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I. HEJIA 11 3AJAYU JNCIUIIJIMHBI (MO AYJIA)

Iean: npuodpereHne HABBHIKOB OPraHM3alMM PadOTH C JOKYMEHTaMH B YCIOBHSIX
MIPUMEHEHHs] ABTOMATU3UPOBAHHBIX TEXHOJIOTHIA UX 00OpPAOOTKH U C YUETOM OCHOBHBIX TPeOOBAHUIA
KOPHOPATUBHON 1 MH(POPMAIIMOHHOKN OE30ITaCHOCTH.

3axaun:

— (popMupoBaHKE eMHOTO TIOHUMAHUS TOCYIAPCTBEHHOH MOJIMTUKY B chepe oOecnedeHust
0€30MaCHOCTH NEPCOHANbHBIX AAHHBIX, MOHUMAaHUs CHelU(pUKN MPAKTUYECKOro NMPUMEHEHUs
(enepanbHOro 3akoHa «O NMEpPCOHAIBHBIX TaHHBIX», OCHOBHBIX MOJ3aKOHHBIX AKTOB, MOpsIKa
OpraHu3alMy U oOecreyeHus 3alMThl MIEPCOHAbHBIX JaHHBIX B OpraHu3aluu (y4pexIeHuH,
MPENITPUATUN);

— OBJIJIEHUE TPAJUIIMOHHBIMHU TEXHOJOTUSIMH OOpaOOTKHU JOKYMEHTOB B COYETAaHUH C
BHEJIPEHUEM LIM(PPOBBIX TEXHOJIOTMI, HOBEUIIMX MPOrPaMMHbBIX IIPOJYKTOB;

— TOproOpeTeHNEe HABHIKOB «0OE€3JI0KYMEHTHOTO» WH(pOPMAIMOHHOTO oOecIieueHus, 1
CO3/1aHUs YCJIOBUI 0€3yCJIOBHOUM COXPAaHHOCTH JOKYMEHTHOM MH(OpMAIMK Ha Pa3InYHbIX BUIAX
HOCHUTEJIEN;

— IpPUMEHEHMe MOMYYEHHbIX TEOPETUUYECKUX 3HAHUI U MPAKTUUECKMX HABBIKOB B YCJIOBHUSIX
M(POBOIl IKOHOMUKHU.

II. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO

2.1. Yuebnasa qucturuivHa (Monyib) «LludpoBbie TEXHOMOTUY B yIIpaBIeHUM» OTHOCUTCS K
yacTd, (popMUpPyeMON yJacTHHKaMHM OOpa30BaTeNIbHBIX OTHOMmeHuH «biok 1. JIucruruivHbl
(Momymn)».

JucuunvHa npeiHa3HayeHa JUisl 3aKpeluieHusl 3HAaHUW U YMeHU# B cepe ynpaBieHus,
KOPIIOPATUBHON M MH(MOPMAIIMOHHOW 0€30MacHOCTH U OTPaOOTKM MPAKTUYECKUX HABBIKOB B
00J1aCTH IOKYMEHTAIIMOHHOTO 00eCIeYeHu s YIIPABJIEHUS B B YCJIOBHSIX IIU(MPPOBOI SKOHOMHKH.

2.2. 11 u3y4eHus: JaHHOW YIeOHOU TUCIUIUIMHBI (MOIY/Is1) HEOOXOAMMBI 3HAHKS, YMEHUSI
Y HaBbIKU, (pOpMUpyeMbIe MTPEIIIECTBYOIIMMA AUCIUTUTMHAMMU:

— CoBpeMeHHble UTH(POPMAIIMOHHBIE TEXHOJIOTUH;

— OcHOBBI IM(PPOBU3ALMHU YITPABJIEHYECKON JEATEIBHOCTH;
— ABTOMAaTH3aLMs TUIOBBIX 33a4 YU€Ta U YIIPABJICHUS;
— LudpoBoe npeanpusaTie Kak OOBEKT YIPABICHHUS.

2.3. [lepedenp mocneayoUX YIYeOHBIX TUCIUIUINH, A1 KOTOPHIX HEOOXOANMBI 3HAHUS,
YMEHHUSI U HaBBbIKH, (pOpMUpYEMbIe JaHHOW Y4eOHOW AMCUIUTLTHOW:

— IloaroroBka K mpouexype 3alyThl ¥ 31T BIITYCKHON KBAJTM(PUKAIIMOHHON paOOTHI;
— IlpenauruioMHas NpaKkTUKA;

— MHpopmarrionHsle cucTeMsl KOPIOPaTUBHOTO YITpasiieHus Ha miargopme 1C;

— KanpoBbie TeXHOJIOrUU ¢ UCTIONb30BaHUEM U POBBIX M1aT(opm.

ITII. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA JUCHUITJINMHBI

[Tpouiecc ocBOeHUST IUCHUIUIMHBI HApaBJieH Ha ()OPMUPOBAHKE KOMIETEHIIUN (3JIEMEHTOB
cnenyonux komneteHuin) B coorBerctBur ¢ PI'OC BO u OIT BO no naHHOMy HarpaBJIeHUIO
MOJATOTOBKU:

Ilepeyenb MUIAHUPYEMBIX Pe3yJbTATOB 00yUeHHUsI 0 JUCIUILINHE (MOIYJII0),
COOTHECEHHBIX C HHANKATOPAMHU J0CTHKEHUsI KOMIIeTeHINI



Nuaukaropsbl

Komnerenuus . Pe3yabTarbl o0yuennst
KOMIIeTeHIN i

OIIK-5 OIIK-5.1 AHam3upyeT COBpeMEeHHbIE

Crioco0GeH UCrob30BaTh MH(POPMAIIOHHbIE TEXHOJIOTUU U

COBpPEMEHHbIE MPOTrpaMMHBIE CPEACTBA MIPU PEIICHUN

MH(OPMAIIMOHHBIE MpoecCHOHANTBHBIX 3a/1a4

TEXHOJIOTHH U

HpOrPAMMHBIE CPE/CTBA OIIK-5.2 Hcnonb3yer coBpeMeHHble NH(OPMaLOHHBIE

o — TEXHOJIOTUH Y TIPOTPAMMHBIE CPEICTBA TPH

MPOGECCHOHATHHBIX 337124 pelieHnr MpodeCCUOHATIBHBIX 3324

VYK-2 VYK-2.1 PaspabaTbiBaeT KOHIEMIIUIO TPOEKTA, B PaMKax

CriocoOeH yIpaBJiATh 0003HAYEHHO! TIPOOIEMBI

[IPOCKTOM Ha BCEX STamax | yK-2 2 OpraHu3syeT U KOOPAUHUPYET paboTy

€0 KU3HEHHOTO HUKJIA YYACTHUKOB MTPOEKTA, CIIOCOOCTBYET
KOHCTPYKTUBHOMY IPEOJIOIEHUIO
BO3HMKAIOLIUX Pa3HOIIACHIA M KOH(IIUKTOB,
oOecrieunBaeT padoTy KOMaH/IbI
HEOOXOIMMBIMU Pecypcamu

VYK-2.3 Ocy1ecTBisieT MOHUTOPUHT XOAa peaTn3aiiu

MPOEKTa (UCCIeJOBAHMUS ), BHOCUT
JOTIOJTHUTEIbHBIE U3MEHEeHU 1 (TIpU
HEOoOXOIMMOCTH) B TUIAH U MIpejjiaraet
BO3MOXKHBIE ITyTH (AJITOPUTMBI) BHEIPEHUA B
MPaKTUKY PE3YyJIbTATOB IIPOEKTA

IV. COAEP?KAHME U CTPYKTYPA JUCHUIT/IMHbBI

TpyaoeMKOCTb AUCHUIUIMHBI COCTABJSIET 2 3a4€THBIX €IUHUIIbI, 72 Yaca, B TOM 4ucie 9

YaCOB Ha KOHTPOJIb, U3 HUX 9 yacoB Ha 9K3aMeH.

W3 HUX peanusyercsi C UCTIOIb30BAHUEM IEKTPOHHOTO OOyUeHHUs U JUCTAaHIIMOHHBIX 00pa3o-
BaTeJIbHBIX TEXHOJIOTHI 12 4acOB KOHTAKTHOW PaOOTHI M 51 Yac caMOCTOSATEIbHON padoThI.

dopma MPOMEKyTOUHON aTTECTALlU: IK3aMEH.

4.1 Copep:xanne JMCUMILIMHBI, CTPYKTYPHMPOBaHHOE 110 TeMaM, ¢ YKa3aHNeM BHI0B

yueonbIx 3anaTuii 1 CPC, oTBeJeHHOr0 Ha HUX KOJHYECTBA aKaJeMHAYeCKHX YacoB




Buspl yueGHO#M pabOThI, BKIIIOYAs

CaMOCTOATENIbHYIO pa0OTy OOyUaloIMXxcs 1 dopmbl
TPYIOEMKOCTb TeKyILero
(B yacax) KOHTPOJISI
KoHrakTHast padoTa mpernogaBaresis ycre-
. ¢ 00yJaroIIUMUCS g BaeMOCTH;
Paznen S CeMu- % dopma
JAMCIMILIMHbL/ TEMBI § HapCKHe o | Tpome- )
Jlexuuu (u3 (TIpaxT- E KyTOIHOU
HUX nueckue) | Koncyib- ;ﬁ: arTec-
NIEKTPOHHBIE | 3aHATHS (U3 TalUA g Tanny
4acel) HUX g (o
9JIEKTPOHHbIE & | cemectpam)
YJachl)
Paznen 1. LHudpopas 4 144 0 (0) 0 16
TpaHcgopmalus B
yIIPaBJICHHU.
ABTOMaTH3aLIUA
JOKYMEHTAITMOHHOTO
oOecrieyeHus yIpaBJieHUsI
B YCJIOBUSIX TI(POBOM
9KOHOMUKH
Pazpnen 2. lludpposoit 4 144 0 (0) 0 19
oduc. KonmnuectBeHHbie u
Ka4eCTBEHHBIE TTapaMeTPbl
JOKYMEHTOO0O0pOTa
Paznen 3. Lludgpossie 4 144 0 (0) 0 16
KOMIIETEHIIH B
yIIPaBJICHUH.
DNeKTPOHHO-IIMPpOBasi
TO/INKCH U U POBAHUE B
[
Hroro 3a 4 cemecTp 12 (12) 0(0) 0 51|93 (9)
Hroro uacos 12 (12) 0(0) 0 51

