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1. He.]'ll/l H 3ala4YM JUCHHUIIIMHBI:

Ilenu

Lenpro U3y4eHus: TUCUUTUIMHBI SBIISIETCS U3ydeHUE TOKYMEHTa, ero (yHKIui, cnocoOoB
JAOKYMCHTUPOBAHUSA, CUCTEM NOKYMCHTAIIUH, a4 TAKXKC YMCHUC MPOCKTUPOBATH YIPABJICHYCCKUC
AOKYMCHTBI B COOTBCTCTBUC C TpC6OBaHI/I$IMI/I TrOCyJapCTBCHHBIX CTAaHAAPTOB, 3HAHHUC IIPaBUJI
OpraHu3anuu paboThl C JOKYMEHTAMH, B TOM YHCIIE JJOKYMEHTOOOOPOT, PETUCTPALINIO, YCIOBHS
XpaHCHHUA W HCIIOJIb30BaHUA I/IH(i)OpMaIII/II/I B HAYYHO-TCOPCTUYCCKHUX W NPAKTHYCCKHUX LECIIAX.
OcoObIii  pazzen TOCBAMIEH OCOOEHHOCTSM OGOPMIICHHS] MEXKIYHApPOIHON JTOKYMEHTAIUH,
MCKAYHAPOAHBIM CTaHAApPTaAM Ha JOKYMCHTALUIO, IIpaBHUJIaM Me)KIIyHapOIIHOfI MEPCIHCKU.

3aoauu

B 3agaun kypca BXOIHT:

- 3QJIOKUTh B JIOCTAaTOYHOM [yl MPAaKTUYECKOTO HCIOJIb30BaHUS O00bEME CBEACHUS O
nopsiike pazpaboTKu ¥ 0(OPMIIEHHS YIIPaBICHUYECKONH JOKYMEHTAIINH;

- cOpMUPOBATH CUCTEMHYIO KApTUHY OpraHu3aluu JeONPOU3BOJACTBEHHOMN CIIY»KObI,
TEXHOJIOTUU COCTAaBJICHMSI, PETUCTPALIUH, YUE€Ta U XPAaHEHUSI IOKYMEHTOB;

- u3yuuTh HopMmaTuBHble NOKyMeHTHl (I'OCThI), perynupyoomue U ONpeessionne
CUCTEMY JIOKYMEHTAIIUH.

CtpykTypa Kypca MOCTPOCHA Ha WCIOJIb30BAaHWU MPAKTUYECKUX METOJOB OOYy4YCHUS, B
X0JIe KOTOPOTO BhIpa0aThIBAIOTCS HABBIKM PAaOOTHl C KaK HOPMATHBHBIMH JOKYMEHTAMH, TaK U
JOKYMEHTaMU TeKyllero obopora. B o6uieit opme ykazaHHbIE HABBIKH JIOJDKHBI 3aKII0YATHCS B
CIIEYIOIIEM: OBJIaJIEHUH OCHOBaMHU JOKYMEHTAIIMOHHOW U YIpaBJIEHUYECKON AeATeIbHOCTH,
PEryaupoBaHUM JJOKYMEHTONOTOKA U JOKYMEHTO000poTa. DTO MPEAINOoJaraeT 3HaHUsI OCHOBHBIX
MI0JIOKEHHUH B 00JIaCTH TOKYMEHTOBEACHUS U IEJIONPOU3BO/ICTBA.

2. Mecto nucuunjunbl B cTpykrype OIIOII

Jucrtunnuaa b1.0.21 «OcHOBBI TOKYMEHTOBEJICHUS M JICTOMPON3BOJICTBA» OTHOCUTCS K
obs3arenbHbIM quctuiuinHam (b1.).

N3yuenune nucuuminabl « OCHOBBI JIOKYMEHTOBEICHUS U JIEIOIPON3BOJICTBA» OMUPACTCS
Ha 3HAHWS, MOJy4YeHHBbIE B pe3yiabTare u3ydeHus auciuiuinH: b1.0.04 «Pycckuii s3bIK H
KynbTypa peun», b1.B.07 «[Taneorpadus».

3HaHUsA, TOJIyYCHHBIE B  pe3ylbTare  M3ydyeHUs  AUCHUIUIMHBI  «OCHOBBI
JOKYMEHTOBEJICHUSI M JCIIONPOU3BOJICTBA», MOTYT OBITh HCIIOJIB30BAaHbI B JalIbHEHIIIEM
m3yuenun aucuuiuiH: b1.B.02 «ApxuoBenenue», b1.0.26 «lcTouHMKOBEACHUE», a TaKKe
[P HAMMCAHUU KypPCOBBIX paboT.

TpynoeMKoCTh IUCHUIUIHHBI «Jl0OKYMEHTOBEIEHNE» COCTABISAET 3 3€T.

3. TpeOoBaHuA K pe3yJIbTATAM OCBOCHHSI JUCHUILIUHBI:

[Tpouecc ocBOCHMS AUCIMIUIMHBI HAIIPaBJIeH Ha (GOPMHUPOBAHHE KOMIIETEHIIUH B COOTBETCTBHU C
@®I'0OC BO u OII BO no nansomy Hanpaienuto noarotosku: 46.03.01 HMcropusi.

Komnerenuust HNupukaropsl Pe3yabTathl 00yuyeHus
KOMIIEeTEeH M i




Coocoben
oroop,
aHaIU3 U

OIIK-1.
OCYLIECTBIIAThH
KPUTHYECKUI
HWHTEPIPETALNIO
HUCTOPUYECKUX HCTOYHHKOB,
HCTOPUYECKUX ¢axToB,
HCTOPUYECKOW MH(POpMAIIN
MIpH penieHun 3a1a4 B cepe
CBOCH  MpodeccHOHAIBHOMI
JeATeIbHOCTH

OIIK-1.1. 3HaeT  Kak
OCYILIECTBIIATh oTo0p,
KPUTUYECKUH  aHauu3 W
MHTEPIIPETALHIO
HCTOPHYECKHUX
HCTOYHHKOB,
HUCTOPHYECKUX ¢akToB,
HUCTOPUYECKON
UHGPOPMAINH MTPH PELICHUH
3aJjad B cdepe cBoeH
npodeccroHaIbHON
JEeATELHOCTH

3namp:

- TEOPETUYECKHE OCHOBBI
JOKYMEHTOBE/ICHUS;

- COBpPEMEHHBIE MTPOOIEMBI
JOKYMEHTOBE/ICHUS;

- CHoco0bI U CpeacTBa
JOKYMEHTHPOBaHUS;

- TUTIBI HOCHUTENICH MH(POPMALIUHU, UX
KJ1acCU(PUKaIHUIO;

- CTPYKTYpy  JOKYMEHTa H
HOpPMAaTHBHBIC TpeOOBaHUs K
0(hopMIICHUIO PEKBU3UTOB
YIIPaBICHYECKUX JIOKYMEHTOB;

- KJIaCCU(UKALUIO, XapaKTEPUCTUKY
CUCTEM JOKYMEHTAIlUH YUPEKICHUI
u OpraHu3anui;
- TpeboBaHMs K  OQOPMIICHHIO
CITY’)K€OHBIX JOKYMEHTOB.

Ymems:

- cocTaBlsATh U 0GOPMIATH
JOKYMEHTBI B COOTBETCTBUH C
nmpaBujiaMu B 3aBUCUMOCTHU oT

HasHa4YCHUA, COJACpKaHHUA ©U BHUOA
JOKYMEHTA;

- YHUDUITIPOBATH TEKCTHI
CITy)eOHBIX JTIOKYMEHTOB;

- KBaJIM(ULIMPOBAHHO HCCIEIOBAThH
COCTaB JOKYMEHTAllUH YUPEKIACHMUS,
OpraHu3alnuu.

Baaoemns:

- IOKYMEHTOBEIUECKOU
TEPMUHOJIOTUEH;

- HaBbIKaMU YHU(DUKAINH U
CTaHJApTU3aLUN JOKYMEHTOB;

- HaBbIKAMU COCTaBJICHUS
JIOKYMEHTaluu B YCIIOBHSIX
nepexoja K aBTOMAaTU3HPOBAHHBIM
MH(OPMAMOHHBIM TEXHOJIOTHSM.




