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1. Heau u 32124 AUCHUTTHHBI

Lensto guctumuasl «b.1.6.10 MadopmaTuka» sBIseTcs 3HAKOMCTBO ¢ OCHOBHBIMH HOHSATHSIMH
B 00JIaCTH KOMIBIOTEPHBIX TEXHOJOTUH M HapabOTKa yMEHUU MPUMEHSTh 3TU 3HAHHS B y4eOHOH U
npoeCCUOHATIBHON AEATENbHOCTH, a TakkKe (OPMHUPOBAHUE HABBIKOB PAOOTHI C MAKETOM MPOrPaMM
MSOffice mis HamucaHus KypcOBBIX M TUIUIOMHBIX paboT, 0(hOpMIIEHUS OTYETOB U MyOIMKAIIHi, BbI-
MOJTHEHHSI CTATUCTUYECKUX PACueToOB M APYroi 00padoTku nHpopmarmu cpencrsamu MSOffice.
3anayamu qucHUIUIMHbL « 1THGOpMaTHKa» SIBISIOTCS:
— 03HAKOMUTH CTYJCHTOB C 0a30BBIMH MOHATUAME npenMeTa «HpopMaTukay;
— 03HAKOMUTbH CTY/IEHTOB C MPUHIIUIAMH PaOOThI HA IEPCOHATILHOM KOMITBIOTEPE;
— Hay4yuTh pabote B nporpammax MSWord u MSExcel.

2. Mecro nucuumiauabl B ctpykrype OITOII

Hucturinuna oTHOCUTCS K 0a30Boit yacTu Oioka 1.

Jlis ycrenHoro oCBOCHMsI JUCIUILIMHBI CTYJIEHT JOJKEH UMETh 00Iue MpecTaBlieHus o0 ore-
paunonHbix cuctemax cemericta Windows (WindowsXP, Windows 7 u np.) U npuHIunax padoTsl B
3TUX OINEPAIMOHHBIX CUCTEMAaxX C MporpamMmmamu, 6a30BbIe 3HAHUS IIKOJIBHOTO Kypca HH(OPMATUKH, a
TaKKe 3HAHUS TUCUUILTUHBI «MaTtemartukay. Jlucuuniuna nzydaercs Ha 1 Kypce BO 2-0M CeMecTpe.

Huctumnuuna  «b.1.6.10 HWuadopmatuka» sBiseTcss NPEIUISCTBYIOMEH Ui AUCHUILIIHHBI
«b1.B.O/1.6 NadopmMannoHHbIE TEXHOJIOTHH B OHOIOTUN.

3. TpeOoBaHus K pe3y/ibTaTaM OCBOEHHS IMCUHUIIUHDI

[Tponecc n3yyeHus JUCUUIUIMHBI HAPaBJIeH Ha (JOpMUPOBAHHE CIEAYIOLUINX KOMIIETCHIINI:
CIIOCOOHOCTH pelaTh CTaHAAPTHBIC 3aJa4l MPOPECCHOHATIBHOM NeITeIbHOCTH Ha OCHOBE HH(OpMa-
LIUOHHOW M OMbGIMorpaduueckoil KyIbTyphl ¢ IPUMEHEHUEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH U C YUETOM OCHOBHBIX TpeOoBaHmii nH(popmanmonHoi 6ezonacuoctu (OIMTK-1).

B PE3YIbTATC U3YUCHUSA JUCHUIIIIMHBI CTYACHT JOJIZKCH:

3HaTh:

— ToHsTHE HH(pOpPMalnH, CBOWCTBA HH(POPMAIUY;

— apXUTEKTypy KOMIIBIOTEPA;

— IPUHLMIIBI IpeAcTaBieHus: nHpopmauu B OBM;

— OCHOBBI paboThI ¢ makeroM nporpamm MS Office;

—  OCHOBBI HHGOPMAIIMOHHON O€30MaCHOCTH.

Ymersn:

— 0(QOpMIISITh TEKCTHI HAYYHBIX U UCCIIE0OBATEIBCKUX PadoT;

— wucnonbs3zoBath [IK ans xpanenus, coopa, 0OpabOTKH JTaHHBIX, CBSI3aHHBIX € MpodeccuoHab-
HOHM IeITeNbHOCTRIO;

— paboTath ¢ IUTEpaTypoil Mo uHGOpMaTHKe.

Baanern:

— HaBbIikamu pa0botsl Ha [1K u B ceTn unTepHET;

— HaBbIKaMH 0(hOpMIIEHUS JOKYMEHTOB B TEKCTOBOM PEAAKTOPE;

— HaBBIKaMH pabOTHI C ANIEKTPOHHBIMHU TAOJIUIAMH.



4. O0beM TMCUUIIMHBI U BUbI YUeOHOH padoThl

Bua yueOHoii paboThbi Bceero ua- CemecTpsl
coB / 3a- >
YEeTHBIX
eIMHHUIY
AyauTopHbIe 3aHATHS (BCEro) 28 28
B ToMm uuce:
Jlexmun 14 14
[Ipaktuueckue 3ausarus (I13) 14 14
Cemunaps (C)
Jlaboparopusie padoTsl (JIP)
Kontpons camocrostensaoit padotst (KCP) 4 4
CamocrosiTesibHas padora (Bcero) 40 40
B ToMm uncne:
KypcoBoii npoexT (pabota)
PacuetHo-rpaduueckune paboThl
Pedepar (nmpu nHanuymn)
pyaue 8uovl camocmosmenvHol pabomsi
CamocmosmenvHoe peuterue 3a0a4 40 40
Bun npomexxyTouHOM aTTecTanuu (3a4eT, SK3aMeH) 3au.
KonTakTHas padora (Bcero) 32 32
OO6mast TpyA0eMKOCTh qachl 72 72
3QUETHBIC CAUHUIIBI | 2 2

5. Conepixkanue QuCHUNITHHBI

5.1. Conep:xaHue pa3aesoB (TeM) THCHHILTHHbI

Paznen 1. Ilonarue unpopmanuu, ee coiicrsa. MHpopmalioHHbIE TPOLIECCHI.