4.2 TInaH BHeayJUTOPHOI CAMOCTOATEILHON Pad0Thl 00yJaIOMMXCs MO

JTUCIUIIIHHE




CamocrosTenbHas padota 00y4Jaromuxcs

3ar-

VuebHO
parsl _
BpE-
P METOIN-
HU
C C Me One- | yeckoe
e- OKH | , 4ac.
Hazpanue paznena, p ’ HOYHO | obecrie-
MeECT . BBIION | (U3
TEMBbI Bun camocrositesibHON paboThI € cped- | 4YceHue
p - HHUX C
CTBO camo-
HEHUA | IpU-
CTOS-
MEHE .
TEJIbHON
) padoThI
HUEM
J0T)
4 Pasnen 1. HI/I(l)pOBaH JJ1s1 oBJIa/IeHNsI 3HAHUSIMU: YTCHUE 1-2 16 TCCT, [1’ 2],
4yeOHO JIUTEpaTyphl, YTEHHE
TpaHcgopmaus B Y peivp Henens | (16) | VO
JOTIOJIHUTEJIbHOU JIMTEPATY PbI
YIIPaBJICHUU.
ABTOMaTI/I3aHI/IH HJIH 3aKpenJeHus1 u
cucTeMaTH3aluu 3HaHUM: padoTa ¢
JOKYMEHTALIMOHHOI'O y
KOHCIICKTOM JICKIINU, COCTABJICHHUE
obecrieyeHus mIoccapusi, OTBEThl HA KOHTPOJIbHbIE
yIpaB/ICHUSA B BOIIPOCHI
YCJIOBHSIX 1TU(DPOBOM
3KOHOMMKU
4 Pa3aen 2_ HH(ppOBOﬁ JJis1 oBJIaleHHs1 3HAHUSIMU: YTEHIHE 3_13 19 TGCT, [1’ 2]
yeOHOI IUTEPATYPhI, YTEHHE
odpc. Y patyp nemens | (19) | VO
JOTIOJIHUTEJILHOU JIUTEPATY PbI
KonuyecTBeHHbIEe U
KayeCTBEHHbIEe II.T[H 3aKpeIvieHusa u
cUCTeMATH3aHu 3HAHUM: paboTa ¢
[apameTpsl y
KOHCIIEKTOM JICKIINH, Oq)OpMJIeHI/Ie
JIOKyMEHTOO00pOoTa OTYETOB, OTBETHI HA KOHTPOJIbHEIE
BOIIPOCHL
4 Pasnen 3. Lucpopsie | st oBranenus snannsamu: yrenie | 14-16 | 16 Tecr, |[[1,2]
4eOHOM JIMTEPaTyPhl
KOMIIETEHLIMU B Y paiyp Hegens | (16) | VO
YIPpaBJICHUN. Jis 3akpenvieHust 1
SJIeKTpOHHO— cHCTeMaTH3aluu 3HaHMii: padoTa ¢
KOHCIIEKTOM JIEKLIMiA, 0(hopMJIIeHHE
urdgpoBasi NOANUCH U
OTYETOB, OTBETHI HA KOHTPOJIbHLIE
mmdpoBanue B CII | sonpocst
Oo6mast Tpy10eMKOCTh CAMOCTOSATEJbHOI PadoThI 1O 51
OUCIHUILINHE (Jac)
N3 HEuX 00 beM caMOCTOSATETbHOI PAd0ThHI C HCIO0JIb30BaHHEM 51
3JIEKTPOHHOTO O00y4YeHHs U JUCTAHIHOHHBIX 00Pa30BaTeIbHBIX
TEXHOJIOruM (Jac)
Broa:xeT BpeMeHN caMOCTOATEIbHOH PadoThl, MpeyCMOTPEeHHbIH | 51

y4eOHBIM IUIAHOM JIJIsI TAHHOM M CIUILINHLI (Yac)

4.3 Conep:xanue yaed0HOro Mmarepmuasa

TpynoemMkocTb
JUACHMITIAHEI (3.€.)

2




HanmeHoBaHHE OCHOBHBIX
paszienoB (MoayJien)

Paznen 1. Ludposas Tpanchopmaiys B yripaBIeHUN.
ABTOMaTH3aIUs TOKYMEHTAIIMOHHOTO 00ecrieyeH st
YIIpaBJIEHUs B YCIOBUAX LU(POBON SKOHOMUKHU

Paznen 2. Ludporoii oduc. KonmnuectBeHHble u
KaueCTBEHHBIE MTAapaMeTpbl JOKYMEHTO000pOTa

Paznen 3. LlugpoBsle KOMIETEHIIMU B YIIPABIECHUM.
D1eKTpOHHO-1IM(poBas noanuck 1 mudposanue B CI/]

dopmbl TEKyI1LErO
KOHTPOJISI

Tect, ycTHbI onpoc, JladopatopHas padoTta

dopma npoMeKyTOIHOM
aTTecTaluu

DK3aMeH

4.3.1. IlepeyeHb ceMHHAPCKUX, NPAKTHYECKUX 3aHSTHII 1 1a00PaTOPHBIX padoT

HaumeHnoBaHue
Ne paznena u TpynoeMKocCTb,
CEMHHApPOB,

Ne TEMBI yac. (M3 HUX Ouenounsie | Popmupyemble
MPaKTUYECKUX U

/1 | JACUUIUIAHBI 3JIEKTPOHHBIE cpencTBa KOMIIETEHIIN
J1a0OPaTOPHBIX

(monyJst) Yachl)
pador

Paznennr qucuunivMHel He 3a1aHbl !

4.3.2. Ilepeuenn TeM (BONPOCOB), BLIHOCHMBIX HA CAMOCTOSITEJIbHOE H3y4YeHne

CaMOCTOSITEJIbHON PAadOTHI CTY/IEHTOB

(8]

111\;;1 Tema 3amaHue fgﬁﬁ?&fﬁ; UK

1 | Pazpen 1. Hudpposas OueHka COBPEMEHHOTO OIIK-5 OIIK-5.2
TpaHcopMalysl B YIPaBIEHUHU. | COCTOSIHUSA
ABTOMaTH3aLus JOKYMEHTaIMIOHHOTO
JOKYMEHTAIIMOHHOTO oOecrieyeHus yIpaBJIeHUsI
oOecrieyeHus yIpaBJieHUs B
YCIOBUSAX U(POBOM SKOHOMUKU

2 | Pazgen 2. Hudposoit ouc. CamocrosiTesbHOE OIIK-5 OIlK-5.2
KomnmuectBeHHble 1 U3y4YeHHe TEOPETUUECKOTO
KayeCcTBEHHbIE TTapaMeTpbl Matepuaa, MoaroToBKa
JOKYMEHTOOOO0pOTa OTYeTa 10 NMPaKTUYECKOMY

3aHSTHUIO

3 | Pazgen 3. Hudpossie Hudpossie komnereHmu B | YK-2 VYK-2.2
KOMIIETEHIIMY B YIIPABJICHUU. YIPABJIEHUHU TIEPCOHATIOM VK-2.3
DEeKTPOHHO-IU(POBasi NOAIUCH
u mmgpoBanue B CI/]

4.4. MeToauuecKne YKa3aHUA 10 OPraHU3anHN CaMOCTOSTEJIbHOH PadoThI

CTYACHTOB

CamocrosTenbHast padoTa CTYIeHTOB Bcex (hOpM M BUJOB OOYUYCHUS SBJISETCS OJHUM U3
00s13aTeNIbHBIX BUJOB 00pa30BaTEIbHOM JIeATETLBHOCTH, 00ECIIeUMBAIOIIEH pean3alvio TpeOOBaHHIA
degepalbHBIX TOCYIAPCTBEHHBIX CTAHAAPTOB BBICIIErO MPO(ECCHOHATBHOTO 0Opa30BaHUs.
CoracHO TpeOOBaHMSAM HOPMATUBHBIX JTOKYMEHTOB CAMOCTOSTEIbHASI Pa00OTa CTYICHTOB SIBJISIETCSI

7



00s13aTeJIbHBIM KOMIIOHEHTOM OOpa30BaTeJbHOIO Tpollecca, TaK Kak OoHa oOecredyuBaer
3aKperuieHUe MOoJy4aeMbIX Ha JIEKIIMOHHBIX 3aHATUSX 3HAHUW MyTeM MPHOOPETEHHS] HABBIKOB
OCMBICJICHUSI M PACIIMPEHUS UX COJIepKaHMUsl, HABBIKOB PEIlIeHUsI aKTyaJIbHBIX MPo0OieM (hopMup-
OBaHMSI OOIICKYJIBTYPHBIX M MPO(ECCUOHATBHBIX KOMIIETCHIIMI, Hay4HO-HCCIIe0BATEIbCKON
JeATEeIbHOCTH, MOATOTOBKM K CeMUHApaM, JTJaOOpaTOpHbIM padoTaM, ciaue 3a4e€TOB U 9K3aMEHOB.
CamocrosiTespHast paboTa CTYAEHTOB IPeCTaBIIsieT COO0N COBOKYITHOCTh ayJAMTOPHBIX M BHEay-
JOUTOPHBIX 3aHATHH U padoT. CamocTosiTebHasE paboTa B paMKax 00pa30BaTeIbHOTO Iporecca B
By3€ pelliaeT CAeAyoIlue 3aa4u:

— 3aKpervieHue W paclidpeHue 3HAHWUW, YMEHHU, MOJyYeHHBIX CTYJIeHTaMH BO BpeMs
ayJIMTOPHBIX W BHEAYAMTOPHBIX 3aHATHUH, MpEBpallleHhe UX B CTEPEOTUIIBI YMCTBEHHOW W
(puzmyeckoi aesTeIbHOCTH;

— HpI/IO6peTCHI/IC JOITOJITHUTCJIbHBIX 3HAHUW ¥ HABBIKOB I10 JUCHUITTIMHAM yqe6H0r0 IJ1aHa;

— (I)OpMI/IpOBaHI/IC U pa3BUTHUC 3HAaHUU " HAaBBIKOB, CBA3aHHBIX C HAYYHO-
HCCH@IIOBaTeHBCKOfI OE€ATCIBbHOCTDBIO,

— Ppa3BHUTHE OpPHUEHTAIIMM M YCTAaHOBKM Ha KaueCTBEHHOE OCBOEHHE 0Opa30oBaTEIbHOM
HPOTPaMMBl;
— pa3BHUTHE HABBIKOB CAMOOPTaHU3ALNY;

— CI)OPMI/IpOBaHI/IC CaMOCTOATEJIBbHOCTU MBbIIIJIICHUA, CIIOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBCPHICHCTBOBAHWIO W CaMOPEAIN3allvuu;

— BHIpa0OTKa HaBHIKOB 3((PEeKTUBHOU CaMOCTOATENbHON MpodecCHoHAIbHON
TEOPETUYECKOM, MPAKTUUECKON M yueOHO-UCCIIE0BATENbCKON JesITeIbHOCTH.

