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1. leaun u 3a7a4 TUCHHUILTHHBI

Memnn:

® U3y4YCHUE OCHOBHBIX HAaIlpaBJICHUN TOCYIApCTBEHHOW perjamMeHTaluu paldoThl C
nokymeHtamu B Poccuiickoit Deneparuu, 3ajad OpraHU3aldyd CIIYXObl JOKYMEHTAIIHOHHOTO
O6CCH€‘-ICHI/I$I praBHCHI/ISI 1 TCXHOJIOTUH TUITOBBIX I[GJIOHpOI/BBOI[CTBeHHBIX onepauuﬁ;

® 03HAKOMMTH c TEOpUEH u MPAKTUKOM OpraHu3aINH COBPEMEHHOTO
JIOKYMEHTAIIMOHHOTO OOECIeYeHUs] Ha OCHOBE HAay4YHO OOOCHOBAHHBIX INMPHUHIIUIIOB U METOJIOB
€ro COBEpPILICHCTBOBAHUSI.

3agaun:

® OCBETUTH MECTO JICJOMPOU3BOJICTBA B MPOIECCAX YIIPABICHUS;

® U3Y4YUTh HOPMATHBHO-METOAMYECKYIO 0a3y J1eI0NpOr3BOICTBA;

L] O3HAKOMMUTH C COBpeMCHHBIMI/I Tp€6OBaHI/ISIMI/I I1I0 COCTABJICHUIO I[OKyMeHTOB;

e cdopMHpOBATh Yy CTYACHTOB pAIMOHAJIBHBIE TMOAXOAbl K PEIICHUIO 3aJa4y
OpraHu3anuy padoThl ¢ JOKYMEHTaMH B YUPEKIACHUH;

® U3yYUTHh COBPEMEHHBIE TEXHOJIOTUU JOKYMEHTAIIMOHHOTO 00eCTIeueHUs YIIPaBICHNUS;

® O3HAKOMHUTH CTYIEGHTOB C COBPEMEHHBIMH THUIIOBBIMU CTPYKTYpPaMH CIYXO
JIOKYMEHTAIIMOHHOTO 00eCIIeUeHUs YIPABICHHUS.

2. Mecto aucuuminnbl B cTpykrype OOII

Hucuunnuna b1.B.15  «JlokymeHTanoHHOe o0ecrieueHue ypaBIeHUeCKUX MPOLIECCOBY
BXOJIUT B BapHAaTHUBHYIO YacTb OOpa3oBaTeIbHOW MPOrpaMMbl MPUKIAJAHOrO OakanaBpuaTa Mo
Hanpasienuio noarotoBku 38.03.02 Menemkment, npoduinbs «MenemkmeHT». CTyaeHTHI
M3y4aroT JUCUUILIMHY B 6 cemectpe. [IpeamiecTByromuye NUCUMILIMHBI, HA KOTOPBIE OMHUPAETCA
naHHasg gucuuiuiiHa:  «MenemxmeHT» (3,4  cemecTphl), «YTpaBJICHHE YETOBEYECKUMHU
pecypcamu» (4 cemectp). [locnenyromue AWCUMILIUHBI, AJS KOTOPBIX OCBOCHHE JaHHOU
JUCIUIUIMHBL HeoOxomumo: «MccnenoBanue cucreM ympasieHus» (8 cemectp), «OCHOBBI
IpeIpUHIMATEIBCTBA: OPTaHU3AIIMS MaJIOTO U CpeHero ousHecay (8 cemectp).

3. TpeboBaHus K pe3yJabTaTaM OCBOEHUS JUCIHUNINHBI

IIporiecc ocBOeHMs AMCUUIUIMHBI HampaBieH Ha (GOPMHpPOBAHHWE KOMIIETEHIUH
(amemenTOB creayronmx kommeteHiuii) B coorserctBur ¢ ®I'OC BO u OIT BO mo ganHomy
HarnpasieHuto noArotosku 38.03.02 MenemxmenT, npoguib «MeHeIHKMEHT.

Hepeqem, IVIAHUPYEMBIX Pe3yabTaTOB Oﬁy'-[eHI/Iﬂ o AMCHMIIJIMHE, COOTHECCHHBIX
C MHIMKATOPpaMHU JOCTUH/KCHUA KOMIIeTeH il

Nuaukaropsl
Komnerenuus . Pe3yabTarsl 00yueHust
KOMIIeTeHIHI
Tun 3aa4: opraHU3allMOHHO-YIPABIECHUYECKHM
TIK-7. HIKk 73 3HaTh: OCHOBHBIE ()OPMBI
OcymecTBisieT Odopmiser TOKyMEHTBI | YIIpaBIEHYECKOH TOKyMEHTAIUH;
JESATEIBHOCTB 110 OLIEHKE U 10 BOIIPOCaM OLIEHKH U BU/IbI JOKYMEHTOB I10 OLIEHKE U
aTTecTallly NepcoHaa aTTecTalluy IepcoHaa, aTTecTalluy IepcoHasa 1 npaBuia
IIPEIOCTABIIIEMBIE B UX COCTABJICHUS;
rocy/1apCcTBEHHbIE YmeTb: opopMIIATh JOKYMEHTHI I10
OpraHsl, OLICHKM M aTTeCTalluu IIepcoHala
npo¢ecCHOHAIbHbIE JUIS IIPEIOCTABIICHUS B
COIO3bI U Jpyrue roCyJlapCTBEHHbIE OpraHbl U ApPYrue
IIPEICTaBUTENBHbBIE OpraHu3anuy,
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OopraHbl paOOTHHKOB;

aHAJIM3UPYET IIpaBUIIa,
MPOLIEAYPHI U MOPSIAKU
IIPOBEJICHUS aTTeCTalluu

BnaneTs: HaBpIKaMH TIPOBEICHUS
aTTeCTallMu NIepCcoHala 1
MPaBUIILHOTO COCTABJICHUS
JIOKYMEHTOB.

3HaTh:  OCHOBHbIE  TpeOOBaHUsA
3aKoHOarenbcTBa PO 110 XpaHeHUIo
JIOKyMEHTOB OpIraHU3allNH;

repcoHana
Tun 3ana4: NpeaTPUHUMATEIBCKUI

[IK-14. MKk 14.1

[IpumeHsieT HaBBIKH Opranu3oBbIBaTh

JIOKYMEHTaJIbHOIO XpaHEHHUE JIOKYMEHTOB B

oopMIICHHS COOTBETCTBUU

yIpaBICHUYECKUX PelIeHUil 1 | TpeOOBaHUAMU
HCIIOJIb30BaAHUS TPYJOBOTO,

3aKOHOJATEIbHBIX aKTOB B 3aKOHOJATENHCTBA
OpraHu3aIu
peIpUHUMATEIbCTBA u

OpraHu3annu

apXHUBHOT'O

Poccuiickoit  denepanuun
JIOKaJIbHBIMU
HOPpMAaTUBHBIMU  AKTaMU

YMeTh: TOKYMEHTaJIbHO O()OPMIIATH
yIpaBJIeHYECKHE penieHus B
COOTBETCTBUM C  TPYHOBBIM U
apXMBHBIM 3aKOHOAATENHCTBOM PD;
Brnaners: HaBbIKaMu  pa3pabOTKH
OpPEAJIOKEHUH MO0 TMOBBIIICHUIO
KOHKYPEHTOCIIOCOOHOCTH

UKk 14.2

YMeer BeCTH y4eT U
perucTparmio
JIOKYMEHTOB B
HMH(pOPMAaLMOHHBIX
CUCTEMax U Ha
MaTepHalIbHBIX
HOCHTEISIX

OpraHu3aIry.
3HaTh: OCHOBBI HH(GOPMAIHOHHOI'O
obecrieueHns NEATEILHOCTH
OpraHu3aIH,

YMeTb: BECTH y4Y€T U PETUCTPAIUIO
JOKYMEHTOB B HMH(OPMAIIMOHHBIX
CHUCTEMaX;

Brnagets: HaBbIKaMU MPaBUIBHOIO
COCTaBJICHUSI JOKYMEHTOB M BECTHU
Y4eT Ha MaTepUaIbHbIX HOCUTEISX.

4. O0bemM IMCOMIIMHBI M BUABI Y4eOHOI padoThI

Bux yueGHoii paGoTsI Bcero yacos / Cemectp (4acoB)
3aYE€THBIX
eTUHHIL 6

AyauTopHble 3aHATHSA (BCEro) 72/2,0 72
B Tom uncne: - -
Jlexun 36/1 36
[Ipaktuueckue 3ansarus (113) 36/1 36
KoHTpons camocTosTenbHOI paboTHI CTYICHTOB 8 8
CamocrosiTejibHasi pa6oTa (Bcero) 63/1,75 63
B Tom umcrne: - -
Pedepar, noknan 9/0,3 9
llpyeue uovl camocmosamenbHol pabomol 54/1,45 54
(8b1nONHEHUE OOMAUHUX 3A0AHUL, NOO2OMOBKA K
9K3AMEHY)
Bun npomexxytouHoii artectanuu (3K3aMeH) 26/0,75 26
KO 8 8
Koncynbranun 3 3
KonTakTHas padora (Bcero) 91/2,5 91
OO6m1ast Tpy10€MKOCTh qacCkl 180 180

3aYETHBIC CTHHUIIBI z 3
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5. Coneprxxanue QM CHUILTHHBI

5.1. Conep:xanue pa3iejioB M TeM IUCHUNINHBI

Tema 1. Bseoenue

[Ipenmer, comepkanue, 3amadd Kypca. TepMHHONOTHS OCHOBHBIX MOHATHH B 00JacTH
JEJIONPOU3BOJCTBA, €€ dBOIMIOLMA. B3aMMOCBA3b OpraHu3alMy U TEXHOJIOTUHU TOCYJapCTBEHHOTO
JIeTIOTIPOU3BOICTBA C PA3BUTHEM T'OCYIAPCTBEHHOTO ammapara, ero GyHKIUSMH U CTPYKTYpOH.
N3yueHne ocoOEHHOCTEH M 3aKOHOMEpPHOCTEH paboThl C JOKYMEHTaMH B pa3Hble HCTOPUYECKUE
NepUoAbl, HUX IPEEMCTBEHHOCTh B YCJIOBUAX JEATEIBHOCTH COBETCKOIO M POCCUICKOTO
rocyfapcTBeHHoro ammapara. CBsi3p  JEJIONPOU3BOACTBA C HCTOPUYECKUMHU  HAyKaMH,
apXMBOBEJICHUEM, IIPABOBEICHNEM, SKOHOMUYECKUMH, TEXHUUECKUMH HAyKaMH, C HayKaMH 00
UH(pOpMaLUKU, TEOPUEH yIpaBiIeHUs.
Tema 2. [lenonpouzgo0cmeo — 0CHO8G MEXHOIO2UU YNPABTIeHUS

[ToHsiTHE «I1ETOMPOU3BOJICTBOY, «IOKYMEHTAIIMOHHOE obecnieuenue ynpasieHus» (JJOY).
Jlenornpoun3BoAcTBO Kak (PyHKIMS YIPABICHUS, €r0 MECTO CpeIu APYruxX (PyHKIMM ynpaBieHuUs.
Jlenonpon3BoACTBO Kak cucTeMa paboThl C JOKYMEHTaMH. YTpaBJIeHUYECKas AEATEIbHOCTh U
JEJIONPOU3BOJACTBO. 3HAYEHUE JOKYMEHTOB [UIsl pealu3alud YIPABICHYECKUX PELICHUM.
OueHka COBPEMEHHOIO0 COCTOSIHUS JEJIONPOM3BOACTBA. DakTOphl, BIMSIOLUIME Ha €ro
OpPraHM3alMI0 U TEXHOJIOTMIO B YUYPEXKIEHUAX pPa3IMYHbIX YPOBHEH ynpasieHus. Binsnue
ABTOMATH3UPOBAHHON TEXHOJIOTHH 00pabOTKH JOKYMEHTOB Ha JEJIONPOU3BOJACTBO. BnmsHue
XapakTepa yIpaBJICHUs, NPUHIUIIOB NPUHATUS YIPABICHYECKUX PEIICHUN HAa OpPraHU3alMI0 U
TEXHOJIOTHIO  JIEJIONpPOU3BOJCTBA.  B3auMocBs3p  J€NONpPOM3BOACTBA C  OpraHu3anuen
BEJJOMCTBEHHOI'O ¥ FT'OCYAAPCTBEHHOI'O XPAHEHUS JOKYMEHTOB.
Tema 3. Hopmamueno-memoouyeckas 6a3a cospemerHHo20 0elonpou3e00cmaa

OcHOBHbBIE 3aKOHOJATENbHbIE IIOCTAHOBJIEHHUS 1O paboTe ¢ JoKyMeHTamu. Enunas
rocynapctBeHHas cuctema (EI'CJ]) u ocHOBHbIE ee HampaBieHus. Y HUGHUIUPOBAHHBIE CUCTEMBI
JIOKYMEHTaI1H. YHudunupoBaHHas cucTema OpraHMU3alMOHHO-PACTIOPAIUTENBHOMN
nokymeHTtaiuu. KrnaccupukaTtopsl TEXHMKO-DKOHOMHYECKOM M COLHUAIBHOW HMH(OpMAIUH.
HopmatuBHble JOKYMEHTHI 110 TPYAY U OXpaHe TpyAa. ['ocyaapcTBEHHbIE CTaHIAPThI, UX POJIb U
3HaueHue. CraHmapTbl NOpeanpusaTud. TumnoBas MHCTPYKIMS IO JEJIONPOU3BOACTBY B
MUHHCTEPCTBAX U BeAOMCTBax PO.
Tema 4. Ilpasuna cocmasnenus u 0gpopmaeHusi 00OKyMeHmos

PekoMeHganuy 1Mo COCTaBICHHIO TEKCTOB JIEJOBBIX JIOKYyMEHTOB. Knaccudukanus u
yHu(uUKanus  JA0KyMeHToB. OCHOBHBIE TpaBHUJa COCTaBJIECHUS TEKCTa JOKYMEHTOB.
Xapakrepuctuka ['ocynapcTBeHHOro craniapra «YHU(PHIUPOBAHHBIE CUCTEMbI JOKYMEHTAIUH.
TpebGoBaHMs K COCTABICHUIO TOKYMEHTOBY. [IpaBuiia oopMiIeHNs] MOCTOSHHBIX U TIEPEMEHHBIX
PEKBU3UTOB JIOKyMEHTOB. TpeboBanHus k OnaHkam. OCHOBHbIE TpeOOBaHUS K JOKYMEHTaM,
M3TOTOBJICHHBIM  MAIIMHONUCHBIM  criocoboMm. TpebGoBaHus K  H3rOTOBIEHUIO, Y4YeTy,
UCIIOJIb30BaHUIO M XPaHEHHIO OJIAHKOB C BOCIPOM3BEICHHEM rocynapcrseHHoro I'epba PO u
['ep6oB CyOnekroB P®. [IpumepHsblil nepeueHb JOKYMEHTOB, Ha KOTOpBIX cTaBUTcs ['epOoBas
nedaTb. CTuiab J0KyMeHTOB. (OcoOeHHOCTHM O(UIIMATBHO-JEIOBOIO CTHUJS  JIOKyMEHTA.
OO1enpuHsATHIE CTUIEBBIE 000pOTHL. HYacTo BcTpedyaeMble OMIMOKU B JE€TOBOW JTOKYMEHTALIUU.
Crunp 1em0BOM TOKYMEHTALUU U ero oco0eHHOCTH. OdopmileHHEe AaT U YUCEN B JOKYMEHTAaX.
Tema 5. [oxymenmuposarue opeanu3ayuonHO-pacnopaoumenbHoll 0esamenbHOCmu

Bunsl u Ha3zHaueHue ciayxeOHBIX JOKyMeHTOB. IloaroroBka u odopmieHHue NpHKa3oB.
OcoOeHHOCTh 0OpPMIICHHSI BHITUCKU M3 MpHKa3a. YUer, XxpaHeHUe U oOpallleHue ¢ MpUKa3aMu.
Cneuuduka HanmucaHusi yKa3zaHUM, pacnopsbkeHud, wuHcTpykuuid. IlocTpoeHme Tekcra
KOHCTaTUPYIOLIEH W PACHOPSAUTEIBHONM YacTU JAEJIOBOrO JOKYMEHTA. YCTaB, pOJib yCTaBa B
JesTeNbHOCTH npeanpusatus. JJorosop. Tpynosoe cornamenue. BaxHOCTh M 3Ha4Y€HUE NaHHBIX
JIOKYMEHTOB.
Tema 6. Ocobennocmu UHGPOPMAYUOHHO-CNPABOYHBIX OOKYMEHMOB.