Tema 1.1. Uadopmanms. @opmsbl anexkBaTHOCTH HHPOpMarmu. Mepbl napopmarmn. KadecTBo nadopmanmy.
Tema 1.2. Texauueckue 1 IPOrpaMMHBIE CPEACTBA PeaTH3auy HHPOPMAIMOHHBIX ITPOIIECCOB.

Tema 1.3. IlpeacraBienue nanHbIX B OBM.

Pa3nen 2. Tekcrossiii npoueccop MS Word.

Tema 2.1. Hasznauenue nporpammsl MS Word. Bosmoxxaoct MS Word. ®@opmatupoBanue TekcTa:

mpUQT, KOJTOHKH, ab3all, pa3phIBHI U T.JI.

Tema 2.2. Co3gaHue ornaBieHus u ero oOHoBJIeHne. Pabora ¢ piucyHkamu, KapTHHKaMH, THarpaMMa-

MU, TabIuamMu, GopmMyIaMu.




Paznen 3.
Tema 3.1.

HHH.

Tema 3.2.

Pasnen 4.
Tema 4.1.

THUHA.

Tewma 4.2. Ilouck undopmaruu B cetn HTEpHET.
Tema 4.3. adopmarnmonHas 6€30macHOCTb.
Tema 4.4. 3amuTa OT KOMIBIOTEPHBIX BUPYCOB.

Dnexkrponnbie Tabumbl. Tabauuueiii mpoueccop MS Excel.
Hasnauyenue tabauyHbIX nporeccopoB. Bosmoxknoctn MS Excel. Opranusanus Beraucie-

Opranuzanus NOCTpOeHUs Auarpamm, rpadukoB. [Ipumenenne GyHKIHUHN.

I'mob6anwsHas cerb UnTepuer. MubopManmonHast 6€30MacHOCTb.
Knaccudukanms koMmneloTepHbIX ceTeid. Buabl cepBuca B cetu MuTepHet. BcemupHas nay-

5.2 Pa3nenbl AUCHMILUIMHBI M MEKTUCHUIIMHAPHBIE CBA3M ¢ 00ecniedyuBaeMbIMH (IOCJIeXYy 0~
MH) THCUUTIJIMHAMM

Ne HaumenoBanme o0ecrieunBaeMbIX (IOCIENy- NeNe paspenoB u TemM  J1aHHOM
/11 FOIIUX ) JUCIIMILINH JCIUTUTMHBI, HEOOXOJMMBIX JIJISl U3Y-
YeHHsI 00€CIIeYMBACMBIX (ITOCIICIYIO-
WX ) TUCITUTIINH
1. | UHpopManiMOHHBIE TEXHOJIOTHH B OHOJIOTHH Pazmener Ne: 1,2,3,4

5.3. Pa3gennl 1 TeMbl AMCHHUILIMHLI M BUABI 3AaHATHIH

No | HammenoBaHue pas- HanmenoBanue Buppl 3aHTHI B acax
nena TEMBI [Ipaxt.| Ce- JIao0. Bcee-
/1 Jlek. P CPC
3aH. MUH. 3aH. rO
Tonstue undopma- | Ardopmauus. Gop-
- MBI aICKBATHOCTH
1[UH, €€ CBOICTBA. 2 4
1. HndopMmarmoHHbe urdopmanuu. Mepsi
p nHpopmarun. Kaue-
TPOLCCCBI. CTBO MH(OpMAaIHH.
TexHuyeckue u
[Tonsitue undopma-
. IIPOrpaMMHBbIE
2 IHH, CC CBOMCTRA. CpENCTBA peain3a 2 4
' Nudopmanronnsie p P
IponeceE: 1u uHpopmau-
] OHHBIX NIPOLIECCOB
[Tonsitue undopma-
3 (UM, €€ CBOMCTBA. ITpencrasnenne 4 8
' Nudopmanronnsie naHHbIX B OBM
ITPOLIECCHI.
Hasznauenwne npo-
rpammbl MS Word.
Bo3moxnoctn MS
4 Tekcroseiii npouec- | Word. ®opmatu- 3 6 9
' cop MS Word. pOBaHHUE TEKCTa:
mpUQT, KOJIOHKH,
a03ai1, pa3pbIBBI U
T.J.




