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1. Heau u 32124 AUCHUTTHHBI

Lensto guctumuasl «b.1.6.10 MadopmaTuka» sBIseTcs 3HAKOMCTBO ¢ OCHOBHBIMH HOHSATHSIMH
B 00JIaCTH KOMIBIOTEPHBIX TEXHOJOTUH M HapabOTKa yMEHUU MPUMEHSTh 3TU 3HAHHS B y4eOHOH U
npoeCCUOHATIBHON AEATENbHOCTH, a TakkKe (OPMHUPOBAHUE HABBIKOB PAOOTHI C MAKETOM MPOrPaMM
MSOffice mis HamucaHus KypcOBBIX M TUIUIOMHBIX paboT, 0(hOpMIIEHUS OTYETOB U MyOIMKAIIHi, BbI-
MOJTHEHHSI CTATUCTUYECKUX PACueToOB M APYroi 00padoTku nHpopmarmu cpencrsamu MSOffice.
3anayamu qucHUIUIMHbL « 1THGOpMaTHKa» SIBISIOTCS:
— 03HAKOMUTH CTYJCHTOB C 0a30BBIMH MOHATUAME npenMeTa «HpopMaTukay;
— 03HAKOMUTbH CTY/IEHTOB C MPUHIIUIAMH PaOOThI HA IEPCOHATILHOM KOMITBIOTEPE;
— Hay4yuTh pabote B nporpammax MSWord u MSExcel.

2. Mecro nucuumiauabl B ctpykrype OITOII

Hucturinuna oTHOCUTCS K 0a30Boit yacTu Oioka 1.

Jlis ycrenHoro oCBOCHMsI JUCIUILIMHBI CTYJIEHT JOJKEH UMETh 00Iue MpecTaBlieHus o0 ore-
paunoHHbIX cucremax cemeiicrea Windows (Windows XP, Windows 7 u np.) u npuHImnax paboTsl B
3TUX OINEPAIMOHHBIX CUCTEMAaxX C MporpamMmmamu, 6a30BbIe 3HAHUS IIKOJIBHOTO Kypca HH(OPMATUKH, a
TaK)Ke 3HaHUS JUCHUILTUHBI «MaTtemaTrkay. JJuciummimaa u3ydaeTcs Ha 2 Kypce BO 2-OM ceMecTpe.

Huctumnuuna  «b.1.6.10 HWuadopmatuka» sBiseTcss NPEIUISCTBYIOMEH Ui AUCHUILIIHHBI
«b1.B.O1.15 Cucremnas 3K0JIOTHS».

3. TpeOoBaHus K pe3y/ibTaTaM OCBOEHHS IMCUHUIIUHDI

[Tponecc n3yyeHus JUCUUIUIMHBI HAPaBJIeH Ha (JOpMUPOBAHHE CIEAYIOLUINX KOMIIETCHIINI:

— BiIajgeHreM 0a30BBIMHU 3HAHUSMH B 00JIACTH (yHIAMEHTAIBHBIX Pa3felioB MAaTEMaTHKU B 00b-
eMe, HeoOXOAMMOM JJIsi BIaJIeHUs] MaTeMaTHUECKUM ammapaToM SKOJIOTHYECKUX HayK, oOpa-
00TKM MH(pOPMAIIMU U aHAJTH3a JaHHBIX 110 3KOJIOTHH U npupoaononb3oBanuio (OITK-1);

~ CIOCOOHOCTBIO pellaTh CTAaHAAPTHBIE 33/7a4M MPO(PECCHOHATBHON AEATENbHOCTH Ha OCHOBE
uHpOpMalMOHHON M Oubnuorpadguuecko KyabTypbl C HPUMEHEHHMEM HH()OPMALMOHHO-
KOMMYHHMKATHUBHBIX TEXHOJIOTUH M C Y4ETOM OCHOBHBIX TpeOOBaHMI MH(POPMAIMOHHON 0e3-
omacuoctu (OITK-9).

B PE3YIbTATC U3YUCHUSA JUCHUIIIIMHBI CTYACHT NOJIPKCH:

3HaTh:

— ToHsTHE HH(pOpPMalnH, CBOKWCTBA HH(POPMALUY;

— apXUTEKTypy KOMIIBIOTEPA;

— IPUHLMIIBI IpeAcTaBieHus: uHpopmauu B OBM;

— OCHOBBI paboThI ¢ makeroM nporpamm MS Office;

—  OCHOBBI HTH(GOPMAITMOHHON O€30MaCHOCTH.

Ymern:

— 0(QOpMIISITh TEKCThI HAYYHBIX U UCCIIE0OBATEIBCKUX padoT;

— wucnonbs3oBath [IK ans xpanenus, coopa, 0OpabOTKH TaHHBIX, CBSI3aHHBIX C MpodeccruoHab-
HOHM IeITeNbHOCTRIO;

— paboTath ¢ IUTEpaTypoil Mo uHGOpMaTHKe.

Baanern:

— HaBbIkamu pa0botsl Ha [1K u B ceTn unTEepHET;

— HaBbIKaMH 0()OpMIIEHUS JOKYMEHTOB B TEKCTOBOM PEAAKTOPE;



— HaBBIKaMU PabOTHI C AJIEKTPOHHBIMH TaOIUIIAMHU.

4. O0beM ITMCUHMILIMHBI M BU/bI Y4eOHOH padoThI

Bun yuyeoHoii padoTsl Bcero ua- CemecTpnl
e |1 ]2 |2 |4
eIMHUIY

AyauTopHbIe 3aHATHS (BCEro) 44 44

B ToMm uuce:

Jlexmun 14 14

[Ipaxtrueckue 3ausatus (I113) 30 30

Cemunaps!i (C)

Jlaboparopusie padoTsl (JIP)

KonTpons camoctostensHoi padotsl (KCP) 3 3

CamocrosiTesibHas padoTa (Bcero) 25 25

B Tom uucne:

KypcoBoii npoexT (pabota)

PacuerHo-Tpaduueckre paboThI

Pedepar (mpu Haymmumm)

pyaue 8uovl camocmosmenvHol pabomsi

CamocmosmenvHoe peutenue 3a0a4 25 25

Bun npomexxyTouHOI aTTecTanuu (3a4eT, SK3aMeH) 3au.