IloaroroBka Kk Jeknuu. KauectBo ocBoeHUs cofepkaHUs KOHKPETHOW JAMCITUTIIAHBI
MPSIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYAEHT caM, Oe3 BHEIIHEero MpUHYkAeHUs hopMupyeT y ceds
YCTAaHOBKY Ha TOJTyYeHHE Ha JIEKITUSAX HOBBIX 3HAHWU, TOTIONHSIONIUX YK€ UMEIOIIUECS 110 JAaHHON
JUCHUIUIMHE. BpeMs Ha MOArOTOBKY CTYAEHTOB K [IBYXYacCOBOM JIEKIIMM O HOPMAaTuBaM
cocTaBigeTr He MeHee 0,2 Jaca.

IloaroroBka Kk mpakTu4eckomy 3aHsTHIO. [IoAroToBKa K MPaKTUUYECKOMY 3aHSTHIO
BKJIIOYAET CJIEYIOIIME JIEMEHThl CAMOCTOSITESIbHON AESTEIbHOCTH: YETKOE MPe/ICTaBIeHNE 1IeJN U
3aJjay ero NpOBEJCHUS; BbIJCJICHUE HABBHIKOB YMCTBEHHOW, aHAJUTUYECKOW, Hay4YHOU
AeSATEIbHOCTH, KOTOPbIE CTAaHYT Pe3y/IbTaTOM MpeICTOsIIel padoThl. BripaOGoTKa HABBIKOB OCYIIEC-
TBJISICTCSI C TIOMOIIBIO TIOTyYEHUsT HOBOW MH(pOpMAIUK 00 U3ydaeMbIX MpoIeccax v ¢ OMOIIBIO
3HAHMS O TOM, B KaKOW CTETNeHU B JaHHOE BpeMsl CTYAEHT BJajleeT METOJAMU HCCIIeJOBATEIbCKOM
AeSTeIbHOCTH, KOTOPHIMH OH CTaHET TOJIb30BaThCs HA MPAKTUUECKOM 3aHATUH. [ToaroroBka k
MPAaKTUUECKOMY 3aHSATHUIO Hepeako TpebyeT momdopa Marepualia, JaHHBIX U CIEIHATbHBIX
MCTOYHUKOB, C KOTOPBIMU MPEICTOUT yueOHast padora. CTyIeHTHl JOJIKHBI I0Ma MOArOTOBUTH K
3aHATUI0 3—4 nipuMepa (GOPMYJIUPOBKHM TEMbI UCCIIEIOBAHUSI, MIPEACTABJIEHHOTO B MOHOTpausix,
HAYYHBIX CTaThsIX, OTUETaX. 3aTeM OHM CAMOCTOSITEJIbHO OCYIIECTBIISIOT MOUCK COOTBETCTBYIOIINX
HMCTOYHUKOB, OMPEIEIAIOT aKTyaJTbHOCTh KOHKPETHOTO HCCIIeOBAHUS MPOIECCOB U SBJICHUH,
BBIJICJISIIOT OCHOBHBIE CITOCOOBI JIOKA3aTe/IbCTBA aBTOPAMH HAYYHBIX Pa0OT IEHHOCTH TOTO, YeM OHHU
3aHUMAOTCA. B XolIe camMoro NmpakTUUYECKOTO 3aHATHUS CTYIEHTH CHadaja MpeaCTaBIsIOT
HaliJIecHHbIE UMY BapHAHTBI (hOPMYJIMPOBKH aKTyaTbHOCTH UCCIIEIOBaHM S, OOCYK/IAI0T UX M 000CHO-
BBIBAIOT CBOE MHEHME O HAWJIy4IlleM BapriaHTe. BpeMs Ha MOATOTOBKY K MPAKTUUECKOMY 3aHSATHIO
M0 HOpMAaTUBaM cocTaBisieT He MeHee 0,2 yaca.

IIogroroBka K KOHTPOJbHOI padore. KoHTposnbHas pabora HazHavyaeTcs mocie
W3yUYeHUs ONpeeSICHHOTO pasziena (pa3esioB) TUCIHUIUIMHBL U TIPEJICTaBIIsIeT COOOW COBOKYITHOCTb
pa3BEPHYTHIX MMCbMEHHBIX OTBETOB CTYJAEHTOB Ha BOIIPOCHI, KOTOPhIE OHU 3apaHee MOJydaioT OT
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npenogaBarenss. CaMOCTOSITENbHAS TIOATOTOBKA K KOHTPOJILHOW paboTe BKIOYAeT B ceOs: —
M3y4YeHUE KOHCHEKTOB JIEKLIMH, PACKpPbIBAIOIIMX MaTepuasi, 3HaHHE KOTOPOro HpoBepsieTcs
KOHTPOJIbHON pa0OTOH; MOBTOpEeHUE Yy4eOHOro marepuania, MOJyUYeHHOTO TP MOATOTOBKE K
CEMHUHAPCKUM, MPAKTUYECKUM 3aHSATUSM U BO BpeMsl UX MPOBEICHUS; U3yUeHHEe JOMOTHUTETbHON
JIUTEpaTypbl, B KOTOPOl KOHKPETU3UPYETCsl COJEPKaHUE MPOBEPSEMbIX 3HAHUI; COCTaBIEHUE B
MBICJIEHHOW (hOpME OTBETOB Ha MOCTABJIEHHbIE B KOHTPOJIBHOM paboTe BOMPOCHI; (POpMUPOBAHHE
MICUXOJIOTMYECKON YCTAHOBKY HA YCIEIIHOE BBIIIOJHEHUE BCEX 3a/aHuil. Bpemsi Ha mOAroToBKy K
KOHTPOJIbHOHM padoTe N0 HOpMaTHBaM COCTaBJIsIeT 2 Yaca.

IloaroroBka Kk 3k3aMeHy. CamocTosiTelbHAsl MOATOTOBKA K 3K3aMEHY CXOXa C
MOATOTOBKOM K 3auery, ocoOeHHO eciu oH auddepenuupoBannsii. Ho o6bem ydeOHOro
Marepualia, KOTOpLIfI HYXHO BOCCTAHOBUTH B MaMATH K 3K3aMCHY, BHOBb OCMBICJIINTL U MOHATD,
3HAYUTEJIBHO OOJIbIlIe, TOITOMY TpeOyeTcsi OOJblile BpeMEH! UM YMCTBEHHBIX YCHJIHMA. BaxHO
chopMHUpPOBaTh LEJOCTHOE TPEACTABICHHE O COAEPKAHWU OTBETAa Ha KaXJBIHl BOMPOC, UTO
Hpe/roiaraeT 3HaHue Pa3HbIX HAYYHbBIX TPAKTOBOK CYIIHOCTH TOTO WJIM MHOTO SIBJICHHUSI, IIPOLIECCa,
yMEHUE PacKpbIBaTh (PaKTOPHI, ONpPEACIIAIoNINe X MPOTUBOPEUUMBOCTh, 3HAHUE MUMEH YUYEHBIX,
U3y4YaBLIMX 00CyxaaeMylo pooiemy. Heo6xomumo Takske mpuBecTr HHPOPMAIMIO O MaTepraiax
OMIIUPUYCCKHUX HCCHGHOB&HHﬁ, YTO YKa3bIBA€T HAa BCECTOPOHHIO IOATOTOBKY CTYACEHTA K
9K3aMeHy. BpeMs Ha MOArOTOBKY K 3K3aMeHY MO HOpPMaTMBaM COCTaBisieT 36 4acoB aJis
OaKanaBpoB.

®opMbI BHEAYTUTOPHOH CaMOCTOSITEJIbHON Pa6oThI

CocraBiaenune ruaoccapus llenp camocTosTeNbHOU padOTHI: MOBBICUTH YPOBEHbB
MHOOPMAIIMOHHBIT KYJIBTYPHI; IIPUOOPECTH HOBBIE 3HAHUS;, OTPAadOTaTh HEOOXOAMMbIC HABBIKHU B
MpeaIMeTHOI 061acTi yuyeOHoro Kypca. [ioccapuii — cioBaphb crieliiaaIn3upoOBaHHBIX TEPMUHOB U
ux onpenenennid. CTaThs rjoccapuss — omnpeneneHue TepmuHa. ConepkaHue 3agaHust: cOop u
CHCTeMaTH3al¥s MOHITUN UM TEPMUHOB, OObeAMHEHHBIX 00IIel crielinuieckoil TeMaTuKOu, 1Mo
OJHOMY JIMOO HECKOJIbKUM HCTOYHWKAM. BrImojHeHWe 3agaHus: 1) BHUMATEIbHO MPOUYUTATH
paboTy; 2) omnpenenuTh HanboJee YacTo BCTpedamolluecs TepMHUHBI; 3) COCTaBUTH CIHMCOK
TEePMUHOB, 00BETUHEHHBIX OOl TeMAaTHUKOW; 4) pacIiojiOKUTh TEPMHUHBI B a7I(haBUTHOM TIOPSIJIKE;
5) cOCTaBUTh CTaThU IJIOCCApPUs: — JaTh TOYHYIO (DOPMYJIMPOBKY TEPMUHA B UMEHUTEIbHOM
najie’xxe; — O0OBEMHO PACKPHITh CMBICIT JIAaHHOTO TepMuHa [L1aHUpyeMble pe3ybTaThl CaMOCTOS-
TEIbHON PabOTHI: CIOCOOHOCTh CTY/GHTOB pelllaTh CTaHIApTHBIE 3a/auu MpodheCcCUOHATbHON
JeSATeILHOCTH Ha OCHOBE MH(OPMAITMOHHOW U OMOIHOrpaduieckor KyabTyphl ¢ IPUMEHEHUEM
MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C YYeTOM OCHOBHBIX TpeOOBaHUU
MH(pOPMAIIMOHHON 0e30MacHOCTH.