BcenomorarenbHblii XxapakTep HHQOPMAIIMOHHO - CIIPABOYHBIX MAaTEPHAJIOB B YIIPaBICHUH
npousBojcTBa. CripaBku. OCHOBHBIE PEKBH3UTHI CIIpaBOK. AKThI. TpebGoBanus K 0hopMICHUIO
akToB. JlokmaaHele u O0OBACHUTENbHBbIE 3amUcKd. OcobeHHOCTH O(OPMICHHS TOKYMEHTOB
nepeJaBaeMbIX [0 KaHajaM JJIeKTpOCBs3u. TenerpaMmbl. OcCOOEHHOCTH TeJerpamm U
tenedonorpamm. Crenuduka Tekcta tenerpamm. CooOIIeHHs], TepeaaBacMble AICKTPOHHON
MIOYTOM.

Tema 7. Opeanuzayus 0OKyMeHmMo0OOpOma 8 OpeaHu3ayuu

[Tonsitue nokymenroobopota. Opranuzanusi paboThl ¢ TOKYMEHTaAMH Ha IPEIIPUITUUA U B
opranmzaimu. OOme TnpaBuWiIa OpPraHU3ald, METOAWYECKHE OCHOBBI  OpraHMU3aluu
JOKYMEHTOO0OpOTa, HX pealnu3alus B JACHCTBYIOUIMX TIOCYAAPCTBEHHBIX HOPMAaTHUBHBIX
nokymenrtax. CTpykTypa W oOmias XapakTepUCTHKa JIOKyMEHTONmoTokoB. IIpenBapurensHoe
paccMOTpeHHe JOKYMEHTOB. PaccMoTpeHHe JOKYMEHTOB pPYKOBOJICTBOM YUPEXKICHUS H
HampaBlieHHe HX Ha wucrnonHeHue I[lopsnok MPOXOXKIEHUS MOCTYNHMBIIUX JIOKYMEHTOB.
OcobenHoctn  00paOOTKH OTHpAaBISIEMBIX JOKYMEHTOB. llepemada JTOKyMEHTOB BHYTpPH
opraHm3anu. YueT oObeMa JOKyMEHTOOOOpOTa, €ro 3Haue€HHWe B  OpraHU3aluU
JOKYMEHTAIMOHHOTO obecriedeHus. HarmpaBiieHHs] COBEPIICHCTBOBAHHS JIOKyMEHTOO0OpOTa U
MyTH €ro COKpaIIeHHs. DIeKTPOHHBIN JOKyMeHT0000poT. Lludposas noamnucs.

Tema 8. @opmuposarnue u xparnenue oell 8 0eLONPOU3BO0CMEe, nepeoaia ux 8 apxue

[Tonstue «dpopmupoBaHue AeN», OCHOBHbIE TPEOOBaHUSA K IPOBEICHUIO ATOW PaOOTHI
®opmupoBaHue Jesl B OpraHu3alusaxX pa3InyHbIX YpOBHEN ynpasieHus. 3agauu ciayxos 1OY u
BEJJOMCTBEHHOT'O apXHBa MO 00ECIEYCHUIO KauYeCTBEHHOTO (POPMHUPOBAHUS NI B YUPEKICHUU
(opranm3zanumn). XpaHEHHWE MAIIMHOYUTAEMBIX JTOKYMEHTOB M JIOKYMEHTOB HAa MAarHHTHBIX
HocuTensix. OcHOBHBIE TpeOoBaHMs K odopmieHuto aen. [lomHoe n yactnyHoe odopmiieHue
nen. llommmBka npen. Hymepauus mnuctoB. 3aBepuTenbHas HAANUCh. BHYTpEHHSS OIKUCH.
Odopmienune 00JI0KKH J1€7 MOCTOSIHHOTO U BPEMEHHOTO XpaHeHusl. OmnpesenieHre OmucH Jel.
[TpaBuna cocraBieHus: OMUCH J€Nl CTPYKTYpHOTO Mojpasjenenus. Bunel onuceit. Odopmienue
OTIHCH JIeJT CTPYKTYPHOTO moipa3aenenus. [lepenada nen B apXus.

5.2 Pazpennbl AMCHMIIMHBI U MEKIUCHUIIIMHAPHBIE CBSI3H C 00ecneYBaeMbIMHU
(mocaeayOmMMu) TUCHUNJIMHAMUA

Ne | HammeHoBaHue 00ecrieunBaeMbIX NoNe paszmenoB u TeM JaHHOM JHUCLMILIMHBI,
/i (mocneayromux ) AUCIUTUINH HEOOXOAUMBIX JJIi  HM3YyYEeHHUs] 00eCTeunBacMBbIX

(Tocnenyromux) TUCIUTUINH
(BuCHIBatOTCS pa3pabOTUUKOM)

1. | UccnenoBanue cucteM Temsr 1-4
YIPaBJICHUS

2. | OCHOBBI IPEANPUHIMATEIHCTBA! Tewmer 5-8
OpraHu3aIys MaJoro U CPeaHEro
OusHeca

5.3. Pa3jenbl M TeMbI JUCIHHUIIJINH U BUABI 3AHATHH

Ne HaumenoBanue Bungwl 3ansTuil B 4acax

/1 Jexu. Tpaxr. CPC | Bcero
3aH.

1. Tema 1. Beenenue. Ilpenmer, conepxanue, 3aj1a4u Kypca. 4 4 7 15
2 Tema 2. Jlenonpous3BOCTBO — OCHOBA TEXHOJIOTHH 4 4 8 16

' YIIPABJICHHUS.
3 Tema 3. HopmaTtuBHO-MeTOAMYECKast 6a3a COBPEMEHHOTO 4 4 8 16

) JIETOTIPON3BOICTRA.




Tewma 4. [IpaBuna coctaBiaeHuss 1 0pOPMIICHUS

4, JOKYMEHTOB. PEKOMEHJaII¥ 110 COCTABJICHUIO TEKCTOB 4 4 8 16
JICJIOBBIX JOKYMEHTOB.

5 Tema 5. JIokyMeHTUpOBaHUE OPraHU3aIMOHHO- 4 4 8 16
pacropsiANTEIILHON e TEIHbHOCTH.

6 Tema 6. OcobenHocTy HHYOPMAITIOHHO- CTIPABOYHBIX 4 4 8 16
JTIOKYMEHTOB.

7 Tema 7. Opranuzainus T0KyMeHTO000pOTa B 4 4 8 16
OpraHu3aIyH.

8 Tema 8. @opmupoBaHHe U XpaHEHUE T B 5 6 8 20
JIEJIONPOU3BOJICTBE, NIEpe/iaua UX B apXUB.
Bcero 36 36 63 | 135

6. Ilepeyenb ceMMHAPCKUX, MPAKTUYECKHUX 3aAHATHH, J1a00pPaTOPHBIX PadoT, IJIAH

CaMoOCTOSITEILHOM paGOTI)I CTYAEHTOB, METOAUIECCKHUEC YKA3aHUA 110 OpraHu3alnmun

CaMOCTOSITEJIbHOI Pa0doOThI CTYIeHTOB

6.1. IlepeyeHb NPAKTHYECKUX 3aAHSITHIA

Ne Ne paznena HanmMeHnoBaH#e ceMHHApPOB, Tpy- O1eHOYHBIE dop-
/11 H TEMBI MPAKTUYECKUX U JIOEMK cpencTBa MHUPYyEMBbIE
JTUCITUATIIIAH 71a00paTOPHBIX paboT OCTh KOMIIE-
Bl (gac.) rerrmn/ M JIK]

1 Tema 1. [Ipeamer, coneprkanue, 3a1a4n Cob6ecenoBanue, | MKk 73
Kypca. 4 Jlokia b UKk 14.1
WKk 14.2

2 Tema 2. Jlenonpoun3BoCTBO — OCHOBA Ompoc, Hoxmansl, | UKk 7.3
TEXHOJIOTUU YIIPaBIICHUS. 4 TECTBI MKk 141
WKk 14.2

3 Tema 3. HopMmatuBHO-MeToquueckas Ompoc, Hoxmansl, | UKk 73
0a3a COBPEMEHHOTO 4 TECTBHI MKk 141
JIEJIONPOU3BOACTBA. MKk 142

4 Tema 4. [IpaBuna cocraBneHus u Ompoc, Hoxmansl, | UKk 73
o(opMIIeHHS TOKYMEHTOB. 4 TECTEI WKk 141
WKk 14.2

5 Tewma 5. JlokyMeHTupOBaHuE Ompoc, Hoxnansl, | UKk 7.3
OPraHU3alMOHHO- 4 TECTBI WKk 141
pacropsaIuTeIbHON MKk 142

JIeSITENNLHOCTH.

6 Tewma 6. OcobeHHocTH Ompoc, Hoknansl, | UKk 7.3
MH(POPMAITMOHHO- CTIPABOYHBIX 4 TECTHI MKk 141
JIOKYMEHTOB. WKk 140

7 Tema 7. Opranuzanus Omnpoc, Hoknansl, | UKk 7.3
JTIOKYMEHTO000pOTa B 4 TECTHI WKk 141
OpraHu3alIuH. WKk 142

8 Tewma 8. @opMUpOBaHUE U XpAHEHUE Jlokmagel, TeCT WKk 73
nen B JICNIONPOU3BOJICTBE, 6 WKk 141
repesiaya ux B apXuB. WKk 142

Bcero gacos 36




6.2. Il;nan caMmocTOSITeIbHOI PadoThI CTY1€HTOB

Ne | Bun camocTosTenbHOU Sananie Pexomennyemas Komnuect
TEMBI paboThI auTeparypa BO YacOB
1 ITonroroBka k Homamnee  3amanue: | OcHOBHas [1-6];
MPaAKTUYECKOMY n3ydeHue (MPOYTEHHUE, | JTOMOJHUTEIbHAS
3aHATUIO, U3yUYEHUE IIPOCMOTP); [1] 7
JUTEPaTyPHI. nepegadya  CyTH u
coJiepKaHus
(mepeckas);
2 IToaroroBka K JlomalirHee 3agaHue; OcHosnas [1, 2];
MPAKTUIECKOMY u3ydeHue (mpoureHue, | AOMOJIHUTEIbHAS
3aHATUIO, U3yUYEHUE IPOCMOTP); [1-10] 8
JTUTEPATYPHI. nepegava CyTyu u
coJIepKaHus
(mepeckas);
3 IToaroroBka K JlomalirHee 3agaHue; OcHoBHas [1-6];
MPAKTUYECKOMY n3ydyeHue (MpodyTeHue, | JOTOJHUTEIbHAS
3aHATUIO, U3yUEHUE MIPOCMOTD); [1-10] 8
JUTEPaTypPHI. nepeaayda CyTd 1
CoJIepKaHus
(mepeckas);
4 IToaroroBka k JlomalirHee 3agaHue; OcHosHnas [1, 5];
MPAKTUYECKOMY MTOJTOTOBKA JIOTIOTHUTETbHAS
3aHATHIO, U3yUYECHHUE BBICTYILJICHUS 110 TEME [4]
JIUTEPATYPHI. peIMETHON 00J1aCTH € 3
[ToaroroBka nokiana. HCTIOJIb30BAaHUEM
MIPUMEPOB,
3aMMCTBOBAHHBIX B
M3YYEHHBIX 00BEKTaX;
5 IToaroroBka k JlomalirHee 3agaHue; OcHoBHas [1, 2];
MPAKTUYECKOMY n3ydeHue (Mpo4YTeHue, | JOTOJHUTEIbHAS
3aHATUIO, U3yYECHUE IPOCMOTP); [1-10] 3
JUTEPaTyPHI. nepeaayda CyTH u
[ToaroroBka nokiana. cojiepKaHus
(mepeckas);
6 | Ilogrororka x Homarnraee 3aganue: OcHoBHas [1-6];
MPaKTUYECKOMY MOJIrOTOBKA JIOTIOJTHUTEIbHAS
3aHATHIO, U3yUYECHHE BBICTYILJICHHS IO TEME [4]
JUTEPATYPHI. peIMETHOM 00J1acTH ¢ 8
[ToaroroBka nokiana. HCTIOJIb30BAaHUEM
MIPUMEPOB,
3aMMCTBOBAHHBIX B
M3y4YEHHBIX 00BCKTaX;
7 [ToxroroBka JlomamrHee 3amaHue: OcHoBHnas [1-6];
MPAKTUYECKOMY u3ydeHue (MpodTeHue, | AOMOJIHUTEIbHAS
3aHATHUIO, U3yUCHUE MPOCMOTD); [1-10] 8
JUTEPaTyPHI. nepeaayda CyTH 1
[ToaroroBka nokiana. co/iepxKaHus
(mepeckas);
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8 IToaroroBka k JlomariHee 3a1aHue: OcHoBHas [1-6];

MPAKTUIECKOMY MOATOTOBKA JTIOTIOJTHUTEIIbHAS
3aHATHIO, U3yUYCHHE BBICTYILJICHHS IO TEME [1-10]
JTUTEPATYPHI. MPEeIMETHOM 00JIaCTH ¢ 8
[ToaroroBka noknana. HCIIOJIb30BaHUEM

IPUMEPOB,

63aMMCTBOBAaHHBIX B
W3YYCHHBIX 00BEKTaX;

6.3. MeToauuyecKue YKa3aHUus 110 OPpraum3anuu CaMOCTOSITEIbHOM paﬁoTbI CTYAEHTOB

CamocrosiTenbHas padoTa 3aKII04aeTCs:

- B CAaMOCTOATEJILHOW MOJTOTOBKE CTYIEHTA K JICKIIMM — YTEHHE KOHCIIEKTa MpeabLIyeH
JIEKIIUH. DTO MOMOTaeT JIydllle MOHATh MaTepral HOBOU JIEKIIUHU, OUPAsACh HA MPEIIIECTBYIOIIHE
3HaHUS,

- B IMOJIFOTOBKE K MPAKTHYCCKUM 3aHSATHSIM 10 OCHOBHBIM U JIOTIOJIHUTEIBHBIM UCTOYHUKAM
JUTEPATYPHI;

- B BBINIOJIHCHUY JIOMAIITHUX 33]IaHUN;

- B CaMOCTOATEIFHOM H3YYEHUH OTIEIBHBIX TEM WM BOIPOCOB IO YYEOHHKAM WIIH
y4eOHBIM TOCOOUSM;

- B BBITIOJTHEHUH TECTOBBIX M KOHTPOJIBHBIX 3a/IaHHUI MO JUCIUILIHHE;

- B TIOJITOTOBKE ped)epaToB U CTCHIOBBIX JIOKJIA/IOB.

7. llpuMepHasi TeMaTHKa KypPCOBBIX padoT
KypcoBast pabota He mpeaycMOTpeHa yueOHbIM TLIIaHOM.

8. YueOHO-MeTOAMUYeCKOEe U HH(POPMALMOHHOE 00ecnedeHre JUCIUIIIMHBI

Hopmamusnvie u npasosvie akmoi
1. ®enepanbubiii 3akoH PO «O6 uHbopmanuu, WHOOPMALMOHHBIX TEXHOJIOTHUSIX U

3amute uHbopManuu» ot 27.07.2006 Nel49-®3 (Cobpanue 3akoHomarenbcTBa P, No3l
31.07.2006 r.). — URL: http://www.consultant.ru/document/cons_doc LAW_ 61798/ — Tekcr
JJIEKTPOHHBIN.

2. @enepanbHblii 3akoH PO «O06 »snekrpoHHoi wnudpoBoil moxmucu» Ne 63-D3.
Berynaer B cmiy: 08.04.2011. C m3m. 2022 r. — URL: https://ca.kontur.ru/articles/20993-
novye pravila_raboty s ep 2022. — TekcT 31eKTPOHHBIH.

3. ®enepanbHbIi 3ak0H «O MEePCOHATBHBIX JAaHHBIX» 0T 26.07.2006, Ne152-D3. — URL:
http://www.consultant.ru/document/cons_doc LAW 61801/. — TekcT 351eKTpOHHBI.