KonrakTHasi pa6ora (Bcero) 47 47

OO6mast TpyA0eMKOCTh qachl 72 72
3aueTHbIC €AUHUIIBI | 2 2

5. Conep:kaHue THCHHILTMHBI
5.1. Conep:xxaHue pa3aesioB (TeM) THCHHILTHHbI

Paznen 1. Ilonarue undopmaruu, ee cBoiictBa. MHpoOpMamoHHbIE TPOIIECCHI.

Tema 1.1. Uadopmanus. @opmsl anexkBaTHOCTH HHPOpMamu. Mepbl nHpopmanmu. KauectBo nadopmanmu.
Tema 1.2. Texaudeckue U MPOrpaMMHBIC CPEJICTBA PeaTU3aliui HHHOPMAITMOHHBIX ITPOIIECCOB.
Tema 1.3. IlpencraBnenue ganHbix B DBM.

Pa3nen 2. Tekcrossiii npoueccop MS Word.
Tema 2.1. Ha3znauenue nporpammsl MS Word. Bosmoxxaoct MS Word. dopmatupoBanue TekcTa:
mpUQT, KOJIOHKH, ab3all, pa3pbIBHI U T.JI.



Tema 2.2. Coznanue oryaBieHus u ero oOHoBjIeHHE. PaboTa ¢ pucyHkamu, KapTHHKaMH, TUarpamma-

MU, TabIuIaMu, GopMyIIaMu.

Pa3nen 3. Dnekrponnsie Tabnuipl. Tabnuuneiii nporeccop MS Excel.
Tema 3.1. Haznauenue tabaudHbIX mporeccopoB. Bosmoxxuoctn MS Excel. Opranu3zaiius Beramciie-

HHHU.

Tewma 3.2. Opranuzanus noCTpoeHus quarpamMm, rpagukoB. [Ipumenenne QyHKIui.

Paznen 4. I'nob6ansHas cets MHTEpHET. THDOpMaIimonHas 6€301MacHOCTb.
Tema 4.1. Knaccudukaims KOMIbIOTEPHBIX ceTeil. Bumpl cepBuca B cetn MuTepHer. BcemupHast nay-

THHA.

Tema 4.2. Ilouck nadopmanuu B cetd MHTEpHET.
Tewma 4.3. UndopmarimornHas 6€301aCHOCTb.
Tewma 4.4. 3amura OT KOMIBIOTEPHBIX BUPYCOB.

5.2 Pazaennl TUCHUIIMHBI M MEKIUCHUIIINMHAPHBIEC CBA3H C o0ecneyuBaeMbIMH (nocneuymmn-

MH) JUCUHUILIAHAMM

No HaumenoBanue obecrieurBaeMbIX (IOcnemy-
/1 IOIINX ) AUCIUIUINH

NoNo pazgenoB U TeM  JgaHHOH
JMCLUTITMHBI, HEOOXOIUMBIX IS U3Y-
YeHUsl 00ecreynBaeMbIX (IIOCIIEqyI0-
IIUX) TUCIUTUTNH

1. | Cucremuas PKOIOTUI

Pasmener Ne: 1,2, 3,4

5.3. Pa3zgennl 1 TeMbl AMCUUILIMHLI M1 BUAbI 3aHATHH

Ne Haumenosanue pas- HaunmenoBanue Bungl 3aHaTHH B Yacax
elia TEMBI IIpaxr.| Ce- JIa0. Bce-
n/n a Jlex. p CPC
3aH. MUH. 3aH. ro
Tonstue nuadopma- | Adopmauus. Gop-
UM, ee CBOfICTBa MbI aICKBATHOCTHU
1. 1 (1; ' urdopmanun. Mepsr 2 2 4
HOOPMALMOHHEIC uHpopmarn. Kage-
HPOLCCCBI. CTBO MH(MOPMAITUH.
Texandeckne n
[Tonsarue undopma-
N MpOrpaMMHbIE
IIUH, €€ CBOKMCTBA. 2 2 4
2. Cpe/ICcTBa peanu3a-
Nudopmannonusie
UM nHpopMaIu-
MIPOIIECCHI.
OHHBIX TTPOIIECCOB
[Tonsarue undopma-
3 1M, ee CBOMCTBA. [IpencraBnenue 4 4 8
' Nudopmannonusie IaHHBIX B OBM
MIPOIIECCHI.
Hasznauenwue npo-
TekcToBEI mpomec- | Por VPt MS Word
4, con MS Wor é) I Bosmoxxunoctn MS 6 2 8
p ' Word. ®opmatu-
pOBaHUE TEKCTA:




mpuQT, KOJIOHKH,
a03ai1, pa3phIBHI U
T.J.
Coznianue ornias-
JICHUs U ero 00-
. HoBNeHHe. PaboTta
5 TekcToBbIM ITpoLEC- C DHCYHKAMIL KaD- 2 8
' cop MS Word. pucy » Kap
TUHKAMH, JTHA-
rpaMMamu, TabJu-
amu, GopmMyIaMu
Haznauenwue tab-
DneKTpOHHBIE TA0- JIMYHBIX IIPOLIECCO-
6 Jmnel. TaOIuuHEbIH poB. Bo3amoxHocTH 2 8
' nporeccop MS MS Excel. Opra-
Excel. HU3AaLKs BbIUKCIIE-
HUIA.
Opranu3zanus 1no-
DNeKTpOHHBIE Ta0- p H
. CTpOCHUS IHa-
bl Ta0auuHbIiA 3 11
7. rpaMm, rpapuKoB.
nporeccop MS
[Ipumenenne
Excel. N
(GYHKIMIA.
Knaccudukamms
I'moGanpHas ceTh KOMITBIOTEPHBIX
8 Nutepuer. Uudop- cere. Bunbl cep- 2 4
MaIMOHHAs 0e3- BHca B cetu -
OTAaCHOCTb. TepHeT. BcemupHas
MayTHHA.
I'mobGanbHas ceTh
ITouck nnpopma-
Wntepner. Uudop- 2 6
9. uu B cetu MHTEp-
MaruoHHas 0e3-
HET.
OITaCHOCTb.
I'mobGanpHas ceTh
10 Wurepuer. Undop- WNupopmanronHas 2 4
" | MmanMoHHas 6e3- 0€301acHOCTb.
OITaCHOCTb.
I'mobGanpHas ceTh
11 Wurepuer. Undop- 3amuTa OT KOMIIb- 2 4
" | MmaioHHas 6e3- IOTEPHBIX BUPYCOB.
OITaCHOCTb.
6. [lepevyeHb ceMUHAPCKHX, MPAKTUYECKUX 3aHATHI U J1a00PaTOPHBIX PadoT
Ne Ne paznena u | HaumeHoBanue cemuHapos, npaktu- | Tpy- | Onenou- | Popmu-
/M | TeMbI AUCLU- YECKUX U JTa0OpaTOPHBIX paboT J0- | HBIE Cpell- | pyeMble
TUTHHBI (MO- eM- CTBa KOMITe-
Ty7Is) KOCTh TEHIUU
(dac.)
1 2 3 4 5) 6
1. Tema 2.1. Hasnauenue nmporpammsr MS Word. 6 VYcTHbIl OIIK-9
Bo3moxknoctu MS Word. ®opmaru- orpoc

poBaHM€ TeKcTa: MPUQT, KOJOHKH,




a03ar1, pa3pbIBbI U T.]11.
2. Tema 2.2. Co3ganue orjaBiIeHUs U ero OOHOB- 6 VYcrTHEI OIIK-1,
nenue. Pabora ¢ pucyHkamu, KapTUH- onpoc OIIK-9
KaMH, TuarpaMMaMu, TaOJIMIamMH,
dbopmyamu.
3. Tema 3.1. Haznavenue TabauyHBIX TIPOIIECCO- 6 YcrHBIIT OIIK-1,
poB. Bo3moxuoctu MS Excel. Opra- OIpoc OIIK-9
HH3aLHS BEIYUCICHUMN.
4, Tewma 3.2. Opranuzanus nocTpoeHus auarpamm, | 8 VYcrHbiit OIIK-1,
rpadukoB. [Ipumenenne GyHKImii. Ompoc OIIK-9
5. Tema 4.2. [Touck nadopmaruu B cetu MuTEp- 4 YcrHbiit OIIK-9
HET. Ompoc
6.1. [Li1an camocTOSATEILHOM PadOTHI CTYJAEHTOB
No Tema Bun camoctos- 3agaHue Pexomenny- Konnue-
HEJI. TEBHON PabOTHI emasi JIuTepa- | CTBO Ya-
Typa COB
1-2 Nudopmarus.
(DOpMI)I aJeKBaT- HOBTOpI/ITB JICKITMOH-
Hoctn nHpopma- | M3ydenue Teope- | HbI MaTepual, caMmo- 1,2(ock.):
UK. Mepsl UH- THYECKOI'0 MaTe- CTOATENIHO U3YUUTb | 5 ’ 4 (z[on. )’ 2
dopmanuu. Ka- | puana o y4eOHUKY MaTepu- | ’
4eCTBO UHPOP- aJI JaHHOM TEMBI.
MAallUH.
3-4 | Texuudeckue u
[ToBTOPHUTH JICKITHOH-
MporpaMMHBIE .
N3yuenue Teope- | HbII MaTepual, caMo-
cpencTBa pea- 1,2,3(ocH.); 2
THYECKOI'0 MaTe- CTOSTEIHHO U3YYHUTh
JIM3alU UH- 1,2,4(nom.)
puana 10 yueOHUKY MaTepu-
(hopmarmoHHBIX .
aJ1 JaHHOH TEMBEL.
MIPOIIECCOB
5-8 [ToBTOPUTH JIEKIIMOH-
N3yuenue Teope- | HBI MaTepua, caMo-
[Ipencrasnenue Y1 p pHai, 1,2,3(ocH.); 4
THYECKOI'0 MaTe- CTOSITETTLHO U3YIHTh
JTaHHbIX B OBM 1,3,4(mom.)
puana Mo yueOHUKY MaTepu-
aJl TaHHOMW TEMBI.
1-4 | Haznauenue
nporpammel MS
Word. Bos-
moxHocTH MS Brmonnenue Odopmute paboty B
Word. ®opma- P p y 1,2,3(ocH.); 2
MPAKTUYECKHX 3a- | COOTBETCTBUU C Tpe-
THPOBAHUE TEK- . 1,3,4(nom.)
nmanmit Ha [1K OOBaHUSIMU
cra: mpuT,
KOJIOHKH, a0-
3all, pa3phIBbI U
T.II.
4-7 | Co3nmanue
OTJIaBJIEHUS U Beimonaenue Odopmuts padoty B 1.3(0cH.):
€ro oOHOBJIC- MPAKTUYECKHX 3a- | COOTBETCTBUU C Tpe- ’ 7 2
. 1,3,4(mom.)
Hue. Padora ¢ maaui Ha [1K OOBaHUSIMU
PUCYHKAMH,




KapTUHKAMH,
JrarpaMMamH,
TaOJIHLIAMU,
dbopmMynamu.