4. COAEP)KAHUE U CTPYKTYPA JUCHUIIJINHBI
TpynoeMKoCTh TUCHUIJIMHBI COCTaBJseT 3 3aueTHbIe efnHubl, 108 yacoB, KCP—4.

(I)opMa l'lpOMC)KyTO‘lHOﬁ aTTeCTAallMU:. 3a4Y€T
(oK3aMEH, 3auem, 3auem ¢ OYeHKO)

4.1 Conepma}me AUCHUIIJIMHBI, CTPYKTYPHUPOBAHHO€ IO TEéMaM, ¢ YKa3aHHEM BH/I0B y‘leﬁHLIX 3aHATHIL M OTBEIEHHOI0 Ha HMX
KOJIN4YEeCTBA AaKAACMHUICCKHUX YaC0B

Bunpl yueGHOI paboThl, BKIIIOUast
CaMOCTOSITENIbHYIO padOTy 00yJaromuxcs u
TPYAOCMKOCTE @OopMBI  TEKYILETO
= (B yacax)
3 KOHTPOJIS
2 - YCIIEBAEMOCTH;
Ne i/ Pasnen mucruIinHel/ TEMBI @) s dopma
KonTakTHas paboTta mpemnogaBaTes C 4 .
5 © | IPOMEKYTOYHOH
00yJaronuMuCs e B
5 g | aTTecTauuu (no
<
g) a. | cemecmpam)
[IpakTHyeckue =
Jlextun Koncynbrarmn >
H 3aHSATHUS yivTan o
1 O6mas xapaktepuctuka kypca «JlokymeHnroenenue» | 4 2 0 0 7 YcTHBIN onpoc
HcTtopus nOKyMEHTOBEAEHHUS U JENONPOU3BOJACTBA B .
2 DI JIOKYM 8 A P 8 4 2 2 7 YcTHBIM onpoc
Poccun
3 JIOKyMEHT Kak 00BEKT UCCIIeTOBAHUS 4 2 2 0 7 YcrHbl onpoc
4 Cucrempl TOKyMEHTaluu 4 2 2 0 7 YcTHBII onpoc
5 TpeboBanus kK 0popMIIEHUIO JOKYMEHTOB 4 2 2 0 7 YcTHBIN onpoc
O06paboTka, UCTIOJIHEHHE, UCTIOJIb30BAHUE U XPAaHEHHE .
6 p P 4 2 2 0 7 YcTHBI onpoc
JOKYMEHTOB
7 JIOKyMeHTallMOHHOE O0ecTeYeHne yIpaBIeHHs 4 2 2 0 7 YcTHBIN onpoc
8 Cucrema apXMBHOTO XpaHEHUs 4 0 2 1 7 YcTHBIN onpoc
9 MexyHapoaHas JOKyMEHTaIus 4 2 2 0 7 YcTHBIN onpoc
HTroro yacos 16 16 1 63 3a4eT




4.2 Tlnan BHeay[lI/ITOPHOﬁ CaMOCTOSITEIbHOI paﬁoTbI oﬁyt{amnmxcn Mmoo JTMCHUIIJIMHE

CamocTrosTenpHas pabota 00yJaronuxcs Y4eOHo-
METOIUYECKOE
Cemectp|Ha3Banue pazzaena, TeMbl Cpoxku Sarpatsl - OuerouHoe obecrieueHue
p pasn s o P
Bun camocTosiTenbHOM paboThI BPEMEHH |CPEICTBO .
BBITIOJTHCHH S CaMOCTOSITEIbHOU
(ac.) paboThl
4 Oobmas XapaKTEPUCTUKA Kypca|Bbly4UTh OHATUNHBIN anmapar 4 cem v VYcerHbIi Al-7
«/loxymeHnToBeieHne» ) 0oIpoc b1-4
Ucropus JTOKYMEHTOBEICHUS H|OTIPENEIIUTD OCHOBHBIE JTaIbl YcrHbiit Al-7
4 nenonpou3Bojictea B Poccnn JIETIOTIPOU3BOJICTBA M JIOKYMEHTOBENIEHUs(4 ceM. 7 OIpoC b1-4
B Poccun
4 JIOKyMEHT Kak 00BEKT UCCIIEeIOBAaHUS BBIYUUTh PEKBU3UTHI JOKYMEHTOB 4 cem v YcTHbI Al-7
) onpoc b1-4
4 CucrteMbl TOKyMEHTAIUU MOJITOTOBUTH JTOKJIA]] C MIPE3EHTANEN 4 cem 7 YceTHBIN Al-7
) OTpoc b1-4
TpeboBanus kK 0hOPMIICHHIO TOKYMEHTOB |TOATOTOBUTH KOHTPOJIbHBIN MaKeT YcrHblid Al-7
4 JTIOKYMEHTOB (3asBIICHHE, nenoBoe(4 cem. 7 ompoc b1-4
MMCHMO, TTPHUKA3, pe3foMe | JIp.)
4 O6paboTka, UCTIOTHEHUE, UCITOJIH30BAHNUE|TOATOTOBUTH JIOKJIA] C TIPEe3eHTAIIUeH 4 cemt 7 YceTHBIN Al-7
Y XpaHEHHUE TOKYMEHTOB ) OIpOoC b1-4
4 JloKyMeHTaIMOHHOE o0ecreueHne|M3yuuTh TapaMeTpbl JOKYMEHTO000poTa 4 cemt 7 YcrHblid Al-7
YIIpaBJICHUS 1 JOKYMEHTOIOTOKA ) OIpoC b1-4
4 CucreMa apXMBHOTO XpaHEHUS paccMoTpeTh CUCTEMY ApXMBHOTO|, 7 YcrHblid Al-7
XpaHeHHs! TOKYMEHTOB B Poccun ) onpoc b1-4
4 MexayHapoaHasi JOKyMEHTalUs BBIJICJIUTh 0COOCHHOCTHU 4 cem 7 YcTHbII Al-7
MEXYHApOJHOrO TOKYMEHTUPOBAHUS ) onpoc b1-4
OO611as1 TPYA0EMKOCTh CAMOCTOSITENTLHOM pabOThl O TUCIHUILIMHE (4ac) 63
N3 Hux o00beM CcaMOCTOATENbHOH pabOTHl € MCHOJIb30BAHHEM JJIEKTPOHHOIO OOyYeHUsl H 8
AUCTAHIIMOHHBIX 00Pa30BaTEJbHBIX TEXHOJIOTHI (4aC)
Brop:ker BpeMeHH caMoOCTOATENbHON PadoThl, MPeIyCMOTPEHHBbIH Y4eOHBIM IJIAHOM A/ JaHHOH 63

JUCUUIJIMHBI (Yac)




4.3. Conep:xanue pa3iejioB H TeM THCHUTIIHHBI

Ne HanmenoBaHue pa3aena/TeMsl Coaep:xanmne TeMbl

n/n

1 OO0mas xapakTepucTuka kypca | OOmas xapakrepuctuka Kypca. Haznadenue kypca. cTouHuky u
«JlokyMeHTOBeIeHIE» nutepatypa. Ilpenmer, conepxanue, 3a/lauu Kypca U METOJBI €ro

u3ydyenus. HopmatuBHo-mMeToauueckas 6a3za JOKyMEHTalMOHHOTO
obecrieueHusl ynpaBieHusl.

2 Ucropus noxymentosenenus u | [lepBeie mokymeHTHl J[peBHepycckoro rocynapcrsa. [IpukasHoe,
Jenonpon3BoAcTBa B Poccun KOJUIEKCKOE u MHUHHCTEPCKOE JIENTOMTPOU3BOJICTBO.

HenonpounsBoacteo B XX Beke.
3 JIoKyMeHT Kak 00BbeKT JIokyMeHT -  OCHOBHOH  OOBEKT  JIOKYMEHTOBEIUECKUX
HCCIIeI0OBaHUS uccnenoBanuii. [loHATHUS «WHpOPMALUS» U «IOKYMEHTY.
Oyuknun gokymenTa. CriocoOsl TokyMeHTHpoBaHus. CBONCTBA U
NPU3HAKK JIOKyMeHTa. MaTepuajbHble HOCHTENU HHPOpMAIHH.
4 CucreMbl TOKyMEHTaIu! CucreMsl JIOKYMEHTAIUH. ConmnanbHas JIOKYMEHTHO-
KOMMYHUKallMOHHast cucrema. Kiaccudukamusi JOKyMEHTOB.
YHuduIupoBaHHbIE CUCTEMBI JOKYMEHTAIUH. [ ocyapCcTBEHHbIC
CTaHJApPTHl HA YHU(PHUIMPOBAHHBIE CHCTEMBL. YHHU(QHUIIMPOBAHHAS
cucrema  OPJI. Opranu3anMOHHO-PACTIOPSANTENbHBIE |
WH(OPMAIOHHO-CITPABOYHBIE IOKYMEHTHI.

) TpeboBanus k 0ohopMIICHHIO TpeboBannus K odoOpMIIEHHIO JOKyMEHTOB. (OcoOeHHOCTH

JOKYMEHTOB COCTaBIICHUS u ohopmiteHU s OpraHU3aIuOHHO-
pacIopsiAuTeNbHbIX JOKYMEHTOB. A3bIk JIOKYMEHTA.
OduimanbHO-IeI0BON CTHIIb.

6 O06paboTka, UCTIOTHEHHE, Peructpammust  gokymenToB.  KOHTpomb 3a  HCHOTHEHHEM
HCIOJIB30BaHUE U XpaHEHUE JOKYMEHTOB. BenomcrBenHOE XpaHeHue JIOKYMEHTOB.
JIOKYMEHTOB Homenknatypa gnen. @dopmupoBaHue U XpaHEHHE  JIed.