4. O®enepanbHbll 3ak0H «O TMOpsIKE pacCMOTpeHust obOpamieHuil rpaxkaaHn P®d» ot
02.05.2006 Ne59-®3. — URL: http://www.consultant.ru/document/cons__doc_LAW 59999/. —
TeKkcT 27EeKTPOHHBIN.

5. ®enepanbHblil 3ak0oH «O KomMmepueckoil TaitHe» ot 29.07.2004 N 98-®3 (pen. ot
14.07.2022). — URL: http://www.consultant.ru/document/cons_doc_ LAW 48699/. — Tekcr
3JIEKTPOHHBIMN.

6. TOCT P 7.08.-2013 Cucrema CcTaHZapTOB 1O WH(POpPMANWH, OUOIMOTEYHOMY U

uznareabckomy geny (CHUBU) «/lemonpous3BOACTBO M apXUBHOE J€i10. TepMHHBI U
omnpenenenusi». Jara Beemenus  2014-03-01. Ilepemsmanme 2018 r. — URL:
https://docs.cntd.ru/document/1200108447. — TeKCT 3JIEKTPOHHBIH.

7. TOCT P  6.30.-2003 YHuunupoBanHas ~ cucTeMa  OpPraHMU3aLUOHHO-

9



http://www.consultant.ru/document/cons_doc_LAW_61798/
https://ca.kontur.ru/articles/20993-novye_pravila_raboty_s_ep_2022
https://ca.kontur.ru/articles/20993-novye_pravila_raboty_s_ep_2022
http://www.consultant.ru/document/cons_doc_LAW_61801/
http://www.consultant.ru/document/cons_%20doc_LAW_59999/
http://www.consultant.ru/document/cons_doc_%20LAW_48699/
https://docs.cntd.ru/document/1200108447

pacnopsiAuTeNbHOU JToKyMeHTauuu. TpeboBanust K odopMiIeHHIO JOKYMEHTOB. JlaTa BBeleHUS
2003-07-01. Ilepemsmanme: 2007 1. — M.: WMspmatensctBO cranmaptoB, 2003. — URL:
https://docs.cntd.ru/document/1200031361. — TekcT 3JeKTPOHHBIIA.

8. TOCT P 52292-2004 DnextponHblii 0OMeH nHpopmanueil. TepMHUHBI U OIIpeeIeHHs.
Hata BBE/ICHUS 2005-07-01. [lepeusnanue: UIOJIb 2020 r. — URL:
https://docs.cntd.ru/document/1200038309. — TekcT 3JCKTPOHHBIIA.

9. TOCT P 52294-2004 VYmnpaBneHue oOpraHu3anueid. ODJEKTPOHHBIA pErjIaMeHT

aIMUHUCTPATUBHOMN U CITy>)keOHOH nesTenbHOCTH. OcHOBHBIE nTotoxkeHus. Jlara BBenenus 2005-
07-01. — URL.: https://docs.cntd.ru/document/1200038324. — TeKCT 371€KTPOHHBIIA.
10. TOCT P 7.0.97-2016. Haumnonaneusiii crannapt Poccuiickoit ®enepanuu. Crucrema

CTaHAapTOB 1O HH(OpMANUK, OMOTMOTEYHOMY U H3AATENIbCKOMY neny. OpraHu3alnroHHO-
pacnopsauTensHas JokyMeHTarusa. TpeboBanus k oGopMiieHHIO JOKyMeHTOB. (yTB. [Ipruka3om
Poccranmapra ot 08.12.2016 N  2004-ct) (pen. ot 14.05.2018). — URL:
http://www.consultant.ru/document/cons_doc LAW_ 216461/. — TekcT 31eKTpOHHBIH.

11. TOCT P HCO 15489-1-2007 CHUBU]J] «YmupaBnenue noxkymentamu. OOmue
tpedoBanus» Jlara BBeaeHus 2007-07-01. — URL: https://docs.cntd.ru/document/1200049980. —
TekcT 3JIeKTPOHHBIM.

12. HpI/IMepHaﬂ HHCTPYKIHA IO ACIIOMPOU3BOACTBY B IOCYAAPCTBCHHBIX OPraHU3alUAX
(Y1BepxkeHa [Ipukazom PocapxuBa oT 11.04.2018 Ne 44).
https://normativ.kontur.ru/document?moduleld=1&documentld=320430. — TeKCT 3JeKTPOHHBIMH.

13. IlpaBuna Jenonmpou3BOJCTBA B TOCYJAapCTBEHHBIX OPraHU3alUsiX MECTHOTO
camoympasnenus (YTBepxkaensl [Ipuxazom PocapxuBa ot 22.05.2019 Ne 71). — Teker
JJIEKTPOHHBIN.

14. «OK 011-93. O6mepoccuiickuii KiacCUPUKATOp YNpPaBICHUYECKON JTOKyMEHTALH»
OKV I (YtBepxnaen IlocranoBnenunem ['occranmapra Poccuu ot 30.12.1993 N 299) (pexn. ot
11.11.2020).

OcnosHas numepamypa

1. Ao6ynamze, H.I. JlokyMeHTalMOHHOE oOOeCIEYeHUE YIPaBIECHUS MEPCOHAIOM !
y4eOHUK " TpakTuKyM s By3oB / JI. I'. Abynanze, . b. Bempsokkuna, B. M. Macnoa. — 2-¢
u3n., nepepad. m jom. — MockBa: M3marensctBo FOpaiit, 2021.— 370c.— (Bsiciiee
obpazoBanue). — ISBN 978-5-534-14486-4. — Tekcr : snekrponnsid // ObC HOpaiit [caiiT]. —
URL: https://urait.ru/bcode/477699 (nara obpamenus: 21.04.2022).

2. Jloponuna, JI. A. OpraHu3arisi ¥ TEXHOJOTHS JOKYMCHTAIIMOHHOTO OOEeCTICUCHUS
ylpaBieHus : Y4eOHMK M mnpakTukyM s By3oB/ JI. A. Jloponuna, B. C.Hpurtukosa. —
Mockga : U3nmatenberBo HOpaiit, 2021. — 233 ¢c. — (Bricuiee oopaszoBanue). — ISBN 978-5-534-
04568-0. — Texct : 3JIEKTPOHHBIN /l 29bC Opaiit [caitT]. -
URL.: https://urait.ru/bcode/468850 (mata oopamienus: 21.04.2022).

3. Kopnees, U. K. JlokyMeHTHpOBaHHE YIPABICHYECKOW MAEATENBHOCTH : YYEOHHK H
npaktukyMm it By3oB / U. K. Koprees, A. B. [Tmenko, B. A. Mamrypres. — 2-¢ u3a., nepepad. u
nor. — Mocksa : UznarensctBo FOpaiit, 2021. — 384 c. — (Beicmiee o6pazoBanue). — ISBN 978-
5-534-04533-8. —  Tekcr :  oanekrponnwsni //  DOBC  HOpait  [caéiT]. -
URL: https://urait.ru/bcode/468837 (nara obpamenwus: 21.04.2022).

Hononnumenvnas numepamypa
4. I'pozosa, O. C. [lenonpousBocTBo : yueObHoe mocooue mist By30B / O. C. I'po3oBa. —
Mocksa : U3narensctBo FOpaiit, 2021. — 124 ¢. — (Bricmiee oo6pazoBanue). — ISBN 978-5-534-
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https://docs.cntd.ru/document/1200031361
https://docs.cntd.ru/document/1200038309
https://docs.cntd.ru/document/1200038324
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http://www.consultant.ru/document/cons_doc_LAW_216461/
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http://www.consultant.ru/document/cons_doc_LAW_216461/
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https://docs.cntd.ru/document/1200049980
https://normativ.kontur.ru/document?moduleId=1&documentId=320430
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https://urait.ru/bcode/468837

06787-3. — TekcT : AIIEKTPOHHBIN // 3BC HOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/472841 (nata oopamenus: 21.05.2021).

S. Konpikuna, T. b. Jlenoseie KOMMYHUKAaLINH, JTOKYMEHTO0000pOT u
JIETIOTIPOU3BOJICTBO : yueOHoe mocobue mist By3oB/ T. b. Komemmkuna, W. B. lllyctuna. — 3-¢
u3l.,, ucnp. u jgon. — Mocksa: MW3marensctBo IOpaiit, 2021.— 145c.— (Beicuee

obpazoBanmue). — ISBN 978-5-534-14216-7. — Tekct : snekrponusiii / OBC HOpaiit [calT]. —
URL: https://urait.ru/bcode/468074 (nata oopamenus: 21.05.2021).

6. IlysanoBa, H. H. Opranuzamuss ¥ TEXHOJOTHS JTOKYMEHTAllHOHHOTO OOCCIICUCHHS
yIIpaBJICHUS : yueOHUK U npaktukyM juist By3oB / H. H. lllyBanosa. — 2-e u3j., nepepad. u Jo1m. —
Mocksa : UznarensctBo Opaiit, 2021. — 265 c. — (Beicmiee o6pazoBanue). — ISBN 978-5-534-
12358-6. — Tekct : DIIEKTPOHHBIN /l ObC Opaiit [caiit]. —
URL.: https://urait.ru/bcode/469831 (nata oopamenus: 21.04.2022).

7. Kommepueckas TtaiiHa. — URL: https://kontur-f.ru/news/kommercheskaya-tajjna/ —
TeKCT : 2eKTPOHHBIH.

8. Yaudukanus YIPABJIEHYECKUX JIOKYMEHTOB. — URL:
https://studfile.net/preview/3567391/page:14/— TeKcT : 31IEKTPOHHBIIA.

Cobcmeennsvie pazpabomku agmopa

1. Capanynosa JI.H., I'punkux H.B. JlokymeHTanmoHHOe obecrieueHue ynpaBieHYecKoi
nesrenpbHOCTH: ydeObHoe mocobue/JI.H. CapanymoBa, H.B. I'punkmx.— Hpkyrck: M3xa-Bo
«Penpouentp +», 2023. — 124 c. — ISBN 978-5-907596-53-5. Pexum nocryma: 243
«bubnuorex». — Heorpanuu. goctym. — TeKCT : 3JIEKTPOHHBIH.

2. CapanynoBa JILLH., Jlememenko A.I'. CoBeplIeHCTBOBaHHE HOPMATHBHO-
MeTouuecKoi 0a3bl jaenonpousBojcTBa // ColnuanbHble HHCTUTYTHI B NMPABOBOM HM3MEPEHUH:
TEOpHs. W TMpakTHKa: Marepuansl V Bcepoc. Hayd.-mpakT. KOHpeEp. ¢ MEXIyHap. y4acTHEM,
Upkytck, 21 ampens 2023 r. /| ®T'BOY BO «UI'Y» ; nox obm.pen.: M.I'. Tupckux, I'.B.
Hpyxununa. — Upkyrck, U3n-so UT'Y, 2023. — 1 anektp. ont. Juck (CD-ROM). - C. 303-307. —
http: doi.org10.26516/978-5-9624-2030-1.2022.1-443.— TekcT : 37€KTPOHHBIH

3. CapanynoBa JILLH. PedopmupoBanue HOPMAaTUBHO-IIPABOBOTO  OOECIEUYEHHUs
COLIMATIbHO-KYJIbTYpHON JnestenbHocTd B P® // CounanbHble HMHCTUTYTBI B IPaBOBOM
U3MEPEeHUN: TeopHs U npakThka: matepuansl IV Beepoc. Hayd.-ipakT. koHpep. ¢ MexyHap.
yuactueM, Upkyrck, 18 mapra 2022 r. /| ®T'BOY BO «UT'Y» ; mox obmr.pen.: M.I'. Tupckux,
I'.B. dpyxununa. — Upkyrck, M3n-so UT'Y, 2022. — 1 snektp. ont. duck (CD-ROM). - C. 303-
307. — http: doi.org10.26516/978-5-9624-2030-1.2022.1-443.— TeKCT : 3IEKTPOHHBIN

8) npoepammuoe obecneyerue

VYHuBepcuTeT oOecriedeH HEeoOXOIUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO U CBOOOJTHO
pacIpoCTpaHsIeMOro MPOrPaMMHOTO 00ECTIeUeHUs], B TOM YHCIIE OT€YECTBEHHOTO POU3BO/ICTBA
(mompobHble cBeneHus mnpuBeneHsl Ha caiite UIY: IHUT. PEECTP nporpammuoro
obecnieuenus 2023 — https://isu.ru/ru/employee/license/main/).

B CH UI'Y umeercs nporpaMMHOE 0oOecIieueHue:

1. Adobe Acrobat XI Jluuensust AE s akaa. opranmsauuii Pycckas Bepcus Multiple
License RU (65195558) Platforms (11447921 T'ocynapctBenHblii koHTpakT Ne 03-019-13,
19.06.2013, 6eccpouHo).

2. Microsoft® Office Standart 2010. Homep JIunensun Microsoft 60642086. Jlunensus
ot 11.07.2012; GeccpouHo.

3. Kaspersky Free (exeronno ob6noBisiemoe 110) YciioBust MCTIONB30BaHUS 1O CCBUIKE:
http://www.kaspersky.ru/free-antivirus; 6eccpouso.

4. 7zip (exeronuno ooHoBusiemoe [10) VcmoBust HCTIOIB30BaHUS IO CCBIIKE:
https://www.7-zip.org/license.txt ; 6eccpouno
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5. WinRAR T'ocynapctBennsiit KOHTpakT Ne 04-175-12 ot 26.11.2012, 6eccpouno.

6. IIporpamMma s craTUCTHYECKON 00paboTku manubix SPSS Statistics 17.0 (SPSS Base
Statistics; kosn-Bo 16; cyOmunen3nonHbiii jgoropop Ne2008/12-UI'Y-1 or 11.12.2008 .
6eccpouno; IBM SPSS Custom Tables; xon-Bo 7; nuuensuonHslii goroop Ne20091028-1 ot
28.10.2009 r.; 6eccpouno; IBM SPSS Custom Tables; xon-Bo 7; cyOquIICH3HOHHBINA JOTOBOP
NeAJ1120503-1 ot 03.05.2012 r.; 6eccpouno); IBM SPSS Statistics 22 (IBM SPSS Statistics
Base Campus Edition, IBM SPSS Custom Tables; komn-Bo 15; nMIIEH3MOHHBIH JTOTOBOP
No20161219-2 ot 26.12.2016 1.; 6eccpoyHo).

8. «Antumuaruar.BY3», 25 Teic. mpoBepok goroBop Ne5789/347/22 ot 30.12.2022, Ha 1
TOJI.

9. Acrobat Professional 10.0 WIN AOO License RU (65083701) Cetificate Number:
9435977  Kotumposka Ne 03-165-11 ot 23.11.2011 Jlara munensuu 09.12.2011; 6eccpouno

10. CorelDRAW Graphics Suite X7 Education Lic (5-50) CYBJIMLIEH3UMOHHBIN
JOT'OBOP Ne LIIIT/ - JIun. morosop / 326 or 23 smBaps 2015 r. Corel License number:
081571. JInuensus ot 30.01.2015; 6eccpouHno.

11. Mozilla Firefox (exxeromno oonorisiemoe I10). Venosust npaBoobnanaresist (Y cioBust
UCIIOJIb30BaHUs 10 cchlike: https://www.mozilla.org/ru/about/legal/terms/firefox), 6eccpouno.

r) 6a3bl TaHHBIX, HHPOPMAIIMOHHO-CIIPABOYHBIC U TOMCKOBBIC CHCTEMBI

ONEeKTPOHHO-OMOIIMOTEUHBIE CUCTEMBl COAEpXAaT H3/JaHUS 10 BCEM HM3yYaeMbIM
JTUCIUIIMHAM, U ¢OPMUPOBAHHOM MO COTJIACOBAHHIO C MpaBoobIaaaTeneM yueOHol u yueOHo-
METOIUICCKON JTIUTEPATYPOil. DICKTPOHHO-OMOIUOTEUHASI CUCTEMA 00CSCIIEUNBAET BOZMOKHOCTh
MHAUBUAYAIBHOTO JOCTYMA ISl K&KIOro 00y4Yarolerocss u3 Jo00i TOYKH, B KOTOPOM UMEeTCs
noctyn k cetu Mutepuer kak Ha teppuropun ®I'BOY BO «UI'Y», tak u BHe ee. Ilpu atom,
OJTHOBPEMEHHO HMMEIOT MHIMBMIYyalbHbIM qocTyn K Takoi cucreme 100,0% obydaromuxcs (6
coomeemcmeuu ¢ n. 7.3.3 @I'OC BO o0HospemeHHblll docmyn Mo2ym umems He meHee 25%
00y4arwuxcs no npospamme).

st oOywaromuxcsi 00€crnedeH JOCTYI (ymanmeHHBIM J0CTYyN) K  CIEIYIOUIUM
COBPEMEHHBIM MpO(decCHOHATBHBIM 0a3aM JaHHbBIX, HH()OPMAIMOHHBIM CHPAaBOYHBIM U
MIOWCKOBBIM CHCTEMaM.