8-11 | Haznauenue
TaOJIMYIHBIX
IIPOIIECCOPOB. Beinonnenne
B03MOKHOCTH | IPAKTHYECKHX 3a-
MS Excel. Op- | manwuii na ITK
raHU3aLys BbI-

Opranu3oBath BbI-
YHCJICHUS B TIPO-

rpamme MS Excel, 1,2,3(ocH.); 2
oopMuts padboTy B 1,3,4(nom.)
COOTBETCTBHUH C Tpe-

. OOBaHUSIMU
YHUCICHUH.

11- | Opranuzanus

13 MOCTPOCHHA Beinosnnenue
JIiarpamMm, [Toctpouts rpadpuxu | 1,2,3(ocH.); 3
rpaduKoB. TpAICTHICCIHX 34~ 3aJJaHHbIX (QYHKLUH 1,3,4(nom.)

naguit ga I1K i
IIpumeHeHue
byHKIHi.
9-10 | Knaccuduxka-
U] KOMITBIO- [ToBTOPUTH JIEKLIMOH-
TepHbIX ceTell. | V3ydyeHue Teope- | HbI MaTepual, caMo- 1,2,3(och.):
Bunel cepBuca | TH4ECKOrO mMare- CTOSITEJIBHO U3y4YUTh 1’ 3’ 4 (Ilon. )’ 2
B cetu HTEp- | puana o yueOHUKy mMartepu- | =’ '
HeT. Beemmp- aJl TaHHOW TEMBI.
Hasl MayTHHa.

13- | Ilouck undop- | Bemonnenue Haiitu B cetu UnTep- 1.2(0ck.):

15 | Mauuu B ceTu IPAaKTUYECKHX 3a- | HET MaTepual Io 3a- 1’3 4 (zlon’.) 2
WHTepHer. nanuit Ha [1K JTAHHOW TeMe. 7

11- [ToBTOpUTH JNEKITNOH-

12 Wudopmanu- N3yuenue Teope- | HbII MaTepual, caMo- 1,2,3(ocH.):
OHHas Oe3omac- | THYECKOIo Mare- CTOSATEIILHO U3YYUTh 1’ 3,(I[0H )' ’ 2
HOCTb. puana 1o yueOHUKY MaTepu- | ’

aJl JaHHOM TEeMBI.

13- [ToBTOPUTH JIEKIIMOH-

14 | 3ammra OT W3ydeHue Teope- | HbIM MaTepual, camMo- 1.2.3(0cH);
KOMITBIOTEPHBIX | THYECKOT'O MaTe- CTOSITEJIBHO U3y4YUTh 1’3’(z[0r1 )' ’ 2
BHUPYCOB. puaia 1o yyeOHUKY MaTepu- | '

a1 JaHHOM TEMBEL.

6.2. MeTtonnueckne yKa3aHHus M0 OPraHU3alMH CAMOCTOATEJIbHOM Pa0OThI CTY1CHTOB

CryzaeHTsl nony4aroT 3aganus A BeinosHeHus Ha 1K B wacel camonoaroroBku. Ilpunocar Beimos-
HEHHBIE 33JIaHUsI K yKa3aHHOMY CpoKy. UToObI 3aianue ObUIO MPUHATO, HEOOXOAUMO €ro 3allUTHTh,
OO0BSICHUB TEXHOJIOTUIO BBITIOHEHUS, U OTBETUTh Ha BOTPOCHI.

7. lIpuMepHasi TeMATHKAa KYPCOBBIX padoT (IIPOEKTOB)
He npenycmorpeno

8. YueOHo-MeTOoAMUYecKOe M HH(POPMALIMOHHOE 0O0ecneuyeHue TUCIHILIMHBI

a) OCHOBHas JTUTEpaTypa:



1. Hudopmaruka [DnekrpoHHBIN pecypc] : yueOnuk / mox pen. npod. B.B. Tpodumona. — IBK. —
M. : FOpaiit : Beiciiee o6pazoBanue, 2010. — 911 c. — Pexxum noctyna: U3 "bubnuorex". — He-
orpanud. goctyi. — ISBN 978-5-9916-0255-6. — ISBN 978-5-9692-0422-5.

2. Kynmunos KO.M. OcHOBBI COBpeMEHHOW MH(POPMATUKHU [IIEKTPOHHBIA pecypc] : yued. mocobue /
10. . Kynunos, ®@.®. [Mamenko. — M. : Jlaup, 2016. — 256 c. — (Yuebuuku 11 By30B. Crieru-
anbpHas jguteparypa). — Pexum nmoctyna: ObC "U3patenscrBo "Jlaww". — Heorpanuy. goctym. —
ISBN 978-5-8114-0918-1.

3. Kymunon 10.U. IIpakTuky™m 1o OCHOBaM COBPEMEHHOW MH(OPMATUKH. [ DIEKTPOHHBIN pecypc] /
I0.U. Kynunos, ©.®. Ilamenko, A.FO. Kenuna. — M. : Jlans, 2011. — 352 c. — Pexum gocryna:
OBbC "UznarensctBo "Jlawp". — Heorpanuu. noctyn. — ISBN 978-5-8114-1152-8.

0) IOTIOJTHUTEIbHAS JTUTEPATYpA:

1. Undopmaruka [Tekcr] : 6a30BbIi Kypc: Yued. mocodue mist ctyad. BTy30B / Pen. C. B. CumoHoBHY.
— 2-¢ w3a. — CIIO. : ITurep, 2007. — 640 c. — (YueOuuk mus By3oB). — ISBN 5-94723-752-0 (50
9K3.).

2. Jymyruna H. K. VI3 uctopuu BEIMUCIUTEILHOW TEXHUKHU [ DIEKTPOHHEIN pecypc] : yuel. mocobue /
H.K. Qymrytun, C.H. Ymakosa, }0.B. SciokeBuu. — 9BK. — Upkyrtck : U3a-Bo UT'Y, 2011. — 275
c. — Pexxum nocrymna: U3 "bubmmorex". — Heorpannd. noctyn. — ISBN 978-5-9624-0557-5.