Pa3pa6oTka npoekTa (VHIVBHUIYaJIbHOTO, TpynmoBoro) Lleias camocTositesbHON padoTHI:
pa3BUTHE CIIOCOOHOCTH MPOTHO3UPOBAThH, TPOEKTUPOBATh, MOJEIUPOBATh. [IpOEeKT — «orpaHu-
YEeHHOE BO BpEeMEHH IIeJIeHaNpaBIeHHOe U3MEHEHHE OT/IEIbHON CHCTEMBI C YCTaHOBJIEHHBIMH TPeOo-
BaHUSIMU K KayeCTBY pe3yJIbTaTOB, BO3MOXHBIMU PaMKaMHU pacxoja CPeACTB U PECYpCOB U
crnieurdurueckoil opranuzanueil». Boimonnenue 3aganus: 1) quarHocTuka cutyanuu (mpodnemMar-
u3alus, 1esernojaranue, KOHKpeTu3anus e, GopMaTupoBaHUE MPOEKTa); 2) MPOEKTUPOBAHUE
(yrouHeHue 1ienv, (YHKIMM, 33/1a4 U TUIaHa pabOThl; TEOPETUIECKOE MOJIEIMPOBAHUE METOIOB U
CpE/ICTB pellieHus 3a/1a4; JeTalbHasl MPopadOTKa ITAMOB PellleHrs] KOHKPETHBIX 33/1a4; MOIIaroBoe
BBITIOJIHEHUE 3aIUIAHUPOBAHHBIX IMPOEKTHBIX JEWCTBUHN; CUCTeMaTtu3alus u 0000IeHue
MOJYYEHHBIX pe3yJbTaTOB, KOHCTPYUMPOBAHUE NPEIINojaraeMoro pesyjibTara, MONIaroBoe
BBIIIOJIHEHUE MPOEKTHBIX JEUCTBHM); 3) pediekcusl (BbIAICHEHUE COOTBETCTBUS IMOJIYYEHHOIO
pe3yJbTaTa 3aMbICITY; ONpee/ieHue KayecTBa MOJTyYeHHOTO MPOAYKTa; MEPCIIEKTUBBI €r0 Pa3BUTHS
¥ ucnojbp3oBaHus). [Ipenanonaraemble pe3yJbTaThl CaMOCTOSITENBHON pabOTH: TOTOBHOCTH
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CTYJEHTOB MCHOJIb30BaTh 3HAHWE COBPEMEHHBIX MPOOIeM HAyKW U 0Opa30BaHUS MPHU pElICHUN
oOpa3oBaTenbHbIX U MPOMECCHOHATBHBIX 3a7a4; TOTOBHOCTh MCIOIb30BaTh WHIWBUYaJIbHbIE
KpeaTUBHBIE CIMOCOOHOCTH [JIs OPUTHMHAJIBHOTO pEIIeHWs UCCIeJOBATEIbCKUX 3a1ad; —
CIMOCOOHOCTh MTPOTHO3MPOBATH, MPOEKTUPOBAThH, MOACTUPOBATD.

Nudopmanuonnslii mouck llens camocToATeIbHON padOTHL: pa3BUTHE CIIOCOOHOCTH K
MPOEKTUPOBAHUIO U TMPeoOpa3OBaHUI0 yUEOHBIX NEWCTBUIM HAa OCHOBE PA3IMYHBIX BUJIOB
MH(POPMAIIMOHHOTO NoucKa. H(pOpMaIMOHHBIN MOUCK — MOUCK HECTPYKTYPUPOBAHHOW JIOKYMEHT-
anmpHOM MH(popmanuu. CNUCOK COBpeMEHHBIX 3aJay MH(GOPMALMOHHOIO TMOUCKA: pellleHue
BOIIPOCOB MOJEJIMPOBAHUSA; KjacCU(puUKaluus JAOKYMEHTOB; (uiabTpauus, KjiaccupuKanus
JOKYMEHTOB; POEKTUPOBAHKE aPXUTEKTYP MOUCKOBBIX CUCTEM U TMOJIb30BaTeIbCKUX UHTEP(EicoB;
u3BjgedeHue wuHopmanuu (aHHOTHpPOBaHWE W pedepupoBaHue TOKYMEHTOB); BBIOOP
MH(}OPMAIIMOHHO-TIOUCKOBOTO SI3bIKA 3allpoca B MOUCKOBBIX cucTemax. CopepkaHue 3aJaHusl Mo
BUJIaM TIOVCKA: TIOUCK OMOIMorpapuueckrii — MOUCK HEOOXOAUMBIX CBEJCHHI 00 MCTOYHUKE W
YCTaHOBJIEHUWE €ro HaJuuusl B CUCTEMe APYruX UCTOUYHUKOB. Bemercs myrem pasbicKaHUS
oubauorpaduyeckoil nHpopmanuu u OudIMOrpadpuueckux Nocoduin (MHMPOPMALMOHHBIX
W3[1aHUH); TIOUCK CaMUX MH(OPMALIMOHHBIX UICTOYHUKOB (JOKYMEHTOB U U3[JaHUI), B KOTOPBIX €CTh
WJIM MOKET CONIEPKAThCsl HYKHasi TH(OPMalIUsl; — MOUCK (DAKTUYECKUX CBEIEHUH, COIepKaIUXCs
B JIUTEepaType, KHUTe (Hampumep, 00 UCTOPUYECKHUX (pakTax U COOBITHSAX, O OMOrpauuecKux
JAHHBIX U3 KU3HU U JESTEIbHOCTH MUcaTeIs, YYeHOro U T. 11.). BelnonHeHue 3ajaHust:

1) onpenenenre o6nacTy 3HAHUN;

2) BBIOOp TUMA M UCTOYHUKOB JAHHBIX;

3) cOop MaTepraoB, HEOOXOAUMBIX JIJIs1 HATIOMTHEHHS MH(POPMAIIMOHHOW MOJIEIH;

4) or6op HanboJIee NoIe3Hol MH(MOPMAITHAH;

5) BBIOOp MeTonma 00paboTKM MH(popMaluK (Kiaccudukanus, KiacTepusanus, perpecc-
WOHHBIN aHaIM3 U T.[I.);

6) BBIOOp aJropuTMAa TMOKMCKA 3aKOHOMEPHOCTEH;

7) MOUCK 3aKOHOMEPHOCTEH, (popMabHBIX MPaBUJI U CTPYKTYPHBIX CBs3€Hl B COOpaHHOMN
nHGpOpMaIINH;

8) TBOpUecKast MHTepIIpeTalys NOJIyYeHHbIX pe3yJIbTaToB.

[Tnanupyemble pe3yabTaThl CAMOCTOATENLHON padOThl: — CIIOCOOHOCTb CTYAEHTOB pellaTh
CTaHAAapTHbIE 3aJayd NPOo(ecCUOHAIbHON JEeATEJbHOCTH Ha OCHOBE MH(POPMAIMOHHOW U
oubauorpapuueckoil KyJabTypel C MNPUMEHEHHEM HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTMI M C yY4EeTOM OCHOBHBIX TpeOOBaHMiII MH(MOPMAIMOHHON 0€30MaCHOCTH; TOTOBHOCTb

MCMOJIb30BaTh 3HAHUE COBPEMEHHBIX MPOOJieM HayKW M 0Opa30BaHUs MPHU pellieHur o0pa3oBa-
TEJIbHBIX ¥ IPO(eCCUOHATIBHBIX 33/1a4.

Pa3pa6oTrka MyJbTHMeUiIHON mpe3eHTamun llenn caMocTosiTeNbHON PadOTHI
(BapuaHThl): — OCBOEHHE (3aKperuieHre, 0000IeHne, CUCTeMaTH3alis) Y9eOHOro Marepuania; —
oOecrieyeHre KOHTPOJISl KauecTBa 3HAaHUN; — (DOPMUPOBAHUE CIIEIMAIbHBIX KOMIIETEHIINH, oOecre-
YMBAIOIIMX BO3MOXHOCTh paOOThI ¢ HH(OPMAIIMOHHBIMY TEXHOJIOTUSIMU; — CTAHOBJICHHE OOIIIEK-
YABTYPHBIX KOMIIETEHIIMI. MynbTUMeEINiiHAS TIpe3eHTalusl — TMpPeACTaBIeHUE COAepKaHUS
y4eOHOro Marepuaja, y4eOHOW 3a/laud C UCIIOJb30BAaHUEM MYJIbTHMEAUWHBIX TEXHOJOTHH.

Brinonnenue 3aganus:

1. Dtan npoeKTUpOBaHUSI: — OMpeeSieHre TeJiell NCTONIb30BaHUs MIPE3eHTaIK; — cOop
HEOOXOJMMOT0 MaTepuasa (TeKCThl, PUCYHKH, CXeMBI U JIp.); — (OPMHpPOBAHHE CTPYKTYpPHI U
JIOTMIKY TIOIa4X MaTepuaa; — CO3[aHue MaIlKK, B KOTOPYIO MIOMEIleH COOpaHHBII MaTepuall.

10



2. Drtan KOHCTPYMPOBaHUsI: — BBIOOP mporpammbl MS PowerPoint B MeHIO KoMITbIOTEpa; —
ornpejesieHue OU3aiiHa CaiIoB; — HAIOJIHEHUE CIalioB COOpaHHOW TEKCTOBOW M HATISIAHON
nHpopManmenn; — BKIoueHne 3G(PEKTOB aHUMAIIUU M MY3BIKAJbHOTO COMPOBOXACHUS (IpU
HEOOXOIMMOCTH); — YCTaHOBKA PEeXUMa MOKa3a CIaiA0B (TUTYIbHBIN Caiif, BKIIOUYAOIIUNA HauMe-
HOBaHUe Kadepsl, IJie BHIOIHEHa padoTa, Ha3BaHUE IMPE3EHTAIIUH, TOPOJ M TOJT; COJIepKATeTbHBIN
— CITMCOK CJIAfi/IOB MPE3eHTAIUH, CTPYNIUPOBAHHBIX 1O TeMaM COOOIICHUSI; 3aKII0UUTETbHbIN
CIIAi/l COAEPKUT BBIBOMIBI, TIOKEIAHUS, CIICOK JIUTEPATyPhI U TIP.).