[Tepeuens anexkrponnbix pecypcoB (ObC) mo cocrosauto Ha 01.01.2023 r.:

9BC «M3nareabcrBo Jlanb» (aapec mocryma: http://e.lanbook.com/): OOO
«M3narensctBo Jlanby». Kontpakt Ne 274/22 ot 28.10.2022 r. Cpok aeiictBus mo 13.11.2023 r.
Ilena xontpakta: 600 000 py6. KommuecTBOo mosb30BaTeNei: KpPYrIOCYTOUYHBIH JIOCTYI
HEOrpaHMYEHHOMY YMCITY MOJIb30BaTesel 13 1000l TOUKU ceTu MIHTepHeT.

OBC D43 «buoamnorex» (agpec mocryma: https://isu.bibliotech.ru/): OO0
«bubmotex». OO0 «MurtemnexT». Konrpakr 068/22 ot 31.05.2022 r. — 3 Ha3B. Cpok neicTBUs:
O6eccpounsiid. Jlunensnonnoe cornamenne Ne 31 ot 22.02.2011. KonudyecTBo moab30BaTelneii:
KPYIJIOCYTOUHBIH JOCTYN HEOTPAaHMYEHHOMY YHUCIY IOJIb30BaTeNel u3 000 TOUYKM CeTH
Nurtepner.

IBC «Hanmonaneublii uu@poBoii pecypc «PykoHT» (Aapec gocryma:
http://rucont.ru/): Koutpakt Ne 286/22 ot 08.11.2022r.; Akt ot 14.11.2022 r. Cpok aeicTBHS 10
13.11.2023 r. llena koutpakra: 241 311 py6. KonmnuectBo mosb3oBareneil: KpyriioCyTOUHBIH
JIOCTYII HEOTPAaHUYEHHOMY YHCITY TOJIh30BaTeNei u3 000l Touku cetu MHTEpHET.

IBC «Aiibykc.py/ibooks.ru» (amgpec moctyma: http://ibooks.ru): OOO «AHOyKC»
Kontpakr Ne 275/22 ot 08.11.2022 1.; Akt Ne258 ot 14.11.2022 r. Cpok AeHCTBHS TIO
13.11.2023 r. llena kouTpakra: 265 348 py6. KonmuectBo mosb3oBareneil: KpyriioCyTOUHBIH
JIOCTYIT HEOTPaHUYEHHOMY YHCITY MOJIb30BaTelei u3 000l Touku cetu HTEpHET.

JJIeKTPOHHO-OuOanoTeunass  cucrema «I3BC  IOpaiim»  (agpec  agocrtymna:
https://urait.ru): OOO «DaekTponHoe wu3marenbcTBO IOpaiiTy. Kontpakr Ne 250/22  or
14.09.2022r.; Cpok neiictBust mo 17.10. 2023 r. Ilena xontpakra: 821 465 py6. Konmuecto
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MOJIb30BaTENeH: KPYIJIOCYTOYHBIA JOCTYNl M3 J000H TOUkM ceTd WHTepHeT, KOJMYEeCTBO
€MHOBPEMEHHBIX JOCTYIOB COIJIAaCHO, MpuiiokeHus K KoHTpakTy. DNeKTpoHHBIE BepcUU
NEYaTHBIX W3JaHUN TI0 PA3TUYHBIM OTpacisM 3HaHUM, cBbimie 10,6 ThIC. Ha3B.

DJIeKTPOHHAS OndmoTexa na I'pebennukoB (anpec a0CTyma:
http://grebennikon.ru): OO0 «UJ «I'pedennukon», OO0 «1]J] «I'peOCHHUKOBY», KOHTpAaKT Ne
295/22.; Axt ot 02.12.22 r. Cpok neiictBus ¢ 01.01.2023 mo 31.12.2023 r. Ilena KoHTpakTa:
94759 py6. KommdecTBo moib30BaTeNeH: KPYIJIOCYTOYHBIM JOCTYN W3 JIOOOW TOYKH CETH
HHuTepHeT, KOIMYECTBO €IMHOBPEMEHHBIX JOCTYIOB COTJAacHO mNpuiiokeHus K KoHTpakry.
XapaKkTepUCTUKA: MOJHBIC TEKCTHl CTaTeW U3 )KYpHAJIOB IO MOJNHCKE - 28 Ha3B., aIbMaHAXOB —
49 nHa3B., BUjeOMarepualibl — 232 Ha3B.

Hayuynas oauextponnass Oubiamorexka «ELIBRARY.RU» (agpec nocryna:
http://elibrary.ru ): OOO «H3by», Koutpakt Ne 334/22 or 05.12.2022 r.; Akt or 19.12.2022 r.
Cpok pgedictBuss  mo 31.12. 2023 r. llenma xontpakra: 527 489,00 py6. KomuuectBo
MOJIb30BaTeNe HEOrPpaHUUEHHOE, JAOCTYI B JIOKAJIHHOW CETH By3a.  XapaKTEpUCTHKA: MOJIHBIC
TEKCTBl CTaTed M3 XYPHAJOB IO MOAMHCKE - 49 HauM.; IOCTYIl K apXWBaM B TedeHue 9 e,
CIIEYIOIIUX TIOCTIE OKOHYAHHS CPOKa OOCITY)KMBAHHS; IMOJIHbIE TEKCTHl CTaTed U3 KypHAJIOB
CBOOOJIHOTO JIOCTYIIA.

9KBCOH (aapec nocryna: http://www.vlibrary.ru): Cornamrenrie Ne 84 3KBCOH ot
15.10.2015 o corpyanuuectBe B obOsacTd pa3BuTus WHpOpManMOHHOW CHUCTEMBI JIOCTyHa K
JJIEKTPOHHBIM KaTajmoraM Oubnuorek cdepbl 00pa3oBaHUST W HAayKd B paMKax €IHHOTO
Nurepuer-pecypca. Ucnonuurens: dDeaepanbHOE TOCYIAPCTBEHHOE OIOKETHOE YUPEKICHUE
«["ocynapcTBenHas myOnuyuHas HaydyHO-TeXHUUecKas Oubnuoreka Poccumy. llena koHTpakTa: Ha
0e3B03Me3/1HOI ocHOBe. KonnuecTBo mosb3oBaTeniell: 0e3 orpaHudYeHHi, ¢ KOMIIBIOTEPOB CETH
UI'Y. Enunas unbopMalimoHHas cUCTeMa JOCTyIa K 3JIEKTPOHHBIM Karajoram OMOIHMOTEYHON
CUCTEMbl O00pa30BaHMs W HAaykKl B paMKax eauHoro VHTepHeT-pecypca Ha OCHOBE
YHU(DUIMPOBAHHOTO KaTajora OMOIMOTEUHBIX PECYPCOB

I'ocynapcrBennass uHpopmanmonnass cucrema «HanmonanbHasi »3JIeKTpPOHHas
ondamorexa» (HOB) (Aapec nmocryma: http://H36.pd): DeneparsbHOE TOCYAAPCTBEHHOE
OromxkeTHoe — yupexxnenue — «Poccmiickas — rocymapcTBeHHas ~— OuOnmoreka».  JloroBop
Ne 101/H2B/0760 ot 14.09.2015 o mpeaoctaBneHuu goctyna k HarnmoHanbHOH 31eKTpOHHON
oubmmoteke. [lena koHTpakTa: Ha 0e3BO3Me3qHON ocHOBe. KosmuecTBO moib3oBateneii: 0e3
orpaHu4eHuii, ¢ komnbroTepoB cetu UI'Y. JlocTynm K COBOKYNHOCTH paclpelelleHHbIX (OHIIOB
MOJIHOTEKCTOBBIX 3JIEKTPOHHBIX BEPCHI MEUaTHBIX, SIEKTPOHHBIX U MYJIbTUMEIUITHBIX PECYPCOB
HOB, a takxe k eqMHOMY CBOJHOMY Kartanory ¢gonaa HOb.

CnpaBouno-npaBoBasi cucrema «Koncyabrant Ilmoc» (agpec pmocryma: B
JokaiabHoii cetu HB HUI'Y): OO0 «Mudpopmanuonnsiii ILlentp FOHOHA». JloroBop o
corpyaanuectee oT 15.10.2018. Cpok pnelctBus — [0 pacTopkeHus cropoHamu. llena
KOHTpakTa: Ha Oe3Bo3Me3qHON ocHoBe. KommuecTBo monb3oBateneil: 0e3 OrpaHUYEHH.
Xapakrepuctuka: npaBoBas b/[ — 3akoHogaTtenscTBo PO, Mek1yHapoAHOE TPABO, OPUANIYECKAS
JUTEparypa.

Hayuynas 0ubsmorexka UpKyTCcKoro rocyiapcrBeHHoro ynusepcurera [Oguu. caiir].
URL: http://ellib.library.isu.ru (mara oopamenus: 02.03.2023).

Oopa3oBartebHbIil mopTaga UpKyTCKOro rocyaapcreeHHoro ynusepcurera [Odguu.
caiit]. URL: http://educa.isu.ru (naTa oopamenwus: 02.03.2023).

DenepajbHbIN o0pa3oBaTe/bHbIN nopTaJ «IKOHOMHMKA. Couunoutorus.
Menemxxment» [Odun. caiit]. URL: http://ecsocman.hse.ru (nara ooparmienus: 02.03.2023).

Cnpasouno-npaBoBas cucrema «<I'APAHT» (agpec nocryna: B jokaabHoit cetu Hb
HUIY): JloroBop Ne bBb/12 00 uHpOpMaIMOHHO-NIPAaBOBOM coTpyaHuuecTBe Mexay OOO
«"apant-CepBuc-Upkyrck» u @DeaepanbHOE TOCYAapCTBEHHOE OOKETHOE YIIpaBlICHUE
BICIIETO MPO(ecCHOHANBHOr0 00pa3zoBaHus «MpKyTCKHIl TocynapcTBEHHBIH YHUBEPCUTET)
(®I'BOY BIIO «UI'V») ot 16.11.2012; Peructpanmonnsiii auct Ne 38-70035-003593 ot
21.11.2012. Cpok aeicTBHs — 10 pacTOpKeHus cTopoHamH. LleHa koHTpakTa: Ha 6€3BO3ME3IHON
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ocHoBe. KonnuectBo nonb3oBareneii: 6e3 orpannuenuii. [IpaBoBast bl — 3akonogarenscTBo PO,
MeXIyHapOJAHOE MPaBo, IOpUINYEcKas JINTepaTypa.

bubnuoreuynsiii  (GOHI YKOMIUIEKTOBAaH NEYATHBIMH M DJIEKTPOHHBIMH  M3IaHUSMHU
OCHOBHOM Y4YEOHOW JUTEpaTyphl MO BCeM AWCIUIUIMHAM, IpakTtukam, [MA, yka3aHHBIM B
yuebHOM mmane OITOIT BO 38.03.02 Menemxment. [logpobnas nadopmanus mpeacraBicHa Ha
caiire oubmmorexu UI'Y: http://library.isu.ru/ru/inform_serv/For_teachers/useful_inform.html.

[Tpu ucnonb3oBaHuM B 00pa30BaTEIILHOM MPOIECCE MEYaTHBIX U3AaHUN OMOIMOTEUHBIH

donnx obecrieunBaeT MeYaTHHIMU U3JAaHUSAMHU U3 pacdyera He MeHee (0,25 HK3eMIUIIPOB KaKI0ro
U3 M3JaHUH, yKa3aHHBIX B pabouux mporpaMmax JUCHUIUIMH (MOIYJEH), MPaKTHK Ha OJHOTO
oOyuJarolerocsi U3 4ucia JiMi, OJHOBPEMEHHO OCBAMBAIOIIMX COOTBETCTBYIOIIYIO TUCIUILUIUHY
(MOAYb), IPOXOJALIMX COOTBETCTBYIOIIYIO IIPAKTHKY.

9. MaTepuajibHO-TeXHUYECKOE oDecredeHne JUCIUNINHBI

3aHATUS TO [AHHOH JWCHUIUIMHE HE TPeOyloT CIeNUaTU3UPOBAHHBIX ayIUTOPHIA,
IpeJHa3HAYCHHbIX JJIs IPOBEICHHs Ja0OpaTOPHOI0 MPaKTUKyMa. JIEKIIMOHHbIE U IPAaKTUYECKUe
3aHATUS, TPYNIIOBbIC U UHAWBHYAIbHBIE KOHCYIbTAINU, TEKYIINNA KOHTPOJIb M MPOMEKYTOUHAS
aTTecTalMs, caMOCTOsITeIbHAs paboTa CTYAEHTOB MPOBOJIATCS B JIEKLIMOHHBIX M CEMHHAPCKHUX
yueOHbIX aynutopusix MHctuTyTa coumanbHbix Hayk (r. HWpkyrck, yn. JlenuHna, 3),
000pYyIOBaHHBIX CIIEUATU3UPOBAHHON YueOHON MeOelblo, METOBBIMU M MapKEPHBIMHU JI0CKaMH,
00opyIoBaHUEM IS MPE3CHTAIMN Y4eOHOr0 MaTepralia — CTAIlMOHAPHBIMU JTHOO TTEPEHOCHBIMU
KOMIIbIOTEPaMHU, MYJIbTUMEINHHBIMU IPOEKTOPAMH, KOJIOHKAMH.

664003, Upkytckas obmacts, r. Upkyrck, yi. Jlenuna, 3, yueOnsiit koprryc Ne3, aya. 118
(atax 1, momenieHue 66):

YueOHast ayauTOpusi I TPOBEACHUS 3aHATUH JIGKIMOHHOTO THIIA, 3aHATHHA
CEMMHApCKOr0 THUMa, s NPOBEAEHUS TPYIIOBBIX M HWHIMBUAYAJIBHBIX KOHCYJIbTAIHM,
TEKYIEro KOHTPOJISI M TPOMEXKYTOUHOM arrtectanmuu Ha 70 paboumx Mect (63,3 KB.M),
o0opy/oBaHHas CIEIUATU3UPOBAHHON (y4eOHOI) MeOenbio (CTONbI, CKaMbU, MEJOBas JIOCKa,
Kadeapa); o0O0OpyIOBaHHMEM JJIA MpPE3EHTAIMd y4yeOHOTO Marepuaia M TEeMaTHYECKUX
WITIOCTPAIMii, COOTBETCTBYIOIIUX paboyeil mporpamMme AMCLUUIUIMHBL. YHHBEPC. MOTOJOYHOE
KpeIuleHue Juisi MpoekTopoB Acer, 3kpaH HacTeHHBIH ScreenMedia Economy-P 200%200 cwm,
HOyTOyk 15.6"Samsung RV508, xomonku. IlporpamMHoe oOecneueHue: Iporpamma,
oOecneunBaromas BocrnpousBeneHue Bujgeo VLC Player; nporpamma st co3gaHus U
JIEMOHCTpALMHU MPE3EHTAINi, HWUTIOCTPALMIA 1 APYTUX yueOHbIX MaTepuanoB: MS PowerPoint.

