKA 3aIllpoca B MOMCKOBBIX cucteMax. CopepkaHue 3aJaHus 110
BUIaM MOMCKA: TOUCK OnOnMorpaduueckuii — MOMCK HEOOXOAMMBIX CBEJEHUN 00 UCTOYHHKE U
YCTAHOBJIEHUE €r0 HaJu4yus B CUCTEME JPYruX MCTOYHUKOB. BegeTcsa myTem pasblCKaHUSA
oubnauorpaduyeckoil uHpopmanuu 1 OudAMOrpadpuueckux nocoOui (MHMOPMALMOHHBIX
W3/JaHUI); TOUCK CaMMX MH(OPMALIMOHHBIX UCTOYHMKOB (JIOKYMEHTOB U M3/1aHUI ), B KOTOPBIX €CTh
WJIM MOXKET CONEPKAThCSl HYKHasi TH(OPMalIUsl; — MOUCK (PAKTUYECKUX CBEIEHUH, COIepKAITUXCS
B JIUTEpAType, KHUre (Harmpumep, 00 UCTOPUYECKUX (DAKTax U COOBITUSAX, O OUOrpadpruIecKux
JAHHBIX U3 )KU3HU U EATEBHOCTH MUCATeNs, YYEHOTO U T. I1.). BbilonHeHue 3agaHus:

1) onpenenenre 0OIACTH 3HAHWI;
2) BHIOOp TUIA M UICTOYHUKOB JIAHHBIX
3) c6op MaTepranoB, HEOOXOAUMBIX JIJIs1 HAMIOHEH! ST TH(OPMAIIMOHHON MOJIEITH;

4) orbop Hanbosee Moxe3HoN MH(pOPMALIUH;
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5) BeIOOp MeToga 00padboTKM MHpOpManuu (KiaccupuKaims, KiacTepusalus, perpecc-
VOHHBIN aHATU3 U T.[1.);

6) BBIOOp aropuTMa MOUCKA 3aKOHOMEPHOCTEHH;

7) MOUCK 3aKOHOMEPHOCTEH, (POPMaTbHBIX MPABWI M CTPYKTYPHBIX CBSI3€l B COOpaHHOMN
nMH(pOpMaINK;
8) TBOpuecKas MHTEpIpeTalvsl IOTYyYEHHbIX PE3YJIbTaToB.

[Tnanupyemble pe3ynbTaThl CAMOCTOSITENILHON padOThl: — CIIOCOOHOCTh CTY/AEHTOB pPellaTh
CTaHJApTHbIE 3a/Jaud NPO(ECCUOHAIBHON AEATEIbHOCTH Ha OCHOBE MH(MOPMAIMOHHOW U
oubnuorpapuyeckoil KyJbTypbl C MpUMEHEHHEM HH(POPMALMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTUI U C YYeTOM OCHOBHBIX TpeOOBaHMI WH(OPMALMOHHOW 0€30MacCHOCTH; TOTOBHOCTD
UCTIOIb30BaTh 3HAHME COBPEMEHHBIX MPOOJIeM HayKd M 0Opa30BaHMS IPH pelieHnr oOpa3oBa-
TEJIbHBIX U IPO(PECCUOHAJIBHBIX 3aau.

Pa3pa6oTrka MyJabTHMeuiiHON mpe3eHTamun llenn camocrosTenbHON padOTHI
(BapuaHThl): — OCBOEHHE (3aKperuieHre, 0000IeHre, CUcTeMaTu3alus) y9eOHOro Marepuana; —
oOecrieyeHre KOHTPOJIS KauecTBa 3HAHUN; — (DOPMHUPOBAHME CTIEIMAIBHBIX KOMITETEHIINH, oOecre-
YUBAIOIIMX BO3MOKHOCTh paOOTH ¢ MH(OPMAITMOHHBIMU TEXHOJIOTUSIMU; — CTAHOBJICHHE OOIIEeK-
YABTYPHBIX KOMMETeHIMH. MylbTUMeOuiiHAsl Mpe3eHTalusi — MpPeACTaBIeHUe COAepKaHUS
y4eOHOro Martepuaia, y4eOHOU 3a/1aud C UCIOJb30BAaHUEM MYIbTUMEAUNHBIX TEXHOJOTUH.

BrinonHeHnue 3aganus:

1. DTan NpoeKTUpPOBaHUs: — OIpeeieHUe 11eJIell UCTIONb30BaHuUsI TPEe3eHTauN; — cOOp
HEoOXOAMMOro MaTtepuaa (TeKCThl, pUCYHKH, CXEMBI U JIp.); — (OPMHUPOBAHUE CTPYKTYpPHl U
JIOTMKH TIO[a4M MaTepraa; — CO3JaHue MarKy, B KOTOPYIO IOMEIeH COOpaHHBI MaTepuall.

2. DTan KOHCTPyUpOBaHusi: — BbIOOp mporpammbl MS PowerPoint B MeHI0 KoMIibioTepa; —
olpejesieHde OU3aiiHa CJIaiI0B; — HAIOJIHEHUE CTalJOB COOpaHHOW TEKCTOBOW M HATJISITHON
uHpopmanueil; — BkIoYeHUEe 3(p(PEeKTOB aHUMALUU U MY3bIKAJILHOTO COMPOBOXIEHUS (MpU
HEOOXOIMMOCTH); — YCTAaHOBKA PeKUMa IMOKa3a CJIaiI0B (TUTYJIBHBIN CJIaii, BKIIOYAOIINNA HauMe-
HOBaHUe Kadeapsl, Ilie BHIIOIHEHa padoTa, Ha3BaHUE MPE3EHTAIIUH, TOPOJ U TOJI; COlepKaTeTbHBIN
— CITMCOK CJIAaf/IOB TIpe3eHTaIlH, CIPYIIMPOBAHHBIX 10 TeMaM COOOIIEHU S ; 3aKIIOUUTETbHBIN
CJTaii]] CONEePKUT BBIBOJIBI, MOKEJIAHUS, CIIUCOK JTUTEPATYPHI U TIP.).