3. Dran MOIACIINPOBAHUA — IPOBEPKA W KOPPEKIHUA MOATOTOBJIIEHHOIO Martc€pualia,
OIPEACTICHUEC IMTPOIJOJIKUTECIIBHOCTHU €ro JCMOHCTPpAllHH.

[TnaHupyemble pe3yJabTaThl CAMOCTOSITENIBHON paboThl: — TOBBIIIEHUE MH(POPMAIIMOHHON
KyJbTyphl CTYAEHTOB W oOecredyeHue MX TOTOBHOCTU K HHTErpalud B COBpPEeMEHHOEe
MH(POPMAITMOHHOE MPOCTPAHCTBO; — CIIOCOOHOCTh pellaTh CTaHAApPTHHIE 3a[a4d MPodeccuoH-
QJIbHOU JISSITeJTIbHOCTU Ha OCHOBE MH(OPMAIIMOHHOW ¥ OMOMMOrpaduuecKoi KyabTyphl ¢ TpUMe-
HEHHEM MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUI U C yUYETOM OCHOBHBIX TPeOOBaHUMN
nHdOpMaIIMOHHON 6€30MaCHOCTH; — CHOCOOHOCTh K KPUTHYECKOMY BOCHPUSITHIO, 00O0OIIEHUIO,
aHaM3y MPOopeCcCUOHAIBLHON MH(MOPMAITUK, TIOCTAHOBKE I1EJIM ¥ BHIOOPY IMyTel ee JOCTUKEHUST, —
CHOCOOHOCTh MPUMEHSTh COBPEMEHHBIE METOAVKHM M TeXHOJOTMU OPraHW3allid U peaau3aiuu
00pa30BaTENILHOTO TMpoIecca Ha pa3IMYHbIX 00pa30BaTEIbHBIX CTYIEHSIX B Pa3JIMYHBIX 00pa3oBa-
TEeJIbHBIX YUPEKJCHUSIX; — TOTOBHOCTh UCTIOIb30BaTh MHVBHIyaIbHbIE KPeaTUBHbBIE CIIOCOOHOCTU
TSl OPUTMHAJIBHOTO PEIeHus UCCIIeJOBATENIbCKHUX 3a]a4.

B ®BI'OY BO «MI'Y» opranuzaius camOCTOSATEIbHOU padOThl CTYIEHTOB perjaMeHT-
upyetcs [lonoxeHreM 0 caMOCTOSITEIbHON padoTe CTYIEHTOB, MPUHATHIM Y4eHbIM coBeToM UT'Y
22 wiona 2012 1.

4.5. IIpumepHasi TeMaTHKa KypCOBBIX padoT (IPOEKTOB)

[o 1aHHO¥ TUCITUIIIHE BHITIOIHEHNE KYPCOBBIX MIPOEKTOB (padoT) HE MpeyCcMaTpHUBAETCSI.

V. VYY4EBHO-METO/IMTYECKOE 1 ”THPOPMAIIMOHHOE OBECIHEYEHHE
TACTATLIIVMHBI (MO TVJIST)

a) OCHOBHAasI JIUTepaTypa

1. I'antu, N. C. KopnopatuBHble MH(POPMaLlMOHHBIE CUCTEMBI [DJIEKTPOHHBIN pecypc] :
yueOHoe nocodue / M. C. aHTI. - DIeKTpoH. TeKCTOBBIE JaH. - Mockga : PTY MUP3A, 2021. -
68 c. - 9bC "Jlanp". - Heorpanuu. gocrym. - b. 1.

2. Kabamos, C. H0. DneKkTpoHHOE NPaBUTEILCTBO. DIEKTPOHHBIN JOKYMEHTOOOOPOT.
Tepmunsl u onpenenenus [Tekcr] : ydyed. mocoOue Iis CTyd. By30B, 00ydY. IO Hampasil.
noxaroroBku 46.03.02 "lokymenrtoBenenue u apxusoseaenue” / C. 0. Kabamos. - M. : Unagpa-M,
2017. - 320 c. ; 21 cM. - (Briciiee o6pa3oBanue. bakanaspuat). - ISBN 978-5-16-006835-0 :
816.50 p.

3. Ilanun, MBan Hukonaesuuy. MH(GOpMaNMOHHBIE TEXHOJIOTMH B TOCYJapCTBEHHOM
ynpasienuu [Tekcr] : Hayynoe uznanue / Y. H. [Tanun. - M. : I'enmoc APB, 2011. - 399 c. ; 22 cwm.
- ISBN 978-5-85438-205-2 : 589.34 p.

4. BenpgeneBa, Mapus AsekcanapoBHa. MH(pOpMalMOHHbIE TEXHOJOIMU YINpPaBJIEHUS
[DnekTpoHHBIN pecypc] : yued. mocodue s OakanaBpoB, yueO. mocooue 1o crierl. "MeHeIKMeHT
opranuzauuu’ / M. A. BengeneBa. - DneKTpoH. TeKCTOBbIE 1aH. - M. : IOpaiir, 2012. - (bakanasp.
Bazogeiit kypc). - 9BC "lOpaiit". - Heorpanuu. gocrymn. - ISBN 978-5-9916-1882-3 : 10100.01 p.

0) 1OMOJHUTEJIbHASI JUTEepaTypa
1. Oneiinuk, IaBen IlerpoBuu. KopriopatueHble nH(popmanonssle cucremsl [Teker] : s
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OakayaBpoB U criell. : yue0. s cryd. By3oB / I1. I1. Oneitnuk. - CII6. : [Tutep, 2012. - 175 ¢. ; 21
cM. - bubmorp.: ¢. 174-175. - ISBN 978-5-439-01094-7 : 187.00 p.

2. lllexouos, O. 1. KopnioparueHbie MHPOPMAIIMOHHBIE CUCTEMBI [ DJIEKTPOHHBIN pecypc] :
ydye6noe nocooue / O. U. I1lexoBIOB. - DneKTpoH. TekcToBble faH. - Cankrt-IlerepOypr : CIIOI'YT
uM. M.A. Bonu-bpyesuua, 2016. - 59 c. - 9BC "Jlanp". - Heorpanuu. gocrym. - b. 1.

3. Kocsikun, C. U. HpOpMaliMOHHbIE TEXHOJIOTUU B MEHEKMEHTE [DNeKTPOHHBIN pecypc]
: yuebHoe nocodue / C. 1. KocsikuH. - DnekTpoH. TekctoBbie AaH. - [lepms : [THUITY, 2017. - 128
c. - OBC "Jlanp". - Heorpanuu. gocrym. - ISBN 978-5-398-01860-8 : b. 11.

4. Acranuyk, Buktop AnnpeeBud. KoprnopaTuBHble MH(MOPMAIUOHHBIE CUCTEMBI:
TpeboBaHUs NpH poekTupoBaHuu [Tekcr] : yued. mocodue s By3os / B. A. Acramuyk, I1. B.
Tepemenko ; HoBocu®6. roc. Tex. yH-T. - 2-e u3[., uchp. u jpoi. - M. : FOpaiir, 2018. - 110 c. ; 21
cM. - (YauBepcutetsl Poccrn). - Budmmorp.: ¢. 103-108. - ISBN 978-5-534-02920-8 : 279.76 p.

5. KopniopatusHble MH(OpPMAIIIOHHBIE CUCTEMBI ypaBiaeHus [Tekcr] : yueOHMK / rmos Hayd.
pen.: H. M. A6aukeesa, O. B. Kutosoii. - M. : Uudpa-M, 2014. - 464 c. : ui., tadm. ; 22 cMm. -

(Beiciee oopazoBanue. Marucrpatypa). - bubamorp. B konne rias. - ISBN 978-5-16-00386-5. -
ISBN 978-5-16-100124-0 : 505.89 p.

B) epHogUYecKasi JuTeparypa
Her.
r) 0a3bl JaHHBIX, HH(OPMAIHOHHO-CNIPABOYHbIE 1 MONMCKOBBIE CHCTEMBbI

1. OTKpBITass 3JeKTpOoHHAs1 0a3a pecypcoB W WCCIEOBAaHUN «YHUBEPCUTETCKas
nngopmannonHasa cucreMa POCCUS» [DaekTpoHHslld pecypc] : caiT. — Pexum nocryna:
http://uisrussia.msu.ru 6eCCpOYHbIN

B cooterctBuu ¢ 1. 4.3.4. PI'OC BO, oOyyaroummMcsl B TeueHUE BCEro neproja o0yuyeHus
obecrieueH HEOTpaHWUYEHHBIH HOCTYN (ydaJeHHBId AOCTYMH) K 3JIEKTPOHHO-OMOIMOTEUHBIM
CHUCTEMaM:

— OrTKpbiTasg 2JeKTpOHHasE 0a3a pecypcoB U HCCIENOBaHUN «YHHBEPCUTETCKas
nHpopmannonHas cucrema POCCUS» [DnekTponHsii pecypc]| : cait. — Pexum gocryna:
http://uisrussia.msu.ru 6ecCpovHbIit

— TocynapctBennas uHdopmauuoHHass cucreMa «HanuoHanbHasi 3J€KTpPOHHAs
Ooubnuoteka» [DNeKTpoHHBI pecypc] : cailT. — Pexum pocryna: http://H30.pd. 6eccpounsbrit

— Hayunas snexktponnas oudnmoreka «<ELIBRARY.RU» [DnekTpoHHbIi pecypc] : caiT. -
Kontpakr Ne 148 ot 23.12.2020 r. Akt ot 24.12.2020 r. Cpok geuctus no 31.12.2022 r. —
Pexxum pocryna: http://elibrary.ru/

— 9BC «M3patensctBo Jlanb». Kontpakt Ne 04-E-0346 ot 12.11.2021 r. Ne 976 ot
14.11.2021 r. Cpok aeiictust o 13.11.2022 r. — Pexxum gocryna: https://www.e.lanbook.com