IloaroroBka fen kK apXMBHOMY XPaHEHUIO. DKCIIEPTH3a LIEHHOCTU
JIOKYMEHTOB.
7 JlokymMeHTalnoHHOE Opranuzaiusi JOKyMEHTAIMOHHOTO OOECIIEYeHHs YIpPaBIICHUS
obecriedeHme yrpaBieHHs (memompomnzBoacTBa). CirykObI TOKYMEHTAIIHOHHOTO 00ecTIed eHIs
yIIpaBJICHUS. JloKyMeHT0000pOoT u JOKYMEHTOIIOTOK.
Opranu3zanus J0KyMEeHT0000poTa.
8 Cuctema apxuBHOro xpanenus | Komiiekcel nOKymMeHTOB. BenoMCTBEHHBIE M rOCydapCTBEHHBIE
apXUBBI. CoBepiieHCTBOBaHUE IPOLIECCOB
JOKYMEHTOOOpa30BaHMUSL. Hayuno-ucropuueckas u
IIPAKTUYECKasi IGHHOCTh JOKYMEHTOB.
9 MexayHapoaHas Ocobennoctn  oOpMIICHHST MEKAYHAPOAHOH JOKYMEHTAIWU.
JOKyMEHTaLus MexayHapoaHble cTaHZapThl Ha JAoKyMeHTanuioo. [IpaBnia
MEXIYHApOIHON NEpEnuCKH.
4.3.1. IlepeyeHb CEMMHAPCKUX, IPAKTHYECKUX 3aHATHII 1 J1a00paTOPHBIX padoT
Ne Ne paznena u HanmMenoBaHne ceMuHapos, Tpynoe OneHouHbIe Dopmupy
n/n TEMBI MIPAKTUYECKUX U J1a0OpPaTOPHBIX PabOT | MKOCTb cpeacTBa eMble
JIUCIUATUINHBL ("acer) KOMIIETEH
8207
1 2 3 4 5 6
1 11 OO1mias xapakTeprucTHKa Kypca 0 Yernsiii onpoc | OINK-1
«JloKyMEeHTOBeIeHHE»
2 1.2 WcTopust 1okyMeHTOBEIEHUS U 2 Yernsiid onpoc | OINK-1
JenonponsBoacTsa B Poccun
3 1.3 JIOKyMeHT KaKk 00bEKT UCCIIeIOBAHUS 2 Ycrnsiii onpoc | OINK-1




4 14 Cucrembl JOKyMEHTAIlUU 2 Yerasiit onpoc | OINIK-1

5 15 TpeboBanus kK 0hOpMIICHUIO 2 VYernsrid onpoc | OINK-1
JOKYMEHTOB

6 1.6 O0paboTka, UCIIOIHEHHE, 2 YcTHBIH onpoc OIIK-1
HCTOJIb30BaHKE M XpaHEHHE
JOKYMEHTOB

7 1.7 JlokyMeHTaIMOHHOE 00ECIICUCHUE 2 YcTHEIH ompoc OIIK-1
yIIPaBJICHHS

8 1.8 Cucrema apXHBHOTO XpaHEHUS 2 Yt opoc | OINK-1

9 1.9 MexayHapoaHas JOKyMEHTAaIIHsI 2 Y CTHEIH ompoc OIIK-1

4.3.2. TlepeueHnb TeM (BONMPOCOB), BBIHOCUMbBIX HA CAMOCTOSITEIbHOE U3yUYeHHEe CTYAeHTaMu
B paMKax caMocTosTe/bHoii padorsl (CPC)

Ne Tema Bug 3ananue dopmupyemast NAK
Hell. CaMOCTOSITEIbHON KOMITETEHIINS
paboTsI
1 Oomas pabora C | BBIy4HTH OIlK-1 OIlK-1.1
XapaKTepUCTHUKA Kypca | JUTepaTypou MNOHSTUHHBIN
«JlOKyMEHTOBEJICHUE) anmnapar
2 Hcropus pabota ¢ | ompenenuth OIIK-1 OIlK-1.1
JOKYMCHTOBCACHUA U JmTepaTypoﬁ OCHOBHBIC JTallbl
JIeTIONPOU3BOJICTBA B JIeTIONPOU3BOJICTBA
Poccuu u
JAOKYMEHTOBEACHUA
B Poccun
3 JlokyMeHT kak o0bekT | paboTra ¢ | BbIy4HTH OIlK-1 OIlK-1.1
HCCIIeI0BAaHUSA JUTEpaTypoil PEKBU3UTHI
JOKYMEHTOB
4 CucreMsl pabota ¢ | moaroroBUTH OIIK-1 OIIK-1.1
JOKyMEHTalluH JIUTEpaTypoOil JOKJIa c
IIpe3eHTalMEH
5 TpeboBanus k pabota ¢ | moaroroBUTH OIIK-1 OIIK-1.1
0(hOpMIIEHHIO HOPMAaTHUBHBIMH KOHTPOJIbHBIN
JOKYMEHTOB JOKYMEHTaMH HaKeT JOKYMEHTOB
('OCTamn) (3asBeHME,
JIeTI0OBOE  TTHCHMO,
IpHKa3, pe3loMe U
ap.)
6 O0pabotka, pabora ¢ | mOAroTOBHUTH OIlK-1 OIlK-1.1
UCIIOHEHHE, JIUTEpaTYpol W | mokian c
UCIIONB30BAaHUE U HOPMAaTHUBHBIMH Npe3eHTaIHeH
XpaHeHHe TOKYMEHTOB | JOKyMEHTaMH
('OCTamn)
7 JloKkyMeHTaIMOHHOE pabota ¢ | m3yuuTsp OIIK-1 OIIK-1.1
obecrieueHne JHUTEPaTypOH, rapaMeTpel
YIIPaBJICHUS HUCTOYHMKAMH H | ZOKyMeHT00OOpoTa
HOPMAaTHUBHBIMH u
JOKYMEHTaMH JOKYMEHTOIIOTOKA
('OCTammn)
8 Cucrema apXUBHOTO pabota ¢ | paccMmotpethb OIIK-1 OIlK-1.1
XpaHeHUS JUTEpPaTYypoOl U | cucTeMy
HOPMAaTHUBHBIMH ApXUBHOTO
JOKYMEHTaMH XpaHeHUs
(I'OCTamn) JIOKYMEHTOB B
Poccun
9 MexnyHapoaHas pabota ¢ | BBIOCHUTH OIIK-1 OIIK-1.1
JOKyMEHTaIHs auTepaTypo M | 0COOCHHOCTH
HOPMAaTHUBHBIMH MEXIYHApPOIHOTO
JOKyMEHTaMH JIOKYMEHTHPOBaHHSI

8




4.4, Meroanyeckne yKa3aHus 110 OPraHU3aIUA CAMOCTOSATeJIbHON PadoThl CTYIEHTOB

CamocrositenbHas paboTa cTyldeHTa Mo AucHUIIMHE «OCHOBBI JOKYMEHTOBEICHHUS U
JIEJIONIPOU3BOICTBAY IIPEyCMATPUBAET PELICHUE CIEAYIOIIMX 3aau:

- CHCTEMAaTH3allMI0 U 3aKPEIUICHUE MOJIYYEHHBIX TEOPETUYECKUX 3HAHUN M MPaKTHYECKHUX
YMEHUH CTYJIEHTOB;

- yri1yOJieHHe U paclIupeHre TEOPETHUECKUX 3HAHUI;

- (¢dopMHpOBaHHWE YMEHHUH WCIOJB30BaTh HOPMATHBHYIO, IIPABOBYIO, CIPAaBOYHYIO
JOKYMEHTAIMIO U CHELHAIIbHYIO JIUTEPATypy;

- pa3BUTHE NIO3HABATEJIBHBIX CIOCOOHOCTEN U AKTUBHOCTH CTY/IEHTOB;

- (opMHUpOBaHHE CaMOCTOSITEIBHOCTH MBIIIJICHHUS, CIIOCOOHOCTEH K CaMOpPa3BHTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAaMOPEaIN3alliu;

- pa3BUTHE UCCIIEOBATENLCKUX YMEHUM;

- WCIIOJIb30BAaHHWE MaTepuasia, COOpaHHOTO U IOJIyYUEHHOTO B XOJE CaMOCTOSITENIbHBIX
3aHSATUM Ha CEMHUHApax, Ha MPaKTHUYECKUX M JIaDOpaTOPHBIX 3aHATHSAX, NpPH HaIHCAHUU
KYpPCOBBIX U BBIMYCKHON KBaJU(UKAIUOHHONW paboT, ainsi A(PQPEeKTUBHON MOATOTOBKU K
UTOTOBBIM 3au€TaM M dK3aMEHaM.

Bumamu camocTosTensHON paOOThI SIBIISTIOTCS:

- BHEayJIUTOpHAas, BBINOJHAETCS CTYIEHTOM II0 3aJaHMI0 NpernojaaBaress, HO 0e3 ero
HEMOCPEJCTBEHHOTO y4acTus

- ayIUTOpHAas, BBIIOJHAETCS HA YU€OHBIX 3aHSTUSIX MOJ] HEMOCPEACTBEHHBIM PYKOBOJACTBOM
MIperoaBaTelis U 10 €ro 3aJaHHuIo.