3. DTtan MoAeNMpOBaHUs — IMPOBEpPKA M KOPPEKIIMs MOATOTOBJIEHHOTO MaTepuala,
OITpe/iesieHre MPOIOKUTETIFHOCTH €r0 JeMOHCTPAITHH.

[Tnanupyemsble pe3yabTaThl CAMOCTOSITENIbHON pabOThl: — MOBBIIIEHUE UH(POPMALIMOHHON
KYJbTYpPbl CTYJIEHTOB W oOecnedyeHHe WX TOTOBHOCTH K HMHTETrpallid B COBPEMEHHOE
MH(POPMAIIMOHHOE MPOCTPAHCTBO; — CIIOCOOHOCTh pellaTh CTaHAAPTHBHIE 3aJaud MpodeccuoH-
AJILHOU JesITeJIbHOCTH Ha OCHOBE MH(OPMAITMOHHON U OMOIHMOrpadpuecKor KyJIbTyphl C IIpUMe-
HEHUEM I/IH(bOpMaLII/IOHHO-KOMMyHI/IKaHI/IOHHbIX TEXHOJIOTUHA U C Y4€TOM OCHOBHBIX TpC6OBaHI/Iﬁ
MH(OPMAIIMOHHON OE30MacCHOCTH; — CIIOCOOHOCTh K KPUTHYECKOMY BOCIPHUSTHIO, 0O0OIICHUIO,
aHaM3y podeccHoHATLHON MH(OpPMAIIK, TIOCTAHOBKE 1IEJTU U BHIOOPY MyTel ee JOCTHKEHUS; —
CIIOCOOHOCTh MIPUMEHSTh COBPEMEHHBIE METOIUKHM U TEXHOJIOTMHM OpPraHW3alluu M peaanu3aluu
00pa30BaTeJILHOIO Mpolecca Ha pa3IMyHbIX 00pa30BaTe/IbHbIX CTYNEHSX B Pa3IMYHBIX 00pa3oBa-
TEJIbHBIX YUPEXKACHHUSIX; — TOTOBHOCTh MCIOJIb30BATh WH/IMBUIyaIbHbIE KPEaTHBHBIE CIOCOOHOCTH
ISl OPUTMHAJIBHOTO PelIeHHsI UCCIIeOBATEIbCKUX 3aau.

B ®BI'OY BO «UI'Y» opranmu3zanus caMOCTOSATENbHON paOOTHl CTYAEHTOB pEriaMeHT-
upyetcs [lonoxeHreM o caMOCTOSITEIbHON padoTe CTYIEHTOB, IPUHATHIM YUeHbIM coBeToM UT'Y
22 wions 2012 r.
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4.5. IlpumepHasa TeMaTHKA KypPCOBBIX Pa6oT (IPOEKTOB)

ITo naHHOW TUCLMIIMHE BHIIOJHEHNE KYPCOBBIX MPOEKTOB (padoT) HE MpeayCcMaTpUBAETCS.

V. VYEBHO-METO/IMYECKOE I THOOPMAIIMOHHOE OBECIIEYEHUE
JUCHUAITJIMHBI (MO VYJIA)

a) OCHOBHAas JIUTepaTypa

1. Kysnenon, Uropp Hukonaesuy. [JokymeHTallMOHHOE oOecrieueHHne yIrpaBieHUs U
nenonpon3BoacTBo [Teker] : yuebnuk / WM. H. Ky3nenos. - M. : U3a-Bo [Opaiir : ]I FOpaiit, 2010.
- 576 c. ; 21 cm. - (OcHOBBI HayK). - budmuorp.: c. 444-452. - ISBN 978-5-9916-0261-7. - ISBN
978-5-9692-0587-1 : 300.00 p.

2. Kopnees, Urops KoncrantuHoBuy. YnpasieHnue gokymeHTamu [TekcT] : yueOHUK 1uist
CTyI.BYy30B, 00y4. 1o crier. 032001.65 "IokyMeHTOBe/leHHe U TOKYMEHTAIIMOHHOE obecrieueHue
ynpasienus" / U. K. Kopnees, A. B. ITienko, B. A. Mamypues. - M. : Uudpa-M, 2012. - 299 c. :
Tadin. ; 22 cMm. - (Beicmee o6pazoBanme). - bubmmorp.: ¢. 289-294. - ISBN 978-5-16-003590-1 :
219.79 p.

3. IMmenko, Anekcanap BragumupoBud. JJokyMeHTalMOHHOE OOecliedYeHne yIpaBJICHMS.
[Tpaktukym [Tekcr] : yue6. nocodue / A. B. ITenko, JI. A. [JoponuHa. - 3-e usg., crep. - M. :
Axkagemus, 2012. - 158 c. ; 21 cMm. - (Cpennee npodeccuonanpHoe oOpa3zoBanue). - ISBN
978-5-7695-8942-3 : 313.50 p.