664003, Upkytckas o0nacTs, . Upkytck, yiu. Jlenuna, 3, yue6ubIil kopmyc Ne3, aya. 210
(aTax 2, momerienue 25):

Komnerotepusiii  knacc (yueOHas aynuTopus) s TPYNIOBBIX M HHIUBUAYAIbHBIX
KOHCYJIbTAIMi, JUIS MPOBEACHUSI KYPCOBOI'O MPOEKTUPOBAHMS (BBIMIOJIHEHUS KYPCOBBIX padoT),
JUIsL  CaMOCTOSITEIbHOM  paboThl CTyaeHTOB Ha 16 pabGounx MecT, oOOpyaOBaHHas
CHelHaTU3UpPOBaHHON (yueOHOH) Mebenbio (KOMIBIOTEPHBIE CTOJBI, CTYJbs, MEPEHOCHAs
nocka); Mouutop SyncMaster 743, Mouutop LG Flatron E2242C, Mouutop Samsung 943N,
Mownutop View Sonic VA2246-LED, Mounutop LG Flatron L1752TR, Monutop Samsung
SyncMaster 743, Monutop View Sonic VA2265Sm, Mounutop Flatron E2242, Mouutop LG
Flatron E2242C, Monutop LG Flatron E2242C, Monutop LG Flatron E2242C, Monurop
Samsung 720N, Monutop LG Flatron L1953S, Monutop LG Flatron E2242C, Monutop Flatron
E2242, Monutop Samsung SyncMaster 743, Mounutop Philips 226V4LAB, Cuctemusiii 610K
oucusrii I[TIK Star2. Cuctemusie 6oku: (Athlon x2 245, O3V 4Gb) — 1w, (i3-2120, O3Y 8Gb)
— 2mrr, (Celeron G1840, O3Y 8Gb) — 2mrr, (Celeron G4900, O3V 8Gb) — 4, (Core 2 Duo
E8600, O3V 2I'0) — 1uT, (Core 2 Duo E8400, O3V 3I'0) — 1T, (Celeron G3930, O3Y 8Gb) - 2
mt, (Celeron G1840, O3Y 8Gb) — lmr, (i5-2500, O3V 8I'6) — lmr, (Celeron G3930, O3Y
16Gb) — 1.
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KoMmmbroTepHblii  Kiacc OCHAIEH HEOTPAaHWUYCHHBIM JOCTYOM K ceTu WHTepHerT:
MoOwIbHBIA MynbTHMenna [Ipoexktop Acer X1323WHP, nepeHocHO# dKpaH, KOJIOHKH; HAOOPBI
JEMOHCTPAIIMOHHOTO  O0OpYyIOBaHUS M y4eOHO-HATMSAHBIX MOCcoOWi, oOecnednBaroIue
TEMaTHUYECKHE WUIIOCTPAlUYU, COOTBETCTBYIOLIME pabdouell mporpaMme AMCHUIUIAHBI, C
BO3MOXKHOCTBIO TOJKIIOYEHUSI K ceTH VHTepHeT M obecneueHHeM J0CTyna B DJIEKTPOHHYIO
nH(}OPMalMOHHO-00pa30BaTEIbHYIO CPEAY OpraHU3aIIH.

664003, Upkyrckast obmacts, T. Upkyrck, yn. Jlenuna, 3, yueOublii kopmyc Ne3, ayn.
216A (atax 2, nomemnieHue §):

Kadenpa KynbTyposlOTHM W yIpaBIEHUS COLMAIBHBIMH IPOIECCAMH Ui MPOBEICHUS
TPYNNOBBIX M WHAMBUAYAJIbHBIX KOHCYJIbTAlMW, TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHON
arTecranuu Ha 15 pabounx mect (16,3 kB.M), 000pyIOBaHHAS CIICIIHMATU3UPOBAHHON (y4eOHOI)
MeOenbio  (CTOJBbI, CTYJIbs); 00OpyJIOBaHHEM OOOPYAOBAHHAS TEXHUYECKUMH CPEICTBAMH:
Mono6maok 2 HP 20c401, IpunTep nazepusiii Canon I-SENSYS LBP-5050, ITpuatep HP1020,
Cucremnslit 6110k, Monurop LG E2242C, M¢y Samsung M2070W, Mounurtop Samsung 710n.
[TporpamMmMHOe oOecrieueHue: Tporpamma, obOecreuuBaromas Bocrnpou3BeneHue Buaeo VLC
Player; mporpamma il co3laHus U JEMOHCTpAIMK MPE3CHTAlUH, WUIIOCTpalluid U APYTUx
yueOHbIX MaTepuaioB: MS PowerPoint.

10. O6pa3oBaTe/ibHbIE TEXHOJIOTUH

B coorBerctBun ¢ tpedoBanusmMu OI'OC no HampaBiIeHHIO MOATOTOBKM peau3alus
KOMIIETEHTHOCTHOTO IOAXO0Ja IpEeayCMaTpUBAETCsl IIUPOKOE HCIOJIb30BaHUE B Y4eOHOM
nporecce aKTUBHBIX W HMHTEPAKTUBHBIX (OpM MPOBEACHUS 3aHATUH (KOMITBIOTEPHBIX
CUMYJIALIMHN, JEJIOBBIX M POJIEBBIX UIP, pa300p KOHKPETHBIX CUTYAIMi, MCUXOJOIMYECKUE U
MHBbIE TPEHUHTH) B COYETAaHUM C BHEAYIUTOPHOU pabOTOM ¢ 1enbio GOpMUpPOBAHUS U Pa3BUTHUS
npodecCHOHATIBHBIX HABBIKOB oOOyuarommxcs. B pamkax ydeOHOro kypca HpeayCMOTPEHBI
BCTPEUU C TMPEACTABUTENSIMU POCCHUMCKUX U 3apyO€XKHBIX KOMIIAaHUHM, TOCYAapCTBEHHBIX U
0O0I1eCTBEHHBIX OPraHU3aIMii, MacTep-KJIACChl SKCIIEPTOB U CHEIMATUCTOB.

[TpenonaBanue JUCIUTUINHBI npeJoaraer UCIIOJIb30BaHUE CIIEYIOIIHX
00pa3oBaTeNbHBIX TEXHOJIOTHIL:

® TIPOBEJCHHE ayIUTOPHBIX 3aHITUN C UCIOIb30BAaHUEM MYJIbTUMEIUNHBIX TEXHOJIOTUH,
ayJuo- U BUAEOMaTeprasos;

® [pPOBEJCHHME JIEKIIMOHHBIX 3aHATUH B (opMe NpoOIEeMHON JIeKUUHU, JEeKIUU -
JTUCKYCCHH;

® JCIIOJIb30BaHKUE MPOOJIEMHO-OPHUEHTUPOBAHHOTO MOAX0/a MOCPEICTBOM MPOBEICHHUS
CaMOCTOSITENIbHBIX paboT;

® TECTOBbIE TEXHOJIOTHUHY;

® [PUMEHEHHWE HHTEPAKTUBHBIX OOydYaloOIUX TEXHOJOTHM, TaKuX Kak TpyIIoBas
JTUCKyccHsl, paboTa B MaJIbIX TpYIINax;

® IPOBEJCHHE MACTEP-KJIACCOB CO CIELMAIUCTAMM I10 MOCTAHOBKE IoJIocCa U TEXHHUKE
peu ¢ 1ebio (OPMUPOBAHUS U PA3BUTHUS PEUEBBIX HABBIKOB CTY/ICHTOB;

® BBINIOJIHEHUE CTYICHTaMU KOHTPOJIBHBIX U CAMOCTOSITENIbHBIX PaloT.

VYaeneHbII Bec 3aHATHUN, MPOBOJUMBIX B MHTEPAKTUBHBIX (opmax, ompezensercs
[JIABHOW 1eNbl0 (MUCCHEH) NpOrpaMMbl, OCOOEHHOCTBIO KOHTHHI€HTa OOyYaroluxcs u
coJlep’)KaHMEM KOHKPETHBIX JUCHUIUIMH (ompenensercs  Tpeboanusimu PI'OC ¢ yderom
cneurduku OIIOII). 3aHATHSA JIEKIMOHHOTO THUMA I COOTBETCTBYIOUIMX TPYIN CTYJEHTOB
OIpEeNIeNAETCs] COOTBETCTBYIOIUM PabOYUM y4EOHBIM IJIAHOM B COOTBETCTBHM C TPEOOBaHUSIMHU
DIr'oC.

JIMCTaHIIMOHHBIE TEXHOJIOTUH, WCIIOJIB3YyEMbIE IPH pEAIM3alMA  PA3JINYHBIX BHIIOB
yueOHOi1 paboThI:
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¢ WEB-KOHCY/IbTallUH 110 TTOATOTOBKE, BHIMOJHEHUIO U 3aIUTE KYPCOBBIX M BBITYCKHBIX
pabor;

® MH/IMBU/IyaIbHOE OOIICHUE CO CTYCHTAMH Yepe3 IICKTPOHHYIO MOUTY;

® IUCTAHIIMOHHBIC JIEKIMA C HCIOIb30BaHUEM HH(DOPMAIMOHHBIX IUIATHOPM IS
npoBe/IcHUs BeOMHApOB oHaitH SKype, Teams;

® LCIIOJIb30BAHUE  CICHUATU3UPOBAHHOIO  oOpa3zoBarenbHOoro  moprama  UI'Y
https://educa.isu.ru/ ngms  opraHum3alMu  TEKYHIEr0 KOHTPOJS 3a  YCIEBAEMOCTBIO U
HOCEIIACMOCTHIO.

JIUCTaHIIMOHHBIC  TEXHOJOTMH MpPH  OCBOCHUHM  JUCHUIUIMH  MPUMEHSIOTCA  C
ucnosp3oBanreM OOpa3oBaTenbHOrO MmMopTana MpKyTCKOro rocyfapCTBEHHOTO YHHBEPCHTETA
(Anpec mocryma: http://educa.isu.ru). Tekct nekiuii, 3amaHUs K HPAKTHYECKHM 3aHATHAM
pa3MemIaTCs Mo JUCHHUIUIMHAM B COOTBETCTBYIOMIMX pa3ieliax YKa3aHHOTO HH(POPMAIIHOHHOTO
nopraia WI'Y. UWuTepakTuBHOE  OOIIEHWE CO  CTYACHTAMH  OCYLICCTBIISETCS  Ha
uHdopMmarmonHbix 1iatdpopmax Skype, Teams. Cpoku M TuUlaH BHICOKOH(EPEHIMH 3a7aeT
npenoaaBatenab. Kpome TOro, mpenojaBaresib UCIOAb3YeT MUCTAHIIMOHHOE YTCHHE JICKIUH |
IpOBe/ICHHE MpakTHYecKux 3austuil B SKype, Teams. IIpu HEOOXOIMMOCTH TPHEM DK3aMeHa
OCYIIECTBIIACTCS B TUCTAHIIMOHHOW (OpMe C HCIOJIb30BaHHEM HH()OPMAIMOHHBIX TLIAT(HOPM.
WNHauBuayanbHOe OOIIEHHE CO CTYJACHTAMH MPOXOTUT TAKXKE dYepe3 DIICKTPOHHYIO MOYTY
IperoaaBaTelIs.

11. Ouenounsbie cpeacra (OC)

11.1. OueHouHbIe CpeaCTBA JJI51 BXOHOT0 KOHTPOJIS
He npenycMmoTpeHsl.

11.2. OueHo4HbIe CPeACTBA TEKYIIEro KOHTPOJIS

N3y4yeHne AMCHUIIIIMHBI OCHOBAHO Ha MOCTOSIHHOM TEKYIIEM KOHTPOJIE 3HAHUM CTYIEHTOB.
[Tpenmourenue oTnaeTcsi NUCbMEHHBIM paboTaM C BKJIIOYEHHEM B HUX TECTOBBIX BOIPOCOB IO
TEOPHH COOTBETCTBYIOUIMX TeM. MtoroBas ouenka popmupyercs no 100-6annbHoi mxkane. OHa
CKJIaJIbIBAETCSI U3 OLICHOK OTAEIbHBIX PadOT U BUJIOB JESITEIBHOCTH:

KoHTponbpHbIe MEpOnpUSTHS 10 Komuuectso Pa3nensl ¥ TeMBI TUCIIATUIMHEI
MUCLAIIINHE Oaju10B
1. CobecenoBanue Mo BceM TeMaM 1-8 60 Bce tembl qucuuminae: 1-8
2. IlogroroBka gokiana, pegepara o 20 Bce temsl qucnumniunee: 1-8
3. Dk3ameH 20-30 Bce tembl qucuuminHe: 1-8
Bcero 100

11.3 MartepuaJibl 1Ji POBeIeHNs] TEKYIEero KOHTPOJISAA 3HAHU CTY/IeHTOB

Obpa3ybl mecmoswvix u KOHMPOLbHLIX 3A0AHUL MEKYUe20 KOHMPOs
Tema: BBegeHue B JOKyMEHTOBe/ACHUE
3aoanus ons camocmosamenbHol pabomai:
1. CpaBHHUTE OOBEKT U NPEAMET JTOKYMEHTOBEICHHUS.
2. B uewm cnenuduka JOKyMEHTAIMOHHOTO O0eCTieueHus yIpaBiIeHUs?
3. MoxHO 71U paccMaTpUBaTh MOHATUS <«JIEJIOMPOU3BOJCTBO» U «IOKYMEHTAIIMOHHOE
obecrieueHre yIpaBIeHH» KaKk CHHOHUMBI? APryMEHTUPYHUTE OTBET.
4. Kakue 3amaun pemiaeT JIOKYMEHTOBEIEHHE, JEJIONPOU3BOJACTBO, JOKYMEHTAIIMOHHOE
obecrieueHre yrpaBicHHs?
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Kakyto ponb urparot 10KyMeHTHI B 0011ecTBe?

[TosicHuTe, MOYeMy Ha COBPEMEHHOM JTare HHPOPMaIUs cTaia BaKHEHIIIMM pecypcoM?

7. Kakoe BimsiHME OKa3bplBaeT TIJIOOANM3AlMS MHPOBBIX TIPOIECCOB HA Pa3BHUTHE
JOKYMEHTAIMOHHBIX TiporieccoB? (UToObI OTBETHTH Ha ATOT BOMPOC MPOYHTANTE I1aBy |
yuebHoro nmocobust H. C. JlappkoBa «J[okyMeHTOBEICHUEY).

8. JlaiiTe XapaKTepHUCTUKY JOKYMECHTOBEIICHHS KaK HAYKH, HA30BUTE €r0 CTPYKTYPY.

9. HpOCHGI[I/ITC MCKIUCHUIITIMHAPHBIC CBA3HU JOKYMCHTOBCACHU .

)

Tema: Posib JOKyMeHTaLIMOHHOTO 00ecTieYeHUsI B YIIPABJICHUHU
3aoanus ons camocmosamenbHol pabomol

1. BeicauTe CTpyKTYpYy mosioxkeHus o ciayxoe JJOVY.

2. Beigenure ocHoBHBIE GyHKIMH cITyKO0bI JJOY.

Tema: CoBpeMeHHOE 3aKOHOIaTeIbHOE H HOPMATHBHO-METOIMYECKOe o0eclevyeHne B
chepe 1OY u apxuBHOro aena
3aoanus ona camocmosamenbHol pabomuol
1. M3yuuTe MONOKEHUS 3aKOHOJATENbHBIX M HOPMATHUBHO-METOJAMYECKUX MAaTEpHUasoB,
pErIaMeHTHPYIOIUX BeleHue aenonpou3BoacTBa. OdopmuTe KpaTKUil KOHCIEKT 10
HaIPaBICHUSM:
® 3aKOHOJATEIBHOE PETYIMPOBAHNE MCIOIB30BAHUS repOOBOI CHMBOJIIMKH HA OJaHKax
JOKYMEHTOB (3MOJIEMBI OpraHU3aIiH );
® [PaBOBBIC OCHOBHI IOKYMEHTHPOBAHUS TPYIOBBIX OTHOIICHUI;
e [paBoBas perjaMeHTalus KOMIUIEKTOBAaHUS, y4yeTa, XpaHEHUS apXUBHBIX

JIOKYMEHTOB;

® 3aKOHOJATENIbHbIE aKThl, COJAEp)Kalllu€ HOPMbI COCTaBICHUS U OQPOPMIICHHUS
JIOKYMEHTOB.

2. Ilepeuucnute HOPMATHBHO-METOJIMYECKHE MaTepUaibl, KOTOpbIE OJDKHA HMMETh KaKJas

opranmzanusi  JUisi  pa3pabOTKM  JIOKAJIbHBIX  AaKTOB,  PETJIAMEHTUPYIOLIUX

AOKYMCHTAIITMOHHOC obecrnieueHue YIIpaBJICHHA.