Co3manue orias-
JIeHUS ¥ ero 00-
. HoBiieHue. PaboTa
5 TexcToBbIH TpoIIEC- C DUCYHKAMIL Ka 6 9
' cop MS Word. pucy - Kap
TUHKaMU, IHa-
rpamMmmamH, Talmim-
amu, hopmyaamMu
Hasznauenue tab-
DNeKTpOHHBIE Ta0- JIMYHBIX MPOLECCO-
6 munbl. TabmuaHbIid poB. Bo3MOxkHOCTH 6 9
' mporeccop MS MS Excel. Opra-
Excel. HU3alUs BEIYUCITIC-
HUH.
Opranu3zanus mno-
DneKTpOHHBIE TA0- P 8
. CTpOCHUS Ua-
munel. TaOauaHbIi 6 9
7. rpamm, rpauKoB.
mporeccop MS
[Ipumenenne
Excel. N
(GyHKLUH.
Krnaccudukanus
I'mobGanbHas ceTh KOMITBIOTEPHBIX
8 Wntepner. Uadop- | cereit. Buasl cep- 2 4
MaIlMoHHas 0e3- Buca B cetu UH-
OIIACHOCTb. TepHeT. Bcemupnas
nayTHHA.
I'mobanpHas ceTh
[Touck nadopma-
Nutepuer. Uudop- 2 4
9. uuu B cetu UHTEp-
MaIroHHast 6e3-
HeT.
OIACHOCTb.
I'mobanpHas ceTh
10. Nutepuer. Uudop- Nudopmarnmonnas 2 4
MaloHHas 0e3- 0€3011acHOCTb.
OIACHOCTb.
I'moGanbHas ceTh
11, Wntepner. Undop- 3amuTa OT KOMIIb- 2 4
MaIfoHHast 6e3- IOTEPHBIX BUPYCOB.
OIACHOCTb.
6. IlepeyeHb ceMHMHAPCKHX, IPAKTHYECKUX 3aHATHI 1 J1a00paTOPHBIX padoT
Ne Ne paznena u | HaumeHoBanue ceMuHapos, paktu- | Tpy- | Ouenounsie | Dop-
I/ | TeMbI AUCLHU- YEeCKUX U J1abOopaTOPHBIX paboT Jlo- CpencTBa MUpY-
TUTHHBI (MO- eM- eMble
TyJIs1) KOCTb KOMIIE-
(gac.) TEHILINU
1 2 3 4 5 6
1. Tema 2.1. Hasnauyenue nmporpammsr MS Word. 3 YcrHbil OIIK-1
Bosmosknoctu MS Word. ®opmaru- OIpoc
poBaHME TeKCTa: MPUT, KOTOHKH,
a03a1l, pa3pbIBHI U T.JI.
2. Tema 2.2. Co3gaHue OrjIaBiIeHUs U €70 OOHOB- 3 VYcrHbIi OIIK-1
nenne. Paborta ¢ pucyHkamu, KapTHH- OTIpOC




KaMH, JuarpaMMaMu, TabIuiamu,
hopmynamu.
3. Tema 3.1. HasnaueHue TaOIMUHBIX TIPOIECCO- 3 YcrHbiit OIIK-1
poB. Boamoxuoct MS Excel. Opra- ompoc
HU3AIUS BEIYUCIICHUN.
4, Tema 3.2. Opranu3zaiys NOCTpOCHUs Auarpamm, | 3 VYcrHbli OIIK-1
rpadukos. [Ipumenenne pyHkuuii. OIpocC
S. Tewma 4.2. [Touck nndopmaruu B cetu MuTep- 2 VYcerHbii OIIK-1
HET. onpoc
6.1. [11aH caMOCTOAITEILHOW Pa0dOTHI CTY/IEHTOB
Ne Tema Bun camoctos- 3amanue Pexomenny- Komnnue-
HEJT. TEJIbHOUN paboThI emas JuTepa- | CTBO Ya-
Typa COB
1-2 Nudopmarus.
DOpPMEI a1eKBaT- [ToBTOpPUTH JIEKIHOH-
Hoctu uHpopma- | M3ydeHue Teope- | HbII MaTepHai, caMmo- 1,2(0cH.):
uu. Mepel MH- | THYECKOT'O Mate- CTOSITEJIBHO U3y4YUTh 3’ 4 (z[on. )’ 2
¢opmarmu. Ka- | puana 1o y4eOHUKY MaTepu- | '
4eCTBO HHPOP- aJI TaHHOU TEMEI.
Mallui.
3-4 | Texuuueckue u
IToBTOPUTH JIEKITMOH-
MIPOrPaMMHBIC .
W3ydeHnue Teope- | HbIH MaTepual, camo-
cpelncTBa pea- 1,2,3(ocH.); 2
TUYECKOTO MaTe- CTOSITETTLHO U3YYHTh
JIM3alU UH- 1,2,4(nom.)
puana 1o yueOHUKY MaTepu-
(hopMaImOHHBIX .
aJl IaHHOW TEMBI.
MIPOLIECCOB
5-8 [ToBTOPUTH JIEKIIMOH-
N3yuenue Teope- | HBIA MaTepua, caMo-
[IpencraBnenue v p pHa, 1,2,3(ocH.); 4
TUYECKOI0 MaTe- CTOSTETHHO U3YYHTh
naHHbIX B OBM 1,3,4(zom.)
puana 1o yueOHUKY MaTepu-
aJl JaHHOM TEeMBI.
1-4 | Ha3nauenue
nporpammsl MS
Word. Bos-
moxmoctu MS Brinosinenue Odopmute paboty B
Word. dopma- p PABOTY B 1 12 3(0cn); | 6
MPAKTUYECKHX 3a- | COOTBETCTBUU C Tpe-
TUPOBAHUE TEK- N 1,3,4(mom.)
nanuit Ha [TK OOBaHUSIMU
cTa: WpHUQT,
KOJIOHKH, a0-
3all, pa3pbIBbI U
T.J.
4-7 | Co3manme
OTJIaBIICHUS U
ero oOHoBIIE-
Breimmonnenue Odopmuts paboty B
Hue. PaboTa ¢ 1,3(ocH.); 6
HCVHKAMIL MPaKTHYECKNX 33~ | COOTBETCTBHU CTpe- | 1’5 (o1.)
PHCYH ’ nmauui Ha I1K 0OBaHUAMU = )
KapTUHKaMH,
JTarpaMMaMH,

TaOIUIIaAMHU,




hopmynamu.
8-11 | Haznauenue
OpranuzoBath BbI-
TaOJIUYHBIX
IPOLIECCOPOB BhINonHEHNE HHCTICHIA B TTPO-

) rpamme MS Excel, 1,2,3(ocH.); 6
Bo3moxHOCTH | IPaKTHYECKUX 3a- 0(OPMUTH paBOTy B 1.3.4(z0rm.)
MS Excel. Op- | nanwuii na [1K P P y >, HAOIL

COOTBETCTBUHU C Tpe-
raHU3aIMs BbI-
. OoBaHUSAMU
YUCJIEHUM.