4. KazakeBuu, TarbsaHa AnekcangpoBHa. JlokyMeHTOBeAeHuE. [JOKyMEHTALMOHHBIN CEPBUC
[DnekTponnsiii pecypc] : Yueonuk u npaktukym / T. A. Kazakepuu, A. U. Tkanmu. - 2-e us.,
UCHp. U AOI. - DJIEKTPOH. TEKCTOBbIE JaH. - MockBa : U3narenscrBo KOpait, 2019. - 177 c. -
(bakanaBp. Ilpuknagnou kypc). - DbC "lOpautr". - Heorpanmu. pmoctyn. - ISBN
978-5-534-06273-1 : 379.00 p.

5. lyBanora, Hartanus HukonaeBHa. Opranu3anusi 1 TEXHOJOTHS JOKYMEHTAIMOHHOTO
obecnieuenus ynpasieHus [Tekcr] : yue0. u mpakTukyM ajis akaj. OakajaaBpuara : AJisl CTY[. By30B,
o0yu. 1o 3koH. Hanpaei. / H. H. llyeanora. - M. : FOpaiir, 2017. - 221 c. ; 21 cm. - (Bakanasp.
Axaznemuueckuii Kype). - buomumorp.: ¢. 209-210. - ISBN 97805-9916-5843-0 : 491.13 p.

0) 1OMOJIHNTEIbHASI JUTEepPaTypa

1. IlerpoBa, I'anuna BnagumuporHa. [IpaBoBOEe M JOKyMEHTAIlMOHHOE OOecrieueHue
npodgeccuoHadbHON AeaTenbHOCTU [Tekct] : yued. mnas ucmonb3. B oOpa3oBaT. Ipoliecce
0o0pa3oBaT. yupeka., peajn3. IporpaMMsl cpea. npod. odpasopanus no cnemn. "locTuHUYHOE
neno", "T'ocrunnunsiii cepeuc” / I'. B. Ilerpoga. - 2-e usn., crep. - M. : Akagemus, 2018. - 318 c. :
tabn. ; 22 cm. - (IlpodeccuonanbHoe oOpa3zoBanue). - budmumorp.: ¢. 315-316. - ISBN
078-5-4468-6969-5 : 1208.59 p.

2. byropckuii, Bnagumup IlaBnouu. I[IpaBoBoe M HOpPMAaTUBHOE peryjMpoBaHUE B
MH]IyCTPUU FOCTENPUMMCTBA [D1eKTpoHHBIH pecypc] : YueOHuk u npaktiukym / B. I1. Byropckuil. -
DneKTpoH. TekcToBble JaH. - M : U3gatensctBo FOpaiit, 2018. - (bakanaBp. AkageMuyecKui
Kypc). - 9BbC "IOpaiut". - Internet access. - Heorpanuu. pocrym. - ISBN 978-5-9916-9313-4 :
359.00 p.

B) epHogUYecKasi JuTeparypa
1. VrpasneHre nepcoHaaoM [DIeKTPOHHBIN pecypc] : KypHal
2. YnpaBjieHve NepcoHaIoM B YCIOBHUSX KPU3UCa [ DNEKTPOHHBIN pecypc] : aqbMaHax

3. YnpagieHre pa3BUTHEM MEPCOHAIIA [DIEKTPOHHBIM pecypc] : KypHa
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I‘) 0a3bl JAHHbIX, I/IH(l)OpMaHI/IOHHO-CIIpaBO‘IHbIe U MMOUCKOBbIC CUCTEMbI

1. 9BC 243 «bubdnuorex». ['ocynapcreenHsiii konTpakt Ne 019 ot 22.02.2011 r. OO0
«bubnunorex». JluneHsnonHoe coriamenue k [ocynapctBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Anpec nmocryna: https://isu.bibliotech.ru/ Cpok neiictBusi: 6eccpouHblit

2. 9BC «M3parenscrBo Jlans». Konrpakt Ne 100 ot 13.11.2020 r. Akt Ne 671 or
14.11.2020 r.; Cpok geiictBust no 13.11.2021 r. noctyn: www.e.lanbook.com

B cootetctBuu ¢ 1. 4.3.4. PI'OC BO, oOyyaoummMcsl B TeueHUE BCero neproja o0yueHust
obOecrieueH HEOTpaHWYEHHBI HOCTYN (yHaJeHHBI AOCTYMH) K 3JIEKTPOHHO-OMOIMOTEUHBIM
crcTeMam:

— OrTKpbiTasg 27MeKTpoHHasE 0a3a pecypcoB U HCCIENOBAaHUN «YHHBEPCUTETCKas
nHpopmannonHas cucrema POCCUS» [DnekTponHsi pecypce] : cant. — Pexum gocryna:
http://uisrussia.msu.ru 6ecCpoOvHbIi

— TocynapcTtBenHas uH(popMauuoHHas cucrema «HanmoHanpHass 3J€KTpPOHHAA
OoubnMoTeka» [DNeKTpOHHBI pecypc] : cailT. — Pexum pgocrymna: http://H30.pd. 6eccpounsiit

— Hayunas snekrponnas oudnmoreka «ELIBRARY.RU» [DnekTpoHHblid pecypc] : cauT. -
KonTpakt Ne 148 or 23.12.2020 r. Akt or 24.12.2020 r. Cpok peucteus no 31.12.2022 r. —
Pexxum pocryna: http://elibrary.ru/

— 3BbC «M3narensctBo Jlanb». Kontpakt Ne 04-E-0346 ot 12.11.2021 r. Ne 976 ot
14.11.2021 r. Cpok aeiictus o 13.11.2022 r. — Pexxum goctyna: https://www.e.lanbook.com

— 3BC 243 «bubmorex». ['ocynapcrBenHbiii kKoHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnauorex». Jluuensnonnoe cornameHue Kk ['ocynapctBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Cpok neiictBust: Oeccpounbiii. — Pesxxum mocryna: https://isu.bibliotech.ru/