Tema: Teopernyeckne 0CHOBBI JOKYMEHTOBEACHUA
3aoanus ona camocmoamenvbHol pabomuol

e DBpmmmmre wu3 TEPMUHOJIOTMYECKUX M SHUUKIONEAWYECKUX CIIOBAPEW  IOHATHS
«IOKYMEHT», «uH(popmaiys». C MOMOIIBI0 KOMIbIOTEpA MOCTPOUTE CXEMY pa3IMYHbIX
TEPMHUHOB B MOPSIZIKE OT LIMPOKOTO K 00JIee y3KOMY TOJIKOBAHHIO IOHSATHH.

e Jlaiire kiaccM(UKAMIO COBPEMEHHBIX M  MEPCHEKTUBHBIX CPEACTB  (DUKCAIUU
uH(popMaIH.

e Oxapakrepusyiite cBoicTBa, BUIbI, (OopMaThl OyMaru.

e [lepeuncnure npoOiemMbl MPUIAHUS IOPUIUMUECKOM CHIIBI 3JEKTPOHHOMY JOKYMEHTY.
JlaiiTe pa3BepHyTHII OTBET Ha BOIPOC: Kak CBA3aHbl (YHKIMK JOKYMEHTa C
OCOOEHHOCTSIMH U CIIOCOOaMH  JIOKYMEHTHPOBAHUs, C XapaKTepoM MaTepHajbHOIO
HocHTenA?

e Kakyio kimaccuuKalmioo CiIyKeOHbIM JIOKYMEHTaM MOXKHO JiaTh MO HOMHHAIBHOMY
IIPU3HAKY B 3aBUCUMOCTH OT HAMMEHOBAHUS JOKYMEHTa?

e JlaiiTe kaccuuKalmio T0KyMEHTOB IO CIIOCO0Y TOKYMEHTHPOBAHHUSL.

Tema: CTtpykTypa foKymMeHTa. YHU(puuuposanHas popma noxkymenra. TpeboBanus k
0(pOPMJICHH IO PEKBU3UTOB CJIYKeOHBIX IOKYMEHTOB

3aoanus ona camocmosamenvHol pabomoi
IIK-7
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1.CocraBbTe BCe BU/IBI OJIAHKOB JIJIsI JTFOOO0M OpraHU3aIum.

2.Ilpoananmu3upyiite OmaHKK CBOe opraHu3anuu. Onummre OmuOKH B COCTaBe,
PAacroIoKeHUH, OPOPMIICHHN PEKBU3UTOB.

3.BbisicHute, CyIIECTBYIOT JM CIHElUAIbHbIE HOPMATHBHBIE AaKTbl, PETIAMEHTUPYIOIIUE
HOPSIIOK IIPOCTaBJIEHHsI OTTHCKA IIeYaTH Ha IOKYMEHTaX.

4.Ilosicaute, Kakue criocoObl yIOCTOBEPEHHS JOKYMEHTA CYIIECTBYIOT.

5.Ilepeunciure peKBU3UTHI JOKYMEHTa, WACHTU(HIMPYIONIME €0 aBTOpa B AJIEKTPOHHOM
dopme.

6.HazoBuTe OTMETKH JJOKYMEHTOB, B COCTaB KOTOPBIX BXOIUT PEKBU3UT «IATa.

7 Ilepeuncnute peKBU3UTHI, OTHOCSIINECS K COACPKAHUIO JOKYMEHTA.

8.BbIsicHUTE, B COOTBETCTBUH C KaKMM OOIIEPOCCHHCKIM KIacCH(PUKATOPOM MPOCTABIACTCS
Ha JIOKYMEHTax KoJl (hOpMBbI JOKyMEHTA.

9.Kakue npaBuiia ynotpebaeHrs: YUCIUTENbHBIX B TEKCTaX CYILIECTBYIOT?

10. 3amMeHuTEe 3aMMCTBOBAaHHBIC CJIOBA, NMPUINEAIINE B PYCCKHM SI3BIK U3 3apyOeHOM
MPAKTUKH, HA IPUBBIYHBIE CIIOBA!

® [IPOJIOHTUPOBATH — ...

® QaHOHC — ...
11. IlonGepure CHHOHHUMBI K CJIOBaM:

® BO3BECTH — ...
nedexT — ...
rapaHTUpOBaTh — ...
HCIOJIb30BaTh — ...
IIOCTPOUTD — ...

IIK-14. Tema: Cucrembl nokyMeHTanuu. TpeOoBaHusi K o0(opMIICHHIO CIIyKEOHBIX
JOKYMEHTOB
3aoanus ona camocmosamenvHol pabomsi

1. Kakue pexBU3uTH cofepkut Tenaedonorpamma? CocraBbTe TenehoOHOTrpaMMy.

2. B xkakux cnywasx cocraBisercs npezcrasieHue? IlonroroBbre mnpeicTaBieHHE O
MOOUIPEHUH pabOTHUKA yUPEKICHUS.

3. Bemmummre u3 I'paxxnanckoro koaekca Poccuiickoit denepannn TpebOBaHUs K YCTaBy U
YUPEAUTETBHOMY J1I0TOBODY.

4. IlepeuncnuTe pEKBU3UTHl JIOJDKHOCTHOM WHCTPYKUHMH H OQopMHUTE €€ (TJIaBHOMY
Oyxranrepy).

5. Paspabotaiite U odopmuTe, MO YCTAaHOBJICHHBIM IpaBUJIAM, MPOEKT TMOJOXKEHHUSI O
cnyxx6e JIOY, ucnonb3ys TumoBoe MONOXKEHUE, COAEp)Kalleecs B NPUIOKEHUH K
'Cc1oy.

6. Hanummure 3asBieHne 0 EpeBOJIE.

CocTaBbTe OOBSICHUTEIBHYIO 3aMKCKY 0 MIOBOAY OMO3/aHuUs Ha paboTy.
8. 3amonHUTE MpHKa3 Mo YHUPHUIMPOBAHHOU hopMe 00 0OBbABICHUM BaM OJaro1apHOCTH 3a

BKJIa/l B Pa3BUTHE OpPraHU3alHH.

~

ITK-7 Tema: Opranusanus padorsl ¢ 1okyMenTamu B /IOY

3adanus ona camocmosamenvHou pabomul

1. BeiOepure omepanuu, KOTOpPHIE BBIMOJIHAIOTCA MpU paboTe ¢ BHYTPEHHUMU
JIOKYMEHTaMHU:

® SKCIIEUITMOHHAsT 00paboTKa;

® perucTpanus J10KyMeHTa;

e [IpeIBapUTEIHHOE PACCMOTPEHUE;

® IOCTAaHOBKA Ha KOHTPOJIb;
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® PaCCMOTPEHUE JOKYMEHTA PYKOBOJMUTEIIEM U BIHECEHUE PE3OIIOLINH;

® [I0ArOTOBKA IPOCKTA JIOKyMEHTA;

® 3aHECEHME B PETMCTPALMOHHYIO (POPMY OTMETKH 00 UCIIOJIHUTENE, CPOKE UCTIOJIHEHMS,

® OTIIPABKa U3 OPraHU3alVH;

® 3aHECEHME B PETUCTPALIMOHHYIO (POPMY OTMETKU 00 MCIIOJIHEHUH AOKYMEHTa U CHATHH
C KOHTPOJIA.

2. llpoananu3upyiTe TMOPSIOK JBUKEHHUS, OOpaOOTKM M MCIIOJHEHHS BXOJSIINX
JNOKyMEHTOB. COCTaBbTE CXEMY JABMKEHUS BXOIALIETO TOKYMEHTA.

3. llepeuncnute  OCHOBHBIE  OTIMYUTEIBHBIE  XAPAKTEPUCTHKH  OGOPMIICHUS
HOMEHKJIATYPBI J1eJ1 OpraHU3alui U HOMEHKJIATYpPbl A€ CTPYKTYPHOTO ITOAPA3IEICHHUS.

4. B yupexneHMH JOKYMEHTBI, IOCTYMNAIOIIME II0 BJIEKTPOHHOW IIOYTe, HE
PETUCTPUPYIOTCS, a cpa3dy MepefaroTcss WCHOoIHUTENAM. IIpaBuinpHO 1M OpraHuM30BaH
JIOKYMEHTOO00pOT?

5. Kakue JOKyMEeHTHl B OpraHu3allid CTaBSITCA Ha KOHTpOJib?  3aloJIHUTE
PEruCTPALMOHHO-KOHTPOJIBHYIO KAPTOUKY.

6. Eciiu B ipukase coaepKUTCs HECKOJIbKO MOPYYEHHH, MOKHO JIM OTPaHUYUTHCS TOJIBKO
[IOCTAaHOBKOM Ha KOHTPOJIb 3TOT0 JOKYMEHTA?

Tema: KonduaenuuaabHoe 1eJI0NMPOU3BOACTBO
3aoanus ona camocmosamenbHol pabomol
1. Omnpeaenute CTPYKTYpPY MHCTPYKLUHU IO paboTe ¢ KOH(UICHIIMATbHBIMHU TOKYMEHTAMHU.
2. BpmmmuTe W3 3aKOHOJATEIBHBIX M HOPMATHBHBIX AaKTOB CTAaTbH, B KOTOPBIX
OTIpeIeNIIeTCS OTBETCTBEHHOCTDh 3a pas3IUIallieHHe CBEJCHHH, COCTABISIONINX CEKPETHYIO
WA KOH(DUISHITMATEHYIO HHPOPMAITUIO TI0 CIICIYIOIINM pa3eiiaM:
® pasriaiieHNe CEeKPETHBIX CBEICHU;
e yTpara JOKYMEHTOB;
® pasriaiieHue CBeCHUM.

Tema: Opranuszanus padoThbl ¢ MMCbMEHHBIMH 00pPallIeHUSIMU TPAKIAH
3aoanus ona camocmosamenvHou pabomol

e [JloscHuTe mNOpPSIOK paboOThl € HMHTEPHET-OOpaleHussMU B (efepalbHbIX OpraHax
VICITOJTHUTEJIBHON BIIACTH.

e [Ipoananusupyiite nporenypsl pabOThl C MUCHMEHHBIMHM OOpallleHHsIMU TpaxJIaH B
opraHax MCIOJHHUTENIbHON BiacTH (Ha mpumepe ['ocynapctBennoit ymsl Poccuiickoii
Oenepannn, TromeHckon obnactHoit J{ymbl, [IpaButenscTBa TromeHckoi 06actn).

e Brienure ocoOeHHOCTH pabOTHI € 3aIIPOCAMU HACETICHUS B apXUBHBIX YUPEKICHUIX.

Tembl nokaan0B/pedeparon

HopmartuBHo-MeToquueckas 6a3a JOKYMEHTAI[HOHHOTO 00eCTIeYeH s yIpaBIeHHs
Oransl pa3BUTHUS JTOKYMEHTOBEICHHS

CrpyKTypa TOKYMEHTOBEACHUS, 00JIaCTH TPUMEHEHUS

[TpaBOBBIE HOPMBI TSI TOKYMEHTOBEICHUS

Buns! dpenepanbHbIX HHCTPYKIMN IO AETONPOU3BOJICTBY

Yuudunuposanusie popmsl fokymeHToB (ECCK, YC/), ux 3anonaHenue

[Tpukassl: KaApOBBIE U IO OCHOBHOM J1€ATEIEHOCTH.

TpeOoBanust Kk cocTaBIeHUIO U 0OPMIICHUIO MPOTOKONA. KpaTknue W MOIHbBIe TPOTOKOJIBL.
Oco0eHHOCTH IPOTOKOJIOB 3aceAaHuil peiepaaIbHBIX OPraHOB UCIIOTHUTEIBHOM BIACTH
9. JlokyMeHTHI M ITPUKa3 10 aTTeCTAL[K [IepCOHAIA

10. Kou¢puaenuuanasHoe ASIOMPOU3BOACTBO

11. AkryanpHOCTh BHEJIPEHUS MH(POPMALMOHHBIX TEXHOJIOTUH B JI€IONPOU3BOJICTBO

12. DnexTpoHHBIH TOKYMEHTOOOOPOT: MPEUMYIIECTBA U HEAOCTATKH
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13. Odopmienne MeKTPOHHON MOAMUCH B OPTaHU3AINH. 3aKOHOJATEITECTBO
14. ABromaruzanus 1eJI0NPOU3BOJCTBA B OPraHU3alNN

15. Opranuszanus 3J€KTPOHHOTO TOKYMEHTO000pOTa B OpraHu3aIuu

16. DOxkcnepTu3a IEHHOCTH IOKYMEHTA MPH claue B apXUB

17. IlpaBuna HOMEHKJIATYphl €] B OpraHU3aluu

18. Cnyx6a nenonpou3Bo/ICTBa B OPraHU3alluu, €€ CTPYKTypa

19. Tlonosxenue o ciryx0e AeTOMPON3BOACTBA B OpraHU3aIuU

20. DddexTHBHOCTD BHEAPEHUS YICKTPOHHOTO IOKYMEHTO000POTa, IPUMED

Kputepuu onenku pedepara/moxnana — 1o 10 6amios:

—  CaMOCTOSITeNIbHOCTH BBITIOJIHEHUS;

— YMEHHE BBISIBUTH aKTyaJbHYIO MPOOJIEeMy, ONPEAETUTh 00IaCTh UCCIEOBAHUS;

— yYMEHHE CTPYKTYPHUPOBATh HH(OPMAIIHIO;

—  CIIOCOOHOCTH apPTyMEHTHPOBATH TOJ0KEHUS M BHIBOJIBI;

— BJIaJICHUE HAy4YHOU TEPMUHOJIOTUEM;

— YMEHHE WCIONB30BaTh TEOPETHUYSCKUE WHCTPYMEHTHI [UIi OOBSICHEHHS  COLUAIBHO-

HKOHOMHYECKHX IPOLIECCOB;

— 0OOCHOBaHHOCTb, YETKOCTh, JIAKOHUYHOCTh, OPHUTHHAIBHOCTh  MOCTAaHOBKHU
poOJIeMBbI;

— YpOBEHb OCBOEHHS TEMbl W HU3JIOKEHHS Marepuaia (00OCHOBAaHHOCTH OTOOpa
Marepuaia, WCIOJIb30BAHWE NEPBUYHBIX HCTOYHHUKOB, CIIOCOOHOCTH CaMOCTOSTEIHHO
OCMBICIATH (DAKTBI, CTPYKTYpa U JIOTUKA U3II0KEHUS).

TecT TeKkyLIero KOHTPOJIA

TectupoBanue — 310 dopma ONMEepaTUBHOTO, OOBEKTUBHOTO M CIUIOIIHOTO W3MEPEHHS
3HaHUN O0OYYaIOIIMXCs, BBIMOJHAONAS HE TOJBKO JTUArHOCTUYECKYIO (DYHKIMIO, HAIEICHHYIO
Ha BBIABJICHUM YPOBHS 3HAHUM, YMEHMH, HaBBIKOB CTYAEHTa, HO U OOyyalollylo H
BOCIIUTATENIbHYIO  (YHKLHH, YTO, HECOMHEHHO, IOBBIIIAET MPUKIATHYIO IIEHHOCTb
tectupoBaHus. OOyuatomast (yHKIUS TECTUPOBAHUS COCTOUT B MOTHBHUPOBAHHM CTYAEHTA K
aKTUBHU3AIMM pabOThl MO YCBOEHHIO y4eOHOro MaTepuana, ¢ OJHOW CTOPOHBI, a C JApPYroi
CTOpPOHBI, TO3BOJIIET €My, 3aJeiiCTBOBAB pE3E€pBbI MaMATH, HE TOJBKO BCIOMHHUTb, HO U
3aKpenuTh u3ydaeMmblil MaTepuas. BocnurarenbHas QyHKUUS NPOSBIAETCS B MEPUOJUUYHOCTH U
HEN30€KHOCTH TECTOBOTO KOHTPOJIS, YTO IUCUUIUIMHUPYET M OpPraHu3yeT padoTy CTYAEHTOB,
MIOMOTAET BBIBUTh U YCTPaHMUTh MPOOensl B 3HAHUSIX. TecTupoBaHue (OPMUPYIOT HABBIKU IO
paboTe ¢ yueOHbIM MaTEpHUAJIOM U U3BJICUEHHUIO UH(DOPMAILIUH.

TecroBoe 3a1aHne (3aKPHIThIE BONPOCHI)
OtBersl (BBIOpaTh 1 NIpaBUIBHBIN 0TBET)

IMK-14.1. Tema. CymHocTh U pOJb IEIOMPOU3BOJICTBA

1. ToxkymeHT — 310 ...

a) 3adukcupoBaHHas Ha MaTepUAIBHOM HOcHUTeNle uH(opManus ¢  PEKBU3UTAMH,
MTO3BOJISFOIIAMH €€ HICHTU(DUITUPOBATS.