11- | Opranuzanus
IIOCTPOEHHUS

13 p Brinosinenue
JUarpaMm, IToctpouts rpaduku | 1,2,3(ocH.); 6
rpaduKoB MPAKTHACCRIX 38 | 2 nannbIx byHKuInit 1,3,4(nom.)

p ) nanuit Ha [1IK i ” '
[Ipumenenue
GbyHKIHIA.

9-10 | Knaccuguxka-
1S KOMIIBIO- [ToBTOPUTH JIEKIIMOH-

TEepHBIX ceTel. | M3ydeHue teope- | HbIM MaTepHall, caMo- 1,2,3(0cH.);
Bunel cepBuca | TH4ECKOTO MaTe- CTOSTEIbHO U3YYHTh 1’ 3’ 4 (Hon. )’ 2
B cetn MHTEp- | pnana 10 yueOHUKY Martepu- | =~ '

HeT. Bcemup- aJ JTaHHOU TEMBI.

Hasl NayTUHa.

13- | [Houck undop- | Beimonuenue Haiitu B cetu MuTep- 1,2(0cH.):

14 | MaUMH B CeTH IIPAKTUYECKUX 3a- | HET MaTepua Io 3a- 1’3 4 (Il(.)H’ ) 2
HutepHer. naguit Ha [1K NAHHOU TEME. = )

11- [ToBTOPUTH JIEKLIMOH-

12 | Mudopmann- W3ydeHnue Teope- | HbIH MaTepual, camo- 1.2.3(0cH.);
OHHag 0e3omac- | THYECKOIo Mare- CTOSITEJIBHO U3y4YUTh 1’3’(z[on )’ ’ 2
HOCTb. puana 1o yueOHUKY MaTtepu- | '

aJ1 TaHHOW TEMBI.

13- [ToBTOPUTH JIEKIIMOH-

14 | 3ammTa oT W3ydeHue Teope- | HbIM MaTepual, camo- 1.2.3(0ch.):
KOMIIBIOTEPHBIX | TUYECKOTO MaTe- CTOSITEJIBHO U3YYUTh 1’3,(J10H )' ’ 2
BHUPYCOB. puana 1o yueOHUKY MaTepu- | ’

aJl JaHHOM TEeMBI.

6.2. MeToanueckue yKa3aHHUs 110 OPraHU3ALUHM CAMOCTOSATEJIbHOI PadoThI CTY1eHTOB

CTYILGHTLI MMOJIYy4JaroT 3agaHuA [JIA BBIIIOJTHCHHUSA Ha IIK B gacw CaMOIIOATOTOBKH. HpI/IHOCSIT BBIIIOJI-
HCHHBIC 3aJIaHUA K YKa3aHHOMY CPOKY. YTo05I 3aaHuc OBLIO MMPUHATO, HeO6XO,[[I/IMO €ro 3alllMTUTBD,
OOBSACHUB TEXHOJIOTHIO BBITIOJITHCHHA, 1 OTBETUTH HAa BOIIPOCHL.

7. IlpuMepHasi TEeMATHKA KyPCOBBIX padoT (IPOEKTOB)
He npenycmoTtpeno

8. YueOHo-MeToAuYecKkoe 1 MH(OPMAITHOHHOE 00ecneyeHHue TUCIUIITHHbI

a) OCHOBHas JTUTepaTypa:

1. Wudopmaruka [DnekrpoHHbIN pecypc] : yueOHuk / moxa pen. npod. B.B. Tpodumona. — IBK. —
M. : KOpaiit : Beiciiee o6pazoBanme, 2010. — 911 c. — Pexxum noctyma: U3 "bubmmorex". — He-

8



orpanuy. noctyn. — ISBN 978-5-9916-0255-6. — ISBN 978-5-9692-0422-5.

Kynunos F0.U. OcHOBBI cOBpeMeHHOW MHPOPMATUKU [DNEKTPOHHBIN pecypce] : yueb. mocodue /
10. . Kynunos, ®©.®. [Tamenko. — M. : Jlanb, 2016. — 256 c. — (YueOHuku 11 By3oB. Crienu-
anbHas nuteparypa). — Pexum nocrtyna: ObC "UsparensctBo "Jlaww". — Heorpanuu. gocrym. —
ISBN 978-5-8114-0918-1.

Kynunos FO.1. TlpakTukym 1o oCHOBaM COBpPEMEHHOW MH(POPMATUKHU. [DIEKTPOHHBIH pecypc] /
I0.1. Kynunos, @.®. Ilamenko, A.FO. Kenuna. — M. : Jlanp, 2011. — 352 c. — Pexum nocryna:
OBC "U3narensctBo "Jlanw". — Heorpanud. noctyn. — ISBN 978-5-8114-1152-8.

0) IOTMOHUTENbHAS JINTepaTypa:

1.

Nudopmaruka [Teker] : 6a30BbIi Kypc: Yueb. mocodue mist ctya. Bry30B / Pen. C. B. CumonoBuy.
— 2-¢ w3a. — CII6. : TTurep, 2007. — 640 c. — (Yuebuuk mus By3oB). — ISBN 5-94723-752-0 (50
9K3.).