BueaynuropHas camocrosiTenbHas paboTra MO  JUCHUIUIMHE — «J{OKyMEeHTOBeIeHHE»
npecieayeT Leau: HalMcaHue pedepara; MoAroToBKa K CeMUHApaM U MPaKTUYECKUM 3aHSTUSIM;
MOATOTOBKA MPAKTHUYECKUX pa3zpabOTOK; TEKYIIUA CAMOKOHTPOJIb U KOHTPOJIb YCIIEBAEMOCTH Ha
0a3e PIIEKTPOHHBIX 00YUYAIONINX U aTTECTYIOIINX TECTOB.

AynuTopHas camocTosiTelibHas padoTa CTYIEHTOB C YydacTUeM IpernojaBaresneit
opraHnusyercss B (QopMme TEeKyIMX KOHCYIbTAlUM, MpuemMa W pazdopa AOMAIIHUX 3aJaHUM;
3aIIUTHI TOATOTOBJICHHBIX TOKJIAJ0B C MPE3EHTALUSIMU.

[Ipy BBIMOJHEHUH CAMOCTOSATEIBLHON PabOThI CTYIEHTHI AOJKHBI ONUPAThCS Ha JIUTEPaTypy,
UCTOYHUKHU U pecypcbl MnTepHera. Kaxxaast u3 Tem mpenmnosnaraet cBoil 00beM padoT, BHIIOTHSSA
KOTOpBI, ¢opMupyercss Kak oOmas KOHUEHIMS AUCUUIUIMHBI, TaK U MpoQecCHOHaTbHbIE
KomIieTeHiuu, onpeaensembie @I'OC.

Tema Ne | mpemycMarpuBaer, 4TO CTYAEHTHI JOJKHBI OBJAJETh OCHOBHBIM IOHSTUWHBIM
anmnapaTom JUCHUIUIMHBL YEeTKO 3HATh ONpENEIeHUs TAKUX MOHATHI KaK: anmnapar yupaBJICHUs,
apxuB, JETIOMPOU3BOJCTBO, TOKYMEHT, JOKYMEHTAIIMs, JOKYyMEHTHPOBAHUE, TOKYMEHTO000POT,
JOKYMEHTOTIOTOK, HWH(pOpMalus, MaTepuajbHbli HOCHTENb, oOpraHuzamus paboTel ¢
JOKYMEHTaMH, OpPraHU3allMOHHO-PACHIOPSAUTEIbHBIE JOKYMEHThI, O(QUIUANbHBIE JIOKYMEHTHI,
PEKBU3HUT JIOKYMEHTa, CUCTEMA JIOKYMEHTAlUU, CUCTEMA IOKYMEHTUPOBAHUs, CTaHJapTU3aLUs,
yauduuupoBanHas cucrema gokymenranuu (YCJ), ropuandeckas cujia T0OKyMEHTa U Jp.

Tema Ne 2 npenycmaTpuBaeT BblJielieHUE 6 3TaroB AETOMPOU3BOACTBA U JOKYMEHTOBEICHUS
B Poccun: nenonpousBonactBo B JIpeBHEPYCCKOM rocyqapcTBe, MPUKAa3HOE JIENONPOU3BOJCTBO,
KOJUIEKCKOE  JIEJIONPOU3BOJICTBO, MHHHUCTEPCKOE  JIENONPOU3BOJICTBO, JEJIONPOU3BOACTBO
CoBeTckoro rocynapcrsa, COBPEMEHHOE TOKYMEHTOBEACHHE M J€JI0NpOou3BOJACTBO. CTyneHT
JIOJDKEH yMETh 000CHOBATh XPOHOJOTMUECKHE PAaMKH Ka)KJ0T0 M3 3TUX 3TaroB, ONPEAETUTh €T0
OTJIMYUTENbHBIE YepThl W  CHeUU(HKYy, BHJIETb pa3BUTHE JOKYMEHTOBEIEHHS U
nenonpoussojcTea B Poccun.

Tema Ne 3 mpexamosiaraer popMHpOBaHUE YETKUX MPEACTAaBICHUNA O AokyMmeHTe. CTyaeHT
JOJDKEH TPUMTH K BBIBOJY, YTO MAaTEpUANbHBIH OOBEKT CTAHOBUTCS IOKYMEHTOM TOJBKO B
cllyyae €MHCTBa BEIIECTBEHHOTO HOCHUTENS M 3aKIIOUeHHOW B HeM MHGpopmauuu. J[ByenuHas
IpUpoJa JIOKyMEHTa - OJIHAa U3 OCHOBHBIX OCOOGHHOCTEH ero Kak M3BECTHOM cucremsl. Ilpu
OTCYTCTBMUM OJHOW W3 IEPEUNCICHHBIX XapaKTEPUCTHUK HET €IMHCTBA, a, CJIEJOBATENbHO, U



nokymeHnTta. CTyIeHT JOJDKEH MOBTOPUTH MaTepual O (YHKIMSX, MpPU3HAKaX, CBOMCTBAX MU
KJIaccu(pUKaIK JOKYMEHTOB.

Tema Ne 4 mpemycMarpuBaeT AeTajdbHBIM aHAIU3 CUCTEMbI JOKyMeHTauuu. lIpexne Bcero
TPEX €€ COCTABIIAIOUINX: OPraHU3AIIMOHHO-TIPABOBBIX, PACTIOPSAUTEIBHBIX M HHPOPMAITUOHHBIX.
CTyaeHT IOJKeH YMETh OIpPEeNeNIuTh Ceun(UKy KaKI0W U3 3TUX TPYII U HPEACTABIATh KaKue
HMMEHHO JIOKyMEHTBI B HEE€ BXOJIAT.

Tema Ne 5 npeanonaraer usyueHue o0sA3aTeIbHBIX AEMEHTOB JOKYMEHTAa — PEKBU3UTOB. B
KayecTBE MPAKTUYECKOM COCTaBIIAIOIIEH CTYAEHTY Ipeajaraercsi MOJrOTOBUTh IAKET
JOKYMEHTOB B KOTOPBIA BXOJIAT: 3asBIICHHE, OJAHK OPraHHU3alWy, JEIOBOE MUCHMO, MPHKA3 IO
opranusanuu, pestome. [Ipu BbINOIHEHUH TaHHOTO 33JaHUS CTYJIEHT UCIOJb3YET CBOU 3HAHUS O
pPEKBU3UTAX, UX HAOOPE U PACIONIOKEHUH Ha JOKYMEHTE.

Tema Ne 6 GasupyeTcst Ha NOHIATUU JOKYMEHTO0OOPOT. CTyIEHT JOJIKEH YMETh BbLAEIATh
OCHOBHBIE JTambl JOKYMEHTOOOOpPOTa M JaTh UM XapakTepucTuky. OTnenbHOE BHUMaHUE
yaeseTcsl CpOKaM MCIOJHEHUS TIOKyMEHTa U HOMEHKJIaType JIedl.

Tema No 7 mpemycmarpuBaeT H3ydy€HHE JAOKYMEHTONMOTOKa. CTYIEHT [OJDKEH YETKO
MIPEJICTaBIATh CUCTEMY JIBUYKEHUS JOKYMEHTOB B OpraHM3alliM, pa3inyaTh HEHTPATU30BaHHBIN
U JELEHTPAIN30BAHHBIN TOKYyMEHTOIOTOK.

Tema Ne 8 mpemycmaTpuBaeT W3y4€HHs] CUCTEMBI XpaHEHUS JOKYMEHTOB: ONEPATUBHOIO,
BEJIOMCTBEHHOI'O, TOCYIapCTBEHHOro. B Xone wu3ydeHHs TeMbl Y CTYIEHTOB JOJKHO
chopMUpOBaThCs MOHATHE «ZeNa» KaK COBOKYMHOCTH JOKYMEHTOB IO OJIHOMY HaIlpaBJICHHIO,
ero (opMUPOBaHUS, ABMXKEHHUS, SIKCIIEPTHON OLIEHKH.

Tema Ne 9 mpeagycMarpuBaeT H3y4YEHHE CHUCTEM MEXIYHAPOIHOW JTOKYMEHTAllMM WU €€
0a30BBIX MPHUHIIMIIOB, pa3pabOTaHHBIX U YTBEPKIECHHBIX MexXayHapoIHOW OpraHu3alnuen 1o
crangaptuzammu  (1SO), Mexaynapoanoit  denepaiud  OHOIMOTEYHBIX  aCCOILMALIHIA,
MexnayHnapoaHoir ¢enepanuu MO0  JOKyMEHTAIMd, MeXIyHapOJHOTO COBETa apXHBOB,
MexayHapoaHOM OpraHu3aIiiy M0 HHTEIJICKTYaAIbHOW COOCTBEHHOCTH.