— 9BC «Pykont» IIKB «bubdkom». Ne 04-E-0343 or 12.11.2021 r. Akt Ne 6K-5195 or
14.11.2021 r. Cpok aeiictust o 13.11.2022r. — Pexxum nocryna: http://rucont.ru

— DBC «Aibykc.py/ibooks.ru» OO0 «Anbdyke». Kontpakt Ne 04-E-0344 ot 12.11.2021
r.; Akt ot 14.11.2021 r. Cpok aevictBusi o 13.11.2022 r. — Pexxum gocryna: http://ibooks.ru

— DnekTpoHHO-OubnnoreyHass cucrema «IDBC IOpaiit». OO0 «DaekTpoHHOE
usparensbcrBo IOpaiT». Kontpakt Ne 04-E-0258 ot 20.09.2021r. Konrtpakt Ne 04-E-0258 ot
20.09.2021 r. Cpok peuictBus nio 17.10. 2022 r. — Pexxum poctymna: https://urait.ru

— YBJI UBUC. Kontpakt Ne 04-E-0347 ot 12.11.2021 r. Akt ot 15.11.2021 r. Cpok
nevictBust ¢ 01.01.2022 no 31.12.2022 r. — Pexxum poctyna: http://dlib.eastview.com

— DnextponHas oudmoreka U] I'pedennnkoB. Kontpakt Ne 04-E-0348 ot 12.11.2021r.;
AKT Ne 348 ot 15.11.2021 r. Cpok nevictBus ¢ 01.01.2022 no 31.12.2022 — Pexum gocryna:
http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUTYECKOE OBECIIEYEHUE JINCIIMITIJINHBI

6.1. Yue6HO-s1a00paTOpHOE 000pPyI0BaHHE

Haumenosanne IlepeyeHp MLIEH3UOHHOTO
. OcHaIEHHOCTD CIIEAAIBHBIX
CHELUATBHBIX TTIOMEILEHUI 1 NPOrpaMMHOTO 00eCIeYeHHSI.

o IIOMCEIIEHNH 1 ITOMCIICHUN OJIA
IIOMEIICHUN OJIA o PexBuzuTthbl MOATBEPKAAIOLICTO
o CaMOCTOATEJIBHOU pa6OTI>I
CaMOCTOATCJIbBHON pa6OTbI HJOKYMCHTA
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CrieriaJibHbIE IOMEIIEHM S

VueOHast ayiuTopus JUIst
MIPOBEICHUSI 3aHATHIA
JIEKLIMOHHOTO U
CEMUHAPCKOro
THIA,TeKyIero KOHTPOIs,
MTPOMEKYTOUHON
aTTecTalyu.

Ayaurtopusi 06opynoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
MeOeIbio, TEXHUYeCKUMHU
cpeacTBaMy OOyYeHUsI, CITyKaIllIuMU
JUTs ipecTaBieHus1 MH(GOpMAaIK
OOMBIIION ayIUTOPHU:

HoyTt6yk(AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1
HITYKa) C HEOrPaHUYEHHBIM
JIOCTYIIOM K ceTH MIHTepHeT;
ITpoexTtop Vivitek, sxpan
ScreenVtdiaEcot- 3200*200MW
1:1, KOJIOHKH, HAOOPBI
JIEMOHCTPAIMOHHOTO 000PYIOBAHMS
¥ y4eOHO-HAIJISHBIX TOCOOMIA,
00ecIeunBaIIre TEMATUYCCKHE
WJUTIOCTPAIIMU, COOTBETCTBYIONINE
paboyeii mporpaMmme JUCIATLTAHBI
«APXUTEKTYPHBIN MOIXOM K
Pa3BUTHIO TIPEANPUSITAN U
MHMOPMAIIMOHHBIX CUCTEM> .

Vuebnas nadoparopusi:
KOMITBIOTEPBI [1s1 IPOBE/ICHUSI
MPaKTUIECKUX padoT (CUCTEMHBIN
610k AMDAthlon-64 X3 445 3100
MIu), Monutop LG F1742S (2
mtyk), Monutop ViewSonic
VA703b(24 mityku) ¢
BO3MOKHOCTBIO TTOAKTIOUEHHST K
cetu «MHTEpHET» M OOECTICYeHEM
JOCTYIA B EKTPOHHYIO
MH(POPMALMOHHO-00Pa30BaTEIbHYIO
Cpefy OpraHu3alvu; MPOeKTop Sony
XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200¥200MW
1:1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 muueH3min)

Kaspersky Endpoint Security
IsI0M3Heca- CTaHIaPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

BusinessStudio JIunensusa Ne
7464 (6eccpodHo)
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CrienasibHble IOMEIICHUS:
KOMITBIOTEPHBIN KJ1acc
(yueOHast ayquTopus) Uist
TPYIIIOBBIX U
VHIVBUIYaTbHBIX
KOHCYJIbTAIIUiA, KYpPCOBOTO
MPOEKTUPOBAHHUS
(BBITIOTHEHU ST KYPCOBBIX
padoT), OpraHu3aIuu
CaMOCTOSITENTbHOIN paOOTHI, B
TOM YHCIIe, HAyYHO-
HCCIIEI0BATENIbCKOU

Aynutopust o6opyaoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
Me0eblo, TEXHUYECKUMU
cpeacTBamu 0Oy4eHus:
KOMITBIOTEPBI (CUCTEMHBIH OJI0K
AMD Athlon 64 X2 DualCore
3600+ 1900 MI1 (15 mTyk),
Mounwutop LGFlatron L1742SE (14
mrtyk), Monurop ViewSonic
VG720) ¢ BO3MOXXHOCTBIO
HOJKJTIOUeHUsI K ceTH «VIHTepHeT» 1
o0ecrieueHreM JI0CTyra B
JIEKTPOHHYIO UH(OPMALIMOHHO-
00pa30BaTeNIbHYIO CpeLy
OpraHu3aluy.