— 3BC 243 «bubmorex». ['ocynapcrBenHbiii KoHTpakT Ne 019 ot 22.02.2011 r. OO0
«bubnauorex». JluuensnonHoe cornamenue Kk ['ocynapcrBeHHOMY KOHTpakTy Ne 019 ot
22.02.2011. Cpok peiictBusi: 6eccpounbiii. — Pexxum mocryna: https://isu.bibliotech.ru/

— 9BC «Pykont» LIKB «bubdkom». Ne 04-E-0343 or 12.11.2021 r. Akt Ne 6K-5195 ot
14.11.2021 r. Cpok aeiictust o 13.11.2022r. — Pexxum nocryna: http://rucont.ru

— DBC «Aibdykc.py/ibooks.ru» OO0 «Andyke». Kontpakt Ne 04-E-0344 ot 12.11.2021
r.; Akt ot 14.11.2021 r. Cpok pevictBus no 13.11.2022 r. — Pexxum pocryna: http://ibooks.ru

— DnekTpoHHO-OubnnoTeyHas cucrema «IBC Ipaiit». OO0 «DaekTpoHHOE
usparenbcrBo IOpaiT». Kontpakt Ne 04-E-0258 or 20.09.2021r. Kontpakt Ne 04-E-0258 ot
20.09.2021 r. Cpok pepictBus nio 17.10. 2022 r. — Pexxum poctyna: https://urait.ru
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— VB UBUC. Kontpakt Ne 04-E-0347 or 12.11.2021 r. Akt ot 15.11.2021 r. Cpok
nevictBus ¢ 01.01.2022 no 31.12.2022 r. — Pexum pocryna: http://dlib.eastview.com

— DnekrponHas oudnmnoreka NI I'pedennnkoB. Kontpakr Ne 04-E-0348 ot 12.11.2021r.;
AKT Ne 348 ot 15.11.2021 r. Cpok neuctusa ¢ 01.01.2022 no 31.12.2022 — Pexum gocryna:
http://grebennikon.ru

VI. MATEPUAJIBHO-TEXHUTYECKOE OBECIIEYEHUE JUCIMITIJINHBI

6.1. YueOHO-J1a060paTOpHOE 000py/1I0BaHNE

HanmenoBanue [MepeyeHb TUIIEH3UOHHOTO
. OcHalIeHHOCTb CTIEIUATBHBIX
CIIeLIAJIbHBIX IOMEIICHUI U . N HPOrpaMMHOI0 oOecTrieYeHHsl.
N MOMEIICHHI 1 TIOMEIeHUH 51
HOMEIIeHHUH 5T N PeKBU3UTHI TIOATBEPI K JAIOIIETO
N CaMOCTOSITEJTHHON PaOOTHI
CaMOCTOSITEJIbHOW paOOThI JIOKyMeHTa
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CrieriaJibHbIE IOMEIIEHM S

VueOHast ayiuTopus JUIst
MIPOBEICHUSI 3aHATHIA
JIEKLIMOHHOTO U
CEMUHAPCKOro
THIA,TeKyIero KOHTPOIs,
MTPOMEKYTOUHON
aTTecTalyu.

Ayaurtopusi 06opynoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
MeOeIbio, TEXHUYeCKUMHU
cpeacTBaMy OOyYeHUsI, CITyKaIllIuMU
JUTs ipecTaBieHus1 MH(GOpMAaIK
OOMBIIION ayIUTOPHU:

HoyTt6yk(AserAspirev3-5516
(AMDA10-4600M 2300 Mrm)) (1
HITYKa) C HEOrPaHUYEHHBIM
JIOCTYIIOM K ceTH MIHTepHeT;
ITpoexTtop Vivitek, sxpan
ScreenVtdiaEcot- 3200*200MW
1:1, KOJIOHKH, HAOOPBI
JIEMOHCTPAIMOHHOTO 000PYIOBAHMS
¥ y4eOHO-HAIJISHBIX TOCOOMIA,
00ecIeunBaIIre TEMATUYCCKHE
WJUTIOCTPAIIMU, COOTBETCTBYIONINE
paboyeii mporpaMmme JUCIATLTAHBI
«APXUTEKTYPHBIN MOIXOM K
Pa3BUTHIO TIPEANPUSITAN U
MHMOPMAIIMOHHBIX CUCTEM> .

Vuebnas nadoparopusi:
KOMITBIOTEPBI [1s1 IPOBE/ICHUSI
MPaKTUIECKUX padoT (CUCTEMHBIN
610k AMDAthlon-64 X3 445 3100
MIu), Monutop LG F1742S (2
mtyk), Monutop ViewSonic
VA703b(24 mityku) ¢
BO3MOKHOCTBIO TTOAKTIOUEHHST K
cetu «MHTEpHET» M OOECTICYeHEM
JOCTYIA B EKTPOHHYIO
MH(POPMALMOHHO-00Pa30BaTEIbHYIO
Cpefy OpraHu3alvu; MPOeKTop Sony
XGA VPLSX535, skpan
ScreenVtdiaEcot- 3200¥200MW
1:1

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 muueH3min)

Kaspersky Endpoint Security
IsI0M3Heca- CTaHIaPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

BusinessStudio JIunensusa Ne
7464 (6eccpodHo)
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CrienasibHble IOMEIICHUS:
KOMITBIOTEPHBIN KJ1acc
(yueOHast ayquTopus) Uist
TPYIIIOBBIX U
VHIVBUIYaTbHBIX
KOHCYJIbTAIIUiA, KYpPCOBOTO
MPOEKTUPOBAHHUS
(BBITIOTHEHU ST KYPCOBBIX
padoT), OpraHu3aIuu
CaMOCTOSITENTbHOIN paOOTHI, B
TOM YHCIIe, HAyYHO-
HCCIIEI0BATENIbCKOU

Aynutopust o6opyaoBaHa
CrieMaTM3UPOBAHHON y4eOHOM
Me0eblo, TEXHUYECKUMU
cpeacTBamu 0Oy4eHus:
KOMITBIOTEPBI (CUCTEMHBIH OJI0K
AMD Athlon 64 X2 DualCore
3600+ 1900 MI1 (15 mTyk),
Mounwutop LGFlatron L1742SE (14
mrtyk), Monurop ViewSonic
VG720) ¢ BO3MOXXHOCTBIO
HOJKJTIOUeHUsI K ceTH «VIHTepHeT» 1
o0ecrieueHreM JI0CTyra B
JIEKTPOHHYIO UH(OPMALIMOHHO-
00pa30BaTeNIbHYIO CpeLy
OpraHu3aluy.

OC Windows: DreamSpark
Premium, dorosop Ne 03-016-14
or 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL I
MthAcdmsStdnt w/Faculty
(15000 nmuueH3M

Kaspersky Endpoint Security
111 OM3HEca- CTaHIAPTHBIN
Russian Edition. 15002499
Node 1 year Educational License
Ne
1B08-170221-054045-730-177

6.2. IIporpaMMHOe obecriedeHmne

HaumenoBanue Cpok peiicTBust
Oo6ocHoBanne mist | /lara Bbigaun
Ne IIporpammHuoro Kou-Bo npasa
nojs3oBanusi IO JIMIeH3UH
MPOJYKTA MO0JIb30BaHH
1 | 1C:IIpeanpustue, 8.0 30 Per Ne8972331 2015 YcnoBus
(y4eOHbII KOMIUIEKT): rpaBooOaaTess
1C:Byxrantepus 8.2,
1C:3apruiata 1 ynpasjeHue
IIEPCOHAJIOM,
1C:YnpapieHue TOprosiew,
1C:Ynpasnenue
MIPOU3BOJICTBEHHBIM
npeanpusitueM, 1C: Otenb
8, 1C:Omnenka nepconana 8
2 | mocTyIm K 00JauHOMY YcnoBus YcnoBus VYcnosus VYcnosus
cepsucy "1C: Ilpennpusitue | npaBooGiagatens | mpaBoooanaTes npaBooOiagaTels | mpaBoodaaTes
* 17151 yueOHbIX 3aBeieHun "
3 | EBdpar- 20 MHoronosns3oBarensc | 2015 YcnoBus
JokyMeHTOO00pOT, Bepcus K ast JuueH3us Ne npaBooOnagarens
15 0221209
4 | Microsoft Office 25 Howmep JInuensun 01.12.2019 Ycnosus
Professional Plus 2007 Microsoft 46211164 rpaBooOagaresns
Russian Academic OPEN I'oc.koHTpaKT Ne
No Level 03-162-09 ot
01.12.2009

6.3. Texunueckue H JeKTPOHHbIE CPe/ICTBa

MGTOHHqCCKOfI CHCTEMOU npenojgaBaHus MpeAyCMOTPEHO HCIIOJIb30BAHUE TECXHUYCCKUX U
QJICKTPOHHBIX CPEACTB O6y‘~ICHI/IH N KOHTPOJIA 3HAHUU CTYACHTOB: MyHbTHMeHHﬁHbIe MMpE3CHTalH,

(pparmeHTHI (prIIEMOB.

VII. OBPA3OBATEJIbHBIE TEXHOJIOI'NI

[Tpu peanu3zanuy mporpaMMbl JAaHHOW JAUCIMILIMHBI UCIIOIB3YIOTCS pa3inyHble 00pa3oBa-
TeJIbHbIE TEXHOJIOTUH, B TOM YHUCIIE IEKTPOHHOE 00yUYEeHUE U JUCTAHLMOHHbIE 0Opa3oBaTe/IbHbIE

TEXHOJIOTHNH.
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[TpoGnemHoe 0O0yuUeHue

Co3nanue B yueOHOM JesITeTbHOCTH TIPOOJIEMHBIX
CUTYallM{ ¥ OpraHu3alsl akTMBHOU
CaMOCTOSTENILHON JesITeJIbHOCTH yUalluXcs M0 X
pas3pelleHuio, B pe3y/ibTare 4ero MpoucXoauT
TBOPYECKOE OBJIA/IEHUE 3HAHUSIMU, YMEHUSIMHU,
HaBbIKAMU, Pa3BUBAIOTCS] MBICJIUTEIIbHbBIE
CIIOCOOHOCTH

PazHoypoBHeBoe 00yueHue

V npenopaBatesisi MOSIBJISIETCS] BO3MOKHOCTD
MOMOTaTh CJ1ab0My, y/IeJIATh BHUMAaHUE CUJIbHOMY,
peam3yeTcsi KeJlaH|ue CUJIbHBIX YJalluxcsi ObicTpee
1 TIIyOke TTpoIBUTaThes B 00pasoBaHnu. CUIbHBIC
yJaruecs: yTBepkKIaloTCsl B CBOUX CIIOCOOHOCTSIX,
cradple IMOTyYaloT BO3MOXHOCTh UCTTBITHIBATH
yu4eOHBII YCIIeX, OBBIINACTCS YPOBEHb MOTHBAIIUM
yUECHbSI.