Hymrytua H. K. I3 ucTopuu BEIYUCIUTEIbHON TEXHUKH [ DJIEKTPOHHBINA pecypce] : yueb. mocodue /
H.K. Qymyrun, C.H. Ymakosa, }0.B. ScrokeBuu. — 9BK. — Upkyrck : U3a-Bo UT'Y, 2011. — 275
c. — Pexxum nocryna: DU3 "bubmuotex". — Heorpanuu. noctyn. — ISBN 978-5-9624-0557-5.
bensiee M.A. OcnoBsl napopmatuku [Tekcr] : yueb. s crya. By3oB / M. A. bensies, B. B. JIbi-
cenko, JI. A. Manunauna. — PoctoB H//] : ®@enukc, 2006. — 346 c. — (Bpicmiee oOpa3oBanue). —
ISBN 5-222-09776-5 (10 ak3.).

Nudopmaruka u nporpammupoBanre. OCHOBBI HHPOPMATHKHU [ DIEKTPOHHBIN pecypc] : yuel. s
CTYyIl. By30B, 00y4. 10 Hampasi. noaroT. "[Iporpammuas umxenepus". — 9BK. — M. : Akagemus,
2012. -256 c. — Pexxum gocryna: D43 "bubnuotex". — 20 noctynos. — ISBN 978-5-7695-8144-1.

B) IIpOrpaMMHOE 00ecIIeueHUE

a. OmneparnmonHas cuctema Windows

b. Tlaker mporpamm Microsoft Office

F) 0asbl JaHHBbIX, I/IH(i)OpMaI_II/IOHHO'CHpaBO‘{HHC N IIOUCKOBBIC CUCTCMBI

a. https://isu.bibliotech.ru/

b. http://e.lanbook.com
c. http://rucont.ru/

d. http://ibooks.ru/

e. http://e-library.ru/

f. http://educa.isu.ru/

g. http://www.intuit.ru/

9. MarepuaibHO-TEXHUYECKOe o0ecneyeHne I CHUIITUHbI

AYJII/ITOpI/ISI AJIA IIPOBEACHU A 3aHATHI JICKIIMOHHOI'O THUIIA O60p}’I[OBaHa TEXHUYCCKUMHU CPEI-

CTBaMU OOYUYECHHMSI, CITy>KaIlIUMU JJIS Ipe/ICTaBIeHUs yueOHoi HH(pOpMaIui OOJIbIION ayTMTOPUH MO

muctumuae «MapopMatukay: mpoektop EpsonEB-XO05, skpan Digis;

y‘IC6HO-HElFJ'I5[I(HLIMPI HOCO6I/ISIMI/I, 06€CHe‘-II/IBaIOH_[I/IMI/I TEMATUYCCKUC NIUTIOCTPALUU 11O AUCIU-

winHe «HpopMmaTHKa» B KOJUYeCTBE 4 1IT., IPE3EHTAINH 110 KaX/10i TeMe IPOrpaMMBl.

Aynuropus A IPOBEACHUS 3aHATHI MPAKTUYECKOTo TUIAa 000pyI0BaHA TEXHUYECKUMU CPEACTBAMHU
00y4eHHUs, CITy>KaIMMH JUIsl TpeICTaBIeHHs yueOHOM nH(popMaIy 60IbIION ayAUTOPUH 110 TUCIIH-
winHe «HpopmaTkay: npoektop Epson EB-X03; Tocka JIA-51 komOuH.

y4eOHO-HaTISAHBIMH TOCOOUSIMH, 00€CTIEUNBAIOIIMMHU TEMAaTHUECKUE UIUTIOCTPALIUMH 110 TUCIMITIIMHE
«UHpopmatukay B KonuuecTBe 4 MIT., IPE3EHTALNUN MO0 KaXKJI0U TeMe MPOorpamMMBbl.


https://isu.bibliotech.ru/
http://e.lanbook.com/
http://rucont.ru/
http://ibooks.ru/
http://e-library.ru/
http://educa.isu.ru/
http://www.intuit.ru/

Komnerotepnsiit kace (yueOHast ayAUTOpHs) Ui TPYIIOBBIX U HHAUBUAYAIbHBIX KOHCYJbTAIUH,
TEKYIIIETO KOHTPOJIS ¥ MPOMEKYTOYHON aTTeCTallii, OPTaHU3aIMHA CAMOCTOSITEIIbHON paboThl 000pYy-
JI0OBaHA TEXHUYECKUMHU CPECTBAMHU O0yUEHUS:

Cuctemnsrii 6110k PentiumG850, Monutop BenQ G252HDA-1 mt.; Cuctemnsiii 6okAthlon 2 X2
250, Monwutop BenQ G252HDA — 8 mt.; Cuctemusrii 610k PentiumD 3.0GHz, Monutop Samsung
740N — 3 it

Mono6nok IRU T2105P — 2 mit.;

Cucremusrii 6510k Pentium G3250, MonuTtop BenQG955 — 1 mwir.;

Cucremnsrii 610k Pentium G3250, Monutop BenQ GL2250 — 1 miT.;

Cucremusrii 6510k Pentium G3250, MonuTtop Samsung T200 HD — 1 it

Cucremsrii 6;10k Pentium G3250, Monutop Samsung T190N — 1 mit.;

Cucremusrii 6510k Pentium G3250, Mouutop Samsung 740N — 1 mrt.; [Ipoektop BenQ MX503; axpan
ScreenVtdiaEcot.

C HeorpaHMYEHHBIM JIOCTYIIOM K ceTH MHTepHET u 0becredeHreM JOCTyIa B 3JICKTPOHHYIO HHOP-
MaIMOHHO-00Pa30BaTEIbHYIO CPEAY OPTaHU3AINH.