Takum oOpa3om, yclemrHoe OCBOCHHME JTHX TeM B XOJAE ayIUTOPHBIX 3aHATUH U
CaMOCTOSITENIbHOM pabOThI MO3BOJIUT CTYACHTY MOJATOTOBUTHCS K MPOMEKYTOYHON aTTeCTALlUU.

4.5. IlpumepHasi TeMAaTHKA KYPCOBBIX padoT (IIPOEKTOB)

y4eOHBIM IJIAHOM HE MPEAYCMOTPEHBI

5. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecneyeHue JUCIUIIMHBI
a) ocHoBHas Tumepamypa

1. JlokymeHToBeneHue : ydeOHUK M MpakTUKyM Ui By30B / JI. A. Jloponuna [u ap.] ; mox
penakuueii JI. A. JlopornHOU. — 2-€ M31., mepepad. u gon. — Mocksa : M3gatensctBo FOpaiiT,
2021. — 309 c. — (Bsicmee obpazosanue). — ISBN 978-5-534-03053-2. — 3BC Opaiir,
Heorpanuu. nocryn

2. Kabamos C. 10. [lenonpou3BOJCTBO U apXUBHOE JI€JI0 B TEPMUHAX U OMPEACICHUSX :
yue6. nocobue/ C. 0. Kabamos, U. I'. Achanausposa. -M.: @aunta: Hayka, 2009. -292 c.; 25
cm. 11 ak3.

3. KazakeBnu, T. A. [lokymeHToBeneHHe. JlOKyMEHTAIlMOHHBIH CEpBHC : Y4eOHHK H
npaktukym ais By3oB / T. A. Kazakesuu, A. U. Tkanuu. — 2-e u3a., ucnp. u gon. — Mocksa :
WznatensctBo FOpaiit, 2021. — 177 c. — (Beicuiee o6pazoBanue). — ISBN 978-5-534-06273-
1. — OBC KOpaiit, Heorpanuu.

4. Komnpiukuna, T. b. JlenoBele KOMMYHUKAIMH, TOKYMEHTOOOOPOT U JIEIIONPOU3BOICTBO :
yuebnoe nocobue ais By3oB / T. b. Konbiikuna, M. B. Hlyctuna. — 3-e u3f., UCIp. U JOM. —
Mocksa : UznatensctBo FOpaiit, 2021. — 145 c. — (Bsicuiee o6pazoBanue). — ISBN 978-5-
534-14216-7. — OBC HOpaiit, Heorpanuny.
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5. Kyzuenos, U. H. [lokymeHTalnmoHHOE o0ecrieueHue ynpapiieHus. JJoKkyMeHTOO00poT 1
JEIIOTIPOU3BOICTBO : yIeOHUK U MpakTukyM i By30B / . H. Ky3nenos. — 3-e uzn., mepepad.
u gor. — Mocksa : M3garensctBo FOpaiit, 2021. — 461 c. — (Bricmiee oopazoanue). — ISBN
978-5-534-04275-7. —3BC IOpaiit, Heorpanuu. 1ocTyI

6. JlaperoB H. C. [lokymenTtoBenenue : yue6. mocooue/ H. C. JlappkoB; Tomckuii roc. yH-T
. -M.: ACT: Bocrok-3aman, 2008. -428 c.; 21 cm. 35 k3.

7. Ilmenko A. B. JlokymenTtanuonHoe oOecrieueHue ympaiieHus. [Ipaktukym : yueO.
nocobue/ A. B. ITmenko, JI. A. loponuna. -3-e u3n., crep.. -M.: Akagemus, 2012. -158 c.; 21
cM. 15 3k3.

0) OonoanumenvHas aumepamypa

1. Kak nucath Hay9HBIM TEKCT: OTBIT IIKOJIBI MOJIOJIOTO aBTOpa : y4e0.-Meto 1. mocodue/ H.
A. unxoBckas [u np.]; Upkyrckuii roc. yH-T, MeXperuod. uH-T oOimecTB. Hayk. -UpKyTck:
Ortuck, 2012. -239 ¢.; 21 cm. 13 3k3.

2. Xopxopauaa T. . McTopus apXuBOBEIYECKON MBICIH : y4el. Uil CTY/. BY30B, 00YY. IO
Harp. 034700 "JlokymentoBenenue u apxuBosenenue" u crei. 030402 "Hcrt.-apxuBoBenenue'/
T. U. Xopxopauna. -M.: U3n-so PITYVY, 2012. -448 c.; 21 cm. 5 ak3.

3. Xopxopauraa T. 1. Poccuiickue apxuBsl. ICTOpHS M COBPEMEHHOCTS : YICOHUK TSI CTYI.
By30B/ T. U. Xopxopauna, T. C. Bonkosa ; pen. B. B. Munaes; Poc. roc. rymanur. yH-1. -M.:
M3n-Bo PITYVY, 2012. -413 ¢.; 22 cMm. 11 k3.

4. TexHOTpOHHbIE JOKYMEHThl - UH(pOpManuMoHHAas ©0a3a HUCTOYHUKOBEACHUA H
apxuBoBeneHHs : cO. Hayd. cT./ Poc. roc. rymanurap. yH-T, Uct.-apxuB. uH-T. -M.: U31-BO
PITY, 2011. -313 c.: ni1.; 22 cM. 6 3K3.

8) npocpammHoe obecnevenue:

1. ®3 «O6 obpazoBanuu B Poccuiickoit pemeparum» ot 29.12.2012 Ne273-D3;

2. ®I'OC BIIO 46.03.01 «Hcropus»

3. Tlonmoxxenme o camoctosTenbHON pabdore cryaeHToB B ®PI'BOY BIIO «UT'Y» ot
2.07.2012;

4. TTonmoxxenue o mpomexxyrounoit arrectaruu B ®I'bOY BITIO «UT'Y» ot 30.04.2014;

5. TlonoxxeHne o OAMITLHO-PEUTUHIOBOM OIEHKH ycrieBaeMocTu oOydaroniuxcs B @I'BOY
BIIO «MI'Y» ot 24.09.2014

6. denepanbublii 3akoH «O0 mHbOpManuy, UHGOPMATU3ALKUU U 3alIUTe UHDOPMALIUKU» OT
20 derpasis 1995 r. No 24-D3.

7. @enepanbHblii 3ak0H «O TOBAapHBIX 3HAKAaX, 3HaKaX OOCTY)XMBaHUS U HAUMEHOBAHUU
MECT MPOUCXO0XKICHUS TOBAPOBY» OT 23 ceHTs0ps 1992 r. Ne 3520-1.

8. ®enepanbHblii 3ak0H «O0 apxuBHOM Jneine B Poccuiickoit denepanum» ot 22 OKTIOps
2004 Ne 125-03

9. Ilocranosnenue [IpaButenscrBa PO «O0 ynopsaoueHUH U3rOTOBICHUS, UCTIOIb30BAHMS,
XpaHEHHUS] U YHUUYTOXKEHUS TMedareld U OJaHKOB C BOCIPOM3BEACHHUEM TOCYIapCTBEHHOTO repba
P®y» ot 27 nexkabps 1995 r. Ne 1268.

10. TOCT P 6.30-97. VYHuduuupoBaHHblE cHCTeMbl JoKyMeHTauuu. Cucrema
OpraHu3alMOHHO-PACTIOPSAAUTENBHON JOKyMeHTalu. TpeboBaHus K 0(pOPMIIEHHUIO TIOKYMEHTOB.

11. Odopmnenue nokymeHToB. Metoauueckue pekomenaamnuu Ha ocHoBe ['OCT P 6.30-97.
YHuUUUpOBaHHBIE CHCTEMBl JOKyMeHTanuu. CucreMa OpraHu3alMOHHO-PACHOPSAUTENBHOM
HnoKyMeHTauu. TpeboBaHus K 0(OpMIIEHHUIO TOKYMEHTOB. M.. 1998.

12. TOCT P6.30-2003. VYHu¢unupoBaHHble cHCTEeMbl JoKyMeHTauuu. Cucrema
OpraHu3aIMOHHO-PACTIOPSAAUTENBHON JOKyMeHTalMK. TpeboBaHus K 0(OPMIIEHHIO TOKYMEHTOB.
13.TOCT P 51141-98. [lenonpon3BoACTBO U apXUBHOE J€J10. T€pMHUHBI U ONIPEIEICHHUS.

14. TocynapcTBeHHasi cucTeMa JOKYMEHTAllMOHHOTO oOecrieueHus ynpanieHus. OCHOBHbBIE
noJsioxkeHust. O01Me TpeboBaHMs K JOKYMEHTaM U CIIy)KOaM TOKyMEHTALMOHHOTO 00ecrieueHusl.
M., 1991.

11



15. O6mepoccuiickuii knaccudpukarop ympasieHdeckoit mokymentamuun OK 011-93. M.,
1995.

16. OcHoBHBIE MTpaBuiia pabOTH BEIOMCTBEHHBIX apXHBOB. M., 1998.

17. IlepedyeHb THUNOBBIX JOKYMEHTOB, OOpa3ylOIIUXCS B JEATEIBHOCTH TOCKOMHUTETOB,
MHHHCTEPCTB, BEIOMCTB U JPYIUX YUYPEXKACHWH, OPTaHM3alU{, NPEAIPUATHH C yKa3aHUEM
cpokoB xpanenus. M., 1989.