0) Hocurens nHpopMaIim, UCIOIb3yeMOU B LIESX PETYIUPOBAHUS COITMATBHBIX OTHOIICHUN.

B) Unpopmayus, 3agpuxcuposanuas 1r0owvim cnocobom Ha 10OoM Hocumene

2. llogmMHHUK JOKYMEHTA — 3TO:

a) Ilepeulti unu eOuHCcmMeeHHbILL dK3eMNAAP OOKYMEHMA.

0) DK3eMIUISp JOKYMEHTA, C KOTOPOTO CHSATA KOMUSI.

3. IlpaBuia u OpraHu3alvio JOKYMEHTAIIMOHHOTO 00ecredeHus YIpaBiIeHUs Ha MpearnpusTHH
yCTaHABIIMBAET:
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a) [IpaBuia BHyTpeHHErO pacropsika

6) Muactpykuus o JOY

B) YcraB npennpusrus

4. JlenonpousBOJCTBO — 3TO:

a) desamenbHOCMb N0 OOKYMEHMUPOBAHUIO, OOKYMEHMO0OOpOmMY, ONepamusHOMy XPAHEHUO U
UCNONIL30BAHUIO OOKYMEHNO8,

O)npoueaypa CO3[aHMS, THUPAKUPOBAHUS U  PETUCTpALlMM BXOJAIIEH U UCXOIAIIEH
JIOKYMEHTAIlUU OpraHU3allHH;

B)HETIOCPEICTBEHHOE CO3/IaHue O(DUIIMATBHBIX JOKYMEHTOB Ha TPEIIPUSTUH.

IIK-7.3. Tema. [Topsimok cocTaBieHust 1 0POPMIICHUS JOKYMEHTOB

5. PexBu3uthl «OMbnema npeanpuatus» u «HarMeHoBaHUE TPEIPUITUS PaCoNaraloTcs:

a) B eepxueti vacmu nucma — cneea 6 yeny unu 6 yenmpe

0) B BepxHeii yacTu nucra

B) B nienTpe BepxHero nosus

r) B mpaBom BepxHem yriy

6. I'pud yTBEp:KI€HUS — 3TO PEKBU3HUT ...

a) ouyuanrbHo2o0 OOKYMEHmMA, BbIPANCAOWULL CO2NACUe YUPEHCOeHUs. UTU e20 Op2aHd, He
ABNAIOWE20CS A8MOPOM OOKYMEHMA, C €20 COOePIHCAHUEM

0) odummManbHOrO IOKYMEHTa, CBUACTENLCTBYIOMIMI 00 ocoOoMm xapakrepe HH(MOpMAaLUU,
OTPaHUYMBAIOLINH KPYT MOJIb30BaTeNEeH TOKYMEHTa

7. IledaTs HA TOKYMEHTE MIPOCTABIISETCS HA ...

@) noonucu u OOAHCHOCMU NOONUCABUUELO

0) pexkBusute «Jlara»

ITK-14.2 Tema. Opranu3ainoOHHO-PACTIOPSIUTENbHBIE IOKYMEHTHI

8. IIpaBOBOIf aKT, ONPENEISIONINI MOPSAOK 00pa3oBaHus, IpaBa, 00S3aHHOCTH U OPTaHHU3AIUIO
paboThl yUpeKIeHHUS Ha JUIUTEIbHBIA IEPUO BpEMEHU — 37O ...

a) pUKa3

0) MOJI0KEeHHE

B) JIOTOBOP

T) ycmasg

9. BBl cumraere, 4TO NI YIYYIICHHS JEJONPOW3BOJACTBA Ha Bamem mpeanpustuu HYKHO
3aKYINUTh U YCTAHOBUTH JIOMIOJHUTEIBHOE MTpOrpaMMHoe obecriedeHrne. CBOM MPEUIoKEHUs s
pykoBojicTBa pupmbl Bel MokeTe 000CHOBATH B ...

a) MUchMe

0) permeHnn

B) aKTe

T) 8 QOKIAOHOU 3anucke

10. IIpaBoBO#1 aKT, U3/AaBa€MbIii €IUHOJIUYHO PYKOBOJUTENEM B IENSIX PELICHUS ONEePAaTHBHBIX
BOIIPOCOB, ITO:

a) npuxas

B) yKa3aHue

I') MHCTPYKLIUS

IIpasunvrbie omeembl GbloeeHbl KYPCUBOM.

Ounenka pe3yabTatoB TecTa: Kaxaplii nmpaBuiIbHBIN OTBET Ha BOIPOC OIleHHBaeTcs B 1 Oa.
Ecnu nabpano 9-10 6amioB - MaTepuall YCBOGH Ha «OTIMYHOY»; 7-8 GalIOB - «XOpOIIO»; 5-7
0aJUI0B - «yIOBJIETBOPUTEILHO»; MEeHEe 4 OAIITIOB - «HEYJOBIETBOPUTEIBHON.

TecToBo€ 3a1aHHe (OTKPBITHIE BONPOCHI)
IMK-14.1
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1. IlpeacraBpTe XapakTEpPUCTHKY JOKYMEHTOBEICHUS KaK HAyKH, HA30BUTE €r0 CTPYKTYpY.

2. Kakoe BiMAHHE OKa3blBaeT TJ00aMM3alMsi MHPOBBIX TIPOLECCOB Ha pa3BUTHE
JIOKYMEHTAILlMOHHBIX ITPOLIECCOB?

3. Kakue ¢ynkun Bemonnser I'CAOY, pacmmppoBka ee Ha3BaHus?

4. Kaxoii ocuoBuoir ['OCT 2013 r. CUBUJl neiictByer B 00JIaCTH JTOKYMEHTOBEICHHUS?
Pacmmudpyitte CUBU/I.

5. CymectBytotT 11 'OCTrI 1 HHCTPYKIIUU B 00JIACTH JEIONPOU3BOICTBA?

6. Kakue npaBoycraHaB/IMBarolLIe JOKYMEHTbl OpPraHU3aluy peryinupyeT I'paxxjaHckuil Koaeke
P®?

7. KakoBa xapakTepucTika YHU(pUIUPOBAHHBIX (HOPM TOKYMEHTOB?

9. KakoBo Ha3HaueHHe YHU(DUITUPOBAHHBIX ()OPM JOKYMEHTOB?

10. Ha3oBuTe COBpeMEHHBIC M TIEPCIIEKTUBHBIE CPECTBA (PUKCAIMH HH(POPMAITUN

MK-7.3

11. OnuimuTe TOKYMEHTHI 110 IMYHOMY COCTaBY (KaJIpOBbIE)

12. [l yero HeoOxo1uMa ciryk0a TOKyMEHTallMOHHOT o obecrieueHus ynpasienus (JJOY)?

13. Kakoiil nokyMeHT co3naercs npu ee coznanuu JJOY kak ornenpHOro ornena’?

15. YTo 03HayaeT nmoHATHE KOMMepUecKasl TaiiHa?

16. Kakas cyiecTByeT OTBETCTBEHHOCTh 32 HapyllleHuE KOMMEPYECKOW TaliHbI?

17. Kakass xommepueckas HH(OpManus MOXKET ObITh BKIIOUYEHA B KOMMEPUECKYIO TalHy
oOnagareneM JaHHOHM nH(popMmarn?

18. HazoBuTe moHATHE TOKYMEHTOOOOPOTA M ATAIBI MPOXOKICHHS TOKYMEHTOB B OpraHU3aIin?
19. HazoBuTE OCHOBHBIE MpaBHJIa JOKYyMEHTO000pOTa, B TOM YHCJIE 10 XPAaHEHHUIO JOKYMEHTOB
20. Kakum obpa3om oOpabarbiBaeTcsi BXOAsMIas HH(OPMAIIHsI CeKpeTapeM Wiu ciryxx6o0i JJOY?
IK-14.2

21. KakoB nopsaoK NOANUCAaHUSA JOKYMEHTOB B OPraHU3allMM, B TOM YHUCJE C DIEKTPOHHOMU
U poBoi NOANHMCHI0?

22. Ha3oBuTe MOHSTHE U BUIBI TUCbMEHHBIX OOpAIlIeHUI TpaXk/iaH.

23. Kak popmupyercs 3IeKTpOHHBIN JOKYMEHTOOOOPOT B paMKax OpraHU3aiiu?

24 IlpencraBbTe XapaKTEPUCTUKY LU(PPOBOM MOAMUCH.

25. JlaiiTe XapakTEpUCTUKY IPEUMYILIECTBAM U HEJOCTaTKaM 3JIEKTPOHHOTO IOKYMEHTO000pOoTa.

11.4. OueHouHble cpeacTBA AJIsl IPOMEKYTOYHON aTTeCTAlINU

IIpumepnwiii nepeuenv 60npocos 0l IK3IAMeEHA
(2 sonpoca 6 buneme)

1. TpeGoBaHuUs K COCTaBICHUIO OJAHKOB. PEKBU3UTHI, HCIIOB3yEMbIE€ B TIOJTOTOBKE OJIAHKOB.

2.Bunpl 6;1aHKOB, UX 3aroJHEHUe. Y HU(PUIMPOBAHHbBIE OJIaHKH.

3. Jlatel B nokymente. TpeOoBaHus k ux opopmiieHuto. /lata kak cocraBHasl 4acTh APYTUX
PEKBU3UTOB.

4.Tlopsimok ~ coriacoBaHHs JIOKYMEHTOB. BHyTpeHHee U  BHEIIHEE COTJIaCOBaHHE.
OdopmiieHne peKBU3UTOB JOKYMEHTA.

5.006mue TpeOOBaHUS K TEKCTy JOKYMEHTA, XapaKTEpUCTHKA PEKBU3UTOB (OpraHu3alus,
3aroJIoBOK, JaTa, MOAMNUCH U JPYTHE).

6. M300paxkenue repOOBOM CHMBOJIMKH Ha JOKYMEHTaX. PeKBU3UT «3MOiieMa OpraHuU3aluu
WJIM TOBApPHBIN 3HAK (3HAK OOCITY)KHUBAHUS)», pETIIaMEHTAIUS UCTIOIh30BaHHUS.
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7.Tlopsinok noanucanus JOKyMeHTOB. CriocoObl 0(opMIIEHHS peKBU3HUTA «IIOAMUCHY. [IpaBo
HEpBOIl ¥ BTOPOH MOANKUCH B OpraHu3aluu

8. CtpykTypa nokymeHTa. YHUpHIHpOBaHHAs (popMa TOKyMeHTa

9.IloHsiTHE «IOKYMEHTOOOOPOT». 3aBEPEHUE KON TOKYMEHTA B OpraHU3alUH.

10. BuyTpeHHue 1 BHEIIHUE JOKYMEHTHI.

11.OcHoBHBIE NpaBHJIa OpraHU3alMK JOKYMEHTOOO0POTa B OpraHU3aluH.

12.ITopsinok perucTpanuu BXOASIUX U UCXOSAIINX TOKYMEHTOB, CIIPABOK (3KypHAJIbl).

13. KoHTpOIIb 32 UCIIOIHEHUEM PACIIOPSAAUTENbHBIX JOKYMEHTOB (IIPHUKA30B,
pacnopsLKeHUH).

14.Opranuzanuss  paboTbl €  JOKYMEHTaMH, COJEpKallUMH  KOH(UJIEHIHMAIbHYIO
UH(OPMALIHIO.

15. TpeboBanus, npeabsaBiseMble K 0(hOPMIICHHIO TUCEMEHHBIX OOpaIeHUH (JJOKIaHBIX ).

16.ITonroroBka  pacHoOpsSAUTENIbHBIX  JOKYMEHTOB B OpraHu3auuu  (IpUKa3oB,
PaCIOPSDKCHH ).

17.TpeOoBaHus K COCTAaBICHHIO H OGOPMIICHUIO CIIY’)KEOHBIX, OOBSICHUTEIBHBIX |
JIOKJIaTHBIX 3aIIUCOK.

18. TpeGoBaHus K cocTaBIEHUIO U 0(OPMIIEHHUIO aKTa. Bubl akToB, IpuMep.

19.I1epenucka kak BuA enoBoro odmenus. CoctaB U Ha3HaAUYE€HUE TIEPEIUCKU.

20. TpeOoBaHUs K COCTaBIEHUIO U 0(OpMIIEHUIO TpoToKoa. O0s3aTeabHbIe PEKBU3UTHI

21.KpaTkue u noiaHble IPOTOKOJIbI, IPOTOKOI.

22.CocraBnenue mporokoina. OgopmiieHre BBIMUCKU U3 TPOTOKOJIA.

23. XapakTepucTuKa IpHUKa3a o JMYHOMY COCTaBY U IPUMED

24. XapakTepuCTHKa ITpHKa3a 10 OCHOBHOW JEATEIbHOCTU U IPUMEP

25. XapakTepucTHKa pacropsiKeHus1, X 0(hOpMIICHUE U IPUMED

26.11oHsTHE O JOKYMEHTOBEIEHUH KaK HAyYHOU AMCUUIUINHBL, OOBEKT U MpeIMeT
JIOKYMEHTOBEICHUS

27.3Jtansl pa3BUTHS JOKYMEHTOBEIEHUS

28.CTpyKTypa TOKYMEHTOBEICHUS

29.HopmaTuBHO-MeToANYecKast 6a3a JOKyMEHTAllMOHHOTO 00ecIieueHus YIpaBIeHUs

30.1IpaBoBbIe HOPMBI AJISl JOKYMEHTOBEICHUS

31.Bunsl denepabHBIX MHCTPYKIMH 1O JEONPOU3BOACTBY

32. Yuugunuposannsie ¢popmsl fokymentos (ECCK, YCII)

33. CooOrienus, iepeaBaeMble AIEKTPOHHOM IMOYTOM, UX 3alTUTa.

34.TpeboBaHus K COCTaBICHHIO U OQOpPMIIEHHIO cIpaBoK. Buasl copaBok. CropaBku
BHYTPEHHUE U BHEIIIHUE.

35.TpeboBaHus K COCTaBIEHUIO U 0POPMIIEHHIO TPOTOKOIA. KpaTkre 1 moaHbIe TPOTOKOJIBI.
Oco0eHHOCTH POTOKOJIOB 3aceAaHuil (eiepaabHbIX OPraHOB UCIIOJHUTENBHOM BIACTH

36. JlokyMeHTBI ¥ TpUKAa3 MO aTTECTAllMKU NIepcoHaa

37.KoHduaeHnuaibHOE AETOMPOU3BOACTBO

38. AKTyanbHOCTb BHEJIpEHHSI HH(DPOPMAIIMOHHBIX TEXHOJIOTUH B AEIONPOU3BOICTBO

39.OneKTpOHHBIN TOKYyMEHTOOOOPOT: MPEUMYIIECTBA U HEJOCTATKH

40. OdopmiieHne IEKTPOHHON MOMUCH B OpraHU3aIMH. 3aKOHOAATEIIbCTBO

41. ABTomaTH3anus AEIONPOU3BOICTBA B OpraHU3aluU

42.Opranuzanus 31eKTPOHHOTO JOKYMEHTOO000pOTa B OpraHu3aluu

43.0kcneprr3a IEHHOCTH JOKYMEHTA IIPH CcJ1aye B apXHUB

44.HomeHknatypa e B OpraHu3aluu

45.Opranuzanust 31eKTPOHHOTO JOKYMEHTO000pOTa MEX/ly OpraHUu3alusIMU

46.I1paBoBoe perynupoBanue B chepe oOpaleHus JEKTPOHHBIX TOKYMEHTOB

47.Bunsl HanmoHanbHBIX cTaHaapToB ('OCToB) Ha JOKYMEHTOOOOPOT

48.3aKk0HOJATEIHCTBO O BHEIPEHUN HH(POPMAITMOHHBIX TEXHOJIOTUI

49. XapaKTeprCTHKA 3alIUTHI JIEKTPOHHOTO JOKYMEHTA M IIU(PPOBON MOAMHICH

50.CocraB pekBusurtoB Oianka no 'OCTy P 7.08-2013 CUBU/]
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3-e 3aganme B Omiere: CocraBieHHe JOKYMEHTOB: IMPHKA30B, JOKJIAIHBIX,
00BSCHUTEIBHBIX, IPOTOKOJIOB, 3asiBJIICHUS O MPUEME Ha PaboTy, CIIyKeOHBIX 3allUCOK.