10. O6pa3oBaTebHbIE TEXHOJIOTHH

[Ipu npoBeaeHnN 3aHATHI UCTIONB3YIOTCS CIIEAYIOIINE KIIACCUYECKHe 00pa3oBaTeIbHbIe TEXHOJIO-
TUU: YTEHUE JIEKIIMM OKOJIO JOCKU WJIM C MPUMEHEHHEM IPOEKTOpa, CAMOCTOSTEIbHOE PELICHUE
cTylneHTamMu HH()OpMaIMOHHBIX 3a71a4 Ha [1K.

[Ipu mpoBeneHWN 3aHATUN UCTOJB3YIOTCS CIICIYIOIINE AKTUBHBIC M MHTEPAKTUBHBIC 00pa3oBa-
TeJIbHbIE TEXHOJIOTHUHU: JIEKIUsA-0ece1a, YCTHBIN OMPOC CTYJAEHTOB, B KOTOPOM MPHUCYTCTBYET pas3-
00p KOHKPETHBIX CUTYaI[Hil.

3amanus Ui camocTosiTenbHOM padboTel Ha [1K BhIKIIagbIBalOTCS HA CETEBOM JUCKE B JIOKAJILHOM
cetn (akynprera. CTYICHTH HMEIOT BO3MOKHOCTh CKOTHMPOBATh 3aJlaHUsl HA (UIII-TIAMSTH JIIs
BBIIIOJIHEHHS I0Ma.

11. Ouenounsie cpeacrsa (0OC)

11.1. OueHouHble cpeacTBA AJIs1 BXOAHOI0 KOHTPOJISA: HE TPEIYCMOTPEHBI.

11.2. OueHo4Hble CPeACTBA TEKYLIEro KOHTPOJIs
KoHTponbHbIe paboThl, YCTHBIN OIpOC.

11.3. OneHo4HbIe cpeacTBa 1A NPOMEKYTOYHON aTTECTALIUH
KapTouku ¢ 3aganusiMu J1st 3a4erta.

MaTepna.m)l AJIS IPOBEACHUSA TEKYHICI0 U IIPOMEKYTOITHOI0 KOHTPOJISA 3HAHUH CTYAECHTOB:

Ne Bun xonTpons KonTponupyembie TeMbl (pa3zenbl) Komnerennuu, xom-

o\ MOHEHTB! KOTOPBIX
KOHTPOJIMPYIOTCS

1. KontponbHas padora Nel Paznen 1, Temsr 1.1, 1.2, 1.3 OIIK-1

2. YcTHBIN onpoc Paznen 2, remsr 2.1, 2.2 OIlK-1

3. YcTHbIM onpoc Pasgen 3, remsr 3.1, 3.2, 3.3 OIIK-1

4, YcTHbIN onpoc Pasnen 4, teme1 4.1, 4.2,4.3,4.4 OIIK-1

6. 3auer Bce Temsbr OIlK-1

JleMOHCTPALMOHHBII BAPHAHT KOHTPOJIBHOI padoThl Nel
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[Tonstue nudopmanuu (nath onpeaeneHue). B yem pa3Huiia Mex a1y TepMUHAMH «HH(OpMa-
LU U «TaHHBIE) ?

Cunrakcuueckas mepa nHpopmanuu. [Toustue suTponuu cuctembl. @opmyibl XapTiu U
Hlennona.

Amnmnaparssle u mporpamMmMmusble cpeactsa [1K. Knaccudukanus nporpaMMHoro odecreueHusl.

IpumepHbie BONpochl 1Jsi codeceqoBaHusi (YCTHOro ompoca) mo teMe «TeKcTOBBI mpomeccop
MS Word»

© 00 N o g A~ DN PRF

=
o

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.
24,
25.
26.

27.

Kak 3anmate pazmeps noseid B Word (jieBoe, npaBoe, HUXKHEE, BepxHee)?

Kak cnenars oteTym ¢ KpacHOU CTpoku (TIepBoi cTpoku ab3ama) B Word?

Kak BBIpOBHSTH TEKCT 1O JIEBOMY Kpato, MO LIEHTPY, 110 IPaBOMY Kparo, 0 HIHpuHe?
Kax BKJIIOUNTB U OTKJIIOUUTH aBTOMAaTUYECKYIO paCCTaHOBKY MEPEHOCOB?

Kaxk n3menuts pazmep mpudra?

Kax nacTpoutsb 117151 KapTUHKH, BCTABJIEHHON B JJOKYMEHT, 00TeKaHUE TEKCTOM?

Kak 106aBUTh B TOKYMEHT HA/IIIUCh, BHIOJIHEHHYIO C MOMOIIbI0 00bekTa WordArt?
3aueM HY)KEH PeXUM HernedaTtaeMbIX 3HakoB? Kak ero BKIIOYUTH U OTKIIIOUYUTH?

Kak 00be1HUTE HECKOJIBKO stueek B Tadiauie Word?

. Kak orcoprupoBars manusie Tabmumsl B Word? Kak BeIOpars, 1o KakoMy CTOJIOIY BBITIOJIHATH

COPTUPOBKY JTaHHBIX?

Kax noGaButsb cronberr u CTpoky B Tadiuiie?

Kak BBIpOBHSITH TEKCT (TI0 IIEHTPY, 10 JICBOMY Kparo, 10 MPaBOMY Kparo) B siuciike?
Kak n3MeHHUTh HampaBiieHHE TEKCTa B siYeiiKe (TOPH30HTAIBHOE, BEPTHKAIBHOE)?
Kak ymanute numiHue CTpOKU U CTONOIBI B Ta0muIe?