18. Kpatkuii cnoBapb BUJIOB U pa3HOBHIHOCTEH TOoKyMeHTOB /A.C.ManuTtukos. - M., 1974.

19. Tunosass MHCTPYKUMSI 1O JE€JONPOU3BOJACTBY B MHMHHCTEPCTBAX U BEIOMCTBAaX
Poccuiickoit deneparuu. M., 1994,

2) bazwi aaHHblx, qu)OpMdquHHO'Cl’lpCIGOLlele U nouckoevle cucmemal

1. DnextpoHHbIe pecypchl PocapxuBa. Pexxum noctyma: http://archives.ru/documents.shtml

2. DnextpoHHble pecypchl MIY  (TeKCTBI HMCTOYHMKOB UM TEMaTHYECKHE CCBHUIKH).
Hcropuueckuit ¢bakynpTeT MI'Y. Pexnm JIOCTYyIa:
http://www.hist.msu.ru/ER/index.html

6.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHbI

6.1. YueOHo-1200paTOpHOE 000PYI0BAHHE:

Cneyuanvnvie . .
Aynutopus 0060pyIoBaHa CHEYUATUSUPOBAHHOU (ViueOHO)
NOMeueHUsL:
Mmebenvio Ha 42 ocaJovYHbIX MECTA.
Aynuropus JU1S
. OOopynoBaHa mexHUYeCKUMU —cpeocmeamu  00yueHus,
MIPOBEICHUS 3aHATUN .
CIY)XallUMU JUId TpeAcTaBieHuss y4dyeOHOW uHopmanuu
JIEKIIMOHHOTO " . -
CeMIHADCKOLO THIIA OomnpiION aynuTopuu: 3KkpaH Digis, 1ocka MesoBasi, IPOEKTOp
p Epson EB-XO05, cucremusriit 6ok AMD A8-9600, MSI A320M
PRO-E, wmonutop Philips 23.6" 243V5QSBA/00(01),
Aodpec:  Wpkyrck, Vi
KJIaBUaTypa, MblIIlIb, kojoHku Defender -210.
UkasioBa, 2, aya. 320

6.2. IIlporpaMmmHoe odecneyeHue:

HanmeHoBaHue KoJa-Bo Oo6ocHoBaHMe 1JIA Jara Bpigauu Cpok
NPOrPaMMHOI0 MPOAYKTA nojas3oBanus IO JIMLEH3UH aelcTBUA
(JInuensus, lorosop, npasa
C4éT, aKT WM UHOE) M0JIb30BaH
us
«AnTrmiaruat.BY3y» ,25 TrIC. 1 Ne 4391/0023/22 ot 16.02.2022 Irox
TPOBEPOK 25.01.2022
DsktpEdu ALNG LicSAPk 10 CyOIHIIeH3HOHHBII 28.11.2021 1 ron
OLV E 1Y Acdmc Ent nmoroBop Ne03-K-2021
(exxeromgno ooHOBIsIEMOe [10) or 17.11.2020
[IpaBo Ha ucmoNBE30BaHUE Cv6 .
Kaspersky Endpoint Security YOTHLCHSHOHHBIN
nutst GusHeca - CTaHIapTHBIH 50 noroBop Ne03-K-1129 28.11.2021 2 rona
Russian Edition (exeromso or 25.11.2019
obHoBisiemoe [10)
JIunensus GNU GPL -
YcnoBus ware free YcnoBus
Media player home classic mpaBoobia YV eoBHS npaBoobianaTen | GeccpoyHO
JlaTens o
WCIIOJIH30BAHMUSI 10
CCBUIKE:
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http://archives.ru/documents.shtml
http://www.hist.msu.ru/ER/index.html

https://ru.wikipedia.org/
wiki/Media_Player_Clas
sic.

Office 365 ProPlus for
Students (Opranuzanus:
®I'bOY BIIO UT'Y

BxuitoueHo B moanucky
V6591273 no goroBopy

AIMUHUCTPATUBHBIE CITYKOBI 20 Ne03-161-2020 oT 01.06.2020 I rox
Homen: 17.11.2020
irkstateuni.onmicrosoft.com)
(exerogno ooHoBsieMoe [10)
WIinRAR 2 I'ocynapcTBeHHBIN 25.12.2012 OeccpouHo
KOHTpakT Ne 04-175-12
or 26.11.2012
7zip (exeromrHo 0OHOBIIEMOE YcnoBus YcnoBus YcnoBus OeccpouHo
[10) npaBoobJia HCIIOJIB30BAHUS 110 MpaBooOIaaTen
JaTens ccouike: https://www.7- s
zip.org/license.txt
Acrobat Reader DC YcnoBust VYcnoBust VYcnosus 6eccpouHO
(exeromgno oonosasiemoe I10) | mpaBooOia HCITOJIb30BAHUS TIO paBooOIanaTen
JaTens CCBLIKE: s
https://acrobat.adobe.co
m/ru/rufacrobat/pdf-
reader/volume-
distribution.html
Foxit PDF Reader 8.0 VcmoBus Vcenosus Vcenosus 6eccpouHo
(exeromuo ooHoBIIIEMoe [10) | mpaBooOra HCITOJIb30BAHUS TI0 paBooOIamaTen
JaTens CCBLIKE: s
https://www.foxitsoftwa
re.com/products/pdf-
reader/eula.html
Google Chrome (exeroamo VcmoBus VcnoBus Vcenosus 6eccpouHo
obuorsiemoe 110) mpaBoo0bJIa HCITOJIb30BAHUS TI0 paBooOIamaTen
JaTens CCBUIKE: s
https://www.google.ru/c
hrome/browser/privacy/
eula_text.html
Mozilla Firefox (exxeromao VYcnoBus YcnoBus YcnoBus OeccpodyHO
obHoBmsiemoe [10) mpaBoo01a WCIIOJIH30BAHMSI 10 MpaBooOIIaIaTeN
Jatens CCBLIKE: s
https://www.mozilla.org
[ru/about/legal/terms/fir
efox/
Opera 45 (exerogHo YcnoBus YcnoBus YcnoBus 0eccpovyHO
obnosisiemoe 110) npaBoobia UCIIOIb30BAHMS 10 paBooOIIaIaTen
Jatens CCBUIKE: o
http://www.opera.com/r
u/terms
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6.3. Texunueckue u IJICKTPOHHBLIE CPEACTBA:
- HOYT6yKI/I 1 BUACOIIPOCKTOPHI, UCIIOJIL3YEMbBIC B JICKHMOHHBIX U CCMUHAPCKUX 3aHATUAX.

7. O0pa3oBaTe/ibHbIEe TEXHOJIOTHU:

[Tomumo TpaaMLMOHHBIX (OpM O0OyUeHHUs — JEKIUMOHHBIX M CEMHHAPCKUX 3aHATUH -
IIPE1yCMOTPEHbl ~ aKTUBHBIE (OPMBbI  MPOBEJICHHUS  3aHATHM: JUCKYCCUH, IOATOTOBKA
KOHTPOJIbHBIX 00pa3lioB JOKYMEHTOB.

[lomydyenue yriryOJIeHHBIX 3HAHUN 1O W3y4aeMOW TUCHUIUIMHE JOCTUTAeTCsA 3a CYET
CaMOCTOSITEIIbHOW pabOoThl CTYIEHTOB. BbiienseMbie yachl 1e1eco00pa3HO MCHOIb30BaTh IS
3HAKOMCTBA C JIOMOJIHUTENbHONW HAaydyHOM JuTepaTypodl Mo mnpoOieMaTuke IJUCLUILINHBI,
aHaJIM3a HAYYHBIX KOHIENIIMH M COBPEMEHHBIX MOJIXOJA0B K OCMBICICHHUIO PAaCCMaTPUBAEMBIX
npoOIeM.

K camocrositensHOMY BUIY PaOOTHI CTYAEHTOB OTHOCHUTCS paboTa B OMOIMOTEKax, B
AJIEKTPOHHBIX MOMCKOBBIX CHCTEMax MU T.I. MO cOOpy MaTepuaioB, HEOOXOIUMBIX IS
MIPOBEACHUS CEMUHAPCKUX 3aHATHI WM BBIIIOJHEHNs KOHKPETHBIX 3aJaHUM IIPEMNOIaBaTels 1o
M3y4aeMbIM TEMaM.

8. Ouenounsie cpeacrsa (0OC):

8.1. OueHoYHbIE CPeCTBA /15l BXOAHOT0 KOHTPOJIS
HpOBO}IﬂTCSI B BUAC TECTOB C OTKPBITBIMU BOIIPOCAMH.

8.2. OueHoYHbIe CpPeACTBA TEKYIIEero KOHTPOJs

B mpomecce wu3yueHuss Kypca UCHOJB3YIOTCS TaKH€ OpraHu3allMOHHBIE (OPMBI
MIPOBEJICHUS 3aHATUHN KaK JIEKIUU U CEMUHAPCKUE 3aHATHSI.