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmuueH3M

Kaspersky Endpoint Security
111 OM3HEca- CTaHIAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

6.2. IIporpaMMHOe obecriedeHmne

Oo6ocHoBaHue .
HaunmeHnoBaHue st Hara Cpok neiicTBus
Ne| IIporpammuoro |Koua-Bo A BbIJA4YH npasa
M0JIb30BaHMS
NPOAYKTa JHMI[eH3UH N0JIb30BaHUS
o
1 | OC Windows: 1500 Horosop Ne or Ycnosusa
DreamSpark 03-016-14 30.10.2014 | npaBooOIagarens
Premium

6.3. Texunueckue U JeKTPOHHbIE CPeACTBa

MGTO,I[I/I“ICCKOI‘/)I CHCTEMOU npenojgaBaHus MpeEAYyCMOTPEHO HCIIOJIb30BAHUE TEXHUYCCKUX U
QJICKTPOHHBIX CPEACTB O6y‘{eHI/I$I N KOHTPOJIA 3HAHUU CTYACHTOB: MyJIbTPIMC)IPIfIHbIG MMpE3CHTalH,

(pparmeHTHI (PHIIEMOB.

VII. OBPA3OBATEJIbHBIE TEXHOJIOT'NN

[Tpu peanusanuy nmporpaMMbl JAHHOW AWUCIMILIMHBI UCIIOIB3YIOTCS pa3inyHble 00pa3oBa-
TeJIbHbIE TEXHOJIIOTHHY, B TOM YHCIIE IEKTPOHHOE 00yueHHe U JUCTaHIIMOHHbIE 00pa30BaTe/IbHbIE

TEXHOJIOTHNH.

Pa3HoypoBHeBoe o0yueHre

V npenoiaBateist OSBJISAETCS BOZMOXHOCTb
MOMOTaTh CJ1ab0MY, YIe/ISITh BHUMAHUE CUIIbHOMY,
peau3yeTcsi KeJlaHue CHJIbHBIX YYalluXxcst
ObICTpee U TITyOXe IMPOJBUTaThCsl B 0OPa30BaHUM.
CuJibHBIE yUaIlluecs: YTBePKAAITCS B CBOMX
CITOCOOHOCTSX, CIa0bIe MOTyYaloT BO3MOKHOCTb
UCIIBITBIBATh YYEOHBIN yCIeX, TOBBIIIAETCS
yPOBEHb MOTHUBAIINH yUEHbI.

[TpoekTHBIE METO/IBI OOyUECHUST

PaboTa 1o JaHHOH METOAMKE JaeT BO3MOKHOCTh
pa3BUBaTh UHIMBUIYyaJIbHbIE TBOPUECKUE
CITOCOOHOCTH yYaInuxcsi, 6ojiee 0CO3HAHHO
MOAXOAUTD K MPO(ECCUOHATBHOMY U COLIMATBHOMY
camMoomnpeAeIeHUIO
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HccnepoBarenbckye METO/IBI B O6y‘{eHI/II/I

JlaeT BO3MOKHOCTD YUYaI[MMCSI CAMOCTOSITEJTHHO
TOTIOJTHSATH CBOW 3HAHMSI, ITTyOOKO BHUKATh B
U3yvaeMyIo po0OseMy u Mperosarath yTy ee
peleH s, YTO BaXXHO 1pu (hOPMHUPOBAHUN
MUPOBO33pEHHUsI. TO BKHO ISl ONIPEACICHHSI
WHIMBUYaJIbHON TPACKTOPUM Pa3BUTHS KAk I0r0O
00yYalIIerocs

HCKI_II/IOHHO-CeMI/IHapCKOC’»a‘-ICTHa}I CHUCTEMA

HaHHag cucreMa Jaet BO3MOKHOCTb
CKOHIICHTPUPOBATh MaTepua B OJIOKH 1

MPEIIOJHOCUTD €T0 KaK €INHOC 1EJI0C, a KOHTPOJIb

MIPOBOJIMTH TIO TIPEIBAPUTEITLHOM MOATOTOBKE
00yYaroIxcst

WHpopMaliMOHHO-KOMMYHUKAIMOHHbIE
TEXHOJIOTUU

V3meHeHMe 1 HeorpaHMUeHHOEe OOOraleHue
conepkaHusi 00pa30BaHMsl, UCIIOIb30BAHMIE

MHTErpUpOBaHHBIX Kypcos, gocryn B MTHTEPHET.