Kpumepuu OYEHKU Omeemoes Ha IK3adMeHe

OueHka «omauuno» CTABUTCS, €CJIU CTYAEHT CTPOUT OTBET JIOTUYHO B COOTBETCTBUM C
IUTAHOM, [TOKa3bIBAET MAaKCUMAJIbHO TYyOOKHE 3HAHUS NPOPECCUOHATIBHBIX TEPMUHOB, MOHATHH,
KAaTeropyii, KOHLENUUNA U Teopui. Pa3BepHyTO apryMeHTHpPYET BBIIABUIACMBIC IIOJIOKEHHUS,
IOPUBOAUT YyOeauTenbHble IpuMepbl. OOHApYyKUBaeT CHOCOOHOCTh aHalIM3a B OCBEIIEHUHU
pasnuMyHbBIX KOHUenuui. Jlemaer coaep:karesbHbIe BBIBOJABL.  JIEMOHCTpUPYET 3HAHHE
CHeLMaNbHOM JUTEpaTyphl B paMKax y4eOHOr0 METOJUYECKOro KOMIUIEKCA U JONOIHUTEIbHbIX
UCTOYHUKOB HH(popMarmu. MmMeer MecTO BBICOKMI YpOBEHb BBIMOJHEHHUS CaMOCTOSATEIbHBIX
paboT B TeueHHEe y4yeOHOro mpolecca

OneHka «xopowioy» CTaBUTCS, €CIU CTYAEGHT CTPOUT CBOMl OTBET B COOTBETCTBUU C
wiaHoM. B oTBeTe mpezacraBieHbl pa3ziMuHbIE MOAXOAbI K MpolieMe, HO MX OOOCHOBaHHE
HEJOCTATOYHO IIOJHO. Pa3BEepHYTO apryMEeHTHPYET BBLIBUIA€MbIEC IIOJIOKEHUS, INPUBOJIUT
HE00XO/UMbIEe NPUMEPHI, OJHAKO IOKA3bIBAET HEKOTOPYIO HEMOCIIEIOBAaTEIbHOCTh aHaIM3a.
BoiBogbl  mpaBuibHBL.  Peub  rpamoTHa, ucnosb3yercss  NpogeccHOHanbHas — JIEKCHKA.
JleMOHCTpHUpyeT 3HAaHHME CHELHMAIbHOM JMTEpaTyphl B pPAMKaX Y4yeOHOro METOAMYECKOIrO
KOMIUIEKCA W JONOJHHUTENBHBIX HCTOYHUKOB HMH(popMmanuu. VmeeT MecTo CpeaHwii ypoBEHBb
BBINOJIHEHUS CAaMOCTOSATENbHBIX PA0OT B Te€UeHHE Y4eOHOro mpolecca

OneHka «yooenemeopumenbHoy CTABUTCS, €CIAM OTBET HENAOCTaTOYHO JIOTUYECKU
BBICTPOCH, IJIaH OTBETa COOJII0aeTcsl HenocneaoBaresibHo. CTyAeHT 00HapyKUBaeT c1aboCTh B
pPa3BEpHYTOM  pacKpbITUM  NPOPECCHOHAIBbHBIX MOHATUN. BblABUTaeMble  MOJIOKEHUS
JEKIIapUPYIOTCs, HO HEAOCTaTOYHO apryMEHTHpOBaHbl. lIMeer MeCcTO HH3KHKM YpOBEHb
BBITIOJIHEHHS CAMOCTOSITEILHBIX pa0bOT B Te€UEHUE y4eOHOTO Tpoliecca

OneHka «HeydoeremeopumenvHoy CTaBUTCA NPU YCIOBUU HEAOCTATOUHOTO PACKPBITHS
npoecCHOHANBHBIX MOHATHM, KaTeropui, KoHUenuui, teopud. CTyAeHT MposIBISET
CTpEMJIEHHE MOJMEHUTh HaydyHOe OOOCHOBAaHHME TMPOOJIEM pacCyXICHUSMH OOBIJIEHHO-
MOBCEIHEBHOTO OBITOBOIO Xapakrepa. OTBET COAEPKUT PsJl CEPbE3HBIX HETOUHOCTEH. BbIBOABI
NOBEPXHOCTHBI. lIMeeT MecTo OueHb HU3KUN ypOBEHBb BBIIOJHEHHS CaMOCTOSATENbHBIX PadoT B
TeYeHue yueOHOTo Impolecca

11.5. Ouenka cpopMUPOBAHHOCTH KOMIIeTeH Mt

N3 paboueit mporpamMmbl CleIyeT, YTO JOCTHKCHHE ¥ U3MEpPEHHE YPOBHEM
c(OpPMHUPOBAHHOCTH 3asBJICHHBIX KOMITETECHITHIH 00€CIIeYNBACTCS:
IIK-7.3; IIK-14.1, I1K-14.2— Bce TeMbl, IpakTHUeCKue padOTHI, Hokaaa (pedepar), sKk3amMeH, B
COBOKYITHOCTH OIIEHMBAEMbIE€ B paMKaxX ITUCHUILTAHEI 10 100 6amios.

TakuM oOpa3om, uToroBasi oreHKa C(OPMUPOBAHHOCTH KOMIIETEHIIUI OMpeneNsieTcs Mo

CTOOAUTPHOM UTOTOBOM OIICHKE MO JTUCITUILINHE:

60-85 6amioB — 6a30BbIi (ITOPOTOBBIN) YPOBEHbD;

86-100 6ayIoB — MOBBIIICHHBIH (TIPOIBUHYTHIN) YPOBEHb.

Orenka creneHu chOPMUPOBAHHOCTH KOMITETEHIIMN U3MEPSETCS U OTPEIEISIETCS 10
MOKA3aTeNsIM U KPUTEPHSIM, TIPEJICTABICHHBIM B TaOIHIIE.
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IMoka3aTeiu M KPUTEPUH OLEHKH /IJIs1 MPOBeAEeHHUS MPOMEKYTOUYHOI aTTeCTALMHU 10 JUCIUIIINHE

Komnerenn Kputepuu | Onenka
us OLIEHKU CTEIICHH
(mdp B chopMHupOBaHH
COOTBETCTBU OCTH
ec dI'oC Copnepxanu KOMIIETEHIIUN B
BO) [TokazaTenu e [Ipu3Haku nposiBIEeHUS COOTBETCTBUU
3aJjaHus c
TpeOOBaHUSIMU
K pe3yJbTaTaM
OCBOCHUS
JVCIUTITAHBI
K-7.3 3Haem: 1. Bompoc [ToBpimeHHsI#t | 3HaeT B OtmnyHo | OcBoeHa B
IK-14.1 e OCHOBbl HMH()OPMAMOHHOTO  OOECHEYEHHs JEATEIBHOCTH | U3 MepedyHs | (MaKCHMalbHO | TIOJHOW Mepe. TTOJTHOM Mepe
IK-14.2 OpTaHM3aINN; BOIIPOCOB BEIDOKCHHBIE | YMEET B
e oOmienpodeccuoHaIbHBIE TEOPETHUUECKUE W METoauveckue | AL XapaKkTepUCTH | MOJHOM Mepe.
OCHOBEI B 00J1aCTH 3allIUThI HH(OpMAaIHY; IIPOBEACHUA | KU Bnaneer B
®  OCHOBHBIC ()OPMBI YIIPABICHYECKON TOKYMEHTAIINY; NPpOMEKY- copmupoBaH- | IOIHOI Mepe.
e TpeboBaHHs UHPOPMAITHOHHO 6esonacuocty, | TOTHOH HOCTH
KIacCH(UKALMIO BHEIIHUX M BHYTPEHHUX IOKYMEHTOB KOMIaHuy, | ATTECTAUMH | KOMIETEHIIMH)
COBPEMEHHBIE TEXHHUYECKHE CPEICTBA; 1o paszgeiry | ba3zoBbrit 3HaeT B Xopomo | OcBoeHa B
ymeem: 1 (mpeBblllIeHUE | 1OCTATOYHOM JOCTaTOYHOU
®  HCNONB30BaTh 3HAHMSA B OONACTM JOKYMEHTalMOHHoro u | AMCHHMIUIMH | MUHHMAJBHBIX | MCpE. Mepe
UH()OPMAIMOHHOTO 00ECTIeUeHHUS e TETbHOCTH OPTraHH3allHH; BI. HOpMaTnBOB Ymeer .
®  PYKOBOJICTBOBAaThCSA oOmrernpodeccnoHaIbHBIMU copmupoBan- | A0CTATOUHOH
TEOPETUYECKUMH M METOAWYECKHMH PEKOMEHAALUsIMUA B 0OJNacTH HocTH! Mepe.
JEJI0IPOU3BOJICTBA; KomnereHuuu) | Bmageer B }
e paboTaTh B CIPABOYHO-TIONCKOBBIX CHCTEMAX C Pa3InYHBIMU AOCTATOTHOH
BUJIAMHU YIIPaBJICHYECKOM JJOKYMEHTAIINH; _ Mepe.
® permaTh CTaHJapTHbIC 3aa9n npogecCHOHANTEHON Toporossiid 3nact Yaosyer- | Ocsoena
eATETbHOCTH c e —. HEbOPMAIHOHHO- £O6$[3aTeJ'ILHLI YaCTUYHO BOpUTENb | YACTUYHO
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA; H, Ymeer HO
MUHHMAaJIbHAS | YaCTHYHO.
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gnadeem:

® HaBLIKAMH CO3JaHMs OpPraHHU3AIMOHHO-PACIOPSAAUTENBHEIX U
HH()OPMAITHOHHO-CTIPABOYHBIX IOKYMEHTOB;

e  HaBBIKAMU peleHus AKTyaJIbHBIX
JOKYMEHTOBEICHHSI;

® OCHOBHBIMH METOJIaMH, CIIOCOOaMHU M CPEACTBAMH TOTyUCHHS,
XpaHEeHus, MepepabOTKH HH(POPMAIIHH.

BOIIPOCOB

CTETEHb Bnaneer
chopMHUpOBaH- | YaCTHYIHO.
HOCTH
KOMIIETEHIIUH)
Ho- He 3naer Heynos- | He ocBoena
MOPOTOBBIN He ymeer JIETBOpHU-
(xomnerenius | He Bmageer TEJIBHO
He chopmu-
poBaHa)
2. Bonpoc IToBbiieHHbI | 3HAET B Otnuuno | OcBoeHa B
U3 nepeyHs | (MakCHUMaJbHO | MOJTHOU Mepe. IIOJIHOM Mepe
BOIIPOCOB BBIPa’)XCHHBIC YMmeeT B
ISt XapaKTepUCTH | HOJHOM Mepe.
NPOBEACHUS | KU Bnaneer B
IPOMEXKY- chopMHpOBaH- | MOJHOW Mepe.
TOYHOU HOCTH
aTTeCTallMd | KOMIETEHIINN)
0 pasgeny | bazoBwrit 3HaeT B Xopomo | OcBoeHa B
2-3 (mpeBbIlIEHUE | IOCTATOYHOM JOCTaTOYHON
JUCLMIUIMH | MUHUMAIBHBIX | Mepe. Mepe
BL. HOPMAaTHBOB VYmeer B
c(hOpMHUPOBaH- | JOCTATOYHOU
HOCTH Mepe.
komnereHuuu) | Bmageer B
JIOCTaTOYHOU
Mepe.
IToporossiii 3HaeT VYnosner- | OcBoeHa
(oOs13aTeNbHBl | YACTUYHO BOpUTENb | YACTUYHO
", Vmeer -HO
MUHHMAaJIbHASl | YaCTHYHO.
CTETEHb Bnageer
cOpMHPOBaH- | YaCTUYHO.
HOCTH
KOMIICTCHIIHI )
Jo- He 3Haet Heynos- | He ocBoeHa
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IIOPOrOBBIN He ymeer JIETBOpHU-
(xommerentus | He Bmageer TEIHHO
HE
chopMHpOBaH
a)
3. [loBeimennsrit | 3HaeT B OtmnuHo | OcBoeHa B
IIpaktrdec- | (MAaKCUMaJIBHO | TTOJTHOHM Mepe. MOJIHOM Mepe
KO€ 3a/1aHUE€ | BBIPAXKECHHBIC Ywmeert B
TUTS XapaKTEepPUCTH | TOJHOHM Mepe.
NPOBEACHUS | KU Bnaneer B
IPOMEXY- chopMHpOBaH- | MOJHOU Mepe.
TOYHOMN HOCTU
aTTecTalui. | KOMIIETEHITIH)
ba3zoBerit 3HaeT B Xopowmo | OcBoeHa B
(mpeBbllIeHHE | JOCTATOYHOU JIOCTAaTOYHOU
MUHUMAIBHBIX | Mepe. Mepe
HOPMAaTHBOB YmMeer B
c(hOpMHUPOBaH- | TOCTATOYHOU
HOCTHU Mepe.
KoMIleTeHIInn) | Bmaneert B
JIOCTaTOYHOU
Mepe.
IToporossrii 3HaeT Vaosiaer- | OcBoeHa
(o0s3aTeNBHBI | YACTUYHO BOPUTENH | YaCTUYHO
i, VYmeer -HO
MUHUMAaJIbHAs | YaCTHYHO.
CTETECHb Bnageer
cOpMHPOBaH- | YaCTUYHO.
HOCTH
KOMIICTCHIIHIA )
Ho- He 3naet Heynos- | He ocBoeHa
IIOPOrOBBIN He ymeer JIETBOPH-
(kommerentust | He Bmanmeer TEJILHO
He chopmu-
poBaHa)
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HOpSI[lOK onpeacjJcHus OICHKH 3a JK3aMEH

Bormpoc Ornenku (110 NATHOATUTHHOM IIKAJIE)

1 3[3[3(3[3[3[3[3[3[4]4|4]4]4[4][4[4][4[5]5[5]5|5]5]5]5]5
2 3|/3[3|4]4l4|5|5|5(3|3[3|4(4|4]5|5|5|3|3|3]4[4]4]5]|5]5
3 3/4(5(3]4|5|3(4|5(3|4(5|3[4|5(3|4|5|3|4|5|3[4|5[3]4]5
Obmwas | 5|0l gl3lala|3|alala|ala|ala|ala|als|3|aalalals|als]s
OILICHKa
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Pa3patGorumk:

JloueHT Kadeapsl KyJIbTypOIOTUH U yIPaBIEHUs COLUAIBHBIMH IIPOLIECCAMH,
) /

/

KaHJI. 9KOH. HayK ( A/ ;”;,7
JL.LH. Capanynosa
[Iporpamma nucHMIUIMHB «J{OKYMEHTAIIMOHHOE OOECTICUCHHE YIPaBICHUS» COCTaBJIEHA B
cootBeTcTBUU ¢ TpeboBanusmMu OI'OC BO mo nanpasnenuto noarotoBku 38.03.02 MeHemKMEHT,

npopmwis  «MeHepKMeHT». PekomeHmoBaHO — Kadenpod  KylIbTYpOJIOTHH W YIPaBICHHUS
COIMATILHBIMH TIporieccamu, mpotokos Ne 8 ot 13.04.2022 1.

H.o. 3aBenyromero kadeapoii H.B. I'punikux

Hacrosimass mporpamMa He MOxkeT ObITH BOCIIPOM3BelleHA HU B Kakoil ¢opme 0e3 mpeaBapuTeIbLHOro
NMHUCBMEHHOTO pa3penieHus1 Kadeapbl — pa3padoTYNKa MPOrPaMMBbI.

Caenenus o nepeyrsep:kaenun «Padoyeii nporpaMMsbl AMCUMILIMHBD) HA OYepeHOM

Y4eOHBIi ol ¥ perucTpauuy U3MeHEeHHUI:

Pemenue xadenpsl Howmepa nuctos
Y4eOHsrit (Ne mpoTokona, nata, Bnecennsie AHHYTHPO-
Iron IIOAITNCH U3MCHCHUA 3aMCHCHHBIX HOBBIX BaHHBIX

3aB.Kaeapoii)

2023-2024 [Tpotokon Ne 8 ot
yd. oA 12 anpens 2023

0- 33B. Ka(eApoil Paszen 8 9-13 0 0
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