Jlexuuu ¢ 3EMEHTaMH JUCKYCCHH HMCTOJIBb3YIOTCS ISl TIOBEPXHOCTHOTO PACCMOTPEHHS
M3y4aeMOTO Marepuaja uim ero o0oobmenus. OgHaKo OCHOBHOM IENBIO JIGKITMOHHBIX 3aHSITHMA
SIBJISIETCS CO3JJaHUE y CTYACHTOB YETKOTO M CHCTEMHOTO TIPEACTABJIICHHS O TpeaMere,
pPa3bSICHCHUE KIFOYEBBIX IIOJIOKCHHH JIOKYMEHTOBEJACHUS H  CHEUU(PUKHA  IMOATOTOBKH
JIOKYMEHTOB.

CryneHTsl JOJDKHBI — IOJIB30BATbCSl  MAaKCHUMaJbHO  HCHOJB30BaTh  Y4EOHYIO U
CHEelHANIbHYIO JIUTEepaTypy, YKa3aHHYI0 B IporpamMme Kypca, ObITb B Kypce IOCIEAHHUX
W3MEHEHUN B 3aKOHOJATEJbCTBE, perJaMeHTUPYIOIIUX JIOKYMEHTOBECHUE u
JIeIOTIPOU3BOCTBO.

(DOpMaMI/I KOHTPOJIA ABJISAIOTCA YHAaCTUC B IUCKYCCUAX, YCTHBIC U (I)pOHTaJ'ILHLIe OIIPOCKI;
TCCTUPOBAHUC.

Texyiuit KOHTPOJIb CHOPMUPOBAHHOCTH KOMIIETEHIIUN MTPOBOIUTCS B BUJIE OOCYKICHUS
B XOJIe¢ CEMUHAPCKHUX 3aHATUN PACCMOTPEHHBIX Ha JIEKIUSX BOMPOCOB, TECTUPOBAHMS, a TAKXKE
CaMOCTOSITENILHO TIOJrOTOBIIEHHBIX CTYIEHTAMU JOMAITHUX 3aaHuil U pedepartos.

1. Tematuka pedepartos:

- OcHOBHBIE 3Tarbl JOKYMEHTOBEACHUS U JINIONPOon3BoicTBa B Poccun

- JIokyMeHT: cBOICcTBa, MpU3HAKH, (PYHKLIUU

- CucreMbl JOKyMEHTallUU

- ConmanibHasi TOKyMEHTHO-KOMMYHUKAIIMOHHAs! CUCTEMA

- Knaccudukanus 10kyMeHTOB

- YHUUIMPOBAaHHBIE CUCTEMBI JOKYMEHTALUN

- ['ocynapcTBeHHbIe cTaHAAPTHI HA YHU(DUIIMPOBAHHBIE CHCTEMBI

- Opranu3aioHHO-pacHoPsAUTENIbHbBIE U HH()OPMAIIMOHHO-CIPAaBOYHBIE JTOKYMEHTHI
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- Homenknarypa nen

- lokymenToo6opot

- JIOKyMEHTOIOTOK

- Apxussl Poccuiickoit @eneparuun

- McnonHeHne 10KyMEHTOB

- OnepaTuBHOE XpaHEHUE IOKYMEHTOB

- CHucTeMBbl ¥ CIIOCOOBI IOKYMEHTHPOBAHUS
- PexBU3UTHI TOKYMEHTOB

2. OdopmiteHrEe TOKYMEHTOB

Ha ocHoBe Metogmuecknx pekomenpanuii (OdopmiieHHe TOKYMEHTOB. MeToauuecKue
pexomenaanuu Ha ocHoBe ['OCT P 6.30-97. YHuduuupoBaHHblE CHCTEMBI JOKYMEHTAIIUU.
Cucrema OpraHu3allMOHHO-PACTIOPSIIUTENBHON JTOKyMEHTauu. TpeOoBaHUS K OQOPMIICHHIO
nokymeHToB. M., 1998.) moaroToBuTh Ciaeayronme BUAbl JOKYyMEHTOB:

1. 3asBnenue.
. bnaHk opranuzanun
. bnank nucema
. OTBeT Ha MOCTYNHUBIIEE MTCEMO
. [Ipoext npukasa
. Pe3rome

AN AW

. Boripocs! u1st ”HAUBUAYaIBHOTO coOece0BaHuU:

. Opranuzanusi TOKyMEHTAIIMOHHOTO 00ecIieueHus yrpaBieHus (IeTOTPOU3BOJICTBA).
. Opranu3zanusi T0KyMeHT0000pOTa.

. Peructpanus 10KyMeHTOB.

. KonTpos 3a ucnosiHeHneM JOKYMEHTOB.

. BemomcTBeHHOE XpaHEeHHE TOKYMEHTOB.

. Homenknarypa gein.

. DOopMHUpPOBAHUE U XpAHEHUE JIETT.

. [loaroroBka Jen kK apXMBHOMY XpaHEHUIO.

. DKCepTu3a HEHHOCTH JOKYMEHTOB.

O 00 IO LW — W

O¢ddexTUBHBIM CpPEACTBOM KOHTPOJS CaMOCTOSITEILHOM pabOThl CTYACHTOB SBIISETCS
MIPOBEJICHUE TECTUPOBAHUI

CornacHo Ilosio:keHHI0 0 0AJLIbHO-PETHHIOBOM CHCTeMe OLCHKH YCIIeBAeMOCTH
cTyaeHTOB MPKYyTCKOro rocyIapcTBeHHOr0 YHHBEPCHTETAa, YCBOCHHE CTYJCHTOM KaKIOU
M3y4yaeMOW B CEMECTpE IUCIMILIMHBI MaKCUMalbHO oneHuBaercs 100 Oamnamu.  Yka3zaHHOE
MaKCUMAaJbHOE KOJIUYECTBO OAIOB (Suror), KOTOPOE CTYIEHT MOKET HabpaTh 3a CeMecTp IO
Ka)XI0U JUCIUIUTMHE CKIIAJBIBACTCS U3 CYyMMBbI 0AJUIOB 32 TeKYIIyI0 padoTy B ceMecTpe (Srex)
1 0aJUI0B, MOJIy4eHHBIX B Xo0/1e 3a4eTa (Scec).

ITpu 5TOM MaKCHUMajbHOE KOJHYECTBO OAUIOB 3a TEKYIIYI0 paboTy B cemecTpe (Srex)
orpanuumBaetrcs 60-r0 Oamamu, a Ha OICHKY 3a4eTa (Scec) MAKCHUMAIBHO TPEAyCMaTPUBACTCS
40 6amnos.

Ne Bun yae6GHoOl aesrenbHOCTH bamner | Makcumym
/1 3a CEMECTp
1 | BeicrynsieHue Ha CeMUHAPCKOM 3aHSTHH 0-5 10
2 | OTBeTHl Ha BONPOCH] HA CEMUHAPCKOM 3aHITHH 0-3 5
3 | AnaniuTHueckuil pa3oop HayyHbIX MyOIMKalui mo npodieme 0-5 5
4 | IlogroroBka KOHTPOJIBHOTO MAKeTa TOKYMEHTOB 0-15 15
5 | Yyactue B TUCKyCCHH 0-5 10
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6 | Ilpe3eHTanus 1o 3aJaHHOM TeMe 0-10 10

7 | IlpoxoxaeHne TEKYLEro TECTUPOBAHUS 0-5 5

Bcero 3a cemectp 60

8.3. Oueno4Hble cpeACTBa JJIsl MPOMEKYTOUHOH aTTecTanuu (B hopMe IK3aMeHa).
[TpoMexyTOUHBII KOHTPOIB MPETYCMOTPEH B (popMme IK3aMeHa.

B coorBerctBUM ¢ [lonoxxeHneM o OaIbHO-PEUTHHIOBOM CHCTEME OLIEHKU
YCIIEBaEMOCTH CTYAEHTOB MPKyTCKOTO rocyJapCTBEHHOTO YHUBEPCUTETA CTYAEHT, HaOpaBIIUii
B pe3yJibTaTe TeKylieil padoTsl Mo TUCHUILTHHE (Sre) MeHee 40 0a/110B, He T0MyCKaeTCsl K
caade 3a4era M eMy BbICTaBJsieTCs] 0 CeCCHOHHBIX 0aTOB (Scec = 0).

Crynent, HaOpaBmmuii B TeueHue ceMmecTpa (Syex) 40 u Oosiee 6ayIoB 0a/IOB
JAOMYyCKaeTCH K c1aye 3a4eTa 10 JUCIUIUIMHE, Ha KOTOPOM MOXKeT Ha0paTh (Scec) 70 40 Gayios.

Ecmu Ha 3auere cymma OaimioB cCTyAeHTa cocTaBisieT MeHee 10, To 3ayeT cyMTaeTcsl He
CIAHHBIM, CTYJCHTY BBICTABIISICTCS Scec = 0 OAJUIOB, a B BEIOMOCTh BBICTABIISICTCS OIICHKA "HE
3ayTeHo".