[TpoekTHBIE METO/IBI OOyUYECHUST

Pabora 1o JaHHOM METOAMKE JAET BO3MOXHOCTD
pa3BUBaTh UHVBUIyaIbHbIE TBOPUYECKHUE
CITOCOOHOCTH ydaIuxcsi, 6ojiee 0CO3HAHHO
TMOJIXO/IUTH K MPOECCUOHATBHOMY U COLUATIBHOMY
CaMOOIIpeIeIEHHIO

I/ICCHC,HOBEITCJILCKI/IC METOIbI B 06y‘leHI/II/I

JlaeT BO3MOKHOCTD yUaIMMCsI CAMOCTOSITENTBHO
TIOTIOJIHSATh CBOW 3HAHMSI, ITTyOOKO BHUKATh B
u3ydyaemMylo mpo0ieMy U MpearonaraThb MyTH ee
peleHusi, YTO BaXHO Npu (hOPMHUPOBAHUN
MHUPOBO33PEHHUSL. ITO BAKHO IS OMPEIETCHHS
VHIUBUYaJIbHON TPACKTOPUM PA3BUTHS KaXKI0TO
00yyJaromerocst

.HCKI_II/IOHHO-CCMI/IHapCKOSa‘ICTHaH CHUCTEMa

JlaHHas cucrema JaeT BO3MOXHOCTb
CKOHIIEHTPUPOBATh MaTepuasl B OJIOKH U
MPETOHOCUTD €r0 KaK eIMHOE 11eJI0e, & KOHTPOJIb
MTPOBOJIUTS TI0 MPEBAPUTEIBHOMN MTOATOTOBKE
00yJaoIuXCst

NHdpopMaiMoHHO-KOMMYHHUKALMOHHbIE
TEXHOJIOTHH

V3meHeHre 1 HeorpaHMYeHHOe 00oramieHue
cofepxkaHusl 00pa30BaHMs, UCIIOIb30BAHIE
MHTErpyupoBaHHbIX KypcoB, nocryn B UHTEPHET.

HanmMeHoBaHHe TeM 3aHSATHII ¢ HCIOJb30BaHHEM aKTHBHBIX (pOPM 00yUeHMSI:

Kon-Bo yacos

®opma / Metoast

Bupg (13 HUX

Ne Tema 3auaTug VHTEPAKTUBHOIO

3aHATUA 3JIEKTPOHHBIE
o0y4eHus
4ackl)
1 | HudpoBble KOMIETEHIIMH B 113 JloKkJ1aibl, AUCKyCCUS 2
yIpaBJIeHUU
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Kos-Bo yacoB

9KOHOMUKH

JOKYMEHTAIIIOHHOTO 00eCTIeYeH s
yIpaBJIeHUs B YCJIOBUSX HU(PPOBOIA

®opma / Metoast
Bupg (13 HUX
Ne Tema 3ausatug VHTEPAKTUBHOTO
3aHATUA NIEKTPOHHBIE
o0yJeHus
Yachl)
2 | C3[. 1C:JokymMeHTOOOOPOT. I3 JlabopaTopHbiii 14
ABTOMaTH3aUA MPAKTUKYM

VIII. OHEHOYHBIE MATEPHAJIBI JIA TEKYHIEI'O KOHTPOJIA 1
MMPOMEKYTOYHOM ATTECTAIITNHA

8.1. OneHouHbIe cpeAcTBA TEKYILEr0 KOHTPOJIS

yIpaBJIeHUU. ABTOMaTU3aLMs
JOKYMEHTAITMOHHOTO 0OeCTIeueHHsI
yIOpaBJIeHUs B YCJIOBUSAX LA(PPOBOI
9KOHOMUKH.

Pazpen 2. Ludposoii oduc.
KomnmuecTBeHHbIE U KaUeCTBEHHbIE
napaMeTpbl JOKYMEHTOO0O0pOTa.
Paznen 3. [ludpoBbie KOMIIETEHIIUN B
YIIpaBJI€HUU. DIEKTPOHHO-IMPOBast
noanuch u mudpposanue B CI/I.

Ne Komnereniun,
H\;'I Bua kontpons KoHTponupyembie TeMbl (pa3/iessl) KOMIIOHEHTBI KOTOPbIX
KOHTPOJIUPYIOTCS
1 Tecr Paznen 1. lludpposas Tpanchopmarms B OIIK-5.1, OIIK-5.2,

VK-2.1, YK-2.3, VK-2.2

2 YcrHbil onpoc

Paznen 1. lludpporas tpanchopmarms B
yIIpaBleHUU. ABTOMATH3ALMS
JOKYMEHTAITMOHHOTO 0OeCTIeueHHsI
yIIpaBJIEHUS B YCIOBUAX LU(PPOBOU
9KOHOMUKH.

Pazpen 2. Ludposoii oduc.
KonuuecTBeHHbIE U KaueCTBEHHbIE
napaMeTpbl JOKYMEHTOO00pOTa.
Paznen 3. [ludpoBbie KOMITETEHIIUN B
yIIpaBJIeHUHU. DIEKTPOHHO-IM(POBast
noanuck u mudpoBanue B CI]I.

OIIK-5.1, OIIK-5.2,
VK-2.1, YK-2.2, YK-2.3

3 JlaboparopHas
padora

Paznen 2. Ludporoii odwuc.
KomnuuecTBeHHbIE U KaUeCTBEHHBIE
napaMeTphbl JOKYMEHTOO00pOTa.

OIIK-5.2

IIpumepslI O1eHOYHBIX CPEACTB JJIsI TEKYIero KOHTPOJIs

HCMOHCTpaHI/IOHHLIﬁ BapHUaHT TECTa

1. 3aodanue ¢ edunuurvim 86100pom. Boibepume oO0ur npagunbHulii omeem.

Kakag u3 cucrem npe€aHa3HavuCHa OJid PUINYCCKU 3HAYUMOI'O JIEKTPOHHOI'O 060p0Ta?
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a. BPM

b. ECM

c. 910/EDI

d. C[]

2. 3adanue ¢ eOuHUUHBIM 8b100pOM. Buibepume 00uH npasunvibili omeen.
Kakas u3 cucrem orHocutcs k ECM?

a. KJIaCCHYeCcKasl CHCTeMa JIeKTPOHHOIO JAOKYMEHTOOOOPOTa, KOTOpasi aBTOMAaTU3UPYET
paboTy ynpaBIeHYeCcKoro anrapara,

b. nnatgopma ymnpaBiieHUs] KOHTEHTOM, JIEKTPOHHBIX apXWBOB, LIEHTPAJIU30BAHHBIX
XPAaHWJIMILl BCEX NOKYMEHTOB MPEANpUsITUS

3. Badanue ¢ edunuunvim 8b100pom. Bvibepume 00ur npasunvislii omeent.

Kaxoii u3 TpeH10B M03BOJIsIET U(PPOBU3UPOBATH TEOOIACTH JOKYMEHTOOOOPOTA, Tie paHee
«OyMaxHbIe» TOKYMEHTHI ObUTH 3aKPEIUICHb Ha 3aKOHOJIATEIBHOM YPOBHE?

a. IIeHTpaIu3alus UHPPACTPYKTYPHI U MPOLIECCOB

b. nepexox k konuernimu Content Services Platform

C. Mepexo[l Ha MOJTHOCThI0 UMIopToHe3aBrcumoe 110

d. monHas uudposas Tpancgopmarus

4. 3aodanue ¢ eOuHuuHbIM 8b100pOM. Bvibepume 00ur npasunvhbslii omeen.

Kakwue rmaBHble HanipaBiieHUs poccuiickoro peiika COII/ECM B 2022-2023 rogy?
a. koncomuaanus uz C3J1, ECM, BPM, 32]10/EDI

b. koHcommmanus u3 groupware, ECM, workflow, a51ieKTpOHHBIX apXUBOB

c. KoHconuaanus u3 groupware, ECM, workflow, cucrem aenonpousBoacTBa

5. Badanue ¢ eournuuHbiM 8b100pOM. Buibepume 00uH npasunvibili omeen.

B kaproukax Bxonsimux qokymMeHTOB B 1C:JJoKyMeHTOOOOPOT, AJis BUa KOTOPBIX YKa3aHO,
YTO 3TO OOpallleHHe OT IPak/IaH, B KAUeCTBE KOPPECIIOHIEHTa MOKHO YKa3aTh:

a. (pusnvecKoe JIMIO

b. BepHBI 00a BapraHTa

C. IOPUANYECKOE JIUIO

6. 3adanue ¢ eOuHUUHbIM 8b100pOM. Bolibepume ooun npasunvhwviii omeem.
B ucxonsmem nokymente B 1C:JJokyMEHTOOOOPOT MOKHO YKa3aTh:

a. Tpex moiyyvaresei

b. TOIBKO OJHOTO MOTyyYaTes

C. IByX IOJTyyJaTesen

d. HECKOJBKO ToTyyaresien

7. Badanue ¢ eOuHuuHbIM 8b100poM. Bvibepume 00uH npagunbHblii omeem.
V Bxopgsero gfokymenTa B 1C:[JokyMeHTOOO00pOT MOKHO yKa3aTh

a. TOJIBKO OJIHOTO ajipecara

b. Tpé€x aapecaroB

C. IBYX aJpecaToB

d. HECKOJIBKUX a/IpecaToB

8. 3aodanue ¢ eduHuunbiM 86100poM. Bolbepume ooun npasunvhwviii omeemn.
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Kakoe MakcuMalibHOE KOJIMYECTBO BUIOB IOKYMEHTOB MO3BOIAET co3aaTh cucreMa 1C:Jlok-
YMEHTOOOOPOT B Ipoliecce KOH(UTypUpOBaHUsi?

a. OrpannuuBaeTcs cBocTBaMU KOH(pUrypauuu "KoamuecTBo BUIOB JOKYMEHTOB"
b. HeorpannuenHoe

c. 256, T.K. cuctema He Mo3BOJIsIeT 0OpadaTeiBaTh Oosee 256 TadmuI] 0OBLEKTOB OHOTO THIIA
d. 50, T.k. MakcuMaJsbHasl JUIMHA HOMEepa TIOKyMeHTa paBHa 50 CUMBOJIOB

9. 3adarue ¢ MHOHICECMBEHHBIM 8bI00POM. Bblbepume 3 npasunbHuix omeema.
Kanenpapp B 1C:/JokyMeHTOOOOPOT MOKHO TPOCMATPUBATh B BUJIE:

a. KBaprana

b. 'oma

c. Inga

d. [IByx Hepenb

e. Ilnana mag

10. 3aoanue ¢ edunuuHvIM 8b100pOM. Buibepume 00UH npasunbibili omeen.