Kak ynanute Bcto Tabnuity?

Kak u3MeHHUTh CTUIIb TPAHUILIBI TAONHUIIBI (TUT JIMHUU, TONIIUHY JIMHUAN)?

Kax BKJIIOUHTB B IOKYMEHTE aBTOMATHYECKYIO HYMEPAIIHIO CTPaHUIL?

Kak OTKIII04NTh KOJIOHTUTYIBI HA TUTYIIBHOM JTUCTE?

Kaxk CACJIaTh pa3JIMIYHbIMU KOJIOHTHUTYJIbI YETHBIX U HEYETHBIX CTpaHI/IH?
CdopmupoBars aBTOMaTHYECKH coOUpaeMoe oriaBieHue. /J[00aBUTh B OIIaBlIeHUE €I11e MYHKT.

CdopmupoBarh aBTOMAaTUYECKH COOMpaeMOe OIJIaBlieHHWEe. YIAJIWTh W3 OMNIABICHUS JHO00M
MYHKT, YTOOBI OH OOJIbIIIE HE TOSABIISIICS MOCIe OOHOBICHHS OTJIaBIICHUSI.

Kaxk BcTaBUTBH CHOCKY?

Kak BcTaBuTh Npumeuanue?

Kax BcTaBUTH B JOKYMEHT HYMEPOBAHHBIN CITUCOK?

Kak B MHOrOypOBHEBOM CIMCKE U3MEHUThH YPOBEHD IS 3aIIUCH?

Kak wm3MeHuTh (OTpenakTHpOBaTh) TOTOBYIO (opMyily, HabpaHHyIO ¢ momoulbio Microsoft
Equation 3.0?

Kax BcTaButh B (hopmynny BepxHHE/HUKHUE UHICKCHI, IPOOh, 3HAUOK CYyMMBI, TPEUECKHUE CHM-
11



28.
29.
30.
31.

BOJIBI, HAOpaHHYIO ¢ omoIbio Microsoft Equation 3.0?

Kak nabpars B Word marpuity B ckoboukax, ucrnonssys Microsoft Equation 3.0?
Kak B Word nocTaBuTh ynapeHue B pyCCKOM CI0Be?

Kak caenath CKpUHIIOT pab0Yero CTojia U BCTaBUTh ero B JokymeHT Word?

Kak cnenarb moanucek K puCyHky?

IIpumepHbIe Bonpockl AJs1 codecenoBaHus (YCTHOIO OIIpoca) Mo TeMe «JIeKTPOHHbIE TA0UIIbI.
Tadanunblii mpoueccop MS Excel»

© a0k~ w D P

~

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.

20.

21.
22.
23.
24,

25.

Yro Takoe Mapkep 3anoiHeHus (aBrosanonHenue) B Excel? OObsCHUTB, KaK UM TOJIb30BaThCA.
Kak ¢ momonipro Mmapkepa 3anoaIHEHHUs BBOAUTH IIPOIPECCUN, KOIIMPOBATh IaHHbIE?

Kak B Tabiuie Excel BBIACINTE HECKOJIBKO HECBA3HBIX sSUCCK (MM oOJiacTei)?

Kak B Excel nepemecTuTh BbIACICHHYIO 007aCTh?

Kak B Excel BBIpOBHSTB TEKCT STUCHKH 110 LIEHTPY, IO IPABOMY Kpalo, 10 BEPXHEMY Kparo U T.17

Kak B Excel Beimenuts crpoky uiu ctonben? MimeeTcst B BULy BCIO CTPOKY WIJIH CTOJIOEI] IIeJIU-
KOM, a He HECKOJILKO COCEIHUX STYEEK.

Kaxk B Excel BbIIeTUT HECKOJIBKO CTPOK MOJPSAA? HECKOIBKO CTOJIOLOB MOAPS?
Kax n3MeHuTh mUpuHY HECKOIBKUX CTOJIOIOB OJJHOBPEMEHHO?
Kak n3MeHUTh BBICOTY HECKOIBKUX CTPOK OJHOBPEMEHHO?

Kakast ob6mactp agpecyercs ¢ nmomoinbio BeipakeHus: «C4:F10;H8:L15»? Kakyro posb urparor
JIBOETOYHE U TOUKA C 3aISATON?

Kak ckpbITh UCT?

Kak 0T00pa3uTh CKpBITHIH JTUCT?

Kax ckpbITh cTpoKy/cTonber?

Kak 0T00pa3uTh CKpBITYIO CTPOKY/cTONOEI?
Kak no6asuts B Excel HOBBII 11CT?

Kak 3agare uncnoBoii ¢popmar sueekx?

Kak 3anate ycnoBHoe dpopmarupoBanue?
Kak o0benuauTh B Excel Heckonbko stueex?

Kak Bectr B Excel apudmeTndeckyro, TeOMETPUUISCKYIO MPOTPECCHI0 (HE MCIONB3Ys aBTO3a-
nonHeHue)?

B sueiikax A3 u B3 nans! 2 pa3nbix uncna. Kak B siuelike C3 mocuuTarb CyMMY JTAaHHBIX YH-
cen?

B sueiikax A1:F30 nansl yncna. Kak B stueitke A31 mocuurars ux cymmy?
Kak mocunrars B Excel kBagpaTHbiii kKopeHb U3 yrcna?
Kax mocunrare cHHYC/KOCUHYC/TAaHTEHC yIJla, 3aJJaHHOTO B pajuaHax, B rpagycax?

OTtcopTHpoBarh JaHHBIE B TA0IUIIE, YTOOBI COOTBETCTBUE 3HAUEHUH B CTPOKAX HE HAPYIIUIIOCH
(4TOOBI JTaHHBIE HE TTEPEMEIIANHCH).