HanmeHoBaHue TeM 3aHSTHH C HCIOJb30BaHHEM aKTHBHBIX (bOpM 06yqunﬂ:

Kosn-Bo yacoB
dopma / Metoast
Bug (13 HUX
Ne Tema 3anATUA VHTEPAKTUBHOIO
3aHATUSA JIEKTPOHHBIE
0o0yJeHus
YJachl)

1 | CocraBiieHne JOKYMEHTOB Ha IPUMEPE 113 CuryanoHHble 2
YHUDULIMPOBAHHOI CUCTEMBI 3a/1a44
OpraHU3alMOHHO-PACHOPSIUTETbHON
JOKyMEHTalU

2 | ApXuBbI JOKYMEHTOB 1O JMYHOMY cocTaBy | [13 AHnanmu3 14

KOHKPETHBIX
CUTYyaluin

3 | Cucremaruzaiys v onepatuBHoe xpaHenue | [13 Joknapl, 10
JOKYMEHTOB M0 niepcoHaity. CrpaBo4HoO- CuryaloHHble
MH(pOPMAIIMOHHOE 00CITy)KUBAaHHUE. 3aJa4u
CoBpemMeHHble TH(POPMALIMOHHO-TIOMCKOBBIE
CHCTEMBI IO KaJPOBbIM JOKYMEHTaM

VIII. OHEHOYHbIE MATEPHAJIbBI JIA TEKYHIEI'O KOHTPOJIA 1

MMPOMEKYTOYHOM ATTECTAIITNH

8.1. OneHouHbIe cpeacTBa TEKYIEr0 KOHTPOJIS

Komnerenium,
Ne KOMITOHEHTHI
Bup konTpons KonTtponupyemsbie Tembl (pa3aesbl)
n\ KOTOPBIX
KOHTPOJIUPYIOTCS
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Tect

JIOKyMEHT — OCHOBHOI OOBEKT YIpaBJIeHUSI.
Crpykrypa nqokymenta. HopmarusHas
npaBoBas gokymeHTanms. [OCT.
CocraiieH1e JOKYMEHTOB Ha puMepe
YHU(ULIMPOBAHHOW CUCTEMBI
OpraHU3alMOHHO-PACHOPSIUTETbHON
JOKYMEHTALUH.

CucreMbl JOKyMEHTaIUH.

Opranuzauus ciay:x0s JOY.
JlokyMeHTaIMoHHOe 0OecTieueHre — OCHOBA
TEXHOJIOTUM YIIPABJIEHUS.

Opranmzanus 10KyMeHTO000pOTa.
dopmupoBaHue U XpaHeHUe JeTT B
JeJIONPOU3BOCTBE.

OpraHusanus apXMBOB IOKYMEHTOB Ha
COBPEMEHHOM 3Tare.

Opranuzanus paboThl ¢ KaJpOBBIMU
nokyMmeHTamu. CructeMaru3anus U XpaHeHne
JOKYMEHTOB KaJIpOBOM CITykKOBbI.

ApPXMBBI JOKYMEHTOB 10 JINYHOMY COCTaBYy.
CrpyKTypa 1 opraHu3auus JAesiTeJIbHOCTH
Ka/IpOBOW CITyKOBI MIPEATPUSITHS.
KomMruiekc JOKyMEHTOB 1O YCTaHOBJIEHHUIO
TPYAOBBIX OTHOIIEHUIA.

Komruiekc JOKyMEHTOB 10 yueTy u
JBUKEHUIO KaJJPOB.

Cucremaru3zalysi ¥ oriepaTUBHOE XpaHEeHUe
JOKYMEHTOB 110 nepcoHaity. CripaBo4HoO-
MH(POPMALIIOHHOE 00CITyKUBaHUE.
CoBpeMeHHble MH(POPMALIMOHHO-TIOMCKOBBIE
CHUCTEMBI IO Ka/IPOBBIM JOKYMEHTAM.

OIIK-4.1,
OIlK-4.2, OI1K-4.3

22




YcrHbii onpoc

JIOKyMEHT — OCHOBHOW OOBEKT yIpaBJIECHUS.
Crpykrypa nqokymenta. HopmarusHas
npaBoBas gokymeHTanms. [OCT.

CucreMbl JOKyMEHTaIUH.

Opranuzauus ciy:x0s JOY.
JloKkyMeHTaIrMoHHOe 0OecriedeHrne — OCHOBA
TEXHOJIOTHH yTIPaBJICHUSI.

Opranu3zaiys J0KyMeHTO000pOTa.
dopmMupoBaHUe U XpaHEHHE JIeN B
JIeJIONPOU3BOJICTBE.

OpraHu3zanus apxXvBOB IOKYMEHTOB Ha
COBPEMEHHOM JTarie.

Opranu3zanusi padoTh ¢ KaJpOBBIMU
nokymeHTamu. Cucremarusaiys U XpaHeHue
JOKYMEHTOB Ka/IpOBOU CITykKOBI.

ApXUBBI JOKYMEHTOB 110 JIMYUHOMY COCTaBY.
Cucremaruzanys 1 onepaTuBHOE XpaHeHNe
JOKYMEHTOB 10 niepcoHaiy. CripaBoYHO-
nHGOPMAIIOHHOE 00CTyKUBaHHUE.
CoBpemeHHbIe TH(POPMAIIMOHHO-TIOMCKOBBIE
CHCTEeMBI IO KaJAPOBbIM JJOKYMEHTaM.

OIIK-4.1,
OIlK-4.2, OI1K-4.3

[IpakTrueckoe
3aJaHue

Crpykrypa jokymenTta. HopmatusHas
npaBoBas gokymeHTamms. ['OCT.
CocrapiieHHe TOKYMEHTOB Ha IIpUMeEpe
YHUDULIMPOBAHHOU CUCTEMBI
OpraHU3alMOHHO-PACTIOPSAUTEILHON
JOKYMEHTALINH.

Opranuzanus 10KyMeHT0000poTa.
dopMupoBaHUEe U XpaHEHHE JIeN B
JeJI0TIPON3BO/ICTBE.

CTpyKTypa 1 opraHu3auusi AesITelbHOCTU
KaJpOBOM CITyKObl IPeIPUATHS.
KomMruiekc JOKyMEHTOB 10 YCTaHOBJIEHUIO
TPYIOBBIX OTHOILICHUIA.