MoXHO 71 B cliCKe BXOAANMX JOKYyMEeHTOB B 1C:IJoKyMeHTOOOOPOT HACTPOUTH OTOOP MO
“[late perucrparyu’?

a. MOXHO, TOJIBKO 151 3aPEerUCTPUPOBAHHBIX JOKYMEHTOB

b. Her

¢. MOHO HacTpOUThH OTOOP, TOJIFKO COBMECTHO TIO JIaTe PerHCTpaIiy U BUIY JOKYMEHTa
d. a

11. 3aoanue c eounuunvim 8b100poM. Boibepume oourn npasunvhwvlii omeem.

Pornb, kak 00bekT KoH(puryparmu B 1C:[JokyMeHTOO00pOT, OTpakaer:

a. Habop MapaMeTpoB MOJIL30BATENS

b. cTatyc u cepy OTBETCTBEHHOCTU €€ HOCUTEIsl KaK COTPYAHUKA KOMITAHUU

C. COBOKYMHOCTH mpaB nerctBuii B cpene "1C:[JokyMeHTOOO00pOT" ¢ BO3MOXHOCTHIO
MIPUCBOCHU ST KOHKPETHOMY TIOJIb30BATEITIO

d. COBOKYNHOCTb JAOCTYNHBIX OINpEJEJEHHOMY II0Jb30BaTENI0 OOBEKTOB B cpeje
"1C:okymeHnTOO60pOT"

12. Badanue ¢ edunuunvim 6b100pom. Bvibepume 00uH NpasuabHblii Omeent.

Ckobko nH(pOpPMAITMOHHBIX 623 MOXeT OBITh C OMHOW U TOU ke KoHpuryparmen 1C:JJok-
YMEHTOOOOpOT?

a. Tonpko /1Be (padoyvasi ¥ IeMOHCTpALIMOHHAS)

b. HeorpanuueHHO

c. Onpenensiercss KOMIUIEKTOM MOCTABKY MPUKJIAAHOTO PElIeHusI

d. Tonbko ogHa

13. Badanue ¢ eOunuunbiM 66100pOM. Bvibepume 00uH npasunbHblii omeen.

[Momp30BaTensiM yKa3aHHBIM Ha BKiajike "Padouas rpymma” B 1C:JJokymeHTOO00pOT OyrieT:
a. paspelleH JOCTYIl IPY OTCYTCTBUU y HUX U3HAYAIBHO MPaB Ha JAOCTYII K STOMY JIOKYMEHTY
b. pa3pelieH 10CTyI NpY HAIMYKUY Y HUX U3HAYAJIbHO MPaB Ha JOCTYI K 3TOMY JIOKYMEHTY
14. 3aoanue ¢ eduruuHvIM 8b100pOM. Buibepume 00UH NpasunbHbILL Omeen.

Ckonbko MOXHO co3zaTh cBsazerd B 1C:[JokymenToo6opot no tuny “IlosydeH B orBeT Ha” y
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BXOJISILIETO JIOKyMEHTA?
a. JIee
b. HeorpannueHHOE KOJIMYECTBO CBSI3EM
c. Omna
d. Hu ogHOU
e. Tpn
15. 3aoanue c edunuurvim vi00pom. Bvibepume 00ur npasunvhbwlii omeen.
Kaxkoe u3 onpenenennii OTHOCUTCSI K HEBO3MOKHOCTH OTKa3a OT OTBETCTBEHHOCTH ?

d. dAKTYAJIbHOCTb U HEIIPOTUBOPECYUBOCTD I/IHCI)OpMaL[I/II/I, €€ 3alUIIEHHOCTL OT pa3pylICHUA U
HECAHKITMOHUPOBAHHOI'O UBMECHEHU A

b. 3aImuTa OT HECAHKLIIMOHUPOBAHHOI'O JOCTYIA K MH(OpMaLUK
C. BO3MOXHOCTb 32 IPUEMJIEMOE BpeMs MOJIYIUTh TpeOyeMyio HH(OPMALIMOHHYIO YCIIyTy

d. mpegynpexaeHue IeUCTBUU TMOJIb30BaTeNsl, CBA3AHHBIX C OTPUIIAHUEM BBIOTHEHUS
KOHKPETHBIX ACUCTBUI

€. O/ITBEeP:KICHHE TIOJJTMHHOCTY TAaHHBIX MOJIb30BATeNs B CUCTEME

16. Badanue ¢ eOunuurbiM 66100pOM. Bvibepume 00uH NpasunbHblii omaeen.
Kakoe u3 onpezeneHnii OTHOCUTCS K LIEIOCTHOCTU?

a. MOITBEP:KACHUE TIOJAJTMHHOCTH JAHHBIX MOJIb30BATEIIsI B CUCTEME

b. aKTyaJIbHOCTb M HEIPOTUBOPEYMBOCTb MH(OPMALINY, €€ 3ALIUILEHHOCTh OT pa3pylleHUs U
HECAHKIIMOHUPOBAHHOTO U3MEHEHU I

C. BOBMOXHOCTD 32 TIPHEMJIEMOE BpeMsl MOTy4uTh TpeOyeMyio HH(GOPMAITMOHHYIO YCITYTY

d. 3ammTa OT HECAaHKIIMOHUPOBAHHOIO OCTYNA K UH(MOpMau

€. TmpeayrnpexaeHue NeiCTBUN MOJIb30BaTeNsl, CBA3AHHBIX C OTPUIIAHMEM BBITIOJHEHU S
KOHKPETHBIX JeVCTBUIA

8.2. OueHouyHbIe cpeACTBA /JIsI MIPOMEKYTOUHON aTTecTallu

Bonpocsl k 3k3amMeny:

1. OcHoBHbie TpeHasl poccuiickoro peiHka CII/ECM. OnieHka cOBpEMEHHOTO COCTOSTHUS
JOKYMeHTalMoOHHOro oOecrneueHus ynpasieHuss (JOY). Paktopsl, BAUALIINE HA €ro
OpPraHM3alMIi0 U TEXHOJOTMI0 B YUYpPEKAEHUAX Pa3JUYHBIX YPOBHEH yINpaBJIEeHUS.
ABTOMaTU3UPOBAHHBIE TEXHOJOIMU OOpPaOOTKU JOKYMEHTOB M HMX BJIMSIHME HAa CUCTEMY
JeJIONPOU3BOACTBA OpraHU3aLUU

2. ABTOMAaTH3alUs JOKyMEHTOOOOpOoTa. ABTOMAaru3aius pabOYUX MeCT COTPYJAHHUKOB
(APM). Crpykrypa u snoruka copeMeHHbIx CI/I.

3. LudpoBusanus yrnpaBJIeHUYECKOU OeATeqbHOCTH. PadoTa ¢ HECTPYyKTypHUpOBAaHHOM
uHpopMaIieln U OONBIIUMHU JaHHBIMHU.

4. ludposas Tpanchopmaiius MexkBeI0CTBEHHOro B3aumojenctus. MO, CM3B,
FOC3aKYIKH.

5. ApxuBHoe xpaHeHue 1okyMeHToB B CO]I. Coznanue nudpoBsix apxuBoB. [IporpamMmHo-
amnmapaTHhl KOMIUIEKC, 00eCreYnBaIINN CTPYKTYpPHUPOBAaHHOE XpaHEHWEe JOKYMEHTOB B
JIEKTPOHHOM BUJIE

6. Komnerenuuu uudpoBoit skoHOMUKH. Ll poBrie KOMNETEHUUH B yIpaBJICHUHU.
PazButue umudpoBOro B3aUMOAEHCTBUS C BHYTPEHHUMHU 3aKa3UMKaMU, KaHIUJATaMHU,
PYKOBOIUTENSIMU U JIMHEMHBIM MEPCOHAJIOM
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7. Dnexkrponno-mudposas nognuck (). Ceprudukar, crpykrypa 1. Knaccudukamnms

Sl
Pa3zpa6oTunkm:
7 npoceccop A.B. Poxun
(noonucv) (3aHuUMaemast QONHCHOCHb) (uHuyuanel, pamunus)
/ % ¢ npodgeccop O.A. Hukonaituyk
=7 /(ho()nucz,) (3anumaemas OONNCHOCMb) (unuyuanel, pamunus)

[MIporpamma coctaBieHa B cooTBeTcTBuUU ¢ TpedoBanusimu ®PI'OC BO u yuetom
pexkomengaimid [TOOII no HanpaBnenuio noaroroBku 38.04.03 «VYmpasieHue nepcoHaIoOM».

IIporpamMa paccMoTpeHa Ha 3aceJaHuM Kadeapbl NpUKJIaIHON MH(POPMATUKU U
JOKYMEHTOBECHUS

[Tpotokon Ne 8 ot «14» mapra 2023 r.

1.0. 3aB. Kaeapbl A.B. Poxun

Hacmoswas npoepamma, ne modxcem Ovimob 8ocnpousgedena HU 8 Kakou ¢popme oe3
npeosapumenbHo20 NUCbMEHHO20 Pa3peuteHus Kagheopul-paspadomuuxa npozpammel.
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