3. bense M.A. OcuoBsl unpopmaruku [Tekct] : yueO. st cryn. By3oB / M. A. benses, B. B. JIbl-
cenko, JI. A. Mamununa. — PoctoB u/]l : @enuke, 2006. — 346 c. — (Bricmiee oOpazoBaHue). —
ISBN 5-222-09776-5 (10 5Kk3.).

4. WNudopmatuka u nporpaMmmupoBanue. OcHOBBI HHPOPMATUKH [ DIEKTPOHHBIN pecypc] : yuel. ams
CTYZ. BY30B, 00y4. o Hampasi. noarot. "[Iporpammuas unxenepus". — OBK. — M. : Axagemus,
2012. -256 c. — Pexxum gocryma: D43 "bubmmotex". — 20 moctynos. — ISBN 978-5-7695-8144-1.

B) IIPOrpaMMHOE 00eCTICUCHUE

DreamSpark Premium Electronic Software Delivery (3 years) Renewal (Windows 10 Education 32/64-
bit (Russian) - Microsoft Imagine, Windows 7 Professional with Service Pack 1 32/64-bit (English) -
Microsoft Imagine, Windows Server 2008 Enterprise and Standard without Hyper-V with SP2 32/64-
bit (English) - Microsoft Imagine, Access 2016 32/64-bit (Russian) - Microsoft Imagine, Access 2010
32/64-bit (Russian) - Microsoft Imagine). JTorosop Ne03-016-14 ot 30.10.2014r.

Kaspersky Endpoint Security ans 6usneca - Cranmaptasiii Russian Edition. 250-499. ®opyc Kon-
TpakT Ne04-114-16 ot 14n056ps 2016r KES. Cyer NePCIL[3-000147 u AKT ot 23H0s10pst 20161
JIu.Ne1B08161103014721370444.

Microsoft Office Enterprise 2007 Russian Academic OPEN No Level. Homep Jluuensun Microsoft
43364238.

Microsoft Windows XP Professional Russian Upgrade Academic OPEN No Level. Homep Jluten3uu
Microsoft 41059241.

Office 365 npodeccronanbHblii mT0C A5 yaarmuxcsi. Homep 3aka3za: 36dde53d-7cdb-4cad-a871-
29b2a19c463e.

r) 0a3bl JaHHBIX, HHOOPMAITMOHHO-CIIPABOYHBIE U MIOMCKOBBIE CUCTEMBI

a. https://isu.bibliotech.ru/
b. http://e.lanbook.com
c. http://rucont.ru/

d. http://ibooks.ru/

e. http://e-library.ru/

f. http://educa.isu.ru/



https://isu.bibliotech.ru/
http://e.lanbook.com/
http://rucont.ru/
http://ibooks.ru/
http://e-library.ru/
http://educa.isu.ru/

g. http://www.intuit.ru/

9. MaTepnaﬂbno-TexnnquRoe obecrneyeHue AUCHHUIIIIMHBI

Aynuropus A IPOBEACHUS 3aHATHI JIEKIIMOHHOTO TUIIA 000pYy/I0BaHA TEXHUYECKUMHU CPeJl-
CTBaMH O0YYECHHUS, CIYKAIIMMHI TSI IPEACTaBIeHUs ydeOHON MHPOpMaIuu OOJIBIION ayTUTOPUH TIO
muctuuHe «MHpopMatukay: npoektop EpsonEB-XO05, skpan Digis;

yT-I€6HO-HaFJI$II[HBIMI/I HOCO6I/I$IMI/I, 06GCHe‘-II/IBaIOH_[I/IMI/I TEMATUYCCKUEC UIITIOCTPAIHUHU 110 AUCHH-
IIJIMHE ((I/IH(l)OpMaTI/IKa» B KoymdecTse 4 MIT., ITPE3CHTAlUH I10 KaX(HOﬁ TEME IIPOrpaMMBI.

Aynutopust Ui TPOBEICHUS 3aHATUN MPAKTUYECKOTO THITA 000PYAO0BaHA TEXHHUECKUMHU CPEICTBAMU
0o0y4eHHUs, CITYKAIlIUMHU JIJTs IPEACTABICHHUS yueOHOW HH(pOpMAaIiK O0IBIION ay AUTOPHUH 110 TUCIIH-
wmne «Mudpopmaruka»: npoekrop Epson EB-X03; Hocka JIA-51 komOun.

y4eOHO-HATJISTHBIMU TTOCOOUSMH, 0OCCTICUMBAIOIIMMU TEMAaTUUECKHE WIUTIOCTPAIIUH TI0 TUCIUTIINHE
«UH(DpopmaTHKay B KOTHUECTBE 4 IIT., IPE3CHTALUN MO0 KAKIO0W TeME MPOTPaMMBbI.

KommnbrorepHsrii kinace (yaeOHast ayIuTOpus ) JUIsl TPYIMIIOBBIX M MHANBUAYATbHBIX KOHCYJIbTAIUH,
TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOYHON aTTeCTallii, OPTaHU3aIMHA CAMOCTOSITEIIBHON paboThl 000pYy-
JIOBaHA TEXHUYECKUMHU CPECTBAMHU O0yUEHUS:

Cuctemnsrii 6110k PentiumG850, Monutop BenQ G252HDA-1 mrt.; Cucremusiii 6mokAthlon 2 X2
250, Monutop BenQ G252HDA — 8 mit.; Cuctemnsiit 610k PentiumD 3.0GHz, MonuTtop Samsung
740N — 3 mrt.;

Mono6aok IRU T2105P — 2 mr.;

Cucremusrii 6510k Pentium G3250, MouuTtop BenQG955 — 1 mwit.;

Cucremnsrii 610k Pentium G3250, Monutop BenQ GL2250 — 1 mT.;

Cucremusrii 6510k Pentium G3250, MonuTtop Samsung T200 HD — 1 it

Cucremusrii 6110k Pentium G3250, Monutop Samsung TI190N — 1 mit.;

Cucremusrii 6510k Pentium G3250, MonuTtop Samsung 740N — 1 mit.; [Ipoektop BenQ MX503; axpan
ScreenVtdiaEcot.