Komruieke JOKyMEHTOB 10 YYeTy U
JBUKEHUIO KaIPOB.

OIIK-4.1,
OIIK-4.2, OIIK-4.3

Hoxknan/npe3eHranus

Cucrembl HJOKYMCHTAILIHU.

OIIK-4.1

KonTponbHas pabota

ApXI/IBbI HOKYMEHTOB 110 JIMYHOMY COCTaBY.

OIlK-4.1,
OIIK-4.2, OIIK-4.3

IIpumepslI O1eHOYHBIX CPEACTB JJIsI TEKYIero KOHTPOJIs

lIeMOHCTpaIII/IOHHbIﬁ BapHUaHT TeECTa

1. 3adanue ¢ edunuurvim 86100pom. Boibepume 00ur npagunvHulii omeem.

Jaiite orpenesneHue noHATus "JokyMeHT"

a. nH(popMaLKA, 3aKPEIUICHHAasA Ha MaTepUAIbHOM HOCHUTEIE

b. unpopmanus

2. 3adanue ¢ eOuHUUHbIM 8b100pOM. Buibepume 00uH npasunvibili omeen.
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K pexkBu3uTam JOKyMeHTa OTHOCHUTCS

a. Jara

b. Bpemst

3. Baoanue ¢ edunuunbiM 8b100poM. Bvibepume 00uH npasunvhbslii omeen.
Uro Takoe I0OKyMeHT

a. uH(popmauus

b. nHpopMaMs, 3aKperyieHHas Ha MaTepuaaIbHOM HOCUTENE

4. 3aoanue ¢ eOUHUUHBIM 8b100pPOM. Buibepume 00uH npasunbhblli omeen.
Ha KakoM OsaHke oopmIIsieTcsl MPUKa3 MO0 OCHOBHOM JAEATEIbHOCTH

a. Ha ONaHKe MUchbMa

b. Ha o011eM OaHKe

5. 3aoanue ¢ eouruuHbIM 8b100pOM. Buibepume 00uH npasunvibili omeen.
MPUKA3 10 OCHOBHOM JESITeJIbHOCTH OTHOCUTCS K

a. UH(POPMAILIMOHHO-CITPABOYHON CHCTEME JIOKYMEHTAlU!

b. pacropsiAUTeNbHON CHCTeMe IOKYMEHTAIU!

6. 3adanue ¢ eOUHUUHBIM 8bl00pOM. Bvibepume ooun npasunvivlii omeem.

Cnyx6a JOY MoxkeT OBITh CaMOCTOSITEJIbHBIM CTPYKTYPHBIM MOApa3fejeHueM. ITO
MPaKUIbHO?

a. HeT
b. na

7. 3adanue ¢ eOuHUUHbIM 8bI00POM. Bbibepume 00uH npasubHblii Omeem.
00BeM JOKyMEHTOOOOPOTa 3TO

a. KOJIMYECTBO BHYTPEHHUX JIOKYMEHTOB B TEUEHHUE OMPEEICHHOIO MPOMEXYTKa BPEMEHU
/4aine BCero OiHOro roja

b. KOTMYECTBO JOKYMEHTOB BCEX MOTOKOB B TEUEHHUE ONMPEACICHHOTO IPOMEXKYTKA BPEMEHHU
/yarie BCero ogHoro roga

8. Baodanue c eduruurvim 8vibopom. Bvibepume ooun npasunvivlii omeem.
dopmMupoBaH¥e Jiel B COOTBETCTBUU ¢ HOMEHKJIATYPOH JIe]T He MOXKET IMPOU3BOIUTHCS
a. 10 XPOHOJIOTUYECKOMY TTPU3HAKY

b. M0 HOMUHAJILHOMY TPU3HAKY

C. TIO TIPeIMETHO-BOIMIPOCHOMY TTPU3HAKY

9. 3adarue ¢ eOuHUUHbIM 86b100pOM. Bolbepume ooun npasunvhwiii omeemn.

CornacHo npodeccroHaIbHOMY cTaHaapTy «CIHEeMaIucT 1o YIPaBICHUIO IEPCOHATIOM» B
0000IIEHHYIO TPYIOBYI0 PYHKIMIO «/JoKyMeHTalmoHHOe oOecriedeHre padoThl ¢ MEePCOHATIOM»»
BXOJIUT:

d. BCC BBILICTICPEYNCIICHHOEC

b. PazpaboTka TUMOBHX (OpM HOKYMEHTOB IO yYeTy W JBUKEHUIO MepcoHana,
COIPOBOXJEHMUE TIpoueayp ohOpMJIECHHUST TPYAOBBIX OTHOILIEHUI

c. AIMUHHUCTPUPOBAHME MPOIECCOB U JTOKYMEHTOOOOpOTa MO Y4YeTy U JABUKECHUIO
NepCcoHaa, MPEACTABIEHUIO JOKYMEHTOB IO MEPCOHATY B IOCYAApPCTBEHHbIE OpraHbl

d. BEICHUEC NOKYMCHTALIMU 10 YUYETY U ABUKCHUIO IIEPCOHAJIa

10. 3aoanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH NpasuUnbHbILL Omeen.
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.K o0s13aTeqbHBIM TOKYMEHTaM — TeM, KOTOpble TI0 TEPBOMY TPeOOBAHMIO TPYHAOBOTO
MHCIIEKTOPa HEOOXOAUMO MPEACTaBUTh, OTHOCATCS:

a. CIIpaBKa O TPY/IOBOU JAESATETbHOCTU

b. JOKJIaIHbIE 3aMUCKU

c. llItatHoe pacnucaHue

11. Baodanue ¢ eOunuunviM 66100pOM. Bvibepume 00uH npasunbHbulii omeen.
K nHpOpMaIoHHO-CrIpaBOYHBIM IOKYMEHTaM OTHOCUTCS

a. [Ipuka3 (pacnopsixeHue) o0 OTIycke

b. AKT 0 HapyIIeHUU TPYJOBOU AUCIUTLTUHBI

c. [Tonoxenwue o cyx0e yrpapiaeHus IEPCOHATIOM;

12. 3adanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH npasunbibili omeen.