Kakue u3 NPUBCACHHBIX HUKE CCBIJIOK Ha SIYEMKH HAIKMCaHbI C OIIHOKOM (T.e. HNX HEBO3MOXHO
12



26.

217.
28.

29.

30.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

24,

25.
26.

ucrnoib3oBarhk B popmynax u ¢pynknmsax Excel): FS, J$8, AD25, $J$57484, $L35, kS, Dr463,
$0O548$, W45?

JIst KaKJTOM KOPPEKTHOM M3 YKa3aHHBIX B MPEIBIIYIIEM BOIPOCE CCHIJIOK Ha SIYEWKHU YKa3aTh,
SIBJISICTCS JIM OHA a0COJIIOTHOM, OTHOCHTEIILHOM, CMEIIIAHHOM.

3auem B Excel B ccpuikax craBurcd 3Hak $?

Kak mocrpouts rpadux ¢pynkuuu B Excel, 3amanHoit Tabnuiei (mepeyrcIuTh BCE TAIIbI 10-
cTpoeHus rpaduka, 3aJaHHOTO TaOIHIICH )?

Kak nmoctpouts rpaduk ¢ynkuuu B Excel, 3a1aHHON HEKOTOPOH aHAIMTHYECKOW (OpMyIon
y = f(X) Ha uHTEpBaANE X € [a; b]? Ornucarb OCHOBHBIC ATaIlbl U MIATH, BHITIOIHSAEMBIC ITPU TI0-
CTPOCHHUU TpaduKa.

Jna dynxuuu, 3agaHHoN aHanuTudeckor dopmynoir y = f(X) Ha uHTepBane X € [a; b] mo-

CTPOHTH COOTBETCTBYIONIYIO (YHKIIMIO, 33aHHyt0 Tabmuien. [llar npupamenus nepeMeHHON
X BBIOpATh Ha CBOE YCMOTpPEHHUE.

IIpuMepHBIH CIIUCOK BONPOCOB K 3a4eTy:

[onsarue nadopmarrionHoi Texuonoruu. [lonstue napopmanuu. Mudopmanus u gaHHbIe.
AnekBaTHOCTH HHGOpMaH (POpMBI aICKBATHOCTH UH(MOPMAITUH ).

Meps! nHpOpMaLUy.

KauectBo nndopmanuu.

[TonsTre «uHpOpMaAMOHHBIHN mporiecey. [Iporecchl cOopa, mepeaauun, mpeodpa3oBaHus, Xpa-
HEHHUsI, 00paboTKH HH(pOpMaIUy.

TexHnueckue v NporpaMMHbIE CPEACTBA pealn3alii UH(POPMALIMOHHBIX POIIECCOB.
Amnmnapatssie u nporpammMusblie cpeactsa [1K. Knaccudukanus nporpaMMHOro odecrieueHusl.
Tekcrosiii iporieccop Word , ero Ha3HauCHHUE U BO3MOKHOCTH.

I[Touck u 3ameHa tekcra B gjokymente Word. ITepenoc dparmenra tekcra.

MpudTel: HauepTanue, pazmep U T.M. CrennaabHble CUMBOJIBI.

. ®opmaTupoBaHue TekcTa B Jokymente Word.

. MS Word: mHOrOKOI0HYaTHIi HAOOP, KOJIOHTHTYJIBI.

. IToctpoenue, pegaktiupoBanue u popmarrpoBanue Tabuuil B rokymente Word.

. CpexactBa Xy105keCTBEHHOT0 0(hOpMIIEHHUS TEKCTOB. BecTaBka KapTHHOK, TpaUKOB U JIp. 00b-

€KTOB B JJOKYMEHT.
[MpoBepka npaBonucanus B qokymente Word. Co3naHue CHOCOK.

Co3znanue ornaBieHus U ero oOHoBieHue B fokymeHte Word.

Tabmuunbit mporieccop Excel. DiaeMeHTh OKHA.

dopmaTUpOBaHHUE CTPOK, CTOJIOILOB U SYEEK IEKTPOHHON TAOIUIIBI.

[Mpocreiimue Berancienus B 9T Excel. ®opmysibl, HyHKIUH, CCHUTKH.

Konuposanue Gpopmyt B 351eKTpOHHOM Tabsue. THUITBI CCBITIOK.

MS Excel: nnarpammbl, MacTep MOCTPOCHHUS THATPAMMBI.

MS Excel: coptiupoBka gaHHBIX, aBTOQUIBTD.

KomnbrotepHsie cetd, ux Ha3HaueHue. JlokabHble U I100aNbHbIe CETH.

Internet. Bcemupnas maytuna (WWW). Jlomennast anpecanus B Internet. YuuunmupoBanHbli
yKa3aTellb pecypCoB.

[Tonsarue runeprexcra. Cpeacrsa noucka uHpopmanuu B cetu Internet. [ouckoBsie cucremsl,
OTIEPATOPHI SI3bIKA 3AIIPOCOB MMOMCKOBBIX CHCTEM.

WNudopmannonnas 6e30macHOCTb. MeTo bl 3alUThl UH()OPMALIHH.

[ToHATHE KOMITBIOTEPHOTO BUpYyca. BUIBI KOMITBIOTEPHBIX BUPYCOB.
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27. IlyTy NpOHUKHOBEHUS BPEJJOHOCHBIX IIPOTPaMM Ha MEPCOHAIBHBIN KOMITBIOTED.
28. Buapl aHTUBUPYCHBIX ITPOTPAMM.

Paszpaborumnk:

JIOLIEHT C.B. YepemHsbIX
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