C HeorpaHMYEHHBIM JJOCTYIIOM K ceTH MHTEepHET 1 00ecredeHreM JOCTYIa B AJICKTPOHHYIO HH(OP-
MaIMOHHO-00Pa30BaTENbHYIO CPEAY OPTaHU3AIHH.

10. O6pa3oBaTeibHbIE TEXHOJIOTHH

[Ipu npoBeaeHNN 3aHATHI HCTIONB3YIOTCS CIIEAYIOIINE KIAaCCUYEeCKHe 00pa3oBaTeIbHble TEXHOIO-
TUU: YTEHUE JICKUUA OKOJIO TIOCKM WJIM C MPUMEHEHUEM IPOEKTOPA, CAaMOCTOSTEIbHOE PEIICHUE
CTyJIeHTaMH1 UH(pOpMaIMOHHBIX 3a1a4 Ha [1K.

[Ipu mpoBeneHUH 3aHATUN UCHONB3YIOTCS CIEAYIOIIME AKTUBHBIE M MHTEPAKTUBHBIE 00pazoBa-
TeJbHBIE TEXHOJIOTHUHU: JIEKIUsA-0ecea, YCTHBIN OMPOC CTYJAEHTOB, B KOTOPOM MPHUCYTCTBYET pa3-
00p KOHKPETHBIX CUTYaIUil.

3amanus s caMocTosTenbHOM paboThl Ha 1K BBIKIIagbIBalOTCS HA CETEBOM JUCKE B JIOKAJTILHON
cet (akynprera. CTYIEHTHl UMEIOT BO3MOXKHOCTh CKOMHPOBATh 3a/aHUsl Ha (IIAII-MAMSTh s
BBINIOJIHEHHUS IOMa.

11. Ouenounsbie cpeacra (OC)

11.1. OueHouHbIe cpeaCcTBA AJIs1 BXOAHOI0 KOHTPOJISA: HE TPEYCMOTPEHBI.

11.2. OueHouHble CpPeACTBA TEKYLIEr0o KOHTPOJIS
KoHTponbHbIe paboThI, YCTHBIN OIPOC.

11.3. OneHo4HbIe cpeacTBa I MPOMEKYTOYHON aTTeCTALIUH
KapTouku ¢ 3aganusamu 11 3auera

10
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Matepuanbl /151 IPOBeIeHUs] TEKYIIEro U MPOMeKYTOYHOI0 KOHTPOJIS 3HAHUI CTY/1eHTOB:

No Bupa xouTpons KoHTponmpyembie TeMbI (pa3aess) Komnerenuuu, kom-

n\i MOHEHTHI KOTOPBIX
KOHTPOJIHPYIOTCS

1. Konrponsnas padora Nel Paznen 1, Temsr 1.1, 1.2, 1.3 OIIK-1, OIIK-9

2. YcTHbIl onpoc Paspmen 2, temur 2.1, 2.2 OIIK-1, OIIK-9

3. YcTHBIN onpoc Paspgen 3, remsr 3.1, 3.2, 3.3 OIIK-1, OIIK-9

4. YcTHbIl onpoc Pasnen 4, reme1 4.1, 4.2,4.3,4.4 OIIK-9

6. 3auer Bce Tembl OIIK-1, OIIK-9

JleMOHCTPALlMOHHBII BAPHAHT KOHTPOJIBbHOI padoThl Nel

1.

[Tonstue nudopmanuu (nath onpeaenenue). B yem pazHuiia Mexay TepMUHAMH «HH(OpMa-
LU U «TaHHBIE) ?

Cunrakcuueckas mepa unpopmanuu. [louarue sutponuu cuctemsl. Dopmynsl XapTiau u
[lennona.

Amnmnapatssie u nporpamMmMuslie cpeactsa [1K. Knaccudukanus nporpaMMHoro odecreueHusl.

IIpumepHbie Bonpockl 1A codeceoBaHusi (YCTHOTO ompoca) mo teme «TekcToBblil mpoueccop
MS Word»

© o N o gk~ w D E

=
o

11.
12.
13.
14.
15.
16.
17.
18.
19.

Kak 3anare pazmepst noseii B Word (j1ieBoe, npaBoe, HUKHEE, BepxHee)?

Kak cnenarp otetyn ¢ KpacHOU CTpokH (TepBoit cTpoku ab3ana) B Word?

Kak BBIpOBHSTH TEKCT 110 JIEBOMY Kpalo, TI0 IIEHTPY, [0 MPaBOMYy Kparo, 1o mupuHe?
Kak BKJIIOUHTH U OTKIIFOUUTH aBTOMATUYECKYIO PACCTAaHOBKY MEPEHOCOB?

Kax usmenuts pazmep mpudra?

Kak HacTpouth 11 KApTUHKH, BCTABICHHOU B JOKYMEHT, 00T€KaHHUEe TEKCTOM?

Kak 106aBUTh B TOKYMEHT HaJIIIUCh, BBIIOJIHEHHYIO C MOMOIIbI0 00bekTa WordArt?
3ayeM HY)KEH peKUM HereuaraeMbix 3HakoB? Kak ero BKIIOYUTH U OTKIIIOYHUTH?

Kak 00be1HUTE HECKOIBKO stueek B Ta0auie Word?

. Kak orcoptupoBars nannbie Tabmuisl B Word? Kak BbIOparh, 0 KakoMy CTOJIOIY BBIMOJIHATH

COPTUPOBKY JTAHHBIX?

Kak no6aButh cronber u cTpoky B Tabnuie?