COBOKYITHOCTb TOKYMEHTOB, COAEPKALINX HauOosee MONHble CBeJeHUsI O paOOTHUKE U €ro
TPYAOBOM JI€ATETLHOCTH — 3TO:

a. JIMYHOE JIeJI0

b. muuHas kaprouka T-2

C. HOMEHKJIaTypa JieJt

13. 3adanue ¢ edunuurbiM 8b100pOM. Buibepume 00uH npasunvibili omeen.

K HOPMATUBHBIM JIOKYMEHTaM 10 BEACHUIO apXUBHOM JIEATEIBHOCTU OTHOCUTCS
a.TOCT P 7.0.97-2016

b. OKITATP

c. 3akoH "O0 apxuBHOM jiene"

14. 3aoanue c eOunuunbim b100pom. Bvibepume 00ur npasunvhbwlii omeen.
9KCMEePTU3a HEHHOCTH JOKYMEHTOB - 3TO

a. COBOKYITHOCTb JJOKYMEHTOB, COAEp:KAIIUX HAUOOJIee MOMHbIe CBEIEHNS O PaOOTHHUKE U €ro
TPYIOBOH JIEATEILHOCTH

b. HN3Y4YCHHUE NOKYMCHTOB Ha OCHOBAHWU KPUTECPHUEB UX INEHHOCTU B LEJIAX OIPEACIICHUA
CPOKOB XpaHECHUA JOKYMEHTOB U 0T6opa HX Ha MOCTOAHHOE XPAaHCHUE.

15. 3aoanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH npasunbHblli omeen.
Onuch Jeit 1 TIOKyMEHTOB - 3TO

d. U3YYCHHUE NJOKYMCHTOB Ha OCHOBAHWH KPUTCPUCB UX LCHHOCTU B LEIAX ONPEIACTICHUA
CPOKOB XpaHEHUSA JOKYMEHTOB U 0T60pa HX Ha MOCTOAHHOE XPAHCHUE.

b. apXPIBHbeI CIIpaBOYHUK, HpeIIHa3Ha‘I€HHbIﬁ IJIA paCKpbITUA COCTaBa U COACPIKAHUA NCJT
(e)_II/IHI/II_[ XpaHeHI/Iﬂ), 3aKPCIVICHUA UX CUCTEMATU3all BHYTPU (bOHI[a " UX y4deTa

8.2. OueHouYHbIe CpeACTBA JJIsI MPOMEKYTOUHON aTTeCcTallu

Bonpocsl k 3k3amMeny:

1. PacckaxuTte 0 IOKyMeHTe Kak OOBbEeKTe JIOKYMEHTOBEIUECKHUX MCCIIEIOBAaHHIA
2. HazoBute HopmaTuBHBIe JOKyMeHTH 1o [JOY u faiiTe ux XapakTepUCTUKY
3. laiiTe XapakTepUCTUKY HOPMAaTUBHO-METOJUECKUX JOKYMEHTOB 1o JJOY

4. JlaiiTe XapaKTepUCTUKY CUCTEM JIOKyMEHTAI|H

S. TumnoBbIe CTPYKTYPHI JEJIONPOU3BOJICTBEHHOW CIIYKObI B OpPraHM3alUsIX Pa3TMYHBIX
YPOBHE# yrpaBJieHust
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6. OcBeTHTe BOITPOC OpPraHU3aIiy JOKYMEHTO000pOTa
7. DopmupoBaHUE JEII.

8. Cnyxba Mo ymnpaBJjeHMIO MEPCOHAJOM: HAMpaBJICeHUs JEsITEJbHOCTH, (POPMBI,
B3aUMOJICVICTBUE, YUCIIEHHBII U JIOJDKHOCTHOM COCTaB.

9. ,HOKYMBHTI/IPOBB.HI/IC ABUKCHUS TIEPCOHAJIA

10. Cucremaruzanus aokymeHToB. HomeHnkmnatypa aen CiyxkObl MO yHpaBiIeHUIO
NepPCOHAIIOM

Pa3zpaboTunkm:

JIOLIEHT M.B. Ky3nenoBa

(3anumaemas OoONIHCHOCHb) (unuyuanvl, amunust)

[Mporpamma cocrtabieHa B cooTBeTcTBuU ¢ TpedoBanusmu ®PI'OC BO u yuerom
pekomengaimii IIOOII no nanpasienuto noaroropku 38.03.03 «YnpasieHre NepcoOHAIOM».

ITporpamMma paccMoTpeHa Ha 3aceJaHuu Kadeapbl NpealpUHUMATENIbCTBA U YIIPaBJICHHUS B
cepe yclIyr U peKJiaMmbl

ITpotokon Ne 8 ot «12» mapta 2025 T.

3aB. Kaeapbl E.A. Bonoxosa

Hacmosawas npoepamma, ne modcem Ovimb 80cnpouseedeHa HU 6 Kakoli gpopme Oe3
npeosapumenvHoz0 NUCbMEHHO20 paspeuteHust Kagheopvl-paspadomuura npozpammol.
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