Ecnu Ha 3auere ctyneHt Habupaet 10 u Gosiee OamioB, TO OHU NMPUOABJSIIOTCH K CyMMe
0a/JI0B 32 TeKYLIyI0 pa0oTy M NepeBOAATCH B aKaJdeMHYecKYH OLEHKY (cM. Tabnuiy),
KoTOpast pUKcHUpyeTcst B 3a4€THOM KHIKKE CTYICHTA.

HTorosslii cemecTpoBbIi AkaaemMuyecKasi OeHKA
PeRTHHT (Syror)
menee 50 0aioB HE COAaHO
50-100 6aiuioB CIAHO

[IperogaBatenns mMeeT mpaBo (C COTJVIACHS CTYIEHTA) BBICTABUTH AK3aMEHAIIMOHHYIO
OIleHKY 0e3 Tpoleayphl CJadyd SK3aMEHa, eClIM CymMMa OajioB, HaOpaHHas CTYICHTOM 3a
TEKYyIIyIo paboTy (Srex) cocTaBuT 60 1 Gosee OamIoB.

JleMOHCTPAUMOHHBII BAPUAHT TeCTa
1. Hayka 10KyMeHTOBeleHUE He U3y4aer:
a) TOKyMEHT U CHUCTEMbI JIOKYMEHTALUU B UX UCTOPUYECKOM Pa3BUTHH;
0) TeopeTUUeCcKHe U MPaKTUUECKHUEe MPOOIEMbI CO3JaHusl TOKYMEHTUPOBAaHHOW HH(OpMaLny;
B) COBOKYITHOCTb 3HAHHM O TOKyMEHTE;
') pa3BUTHE CUCTEMbI YIIPABIICHUS;

2. IokyMeHTOBe/leHHe KaK HayKa BOZHUKJIA:
a) B XVIIB. ;

6) B XVIII B;

B) koHIle XIX — navaie XX B.;

') BO BTOPO# MOJIOBUHE XX B;

3. B cTPpYKTYpY I0OKYyMEHTOBEIeHHSI HE BXOUT:
a) apxeorpadus,

0) TOKYMEHTAIIMCTHKA;

B) JIOKyMEHTOJIOTHS;

T') JeJOTPOU3BOJICTBO.

4. IlpoueccyaiabHble JOKYMEHTbI OTHOCSTCS K:

a) 001IeMy TOKyMEHTOBEACHHUIO;
0) 0COOEHHOMY TOKYMEHTOBEICHHIO,
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5. Kakoii maTepuaJ He ucnosb3oBaJics B Poccuu:
a) Oymara,

0) nmanupyc;

B) OepecrTa;

I) mepramen?

6. B mepuoa mpuka3HOro AeJIONPOU3BOACTBA B MOCKOBCKOM rocCyJapcTBe MOArOTOBKY
AOKYMEHTOB OCYIIECTBJISI:

a) CTPSITUUN;

0) JbsK;

B) BOEBO/Ia,;

T') KaHIEJIAPUCT?

7. IMocaennuii TOKyMeHT NMOATOTOBJIEHHbIIi HA epramMeHe:
a) Pycckas mpaBna,

6) HoBroposckas cyaHasi TpaMoTa;

B) OCTpOMHUPOBO €BaHIEINE;

r) CobopHoe ynoxenue?

8. [lepBbie KOHBEPTHI NosiBHINCH B Poccnu:
a) B Hayasie XVIII B.;

0) B xonre XVIII B;

B) cepenune XIX B.;

r) Havane XX B.

9. B nepuoa MUHHCTEPCKOTO JEJIONMPOU3BOACTBA MOATO0TOBKOW JOKYMEHTOB 3aHUMAJIHCH
a) KaHLETSPHUH,

0) IUTOIIaTHBIE TTUCAPH;

B) MPHUKa3HbIE U30HI;

I') HapOJIHbIC KOMUCCAPHUATHI.

10. B 20-e rr. XX B. B CCCP noaroroBkoii HOBoii cMCTeMbl JOKYMEHTALMH 3AaHUMAJICH:
a) 1K PKII(6);

0) l'ocruan;

B) HKB/I;

r) BHHUK.

11. ITocae 1958 r. kKoopaAMHALMA JOKYMEHTHOI JeSiTeJIbHOCTH ObLIa MOpPYyYeHa:
a) apXUBHOM CIIyKO€;

0) macmopTHO-BU30BOH CIIyKO€;

B) cucTteMme npo¢cor030B;

T') MapTHIHBIM OpPTaHaM.

12. Yto He siBJISIETCS COCTABJIAIOIIMNM JIOKYMEHTA:
a) MaTepUaIbHbII HOCUTEb;

0) cormanpHas HHGOpMAaIuS,

B) (DyHKIIMOHATbHAS MPEIHA3HAYEHHOCTD;

T) cpeacTBa (pukcaiuu.

13. B noHsiTHe «MH(OPMAIMOHHBIE CUCTEMbD) He BXOJAUT:

a) uHGOpMAaIIOHHOE 000PYI0BaHNUE;
6) MHPOPMALIMOHHBIE PECYPCHI,
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B) MH(OPMAITMOHHBIE TEXHOJIOTHH,
r) HHPOPMAIIMOHHBIE MACCHUBHI.

14. Yrto o0benuHsIeT NpeCTABICHHbIE MPeIMeThI: JUCT OyMaru, GoTonaeHKa, AucKeTa:
a) MaTepHaAIbHBI HOCUTEIIb;

0) JOKyMEHT;,

B) uH(pOpMAaIus,

I') ICTOPUYECKHUI CTOYHUK.

15. [lokymeHT, OTpeJaKTHPOBAHHBII COOTBETCTBYHIIMM 00pa3oM, O(OPMJIEHHBIH H
NOANMCAHHBIN SIBJISIETCH

a) KOTHEH;

0) MOUTMHHUKOM

B) QyOJIUKaTOM;

I') BBIITUCKO.

NPUMEPHBIN CITMCOK BOITPOCOB K 3AUYETY

. Jlenonpoun3BoACTBO M TOKYMEHTOBEIEHNE KaK HayKa

. Mctopust pa3BUTHS pOCCUICKOTO JEIOMPOU3BOCTBA

. JloxymeHT kak 00beKT ucciaenoBanus. [IoOHATHS «TOKYMEHT» U «UHDOPM AT,
. OyHKIIMU TOKYMEHTa

1

2

3

4

5. CnocoObl TIOKYMEHTUPOBAHUS

6. MarepuanbHble HOCUTETH HH(OPMAITUH

7. CuctemMbl JOKyMEHTALKN

8. Kimaccudukanust 1ToKyMeHTOB

9. Opranu3annoOHHO-PaCcOPSAUTEIbHbBIE JOKYMEHTHI
10. MudopmarimoHHO-CIIpaBOYHBIE TIOKYMEHTHI

11. TpeboBanus K 0(pOPMIICHUIO TOKYMEHTOB

12. PexBU3UTHI TOKYMEHTA

13. Ciry»kObI TOKYMEHTAIIUOHHOTO 00€CTICUCHUS YIIPaBICHUS
14. lokymeHTOO0OPOT

15. JIoKyMEHTOIIOTOK

16. IIpuem u peructpanusi JOKyMEHTOB

17. KoHTpOJb 32 UCLIOJTHEHHEM JJOKYMEHTOB

18. HomeHnkiarypa nen

19. ®opmupoBaHUe U XpaHEHHUE JIEN

20. DkcnepTH3a IIEHHOCTH IOKYMEHTOB

21. IloaroroBka Jiei1 K apXMUBHOMY XpaHEHUIO

22. BeAOMCTBEHHBIE U TOCYAApPCTBEHHBIE APXUBBI
23. OcobeHHOCTH 0(OPMIIEHHS MEXTYHAPOJHON TOKYMEHTAIIUU
24. TlpaBuiia MeXyHapOIHOU MEPENUCKU

Pa3zpadorunk:
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JoueHT kadenpel uctopun Poccun, K.u.H. A.Il. CanHMKOB
(moanuce) (3aHMMaeMast 10JIKHOCTBD) (MHUIMATBL, (haMUITHST)

[Iporpamma cocraBieHa B cooTBeTcTBUM ¢ TpeboBanusimu  OI'OC BO u yyerom
pexomenganuii [IOOIT no Hanpasnenuto u npopumto noarorosku 46.03.01 "Hcropus

[Iporpamma paccMoTpeHa Ha 3aceqaHUU kadenps! ucropun Poccun
(HaMMeHOBaHUE)
ITpotoxon Ne 7 ot «10» mapra 2022 r.
LQV At sl
3aB. kadeapoi JLM. Jlamemex

Hacrosimmasi mporpamMma He MOeT ObITh BOCIPOM3BedeHA HU B Kakoil ¢opme 0e3
NpeIBAPUTEIBLHOI0 MMCHbMEHHOT0 pa3pelenust kadgeapbi-pa3padoTuyuKa NPporpaMMmel.
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