Kak BBIPOBHSTH TEKCT (10 IICHTPY, IO JICBOMY KpParo, 110 TIPaBOMY Kparo) B siaeiike?
Kak u3mMeHnTh HampaBlieHUE TeKCTa B A4Yeiike (TOPU30HTANBHOE, BEPTUKAILHOE)?
Kak ynanute nuiiHue CTpoku U CToNOIBI B TaOIuIe?

Kak ymanute Bcto Tabnuiry?

Kak u3MEHHUTH CTHIJIb TPAHUIIBI TAOHIIBI (TUTI JIMHUH, TONIIUHY JTHHAH)?

Kak BKJTIOUMTH B JOKYMEHTE aBTOMAaTHUYECKYIO HyMEpaIlio CTPaHuIl?

Kak OTKJII0YNTEH KOJTOHTUTYIIBI HA TUTYIILHOM JIUCTE?

Kak CACJIaTh pa3JINYHBIMU KOJIOHTHUTYJIbI YETHBIX U HEUETHBIX CTpaHI/ILI?

11



20.
21.

22.
23.
24,
25.
26.

27.

28.
29.
30.
31.

Cdopmupoars aBTOMaTuyecku cobrnpaemoe ornapieHue. Jl00aBUTh B OIIaBICHUE €€ MYHKT.

CdopmupoBarh aBTOMAaTHYECKH COOMpacMoe OINIaBICHHE. YNATuTh W3 OIMABJICHUS 000
MYHKT, 9YTOOBI OH OOJIBIIIE HE TOSBIISIICS MOCIIE OOHOBJICHUS OTJIABJICHUSI.

Kaxk BcTaBUTH CHOCKY?

Kaxk BcTraBuTh NpuMeuanue?

Kak BcTaBUTh B TJOKyMEHT HyMEPOBaHHBIN CITUCOK?

Kak B MHOrOypOBHEBOM CIIMCKE U3MEHHUTH YPOBEHbB JJIs 3aIIUCH?

Kak wu3MeHuTh (OTpemakTUpOBaTh) TOTOBYIO (opMyry, HaOpaHHYIO C MOMOIIbIO Microsoft
Equation 3.0?

Kak BcraBuTh B opMyITy BEpXHUES/HUKHUE UHICKCHI, TPOOb, 3HAYOK CYMMBI, TPEUECKHE CUM-
BOJIBI, HAOpaHHYIO ¢ nomoIbio Microsoft Equation 3.0?

Kak nabpars B Word marpuiry B ckoboukax, ucronbssys Microsoft Equation 3.0?
Kak B Word noctaBuTh yaapeHue B pycckoM ciioBe?
Kak caenarh CKpHHIIIOT pab0Yero CTojia U BCTaBUTh €ro B JokymMeHT Word?

Kak cpenarb noanuce K pucyHky?

IIpumepHBbIe BonpockI 11 co0ece10BaHUs (YCTHOIO ONIPOCA) MO TeMe «DJIEKTPOHHbIE Ta0HIbI.
Tadamunbrii mpoueccop MS Excel»

1.

© g s~ N

~

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.

Urto Takoe mapkep 3anoiaHeHus (aBro3anoiaHenue) B Excel? OObSICHUTD, KaK UM ITOJIb30BaThCS.
Kak ¢ momoripro Mapkepa 3aroTHeHHUS BBOAUTD ITPOTPECCHH, KOITUPOBATh TaHHBIC?

Kak B Tabnuie Excel BEIACIUTh HECKOIBKO HECBA3HBIX sSUCeK (M oOsacTeid)?

Kak B Excel mepemecTuTh BBIACTICHHYIO 00JaCTh?

Kak B Excel BRIpOBHATH TEKCT SYEHKH 1O LIEHTPY, MO MPABOMY Kparo, 10 BEpXHEMY Kparo U T.117

Kax B Excel Bbiienuth crpoky mwin cronoer? iMeercst B BULY BCIO CTPOKY HUIM CTOJIOEIL IIeJTH-
KOM, 2 HE HECKOJIBKO COCETHUX STUEEK.

Kax B Excel BbI1€TUTh HECKOJIBKO CTPOK MOJPSA? HECKOIBKO CTOJIOIOB MOAPS?
Kak u3MeHHUTh HIUPUHY HECKOJIIBKUX CTOJIOII0B OJJHOBPEMEHHO?
Kak nu3MeHHUTh BBICOTY HECKOIBKUX CTPOK OJHOBPEMEHHO?

Kakast o6nactp aznpecyercs ¢ nomoibsto BeipaxxkeHus: «C4:F10;H8:L15»? Kakyro posnb urparor
JIIBOETOYME U TOYKA C 3aIISITON?

Kax ckpbITh nmuct?

Kak o1o6pa3uth CKpbIThIN JIUCT?

Kak ckpbITh cTpoky/cTonben?

Kax 0To0pa3uth CKpBITYIO CTPOKY/CTONIOCT?
Kaxk no6asuts B Excel HOBBI aucT?

Kak 3anate urcnoBoit hopmar siaeex?

Kak 3amare ycinoBHoe dhopmarupoBanue?
Kaxk 00benunnth B Excel Heckonbko stueek?

Kak BBect B Excel apudmernyeckyro, reoMeTpUYECKyIO MPOrpeccuio (He UCMONb3ys aBTO3a-
12



20.

21.
22.
23.
24,

25.

26.

27.
28.

29.

30.

o

©ooN O

14.
15.
16.
17.
18.

MOJTHEHHE)?

B sueiikax A3 u B3 nansl 2 pa3nbix uncna. Kak B suelike C3 mocuuTars CyMMy JaHHBIX YH-
cen?

B sueiikax A1:F30 nansl yncna. Kak B siueiike A31 nocuurars ux cymmy?
Kaxk mocunrares B Excel kBagpaTHbIif KOpeHb U3 Yuciia?
Kak mocunrars cHHYC/KOCHHYC/TaHTEHC YIUIa, 33JJaHHOTO B pajlaHax, B rpaaycax?

OTtcoprupoBarh JaHHBIC B TAOIUIIE, YTOOBI COOTBETCTBHE 3HAUCHUI B CTPOKAX HE HAPYIIUIOCH
(4TOOBI TaHHBIC HE TIEPEMEIAUCE ).

Kakue U3 npHBEIEHHBIX HUXKE CCHUIOK Ha SUCHKH HAIMCAHBI C OMIHOKOM (T.€. UX HEBO3MOXKHO
ucronb30Bath B Gpopmynax u pynkuusx Excel): F5, J§8, AD25, $J$57484, $1.35, k5, Dr463,
$0548, W45?

JIist KaKTOM KOPPEKTHOM M3 YKa3aHHBIX B IPEBIAYILEM BOIIPOCE CCBIJIOK Ha SYEHKHU YKa3aTb,
SBJISICTCA JIM OHA aOCOIIOTHOM, OTHOCUTEIBHOM, CMEILIaHHOM.

3auem B Excel B cchuikax craBuTCA 3HAK $?

Kak noctpouts rpadux ¢pynkuuu B Excel, 3agannoit Tabnuieil (mepeyrcauTh BCE 3TAIbI MO-
cTpoeHus rpaduka, 3aJaHHOTO TadIHIeH)?

Kak nocrpouts rpaduk ¢ynkiuu B Excel, 3a1aHHON HEKOTOPON aHAIMTUYECKOW (OpMyIon
y = f(X) Ha uHTEpBane X € [a; b]? Onwucarb OCHOBHBIC 3TaIlbl U IIaTH, BHITIOJIHIEMBIC IIPH T10-
CTPOCHHUU TpaduKa.

Jis dyakuu, 3agaHHON aHanmuTHYeckor dopmynoi Yy = f(X) Ha wHTEepBalle X € [a; b] To-

CTPOHTH COOTBETCTBYIONIYIO (YHKIIMIO, 33aHHyt0 Tabmuiei. [llar npupamenus nepeMeHHON
X BBIOpATh Ha CBOE YCMOTPCHHUE.

IIpuMepHBIi CIHCOK BONMPOCOB K 3a4eTy:

[Tonsarue undopmarrionHoi rexuonoruu. [lonstue uapopmanuu. Mupopmanus u naHHbIe.
AnexBatHOCTh HH(pOpManuu (GOopMbI aIeKBATHOCTH UH(DOPMALIUHN).

Meps! nHpOpMaLHH.

KadectBo nudopmaruu.

ITonsarue «uHpOpMaLmoHHbIH mporecey. [Iponeccr coopa, nepenaun, npeoOpa3oBaHus, Xpa-
HEHUsI, 00padoTKU HH(pOpMaIUH.

TexHrueckue U NporpaMMHBbIe CpeACTBA pealn3alui HHPOPMAITMOHHBIX ITPOLIECCOB.
Amnmnapatssle u nporpamMmmMmusble cpeactsa [1K. Knaccudukanus nporpaMMuoro obecrieueHusl.
Tekcrosbriii porieccop Word , ero Ha3HaueHHE U BO3MOKHOCTH.

IMTowuck u 3amena Tekcta B fokymente Word. ITepenoc ¢parmenTa Tekcra.

HIpudter: HauepTranue, pasmep u T.1. CrienuanabHble CHMBOJIBI.

. ®opmarupoBanue TekcTa B Jokymente Word.
11.
12.
13.

MS Word: MmHOTOKOIOHYATBI HAOOP, KOJIOHTHTYJIBI.

[MocTpoenue, penaktiupoBanue U popmarupoBanue Tadaui B tokymente Word.

CpencTBa XyJI0XKecTBEHHOT0 opopMIIeHHs TEKCTOB. BcTaBka KapTHHOK, rpaduKoB U JIp. 00b-
€KTOB B JIOKYMEHT.

[Tposepka npaBonucanus B nokymente Word. Co3naHue CHOCOK.

Co3aaHue OryIaBJIeHUs U ero 00HOBJIeHHE B JokymenTe Word.

Tabmuunsit nporeccop Excel. DnemeHTh OKHa.

dopmaTHpoBaHUE CTPOK, CTOJIOIOB U SYEEK IJIEKTPOHHOMN TaOIHIIbI.

[Mpocreiimue Berancienus B 9T Excel. ®opmyibl, GyHKIUH, CCHUTKH.
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19.
20.
21.
22.
23.

24,

25.
26.
217.
28.

Kommposanue hopmyi B 31eKTpoHHOM TabnuIle. THUIIBI CCHUIOK.

MS Excel: nnarpammbl, MacTep MOCTPOCHUS TUATrPAMMBI.

MS Excel: coptupoBKa JaHHBIX, aBTOQUIBTP.

KomnbroTepHslie ceTH, uxX HazHaueHHe. JIokanbHbIe U II100aIbHBIE CETH.

Internet. Bcemupnas nmaytuna (WWW). lomennas aapecanus B Internet. YaudunupoBaHHbIiI
yKazareib pecypcoB.

[Tonstue runeprekcra. Cpencrsa noucka undopmanuu B cetu Internet. Ilouckopbie cucTeMsl,
OTIEPATOPHI SA3bIKA 3AIPOCOB MOMCKOBBIX CHCTEM.

Nudopmannonnas 6e3onacHocTs. MeTobl 3a1uThl HHGOPMAIUK.

[ToHATHE KOMITBIOTEPHOTO BUpYCa. BUbI KOMITBIOTEPHBIX BUPYCOB.

[1yTu MpOHUKHOBEHHUS BPEIOHOCHBIX MTPOrPaMM Ha MEPCOHANBHBIN KOMITBIOTEP.

Buibl aHTUBHPYCHBIX MTPOTPAMM.

Pazpaboruuk:

/ JIOLIEHT C.B. YepeMHbIX
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